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By 8 ‘C‘ivil Account Code, Seventh Edition.
(Reprint.)

VoroME I.

1. This edition is merely a reprint of the seventh edition of the Civil
Account Code, Volume I, with such alterations as have since been introduced
through the lists of corrections up to and inclusive of the 17th list dated
the 80th April 1912.

2. No attempt has been made to revise the rules so as to provide for
any alteration of procedure consequent on the amalgamation of the Publie
W{)rks and Civil Account offices.

8. The following additions and alterations have been made :—

Article 7(1) . - . A new clause (%) has been added.
41 (f Clause (¢) . The words “of the Government of India" inserted after
“Political Departmont.”
nw 98 . . . . Transferred to Appendix BBBB.
»  98(k) . . . A note has been inserted under Rule 4.
5 98(%), Note 1 ., . “Officer in charge of the experimental sewage installation
at Poona” has been added.
98(y) . . . The last portion of para. 1 has been revised.
977, Clause ITI (7) . The words “or half-year’s pension, whichever may be less,”
have been omitt
Chap. 28, Annexure A . Rules regulating tho General Provident Fund revised and
corrected up to the end of April 1912,
Article 576 (a) . . . A note authorising certain officers to cut or break counter-
foit eilver coins has been added.
w 084 . . A . A new note regarding maintenance of a penalty register in
Form 73-A has been inserted. ¥
Appendix BB, Rule V (¢) . The words “of the Government of India" inserted after
“ Political Department.”

BBB . . . The list of appointments against Home Deparfment has
; been recast and a new Imperial Department—** Education
Department "—has been added with names of appoint-

ments deemod as * Heads of Departments.” i

»
» »
o

pta Al . . . Under * Assam,” ¢ Sibzagar” has been omitted and -
“ Jorhat” added to the list of Treasuries,

iy . 3 . Under Burma “Ingein” has been added to the list of
Treasuries.

o AR . . . A note has besn added to Rule 22 regarding sale of service
postage stamps to the yublic,

* 4, The rest of the corrections relate mostly to changes occasioned by the
abolition of the posts of Inspector General, Civil Veterinary Department,
Inspector General of Agriculture, Director General of Education, the recent
territorial redistribution and the amalgamation of the Postal and Telegraph
Account Offices.

M. F. GAUNTLETT,

; Comptroller General.
September 10th, 1912.
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INSTRUCTIONS T0 OFFICERS GENERALLY IN DEALING 007 <
WITH TREASURIES. Nl ,63»/
. /

Chapter 1.—General Principles and Rules, :

Receipt of Money . . . . 1 Cheques drawn on Treasuries . . 17
Check of Receipts . 8 . ‘ 4 358 ,y on Presidency
Payment of Money . . ., . 6 Banks and their Branches . . 18
Issue of Duplicates of Documents 12 Transfer of Office . 3 A : 18
Responsibility for Overcharges . 13 Dalsloationy:s ST ES S8 e o DY)
Check of Charges . . . . 14 Erasures o Suednis o8 A S |
Audit Objections and Recoveries . 15

Al
Receipt of Money.

1. All transactions, to which any officer of Government in his official
capacity is a party, must, without any reservation, be brought to account,
and all the money received be lodged in full in the Goyernment treasury,
to be credited to the appropriate account and made part of the general
treasury balance. The appropriation of departmental receipts to depart-
Ln_enéal expenditure, except when specially authorised, is strictly prohi-

ited.

This rule is relaxed in the Civil Department—

(a) in the case of the Postal Department to afford facilities for
the money order and savings bank business;

(b) in regard to moneys received on account of the service of
summonses, diet-money of witnesses, ete., in Civil, Revenue
and Criminal cases;

(¢) in the case of Government servants appointed Notaries Public
under Act 26 of 1881, who are allowed to defray all legal
expenses, incurred by them in the discharge of tieir duties
as snch Notaries Publie, ont of the fees received by them,
the balance only being credited to Government; they will
note in the eredit slip the full amount of the fees received
and, per contra, the expenses disbursed therefrom.

2. No department may require that funds pertaining to it be kept
apart from tKe general treasury balance, or be received for safe custody
and kept out of account, or be received at all except under ordinary

rules.
B
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2 GENERAL PRINCIPLES AND RULES. [CHAPSTE S+

1. If, for special reasons, Government or Collectors of Districts when g0 empowered
direct the cash chest of another department to be lodged in the treasury for safe custody,
the fact should be reported for the information of the Accountant General, and a register
kept in the treasury, in which the receipt and return of the chests should be duly
scknowledged ; the key or keys of the chest must not be kept by the treasury. In case
also of money arriving from a distance too late in the day for examination, it may be
kept in sealed bags under double locks, but only until the next working day, the fact
being recorded in the register mentioned above. o

Nori.—Local Governments and Administrations may delegate to the Collectors of
Districts the power to anthorise the deposit of cash chests of other Government Depart-
ments it the treasury for safe custody subject to the condition that the Accoantant
General will bring to notice of the Local Governmienta or Administrations any case in
which the permission appears to hate been improperly granted.

_ 2. Bullion, jewellery and other valuables coming into the hands of a Government,
officer in his official capacity may be received for safe custody at the discretion of the
District Officer.

8. Any person paying meney into a Government treasury will pre-
gent with it a memorandum (chaldn), which will show distinctly the
nature of the payment and the person or officer on whose account it is
made, and will thus contain all the information necessary for the pre-
paration of the receipt to be given in exchange. Receipts for sums
less than R500 do not require the signature of the Treasury Officer, but
only of the Accountant and the Treasurer, except receipts for money
paid for service stamps, which should always be signed by the 'I'reasury
Officer.

1. Printed forms should be supplied _by the treasury, which may, with advantage,
be bi-lingnal. They should be presented in duplicate; one copy will be returned to the
tenderer duly signed as a receipt, and the other retained in the treasury for records

2. Duplicate chaléng are not required when remittances are made to a treasury for
obtaining Remittance Transfer Receipts and Sub-Treasury Cash Orders; or when such
remittances are accompanied by Remittance and Pass Books in which the Treasury
Officer is required to acknowledge receipt of the remittance. y

& Check of Receipts.

4. Tt is ordinarily the duty of the Revenue Department concerned,
and not of the Account Department, to see that the dues of Government
are regularly paid into the treasury. Detailed rules are given in
Chapter 2.

Payment of Money at a Treasury.

5. (a) A Treasury Officer has no general authority to deal with
demands presented at the treasury, his authority to make payments
being strictly limited to the rules in the Account Code. Tf a demand
of any kind is presented at a treasury which is not provided for by the
rules in the Code, or is not covered by a special order received from the
Account Office, the duty of the Treasury Officer is to decline payment.
for want of authority. A Treasury Officer has no authority to act nnder
an order of Government sanctioning a payment, unless it is an express
order to him to make the payment; and even such special orders should,
in the ahsence of urgency, be sent through the Acconntant Genergl.

(b) No claim against Government not preferred within six months of
its becoming due can be paid without the sanction of the Accountant
(eneral: but this rule does not apply to payments made hy Worest
dishursing officers, payments made to tribes on the North-West Frontxgr,
and disbursements from the distant treasuries in the North-West Frontier

st ads e s BEnda il
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CaaP. 1.] GENERAL PRINCIPLES AND RULES. .3

Province, nor does it apply to payment of claims on account of pensions,
which are governed by gpecial rules in the Civil Service Regulations.
Nore.—Claims of Government against Railways for overcharges and claims of Rail-

ways against Government Departments for undercharges will be recognised and admitted
if the claims are preferred within six months :—

(a) in the case of cash payments—from the date of payment.
© () in the case of warrants and credit notes—{rom the date of presentation of

® bill by the Railway Administration.
The Railways named in Annexure A to this chapter have agreed to the adoption of
the above rules. »

(¢) Claims of officers, whether gazetted or not, to arrears of pay or
allowances or to increments which have beén allowed to remain in abey-
ance for a period exceeding one year, cannot be investigated by an
Acconntant General except under the special orders of the Local Gov-
ernment, L AL

Nore 1.—This power is also exercized by the several Departments of the Government
of India in respect of any Imperial Department directly administered by them.

Nore 2.—Local Governments and the Departments of the Government of India may
delegate this power at their discretion to the authority which appoints the officer by whom
the claim iz made.

Nore 3.—Delays in payment are opposed to all rules and are highly inconvenient and
objectionable, and when not satisfactorily explained shonld be brought to the notice of
the head of the department concerned.

(d) No payments may be made on account of increases to pay until
the additional expenditure thereby cansed has been provided for in the
estimates and duly sanctioned.

Norr.—Periodical increments of pay are not provided for in the estimates, and are
not incrénses to pay within the meaning of the above clanse.

6. Any person having a claim against Government will present his
voucher duly receipted and, if necessary, bearing a stamp.

7. (1) Receipts for all sums exceeding R20 must be stamped; but
the following are exempt:— *

(a) Receipts given by, or on behalf of, Government.

(b) Receipts on cheques sufficiently stamped or evempt from
stamp duty. '

(¢) Receipts for interest on Government securities.

(d) Receipts for withdrawals from Government Savings Banks.

58) Receipts on postal Money Orders.

f) Receipts granted by a Railway Company for freight and fares.

(7) Receipts for pay and allowances of non-commissioned officers
and soldiers of His Majesty’s or the Indian Army when
serving in such capacity, or for their pensions.

(hY Receipts for any payment of money without consideration,
such as receipts for Grant-in-Aid hills, and for fees paid
to Barristers-at-Law,

(1) Receipt given by an opium cultivator or his representative or
by a lambardar or Lhattadar for money paid to him by

" Government as an advance for the cultivation of opinm.

(/) Receipt for advances made by Government under the Agricul-
turists’ Loans Act, 1834 (Act XIT of 1884). a

(%) Receipts for payments made by or on hehalf of Government in

Native States.
n2
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(2) All cheques, irrespective of their smount, are liable tc stamp
duty ; but cheques drawn by Government officers &n Government account,
(Iltemxttance Transfer Receipts and Supply Bills, are exempt from stamp
uty.
(3) (See also the list of exemptions in Schedule 1 of the Stamp Act.)
8. The following documents do not come under any of the exemp-
tions mentioned above, but are chargeable with stamp duty under the
general rules:—
- "
(a) Cheques or receipts drawn by a Railway Company, including
a Company to Which a State Railway has been leased, or
by a Municipality.
Nore.—This rule applies also to recejipts drawn for claims, the adjustment of which
may be made through account currext, :
(b) Cheques or ref:Meipts signed by a Government officer as Chair-
man of a Municipality.
(¢) Cheques or receipts drawn on account of Cantonment and
other Local Funds.
(d) Receipts for advances taken by Government officers.
() Receipts for amounts of emigrants’ money orders,
(f) Receipts for refund or repayment of deposits.
(g) Receipts on Acquittance Rolls of Establishments.

() Receipts drawn l]):y the Accountant General.or the Treasurep
of Charitable Endowments on account of interest on Muni-
cipal or Port Trust debentures kept in his custody as ordi-
nary Trust Tunds or Charitable Endowments.

9. The following general instructions regarding the preparation and
form of vouchers ¢hould also be observed : —

(a) Printed forms of vouchers in English should be adopted as

much as possible; but Wh(.‘.!.l, from any circumstance, a

vernacular voucher is unavoidably necessary, a bi-lingual

form should be used. A specimen which will serve as a '

general guide is given as Form 31 for deposit vouchers,
and may be obtained from the local Accountant General.

1) When the use of a purely vernacular vqucher ia. unavoidable,
@) a brief abstract should be endorsed in English under the
ionature of the preferring officer stating the amount, the

81
nfxrrlxe of the payee, and the nature of the payment.

(¢) All vouchers must be filled in and signed in ink. The amount
of each voucher should, as far as whole rupees are concerned,
be written in words as well as in figures. The amount of
annas and pies may always, however, be written in figures
after the words stating the number of rupees, but in case
of there being no annas or pies the word “‘only *’ should be
inserted after the number of whole rupees and care should
be taken fo have no space for interpolation as in th‘e‘ follow-
ing examples—‘‘ Rupees twenty-six only, Rupees

twenty-five, 4/11.”
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(d) All corrections and alterations in a voucher should be attested
by the in%tials of the person signing the receipt; any in
the orders of payment must be attested in the same way
by the Treasury Officer. No document bearing an erasure
can be accepted, and payment of such vouclers should be

< refused by the Treasury Officer and a fresh voucher called

for.

(¢) Charges against two major heads should not be included in

g one voucher, but the Treasury Officer will not take excep-
tion to a voucher on this groand unless the items require
different action from him, such as entry in different regis-

ters. This order does not apply to the aliowances of an

officer, or of an establishment, as in such cases the whole of

his allowances, even if belonging to two or more wajor

heads of account, should be drawn on a single bill if they

are chargeable wholly to Imperial or Provinecial Revenues.

(f) Unless the Local Government has expressly authorised it in
the case of any specified office, no payment may be made on
a voucher or order signed by a clerk instead of by the head
of an office, although in the absence of the latter the clerk
be in the habit of signing letters for him. Nor may any
moneys be paid on a voucher or order signed with a stamp.
When the signature on a voucher is given by a mark or seal

- or thumb impression, 1t should be attested by some known
person. Vernacular signatures must always be transliter-
ated.

(g) Bills requiring previous countersignature should be returned
unpaid if presented without such countersignature.

(h) When bills are presented on account of charges incurred
under any special orders, the orders sanctioning the charge
should be quoted. Copies of sanctions accompanying a
blill must be duly certified by a responsible officer, not by a
clerk.

(i) The authority under which deductions are made in a bill
should be quoted.

10. A Treasury Officer must not honour a claim which on the face of
it is disputable; he will request the claimant to refer the question to

the Accountant General.

Nor may he undertake correspondence for an officer making a claim
to any special allowance, but will request him to address the Accountaut
General either direct or through his own official superior.

11. It must be remembered that the Treasury Officer has to satisfy
not only himself, but also the Account Department, that the claim is
valid; and has further to prove that the payee has actually received the
sum charged (see Article 390). Careful attention must therefore be
given to the rules regarding the completion of vouchers referred fo in
Article 9. The Treasury Officer must have sufficient information as to
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the nature of every payment he is making, and is without excuse if Le
’ ! & +
accepts a voucher which does not formaliy record that information.

1. The Treasury Oificer, before paying any bill of a Covenanted Civilian, must see
that the deductions prescribed by Aruicle 586 (a) of the Oival Service Keguations hive
been made.

2. Lreasury Officers, when cashing bills for Survey Officers and others at a distance
from the treasury, snould furnish & note expiaiming the amount of cash and trarsier
receipts (if any) 1ssued, and any deductions or alterstions that may be made n the bill
presented. ‘I'he note should be in bi-liugual form, as 1t is nmportant that the guard or
wessenger who receives the money should ascertain that the amount stated agrees with the
actual cish or drafts delivered to him; and, when that person 13 unable to reid, the
I'reasury Officor should himself explain to him the amount entered on the note.

T'he following form is recomménded :—

Bill presented for salary, etc. A 3 - : . 5 - . 000

» » »» conuingencies . - ‘ - o . - . CU0
» » s sundries . ... . . 5 F . - ]

-

PaidFintcash "% BESRE S o000
sy » draits A . - C . X0
—_ 000

* Deductions (if any) .
*[Explanation.] Lo
Signature of Messenger

Dreasury Ojpcer.

3. Any deductions made by the Treasury Officer reducing the net amount claimed an
& bill should be expluined in a memorandum signed by the Areasury Uthicer Lo be given
to the presenter.

Issue of Duplicates or Copies of Documents.

12. No Government ofiicer may 1ssue duplicates or copies of receipts
granted for mounty received, or duplicates or copies of bills or other
documents for the payment of money which has already been paid, on
the allegation that tne originals have been lost. Lf any necessity urises
for such a document, a certificate may be given that on a speciiied day,
a certain suw, oun a certain account, was received irom or pmd to a
certain person. This prohibition extends only to the issue of duplicates
on the allegation that the originals have been lost, and does not apply to
cases in which, by existing rules, duplicates are prepared and tendered
with the originals. In the case of a bill passed for payment at a treasury
but lost before being cashed, or in the case of a depomt‘rcpu_ymeut;
voucher lost before payment, the officer who drew the original bill or
voucher should ascertain from the treasury that payment has not been
made on the original before he issues a duplicate, which should bear
distinctly on its face the word “* duplicate’” written inwred ink.

Responsibility for Overcharges.

13. The responsibility of drawers and payers of bills is thus stated
in the Resolution introducing the present system of account (¥. D. No.
2189, dated Z0th April 1865, paragraph 34)—

The privilege of drawing pay abstracts or bills for salary, allowances, or contingent

expenses will be restricted to responsible officers, and the drawer of the bill will be
held answerable for any overcharge. The responsibility of the countersigning officer

A
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will be that which attaches to all controlling officers, and which brings them under
liability to make good any loss arising from their culpable negligence. The Treasury
Officer who makes paymem®s without pre-andit will be responsible for checking any
paipable errors, and (in the case of change of office, or of rata of salary of gazetted
officers) for passing the new rate with reference to the orders directing the change. In
short, the responsibility for an overcharge will rest primarily with the drawer of the
bill, and (failing recovery from him) the overcharge will be recovered from the Treasuig
G\ﬁﬂi;fr or the countersigning officer, only in the event of culpable negligence in either
ofn them.

Nore.—The Treasury Officer is required under the above ruling to examine the
accuracy of the arithmetical computations in a bill.

Check of Charges.

14. Every charge comes up for audit'or disposal by the Accountant
(ieneral, who, if the charge is irregular or is in excess, proceeds to
remove the irregularity or recover the excess through the Treasury
Officer, usually, however, issuing a wirning slip to the officer concerned ;
and, if anything more is due (unless the amount be insignificant), informs
the officer accordingly, leaving him to prefer the additional claim or not
as he thinks proper.

Audit Objections and Recoveries.

15. Objections and orders which arise out of the examination by the
Accountant General of the treasury accounts are communicated to the
Treasury Officer by letters, audit memoranda, or periodical objection
statements. To these the earliest attention should be given, and under

e standing orders, the Treasury Officer should return the objection state-
ment or audit memorandum within a fortnight, or send a letter explaining
the cause of delay.

Note.—The fact that some of the objections are still under reference is no reason
for keeping back the statement. Such cases can be extracted for subsequent explanation,

18. When the Accountant General disallows a payment of an allow-
ance as unauthorised, the Treasury Officer is bound not only to recover
the amount disallowed without listening to any objection or pmtgst, but
to refuse to pay it in future till the Accountant General authorises the
payment to be resumed; that no warning slip has been received by the
officer retrenched, or that, being received, it has been answered, are
facts with which the Treasury Officer has no concern. And the Account-
ant General must remember that he is respomsible for seeing that
Treasury Officers carry out his instruetions: the Financial Department
has ruled that his ‘‘ objection must prevail absolutely and immediately
over every authority under that of the Local Government; and, if the
Local Government overrules an objection by the Accountant General,
even temporarily, reference should be made to the Government of

India.”

1. If an officer, from whom a recovery is ordered, has meantime been transferred
to another district, the Treasury Officer should, without delay, pass on the order of
recovery to the other treasury. :

2.12\ Treasury Officer :nyust not, when a retrenchment is ordered, enter into any
correspondence with either the Accountant Gemeral or the Officer placed under .retreuch-
ment; it is his duty Bimplydand pmmpt,l:,-l to can(-lx out the orders he has received, and

leave the person aggrieved to his remedy in ordinary €ourse. i
to. S‘V %cm‘-{fries are not ordinarily made at a rate exceeding one-third of salary, unless
the officer affected has, in receiving or taking the excess, acted contrary to orders or

without due justification.
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4. A register should be maintained at the treasury for recording all retrenchments
ordered by the Account Office. It should contain columns specifying the name and office
of the person from whom the recovery is to be offected, the-nature and amount of the
over-payment, and the method by which the over-payment has been adjusted.

Cheques drawn on Treasuries.

17. Cheque forms intended for the use of officers who are authoriseq
to draw on treasuries by cheques, should be bound in books with counter-
foils. Each book should bear a number which should be repeated upon
each cheque contained in it, together with a consecutive number of the
cheque form, and the drawing officer should notify to the treasury upon
which he draws, the number ¢f the cheque-book which he froac time tc
time brings into use and the number of cheques it contains. Outside
the book there should be an order to keep it under lock and key in the
personal custody of the drawing officer, who, when relieved, should take
a receipt for the correct number of cheques made over to the relievin
officer. For cheque forms printed and issued under the supervision nng
orders-of the Accounts Department the use of a special kind of paper
protected by a water-mark has been prescribed, and this kind of paper
only should be used both in the case of cheques drawn on treasuries, as
well as those drawn on the Presidency Danks and their Branches.

Cheques on Presidency Banks and their Branches.

18. Cheques drawn on Government account on the Presidency Banks
of Bengal, Madras and Bombay, or on any of their Branches conducting
Government business, should be addressed to the Bank itself and not to
any officer thereof. For instance, in the case of Presidency Banks, the
address should be ‘“ Bank of Bengal, Calcutta,”’ ‘‘Bank of Madras,
Madras,”” ete., and in the case of Branch Banks, the address should be
‘“ Bank of Bengal, Patna,” ‘“ Bank of Madras, Bellary,”” and so on.

Transfer of Office.

19. When an officer, whether gazetted or non-gazetted, who usually
draws or countersigns cheques or bills payable at a treasury or sub-trea-
sury, makes over charge of his office to another, he shou{d send a fac-
simile of the relieving officer’s signature to the Treasury Officer or Sub-
treasury Officer, in order that the latter may satisfy himself as to the
validity of the bills presented by him.

Defalcations.

20. Any defalcation or loss of public money, stamps, opium or other
property of Government depositetf in a Government treasury or sub-
treasury must be at once reported to the Accountant Genersl even when
such loss has been made good by the person responsible for it; and, when
the matter has been fuly inquired into, a further and complete ,report
should be submitted of the nature and extent of the loss, s owing the
errors or neglect of n_nles, by which such loss was rendered ossible, and
the prospects of effecting a recovery. A similar course should be follow-
ed in cases of defalcations and fraudulent loss of stores in departments
which maintain store accounts such as Police, Jail Manufactures, Print-
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ing and Stationery, ete. The submission of such report does not debar
the local authorities from taking any further action which may be
deemed necessary. Defalcations, or losses of departmental revenue or
receipts which have not been paid into a Government treasury or sub-
treasury, petty defalcations or nusappropriations cowmitied by village
offigers, or lusses due to accidents or thefts in village ofiicers’ houses, or
whid money is in trausit to the treasury, need not be reported to the
Accountant General; but his opinion or advice may be obtained, if it is
likely to be of use in preventing their occurrence in future. .

Erasures. »

21. Erasures and over-writings in any account, register, schedule,
or cash book are absolutely forbidden; if any correction be necessary,
the incorrect entry should be cancelled reatsy in red ink, and the correct
entry interlined : the head of the office should set his initials to each of
such corrections in authentication. Special care should be taken by the
Treasury Officer as regards all vouchers and accounts,showing signs of
alteration; and if such documents be frequently received from any
office, the attention of the head of the office should be formally drawn

to the irregularity. [See Article 9 (d).]

ANNEXURE A.

[Referred to in Article 5, Note to clause (b).]

1. Assam-Bengal Railway. —
. Madras and Southern Mahratta Railway.
East Indian Railway.
Morvi Railway.
. Burma Railways. :
. Bombay, Baroda and Central India Railway. 7
7. Jodhpur-Bikaner Railway.
8. Udaipur-Chitore Railway.
9. Dholpur-Bari Railway.
10. Rohilkund and Kumaon Railway.
11. South Indian Railway.
12. Howrah-Amta Light Railway.
13. Cutch State Railway.
14. Jorhat State Railway.
15. Dibru-Sadiya Railway.
16. Tezpur-Balipara Railway.
17. Bengal Provincial Railway.
18. Bengal and North-Weatern Railway.
19. Deoghur Railway.
20. Darjeeling Himalayan Railway.
21. Barsi Light Railway.
22. Bengal Dooars Railway,
23. Bhavnagar-Gendal-Junagad-Porbandar Railway.
24. North Western Railway.
25. Oudh and Rohilkhand Railway.
96. Eastern Bengal State Railway.
27..Bengal Nagpur Railway.
28. Great Indian Peninsula Railway.
99. Nizam’s Ouaranteed State Railway.
30. Baraset-Basirhat Light Railway.
31~ Bhuktiarpur-Behar Light Railway, ;
32. Shahdara (Delhi)-Saharanpur Light Railway.
33. Howrah-Sheakhala Light Railway.

==
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Chapter 2.—Check,’on Receipts.

Departmental Revenue . 2 oty v 20 Miscellaneous Demands . J . 024
3 Conyict. Charges recoverable from *
Fines . . . 3 - 23 Native States . . . .
- Departmental Revenue. g

22. (a) In the case of®departmental revenue (e.g., Land Revenue,
Excise, Stamps, Jail Receipts, Registration Receipts, etc.), the duty of
seeing that the dues of Government are regularly paid into the treasury
rests with the departmenta] coatrolling officers, who receive from their
subordinates accounts and returns claiming credit for so much paid into
the treasury, and to whom the Accountant General sends, for comparison
with these, extracts from his accounts showing the amounts brought’to
credit in them.

(b) If any wrong credits are thus brought to the notice of the con-
trolling officer, he should at once inform the Accountant General with
a view to the correction of the accounts. If any credits are claimed but
not found in the accounts, it is usually more convenient to make en-
quiries first of the departmental officer.

Nore.—It is essential that the departmental controlling officer’s account should not be
compiled from returns prepared by the treasury. But the Treasury Officer is in some
m}ﬁ?en required to verify returns prepared for submission to departmental controlling
officers.

Fines.

23. (a) In the case of fines, the duty of checking the receipts is laid
upon the Accouhtant General, to whom a monthly return of all fines
realised, and of all remittances of fines to the treasury, should-be trans-
mitted by every Court having the power to fine.

(b) Compensation fines due to an injured party which are creditable
to deposits and fines, which, under competent authority, are credited to
a municipal or other local fund, will be excluded from this return.

(¢) In order to secure that returns are received from every Court
having such power, it will be convem’en?, to arrange for their collection
by the head of every department in the district (the Collector, the Judge,
and the Magistrate), and their transmission by that officer. If it be
more convenient for him to embody all in his own return, there is no
objection to nis doiug so, but the collective return must be based on
the records or accounts of the Courts and not on those of the treasury,
though it should be compared with the freasury figures before being
despatched. The best means of ensuring this comparison will probgbly
be for the Court to despatch its return through the Treasury Qﬂncer,
who will certify to the agreement with his books, or will have the return
corrected by the Court before he transmits it.

.autions are taken against double refunds of fines or refunds of fines not

1{] L a‘;?c;!:x:othe treasury, agsimple memorandum of the collections of each Cour_t,

nc'&u:fyiu? remittance to the treasury for check with the treasury credit, would suffice; in
an
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the absence of such precautions, a detailed list of the fines collected and paid into the
treasury must be transmitted gu order to facilitate check in case refunds are claimed. The
form of the return will be settled by the Accountant General.

2. If the several Courts submit to any controlling officer returns of the fines imposed,
the returns of the realizations may with advantage be despatched to the Accountant
General under flying seal through the said controlling officer; but if this course be found o
toecause delay, the Accountant General should instead send to the controlling officer a
memtiorandum of the monthly credits which appear in the treasury account.

3. When fines are received in another district or province, an intimation should be

given by the recovering officer to the officer concerned, who should note the fact in his
Fine ®tatement.

Miscellaneous Demands.

24. Miscellancous demands of Government not falling within the
ordinary revenue administration are entered by the Accountant General
in a register of special recoveries and their realization watched by him.
Such sre tributes and contributions from Native States, contributions
from municipalities, contractors and others towards the cost of State
establishment, ete.

Convict Charges recoverable from Native States.

95. Native States are in some cases responsible for the cost of main-
tenance of convicts imprisoned in British jails for offences committed
in such States. The Jail officials should in each case communicate to
the Accountant General any amount recoverable on this account, and the
% ccountant (eneral will then see to its due recovery.

Nore.—The rules fixing the responsibility of Native States in the case of convicts
sentenced by a British Court or Officer for offences committed in such States are contained
in Foreign Department Resolution No. 3384—1, dated 10th October 1890.
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‘Chapter 3.—Salaries and Allowances: General Rules,

Due Date . . . s - 2 Exchange Compensation Allow-
Death of Payee. . . . o ar unce—contd. y
Last-pay Certificates . . . 29 Bxchange Compensation Allow-
Bond of Indemnity for Leave ance to Officers on Foreign
Allowances . $ s 3 5 30 Service . . i < -V 2IG
Fund Deductions . ; . S Allowances on which Ezchange
Income Tax Deductions . ; s a2 Compensation is admissible . $1H
Exchange Compensation Allowance 41 dmount admissible. . . . 41J
Ojficers to whom Ezchange Com- How Calculated, Drawn and,
pensation Allowance is payable  JId Charged . . J e, 3 R
Officers to whom Exchange Com- & Miscellaneous Points . . .  4IL
pensation Alowance 18 nov |
admissible : . ; . SLE
Due Date.

28. Salary bills may be signed at any time on the last wurking day
of the mouth by the labour of which the salary is earned, and are due
for payment on the next working day. In the following cases only
may the salary due to date be paid before the end of the month, viz, :—

(@) when an officer proceeds out of India on deputation or on
leave (other than privilege leave) and is paid up to the
date of embarkation;

Nors.—The salary of an officer proceeding on combined leave out of India with a
last-pay certificate entitling him to draw hia privilege leave allowances from the Home
Treasury, may be paid up to the date of his making over charge.

(b) when an officer is transferred from the Civil Department to
the Military, Public Works, Marine, or Postal Department,
or is transferred in the Civil Department to another Audit
Circle;

(¢) when an officer finally quits the service of Government or is
transferred to foreign service,

L. If the first six days of a month are public holidays on which salaries are not
disbursed at the treasury, the Local Government may, if it thinks fit, direct the pay-
ment of salary bills except those of gazetted officers on the last open day before the
said holidaya.

2. The last payment of salary should not he made to a gazetted officer or to an officer
referred to in Article 43, whose pay is drawn on salary bill forms, finally quitt.ing the
service of Government or placed under suspension, until the Treasury Officer has satisfied
himself, by reference both to the Accountant General and to his own records, that there
are no dsmands outstanding against him, In other cases payment may be made without
referenc:a‘ to the Accountant General on the responsbility of the head of the office
concern

3. In the case of officers and establishments accompanying Governments to hill stations,
salary bills drawn at the hill station for payment at the provineial capital, or vice versd,
may be signed one, two or three days before the end of the month, though they will not
be due for payment before the first working day of the next month.

4. When combined leave is granted, privilege leave allowances for the broken period at
the end of the leave may be drawn at any time after the expiration of the privilege leave.

6. In case of tranafers to and from service in Persia, salary will be paid up to the
date when the transier takes place, whether the officer changes his circle of audit or not.
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. Death of Payee.

217. (@) Salary, allowances or pension can be drawn for the day of a
man’s death; the hour at which death takes place has no effect on the
claim, »

*(b) Salary and other allowances claimed on behalf of a deceased officer
may be paid without the production of the usual legal authority (1) to the
extent of Rs. 500 under orders of the Collector or other officer responsible
for the payment after such enquiry into the rights and title of the claim-
ants as may be deemed sufficient; (2) for the excess over Rs. 500 under
the orders of the Tocal Government on exelution of an indemnity bond,
with such sureties as it may require, if it is satisfied of the right and title
of the claimant and considers that undue delay and hardship would be
caused by insisting on the production of lefters of administration.

In any case of doubt payment should be made only to the person pro-
ducing legal authority.

Any person claiming as the heir of a deceased pensioner should be re-
quired to produce the pensioner’s half of the Pension Payment Order, or if
no Pension Payment (}))rder has been issued the copy of the order in which
sanction to the pension was communicated to the pensioner or his heir.

(¢) The rules regarding payment of pensions of deceased pensioners

are contained in the Civil Service Regulations, Articles 959—961.

Nore.—Note 2 under Article 26, regarding last payments of salary, applies here

28. (a) The death of every European Officer of Government, other
than an Officer of the Indian Civil Service or the Army or Navy, must
be immediately reported by the head of his office to the Government
under which he was serving, which will announce the circumstance to
the Secretary of State. The death of such pensionegs should similarly
be reported, but by the Account Office.

(b) The following particulars should be given: name and probable
age of the deceased; date and place of death; occupation at the t.lme of
death : native village and country of the deceased, if known ; particulars
of family. as far as known; if any relative in the country; if any pro-
perty left, in whose custody; remarks. The particulars in the case of
Furopean pensioners should be communicated to the Account Office by
the Officer who has been disbursing the pension.

Last-pay Certificates.

929. Forms of last-pay certificates, to be granted i.n.certnil} cireum-
stances by the Treasury Officer, are set forth in the Civil Service Regu-
lations, Appendix No. 3. A Treasury Officer must be careful not to pay
salary to an officer to whom he has granted o last-pay certificate, unless
the eertificate is first surrendered.

. i i rovides for detail of the fund deductions
anh:{,g'gh&:o:&g lpn::p:t&;e t‘:l‘oﬁl?\‘]t)i ?smr:‘;ob;gng;e for their correctness; but the Tn:sltxll"z
Officer is responsible not only for entering in the certificate all demands agains

: : by
ine inclnding any made under an order of attachment of his ealal
geré::)rv:xﬁo? f?:?, 01? cv:!(li(‘hg he may have receivod notice before granting the certificate,

.
.



14 SALARIES AND ALLOWANCES : GENERAL RULES. [CHAP. 3.

but for passing on any, of which he may afterwards receive notice, to the treasury from
which the officer will in future draw pay.

2. In all cases of transfer from one district to another“within the same Audit Circle,
the last-pay certificate should specify the last regular or monthly payment; and the
entire salary for the month in which transfer has been made should be paid in the
new district except as provided in Article 26 (4).

Bond of Indemnity for drawing Leave Allowances, efe.

80. (a) Officers often make arrangements with their agents to draw
their leave or vacation allowances, pensions, ete., either granting them
powers-of-attorney to enable them to do so, or leaving their bills ready
signed in the agent’s custody for presentation, the agents in their turn
giving Government a bond of indemnity as security against any loss in
case of over-payment (Civil Service Regulations, Article 864).

Nore.—A Register of Powers-of-Attorney will be kept by the Treasury Officer in the
form prescribed in Article 215.

() The bond of indemnity, which must be stamped, may be of the

following form in the case of a & : —

In consideration of GTT:‘ being permitted to draw the salary of.........cccoovicivecnieniansennnn
during hia absence from the Presidency, :::e-:l{e—rﬂﬁm STy T -~ do hereby engage to
refund to Government, on demand, any over-payment that may-be made to = as his
ngents
agent,

(¢) Tt must of course be seen that the person signing the bond of in-
demnity has authority to bind the firm or bank. <

(d) Tt is not necessary, however, for a separate bond to be entered
into in the case of each individual officer. Agents of standing and
respectability may, for this purpose, be allowed to enter into a general
agreement in the form given in Annendix A.

Nore.—The form 3f the bond requires advice to be sent to the Account Officer of any
change in the constitution of a firm to which the bond refers. When such advice is
received, a recognition of the existing agreements that have been entered into previous
to the change in the partnership should be obtained either by calling for fresh agreements
to be executed by the new partnership, or by obtaining an acknowledgment from the new
partnership that they are bound by the existing agreements of the old partnership or
otherwise.

(e) Agents of standing and respectability are also allowed to execute
a single hond to cover the leave allowanees, pensions, ete., of their
constituents, payable not by any one Account Officer only, but by all
Account Officers, whether Civil or Military. Arrangements for the exe-

cution of such a bond must be made through the Comptroller General,

Fund Deductions.

81. The duty of noting the proper deductions to he made from pay
hills on acecount of funds devolves on the drawers of the bills, but no
diseretion is allowed in carrying out an order received from the Account-
ant General or a Fund Examiner to make any partienlar deduction.

Nors.—The Treasury Officer mnst, however, check the dednctions in the ense of the
Annuity Fund an? the Indian Civil and Indian Military Service Family Pension Regu-
lations,
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Ingome Tax Deductions.

32. (a) All salaries, annuities, pensions, bonuses, and gratuities
falling due on and after the 1st April 1886 are liable to Income Tax.

1. The salaries of officers serving outside of British India whose services have been
len® to, and whose salaries are paid by, Native States even though they may be paid in
the Rrst place by the Government of India, are not liable to Income Tax.

2. A capital sum paid in commutation of the whole or a portion of a pension and
compassionate gratuities granted to the families of deserving Government servants left
in indigent circumstances are exempt from Income Tax.

(b) The tax is also leviable upon interest on Government securities,
excluding Stock Notes and the non-transferable form of Promissory
Notes held by Chiefs, falling due on or after the 1st April 1886.

1. Interest on secnrities is exempt if the securities are held by or are the property of—

(1) a Servico Fund or a Friendly Societ®, ag defined in clause (8) of Financial
Department Notification No. 2180-S.R., dated 23rd April 1901, as amended by
Notification No. 2503-Ex., dated 25th April 1907.

(2) a University or other Association or body existing solely for educational
purpoges ; . J A

(3) a local authority, such as a Municipal Committee, District Board or Port Trust,
provided that the exemption shall not extend to interest payable in respect
of any period (the period running to date of payment of interest from last
date of payment thereof) during which a transfer of the security has been
effected. ~

83. For Income Tax purposes, salary includes allowances, fees, com-
mission, and perquisites or profits received, in lieu of or in addition to a
fixed salary, in respect of an office or employment of profit. Tt does not
iflclude the following:—

1. Travelling allowance.

2. Tentage i3

3. Horse A

4. Sumptuoary 5

5. Any allowance granted to meet specific expenditure, such as house-rent,
compensation for dearness of provisions.

6. Scholarships, if granted to meet the cost of education®

T. School prizes.

Note 1.—Local and Exchange Compensation Allowances are subject to the tax, and
no part of a consolidated pay iz exempt.

Nore 2.—Rewards for passing examinations are taxable under Part IV of Schedule IT
of Act IT of 1886 as income, and not a3 salary under Part T of the Schedule. An Account
Officer anditing the payment of any such reward should inform the Collector of the fact
of payment in order that Tncome Tax may be levied on it.

Nore 3.—Fees or honoraria paid by Government to Examiners for conducting examina-
tions are not taxable as salary or gratnity under Part T of Schedule IT of Act TT of 1886,
unless it is actnally })m-t of the officer’s recognized duty to conduct such examinations.
If it is not part of his duty, and if he ia simply invited to do certain work which might
equally well be done by a non-official on similar invitation, the fee which he receives is
“income ", not ** salary ", and the disbursing officer iz not concerned with the recovery
of Tncome Tax on the amount. An Acconnt Officer aunditing the payment of any such
fees or honoraria ghould, however, inform the Collector of the fact of payment in order
that Income Tax may be levied on it.

34. (a) The tax is leviable upon the gross salary, subject, however,
to deduction of such portion of the salary as— '

o (1) is deducted under the authority or with the permission of
Government for the purpose of securing @ deferred annuity
for the officer himself, or a provision for his wife or

. children after his death;

——

* See Article 41T (d).

»
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() is paid by the officer to un Insurance Company, Service Fund,
Mutual Benefit Fund, Friendly ‘Society, or other legally
established Association in respect of an insurance or defer-
red annuity on his own life or on the life of his wife, but
not on the life of his child; '

(3) is paid into any Provident Fund established under the author-
ity or with the permission of Government, and is not repay-
able to the officer at his option so long as he remains in the
service; :

Nore.—Refunds under rale VII orf the Civil Engineers’ Provident Fund of amounts

temporarily withdrawn under rule VI are not exempt from Income Tax. The same
principle applies to other Provident Funds.

(4) is compulsorily stopped from salary by the orders or with the
approval of Government for payments to Regimental Mess
or Band Funds or the like;

(5) is deducted as fine inflicted by the head of an office or depart-
ment or by Government,

Nore.—A porticn of salary withheld under an order of a Court is not a sum compul-
sorily stopped from salary within the meaning of this clause.

Provided that—

(¢) the total amounts deducted under (1), (2), and (3) do not
exceed one-sixth of the salary for the financial year;

Nore.—The amount of preminm paid to an Insurance Company in any year, for which
a refund of Income Tax is claimed in a subsequent year, should not be included in the
limit of one-sixth salary for the next year.

(i) the claim to exemption on account of premium paid to an
Insurance Company, etc., is made within six months from
the last day of the financial year during which the pre-
mium was paid.

(b) The above deductions, with the exception of those under (5), are
not taken into account in determining whether the income is liable to
the tax or in determining the rate at which the tax shall be levied.

1. Interest paid under rule 11 of the I. M. 8. F. P. Regulations and rule 9 of the
L O. 8. F. P. Regulations is exempt from Income Tax : but interest paid under rules 13
and 16 of the former and under rules 12 and 15 of the latter is not exempt from the tax.

2. If a life insurance premium is payable in sterling, the smount to be deducted
from the gross salary, ete., is the nctunrcost of remittanco as stated by the assessee, or
if the assesses is unable to state such actual cost the equivalent in rupees of the sterling
paym.:lnt calculated at the official rate of exchange for the year in which the deduction
18 made,

3. Premium paid by an officer while on leave or deputation out of India, whose allow-
ances are disbureed from ths Home or a Colonial Treasury, cannot be taken inte account
for the purpose of allowing an abatement of Income Tax.

Ezception.—Insurance premia and subscriptions to recognised Provident and Service
Funds so far as paid in India by an officer on leave or depntatioh out of Todin: whohs
allowances are dishursed from the Home or Colonial Traasury, are exempted from
Income Tax to the extent of gne-sixth of the salary actually drawn by the officer in-India
during the financmal year, in which the premia, etc., are paid.

4. The amount of premium paid to a Life Tnsurance Company should be deducted in
one sum from the salary bill to which the receipt for the premium is attached, befoge the
calenlation for the Tncome Tax iz made,

6. Income Tax is not to be deducted from advances of pay made under Article 137,
clauses (a) and (0), of thia Code, and under Article 64 of the Civil Rervice Regulations, the
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deductions being made from the gross amount of the salary bills from which the advances
are recovered by instalments.

. 6. Advances made to officers proceeding on leave or duty out of British India are
liable to Income Tax, which should be deducted in each case when the advance is made.

7. When advances of pay or leave allowance for a period extending beyond the date of
the officer’s return to India are made in England, Income Tax should be charged on the
fullsamount of salary from the date of return to India without abatement for advance.

35. (a) A deduction made from the amount of salary, pension, or
annuity liable to assessment, on account of payment made to a Life
Insurance Company or to a Family Pension Fund (if the payment is
ma}.’de otherwise than by deduction from salary) must be supported
either—

(1) by the original receipt of the Insurance Company ; or

(2) (in the case of a deduction clhimad by servant of the Govern-
ment or of a local authority) by a copy of the same, pre-
sented along with the original to the officer who pays the
salary, and attested by that officer, who should, after such
attestation, return the original with a note endorsed upon
it that it has been produced and allowed for, the copy
being attached to the bill sent with the list of payments;
or

(3) by a duplicate receipt or certificates of payment given by the
Insurance Company, provided a certificate is given that the
original receipt is lost or is not forthcoming.

(b) In cases (1) and (3) the receipt or certificate should be forwarded
with the bill to the Account Office, whence it will be returned, if desired,
as soon as the fact of payment is admitted in due course of audit.

(c) Where the Collector is satisfied that none of the above prescribed
documents can be produced without an amount of delay, expense or
inconvenience which, under the circumstances of the case, would be
unreasonable, he may accept such other proof of payment of the pre-
mium as he may deem sufficient. e must, however, in all cases receive
and adjudicate the claims to the remissions in sufficient time to prevent
the payment of bills being postponed pending the adjudication.

86. If the salary, annuity, or pension amounts to R166-10-8 per
mensem, the amount recoverable is five pies in the rupee, or, if less than
the above, but not less than R83-5-4 per mensem, the rate is four Yies in
the rupee. The amount due on a fraction of a rupee should be neglected.
Thus the tax to be realized on a monthly salary of R166-10-8 is
R4-5-2 only. The tax is calculated in accordance with the Table printed

o

‘ag Appendix B.

86A. The tax is not leviable on the salary of any officer, warrant
officer, non-commissioned officer or private of His Majesty’s Forces or
of His Majesty’s Indian Forces, who is not in an employment which,
according to the ordinary practice, may be held indifferently by military
persons and civilians and whose salary does not exceed five hundred
Tupees per mensem.

Nére 1.—The salary of officers of the class mentioned in this article who may be
deputed on Famine or Plague dnt’y under the Civil Department ig alzo exempt from Income
Tax if the salary drawn during the deputation does not exceed R500 a month.

' ' ¢

»
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Nore 2.—In the case of Military Hospital Assistants lent for Civil duty, no Income
Tax should be levied if the emoluments drawn in the Civil Department are no higher
than those the Hospital Assistants were drawing when in ®filitary employ. In cases in
which higher allowances are drawn in Civil employ, Income Tax should be recovered.

Noxg 3.—Civil Surgeons are not exempted under this article.

87. (a) If the salary drawn in any month is less than R83-5-4,
deduction need not be made on account of the tax on the ground tifat
the salary of other months has been or will be such as to bring the salary
of the year up to ®1,000. The tax on salary should he deducted with
reference to the salary of each month separately. s

(b) Income Tax deducted from the salary of an officer whose total
income during the year is found to be less than R1,000 may be refunded
after the close of the year, but the refund should be made by the officer
through whom the tax was origimally collected on the certificate of the
Collector to the effect that the total income of the officer for the year did
not amount to R1,000.

(¢) An officer whose monthly salary was R166-10-8 or more, but
whose total salary during the year amounted to less than R2,000, may he
allowed a refund of the extra one pie per rupee which was deducted
from his salary during the period when it amounted to R166-10-8 or
more.

88. The tax should be levied on a gratuity with reference to the
total of the gratuity and salary drawn by the gratuitant in the year of
payment,—.e., the gratuity should be exempt, taxable at four pies, ar
taxable at five pies in the rupee, according as the above total is less
than B1,000, R1,000 or more, but less than R2,000, or R2,000 or more,
respectively. This rule, however, will not modify the previous appli-
cation of Article 36 above to any salary already drawn during the year.

39. The head of an office should not question the recipient as to his
other income. He should deduct the tax solely with reference to the
month’s salary or the total of salary and gratuity paid during the year,
as the case may be, unless the Collector brings to his notice that the
recipient has other income.

40. (a) In the case of interest on Government securities the rate is
five pies'in the rupee, unless the holder produces a certificate from the
Collector that his annual incomae from all sources is less than 1,000,
or that the interest is employed solely for religions or public charitahle
purposes, when no deduction should be made, or unless he produces a
certificate that his income from all sourees is less than 12,000, in which
case the rate is four pies.

(b) When any exemption is allowed, or a lower rate is levied, the
Treasury Officer should record on the payee’s receipt that the preseribed
certificate has been produced, and note the fact in the column ““ Dedue-
tion of Income Tax,” in the Register of Payments (Form No. 24).

40A. All claims for the refund of Tncome Tax paid under P::rts 1
and TIT of the Second Schedule of Act TT of 1886 may be received and
examined, if preferred within six years from the date of realizatien of
the tax. i
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Exchange Compensation Allowance.

41. This allowance 18 granted in accordance with the rules contained
in Appendix BB. It is a provisional addition to salary, calculated on
the difference between the gold value of half-salary at the market rate ..
of exchange, and its value at a privileged rate, which for the present is
fixed at 1s. 6d. per rupee, subject to the condition that it shall in no
case exceed in any quarter the amount of rupees by which £250 con-
verted at the privileged rate shall fall short of the equivalent of £250
converted at the market rate.

Officers to whom Exchange Compensation Allowance is payable.

41A. The allowance is payable only to Europeans. Eurasians who
are not statutory natives of India are to be reckoned as Europeans, and,
for the purposes of the rules, Europe includes the English-speakin
colonies. As regards officers appointed in England no person appointe%
after the 6th June 1907 under a written contract shall be entitled to
Exchange Compensation Allowance unless he is explicitly admitted
thereto under the terms of the confract or unless the appointment which
he holds gives him a claim to the allowance under any general rule or
decision of the Government of India, a list of which appointments is
given in Appendix BB.! As regards appointments in India, the claim
depends on two factors which may be deseribed as Personal and Official
elizibility. The former is secured by being outside the class *‘ Native
of India?’ as defined in Statute 33 Vict., Cap. 3, Section 6, to which
an important privilege of appointment in India to offices carrying a
salary of R200 and over, save in certain excepted departments, is
secured by Standing Orders of the Government of India. Full instruc-
tions arve contained in Government of India, Financial Department,
Nos. 2418-Ex., dated 26th May 1899, and 3457, dated 31st July 1899.
As regards official eligibility, the concession is limited to those offices in
which FEuropean qualifications are held to be indispensable or to services
and departments in which a proportion of Furopeans is held fo be indis-
pensable and is also subject to the further condition that the rates of
pay in such appointments, services or departments have not been fixed
or revised on the understanding that Exchange Compensation Allowance
will not be drawn. The allowance is admissible only to officers who are
appointed as Buropeans, and in the case of the services and departments
alluded to, only to those officers who are appointed for the purpose of
maintaining the requisite proportion of Buropeans. The Government
of Tndia alone can determine which are the offices, services and depart-
mente in which FEuropean qualifications or a proportion of Europeans
are deemed to be indispensable. The question whether any officer is
appointed because he is a Buropean, and for the purpose of maintaining
the proportion of Buropeans is one for the decision of the Government
by or-under which the appointment is made.

. Nore—A son of a Native of India by an English mother is ineligible for the

allowance.

43B. Turther orders of the Government of India have heen issued

in Financial Department Resolution No. 4847-Fx., dated fith November
c?
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Nore 2.—In the case of Military Hospital Assistants Jent for Oivil duty, no Income
Tax should be levied if the emoluments drawn in the Civil Department are no higher
than those the Hospital Assistants were drawing when in Olilitary employ. In cases in
which higher allowances are drawn in Civil employ, Income Tax should be recovered.

Nors 3.—Civil Surgeons are not exempted under this article.

387. (a) If the salary drawn in any month is less than R83-5-4,
deduction need not be made on account of the tax on the ground t¥at
the salary of other months has been or will be such as to bring the salary
of the year up to ®1,000. The tax on salary should he degucted with
reference to the salary of each month separately. o

(b) Income Tex deducte@ from the salary of an officer whose total
income during the year is found to be less than R1,000 may be refunded
after the close of the year, but the refund should be made by the officer
through whom the tax was qrigiaally collected on the certificate of the
Collector to the effect that the total income of the officer for the year did
not amount to R1,000.

(¢) An officer whose monthly salary was R166-10-8 or more, but
whose total salary during the year amounted to less than R2,000, may be
allowed a refund of the extra one pie per rupee which was deducted
from his salary during the period when it amounted to R166-10-8 or
more.

88. The tax should be levied on a gratuity with reference to the
total of the gratuity and salary drawn by the gratuitant in the year of
payment,—i.e., the gratuity should be exempt, taxable at four pies, er
taxable at five pies in the rupee, according as the above total is less
than R1,000, R1,000 or more, but less than 2,000, or R2,000 or more,
respectively. This rule, however, will not modify the previous appli-
cation of Article 36 above to any salary already drawn during the year.

89. The head of an office should not question the recipient as to his
other income. He should deduet the tax solely with reference to the
month’s salary or the total of salary and gratuity paid during the year,
as the case may be, unless the Collector brings to his notice that the
recipient has other income.

40. (a) In the case of interest on Government securities the rate is
five pies in the rupee, unless the holder produces a certificate from the
Collector that his annual income from all sources is less than R1,000,
or that the interest is employed solely for religions or public charitable
purposes, when no deduction should be made, or unless he preduces a
certificate that his income from all sources is less than R2,000, in which
case the rate is four pies.

() When any exemption is allowed, or a lower rate is levied, the

Treasury Officer should record on the payee’s receipt that the preseribed
certificate has been produced, and note the fact in the column *‘ Dedue-
tion of Income Tax,” in the Register of Payments (Form No. 24).

40A. All claims for the refund of Income Tax paid under Parts T
and TIT of the Second Schedule of Act IT of 1836 may be received and
examined, if preferred within siy years from the date of realization of
the tax, :

o

E—_
A TS N




-

LA o

CHAP. 8.] SALARIES AND ALLOWANCES : GENERAL RULES. 19

Exchange Compensation Allowance.

41. This allowance 1s granted in accordance with the rules contained
in Appendix BB. It is a provisional addition to salary, calculated on
the difference between the gold value of half-salary at the market rate .
of exchange, and its value at a privileged rate, which for the present is
fixed at 1s. 6d. per rupee, subject to the condition that it shall in no
case exceed in any quarter the amount of rupees by which £250 con-
verted at the privileged rate shall fall short of the equivalent of £250
converted at the market rate.

Officers to whom Ezchange Compensation Allowance is payable.

41A. The allowance is payable only to Europeans. Eurasians who
are not statutory natives of India are to bé reckoned as Europeans, and,
for the purposes of the rules, Europe includes the English-speakins
colonies. As regards officers appointed in England no person appointe
after the 6th June 1907 under a written contract shall be entitled to
Exchange Compensation Allowance unless he is explicitly admitted
thereto under the terms of the confract or unless the appointment which
he holds gives him a claim to the allowance under any general rule or
decision of the Government of India, a list of which appointments is
given in Appendix BB.! As regards appoi.ntment.s in India, the claim
depends on two factors which may be described as Personal and Official
ebigibility. The former is secured by being outside the class * Native
of Tndia’ as defined in Statute 33 Viet., Cap. 3, Section 6, to which
an important privilege of appointment in India to offices carrying a
salary of R200 and over, save in certain excepted departments, is
secured by Standing Orders of the Government of India. TFull instrue-
tions are contained in Government of India, Financial Department,
Nos. 2418-Fx.. dated 26th May 1899, and 3457, datéd 31st July 1899.
As regards official eligibility, the concession i§ limited to those offices in
which Turopean qualifications are held to be indispensable or to services
and departments in which a proportion of Furopeans is held to be indis-
pensable and is also subject to.the further condition that the rates of
pay in such appointments, services or departments have not been fixed
or revised on the understanding that Exchange Compensation Allowance
will not he drawn. The allowance i8 admissible only to officers who are
appointed as Furopeans, and in the case of the services and departments
alluded to, only to those officers who are appointed for the purpose of
maintaining the requisite proportion of Furopeans. The Government
of Tndia alone can determine which are the offices, services and depart-
ments in which European qualifications or a proportion of Europeans
are deemed to be indispensable. The question whether any officer. is
appointed because he is a Buropean, and for the purpose of maintaining
the proportion of Buropeans is one for the decision of the Government
by or-under which the appointment is made.

" Nore—A son of a Native of India by an English mother is ineligible for the

allowance. -

438, Further orders of the Govornrllent~0f India have heen issued
in Financial Department Resolution No. 4847-Ex., dated Hth Novezmher

¢

.
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1898, as amended by Government of India, Finance Department, letter
No. 6944-F.E., dated 18th November 1911, }md in resolution No.
2556-Ex., dated 5th June 1899, describing the appointments by
virtue of which an officer appointed in India becomes entitled to Exchange

. Compensation Allowance if not otherwise disentitled to it. These orders
do not therefore render a person apointed in India eligible for the alloy-
ance, if he 13 a native of India, within the definition of that termein
Statute 83 Viet., Cap. 3, Section 6.

41C. Cancelled.

41D. The orders issued by the Government of India on the subject
of Exchange Compensation® Allowance apply proprio wigore only to
officers paid from general revenues. Their application to officers serv-
ing under Local Boards and Municipalities is a matter to be settled by
Local Governments so far ag these have legal and financial power to
enhance the salaries of such officers. To this extent Local Governments
may sanction any increase in the salaries of Local Board or Municipal
gervants by way of Exchange Compensation, provided that the conces-
gion so made in no case exceeds what such officer would have been
eligible for by way of Exchange Compensation Allowance had he been
serving under Government.

41E. As regards officers appointed in India on or after the 1st April
1897, a certificate of eligibility for Exchange Compensation Allowance
will be granted on appointment by the Government by or under which
the appointment is made. The certificate will set forth the grounds
upon which the officer to whom it is granted is deemed to belong to the
class of public servants who supplv the indispensable European
element in the administrative body of Indian officials. In the case of
officers appointed in India before the 1st of April 1897, such a certifi-
cate on appointment is not required, but the orders of the Government
under which theyare now serving should be obtained as to their eligi-
bility to receive the allowance. Only such officers as have obtained such
certificates or orders can be given the full benefit of Exchange Compen-
sation Allowance.

Note 1.—Officers to whom Exchange Compensation would not be admissible under
these rules, but who have been admitted to it under the rules previously in force, will
continue to draw it to the extent of the salaries they were drawing on the 1st of April 1807;
but any increase in their salary after that date will be taken in reduction and ultimately
in extinction of their claim to the allowance. 4 3

Nore 2.—An officer withou! a substanfive appointment acting in Government service
is not debarred from Exchanze Compensation Allowance merely by reason of his holding
only an officiating appointment.

Note 3.—Except to the extent allowed in Note 1 above no officer can draw Exchange

Compensation Allowance when holding an appointment which does not carry the allowance,
whether he holds it substantively or as an officiating incumbent.

Explanation.—An officer, otherwise eligible, is not debarred from drawing Exchange
Compensation Allowance while acting in an appointment which carries the allowance.

Gfficers to whom Ezchange Compensation Allowance is not admissible.

41F. Exchange Compensation Allowance is not admissible to—
(a) persons temporarily appointed fo the service of Government
\ for a Sp@(‘iﬁ(’d dus nn]_v, upon allowances deﬁnlte]y ﬁxed
for the pnrticular case;
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(b) persons serving under a contract in which their allowances
are definitely fixed, which is not preliminary to employ~
ment in one of the regular services of the Government,
and five years of service under which have not elapsed;

Nore.—This clause relates onlf' to persons appointed under a written contract in India.
A Ruropean so appointed in England will be entitled to Exchange Compensation Allow-

ance, if he is explicitly admitted to the allowance in the agreement.
(c) persons who are not members of any regular service, and whe
° are employed in a professional capacity (such as lawyers,
teachers, lecturers, clergymen, medical men), without
being debarred from the private exercise of their
professions;
(d) officers permitted to make family remittances through Gov-
ernment for any month in'which the privilege is availed of;
(¢) members of the Political Department of the Government of
India except those substantive or officiating in the grades of

Resident. >

Ezchange Compensation Allowance to Officers on Foreign Service.

41G. Exchange Compensation Allowance is not admissible under the
rules in Appendix BB to Government officers in foreign service. The
Government of India, however, so far as they are concerned, agree to
the grant of the allowance under the restrictions and rules contained
im the Appendix cited above. But as the allowance will not be payable
by the Government of India, but by the foreign employer, the claim in
each case must, subject to any conditions imposed by Statute or by trust
provisions, be decided, in the case of foreign service of the first kind,
by the orders of the employer to whom the officer’s services have been
lent, and in the case of service of the second and thirg kinds, with the
consent of the controlling authority of the funds to which the allowance
will be chargeable. If the foreign employer signifies his desire to give
the allowance, the sanction of the Local (Government by whom the
officer’s services were lent should be applied for, with a full statement
of the grounds on which the officer considers himself to be eligible for
the allowance. If the Local Government entertains any doubt whether
the officer is eligible under the rules, the case should be submitted for
the decision of the Government of India in the Finance Department.

Norr.—Exchange Compensation Allowance payable by the foreign employer to an
officer on foreign service while on privilege leave s}!rxonld be distributed according to the

rule of proportions between the foreign employer and Government.

Allowances on which Ezchange Compensation is admissible.
41H. Exchange Compensation Allowance is admissible as explained

below : —

(a) In the case of officers whose emoluments are governed by the
Civil Service Regulations :—On salary, as defined in Arti-
cle 38 of those Regulations.

*(b) In the case of officers whose emoluments are
Indian Army Regulations :—On pay, In
and staff salary. 1

governed by the
gian allowances
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(¢) In the case of officers on leave :—On leave allowances fixed in
rupees and drawn in India or Cefflon.

(d) In the case of an officer part of whose salary is fized in sterling
and converted into rupees at the rate of exchange fized
annually for the adjustment of transactions between Eng-
land and India :—The allowance is payable only in refpect
of the excess, if any, of the portion of his salary not fixed
in sterling, over the portion fixed in sterling.

(€) In the case of an, officer serving in India who receives in ster-
ling in England a wound or good service pension:—An
abatement should be made from the Exchange Compensa-
tion Allowance drawn in India, the amount of the abate-
ment being equal to the amount by which the equivalent
of the sterling pension at the official rate of exchange is
exceeded by that at the rate fixed for the payment of
Exchange Compensation.

() In the case of employés of the Indo-European Telegraph De-
partment, and other officers in Persia, who are entitled to
Ezchange Compensation Allowance :—Such officers will be
paid one-half of their salaries (subject to a limit of £1,000
a year) at the rate of exchange fllxed between krans and
pounds sterling, one rupee of salary being taken for this
purpose as equivalent to 1s. 64. and the other half at the
rate of exchange fixed between krans and rupees. The
rates of exchange, for the purposes of this article, between
krans and rupees and between krans and pounds sterling
will be fixed quarterly by the local authorities.

“w

Amount admissible.

41J. The allowance is granted in the form of a percentage (at

resent 6} per cent.) on the officer’s salary, subject to a maximum of

138-14-3 per mensem. A table for caleulating the allowance is printed
balow for easy reference.

Salary. | Amonnt admissible.| Salary. | Amount admissible. | Salary. | Amount admissible.
E 4 R a p R R a p # R a p.
1 o1 0 20 AP e 300 | 18 12 O
2 0 '8 0 80 1 14 0 400 | T g
3 0Rs: L0 40 et 5 500 31 4 0
4 0 4 0 50 3 2 0 600 87 8 0
5 0 5 0 fn 3 12 0O 700 ! 43 12 0
f pEver Ty 70 4G 0 800 50 0 0
7 07 0 80 5 0 0 900 68 4 0
Ca 0 8 0 90 B 10 0 1,000 62 8 0
9 | 0 9 0 100 R 2.000 1256 0 0
10 0 10 0 200 12 8 o Maximum 138 # 3
admissible,
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How Calculated, Drawn and Charged.

41K. The allowance should be calculated on the whole gross salary
for the month before deduction of Income Tax, Annuity, and Fund
deductions. The percentage is not calculated on fractions of a rupee in
the salary, fraction of 8 annas or more being taken as.one rupee, and
fractions of less than 8 annas being neglected. It should be drawn with
pay on the same bill on which pay is drawn, being shown by a separate
entry as follows:—

“Add for Iixchange Compensation Allowance at 6} p.c.”

It should be charged to the same head as pay, but in all entries in
accounts it should be shown separately from pay.

Miscellaneous Points.

41L. The following rules should be noted : —

(a) Deputation allowance does not come within the definition of
‘“salary ”’ in Article 38 of the Civil Service Regulations,
and consequently Exchange Compensation Allowance is not
admissible in respect to it. But if in any case deputation
allowance has been specially permitted to count as salary
for calculating leave allowance, it may also count for Ex-
change Compensation Allowance. 1

Nore.—The term ‘* Deputation allowance " used above means an allowance pa able
9n addition to salary under Article Bl of the Civil Service Regulations to an officer placed
on special duty in India, and does not include the allowance under Article 85 of an
officer deputed to Europe, which, when payable in India, carries Exchange Compensgation
Allowance, provided the officer concerned is otherwise entitled to it.

(b) The allowance is admissible on the extra staff pay and allow-
ances enumerated in the statement which accompanied
Government of India, Foreign Department, No. 903-Ex.,
dated the Sth February 1898.

(¢) The allowance is not admissible on subsistence allowance
drawn under Article 193 of the Civil Service Regulations,
for the period of suspension pending the enquiry into
alleged misconduet. .

(d) When an officer claims exemption from Income Tax wixth
reference to horse allowance or tentage included Ell is
salary, he cannot draw Exchange Compensation ow-
ance on such allowances.

(¢) The maximum limit of salary on which Exchange Compc_:ns:_a;
tion Allowance can be drawn is a monthly one; that is, 1
during any month the allowances on which Exchange
Compensation Allowance is admissible exceed the maxlmutrlwl
limit, Exchange Compensation Allowance for that mon
should be restricted to the maxmup‘;. T
en salary is drawn for a portion of a month, LXCh&Z

) ‘VI‘C:mpensfrﬁon Allowance is gdmissible only for ghat.fportmin-

‘ of the month, and the maximum monthly limit, if app
cable, must be proportionately reduced.
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(g) The allowance should not be treated as salary for the purpade
of calculating table money recovergble under Article 1022
of the Civil Service Regulations from an officer travelling

by sea.

(A) The allowance is chargeable with Income Tax and also with
Civil Fund deductions, and, except in the case of Madras
and Bombay Civil Servants who entered the service or
passed the final examination before 1876, with annuity
deductions, but the allowance admissible on the minimum
furlough allowance is exempt from annuity deductions.
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Chapter 4.—Gazetted Officers’ Bills.
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Form of Salary Bill.

42. For the fixed allowances of a gazetted officer the adoption of
bills in a form similar to Form 1 is recomumended, in which the whole of
the fixed allowances claimable by an officer in respect of the same
appointment are set forth. An officer who draws an additional allow-
ance for a separate office need not present a separate bill for it, unless it
is chargeable to a Local Fund or to sources other than general revenues.

43. In some provinces it is found more convenient that the pay of
munsifs, tahsildars, and other similar officers belonging to establish-
ments limited and fixed with reference to the requirements of a whole
province, who are not ranked as gazetted officers, but whose pay varies
according to grade, should be drawn separately, in the form provided
for gazetted officers, instead of being included in the pay bill of their
offflce establishment.

44. Salaries may be paid only upon the personal claim of the officer
concerned, and to his personal receipt, and not otherwise, except under
the special authority in each case of the Government of India or the
Comptroller General. At the written request or order of the officer, the
salary bill may be made payable to some well-known banker or agent.

1. A Government Officer or any other single person cannot be constituted an * Agent ™
under Article 30 for the purposes of the above rule.

2. The ruling in this article applies to all payments, whether on accopnt of salary,
travelling or other allowances, which under tge rules are made to cfficers on their
personal account,

45. An officer drawing pay for the first time from any treasury
should present, with his salary bill, a last-pay certificate in accordance
with the rules contained in Appendix 3 to the Civil Service Regulations,
unless he is a newly-appointed officer drawing his pay for the first time,
when a health certificate—except in the case of an officer appointed by
the Secretary of State—and an order from the Accountant General

.should be attached to the bill; but if the appointment is temporary, the

certificate need not be furnished until he is confirmed.

Alterations of Pay.

46. No officer may draw an increased or a changed rate of salary or
fixed allowance unless the bill on which he draws it is either pre-audi
by the provincial Accountant General, or is accompanied by a letter of
tﬁe Accountant (eneral authorising the amount to be drawn. These
letters will be issued from the Account Office as soon as possible; but




GAZETTED OFFICERS’ BILLS. [Cuar. 4.
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as delay may oceur it the change is made near the end of a wouth, or
1 it takes eitect tfrom a date which caunot imgediately be ascertained,
and caunot be fixed by a certificate of transfer of churge appeunded to
the bill, officers should either draw their bills for mo more than old
rates, or send their bills for pre-audit to the Accountant Geueral, it
they do not first receive his letter of authority.

Transfer of Office.

47. Lvery trausfer of charge of gazetted ofiicer should be reported
by post of the same day to the Accountant General: and in the case of
an officer having mdependent charge of a public treasury, statements of
the cash balance, of the stamp and opium stores, and also of the bill
forws in stoek, should be prepared, signed by the officer taking charge,
and torwarded to the Accountaft General at the same time.

Nore.—This rule only applies to changes of Distmict Officers, not to transiers of
executive charge of the treasury between their subordinates : in the latter case, the fact
of trausier should simply be advised to the Accountant General.

Pay to Oilicers in England.

48. If pay be due in ludia to an officer abseut in England, he must
wake his own arrangements to receive it in India,

Travelling Allowance Bill.

49. The form of bill for travelling allowance of a gazetted offiter
depends upon the rules under which it 1s due. Ior the case of mileage,
halting allowance, or daily rate, Form 2 is recommended as setting forth
in a convenient form the necessary details of information. When a
circulious route is taken, the reason for doing so should be stated on
the bill. When, an officer is entitled to draw actual expenses, they
should, in the absence of orders to the contrary, be set forth in detail.

Rewards for Proficiency in Oriental Languages.

50. (a) Bills for rewards under civil rules to civil officers, including
chaplains and military otficers in civil employ, should be pre-audited
by the Accountant General, who will be guided either by the scales laid
down by the Government of India for those rewards which apply gene-
rally, or by such special rules as may obtain in the several provinces.

(b) Bills for rewards under military rules to mililary officers in
civil employ should be submitted to the Accountant General, who will
pass them for payment after having them pre-audited by the Military
Department. The amounts of these bills will be debited to the Military
Department through the Exchange Accounts.

Inspecting Officers.

51. In most cases, and in the abssnce of special provision, payments
can be taken only at the treasury of the district in which the claim
arises; but an officer whose duty requires him to travel about on inspec-
tion should ordinarily take with him a last-pay certificate, which will
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enable him to draw from the nearest treasury within his circle of juris-
diction such portion of his pay as may be entered in it at his request,
the balance, 1f any, being drawn at his head-quarters. Should he pass
from one Accountant General’s jurisdiction to another’s, the last-pay

certificate should be countersigned by both. In such a case, of course, .

ny advance is made, aud no recovery or adjustment becomes necessary.
Similarly, he may draw his travelling allowance on the prescribed bill
form with necessary certificates, countersigned by the controlling author-
ity i any, but he cannot take advances on account of travelling allow-
ances.

52. As an exception to the above rule, such advances as may be
required on account of pay may be drawn by the officers named below,
the pay bill being presented at the head-quarters treasury :—

(a) Th(i }il.etropolitan Bishop of Calcutta, from any treasury in
naia,

(b) Other Bishops, from any treasury within their diocese.

(c) Archdeacon, from any treasury within diocese.

(d) Inspector General of Forests, from any treasury in India.

(¢) Director General of Archmology, from any treasury in India.

(f) Government Kpigraphist for India, from any treasury in
India and Burma.

(g) Surveyor General of India, from any treasury in India.

(k) Agricultural Adviser to the Government of India and Director
of the Agricultural Research Institute, Pusa, from any trea-
sury in India. :

(i) Director General of Observatories, from any treasury in India.

(j) Assistant Superintendent, Archmological Survey, attached
to the office of the Director General of Archmology, from
any treasury in India (including Burma).

Receipts should be taken in duplicate, the original being forwarde’d
immediately to the Accountant General who usually audits the officer’s
allowances, and the duplicate retained to support the debit in the list of
payments. :
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Sections of Establishment.

53. For the purposes of this chapter, parts of an establishment under
the same ofticer, which are charged under different major heads, are to
be regarded as distinct establishments—e.g., a District Officer’s Excise
establishment is to be treated as distinct and separate from his Land
Revenue establishment.

54. For the purposes of pay and audit, establishments are distri-
buted into ““ sections.”” No fixed rules can be laid down as to what con-
stitutes a section; but the sections should be fixed by the Accountant
General in communication with the heads of officers or departments on
the following principles:— ‘

(a) The distribution should be uniform throughout the province for the same kinds
of establishments.

. (b) Ordinarily, an office or establishment containing not more than ten or twelve clerks
will form a single section ; larger offices will comprise two or more.

(¢) The distribution in the latter case should follow the actual working arran rements
of the office, e.g., & District Officer’s establishment might be distributed in the following
sections : English Office, Vernaculur Office, Treasury, Nazir Record.

(d) In large offices, where the clerks are arranged by classes and grades, each grade
may form a separate section.

(¢) Petty and numerous establishments are often best distributed according to the
talugs or su -divigions of a district, e.g., village schoolmasters should be so distributed,
while of the higher classes of schools, each school would form a separate section.

(f) Clerks (or schoolmasters, native doctors, eto.) should not, except in small estab-
ents, be lumped up with chuprassees or servants; but servants should, when their
number is not very small, form a separate section or sections.

(9) The pay abstracts of the district police are regulated by departmental rules, and
are stated, so far as regards the lower grades, in detail of grades.

_(%) In preparing pay bills, absentee statements, annual returns of establishment, pro-
Position statements and other similar documents, the entries should be made in accordance
with the sections arranged under the provisions of this article.

. Annual Returns.

55. (1) Early in April in each year, a detailed statement of  the
permanent establishment existing on Ist April, will be prepared in Form
3 and transmitted to the Accountant General direct as soon as possible,
and, in any case, not later than the 15th May. A similar statement 18
also required for local funds establishments, the claims to pension for
which are submitted to him for verification of services and report, but
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only one copy of it should be sent to the Account Office. The return
will show accurately theestablishment as it exists on 1st April, and in
preparing it the following instructions should be carefully observed : —

(a) The name, designation, and pay of every gazetted officer, and other members of
the establishment holding a permanent appointment, whether on duty or absent on foreign
service, leave or deputation, or in a temporary appointment elsewhere, or under suspension,
shoufd be distinctly shown, with the exception of those exempted from keeping service
books by Article 816 of the Civil Service Regulations, and any officials on non-pensionable
establishments, who should be shown in detail of grades only.

[Nere.—The names of menial servants attached to Survey Parties, whoee service is
not longer than two years, may be omitted from the annual statement; but when the
name oF any such servant is for the first time introduced, the original date from which
his service has been continuous should be mentioned.]

(&) The date of birth, of appointment to present post, and of promotion to present
pay of each person, as well as the number ans date of the Government orders creating
the post as it now stands, should be clearly entered in the appropriate columns of the
statement ; the date of birth by Christian era ghould be given, nm{) if the exact date is
not known, the approximate date or year should be stated. This date can be altered,
except in the case of a clerical error, only under the orders of the Local Government.

Nore.—A Local Government or Administration may delezate this power, in the case
of non-gazetted officers, to Heads of Departments and Commissioners of Divisions.

(¢) The return should show accurately the sanctioned scale of permanent establishment
and so will include every post, whether filled up or not; and if a post be vacant, the word
vacant should be set against it in the column of Name of Incumbent.

(d) The names of gazetted officers shounld be entered first, and beneath them thoze
of the clerks and servants in order of sections of the establishment; there should be a
separate total for each section, the grand total being taken at the foot.

(¢) The columns of minimum and mazimum pay of post should be filled up only
when the pay is progressive, i.e., rises from a minimum to a maximum by annual incre-
ménts; and if any annual increment is given with effect from 1st April, it should be in-
cluded in the return, and compared with the certificate (in Form 8) required by Article 62,
which wounld accompany the April bill,

(f) The name of any person acting in an appointment, as well as the acting allowance
paid to him, should be shown in the column  Name of Incumbent” beneath the name
of the absentee for whom he is officiating.

Nore.—In the case of clerks in account offices who draw fixed rates of pay, details of
acting promotions to higher grades need not be shown.

(g) If the acting incombent holds a permanent appointment upon another establish-
ment the fact should be stated, and the entry should be supported by a certificate from
the head of that other establishment,

(R) If any superior servant on the establishment has attained the age of 55 years,
the number and date of the orders of Government or other competent authority permitting
his retention in the service should be quoted in a note at foot of the statement, and the

eriod for which his retention has been authorised should also be mentioned. 1If no orders
Eave been received, the number and date of the application for sanction to his retention
should be noted.

(i) A detailed statement in Form 4 should be gwen at foot of the original return Form
3, showing new names of non-gazetted officers which are not found in the return of the
previous year; and when these new names include those of persons who have entered
Government service for the first time, a reference should be given to the bill with which
their age and health certificates were furnished; and if they include the names of persons
transferred from other Giovernment appointments, those appointments should be specified,
as well as the dates from which the transfers have effect. Columns are also provided
in Form 4 for information required in regard to the names of non-gazetted officers which
appeared in Form 3 of the previous year, but are now pmltu\d; as also regarding non-
gazetted officers who have been on leave, other than privilege or casual, or under umpztn‘;
sion difring the previovs year. In the case of any who have been under suspension, a n_on
ia required stating whether it has heen expressly declared that the eriod of sn:po.mu ;
shall count as service qualifying for pension (Article 417 of the Civil Service Regge ltl::;!;
The name of an officer who is in transit to another office on the 1st April should . sh =
in the" return of the office from which he has been transferred, with a note that he it if

transit,

%
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(7) A separate detailed statement should be prepared for each permanent establish-
ment existing on 1st April, whether paid from general revenues or from local funds, and
not more than one establishment should be exhibited on p single page. When the pay
of any establishment or of any individual officer is met partly from general revenues and
partly from local or other funds, the whole pay should be shown in one statement, and
the portion payable from each source upec:iﬁedp in a footnote.

(2) When completed in accordance with the above instructions, the
detailed statement should be carefully checked with the service books
save in the cases excepted in clause (a), as it will be the chief authority
by which pension claims will be tested hereafter. A certificate of this
comparison should be endorsed on the return thus: *Compared” with
Service Beoks and found to agree.”

56. The return should be accompanied by an abstract in Form 4-A,
which will link to%ether the gross numbers shown in the budget esti-

mate of each establishment and the nominal rolls in the book of estab-

lishment. Forms for the ddtailed statement and the abstract will be
supplied by the Accountant General.

Alteration of Establishment.

57. When the entertainment of a new establishment, or a change,
temporary or permanent, is proposed in an office, a letter fully explain-
ing the grounds of the propesition should be submitted departmentally
to the Local Government, together with a tabular statement in duplicate
in Form 5, showing clearly its financial effect. If the change would
affect only a section of the establishment, the numbers and cost of the
other sections may be shown in fotals without detail, but full particulars
must be given for all in which any alteration is recommended. The
statement prescribed in Article 158 should also be submitted when
necessary.

1. In caleulations for the purposes of this rule, Exchange Comrensation Allowance
should be taken into account in all cases in which it ia practically certain to be an element
of the proposed expenditure, >

2. Where the pay of any post, existing or proposed, rises from a minimom to a
maximum by periodical increments. the average monthly cost, not the actual or the
commencing cost, must be given. This average cost. no doubt, varies under varions cir-
cumstances, but under all it depends largely on the period of rise. If the pay rise by
five equal increments from a minimum to a maximum, the average monthly cost will be
taken at the minimum, plus two-thirds, or if the appointment iz ministerial, at the
minimum plus three-fourths of the difference between the minimum and maximum; if
the period of rise be twenty years, the average monthly cost may be taken at the exact
mean ; in other cases, an intelligent estimate shonld be made.

3. The Government of India has directed that, before passing orders on such proposi-
tion, the Local Government should obtain from the Accountant General a verification of
the figures in the column headed *‘ Present scale.”

4. In the casa of schemes which have to be submitted to the Secretary of State for
sanction, it will not always be necessary to prepare for that purpose proposition statements
in full detail in Form 5. When ench a scheme involves the revision of a large establish-
ment, comprising subordinate and menial posts, the simplified Form 5-A, prepared in
consultation with the Accountant Cleneral, may be forwarded to the Government of India,
who will decide whather it furnishes sufficient information or whether Form 5 should be
used, Where the simplified form has been submitted to the Secretary of State, it will
still be necessary to prepare statements in the ordinary form before effect can be giyen to
the Becretary of State's general sanction. Where the scheme is composed of separate
schemes independent of one another in the Revenue Administration, final sanction may be
geparately given npon separafe detailed statements for each section. The Government of
India will decide in each case whether final sanction shonld be given by the Tocal Gayern.
ment or by the Government of India, further sanction of the Secrotary of State not being
nof-essnry'unless the deviations from the simplified proposition statements are such ag

’
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would require the sanction of the Secretary of State under the rules of the Civil Service
Re%ulatmns, or unless the Government of India consider such reference to the Secretary
of State necessary for special rgasons.

Monthly Bill.

58. Pay bills will be prepared in Form 6 with full detail of names,
hotE of substantive and acting officers, and will show separately in the
first money column the salary or leave allowance claimed for each person
for the month, whether drawn or not, and in the second any amount
not drawn, but held over for snhsequent payment. The fourth money
column will be used to show the amount actually drawn for each
section; and when salary is drawn for a portion of a month only, the
rate at which it is drawn, and the number of days for which it is claimed,
should be stated either against the name of the employé in the body of
the bill, or in a note at foot of the page: the salaries of the perscns
included in each section will be marked off in it, and the total of each
section will be entered in red ink.

1. The pay of all temporary establishments (other than hot-weather establishments
and temporary field establishments) which are entertained under sanction should be billed
for separately, and sanction guoted.

2. The names of policemen and postmen and village postmen whose pay does not
exceed R20 per month, and of other officers whose pay does not exceed-R15 per month in
Burma and R10 elsewhere, may be omitted from the pay-bill, provided that a certificate

in the following form is attached to the pay-bill: “ Certified also that all Lt
postmen and village postmen on pay not exceeding g::. for whom pay has been drawn
ingthis bill, have actually been entertained during the month.™

59. Tines imposed on non-gazetted officers for ordinary neglect of
office duty are properly recovered by stoppages from pay and consequent
ghort drawings from the treasury.

80. The monthly bill will be supported either by an absentee state-
ment in Form 7 or by a certificate in the terms stated at the end of
Form 6. Tt may he found convenient to have the certificate printed on
the last page of the bill.

81. When the name of any person appointed whether permanently
or on probation to superior service appears for the first time in an estab-
lishment hill, either reference must be given to a previous appointment
held by him (which should he supported by a last-pay certificate, under
Article 63 (1) showing dates of making over and receiving charge, ad-
vances ontstanding, ete.), or, if he did not previonsly hold any appomt-
ment or is re-employed after resignation or forfeiture of past service, a
health certificate, as required by Articles 49 and 50 of the Civil Service
Regulations, must accompany the bill. The number and date of sanc-
tion to appointments of persons other than natives of India on salaries of
R200 a month or upwards should bhe quoted. A

Nore.—The production of a medical certificate is necessary in the caze of an officer
nromoted from non-qualifying service paid from a local fand to a post in guperior Gov-
ernment service.

83. To the first hill in which a periodical increment is drawn by any
officer, a certificate in Form No. 8 should he appended.

The form prnvides for two alternative certificates. The first .nHor-
native certificate may he used in any case in which the increment is due

A
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for continuous service of the prescribed term, less only periods of suspen-
sion and leave without allowances, which are shown in the tabular
portion of the certificate. An increment so certified may be drawn in
the establishment bill without further authority. In all other cases,
the second alternative form is required, and whenever this form is .used
the certificate with the explanatory memo. (which should show briefly,
but clearly, the grounds on which the increment is claimed) shonld be
submitted about one month before the increment falls due to the
Accountant General, who will pass and return it after check, and the
increment may be paid only on a certificate so passed. If the cerfificate
be submitted at the time indicated, the Accountant General will ordi-
narily be able to return it, so as to allow of the increment being drawn
when due in the ordinary cstablishment bill; but if arrears of increment
have acerued when the certificafe is returned, they may be drawn on a
separate bill. .

Distribution of Salaries.

63. The head of an office is personally responsible for every salary
drawn on a bill signed by him until he has paid it to the person entitled
to receive it, and has had the acquittance rorl gigned by the payee, with,
if necessary, a stamp. If the payee do not present himself before the
end of the month, the amount drawn for him must be refunded by
short drawal in the next bill; his salary can be drawn anew under Article
65 when he presents himself to receive it. Pay may not, under 1y
circumstances, be placed in deposit. The leave allowance of a nok-
gazetted officer on leave in India must be drawn from the treasury from
which his salary is ordinarily disbursed under the signature of the head
of his office; and he must make his own arrangements for getting it
remitted to him.

1. The head of aw office should give a last-pay certificate (ses Article 29) to an officer
of his establishment who is transferred or deputed to another cstablishment, or who is
discharged on pension. The certificate should state that the officer has received pay on
the subscriber's establishment np till (date) inclusive, and that from that date he ceased
to draw pay on account of, ete. Tt rhould also state the amount, if any, recoverable from
the officer under an attachment of his salary by a Court of law, the attachment order
being passed on to the head of the office to which the officer is transferred. It need not
be countersigned by the Audit Officer, even in the case of transfer from one province or
circle of audit to another,

2. In the case of an officer discharged on pension, the certificate should accompany
the application for pension, unless the applicant continues in the service after submission
of his application, in which case the Accountant General, in issuing orders for payment,
will direct that no payment is to be made until the certificate is produced.

5. When, with the special sanction of the Comptroller General, undisbursed pay of
any establishment is permitted to be retained in hand for more than one month, the
amount so retained should be certified at foot of the bill as follows :—

Certified that R out of the amount drawn on the establishment bill for
19 are retained for future disbursement, and that all sums drawn prior to that date
have been disbursed to the proper persons or vefunded.

64. The head of an office is not at liberty to re-adjust the salaries of
an officer by giving one officer more and another less than the sanctioned
pay of his post; nor may he distribute the pay of an absentee otherwise
than as provided in the Civil Service Regulations. But in the case of
departments or establishments divided into grades there is no objection
to an excess appointment being made in a lower grade against a
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vacancy left unfilled in a higher grade. This liberty must, howerver,
not be used for the purpose of increasing the numerical strength of an
office. For each vacancy in a higher grade, only one extra appoint-
ment in a lower grade is admissible.

\

: Arrear Bills.

65. Arrear pay should be drawn, not in the ordinary monthly bill,
but iy a separate bill, the amount claimed for each month being entered
separately, with quotation of the bill from which the charge was omitted
or withheld, or on which it was refunded by deduction, or of any special
order to Government granting a new allowance: such bills can be
presented at any time, subject to the conditions laid down in Article 5,
and may include as many items as arc negessary.

Service Books.

86. Special attention is drawn to the rules regarding service books,
contained in Articles 816 to 822 of the Civil Service Regulations. The
service book is a contemporary record in minute detail of a person’s
official career. Non-pensionable service should be distinctly shown as
such in column 2 of the service books, and every entry should be attested
at the time by the head of the office whose orders have caused it. It
should be possible to prepare the pay bill by checking the last-pay bill
wath the service books.

67. The service books should be kept in the custody of the head of
the office (Article 818, Civil Service Regulations). When an employé
is transferred to another office, his service book should he sent to the:
head of the office to whieh he is transferred, and not made over to him,
nor should it be given to him when proceeding on lgave. When non-
gagetted officers are officiating in gazetted appointments, their service
hooks should be kept by the head of the office to which each such officer
permanently belongs, but when they are confirmed in such appointments,
their service books should be forwarded to the Account Office for record.

Nore—In service books of the old form which have no separate column for leave,
the description and term of the leave granted may be written across columnsg 2 and 3, the

dates of commencement and end of leave in columns 6 and 10;: it may be convenisnt to
make these entries in red ink.

Travelling Allowances.

68. Travelling allowances of establishments, other than permanent
or fixed allowances, should be charged in a separate bill (Form 9).
When actual expenses are drawn under the rules, their details should
invariably be furnished in the travelling allowance bill. At convenient
intervals during an officer’s tour, and as a general rule, immediately
on aay return to the head-quarters station, a bill should be prepared
for the travelling allowance of the clerks and others who have attended
him: this bill may be cashed at the treasury on the receipt of the head
of the office. and the amounts distributed as in the case of the estab-

lishment bill. &
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69. A bill in the same form, setting forth the details of the several
bills drawn on account of the same month (i§ more than one), and
explaining any divergence from the recognised route should be drawn
-~ uf at the end of the month, submitted for review and countersignature

o 0f the controlling officer, if any, and forwarded to the Accountant Gene-
° ral, under the rules app]icab‘]e to contingent expenditure. This hill
.must bear a certificate as follows: — ®

¢ Certified that I am satisfied that the amounts shown in the bllll have been distributed
to the officers named, and their receipts taken in the acguittance roll.”’

Nore.—The countersigning officer may, if he prefers it, retain the bill for ch;ck of

- future bills, and merely send to the Account Office a notice that he has ‘‘ passed the

establishment travelling allowance HlI of ° for the month of for R as
follows :—

No. of bills paid at treasury. Amount. Amount disallowed. easons,

The bill contained the required certififate of the distribution of the amounts.”

70. When the travelling allowance bill is paid after countersigna-
ture by the controlling officer, it will bear a certificate in the following
terms: ‘‘ Certified that I have satisfied myself that the amounts in-
cluded in bills drawn 30 days previous to this date, with the exception
of those detailed below (of which the total amount has heen refunded
by deduction from this bill) have been disbursed to the officers therein
named and their receipts taken in the acquittance roll.”” A similar
certificate should be given on bills payable without countersignature.

Inspecting Officer’s Establishment. (Y

71. When part of his establishment moves with an inspecting officer,
the head of the office may grant a last-pay certificate for that portion in
order to enable him to draw from another treasury such portion of the
pay for it as may be desired, the balance, if any, being drawn at head-

uarters. He cangot take advances on account of travelling allowances,
ut can draw any amount due on a bill prepared as laid down in
Articles 68 to 70.

Compensation for Dearness of Provisions.

72. TLocal Governments and Administrations may, by special orders,
rant compensation to the establishments subordinate to them within the

1 ollowing limits : — .

(T) (2) When the price of the common staple food-grain of the
district is dearer than R1 for twelve seers, but is not dearer
than R1 for ten seers, all whole-time servants of Govern-
ment on civil establishments whose pay does not exceed
R30 per mensem, may receive an extgn allowance at rates
not exceeding those preseribed below : —

Pay exceeding R16 but not exceeding R30 per mensem R2
Pay not exceeding R16 per mensem i « R1

When the pay is less than RS per mensem, the extra allowance
may- be increased, at the discretion of the sanctioning
authority, so as to bring up the aggregate pay and allow-
ance to an amount not exceeding R6 per mensem,

a
/ .
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(b) When such grain is dearer than R1 for ten seers, the above
allowancef may be raised to amounts not exceeding R3
and R1-8-0, respectively, and the aggregate pay and allow-
ance of servants on less than R5 per mensem may be,
brought up to R6-8-0 per mensem.

-
Eaplanation 1.—In provinces in which the districts are very large, the taluk or othe»
sub-division may be taken as the area for the application of the test

prices. >

Ezplanation 2.—Local Governments and Administrations may, at their discretion, take

5 the average of the prices of the principal food-grains instead of the
price of the common staple food-grain of the districts as the test.

BEzplanation $.—The limits 10 and 12 seers per rupte are maxima, and any Local Gov-
.ernment or Administration may, at its discretion, withﬂold compen-
sation until grain is dearer. S.xmilarl¥, the pay limit of R30 a month
should be regarded as the maximum, Local Governments and Adminis-
trations having full power On each occasion of distress prevailing to

! adopt a lower limit.

Ezplanation j.—All other forms of remuneration besides pay proper such as acting
charge, local and hill allowances, overtime allowances, fecs and pensions
are to be taken into account in determining pay for the purpose of
thesa rules.

(TT) The allowance is admissible to men who are officiating or in
temporary employment and also to piece-workers in Gov-
ernment Presses, provided that they are drawing rates of
salary which have been fixed with reference to normal
circumstances, but the allowance is not admissible to men
absent on leave or under suspension nor to part-time ser-

» vants who are only engaged by Government for specific

duties which do not prevent their earning money in other
ways.

(ITT) Government servants drawing consolidated rates of pay
part of which has been expressly granted for the up-keep
of a horse or camel, are eligible for grain compensation
if their net pay, excluding the above-mentioned allowance,
does not exceed R30 per mensem. Mounted men who are
eligible on their net pay to draw the grain compensatio
allowance for themselves may also get an extra allowance
not exceeding R1 a month at the discretion of the Local
Government or Administration, for the extra cost of feed-
ing their horse or camel. {

(IV) The orders in each case should be strictly temporary, and
unless specially renewed should, in no case, be held to con-
tinue in force heyond the end of the financial year in which
they were issued. | % - !

(V) Tn Calcutta whenever grain compensation is sanctioned by
the Government of Bengal for the Provincial establish-
ments, the Comptroller General may extend the concession
on the terms of the Local Government’s sanction to the
Tmperial establishments employed' there. Heads of Tm-

. perial Departments may similarly follow the lead of the
T.ocal Governments in respect of the establishment subor-

dinate to them serving elsewhere than in Calcutta.

‘.’N'o'rn 1.—The common staple food of the district, taluk, or other anb-division means

the cheapest grain of any kind commonly used by the peo le of the tract.

Nors 2.—For Heads of Departments’ ses Appendix BBB. 2




36 CONTINGENT CHARGES. [Crap. 6.

Chapter 6.—Contingent Charges.
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Classiﬂd‘ation of Charges.

73. Contingent charges incurred on the public service are generally
divided into classes, but the precis€ rules of classification vary according
to local orders. In most provinces there are at least two classes—

(a) Contract contingent charges,
() Countersigned contingent charges,

and the rules in this chapter relate expressly only to these two classes.
The Local Government may, however, divide the contingent charges
into other classes if it thinks fit, and may modify the rules in this
chapter so far as such classes are concerne y provided that—

(1) Any expenditure not coming under contract contingent
charges, nor regulated by a fixed scale laid down by com-
petent authority, must either receive previous sanction or
must be dealt with under the rules relating to counter-
signed contingent charges.

(1) All contingent expenditure must be entered in a contingent
registex:.

74. Contract contingent charges are those for which a lump sum is
allotted annually within which the officer may incur expenditure as
required without further sanction of any kind. All other contingencies
are countersigncd contingencies, unless the Tocal Government has
directed any further subdivision of contingent charges,

Nore.—Fixed allowances for contingent expenses which are drawn regularly, irre.

spective of the actual expenditure incurred in nnl{ month, are drawn in the establishment
bill, and are not subject to any of the rales laid own in this chapter,

q

General Limit,

75. Subject to any orders of the T.ocal Government or co
authority, an officer is allowed to draw money
contingent expenses incurred on the public service within the amount
allotted to him in his budget estimate or otherwise, Tor ordinary ex-

penses, previous sanction is not required. Tt is for the.Tocal Govern-
ment to define the nature and Jimit of charges—

(a) which may e incurred without Previous sanction, and
(b) which require the previous sanetion..

(? of any controlling officer, Y
(17) of iteelf, /

ntrolling
from the treasury for
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76. No officer may, without previously obtaining an extra grant,
incur expenditure in gescess of the amount provided for contingent
charges under the major head concerned; and when an officer exceeds
the annual grant, he may, under orders of Government, be held respon-
sible for the excess. Some Governments allow a disbursing officer free
discretion within this limit, whereas others require him to restrict his
eXpenditure within the grant for each detailed head of contingent ex-
penditure, unless the controlling authority has previously transferred
to the head in which the excess is anticipated part of the grant under
another detailed head. Again, the power of making transfers from
the contingent grant of ome district to that of another under the same
major head is not vested in the same officers in every province; the
Local Government may retain the power in its own hands, or delegate it,
but the transfer can-only be of an accertained surplus within the same
major head.

oV

Noti —Under an arrangement sanctioned in Government of India, Finance Depart-
ment, letter No. 5545-A., dated the 18th September 1911, money sllotments are made to
consolidating officers for the stationery requirements of their own offices and of the officers
subordinate to them in the Central Provinces, Burma, Bengal, Assam, the Punjab and
the North-West Frontier Province. Only Local Governments are competent to sanction
any re-appropriation necessary to cover expenditure to be incurred in excess of these
allotmente, but they are authorised to delegate to any officers whom they may select,
subject to any conditions which they may think fit to impose, the power to re-appropriate
from savings in the stationery allotments to meet contingent charges under other heads,
Erovided tEat no such re-appropriation be allowed until a certificate that savings exist

as been obtained from the Controller of Printing and Stationery.

o
Permanent Advances.

77. To an officer incurring petty expenses which require to be paid
at once before money can be obtained on a contingent bill, a permanent
advauce is allowed, which is in general single for the whole office, i.e.,
a District Officer is not allowed one advance for lapd revenue, a second

for excise, and so on, but only a lump advance which is held by the
Accountant General at his personal debit.

1. The amount of the permanent advance for each office is fixed by the Local Govern-
ment on application through the Accountant General; it must, of course, be larger when
distance from the treasury renders its frequent recoupment difficult, but should not be
larger than is absolutely necessary.

2. The advance is intended to provide, on the responsibility of the officer entrusted
with it, for emergent petty advances of all kinds, though it is seldom that they will be
needed for other than contingent charges; thus, if a menial servant is required to travel
by rail, his fare must sometimes neoeuarify be advanced from this amount.

3. For the purpose of sanctioning permanent advances required for their' own offices
as well as for offices subordinate to them, the Agents to the Governor (feneral in Central
India, Rajputana and Baluchistan and the Chief Commissioner of Coorg exercise the
powers of a Local Government.

4. Heads of Departments and Commissioners of Divisions can, unless the Local Gov-
ernment otherwise divects, sanction the grant of permanent advances for offices subordinate
to them, up to the amount advised by the Accountant General as appropriate. When
there is any diffeszace of opinion between the Accountant General and any such authority
on this point, the matter should be referred for the orders of the Local Government. The

rmanent advances for the offices of the officers referred to must however be sanctioned
ﬁ; the Local Government.

78. Each officer who has obiained a permanent advance is required,
on the 15th April in each year, to send fo the Accountant General a
short acknowledgment that the amount is due from, and to be accounted

»
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for by, himself; if any officer should fail to make such acknowledgment,
the Accountant General should demand it imifiediately. In case of
transfer of charge of an office, a similar acknowledgment for the full

amount must be sent by the relieving officer.
«< .
Nore.—Care should be taken not to multiply permanent advances unnecessarily., An
Officer having subordinates who require petty sums should rather spare a small portion ef
uis own advance for their use than apply for separate advanceg for them, taking ac-
knowledgments from tliem in the same way as he himself furnishes the Accountant General,
and retaining them in his office,

Contifigent Register.

79. The Government of India ‘‘ expects that every public officer
will exercise the same vigilance in, respect to petty contingent expenses
that he would do if spending Ifis own money,”” and has further ordered
that *‘ a register of contingent expenditure shall be kept in each office,
and the initials of the head of tﬁo office shall be entered against the
date of payment of each item.”

80. This register will be in Form 10, printed on royal paper, in
which each Accountant General will assign to the several columns head-
ings suitable to the condition of each department and office. 1f the
contingent grant of an office be divided under two or three main sections
only, still under each, the most common sub-heads may be detailed,
and a single column allotted for the more varied items; if the grant be
parcelled out under many detailed heads, the most common will have
each its own column with grant noted at the top, while the rest with
their grants will be thrown into the column of unusual charges. An
unusual charge, falling under any of the separate columns, should be
described in the column headed * Description,’”” though the amount of
it is entered only in its special column; and the same ‘‘ Description ™
column will serve also for note of the month or period to which any
recurring charges (e.g., rent or punkha pullers) entered in the other
columns belong.

»~

1. If more convenient, a separate register may be maintained for each class of contin-
gent charges.

2, The most important common heads of contingencies are noted helow; any others,

which it may be convenient to record separately, may bo ndded to the list, and thosze here
specified may, if desired, be further sub-divided :—

(a) Section-writing. (/) Hot and cold weather charges.
Eb Cost of land, . ! (m) Bervice Postage and Telegram
¢) Law chargea. charges.

n) Remittance within district,

I Tour charges,
o% Treagury charges.

¢) Purchase and repairg of furni-
ture p) Cloth for records.
7) Miscellaneous,

(f) Purchase and repairs of tents.

}g) Purchase of books, (r) Rents, rates, and taxes.
1) Country stationery. {s) Hill journey chagges.
(k) Carriage of stationery. " (t) Pay of menials.

3. No charges shall be entered fn any contingent bill for any postage labels other than
service postage labels, except in the case o; postage stamps required for letters or other
articles to be sent to Foreign Countries othér than British possessions. Service postage
stamps only shall be used in payment of telegrams despatohed on the public service. The
postage and telegram charges must be su‘plmrted by the Treasury Receipts for the money
which should always be given upon a printed form filled e‘g' entirely by the treasury and
signed by the Treasury 51mcor. If any officer is ompelled to send a telegram at a time

e Chalk.
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when he is temporarily without service stamp he should pay for it in cash and the receipt
grant,ed to him will then state the value of the telegram but will not bear on it the word
‘ State."” State telegrams sént from railway stations will similarly be paid for in cash.
The value of such toﬁsgmms may subsequently be recovered from (iovernment, the officer 3
concerned submitting as his voucher the receipt for the telegram, together with a certi-
ficate signed by the ﬁead of the office that the telegram was sent on State service and that

cash payment was unavoidable. 3

- 4. Books of teleﬁram forms required for official use may be obtained free of charge
from the Superintendent, Government Printing, Calcutta, under sanction given by
Governments or heads of departments,

81. Before the register is brought into use in the disbursing office it
will be ruled, and as the office cashier pays away any money, he will
enter the date, name of payee, and numbet of sub-vouchers in the three
columns to the left, the amount in the proper column (marking off all
the others); and in the case of any unusual charge, he will also take
against the description the initials of ‘the.officer incurring it.

1. Regarding the entries to be made in the final columns, gee Article 92,

82. At the end of each month the forward total of each column
should be made in the disburser’s register, and when the foot of the
. page is reached, it should be carried forward in ink to the top of the
'next. To enable the disbursing officer to watch the progress of the
expenditure under each detailed head, as compared with the budget
grant for it, a progressive total of all the columns must be made
monthly, immediately after the monthly total, and will include all
payments under each head, as also all work bills (see Article 96) from
3110 commencement of the year up to the end of the last expired month,

CONTINGENT.CHARGES. 39 5

Bills for Encashment at the Treasury.

83. When ‘it is necessary to draw money for contin(glent expenses
from the treasury as, for example, when the permanent advance begins
to run short, and in any case at the end of each month, or when a trans-
fer of office takes place, the cashier will rule a red ink line across the
page of the re%ister or registers, add up the several columns and post
the several totals in a separate bill for each class of contingent charges.
In a bill for countersigned contingent charges details must be given of
the numbers of the sub-vouchers pertaining to each entry, the amount
heing given only in those cases where a sub-voucher is for more than
R10. In a bill for contract contingent charges such details only nee
be given as will suffice for the proper classification of the charges, the
sub-vouchers for service postage and telegraph charges should be attach-
ed to the bill; the remaining sub-vouc%ers are retained in the office,
except those which, in the case of countersigned contmgent charges, the 1
disbursing officer is authorised to destroy, and no details of their num- |
bers, etc., need be given in the bill, The bills with the sub-vouchers
and registers will be laid before the head of the office, who will put his
initials against #lie date of each payment and sign the bill, which the
cashier will then date and number and present for payment at the
treasury. g 85
1. Tt has been ruled that the head of the office must Aimself initial the entries in the

. ing the
: . vegister. 11 this duty has heen performed by a non-gazetted officer during
:gﬁl,':geg; :ﬁil head of the office, the lntterpmmt, on return to head quarters, review the

register and re-initial the entries,
A

g




38 CONTINGENT CHARGES, [Crap. 6.

for by, himself; if any officer should fail to make such acknowledgment,
the Accountant General should demand it imniediately. In case of
transfer of charge of an office, a similar acknowledgment for the full
amount must be sent by the relieving officer.

Nore.—Care should be taken not to multiply permanent advances unnecessarily. An
Officer having subordinates who require petty sums should rather spare a small portion of
nis own advance for their use than apply for separate advances for them, taking ac-
knowledgments from them in the same way as he himself furnishes the Accountant General,
and retaining them in his office.

Contiligent Register.

79. The Government of India ‘‘ expects that every public officer
will exercise the same vigilance in, respect to petty contingent expenses
that he would do if spending lis own money,”” and has further ordered
that ‘‘ a register of contingent expenditure shall be kept in each office,
and the initials of the head of the office shall be entered against the
date of payment of each item.”

80. This register will be in Form 10, printed on royal paper, in
which each Accountant General will assign to the several columns head-
ings suitable to the condition of each department and office. If the
contingent grant of an office be divided under two or three main sections
only, still under each, the most common sub-heads may be detailed,
and a single column allotted for the more varied items; if the grant be
parcelled out under many detailed heads, the most common will have®
each its own column with grant noted at the top, while the rest with
their grants will be thrown into the column of unusual charges. An
unusual charge, falling under any of the separate columns, should be
deseribed in the column beaded ** Description,’”” though the amount of
it is entered only in its special column; and the same ‘‘ Description ™
column will gerve also for note of the month or period to which any
recurring charges (e.g., rent or punkha pullers) entered in the other
columns belong. .

1. If more convenient, a separate register may be maintained for each class of contin-
gent charges,

2. The most important common heads of contingencies are noted below; any others,
which it may be convenient to record separately, may be added to the list, and those here
specified may, if desired, be further sub-divided :—

a) Section-writing. ({) Hot and cold weather charges.
}b) Cost of land. . | (m) Service Postage and Telegram
¢) Law charges, | charges.
Tour charges. ! 3 (n) Remittance within district,

¢} Purchase and repairs of furni- (o) Treasury charges.

ture. : (p) Cloth for records,
(f) Purchase and repairs of tents. (7) Miscellaneous.
’g) Purchase of books, (r) Rents, rates, and taxea.
1) Country stationery. (#) Hill journey charges.
(k) Carriage of stationery. X (t) Pay of menials,

3. No charges shall be entered fn any contingent bill for any postage labels other than
service postage labels, except in the case of postage stomps required for letters or other
articles to be sent to FPoresgn Countries other than British dpouusiam. Service postnﬁa
stamps only shall be used in payment of telegrams despatched on the public service. The
postage and telegram charges must be supported by the Treasury Receipts for the money

iven upon a printed form filled up entirely by the treasury and

: 8 be gi
;‘;’;,‘,‘::1 %‘; u[]]())e a'_'l[“:g:ury flicer. If any officer is ; ompelled to send a telegram at a time
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when he is temporarily without service stamp he should pay for it in cash and the receipt
granted to him will then state the value of the telegram but will not bear on it the word
‘¢ State.”” State telegrams sént from railway stations will similarl‘\‘r be paid for in cash.
The value of such tefegrams may subsequently be recovered from Government, the officer
concerned submitting as his voucher the receipt for the telegram, together with a certi-
ficate signed by the ﬁead of the office that the telegram was sent on State service and that

cash payment was unavoidable.

4. Books of telcsram forms required for official use may be obtained free of charge
from the Superintendent, Government Printing, Calcutta, under sanction given by
Governments or heads of departments.

81. Before the register is brought into use in the disbursing office it
will be ruled, and as the ofiice cashier pays away any money, he will
enter the date, name of payee, and numbet of sub-vouchers in the three
columns to the left, the amount in the proper column (marking off all
the others); and in the case of any unusual charge, he will also take
against the description the initials of ‘the.officer incurring it.

1. Regarding the entries to be made in the final columns, see Article 82.

82. At the end of each month the forward total of each column
should be made in the disburser’s register, and when the foot of the

_page is reached, it should be carried forward in ink to the top of the
‘next. To enable the disbursing officer to watch the progress of the
expenditure under each detailed head, as compared with the budget
grant for it, a progressive total of all the columns must be made
monthly, immediately after the monthly total, and wiil include all
payments under each head, as also all work bills (see Article 96) from
« the commencement of the year up to the end of the last expired month.

Bills for Encashment at the Treasury.

88. When it is necessary fo draw money for contingent expenses
from the treasury as, for example, when the permanent ucglvance begins
to run short, and in any case at the end of each month, or when a trans-
fer of office takes place, the cashier will rule a red ink line across the
page of the register or registers, add up the several columns and post
the several totals in a separate bill for each class of contingent charges.
In a bill for countersigned contingent charges details must be given of
the numbers of the sub-vouchers pertaining to each entry, the amount
being given only in those cases where a sub-voucher is for more than
R10. In a bill for contract contingent charges such details only need
be given as will suffice for the proper classification of the charges, the
sub-vouchers for service postage and telegraph charges should be attach-
ed to the bill; the remaining sub-vouchers are retained in the office,
except those which, in the case of countersigned contingent charges, the
disbursing officer is authorised to destroy, and no details of their num-
bers, etc., need be given in the bill. The bills with the sub-vouchers
and registers will be laid before the head of the office, who will put his
initials against #ie date of each payment and sign the bill, which the
cashier will then date and number and present for payment at the
treasury.

1. Tt has been ruled that the head of the office must Aimself initial the entries in the

i ister. 1f this duty hag been performed by a non-gazetted officer during the
fﬂﬁ;ﬁeﬁ :ﬁ%m}mnd of the office, the lnﬂerpmusl., on réturn to head-quarters, review t

register and re-initial the entries,
'
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2. When the advance is running short, a demand may be presented in excess of the
balance; this item too should be charged in the register and included in the bill, the
number given being that which the sub-voucher will bear when payment has been made.

384. All churges incurred must be paid and drawn at once, and under
no circuwstances may they be allowed to stand over to be paid from the
grant of another year. 1f possible, expenditure may be postponed till
the preparation of a new budget has given opporfunity of making pfro-

- vision, and till the sanction of that budget has supplied means, but on

no account may charges be actually incurred in one year and thrown on
the grant of another year. Such a course is obviously impropery and
has repeatedly been strongly condemmed by the Government of India.

84A. No money should be withdrawn from the treasury unless it is
required for immediate disbursement. It is not permissible to draw
advances from the treasury either for the prosecution of sorks, the
completion of which is likely:to take a considerable time, or to prevent
the lapse of budget grants.

85. The charges of two major heads may not be shown in one
register, nor included in ome bill. But expenses which are shared in
same fixed proportion between two branches of the same office should,
unless they are reviewed by different authorities, appear in one bill; as,
for instance, charges for purchase and repair of tents, or for furniture
to be used by the revenue and magisterial branches of a district office,
whose bills are submitted for the countersignature of a Commissioner.
In such a case the joint grant may be entered in one reiister only for
purposes of control, the account adjustment being left to the Accountant
General, : :

86. When for any charge special sanction is necessary, the sanction
must be quoted both in the bill presented for encashment and in the
detailed bill; and when expenditure, for which a lump sum is granted
under a single special sanction, is continued over more than one month,
the second and sulisequent month’s bills should bear a note of how much
has been spent up to date under the sanction.

87. Contingent charges are to be recorded as charges of the month
in which they were actually disbursed from the treasury; and if a
contingent bil{ headed as belonging to one month be presented for pay-
ment in the next, it will be returned for correction, as it must be treated
in the accounts as a charge of the month in which the money is actually
disbursed from the treasury.

Countersigned Contingent Charges—Monthly Bill.

88. (? From the monthly totals of the contingent register the
monthly detailed bill will, in the case of counfersigned contingent
charges, prepared in Form 11, headed not payable at the treasury, and
showing the monthly total of each column, with deseription of each
unusuaff' charge; the numbers of the sub-vouchers will be entered against
sach item; at foot will be a memorandum of the number and date of
every contingent bill cashed at the treasury, and the sub-vouchers
included in each, and the amount charged in the bill must be agreed
with the amount actually drawn from the treasury within the month,
1t will be signed by the head of the office and submitted to the control-
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ling officer, or, if there be no controlling officer, to the Accountant Gene-
ral divect, with all sub-gouchers for service postage stamps, and for all
sums above R10, and a certificate in the following form for smaller

ones : —

I certify that the expenditure charged in this bill could not, with due regard to the
interests of the public service, be avoided. [ have satisfied myself that the charges entered
in this bill bave been really paid. Vouchers for all items of expenditure above R10 in
amount, all sums paid for postage stamps, and all work bills are attached to the bill. I
have, as far as possible, obtained vouchers for other sums, and am responsible that they
have been destroyed, or so defaced or mutilsted that they cannot be used again.

(b; If in any month the monthly proportion of the budget grant has
been exceeded, a report of the special circuthstances which rendered the
excess necessary should be sent to the countersigning officer with the

detailed bill.

1. A District Officer neéd not personally give<he gertificate required from a disbursing
officer ; with the sanction of the Commissioner, or, in the Madras Presidency, of the Board
of Revenue, he may delegate the duty to one of his gazetted subordinates.

2. These orders touching the use and defacement of vouchers are applicable to all
moneys disbursed by Government officers in their official capacity, even, to take an
instance, irom the Wards Rate Fund. .

3. When, in paying rewards to informers, it is not considered desirable to disclose the
names of the payees, a certificate in the handwriting of the Collector, to the effect that the
reward has been duly paid, should be submitted to the Accountant (General in support
of the payment in lieu of the payee's receipt ordinarily required.

4. The Agricultural Adviser to the Government of India and Director of the Agricul-
tural Research Institute, Puss, can submit his contingent bills direct to the Comptroller,
India "I'reasuries.

+ 89. Officers whose contingent bills require no countersignature, and
who do not embody in their bills charges of any officer dealing separately
with the treasury, need not submit monthly bills; but they should draw
money irom the treasury by bills in Form 12, showing full details of

the charges.

i. Illustrations may be necessary to explain the second condition.

4, whose bills do
nob require countersignature, has subordinates who hold part of his permanent advance

and replace themselyes in fund by sending paid vouchers to A, and obtaining from 4 the
amount of their actual expenditure; A need not submit monthly bills. The bills of B do
not require countersignatute, but his subordinates are allowed to deal direct with some
treasury, presenting bills for encashment, which are to be adjusted by B's monthly bills;
B must submit monthly bills in adjustment of the bills cashed by himself and his

subordinates,

Countersigning Officer.

90. It is the duty of a countersigning officer to see that the charges
made in a contingent bill are of obvious necessity, and are at fair and
reasonable rates; that previous sanction for any item requiring it 18
attached ; that the requisite vouchers are all received and in order, and

‘that. the calculations are correct; and specially that the expenditure has

not exceeded, and is not likely to exceed, the grant of the particular
district under the head concerned. If expenditure be progressing too
rapidly, he shoul communicate with the disbursing officer, and isist
on its being checked. It is no answer to say that the charges have been
really incurred on account of another district, and (Article 97) cannot
be recovered: if they were anticipated, provision has doubtless been
made for them in the budget of the province, and the grant can

made available by transfer from the grant of the other district; if they
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were not anticipated, a case for extra grant may possibly be made out.
If the monthly proportion of the budget grantsis at any time exceeded,
the countersigning officer is required to note on the detailed bill, for the
information of the Accountant General, that he is satisfied that special
circumstances have rendered the temporary excess necessary,

91. On receipt of the monthly detailed bill in the office of #he
countersigning officer, its fizures will be transcribed in a register of the
same form as the disburser’s register, with similar description of the
unusual items, and the bill will then be reviewed by the countersigning
officer with the sub-vouchers. Any disallowance, with the number of
the sub-voucher, and explanation of the objection, will be noted on the
bill at foot and in the ‘‘ Remarks’ column of the register, and the
amount shown in the register in the column aliected will be corrected
in red ink; explanation of the dbjection should be given on the reverse
of the bill, if there is not room on the face. The countersigning officer
will then take up register and bill fogether, enter in the former the date
of admission under his initials, sign the bill, and despatch it to the
Account Office with the large vouchers, and the follswing certificate in
licu of the smaller ones:—

I certify that, in support of every charge of more than R10 made in this bill, a receipt .

or other voucher has been given me, and iz now in my possession. The receipts and
vouchers for service stamps, State telegrams, and items in excess of R100 are attached to
the bhill, and I am responsible that the receipts and vouchers for all other items of more
than R10 are in proper form and order, and that they have been so cancelled that they
cannot be again used to support claims against the Government. All work bills are also

appended.

1. The word item refers to items of expenditure, not items of charge, ¢.g., a charge i
R120 for section-writers would nof require to be supported by a voucher if the amount
was made up of sums paid to several individuals, none of which exceed 1100.

2. In the absence of the countersigning officer, the examination and countersignature
of the bill may he performed by some responsible gazetted officer authorized by the
countersigning officer,

92. There wild thus be two registers of the same form in the offices
of the disburser and the countersigner. In the first a single line will
be given to each sub-voucher; in the second, to each monthly bill,
except that each disbursement which is unusual or special will have an
extra line. The third column of the form would be used in the district
office for record of the numbers of sub-vouchers, but in the countersign-
ing office it will be blank. Again, for the columns to the right, that
concerning the detailed bill would show in the district office the date
of its despateh: in the other, the date of its receipt. The column for
date of admission would in the countersigning office show the date of
despatch of the countersigned bill, while in the case of the district office
it would record the date of recovery of any disallowance, or that of the
countersigning officer’s letter further passing a disallowed item not yet
actually recavered; any disallowance would%)e recorded by each in the
column of remarks on the same line with the figures affected.

Disallowances.

98. After despatch of the bill to the Account Office, the counter-
signing officer should communicate any disallowance to the disbugsing
officer, and its amount should be without fail refunded by short drawing
on the next confingent bill presented at the treasury for the same
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department; therein the gross amount of each sub-voucher would be
entered, and below the total would be entered ° Deduct disallowed from
bill of R ,.” and the receipt given would
be for the net amount only. An item disallowed must without fail be
recovered, and if, after correspondence, the countersigning officer with-
draws,his objection, the amount may be re-drawn: after the total of
the” sitb-vouchers in the next bill presented at the treasury would be
entered ‘“ Add amount of disallowance from bill of

refunded by deduction from contingent bill No.

dated , and re-allowed as per . ;7! the
receipt would be for the gross amount, and the tems would be re-included
in the next monthly contingent bill.

1. It will be observed that the totals in the disburser's register are those of amounts
charged, not of those admitted by the countersignidg officer; but when an amount dis-
allowed by him on one detailed head is adjusted by a short charge on another encashed
bill, the actual charge for each head may be worked out by entering the amount retrenched

in black ink with a minus sign in the column of the retrenched head on the line of totals
for the bill in which the adjustment is made; the forward totals will thus be correct.

Inspecting Officers’ Bill.

94. An inspecting officer cannot take advances on account of office
contingent charges. He should provide himself with a portion of his
permanent advance, and recoup himself from time to time by presenting
at the different treasuries contingent bills, in the ordinary form, for
recofery of contract or countersigned contingenti charges, as the case
may be. Thus, in the case of countersigned contingent charges, one
detailed bill may adjust money drawn at more than one treasury; and
in this case it will be well to require detail at foot of the bill of the
places of payment of the several encashed bills, as well as their dates
and amounts. But the amounts drawn will all be taken as final pay-
ments, and not as advances.

Inter-departmental Transfers.

95. The following rules are prescribed for regulating the conditions
under which one department of the public service may charge another
depariment for services rendered or articles supplied to it, and th_e
procedttxre to be observed in recording such charges in tht public
accounts :— .

I.—For the purposes of inter-departmental payments, the depart-
ments of Government are divided into service departments
and commercial departments, according to the following
principles: —

A.—£Public Service Departments.—These are constituted

: for the discharge of those functions which either
(a) are inseparable from, and form part of, the

idea of Government, or (b) are necessary to, and

form part cof, the general conduct of business.

Their cost is s\hown in the public accounts as the
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cost of the service as a whole, and without refer-
ence to the details of sgrvice rendered: e.g.—

(a) Departments classed under Administration—Jails, Police,
lgoads and Buildings, Irrigation (i.e.,, Maintenance of
Public Tanks and Waterways), Military Works, Army.

(&) Survey, Government Printing, Stationery.

B.—Quasi-Commercial Departments.—These are raain-
tained for the purpose of rendering particular
services on payment made for the services render-
ed or for the articles supplied. Their fanctions
are not part of the ordinary idea of Government

or administration: e.g.—
Forests, Post Office, Telegraph, Railways, Irrigation (supply of

water), Cinchona Plantations.

II.—A commercial depirtment should charge any other depart-
ment for services rendered or articles supplied in the same
way as it would charge a member of the public.

ITI.—The charges permitted by rule I are confined to charges
for services or supplies which it is the object of the exist-
ence of the department to render or to furnish.

Nore 1.—The Forest Department may charge any other department for vegetable or
animal products extracted from a forest area, and algo for mineral products, unless such
mineral products are extracted by the direct agency of the department concerned under
its awn supervision and without the intervention of contractors or middlemen, for its own
use, and not for disposal to the E;lblic or other departments,

Nore 2.—The Public Works Department should not charge other departments of
Government rent for temporary occupation by such departments of land acquired® for
Irrigation and Navigation Worka for which Capital and Revenue Accounts are kept.

IV.—Service departments are not allowed to make charges against
other departments for services which fall within the class
of duties for which they were constituted (see rule VI).

1. Convict labo_r is, however, usually charged for, such as that supplied to the Public
Works Department (Government of India, Finance Department, Resolution No, 517, dated
26th January 1872), and to the Forest and Marine De ments at Port Blair.

2. Expenditure on buildin'ﬁs by Public Works Department Officers in Bombay on
account of the Indo-European Telegraph, Department should be debited in transfer to the
latter Department.

V.—In exceptional cases, where it has been considered advisable
to show in one place the entire cost connected with a service
of a commercial department, charges for services rendered
by a service department to a commercial department have
been allowed: ¢.g.—

Supply of stationery and prinfed forms to Railways or the
Postal or the Telegraph Department,

VI —A brancb of a service department supplementary to its gene-
ra}l duties is sometimes constituted upon commercial prin-
mFles; and so far as regards the work.of this branch, it is
allowed to charge as a commercial department: e.g.—

Jail manofacture, Survey map-publishing, Printing (Fublishing
De{;garbment), Bteamera employed in earning freight, Mint
(Miscellaneous Services other than Rupee Coinage).

VIT.—A branch of a department, whether service or commercial,

constituted for the subsidiary service of that depariment,
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but employed for analogous service of another department,
may charge Chat other department: e.g.—

Workshops of a Department, Agent for Government Consign-
ments (services for Civil Department), Mathematical
Instrument Factory. Supply and Transport (employed on
x petty services), Dockyards, Arsenals.

NVre.—Types and other printing materials and all stores supplied by the Central
Press, Calentta, either from its workshop or by local purchase, to other presses, Provincial
or Imperial, or to the Assistant Comptroller General, in charge Paper Currency, should be
charged for, the valuation in the case of articles manufactured at the workshop being taken
at the approximate cost of production without any margin for profit. The Comptroller,

India Treasuries, will make the necessary adjustments in the case of the presses under his

audit, and for the Paper Currency Office, Caloutta; and i other cases will raise the neces-

sary debit in his exchange account with the Account Officer concerned.

VIII (a).—A regularly organized store branch of a department
Swhether service or commertialy should charge any other
department whose requirements it is made, for the conve-
nience of the public service, to supply: e.g.—

Medical Stores to Civil Departments,

Ezception.—Military stores supplied to Imperial De-
partments from Arsenal. As the issue of these
stores represents military or quasi-military opera-
tions somewhere, nothing is gained by giving
credit for them under ‘“ Army.”

(b).—In order to prevent undue exaggeration of the public
revenue and expenditure, a store department which is sys-
tematically employed in supplying the requirements of
another department, should take the credits it receives by
deduction from its expenditure on stores, and not by credit
to receipts.

IX.—Petty and casual supplies made for the convenience of the
public service to one department, of stores’or articles pur-
chased for or belonging to another department, and not
borne upon a systematic store account, should, unless there
be objection on the part of the supplying department, be
furnished without payment.

X.—A public department cannot be assessed to pay revenue to
Government; but fees and duties leviable by law must be
paid by public departments in the same way as by private
individuals.

XI.—All payments of amounts due by one Public Department to
another should be made by book transfers, except when
such transfers do not suit the methods of account or of
business adopted by the receiving department.

Nore.—The cost of slationery and printed forms supplied to State Railways {including
lines under survey or cSnstruction) is payable in cash,

98. Tn the case of work done hy a Government factory (such as a
jail, mint, workshop) or other authorized transfers, the officer in .chal:g‘e
will, if the adjustment is to be made hy book transfer, prepare an invoice
of the quantity and price of the work done, and forward it in tr;phcate
to the officer served, who, on approving the invoice, will countersign all,
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and return one copy to the supplying officer. Another copy he will file
in his own office, and the third he will attach to his contingent bill for
the current month, noting the amount in the statement of account at foot,
in order to work out the available balance of his grant, but not including
it as a disbursement among the charges of his bill. Before despatchin

his monthly bill, however, he should post the amount of the woik bil
in his contingent register, and include it in the forward total, in order
that he may agree that forward total with that shown in the statement
of account on his contingent bill; in the register of the countersigning
officer the amount of such a bill should in like manner be separately
entered. Such invoices will never .be retained by the countersigning
officer.

Nore.—The officer served cannot charge the amount in his contingent bill, as no cash
payment is made, but only a book ‘adjustment in the Account Office; but the amount
available for contingent expenditure is reduced, and so, to work out the available balance,
?obo is made 111? the register of contingent expenditure, and in the statement of account at

oot of the bill.

Expenditure for other Officers.

97. It is often expedient for a public officer to make purchases ur
incur expenditure in another district, making his arrangements through
an officer in that other district. If the amount to be paid on account of
contingent expenditure incurred in this way is not less than R50, pay-
ment may be made by transfer receipt, but otherwise every public officer
who incurs expenditure in this way must treat it as expenditure of his
own office, and not demand recoupment by transfer receipt from the
officer at whose request he, as an agent, incurs the expenditure. The
charge must, however, be taken as expenditure of the department to
which the officer requiring the expenditure is attached and therefore an
officer should address his applications for any service to the principal
officer of his départment in the district indented on, e.g., a police officer
should ask the District Superintendent, not the Magistrate, to purchase
blankets for him. The Magistrate in such a case would pass on the
indent, or the voucher if he has supplied any articles, to the police
officer, who would deal with the charge as a final one of his own office,
applying to the proper authority for an extra grant, if his own should
fall short before the end of the year. The responsibility for obtaining
proper sanction always rests with the originating officer.

1. This rule is not applicable when purchases are effected in the capital town of a
presidency or province; the cost may then be sent by R. T. Receipt.
This rule does not apply to expenditure chargeable to local funds, which shounld
always be recovered.

98. Transferred to Appendix BBBB.
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Chapter 7.—Miscellaneous Charges.

. g . - . . a9 Treaty Payments . . - . 106
g:g%odn:ation for Land . : 102 Special Poﬁtical Expenditure . . 11C
Discount on Stamps . . . . 105 ixpenditure against Grants at the
Commisgion to Registrars . . . 106 disposal of the Home and Revenue

D tmental Payments . " A Departments 3 g g . 113A
ﬁmrr;;ego (hxstgm Informers . 108 | Construcsion or Purchase of Vessels 113H

Refunds of Revenue.

99. No useful check can be exercise¥ ower refunds of revenue in the
Account Office except in cases where full details of the collections of such
revenue are received in that office, either in the treasury accounts or in
other documents, e g., Fine Statements. It is therefore essential that
every refund should be noted against the original credit in the depart-
mental accounts, where all sums are entered in detail. The voucher
for refunds (Form 13) provides for a certificate of such mnote having
been made. The officer who received the amount should ill in columns
1 to 5 of the form and sign the certificate in column 10, while the
Treasury Officer or the Sub-Treasury Officer should verify the credit by
means of the particulars in columns 4 and 5, and affix his signature in
cobumn 6 in token of his having done so.

100. The sanction necessary for refunds of revenue is regulated by
the orders of the Local Governments. This sanction may either be given
on the voucher itself or quoted in it, a certified copy being attached
when such orders are not separately communicated to the Audit Office.

101. Refunds of stamps by Courts can be made in*the same way as

refunds of fines. Refunds by District Officers are usually regulated by
departmental rules,

Compensation for Land.

102. The procedure to be observed for the payment of compensation
for land taken up for public Furposcs under the Land Acquisition Act
of 1894 is regulated by the rules printed in Appendix C.

1. These rules apply also to lands taken up for the East Indian Railway Company.

The Collector is not to raceive cash payment from the Company, but should merely charge
the amount in his account,

2. The bills for compensation in cases of land taken up for the East Indian Railway
oshould be verified by the District Engineers of the Hast, Indian Railway Company before
they are paid by Collectors. If the payes requires immediate payment, as he is entitled
by law to do, the payment should be made, and a copy of the bill, marked Duplicate,
sent to the District Engineer with instructions Lo*forwarg it to the Acconntant General as
soon as possible. Thg object of the District Engineer's verification is solely to enable the
Railway authorities to identify the land and so make the proper eventual adjustment
upon their accounts. They have no control over the award, or the payment itself.

103. A Local Gover.nment may authorize any land acquisition officer
to make all or any of his payments by cheques on the treasury, provided
no_inconvenience is cansed to the payees in consequence of the property
being situated at a distance from the treasury.




48 MISCELLANEOUS CHARGES. [CHaP. 7.

104. The cost of any special establishment entertained under orders
of Government by a civil officer, is, when tho officer is employed as a
Public Works disburser, chargeable to the works concerned; otherwise,
it is brought to account in the Civil Department. Contingent charges
follow the same rule,
o
Discount on Stamps.

105. Discount upon stamps is allowed to certain classes of vendors
under fixed rules, and is given by deduction from the purchase-money.
The practice as to finally passing it is different in different provinces:
in some the vendors give receipts attached to a schedule in the treasury
accounts, which is admitted upon the Collector’s certificate: in others
a classified bill for the discoynt-is submitted to the Controller of Stamps
for countersignature.

Commission to Registrars.

108. Commission to Registrars is drawn under departmental rules
upon vouchers which exhibit the fees upon which the commission is
claimed, in such a form as to be capable of verification by comparison
with the treasury accounts. In some cases commission is calculated on
the number of documents registered; in such cases the bill is passed on
a certificate of the District Registrar or other Controlling Officer.

Departmental Payments.

107. Payments, such as purchase of salt in the Salt Department, or
purchase of stationery by the Controller of Stationery, are made under
some general or special sanction. If not provided for by departmental
rules, they should be made upon separate hills accompanied by vouchers
and a certificate that they have heen entered in the proper store accounts:
the authority (unless it is a general one), under which the purchase is
made, should also be quoted,

Rewards to Informers (Indian Customs Act).

108. When an offender against the Indian Customs Act is punished
by a Magistrate with imprisonment, without option of paying a fine, the
erson concerned mag' receive rewards at the rate of R1 for each day’s
imprisonment allotted, provided that the rewards shall not exceed R50
for one prisoner, or R200 for any one case.

Treaty Payments.

109. Amounts payable under treaty to Native States are paid under
the following svstem. The Political Officer in charge sends to the
Account Officer concerned a requisition for a payment order, mention- |
ing where and to whom ecach payment is to be made. Payment orders
are delivered to him accordingly, and the Treasury Officer is advised of
the orders issued,
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SpeciaL Political Expenditure.

110. The following rules have been prescribed by the Government
of India for the regulation of expenditure incurred by officers entrusted
with special political expenditure and for the guidance of Account
Offigers : — (/
1.—For the purposes of account and audit the expenditure may
be broadly divided into two classes:—

Class I —Charges requiring the sanction of Government, either
specific or general— a

Salaries and Allowances.

1. Salaries of Officers. °

2. Salaries of fixed establishment (l;otr‘: permanent and {emporary).

3. Deputation allowance. i

4. Sumptuary allowance.

5. Outfit allowance.

6. Travelling allowance (if different from that admissible under
the Civil Service Regulations).

7. Free rations.

8. Compensation for dearness of provisions.

Class 11.—Charges for which allotment may be made with discretion
to the Officer in charge—

Initial charges.
Purchase of tents.
¥ of camp furniture and equipment.
D of transport equipment.
of Toshakhana articles,
of mess equipment.
,,  of transport animals.
Supply of warm clothes,

1

SRS OO O

Recurring charges.

Transport charges, t.e., camel, mule and cooly-hire.
Purchase of stationery.

. Compensatipn— : )
(a) To camp followers for loss of {ransport animals.
(b) To villagers for damage to crops, ete.

11. Rewards and Khilats.

12. Secret Service expenditure.

13. Dik arrangements,

14. Mehmani o tribesmen and chiefs.
15. Payments to guides.

18, Improvement of roads.

17. Service telegrams and postage.

18. Feed and keep of transport animals.
19. Construction of boundary pillars.
20. Miscellaneous expenses,

Sow
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I1.—(a) Officers entrusted with such expenditure are required to

submit, as early as possible, detailed estimates of probable
espenditure classified as above, Under ‘‘ Salaries and
Allowances ’’ present emoluments and the deputation and
other allowances proposed should be clearly indicated. If
the grant of travelling allowances, other than those autzor-
ised under rule, is in any case

*Eg, exemption from the pecommended, the precise nature®
ton daya” halt rale, fnoreased  op  tho  concession shouM be

daily or milenge allowances, s :
etc. < specified and when free carriage

is allowed, it should be explained to what extent the ordi-
nary or special travelling allowance should be reduced.
The classes of officers entitled to rations, either free of
charge or on payment, should be specified. A scale should
be proposed for the issue of rations on payment, as also, if
necessary, for ““ Compensation for dearness of provisions.”
No expenditure should be incurred under class I in excess
of the amounts sanctioned.

(b) As regards expenditure under class II, a fairly approxi-

mate estimate of the initial

+ The classes of servants to
'whom warm clothing is to be charges 1 to 7t can be prepared.

mnwtl .n: the maximom The estimate for *‘ Recurring
0 ” 2 :
\:;I:nw:ufnp:zdito?ﬁn'hf:l':h}ftlﬂg Cbarges can, in the first in-
‘grant for the purpose. stance, be a rough forecast only,

but as soon as the officer is in a
position fo do so, a revised estimate should he submitted.
Expenditure under class TI mav he incurred up to the
limit of the estimates under each head when these have
been approved, and under * Recurring charges” grants
maysbe transferred from one head to another, provided the
total grant is not exceeded.

ITT.—An officer entrusted with special political expenditure shall

IV—A

supply himself with funds by cheques drawn on treasuries
against letters of eredit issued hy-the local Accountant
General. The officer should therefore apply to the Account-
ant General to the Government under whose orders he is
acting, for the issue of the necessary letters of credit to the
treasuries where he will require funds. He should state
the amount he requires in each month and at what treasury
or treasuries he requires it. He will be advised by the
Accountant General of the issue of letters of credit.

cash book in Form 13 (A) should be kept showing elearly
and fully all cash transactions that take place day by day.
Amounts received by cheques drawn against letters of
credit shogld be entered in the cash book on the receipt side
as ““ Received from the Treasury of — . The receipts
and dishursements should be entered in the ecash book in
the order of their occurrence, and the cash book should be
closed and balanced at the end of each month, the closing
balance of one month being carried forward as the opening
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balance of the next month. At tle close of each month an
extract frdm the cash book showing the receipts and
charges of the month, and opening and closing balances,
should be submitted, with all except secret or confidential
> vouchers, to the Accountant General from whom the letters
of credit were obtained.

V.—As far as possible vouchers should be furnished of all items of
expenditure exceeding R10. When vouchers are not pro-
curable, bills should be submitted giving full details of the
payments made. Every voucher or bill accompanying a
cash account should contain the certificates prescribed in
Article 88 of the Civil Account Code. The vouchers should
be numbered consecutively, from the beginning to the end
of the mission, and their numbers should be quoted against
the charge both in the cash book and in the cash account
submitted to the Account Office. Vouchers in vernacular
should always be accompanied by an English translation.

VI.—Vouchers for secret service expenditure should be submitted
to Government with a list showing their amounts. 1In the
cash account such vouchers will be simply quoted as * Con-
fidential voucher No. , date 22
The Government concerned will on passing these vouchers
intimate to the Accountant General that ‘‘ Confidential

° voucher No.————, dated of (officer) has
been passed for R—— "'
VII.—A supply of stationery as well as of Salary, Establishment
Travelling Allowance and Contingent Bill forms should be
obtained from the Controller of Stationery, and all charges
should be drawn on the regular forms.

-1

. VIII.—Advances made for public expenditure will e held under ob-.
jection until a detailed account duly supported by vouchers
. 1§ furnished in adjustment of them.

IX.—A Store Account in Form 13B attached should be kept of the
articles purchased for the Toshakhana, which at the close
of the mission should be submitted to the Acecounts Office
through the Government of Tndia in the Foreign Depart-
ment.

11¢ 113, Cancelled

i
)

_Expenditure against Grants at the disposal of the Home
and Revenue Departments of the Government of India.

113A. When a sum of money is placed under the orders of the Home
or Revenue Department of the Government of India, every expenditure
sanctioned against it will be sanctioned by an order of the Department,

stating—
. (a) Phe pa.ticular subject of the expenditure, which must always
be within the general purpose of the grant;

(b the limit of the allotment made for it;

|}
1

B2
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(¢) the person in whose charge the expenditure is to be;
(d) the treasury or treasuries where he wants the money.

113B. A copy of this order is to be sent to the Comptroller, India
Treasuries, who will then authorize the treasury to pay the amounts on
the officer’s receipt. ' ;

113C. The officer may then draw the money on his receipt, specify-
ing the order of the Home or Revenue Department under which it is
sanctioned. He should not draw more than he actually requires from

time to time for expenditurg, but can draw as often as he finds conven- *

ient. He may also make his receipts payable to any other person; but
in this case, he should advise the Treasury Officer of his action.

118D. An account of the exmenditure against the allotment must be
rendered to the Comptroller, India Treasuries, in which the officer will
enter on the receipt side all sums he has drawn from the treasury under
the last article and on the expenditure side all amounts he has spent.
Vouchers must be attached in the same way and under the same rules as
in the case of a contingent bill. A copy of this account (but without
vouchers) is to be sent to the Home or Revenue Department as the case
may be,

113E. This account is to be sent in at the end of every month, except
when it is estimated that the sanctioned expenditure will be complete
and the account closed within three months from the date of the order
sanctioning it, In such case the account may be withheld till the end of
the said period of three months, and then sent in complete up to date.
But in any case an account must be made and sent in up to 31st March
of any year.

118¥'. If any expenditure is placed in direct charge of the Secretary,
it must be provided for by a particular sanction under Article 113A, and
the Secretary must proceed thereafter under Articles 113C, 113D, and

113E. No part of the grant may therefore he spent without an allot-

ting sanction under Article 113A.

113G. The above rules do not apply to any part of a grant which
ig placed by the Department at the disposal of a Lecal Government. In
such case, the order under Article 113A will be communicated both to
the Comptroller, India Treasuries, and to the Accountant General of
the Local Government. The Local Government and its Accountant

General will thereafter manage the expenditure under Articles 113A to
113F.

Construction or Purchasge of Vessels.

118H. Local Governments and Administrations may sanction the
construction or purchase, at the cost of Provincial Rovenues, of all
vessels that may be required for inland navigation and for use at ports,
subject to the following rules:—

(a) without the previous sanction of the Government of India to
be obtained through the Marine Department, the cost shall
in no case exceed ®1,000000;

W
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(b) the advice of the Director, Royal Indian Marine, as regards
the type @#ad cost of the vessel to be construeted or pur-
chased, shall invariably be obtained, and shall be adopted
on all material points;

. (e¢) without the previous sanction of the Government of India in
@ the Marine Department no boat or vessel shall be built
otherwise than at a Government Dockyard ;

(d) the preceding rules do not apply to non-seagoing vessels of

¢ any kind, other than those driven by engine power.
2]
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Chapter 8.—Loans and Advances.

.
G
Forms of Drawing and Repaying . 114 Revenue Advances and Loans to
Sanction . g 2 . - SLln Public Corporations—contd.
Calculation of Interest . . ., 118 Defaults in Payment . . . 9 130
Revenue Advances and Loans to Treasury Accounts and Proce-
Public Corporations— ° dure g . . : . 181
Definition of Revenue Advances 114 Plus and Minus Memorandum . 132
Ruies under which ddvances are Revenue Department RBeturns ., 18§
QOB s A el T T S T8Ny [rrecoverable Advances . . 134
Provincial Loan Account . . 122 Periodical Review . ; SIS
Bstimates . ., . . .o 18 House-Building Advances « 136
Allotment of Grants . . . 188 Miscellaneous Advances . . . 137
Conditions of Repayment . . 129 Marine Advances . . . ., 138

Forms of Drawing and Repaying.

114. Loans and advances may mnot (except in the cases specified
below, and in cases provided for by the Civil Service Regulations) be
drawn from a treasvry without authority of Government, which author-
ity must be quoted in the voucher upon which the amount is drawn.

115. In repaying a loan or advance, the memorandum presented at
the treasury must state the original date and amount of the loan or
advance, or otherwise give sufficient particulars for its identification.
1f the amount repaid includes interest as well as principal, the interest
must be separately specified; and if the repayment is a fixed periodical
amount, ineluding both interest and principal, the orders fixing the
amount should be_quoted,

1. It must be remembered that the caleulation fixing the amount of equal periodical
instalments, by which an advance is repaid with interest, presupposes punctual payment
of the instalments, and that, if any instalment is not punctually repaid, the fixed instal-
ment will not in the end discharge the loan,

2. A personal advance to a public officer may be repaid, either by deductions in his
mhu-y bill, orfjn cash ; but in all cases the amount and date of the advance must be quoted.

Remittance of the amount to the particular treasury where the advance was made ié not
necessary.

Sanction.

116. Advances of unusual character or of large amount always re-
quire the previous sanction of the Government of India; and no loan,
even from Provineial or Local Funds, may be made without such sanc-
tion, save as specially provided below.

117. Cancelled, .
‘\

=
£}

Calculation of Interest.

118. A loan bears interest for the day of advance, but not for.the
day of repayment, Interest for any shorter period than a complete
half-year will be:—Number of days+ 365 x yearly rate of interest.

g
¢
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Revenue Advanceg and Loans to Public Corporations.

Definition of Revenue Advances.

119. Revenue advances include the following: —

@ I. Advances to cultivators under various Acts, such as the Land Improveme t
Loans Act, 1883, and the Agriculturists’ Loans Act, 1834, as amended by
the Land {'xggrovemcnt and Agriculturists’ Loans (Amendment) Act (Act

A Vilisl)%klo‘ 1806, or advances to Co-operative Credit Societies under Act X
0 . N

II. Advances under special laws not coming within class (1), such as the Jhansi
Encumbered Estates Act, or the Bengal@Drainage and Embankment Act.

11T, Lo:mfs to Nlatlve States, landholders and notabilities apart from the provisions
of any law.

1V. Advances for survey operations, such as for erecting boundary marks or for
other expenditure on survey which,is recoverable from landholders or ryots.

V. Advances o aipecml Revenue Departments, such as Salt and Excise (e.g., for
purchase of opium).

Rules under which Advances are made.

120. (a) Rules under the Land Improvement, Agriculturists’ Loans,
and other similar Acts regulating the procedure for making applications
for loans, and the conditions under which they may be sanctioned, are
passed by each Local Government with the approval of the Governor
General in Council, The powers of the Local Government under the
Local Authorities Lioans Act, 1879, are regulated by rules published
upder the Act by Notifications Nos. 15 and 16, dated 1st January 1889,
and No. 417, dated 24th January 1890. These rules are not in any way
affected by the rules in this chapter.

(b) Loans to private individuals under class III of the previous
article should be.made only when they have in them some purpose of a
public or political character.

121. As regards loans to Municipalities, District Boards and other

ublic bodies, etc., the special conditions to be insisted on by Local
overnment before making any loan are—

1st.—Loans may be granted only for works of public and general convenience and
utility, such as drainage, water-works, bridges and the like, and also to a
limited extent for works which are merely or mainly ornamental or conve-
nient such as a town hall, public garden or market place. b oo
Loans are also granted for the construction of railways to such District
Boards as levy & special cess for the purpose.
2nd.—A local body which has borrowed from Government may ‘only borrow from
other sources after having obtained the sanction of the Local Government
concerned, which should not be granted unless it is clearly shown that the
sum lent by the Government with interest thereon is duly secured.
[N.B.—This condition is, of course, enforced indirectly throug the operation of
the rules under the Local Authorities Loans Act, under which the Local
(iovernments are bound to see that the assets and future resources of the
borrowing body, when it desires to borrow, are equal to bearing the burden
of a funier lia{)ility as well as to discharging existing ones.]

.

0

Provincial Loan Account.

122. T.ocal Governments and Administrations, with which Provin-
cial arrangements are in force, may grant advances coming under classes
I to TIT of Article 119, and loans to Municipalities and Public Corpora-
tions (other than Presidency Cérporations), including Local Boards,




o
56 LOANS AND ADVANCES. [CHaP. 8.
District Councils and any bodies having like authority beyond the loca
limits of Municipalities and Cantonments, as well as other miscellaneous
loans and advances when especially sanctioned by the Government of

India, out of amounts placed annually at their disposal by the Govern-
ment of India.

Nore.—It is not intended that loans should be made to-large Municipalities which
have a public credit of their own.

123. These amounts are brought on {o an advance and loan agcount
which has been opened with each Local Government. The account was
opened with the actual outstanding balance of advances and loans in
each province on the 31st March 1888. I‘urther sums are placed at the
disposal of Local Governments on a consideration of the available re-
sources of the Government durigg the ensuing year and of the demands
presented. The Local Governments should disburse loan money within
the allotments provided in the annual Advance and Loan Account placed
at their disposal. The amount of loans to be made should not exceed
the net total amount of advance provided for any province; and Local
Governments are free to utilise any excess repayments during the cur-
rency of the year in making fresh loans and advances.

124. Interest at 3} per cent. a year is charged to Local Govern-
ments on the mean between the outstanding balance at the commence-
ment and the outstanding balance at the close of each year as shown in
the books of the Account Office. On the other hand, Provincial Revenues
are credited with the full amount of interest received on these loans afid
advances which without the previous assent of the Government of India
shall not be less than 4 per cent., except in the case of advances made
under rules sanctioned by the Government of India in which lower rates
are allowed. Any sumgs which it may be necessary to write off as irre-
coverable must be at once charged to Provincial Revenues and credited
to the advance a€count.

Note.—When Loans to Co-operative Credit Societies {Article 119--I) are granted free

of interest, a separate account should be kept and the total deducted from the total
balance of the Provincial Loan Account before interest at 34 per cent, is calculated thereon.

Fstimates.

125. In the case of all these advances provision should be made in
the estimates for all which can be foreseen and which are not repayable
within the year; and the Government of India has accordingly directed
that each Local Government should make a timely estimate both of the
advances and of the recoveries of the coming year, and should communi-
cate it to the Accountant General for entry in lis estimates,

126. As regards advances and loans coming into the Provinecial
Loan Account, it has been ordered that in November of each year each
Local Government should submit to the Government of Tn\lia an estimate
in Form 14 of the loans proposed to be made and the expected recoveries.
Upon a consideration of the several demands and of its available re.
sources, the Government of India will determine what sam is to be
allotted for the purposes indicated in the ensuing year, and will distri-
bute it as nearly as possible in propiortion to the necessities of each '

/
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province. The Government of India does not ordinarily sanction any
additional allotments dueing the currency of a year.

Nore.—Municipalities occasionally apply for loans, which involve the payment of
money to them not only during the year for which the estimates are submitted, but during
future years, and which, therefore, not only utilize a part of the Provincial allotment for
that year, but practically bind the Government of India to making allotments in future
yeltrs. Before sanctioning such loans the Local Governments should ascertain from the
Government of India whether the Government of India are likely to find any difficulty in
providing the necessary allotments from year to year during the currency of the loans; an
estimate of the amounts that will be required in the first as well as in each of the succeed-
ing yéirs being furnished by the Local Government on each occasion. The Government of
India will then consider whether funds will be available for the purpose, and, if so, will
make special allotments for such loans, which will s distinctly specified in the annual
Resolution regarding the allotment of funds. Any savings from these specific allotments,
due to postponement of the issue of the loans, should be held over and should not be
considered as available for other loans. -

127. Cancelled. S
Allotment of Grants.

128. A Local Government should, as far as possible, regulate the
transactions of the year according to the sanctioned estimate; and as
demands are apt to arise in a sudden and unforeseen way, care should
be taken to reserve for such demands such an amount as experience may
show to be necessary. Subject to the condition that the total amount
sanctioned for net payment on account of loans and advances of all
classes coming under the Provincial Loan Account is mot exceeded, a
Local Government may transfer funds sanctioned for one class to meet

emands falling under another class. But no re-appropriations to class
III for loans to private individuals are permissible from undisbursed
portions of allotments provided for the other classes.

»

Conditions of Repayment.

129. The following rules apply, so far as the law and existing re-
ulations allow, to all advances of the kind included in the Provincial
oan Account:—

(a) The term of loans under the Local Authorities Loans Act may
in very special cases extend to 30 years, but ordinarily the
advances should be repaid within as short a period as
possible, not exceeding 20 years. The period of repayment
of loans which are granted for works which are mainly or
merely ornamental or convenient should not exceed 10

years.

(b) The term is to be calculated from the date on which the lean
is completely raised or declared by the Local Government
to be closed.

(¢) Tt i1l be optional with each Local Government and Adminis-

- tration to fix its own dates for the payment of the instal-
ments.

- (d) Instalments paid before the due date will be taken entlre? to
principal, unless, of course, any interest for a preceding
period is overdue. »

\

.
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1. When a loan of public money is taken out in instalments, the first half.yearly repay-
ment should not be demanded until six months after the last instalment is taken; mean-
while sim&le interest only should be realized. But shoul® it appear that there is undue
delay on the part of the debtor in taking out the last instalment of a loan, the Local Gov-
ernment may at any time declare the loan closed, and order repayment of capital to begin.
The Accountant General sbould bring to notice any delay that appears to him to require
this remedy and he ghould take this step whether there are any dates fixed for the taking of
instalments or not : and even in the case of loans the debits against which arise l.hrou;fl the
Public Woks Department accounts current, the same course should be followed, although
the Accountant General may in the first instance make a reference to the Examiner of
Public Works Accounts to ascertain the cause of delay.

2. If in any case particular dates in the calendar have been fixed for the payment of
interest, or for the repayment of instalments of debt, then such repayments should not
begin until the second of the half-yearly dates so fixed, after the loan bhas been completely
taken up, simple interest only beinxivm recovered on the first half-yearly date after the com-
pletion of the loan. For example, interest is recoverable half-yearly on a loan advanced
under the rules issued under section 5 of the Local Authorities Loan Act, 1879. Sup-
posing such a loan to be completely taken up on 3lst March and the interest to be
payable on 30th June and 3lst Degembiéer, the first half-yearly instalment in repayment
of principal will not be due until 31st December following. Simple interest only will be
due on the intermediate 30th June.

3. Notes 1 and 2 are applicable, mutatis mutandis, to loans the repayments of which
are made by other than half-yearly instalments.

Defaults in Payment.

130. Sa) Any default in the payment of interest upon a revenue
advance class I1I, or upon a logn to a public corporation, or in the repay-
ment of the principal of any such advance or loan should be promptly
reported by the Account Department to the Local Government, and, if
the loan was sanctioned by the Governor General in Council and does
not belong to the Provincial Loan Account, to the Supreme Government
also. A Local Government receiving such a report should immediately
take steps to remedy the default, and in the case of a loan sanctioned by
the Governor General in Council, which does not belong to the Provin-
cial Loan Account, should immediately explain the circumstances to
the Government of India in the Home, Revenue or Public Works
Department, as the case may be, and report the steps so taken.
Nore.—In the case of loans granted to Native States the Accountants General submit
annual reports in Form 180-A of Volume II to their respective Local Governments or
Administrations by the 1st August, by whom they are forwarded to the Government of
India in the Foreign Department with further information regarding loans raized by

Native States under Government guarantee and with such remarks as they consider
necessary in column 17.

(b) A penal rate of compound interest not less than 6 per cent. per
annum should be enforced, as the law allows, upon all overdue instal-
ments of interest or principal and interest.

SC) Borrowers should be required to adhere strictly to the terms
settled for the loans made to them, and no modification in their favour

of these terms should be made subsequently, except for very special
reasons.

130A.. The following rules have been prescribed ‘l‘ﬁgﬂrding defaults
in respect of loans made to local authorities : — g

(1) Local Governments may remit, without reference to the Gov-
ernment of India, the payment of interest on loans to
local authorities falling due in ordinary course, in cases
in which the loss would be borne by Provineial Revenues.

© ,‘7

U -

-

—

S



o
L

-
Cuap. 8.] LOANS AND ADVANCES. 59

(2) It may also permit the postponement of an instalment in
repaymenteof principal, subject to the condition that the
amount of principal overdue at one time on one loan shall
not exceed R5,000. ’

(3) Interest necessarily runs upon instalments postponed under
- rule 2; and it is in the discretion of the Local Government
to decide whether such interest shall be at a penal rate, or
at the rate which the loan ordinarily bears. Such discre-
> tion should be exercised with due regard to the distinction
between a default occurring by want of proper arrange-
ments or provision and a default arising from unavoidable
circumstances and reported for the previous orders of the

Local Government,

(4) The powers above defined may beé exercised in regard to loans
falling within the Provineial Loan Account only. The
grant of further concessions in regard to such loans or the
grant of concessions in regard to other loans, requires the
previous sanction of the Government of India.

Treasury Accounts and Procedure.

131. Revenue advances will be issued from the treasury upon orders
signed or countersigned by the Collector of the district or other duly
authorised officer. The Treasury Department and the Accountant
(feneral shall take no further cognizance of these advances, beyond
holding them in a separate advance account at the debit of the officer
who authorises the advance. For all further accounts and supervision,
the Revenue Department shall be responsible.

Nors.—1'akavi advances may be made either direct to the parties concerned and on
their receipt (stamped when necessary) or in lump sums on abstract bills to officers dis-

bursing i, 2

In the former case the charges should be supported by actual payees’ receipts or
where these are required for the Revenue Office by a certificate from the Collector or other
duly authorised officer to the efiect that the payments have been made to the proper
parties and their receipts duly taken and filed in the Revenue Office.

In the latter case the following safeguards should be adopted :— :

(1) No officer disbursing fakavi should be allowed to draw a second abstract bill
without producing a detailed bill to account for the amounts already disbursed
from the last advance taken, any balancs left being at the same time refunded
into the Government treasury. In no case should the submission of the de.
tailed bill be delayed beyond the end of the month following that in which
the advance was drawn from the treasury.

The disbursing officers should be directed to take the receipts of the payees on the
spot as soon as the advances have been made, and to certify at the foot of
the detailed bill that the advances were duly sanctioned by them and paid in
their presence.

Payees’ receipts need not be sent with the detailed bill and their names need not
be shown in it.

(2) Collectors shoild prescribe n money limit for the amount which can be drawn
on alg’ifnct bills by each officer with due regard to the circumstances of each
o  Case.

Plus and Minus Memorandum.

182. (1) In every treasury whence revenue advances have been made,
one or more plus and minus menforanda should be kept, in which the

\
)
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advances should be debited and all recoveries credited. One of these
plus and minus memoranda shall be the ordi%iary account of revenue
advances and other special accounts shall be opened from time to time -
for any special officers authorised to make advances, who may, under the
orders of the Revenue Authorities, keep and submit accounts separate
from the general account of the district officer. ¢

(6) The plus and minus memoranda maintained under clause (a) will
be submitted with the monthly treasury accounts, and will be under the
order of the Accountant General, whose care it will be that they accu-
rately represent the credits, debits and balances that pass upon his
accou(lixts in respect of revenue advances of the district or officer con-
cerned.

c) No officer authorized to nfake advances may question the accuracy
of the plus and minus memorandum as the record of his responsibility,
otherwise than by satisfying the Accountant General of its erroneous-
ness, and causing him to correct it. Every officer, therefore, should see
that the debits and credits made to his account accurately correspond
with those which enter his own registers and returns. If he is not the
District Officer, he should obtain %‘rom the treasury a copy of the plus
and minus memorandum with which he is concerned. Special care
should be taken in paying recoveries into the treasury that the amount
of interest and of principal recovered be separately and distinctly
credited, as the former must not, and the latter must, be credited in
the plus and minus memorandum. i

Revenue Department Returns.

188. (a) With every return of revenue advances made to the Revenue
Authorities a memorandum should be submitted setting forth the figures
of the treasury plus and minus account, and agreeing them with the
figures of the return.

(b) The Accountant General will, at the close of every half-year’s
accounts, send to the Board of Revenue or other Chief Revenue Control-
ling Authority a return in such form as may be agreed on, showing the
figures that pass upon his books in respect of revenue advances. The
object of the statement is to enable the Chief Revenue Authority to
check the reconciliation prescribed in clause (a). 5

Irrecoverable Advances.

134. (a) Any irrecoverable advances coming under the Provincial
Loan Account may be written off under the orders of the Local Gov-
ernment which may delegate thic power in the case of loans and advances
under the Land Improvement and Agriculturists’. Loans Acts to a
subordinate revenue authority subject to such conditions, as to amount,
ete., as it may think fit to impose. Any Local Government has power
to remit advances to cultivators, which are found to be irrecoverable,

(b) It shall be the duty of the Revenue Authorities, as soon as any
advance 1s ascertained to be irrecoverable, to cause the amount of it to
be written off the accounts of revemue advances, and to advise the

[
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Accountant General, in order that he may charge off the amount as
expenditure and direct ita being written off the treasury plus and minus
memorandum.

(¢) Irrecoverable advances should nevertheless be registered by the
Revenue Authorities in a separate account or record, in order that any
ponsible eventual recovery may be made; but they will not affect the
treasury plus and minus memorandum, and any recoveries will be taken -
as revenue.

.

Periodical Revietg.

185. Local Governments will arrange to receive annual reports upon
outstanding loans from the responsible Account Officer, and should then
bring the transactions under separate reyiey.

House-Building Advances.

136. (a) Advances to public officers for house-building are regulated
by Rules laid down in Government of India, Financial Resolution No.

ﬁﬁ' , dated 80th June 1892, as amended by No. 4678-A., dated 20th

August 1906.

I.—Advances may be made, under the sanction of Local Gov-
ernments and Administrations, Heads of Departments and
Commissioners of Divisions to officers who Sesire to build
houses, for occupation by themselves, at places where no
houses are available, or where house-rent is exceptionally
high. No advance is permissible for the construction of a
house except at the place in which the officer is actually
serving, or at which he is permitted to reside while in
active service. =

Nore.—The Local Government may by special orders withdraw or restrict the powers
of sanction under this rule exercised by Heads of Departments and Commissioners.

I1.—All such advances must be bond fide required for the purpose
of building suitable houses for the personal residence of
the officers concerned, and if more is advanced than shall
be actually expended for the purpose, the surplus shall be
refunded to Government, ’ .

ITT.—The advances may be made in instalments when considered
desirable, and when so made, repayment shall commence
from the fourth issue of pay after the first instalment is
taken: but when the advance is taken in one instalment,
repayment shall commence with the second issue of pay.
The repayment of the whole advances shall in both cases
be completed in two years.

1V.—No advance shall exceed six months’ salary of the officer to
waom it is made; and not more than one advance shall be

2 made for the same house.

V.—Recovery will be made by the Treasury Officer, or other dis-
bursing officer, deducting monthly instalments equal to
one-twenty-fourth part of the advance from the salary bills
of the officer concerned,
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VI.—In order to secure Government from loss consequent on an
officer dying or quitting the servibe before complete repay-
ment of the advance, the house so built, together with {he
land it stands upon, must be mortgaged to Government, by
whom the mortgagee will be released on liguidation of the
full amount of the advance.

Nors.—The mortgage bond will be prepared in Form 14A.

VII.—The officer must satisfy Government regarding his title to
the land upon which the house is or is proposed to be
built, '

VIII.—An officer quitting or removed from the station where he has
built a house, %efore the whole amount of the advance has
been liquidated; will continue liable to the deduction of
his monthly instalment until the advance has been repaid;
but, with the special sanction of the Local Government,
he may be allowed to dispose of the house, provided he is
thereby enabled to clear off at once the whole apmount due;
or to transfer it to any officer of his own or higher rank,
the future deductions being made from the salary of such
officer. -

IX.—An officer may, after transfer to a new station, be allowed a
second advance, provided the former one has heen com-
pletely repaid. "

X.—Applications for advances must be made through the appli-
cant’s departmental superior, who will record his opinion as
to the necessity for the assistance solicited. The applicant
must cerfify that the sum is to be expended in building
only, and pledge himself that, should there be any surplus
fundds after the house is completed, they will be at once
refunded to Government, '

XI.—The last-pay certificate granted to officers under advances
must specify the original amount of such advance, the
amount repaid and the balance remaining due.

. (b) An adyance may be made to an officer in the Civil Department
in exceptiondl circumstances, for the purchase of a louse in places
where house-rent is exceptionally high; the general principles of clause
(a) being applicable, and the officer being required, in addition to a

mortgage-deed, to deposit with Government satisfactory evidence of a
clear title to the house, ¢

1. Advances to officers of the Postal and oth i
d°P“2"“",i$‘):‘“ and not retained in the Civil B:ok:.r SRS S et be gaiet o
K e ‘net’' amount of advances granted under thes
amount provided in the sanctioned Budget Estimate of wa;a raur]:? x:t::ld g

those

Miscellaneous Advances.
187. Advances may be made under the rules specified below : —.

(@) Under special orders of a Logal Goyernment, subject to adjust-
ment by the officers receiving them,

(
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(b) To an officer under orders of transfer, to an amount not
exceeding &ne month’s pay, and also not exceeding the
amount of expenditure which he is likely to incur by
reason ‘of his transfer, or to an amount not exceeding the -
trayelling allowance to which he may be entitled under the

- rules in consequence of the transfer, when this exceeds one
month’s pay. Such advences may be sanctioned by any
officer who is not lower in rank than the Principal District

) Officer in the department concerned: and the advance
should be recorded on the officer’s last-pay certificate and
recovered from the salary of the officer in three equal
instalments.

Note 1.—Ordinarily the amount to be recoverei monthly in adjustment of such
advances should not be affected by the fact of an officer going on furlough or sick leave on
half pay; but the instalments may be rednced if the Local Government so directs,

Nore 2.—Civil Anthorities in the Madras Presidency may also grant advances of pay
sufficient to enable military pensioners to join their first appointments in the Civil De-

partment,

(¢) To a Survey Officer, to enable him to join his first appoint-
ment, on the requisition of the Surveyor General. The
requisition and the officer’s receipt must be submitted in

support of the charge,

(@) To am Officer, for himself or an Assistant or Deputy, proceed-
= ing on tour, to an amount sufficient to cover his tour
charges for a month, subject to adjustment upon hig return

to head-quarters or upon 31st March, whichever is earlier.

Nore 1.—Advances granted under this clause should not be applied to the expenditure
of any gazetted officer except an officer of the Forest Department which is meant to be

AT L B N TR A OERDEE

» Nore 2.—The Surveyor General may advance to officers of Provin
Subordinate Services any sum not exceeding R300 towards the :)‘:licg;nszll;f;:lev;l‘:‘if gg?::
horses or riding camels on condition that the advances are refunded in the pay bills of
those officers in three monthly instalments in the case of Provincial officers and six
monthly instalments in the case of Upper Subordinate officers.

4 Nore 3.—A second advan t be i :
o e e fi::..camm made to the same officer under this article until

Nore 4.—All officers of the Indian Finance Depaitment, wh i ial cases
! s 1 8 0 may in f
required to undertake inspection work involving lsn;z and ’expensivg toug).ec:r;‘alzv at t}!::
| discretion of the head of their office, or of the Comptroller and Aunditor General, when
_ !-_he touring officer iz himself the hct_:d of an office, be allowed to draw advances of 'travel.
Y ling allowance for the purpose. subject to adjustment on completion of their tours. Such
2;1»-:1)(‘0.-“?1'0 not tot h: m-:m'cedt l:m a m:\m:ir ofdconrso hut only on occasions when t'Jm cost
ravelling cannot be promptly recou and is %0 3 i 3
S ok P pe heavy as to be a serions tax on an

(e) To a 'I‘regsurv Officer or District Superintendent of Police,
for expenses conmected with a remittance of treasure, to
be adjusted when the duty is completed. ;

, 1f) To Receivers of wrecks under gsections 77 and 78

, Merchant Shipping Act, VIT of 1880. 3 A

" (g) For law-suits to which Government is a party.

(k) 1. To any _Govemment servant who has heen bitten by a
rabid animal and who is too poor to proceed to Kasauli or
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VI.—In order to secure Government from loss consequent on an
officer dying or quitting the service before complete repay-
ment of the advance, the house so built, together with the
land it stands upon, must be mortgaged to Government, by
whom the mortgagee will be released on liquidation of the
full amount of the advance.

Nors.—The mortgage bond will be prepared in Form 14A.

VII.—The officer must satisfy Government regarding his title to
the land upon which the house is or is proposed to be
built, ¢

VIII.—An officer quitting or removed from the station where he has
built a house, before the whole amount of the advance has
been liquidated, will continue liable to the deduction of
his monthly instalment until the advance has been repaid;
but, with the special sanction of the Local Government,
he may be allowed to dispose of the house, provided he is
thereby enabled to clear off at once the whole gmount due;
or to transfer it to any officer of his own or higher rank,
the future deductions being made from the salary of such
officer. -

IX.—An officer may, after transfer to a new station, be allowed a
second advance, provided the former one has been com-
pletely repaid. &

X.—Applications for advances must be made through the appli-
cant’s departmental superior, who will record his opinion as
to the necessity for the assistance solicited. The applicant
must certify that the sum is to be expended in building
only, and pledge himself that, should there be any surplus
funds after the house is completed, they will be at once
refunded to Government.

XI.—The last-pay certificate granted to officers under advances 1
must specify the original amount of such advance, the !
amount repaid and the halance remaining due.

(b) An advance may be made to an officer in the Civil Department
in exceptiondl circumstances, for the purchase of a louse in places
where house-rent is exceptionally high; the general principles of clause
(a) being applicable, and the officer being required, in addition to a
mortgage-deed, to deposit with Government satisfactory evidence of a
clear title to the house,

1. Advances to officera of the Postal and other departments must be debited to those
departments and not retained in the Civil Books.

2. The ‘net’' amount of advances granted under these rules shovld not exceed the
amount provided in the sanctioned Budget Estimate of ways and means. ¢
N

Miscellaneous Advances.
187. Advances may be made under the rules specified below : —

(a) Under special orders of a Liosal Government, subject to adjust-
ment by the officers receiving them.
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(b) To an officer under orders of transfer, to an amount not
exceeding dne month’s pay, and also not exceeding the
amount of expenditure which he is likely to incur by
reason of his transfer, or to an amount not exceeding the °
travelling allowance to which he may be entitled under the

v rules in consequence of the transfer, when this exceeds one
month’s pay. Such advences may be sanctioned by any
officer who is not lower in rank than the Principal District

v Officer in the department concerned; and the advance
should be recorded on the offiger’s last-pay certificate and
recovered from the salary of the officer in three cqual
instalments.

Nore 1.—Ordinarily the amount to be rectvered monthly in adjustment. of such
advances should not be affected by the fact of an officer going on furlough or sick leave on
half pay; but the instalments may be reduced if the Local Government so directs.

Note 2.—Civil Authorities in the Madras Presidency may also grant advances of pay
sufficient to enable military pensioners to ioin their first appointments in the Civil De-
partment.

(¢) To a Survey Officer, to enable him to join his first appoint-
ment, on the requisition of the Surveyor General. The
requisition and the officer’s receipt must be submitted in
support of the charge,

(d) To am Officer, for himself or an Assistant or Deputy, proceed-
ing on tour, to an amount sufficient to cover his tour
charges for a month, subject to adjustment upon his return
to head-quarters or upon 31st March, whichever is earlier.

Nore 1.—Advances granted under this clanse shounld not be applied to the expenditure
of any gazatted officer except an officer of the Forest Department which is meant to be
covered by his travelling allowance. ®

Nore 2.—The Surveyor General may advance to officers of the Provincial and Upper
Subordinate Services any sum not exceeding R300 towards the purchase money of riding
horses or riding camels on condition that the advances are refunded in the pay bills of
those officers in three monthly instalments in the case of Provincial officers and six
monthly instalments in the case of Upper Subordinate officers.

Norg 3.—A second advance cannot be made to the same officer under this article until
the first has been accounted for.

Nore 4,—All officers of the Indian Finance Depattment, who may in specisl cases be
required to undertake inspection work involving long and expensive tours. may at the
discretion of the head of their office, or of the Comptroller and Auditor General, when
the tonring officer is himself the head of an office, be allowed to draw advances of travel-
ling allowance for the purpose. subject to adjustment on completion of their tours. Such
advances are not to he granted as a matter of course but only on occasions when the cost
of travelling cannot be promptly recouped and is so heavy as to be & serious tax on on
nfficer's private resources.

f{e) To a Treasury Officer or District Superintendent of Police,
for expenses connected with a remittance of treasure, to
he adjusted when the duty is completed.

(f) To Receivers of wrecks under sections 77 and 78 of the
Merchant Shipping Act, VII of 1880.

" (4) For law-suits to which Government is a party.

(R) I. To any Government servant who has been bitten by a
rabid animal and who is too poor to proceed to Kasauli or

.
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Coonoor at his own expense may, provided that his sub-
stantive pay is not more thar R10@®a month, be granted—

(7) his actual travelling expenses to Kasauli or Coonoor
. and back, namely, (a) a single fare each way by
S railway of the class by which he is entitled to travel
H on duty, (b) for journeys by road or by river ahd
ocean steamers, the actual cost of transit, not ex-
ceeding the amount admissible under rule. In the
case of officers of the third and fourth classds Sas
defined im Article 1002 of the Civil Service Regula-
{ions) actual expenses may be granted for journeys
by road at the discretion of Local Governments.

. Nore.—The expenses for the regarn®ourney on the same scale should be paid to the
patient at Kasauli or Coonoor after the treatment has been undergone, by the Treasury
Officers at those stations, on production of a disc harge certificates from the Director of
the Institute and of the original intimation which will have been furnished under Rule VI
below by the officer sanctioning the patient’s despatch to the Director and which will
show the class to which the patient has been treated as belonging for the purpose of travel-
ling allowance.

(i) an advance of one month’s pay to be recovered by
instalments on the usual scale;

(ii7) one month’s casual leave or extra privilege leave
when the appointment of a substitute is found neces-
sary, any leave required in excess being treated as

ordinary, privilege or sick leave. o

- Nore.—The Local Government may also at their discretion, grant in addition, to
officers drawing not more than R25 per mensem, maintenance allowance, equal to the
daily allowance admigsible when under treatment at a Pasteur Institute and for the period
spent in the journey to and from a Pasteur Institute.

IT. To any Government servant who has a difficulty in finding at
oncethe means to enable him to proceed to an Institute
and whose substantive pay exceeds R100 but does not -
exceed R500 a month, may be granted an advance mnot
exceeding the amount admissible under Rule I (i) and e~

may also be given the concessions specified in I (i1) and

iig above. The sums thus advanced will be recovered by

instalments on the usual scale.

avernments may allow the repayment of those sdvances in more than

thres but not more than twelve ingtalments when they consider that the enforcement of

the ordinary rule would cause hardship. This power may be delegated to Heads of

Departments and Commissioners of Divisions,

I13. To any Government servant drawing not more than R500 a
month, a member of whose family is bitten by a rabid .
animal and who has a difficulty in finding at once the
means of sending him or her to a Pastgur Institute, may
he granted an advance not exceeding the agtual travelling
expenses (as defined in Rule T ahove) of the person bitten,
to Kasauli or Cooncor and back plus one month’s pay.
The advances will be recovered in J)e manner indicated 1n
Note to Rule TI. 5

IV. To indigent persons wha cope to Kasauli or Coonoor at their
own expense, but are unable to maintain themselves there

Nore,—Local G
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or to pay for their return journey, an advance may be
made by the Director.

Nore.—In such cases the Director will correspond direct with the officers in charge of
the districts to which the patients, to whom advances have been made, say they belong,
and will ask them to take over for investigation claims in respect of the advances made.
District Officers will take over these claims as soon as they are satisfied that the l{)enous
whe received the advances actually belong to their districts and will inform the Director
that they have done so. The Director will then recover the amounts advanced from the
treasury, producing the District Officers' ** acceptances ' as vouchers, and the claims will
then be passed on to the Provinces concerned—to be adjusted as the amounts advanced
are recevered or written off under the local rules,

IV-A. With regard to indigent patignts who are sent for treat-

ment, from a Pasteur Institute to the Civil Hospital,
Kazauli, or the Municipal Hospital, Coonoor, the Director
may, in the first instance, defray the.expenses connected
with their diet and in the“cast of death, of their burial or
cremation, as the case may be, and recover the cost in
accordance with the procedure laid down in Rules IT and
IV above.
V. Subject to such further rules as the Local Government may
make any indigent person unconnected with the Public
Service who, in the opinion of any” officer authorised to
grant the concession, is unable to proceed to a Pasteur
Institute at his own expense, may be granted his actual
travelling expenses to Kasauli and Cooncor and back,
namely, (a) a single third class fare each way by railway,
(b) for journeys by road, or by river and ocean steamers,
the actual cost of transit, (¢) maintenance allowance, at
the following daily rates:—Turopeans and Eurasians Rl
during the journey and R2-8 during treatment, Natives
4 annas during the journey and 6 annas during treatment.
Nore.—The expenses for the return journey should be paid to #he patient at Kasauli
or Coonoor, after the treatment has been undergone, by the Treasury Officer at those
stations on production of a discharge certificate from the Director of the Institute and the
intimation referred to under I (i) above.

VI. Any officer authorised to grant these concessions may allow
an attendant to accompany patients to a Pasteur Institute,
in-cases of women, children under 16 years of age, and
men who are by reason of age or other sufficient cause,
incapable of travelling alone, where their services are
absolutely necessary. Any such attendant shall be
granted—

(z) travelling expenses and maintenance allowance at
the rate sanctioned for patients, and

(i) wages not exceeding 4 annas a day, in cases where
the despatching officer is satisfied that the patient
is unable to ra_v the daily expenses of the attendant.

These charges will be borne by the revenues to which the
charges on account of the patient are debited.

VI1. Any Government servant not below such rank as may be fixed
by the Local Government shall be empowered to grant the
above-mentioned concessions and to authorise the imme-

F
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diate departure for Kasauli or Coonoor of any of the
classes of persons specified, whetha: Government servants or
indigent persons unconnected with the public service.

VIII. When a patient is sent to a Pasteur Institute under the above
rules, the officers sanctioning the patient’s despatch will
send forthwith and, if possible, with the patient an ihti-
mation direct to the Director of the Institute stating—

(1) whether the person relieved is (a} a Government
officer, (b) local fund or municipal servant, or cg
indigent* person, and in the case of (bg and éc
whether the cost is to be borne by general revenues
or any local or municipal fund;

NoTe.—When the information %bont the incidence of the charge i3 not available at
once, it should follow the intimation to the Director as soon as possible.

(2) the class to which the person, if a Government
servant or local fund or municipal servant, has been
treated as belonging for the purpose of travelling
allowance;

(3) the amount of travelling allowance (by rail and
road) advanced; and

(4) the number of the days for which and the rate at
which maintenance allowance has been advanced.

Nore,—The advances mentioned in clauses (d), (e), (g) and () I (i), V and VI are
treated as final charges, not as advances recoverable, and are to be drawn and accounted
for as contingent charges or travelling expenses of establishments.

(¢) “ Under special orders of a Local Government or Administra-
tion, to a touring officer for the purchase of a motor car or
a motor boat, subject to the following conditions: —

iT An Advance will be given only when the Local Goy-
ernment considers that it is in the interest of the
public service that the officer should use a car or a
boat in the discharge of his duties.

ii. The total amount to be advanced to an officer shall
not exceed R7,500 or four months’ pay, whichever
is less. TLocal Governments and Administrations
may, however, base the amount, at their discretion,
on salary, instead of pay proper, when an officer is
acting in one appointment or in a grade from which
he is not, in their opinion, likely to revert for any
length of time during the period of repayment.

iii. An officer on leave in England for whom an advance
has been approved by the Losal Government or
Administration concerned, will be allowed to take it
from the Secretary of State a month befere his
departure for India.

iv. Recovery will be made by deducting monthly instal-
ments equal to one-thirty-sixth part of the advance
from the salary Hill of the officer concerned.
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Nors 1.—Officers drawing the advance will be required to execute a mortgage bond in
the Form 14B or in ghat prescribed by the Bills of Sale Amendment Act, 45 and 46 Vict,,
clause 43, according as the ad¥ance is drawn in India or in England.

Nore 2.—Note 1 under clause () of Article 137 of the Civil Account Code applies to
this class of advance also, provided that the whole advance must in any case be recovered
within three years from the month following that in which it is made.

Nore 3.—Departmonts of the Government of India and heads of Imperial Depart-
m‘gnts exercise the powers of a Local Government for the purpose of the rule in the case
(o)

officers serving under them. &

Nors 4.—These rules do not apply to the purchase of motor cycles,

o (7) To an Assistant Superintendent of Police, in whose case the
Secretary of State has dispensed with the ordinary con-
dition of appointment, namedy, that he shall be supplied
by his parents or guardian (@) with either a uniform or its
price, and (b) with not less than £50 for the purchase of a
horse and saddlery in lndig, an advance not exceeding
R1,000 to he recovered, without interest, in equal instal-
ments of R50 per mensem. Repaym nt need not begin
until six months after the officer’s arrival in this country.

Marine Advances.

188. Officers commanding ships of the Indian Marine Department
will be furnished with warrants in Form 15, on presentation of which,
accompanied by a requisition in duplicate in Form 16, they may draw
from the civil treasury such sums as they may require for the pay of the
efficers and crew, and for petty contingencies. The Treasury Officer
will note the advance on the warrant which he will return to the officer
receiving the money, and will forward the original requisition to the
Controller of Marine Accounts, Calcutta, keeping the duplicate, duly
receipted, as the voucher for his Treasury Cash Account.

o

1;2
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diate departure for Kasauli or Coonoor of any of the
classes of persons specified, whethar Government servants or
indigent persons unconnected with the public service,

VIII. When a patient is sent to a Pasteur Institute under the above
rules, the officers sanctioning the patient’s despatch will
gend forthwith and, if possi%le, with the patient an ihti-
mation direct to the Director of the Institute stating—

(1) whether the person relieved is (a} a Government
officer, (b) local fund or municipal servant, or éc;
indigenf® person, and in the case of (b) and (c
whether the cost is to be borne by general revenues
or any local or municipal fund;

Nore.~~When the information %ibout the incidence of the charge is not available at
once, it should follow the intimation to the Director as £oon as possible.

(2) the class to which the person, if a Government
servant or local fund or municipal servant, has been
treated as belonging for the purpose of travelling
allowance;

(3) the amount of travelling allowance (by rail and
road) advanced; and

(4) the number of the days for which and the rate at
which maintenance allowance has been advanced.

Nore.—The advances mentioned in clanses (d), (¢), (g) and (A) I (i), V and VI Are

treated as final charges, not as advances recoverable, and are to be drawn and accounted
for as contingent charges or travelling expenses of establishments.

(1) * Under special orders of a Local Government or Administra-
tion, to a touring officer for the purchase of a motor car or
a motor boat, subject to the following conditions : —

iT An Advance will be given only when the Local Gov-
ernment considers that it is in the interest of the
public service that the officer should use a car or a
boat in the discharge of his duties.

ii. The total amount to be advanced to an officer shall
not exceed R7,500 or four months’ pay, whichever
is less. Local Governments and Administrations
may, however, base the amount, at their discretion,
on salary, instead of pay proper, when an officer is
acting in one appointment or in a grade from which
he is not, in their opinion, likely to revert for any
length of time during the period of repayment.

iii. An officer on leave in England for whom an advance
has been approved by the Losal Government or
Administration concerned, will be allowed to take it

from the Secretary of State a month befere his
departure for India.

iv. Recovery will be made by deducting monthly instal-

ments equal fo one-thirty-sixth part of the advance
from the salary Hill of the officer concerned,
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Nore 1.—Officers drawing the advance will be required to execute a mortgage bond in
the Form 14B or in ghat prescribed by the Bills of Sale Amendment Act, 45 and 46 Vict.,
clause 43, according as the adVance is drawn in India or in England.

Nore 2.—Note 1 under clause (&) of Article 137 of the Civil Account Code applies to
this class of advance also, provided that the whole advance must in any case be recovered
within three years from the month following that in which it is made.

Nora 3.—Departments of the Government of India and heads of Imperial Depart-
mgnts exercige the powers of a Local Government for the purpose of the rule in the case
O

officers serving under them. 5

Nore 4.—These rules do not apply to the purchase of motor cycles.

o (7) To an Assistant Superintendent of Police, in whose case the
Secretary of State has dispensed with the ordinary con-
dition of appointment, namedy, that he shall be supplied
by his parents or guardian (a) with either a uniform or its

rice, and (b) with not less than £50 for the purchase of a
iorse and saddlery in Ipdig, an advance not exceeding
R1,000 to be recovered, without interest, in equal instal-
ments of R50 per mensem. Repaym nt need not begin
until six months after the officer’s arrival in this country.

Marine Advances.

188. Officers commanding ships of the Indian Marine Department
will be furnished with warrants in Form 15, on presentation of which,
accompanied by a requisition in duplicate in Form 16, they may draw
from the civil treasury such sums as they may require for the pay of the
efficers and crew, and for petty contingencies. The Treasu Officer
will note the advance on the warrant which he will return to the officer
receiving the money, and will forward the original requisition to the
Controller of Marine Accounts, Calcutta, keeping the duplicate, duly
receipted, as the voucher for his Treasury Cash Account.

.

32




.

68. BILLS AND REMITTANCES. [CHaP. 9.

o .

Chapter 9.—Bills and Remittances.

General Explanations . 5 . 139 Issue of Remittance Transfer Re-

+ Money-limit of Remittance Transfer ceipts by Military Account Officers 1
Receipts AR S VLN S e 140 Issue of Duplicates of Bills . . 14
Yssue of Remittance Transfer Re- Cancellation and Refund g . 146
ceipts by Treasury Officers . 143 Exchange A 5 - . . 148
Sepoys’ Remittances . . . 149 =

.

General Explanations.

139. Orders from omne treasury upon another can be obtained in two
forms—(1) Supply Bills, (2) Remittance Transfer Receipts. The former
are issued for purposes of resource, and, when they are advertised as
available at any treasury, they may be obtained on application at the
rates mentioned in the advertisement, The latter are issued only under
special conditions as stated below—uvide Articles 142 to 144. A list of
the treasuries which issue and cash bills is given in Appendix D.

1. An Accountant General may issue a telegraphic order instead of-a supply bill on
payment by the remitter of the cost of the telegram. Buf the greatest care must be taken
at all treasuries not to pay on a telegram to any one who is not well known and of
undoubted respectability, and to refer for confirmation in any doubtful case. All remit-
tances through the telegraph must be granted on this uwnderstanding. and the fact of
payment must be reported at once by telegraph to the igsuing officer. When a telegraphic
order is issued on a treasury in another province. the transaction shonld, if ita amount
R50.000 or more, be trenteffas a Foreign Remittance. the nzual advice heinz sent to the
Accountant General. Orders for smaller amounts shonld be treated as Supp’y Bil's.

2. Officers in charge of civil treasuries in the Bombay Presidency and of those at
Quetta, Indare and Ajmer, are authorised to draw Remittance Transfer Receints on the
military treasura chests at Mhow, Neemuch, Deesa, and Asirgarh, on reaunisitions from
Officers Commanding Regiments, Batteries, and Companies of Sappers and Miners, but
only for military purposes.

3. The Treasury Officer, Ahmedabad. may also issne Remittance Transfer Receints on
the military treaspre chest at Deesa and Neemnch for payment to certain civil officers
stationed at those places. The Treasury Officer. Tndore, rhn_v aleo draw upon Neemuch
or payment of the charges of the Cantonment Mavistracy at that place.

4. Officers in charae of Civil treasuries in the Punjab are also allowed to draw Remit-
tance Transfer Receipts on the Military Treasure Chest at Neemuch for Military purnoses,

5. Officers in charge of Civil treasuries in the United Provinces of Agra and Oudh are
allowed to draw Remittance Transfer Receipts on the Military Treasure Chest at
Lansdowne for Military purposes only. 3

6. Officer in charga of the Civil treasury at Nimar is allowed to draw Remittance Trans-
fer Receipts on the Military Treasure Chest at Neemuch for payment of bills of the
Chaplain of Neemuch and his establishment. <

140. The person who draws (i.e., issues or grants) a hill is called the
drawer; the person on whom it is drawn (and who will have to pay it) is
the drawee; the person to whom the bill is granted is the remitter; the
person to whom it is payable is the payee.

141, A Remittance Transfer Receipt is not transferable, and is only
payable to, or on the receipt of, the person named {herein as payee. A
supply bill is transferable: according to its form it is payable ¢ to the
order of A. B.,”” and A, B., the original payee, can transfer his right
by endorsement. This he may do hy simply signing his name on the
back, in which case it hecomes payabls to bearer, or he may write uhove
his signature *“ pay to C. D.,”” or “pay to C. D. or order,” in which
case C. D. stands in the same position as A, B. did originally and las
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the same powers of transfer. The writing by which such a right is

transferred is called endvrsement; an endorsement to ““ C, D, or order ™

is a special endorsement; and the persons to whom successively a bill is

transferred are endorses; and the person in rightful possession of a bill

at any time is the holder. .
.

. Money-limit of Remittance Transfer Receipts.

142, No transfer receipt should be granted for less than R5 save for
public purposes, or when it is required fog a sepoy’s remittance. And
the limit of transfer receipt obtainable for private purposes is, in all
cases but that of a sepoy proceeding on leave, the amount of a month’s
pay and allowances of the remitter.

.

Nere.—For rules regarding issue of Remittance Transfer Receipts in payment of

contingent charges incurred in another district or in a Presidency or Provincial capital
town, see Article 97 and the rules which follow it.

Issue of Remittance Transfer Receipts by Treasury
Officers.

143. Remittance Transfer Receipts are issued by Treasury Officers
to Officers in the Civil and Military Departments under the conditions
specified under Articles 143A fo 143E.

. 143A.. To Officers in the Civil Department at par.

(1) To all Civil Officers for bond fide 1. Remittances for purposes of the TLocal Funds
public purposes to be clearly stated named in Annexure B to this chapter and spch
in the application. additional funds as may be determined from time

to time by the Comptrolier General for this pur-
pose, as also those of sums realized under pro-
cesses for the recovery of, public demands, are

regarded as for bond fide public purposes.

" 2. Officers requiring transfer receipts on public ser
vice will submit with the cach a formal applica-
tion certifying that the Bill is wanted exclusively
for public purposes and describing the object of
the remittance; if the Treasury Officer doubt
whether the object is really public he should
state his doubt to the applicant, or take the
orders of the District Officer. On grant of a
transfer receipt, its number should be noted on
the application, which should then be pusted in
a rough file book of such applications arranged
in the order of receipt. Questionable grante

! should ba reported to the Accountant General

! with a view to the issue of instroctions for future

" . guidance.

¥ {2) Pay and Allowances . . . The remittance of pay and allowances is not ordi-

: narvily o bond fide public purpose. The follow-
ing are cases in which their vemittance is
specially permitted :—

(a) Districts offices . . . For the remittance of the pay and allowances of

clerks deputed from District offices in the United
Provinces to the Reid Christian College, -Luck-
- now, for training as fypists,

(b) Forest . . . . . FO{ gubordinates of other circles attached to the
forest School Circle, United Provinces of Agra

and Oudh.

.




- .'
70 BILLS AND REMITTANCES. [Crar. 9.
(c) Police For subordinates when absent from their districts

>
(d) Salt Department . v
(¢) Survey and Settlement .
(f) Criminal Intelligence Depart-
ment.
(9) Vacecination e
Jh) Education
(1) Pensions of Widow and Orphan
incumbents on the Indian Civil
Seryice Funds.
(3) Public Works .
(4) Telegraph . < . y
(5) Family Remittances—
(@) Police oA Fih e .
{b) Native State Prisoners
(6) Beamen’s Wages .
\ (7) Subseriptions for a public or
- quari-public purpose.

(8) Tea Cess Fund .

on duty. But nog more than one transfer re-
ceipt may be given in the same month in favour
of the same subordinate.

For remittance of pay of Gurkhas of the Burma
Military Police on sick leave in Nepal, and in
gpecial cases on good cause being shown to gen
on furlough in Nsepal.

For officers and subordinates of the Internal

Branch, Northern India Salt Revenue Depart-
ment, / .

For subordinates when serving at a distance from
the survey parties to which they are attached.

For Najeebs and approvers as well as for Inspectors
and other officers above those grades deputed on
duty to a distance from head-quarters.

or Native Superintendents and Vaccinators, under
similar circumstances.

For pay and allowances of Apprentice Overseers
from the Thomason College, Rurki, who are posted
on works for practical training in the United
Provinces of Agra and Oudh and other provinces;
and for allowances only for Instructors of such
Overseers; and for remitting Scholarships from
one srovinco to another under the provisions of
the Code for European Schools,

If not drawn in Calcutta these may be réinitted to
the incumbents or their Agents at par.

To Executive Engineers, District Engincers #d
District Surveyors, for payments to be made out-
side their divisions, but only on the public ser-
vice, and not for private purposes or the conve-
nience of contractors. When purchases are effect-
ed, or work is done, by one division or province
on account of anotilar, the adjustment will be
made by book transfer.

To Telegraph Officers, for remittance to a distance
from a treasury at which they have credit.

To native officers and men of the police battalions
and police constabulary, for remitting money to
their families in the form and on the terms pro-
vided for sepoys’ remittances, the heading of the
degeriptive roll being altered by hand to guit the
case.

For remittance to families of certain Native Stato
Prisoners in Central India.

For remittance of wages of seamen discharged and
forwarded to Calcutta under Board of Trade's
Form C. 0. 14 (a).

Any Local Government and any Department of the o
Government of India desiring to' facilitate the
collection » of subscriptions for an ublic or
quasi-public purpose ine which it 1s interested
may allow the issue of one transfer receipt a
month, from any district treasyry, to the Local
Secretary or Treasurer of the fund or imstitution
for the purpose of remitting subscriptions to the
central Eody.

To Collectors of (ustoms and the Resiflent in
Travancore for remittances to the Chairman of
the T@a Cess Comtnittee, at the Bank of Bengal,
Calcutta, of the net proceeds of the Tea Cess.
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(9) Countess of Dufferin's Fund .

o
O

(8A) Lady Aitchison Hospital for
Women, Lahore.
o

Victoria Memorial Scholarships
und.

(11) Queen Victoria Memorial Fund .

(10)
s

(11A) King Edward Memorial Fund

(1%2 Pasteur Institute of India,
asauli.

(12A) Pasteur Institute of Southern
India, Coonoor.

(l3)mwwances paid by Native
S

(113 Messrs. Thomas Cook & Son,
© Bombay.

(15) Emigrants’ Remittances . .

(16) Rohilkund-Kumaon Railway

(17) SBawantvadi State . .

(18) Burma, Assam or Bengal Mili-
tary Police.

(19) Interest on Government Pro-
missory Notes. .

(20) Co-operative Credit Societies .

(a) To private persons for the purpose of remit-
ting subscriptions to the Fund.

(&) To officers of the Fund for remittances for any
purpose.

(a) For remittances by private persons of subscrip-
tions to the Hospital.

(&) For remittances for any purpose by officers of
the Hospital Fund.

For remittance of subscriptions to the Fund and
also for remittances from the Fund for expendi-
ture on the objects of the Fund.

For remittances to the Executive Committee at
Calcutta either by local Branches of the Fund or
by individual subseribers.

For remittances of subscriptions to the Executive
Committees at Presidency towns or Provincial
capitals, either by local branches of the Com-
mitteo or by individual subscribers.

For remittance of subscriptions to the Agent, Bank
of Bengal, Simla,

For remittances of subscriptions to the branch of
the Bank of Madras at Ootacamund or to the
sub-treasury at Coonoor.

For remittance of allowances paid by Native States

through Political Officers under Government

arantee, or under the special sanction of the
overnment of India.

For monthly remittances by District Officers to
Messrs. l'homas Cook & Son at Bombay of
amounts realized by sale of tickets to pilgrims
from India to Jeddah and back.

To Protectors of Emigrants for remittances of the
estates of decensed emigrants to their heirs.

By the Naini Tal treasury to remit the revenue
balances of the Rohilkund Railway to Calcutts,
provided the sum to be remitted exceeds K150,

To the Political Superin!,ax;denb, Sawantvadi, for
purpozes of the State, by the Ratnagiri Treasury,
provided the sum to be remitted exceeds R150.

For remittances to Nepal in respect of the pro-
perty of deceased members of the Burma, Arsam
or Bengal Military Police.

For remittance by the Public Debt Office (I) of
interest overdue on Government Promissory
Notes which are transmitted to it for renewal b
a Government treasufy other than that on whic
they are enfaced for af.;:xymem‘, of interest, (LI)
of broken interest on allotment certificates, (111)
of broken interests on notes converted under
Article 214 or transferred into stock under Article
230.

For remittances between societies duly registered
under Act X of 1904.

IFor remittances belween the Shamrao Vithal Urban
Society and its branches on condition that the
amount to be remitted at o time is not less thun
R25.

For remittances between the No. I Military Ac
counts Mutual Help Urban Co-operatiye Credit
Society of Poona and its branches on condition
that the amount remitted at a time is not les

than RE5,
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(23 Indian Nursing Association and
ountess of Minto's Endowment

Fund.

- (%g Remittances to the Maharaja of
urdwan of arrears of revenue from
patni taluks collected in the dis-

Midnapore.

. tricts of Birbhum, Hooghly and

(23) Cost of vaccine lymph supplied
by the Punjab Vaccine Inst?tute.

(24) Pilgrim’s remittances

For remittances to or by the Funds and any of
their branches.

For remiftances by the Collectors of these districts
of amounts received on account of arrears for
patni taluks sold or advertised to be sold under
Regulation VIII of 1819.

For remittances by local bodies in the Punjab of
the cost of vaccine lymph supplied by the Punjab
Vaccine Institute.

To Commissioner of Police, Bombay, for.remit~
tances of the proceeds of the estates of the de-
consed pilgrims in the Hejaz to their heirs.

143B. To Officers in the Civil Department at a premium.

(1) Bomali Coast

(2) Trust Funds

To Government employés on the Somali Coast to
the oxtent of their monthly pay and allowances
at one per cent. premium, there being no money
order o})EGc:e available to them,

To Government Officers in favour of the Comp-

troller General or the Accountants General,
Madras and Bombay, for the purchase of Gov-
srnment Promissory Notes out of funds held in
trust, including Native States transactions, at
the following rates of premium on the amounts
remitted :(—

Annas.

For every R50 or fraction thereof up to
R1,000 .

1 LA e R 5
For every R100 or fraction thereof in
excess of R1,000 n}) to 120,000 . . .8
For every RI00 or fraction _thereof in
excess of 20,000 up to R50,000. .
For every R100 or fraction thereof in
excess of R50,000 > - 5 A

Nore.—Remittane® Transfer Receipts may be granted under this clause to Muni-
cipalities when making investments through the Accountant General.

(3) Land Revenue and Cesses . s

To-persons having to pay land revenue and cesses
in' another district, when the amount to be
remitted oxceeds R150, on payment of premium
at the following rates :—

For sums exceeding R150 and not ex-
R500

ceeding 5 . . : . 18
For sums exceoding R500 and not ex-

ceeding 81,000 . . . : 20
For sums exceeding R1,000 and not ex-

coeding W;000:  ©egEs N0 s Tt R 0
and for every additional R1,000 or

fraction of 81,000 . ¥ ; 10

A single transfer receipt only can be granted to
one remitter for each instalment; the particulars
of the properties on account of which the money
is rvemitted must be carefully detailed on the
roverse, and the form filled up thus :—

Received from A. B. on account of C. D., pro-
prietor, the sum of B——on accotat of Japd reve-
nue demands to be transferred to his credit under
land revenue, as per particulars on the reverse,
at the——treasury.

(o1, —The East Indian Railway Company is exempted from the payment of premia
u|uu:\(;§:miuance Transfer I{ucciptsy for rents of lands appertaining to the Company's

coal-fields,
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143C. To Officers in the Military Department for cash or in payment
of cheques at par.® ‘0 ‘

(l)b For bong fide public purposes to To all Military Officers.

e clearly stated in the application. If an application for a Remittance Transfer Recoipt
under this clause clearly specifies the purpose for
o which the transfer receipt is required, and con-
tains a certificate by a responsible Military
Officer, including Officers Commanding Volunteer
Corps, that it is a bond fide public purpose, the
. Treasury Officer will issue the Remittance Trans-
fer Receipt without further question; if he
considers itl apy case that it is doubtful whether
the purpose is'a bond fide public purpose, he will,
after issue, report the matter to the Accountant
General for reference, if necessary, to the Con-
troller of Military Accounts or Deputy Controller

(in indepindent charge).

(2) Pay and Allowances . . - (a) Of Military Officers on duty or on leave in
India. To Paymasters, Deputy Controllers,
Examiners or Divisional Disbursing Officers for
remittance (beyond the military account circls
in which serving. See Army Regulations. India,
Vol. III, para. 65) of pay or allowances of a
Military Otficer on duty or on leave in India to
the place where the officer actually 13 on duty or
on leave. A remittance may not be made to an
agent under this rule.

() Of Military Officers out of India.

o To Paymasters, Deputy Contrcllers, Examinera
or Divisional Disbursing Officers in_favour of
the Agents in India of a Milithry Officer who
has embarked from any port in India on ac-
count of pay, etc., which became due to him
between the dates of leaving his station and
of embarkation, provided that payment has to
be made in India.

(3) Printed forms . - . . . For remittances to the Supefintendent of Goyern-
ment Printing, Rangoon, in payment for printed
forms by Regimema% Officers \vio get cash allow-
ances tor printing.

e Military Widows' Fund ., 'To an Officer who is a subscriber to the Queen's
@ N Military Widow's Fund to the amount of his
subscription to that fund.

To Honorary Secretaries of branches for remit-
tances on account of the fund.

&) Hstates of Sepoys and Descrters, For remittance of the estates of decemsed sepoys
‘ and desertera,

Regimental pur- To Regiments or Committees of officers, provided
(6);)052; T dgy g the sum to be remitted exceeds R150,

p.—The expression ‘‘ regimental purposes' has reference to the purposes of
R.,‘,illg:m Mess, ﬁ’und.wd sim%]nr funds formed for the benefit of the regiment as a
wh%le, and not of individuals, Remittances to meet payments for the purposes of a

5 - e N — awy -

* For the purposes of Article 143C the term ‘ paymaster ' is applicable to Officers
Commanding regiments of Native Cavalry and Infantry, batteries of Native Artillery,
detachgd half battalions, the Viceroy's and Governor's Body Guards, and the Officer
Cc e iding the corps of Sappers and Miners or any of their compunies. The term
prses “gerg" further includes the paymaster of the Karachi trooping depdt, and applies
geﬂiﬁly to all military officers entrusted iwith similar duties,
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regiment which are chargeable to Government do not come under this clause, but under
Article 143C (1). =

143D. To Officers in the Military Department in payment of cheques
only at par.

(1) For public purposes . . . In the case of British Regiments of Infantry and
Cavalry and Batteries or Companies of Iloyal
Artillery, and Native Corps, in part-payment of
any of the regimental cheques.

(2) For private remittances of Bri- To the extent of monthly pay and allowances in
tish Warrant and Non-Commis- part-payment of any of the Regimental Pay-
sioned Officers and men (Depaxt- masters’ or other disbursing officers’ cheques.
mental and Regimental).

Nore.—The subscriptions of both Military and Civilian Members of the Indian
Ordnance Department Provident Fund are collected monthly in cash and may be sent to the
Secretary of the Fund by Remi‘tandé Transfer Receipts in one lump sum for each
Ordnance Establishment.

(&) For rivate remittances of To the extent of monthly pay and allowances in
Native Officers and men of Native pmnmayment of the first cheque drawn in each
Corps. month.

148E. To Officers in the Military Department at a premium.

(1) For private remittances of Mili- To Military Officers in Military employ and to
tary Officers in Military employ Chaplains for sums in excess of K150 in part
and Chaplains. or in full of their pay, at the time that pay 1s

drawn, at a premium of annas eight for every
R100 or fraction thereof, and subject to the
restriction that no Remittance Tmnsger Receipts
shall be drawn by one Presidency town upon
another, or by any treasury in Annexure A to
this chapter upon any other treasury in the same
column of the Annexure. For Chaplains, more-
over, no Remittance Transfer Receipts can be
drawn upon & treasury in another Presidency.

Nore—If o Military Officer requires a Remittance Transfer Receipt from a Oivil
treasury, he must tmder a cheque on the treasury, or cash with a certificate from the
Deputy Controller, Examiner of Military Accounts, Divisional Disbursing Officer or the
Commanding Officer of & natiye bttu.ery or o native regiment to the effect that the amount
forms a portion of the applicant’s pay and allowances, and that he is entitled to the
privilege of a transfer receipt.

(2) For purchase of Government Pro- To Military Officers in Military employ in favour
missory Notes out of funde held of the C?)mptroller General o{- Actl:,on{ltunt G:nz-
in trust, ral, Madras or Bombay, at the same rates of

premium as are applicable to similar remittances
made by Civil Officers.—Article 143B (2).

Issue of Remittance Transfer Receipts by Military
Account Officers.

144. The following ave the cases in which the issue of Remittance

Transfer Receipts on Civil treasuries by Military Officers is allowed : —
By Deputy Controllers, Examiners, These officers (see list in Article 307, Note 1) may
Divisional Disbursing  Officers, gngtt Remittance Transfer Receipte upon any
Field Paymasters and Station sivil treasury on which they have nu assign-
Supply Officer, Aden. mente for making casual paywents, for any of
the purposes and subject to the conditions men-

tioned in Article 143 C, D and E.

These officers with the exception of the Station Supply Officer, Aden,
may draw transfer receipts at par on any treasury in India for Military
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Officers serving with an expeditionary force up to the limit of monthly
pay and allowances, inclyding staft allowances, provided that, when the
means of remittance by postal money order are available, remittances
by transfer receipts may not be made for sums of less than R50 in each
case.

@Nore.—Remittance Transfer Receipts at par should not be used except by Field Pay-
masters for the purpose of making regular periodical payments.

» Issue of Duplicates of Bills.

145. When satisfactory evidence has been given that a bill has been
cither lost or destroyed, and application is made within a reasonable
period after issue and of course, therefore, before it has lapsed, a duplh-
cate may, without reference to the Aceountant General, be granted to
the party who obtained the original, or to the payee, or the legal repre-
sentative of either, but to no other person. If the bill should not have
been presented for payment within three months, it will be necessary
for the applicant fo produce a certificate of non-payment from the
drawee; the issue of this certificate will, of course, be no bar to the
payment of the lost bill, if presented before the duplicate is paid.

Cancellation and Refund.

148. No bill can be cancelled without surrender of the whole set.

us, if a duplicate or a triplicate has been issued, the bill can be
cancelled only if the original together with the duplicate (and the tnp}ll-
cate if issued) be surrendered. Consequently no refund can be made
on a lost bill; a duplicate must be obtained and payment taken at the
treasury drawn on.

147. (a) All parts being surrendered, a bill may be cancelled and
its amount refunded at discretion of the Treasury Officer, on the appli-
cation and receipt of the remitter in the case of a public service transier
receipt, and of the payee in the case of a supply bill or private trans el;
receipt. 1f in either of the latter cases the receipt of the payee canno
ba obtained, the remitter’s application for cancellation, with explanation
of the reasons for his request, and of the difficulty in the way of obtan;-
ing the payee’s signature, should be submitted for orders of the Acltlwltm’;
ant General. Although no difficulty should be made abouf (;ancedat lllot
of public service transfer receipts, it must be clearly understoo ad
either of the other classes can be cancelled only as an mdulgence,dz‘ml :
for cause shown. No premium which has been levied can be refun %(] ;
but if, under any very peculiar circumstance, it is thought advisa ni
to cancel a supply bill on which discount has been allowed, the :;lmou 2
of discount must ‘be deducted, and no more refunded than the m

amount received on the bill.

(b) The special rules applicable to cancellation of a sepoy’s remit-
tance reccipt are given in Article 152.

O i i h remitter, it
Nors—-If alteration of the name only of the @lﬁeeﬁ ;}i’ti::l\l xrxlgctlh ebio :r:ction) &l to

will suffice for the drawer to alter the ngme in the
advise the drawee.
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Exchange.

148. (a) A Treasury Officer will grant a transfer receipt in exchange
for one drawn on him—

if on the public service, only if the payee be a public officer and
require the receipt to be exchanged for reasons to be stated
in his application;

if for a private remittance, only if the payee have been removed
to the neighbourhood of a treasury different from that
originally drswn on.

(6) A supply bill cannot be exchanged.

Nore.—A bill is said to be exchanged when the payee, being unable to appear and take
payment in cash, applies for & neav ode, endorsing the original “ Received payment by
transfer ** receipt on——

If he can appear and take payment in cash, his obtaining a new bill with the cash paid
on the old one is a matter to be disposed of under ordinary rules.

Transfer Receipts to Sepoys and Policemen.

149, In the case of sepoys’ and policemen’s remittances, Command.
ing Officers will forward the Remiitance Transfer Receipts to the payees
direct. Descriptive rolls of the payees duly filled in and signed, will at
the same time be sent to the Treasury Officers concerned, )

Nore.—The Commanding Officer, in the case of a policeman, is the District Snpcriu-H
tendent of Police. There is no objection, if such a course is preferred, or is required by
departmental rules, to his scpdlr}g the Rc}!xittance Transfer Receipt to the District Super-
intendent of Police of the district, in which the payee resides, who will deliver it to the
payee after satisfying himeelf as to hig identity.

150. These Remittance Transfer Receipts are payable to the pacties
described in the roll. In cases of doubtful identity, payment may be
made on security at the discretion of the Treusury Officer.

151. If a sepoy payee be unable to attend the treasury but have
endorsed the receipt, or in the case of demise of such payee, the pay-
ment may be made to the Adjutant of the regiment,

152, These Remittance Transfer Receipts, if not presented for pay-
ment at the expiration of six months from the date of issue, should Le
considered as cancelled, and if they are presenfed after that period,
payment should be refused. Transfer receipts which have thus become
uncurrent will be returned by the payee to the drawer for the issue of a
fresh receipt, or for the refund of the amount, as may be required.
Should such a receipt, whether original or duplicate, be lost in tramsit,
report should be made fo the local Accountant General, who will decids
the case specially on its merits, sanctioning refund: to the person indi-
cated if it appears right. When the bill 18 six months old and there.
fo;e void, there need be no hesitation in permitting refund on sproduc-
(tiion of a non-payment certificate from the treasury on which it was

rawn.

Nore.—These Remittance Transfer Roceipts may also be cancelled ss provided fox
in Article 147,
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2 Annexure A.

[Referred to in Article 143E (1).]

List of Treasuries.

Column 1,

Agra. o
Akyab.
Allahabad.
Bareilly.
Bennres,
Calcutta,
Cawnpore,
Dacea.
Delhi.

Ferozepore.

Hygoerabad (Decean).

& hansi,

J ul.luu];mrv.
Jullunder.
Lahore.
Lucknow,
Muudalay.
Meerut.

Moulmein,

( Murree.

.

| :

Nagpur,
Naini Tal.
Patna.
Peshawar,
Rangoon.
stnlpimﬁ.
Shuls,

Umballa.

Column 2,

Ahmedabad.
Abmednagar,
Amraoti.
Belgaum,
Bombay.
Bronch.
Indore.
Karachi.

Poona.

Column 3,

Bangalore.
Bellary,
Berhampore.
Calicut,
Cocanadas.
Madras.
Mangalore,

Qotacamund.
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. Pound or Cattle Pound Cess Funds, Ajmer-Merwara and Berar.

. Dispensery Fund, Ajmer-Merwara.

. Education or Education Cese Fund, Central Provinces and Berar.
. Jaglia Cess Fund, Berar.

. Bazar Cess Fund, Berar. a1

. Steam Boiler Inspection Fund, Burma, Bengal and Bombay.

. District Chawkidari Reward Fund, Assam, Bengal, and Bihar and Orissa.
. Road Patrol Fund, Bengal.

. Village Chawkidari Fund, Bengal.

. Rural Police Fund of Oudh.

. Irrigation Cess Fund, Madras.

. Proprietary Estates Village Service Fund, Madras.

. Bhadrachalam Estatez Village Service Fund, Madras.

. Dharamsala Fund, Malwa, Central India.

. Fund for fines levied under section 34 of Act V of 1861, Berar.
., District Cess Funds, Burma.

. Police Funds.

. Imperial Service Local Charges Fund.

. Sambhar Badge Fund.

., Indian Famine Charitable Relief Fund.

. Customs Badge Fund, United Provinces of Agra and Oudh,

COB NSO LN

Annexure B.
[Referred to in Article 143A (1).]

. District Funds (including District and Local Board's Funds), Ajmer-Merwara,

Coorg, Central Provinces, Burma, Assam, Bengal, Bihar and Orissa, United
Provinces of Agra and Oudh, Punjab, North-West Frontier Province, )lz(xdras

and Bombay.
District Road Fund, Bengal.
Road Cess Funds, Central Provinces and Berar.

o

p— - .
et TN D

et _

e
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Chapter 10.—Budget.
Resmponsibility . . . . . 153 Expenditure not provided for . 158
Pm[;):‘l:tliolnl 4 154 Tnevitable paymef;u TATER L SRR

Communication of Sanction . . 156
] Responsibility.

153. The responsibility for the Budget Estimates lies with the Local
Government, and they are accepted by the Government of India as the
estimates not of the local Accountant General, but of the Local Gov-
ernment; and for any error or failure in the®stimates the Local Govarn-
ment is primarily accountable. An Accountant General is bound to
place the Local Government in possession of all the facts which he can
supply, and (so far as he is permitted to do so) of his opinion and advice
bearing upon the estimates; but he will not enter or alter any figure

in his estimate without sufficient authority from the Local Government.
=l

Preparation.

154. No minute rules can be laid down for the collection of local
degails and for the estimates of revenue and charge, as each TLocal
*Government has power to make such arrangements as may seem to it
best: only every head of an office will prepare a complete estimate, in-
cluding the salaries and the contingent and other charges of his estab-
lishment ; thus the Treasury Officer may not be called on to prepare the
estimate for the civil courts and all other offices in the district, nor may
the local estimate be for the variable charges only. o

1. What are called fixed establishments are not irrevecably fixed for all time, and
should be brought under the formal review of heads of departments from time to time;
even when there is no thought or intention of making any change in establishments, it
would still geem to be desirable that heads of departments should review the entire estimate
of the requirements of their departments,

2. When Local Governments propose to provide in their estimates for any considerable
expenditure out of accumulated balances, the proposals must bhe forwarded to the Govern-
ment of India in advance of the estimates for separate consideration.

155. The following are the chief rules for the preparation of the
Budget Estimate : —
(a) Tt should be for what is expected to be actually received or paid
(under proper sanction) during the year, including the arrears of past
* years,—not for the demand or the liabilities falling due within the

vear. In no case are net receipts or net charges to be entered, but the
gross transactions in"full.

(b) For_fixed charges the detailed estimate should show the full
amount 01 the sanctioned scale (in the case of progressive salaries, the
actual salary which is being earned on 1st April of the year for which

/the estimate is made, without reckoning any future inorements), and
where it is found by experience that a saving will arise from absence or
other cause, a lump deduction may be made.

@ “Tew
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(¢) The columns of numbers must be carefully checked; the rate of
pay should be stated, whenever possible, in crder to admit of verifica-
tion with the column of charge. Variations in the columns of numbers
as well as in amount should be explained. If they rest on an order of
Government, the number and date should be quoted.

(4) For all fixed recoveries and fixed payments (other than estab-
lishment charges) the sanction fixing the amount should be quoted.

{e) Opposite every item of fluctuating charge, such as trayelling
allowances, contingent charges, official postage, and the like, mote in
red ink should be made ofsthe actual expenditure of each of the three
years last past, together with a brief explanation of any abnormal varia-
tion; and in all cases where estimates for the coming year differ from
those of the preceding year, full explanation must be given.

oS 1. In the case of contract contingent charges, only the sanctioned allotment should be
OWIL.

2. The estimates of contingent charges should be checked by the controlling officer
upon comparison of the expenditure of various offices.

(f) The estimate of receipts and varying charges should not be merely
an arithmetical average of three years’ figures. The average is a guide,
but it should not be taken absolutely,

(9) No new charge may be included in the budget until sanctioned
by competent authority, but a note may be made at the end of the
budget (with explanation) of any fresh charge that is expected towbe
sanctioned and to come in course of payment during the year to which®
the budget relates. And under the special sanction of the Head of the
Administration concerned (which must be communicated to the Account-
ant General), provision may be made in the Budget for such fresh
charges as are likely to be formally sanctioned and paid during the year
to which the Budget relates.

Nore.—Tt not unfrequently happens that an establishment or some gpecial allowance is
sanctioned for an official year, and the charge for the last month of the year only becomes
due when the new year has commenced, and must be taken against the grants of that
year; provision shonld be made accordingly.

() Every department will provide for the whole receipt and charge
with which it deals finally; thus, when the Public Works Department
collects irrigation revenue, it will estimate for it.

(¥) As charges for the freight paid in India on stores received from
England will be borne by the department against which the cost of the
stores is charged in the home accounts, provision will he made in the
departmental estimate.

Communication of Sanction.

156. The Accountant General, as soon as h
troller General the last budget notes relating to his province;w:il revise
the budget figures and work out the granfs for Qivil Dep’artlnents as
finally sanctioned, e will then send advices to all disbursing and
controlling ?Hicers, showing the amounts allowed for the contingencies
and fluctnating expenditure of every office,

e receives from the Comp-
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1. The fact of a charge which requires special sanction having been included and
passed in a budget i3 no authority for its payment.

2. There is no need to com.nunicate sanction for fixed charges, refunds, or interest.

3. The Accountant General need not notify any grants to the Treasury Officers.

157. The grants as made by the Supreme Government are for the
service of a wﬁole department, or, as the account phrase goes, for major
heads. With the distriet distribution of the grant the Supreme Gov-
ernment does not concern itself, nor does it interfere with the transfer
of an ascertained saving on one section of a department to meet new
wants®of another. But when the grant for a major head as a whole
is likely to be exceeded the Accountant General should not report the
savings under any minor head subordinate to that major head as avail-
able for re-appropriation to meet excess expenditure under a different
major head; the savings may, however, be appropriated to meet excesses
under other minor heads so long as the excess under the major head is
not thereby increased.

Expenditure not provided for.

158. Expenditure which cannot be met from the grant made at the
beginning of the year for the service of the department to which it
appertains, requires ipso facto, and apart from all other rules, the sanc-
tion of Government. Every application for such sanction must be made
in time to have orders passed on it by the proper authority before the
etd of the year and must be accompanied by a statement in Form 17,
showing how the expenditure is proposed to be met. A copy of this
statement should be forwarded by the sanctioning authority, together
with the order of sanction, to the Audit Officer who should accept no
sanction unless covered by a specific re-appropriation, where re-appro-
priation has been made from an existing grant, the audit should be
conducted against the reduced grant. o

Nore.—In these applications the figures of the Budget Estimate must be given and not
those of the Revised Estimates. Column 3 of Form 17 must show the amount sanctioned
by Government in the Budget Estimates : if re-appropriations have been made subsequently,
the alterations sanctioned up to date must be shown by plus and minus figures supported by
explanatory memos. It is not convenient that the Revised Estimates should be in any
way connected with such applications, as the acceptance of the former does not imply
any sanction to the expenditure included in them and they cannot be used for purposes
either of budget control or of audit.

_ 159, Save for exceptional reasons, expenditure for which no provi-
sion has been made in the estimates of the current year sfhould not be
proposed, and cannot be sanctioned ; in the absence of special arguments
the Government of India assumes that any expenditure proposed is
intended to have effect from the beginning of the following financial
year, and not earlier.

Nore.—In all appliestions for sanction to expenditure, it should be distinctly stated

whether provision for the proposed charge has or has not been made in the Budgei
Eetimate of the_,yenr ; and, if not, whether it can be met from savings in the existing

grants.

180. Whenever, therefore, a proposition is made under Article 158,
the foct that provision has not been made for the desired expenditure in
the estimates should be prominently set forth, as well as the particular
reasons why it is. nevertheless, considered indispensably necessary that

: ' q
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the outlay should be immediately incurred, and should not be postponed
to the next financial year. Expﬂmations should also be invariably given
why the need for the expenditure was not foreseen in time to obtain
sanction for its inclusion in the estimates.

Inevitable Payments. 3

161. The want of provision in the estimate does not operate to pre-
vent payment of any sums really due by Government, nor the want of
sanction to prevent record of any actual payment. ¥

162. Money indisputab® payable should never be left unpaid; and
money paid should under no circumstance be kept out of the accounts a
day longer than is absolutely necessary. It in no way promotes economy
to postpone inevitable payments, and it is an object of very great im-
portance to ascertain, liquidate, and record the payment of all actual
obligations at the earliest possible date.

»
4
A
a
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Chapter 11.—Government Securities in Trust.

Extent of Application of Rules 163 Publication of Accounts . . S okl
Custody . .adis i . .+ . 164 | Provincial and Municipal De-

Sale or Purchase . & 5 . 168 bentures - R . . g
Commission . 5 - 5 . 170 Investments by Public Officers . 1B

Extent of Application of Rules.

163. All Government Promissory Notes deposited with a Govern-

ment officer ez-officio are to be dealt with under the rules in this chapter,
except—

(1) Securities vested in a Bishop or Archdeacon.

(2) Securities deposited with a High Court, the Chief Court of
the Punjab, or of Lower Burma; but, if any of these
Courts so direct, the procedure laid down in this chapter
may be applied to such deposits.

(3) Securities deposited in the Inciore Residency Treasury by
Native Chiefs of Central India.

(4) Seourities deposited with Administrators General.

o (8) Securities deposited for salt credits in Bengal, Bihar and
Orissa, Assam, Madras and Bombay.

(6) Securities deposited with a Controller of Military Accounts
by a Bank as security for the amount of regimental funds
held by the Bank.

Nott,—Government Promissory Notes held by Municipalities, Port Trusts and any
other public corporations may, at their discretion, be deposited with the Government

under the rules in this chapter, but no public officer shall accept of hold such deposite
ex-officio in any other way thun as here prescribed.

Custody.

184. When Government Promissory Notes are deposited with a Gov-
ernment officer for more than twelve months and it is the wish of the
depositor to draw interest on them during the period of deposit, he
should, after drawing all interest due upon them at the time, endorse
them as follows:—

Tf the officer with whom the notes are deposited is in the Post Office
or the Telegraph Department “ Pay to the Accountant General, Post
Office and Telegraphs *’ or ** Deputy Accountant General, Post Office and
Telegraphs.”

In other cases—In the Madras Presidency—* Pay to the Accountant
General, Madras.”

In thé"Bombay Presidency—‘‘ Pay to the Accountant General, Bom-
bay.”

In Bengal when the officer is in matters of account and audit under
the Accountant General, Bengal—-‘* Pay to the Accountant General,
Bengal.”” @2
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Otherwise—*‘ Pay to the Comptroller General.”

Nore.—With a view to prevent receipt of stolen ‘notes, Government officers may
decline to accept notes as a security deposit unless they have been enfaced for payment
of inferest at the Treasuries in which they are to be deposited. If there is any doubt about

the regularity of the endorsements, the depositor may be required to have the note renewed
in his own name.

164A. When notes are deposited as security for more than omne
vear, and interest is not to be drawn while they are thus deposited, they
should not be endorsed as in the preceding article, but will remain in
the name of the depositor.

164B. The Government officer who receives the notes will forward
them in halves in registered covers, for custody, to the Comptroller
General or the Accountant General, Bengal, or Madras, or Bombay, or
the Accountant General, Pest Office and Telegraphs, as the case may be,
through the account officer mentioned below.

If the officer is in the Military Department—Controller of Military

Accounts (including Supply) or Deputy Controller in Independent
charge.

If the officer is in the Marine Department—Controller of Marine
Accounts, Calcutta. '

In all other cases—Civil Accountant General. Except in the case
of the Post Office and Telegraph Department when they should be sent
to the Accountant General, Post Office and Telegraphs, direct. N

1685. With each despatch of notes a covering list in duplicate in
Form 18 (foolscap size) is to be sent.

1. The officer who sends the notes should be careful that the chain of endorsements on
tho note is complete,—that is, that the persops or officers who endorse the notes away are
the same as those in whose name they already stand or to whom they have been endorsed.
An endorsement signed ** for " any other person is invalid unless the endorsement is
supported by a power-of-attorney.

2. Endorsements to or by any pereon ‘‘in trust for'' any other or ‘‘trustee of *'
anything are also invalid. All words reldting to the trust must be expunged under the
initials or signature of the person in whote endorsement they occur.

3. Endorsements written upon a piece of paper which joins the two halves of a note
are alzo invalid.

4. These, and like defects, should be at once cured, elee they will inevitably give
rise to much trouble when the note comes to be renewed or sold.

166. (a) Notes on which interest is to be drawn will be converted into
stock of the loans to which they severally appertain, unless at the
written request of the depositors the account officer mentioned in Article
1648 desires that they should be transferred to the 31 per cent. loan of
1865 in the case of notes belonging to any of the 31 per cent. loans, 1n-
which case they will be converted into stock of that loan. The 1pteres’c
falling due upon the stock will be remitted without deduction of income
tax periodically to the account officers concerned by whom 1t will be
distributed after deducting the proper income tax and commission, by
payment orders among the depositors. .

(b) The currency of these orders of payment is limited to six months,

If any are presented for payment after that period the presenter should
be referred to the officer who issued *he cheque.
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(¢) Such notes will be delivered up or sold upon application from the
officer who forwarded them, made to the account officer to whom he
forwarded them. The account officers, save where they have received
orders from the Local Government that the securities pertaining to any
endowment are not to be sold or given up without the orders of Govern-
ment, act purely as the agents of the officers from whom they received
the notes; and ie latter must be responsible that they do not realize, or
sell, or return any notes which according to the trust under which they
are held, they have no power to realise, or sell, or return.

1. It should be observed that when a note is delivered up under this rule, it will not

be the identical note which was sent for custody, but only another note of the same loan
or of the loan to which the original note had been transferred.

2. An officer applying for delivery of a note ghould always specify at what treasury
he wishes it to be enfaced for payment of interest. & _

3. Stock certificates will Le sent in lieu of promissory notes if so desired.

167. Cancelled.

167A. When Government Promissory Notes are deposited with a
Government officer for 12 months or less or when they are deposited for
more than 12 months but the depositor does not desire to draw any inter-
est during the period they will remain in the name of the depositor,
and will not be endorsed by him to any Government ofticer. The Gov-
ernment officer receiving the deposit will see that the notes stand in the
name of the depositor and that the contract or other document executed
by the depositor conveys authority to Government to appropriate or
cancel the notes if the contract is not fulfilled. After satisfying himself
on these points the Government officer receiving the deposit will lodge
the notes for safe custody in the nearest Civil %‘rensury, except in the
Presidency town of Calcutta, where the notes will be lodged with the
Comptroller General, Accountant General, Bengal, and Accountant
General, Post Office and Telegraphs, as the case may be, and the Presi-
dency towns of Madras and Bombay where they will be lodged with the
Accountant General, Madras or Bombay, respectively. e depositor
may draw interest on these notes by tendering receipts in the usual form
countersigned by the officer with whom he deposited them.

167B. (a) Notes received for safe custody under the preceding
article must at once be entered in a register in Form 68, but no record
need be made in it of any interest payments.

(b) A receipt should be given for all notes so deposited in the same
form as the register, the column giving particulars of the return being
omitted. The receipt should be reclaimed when the notes are returned.

(c) The return of a note should be noted at once in the register in
the column provided for the purpose.

Sale or Purchase.

168. T# it is desired to sell a Government Promissory Note held in
custody under Article 166, application should be made to the account
- officer, who will arrange for the sale and will remit the proceeds.

169. (a) When an officer wishes to purchase a note out of any funds
which he holds in trust, he should obtain in favour of the Comptroller
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General or the Accountant General, Bengal, Madras or Bombay, as the
case may be, a transfer receipt [see Article 143B (2)] or if it is cheaper,
a Presidency Bank draft, for the amount of the market value plus 5 per
cent. to cover any payment that may be necessary for interest due on
the notes as well as the commission of one-eighth per cent. mentioned

below, ¢ s

(b) 1f the note is to be retained for safe custody, the transfer receipt
and the application for purchase should be forwarded to the account
officer mentioned in Article 164B, who will arrange for the phrchase
and send due intimation thereof.

(¢) If the note is not to be so retained, the transfer receipt and appli-
cation may be sent direct to the Comptroller General or Accountant
General, Bengal, Madras oz Bbmbay, as the case may be, who will send
the note when purchased together with an account and an order for the
balance to be refunded.

Note 1.—An officer applying for the purchase of a Government Promissory Note should
always specify whether the purchase should be of 3 per cent. or 34 per cent. paper.

Note 2.—When a security deposit is held in the Post Office Savings Bank [Rule 45 (g)

of the Post Office Savings Bank rules the officer to whom the Savings Bank Pass Book is

ledged may, if the depositor so desires, invest the amount o‘f the deposit in Government

gecuritiea d‘:'rough the Accountant (eneral, Post Office and Telegraphs. The officer may

also keep the notes, after purchase, in the custody of the Accountant General, Post Office

and Telegraphs, and bave the interest on them credited in the depositor's Savings Bank
account,

%

Commission.

170. A commission of one-eighth per cent., in addition to any actual
outlay on brokerage, is charged by each of these officers for the purchase
and sale of Government Promissory Notes; and a commission of one-
quarter per certt, for drawing and remitting the interest. Commission
at these rates is deducted from the payments next due to the body or
person interested, and credited as Miscellaneous Revenue.

1. The fee of one rupee, levied by the Public Debt Office, for issue of a new note, is
also charged against the officer on whose part it i required. - ’

R, Becurity deposite of Government servants are exempted from this commission.

. Security deposits of Banks holding regimental funds under Financial Departm
ResoalutiouuN o? 3952?:\., dated 22nd July 1902, are exempted from commission forPdmw;,:;
interest.

4. This commission is also not charged on investments made through the Post Off
Savings Blank referred to in Article 169, Note 2. ce

Publication of Accounts.

171. Every account officer who receives notes under Article 164B
is required to publish at the end of each calendar year a Kst of the notes
in his custody. Every Government officer with whom a note has been
deposited ez-officzo should watch for this publication, and brinﬁ to notice
any omission or error in whick he is concerned. The lists will be made
up in Form 19 and published a8 scon after January 1st of each year as
they ~an be made up.
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Provincial and Municipal Debentures and Port Trust
- Bonds.

172. Provincial and Municipal debentures and Port Trust bonds
deposited with a Governwent oificer, ex-officio, will be forwarded to the
acopunt officer mentioned in Article 164B. The Provincial debentures
will be passed on to the Comptroller General or the Accountant General,
Madras or Bombay, in the same way as Government Promissory Notes.
The Municipal debentures and Port Trust bonds will remain in the
custody of the local account officer, if the interest is payable at the local
Public Debt Office or branch of the Bank®of Bengal, otherwise they
will be sent by him to the Comptroller General, the Accountant General,
Madras, Bombay, Burma, United Provinces, the Punjab and Bihar and
Orissa, and the Comptroller, Central Provinces and Assam (who will be
regarded as the Central Account Officer in respect of tlie custody of the
debentures), according as the interest is payable at Calcutta, Madras.
Bombay, Rangoon, Allahabad, Lahore, Ranchi, Nagpur or Shillong.
The Central Account Officer will draw the interest (to be credited in the
exchange account between the officers concerned) as it falls due, and the
local account officer may issue the payment order to the responsible officer
or depositor concerned, as the case may be, on the interest date.

Investments by Public Officers.

. 7173. The following are the rules regarding investments in securities

for funds held in trust by public officers for some publie or quasi-public
purpose or on behalf of Government:—

I. Subject to the exception referred to in Rule III, all invest-
ments in securities of trust funds held by a Government
officer for a public or guasi-public purpose, such as the
maintenance of a dispensary, school or the like, shall be
made in Government Promissory Notes only, and all secu-
rities other than Government Promissory .Not.es coming
into the possession of any Government officer in virtue of his
office to be held in trust for such purposes shall be con-
verted into Government Promissory Notes. A

II. All trusts for such purposes as those indicated in Rule
shall, subject to tll)m Ie)axcepi:ion stated in Rule III, stand
in two names and instead of the personal name of an officer
of Government his official designation shall, if possible, ’ll)le
employed. All securities held under such trusts will,
subiect to the same exception, be dealt with in accordance
witill the provisions of Resolution by the G?vemment :h
India jn the Finance Department, No. 276, dated 32 ;
April 1880. The Local Government should declalrj e ae
“trusts represent permanent endowments and should 1ssu
orders to the Accountant General that securities appertalin-

. ing to such permanent endowments are not to be sold o;‘

iven up without the orders of Government. The L(tl)_ca
%}ovemment should also, in the case of any trust standing
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III. If

in the name of one officer only, issue instructions declaring
what second officer should be associated in the trust.

in any case owing to any legal or other difficulty the
orders prescribed in Rules I and II cannot be carried out,
or if in any case it is not considered desirable to carry
them out, tie facts of the case should be reported to K}Jm
Local Government, and the Local Government should, by
special orders, make such arrangements as may be necessary
to protect the interests of Government and to secuye the
safety of the trust funds or securities.
o
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Chapter 12.—Charitable Endowments.

Special Rules ., . . . . 174 | Vesting of Property in Treasurers 176
Treasurers of Charitable Endow- | Investment of Floating Funds . 176A
ments : S . A2 Y B T ERR R 5 0 A b

Special Rules.

174. The following special rules relate to Charitable Endowments
under Act VI of 1890 :—

Treasurers of Charitable ‘Endowments.

175. Under section & (1& of that Act the following officers have been
appointed Treasurers of Charitable Endowments for the territories
gpecified against them :—.

Offficars. Terrilories.

The Accountant General, Madras . . . . . Madras Presidency.

Ditto Bombay . 5 . . Bowbay Presidency.

Ditto Bengal . . $ : . Lower Provinces,

Ditto United Provinces of Agra and Oudh Unigzddt’rovinces of Agra and

udh.
Ditto Punjab . ’ s ’ . Punjab including  N.-W.
’ ! l‘rontiar Province.

Ditto Burma . : . . + Burma.

Ditto *  Eastern Bengal and Assam . Eastern Bengal and Assam,
The Comptroller, Central Provinces . ' . . Central Proyinces.

The Accountant General, Madras s . . . . Coorg.

Vesting of Property in Treasurers.

176. When the Local Government has passed an order vesting any
property in the Treasurer of Charitable Endowments, the title-deeds, or,
if the property consists of securities, such securities (1_n halves), sh_ould_
be forwnrcfed to him under registered cover. The vesting order of }tself
operates to transfer the securities to the Treasurer, and there is no
necessity for the endorsement to him by the previous holders.

1. The securities which may be vested in the Treasurer of Charitable Endowments
are described in section 4 (3) of the Act.

2. If the securities are already in the custody of the Accountant General, he should be
asked to transfer them from his general accounts to the accounts which he keeps as
Treasurer of Charitable Endowmenta.

3. Government Promissory Notes held by Treasurers of Charitabie Endowments, other
than those of Madras and Bombay, should be forwarded to the Comptroller General for
custody under the rules in Chapter 11

Investment of Floating Funds.

176A. The floating funds of an Tndowment may with the sanction
of the Local Government be kept as a Local Fund; or the same authority
may prescribe other depositories, e.g., the Postal Savings Banks or
Private Banks. .
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Fees.

177. (a) The fees payable in respect of prolgerty vested in the Trea-
surer are, in the case of property other than securities for money, the
actual charges ineurred by the Treasurer in the discharge of his func-
tions in respect of the property.

. (1) In the case of zecurities for money—

{a) For the purchage and sale of securities, a commission of one-eighth per cent.
in addition to any actual outlay on brokerage.

(b) For drawing interest, a commiseion of one-fourth per cent.

{c) For remitting interest, the actual charges incurred.

(2) In the case of property other than securities for money, the actual charges incurred
by the Treasurer in the discharge of his functions in respect of the property.

(b) The Treasurer may dedugt any fees payable to the Government
on account of any endowmen? from any money in his hands on account
of such endowment. If he holds no such money, the amount should be
claimed from the administrators.

-

-—
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Chapter 18.—Interest on Government Paper.

Enfacement for Payment . . 178 | Notes held by Native States . . 189

Register of Enfaced Notes . . 179 | Receipt for Interest . . E + 108A
Payment of Interest = . 182 | Record of Payment . . . . 199C
Enﬁorsament— | Renewal of Notes . 3 > . 200
ew Owner . . . e . 186 | Consolidation and Sub-division . 212
Native Female . . g . 187 | Conversion of Notes. . . . 21
Married European Female . . 188 |SpecialoNotes for Native States . 2144
Attorney 3 > . . . 189 | Powers-of-Attorney, ete.—
Judge W U BTG RGNS R1BAT | Repgistrationi v Gl 215
Heir, Executor, ete. . ., . 190 Stamp Duty . 219
Owners in Foreign States. . . 182 Ruleg’ s s S 221
Place of Signature . A ; . 193 | Registty of Endorzements 222
Renewal necessary . . . . 194 [Lost Notes A 225
Counterpart S . .+ 195 |Erasures . . R 224
Payment of Interest to Joint- Vernacalar Documents . 3 225
holders . . . + . . 197 |References to Public Debt Offi 226
Death of & Joint-holder . . . 188 | Provincial Debenture Loans . 227

Enfacement fdr Payment.

178. (a) Interest on securities of the Government of India can be
made payable at any Indian Treasury on application to the Public Debt
Office, Bank of Bengal, Calcutta. The note must be forwarded with the
£pplication, and will be returned enfaced for payment as desired, and
bearing an endorsement in the following form under the initials of the
Superintendent of the Public Debt Office :—* Interest for the

half-year, or up to 190 , paid on this note.”” In the
case of new notes, on the reverse of which provision has been made for
recording each payment, this endorsement is unnecessary.

Nore.—Enfacement for payment of interest should be made lengthways across the
note so as to extend to both mee of it.

i i i hich
N.B.—The Public Debt Office in Calcutta requires the renewal of all notes on W
the payment of interest is re-transferred to Calcutta. See- Article 184 (&) (1).

b) Notes enfaced for payment of interest at any treasury in Madras
or Bombay may, on the application of the holder, be transterred by tllxle
treasury in Madras to the Presidency Bank of Madras, and bykp e
treasury in Bombay to the Presidency Bank of Bombay. Hefo;}a m‘:l lfng
the transfer the Treasury Officer will see (1) that the note is e nih't ! (1)1'
payment of interest at his treasury and is entered on his register (Article
179), (2) that the application is made by the holder, (3) that there are
vacant spaces on the back of the note for endorsements and for noting
interest payments, and (4) that there is space on the face of the note
for the order for transfer. 1f satisfied on these points, and if no oth:l:r
objection oceurs to him, the Treasury Officer will write the words
 enfacement cancelled”” with his signature and official designation
across the existing enfacement on the note, and under it fill up tdhe ne(:;
enfacement, makmg the interest payable at the Bank of Matrras ¥
Bombay, as the case may be. He will simultaneously note the 81{1;
in his R,egister (Article 179) and send advice to the Public Debt Office,
Calcutta, and the Bank concerned, in Form 20,
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(c) Notes enfaced for payment of interest at the Presidency towns
of Madras and Bombay may, on the applicafion of the holder, be
transferred by the Bank of Madras to any treasury in the Madras Pre-
sidency, and by the Bank of Bombay to any treasury in the Bombay
Presidency. In these cases advice of transfer should be sent to the
treasury and to the Public Debt Office, Bank of Bengal, Calcutta, as
prescribed in the preceding rule.

(d) The Banks of Madras and Bombay are also authorised to enface
notes for payment of interest at Bombay and Madras, respectively,
sending advice of the transfer to the Bank concerned and the Public
Debt Office, Calcutta. They ‘may also re-transfer notes for payment of
interest at Calcutta.

(¢) In all other cases of re-transfer, application should be made to
the Public Debt Office, Bank.of“Bengal, Calcutta, either through the
treasury at which the interest is paya%le, or direct to the Public Debt
Office.

(f) Notes on which intarest is payable in the Presidency of Madras
or of Bombay can be transferred to the London register by the Bank
of the Presidency concerned. Enfacements to London made by the
Bank of Bengal or Madras or Bombay may also be cancelled by the
Bank of Madras or Bombay. All such enfacements and cancellations
must, however, be reported at once to the Bank of England and to the
Public Debt Office in Calcutta.

Q

Register of Enfaced Notes.

179. When advice of an enfacement is received by a Treasury Officer
from the Public Debt Office, he will make the requisite entry in a
Register, Form 21, a separate section of the register being set apart for
the notes of each loan. Whenever interest on any note entered in this
Register remains undrawn for 20 years or more the note should be struck
off the Register, the reason for duing so being recorded in the Remarks
column of Form 21.

180. A list of current loans is appended.

84 per cent. loans.
Of 184243, dated 1st February 1843,
»» 1854-56, ,, 30tk June 1854.
i . ,»  1st May 1865.
4, 1879, ,, 16th January 1870,
,» 1800-01, ,, 30th June 1800.
8 per cent. loan.
Of 1896-97, dated 30th June 1896.

The following list shows the loans which have been notified for discharge, some notes
of which are still unpaid but bear no interest ;—

Five-and-half per cent. loan of 1859.60; 6 per cent. loan of 182526, 1841.42, 1854-556
(for P. W.) and 1856-57; 44 [;er cent. of 1870, 1878, and 1879; 7 shillings sterling per
cent. portion of 44 per cent. loan of 1879, dated 16th September 1879; 4 per cent. of
1824-95, 182820, 1832-33, 1835.36, 1842-43, 1854-55, 1865, and the reduced 4 per cent. of
1870; 4 per cent. loan of Mysore Family, 4 per cent. East India Commuted Stock, 4 per

cent, stock receipts of 22nd April 1854, and reduced 4 per cent, loan of 4th July 1881,
Treasury Bills at 24 pics per R100 per diem; and 3} per cent, loans of 1853-564 and 1893 94,

181. A list of notes on which interest is payable at any treasury on
the 31st December of each year should he compiled from this register as

<
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soon as possible after the close of the year and forwarded to the Public
Debt Office at the Ban'; of Bengal, Calcutta. The list will be in the
form of the register, but the column of remarks will be blank and there
should be a separate list for each loan. Before submission to the Public
Debt Office totals of the lists should be very carefully made. There
should be a separate total for each loan.

Nore.—A blank return should be sent by those treasuries which have no notes enfaced
for payment of interest at them. :

i Payment of Interest.*

182. (a) On presentation of a Government security for the realisa-
tion of interest due, it is necessary to see that it has been duly enfaced
for the payment of inferest at the treasury, and that advice of the same
has been received and registered. Interest should not be paid on a
Government security unless duly enfaced; also, if the Superintendent’s
endorsement mentioned in Article 178 is not on the note, the Treasu
Officer cannot pay interest, but must return the note to the Public
Debt Office, in order that the omission may be supplied.

(b) Also, if interest has been left undrawn for ten years, the Treasury
Officer’s authority to pay it shall be taken to have lapsed, and further
interest cannot be paid without a special reference to the Public Debt
Office to ascertain that there is no objection to such payment. When
the period of non-drawal amounts to 20 years or more, interest cannot
be paid except under the orders of the Comptroller General.

Nore.—If the notes are a first issue under an open loan, or are in the form containing,
on the back, cages for record of payment of interest, no Superintendent's endorsement 1s
required or should be called for.

183. Payment at Mofussil Treasuries of interest upon Promissory
Notes of the Government of India is made subject to the following con-

i

ditions, that is to say—

First.—That the person to whose, or to whose agent’s, receipt
payment is made is either the person in whose name the
note was originally issued, or one who derives his title
from the said person by a regular chain of endorsements
of the form described in Article 184.

Nore 1.—No notice will be taken of any trust appearing in an endorsement of transfer
or receipt for interest. When a note is endorsed to, or reccipted by. any person, in his
capacity of trusteo or in any other representative capacity, such person will be treated in
all respects as the true owner of the note. "

Nore 2.—A note, hlank endorsed by the holder, is not receivable at any Government
treasury or at the Public Debt Offices in the Presidency towns. The holder of any such
security will therefore be required to specially endorse the same before submitting it for
payment of interest.

Second.—That all the endorsements upon the note, whether of
iransfer or of payment of interest, are clear and distinet;
that there are no cross-endorsements; and that there

* Interest at treasuries is necessarily paid for full half vears, but as between seller
and purchaser of promissory notes the interest is ordinarily caleulated as follows :—
1. Interest to be paid by the month, each month to be taken ag onetwelith of a
year, and to consiet of thirty days or parts.
1. Tn cases where it may be necassary to calculate interest on the fractional parts
of a month of thirty-one days, the extra day is to be neglected. :
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remains room for a clear and distinet endorsement for
renewal and for intergst accrued.e

Third.—That the note itself is not mutilated or torn. (Division
into an upper and a lower half does not reckon as mutila-
tion if the two halves are firmly rejoined.)

- N.B.—In the case of a note which is open to objection c¢n any of the grounds n_f:m-
" tioned in the second or third condition of this article, the holder thereof shall be required
to receipt the same for renewal, and payment of interest on such note shall be refused

until the note is actually renewed. %

184. The form of endorsement referred to in the first condition must
be one of the following, each being *‘ (signed) A *’:—
(1) *“ Pay to B.”
(2) ‘“ Pay to B or order.”
3) “ Pay to B and C jointly."” o
4) “Pay to B and C or their joint order.”
5) “ Pay to B or C."
(6) ** Pay to B or C or order.”
(7) ** Pay to B and C or either of them.”
(8) *“ Pay to B and C or either of them or order.”
(8) “ Pay to B, C, D and E or to any one (or more) of them.”
(10) *“ Pay to B, C, D and E or to any one {or more) of them or order.”

in which A, the endorser, is either a personal name, without addition
of official capacity or of legal status (such as administrator, ete.), or is
the name or usual signature of a well-known firm; A being the holder
according to the tenor of the note and endorsememnts, preceding that
signed by himself. There are, however, certain exceptions to this rule,
for whici see Notes 1, 2, 3 and 4 under Article 185.

185. It should be noted that if A is, according to the tenor of the
note or endorsements, holder in any other than his personal capacity,
an endorsement is not legally valid if it is made in his personal capacity
only, whereas if it is made in any other capacity the Treasury Officer
must, in conformity with the present orders, require renewal to be
applied for. One effect of this order, therefore, is to cause reference to
be made to the Public Debt Office in every case of endorsement by such
a holder, except in the cases following : —

1. In the case of the public offices named below, a Government security

may be
mado or endorsed payable to, or to the order of, the holder for the time being of the oﬁ‘;eca.
by the name of the office :—

Office of Comptroller and Audifor General. Office of Director Cleneral of Posts and
5 Accountante General. Telegraphs.
% Comptrollers. . Postmaster General and Deputy
5 Controllers of Militag Accounte. Postmasters General.
»  Military Accountant General. »  Administrative Medical Officer,
35 Examiners of Accounts. North-West Frontier Province.
3 Examiner of Military Works % Chief Account Officer, Salt and

Accounts, Customs, Bombay.
vy Accountant General, Postal and 73 Administrator Ge{mml, Bengal.

Telegraph Accounts. »  Administrator General, Madras.
»»  Becretaries to the Government of »  Administrator  General  and

India. Official Assignee, Bombay.

»  Becretaries to Local Governments »  Official Auizn‘\?e’, ﬁengnl. +
and Administrations, i p Official Trustee, »”

» Consulting Engineer for Railways 5  Secretaries to Board of Revenue
(Madras). ; »  Commissionera.

£ Superintending Engineers. e Collectors, Magistrates, Judges.

a5 BExecutive Engineers, ¢

Deputy Commissioners
Masters of the Mint, 7 T,&‘,uy,y Officers.
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Office of Directors of Public Instruction. Office of Assistant Commissioner of Salt
5 Inspectors of Schools, and Abkari Revenue, Madras.
2 Inzpectors General, Jails. 2 ) Consulting Architect to Govern-
i Inspectors General of Registra- ment (Madras).

tion. - Official Assignee, Madras.
5 Inspectors General of Police. & Official Trustee, Madras,
5 Deputy and Assistant Inspectors 2 Official Trustee, Bombay.
General of Police. 3 Collector of Customs, Calcutta.
”» District Superintendents  of & Sheriff of Bombay.
Police. > Registrar, Chief Court, Punjab.
»  Political Residents. » Deputy Controllers of Miltary
1 2 Political Agents, Accounts.
3 Presiding Officers of Courts and s Prothonotary, Testamentary and
! Officers empowered by the Code “  Admiralty Registrar, High
of Criminal Procedure to re-, Comrt, Bombay.
quire the execution of bonds. 5 the Clerk of the Crown, High
3 Registrar of all Presidency Small Court, Bombay.
Cause Courts. o5 - Officers Commanding Stations.
»  Managers of State Railways. 5~ Secretary, Railway Board.
»  Commanding Officers of Ragi- s>  Qeneral Officers Commanding
ments. Divisions and Brigades.

2. The officers mentioned above have been empowered to hold securities in the name
of their offices by notification under gection 7 (I) of Act XTII of 1886. In addition thereto
09“";::1 officials of Foreign States are permitted by executive orders to hold secarities
similarly.

3. Government securities may be held and negotiated by any bodies corporate with
perpetual succession and a common seal, but in practice there are so many questions to be
considered, such as the wording of the Act or the byelaws by which a public hody or
corporation is governed, that great caution should be exercised regarding securities =o
held and reference made to the Accountant General in any case of doubt.

4. Interest may be Ynid to a person other than the last endorsee in the exceptional
cases mentioned in Article 190, subject to the conditions laid down therein.

. 5. If a promissory note is purchased by the Executor or Administrator of an estate in
his own name and the endorsement describes him as Executor or Administrator, interest
can be paid to his receipt without any other authority.

Rl

Endorsement to a New Owner.

186. When interest is claimed on a Government Promissory Note,
and it is found that the note bears an endorsement showing that it has
been transferred to another owner, or that a new signature is appended
to the receipt for interest, attention must be given to the following
points : —

In the case of a note endorsed hy its former owner, if the endorse-
ment be in English, it will be enough to see that there is
no reason fo question the signature; if the endorsement be
in any native language, under it should be written a full
and literal translation in Tnglish.

Endorsement by a Native Female.

187. If the endorsement bears the signature of a native female, it
must be attested by the signatures of two ﬁ:pectnble witnesses, who
must appear before a Treasury Officer (or a Sdb-Treasury Officer who is
qualified to take and record evidence, provider'l that he is not a mere
ministerial officer) or before a Justice of the Peace or Magistrate to
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testify to the genuineness of the endorsement. Such officer should
authenticate the examination in the followingsform: —

‘“ Examined before me.”

(Signed) A. B.,
| Treasury Officer.

Sub-Treasury Officer.
Magistrate.

at: in the District of
Nore.—In the case of endorsements in English, the provisions of this rule sh&ll not ba
enforced unless it is especially so girected by officer whose duty it is to pass the same.

Endorsement by a Married European Female.

188. Under section 4 of the,Indian Succession Act, X of 1865, repro-
duced below, a European female, married on or after 1st January 1866,
has the power, without her husband’s consent, to draw interest on, or to
sell, Government securities standing in her own name:—

*“ No person shall, by marriage, acquire any interest in the property of the person he
or she marries, nor become incapable of doing any act in respect of bis or her own property
which he or she conld have done if unmarried.”

Endorsement by an Attorney.

189. The note may have been endorsed by the attorney of the former
owners. °

In this case the Treasury Officer is to refuse payment of interest and”
to require the claimant, if he desires such payment to be continued, to
have the note renewed in his own favour.

Endorsement by a Judge.

189A. The note may have been endorsed by a Judge in the follow-
ing manner : —
“ A by B, Judge of the Court of (or as the case may be in a suit by C against A)."

Endorsement by an Heir, Executor, etc.

190. It may have been endorsed by the heir, executor or adminis-
trator of an estate.

In this case the Treasury Officer will also refuse payment o.f intem§t
unless the claim is supported by a certificate under the Succession Certi-
ficate Act of 1889, or a probate or letters of administration granted by a
competent Court under the provisions of the Indian Succession Act of
1865, or the Probate and Administration Act, No. V of 1881. The
Treasury Officer must register such certificate, probate, or letters of
administration (Article 215), and enter them on the reverse_of the note,
immediately under the endorsement, to the validity of which they are
to testify, care being taken that a certificate to realize interest only 1s not
admitted in support of a transfer endorsement. But see Article 185 (4).

1f there is any ambiguity in the interpretation of any of these doen-
ments, reference should he made to the Public Debt Office,
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191. In case of every endorsement or signature supported by a docu-
ment requiring registration under Article 215, the number which the
document bears in that register, with the date of registry, must be noted
on the back of the note closely below such signature, and attested by the
Treasury Officer’s initials.

The documents referred to are the following:—

Sale power favouring (name).
Interest power » ”
Probate » ”»
Letters of administration < » »
Succession certificate (negotiable) > 5
Do. (interest only) " »
Juardianship certificate » ”»
Proof of death of » »
Certificate of marriage of : 39 »
Certificate of incorporation of e »

Owners in Foreign States.

192. On the death out of British India of the holder of a Govern-
ment Promissory Note, letters of administration must be taken out in a
TBr;ifxsh Indian Court before the mnote can be dealt with in British
India.

Signature.

. 183. (a) The signature of a proprietor or of an agent, whether for
ihterest or sale, given on paper pasted to a Government security (even
_wh'ero. the paper is a slip joining together the two halves of the note),
is inadmissible: the signafure must be entered on the hack of the security
itself, and within the limit of the plate-mark on the face of the note.

(b) Crossed receipts being strictly prohibited on the backs of Govern-
ment securities with reference to the subjoined noticel published at
page 238 of the Calcutta Gazette, dated 22nd Tebruary 1865, care should
be taken that every entry on the hack of a Government security is made
to take up as little space as possible, 3

“ Whereas much inconvenience and difficulty is experienced-in the Toan and Interest
Departments of thia office in tracinz endorsements and receipts for interest written acroes
the reversa of Government Promissnry Notes presented for ronewal or interest. notice is
htjr(‘b}l given, with the sanction of Government, that in futnre cross receipts for interest
will pot be accepted, or further imterest paid upon any note, the reverse of which is filled
un.  The holders of notes so filled up can obtain new notes on application to the Loan
Office. and on payment of the nsnal fres ’

NoTe.—Cross receipts for interest paid may he allowed as a special case when Govern-
ment Promissory Notes are sent to the Public Debt Office for renewal.

Cases in which Renewal is necessary.

194. (7) Though there are cases in which endorsements of other
forms than those deseribed in Article 184 and the exception to Article
185 are legal and admissible, it is desirahle that after any such endorse-
ment has heen made or proceeding taken, the admissibility of it mav be
tested hy the Puhlic Debt Office, so as to prevent anv disputes as to title:
and with this view the holders of such notes are. vending their renewal,
debarred the privilege of receiving interest elsewhere than at Calcutta,

H




L‘ o

o

g
98 INTEREST ON GOVERNMENT PAPER. [CHAP. 13.

where alone, by the literal terms of the note, it is pgyable. The
Treasury Officer will therefore refuse payluent of interest and require
the claimant, if he desires such payment to be continued, to tal.{e the
lfneasures prescribed in the rules for obtaining a renewed note in his own
avour.

(b) In all or any of the following cases the holder of a note may be
required to receipt the same for renewal : —
1. If the note has been enfaced for payment of interest at a mofussil treasury, and

the holder thereof is desirous of altering the place of payment, except when the transfer
is to the Presidency Bank of Madras or Bombay. (See Article 178a.) b

2. If only sufficient room remains on the back of the note for one further endorsement
or whar any word or words js or are written upon the note across any existing endorsement
or endorsements, all cross-endorsements being strictly prohibited.

3. If the note is torn or in any way damaged or crowded with writing, or unfit, in the
opinion of the officer before whogx itpis produced for payment of interest, for receiving
endorsement. ‘

4. If the note bears an endorsement which transfers the note to, or is signed by, any
person otherwise than in his personal capacity, except in the cases mentioned in Note 1
to Article 185 and in the undermentioned cases ;—

(a) Where the transferee is a well-known firm, corporate body, or Bank; or the
signature attached to the endorsement is the usual name or signature of such
a firm or parports to be the impression of the common seal of a corporate body
with perpetoal sutccession, or is the signature of the Secretary, Deputy Secre-
tary. Manager or Agent of a Bank or corporate body.

(b) Where the transfer is made to or by a person in whose favour a certificate under
the Succession Certificate Act (VII of 1889) or probate or letter of adminis-
tration under the Indian Sunccession Act (X of 18556) or the Probate and
Administration Act (V of 1881) has or have been granted by a Court of®com-
petent junisdiction,

(¢) Where the transfer is made to or by the executor or administrator who is
described as such therein, such executor or administrator being shown to be
tha holder according to the tenor of the note and previous endorsements.

e 6. If the endorsements are not clear and distinct, or if there is any endorsement which
8 inadmissible under Articls 193,

6. If in the opinion of the officer before whom the note is presented for payment of
interest the title of the person eo presenting the note is irregular or not fully proved.

Nore.—If notice of loss of a note has baen received under Article 223 from any person
other than the presenter, renewal should ba required under this clouse before interest is
paid.

7. If the note in question being a counterpart note issued under the provisiona of
Article 195 has ceased to be the property of a minor, or to belong to an estate in which
administration is limited to mterest.

Issue and Withdrawal of Counterpart Notes.

195. Tu the cuse of any note which is the property of a minor un-
represented by any person having power {o negotiate it or which belongs
to an estate in which administration is limited to interest, the Public
Debt Office at Calcutta, upon such note being deposited with it, may
issue to the holder of such note a counterpart thersof, having the words
‘“ counterpart not negotiable’ stamped across the face thereof, and
further, payments of interest may be recorded upon such connterpart.
Whenever such note ceases to be the property of such a minor, or ceases
to helong to an estate in which administration is limited to interest, th.e
further payment of interest in respect of the note may be refused, unt.ll
the first or any subsequent counterpart (as the case may be) issued in
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respect of it has been receipted and renewed in the manner provided
in the last preceding rule, Upon such counterpart being receipted and
renewed as aforesaid, the same, together with the original note and any
preceding counterpart issued in respect thereof, will be cancelled.

196. No payment of interest and no record or acknowledgment of
the, payment of interest and no issue of a counterpart note under the
preceding rule is to be deemed or taken to be an acknowledgment of the
title of the holder of any note.

o

Payment of Interest to Joint-holders.

197. No payment of interest should be made to one or more or several
joint-holders 0{ a Government security except upon production by such
one or wore of written authority to giv® « discharge on behalf of the
otbers. Lo facilitate production of such authonty, Form 23 is supplied
free of cost to joint-holders for use by thew, and a supply of this form
should be kept for the purpose at the Public Debt Offices and at all
treasuries at which interest i1s paid on Government securities. The use
of the form is-not compulsory; and holders of promissory notes may use
their own forms of authority, if they prefer to do so: but they should he
encouraged to use the prescribed form, as less likelihood of mistake will
be” incurred.

Note.—Any such letter of anthority or power.of.attorney executed for the sole purpose
of afthorising one or more of the joint-holders of a Government security to give on behalf
of the other or others of them a discharge for interest payable on such security or on any
renewed security issued in lien theresf, is exempt from stamp duty under Government of
India, Finance Notification No. 3713, dated 2nd September 1861

Death of a Joint-holder.

198. In ordinary circumstances, and unless the riglft is openly and
expressly disputed, property in promissory notes, standing in or endorsed
into the names of more than one proprietor lapses to the survivor or
survivors; but in all cases in which a joint-proprietor of a note is stated
to have deceased, proof of decease, either in the shape of a solemn
affidavit or affirmation of the knowledge of such decease made by
respectable and uninterested parties hefore a Justice of the Peace or
other judicial officer, or in the shape of a bhurial certificate, copied from
the usual register and attested by the proper authority, or certificate
of death or other satisfactory evidence. should be reguired to be pro-
duced, and when produced should be registered, and entry made on the

note, in the following form, helow the endorsement in favour of the

deceased and joint-holders or in the event of the Government Promissory
Notes having been specially endorsed by the survivor, as such survivor,
immediately below such endorsement.
“ Proof of death of , registered No,.———of
{Signed) A. B.
Preasury Officer.

Norz.—In the first blank would be placed the full name of the person deceared; in the
next the number of the entry in the form given in Article 215 and in the third the initial
letter under which the entry has been made, and the year.

2
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Securities belonging to Native States.

199. Notes held by Native Ruling Chiefs as State property are
issued in a special form, interest on such notes being payable to the
Ruling Chief for the time being. See Article 214A.

Receipt for Interest.

199A. At each treasury will be kept a supply of the prescribed form
of receipt for interest (Form 22, quarter foolscap size), which” will be
given on application to any person proposing to draw interest. The
following instructions are printed on the back of the receipt, and should
he attended to. Personal attendance of the holder is not necessary,
but the notes on which interegt is drawn must be produced for endorse-
ment of the payment:— ~

N.B.—1. A separate receipt must be given for the notes of each loan; but any number
of notes of the same loan may be entered in the same receipt if the interest is payailo to the
same person.

2. The whole of the interest due on s note must always be taken. Partial payments
are not allowed.

3. Receipte for interest on Government pecurities are exempt from stamp duty.

4. Signatures in native character mnst be translated, and a receipt by a native female
must be attested, and except in tha case of payments of interest at a Presidency Banlk
authenticated in the manner prescribed in Article 187. No attestation or anthentication
is however requived in the case of signatures in English unless it is especially so directed
by the officer making the payment, .

. 6. The promissory note or notes must be produced with the receipt. If a farm is
printed on the back of the note (as is the case with all renewed aftar May 1881), the paying
officer will enter a note of the payment : but if the promissory note bears no such form,
then a receipt for interest must also be given on the back of the note, thns—

 Received interest for——————o—half-years ending R

X. Y., Treasury Officer. {Sigrned) A. B.”

6. Tf the back of the note is full of endoreements, and there it no epace for a further
clean endorsement, the Treasury Officer should declina to pay interest, and require the
holder to eend hiz note in for renawal.

7. On npplimﬁnn at the Treasury, or Puhlic Debt Office, promissory notes may he
converted into stack certificates, in which casa the interest is paid by warrant which will be
delivered to the holder by the Treasury Officer upon receipt from the Publie Debt Office ;
or on application the warrant will be sent direct to the holder throngh the post.

199B. Tt is very important that no avoidahle delay shonld ba allow-
ed to oceur in the payment of interest which ghould invariably be made
on the due dates or as soon thereafter as possible. Consequently at
treasuries where the payments to be made are numerons, holders should
be encouraged to send in their nofes some time before the interest
actnally falls due so that the preliminary examination required may not
operate to prevent payment being promptly made.

Record of Payment.

199C. The payments made will be entered by the Treasury Officer in
a register in Form 24, suhordinate to the cash bnok. The schednle to
accompany the list of payments with receipts attached should be copied
from this register, g

Notre.—TIn the preparation of interest receints and registera, all details, espacially the
numbers, amounts, and the numbers of the half-years, or the periods for which interest is

paid, must be correctly filled in; due nttention ta this will save much needless corres-
pondence.

-
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Renewal of Notes.

200. The bolder of any note requiring renewal may procure a renew-
ed note in lieu of his original security in any of the following ways,
that is to say, he may present it duly receipted either in person or
through a representative at (1) Public Debt Office, Bank of Bengal,
Calcutta; or (2) at a Government treasury for transmission to that
Office; or (3) at the Banks of Madras and Bombay, who, as agents of the
said Bank of Bengal, may either renew such notes on their own respon-
sibility or may forward them to the Public Debt Office for renewal. Io
the case of notes sent to or presented direct to the Public Debt Office
for renewal, claims for remewal will be disposed of by the Secretary,
Bank of Bengal, and in the case of noteg presented for renewal at the
Bank of Madras or Bombay, and renewed bf them on their own respon-
sibility, the claims will be disposed of by the Secretary of the Bank
concerned,

201. If the notes are presented to a Treasury Officer, he will despatch
the notes in halves, by post, registered; the upper halves should be
despatched first, the lower ones being sent on receipt of acknowledgment
of the upper halves. Care should be taken that the due registry in the
Treasury Office of all documents connected with transactions entered on
the bacl of the notes is correctly certified against each transaction:—

* (@) In the receipt for renewal, the name of the payee of the new
note should be correctly and legibly written.

(0) In the case of notes required in favour of a European female,
her condition in life (unmarried, married or widow) should
be stated.

(¢) In the cases of married women whose marriages were solem-
nized before 1st January 18G6, the consent of the husband
should be obtained and duly certified on the notes by the
Treasury Officer.

Nore.—Before despatching a note to the Public Debt Office, the Treasury Officer must
be careful to see that the interest due up to the last hali-yearly date has been drawn, except
in cases where there is any doubt in respect to the endorsements or where the interest
has been left undrawn for several years.

202. A note tendered for renewal must be receipted on the reverse
as follows: —
** Roceived, in lieu hereof, a renewed nove payable to (rame of Rolder), with interest
payable at-
Holder ”

Duly avihorised represeniotive <f (name af Nolder)

203. If a person tendering a note for renewal applies for more than
one note in lieu of the note tendered, the latter must be receipted on the
reverse as follows, or in a form as near thereto as circumstances will
admit ; —

“ Received, i Tien hereof, two (or more) notes for R respec-
tively, payable to (name of holder), with interest payable at

Signature of the............

Signature of the.........

} it L D SEAERT SV
Daly nnthorised representative of (name of holder)

204. If a person tendering more than one note for remewal applies
for one consolidated note in lieu of the notes tendered, the latter must

-
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3 . s ’
be receipted as follows, or in a form’ as near thereto as circumstances
will admit: — 2

‘¢ Received, in lieu hereof, a new note payable to (name of holder), for B— 08—
by consolidation with Promissory Note or Notes Nos. ———————— (mentioning the
numbers and amounts of the other notes desired to be consolidated with it), with interest
payable at °

Holder

Duly cuthoris:d vepresentative of (name ofh;ldir).

Stgnature of the........... ”

205. The form of receipt mentioned iu the foregoing rules must he
very clearly and correctly written, and there must be no ambig‘tity as
to the name of the payee of the new note. The name of the holder, as
signed by him or as entered by the duly authorised representative below
his own siguature, should agree letter for letter with the name in the
body of the note, or in the tragsferring endorsement, as the case may be.
Where the holder himself styns the receipt, he may add his usual signa-
ture below.

206. (a) The following fees are payable in respect of applications
for renewal or issue of a duplicate note : —

For each note four annas per cent. if the new note does not exceed
R400, and one rupee if the new note exceeds that sum.

(b) The fact of receipt of the fee should be recorded on the back of
the note by the Treasury Officer and the amount credited in the cash
account us ‘' Renewal fee on Government Promissory Note =
for R as per advice No. , duted , tothe,
Public Debt Office, Calcutta,’”” care being taken that the No. and date
of the advice (Form 25) are entered in the cash account before the advice
is despatched.

1. Postage stamps are not received.

2. The cancellation of coupons attached to a note in view to re-issue of the note without
coupons involves a dee of RS.

3. When the interest column has been expended on a note which bears no endorsement
(other than the renewal endorsement), no fee is charged.

207. Notes, the property of minors unrepresented by any person
having power to negotiate them or belonging to an estate in which certi-
ficate of administration is limited to the realization of interest, of which
the bucks are filled up, should be sent with an application to the Public
Debt Office for issue of a counterpart note, having the words ** Counter-
part not negotiable ’’ stamped across the face thereof.

207A. When notes are renewed in favour of certificate holders
under Act XXVIT of 1860 or Act VIT of 1389, who are empowered to
negotiate or transfer the notes, they should be issued in the following,
form : —

A. B., holder of certificate in the estate of deceased,
empowered under Act XXVII of 1860 (or VII of 1889, as the case may
be) to receive interest and negotiate or transfer (as in certificate) this
note.

208. When a Government Promissory Note receipted for genewal
comes before the Public Debt Office, and the title appears defect{ve, the
Public Debt Office will not pass an*order for the payment of interest
until such title is cleared, or the following procedure is adopted.
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209. Where the defect is formal only, so that there is no practical
risk in overlooking it, the note may be renewed at once under a bond of
indemuity, which should be for the value of the security and the interest
payable for six years from date of such renewal.

210. If the defect, however, be a serious one which it would be
inadvisable to overlook, or if the holder, where the defeet is formal,
refuses to enter into the bond mentioned in the preceding article, then
the Public Debt Office will refuse to renew the note, or pay interest
until ¢he defects in title be cured by the holder. But in cases where
the note belongs to a minor, and re resentagon is limited to interest, a
counterpart note is issued by the Public Debt Office without further
auestion.

211. Except in the case of estate papgr where representation is limit-
ed by order of Court, and there is no qfiestion of defective title, no
counterpart can be issued without the special sanction of the Comptroller
General.

Consolidation and Sub-division of INotes.

212. (a) Notes of the same loan, on which interest has been paid up
to the same date, may be consolidated, or notes may be sub-divided into
others of smaller denominations, but of the same loan, at the option of
the prgprietors, notes being only issued for R100 or multiples of R100.
Ewery note so to be consolidated or sub-divided should be endorsed by the

- proprietor in the forms prescribed for the purpose in Articles 203 and

204,

(b) A fee according to the scale prescribed in Article 206 is leviable
upon each new note issued in consolidation or sub-division.

213. Debentures repayable on different dates or at different treasuries
caunot be consolidated ; and notes of sicca loans cannoe be sub-divided.

Conversion of Notes.

214. (a) Promissory notes and stock of the 31 per cent. loans of
1842-43, 1854-55, 1st May 1865, 1879 and 190U-u1 may be transferred
to any other of those loans except that no transfer to the loan of 1900-01
from any of the other loans is admissible.

(b) The conditions on which such transfer is permitted are that—

(2) a full half-year’s interest is due on the Government Pro-
missory Note or stock certificate at the time it is pre-
sented for transfer.

Exceerion.—Transfers are, however, permitted in the following cases independently
of the above condition :—

(@) To the 34 per cent, loan of 1842-43 : from the 3} per cent, loan of 1900-01 in all
months of the year except January and July, :

(&) To the 3} per cent. loan of 1854-55 : (i) from the 3§ per cent. loan of 184243 in
the months of July and January; (ii) from the 35 per cent. loan of 1865 in all
months of the year except May, June, November, and December; (iii) from
the 34 per cent loan of 1900.01 at any time. .

{c) To the 34 per cent. loan of 1865 : from the 3} per cent. loan of 1000-01 in the
months of May, June, November and December,

(d) To the 3} per cent. loan of 1879 ; from the 34 per cent. loan of 1800-01 at any
time except from 3lst December to 14th January and 30th June to 14th July.
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(¢2) The new note or certificate will be issued bearing interest
from the commencement of the,current half-year of the
loan to which it appertains, except in the case of exception
(b), clause (i2z), when the new notes or stock will be issued
bearing interest from the same date from which interest
is due on the notes or stock of 1900-01 tendered for transfnr,
‘ (722) Interest up to that date will be paid on the old note or certi-
ficate.
(tw) The fee prescribed in Article 206 will be charged on. each
new note issued, but no fee will be levied on any certificate
issued. ¢

Special Notes for Native States.

214A. (a) Chiefs of Nathse*States can convert Government Promis-
sory Notes of the ordinary form, the property of the State, into Govern-
ment Promissory Notes in a special form.

(b) The conditions of issue are—

(1) The special notes are issued only in favour of Chiefs of Native
States, whose admission to the privilege has been sanction-
ed by the Government of India in the Foreign Deparunent.

(2) Applicauous for notes in such form should be made to the
Cowptroller General by the Political Officer resident in
the State, and should quote the order of the Government
of India sanctioning the admission of the State to the

: privilege.

(8) The amount of each note will not be less than R50,000.

(4) The notes are not negotiable by endorsement, but the holder
can at any time obtain in exchauge, if he desires, notes of
the grdinary form on application to the Public Debt Office,
Calcutta.

(¢) The advantages of hiolding notes in special form are—

(1) Interest upon these notes is exempt from Income Tax.

(2) The notes being issued in the name of the Chief, his heirs and
successors, devolve by mere succession to the Raj without
legal administration.

(3) The notes are enfaced for payment of interest at any Govern-

¢ ment treasury desired as in the case of ordinary notes.

Nore—If these notes are converted into stock certificates the gpecial advantages
attached to them are lost.

Registration of Powers-of-Attorney, ete.

215. A register of powers-of-attorney, probates, ¢ertificates, or other
documents connected with the transfer of, or drawing of interest on,
Government securities, will be kept by the Treasury Officer in Form 26.

)., .1. Separate pages ehonld be reserved for separate initials, and the entries under each
initinl should have a separate series of numbers, -

2. In the case of probates, ete,, and orders of court, the naume of the court, and any
number it may have nisigned to its order, may yith advantage be noted in the column of
* Date of docnment.””
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216. Lach document will be registered under the initial of the sur-
name in column 4, whicly will be in the case of—

Power-of-attorney That of the grantor,

Probates or letters of administration ,. »  deceasod,
Certificates for sdminstration of
minors’ estites . . e - » »  Ininor.
- Certiticates of desth or marrisge . = »  persons deceased or married.

217. In the case of powers-of-attorney, probates, letters or certificates
of adpinistration, care must be taken to record the limitations of the
power conveyed, so that transfers may not be admitted under powers
to realize interest only. Special attention %s requested to section 8 oi
Act VII of 1889, under which the Government securities on which
certificate-holders are empowered to receive interest, or which they are
empowered to negotiate, must be describeg, in the certificate. The list
of securities covered by the certificate should be copied into column G.

Certificates granted under Act VII of 1889, entitling the holder to draw interest on
Government securities, should bear stamp duty with reference to the value of the securities
and not with reference to the amount of interest to be drawn.

218. All powers-of-attorney, certificates under Act VII of 1889, pro-
bates or letters of administration, proofs of death and marriage, and
other documents connected with the transfer, etc., of promissory notes,
when duly registered, will be endorsed in the following form:—

‘“ Registered No.
-Th’

150—. (Signed) A.B., T'reasury Officer.”
. Nore.—The blanks will be filled up with the number of the register, the name of the
district and the date of registry.

Stamp Duty.

219. No power-of-attorney to sell, or to realize interest on, Govern-
ment securities, will be registered unless duly stamped, save when it is
exempt from stamp duty by law or notification under the Stamp Act
(e.g., the power mentioned in Article 197, Note).

220. Powers-of-attorney granted by a number of persons havini
separate and distinct interests in the acts to be performed under suc
powers, require to be stamped to a value equal to the aggregate amount
of duty which would have to be paid if each person had executed a
separate power.

220A. Letters of administration or certificate under Act VII of
1886 issued by a competent court should, even when insufficiently stamp-
ed, be registered and acted upon. The fact of the document being in-
sufficiently stamped should, however, be brought to the notice of the
court which issued it.

Rules regarding Powers-of-Attorney.

221. Attention is required to the following rules regarding powers-
of-attorney : — :
* (a) Powers in faveur of a house of business, without specifying
the individual members at the time composing the house,
are inadmissible.
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(b) Powers not in favour of A. and B. ‘ jointly and geverally,”
require that both A. and B. should sign in any transactions
done in virtue of such powers.

(c) General powers, i.e., powers 1elating to all notes standing in
the name of the grantor, are not held to apply to promis-
sory notes in which the grantor is interested jointly with
others, unless they contain a special clause to that effect,
or a specification of the notes.

O

Registry of Endorsements.

222. With a view to protect the holders of Government Promissory
Notes from risk in transmitting their notes by post, Treasury Officers
are authorised to register th¥ endorsements on notes presented to them
for this purpose, but should further warn holders of the advisability
of forwarding the upper and lower Lalves with the same precautions
as are taken by Treasury Officers in despatching notes for remewal.
(Article 201.) Registration of the endorsements will be made without
any regard to their correctness or to the object with which they are made.

Procedure on Loss of Note.

223. When a promissory note is said to have been lost aua the
alleged proprietor is desirous of applying for the issue of a duplicate, he
should be directed to advertise the loss of the note, without delay, in
three successive issues of the Gazette of India, and also in the local
Government Gazette. He should further address the Secretary and
Treasurer, Bank of Bengal, on the subject, fully detailing the circum-
stances attending the loss of the note, and the dates and pages of the
Gazette of India in which his notice appeared, at the same time furnish-
ing any proof he may possess of the note having been his property and
he should be instructed to furnish a copy of this communication to the
treasnry at which interest is payable.—See also Financial Department
Notification No. 112, dated 6th April 18383, Gazette of India, dated Tth
April 1883, page 171, and Financial Department No. 96, dated Tth
January 1888, paragraphs 17 to 22, Gazette of India, dated Tth January
1888, page 6.

Erasures.

224. Every erasure in an endorsement should be accompanied by an
explanation in writing, to be produced by the proprietor of the note at
the time of its presentation at the District Officer’s office; and every
cancellation of an endorsement should be made under the signature of
the proprietor of the note for the time being.

Vernacular Documents to be translated.

225. No document in any native character will be received by the
Public Deht Office unless accompanied by a translation in English
authenticated by a responsible officer.
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Refereaice to Public Debt Office.

226. All communications on matters of detail relating to the subject
of this chapter should be addressed to—
k= TraE SECRETARY AND TREASURER, BANk oF BENGAL,
- Public Debt Office, Calcutta.

Provincial Debentuse Loans.

227. The rules in force for Government securities are generally ap-
plicable to these debentures, except that interest cannot be paid else-
where than at the places mentione(l) in «hgm. Payments of interest will
be reported to the Presidency Bank in schedules similar to those in use
for payments on account of Government securities.

' 1. In some cases a payment on account of profits is added to the fixed rate of interest
paid upon Provincial Debentures. In such cases the Local Government will declare, by a
notification in the Gazette, the amount to be added on this account to the payment of
interest. For example, it will declare that, in addition to the fixed interest payment of
R4 (or other sum) per cent. due on 1st April 190 | further amount of annas per cent.
will be paid on acconnt of profits. The whole amount of the payment, including that
which represents the profits, will be treated in the accounts as a payment on account of
interest and no adjustment between the Civil and Public Works Departments is required

on nt*of it.
R - g The Government of the United Provinces of Agra and Oudh have directed that
w « in the case of their Provincial Debentures, a debenture may be renewed in the name of
the heir (or legal representative) of the holder, on being signed by him for renewal (see
Article 200) and on the district officer endorsing on the debenture a certificate that the
person so signing is the heir or legal representative of the holder.
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Chapter 14.—Stock Certificates. :
Nature of Security . 5 LA . 228 Form of Application . o 5282
Adjustment of Interest . - . 230 Payment of Interest v. 236
Endorsement of Stock Certificatea . . . 240 e

Nature of Security.

228. (a) Stock certificates of debt are issued from the Public Debt
Office, Calcutta, in lieu of promissory notes, under the Notification,
Financial Department, No. 6318-A. of 28th December 1894, Appendix E.

(b) Stock certificates have the following advantages over Govern-
ment Promissory Notes:—

(1) Government Promissory Notes can be converted into stock
certificates and re-converted into promissory notes at any
time, at the option of the holder.

(%) The holders of stock certificates are not required to present
them in person or by agent when the interest becomés-duye.
On apihcation made, interest will be paid fo stock cerfi-
ficate holders Ly warrants on any Government treasury,
which warrants will be sent by post, on the day the inter-
est falls due, to the stock certificate holders direct, or
through the Treasury Officer, as they may desire.

(8) Stock certificates are not negotiable by endorsement, and are
consejuently of no value in the hands of a wrongful holder,
and the risks arising from the possession or repeated trans-
mission of negotiable securities are thereby avoided.

(4) In the event of the loss of a stock certificate by theft, fire,

e’;o.l, a fresh certificate will issue on satisfactory evidence
of loss.

229. A stock certificate certifies that “ A. B, is the registered pro-

prietor of RUU of the 3} per cent. loan of 190 , bearing interest from

”. A holder wishing to convert his Government Pro-

missory Notes into a stock certificate will receivé a certificate of the

loan to which the notes appertain, or, at his option, of any other loan to
which they can be transferred under the conditions of Article 214.

Adjustment of Interest.

230. If a stock certificate of the loan to which the promissory notes
appertain be applied for, interast due upon them must first of all be
drawn before they are tendered for conversion. If, however, it be de-
sired that stock of some other loan sheuld be issued, the notes should
be tendered for conversion with six months’ interest due on them

B W T - N T NS .

an
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except as provided for in the exception to clause (z) of Article 214. In
this case interest will be adjusted as follows: — =
L J

(a) If the application is for stock certificates of the Loan of 1865—

. |
d interest is duo f interest will bo paid d the stock .

oard trhfhprlo' n°t‘;” B i :l?e l‘t::t full xlml?-tym‘:: mfurri;n:v;ulf-ygn; c;-r?il:'wnt)e wnll‘benr

ol scen ending only up to interest from .

1842-48 . .

‘ 31st Jan, .,
] 31st July .
[

.| 81t Oct.

(e} >

. { 30th April (¢) .

1st Nov,
1st )3.)‘.

30th June.

5 { 20:h Juno . . | 30th Rpril (g) . 1st May.
1854-65 { 20th Dec, . .181st Oct. (g) . 1at Nov.
1879 { {| Lfnh Jan, . . - .3I?r, Oct. (f) . 15t Nov.
15th July . ; 1 80th April (f) 15t May.
. | 29th June , . . @th April (g) . . | 1st May.
1900-01 * 1| 29ta Dee. . . . 316"t g) - . i 1st Nov.
(b) If the application is for stock certificates of the Loan of
1842-43—
29th June . 2 .|31st Jan. (@) . .| 1st Feb.
1854-56 . { 39th Dec. . . .|8letdaly (B) . .| 1st Aug.
W * { 30th April . . 81st Jan. (e) . . | 1st Feb,
3 1| 31t Oct, . « | 3lst July (e) . 1st Aug,
1879 { 1§th Jan, . | 81st July (&) . 1st Avg.
“U] 1oth July . 8lst Jum. (k) . 1st Feb.
1900-01 { 29th June . 81st Jan. (B) . 1st Feb, 5
* | 29th Dec, . 81st July (%) . Ist Aug.
L]
(¢) If the application is for stock certificates of the Loan of
1854-5H—
1 \
240, (| 2ist Jan, . . | &0th Dee. () . « | 8ist Dec.
1£42-43 U 31t Jaly . 90th June (B) . .| 30th Jone.
1865 30th April . 30th Dee. (¢) . 31st Dec.
% "L 31st Oct. 20th June (¢) . 20th June.
1859 ; 15th Jan. . 30th Dec. (4) | 81st Dec.
|

16th July .

9th Jusie (1) .

(d) If the application is for stock cerlificates of the Loan of 1879—

1843.43 § 8lst Jan, . .| 15th Jan. () . .| 16th Jan.
= £ Slst July | | 16th July () . . | 16th Jnly.
854-55 (| 29th June , | 16th Jan, (a) « | 16th Jan,
1854-65 U]29th Dec, , .  .|1sth July (1) . 16th July,
- (l8uhApril , ., |15th Jan. (d) .| 16th Jan,
1865 . zl 31st Uct, : .| 15th July (d) .| 16th July.
> ' 20th June , 3 .| 16th Jan. (n) g } 18th Jnn, .
1800-01 { 20th Dee, . . |16t July (q) .| 16th July.
]
-
-
-
® .
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. Interest on R100 at annas 4 pies 8 per month: — o
P.

3 £ a
{a) 3§ month 0 2 586
By A3 0 4 936
(c) 132 . 0 9 2138 i
(@) 2% 011 8 ‘
@8 014 0
(s . 1 0 4 o
@ 45 » 1 2 986
() 433 1.7 218
() 53¢ 1 9 618
(V)7 S S b 198
(B : %

N.B.—In calculating interest for broken periods the Public Debt Office reckons a month
to consist of 30 days.

231, Cancelled.

Form of Application.

232. The applicant for a stock certificate, after drawing all interest
due, must endorse the notes (or debentures) under his signature, ‘‘ Pay
to the Viceroy and Governor General of India in Council,” and Tist
make a list of them in T'orm No. 27.

233. The Treasury Officer is enjoined to give every assistance and
instruction so that this form may be correctly prepared, and to see that
due registry of all documents in support of title to the notes or deben-
tures be certified on their reverse, as prescribed in Chapter 13. He must
also satisfy himself that the person who presents the application is the
person he represents himself to be.

234. (a) The Treasury Officer will now forward the application and
the note (in halves) to the Secretary and Treasurer, BnnE of Bengal,
Public Debt Office, in a registered cover, insured as of the value of R100.

(b) He will also be the channel of, and should facilitate, any neces-
sary correspondence between the Public Debt Office and the applicant
so that any formal defects may be remedied, or objections raised by the
Public Debt Office removed.

Nore.—If there be any serious objection to any of the notes it will be better to
return them to applicant for the necessary measures, and to submit a revised application
for the remainder of the notes only.

235. (a) If the papers are correct, the Treasury Officer will, in due
time, receive for delivery to the applicant : —
(1) The stock certificates applied for.
(2) An interest transfer receipt or pay order for the amount due
on the conversion,
(b) The former he will enter in a register (Form 28) and deliver to
applicant, taking his receipt in the proper column. The latter he will
deal with under Article 237. . :

| £
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. Payment of Interest.

236. The interest d# on the stock certificates will be sent by the
Public Debt Office to the Treasury, without further application, upon
the due date, or it will be sent to the holder direct on his written apphca-
tion. It will be sent in the form of a warrant and made payable to the
omler of the registered proprietor.

237. The Treasury Officer will register the warrants which he re- *
ceives in a register of Interest Orders (Form 29), and he will deliver
them®either to the holder in person, or to his attorney (Article 215), or
to any one sent by either of these and bearing a written and signed
request for the delivery. The signature of the recipient will be taken
in the register, and payment will thereafter be made at the treasury in
the usual way, as on an ordinary authorised pay order, the Treasury
Officer being responsible, as in the case o all other payments, that tke
payment is made to the proper person.

238. In every case advice will have heen received of the issue of
the warrant, and these advices must be carefully kept as in the case of
advices of bills.

239. The Treasury Officer is not reqnired to advise the holder of the
arrival of his interest warrant; the holder should know the dates on
which to expect it. But if the holder leaves the interest order un-
appligd for eight months, then the Treasury Officer should return it
(tw#ether with the next following one, which he will have had for two
months) to the Public Debt Office, and mark them off in the register as
thus rgturncd. The Public Debt Office will retain them till they are
claimed.

Endorsement of Stock Certificates.

240. The following form of endorsement on a stock certificate
serves most of the ordinary purposes of the holder:—*

Received in lien of this stock certificate for RO00, promissory notes (or debenfures)
and stock certificates as by following detail :—

Fromissury Note, | {
Debienture, Value of cach. Iuterest, where yaynble.
or Stock Certifieate, l

| |

Toran

Signed by holder, or hig attorney,*
or his administrator or executor.”
Yjgned in my presence.

Treasury Officer of
° Date

* In these cases the Treasury Oiﬁcers.mmt add the wrtiﬁéat&ﬁmtiuind by Article 194
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241. (a) By means of ths endorsement, the holder can—-
(1) If ke wishes to sell his holding,—obtain promissory notes in
his own name and endorse them in the usual way to the

purchaser. .

(2) If he wishes to sell part of his holding,—do as above for part,
and obtain for the balance a stoci' certificate in his omwn

name.
(3) If he wishes the payment of interest transferred to a new
treasury,—apply for a stock certificate in the samerterms
as the one he holds, but with interest payable at another
treasury. ¢
(4) If he wishes to sub-divide his holding, or re-convert it into
promissory notes <Sor debentures),—apply for stock certi-
ficates or promiSudry notes (or debentures), as he requires.
" (5) If, being the administrator or executor of a holder’s estate,
he wishes to have the holding transferred to his own name
as administrator or executor (or if he has the power, to his
own or any other person’s name, absolutely), he can obtain
promissory notes and endorse them accordingly.

(h) He may also consolidate two or more stock certificates, by en-
dorsing all of them in the above form, with the addition of the words in
italics below : — & Gy

b".

“ Received in lien of this stock certificate for R000, and of the stock certificates
No. for 000, and No. for R000 of the same loan.
Total R000."

242. The Treasury Officer will receive the stock certificates as above
endorsed and forward them to the Public Debt Office for issne of the
necessary certifieates or notes. which the Puhlic Deht Office will return
to the Treasury @fficer for delivery to applicant. The Treasury Officer
will pass them through the register (Form 28), Article 235.

243. The Public Debt Office require certain fees for new promissory
notes or dehentnres issued (see_ Chapter 13, Articles 206 and 212); but
new stock certificates are issued without fee. When, however, non-
transferable stock certificates are issued by the Bank of Bengal, Madras,
or Bombhay, in lieu of the whole or any portion of ordinary stock certi-
ficates, for transmission to the Bank of England for registration in its
bonks. each non-transferable certificate so issued is charged at the rate
of one rupee for every R5,000 or part of R5,000. 1

244, The Public Deht Office will advise Treasury Officers of the
issne of any stock certificate of which interest is payable at their
treasnry. as also of the eancelment of anv such stock certificate. The
proper entry shonld be made in the register (Form 28), Article 295,
These advices are independent of the letters forwarding stock certifi-
cates for delivery to the holders.
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Chapter 15.—Deposits.

Explanations . . . . . 2456 Clearance Register . . . S
Lim.tations 5 o . % . 246 Lapses—Annual Account ., s .
Revenue Deposits—Repayments . 250 Civil and Criminal Courts’ Depo-
Form of Voucher > . . 261 sits . E . . .

Quarterly Certificate e . 252 Agreement with Treasury . -

Deposits for Loan . AR it

8% BB

.

Expla.nations.‘

245, (a) Deposits proper are classified according to the department
through which they are received. The wiupl classes are—

Revenue deposits.
Civil Court’s deposita,
Criminal Court’s deposits,

(b) But other classes may be added under the orders of the Account-
ant General when necessary; the accounts are kept by separate items.
Some deposits are classed as Personal Deposits, for which special forms
are provided and the account kept of them is of the nature of a banking
deposlt Aecount.

. . In provinces where all branches of the civil administration, revenue, criminal, and
civil, are under the same officer, the system may be adopted of including all deg‘osits of
the district and subordinate courts in one register as revenue deposits; or the Treasury
Officer may be directed to receive and keep accounts of all such deposite in exactly the
same way as rovenue deposits, but in separate registers and returns under the designation
of *“ Civil Courts and Magistrates' deposits.’’

. 2. Military deposits are dealt with under epecial rules. Bul at stations where there
is no branch of the Bank of Bengal, an officer commanding & regiment of Bengal Cavalry
may, when the cash in his regimental chest reaches a large amount, Jpdge a part of it as
an ordinary deposit in the treasury : it should be shown as a revenue deposit.

Limitations.

248. It is the business of the Treasury Officer to see that no item is
credited as a deposit save under formal order of competent authority,
and also, if the amount could be credited to some known head in the
Government account, to make representations fo the court or authority
ordering its acceptance. No sums are to be credited in any deposit
register which can be carried to any other head of account; for example,
revenue paid to Government on account of a demand not yet due should
at once be finally carried to the proper Budget head, and may not be
placed in deposit.

Note.—Government Promissory Notes or other security deposits (not being cash) re-
ceived from revenue farmers or other contractors are not revenue, and must on no account

be credited as revenue,

247. The treatment of the following items as deposits is pro-
hibited : —

(a) No pay, pension, or other allowance should be placed in deposit
on the grmma of the absence of the payee or for any other reason; in a
district office pay should not be drawn till the claimant appears.




114 DEPOSITS. [CrAP. 15,

1. This prohibition does not extend to the balance of the cheque for payment of
native military pensioners. 2

2. When a pension is granted to several persons jointly, it may not be drawn on the

appearance of one claimant only, and payment of his reputed share made, the balance
being placed in deposit.

{b) No fines should be placed in deposit on the ground that appeal is
pending; they should be credited at once to Government, and refunded,
if necessary, on order of the appellate court. But compensation fines
(including costs in criminal cases(g due to an injured party, and not to
Gevernment, should be kept in deposit in cases subject to appeal till
the period allowed for presenting the appeal has elapsed or if an appeal
be presented, till it is decided; and then, the fines should either be paid
to the rightful claimant, if claimed, or continue in deposit till they
lapse under the ordinary rule.

(¢) Refunds, whether of stamp or of other receipts, can be drawn
only on the appearance and on the receipt of the person entitled to them,
after production of due authority; on no account may they be charged
on the receipt of an official and lodged in deposit pending demand.

Nore.—The following rules have been laid down for the payment of refunds of
reven:’uh {:(r)gdited or amounta deposited in cases where the amount involved does not
excee -

(1) On receipt of a refund order passed by the Collector or other officer concerned,
the Treasury Officer moy at his discretion issue a notice (a) inviting the person
to whom the refund is to be made to receive payment at the treasury, and
(&) intimating that on failure to comply with the invitation“.=‘hin one
month (or such longer period as may appear nocessary) the amount™ei the
refund will be remitted to the payee by postal money order at his expense.

(2) When the payee appears in person at the treasury, the Treasury Officer should
see that no avoidable delay occurs in getting the voucher for the refund
signed by the payee who may then receive the payment personally or by a
duly authorised agent or by money order at his own expense,

(3) When a money order is issued under clause (&) of the notice referred to in
rule 1, it hall be accompanied by a mceirt in Form 13 or 31, as the case may
be, of the Civil Acconnt Code. The full amount of the refund and the
deduction made therefrom on account of the money order fee should be
clearly shown in such receipt. The amount of the money order should not be
remitted in cash to the t office, but the Treasury Officer should send a
money order form duly m& in together with a certificate that the amount
of the order and the money order fes thereon have been credited to the Post
Office in the treasury accounts by per contra transfer. The post office will
accept the money order on the authority of the Treasury Officer's certificate.

{4) The post office will get the receipt roferred to in rule 3 signed by the payee,
when the amount of the money order iz paid to him and will then return the
receipt to the Treasury Officer roaking the payment, who will disposa of it in
the usual way. The Account Department will then aceept such voucher as n
valid receipt for the full amount of the refund entered therein.

248. (a) The net sale-proceeds of impounded cattle are to be kept
in deposit for three months, and if no claim be made within that time,
are to be credited to the proper account.

(b) The sale-procecds of unclaimed property are not to be placed in
deposit at all; under Act V of 1861, section 26, the property itself is to
be kept for six months, but money realized by sale is at once (section 27)
at the disposal of Government, and should be taken to eredit of Law
and Tustice. Fxeeption must, however, he made in the case of pro-
perty left by persons dying infestaie and without heirs, which eivil
courts will secure and hold for eertain periods in accordance with the
local law, :
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1. If unclaimed property be perishable and be sold because it cannot be kept, its
proceeds should be held for sixymonths in deposit, but the circumstances should be clearly
stated under ° Nature of deposit.”

2. Money belonging to prisoners in jail should not be held for long terms by the Jail
Department, but should be transferred at convenient intervals to the magistrate for

eposit. :

p%‘ The Police Department should have no deposits; unclaimed property found by, or
délivered up to, a police officer should be made over to the magistrate; proceeds of sales
of old stores or other Government property should be }i‘aid into the treasury for credit to
Go:l.'pli)nmcu(;,; no pay, reward, or other allowance payable to a police officer should be held
undisbursed.

«

249. The funds of gquasi-public institutions, even when aided by
Government as dispensaries are, may not Be placed in deposit without
special sanction of Government. Nor can any jewels or other property
received for custody and restoration in kind be brought on the deposit
register, though the value be stated in money.

Nore.—A single exception is made in a case where a district officer has to receive from
a Native State a sum of money to be paid out to certain claimants: if the money is paid in

coin of a native mint, it may be credited in the deposit register at its reputed value;
repayments, which will be in the same coin, being of course charged at the same value.

Revenue Deposits—Repayments.

250. A person claiming refund of a deposit must produce an order
of the court or authority which ordered acceptance of the deposit; this
order the d'reasury Office will compare with the entry in the register of
reesipts, and, if the balance be sufficient, he will take the payee's

- receipt, make payment, and record it at once, under his initials, both

in the register of repayments, Form 30, from which a daily total is
carried to the cash book and in that of receipts, noting in both also
the date and amount of the repayment. If there be not a sufficient
balance at credit of the particular item, the Treasury Officer will en-
dorse this fact on the order and return it to the person presenting it.
Nore.—When, at a treasury which banks with a branch bank, a deposit is repaid by
an order on the bank, the entry in the register of receipts will be made when the order is

issued and that in the register of repayments when the repayment is reported in the daily
bank sheet.

Form of Voucher.

251. In order to avoid the inconvenience and risk which accompany
the payment of money upon proceedings recorded in the vernacular
languages, and to ensure caution in the issue of such orders, the Govern-
ment has directed that every order issued by a court or office for the
payment of money from a Government treasury shall be in English,
unless the presiding officer is unacquainted with that language. 1If the
disbursing officer does not understand English, and the officer ordering
the payment does, the order for payment shall be both in the vernacular
and in English.

}\;ori:.—Form 31 has been prescribed for the repayment order and voucher for deposits
repaid.

- Quarterly Certificate.

952. At the end of every quarter a certificate must be recorded on

the extract register of receipts by every district officer not in personal

‘ 12
|

L
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charge of the treasury, that he has personally carefully exdémined the
register, and that the entries are made with the utmost care and regu-

larity.

Nore.—This examination is not intended to be mechanical, and to secure only that all
necessary entries are made and initialled without fail at the time of the transaction, but also
Lbaf& no moneys are unnecessarily placed in deposit, or allowed to remain there witheut
good cause. y

Clearance Register.

“
2583. In April of each year, the outstanding balaaces in the Receipl
Register of the second preceding year, which are not reported for lapse
under Article 255, should be transferred to a Clearance Register in
Form 32 with suitable changes in the headings, with a view to repay-
ments during the next two yeacs being recorded on it by the account
office in the columns provided for the purpose. To this Clearance
Register should also be transferred any items in the last preceding
Clearance Register but one, that are for special reasons not allowed to
lapse to Government under Article 255, while the bulk of the outstand-
ings in it so lapse. Old items thus transferred from one Clearance
Register to a second one should be carefully watched by the district
officer, and must in ordinary course lapse at the end of the two years
for which the latter is current. They cannot be allowed to be carried
forward to a third Clearance Register without the special scnction of
the Accountant General. In the district offices the repayment of items
entered in a Clearance Register submitted to the account office should
continue fo be recorded in the original Receipt Registers. It is not

intended that Clearance Registers should be nsed in district offices.

254. A certificate from the administrator of every personal ledger
account (to the effect that the balance claimed by him is of a named
amount, and detailing his outstanding cheques in order to explain the
difference between his balance and that admitted by the Treasury Officer
in his plus and minus memorandum) should be transmitted along with
the Clearance Registers for other classes of deposits.

Lapses—Annual Account.

255. Deposits not exceeding one rupee unclaimed for one whole
account year, balances not exceeding one rupee of deposits partly 1epaid
during the last year, and all balances unclaimed for more than three
complete account years vill, at the close of March in each year, be
credited to Government by means of transfer enfries in the Accountant
General’s office. Of deposits or balances thus lapsing, the Treasury
Officer must submit to the Accountant General, immediately after 31st
March, a list in Form 32-A.

Nore.—Early in March the old registers of deposits shonld be taken up, and an extract
made on raled pnlper of thoee of each class which would, in ordinary course, whether from
age or pettiness, lapse at the end of the month. This list should then be reviewed by the
district officer, and any item, which in his opinion should not be so dealt with, should be
struck out and af the game time (if it be an item lapsing from age) entered on the first

age of the Clearance Registers for that class;, full detail of the reasons why it is not to
pse being given in a covering memorandum. Similarly, if any item is repaid in the
course of tﬁw month, it should he struck ont of Uhis list at the same time ag the payment
in entered in the registers of receipt and repayment, On the 3lst March each of thesa

T R
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lists should ®e again checked with the register of receipts, wherein its item should be
marked off as having lapsed and been credited on 31st March, and the total of the list
shonld be deducted in the pluf and minus memorandum from balance shown at credit of
the particular class of deposits, the list itself, signed by the district officer, being forward-
ed to the Accountant General.

256. Deposits credited to Government under Article 266 cannot be
repaid without the sanction of the Accountant General, but this sanc-

tion will be given as a matter of course on ascertaining that the item °

was really received, was carried to credit as lapsed, and is now claimed
by the person who might have drawn it any time before the lapse. The
amount of a lapsed deposit refunded will, however, be charged in the
cash book as a refund and not debited to deposits. But the application
for refund and the payment of the deposit should be recorded in the
district register of receipts, so as to guard against a second repayment.

258A. The application for sanction™Will be made in Form 32-B.
There must be a separate application for deposits repayable to each
person, and it will be used as the voucher on which the li‘ayment is to be
made and submitted to the Accountant General with the List of Pay-

ments in which it is charged.

Civil and Criminal Courts’ Deposits.

257. (a) There are two methods in which the accounts of civil court
and of orzninal court deposits may be kept.

“(b) In the first of these, each deposit is separately paid into and
drawn from the treasury, upon documents passed by the presiding officer
and setting forth the particulars necessary for the entries in the receipt
register. In this case the registers of receipt and repayment are kept
and the monthly and annual returns and lapsed lists submitted by the
Treasury Officer in the manner above prescrilned for revenue deposits,
although the sets of registers and returns must all be kept separate
from those of the revenue deposits. For these no further instructions
are necessary.

Nore.—This method is not desirable if the judge or magistrate is a sepurate officer

from the district officer, and has to keep a separate set of deposit accounts for his own
purposes,

258. According to the other method, the civil courts and magis-
trates merely bank with the treasury, remitting without detail their
gross deposit receipts for credit in a personal ledger, and making repay-
ments by cheques on the treasury which are taken to debit of the same
personal account. These personal ledgers, and the corresponding
accounts and returns, must be kept by Treasury Officers, in the form
prescribed for personal deposits, but quite separate from .th.ose of per-
sonal deposits proper; an(l) they will be designated as civil court or
criminal court deposits.

s vouchers the paid orders of the civil

,— i ing as hi
Nore.—The Treasury Officer, in sending as D her o ot of sath-

court, should attach them to a covering list showing

259. The object and effect of this arrangement is_ simply to reliev‘e
the Treasury Officers of rcsponsibility for the details of the (lCPO;lt
transactions, mot to abolish detailed record, but to confine it to the
departmental office in which registers of receipts and payments must




o

118 DEPOSITS.

[} C S
L

[CHAP? 15.

be kept up in the same form; and be worked on the same principle, as
above prescribed for the Treasury Officer’s accpunts of revenue deposits.
The civil court or magistrate in this case is responsible for the monthly
detailed returns despatched to the Accountant General Salthough the
vouchers are sent by the Treasury Officer), for the quarterly certificate,
and for the Clearance Registers and statement of lapses,—wvide Artigles
252 to 256.

260. The civil court or magistrate will incorporate with his own
accounts and returns the deposit items of his subordinate courts, as a
Treasury Officer does those of subordinate treasuries. It may, how-
ever, be arranged that sonfe subordinate courts should keep independ-
ent accounts and submit their returns direct to the Accountant
General. Separate accounts will, of course, be kept for, and separate
returns submitted by, the sexgzal Small Cause Courts.

Nore 1.-—Each transaction of receipt or payment of a civil and criminal court deposit
must be initialled by— S

(a) the Judge or Magistrate; or

(£) in the case of a High or Chief Court or a Judicial Commissioner’s Court, by
any pazetted officer of the court;

(¢) in the case of a Small Cause Court, unless otherwise ordered by the local Gov-
ernment or Administration, by a Registrar npsointed under section 13 of the
Presidency Small Cause Courts Act, 1862 (XV of 1882), or under section 12
of the Provincial Small Cause Courts Act, 1887 (IX of 1887).

Nore 2.—The plus and minus memorandum of the balance of deposits should be
stated by the Judge or Magistrate upon the register of receipts transxﬂi&d{ the
Accountant General.

261. In civil courts where numerous petty sums are received from °

suitors for immediate disbursement in full (as for diet, postage, ete.),
the detailed control might, with the approbation of the chief judicial

authorities, be left with the receiving court.

1. The receiving court, however, should record and deal with these petty deposits
with the same care #ind formality as others. It should enter all in detail in a register of
deposit receipts of the ordinary form, labelled ““ Sherifi's petty accounts,’”” and repayment
weuld be recorded in the similar separate register of repayments, both to be handled and
attested like the general register. From these two separate registers daily totals would
be carried into the general registers (thouih, of course, without numbers) and also into a
register of the perscnal ledger form in which a daily balance would be struck; monthly
totals of receipts and of payments on Sherifi's petty accounts would be noted on the
extracts from the feneml registers submitted to the Accountant General, and lapses

periodically reported. ] g
2. The detailed instructions regarding these peity deposits would be preseribed,
wherever the system was permitted, by the chief judicial authority and the Accountant

CGeneral in communication.

Agreement with Treasury.

262. When the different civil courts of a district bank with the
civil treasury, the Treasury Officer may, if it facilitates the compari-
son of the accounts, open a personal ledger account *for each court, even
though the deposit transactions of the subordinate courts be brought
by a superior court in detail on its own registers.

263. (a) To prevent disagreement between the deposit figures re-
ported to the Accountant General by ecivil courts and by Treasury
Officers, it is mecessary to arrange that the former shall report only
completed transactions. A civil court does not usually receive money,
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but gives the intending depositor an order to the Treasury Officer to
accept it; and so, thoughgrecording the issue of this order in a court
register with sufficient detail, it will not bring the item on the deposit
register till the Treasury Officer advises receipt. Similarly, it will
ascertain from the treasury at the close of the month which of its pay-
ment warrants have been cashed, and detail at foot of its extract register
of repayments the warrants which are unpaid, deducting their total
from the total of the extract. )

(b) éThe Treasury Officer will furnish the court with a daily advice
list of the sums received aud paid, or advise the receipts and payments
in a pass book as pay be laid down by the Accountant General.

1. When it is inconvenient for a depositor to proceed to the treasury with the court's
order to lodge his deposit, it may be received by the court, and by it afterwards forwarded
to the treasury. Courts in the same town with a <mgasury or sub-treasury should make
remittances daily; if at a greater distance, they should remit frequently at fixed intervals.
Similarly, when it is inconvenient for a claimant to proceed to the treasury there to obtain
repayment of a deposit, the Judge may pay him in cash, provided that there are in the
:?iurt funds sufficient whether of current deposit receipts or of the office permavent

vance, .

2. In these cases, however, the s receipts and payments taking place at the court
must be shown as remitted to and from the treasury, and the gayment; be supported by
the paid orders. If the receipts are in excess of the payments, the excess will be remitted
in cash to the treasury; and if the payments are in excess of the receipts, the treasury
will gmay the excess to the court, which will thus rccoui) the permanent, advance account.

. No permanent advance should be given and held apart specially for the repayment
of deposits; the office permanent advance may be augmented sufficiently.

264. When the list of lapses is made up by the Judge or Magistrate,

"notice of the amount must be sent to the Treasury Officer to enable him

to deduct the amount in the personal ledger,

Deposits for Loan.

265. Whenever it is necessary to open a new loan, a notification is
inserted by Government in all Gazeties, and a general letter in the
following terms is circulated to Treasury Officers; the deposits on re-
jected tenders are returned to the depositors on surrender of the original
deposit receipt, while those on accepted tenders are either so returned,
or credited to the Government of India. The rules in this chapter do
not further refer to these deposits.

“ All sums tendered at Government treasuries as deposits on account of the loan
advertised are to be accepted; a receipt should be given in the foliowing form :—

DEPOSIT OX ACCOUNT 3% PER CENT. LOAN.

*“ Received from (nante of depositor with address in full) the sum of R————
as 3 deposit on account of the 3} per cent, Loan advertised in the Gazette of India Extra-

190 . }
T'reasury.

“ These deposits must be entered in a register and carried to a separate sub-head in
the cash account, viz., ‘ Deposite for Losn.” As goon as it ia guite certain that no more
can be feceived in time for tenders to reach Caleutta on the forenoon of the da hxed for
the opening of the tenders, a copy of the register should be despatched to omptroller

Officer in charge of T'reasury.

rofer.

General, Calcutta, The list should therefore reach Calcutta before noon of the day
w'l
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“ The list should be in the following form :(— e
Derosrrs ror Loaw, 180 .
No. of Deposit. Name and address of depositor. Amount,

* Orders respecting the disposal of deposits, the receipt of instalments of the loan,

and the issue of promisso
fime as miay be necessary.

'

ry notes are communicated to Treasury Officers from time to
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Chapter 16.—Local, Municipal, and Cantonment Funds.
Texpl i . . . . . 266 b g .
Logalanbeﬁl::s 5 e S Edy O . 2710272 ﬁ g?:awma%iﬁuuxlxdiimormdum . ?2;2

Verification of Balances . . . 27

-
Explanatioxg..
266. A local fund is thus defined in the Civil Service Regulations:
*“ Revenue derived from special sources and devoted to special objects,
and not to the general purposes of the administration, whether Imperal
or Provincial, forms a local fund.” "We transactions of local funds
are not included in the public accounts. ~

Nore.—No new fund should be created without a clear necessity and without the
approval of the Guvernment of India in the Finance Department.

267 to 269. Cancelled.

Local Funds.

we

#970. The transactions of all local funds of which the Local Govern-
ment desires that there shall be a separate balance will be entered in
separate columns in the treasury registers, which allow one column for
every such fund in the district. Unless the funds are very few in
nuwmber, it is wost convenient to have registers and totals for municipal
and cantonment funds separate from those of other funds.

971. The account of a local fund at the treasury is ordinarily a
pure banking account, money being paid in and drawn out without
specification of the nature of receipt or expenditure.

The Treasury Officer need only see that the voucher for payment is
m proper form aud signed by the proper officer and that the amount does
not exceed the amount at credit of the banking account. In the case
of some local funds, however, the procedure of paying in and drawing
money is the same as in the case of (Government accounts and the same
forms of vouchers are used. In such cases the Treasury Officer should
serutinise and pass the vouchers in the same way as he does in respect
of claims on Government and should also see that the amount demanded
is at the credit of the fund.

1. If the charges of any local fund are drawn from the treasury on detailed bills the
gross amount should be charged in the accounts, the deductions on account of income tax,
fund subscription, etc., being credited by transfer in distinct entries. (Vide Chapter 18—

‘Article 317, Note 2.) |
2. Cheques may not be drawn on a Government treasury or on a branch bank used
as a treasury for sums below R10.

272, In those cases in which 1 cal funds, other than municipal and
cantonment funds, merely bank with the treasury and are not controlled
by the account department, the. transactions may be recorded in the
form used for personal deposits, but must be kept quite distinet, and

-
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must pass into the cash account as excluded local funds, ahd not as
personal deposits. o

1. Municipalities are ordinarily obliged to place their funds in a Government treasury
or a bank or branch bank used as a Government treasury, if there is one in or near the
municipality.

2. Bervice stamps may not be used by a local fund officer, or any Government officgr
acting in a capacity connccted with a local fund, incorporated or excluded, such 025
*? President or Secretary of a Local Fund Committee, but service labels may be used on the
correspondence of a public officer acting as such, even though the correspondence may
relate to the affairs of o local fund. The term local fund as used in this rule is
intended to include municipalities and other similar bodies or institutions. o

3. Telegraphic messages, the charges for which are to be borne by local funds,
should be classed as Private and not as State.

4. Cheques may not be drawn on a Government treasury or branch bank used as a

« treasury for sums below R10.

Cantefment Funds.

278. The transactions of cantonment funds are accounted for in
the same way as those of other local funds and an annual consolidated
account, in duplicate, is submitted by the cantonment authorities to
the Examiner or Inspector of Local Fund Accounts.

Plus and Minus Memorandum.

274. A plus and minus memorandum should be appended to the
monthly accounts showing for each local and municipal fund th€ Dalqnee
at the beginning of the month, the amounts received and credited durig
the month, and those paid out during the month, and deducing the
balance at the end of the month. In the case of local funds, which
have a provincial balance only, the balance column should not be filled
up.

i Verification of Balances.

275. At the end of the year the Treasury Officer should verify the
balances at credit of each fund, in communication with the Accountant
General on the one side, and the officer or committee administering the
fund on the other. The balance on the Accountant General’s books is
the balance acknowiedged by the Government, and the Treasury Officer
should follew it, and not the local accounts, as his standard.

— e
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Chapter 17.—Sanction ; Powers of Governments,

s
Classification of Charges. . . 276 | Local Fund Charges
Secretary of State's Sanction . 277 | If authority is exceeded
Imperial Charges . - ‘ . 273 | Date of Effect of Sanction
Imperial and Provincial Charges . 278A | Lapse of Sanction
Provincial Charges . « +« o« 223 | Budget n‘nd Sanction

BERER

Classification of Charges.

276. Service payments on Ciovernment account are divided, so far
as regards the sanction necessary to support them, into two main classes,
Imperial and Provincial, the particulars of the division varying in the
different provinces.

Secretary of State’s Sanction.

277. I. An audit officer, before admitting in audit any charge against
the public revenues which requires the sanction of the Secretary of Stale
in Council, must satisfy himself that that sanction has been accorded
either bysgeneral or by special order of the Secretary of State in Council.
The"cases in which the audit officer is to regard that sanction as necessary
are stated in the following rules: for the admission of any charges
which are not stated in these rules to require the sanction of the Secre-
tary of State in Council, the anthority of the Government of India, or,
in classes of cases in which the Government of India have delegated
their powers to Local Governments, of the Local Government, should be
regarded as sufficient. "

II. In these rules the word ‘salary” includes all payments to
officers from general revenues or from local funds administered by
Government, whether in the nature of fixed allowances or of fees, re-
wards (except language rewards, other than those which take the form
of monthly allowances) or honoraria; but it does not include exchange
compensation allowance, travelling or conveyance allowances, house-
rent allowance or grant of free quarters, allowances to_civil surgeons for
charge of railway emp’lor’w, office allowances, and hill allowances
governed by authorised hill allowance codes.

Nore.—In the case of single feos, rewards, or honoraria granted from general reventes
or local funds administered by Government, for work outside an officer's ordinary duties
the sanction of the Secretary of State in Council is required only to payments in excess of

R1,000.
III. The sanction of the Secretary of State in Council is required—
(1) To any expenditure (except in cases in which authority is
granted to the Government of India by this resolution)
which is—
(a) of an unusual nature; or
(b) devoted to objects outside the ordinary work of administra-
tion; or :

3
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(¢) likely to involve at a later date expenditure peyond the
powers of sanction of the Government of India.

(2) To the creation of any new permanent appointment, which
would ordinarily be held by a gazetted civil officer re-
cruited in England, and to the raising of the pay of such
an appointment. :

Norg.—The word “ pay *’ in this clause has the meaning assigned to it in Chapter II
of the Civil Service Regulations. The Government of India are empowered to frant local

or other special allowances to an officer of the above class, provided that his salary is not
thereby raised to an amount in exoess of R750 a month.

(3) (a) To the creation of a permanent appointment, not of the
class specified in IT (2), of which the salary exceeds R500
a month. :

(b) To the raising of f“h:a salary of an officer, or of a sanctioned
permanent appointment, not of the class specified in 11 (2),
to an amount in excess of R750 a month, or to the increase
of a salary which is already in excess of that amount,.

Nore.—In the case of incremental pay, the test for the application of this rule is the
Déspateh from the Seccrotary of  Maximum pay attainable.
State, No. &8 (Financial), dated 28th
July 1906,

(4) (a) To the temporary appointment or deputation of-en officer
on a salary exceeding R50,000 a year (#4,1665 a molith),
unless such officer has a lien on an appointment carrying
a salary of equal or higher value fixed by statute.

(6) To a temporary appointment or deputation carrying a salary
of more than 500, but less than R4,166# a month, when
such appointment or deputation is expected to last, or does
lasty for more than two years. But in this case previous
sanction is not required.

(¢) To the grant of extra remuneration to an officer for specially
meritorious work mnot falling outside the course of his
ordinary duties, if the amount of the honorarium exceeds
three months’ pay of the officer, or if it raises his salary for
the year in whic[\; it is granted above R9,000.

(6) To revisions of permanent establishment which involve addi-
tional expenditure of more than R50,000 a year, In the
case of establishments, such as process-serving establish-
ments, the scale and remuneration of which are determined
by Courts of Law under rules having the force of law, the
-sanction of the Secretary of State in Council is not re-
quired under this clause unless the nev extra expenditure
involved, after allowing for the receipt of fees, exceeds
150,000 a year.

(6) To all orders involving expenditure for which the Civil
Service Regulations or other authorised code specially
declare that the sanction of the Secretary of State in
Council is necessary.
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(7) To the grant of any pension or gratuity that is not admissible
under the psovisions of the givil Service Regulations, the
Indian Army Regulations, or any other authorised code,
or- under any general authority conferred on the Govern-
ment of India by a despatch of the Secretary of State in
Council, such as his despatches sanctioning the grant, sub-

ject to specified conditions and limits, of pensions in -

respect of services rendered during the Mutiny, compassion-

o ate gratuities to the families of Government servants left
in indigent circumstances, pensions or gratuities to persons
injured (or to the families of persons killed) during, or in
consequence of service rendered to the State, political pen-
sions or gratuities, and other pensions and gratuities to
persons who have renderels exceptional service to the
Government. :

Nore.—* The Government of India may subject to the limit of R1,000 incur non-
recurring expenditure on behalf of political pensioners without reference to the Secretary
of State in Council.”

(8) To the grant, on political considerations, of (a) land either
free of revenue or on favourable terms, or (b) of assign-
ments of land revenue, if the value of the land or land
revenue exceeds R1,000 a year. Grants of either kind on
. other than political considerations are subject to the statu-

4 tory rules published by the Government of India under

the authority of the Secretary of State in their Finance
and Commerce Department Resolution of the 20th Febru-
ary 1894, No. 933, and Finance Department Resolution of
the 31st October 1910, No. 5751-Ex.

(9) To any expenditure on the erection or alteration of a church,
or grant-in-aid towards erection or alteration of a church
not wholly constructed out of public funds, in excess of the
amount admissible under the rules in the Public Works
Department Code.

(10) To any cash grant to a charitable or religious institution (not
being a grant for a church under the Public Works De-
partment Code), which exceeds R10,000 a year if recurring
or R50,000 if non-recurring; and to any grant to a charit-
able or religions institution outside India.

Nore.—Institutions designed for medical relief are included in the category of
charitable institutions.

(11) To expenditure on State ceremonies and assemblies and on
the entertainment, at the public charge, of distinguished
visitors to India, when the outlay is estimated to exceed
R1,00,000. .

(12) To grants to Local Governments having regular Provinecial
settlements, other than the following:—

() non-recurring grants made—

(a) to restore Provincial balances to the preseribed mini-
mum when they have been depleted owing to calami-

ties such as famine or plague;

o
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(b) to enable Provincial Governments to restore the normal
scale of expenditure on citil works or other services,
when it has been specially reduced in consequence of
calamities such as famine or plague;

(¢) towards defraying the cost of schemes (costing mnot
more than ten lakhs excluding, or 12} lakhs includ-
ing, provision for establishment, tools and plant),
when the expenditure would ordinarily be met b

; local bodies, though passed pro formd through the
Provincial accounts; and

(d) for Provincial objects of secondary importance, of which

the cost is within the limits mentioned in (¢);

(i) compensatory assignments, whether recurring or non-recur-
ring, made in connection with—

(€) erroneous credits of Provincial revenue in the Imperial
section of the accounts;

(f) expenditure undertaken from Provincial revenues on
behalf of the Imperial Government; and

(g9) transfer of liabilities arising from changes in the
method of classification of receipts or charges, or
from other causes.

(13) To expenditure for the direct benefit of Native States which
is estimated to exceed 10,000 a year on any one project,
‘or R50,000 if non-recurring.

(14) To a loan to a Native State in excess of R5,00,000, or to a
series of separate loans granted at short intervals to an
amount exceeding R5,00,000.

(15) To expenditure on providing any addition to the list of * the
spetial saloon carriages reserved for the use of officials
contained in the enclosure to the Secretary of State's
despatch No. 58 (Railway), dated the 15th July 1910.

(16) To the increase of the contract grant of the head of a province.

(17) To the expenditure of public money on the purchasc or main-
tenance of a motor car for the use of an official.

(18) To the revision in any important respect of any of the existing
provincial settlements.

IV. In applying these rules, audit officers may assume that all the
provisions of the Civil Service Regulations,
th:‘“‘é’o:' ;:‘:::t“?;ﬂ‘;"?_“ of the India Army Regulations, the P.ublic
the Pinance Department, No. Vv orks Department Code, the State Railway
916-Ex., dated 4th March :893. Codes, the Forest Code, and any other author-
ised code, have received the sanction of the
Secretary of State in Council in all cases in which that sanction is
necessary. They may, therefore, admit, without requiring the sanction
of the Secretary of State in Council, any pensions, acting allowances, or
other allowances which are admissible under the rules of those codes.
Any allowances which are in excess of those admissible under t_hose
codes will require the sanction of the Secretary of State in Council if
they come within the terms of Rule ITT above.
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V. Audit officers may also assume that any general sanctions issued

_ before 1889 (such, for example, as the orders

Rule VI of the Resolution of “* granting personal allowances to military offi-

the Qovernment of India/in  gors in the police in some provinces, and the

partment, No. 2

916-Fx., dated 4th March 1893, Tules under which rewards are granted to

officers for passing language examinations)

had duly received the sanction of the Secretary of State in Council when

that is necessary, although under the procedure in force up to that year

the orders were communicated to audit officers, on the authority of the

Government of India only.

VI. The following rules are special fof railways and other public

works, excluding military works to which Rule VII below applies:—

(1) No outlay shall ordinarily be charged to loan funds without
the sanction of the Secretarg of State in Council; but this
rule shall not apply to—

(a) irrigation projects of which the estimated cost does not
exceed #10,00,000 excluding provision for establish-
ment, tools and plant, or R12,50,000 inclusive of those
charges ;

(b) capital expenditure on lines under construction—

() included in a railway programme sanctioned by the
2 Secretary of State in Council. In such cases, the
- sanction of the programme by the Secretary of State
in Council will be a sufficient sanction for such
works included in it as require his sanction;

(i7) which are short additions to, or extensions of, existing
lines required to supply needful conveniences for a
traffic already established, or local feeder lines not
likely to form a portion of any scheme of through
communication, provided that the estimated cost in
each case does not exceed 12} lakhs;

(¢) capital expenditure on open lines of railway—

(1) en a work or group of works included in a railway pro-
gramme sanctioned by the Secretary of State in
Council. In such cases the sanction of the pro-
gramme by the Secretary of State in Council will be
a sufficient sanction for all works included in it;

(i) on a work or group of works, not included in a sanc-
tioned railway programme, of which the estimated
cost does not exceed R20,00,000.

Nors.—The Government of India may not sanction expenditure from loan funds on
irrigation works and railways in excess of the limits of the Public Works programme ganc-
tioned for each year by'the Secretary of State in Council.

(%) The sanction of the Secretary of State in Council is required
to any work charged to Revenue [other than railways which
will be dealt with as under clause (1) above] of which the
estimate of cost exceeds R16,00,000 when provision for
establishment, tools and plant is not included, and
R20,00,000 when it is included.
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Nore.—This rule does not apply to cases in which a work, though cubsidized by
&13; sum grant from Government, is undertaken by, and on the responsibility of, a local
. [

(3) When the estimate for construction of a work either from loan
funds or from revenue has been sanctioned by the Secre-
tary of State in Council, the Government of India can
ordinarily sanction outlay in excess of the original sanc-
tioned estimate up to_an amount of 10 per cent. in excess
of the estimate, provided that the excess is not more than
R12,50,000 meluding establishment, tools and plant. In
the case of estimates for new railway projects, however,
the limits are 25 per cent. or £50,00,000 over the amounts
reported to and approved by the Secretary of State in
Council. But any excess over a revised estimate sanctioned
by the Secretary of State in Council can be sanctioned only
by him.

(4) For the purpose of determining whether the sanction of the
Secretary of State in Council is necessary under clauses (2)
and (3) of this rule, a group of works which form one pro-
ject shall be considered as one work and the necessity for
obtaining sanction to a project is not avoided by reason
of the fact that the cost of each particular work in the
project is within the powers of sanction of the Ggvernment
of India. 2 "

Nore.—The foregoing clause does not apply in the case of railway or irrigation project
the construction estimates of which have been closed and further capital outlay on which
is being incurred under the rules for open capital expenditure.

- (5) Provided that the estimated cost does not exceed 100 lakhs,
the Government of India can sanction the construction of
a railway by a branch line company domiciled in India,
with rupee capital, on general branch line terms which
have been previously approved by the Secretary of State
in Council, and without a firm guarantee.

(6) As regards non-pensionable establishments on State railways,
the Government of India exercise full powers in regard
to— >

(a) creation of appointments and increases and alterations in
geales;
(b) acting and travelling allowances, bonuses, gratuities, ete.

VII. The following rules are special to military expenditure:—

(1) The sanction of the Secretary of State in Council is required
to any military work of ‘which the estimate of cost, in-
cluding provision for establishment, tools and plant,
exceeds ®1,50,000.

(2) All new measures involving expenditure chargeable to heads
Army, Marine, Military Works, or Special Defences, _the
total “initial cost of which, plus one year’s recurring
expenditure, is estimated to exceed R50,000, shall be sub-
mitted to the Secretary of State in an annual schedule,
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(3) Expenditure on such measures shall not be incurred (a) in the
case of measures which are beyond the powers of the
Government of India as defined in the foregoing sections
of this resolution, until the specific sanction of the Secre-
tary of State in Council has been received; (b) in the case
of measures which are within the powers of the Govern-
ment of India as defined in the foregoing sections of this

resolution, until the measures have been submitted to the

Secretary of State in an annual schedule.

As an exception to this rule expenditure of the kind referred to
in clause (b) may be incurred without previous reference
to the Secrefary of State, and in anticipation of its inclu-
sion in the next annual schedule, provided that it can be
met from savings or lapses in the sanctioned schedule allot-
ment of the year. When expenditure is so incurred, a
report should be made to the Secretary of State.

(4) Except with the previous sanction of the Secretary of State
in Council, the total exnenditure on schedule measures in
any year shall not exceed the total sum allotted for such
measures in the budget of the year.

Nore.—Subject to compliance with the requirements of clavse (2) above, the Govern-
ment of India may vary the allocation of the total schedule allotment of the year between
the differsnt mensures included in the schedule without reference to the Secretary of State
or may apply a portion of the total allotment to the prosecution of measures which are
intluded 1n the schedule, but for which no actual provision has been made.

VIII. Any objection raised under these rules to any order issued by
the Government of India will be reported to the Secretary of State for
information if the objection is overruled by the Government of India,
and for the required sanction if the ohjection is not overrnled.

The following are the Statutory Rules referred to in Rule 111 (8) of
the Resolution :—

The following provisions and restrictions are prescribed by the
Secretary of State in Council in exercise of the power reserved to him by
Statute 22 and 23 Viet., Cap. 41, section 1, and shall apply to all con-
cessions, grants, leases, and contracts {except such as may be made
under any special legislative sanction) made or entered into by the
Government of India, or by a Local Government or Administration or
other authority in India, to or with any person, firm, company, syndi-
cate, municipality, or other public body who or which has applied for
the same for mining, milling or any other industrial or manufacturing
purposes or for the purpose of any railway, tramway, waterworks or
other undertaking of a like nature not being for ordinary agricultural
or settlement purposes or for the purpose of securing the exploitation of
forest produce from State forests:— -

1. No concession, grant, or lease of land, of mineral or forest rights,
of right to water power, or of right of wav or oth_er easement, or of any
privilege in respect of land, of mineral or forest rights, of right to water
power, or of an easement, and

no contract involving the execution or maintenance by Government

of works,
K
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shall be made or entered into by the Government of India to, with,
or in favour of any person, firm, syndicate, company, municipality, or
other public body for any of the purposes abfvementioned without the
express sanction of the Secretary of State in Council,—

if such concession, grant, lease, or contract—

(a) is intended to endure for a period exceeding ten years, and'is
not accompanied by an unconditional power of revocation
or cancelment by the Government of India at any time
during such period on the expiry of six months’ notice to
that effect, and,imposes on the revenues of India an annual
liability in excess of fifty thousand rupees; or

(b) imposes on such revenues a charge’or expenditure or liability
to damages in exgess of twelve lakhs of rupees; or

(¢) involves the cession of pro ert?' or rights of which the esti-
mated value exceeds twe{)ve akhs of rupees.

II. No concession, grant, or lease of land, of mineral or forest rights,
of right to water power, or of right of way or other easement, or of any
privilege in respect of land, of mineral or forest rights, of right to water
power, or of an easement, and

no contract involving the execution or maintenance by ' vernment
of works,

shall be made or entered into by any Local Government or Adminis-
tration or other authority in India to, with, or in favour of any person,
firm, company, syndicate, municipality, or other public body for any
of the purposes abovementioned without the express sanction of the
Government of India and of the Secretary of State in Council,—

if such concession, grant, lease, or contract—

(a) is intended to endure for a period exceeding ten years and is
not accompanied by an unconditional power of revocation
or cancelment by the Government of India at any time
during such period on the expiry of six months’ notice to
that effect, and imposes on the revenues of India an annual
liability in excess of fifty thousand rupees; or

(b) imposes on such revenues a charge or expenditure or liability
to damages in excess of twelve lakhs of rupees; or

(¢) involves the cession of property or rights of which the esti-
mated value exceeds twelve lakhs of rupees.

ITI. No such concession, grant, lease or contract shall be made by
any Local Government or Administration or other authority in India to,
with, or in favour of any person, firm, company, municipality, or other
public body for any of the purposes abovementioned without the express
sanction of the Government of India,—

if such concession, grant, lease, or contrast—

(a) is intended to endure for a perind exceeding five years, and
18 not accompanied by an unconditional power of révoca-
tion by the Government at any time during such period on
the expiry of six months® notice to that effect, and imposes
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» on the revenues of India an annual liability in excess of
. five thousand rupees; or
(b) imposes on su¢h revenues a charge or expenditure or liability
. to damages in excess of one lakh of rupees; or
(c) involves the cession of property or rights of which the esti-
mated value exceeds one lakh of rupees.
IV. No such concession, grant, lease, or contract shall be made by
any Local Government or Administration or other authority in India to, -
2 with, or in favour of any joint stock company, except with the sanction
of the Government of India, and subject to these rules so far as the same
may be applicable. ' *
V. No transfer of any such concession, grant, lease, or contract or
of any part thereof, or any interest therein, or any under-letting, shall
be recognized as valid except it be madesgith the express assent of—
(a) the Secretary of State in Council in cases falling within Rule I
or II; ‘
(b) the Government of India in cases falling within Rule IIT; and

(¢) the Local Government or Administration in any other cases:
with the proviso that a transfer or under-letting to a com
pany will in all cases require the sanction of the Govern-
ment of India.

And the Secretary of State in Council and the Government of India as

: . the case may be, may in his or their absolute discretion refuse such
assent.
\ VI. In every writing intended to express any concession, grant,

lease, or contract which falls within these rules it shall be expressly
declared that such concession, grant, lease, or contract is granted or
. made subject to them.

VII. When the assent of the Secretary of State in*Council is render-
ed by these rules necessary to the validity of any concession, grant,
lease, or contract or to the transfer thereof, it shall be signified under
the hand of an Under-Secretary of State; and when the assent of the
Government of India is so required it shall be signified under the hand
of a Secretary of that Government.

VIIT. The foregoing rules I to VII inclusive shall not apply to any
concession, grant, lease, or contract for any of the purposes mentioned
in Rule I, if made under any special rules issued or approved by the
Secretary of State in Council.

' Supplementary Rules.

Rule A.—In cases where it is considered expedient to grant con-
cessions or to make agreements, such as those contemplated in the Statu-
tory Rules, the deed of concession, or the agreement, if the rights under
it are transferable, must be so framed that it will be beyond the power
of the grantees or contractees to transfer their rights, or any part of
them, except with the sanction of the Government of India, or of Tocal
Governments and Administrations in cases coming within their cog-:

nizance, x2
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B.—All such concession and agreements will further be,subject to
any special provisions made by Government to meet particular cases or
particular classes of cases. ®

C.—Before any concession or agreement of the class referred to is
submitted for the approval of the Government of India, its terms should
be considered in the Judicial Department of the Local Government, agd
by the highest legal adviser to that Government.

D.—The foregoing Rules shall not apply to any concession, grant,
lease, or contract for any of the purposes mentioned in the Stagntory
Rules, if made under any sp.ecial rules issued or approved by the Secre-
tary of State in Council. ;

Imperial Charges.

278. (a) As regards Impen’al charges, the general rule is that, with.
out the previous consent of the Government of India, a Local Govern-
ment has no authority to sanction, even provisionally, any charges of a
permanent nature, nor any charge involving a debit against next year’s
grant. It may sanction—

(1) Revision of establishment [subject to Provincial Rules 4
(3a), (4), (5) and last half of (8) given in Article 283] pro-
vided that any -additional expense involved be met either
by an equivalent reduction in the same departmént or_by
a permanent reduction of fixed expense in some other
department, charged to the same major head.

(2) Increases in non-gazetted establishments without equivalent
reduetion, if there be sufficient Budget provision under the
same head of charge from savings of other than gazetted
officers’ salaries: Provided further that the aggregate of
the ®ncreases sanctioned under all heads does not exceed
R3,000 in any vear; and that no apnointment of which the
salary exceed R50 a month, and no addition to the pay
and allowances of any apnointment if they exceed, or would
after the addition exceed R50 a month. mav be sanctioned
withont reference to the Government of India in the Finan-
cial Department.

(3) Fixed recurring charges of a contingent character which
under the ordinary rules of audit reanire the sanction of
Local Governments up to a limit of R200 a year in each
case.

(b) All increases of establishment sanctioned under this rule should
be reported to the Financial Department of the Government of India in
annual statements. The sanctions may be held to hve been confirmed
unless exception is taken to any of them by the Financial Department
on a review of the statements,

Nore.—(i) The officers mentioned below exercise the powers referred to in clause (1)
in respect of appointments which do not, or would not after the alteration, exceed &50 a

month :—
Agent to Governor General in Rajputanas Central Tndia, Baluchistan, Chief Com-
missioner, Ajmer-Merwara; Residents, Hyderabad and Mysore,

. -
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(17) These officers are also authorised to sanction temporary appointments and deputa-
tions, subject to the conditiogs (1) that no net increase of expenditure is involved and
(2) that only appointments the pay of which does not, or would not after the alteration,
exceed R50, are dealt with.

(iii) The Agent to the Governor General and Chief Commissioner, North-West
Frontier Province, is competent to sanction revisions and readjustments of all establish-
ngnts, subject to Provincial Rule 4, and to the condition that the expense which any

revision may entail must be met by an immediate equivalent reduction of permanem.'

expenditure in some establishment under his control. g
(iw) The following officers are authorised to exercise the powers referred to in clause
(3) ahove :—
The Agent to the Governor General and Chief Commissioner, North-West Frontier
rovince. -
The Agent to the Governor General, Rajputana.
The Agent to the Governor General, Central India.
The Agent to the Governor General, Baluchistan.
The Chief Commissioner, Ajmer-Merwara.
The Resident, Hyderabad.
The Resident, Mysore and Chief Commissioner of Coorg.

(v) The Inspector General of Forests, the Agricultural Adviger to the Government of
India and Director of Agricultural Research Institute, Pusa, and the Director General of
Observatorieg can sanction (i) revision of permanent establishment involving no extra ex-
penditure, (ii) new appointments not exceeding R50 a month within budget provision,
subject to the restriction imposed by Article 278 of the Civil Account Code.

(vi) Local Governments may sanction non-recurring archmolo%ical expenditure which
can be met by re-appropriation and recurring expenditure up to a limit of 250 a year.

= Imperial and Provincial Charges.

L]

278A.. (a) Local Governments (including Chief Commissioners) may
also, subject to the provisos stated below, without reference of each case
to the Government of India, sanction expenditure, whether Local,
Provincial or Imperial, on objects customarily recognized as fit objects
for the expenditure of public money, in cases in which a reference to
the Government of India has hitherto been required either (a) by the
terms of any rule or order, or () because the conditfons or limitations
prescribed in any rule or order are not completely fulfilled, or Sc) because
there is no rule or order authorising the expenditure: Provided that—

(1) the sanction relates only to a single payment and does not
cover any recurring payment;

No7e.—This does not prohibit a payment calculated at so much per day or per month
(e.g., joining time over 30 days), but merely excludes periodical paymenta running into
future dates.

(%) the sanction does mot involve the setting aside of any exist-
ing rule of the Government of India as distinguished from
the granting of an exemption from its operation, justified
by special circumstances; and that it does not establish a
new rule or practice involving expenditure;

(3) the total amount payable under the sanction does not exceed
R1,000 in any case if charged wholly or partly to Provin-
cial or Local, and R500 if charged wholly to imperial;

(4) the expenditure is within the power of the Government of

. India to sanction, and does not require a reference to the
Secretary of State.

Nore 1.—The powers of a Local Government has been delegated to the Railway Board
for the purposes of this article.

.
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Nore 2—A Local Government may, subject to the restrictions imposed by Article
277, sanction expenditure under the head * 33—Famine Relief  notwithstanding the
classification of such expenditure as Imperial or as partly Hnperial and partly Provincial,
the powers of the Local Government to control and sanction such expenditure being in
all respects the same as in the case of Provincial expenditure.

(b) Each sanction given under the powers conferred in this article
must quote the article for the information of the Account Officer cori-
cerned. The authority must not be delegated. It applies to all pay-
ments in the Civil Department and to all payments under the Civil
Service Regulations in the Public Works Department. 9

279. (1) A Local Government has power to write off finally the irre-
coverable value of stores or public money lost by fraud or the negligence
of individuals or other cause, but must report such losses to the Govern-
ment of India, when the loss exceeds 10,000 and falls upon Imperial
revenues. Sanction to such writes-off should be communicated to the
Accountant General who will scrutinise each case and bring to notice
any defect of system which appears to require attention. '

Nore.—This power may be delegated to Commissioners of Divisions, Heads of De-
gart.m‘ents, the Chief Jus‘ticea of Higg Courts, the Chief Judges of Chief Courts and the

udicial Commissioner, Central Provinces, up to R200 in each case, provided that the loss
does not disclose (1) a defect of system, the amendment of which requires the orders of

Goyernment, or (2) serious negligence on the part of some individual officer or officers
which might possibly call for disciplinary action requiring the orders of higher authority.

The Board of Revenue, Madras, Commissioners of Divisi®ns and
Heads of Departments in Bengal and Burma, the Revenue Commissionkr
and the Administrative Medical Officer in Baluchistan and the Secretar
to the Agent to the Governor General, Baluchistan, are also authorise
to write-off up to R500 subject to the same conditions.

(2) The Surveyor General of India, the Inspector General of Forests,
the Agricultural Adviser to the Government of India and Director of the
Agricultural Research Institute, Pusa, and the Director General of
Observatories exercise the powers of a Local Government in regard to
writing off the value of stores or money lost by fraud, ete., if the loss does
not exceed R500, in cases of fraud and R1,000 in case of loss or destruc-
tion of stores. A report should be made to the Government of India if
the loss discloses %1% a defect of system, the amendment of which requires
their orders, or (2) serious negligence on the part of some individual
officer or officers which might possibly call for disciplinary action re-
quiring the orders of higher authority.

279A. Local Governments, including Chief Commissioners and De-
partments of the Government of India, have power of remitting, in the
case of officers serving under them and without reference to the Govern-
ment of India in the Finance Department, all disallowances by Audit
Officers so far as they affect payments made more than six months before
the date when they were challenged, provided they consider the amount
to have been drawn by the officer, unger a reasonable belief on his part
that he was entitled to it. In the cage of disallowances of payments
made within six months from the date of payment they have similar
powers to sanction remissions on the following conditions : — .

(1) That the amount challenged svas drawn by the officer under
reasonable belief on his part that he was entitled to it.

-
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(2) That the amount challenged was not an overdrawal occa-
sioned by delay in notifying an officer’s promotion or re-
version.

(3) That the overdrawal does not evidence some defect in the
ﬂis;e?il' which should receive the notice of the Government

. of India.

(4) That the overdrawal has not— =

(a) had the effect of raising an officer’s emoluments in such a
° manner as to increase his salary beyond R9,000 per
_ annum; o
(b) involved other expenditure which under any specific rule
requires the sanction of the Secretary of State.

The Audit Officer should bring to the notice of the Government of
India cases in which he thinks that the*intention of the rule is being
misapplied.

In cases when the above conditions are not fulfilled the sanction of
the Government of India in the Finance Department must be obtained.

280. A Local Government may dispose of escheated estates or pro-
perty not exceeding R1,000 in value without previous reference to the
Government of India, subject, however, to the submission of an annual
statement showing the cases so disposed of.

~

+281. A Dcpartment of the Government of India has the same power
of sanctioning increase or revision of establishment as a Local Govern-
ment (Article 278); otherwise, without the consent of the Finanecial
Department previously recorded, no order sanctioning expenditure of
money is ordinarily issued by any Department of the Government of
India; and if, under emergent circumstances, it be necessary to issue
such an order without such previous consent, the order is immediately
communicated to the Financial Department. An Aecountant General
will obey such an order without question, though he will at once report
it to the Financial Depaf®ment, in case, by some oversight, it may not
have been communicated in due course. Any Department of the Gov-
ernment of India may also sanction contingent expenditure up to a
limit of R1,000 in each case, unless there is something novel, doubtful,

or irregular in the character of the expenditure.

1. The Inspector General of Forests, the A icultural Adviser to the Government of
India and Director of the Agricultural Research nstitute, Pusa, _and the Director (General
of Observatories are authorised to sanction contingent charges within budget limits up to
R1,000 in each case unless there is something novel, doubtful or irregular in the case.

9. Orders issued under Code rules, or under other regulation or well recognized
custom, or in conformity with a sanctioned scale of charge (neither adding fo 1t nor
modifying it), are issued direct to the Account Department by Secretariats of the Govern
ment of India, without communication to the Financial Department.

3. Pensions and gratuities however are an exception; the orders granting them are
sent to Financial Department for registration and despatch to the Accountant General
except in the following casea :—

(2) Orders passed by the Foreign and Revenue Departments, for the continuance of
political pensions to the heirs of deceased pensioners or pensions in lieu of

- lapsed jagirs up to a limit of R5,000 o year, provided there is no departure

from recognised rules or practice. 5
(%) Pensions and gratuities granted by the Public Works and Army Departments
ander Appendix I, Civil Service Regulations.
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(c) Pensions of non-gazetted officers sanctioned by the officer having aushority to fill
up the appointment vacated by the retiring officer.

282. All Departments of the Government ©f India have power to
sanction ftransfers of grants between detailed heads under the same
major head in the sanctioned estimates of their own offices and of any
Imperial Department directly administered by them. This authority is
_subject to the conditions that transfers from savings under salaries of
“gazetted officers will not be made in any case, and that savings under
*“ Establishment >* will be utilized only for the purposes stated in
Article 278(2), and not appropriated to contingencies or other charges.

o
1. Under this rule the Foreign Department has the power, subject to the limitations
mentioned above, to transfer savings in the sunctioned grants of one Pol.tical Agency to
meet unavoidable expenditure in another Agency for which no Budget provision exists,
so long as the total of the sanctioned estimates of all the Political Agencies under the
direct control of that Department is nof#xceeded.

2. The Agent to the Governor General, Rajputana, and Chief Commissioner, Ajmer-
Merwara, the Agent to the Governor General, dontml India, the Resident in Mysore and
Chief Commissioner of Coorg and the Resident at Hyderabad, exercise these powers
mentioned in the same way as a Department of the Government of India.

3. The Chief Commissioner, Ajmer-Merwara, is authorized to re-:xpsropriate irom one
gead of expenditure to another, within the limits of budget grants, subject to the condi-
ons—

(1) that transfers from savings under ‘“ Salaries and Establishment ' will be
utilised only to meet estublishment charges and not appropriated to contin-
gencies or other charges;

(i§) that budget provision made for a special purpose, e.g., a new road,®shall not
be diverted to meet any other expenditure without the sanction of %e
Government of India.

4. In the absence of any special orders and subject to the condition that transfers

from savings under salaries of gazetted officers and establishment will not be made in any
case, the following Heads of Departments under the Government of India bave power to

sanction transfers of grants between detailed heads under the same ma{or head in the
1:;anc;ioned estimates of their own offices and of any department directly administered
y them :—

(1) Director Ge%ernl, Indian Medical Service.

(2) Sanitary Commissioner.

(3) Superintendent, Port Blair. e
(4) Director, Criminal Investigation Department.
(5) Director General of Archmology.

(6) Surveyor General of India.

(7) Inspector General of Forests.

(8) Agricultural Adviser to the Government of Tndia and Director of the Agricultural
arch Institute, Pusa.

(8) Director General of Observatories,
(10) Director, Botanical Survey of India.
(11) Railway Board.
(12) Controller of Printing, Stationery and Stamps,
(13) Director General of Posts and Telegrapha.
(14) Chief Inspector of Explosives. .
{15) Director General of Commercial Intelligence. “
(16) Director, Geological Survey.
(17) Chief Inspector of Mines in India.
(18) Inspector General, Imperial Service Troops.
(18) Commandant, Imperial Cadet Corps. .
(20) Comptriller and Aunditor General.
(21) Head Commissioner of Paper Currency,
{22) Commissioner, Northern India Salt Revenue,
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5. Local (Povernments and the Local Administrations named in the footnote are
authorised to delegate to Boards of Revenue, Financial Commissioners and such other
officers subordinate to them as Mve been declared to be Heads of Departments, the power
of making re-appropriations in connection with the budget grants of the branches of the
administration which they control. Such re-appropriations shall be of a routine character
only and shall be made from one minor head to another within the same major head.
The power shall be exercised subject to the following conditions :—

® (1) That savings under Salaries and Establishment shall not be re-appropriated to
other classes of expenditure.

(2) The savings on non-recurring expenditure under “ Supplies and Services,”” Con-
tingencies "' and other detailed heads shall not be re-appropriated in order
to provide for additional recurring expenditure under * Salaries, Establish-
ment '’ or on any other account; and

(3) That it will be open to the Government of India and Local Governments to re-
quire in any time of financial pressure, that the exercize by Heads of De-
partments of their powers of re-appropriation shall be suspended.

These orders do not involve the curtailment of any more extended powers that may
have been already delegated with sanction of the (Rmernment of India to any authorities
subordinate to Local Governments and Administrations.

282A. Local Governments and Administrations may, subject to any
restrictions they desire to impose, delegate to such officers subordinate to
them as they may select for this purpose the authority to vary details
(namely the rates of pay of particular posts, the number of hands em-
ployed and the period of employment) of any temporary establishments
employed under such officers. The authority may be delegated in re-
spect of all temporary establishments whether entertained for full periods
of one yéir or for longer or shorter periods.
: The delegation of such authority shall, however, be subject to the
following conditions:—

(a) That the cost of a temporary establishment shall not be raised
beyond the total amount sanctioned for the establishment
by the authority which sanctioned its employment.

(b) That, where the authority which sanctioned  the employment
of the temporary establishment is the Local Government
or Administration, the pay of no post shall be raised above
such a maximum as the Local Government or Administra-
tion may by general or special order fix for this purpose.

(¢) That in other cases, the pay of no post shall be raised above
the limit of sanction enjoyed by the authority which sane-
tioned the employment of the temporary esta{lishment.

Provincial Charges.

283. The following are extracts from the rules and conditions
regulating the administration by Local Governments of Provincial
Revenues and Expenditure (Financial Department Resolution No.
3631-A., dated 11th August 1897):—

- - . 3 © o o - o

3. Subject to the limitations hereinafter stated, Local Governments exercite, in
respect of Provincial revenue and expenditure, all the financial powers of sanction and
controP which were exercised, before the introduction of the system of Provincial finance,

Chief Commissioner, Central Provinoes ; Agent o the Governor General and Chief  Commissioner, Balachistan
abd North West Frontier ; Chief Commissloner, Ajmei-Merwara ; Chiel Commissioner, Coorg.
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by the Government of India. In the case of revenue and expenditure clssified under
heads which are divided between Imperial and Provincial in fixed proportions, those
owers are exercised by the Local Governments in respedt of the Imperial portion also.
g‘he financial powers vested in Local Governments as above are necessarily limited to
those possessed by the (GGovernment of India. In all matters of grave financial importance
and in certain minor matters the orders of the Secretary of State are required; and,
although some of the limitations rendered necessary by this restriction on the powers of
the Government of India are included in the subsequent paragraphs of this Resolution,
_ it should be understood that all orders which are now in force or which may hereafter
" be issued, which have the effect of requiring the sanction of the Becretary of State in
connection with any matter affecting revenune or expenditure, necessarily prevent the
Local Governments from issuing, without a reference to the Government of Indie, final
orders in regard to such matter.

4. Without the previous sanction of the Government of India—

(1) No additional taxation may be imposed, and no change made in any existing
system of revenne management,

(2) No new general service or duty may be undertaken; whenever a Local Govern-
ment proposes to undertal®e any such new service or duty, it must satisfy the
Government, of India that it can provide the funds for it, temporarily if the
service or duty is temporary, and permanently if it is permanent.

(3) (a) No permanent appointment may be created with a pay of more than R250 a
month, and no addition may be made to the pay and allowances of any officer
if they exceed, or would, after the addition, exceed, R250 a month.

(b) No temporary appointment or deputation 'inv_olving the payment of more
than R250 a month may be sanctioned for a period exceeding six months.

(4) No permanent appointment of which the pay and allowances are more than
R’Ago a month may be abolished; and the pay and allowances of no such
appointment may be reduced.

(5) No class or grade of officers may be created or abolished; and thé’pay of no
clags or grade of officers may be raised or reduced. 4

Nore.—This rule is not applicable to ministerial establishment.

(6) The rates of duty on epirits and drugs ghould not be altered in any case in
which the alteration is likely to affect the excise arrangements of neigh-
bouring provinces : and in particular the sanction of the Governor General
in Council must be obtained to any alteration in the rates of duty in any
district which borders on another province.

(7) For the sathe reason, the rates of discount upon the retail of stamps and court-
fees labels must not be altered.

(8) No addition may be made to the pay or allowances of any individual officer, or
class of officers, that may lead to increase in the emoluments of any public
servants doing duty in the same province, whose pay and allowances are not
charged under one of the transferred heads of service. The Government of
India reserves the right to forbid alterations in rates of pay or allowances,
which, in its opinion, wonld produce inconvenience in other provinces.

(9) No item, hitherto credited to general revenue, Imperial or Provincial, may be
alienated to form an asset o% any local or special fund.

(10} Thong)h grants, subventions or assignments from Provincial Revenues to Local
or Municipal bodies may be made by Local Governments out of funds which
are at their disposal, yet there is no obligation on the State to continue them
after the expiration of the quinquennial period of the settlement; and they

will not ordinarily be included in the estimate of the Provincial Expenditure
to be made for the next settlement.

(11) No money may be removed from the public treasury for investment or deposit
elsewhere; the Government of India, which is responsible for the provision
of ways and means for the public service in all departments, must always
retain, as at present, in its own hands, absolute and unconditional control
over all money in the public treasury : a Local Government may not with-
draw such money except for expenditure upon the public service. The order
applies to local fund balances as much as to provincial funds. The principle
is that no funds contributed from the public revenues or raised by general
taxation, such as the district cess funds and the like, shall be invested with.
out the consent of the Government of India; these orders do not apply to
municipal or port funds, nor to trust or endowment funds, of any kind.
The principles which should guide Local Governments in sanctioning the
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itvestment of funds which are derived from local or special taxation are laid
down in Government of India, F. D. No. 2512A., dated 1st May 1801

(12) No alteration must b&® made in the form or procedure of the public accounts;
in particular Local Governments may not issue orders directing the division of
a charge between two or more heads of account; the Comptroller General
ordinarily decides the proper classification of an item in the accounts.
» (13) No services previously rendered to other departments at the charge of the
departments made over fo the control of the Local Governments may be
diminished, and no services previously rendered to these departments at the
charge of other departments may be increased.

(14) No line of through communication may be abandoned or allowed to fall out of
repair.

» . - » .. - - -

-

11. It is a general condition, precedent to the delegation of all authority to disburse
public money, that it shall be bond fide for a public object; nothing must be carried out
by means of the public funds for the advantage of any individual or body of private

rsons unless in accordance with some declared or @ablished rule or principle recognised
y the Government of India. Nor can expenditure of public money be sanctioned upon
objects which are not in the category of recognised objects of expenditure from the
revenues of the State. It is the duty of every Audit Officer, at all times, to challenge
any infringement of these principles; and every Local Government must submit, for the
orders of the Government of India, any representation made to it by any Audit Officer in
accordance with this rule which it does not promptly accept.

12. All standing orders and rules of the Supreme Government are to be observed,
including, in particular, the rules in the Civil Service Regulations, the Code of the Public
Works Department, and the Civil Account Code. =

13. Local Governments must exercise the powers vested in them by this Resolution
subject to the ordinary rules of the Budget system.

4. The settlement for each Province is a consolidated one, and is not a collection of

. separate settlements for each Provincial head. The Local Governments and Administra-

tions will be expected to maintain all the Provincial services in a state of administrative

efficiency, providing any increased expenditure necessary for the purpose either from

savings in expenditure to be effected by economical administration of the Provincial
Services, or from development of revenues.

15. The financial powers vested in Local Governments by this Resolution are subject
to the general supervision and control of the Government of India, and His Excellency
the Governor General in Council expressly reserves the r:lght. of issuing instructions to the
Local Governments on general or particular matters affecting the Transferred revenues
and services, when such interference with the discretion ordinarily vested in them seems
to him expedient,

284. Applications for increases of salaries and other permanent
charges should be first considered in the department of the Local Gov-
ernment concerned and should then be forwarded to the Financial
Department of the Local Government for sanction and for the issue of
the necessary orders.

285. If an order be sent to the Accountant General direct from any
other department, his duty is the same as in the analogous case with the
Government of India; he will not refuse obedience, but will report to
the Financial Department of the Local Government that such an order
has been issued, and request that it may be communicated to him by the
Financial Department in ordinary course. '

Local Fund Charges.

286. Local bodies to whom the administration of local or municipal
funds has been committed are competent,—subject to the general restric-
tions imposed by the Legislature or to such special reservations as the
Government of India may lay down in any case (e.g., that referred to

™




-

140 POWERS OF GOVERNMENTS. [Caar. 17.

in paragraph 22 of Home Department Resolution of the 18th May 1882),
or with reference to any particular class of appointments,—to create, as
well as to abolish, without reference to higher authority, all appoint-
ments the pay of which is chargeable to such local or municipal funds.

287. As regards appointments payable from local funds adminis-
tered by Local Governments and not by local bodies, the restrictions
applicable to appointments payable from Imperial or Provincial reve-
nues are enforced. If the sanction required by this rule has not been
obtained in the case of any existing appointment, the sanction of the
Government of India should be obtained whenever there is a change of
incumbents. %

288. Cancelled.

If Governrient exceeds Powers.

289. If an Account Officer considers that any expenditure sanc-
tioned by the Government of India requires the sanction of the Secre-
tary of State, he will not disallow the charge, but will place it under
objection and submit a report with a statement of reasons to the Govern-
ment of India, Finance Department.

290. It is usually found convenient for a Local Government, before
passing orders, to obtain the advice of the Local Accountant General
as to any particular application of financial rules or orders concerring
which there may be doubt. Also, whenever an Accountant General is
of opinion that any proceeding of a Local Government transgresses any
such rule or order, it is his duty respectfully to advise the Local Gov-
ernment accordingly. In either case the Local Government may follow
or ltlliaregard the a({vice of the Accountant General, as may seem to it
right.

291. But if ‘the Accountant General does not finally acquiesce in
the correctness of the decision of the Local Government, it is his duty
respectfully to request the Local Government to submit the question for
the orders of the Supreme Government. The Supreme Government
does not usually receive any communication upon such matters from an
Accountant General, except through the Local Government; but a
Local Government must not withhold any such representation made by
an Accountant General unless it yields thereto.

Date of Effect of Sanction.

292. Unless otherwise cxpressly ruled or unless the contrary ap-
pears from the context, a sanction of the Secretary of State takes effect
from the date of receipt of the orders by the Government of India, and
a sanction of the Government of India or of a Local Government or
other authority has effect from the date of the orders conveying the
sanction, :

"

Lapse of Banction.

298. A sanction for any fresh charge which has not been acted on
for a year must be held to have lapsed, unless it is specifically renewed.
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Nore.—TRis article does not apply to a case where an allowance sanctioned for an
appointment or a class of officers hag not been drawn by a particular incumbent of the
appointment or a particular sef of officers, nor does it apply to additions made gradually
from year to year to a permantnt establishment under a general scheme which has been
sanctioned by proper authority.

294. On the expiration of the period for which the pay and allow-
afces of an officer in an appointment have been sanctioned by the Gov-
ernment of India, no further payment should be made except under the
orders of that Government.

NoTe.—A Local Government has no power to sanction payment to an officer after
the lapse of any sanction which may have been accorded by the Government of India.
o

Budget and Sanction.

295. Subject to the rule laid down ia, Article 158, a Local Govern-
ment or Administration can sanction re-appropriations—

(a) between the Provincial grants included in its estimates, whe-
ther under a wholly Provinecial or a divided head, provided
that the aggregate grant for Provincial expenditure is not
exceeded ;

(b) between the Impefinl crants included in its estimates under—

(1) Divided heads.
- (2) Wholly TImperial heads included .in the groups
> ““ Direct demands on the Revenue,”” *‘ Interest,””
and ‘“ Miscellaneous Civil Charges,” and the head
23.—Ecclesiasticai, provided that the total of the
Imperial grants for these heads is not exceeded.

Nore.—The Agent to the Governor General in Baluchistan, and the Chief Commissioner,
North-West Frontier Province, exercise the powers deacribed in clauses (a) and (b) (1) of
this article in rgspect of Imperial and guasi-Provincial heads of segvice under the quasi-
Provincial settlements concluded with them.

296. In any case in which reference to the Government of India is
necessary under the preceding rule, application for sanction may be
made at the end of the year in a consolidated statement if the excess is
only trifling or if the excess could not be foreseen before the close of the
year. In all other cases application for additional grants must be made
and sanction must be obtained before any expenditure not provided for
in the estimates is incurred.

Nore.—In the cases referred to in the second sentence of Article 206, the applications
for additional grants as well as for re-appropriations of “Minﬁ, grants ghould always be

submitted in time to admit of orders on them being passed belfore the close of the year.
After the year has closed no additional grants or re-appropriations can be sanctioned.

297. Applications under Article 296 for previous sanction to addi-
tional grants requited by the Civil Account and Currency Departments
should be submitted by the Accountants General to the Comptroller and
Auditor General, who should obtain the sanction of the Government of
India when necessary. But such excesses will, of course, be included
in the consolidated statement required by Article 298.

298. (a) Each Accountant General and Comptroller should submit,
on the 20th December each year} to the Government of India, through

™
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the Local Government concerned, a statement in Form 33 chowing the
aggregate Budget grants and actuals for—

(1) Imperial,
() Provincial.

This form should, if there be any excess expenditure to which sanction
is required, be accompanied by a consolidated statement (Form 34) show
ing the excess expenditure for each major head in the Civil Department
only, reference being made in the consolidated statement to the relative
paragraphs of the appropriation report, in explanation of the excesses.

(b) Should there be any excesses in the statement which are not refer-
red to in the appropriation report, owing to their having come to notice
as the result of journal entries made after the closing of the final
accounts for March, brief explanations of the cause of the excesses and
of their omission from the appropriation report should be attached to
the statement. The Tocal Government should communicate to the
Audit Office their orders on these statements not later than the 15th of
January. The Account Officers should communicate these orders to the
Comptroller General for the purposes of the general appropriation report,
80 as to reach him before the close of January.

(¢) The above procedure should also be adopted by the Comptroller,
India Treasuries, for the expenditure incurred by the Administrations
and Departments immediately under the Government of india and
coming under his audit. The statement of excess expenditure should,
however, in this instance, be prepared and forwarded to the Finance
Department in Form 34A, showing separately against each major head
for the Foreign Department as a whole and for each province or Tmperial
Department under the direct administration of any other Civil Depart-
ment of the Government of India as indicated in Annexure A, the actual
expenditure incarred and the excess, if any, requiring the sanction of
the Government of India in the Department of Finance. Any ex-
penditure which does not come under the direct administration of any
single Department of the Government of Tndia, should be entered in
Form 34A, so that the total of each major head may work up to the total
shown in the books of the Comptroller, India Treasuries.

209. Similar statements of excess expenditure in the Public Works
Department, Military, Marine (Imperial) and Post Office Departments
are to be prepared by the Chief Account Officers of those Departments
and submitted to the Finance Department through the Administrative
Departments concerned.

.
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ANNEXURE A,

(8ee Article 208.)

Lisk of the Provinces, Political Agencies, and Departments, ete., under the
Government of India.

Depnrt:?mnt of the Provi A Local Government |
Government of YAOB; 7O REIEYOF or othge controlling ‘ REMARES.
India. Department, authority.
B ol
Foreign Depart- | 1. Asuzp-MERWARA .'Cbief Commissioner | The Agent to the
ment, ®. Governor General
in Rajputana is
ex officio  Chief
Commissioner,
Commissioner of Aj- R
mer,
2. BarucHISTAR . . | Governor  General's
Agent in Baluchi-
stan.
gy Baluchistan Agency | ... Residency of the lst
- Class.
Political Agent, Kalat 3
= Quetta
and Peshin, l
Political Agent, Loralai) ... l :
’ Political Agencies.
Political Agent, Zhob.| ...
Political Agsistant, $
Chageh. {
Political Agent, Sibi .| . ... o8
3. CeNtBAL INDIA . .| Governor  General's |
Agent in  Central
India, \'
Central India (Indore)| ... | Residency of the 1st
Agency. Class.
Indore . A } ...... | Residency of the 2nd
Gwalior . Class,
Baghelkhsng enS gl S s G e 1
Bhopal . 3 - |
Bhopawar b g R $ | Political Agencies.
Bundelkhand ., 7 i |
Ml st SRy J
Goona (Assistancy) | Held ez officio by
3 the Commandant,
C. I. Horse, at
Goona.
4. Persian Gurr . | Political Resident in
5 the Persian Gulf.
. Bushirel ¥, . . 7R Resident of the 2nd
Class.
Kerman . R e B T RS | Consulate,
Ll
o ™

L L
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Department of the T.ocal Government
Government of Provinee, Agency or or other controlling %munxs.
Indin. Departmont. authority,
Foreign Depart- | 4. PERsIAN GorP—contd.
ment—contd. IA(erlr:_mnshnw - S (Y A AR Vice-Congulate.
rabistan . . 1 0
Bunder Abbas } """ k0.
Koweit . . o Political Agency.
Bahrein . . 3 Political Assistancy.
Maskat . . . Political Agency.
5. RaspuraNa® . . | Governor General’s
Agent in Rujpuatana)
Rajputana Agency .| ... Residency of the 1st
Class.
Jaipur . a.
Mewar E 3| R 3 Residencies ' of the
Western  Rajputana | ... 2nd Class.
States.
Alwar . SRRt RN s T B
Bikaner . . . iane 1
Eastern  Rajputama | ... } Political Agencies.
States.
Haraoti and Tork | ...
Kotah and Jhallawar . E% J
Mewnr . A e ST Agsistancy.
Kherwara . v ‘Ditto.
Kotra . . 5 s Ditto. 2
6. 1URKISH ARABIA . | Political Resident in
Turkish Arabia,
Baghdad . . Residency of the
Znd Class. ¢

7. Kasayie (a)
f Kashmir . 3 . | Resident in Kashmir | Residency of the
2nd Class,
«. Dir, Swat and Chitral . e : y
Gilgit Y ; } Political Agencies.

8. Sixgre CuARGES

Hyderabad . . | Resident at Hydera-
bad. Residency of the
Mysore . v . | Re<ident in Mysore 1st Class.

" .| Hesident at Baroda | Residency  of the
2nd Class,
Khorasan 2 .| His Britannic| Consalate.

Majesty s Consul and
Agent to the Gover-
nor General in Kho-
Tasan,

Seistan and Kain .IHis Britanniec| Ditto.
Maje-ty's Consul,

Nepal . . | Resident in Nepal.
Imperial Service | Luspector Geveral, Tm-
‘Troops. peri | Serviee Troops
Tarbat 1-Haidari Hislh'it:;x.nic Majesty’s Consulate.
Onsul,
Tmperial Cadet Corps + | Commandant.
Bam' 2 ; | His Britannie| Vice-Consulate.

Majesty's Vice Comul.I

(a) Under the andit of the Aceruntant General, Punjab,,
(b) Under-the andit of the Accountant General, Bombay.




. ’
°
Crap. 17.] POWERS OF GOVERNMENTS. 145
Depart ‘t f th Local G t
parvment o (<] Provi ce, Agenc or oCn. overnmen
Gonir:&:;int of X D’l‘pmmmt_y | or otgftgg:‘?;lhng ReMARBES,
Foreign Depart- 8. SineLE CHARGES— |
o ment—coneld. contd. |
: ' Kabul ST S T Native Offcer’s spét
| cial charge.
° Political Officer n|)
c.lmrgo of the ex- L
@ Lisinee Held by officers
Pohtlcnl Officer with | | who are ordinarily
Sardar Ayub Khan, | ) of the grade, of
Political Agent.
!
Home  Depart- Coorg  8ief  Commissioner
ment. 4 | of Coorg.
Port Blair . 3 .| Superintendent, Port
Blair, and Chief
| Commissigner, Anda-
| mans.
Central Criminal Intelli- | Director, Criminal In-
gence Department. telligence  Depart-
& ment,
. | Administrator General, | Administrator General.
. Bengal.
= Edueation Depart- | Am}mologlcal Survey . | Archmological  Sur-
ment. veyor, United Pro
vinces and Punjab.
o Archmological  Sar-
veyor, Bombay o
-
Archeological  Sur-
veyor, Bengal and
Assam.
Government  Epigra-
phist, Madras.
| Archmological  Sar-
" veyor, N.-W. F.
. [ Province and Balu-
- ! chistan.
< ' Imperial Library . . | Librarian,
Revenue and  Survey of India . | Surveyor General,
Agriculture De- »
partment.
Board of Seientific Advice . | Secrefary.
Botanical Survey Director, . Botanieal
. Survey. |
* Under the andit®f the Acconntant General, Punjab.
L
RN ¢ "
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Departmeut of the
vernmont of
i,

Revenue and
- Agriculture De-
partment—
£ contd.

Finance  Depart-

ment,

Commerce  and
Industry De-
partment,

-

Province, Agenoy or .
Department.

Local Government
or other confrolling
anthority: l

REMARKEE.

Meteornlogical Department

Agricultural Department .

Agricultural Chemist

Cryptogamic Botanisf

Biological and Economie
Botanist.

Enomologist : g

Agricultural Bacterio-
ogisf.

Experimen tal farm af
Pusa,

(,‘omptmlhr General’s

Oftice.
Currency Office, Caloutta .

Calcutta Mint

Northern India  Salt
Revenue Department.

Stationery und Printing
artment.

Governmert Printing

Office.
Geologieal Survey .
Mines Inspecting Depart-
ment.

Burean ¢f Commercial
Intelligence.

Reporter on  Economie

Products.
Chief Tnspector of Explo-

sives.

7 |

Meteorological ~ Re-
porter to the Govern-
ment of India.

Agricultural Adviser
to the Government of |
India and Director
of the Agricultural
Research Institute,
Pusa.

1
| o
£

J

. | Mint Master.

. | Director,  Geologieal

Comptroller General. |

Ditto.

Commissioner, North-
ern Indiz Salt Re-
venue,

Controller of Station- |
ery, Printing and |
Stampe.

Ditto.

Survey.

Chief TInspector of
Mines.

Director General of |
Commercial Intelli-
gence.

Reporter on Economie
Products. ")

Chief Inspector ofl

Explosives.

|

o

o
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