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PREFACE.

—_———

The Third Edition of the Bengal Treasury Manual is now

published. For convenience of reference the numbers of the °

paragraphs in the First Edition have been retained. All .
circulars of permanent character, as well as important Govern-
ment Orders issued since the Second Edition was published,
have been embodied in their appropriate places in this Edition.
In future all additions and corrections will be communicated by

means of Addenda and Corrigenda slips.

This Edition is intended for the use of the Bengal Presi-
dency as now constituted. All orders relating to the districts

of Bihar and Orissa have been omitted and those relating to the

Eastern Bengal districts have been incorporated in this Edition

H. G. TOMKINS,
A ccountant General, Bengal.

CALCUTTA;
November 1913.
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: THE :
BENGAL TREASURY MANUAL.

Chapter 1.—General Principles.

Receipt of Money by Nazirs
Custody of Valuables

i Stamp Duty on Cheques . . . 19
Arrear Bills My ST

7

8

Preparation of Bills . - - . 10A
Defacement of Receipt Stamps . 11

Payment at the Treasury . Defaleations . . 1A

- - % A
Receipts liable to Stamp Duty .

Receipnt of Money by Nazirs prohibited.
| [0 A1
L. No money should be unnecessarily allowed to pass through the hands
of the Nazirs of District and Sub-divisional Courts. Direct payments

to the Treasury by the persons from whom the money is receivable should
be insisted on, and direct payments made whenever this is possible,

2. Whenever, in exceptional cases, this course cannot bhe followed, the
Nazir may receive the money, but he should at once enter it in his Cash
Book and pay all the realizations daily, at the close of business, into the
local Treasury, accompanied by a chalan showing how the amount is to be
creditéd in the Treasury accounts. ‘

.. 3. Refunds of amounts paid into the Treasury under these instructions
will be made in accordance with usual practice.

Custody of Valuables.
[C. A. C.—2.}

4. Under Note 2, Article 2, of the Civil Account Code, the Treasury is
authorized to receive for safe custody bullion, jewellery and other valu-
ables coming into the hands of a Government officer in his official
capacity, and with a view to secure uniformity in Treasuries in dealing
with valuables so deposited, the following rules, which have been approved
by Government, are prescribed : —

(1) When it is directed that bullion, jewellery or other valuables
or any intestate property not being enrrent money received
by a Government officer in his official capacity, should be
placed in the Treasury for safe custody, the property should
be made up in a sealed packet, which should be presenfed
at the Treasury with a'memoradum from the officer sending
it, giving a list of the property contained in the packet and
a statement of its actual or estimated val

&
¢
4
E e | \.,\
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2 BENGAL TREASURY MANUAL. [Crap. 1.

(1) The Treasury Officer, after satisfying himself that tke seal is
intact, will record receipt of the packet in a register in Form
A, which may be kept in manuscript.
(iiz) After noting on the packet the number assigned to it according
to the entry in the register, the Treasury Officer will endorse
-a receipt in the following form on the back of the memo-
randum of contents, giving it the number assigned to the
packet, and will return the memorandum to the officer pre-
senting the packet: —*‘ Received a sealed packet said to con-
tain the property detailed on the reverse.

(Sd.) A. B,
Treasury Officer.”

(iv) The packet will then be kept in the same way as cash, and
should not be returned without a written order from the
officer from whom it was received, who should also be re-
quired to surrender the original memorandum of contents
receipted by the Treasury Officer.

(v) The above procedure may also be observed in the case of un-
disbursed pay of the past month of the Police Department,
or of monies in the hands of the Police for purposes of in-
vestigation which do not involve the identity of the precise
coins or notes.

Nore.—Munsifs are authorised to deposit in the Treasury in sealed bags any cash that

may be in their hands when availing themselves of the annual vacation. (B. G. No. 1121,
dated 16th March 1887.) >

4A. Treasury Officers should receive for safe custody sealed packets
containing duplicate keys of branches of Presidency Banks at places where
there are no other Banks.

4B. The funds and papers of Co-operative Credit Societies may be

kept in the Treasury for safe custody under orders of the Local Govern-
ment.

4C. The Collector of the District can allow the deposit of cash chest
of other Government Departments in the Treasury for safe custody.
(B. G., F. D., Res. 2579-F., dated 11th August 1009. Dy. G. B. 2197.)

4D. All Executive Engineers in Eastern Bengal have been authorized
by Government to keep their departmental chests at the 'l‘reasu_r_v.
The Treasury is not responsible for the contents of these chests, which
will be kept in charge of the Treasury guard, and will always be accessible
to the Executive Engineers, or, with their authority, to any of their
subordinates; but the Executive Engineers will be responsible for ac-
quainting the Treasury guards with the officials authorized to open the
chests. Whenever the chests are closed or returned, the Public Waorks
official should, in the presence of the guard, see that they are securely
locked, so that they cannot be opened.

Nore.—The chests except those of Exectitive Engineers should be kept in the strong

der double locks.
Rk (E. B. and A. Treasury Manual, para. 6.)




Cuap. 1.] GENERAL PRINCIPLES. 3

"

Arrear Bills. .
[C. A. C.—5.]

5. When a bill for any allowance which is alleged to have been due,
and might have been claimed and paid more than six months before, is
presented, 1t should be supported by an authority from this office sanc-
tioning payment, which should be previously obtained by the drawer of
the bill. In any case, however, in which an allowance has heen claimed
at the Treasury hut in consequence of some objection taken payment has
been delayed, the Treasury Officer will not refuse to pay such bill if,
when the objection is satisfied, the claim happens to have become more
than six months old. ‘ 3

Nore.—Scholarship, grants-in-aid, and travelling allowance bills become due respec-
tively on the last day of the month in which earned, and on completion of the journey.
The six months’ limit should therefore be calculated from that date, and not from the date
of countersignature.

6. This rule applies also to Malikana payments and payments from
Local Funds, but not to the duplicate bills for grants-in-aid, or for Minor
and Vernacular Scholarships, or for Primary Schools.

7. Except with the sanction of the authority which appoints the
officer by whom the claim is made, the Accountant Gcnera{) will not
investigate claims to arrears of pay or allowances, or to increment which
have been allowed to remain in abeyance for a period exceeding one
vear. All claims against Government should be presented with prompti-
tude and delays in preferring claims;, when not satisfactorily explained,
will be brought to t-lle notice of the Head of the Department.

. (Vide G. I. No. 1088-A., dated 26th February 1912. Dy. G. 1. 637.}

. Nore.—The periods of one year referred to above as well as of six months mentioned
in paragraph 5 should, in the case of retrospective sanctions, be calculated from the date
the charge becomes payable, and not from the date from which the ganction takes effect.

{C. G.’s No. 145-A. & A.—422.11, dated 6th April 1911. Dy. C. G. 20.)

-

Payment at the Treasury.

7A. When the payee sends a messenger to receive payment of voucher,
the signature of the messenger or his thumb impression, if illiterate,
should also be taken on the voucher as a proof that the messenger actually
received the money, on behalf of the payee (vide T. M.-1031, dated 21st
March 1907, filed in case No. 79 of 1906-07).

Liability of Receipts to Stamp Duty.
[C. A. C.—T7.]

8. Receipts given by chowkidars for rewards exceeding R20 paid to
themn on aceount of good services are liable like other receipts for money
to stamp duty. - '

8A. The hills for over R20 drawn by the Administrators of Local
Funds on account of establishment, pension, travelling allowances, etc.,
are liable to stamp duty as they are receipts within the meaning of
Article 8(¢), Civil Account Code.

(Vide No. 368-A. and A.—576-11, dated 11th September 1811. Dy. C. G. 240.)

2



+ BENGAL TREASURY MANUAL. | Cuar. 1.

9. (a) Receipts of counsel’s fees in excess of R20 for services in liti-
gation need not be stamped.

(b) In the case of mere adjustments between Provincial and Local
Fund, receipts granted for sum exceeding R20 need not be stamped.

(¢) Receipts for payments of money due as scholarships are exempl
from stamp duty. (Board of Rev. No. 152B, dated 11th May 1898.)

(d) Payments on account of grants made by Government to Aided
Schools even when the amounts exceed R20, are exempt from stamp duty.

(e) Receipts for payments of free grants or contributions from the Pro-
vincial Revenues to Municipalities, District Boards or other local bodies
for objects of the nature noted below are exempt from stamp duty [vide
letter No. 39608, dated Tth August 1911, from the Board of Revenue,
L. P. Dy. B. R. 280]:—

(1) Augmenting the resources of the local bodies.
(2) Establishing an equilibrium between receipts and expenditure.

(3) Contribution towards the maintenance or equipment of Schools
or Hospitals.

(4) Contribution towards improvement of roads or water supply.
(5) Contribution towards gratuitous relief in famine stricken area.

Nore 1.—On the analogy of the above all other grants for educational, charitable, and
religions purpoges have been held to be equally exempt.

Note 2.—Contributions paid to a District Board from the Khasmehal Improvement
Fund are not exempt from stamp duty.

(Board 155 St.-T., dated 18th May 1810, Dy. B. R. 69 of E. B.) TR g

() Stamped receipts are required from Distillery Contractors for
money sent to them by R. T. Receipts.

¢) Receipts for payment of deposits from the General Provident
Fund are liable to stamp duty.

(Vide C. G. No. 1166, dated 13th July 1610. Dy. C. G. 149 of E. B.)

Stamp Duty on Cheques.

10. Cheques, drawn by all officers and local bodies (viz., Personal
Ledger cheques, District Board cheques, TLocal Board clloguef, other
Local Fund cheques), unless exempted by the proviso Qf Secnm.\ 3 Of. the
Stamp Act (IT) of 1899, are required to he stamped irrespective of the
cnnsic'l)emtion whether they exceed R20 or not.

Nore.—Deposit Repayment cheques issued under Article 258, Civil Acconnt Code, and
cheques issued by a Treasury or Sub-Treasury Officer in lieu of cash arve not of the nature
oi cheques issued against a personal deposit account opened under Article 355, Civil
Acconnt Code, but they are issued by a Government officer 1 his official capacity and are
not thus liable to stamp duty (wide Cir. No, 169-T. M.—T. A. D., dated 10th November
1899). ;

The cheques liable to stamp duty have been embossed with one anna
receipt stamp. These cheque books are supplied by the Controller of
Stamps on indents by the Treasury Officers and issued to local bodies on

their paying the value of the stamps as well as the cost of form.
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Preparation of Bill.

[Art. 9 (¢), C. A. C.]

10A. When any kind of bill is prepared in duplicate or triplicate,

only one copy should be signed or countersigned in full, the other copy

or copies being initialled. If the previous authority of the Accountant

General is required under paragraph 5, only the original copy should be
sent.

Defacement of Receipt Stamps.

11. Pay bills of officers and other receipts bearing adhesive stamps,
when presented for payment at a Treasury or Sub-Treasury, should be re-
jected as unstamped unless the stamp has been duly cancelled in the
manner prescribed in Section 12 of the Indian Stamp Act. If any person
refuses to cancel the stamp, the document should be impounded for action
by the Collector under Section 63 of the Act, not otherwise. (B. B.
No. 758-B., dated 10th December 1898.)

Nore.—Receipt stamps affixed to bills and vouchers should be s0 cancelled that they
cannot be used again, and as an additional precaution they should be punched through,

without destroyini; the signature, after the bills have been paid at the Treasury or Sub-
Treusury. (See also this office Circular No. 60-T. M.—T. A. D., dated 3rd January 1836.)

Defalcations.
[C. A. C.—20.]

11A. Losses of revenue collections due to accidents, defalcations or
theft, and occurring while the money is in the custody of the collecting
officers, or in transit to the Treasury, do not eome within the category of
the defalcations or losses referred to in Article 20, Civil Account Code.
Such cases should be dealt with by the Revenue authorities concerned,
{(C. G. No. 1592, dated 3rd November 1902. Dy. C. G. 346.)
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Chapter 2.- Check on Receipts.

Reconciliation of Accounts and Recoveries of Law Charges . . 24
Returns . : - . ™12 Old Stores and Materials . ot 5

Fines - : : ¢ > 327 Cash Receipts of Cantonment Magis-

Road Cess Collections 22 trates : : § ST {s . 31A

Contribution of Officers omploy;ad on
Foreign Service . . A %

Reconciliation of Accounts and Returns.
[C. A. C.—22.]
12. To facilitate the reconciliation of accounts compiled in this office
with the returns submitted to the Revenue controlling authorities, it has
been arranged with the Board of Revenue that the Accountant General
shall send every month to each Collector a return showing the results
arrived at in his monthly account for ~verification of the figures therein
shown.
Nore —** Collector ** includes Collector of Customs.

13. It may be explained that in the Account office there are two stages
in the preparation of the monthly accounts, the first of which is practically
the correction and compilation of the Treasury accounts as received from
Treasury Officers. This return shows, under certain heads, all the correc-
tions and alterations introduced in the first stage; and these the Collector
must be prepared to explain to the Revenue controlling authorities when
called upon to account for the figures exhibited in his returns. Any
difference between the figures shown in these monthly statements and
those shown in the returns forwarded by this office to the Board of Revenue,
the Accountant General undertakes the responsibility of explaining to

the Board.

14. The figures shown in the Accountant General’s return should be
carefully compared by the Collector with those sent by him to the Board.
To facilitate the comparison, the figures shown in the Cash Account are
separately shown by the Accountant General, and the corrections made
by him are entered net in a separate column with explanations in 1he
column provided for the purpose.

15. If the figures as shown in the Accountant General’s return do not
appear to the Collector to be correct, he should bring the matter imme-
diately to notice in order that the Accountant General may take any action
that may be required. DBut it should he remembered that the Accountant
General never alters figures once brought to hook; and even if he admits
the incorrectness, it does not alter the fact that the figures shown in the
statement are those which have been brought to account at the particular
stage to which it refers. ’

16. Under Board’s Cireular No. 3 of Mav 1890, Collectors are required
to certify at the foot of the Revenue returns rendered to the Board that they
have been compared and found to agree with the first stage of eompilation
received from the Accountant General. A similar eertificate should be
sent to the Account office.

L o i i sl ada L e ’ R — Rl 4 T —
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g Fines.

Their realisation:
[C. A. C.—23.]
17. Rules relating to the realisation of fines through the Magisterial

" Courts are given in Chapter VIII, App. IV of the General Rules and

Circular Orders of the High Court (Criminal), vol. I, page 193.

Their classification.

18. Fines realised by judicial or magisterial officers are creditable to
““ Law and Justice,”” while those realised by Revenue or Administrative
officers are creditable to the Revenue head concerned.

Nore 1.—Fines levied under the Gambling Act, and for neglect of duty by police are
creditable to ** Law and Justice."

Nots 2.—Fines imposed by Revenue officers, but realised by Judicial officers are credit-
able to ** Law and Justice."” 7

Nore 3.—Compensation fines are to be held under Criminal deposits, and when payment
is required to be made therefrom it should be made on Criminal deposit repayment voucher.
When, however, the compensation fine of one district is realised in another, it should be
credited to ** Law and Justice.”” When refunded it should be paid in Criminal fine refund
voucher.

Eaxceptions.
(i) Fines imposed under the Prevention of Cruelty to Animals Act
I (B.C.) of 1869 and XI of 1890 should be eredited up to 31st December
1915, as follows:—

(1) In Calcutta and Darjeeling, to the Local Societies for the
prevention of cruelty to animals.
(2) In Howrah, to the Special Committee appointed for the
purpose.
(3) Elsewhere in Bengal, to the Municipality concerned.
(G. 1, F. D., No. i330A., dated 3rd March 1811. Dy. G. L 564.)

(i1) Fines under Act V of 1861 (The Police Act) are credited as ** Police
Receipts,” if imposed for offences committed without municipal limits.
1f within, they are creditable to the municipality.

(iti) Tines under Act IV (B. C.) of 1873 (Registration of Births and
Deaths) are creditable to mun_lmpalities: in l.ocalities where the muni-
cipality has undertaken the duties of registration.

(iv) Fines under Act V. (B. C.) of 1880 (The Vaccination Act) are
credited to municipalities if the vaccinators are paid hy them. '

(v) Fines under the Indian Ports Act, XII of 1875, should be credited
to the account of the Port Fund concerned.

(vi) Fines under the Village Clm\\'k.idn.ri Act, VI (B. C.) of 1870,
should be credited to the account of the District Chowkidari Reward Fund.

vit) Fines imposed by settlement officers are creditable to Settlement
Department by reduction of charges.

e TSI e
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8 BENGAL TREASURY MANUAL, [Cuap. 2.

(viwr) Fines and forfeitures realized in Revenue Courts in Bengal
should be classified under the minor head ‘¢ Miscellaneous’ subordinate
to ““ XX V—-Miscellaneous.”’

f (Vide C. G. No. 383, dated 6th May 1909. Dy. C. G. 33 of E. B.)

{43 Fi;aes inflicted by Cantonment Magistrates.

‘ 18A. The fines inflicted by Cantonment Magistrates should be
credited as follows:—

(1) Ogc}@;mr_v judicial fines and forfeitures should be credited as
Military receipts.

(¢i) Fines imposed under Chapter VII (Criminal Penalties) of the

I Stamp Act I of 1899 should be credited as Military

1 receipts.

g ; (#7) Judicial fines and forfeiture mentioned in Section 19 of the

4 ganto:zment %Ct,dlgl() (XV of 1910), should be credited as

1 . antonment Fund Receipts.

u (#v) Fines and penalties imposed under Chapter 1V of the Stamp

1{ Act II of 1899 should be credited to the Civil Department

1‘ IIl‘n(](.'l‘ Rc:l\'ell)me an.jor Head IV.—Stamps, Minor Head—

| “ines and Penalties.

(Vide G. I, F. D.,"No. 6310-A., dated 18th October 1911. Dy. G. I. 425.)

? Rules relating to Fines creditable to Municipalities.

19. Fines creditable to municipalities should be excluded from the
o General Fines Register and from the body of the return made to the Com-
. . missioner.

20. Such fines will be entered in separate registers for each muni-
cipality ; and when the municipality banks with the local Treasury, will be
remitted by the Court direct to the Treasury with chalans in duplicate,
to he credited in the Treasury to the account of the Municipal Fund.
The duplicate copy of the chalan duly receipted will be sent by the Court
to the office of the municipalify in order that the receipt may be duly
brought to eredit in the municipal accounts.

Nore—The above procedure will be observed in the case of fines creditable to loeal
bodies banking with the Treasury, e.g., District Funds, Port Fund, District Chaukidari
Reward Fund, ete.

21. But when the munidipality does not bank with the Treasury, the
amount of the fines realised should be forwarded with a covering list and
with the Fine Register to the office of the municipality entitled to receliyd
them. The Register should be initialled in the column intended for the
Treasurer’s initials in the ordinary Fine Register by an official of the
municipality to be named by the Chairman, and the covering list will be
receipted by the Chairman, Vice-Chairman or Secretary to the muni-
cipality and returned fo the Magistrate.

Nore.—If a fine creditable to a municipality, or local body, which banks with the

Traasury, is realised in a district other than that in which the municipality or local hody
i# situated, the amount renlised should be sent by Remittance Transfer Receipt to the

Slnadid i e an— TR IR PRI
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Treasury of the district concerned for credit to the municipality or local body, in question.

If such reunicipality or local body does not bank with a Government Treasury, the fine _

should be remitted to the Chairman, Secretary or Manager, direct in the same way.

Adjustment of Costs on account of Road Cess Collections.
[C. A. C.—24]
22. The amount to be deducted from the road cess collectionsgon ac-
count of costs incurred by Government in connection therewith before they
are transferred to the District Fund, is the gross amount of the charges
incurred, i.e., including the sums deducted from the bills on account of
income-tax, annuity funds, etc., minus the portion payable by, Govern-
ment for collection of the Public Works Cess and for valuations and
revaluations. In order to ensure the gross charges being recovered, the
register of expenditure referred to in paragraph 207 should be maintained
in A. G. B. Form 142, and a corresponding extract or schedule should be
submitted to this office with the lists of payments. It will be observed
that although the amount to be recovered from the road cess collections is
the total gross charges entered in column 4 of the form, the total of the
net amounts paid in each bill should be entered in the lists of payments.
Care should also be taken that in column 5 of the form only bond fide
deductions such as those on account of income-tax, funds, ete., are
entered, recoveries of over-payment being charged net.

Contributions of Officers employed on Foreign Service.

23. Contributions for leave and pension allowances of officers employed
on partition work are creditable to *‘ Partition fees’” along with the pay
of the establishment recovered.

28A. Contributions for leave allowances and pensions of clerks
employed in Collector’s and Commissioner’s offices are included in the rate
levied under Ward’s Act.

23B. The responsibility for watching the recoveries of contribution
on account of pension and leave allowanees of officers lent to the Partition
Department (Service in which is Foreign Service of the drd kind) rests
with the Revenue authorities and not with the Account office.

23C. Any variation in the rate of monthly salary of the officers
employed under Distriet Boards should be brought to the notice of the
Accountant General, to énable him to keep a proper check over pensionary
contributions (vide Cir. No. 275-T.M.—P. Re, dated Tth April 1905).

23D. Board of Revenue can transfer services of ministerial officers to
the Courts of Wards. (G. I., F. D., No. 998-Ex., dated 20th February
1906. Dy. G. I. 530.)

Recoveries of Law Charges.

924. Realisation of all Government deerees to whatever department
they may Iu-long——Pul»lic Works, Torest, Jail or any pflwrf‘——s mn!d‘.lu)
credited, not to the department concerned, but to the ho_nd Recov eries
on aceount of Law charges '’ subordinate to X X V.—Miscellaneous.

pr Yy
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Sale-proceeds of Old Stores and Materials.

25. The sale-proceeds of old stores and materials, such as packing
cases or boxes (including their gunny coverings) used for the conveyance
of opium, medicines, stationery supplied from the central stores, ete., as
also the sale-proceeds of old tents, unserviceable belts, old furniture, old
building materials and other old materials, should be credited as miscel-
laneous receipts of the department by which the sale-proceeds are realised.
The receipts, however, belonging to ‘a department for which there is no
head on the receipt side of the accounts should be credited to the head
“ XXV.—Miscellaneous—Sale-proceeds of Old Stores and Materials.”
The sale-proceeds of materials of old Public Works Department buildings
should, in all cases, be credited to the Public Works Department.

26. The submission of the statement of sale-proceeds of old stores and
materials to this office has been discontinued.

27 to 31. Cancelled.

Cash Receipts of Cantonment Magistrates.

31A. Sale-proceeds of unclaimed property, court fees realized in
cash and other cash receipts except deposits (paragraph 249B) are mili-
tary receipts adjustable in the Army Accounts (No. T.M.-285, dated
14th July 1908, T.M.-390, dated 14th August 1908, G. I., F. D., No.
4673-A., dated Tth August 1908. Dy G. I. 270, and G. I., F. D., No.

6128-A, dated 28th October 1908. Dy G I1.-396, in case No. 267 of 4

1905-06).
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Chapter 3.—Salaries and Allowances : General Rules.

Last-pay Certificates S 5 168 Exemption from Income-Tax . . 38A
Specimen Signature . 3 3 . 37A | Leave out of India, etc. . 39
Income-Tax Deduction . : . 8

Last-pay Certificates.
[C. A. C.—29.]

82. The only last-pay certificates upon which a Treasury Officer in
Bengal is authorised to act are those referred to in Article 67 (1) of the
Civil Service Regulations, and they must be issued either by another
Treasury Officer in Bengal or by the Accountant General. But in the case
of an officer last paid in another province in India, the certificate of the
Treasury Officer by whom pay was last issued may be acted upon, pro-
vided it is countersigned by the Accountant General of the other province
concerned, as prescribed in Appendix 3 of the Civil Service Regulations.

Nore.—In the case of an inspecting officer who passes from one Accountant General's

jurisdiction to another, the last-pay certificate should however be conntersigned by both
under Article 51, Civil Account Code.

82A. In the case, however, of an officer, whose circle of andit is not
changed, the last-pay certificate granted by the Treasury Officer in another
province does not require any such countersignature. Vide Comptroller
India Treasuries, No. G. A.-181, dated 19th April 1907. Dy. A. G. 100.

33. An officer returning from England is required to report himself
to the Local Government, and to forward his India Office last-pay certi-
ficate with a report of the date and port of his landing to the Accountant
General in order that it may be exchanged for another.

83A. An officer proceeding on leave from one place in Bengal to
another cannot draw his leave allowance except on a last-pay certificate
from the Accountant General. To enable him to issue such an authority,
ihe officer must furnish the Accountant General with a certificate from
the Treasury which last disbursed his pay showing the date up to which
payment was made to him by that Treasury and also the date and hour

of making over charge.

384. An officer of another province on leave may be paid his leave
allowance in Bengal on production of the last-pay certificate granted te
him by the Accountant General of that province.

35. The blank spaces in the printed form of the certificate should be
carefully filled up to enable the Accountant General to use and record the
particufars without further reference.

88. The last-pay certificate of an officer who is transferred or is pro-
ceeding on leave should not be issued until the date and hour of making
over charge are known to the Treasury Officer.
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vice versd or from one sub-division to another a last-pay certificate should be attached to his
salary bill presented for the first time for payment at the new station.

(Vide E. B, Manual.)

37. The Civil Courts’ vacation, though an °‘ authorised holiday,” is
not leave recognised by the Civil Service Regulations, and consequently
last-pay certificates should not be issued to gazetted officers of the Judicial
Department, as these officers, on leaving their stations during the
vacation, do not resign charge of their offices, and their salary for the
period of the vacation is payable to them only at the Treasury of the
distriet in which they are stationed.

Specimen Signature.

37A. When granting-the last-pay certificate to an officer who wishes
to draw his leave allowance at Caleutta, the Treasury Officer should send
to the Accountant General, Bengal, direct two_specimen signatures of
the officer (vide Cir. No. 112-T. M.—T. A. D., dated 12th May 1911).

Income-Tax on Government Pleaders’ Incomes.
[C. A. C.—32.]
38. No deduction on account of income-tax is made from Government
Pleaders’ bills for fees payable to them for conducting cases on behalf of
Government. The fees should be paid in full, as they are included in

their returns of income from their profession liable to taxation. (Board
of Revenue Cir. No. 62B., dated 30th December 1890.)

Exemption from Income-Tax.

88A. Exemption from income-tax can be granted by Treasury
Officers upon the Collector’s certificate. c

88B. In the case of exemption on Insurance premia a copy of the
receipt showing the name of the officer concerned and date of payment
should, after attestation by the Treasury Officer, be attached to the bill.
1f the receipt does not show these particulars the Treasury Officer may
accept such proof as he deems sufficient that the claim is in time and that
Ule.policy is issued in the name of the officer or his wife, and sufficient
indication of the nature of the proof must reach the Accountant General’s
office (vide notes attached to Sd. 1153, dated 17th January 1910).

88C. In view of the last clause of Article 34 (a) (2) of the Civil
Account Code exemption from Income-tax m ay be allowed on premia paid
to an Insurance Company in respect of Endowment policies issued under
the following terms for the benefit of a child, »iz., (1) that the sumns
assured are payable to the child at a specified age, whether the father is
alive or dead, (2) that the premia are to be returned to the contributor
(or his heirs) without interest if the child dies before the preseribed age
and (3) that the payment of premia ceases in the event of the previous
death of the father. Such payment may rightfully be classed as ““ pay-
ment to an Insurance Company’ in respect of the insurance on the
contributor’s own life within the meaning of the article quoted above,

(Vide G. 1. 1031-F., dated 25th February 1011. Dy. G. L. 337 of E. B.)

’ ’
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Officérs taking leave out of India, or retiring from service.

39. When a gazetted officer is about to take leave (other than privi-
lege leave) out of India, or to retire from the service, a printed letter
intimating the fact will be sent to the Treasury Officer. Immediately
upon the receipt of the intimation, or on the Treasury Officer otherwise
becoming aware of such intention, all bills for salary or travelling
allowance paid to such officer, which may not already have been sent to the
Accountant General, should forthwith be despatched to him with a cover-
ing letter (No. and date of which should be quoted in the list of payments),
reporting the despatch of the bills' All such bills afterwards paid to the
officer should be similarly despatched to the Accountant General imme-
diately on payment; but all bills for the month in which the officer pro-
ceeds on leave, and also for the preceding month presented for payment
at the Treasury, should, before encashment, be forthwith despatched to
the Accountant General, with a covering letter advising the despatch of
the bills. Treasury Officers should be careful not to encash such bills
without the countersignature of the Accountant General. To provide for
all such bills being paid before the officer leaves his station, the Treasury
Officer should require the submission of all claims for payment in respect
of the officer’s salary and other allowances in time to cover their transmis-
sion by post both ways and, say, three clear working days in the Account
office, before the officer makes over charge of his duties.

pgrr—
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Chapter 4. - Gazetted Officers’ Bills.

Payment of Salaries . B . . 40 | Telegrams on private matters . . 47A
Munsiffs temporarily appointed . 46 Reminders on personal matters . . 48
Alterations of Pay . . 46A and 46B Charge Certificates . ., . . 48A
Postage on application for Leave,

ete. > 5 . . . . 47

Sa:laries drawn through Banks or Agents.
[C. A. C.—44.]

40. Officers are requested to note that cheques for salary bills pre-
sented by a Bank or an Agent can only be made payable to such Bank or
Agent if the bill has been distinetly endorsed as payable to either of them
0111' theilr order, otherwise cheques will be made payable to the drawers of
the bills.

Nore 1.—The practice of permitting an officer to direct his salary to be paid to a
person whom he choses to name by endorsement on the bills is unauthorizged, and facilitates

_ fraud. The Government of India have therefore decided that the rule must be strictly

observed and that salaries can only be paid to officers themselves, or, at their written
request or order, to some well-known Bank or Agent. The term ‘* Agent,” must be taken
to mean a person who, or a firm which, carries on a banking or agency business.

Nore 2.—The above rule does not debar a gazetted cfficer from sending, at his own
Tisk, & peon or orderly to draw his pay, but there should be no endorsement on the bill to
pay to any such person.

Nore 3.—The term salary in this rule includes travelling or other allowances payable
on ‘‘ personal account."

40A. The Comptroller General has decided that the salary and
subsidiary leave allowances of officers proceeding on long leave out of
India, must, if drawn through an Agent, be drawn in the province 1n
which the officers are employed. :
{Vide E. B, Manual.)
41 to 45. Cancelled.

Temporary Munsiffs.

[C. A. C.—45.]

46. The Government of Bengal having, in letter No. 4332A., dated

16th August 1877, decided that temporary appointments made by District

Judges to fill vacancies in the office of Munsiff, under Section 9 of Act VI

of 1871, do not require the formal sanction of Government, their salx'\r."

bills may be paid on the countersignature of the District Judge making
the appointment.

Alterations of Pay.
[C. A. C.—46.]
468A. As the authority required for the payment of an inereased rate
of salary is issued as soon as possible after the receipt of the Gazette,
Tetters from officers calling for this anthority, will ordinarily be returned,
if sent within a fortnight from the date of issue of the Gazette.

46B. When any increase either in the salary of a Deputy Inspector
of Schools below Class II of the Subordinate Educational Service (i.e.,

B —
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drawing pay of R150 or less) or in the charge for his establishment is
billed for, the Treasury Officer should require either a quotation in the
bill of the Gazette notification, or a copy of the Government order sanc-
tioning the increase. If the drawing officer cannot furnish either of them
he may pay the bill at the old rate, deferring payment of the excess till
the particulars of sanction can be specified.

46C. The Comptroller, India Treasuries, issues salary slips notifying

“changes of pay of officers under his audit control, but drawing pay irom

a Provincial Treasury under the audit control of the Accountant General,
direct to the Treasury Officers concerned, instead of through the Account-
ant General.

(C. G.'s No. 3029, dated 12th February 1907. Dy. C. G. 295.)

Postage on Leave Applications.

47. All applications for leave or references on personal matters must
be submitted in covers stamped with ordinary postage, and not with
service postage stamps. This rule applies only to the letters of officers
requiring leave or information on personal matters connected with their
own allowances, etc. When app{icatious for leave or references are
forwarded officially by superior officers, the letter should be treated like
any other official communication.

Telegrams on Private Matters.

47A..All telegraphic messages regarding leave, pay, promotion or
appointuent or other matters of a private character must be paid for by
the person sending them unless it is perfectly clear that the interest of the
public service will be injuriously al}}?ected, unless the particular message
in question be sent by telegraph.

(G. I. Notification No, 419, dated 30th April 1908, published in the Gazette of India,
dated 2nd May 1908, page 849.)

Reminders from Officers on Personal Matters.

48. Reminders to letters from officers on personal matters will not,
unless the case is extremely urgent, be attended to if sent within a fort-
night from the date of issue of the original letter.

Charge Certificates.
[C. A. C.—47.]
48A. Manuscript charge reports are forbidden. Printed forms of
such reports (A, G. B. No. 279) should be kept in stock and invariably
used. One such form only should be sent to the Account office direct.
A copy through, or second report from, Senior Departmental Officers is
not required.
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Chapter 5.—Establishments.
Sections of Establishment . . 49 Excise Inspector s . . . 13
Annual Returns 3 : : . 60 Revaluation Process-serving Estab-
Monthly Bill 3 « . . lishment . s s . o 14
Alisentee Statement . 5 . 63 (10 Contributions for Pension of Cess
First Appointment . . . 63 5)162 Fstablishment L ST
Dishursement Certificate - 63 (16A Registration ? - . - . THA
Re-adjustment of Salary . . 63 (17) Civil Court Process-serving Estab-
Advances {o Probationary Sub-In- lishment SR ey R, TG
spectors for Uniform . . G63A | Police Jurisdiction . . . . 80
Court Attachment . . . ., 63B | Education Charges . . . . 81
Collector’s Bills «* . . . 64 |Churches and Cemeteries . . . 97
" Revenue Process-serving Establish- Travelling Allowances to Ministerial
ment o R e A A e . Officers . . . . . . 102
Temporary Establishment 5 . T0A | Travelling Allowances to Government
Seitlement Operations TN sl e 7 Servants cited as Witnesses . . 103
Salt Establishment <~ . . . 72A | Leaving Jurisdiction . . . . 107A
Sections of Establishments.
[C. A. C.—54.]

49. The detailed sections into which mofussil establishments should
be divided will be found in Appendix A, The sections of establisl_lments
at Calcutta for the most part follow the grades and classes into which the
salaries are divided.

Annual Returns. o
[C. A. C.—55.]

50. To enable the Account office to compile the Annual Books of
Establishment, a supply of the forms prescribed by Articles 55 and 56
of the Civil Account Code (marked A and B) will be sent through
Treasury Officers to all heads of offices, who should return them to the
Accountant General (not later than the 15th of May in each year),
after filling in the details of the establishments as they stand on the
1st of April.

51. Form A is intended to exhibit in detail the dates of appointment,
promotion, and birth, and the name, designation, and salary of every
covenanted and uncovenanted officer, and of all clerks and servants in
order of sections or grades. Form B should show the number of officers
in the sanctioned scale on which the Budget estimate of the cost of the
establishment is hased. The totals of the numbers will, of course, agree
ywith those given in the Budget as well as with the Statement in Form A
(€. A. C. Forms 3 and 4).

592. The rules for the preparation of these statements are contained in
Articles 55 and 56 of the Civil Aceount Code, Vol. T; hut attention is also
drawn to the following points, in addition to the instructions laid down
in the Code rules referred to. .




Cuap. 5.] ESTABLISHMENTS. 17

53. In preparing Form A the number and date of the order creating
the appointment or establishment should be entered. This order, in the
case of establishments, should be the one under which the last general
revision took place. If there have been any changes since the last general
revision, such as an additional clerk, or increase to, or reduction of, the
pay of any appointment, the number and date of the order sanctioning
these changes should also be entered against the particular appointments.
Against any personal, special or local allowance should be quoted the
order sanctioning it, if these allowances were not included in the order
under which the general revision took place.

54. The date of promotion of any person to present pay is required
only in the case of persons holding appointments on progressive pay
(i.e., pay which rises from a minimum to a maximum by periodical
increments) or in a graded class, such as Inspectors of Police, etc. In
the case of the classes of officers just mentioned, the date of appoint-
ment to present class should be given in column 2, and that of promo-
tion to present class or grade in column 3.

55. The names of the head of the office and of gazetted officers should
be shown first, followed by those of clerks and servants.

56. The exact or approximate date of birth, and not the officer’s age
should be given in the return. This should be taken from the previous
year’s return and checked in the case of ministerial officers with the date
ghown in the Service Book.

Nore 1,—When only the year of birth is known, the 1st of July of that year, or when
only the month is known, the 16th of the month is to be taken as the date of birth. Vide
G. I., F. D., No. 7455-P., dated 24th December 1907. Dy. G, I. 539.

_ Nore 2.—Commisgioners of Divisions and Heads of Departments can sanction altera-
tion in the date of birth in the Service Book (vide G. L., F. D., No. 898-Ex., dated 20th
February 1806. Dy. G. I. 550).

Nore 3—The Comptroller General has been empowered to sanction such alteration in
the case of non-gazetted subordinates of the civil account and currency offices (vide G. I.,
F. D., No. 531-P., dated 31st January 1910. Dy. G. 1. 529).

57. The columns ‘“ Minimum *’ and ‘‘ Maximum ’’ under ‘* Pay of
post ”’ should be filled up only when the pay is progressive. In all other
cases the sanctioned pay and allowances (separately) should be entered in
the last column of the form. The substantive pay, acting allowances,
personal allowances or special allowances drawn by each member of the
establishment should be entered separately.

58. If the permanent incumbent of an appointment is acting in an
appointment in another establishment, or is deputed to any other depart-
ment or office, his name should be entered in Form A, as'if he were not
absent, with a note beneath his name stating the office and appointment in
which he is acting or to which he has been deputed ; and immediately
under his name should be entered that of the acting officer, with the word
“ acting”’ against it, his substantive pay and acting allowance being
shown in the column ‘ Name of Incumbent,’”” and not in one of the pay
columns. (See illustrative entry in Form 3, page 356 of the Civel
Account Code, Vol. 1.)

59. When an officer is transferred from one office or establishment to

another, the date of his joining the new appointment should be entered in
c
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column 2 of the form, and not the date of his admission to Goyernment
Service.

60. The names and pay of absentees, and the pay of vacant appoint-
ments should not be omitted, inasmuch as the full sanctioned strength of
the establishment should be reported, and not merely the men actually on
duty on 1st April. In the case of vacant appointments, the word
* Vacant’® should be entered in the column ‘“ Name of incumbents.”’

61. Temporary establishments should not be included in the state-
ments nor should separate returns be rendered for them.

Nore.—Establishment for the management of Government estates sanctioned by the
Board of Revenue or Commiseioner of Division from year to year is temporary.

62. The entries in the statements should be carefully checked with the
Service Books prior to their despatch to the Accountant General.

NOTES.

(a) District officers should show in detail the names of Joint Magistrates, Assistant
Magistrates, Deputy Collectors and Deputy Magistrates, Sub-Deputy Collectors, and Kanun-
ioee and of the members of their respective establishments; the details of Salt, Stamp,

xcise and Traffic Registration, which are debitable to separate Budget heads, being shown
in separate returns.

(&) Judges should ﬁive in detail the names of Subordinate Judges, Munsiffs, and
Nazirs, with their establishments, as also the names of all Court Amins.

(¢) Magistrates and Deputy Commissioners should show the Church and Cemetery
establishments (when such establishments are under their control), in one, and the Circuit-
houge and Dik Bungalow establishments in another list.

(d) Superintendents of Central Jails should include in their returns of Jail establish-
ment (including sub-assistant surgeons) under a separate head, the warders entertained in
each of the District and Sub-Jails attached to their respective circles, while Superintendents
ot District Jails should include their jailors and sub-assistant surgeons as well as those
entertained in Sub-Jails subordinate to them along with the rest of the establishment
excluding the warders.

(e) District Superintendents of Police should include in detail their Office and Hospital
establishments as well as the Executive Police establishments. The names of the members
of the District Police Force, whose pay does not exceed R20 per mensem, are not required.
They should be shown in detail of grades only. If there are vacancies in any of these
grades, the number of appointments vacant should be separately shown, the actual strength
working up to the sanctioned scale. Thus if the sanctioned scale is 50 1st grade constables
on RO each, and there are 5 appointments vacant, the entries in the return will be—

R a p.
Constable, 1st grade, 45 @ RO each . s . e & 405 0 0
Constable, vacant 5 @ RO each o T A S § 4% 0 0

Toran . 45 0 0

(g) Medical Officers should supply details of the Medical, Hospital, Dispensary, and
Vaccination establishments under them, exclusive of Jail, Lock-up, and Police Hospitals,
and should keep quite separate such of the establishments as are payable wholly from
Local Funds or partly from General Revenues and partly from Local Funds. Sepgrate
returns should be submitted for the Vaccination establishments.

(A) District Registrars when filling the lists will show in detail the establishment of
their own offices and those of the Sub-Registrara under them as well,

(Vide 1. G. of Registration No. 1702, dated 9th March 1911. Dy. R. D. 960.)
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Monthly Bill.
[C. A. C.—58.]

83. The monthly pay bill should be in Civil Account Code Form No. 6
(A. G. B. No. 298 or 299*) with full details of names of incumbents and
the sections of the establishment in column 1. The sections into which a
bill is divided should correspond with the sections in Appendix A. Parti-
cular attention should also be paid to the following points:—

Nore.—The pay of temporary establishments, arrear pay or advances of pay, should
not be drawn in the ordinary monthly bill, but in separate bills. But permanent establish-
sments should, as far as possible, be drawn on one consclidated bill,

(1) Column 2 should show the designation of each officer, that is, the
name of the post he holds.

(2) Column 3 should exhibit separately the full amount due for the
month to each person on account of pay, acting allowance or leave allow-
:ance, whether drawn or not.

Nore.—When salary is drawn for a portion only of the month, the rate at which it is
drawn and the number of days for which it is claimed, should be stated against the name

.of the employé in column 1.

3) Any amount included in column 3 which cannot be immediately
-disbursed, should be shown in column 4 as held over for future payment.
It may be subsequently drawn on a separate bill in which the number of
the original bill in which the amount was so shown should be quoted.

4Norrz.—'1‘ho pay of men under suspension should not be included in column 3
or 4.

(4) Nothing must appear in column 5 except bond fide fines.

(5) The amount to be entered in column 6 is the sectional total of
«<olumn 3 less the sectional totals of columns 4 and 5.

(6) Columns 7 and 8 require no explanation except that they are not
to be taken into account in arriving at the net charge for each section re-
-quired to be shown in column 6.

(7) The salaries of the persons included in each section should be
marked off by a red ink line, and the totals of columns 3 to 8 struck in
red ink below the line. The total of all the sectional totals will form the
4total of the bill.

(8) When an officer is on leave or on deputation or under suspension,
the name of the officer acting for him should be entered immediately

‘below his name.

(9) Any sum received by a clerk as subsistence or compensation allow-
ance for giving evidence in a Court should be deducted, together with
the total amount of income-tax and funds and anv other recoveries that
may have been ordered by the Accountant General or other officers, from
the net total of the bill shown in column 6. The amount should not bhe
«deducted in the body of the bill from the pay of the particular individuals.

* Form No. 209 is the same as 298, but only printed on half-sheet and intended for use

sin small offices.
c2
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A footnote need only be made stating on whose account the deduction is.

made, and the certificate showing the amount granted by the Court should
be appended to the bill. (See note to paragraph 106.)

Absentee Statement.
[C. A. C.—60.7!
(10) In entering the names of officers in columns 1 and 11, the sub-
stantive appointments held by them should also be noted. In any case in
which an officer holds no such appointment the word *‘ outsider ** should’
be entered below his name.

(11) Only the name of the absentee should be shown in column 1, all
the acting men being shown in a chain in column 11, and the total of
their acting allowances as shown in column 14, plus the leave allowance-
of the absentee as shown in column 9, should be shown in column 16. A
red ink line should be drawn after each chain of arrangements.

(12) The amount shown in column 16 for each absence must not c,:xceed"
the actual pay of the absentee as shown in column 4 if the absentee’s sub-'
stantive pay is less than R100 a month, i.e., the total of columns 9 and 14*
must not, except in a case of privilege leave, be more than the actual
pay of an absentee drawing less than R100.

Nore.—The total of columns 9 and 14 may exceed, under sanction of the officers:
to whom the power under Article 147 (iii), Civil Service Regulations, has been dele ted
by the Local Government the pay of the absentee drawing less than Rs. 100 a mont by

the amount paid to the ontsider in the chain of arrangements in excess over half the pay:
of the appeointment in which he officiates.

(13) The entry describing the kind of leave or absence in column 5;.
should be expressed thus: °Medical,” ¢ Private affairs,”  Furlough,
‘ Privilege,”  Extraordinary,” ‘ Subsidiary,’” ‘ Examination,’ ° Deputa-
tion,” ‘Transfer’ (sub. pro tem. or acting), ‘Suspended.” In case of
combined leave, the nature and periods of leaves combined should be
stated.

Nore.—When the absence is due to the transfer of the incumbent to any permanently
or temporarily sanctioned appointment, he should be shown as ¢ransferred, and not as om»
deputation.

(14) When an absentee does not draw any part of the pay of hl;
substantive appointment and a substitute is appointed on the full pay NS
the appointment, his whole salary should be shown in column 14 only;
otherwise if he is appointed only to officiate in such a vacancy, his sub-
stantive pay (if he have one) should be shown in column 13, and his
acting allowance only in column 14,

(15) If an officer is granted casual leave for a day or two, but 1s made
to forfeit the whole or any part of his pay for the day or da.ys of suche
absence he should not be reckoned as on leave, nor should his name be
included in the absentee statement. Only the pay actually drawn for-
him should be shown in column 3 of the pay bill and a footnote made
explaining the reason of short drawal.

0 i i i who is either acting in a vacancy
in t}?io:'tab'ﬁ:ﬁl;::: “:'3" ll;'l:sg:\.tc%r?;’mao'g‘:g ?;gb:x;n:nao};lo or employaed ig n temporary-

appointment or otherwise not available as a probationer, shall not be filled up temporarily
whether by appointing an acting probationer or by any other expedient.

(1'ide G. B., F. D., No. 3683-F—255 J. D., dated 23rd October I911. Dy. G. B, 4919.)
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° First Appointment.
[C. A. C.—61.]

(16) If an officer’s name appears for the first time in the bill there must
be attached to the bill either—

(a) a last-pay certificate in Form A. G. B. 321 if he has been trans-
ferréd from another office; or

(b) a medical certificate signed by the Civil Surgeon® of the district
if he has been newly appointed to a superior appointment
under Government.

Nors 1,—If a pensioner is re-employed the fact should be stated in the bill.

Nore 2—When the head of an office is himself a non-gazetted officer he should not
--sig;‘n his own last-pay certificate according to Article 63, Civii Account Code, but should
-obtain one.

Nore 3.—The number of account and the rate of subscription to the General Provi-
-dent Fund should be noted on the last-pay certificate of a subscriber transferred from
rone office to another.

(Vide orders on notes attached to Dy. Pld. 3871, dated 12th February 1912.)

Disbursement Certificate.
[C. A. C. 63, Note 3.]

_ (16A) This certificate should be given in the main establishment bill :
it is unnecessary to repeat it in supplementary bills.

Readjustment of Salary.
[C. A. C.—64.]
(17) Salaries should not be re-adjusted by giving one officer more and
another less than the sanctioned pay of an appointment, nor should the
pay of an absentee be distributed otherwise than as provided in the Civil
-Service Regulations, and the Civil Account Code. ‘

-Advance to probationary Sub-Inspectors on their first ap-
pointment in order to enable them to purchase uni-
form and equipment.

83A. (I) An advance of a sum not exceeding R150 may be made to a
probationary Sub-Inspector on his successfully passing out of the Train-
ing School provided he applies for it within three months from the date of
‘his leaving the school.

(2) The advance may be sanctioned by any officer not below the rank
-of a Superintendent of Police.

(3) The amount of the advance should be recovered in monthly instal-
ments of 20 per cent. of the officer’s salary, the recovery commencing six
months after the date of his leaving the school.

* In the Presidency, the certificate should be signed by one of the officers mentioned
in paragraph 1 of Bengal Government, Municipal Department (Medical), Resolution
INo. 2114, dated 4th May 1894.
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(4) To ensure repayment the probationer to whom the advance has been
made should execute a registered bond with two sureties birffding them-
selves jointly and severally to repay the amount within the stated time.

(9) No recoveries should be made from the salary of the Sub-Inspectors
towards the security deposit as required by Chapter XXX, Rule 1136 of
the Bengal Police Code until the advance has been repaid (vide Govern-
ment Order No. 4077-J. D. Dy. G. B. No. 3560, dated 26th August

1905).

Court Attachment.

63B. Notices attaching the salary or allowances of the public officers
and servants mentioned below should be sent to the officer named against.

each :—

Judgment-debtor, Officer to whom notices shonld be sent.

(1) Public officers holding gazetted appoint- | Accountant General, Bengal.
ments under the Government of Bengal.

(2) Public officers holding non-gazetted ap- | Hend of the office in which the judgment-

ointments under the Government of debtor is employed.
mgal. )
(3) Servants of local aunthorities within the | Chairman of the local authority under which
provinee of Bengal, the judgment-debtor is employed.

The Accountant General will forward the order of attachment to the
Treasury Officer concerned. The Treasury Officer will open a register in
Form AA, in which he should note all orders of attachment. In case
of non-gazetted officers who do not draw their own salary bills, the
register is maintained by the Head of office. The Treasury Officer or
Head of office will withhold the attached portion of the salary and'
disburse the net amount. The Head of office will remit the amount
withheld to the Civil Court and obtain a receipt for the amount from
the Court which should be filed with the acquittance roll. The Treasury
Officer will draw the withheld amount on a simple receipt and remit it to-
the Civil Court. The receipt of the Civil Court should be obtained by
him and sent to the Accountant General.

If the Civil Court decline to receive the amount for any reason, the
Treasury Officer will refund the amount into the Treasury and the Head
of office will refund it by short drawal in the next establishment bill
and draw it when required by the Civil Court.

The Treasury Officer or Head of office should initial the register
when the attachment order is first received and noted and again when
the receipt from the Civil Court for the amount paid is received.

(Vide B. Gi. No. 3120 J., dated 23rd November 1911. Dy. G. B. 5605,.
filed in Bundle T. M.—154 of 1909-10.)

Nore 1.—Local allowances granted for expensive living and other allowances such

, rent or sumptuary allowance granted to meet specific expenditure are not included
s for the purpose of Section 60 (2) (i), Civil Procedure Code (Act V of 1908),.

‘" 1 e
ia‘:xd ssl?o?zg therefore be treated as exempt from attachment by a Civil Court.
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Nore 2.—The maximum salary attachable by a Civil Court is the salary earned and not
what remiiins after satisfying any amounts due to Government on account of advances
taken under rule. (G. L., F. D., 4238-F. O. & A., dated 25th August 1909, Dy. G. I. 270.)

Collector’s Bills.

684. Collectors in the ordinary administration of Land Revenue enter-
tain establishments and incur charges under the following heads:—

(7) General Establishment.
(iz) Partition Establishment.

(a) Collectors estimate the cost of partitions which shall be levied from
proprietors in such instalments and at such times as may be fixed by the
rules made by the Board of Revenue.

(b) The appointment of such persons as may be needed for the proceed-
ings under the Act and the fixing of their scale of remuneration will be
made with the Collector’s approval, but additions to the Collector’s or
\Commissioner’s office establishment for partition work can only be made
with the previous sanction of the Boanf) of Revenue.

(¢) The establishment and other charges connected with this work must
be drawn upon separate bills, headed * Partition establishments,” and
must not be mixed up with the regular Land Revenue establishments.
In the same way, the salary bills of the Deputy Collectors set apart
for employment on this work must be carefully described and headed
*¢ Partition establishment,’’ to ensure correct adjustment.

(d) With reference to the Board’s Butwara Manual of 1902 and the
rules prescribed therein for the partition of estates, and the accounts main-
tainable for that purpose, it will be seen that the whole of the respon-
sibility of assessment, realisation, and expenditure, is vested in the
Collector or Deputy Commissioner, both by the rules of the Board of
Revenue and the law, and that this office is not concerned with the details
of the account kept by him for each estate, or portion of an estate placed
under partition.

() Under these circumstances the practice of forwarding separate bills
for the several amounts paid to each Measuring Amin employed in the
partition work of the district has been discontinued. Tt will be sufficient,
so far as this office is concerned, to furnish a bill for the total monthly
disbursements relating to this class of temporary officers in Form B.

(/) The fees collected on account of these establishments must be
separately credited in the cash account as “‘ Partition fees.”

(i17) Charges on account of Government estates.

This includes both estates of which the proprietary right is vested ia
Government and estates in which Government has no proprietary right,
but of which the rental belongs for the time being to Government.
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The charges under this head are under the management of the Board
of Revenue, which distributes the annual Budget allotments by districts,

(w) Kanungoe Establishment.

65. Many of the charges under the abovementioned heads are of
precisely the same nature, so that it is not possible to tell from the details
of the bill to which of the heads the charges really belong, and thus
errors in classification arise which give rise to lengthened investigations
and correspondence.

66. In order to prevent this, it is directed that every bill drawn u
by the Collector for Land Revenue charges should be headed wit£
one of the above descriptive heads, or the head noted above paragraph 71,
1.e., Settlement Operations. Treasury Officers are to refuse payment of
any bill which does not comply with these requirements.

67. The same rule applies to charges in other departments; but in
these cases the Collectors are usually careful to head their bills “ Excise,””
*“ Stamps,”” ** Income-Tax,”” etc., as the case may be. It is in the case of
T.and Revenue charges that the difficulties arise.

67A. The number of orderly peons to be kept under Joint Magistrates,
Assistant Magistrates, and Deputy Collectors at head-quarters, is regulated
by the following rules: —

(a) The Joint Magistrate, or the senior Joint Magistrate where
there are two Joint Magistrates, or the senior or onl
Assistant Magistrate where there is no Joint Magistrate, is
allowed two orderly peons to be paid at the same rate as the
Collector's orderly peons.

(b) Any Joint Magistrate, not being the senior or only Joint Magis.
trate, or \vgere there is no Joint Magistrate, the Assistant
Magistrate, not being the senior or only Assistant Magis-
trate, is allowed one orderly peon only to be similarly paid.

(¢) If one of the officers named above leaves the station his orderly
peon or peons, as the case may be, should not be retained for
more than two months in expectation of another similar
officer being sent to the station.

(d) Only one orderly peon is allowed to each Deputy Collector
(vide Board’s Rules, 1910, Chapter 11T, Section IX, para-
graph 188, page 70, and also Government of Bengal, No.
1953, dated 28th June 1866, Dy. G. B. 2408).

Process-serving Establishment.

87B. Establishments for the service of Revenue and eriminal pro-
cesses have been amalgamated and a consolidated scale of process-serving
peons has been sanctioned for each district.

88. The fnllnwi_ng instructions are issued at the instance of the Board
of Revenue, regardlpg the manner in which the charges for the service of
processes are to be included in the bills of Collectors’ offices.

B
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89. Establishment.—The establishment for the service of the processes
has been divided by the Board into three classes :—
(@) “ Supervising establishment,”” including in this term Nazir,
Naib Nazirs and Nazirs’ clerks.
(b) “Peons” including salaried peons on R6 to R10 per
mensem.
(¢) Temporary peons, at 4 annas per diem.

70. In establishment bills class (@) will be included in ministerial
establishments and class (b) will be shown separately under a. separate
section, ‘‘ Process-serving peons.” In the case of temporary peons the
number of days each was employed should always be given and their pay
billed for in a separate bill headed ‘ Temporary establishment.”

‘Temporary Establishment.

70A. The Government of Bengal have delegated to all heads of
departments as defined in Bengal Government Resolution No. 312-T. F.,
dated 18th May 1910 (Dy. G. B. 879), the authority to vary details
(namely, the rates of pay of particular posts, the No. of hands employed,
and the period of employment) of any temporary establishments employed
under such officers whether for full periods of one year or for larger or
shorter periods subject to the following conditions:—

(a) That the cost of a temporary establishment shall not be raised
beyond the total amount sanctioned for the establishment
by the authority which sanctioned its employment.

(b) That where the authority which sanctioned the employment of
the temporary establishment is the Local Government, the
pay of no post shall be raised above such a maximum as the
Local Government may, by general or special order, fix for
this purpose.

(¢) That in other cases, the pay of no post shall be raisgd above
the limit of sanction enjoyed by the authority which sanc-
tioned the employment of the temporary establishment
(vide G. 1., . D., No. 4393-Ex., dated 22nd August 1910,
Dy. G. I. 254, and B. G. Cir. No. 36-T. T., dated 30th
September 1910. Dy. G. B. 2099).

70B. The Government of Bengal in their Financial Department
No. 1181-T.F., dated 24th July 1905 (Dy. G. B. 2157), decided to make
a consolidated grant for the whole province for the temporary establish-
ments noted below which are entertained under the Government order
No. 5683-T., dated 22nd December 1904 : —

(1) District Judges—Record room.—Record-keepers, Muharrirs,
Duftries, and Peons.

(2) Mufassil Small Cause Courts—Extra Muharrirs.

(3) Munsif's Court.—Additional Muharrirs, Orderlies, Duftries,
Temporary Naib Nazirs,

The District Judges should draw the charges for each class of such
establishments in different Courts, in separate bills supported in the case
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of the first bill by a certificate that the conditions laid down in the
Gt:}’t;irn(;nent order No. 1280-J., dated 14th March 1892, have been
satisfied. -

(Vide Cir. No. 284-T. M.—T. A. D., dated 31st August 1905.)

70C. Grants for the following classes of temporary establishments of
the Collector’s and Magistrate’s Court, entertained under Government
orders noted against each, have also been comsolidated for the whole
province : —
(1) Revenue Officer.—Temporary Comparing Clerks—B. G.
No. 4577, dated Tth December 1904,
(2) Certificate Department.—Temporary Establishment—B. G.
No. 1039, dated 10th March 1898.
(8) Criminal Court.—Temporary Comparing Clerks—B. G. 139
J. D., dated 25th May 1892. ;

The charges on account of each class of such establishments should
also be drawn on separate bills supported in the case of the first bill by a
certificate that the conditions laid down therein have been satisfied.

(Vide Cir. No. 285-T. M.—T. A. D., dated 1st September 1905.)

70D. Tt has been decided that the temporary establishment enter-
tained by Collectors in connection with the facilities to be afforded to
landlords for withdrawing landlord’s fees held in deposit at the treasuries
in their favour should be sanctioned by Government in each case. In
employing these temporary establishments it should be arranged by
Collectors that the actual work of searching ‘‘ Deposit registers,”” ete., is
done by the permanent hands, the temporary men doing the ordinary work
of the permanent incumbents during the period the former are employed
in the searching work.

The amount deposited by the landlords to defray the cost of the tempo-
rary establishment should be eredited in the Treasury Cash Account as a
distinet item which will be adjusted in the accounts in reduction of the
expenditure under the head ““ 3.—Land Revenue: Charge of District Ad-
ministration-—Collector’s Establishment—Temporary Establishment.””
(Bl. No. 372-Te. of 1909-1910.)

70E. Sanction to the entertainment of a temporary establishment
should always be obtained before the charge on this account is incurred
and a copy of the same attached to the first bill in which the charge is
drawn, and the number and date of the same quoted in subse?uent hills.
The Treasury Officer will accordingly refuse payment of such bills to which
a copy of the order is not attached or on which the order has not been
quoted.

(Vide Cir. No. 126-T. M.—T. A, D., dated 4th December 1911.)

Settlement Operations.

71. The rules régarding sanction of Settlement Establishment are in
paragraph 254, page 72, of the Survey and Settlement Manual. The
effect of the orders is summarised below : —

Settlement Officers or District Qﬁicers, as the case may be, can sanction
temporary appointments up to a limit of R50 and all contract establish.
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ments within Budget provision, beyond that, the sanction of the Director
of Land Records is required up to a limit of R100, provided that the ap-
pointment does not extend over 12 months; otherwise the sanction of the -
Board of Revenue is necessary. All appointments carrying Yay in excess
of R100 will require the sanction of Government as usual. (See also
Appendix J.) -

72. The pay of establishment should be drawn in Form A. G. B.
No. 298 or 209. Temporary establishments should be distinetly headed-
as such and drawn separately from the regular establishment. The sanc--
tions in the case of appointments on more than R50 a month must, in.
each case, be communicated to the Accountant General.

(#) Charges for establishments paid at contract rates for such work -
as copying, comparing, and tabulating should be drawn in
Form A. G. B. No. 310.

(1) For contingent charges see paragraph 109 (5).
Nore 1.—Remuneration of Amins entertained at daily or contract rates should be

drawn as *“ Contingencies ** and not as ‘‘ Establishment charges.”

Nore 2.—The travelling allowance of an officer of the Settlement Department, called .
away from his duty to give evidence in any Court, should during the period of his absence
be debited to the Settlement Department, but a note should be made in the departmental
account, that it is excluded from the total sum to be recovered from landlords and tenants
(B. G. No. , dated 3rd November 1903. Dy. G. B. 3640).

Nore 3.—The 'rules regarding the allotments made for each settlement and the distri-
bution of the total grants by the Director of Land Records are as laid down in rule 32,
Chapter III, Part I, page 11 of the Bengal Settlement Manual, 1909, which has been
approved by Government.

(Vide B. G. Order No. 1885—171-T. R., dated 5th May 1910. Dy. G. B. 5521.)

Powers of Local Government regarding settlement
operations.

72(a). Sanction to the commencement of settlement operations will
usually be accorded by the Local Government who are, subject to the -
rules sanctioned in Secretary of State’s despatch No. 112 (Revenue),
dated the 3lst of October 1895, given full powers as to the number
and duration of the temporary appointments created for settlement
work in any settlement commenced either under the orders of the Govern-
ment of India or of the Local Government.

(G. I. No. 5279-A., dated the 28th August 1911. Dy. G. I. 189 of E. B. and A)

Salt Establishment.

T2A. The following procedure in regard to the drawal of pay, travel-
ling and contingent charges of the Salt Department has been sanctioned:
by the Government of Bengal, Financial Department : —

(i) The pay of Superintendents of Salt Revenue is drawm
on their own signature; while the pay and travelling allow-
ance bills of their clerical establishments require the counter-
signature of the Collector of the districts in which these-
establishments are located.
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(1z) Inspectors of the Salt Department, Bengal, are authqrised to
draw their own pay, establishment, and contingent charges.

Pay and Allowances of Excise Inspectors and their
Establishments.

78. The salary and travelling allowances of the Inspectors of Excise,
‘Bengal, and their peons, when drawn from the Treasury in any district,
are charges of that district, and should be included in the monthly
return of Excise charges of that district rendered to the Commissioner
‘of Excise. These charges are included by this office in the first stage
of compilation of accounts furnished to Collectors and Deiuty Commis-
-sioners, and the Excise Commissioner has no objection to their inclusion
in the returns sent to him by District Officers. :

Power of the Excise Commissioner to depute Excise Sub-
Inspectors for Survey training.

78A. The Commissioner of Excise is authorised to sanction the
temporary transfer of Excise Sub-Inspectors to Naugaon in the district
~of Rajshahi, for Survey training, for a period not exceeding two months.

(L. G. 3687-M., dated 25th May 1909. Dy. L. G. 493 of E. B. and A., vide para. 70A
of E. B. and A. Manual.)

Temporary Establishment of the Excise Department.

78B. The Commissioner of Excise is authorised to sanction the
-entertainment of temporary establishments required annually to supervise
the manufacture and weighment of ganja in Naugaon in the Rajshahi
district, subject to budget provision and to a limit of R50 a month for
~each appointment.

(G. I, F. D., 3391-Ex., dated 6th July 1909. Dy. G. I. 87 of E. B. and A., vide para. 1B
g of E. B. and A. Manual.)

Adjustment of the Cost of Process-serving Establishment
employed on Revaluation Work.

74. A case having come to notice in which a double recovery was mz}de
from a District Board in consequence of the cost of the Process-serving
establishment sanctioned by the Board of Revenue for the se_rvlce.of
revaluation notices having been paid once in stamps (vide rule 7, section
VI, page 71 of the Cess Manual) and again recovered by deduction from
the District Board's share of the cess collections, agreeably to paragraph
300, it is requested that such charges may be drawn in bills headed ** 3.—
Land Revenue,”’ and described as ““ Nizarut establishment,”” o that they
may not be confused with the Cess-collecting Establishment.

Temporary Process-serving Establishment.

74.A. Commissioners of Divisions in Eastern Bengal are authorised
#o sanction the entertainment of temporary process-serving establishments
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for the,realisation of arrears of income tax, within the limit of budget.
allotment.

(G. I., F. D., 3024-Ex., dated 16th June 1809. Dy. G. I. 64 of E. B. and A., L. G.
4204-F., dated 5th July 1809. Dy. L. G. 948 of E. B. and A., vide para. TIA of:
E. B. and A. Manual.)

Contribution for Pensions of Establishments for Assess--
ment and Collection of Cesses.

75. The Government of Bengal has published on pages 2103 to 2105
of the Supplement to the Calcutta Gazette of the 6th November 1889, the
general rules formulating the principles which have been approved with.
regard to the pensions and gratuities of employés of Municipalities and
District Boards. And in paragraphs 9 to 11 of those rules.it is ordered.
that with regard to establishments permanently entertained for the assess-
ment and collection of cesses by Collectors with the sanction of the Board!
of Revenue, under section 91 of Act IX of 1880, whose salaries are
deducted from the Road Cess collections before the collections are trans-
ferred to the credit of the Board, that a contribution on account of
pension of two-thirds of one-ninth of the sanctioned salaries shall be-
recovered to admit of the pensionary liability being borne by the
Government.

Nore.—Whenever an officer who holds a permanent employment under Government is-
employed on Cess Revaluation Establishment for a period exceeding six months, & contribu-
tion at the rate of two-thirds of one-ninth of the total salary drawn ehould be levied in
addition to his salary. The recovery should be made through the cess distribution memo-
randum in the Treasury Cash Account, !

76. It has therefore become necessary that the contribution to be
deducted from the Road Cess collections before the collections are trans-
ferred to the credit of the Board should be clearly shown both in the
Cess establishment bill drawn for payment and in the register of
expenditure which has to be kept up under paragraphs 292 and 297.

77. In the Cess establishment bill a distinet and conspicuous entry in
manuscript should be made, under the signature of the drawing officer,
at the foot of the bill, quoting the amount of contribution payable on
account of the establishment calculated at two-thirds of one-ninth of the
gross total of the sanctioned cost of the permanent establishment. This
amount will not, of course, be payable at the Treasury, and the entry is.
the record of the claim which the Government makes for the liability it
accepts.

78. In the register of expenditure, the claim for pensionary liability
should be posted in separate and distinct entry, and added to the total’
charges for collection to be deducted before the balance for transfer-
to the District Board is arrived at. The entry should, of course,
correspond with and be based on the record made by a footnote in the hills=
under the previous paragraph.

Registration.

78A. Sub-Registrars are permitted to sign and cash the salary bills of
their establishments without the countersignature of District Registrars .
(vide B. G., F. D., No. 49-F.—4979, dated Tth January 1911. Dy.
G. B. 4441).
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78B. The Inspector General of Registration is authorised to sénction

within the limits of budget provision increases or reductions in the

~existing establishment of Sadar and Rural Sub-Registry offices in
Eastern Bengal in accordance with the following sliding scale: —

No. of annual Registration, Exiﬁbli:hmcnt.
1,500 or less 1 elerk . 5 . . 20
or 1 English knowing Muharrir 15
1,501 to 3,000 . 1lelerk . . ; 20
1 Maharrir . . ; - 15
or 3 Muharrirs at . . . 15 each.
3,001 to 6,000 1 clerk . v 20
2 Muhprrirs . . S . 15 each.
or 3 English knowing Muharrirs at 15 ,
6,001 and over 1clerk . ; . 20
3 Muharrirs 15 each.

or 4 English lmovi:ing Muharrirs a6 15 »
~Sanctions accorded under this authority will be communicated direct to
this office.

«{G. L., F. D., 3765-Ex., dated 23rd June 1908. Dy. G. L. 123, and L. G. 9555-F., dated
22nd December 1908, Dy. L. G. 5932 of E. B. and A.)

Civil Courts’ Process-serving Establishment.

79. The orders regulating the employment of process-servers in Civil
«Courts are laid down in rule 15 (a), Chapter XII, page 312 of the
“General Rules and Circular Orders of tﬁe High Court of Bengal
(Appellate—Civil).

On the 15th April of each year, District Judges are required to furnish
‘the Accountant General, Bengal, with statements showing the average
number of processes issued from their Courts, as well as from the Courts
subordinate to them, during the three years immediately preceding the
year for which the statement is required, to enable him to see that the
total number of Process peons employed by Civil Courts is not in excess
of that admissible under the rules.

Temporary Establishment for the Immigrant Traffic.

_ 79A. The Sanitary Commissioner is authorised to entertain in anti-
cipation of Government sanction such temporary establishments as_he
may consider necessary to make effective arrangements during recruiting

- season for the immigrant traffic.
(L. G. T650-M., dated 9th November 1008. Dy. L. G. 2023 of E. B. and A.)

Police Jurisdiction.

80. Tor the purpose of calculating travelling allowance the ordinary
jurisdiction of an Imspector of Police is the cirele of the thanas he inspects:
and that of Sub-Inspectors and Head Constables, the thanas to which they
are attached, or in the case of Head Constables in charge of an out-post,

“the thana within which the out-post is situated. When, therefore,
travelling allowance is drawn, under Article 1039 of the Civil Service
‘Regulations, for any officer of the Executive Force, below the rank of




e

Cuap. 5.]

ESTABLISHMENTS.

31

Assistant Superintendent, except Circle Inspectors, a certificate to the
following effect should be given on the travelling allowance bill : —

‘“ Certified that in all cases in which travelling allowance is drawn
in this bill for journeys other than journeys by rail or
steamer, the officer (or officers) Proceeded beyond the limits
of his (or their) ordinary jurisdiction.”

establishment bills in the form

Education Charges.

81. The following instructions regulate the payment of bills relating
to the Education Department: —

82. The statement in Appendix B shows clearly by whom the bills for
the various charges of the department sHould be signed, and, in certain
cases countersigned, prior to presentation for payment at the Treasury.

83. Salary bills will be in the form used by all gazetted officers, and

prescribed in Article 58 of the Civil

Account Code, and will be sub-divided into the following sections:—

Drawing Office.

Service Head of Charge.

Section into which each establishment bill
should be divided,

Inspector of Schools :
Secretary, District Com-

22,—EDUCATION.

. | Inspection . . g

Ditto .
mittee, and Deputy
Inspector,
Govr. Correges.
Principal . « | General {
Ditto . . . | Law classes . <

Ditto
Head Master .
Ditto .
Head Master
Head Pundits .

-Superintendent . .

. | Model Schools

« | Colleginte Schools . {

High Schools
District Schools
Normal Schools .

Government Madrassahs .

Clerks.

Servants,

(1) Deputy and (2) Sub-Inspectors of all
but the first two grades of the S. E, S.
and (3) Assistant Sub-Inspectors, (&)
Clerks and servants,

1.—Teaching Staff,
N.B—Gazetted officers are paid on
separate bills.

2.—Clerks and Servants.

Clerks and Servants.

1.—Masters, except the first two grades of
the S. K. 8,

2 —Clerks and Servants,

] ;The same as Colleginte Schools.

N.B—DBills for surveying, and law classes
to be drawn up separately,

1

il
.| # The same a8 Collegiate Schools.

J

Nore 1.—A separate bill must be drawn for each establishment, and each Section must
be shown distinetly in the Annual Establishment Return (Form 3 of the Civil Account
‘Code), and the totals of money columns struck for each section.

Nore 2.—The pay of a Temporary Establishment should always be drawn in & separate

bill

"Nore 3.—Pay of Native Doctors or Sub-Assistant Surgeons should be drawn on a

separate bill.

. Nore 4.—Fixed boat allowance of Sub-Inspectors of Schools should be drawn along
‘with pay in Establishment bill forms and no certificate in support of these allowances is

DECEssaTY.

(L. G. No. 3063-F., dated 2nd June 1911.

Dy. L. G. 962 of E. B. and A.)
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84. To meet immediate expenses in stamps, stationery, efe., for the
conduct of Vernacular Scholarship Examination, money may be drawn in
abstract bills (A. G. B. Form No. 307) up to a limit of Rs, 20 only for
each district, by the Deputy Inspectof of Schools or by the Senior Sub-
Tnspector of Schools, with the permission of the Inspector of Schools, in
districts which have no Deputy Inspector of Schools. Detailed bills
countersigned by the Inspector of Schools should be submitted to the
Accountant General, as soon as possible. Any sums required in excess
of R20, but within the limits of expenditure sanctioned for the district
should be drawn in regular contingent bills (A. G. B. Form No. 310)
countersigned by the Inspector of Schools (vide Dy. E. D. 979, dated
31st August 1905).

85. Charges against the Mohsin Endowment Fund are to be regulated
thus:—

(z) When the salary or part of the salary of a Moulvie is charge-
able to this fund, it may be drawn in the same bill as the
rest of the establishment, but the amount which is charge-
able to the fund is to be distinctly stated at the foot of the
bill.

(#) Scholarships chargeable to the fund are to be drawn in separate
bills headed *‘ Mohsin Scholarships.”

(iit) For the one-half fees in aid of Mahomedan boys, no charge
whatever is to be made, or paid, at the Treasury. The
Director communicates the total yearly charge to the Ac-
countant General for adjustment in his books by charge to
the fund and credit to Government.

Note.—In case of boys attending private institutions, the bills should be paid in cash.

86. Inspectors of Schools are generally allowed a permanent advance
of R50 each, and District Committees R100 each, and, at the discretion
of the Vice-President, a portion of the last-named sum may be made
over to the Head Master of the Zillah or Normal School to meet its
current contingent expenses.

87. A separate register should be maintained in the Treasury in the
following form, the daily total of which should be entered in the Cash
Book and the monthly total in the lists of payments: —

NATURR OF OHARGES,

No. of | Dateof (T Whem paid Daily total
voucher, | paymcnt. | nd name of carried o
b} 18- institation.

Cash Book,

Travelling sllownsuce.
Supplies and services—

Establishment,
Contingencies,

Grants-in-aid.
Scholarships.

Salaries,

I

An extract from this register in the same form will be sent to the
Director of Public Instruction on the 7th of each month,
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All edugational receipts should be paid into the Treasury along with
challans in triplicate, the originals of which will be returned to the
presenter duly signed, and the duplicate and triplicate copies retained in
the Treasury.

On the 7Tth of each month when the statement of expenditure is sent to
the Director of Public Instruction an extract of the receipts according to
the heads under XTX.—Education in the cash account will be sent to hira
with the triplicate challans.

(Vide Cir. No. 38-T. M.—T. A. D., dated 20th August 1908.)

88. Payment of duplicates of lost bills, relating to Inspectors and
Deputy and Sub-Inspectors, to District School Committees, to Colleges,
Madrassahs, Collegiate Schools, High Schools, District or Zillah Schools,
Normal Schools, Vernacular Schools, and senior and junior scholarships,
and to the Circle Inspector in the case of other bills may be made under
Article 12, Civil Account Code, without reference to the Accountant
General.

89. Cancelled.

90. In order to prevent the alteration of bills after countersignature
and before presentation at the Treasury, Magistrates should send to the
Circle Inspectors a monthly list of the primary school bills which they
have countersigned, for comparison by them with the schedule of edu-
cational charges submitted by the Treasury Officers under paragraph 87.

91. The list to be submitted will merely show (1) the school to which
such bill relates; (2) the name of the person by whom the bill has been
drawn; and (3) the amount passed.

92. Magistrates are desired also to require Guru stipend-bills to be
submitted for Sub-Divisions, and not for any smaller portions of the
district as is sometimes done to the multiplication of entries in the
Inspector’s books.

European Schools.

98. The following fixed scales of remuneration are admissible to the
examiners of the different examinations under the Code of Regulations
for European schools : —

Primary School Ezamination.

Setting the dictation paper

Setting any other paper . = . . .
Examining and marking a dictation paper
Examining and marking any other paper

coSum =
onco B
cooco P

Middle School Ezamination.

R a p
Setting a question paper . . . > 30 0 0
Exam?ningq and marking an answer paper . 010 0
High School Eramination.
R a p.
Setting a question paper . . . . 50 2 g
Examining and marking an angwer paper . 01



34 BENGAL TREASURY MANUAL. [Crap. 5.

94, The fees payable by candidates for the primary apd middle
examinations will be R3 and R7, respectively, and will be paid into the
Bank of Bengal by the Inspector of European Schools as soon as they
are realised by him.

Senior and Junior Scholarships.

95. Bills for senior and junior scholarship should be drawn
aeparately, and those awarded in one year drawn separately from those
awarded in another. Separate totals should be made for each year.

95A. Principals of Government Colleges have been authorised to draw
the bills for Assam junior or senior scholarships tenable in these colleges
without the countersignature of the Director of Public Instruction,
Assam. (Director, Eastern Bengal and Assam’s Circular No. 23 of 1906,
Dy. E. D. 655.)

96. In the event of a transfer of a scholarship from one college to
another the bill in which the first claim is made after transfer should
be supported by a last-pay certificate from the Principal of the last college
showing the date up to which the scholarship was disbursed by him.

Churches and Cemeteries.

97. Churches and cemeteries have been divided into two classc.sf—(l)
those in stations where there are military cantonments, and the military
works which are under the charge of the Director General' of Mxhtary
Works; and (2) those in other military cantonments and civil stations.

98. In both classes of stations joint estimates should be frgmed
annually by the Chief Magistrate of the district and by the Chaplain of
expenditure connected with establishments, e.g., pay of servants, alter-
ations in their pay or number, ete., also of all expenditure by Goverpment
connected with the provision of articles of church furniture supplied by
the Civil Department.

Nore.—The estimates should be for the financial year and should be prepared in
advance as is prescribed for other budget cstimates,

99, Estimates will be framed by the Executive Engineer and Chaplain
for all expenditure connected with repairs and additions to church fabric,
to the church compound or cemetery walls, to cemetery gates, walks, wells,
chowkidars’or other church servants’ houses, provision of necessary ap-
pliances for graves, or for the repair of tombs, or for the planting of trees
and shrubs in cemeteries, and keeping the same in decent order; also for
all expenditure by Government connected with the provision of articles
of church furniture supplied by the Public Works Department. The
estimates of receipts from cemeteries, etc., will also be framed by the
Txecutive Engineer and Chaplain.

Norn.—Cemeteries and tombs other than those attached to churches maintained from
Imperial funds, should not be classed as Imperial Civil Worke and the cost of original

work and maintenance should not, accordingly, be provided for in the Budget Esti-
mate of Imperial Civil Works.

(G. L, F. D., No. 7225-A., dated 31st December 1906. Dy. G. L. 500.)
100. The only expenditure on account of cemeteries that can be paid

from the Treasury is that of the establishment attached to the cemetery,
all other expenditure being met from funds provided by the Executive

-~
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Engineer or the Public Works Department. The only expenditure, also
on account of churches, with the exception of that on account of salaries
and travelling allowances or contingencies of clergymen (the estimate of
which is not framed locally) that can be paid from the local Treasury is
that of the church establishment, and also that connected with the pro-
vision of those articles of church furniture, which by rule are required to
be supplied by the Civil Department. All other expenditure will be met
by the Executive Engineer. The articles of church furniture which are
re%uired to be supplied by the Civil Department are given in paragraph
109 (20).

l(OO)A. Each cemetery -is allowed a mali chowkidar and assistant
coolies in accordance with the following scale : —

() When the area of the cemetery is 5 acres or less, one mali
chowkidar.

(i) When the area is more than 5 but less than 10 acres, one
mali chowkidar and one assistant coolie.

(i7¢) When the area is more than 10 and less than 15 acres, one mali
chowkidar and two assistant coolies.

(2v) When the area is more than 15 acres, one mali chowkidar
and three assistant coolies. The wages of these men are
regulated by the Local Government, and the charge is
included in the Civil Budget Estimates under Imperial or
Provincial as the case may be.

101. No portion of the receipts from cemeteries and church com-
pound shou]«i be retained by any Government officer to be directl
expended by himself; all such receipts should be paid into the Civil
Treasury to the credit of Government under ““ XX £I.-—_Civil Works,”
Imperial or Provincial as the case may be. Fees for monuments,
however, in churches in or out of Caleutta will be retained by the
Chaplain, as was formerly the case for payment to the charitable object
to which the Bishop has assigned them.

101A. In special cases the Government grant for a church may be
with the sanction of the Government of India treated as a grant-in-aid of
private contribution raised for a church intended for the use of Govern-
ment servants or partly for the use of non-official residents or others for
whom grants are not otherwise admissible under the rules. The grant-in-
aid will be paid by the Civil Department and adjusted as a civil charge
under the head 23.—Ecclesiastical. But in such cases the grant will
not ordinarily be paid in full by the Civil Accounts Officer until the
Executive Engineer has certified that the building has been completed in
accordance with the sanctioned plans and specifications and the trust deed
where required has been duly executed by the Chief Magistrate of the
Distriet and the Chaplain. When a first class church receives only an
allowance of R23 a month, under the Military Rules, it is entitled also
to an allowance of R24 a month from Civil funds, which may be paid
to the Chaplain or Priest in cha;ge of the Church.

(G. I., B. D., Notn. 8, dated 13th January 1011; . 1. 613, case 20 of 1898.99.)

.. Nore.—Local Governments are authorized to incur, when necessary, expenditure which
18 in excess of that permissible under or is not covered by, the rules up to a limit of R500,
in each case, on the undorsmndinf that this sum represonts maximum aggregate expendi-
ture which may be sanctioned by them for additions and alterations to any one church.

(G. I., F. D., No. 785-Ex,, dated 10th February 1911. Dy. G. I. 518.) X
p 2



36 BENGAL TREASURY MANUAL. [(Crap. 5.

101B. Local Governments have been empowered to sanction church
establishments within the limits fixed in Financial Resolution No. 2202,
dated 15th August 1876, without reference to the Government of India,
on the understanding that charges thus sanctioned will be entered in the
monthy statement of charges locally sanctioned.

101C. Endowment fees for maintenance of endowments are paid to
the Executive Engineer who forwards them to the Treasury for credit to
the Civil Department with remittance notes in duplicates. The Treasury
Officer will sign the duplicate and return it as a receipt to the Executive
Engineer and credit the amount received to P.—Unfunded Debt, Savings
Bank Deposit—Bank Accounts, Cemetery Endowment Fund. [The Civik
account officer in his final account for March debits to 14.—Interest by

credit to the Public Works Department, the interest at 3} per cent. per /

annum for ordinary endowments and at 3 per cent. for special endowments
made up to the 31st March.]

Travelling Allowance—IMinisterial Officers.

102. When a ministerial officer draws, in exchange for his daily
allowance, actual travelling expenses not exceeding the rate of mileage
for his class, a certificate in the following form must be appended to the
bill : —

“ Certified that the ministerial officers for whom road mileage 1s-
charged were required to travel by boat or public Ul
ance, or at a more rapid rate than 20 miles a day.

[C. A. C.—68.]

102A. When actual expenses are drawn under Article 1069, Civil
Service Regulations, the details of expenditure should mvgxrlab_]y be
furnished in addition to the certificate of actual expense prescnbed in the
bill (vide Cir. No. 33-T. M.—T. A. D., dated 13th June 1908).

Travelling Allowance to Goverment Servants cited as
Witnesses.

103. The travelling allowance of an officer summon
Law to give evidence of facts which have come to his
public capacity is regulated by Article 1133 of t

Regulations.
v Government that

Nore.—With regard to criminal cases it has been definitely rq]ed by Goy i
no allowance on account of travelling or other expenses is to be paid by Criminal (}J}ourts' to
a Government servant summoned before them in his public capacity. [See, gwe\tehr,
Chapter VI, paragraph 112 (6) (v).] He is entitled to travelling allowance under the
Civil Bervice Regulations on production of a certificate from the Court.

104. Governwment servants when summoned to give gvidence in thpxr
private capacity 1ay be paid by the Court, and may retain any trm"ollmg
allowance due to persons of corresponding rank [vide paragraph 112 (8)],
but no diet allowance, and they shall not be entitled to any travelling
allowance under the Civil Service Regulations.

Any sum paid to them by way of subsistence allowance or compen-

é : i y st be repaid
tion, apart from any allowance for travelling expenses, mus ?
?z 13:; (]E,\fe]‘nlnc‘llt by deduction from the next pay bill before full pay

ed by a Court of
knowledge in his
he Civil Service

’
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for the day or days of their absence can be drawn [vide Article 1134 (a),
Civil Sepvice Regulations].

(Vide G. 1., F. D., No. 6631-P., dated 28th October 1907. Dy. G. 1. 442, and G, I.,
F. D., No. 2365-Ex., dated 18th August 1895. Dy. G. L. 88, in case No. 13 of 1892.93.)

105. In either of the above cases (with the exception already noted
in paragraph 103), the Court should pay the witness the full amount
admissible to him under the rules of the Court, and grant him a certificate
of the amount so paid in A. G. B. Form No. 358 showing clearly the
amount of travelling allowance and subsistence allowance or compen-
sation, when these are paid in addition to travelling allowance.

108. If a Government servant claims travelling allowance from Gov-
ernment under paragraph 103, or if he has been paid subsistence allow-
.ance or compensation in the circumstances set forth in paragraph 104, the
certificate of the Court will be attached to the bill, and it will be the duty
.of the head of the office to see that such amounts are deducted from those
payable under the ordinary salary and travelling allowance rules.

Nore 1.—In order to prevent double payment, i.c., both from the Court and from the
office, the summans which is sent to the head of the office should be filed in the same way as
other official letters, and at the time of signing the pay-bill the head of the office should
compare the file of summonses with the certificates received by the witness from the Civil

Court which are attached to the bill, and furnish a certificate on the bill itself to the effect
that he has done so. .

Nore 2.—A separate order under Article 57, Civil Service Regulations, in addition to
#the certificata of the Court is not required for journeys beyond jurisdiction of an officer
.summoned by a Court of Law.

(B. G. No. 728-T. F., dated 16th June 1808. Dy. G. B. 1403

Note 3.—Payment of fees for extraneous work to Government officers :—

(a) When finger print experts are called as witnesses on behalf of Government, no
fee should be charged.

(6) When finger print experts are summoned in a private case, RIO's}mnld _be
charged a day as expert fee and be paid to them under Article 74, Civil Service
Regulations, antl the fees for any period over one d’;\g’a attendance should be
credited to Government—uvide I. G.’s letter 2472- .—A-1305-2—06! dated
23rd October 1806, which was approved by the Government of Bengal in letter
No. 2667-P. D., dated 30th October 1906 (vide copies or orders received with
G. 0. No. 1445-P. D., dated 3rd July 1909. Dy. G. B. 1484).

107. Officers named in Appendix No. 22 of the Civil Service Regula-
tions are not entitled to the cost of ordinary journeys performed within
their jurisdiction for the purpose of attending Criminal Courts to give
evidence except when they travel by rail or steamer. When, however,
such officers travel beyond their jurisdiction for such a purpose they are
entitled to draw travelling allowance for the entire journey performed
including such portions as are within their jurisdiction.

Leaving jurisdiction.

107A. All officers who have been declared to be controlling officers
under Article 1159, Civil Service Regulations, can allow their subordinates
to proceed on duty to any part ?f the territories of the Local Government
to which they are subordinate and grant them travelling allowance for
such journeys} beyond jurisdictions. They can also grant travelling allow-
ance to officers in inferior service on transfer. (G. 1., F. D., No. 998-Ex.,

dated 20th February 1906. Dy. G. I. 550.)
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Advances for travelling expenses to subordinate Police
officers. :

107B. Advances may be made by the Superintendent of Police in
Eastern Bengal out of his permanent advance to a subordinate Police
officer for payment of his railway fare or expenses by road up to the
amount of such fare or expenses and limited in the case of a road journey
to the amounts stated in Article 1034 of the Civil Service Regulations.

These advances may be treated in the same way as payments for
ordinary contingent expenditure made from the permanent advance and
recouped from the Treasury on abstract bills and charged to the head
** carriage of constabulary.”

No officer to whom an advance is made under this rule will be entitled
to any travelling allowance under Article 1012 or 1034 of the Civil
Service Regulations. Constables to whom advances are made for railway
and road expenses under the above rule may receive in addition, if
otherwise entitled to it, the daily allowance ‘admissible under Article
1073 of the Civil Service Regulations.

(G. I. No. 4689-C. S. R., dated the 29th July 1811. Dy. G. L. 150 of E. B, and A.)
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Chapter 6.—Contingent Charges.

Classification of Charges . . . 108 Charges for Repairs, etc,, Govern-
Regular Contingencies : : . 110 ment Buildings . . .
Special Contingencies 5 . - 113 | Permanent Advances 3 . . 1374
Contract Contingencies . . . 116 |

Classification of Charges.
[C. A. C.—73.]

108. Under the Resolution of the Government of Bengal, Financial
Department, dated the 22nd March 1888, published in the Supplement to
the Caleutta Gazetie of the 28th idem and subsequent orders of Govern-
ment, contingent charfes of all departments, except those mentioned in
paragraph 109 below, have been divided into three classes, viz. :—

(a) Regular Contingencies ;
(b) Special Contingencies;
(¢) Contract Contingencies;

and the following instructions dealing with all such charges are issued for
the guidance of Controlling and Disbursing Officers.

) 109. The following classes of contingent charges, viz., Land Revenue
' (Partition Charges), Revenue Record-room, Government and Wards’
Estates, Survey of Waste Lands and Land Settlement, Land Registration,
Opium, Salt and Stamp Rewards, Provincial Rates, Customs, Law and
Justice (Examination Charges), Jails, Police Secret Service, Police
: Cattle Pounds, certain classes of Schools, Ecclesiastical, Scientific and

_3: Minor Departments, and Civil Works (Ferries) arve regulated in the
: manner noted against each.
Department. Charges how regulated.
(1) Land Revenue (Parti- Drawn by Collectors, who should certify upon the bills that
tion charges). the amounts charged have been entered in the partition
register.
Forms may be printed at local presses with the sanction of
y the Commissioner,
! {2) Revenue Record-room. Charges may be drawn within the district allotments made

by Commissioners,

‘ t and Lump grants are annually placed at the disposal of the Board
f € Go‘?::-jgsl'enl'}sutu. ofi Revertlute for charges connected with the management of
I these estates.

They make provisional allotment for sanitary, agricultural,
and miscellaneous improvements before the beginning of
a financial year. A final distribution is made about July
of each year. The charges can be incurred within
the limite of the allotments made. In the case of Govern-
7 ment estates the incurment of charges binding Government
beyond a single payment, and of charges for books and
periodicals. and for articles of FEuropean manufacture _?x-
ceeding RS0 in value, require the same sanction 8s simuar
+ charges of the General Department, but zh:Nprmr' sanction
of the Court of Wards is sufficient in the Wards’ Depart-
ment.

) E
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Department. Charges how regulated.

3) Government and  The roles upon the subject are contained in Section III of

Wards' Estates— Board's Government kEstates Manual, and (2) page 58 of

concld, the Wards Manual, 1888, Section VIII (&), Rule 6, amended

4) Survey of Waste
Lands.

(5) Settlement charges

(6) Land Registration .,

(7} Opium (Rewards)

(&) Balt (Rewards) .

(9) Stamps (Rewards) .

(10) Excise (Rewards)

by Board's Revenue Circular No. 8 of November 1890.

Admitted on detailed bills countersigned by Commissioners
of Divisions.

Contingent charges should be drawn on A, G. B. Forms Nos.
306 or 307. 'fhe monthly detailed bills in support of the
charges drawn on abstract bills should be drawn on A, G.
B. Form No. 309. Where the district officer is in the
chain of correspondence between the Settlement Officer and
the. Commissioner of the Division, the bills should be
countersigned by the District Officer. In the case of settle-
ments directly under the Director of Land Records, in
which the District Officer does not intervene, the signature
of the Settlement Officer will suffice.

(Vide B. G., No. 7-F., dated 11th January 1911 Dy. G. B.
5277 and B. G., F. D., No. 2182.F. T. R., dated 28th
April 1811, Dy. G. B. 648.)

Incurment of charges bindin% Government beyond a single
payment and charges for books and periodicals and for
articles of European manufacture exceeding R50 in value
require the same sanction as similar charges of the General
Department.

The rules governing the grant of rewards in opium cases are

iven in Rules zagw %,gpnge 18 of the Excise Manual, 1910,

ol. I. The bills for rewards granted by the Magistrate
should be supported by a certified copy of the Magistrate's
order in the case; and if paid out of a fine which has been
realised, the date of realisation and credit of the fine should
be furnished in the bill.

Bills for rewards sanctioned by the Board of Revenue should
be supported by the original order of the Board.

The rules governing the grant of rewards in salt cases are
given in Part II, page 49 of the Salt Manual. Bills for
roewards exceeding R20, but which do not exceed the
amount of the fine imposed, must be supported by a copy
of the Commissioner's orders, who is omp(_nrcrcd to sanction
rewards up to the amount of the fine imposed, plus the
value of tEe confiscated salt.

Rewards which exceed the amount of the fine impased, or
which exceed R100 in the case of fines imposed but not
realised, require the special sanction of the Board of
Revenue. A copy of the Board’s order shonld, therefore,
accompany the bill. In all cases the bill should be
supported by a certified copy of the Magistrate's order in
the case, and if the amount iz paid out of a fine which has
been realised, the date of realisation and credit of the fine
should be furnished in the bill

Rewards in stamp cases are granted under Rule 1, See. VI,
Part I, page 168 of the Stamp Manual. They should not
be paid ont of the fines levied, which should be credited to
Law and Justice, but on bills drawn by the Collector and
debited to 6.—Stamps, The amount of a reward is limited
to the amount of the fine up to a maximum of R50,

The bill should be supported by a certified co £
Magistrate's order in the case, and the date of prial?sntti‘gg
and credit of the fine should be furnished in the hil],

The rules governing rewards in Excise cases are contained ;
Rules 28 to 46, Chapter X, pages 261 to 254 of the Bent'la'l‘
Excise Manual, 1910, The bill for such rewards grani’ed
by the Collector should be m?vpotted by a certified copy of
the Collector’s orders; and if paid out of a fine which' has

>,
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Department.
{10) Excis# (Rewards)—
concld.

(11) Provincial Rates .

(12) Customs . s .

4{13) Customs (Rewards) .

14) Law and Justice
(Examination
charges).

{16) . Tallile o s o

{16) Police Secret Ser
vice.

Charges how regulated.

been realised, the date of its realisation and credit should
be given in the bill. The sanction of the Commissioner of
Excise is required to grant a reward in excess of R100.

Charges may be drawn within the asgignments made by the
Board.

Charges may be incurred within the grants communicated by
the Accountant General.

The annual allowance of R30 sanctioned for all preventive
officers (including Inspectors and extra officers) as a con-
tribution towards the cost of uniforms may be drawn on
simple receipts.

An annual grant of R5,000 is placed at the disposal of the
Collector of Customs, Calcutta, to meet the expenditure
incurred by preventive officers (including Inspectors and
extra officers) for joining postings. Charges on this account
may be drawn by the Collector in separate contingent bills
headed *‘ Allowance for joining posting ™ (vide G. I.
order No. 6078-E., dated 2nd December 1809, Dy. G. L. 443
filed in Bundle No. T. M. C.-402 of 1909-10).

(a) In each case the reward shall not exceed one-half of the
realised value of the confiscated goods (if any) and of the
penalty or fine imposed, subject to the restriction that a
sufficient balance shail be Ieft to cover all outstandin
Government dues (if any) and incidental charges incurre
in consequence of seizure of the goods.

(2) If in any case the value of the confiscated goods or the
penalty or fine imposed is not realised or is only realised in
part, and if the aggregate sum realised appears to be insuffi-
cient for the purpose of granting rewards, the Chief
Customs authority may grant such reward or rewards not
exceeding in the aggregate one-hali of the estimated value
of the confiscated goods (if any) and of the penalty or fine
as he may think fit.

(¢) No reward shall be paid until three monthe have elapsed
from the date of the confiscation of the goods or the inflic-
tion of the penalty. The payment of a reward or rewards
exceeding in the aggregate 1500, requires the previous
sanction of the Local Government.

~
Charges are drawn in the shape of fees at R1-8 a paper by
the Examiner, the charge being sanctioned in each case by
the Local Government. Other charges are drawn by the
Secretary to the Board of Examiners.

Drawn on abstract bills followed by detailed bills countersigned
by the Inspector-General of Prisons. The first abstract
bill cashed after the 15th of the month should contain a
certificate signed by the drawing officer that '* detailed bills,
with the necessary vouchers for all contingent charges drawn
by me prior to the 1st of the current month, have been
forwarded to the Imspector-General of Prisons for counter-
signature and transmission to the Accountant General.'
Manufacturing charges should be drawn on separate bills.
Municipal rates and taxes may be drawn by Jail officers
in a fully vouched bill form without conntersignature; but
such charges must be added to the forward total of ex-
penditure given in the next detailed bill

The grant will be allotted by the Deputy Inepector-General
of the Criminal Investigation Department for a particular
case to the Superintendent of Police, who will draw the
charge from the Treasury in fully vouched contingent bill
form (A. G. B. No. 310j supported by a certificate n his
own handvniting that ﬂ]cy have been m“y aid. A
detailed account of the expenditure with vouchers s ould be

T —



42 BENGAL TREASURY MANUAL. [CHaP. 6.

Department., Charges how regulated.
(16) Police Secret Ser- forwarded to the Deputy Inspector-General,*Crime and
vice—caoncld. Railways (vide Bengal Government Order No. 033-P.,

dated 21st February 1908, Dy. G. B. 5761, filed in BL
No. T. M.-133 of 1907-08).

(17) Police Cattle pounds. Charges may be incurred within the grants communicated by
: this office.

Nore.—The charges occur in Darjeeling only.

{18) Collegiate Schools . Paéd on bills previously countersigned by the Principal of the
ollege.

High Schools, Zillah
gchoola, Model
Schools, Middle
and Lower Class }Paid on bills previously countersigned by Inspectors or
Vernacular Assistant Inspectors of Schools,
Schools and Guru
Training Schools.

(19) Postal Commission  Certain Government middle schools which are situated at
(Educational). considerable distances from Treasuries, or Sub-Treasuries,
may, after obtaining the special permission of the Loca\'
Circle Inspector, remit their fee collections by postal money
order. The bills on this account are payable after counter-
signature as required by clause (18) above.

(20) Ecclesiastical . A Drawn by Chaplains. Lighting charges are drawn on estab-
iishment bills, being regular recurring charges. The
monthly allowance for a first class church 1s R20, for a
second class, R10.

Postage charges can be incurred within Budget limits.

The following articles :— | -

A sot of .Communion plate . . . - - i%
A strong box for custody of above and of records - 150
Altar cover of red embroidered cloth . SUOA
Fair linen cloth and napkins for Communion Service gg
Bibles and Prayer Booﬁn for Clergymen . . " 39
Two Service Books for the Communion Table . .

can be supplied to each Protestant Church, Civil, lew;ly
or Military (Cathedrals excepted) on a certificate from the
Executive Engineer that they are necessary or requiré
renewal. Instead of supplying the articles, the value ﬂ;;?
be given when the congregation desire to supplemenlteae?
expenditure. (G. L., F. D., No, 1779, dated 4th July .

Nore.—Such articles for Roman Catholic Churches are
supplied by the Military Department.

The cost of reguilding articles of plate will be paid on pro-
duction of E?:ecutiv% Engineer's certificate as to the neces
sity for the expenditure. 4

In Cathedralg of the Church of England the rene_v:']uld mt
repair of furniture and articles of service are provide on
of the fixed monthly grants 80Ppl.emcnte(fl, if necesulslry.
by contributions from the congregation. W hen a chure 1:
rénted by Government or a Goyvernment, building is set apar
temporarily for use as a church for European Troops or
European-born subjects in the service of Government or
of State Railway servants, such articles of service as are
absolutely necessary for the performance of divine service
will be paid, the number and descriptions of the articles
being determined by a committee consisting of the Chapiain,
the Executive Engineer and the Chief chnl Magistrate
or the Senior Military Officer. These articles should be
returned into store when the building ceases to be nsed as
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Department. Charges how regulated.

(20) Ecclesiastical—eoncld. a church unless required for a permanent church built by
Government (vide G. 1., F. D., Endst. 5917-Ex., dated
25th November 1808, Dy. G. 1. 428).

While the rates for the articles of church furniture should
not, ordinarily be exceeded, Local Governments may sanc-
tion excess expenditure on particular articles of furniture
provided that the excess is covered by savings on other
articles the supply of which is admiuiile under the rules
and for which definite rates have been fixed (vide G. I.,
H. D., Notification No. 465, dated 4th. November 1910, re-
ceived with G. I., F. D., No. 6283-Ex., dated 3rd December
1910. Dy. G. I. 399).

(21) Bcientific and Minor, (i) Charges on account of the Darjeeling Cinchona Plantation

Departments. are drawn on abstract bills followed by detailed bills
countersigned by the Superintendent of the Cinchona
Plantation.

Note.—The Superintendent, Royal Botanic Garden, Calcutta,
may incur necessary expenditure in connection with
tha preparation of Cinchona Exhibits and their
display in the exhibitions, the charges being met
from *‘ Contingencies "’ and eavings under other
heads in the Cinchona Manufactory Account
(vide G. O. No. 2002-Med., dated 24th December
1910. Dy. G. B. 4278).

(i) Charges for registration of road and river-borne traffic
occur in the districts of Darjeeling, Howrah, and 24-Par-
ganas, and can be incurred within the limits of the Budget
grant communicated by this office.

(iii) All charges on account of “supplies and services ' and
‘ contingencies '’ incurred by the Director of Africulh.lre
at Calcutta or by the Farm Officers or by the Travelling
Overseers of the Agricultural Department should be met
from the lump grant at the disposal of the Director
(vide G. B. No. 3885-F., dated 24th October 1805. Dy.
G. B. 3999). )

(iv) If farm labourers employed in laying out agricultural
stations or on cultivation work are engaged as daily
labourers or coolies when necessity arices, their wages may
be treated as contingent expenditure of the farm.

(B. G. No. 2507-F.—853-T. R., dated 30th June 1811. Dy.
G. B. 2071.)

(22) Civil Works (Ferries). Charges can be incurred within the limit of grants communi-
cated by this office.

Charges described in (1), (2), (3), (6) to (14), (16), (17), (20), 21 (ii) and 22 will be drawn
by disburging officers on fully-vouched bill forms which do not require countersignature.

(A) Regular Contingencies.

110. Regular contingencies are those which are incurred by disbursing
officers as the occasion for them arises, in accordance with fixed scales,
without sanction of superior authority.

111. The charges should be budgetted for in the ordinary manner, and
when incurred, should be entered in a separate register in the form pre-
scribed by Article 80, Chapter 6 of the Civil Account Code. As detailed
countersigned bills will not be required after the close of each month to.
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-cover the charges drawn for disbursement, the charges should be drawn
from the Treasury in detailed bills supported by the usual sub-vouchers
for sums in excess of R10, and bearing the certificate of expenditure
_prescribed by Article 88, Chapter 6 of the Civil Account Code.

Nore.—When it is not considered desirable to disclose the names of the informers in

Excise and Opium cases, a certificate in the kandwriting of the Collector stating that the
reward has been duly paid ghould be submitted in lieu of the payee's receipt.

111A. All officers entitled to draw contingent bills may incur recurring
contingent charges up to 10 a month and to six months’ duration, subject
to the existence of the necessary budget provision (vide G. I_., 1 G ) 5
Resolution No. 1540-Ex., dated 14th March 1908, received with G. B.
- Circular No. 3 T. F., dated 5th May 1908. Dy. G. B. 902).

112. The following are the charges included under the head of Regular
- Contingencies, and may be incurred according to the scale noted against
- each item :— ‘

Supplies and Services.

.{1) House Allowance . This is an allowance paid to an officer in charge of a Sub-
& division where t.hcnlzmi!s no house available for his nccOIilll-
modation. For the first three months he draws the daily
allowance to which he would be entitled when out in camp.
After that he draws R50 a month; he draws also R0 a
month instead of the daily allowance if he goes on tour
during the first three months. If he has to vacate his h?uso
for repairs at any time between lst April and 1st th;‘\em-
. ber, he is entitleg to the same allowance as if he took auarge
of a Sub-division where there was no_house. The hoW:
ance will be drawn by the Sub-divisional Officers t t!:
selves.on bills passed by the Senior Deputy Collector at the
head-quarters of the district.

i (2) Law Chdrges in Land Charges will be passed on bills drawn by the Land Acquisi-

Acquisition  cases tion Officer or by the Collector where there is no specia
‘(inglnding Pleaders’ Land Acquisition Officer, if within the sanct-xonet'ir lt]stml:t_ilfi?!
fees). for the project for which it is incurred. e bi

which should be drawn on A. G. B. Form 310 (fully "0“"}“;2
contingent bill) should be accompanied by a certificate 5
the effect that the charge is within the sanctioned “ti;met.
for the project concerned after allowing for aymr(]ils l:;)wg" 1
paid. Such charges should not be inc uded in the
Statement.

d . . ; i for muni-
Expenditure in connection with land acquired fol
C?;Mi(ies or other local bodies will be gimilarly billed for

and certified but charged to the special deposit account ©
the body concerned.

. (3) Other Law Charges :—See Appendix C. 1 Aeb
The powers of the Legal Remembrancer and Commn}z;smnﬁl]:
to sanction charges in this connection as well ag (i. e'flc‘be
of fees up to which such charges may be incurre v;'x
found in Appendix A, Chapter V of the Board’s rules.

¢ i A Governmen + employed on hehalf of Government in
@ Fegriutﬁnﬁlf;gee:s 5 criminal cas&asp]l(::?oie zm}\)' gourb iz entitled to a fee of RI6l
a day. The Superintendent nnd Remembrancer of Lega
Affairs can, however, under Rule ITT of the m]_es. dated
17th January 1804, grant at his discretion a higher fee
than R16 in certain cases. In the districts of the 24-
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(4) Fees to Pleaders in
Criminal  cases—
concld.

(5) Fees to Pleaders in
Civil suits.

(6) Fees to Pleaders in
paupers suits.

(7) Fees to Pleaders for
defence of paupers
in murder cases.

)

(8) Diet and Travelling
- Allowance to Wit-
nesses,

Parganas and Howrah, the Public Progecutors are, as-
special cases, allowed R32 and R25 a day, respectively.
Government pleaders should not, as a rule, be employed in
Magistrates' Courts. When they are so employed, the
Magistrate should certify on the bill that the case has been
reported to the Superintendent and Remembrancer of Legal
Affairs. The Legal Remembrancer has also power to
emﬁloy and pay for extrancous professional assistance
without any money limit, except that the expenditure on
this account is not to exceed the Budget provision without
the special sanction of Government.

The fees will be drawn by the pleader himself on bills signed |

by the Magistrate and countersigned b{ the Superintendent

and Remembrancer of Legal Affairs or by his Deputy. The
bills should give particulars of the cases, the Courts at-

tended, and the number of days occupied, and should be -
supported by certificates from the presiding officers of

the Courts attended that the charges are accepted as correct.

(B. G. No. 5737 J., dated 30th November 1896; B. G..
No. 2346, dated 10th September 1876; Dy. 13009, and B. G.

No. 3589 J., dated 17th January 1894.)

The payment of these fees is regulated under Rule 6, Cha

ter
III of the High Court’s (Civil) Rules and Orders of 1591.
The pleaders will draw their bills showing the particulars
of the suits in respect of which the fees are due to them,
and the bills will be paid at the Treasury after they have -
been passed by the Senior Deputy Collector at the head-
quarters of the district as correct.

Fees to pleaders in miscellaneons suits will be included under

this head, and will be paid as ordered by the Couri before
which they appeared.

Nore.—In land acquisition cases if the incidental charges in.

connection with such acquisition are payable by
the Civil Department the pleader’s fees are debit-
able to the head ‘* 3.—Land Revenue,’’ otherwise -
they are debitable to the department for which the
land is acquired (vide Accountant General’s Cir-
cular Memo, T. M.-5, dated 5th February 1892).

Fees to pleaders in pauper suits and other charges, such as

advances for batta to witnesses and rewards paid for the -
recovery of such fees, are drawn by Collectors on regular
contingent bills,

When the defence of persons without pecuniary means who

are charged with murder is undertaken at the expense of

Government, the fee to pleaders or counsel should ordi-

narily be a fee for the whole case and not a daily fee, and -
will, in each case, require the sanction of the Superin- '
tendent and Remembrancer of Legal Affairs. These fees

will be drawn by the pleader himself on bills signed by

the Magistrate and countersigned by the Superintendent

and Remembrancer of Legal Affairs. The bills should give

particulars, showing that the charge is on account of

defence of paupers in murder cases.

(Government of Bengal letter No. 2036-A.—660-F. D., dated*

3rd June 1910. Dy. G. B. 948.)

The charges included under this head are those paid on the-

part of Government under Government Circular No.

J., dated 5th July 1845, (Judicial) Notification No. 510 J.,
dated 18th January 1904, to complainants and witnesses
other than Government servants attending the Criminal’
Conrts.
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(8) Diet and Travellin (1) For the purpose of compuling the expenfes which the

Allowance to Wi Criminal Courts ave authorized to pay complainants and
nesses—contd. witnesses shall be divided into three classes, namely :—

(a) labourers or the poorer class,
) {0} cultivators, artizans, petty traders and others in

a similar condition of life, and
(c) persons of belter position,

and the allowance shall ordinarily be a diet allowance,
which may be paid to persons coming under class (¢) on
demand by them, and te persons of the other two classes
as a general rule.

(2) Such allowance shall be calculated for each clpss at d;lil)'
rates within, and never exceeding, the maximum limit
gpecified below opposite the territorial description of the

Court in which the complainant or witness appears :—

I. Courts inthe Districts ) Clnss (a)  Class (3)  Class (¢)
of Darjeeling, 24-; 6 as, 10 as. R5

Parganas and Howrnh. ) per diem., per diem. per diem.

II. Courts in the Presi- :
dency and Burdwan i
Divisions (with the L 4 ns. 8 as. R5 !
exception of the dis-{ perdiem. perdiem. per diem. {
tricts of 24.Parganns l '1‘
and Howrah).

I1I. Courts in the rest of ) 3 ns, 6 as. R§
the Province. y per diem, per diem. per diem.

Ezplanation.—The rates fixed in this rule are maximum and
are intended to meet the cost of one day's meals. In every
case, therefore, the court should consider the circumstances
of the individual and the local conditions and grant a re-
duced allowance in circumstances and localities where the
actual expenses fall short of the maximum rate. If no
meal is taken away from home, or only one meal, no allow-
ance and a reduced allowance respectively should be
granted. ) b

In addition to the above, charges for toll at ferries will be

‘" allowed at the authorised rates to the extent to which they
may have been actually incurred.

Other travelling expenses will be given only when the journey
could not have been performed on foot, or in the case of
persons whose age, position, and habits of _hfe re_m.ior it
impossible for them to walk. In such cases, in addition "l’ ’
diet allowance and ferry tolls, travelling allowance shal ‘
be given at the following rates :—

(i) When the journey is by road, the actual reasonable coln
veyance charges up to a maximum limit of 4 annas a mle.

(ii) When the journey is wholly or partly by rail or by
steamer,

(a) for persons of class (a) or class *(b) described in rule (1), \
third class railway or steamer fare;

(b) for persons of class (¢) second class railway or steamer
fare; but the Court may at its discretion award first
class railway or steamer fare in cases where no second
clags accommodation is provided on the railway or the
steamer by which the persons actually travelled.

(Tide G. I, F. D., No 6631-P., dated 20th October 1907,
Dy. (. 1. 442; alwo G. L., F. D., No. 2365-Ex., dated 18th
May 1896, Dy. G, I. 85, in case No. 13 of 1892.03.)

(iii) In the eastern districts of Bengal, where the only mode
of travelling is by water, the actual expenses incurred for
boat hire up to a limit of R2 per diem.
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(8) Diet and Travelling (iv) To witnesses following any profession, such as medicine
Allowance to Wit- or law, special allowances shall be given according to cir-
nesses—concld. cumstances. These charges must be drawn on a special

form of bill (A. G. B. No. 302), giving the number of
witnesses of each class, and details of the allowances given
supported by a certificate that the charges are in accordance
with the scale laid down by Government.

(v) The allowances paid to complainants and witnesses at the
Presidency Magistrates’ Courts are regulated under special
orders of the Government of India, Home Department,
No. 626, dated 4th May 1883, according to the scale laid
down in Appendix D. Actual travelling expenses within
the limits prescribed in the above order may be drawn by
an officer of Gavernment as a charge of his own depart-
ment if he is summoned to give evidence in his public
capacity in the Presidency Magistrate’s Court at Caleutta.
The same rule applies to lea(ﬁimen apprentices attending
the Marine Court or otber Departmental Court of Enquiry.

(vi) The same scale of travelling allowance, etc., also applies
to witnesses attending Marine Courts held under Act XII
of 1859 for the trial of pilots.

(B, G. No. 52, dated 14th January 1880, Dy. G. B. 2724, and
No. 1773 Marine, dated 5th August 1889, Dy. G. B. 1473.)

(vii) Officers and seamen who have lost their ships and are
detained at the Port of Calcutta for the purpose of giving
evidence before special Courts of Enquiry appointed under
the provisions of Act V of 1883, or of Act IV of 1875,
may ordinarily be remunerated at the rates of pay specified
in the ship's articles, but if in any case payment at this
rate would amount to more than R100 per month, the case
is to be reported for the special orders of Government.

(viii) The following scale of subsistence allowance and con-
veyance hire to complainants and witnesses who are residents
of Calcutta, for attending the High Court in cases com-
mitted by the Presidency Magistrates, has been prescribed
in the Government of India, Home Department, Order
No. 432, dated 12th April 1897 :—

(a) Complainants and witnesses shall be divided into four classes, viz., A, B (1), B (2},
and C as follows :—

Class A.—Labouring classes.
Class B (1).—Lower middle class.
Class B (2).—Higher middle class.
Class C.—Persons of superior rank.
l(b) Subsistence allowance shall be granted to each class according to the following
scale :—

A B (1) | B (2). l G

For days of actual | Four aznas per [ Not  exceeding | Not exceeding | Not exceeding limit
attendance at the | diem, limit of R1-8| limit of R2-5| of R3I per diem.
High Court. ’ per diem. per diem,

l(r.) Conveyance allowance ghall be granted to each class according to the following
scale :—

A B (1), ‘ B(2). C.
|

For days of actual | The same as | Actual expenses ] Actunl expenses | Actnal fare not ex-
attendance at the | class B (1) in| mnot exceeding | not exceeding | ceeding limit of
- High Conrt. case of old age | limit of W18 Ilinitof R2 per | T3 per diem.
or sickness, | per diem, diem. }

otherwise nil, I
|
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{d) No subsistence allowance or conveyance hire will be paid to'any persory in the ser-

vice of Government.

(¢) Witnesses following any profession, such as medicine or law, may be granted such
special allowance as may seem reasonable to the Presiding Judge.

(f) The Presidency Magistrate who commits a case for trial to the High Court or binds
over any complainants or witnesses to appear at such trial, shall determine to which of the
classes mentioned above the complainants and witnesses respectively belong and shall furnish
the Commissioner of Police, Calcutta, with a list showing the names of the complainants and
witnesses and the class to which they belong.

(g) Every complainant or witness who attends the High Court in a case committed
by a Presidency Magistrate, shall _obtam a certificate signed by the Registrar of the Court
or the Clerk of the Crown showing that he has actually attended the Court and given
evidence in the case, and such witness shall produce the certificate before the Commissioner
of Police, Calcutta, who will pay him the subsistence allowance and conveyance hire to

which he is entitled.

(9) Allowances to Jurors
and Assessors.

{10} Diet and Conveyance
of under-trial pri-
SONErs.

(11) Fees for the custody
of wills,

(12) Chargea for remit-
tance of treasure to

other districts.

The District Magistrate or the Sessions Judge is authorised

to make payment of a daily allowance, for the days of
attendance at Court only, of not less than one rupee and
not exceeding RS to any Juror or Assessor, summoned to
attend his Court who may apply orally or in writing for
such allowance, provided that the distance between the
usual residence of the Juror or Asessor and the Court-
house which he attends exceeds five milee. The charge
should be drawn by the District Magistrate or the Ses-
sions Judge as the case may be in fully vouched contin-
%ent. bills (4. G. B. Form No. 310) supported by a certi-
cate that the Juror or Assessor attended the Court fromr
a distance exceeding 5 miles—(vide G. B. No. T
dated 31st March 1904).

The Government of India authorize the Local Governments
to sanction, at their discretion, the payment of honoraria
over and above any payment of expenses under general or
gpecial rules, provided that no expenditure which under
the rules in the Civil Service Regulations, requires the
sanction of the Secretary of State, 18 incurred, unless and
until that sanction has been obtained. (G. I, F. D.,
No. 374-Ex., dated 21st January 1811. Dy. G. L 476.)

All charges for diet and conveyance, such as rail and steamer
fare, etc., of prisoners in lock-ups, hajats or havalats or in
custody in Magistrate’s camps should be met from the
allotment placed at the disposal of the Magistrate for the
purpose, and should be drawn on fully youched con-
tingent bill Form No. 310 A. G. B. with full details and
necessary sub-vouchers.

There is a separate allotment for these charges, and they
should therefore be drawn on separate bills in A. G. B.

Form 310, supported by the following certificate i— )
“ Qerti A 'y this bill have been
Certified that the charges included in t :;om'l by Govern-

drawn in accordance with the scale laid oy 7892 (Calcutta -

ment in the Notification, dated 23rd M
Gazette, page 505), and that_ each Court-fee stamip for
which commission i3 drawn is defaced with the words
* commission ollowed.” Certified also that the fees drawn
on previous bills (with the exception of those deducted
above) have been disbursed to the proper pereon and his

receipt taken in the acquittance roll filed in my office.”

Under this head will be shown charges for remxt:tanca'of
treasure from one District Treasury to another, including
Post Office charges and Registration fees for despatching
currency notes, S,m-ge. for packing, opening and conveying
gold and silver coins, travelling expenses of temporary
potdars (the rate and the period for which paid to be
stated) accompanying remittances (date of remittance,
amount and description of money remitted and the treasury

-
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L
(12) Charges for remit-
tance of treasure to
other districts—
concld,

(13) Uniform and equip-
ment of Warders in
Lunatic Asylums,

(14) Escort Charges

%

-

to which remitted, to be stated). All contingent, charges
incurred at the receiving station should be paid by the
receiving officer. [C. A. C. Art. 663 (9).)

These charges will be controlled by the Accountant General
with reference to the remittance orders issued by him,

When remittances of coin are made by the steamers of the
British India Steam Navigation Company the bill for
freight will be paid by the Accountant General; as also the
freight by river steamors,

In the case of remittances to Calcutta the officer in charge of
the Reserve Treasury will disburse the charges for con-
veyance of remittances to his office from the railway stations
in Calcutta. No Payments should be made on this account
by the potdars who accompany these remittances.

Nore 1.—Charges on account, of copper coin beyond the dis-
trict are Mint char es, and should therefore be
drawn in separate bilfs in which the amount and the
destination of the remittance, as well as the number
and the date of the Accountant General's orders
for the remittance shoild be clearly quoted. So
also the expenditure in making remittances of
silver from one province to another as the charge
is adjusted on the India books,

Nore 2—Charges connected with the conveyance of nickel
coins beyond the district are adjustable in the books
of the Accountant General, Bombay, and should
therefore be drawn in separate bills which should
contain full details of the remittance and cite the
Accountant General’s authority ordering the same.
In cases when the same carts are used for the
Joint conveyance of nickel and other coins the
proportionate share of the cost of each should be
stated separately. The cost of remittances with-
in the district should be met from the contract
contingent nt of the District Officer. (C. G.
No. 1585_. cﬁ:t:d 14th September 1907, Dy. C. G.
125, and Cir. No. T, M.—T. A. D. 14, dated 19th
September 1807,

The cost of each uniform for men and women shall not exceed
R27 and R7, respectively, and the annual recurrin chargeg
shall not exceed R7 and R2-8-0, respectively. e cost
should be met from savings in the contract allotment, of the
Medical Department but will be adjusted under *‘ Regular
Contingencies " It will be recovered from the men and
women supplied by monthly instalments. (Government of
Bengal, Financial Department, No. 55 Medical, dated 13th
August 1906.)

This head includes charges for railway, boat, ferry, and

steamer fare and cost, of carrying the baggage of the police-
men employed in escortin prisoners, treasure, stampe,
opium, hgutgr,_ anja, exhibits and confiscated arms
within their jurisdiction and travelling allowance under the
rules for jowrneys on tour when proceeding beyond their
jurisdiction. The bills should show the number of the escort,

e purpose of the journey, distance covered by road, river,
and rail, the various fares and the cost of conveying their
baggage. When funds are advanced b the Superintendent
of the Jail or by the Collector to de{rn_v expenses of the
Police escort. aecompanying prisoners or treasure, the money
will be provided from the permanent advance of the Jail
or of the Collector, as the case may be, and the actual
expenses incurred will be subsequently drawn on bills
by the Police Department und repaid to the Jail Depart-
ment or the Collector, respectively. When the same bont
or conveyance is occunied by boti prisoner, escort, and
trensure, a fair proportion of the cost will be defraved by
each. .



50 BENGAL TREASURY MANUAL. [Crap. 6.

(14) Escort  Charges—

; ; ¥
Nore.—Charges incurred in sending urgent covers to the
concld.

mufassil by the special messengers who are not
paid at contract rates of pay should be adjusted
as travelling allowance and not as escort charges
g:lde paragraph 882, page 298 of the Police
azette, dated 13th November 1803. Letter
No. T. M.-712, dated 4th December 1908).
(15) Police Clothing . ExRenditure on this account will be passed to the extent of
the annual Budget grants distributed by the Inspector
General of Police. The bills should be drawn in Form
No. A. G. B. 310; but charges on account of first kits should
be shown separately from those on account of maintenance.

In drawing complete first kits, details as to the number of
kits and the total cost of each should only be given, the
items composing a kit need not be stated in the bill.

The following scale shows the total maximum cost of each
‘“ first kit "' payable by Government :—

Scale of first kits, Y
a.
For District Police Constables . % g b A
” ” ,, Head Constables . 18 15
,» Darjeeling Hill Police Constables . 27 4
,, Railway Police Constables or Head
Constables s - i . . 2014
,» Railway Police European Sergeants (a) 70
(a) Vide B, G. Order No. 629 P. D., dated 18th May
1908. Dy. C. B. 886.

Nore.—Bills for clothing supplied by the Jail Department
should distinctly specify whether the supply is
for first kit or for maintenance. 1f the articles
contained in any bill are on account of both, the
total amount of the bill should be nppo.rtxoned
betweon these two heads. As mo free lit is sanc-
tioned for town chowkidars, all charges on account
of clothing incurred for them 1is to. be nd]gswﬁ
under the detailed head ** Maintenance of clothing.

oo ooy

{16) Uniform of menials  The Government of India having sanctioned the supply of

i inferi i » Salt Depart-
f the Salt Depart- uniforms to the inferior establishment of the Sa
(l)nent. g ment in Bengal, Collectors can incur expenditure :\mma‘lhy‘
up to the limit of the amount placed at their disposal wi

reference to the following scale prescribed by the Excise
Commissioner :(—
R
: Jamadars - - : .
) Majees (classed as Jamadars) . } @ 8
Engine Drivers, ete. . -
Peons X 2 4 > 3 e &
Boatmen F 3 . . ) @
Khalasig, eto. . o . .
. I. No. .,,dtlethNovemberlQOD,Dy.G.l.Z%
(G, L No. S701-Fix., dated Saz's, dated Sth January 1001,

Dy. C. M, 1081.)
(17) Liveries, warm cloth- Charges on this account of the following offices may be in-
in

d umbrellas curred as regular contingencies i—
wg p::;ns and ser- 1. The Bel%xa] Gecretariat in all its branches.
vants. 3. The Board of Revenue.

3. The office of the Director of Public Instruction.

4, f Inepector General, Prisons,

5. Z Inspector General, Registration,

6. 5 Inspector Ceneral, Civil Hospitals,
7. ,,’, Sanitary Commisgioner.

8. » Director of Land Records.

o
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{17) Liverie$, warm cloth-
ing and umbrellas

-

\
l to peons and ser-
vants—contd,
A
4/
f’
f
|
i
’\
\
'0
L
U

9. The office of the Provincial Superintendent of Census,

10. » Commissioner of Excise.

11. 5 Accountant General, Bengal.

12. The Bengal Secretariat Library. *

13. The office of the Inspector of Factories.

14. The Accounts Department of the Bengal Secretariat.

15. The Book Depdt of the Bengal Secretariat.

16. The office of the Superintendent and Remembrancer
of Legal Affairs.

17. The office of the Commissioner for the Inspection of
Steam Boilers. X

18. The office of the Controller of Stationery.

19. The Court of Small Causes, Calcutta.

20. The Registrar of Co-operative Credit Societies, Bengal.

21. The Director of Agriculture.

The scale whether annual or biennial is laid down in the
orders sanctioning the supply of liveries to these officers.
New liveries may be supplied annually to the Jemadars and
Peons in attendance on the Secretaries and Under-Secre-
taries to Government, to the duftries and peons who go
on duty with the Secretariat to Darjeeling, to peons
attendance on the Heads of Departments who accompany
the hGow:lrﬁt’ment to Darjeeling and to peons who are located
in the hills. ;.

Note 1.—The duftry, wh;‘nccompar\ies the Commissionar of
the Rajshahi Division to Darjeeling, is supplied
with warm clothing at a cost of R12 a year.

Note 2.—Blankets and umbrellas do not form part of livery,

Besides the above Commissgioners and Additional Commis-
sioners of Divisions, District Officers and District Judges
may sanction the supply of liveries to their personal order-
lies and those of officers subordinate to them every alternate
year according to the following scale, provided the charge
can be mer from the regrants of savings.actually effected
in their contract grants :—

(i) In the case of Commissioners and Additional Oommis-
sioners of Divisions, the Head Orderly Jemadar and Daffa-
dar shall be supplied with livery at a cost not exceeding
R20 and other personal Orderlics with the same at a cost
not exceeding R12 each.

(ii) In the case of Distriet: Officers and District Judges the
Head Orderly shall be supplied with livery at a cost not
exceeding RI12 and othergpersonal Orderlies with the same
at a cost not exceeding for each man.

(iii) In the case of Joint and Assistant Magistrates, Deputy
and Sub-Deputy Magistratee apnd Collectors, Assistant
Sesgions Judges, Sub-Judges and Munsifis, each Orderly
shall be supplied with livery at a cost not exceeding Ra.

The concession of meeting the cost of liveries from the
regranted savings of the contract contingent grant does
not extend to peons other than personal Orderlies
excert peons located at Tarjeeling and in its sub-
divisions, The peons who are located in the hills will
receive the liveries annually and others once in two years.
The charge should be drawn separately in regular contin-
gent bills with full details of the number of peons and the
amount. drawn for each, as alto the date of incurring the
same cxpenditure on the last occasion. The amount of
regranted raviggs of contract contingencies as intimated by
the Acconntant General sheuld be shown in the memo.
of Budget allotment of these bills, (F. D. Res. No, 4238,

! 2
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(17) Liveries, warm cloth-
ing and umbrellas
to peons and ser-
vants—concld.

(18) Remuneration to
copyists.

(18) Copying fees for
obtaiming copies of
documents in ses-
sions cases.

dated 31st October 1903, Dy. G. B. 3655. Cit. No. 11-F.,
dated 20th March 1906, Dy. G. B. 771. Cir. No. 4-T. F.,
dated 18th May 1807, Dy. G. B. 1185.)

Nore.—Cost of liveries supplied to peons of the Deputy
Commissioner, Darjeeling, may however continue
to be met from his ordinary contract contingent
grant instead of from regranted savings, but the
charges should be drawn on separate bills for the
purpose of uudit-supervision as required by
Article 98 (j) of the Civil Account Code (vide
Government, of Bengal, Finl. Dept. Order No. 424-
F., dated 28th January 1809. Dy. G. B. 5228,
filed in case No. 140 of 1892.63).

‘Annas 2 out of 3 annas per folio, which is levied by means
of impressed stamps on all copies issued from both Judicial
and Revenue Courts, represents the earnings of the copyists
who make the coEies. The accounts of the copyists will
be made up monthly, and the amounts due to the several
copyists will be drawn in bill A, G. B. Form 312, to which
a certificate must be attached in the following form :—

‘ Certified that I have-checked the amounts charged in the
bill with the upper halves of the impressed stamps used
for copies, and fﬁfn I have caused the upper halves to be
torn to pieces and burnt in my presence; and also that the

- amount drawn in the previous month has been distributed,
except the amount now deducted from the current bill, and
that the amounts drawn do not exceed two-thirds of the
value of stamps used for copies.

“ Sub-vouchers for all sums above #10 in amount are attached
to this bill, save those noted below, which will be jorwarded
as #oon as the amounts have been paid. The sub-vouchers
for other zums have been zo destroyed that they cannot he
used again."

Remuneration bills of copyists attached to subordinate Courts,
Civil, Criminal or Hevenue, countersigned by the Dis-
trict Judge or the Senior Deputy Collector at the head-
quarters of the district, may be cashed at a Sub-Treasury
without enfacement of the Sudder Treasury. (Bundle
T. M.-86 of 1906-07.)

(Vide B. G., F. D., No. 2236-F., dated 215t July 1909. Dy.
G. B. 1871.)

The charges for obtaining copies of records in sessions cases
tried by Assessors or Jurors which are required by th:
Magistrate of the district should be met from the gran
under ** Civil and Session Courts '’ while those forfcopl:ls
of records in cases in which an appeal has been pre eh"eld’
and the copies are required for Go_vgrnment. plgadeu 8 1:: d
be met out of the grant under * Civil and Sessions Cou
or * Criminal Courts’ according as the papers to be
copied are at the time in the office of the Sessions Court or
of the Magistrate’s Court.

The bill of the copyists in all cases will be passed for an-
ment by the Magistrate of the District c'oncerned, those
of the copyists employed in the Judge's Court being
countersigned by the Judge.

District Magistrates and District Judges are authorised to
sanction these charges at piece work rates on the condition
that each sanction accorded shall specify the number of men
the number of words to be copied per rupea and the rate for
tabular work. (B. G., F. D., No. 4920-F., dated 1lthr
December 1008, Dy. (. B. 5112.)

;_\
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420) Section-writing
9

e

i

¥

421) Boarding  charges

(Education).

{22) Boarding charges
(Scientific and other
Minor Depart-

ments).
{23) Medical Stores

.

No such charge, except in the Registration Department, may
be drawn without the previous sanction of the authority
which can sanction the employment of an establishment.
The bills should state by whom the work was done, the
number of words copied, the rate at which paid, and the
number and date of the (Government order sanctioning the
charge. The rate for section-writing in the interior of
Bengal is 1,200 English or 2,400 Vernacular words for the
rupee, and in the offices in the Presidency Town of
Calcutta is 1,600 English or 2,000 Vernacular words per
rupee as the maximum rate,

(B. G. No. 581 P: D., dated 29th June 1836. Dy. G. B. 1140.)

Nore.—The same rates have been fixed for the Registration
Department.

The following scale of boarding charges proposed by the
Director of Public Instruction has been sanctioned by the
Government of Bengal. Regular contingent charges under
this head may be passed at these rates. The number of
boarders should be certified on the bills on which the
:bharge is drawn. Deductions for vacations should also be

own.

Civil Engineering College.

European students at R20 each per mensem during term time
only on the understanding that the total annual grant of
R216 is not exceeded.

Native students at R7 per mensem during terms on the condi-
tion that the annual grant of R72 is not exceeded.

Kurseong Boarding School.

Each boarder at R14-4-0 per mensem.
Nore.—This rate includes washing charges.

o Bethune Female School.
Each boarder’fteachers included) at R11-12 per mensem.

p Bhootea Roarding School.

Boarders at R9 each per mensem.
Stipendiaries or ouﬁbeu{Qe;s at R2 each per mensem.

Bunderban School.
Each boarder at R4 per mensem.

Bengal Veterinary Institution.

Each student at B8 per mensem.
(B. G. 123 Agri., dated 12th January 1898, and 597-F., dated
th January 1898. Dy. G. B. 4694.)

The cost of articles supplied by the Medical Stores Depart-
ment is debited to the departments supplied and passed
with reference to the provision in the Budget.

Nore.—Medical Officers in charge of Presidency State
Hospitals or TLunatic Asylums, Civil Medical
Officers in charge of district and wholetime Super-
intendents of Jails in their capacity as Medical
Officers of Jails and Jail Hospitals are authorized
to purchase medicines locally in cases of excep-
tional illness and in order to meet extraordinary
demand up to a limit of R100 in each case Tm-
vided that such medicines are not usually supplied

A\
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(23) Medical = Stores—

concld.

(24) Diet of patients, etc.

(Medical).

(25) Diet of insane per-

sons (Medieal).

26) Char for extra
() aueg:dants of pay-

ing patients
Ld‘nat.ic Asylums.

m

by the Medical Store Deptt and that the officer
making the purchase has Budget provision to:
cover the cost. (B. G. No. 2194-Medical, dated
26th November 1908, Dy. G. B. 4280; also B. G.
No. 580-Medical, dated 24th February 1911, Dy,
G. B. 5812.)

The daily rate of diet allowance of patients in Govern-
ment hospitals and dispensaries in Bengal is 8 annas for
Buropeans and 4 annas for natives. This scale should be-
taken as a guide to the maximum expenditure and not as a
calculation for the purposes of ordinary expenditure. The
total number of patients reduced to single days should be
certified to on the bill,

{B. G. No. 1-D.—34-2, dated 4th August 1890, and No. 389-T.,
Medical, dated 12th June 190%‘.l Dy. G. B. 1312))

Nore.—(i) For native patients at the Buxa Dispensary the rate:
has been raised to 5 annas. (B. G. 704-T. M.,
dated 18th October 1892.)

{ii) In the Darjeeling District, Medical Officers are
authorised to incur expenditure up to a limit of
5 annas in individual cases so long as the average
cost. of diet of each patient does not exceed &
annas per diem. (B. G. 1467-M. D., dated 22n0d
April 1893.) X
(iii) The scale of diet for patients at the Medical College-
Hospital, Calcutta, and its attached institutions 18
fixed at a maximum of 12 annas for Europeans and’
45 annas for natives.

(Vide B. G. No. 190-Medl., dated 7th November 1906. Dy..
G. B. 3450.)

The daily rate of diet allowance of patients in lunatic asylums-
in Bengal (outside Calcutta) is 8 annas for Europeans and
3 annas for natives, the rate for patients in Calcutta being
34 annas. This scale should be taken as a guide to the
maximum expenditure, etc., as above. The bills pre-
sented for payment should be accompanied by the necessary
vendors' vouchers in support of the charges detailed in the:
bill, together with a certificate from the Superintendent
of the asylum concerned, stating the number of each class.
(European sand native) of patients for whom the bill for
diet has beén drawn. (See also this office Circular Memo.
No. T. M.—1, dated 29th November 1890.) The total
number of patients reduced to single days should be cer-
tified to on the bill. 5

Nore.—The following scale of diet for European lunatics im
the Bhowanipur Lunatic Asylum has been sanc-
tioned by Government :—

Class of patients. Maximum oo;zt per diem.

a.

1st clasg paying patient . . s s L8
2nd clanp % %, £ s MR T
3rd class £ 5 A VeI
Pauper patient : . 3 9.8

(Vide B. G. No. 1408-T. M., dated 4th July 1806. Dy.
G. B. 1630.)

Extra attendants for ing patients may be gnte'rtaim_ed by
the Superintendent p:ty the pcost of the patient's friends.
The wages of such attendants will be drawn from the local
Treasury in abstract bills, supported by a certificate to the
effect that all money due on this account has been credited
in full. All money received on account of servants from-
friends of lunatics will be credited under Asylum receipts

{
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(26) Lunatic  Asylum—
coneld.
.

(27) Passage and diet-
money of wounded
persons  (Criminal
Courts).

(28) Rewards for the des-
truction of wild ani-
mals.

and paid into the Treasury. In no case the pn{ment from
a patient to a servant on fixed pay of an Asy
permitted. (Govt. of India No. 131, 11th February 1910.
received with Mdd. 1510, dated 8th March 1910.)

The diet charges should be drawn on the same scale as that
laid down in Clause (24) above for diet of patients.

um can be

(i) The scale of rewards is as follows :—

Rupees 25 for a full-grown tiger, RS for a leopard, R5 for
a wolf, R28 for a bear and R2 for a hymna. The
District Magistrate may however sanction rewards up
to R50 for the destruction of a man-eating tiger, R10
for a leopard, and R20 for a wolf, on the understand-
ing that in submitting their annual reports to Commis-
sioneré they shall state the circumstances of any cases
in which payments may have been made at these higher
rates. (B. G. No. 260-F., dated 9th January 1807. Dy.
G. B. 4617.)

The Commissioners of Divisions are also empowered to
sanction rewards up to R500 for the destruction of
man-eating tigers. Qggen al Government No. 3118-F.,
dated 9th August 1506. q)y G. B. 2174.)

In the Sunderbans reserved or protected forests, the rate is
fixed at R50 for a full-grown tiger, and R20 for a cub.
In the district of the 24-Parganas or Khulna a reward
of R200 may be offered either by the Forest Depart-
ment or by the Civil Department for each full-grown
tiger or tigress and of R40 for each tiger-cub (i.e., a
tiger or tigress of less than 6 feet in length). The
authorised reward ¢hould be paid after the Inspecting
Officer (viz., a Gazetted Officer of the Sunderbans
Forest Department or the District Magistrate or during
the absence of the latter from the head-quarters, the
officer in charge of the district office) is thoroughly
satisfied that the skin is intact and attached naturally
to the skull and that the animal was killed in the dis-
trict of the 24-Parganas or Khulna. The entire charge
for the reward whether paid by the Forest or Civil
Officer will continue to be debited to the Civil
Department. (B, G. No. 162-J. D., dated 27th April
1909. Dy. G. B. 492.)

In these two districts the payment of rewards for destruc-
tion or canture of sharks at the following rates is
authorised, viz., for shark from 2 to 3 feet annas 8, from
3 to 4 feet R1, from 4 to 5 feet R2, from 5 to 6 feet
R3 and from 6 to 7 feet R5. (B. G. No. 4330—3561-J.
B., dated 12th November 1908. Dy. G. B. 3869.)

In the district of Darjeeling, annas 8 may be granted for

every wild cat. For cubs the rates are hali those
fixed for full-grown animals, except in the case of:
wolf-cubs for which no reward will be given. No
rewards should also be given for elephants, rhinoceri
or buffaloes. The Magistrates of districts are em-
powered to sanction rewards up to R50 for the destruc-
tion of a man.eating alligator (vide B. G. Resolution
?405'6) 854-T., dated 28th January 1905. Dy. G

The Deputy Collector of Sunderbans is authorised to send

wild animals to the Zoological Garden, and a perma-
nent advance of R100 has been placed in his hands by
the Committee for the management of the Garden to
meet incidental charges. The rewards will be paid
ont of his own permanent advance to be recouped by

bills countersigned by the Magistrate of the district
within whose jurisdiction the animals are canghs. The
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{28) Rewards for the des- expenditure will be charged against that Magistrate's
traction of wild ani- grant. (G. O. No. 833 T.-R., dated 4th June 1903.
mals—coneld. Dy. G. B. 1516.) ¢

Commissioners are authorised to sanction a reward not
exceeding 8 annas for each jackal destroyed within
any area in their division in which they consider their
destraction necessary for public safety. (B. G., Judl
Dept. No. 2229.J., dated 22nd November 1907, re-
ceived with No. 4127-F.—223.J., dated 20th December
1807. G. B. 4301.)

(ii) At the foot of the bills in which the rewards are drawn a
certificate should be given by the disbursing officer that the
heads and skulls of the animals were produced before him
and that he has cansed them to be so destroyed that they
cannot be produced again for fresh rewards. In the case of
wild cats, the certificates of a European Tea Planter is
sufficient (vide No. 3614-F., dated 23rd July 1900. Dy.
G. B. 1674). In the case of wolves, however, the certi-
ficate should be that the entire carcass has been produced
and that the bones of the head have been extracted and
broken up,

(iii) For the higher rates specially sanctioned by the Com-
rgl_llt;:ioner a copy of the sanction must be attached to the
ills.

Note.—The above rewards should be paid by District and
Sub-divisional Magistrates ont of provincial Reve-
nues in the case og animals killed within the juris-
diction of Municipalities or District Boards, oxcgpt.
in cases where a noxious animal for the destruction

, of which within a given area a Municipality or
District Board has offered a reward, it destroyed
within such area.

Magistrates and Sub-divisional Officers are also
authoriged to grant rewards for animals captured
alive and made over to them for transmission to
the Zoological Gardens, Calcutta.

Rewards for killing tigers within the protected

/ forests in the Sunderbans should be borne by the
Civil Department.

(29) Police rewards . . Police rewards include the following :— -

(i) General Police rewards.—These are rewards paid out
of the money received from private persons, or cor-
porate bodies in recognition of successful investigation
of crime or as a stimulus to detection and credited in
the Treasury. They should be drawn by District
Superintendents of Police on bills in A. G. B. Form
No. 203 and supported by a quotation of the Notifica-

) » tion in the Police Gazetfe sanctioning the distribution
by the Inspector-General of Police of the money among
the parties named in the bill.

(ii) Rewards under the Gambling Act, 11 (B.C.) of 1867.~
The convicting Magistrate may order tht_st. a sum equal
to half the fine realised, but not exceeding R100, may
be given as rewards to the informer or to the officer

, making the arrest or to both in such proportion as he
may think fit. In appealable cases the rewards shall
not be paid till the period of appeal is over, or the
appeal, if preferred, is decided.

(iii) Rewards under the Arms Act, XI of 1878, may be
granted by the Court or District Magistrate, but the
reward payable either to the person or persons who
arrested the offender and seized the property or to the
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{29) Police rewards—
contd,
2

informer or informers shall not ordinarily exceed. one-
half the sale-proceeds of the confiscated articles or
one-half of their value when sent to the Arsenal,
instead of being sold, together with half the fine
realised from the offender. In special cases when the
seizure is important, or when the value of the confis-
cated articles and the amount of fine realised are
small, the Divisional Commissioner, or in Calcutta the
Commissioner of Police, may grant a sum not exceed-
ing R200 to be paid as rewards in each case. The
rewards should be paid as soon as possible after the
order of the Court has been confirmed in appeal or the
period within which an appeal can be preferred has
expired.

(iv) Rewards under the Explosives Act, IV of 188j.—The
convicting Magistrate may order the payment to the
informer of a reward not exceeding half the fine
realised and also not exceeding R100. The reward
shall not be paid till the order of conviction has been
oqnf;iirmed in appeal or the period of appeal has ex-
pired.

(v) Rewards for marksmanship—

1. Civil Police.
(a) The following prizes are given each year :—
(1) To the best shot in Bengal R20.
(ii) To the best shot in each district R10.

The best shot in Bengal will get R20, and the man next to
him in order of merit in the district to which he belongs
will get the district prize of R10. In no case will the best
shot in Bengal get the Inspector-General of Police’s prize
of R20 as well as the district prize of R10. Sub-Inspectors
are not eligible for these prizes.

(b) The following badges will be awarded to the prize win-
ners in Musketry practice :—

(i) For the best shot in Bengal, crossed rifles and crown
badge worked in silver on blue cloth.

(ii) For the best shot in the district, crossed rifles without
crown worked in silver on blue cloth.

2. Military Police.
(a) The following prizes are awarded for Musketry :—

(i) First prize.—For tho best shot amongst non-commis.
sioned officers and sepoys R20.
(ii) Second prize.—To do. do. in each company R10.
(1ii) Third prize.—To the 2nd best shot among do. R8.
{iv) Fourth prize.—For the four next best shots among
do. RS each.

() For badges see rule at () above.

N.B.—Rewards up to R50 in each case can be offered by the
District Superintendents and the Deputy Commis-
sioner of Police, Caleutta; up to R200 by the Dis-
trict Magistrates and the Deputy Inspector-General
of Police, Crime and Railways, and up to R500 by
the Commissioners of Divisions, the Inspector-
General of Police and the Commissioner of Police,
Calcutta, for the apprehension of offenders or for
intelligence leading to the discovery of crime after
the Police have %niled to obtain a clue to the
offender. The rewards sanctioned by the Inspector-
General of Police may be paid to any Police officer
below the rank of Assistant District Superinten-
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(29) Police  rewards— dents. The total amount of rewards offered by
concld, District Superintendents must never exceed the
budgetted sum on that account fom each district

| without previous sanction being obtained.

(30) Municipal rates and (1) These charges are payable according to the rates assessed
taxes. by the municipalitics. When the amount exceeds R50 it/
should not be paid in cash, but a contingent bill duly drawn:

up and endorsed should be made over to the municipality

in discharge of their claim. The bill will be presented at

the Treasury with the receipted bill of the Municipality

duly attached (vide BL-T. M.—105 of 1905-06) and will

be paid by the Treasury Officer by transfer credit to the-

municipality concerned. Items below R50 may be paid in

cash, and the original receipts of the municipality should!

be attached as sub-vouchers to the bills in which the

\ charges are drawn.

(iig The charges are payable by the officer occupying the-
uilding in respect of which the tax is due,

(iii) Whenever a new building is assessed, or when an old'
assessment is altered, the first charge on this account
should be supported by a certificate from— '

(@) where the building is at head-quarters and is in charge-
of an Executive Enginesr—the Executive Engineer;

(%) in the cage of a Public Works building the maintenance-
of which has been made over to the District Board—
the Superintending Engineer or Inspeclor of Works;

(¢) where the building is at head-quarters and is neither-
under the charge of the Public Works Department nor
of the District Board—the local representative of the-
Department who may be in charge of the building,
l'::lt.t his certificate must be countersigned by the Magis-

ate;

(d) where the building is at a sub-divisional head-quarters
—the Sub-divisional Officer, provided he certifies that
he has given the Superintending Engineer or Inspector-
of Works notice of the assessment or revision of
assessment, and that he has no objection;

: (e) in the case of buildings in the interior—the District:
Officer for those within the sadar sub-division and the
Sub-divisional Officer for those within his sub-divi-
sion,

(B. G. Cir. No. 5M., dated 30th January 1893, and
No. 1316 P, W. D., dated 16th May 1893.)

Note L.—Commissioners of Divisions and Heads of Depart-
ments are competent to sanction the tax on the
understanding that the assessment is first attested
by the Executive Engineer or Departmental Officer-
concerned as the case mng be. (G. I, F. D,
No. 998.Ex., dated 20th February 1806. Dy. G. L
No. 550.)

Nore 2.—The sanction of the Government is not required to
the payment of Municipal or Cantonment taxes,
whatever be their amount, when such taxes have
been assessed by competent authority and the
assessments certified to as required by Article 98°
(0), Civil Account Code. If in any case, the Head of”
& Department or Office considers that the assessment
is excessive, the matter should be represented by
him to higher authorities. (. 1., F. D., No. 404-A.,
dated 25th January 1908. Dy. G. 1. 612.)

L —
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(30) Municipal rates and
taxes—concld.

(31) Chowkidari Tax

(32) Office and ground-
rent,

(33) Rent of Telephone
connection.

Nore 3.—The occupier’s share of munici}ml taxes is payable
by the occupant irrespective of whether the build-
ing is occupied on payment of rent or rent free:
(vide Exr. of . P. W. Accts, letter No. 185.A.,
dated 24th January 1810. Dy. P. W. D. 790).

These charges are, under Section 8 of Act I of 1892, imposed
by the panchayats under the general control of the District .
Magistrate.

Receipts signed by the panchayats must be furnished in sup-
port of the tax. No certificate supporting enhancement of
the tax, as in the case of municipal taxes, is necessary as.
the tax is under the control of the District Magistrate.

(Vide Section 20, Act VI of 1870.)

When Government occupies a private building on payment of
rent Government cannot be called upon to pay Chowlkidari
Tax, but the owner of the building so leased is assessable-
under the provisions of Rule 54 of the Chowkidari Manual.

The sanction of Government is required to the first payment,
The first charge in every year must be supported by a
certificate from the Executive or District Engineer con-
cerned, that a suitable public building was not available -
for the purpose required; but in the case of buildings:
hired for public offices upon leases this certificate is not
required. These charges should be drawn on separate bills-
with a quotation of the Government sanction on each bill.
Payment of rent by one department of Government to an--
other is not permissible.

(C. G. No. 325, dated 13th May 1896. Dy. C. G. 94.)

Nore 1.—Commissioners of Divisions and Heads of Deg'ar!,-
ments can sanction rent on lands and buildings
leased by Government up to a limit of R144 a year,
subject to the existence of Budget provision andy
on the understanding that the necessity for rent-
ing the building for Government purpose will con-
tinue to be attested by the Executive Engineer-
concerned under Article 98 (n), Civil Account Code.
(G. 1., F. D., No. 998-Ex., dated 20th February
1906. Dy. G. 1. 580.)

Nore 2.—All Heads of Departments are authorized to sanc-
tion the renting of ordinary office accommodation
within the following limits :—

When the accommodation is tﬁmvided in a sepa-
rate building—R100 a month.

When the accommodation is provided in a build-
ing partly used as a private residence—One half
the total rent, subject to a maximum of R45 a
month (wide G, 1., F. D., Resn. No. 1540-
Ex., dated 14th March 1908, recd. with B. G.
Cir. No. 3-T. F., dated 5th -May 1908. Dy..
G. B. 902).

Heads of Departments in Bengal are authorised to sanction:
(a) the establishment of telephone connections between pub-
lic offices and the public exchange.

(#) The annual rent charges on account of such telephones.

Applications for the establishment of telephone communica-
tions in the private residences of officers should, however,.
continue to be submitted to the Local Government for con-
sideration, as heretofore (vide G, 1., No. 4972-Ex., dated
93rd September 1910. Dy. G. I 290, and G. B. letter
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(33) Rent of Telephone No. 1173—83-T. K., of 15th October 1910. Dy. G. B.
connection—concld., 3077). e

. (34) Process-serving
charges— :
(1) Process-fees paid on  (Vide B. G. No. F. 1.0—24, dated 4th April 1890.)
Government  ac-

count.,

(ii) Boat hire for service  The sanction of District Judge, or Collector, or Magistrate,
of processes pass- as the case may be, is sufficient authority for the admission
ed under the rules of the charges.

issued by the High
Court under Sec-
tion 20, clause (1)
of the Court Fees
Act, VII of
1870.*
+{35) Fees for the post A fee is paid to the Veterinary Officer who conducts post
miortemn  examina- - nortem examination on animals at the request of the Police
tion on animals. or by order of a Magistrate in connection with a criminal
or suspected offence in accordance with the scale of fees
laid down below :—

For a post mortem on an elephant . . . *
Ditto camel . . . .
Ditto horse, pony s
Ditto cattle e .
Ditto dog, sheep, etc.
Ditto bird . . . .

o ;. S

These fees lho_uld be held to cover attendance in the criminal
courts to give evidence, but will not include travelling
allowance. No fee should be paid to a veterinary assistant
for post mortem examination done in connection with his
work of combating disease among cattle, which work is
clearly part of his ordinary duties.

Civil Surgeons will not in future be required to perform post
mortem on animals except in places where there is no
veterinary assistant.

These charges sho_uld be debited under the head 19A.—Law
and Justice—Criminal Courts, Miscellaneous (non-contract)
(vide B. G. Circular No. 3.T.—Medl., dated 29th October
1806, and A. G.'s decision on notes filed in Bl No. Bk.-24
of 1808-09).

{36) Other regular con-  Besides the above, the following charges are also treated
tingent charges. as regular contingent charges :—

(a; Feed and keep of elephants, ponies, ete.
) Commission on Land Revenue collections.
¢) Examination fees (Port and Pilotage).
(d) Rewards to pupils and teachers of Sanskrit tols.
(¢) Fees for attendance as members of or Assessors of
Marine Court of Enquiry.
(Vide B. G. Res, No. 4048-F., dated 4th September 1913.
Dy. G. B. 4818.)

Nore.—The grants for some of the ahove charges have been consolidated for the whole
province (vide Appendix T). The figures for expenditure in such bills should, how-
ever, be entered against the heading ** Expenditure including this bill ” in the column
*“ Memo. of allotment ' provided for the purpose in the bill (vide Nos. 22, 23 and 24-T. M.—
1 A. D., dated 14th March 1908, and B. G., F. D., No. 2236-F. D., dated 2nd July 1909.
Dy. G. B. 1871).

* For districts in which_boat. hire may be charged—see page 725 of the Calcutta
Gazette, dated 9th July 1890.
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3 (B) Special Contingencies.

113. Special contingencies are those which cannot be incurred without
the sanction of the Controlling Officer or of Government previously
obtained. They will be budgetted for in the ordinary manner, and with-
in the Budget provision the Inspector-General of Police will have power -
to sanction expenditure up to R1,000, and other Controlling Officers
and Heads of Departments including Divisional Commissioners up to
R250 for each item (vide B. G. Res. No. 4048-F., dated 4th Septem-
ber 1913. Dy. G. B. 4818).

Note 1.—The Inspector-General of Police’s grant for ‘‘ Petty Construction,’” *‘ Ac-
coutrements '’ and ‘“ Stores '’ will be apportioned among the three Deputy Inspectors-
General in charge of Ranges who have been empowered to sanction expenditure out of
these allotments, their sanctioning power being subject to the same limitations as in the
case of the Inspector-General.

(B. G. No. 578-T. F.—866-P. W., dated 6th June 1808. Dy. G. B. 1258.)

Nore 2.—The Board of Revenue, L. P., have been empowered to accord administrative -
approval to the expenditure on original works connected with the buildings of the Imperial
Customs and Salt Departments up to the limit of 82,500 as in the case of the buildings of
the Opium Department. =

(G. I, P. W. D., No. 1220, dated 28th August 1906, copy received with the Board’s

No. 2476-B., dated 10th May 1909. Dy. B. R. 171.)

114. The money required for special contingencies will be drawn upon
separate detailed bills the authority sanctioning the contingencies and the
sub-vouchers for sums exceeding R10 being attached to them with the
certificate prescribed in Article 88 of the Civil Account Code. If the
amount sanctioned be drawn in more than one detailed bill, the sanec-
tion should be attached to the first bill, and in subsequent bills, a
reference should be made to the bill with which the sanction was
submitted.

115. The charges included under Special Contingencies are as.
follows : —

Supplies and Services.
(1) Purchase of boats. £
(2) Purchase of elephants and mules,
(3) Cost of stores for, and repairs other than petty repairs to, steamers and schooners .
(other than Police Department).
(4) Cost of supplying provisions.
(5) Ordnance stores.
(6) Purchase of models, mathematical and other instruments (except maps).®
(7) Record-room racks (Registration).
(8) Purchase of motor cars.t
" {9) Petty construction (Police).

¥ (10) Purchase of accoutrements (Police).

* Commissioners of Divisions,“Inspector-General of Police, Commisgioner of Excise, .
Director of Land Records and the Director of Surveys, Bengal, are competent to sanction
the purchase of mathematical and other ingtruments up to R1,000 for each item within
Budget provision, while the Director of Public Instruction exercises the same power up to
the Iimit of R1;500. (B. G., Rev. Dept. Resln. 311-Mis., dated 19th January 1905. (by
G. B. 1797 and B. (3. 1490-T. R., dated 19th Sertember 1910. Dy. G. B. 253?.')

The District Officers can sanction the purchase of mathematical instruments up to a
limit of R250 for each item within Budget provision.

(B. G. No. 878—0606-F., dated 2nd March 1009. Dy. G. B. §733.) :

+ The supply of a motor car at the public expense should be regarded as an e_xoepuonal :
measure, requiring the specific sanction of the g:cretary of State in Council (vide G. L.,
F. D., Order No. 6726-Ex., dated 21st December 1910, "Dy, G. 1. 435).

.
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(11) Purchase of Typewriters and Duplicators. (d) *
(12) Cost of stores (except coal) for boats, steamers, schooners and launches (Police).
(13) Purchase of tents (other than for Commissioners, Collectors and Sub-divisional

Officers).
(14) Purchase of cattle (Agriculture).
Contingencies.

(15) Grants to the Police athletic clubs. (a)

16) Purchase of books and publications. (&)

17) Rewards if given under special sanction of higher authority.

(18) Cost of land (Agriculture),

(18) Cost of litigation (Agriculture). s
(20) Other items of large amount and unusual character, (c)

(a) An annual subsidy of R50 may be sanctioned by the Inspector-General of Police to
«gach of the athletic. clubs at district head-quarters for the Police Reserve as well as for
the Railway Police, Howrah and Sealdah, and the Companies of Military Police in Bengal.

(0) Banction of Government is required in all cases, whatever the amount of the charge
(except in the Education Department, where the sanction of Inspectors of Schools and
Principals of Colleges within Budget grant will be sufficient and in the case of Medical
Schools. the sanction of the Imspector-General of Civil Hospitals, Bengal). Newspapers

-and other periodicals can only ge obtained through the Controller of Stationery. Act
XXV of 1867, under which three copies of every publication used to be purchuaed on
“behalf of Government, has been repealed, and publishers are required to furnish the copies
free of charge [vide Act X of 1890 (India)). /

Loca vernment may delegate to heads of departments and other officers under

“them the power to purchase books and newspapers or other periodical publications within
limits to be fixed by Government. (G. I. Res. No. 08-37, dated 28th May 1807.
Dy. G. L 130.) ‘

The Professor of Pathology, Medical College, Calcut

.are urgently required for the Provincial Bacteriological
Budget grant for this purpose is not exceeded.

(G. I., Home Department Order No. 208, dated 14th February 1807, recei)ved with

ta, can purchase such books as
Department provided that the

B. G. No. 335-Md., dated 21st February 1907. Dy. G. B. 5270. :
All Judicial Officers can purchase such books as are suitable to a Law Library provided
the Bugg:;t allotment is not exceeded. (G. I. No. 386-8.-R., dated . -
G. 1. 158.

For list of books and the officers empowered to purchase them withont further sanction
see App. M. (vide B. G. Cir. No. T,-F., dated 21st July 1906. Dy. G. B. 1925).

(¢) All works in connection with electrical installation to Government buildings and
repairs thereto should be carried out by or through the agency of the Public Works
Department and no charge on this account should be admitted as a eontingent charge e’:i
cept in special cases under the orders of the Local Government [vide bth List, d".“'l
‘24th November 1908, and 8th List, dated 30th September 1808, of corrections to Article
98 (p) (a) of Civil Account Code],

(d) A List of Officers competent to sanction the supply of typewriters is given in

Appendix P, «

All typewriters machines should, in future, be paid for in cash. The duty of examin-
ing old and ordering new machines should contin!:o to be discharged by the Stationery
Department, but once the order has been placed with the agent, both the machine and the
bill for it should be sent direct to the ol!':cor requiring the maochine, who ghould pay the
bill, or arrange with the Accountant General for its payment. The same procedure & ould
also be adopted in regard to duplicators and repairs to machines arranged for throv:igh the
agency of the Stationery Department. Necessary provision should be made in the depart-

mental budgets.

{G. L, C. and 1., No, 6459—6465-19, dated 8th September 1910, (G, T. 300, and C. G.'s
( No. 5091, dated 1st March 1911, Dy, “Ce. G. 473, ,I;led in Bdle. T. M.-180 of 1910-11.)

No special sanction is necessary, when it is proposed to purchase typewriters from the

regranted savings in the contrict grants,

(B. (3. Cir. No, 28-F.. dated 20th August 1006, G. B. 2573, as modified by B. G., F. D.,
8 Resolution 996-T. Mis., dated 1st October 1910, G. B, 2086, filed in Bdle. . M..150

of 1910-11.)

~
R — b,
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(C) Contract Contingencies.

116. Contract contingencies are those for which a lump sum is allotted
annually to each officer within which he can incur expenditure without
any further sanction. They are as follows:—

(1) Purchase of tents. (a)

(2) Petty construction (other than Police) and repairs (including cost of improve-
ments in cutchery compounds).
(3) @ost of photographs.
(4) Purchase of clothing and bedding in Hospitals and Asylums.
(5) Repairs to boats.
(6) Purchase of raw materials for lunatic asylums.
(7) Country stationery. (&)
(8) Printing at private presses (¢) (without grant).
(9) Remittance of treasure (within district).
(10) Temporary boat establishment.
{11) Hire of boats, elephants and mules.
{12) Country medicines. (d)
{13) Passage and diet-money of insane persons sent to or discharged from an asylum.
{14) Cost of cadastral maps.
(15) Hot and cold weather charges.
(16) Tour charges.
(17) Repairs to tents, ’
(18) Purchase and repairs to furniture including furniture for mortuaries.
(19) Service postage and telegram charges. (e)

(a) See |uu:agmph 123 below.

() The purchase locally of ink and pencil erasers, ink-stands, ink, pins, gum bottles,
-ete., is prohibited, as such articles are supplied by the Stationery Office. Officers referred
to in Appendix O are, however, competent to sanction petty local purchases of stationer
and rubber stamps up to & limit of K20 in each case (vide G. 1., F. D., No. 1626-1507,
dated 6th February 1908. Dy. G. I. 642 and B. G., F. D., Revenue No. 1833-F., dated
26th March 1908. Dy. G. B. 138, filed in case No. 10 of 1689.1800),

All drawing officers must, however, give a certificate on ev

) v contract contingent bill
u; %150 effect that it does not contain any charge for stationery and rubber stamps in excess
o ; ?

(Vide G. I., Commerce and Industry Dept., No. 6593-64, dated 15th July 1908.
Dy. G. I. 231.)

(¢) The inclugion of the item under ' Contract Contingencies '’ does not remove the
-obligation to have all printing done at the Government Press, except in very urgent cases
or where it would be more economical to have the work executed locally. "No grant has
been made on this account, but if disbursing officers can meet the charge from their allot-
ments, Government has no objection to their having the work done at a private press. All
standard forms, however, are to be printed by the Controller of Stationery at the Presi-
dency Jail Press. [B. G. Cir. No. 19 (Mis.), dated 21st July 1894.)

(d) Civil medical officers in charge of districts a
medicines locally in cases of exceptional illness and in
up to a limit of R100 in each case, provided that such medicines are not usually supplied
by the Medical Store Depots and that the officer making the purchase has budget provision
to cover the cost. For purchases exceeding R100 bu

el : A t not exceeding R250 the wanction of
the Inspector-General of Civil Hospitals will be required. Government sanction is required
in all other cases.

nd of lunatic asylums may purchase
order to meet extraordinary demands

(Vide B. G. No. 1671-T.—F., dated 7th October 19127

(¢) The vouchers prescribed by Civil Account Code, Chapter 6, Article 80, clanse 3,
must be submitted in support of these charges. Tf the charge is for bearing postage it

shonld be so stated in the bill. (0. I. No. 1262, dated 6th October 1874, and G. B. No, 48,
dated 27th October 1874.)
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(20) Office expenses. (f)

(21) Charges for the purchase of estates sold for arrears of revenue.

(22) Pay of menials. (g)

(23) Local purchases for college laboratories.

(24; Repair of accoutrements (Police).

(25} Lighting charges of Police stations.

(26) Miscellaneous.

(27) Conveyance of dik to District Officers’ camp.

(28) Cost of remitting money s’Registration).

(29) Repairs to steamers, launches and schooners (Police) and petty repairs to steamers.

(30) Cost of fuel for Government steamers and Jaunches.

(31) Charges for vagrants (other than European and non-Indian vagrants), indigent.
persons, pilgrims and paupers and burial charges of paupers. (&)

(32) Charges for European and non-Indian vagrants,

(7) Heads of offices are competent to make small monthly payments to menials for
supplying drinking water or for dusting offices, provided that—
(a) the payments are of a purely contingent character, are drawn on contingent bills,
and may be withdrawn at any time at the discretion of the head of the office ;
(%) the allowance will not count for leave allowances or pension; and
{c) in the case of menials already in permanent employ in receipt of a monthly rate of
¥, the payments must not exceed a sum of R2'a month in any one case and the
ead of the office must in sanctioning any such payment record his reasons
therefor and must satisfy himself— '
(f) that the work to be done is really necessary ;
(vi) that it is outside the regular duties of a menial on the permanent
establishment; and
(#¥i) that the grant of the extra allowance to any such menial is distinctly
more economical than the employment of fresh agency (vide G. O.
3938-F., dated 3rd December 1909. Dy. G. B. 4161, and G. B.
No. 3157-F., dated 14th August 1911. Dy. G. B. 3495).

(g) The Government of India have ruled that the pay of all sweepers in the Civil
Department in Bengal, should be treated as a recurring contingent charge and have granted .
the Local Government the discretionary power to adopt a similar course in the case of such
other menials, as the Local Government from time to time may rule to be ineligible for

pension.
(Vide G. I, F. D., No. 3122.A., dated 18th June 1910. Dy. G. I. 144.)

N.'B.—Fo:: the classes of menials which have been declared by the Local Government
from time to time as ineligible for pension under the discretionary power referred to above.
see Appendix S. In those departments to which the contract system has not yet been
extended, such charges will be drawn in regular contingent bills, a similar head being
opened in manuscript.

(Vide B. G. Cir. No, 35-T. F., dated 27th September 1910. Dy. G. B. 2781.)
The number of each class of menials should be shown in the contingent bills against

the amount drawn under this head.
(Cir. No. 106-T. M.—T. A. D., dated 7th March 1911.)

Nore 1.—Such articles as soap and towels for use in lavatories attached to Government
offices should be sapplied by the off s Dyaghoiiacdbo! d not provided
at tl; exp;n.e vgl vaP mmez . e officers themselves for their own use, and not p

ore 2.—With the sanction of the Divisi issi ot more than one bicycle
for each office may be supplied for use in ’83&%5&?..'23?%&3 and in those of district
offices provided that (1) the charge can either be met from the grant for ‘peuy local works:
of utility placed at the disposal of Commissioners, or (2) from regrants of savings actually
effected in the allotment for contract contingencies of the officer applying for the bicycle.
_detll)xi"::lccfi‘ grl;tzg::naa .r::eot afuthorued to purchase one bicycle each for l.heir]ofﬁcea pfro-
vi rom 4 $
contract contingencies, regranted savings actually effected in the allotment for
(Vide B. G. Cir. No. 18.T. F., dated 14th July 1910, recd. with B. G. No. 502.T. F.,
' dated 14th June 1910, %y. G. B. 1187.)

(h) Only includes charges for maintenance of strangers and indigent persons, burial of
paupers and support of pxlgnms. ¥

The charges incurred in the burial of pauper patients dying in hospitals should be met
from the contract contingent grant of the hospital conc«srnegI and of those dying elsewhere
from the Magistrate’s contract allotment. The expenses incurred in connection with the
burial of nanners who die w’thin rartonment limits ave defraved from Canfonment Frrds
(ride G, 1., F. D.. Endorsement No. 5917-Ex., dated 25th November 1003. Dy. G. 1. 428)
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116A. The following statement shows the departments and officers to
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which the system of contract contingencies applies : —

Controlling Officer.
Board of Revenue . .

/
Director of Public Instruc-
tion.

Inspector-General of Civil
~  Hospitals.
Sanitary  Commissioner,

Bengal.
Inspector-General of
Police.
Inspector-General of Re-
gistration,

Excise Commissioner :

Port Officer, Calcutta .

Port Officer and Shipping
Master, Chittagong.

Commissioners of Divi-
sions,

District Officers . E

District Judges .
Superintendent, Govern-
ment Printing, Bengal,
Supe_rintondent, Darjeel-
ing Branch Press,
Superintendent,  Presi-
dency Jail Press.
Commissioner of Police .

Department or Office.

Office of the Board of Revenue (excluding chargea for munage.
ment of Private Estates and Record-rooms). )
Education Department (except Collegiate Schools, High

Schools, Zilla Schools, Middle and Lower Class Verna-
cular Schools and Gurn Training Schools).
Medical Department,

Sanitation and Vaccination Department.
Police Department (except Pounds and Clothing).
Registration Department (except Land Registration).

Excise Dopartment.
Port. Office.
Port-and Shipping Office.

General Administration (excluding Charges for the general
management of Private Estates).

Land" Revenue (excluding Government Estates, Survey of
Waste Land, Land Settlement Charges, Revenue and Record-
room Charges, Demarcation Survey, Partition Survey, and
Charges for the Management of Private Estates); Stamps ;
Assessed Taxes; Criminal Courts; Circuit Houses; Staging
Bungalows; Miscellaneous.

Civil Courts. \

Secretariat Press, excluding cost of stores and materials,

Darjeeling Branch Press,
Presidency Jail Press.

Calcutta Police.

Chief Presidency Magistrate,

Municipal Magistrate,

Surerintendent., Royal Botanical Gardens.
Collector of Land Revenue.

Collector of Stamps,

Collector of Income-tax.

Collector of Customs,
Chittagong.

Departments or offices under them.

Salt and Customs.

_117. (i) In the case of District Officers the contract is made direct
with them. As under Article 295, Civil Account Code, savings under
*“ Imperial ”” or ““ Divided heads ” cannot be transferred to wholly Pro-
vineial heads, and vice versd, separate grants have been made for (1)
Stamps and (2) Assessed Taxes, saviuﬁs under which are not transfer-

able, and one consolidated grant for t

e three (Provincial) heads taken

together viz.:—(1) Land Revenue, (2) Criminal Courts, and (3) Mis-
cellaneous; savings under any of these provincial heads may be utilised
to meet the requirements of another.

NOTE 1.—The term ** Migcellaneous * includes “ Sta ing bamgalows,” ** Cireuit h "
and ** Miscellaneous.” Separate bills for these de!‘ar%mgnm abroox\x‘o? requilr:c(;uin ‘;z?ms’a.
The charges for all three may be drawn in one bill, each class of charge being distinguished

from the other.

Nore 2.—Distriot Officen

s and District Judges may, for purposes of their own control,

distribute among the various spending departments subordinate to them the consolidated
grant for contract contingencies placed at their disposal, But such distribution is not
recognised by the Account Department and the fact in no wav diminishes their personal

respongibility for keepin
allotment and the expcns

the total expenditure within the consolidated grant. The total
itare incur agamst it should be shown in the memo. of allot-

ment and expenditure given in the bills presented at the Treasury,

F




: . : :
66 BENGAL TREASURY MANUAL. [CHaP. 6.

(i1) At the commencement of each year the allotments fixed for each
of these departments during the currency of the contract, will be shown
as the grant for the year in the memorandum of allotment in their
contract contingent bills and contingent registers. If any transfers
are made between the three provincial departments—(1) Land Revenue,
(2) Criminal Courts, (3) Miscellaneous, for which a consolidated grant
has been made, the necessary additions and deductions in the allotments
of the respective departments must be distinctly made and the change
intimated to this office.

All other petty items of expenditure not specially named in the above list, which do
not come under the category of ** Regular '’ or Special '’ contingencies, will be taken as
* Miscellaneous. ™ Unt.i% further orders, charges on account of compensations In exciEe
::l:zellas within the amount of the fine realised may be entered under the head ‘* Miscella-

iii) In the Excise, Registration, Police, Tducation, Medical, and
Sanitation and Vaccination Departments, the heads of the departments
have at their disposal fixed contract grants and they have the power to
distribute them as they think fit among the disbursing officers subordinate
to them, retaining in their own hands, if they please, a reserve not exceed-
ing 10 per cent. to meet emergencies. By the 31st May, if not before, the
controlling officers should send the Accountant General statements show-
ing the general distribution made by them to their subgrdinat_e ofﬁce_rs for
the mew year, subsequent allotments (if any) being communicated
regularly in monthly statements. If these statements in any month are
blank, intimation to that effect should be sent to the Accountant General.
No allotment should be made after the 31st March of the year in question.

118. (i) The principle of a contract allowance is that it is a trust to the
% n the obligation to keep strictly

officers concerned which imposes on ther )

within the categories of expenditure for which the allowance 1s given.
The disbursing officer is, as laid down in Article 76, Civil Account Code,
personally responsible for excess expenditure. Savings of one year will be

regranted for expenditure during the year after that in which they accrue,

and as a corollary to this, excesses of one year will be deducted from the
the last year of the con-

following year’s grant. Savings which accrue 1n
tract will lapse to Government. As soon as the uc_counts for a year are
on will be sent to District

(:'losed (usually on the ]10th August), intimat1
Officers of the amount of savings or excess, if any, as the case may be,

which should either be added to, or deducted from, the annual grant in the
memorandum of allotment for the current year. In the case of other
disbursing officers the savings or the excess will be communicated to the
controlling officers who should add them to, or deduct them from, the

ciirrent year’s grant, as the case may be.

Nore.—Savings can be spent on contract contingencies, as well as on the following
special and regular contingencies by the District, Officers withont further sanction of the
Local Government, viz., (1) Purchage of expensive articles such as typewriters, ete., (2)
supply of warm clothing to their personal orderlies, (3) purchase of books, and (4) all
items of special contingencies which have hitherto re_qll!l'@d the sanction of anernment or
other controlling officers. They cannot be appropriated for the augmentation of record
grants nor can they be utilised for payment of temporary establishment. (G. I, J. D.,
No. 008-Ex., dated 20th February 1006, Dy. . I. 550.) Savings that accrue from a
Supplementary allotment are nof available for re-grant.

(ii) After intimating savings or excesses, as thq case may be, to District
and controlling officers, the Accountant General will submit a consolidated
report to GGovernment, showing the result of the past year’s expenditure.
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119. Contrict contingent charges will be drawn from the Treasury
upon a separate bill for each department in a special form; no sub-
vouchers are required, except in the case of service postage and telegram
charges, though the disbursing officer must obtain legal acquittances and
be prepared to produce them, when necessary, and no details need be
stated beyond the total figure opposite each of the printed headings. If
any charge occurs for which the printed headings do not provide it may
be inserted in manuscript. The disbursing officer must be carveful to
bring forward from the last bill the correct total expenditure, otherwise
he may overdraw his grant without perceiving it.

120. As the allotments have in all cases been fixed with reference to
past actuals, after making an allowance for the probable expansion or
diminution of expenditure, they must remain unaltered during the period
of the contract.

121. If any articles are obtained from another department or office,
the cost of which, though debitable to the contract allotment, is not paid
in cash, their value should be added to the amount of total expenditure
in a distinct entry, which should be supported by the original invoice or
work-bill relating to the articles. For example: Jail supplies, and

freight charges.

122. All contingent charges actually incurred in any year should be
drawn within that year and must not be left. unpaid to be met out of the
pext year’s grant. For any excess expenditure over the contract grant
the disbursing officer is personally responsible, and it will be recovered
from his personal allowances unless he can obtain an extra grant to cover
it. Tt must be clearly understood that no application for an extra grant
“"111 be entertained, unless it can be shown to the satisfaction of
Government that the charges for which the grant is required were
abnormal and beyond the disbursing officer’s control, and could not have
been postponed or met by more prudent arrangements. The Accountant
General will bring to the notice of the disbursing officers the probability
of any excess over the contract grant which may be indicated by the
progressive monthly total expenditure. Tf the disbursing officer is unable
to so reduce his subsequent expenditure as to avoid exceeding his total
available grant, he must report the matter through his controlling officer,
if there be any, to the Accountant General with a full explanation of the
need for an additional grant, and the statement required by Circular
No. 11-F., dated the 5th April 1900, showing full details of expenditure
meurred under each sub-head to the end of the month preceding that in
which the application is made, with explanation of unusual or abnormal
merease. The Accountant General will then forward the report to Gov-
ernment with his remarks and recommendation, Except in such circum-
stances of urgeney that they can rarely, if ever, occur the application and
report e(i;hould reach Government before the expenditure is actually
incurred.

123, There is a separate contract grant with the Divisional Com-
missioners and the District Officers through them for the purchase of fents
which should ordinarily last for eight years. Savings of tent grants may

F2
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be carried forward from year to year during the contract period and made
available for expenditure for the purchase of tents only. It must be
understood that these savings will be specially re-granted by Government
on receipt of the estimates of such savings which the controlling officers
may submit to Government and the Accountant General not later than the
1st July of each year.

Nore.—No tents required for official use, should, without the special sanction of Gov-
ernment, be 1zf:urchsuied except from the Buxar Jail.

(B. G., F. D., Resolution No. 1502-F,, dated 24th February 1900. Dy. G. B. 5013,
case file No. 11 of 1892-93.)

124. Charges for packing and carriage of tents should be mef from

the grant for ordinary contract contingencies and not from the grants for
tents. (B. G. No. 5073-F., dated 28th November 1892.)

124A. Charges for the repair of tents are ordinarily met from the
contract contingent grant, but controlling officers may at their discre-
tion, make grants for extensive and substantial repairs to tents out of the
fixed allotment for the purchase of tents, in cases where the repairs
required are too costly to be conveniently met out of the grant for contract
contingencies. Such expenditure should appear under “ Repairs of
tents,’”” being covered on each occasion by a transfer from the grant
for ““ Purchase * to that for *“ Repairs.”

125. Cancelled.
General Rules.

128. The following table shows the officers from whom distribution
statements of different grants are due to the Accountant GGeneral and the
dates on which they are due:—

= ! & s =
g8 | & ‘ 8 = o ' ‘ gs
& | § = = 2 i E
B 2 - N TR g et
Controlling officer, —g u | — ‘E . é 3 g 2 il [ E
a =8 | S - 253 ?'E
£ 2 38 22| 288 |82 | &3
sk 'é ot [t B Rl i
P e S
Board of Revenue . - | 3lst | 15th| As 15th ‘
5 March. | June, | occasion | June, |
| ! arises, |
Commissioners . . g o | 16th |
| June. | ' \
Tuspector-General of Registration ‘ ‘
‘ ,
Inspector-Genéral of Police . 3 ] l
| { | |
Director of Public [astraction . ol Sl |
May, | l
Tnspector-General of Civil Horpitals . ‘ , 7
Sanitary Commissioner . : s|J | l \ l
v , |

127. The ohject of the classification of contingent charges into
“ regular,” ““special,” and “‘ contract ’ is to simplify the procedure re-
garding the payment of the charges, to minimise clerical labour, and to

\
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facilitate their admission. They should, as far as possible, be paid from
the permanent advance, in which case there should be no difficulty in
drawing the charges from the Treasury in proper detailed bills with sub-
voqchers and certificate of expenditure. When a claim larger than that
which can })e met from the permanent advance is presented, it should
l_)e charged in the register and included in the contingent bills as explained
in Note 2 to Artic‘lxe 83, Civil Account Code. In the case of a fully
vouqhed contingent bill, a note should be made as indicated in the printed
certificate at the foot of A. G. B. Form 310. But money may be drawn
from the Treasury in advance for construction of Police buildings and
for improvements in Government estates according to monthly require-
ments. Such advances should be drawn in abstract contingent bill
Form, A. G. B. Nos. 306 and 307. (a) When contractors are employed
for petty comstruction of Police buildings, they should not be granted
any advance before the commencement of the work; they may only be
paid such sums as are covered by the works actually done. Payees’
receipts for the amount spent out of advances drawn in any month
together with a detailed bill in Form 309 showing the quantity of
materials and labour rate and cost working up to the total amount
{vide Cir. No. 130-T. M.—T. A. D., dated 5th March 1912) should be
furnished 1o the Accountant General at the close of that month, and
the unexpended balance refunded into the Treasury either in cash or

by deduction from the next bill. The Treasury Officer will not cash

any bill for petty construction of the Police Department unless it is
accompanied by a certificate signed by the Superintendent of Police
that detailed hills and sub-vouchers for all bills drawn on this account
during the preceding month have been sent to the Accountant General
and quoting the number and date of the forwarding letter (vide Cir.
No. 127 T. M.—T. A. D., dated 14th February 1912). (b) Advances
for improvement in Government estates should be adjusted in the same
way as early as possible; in no circumstances should such advances
remain outstanding for more than six months. A quarterly return in
the form preseribed in the Board’s Circular No. 16 of November 1902,

should be submitted to the Accountant General, showing advances out-
standing for more than three months.

[C. A. C.—84A.]

127A. No amount should be drawn from the Treasury in future un-
less it is required for immediate disbursement and can he accounted for
in detail with sub-vouchers in the next detailed bill to be furnished to this
office. Any infringement of the above will in future be reported to
Government. (Cir. No. 65-T. M.—T. A. D., dated 2nd February 1910.)

128. Fach class of contingencies such as regular, special, or contract,
should be drawn on separate vouchers. Should a dishursing officer by
mistake include a contract contingent item in any voucher in which regular
or special contingent charges are drawn, or vice versd, intimation should
at once be given to the Accountant General, who will debit the amount
against the correct grant of the department incurring the oxpm)diturg and
acquaint the disbursing officer concerned, so that the correct avqllab]e
balance may be inserted in the next contract, regular or special contingent
bill as the case may be.
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129. It should be noted that nothing in these rules—

(z) gives authority to any officer, who has not that authority at
present, to draw contingent bills on the Treasury without
the countersignature of the District Officer whose allotment
covers the whole distriet;

(77) alters the rules that separate bills are required for separate
departments of the office, and that the same bill may not
contain charges of two different major heads;

(77) modifies the rules of the Account Code prescribing the manner
in which a disbursing officer is to record in detail his contin-
gent expenditure—(Code Form 10). It will, however, be
found convenient to keep the account of contract contin-
gencies in a different register from that which contains the
others. A special form containing columns for showing the
i)rogress of contract expenditure against allotment has tieve-

ore been prescribed ;

(7v) relaxes any restrictions which may have been imposed on
subordinate disbursing officers by executive order for depart-
mental purposes, as opposed to purposes of account.

Nore 1.—In the Memo. of allotment at foot of each regular contingent bill, th:dm"“:
allotment for all the detailed heads of a department and the total expenditure incurred ou

of it should be noted. The bills of each department should also bear an annual serial
number like the contract contingent bills.

Nore 2.—The grants for library and prize allowances of the Educational Institutions
should be separately dealt with fron{ that for other contingencies (vide D. P. L.'s No. 4163,
dated 19th July 1900).

129A. Contingent bills are sometimes drawn without being supported
by the necessary sub-vouchers. As the rules on the subject require the
contingent expenditure to be met out of an officer’s permanent advance,
and then recouped by the encashment of bills, supported by necessary
sub-vouchers, the Treasury Officer will refuse payment of t’lge blllg if not
so supported. Exception is allowed only in those cases in which the
abstract contingent bill system is authorised, and in special cases where
the amount of -a bill or an item thereof, for which the sub-voucher can-
not be furnished, is mueh in excess of the permanent advance of the
g;alnlv)ing officer (vide Cir. No. 107-T. M.—T. A. D., dated 21st March

Charges for the Construction and Repairs of Government
Buildings.

130. All Government buildings are classed as Imperial and Pro-
vincial and also as *‘ those borne on the Public Works Department books,”’
and ““ those not so horne.”” The classified list of Government buildings
borne on the Public Works Department books is kept in the Public Works
Department Secretariat.

1381. Charges for original works and re[lmirs to Imperial and Pro-
vineial buildings that are borne upon the Public Works Department books
are budgetted for and recorded in the Public Works Department accounts.

:
Y
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132. (¢) Charges for the coustruction and repair of Imperial.and Pro-
vineial buildings not borne upon the Public Works Department books are

budgetted for in the Civil Imperial and Provincial Budgets and recorded
upon the Civil books.

(b) Charges on account of the following minor repairs of buildings
borne upon the Public Works Department books are budgetted for and
recorded as those mentioned in the preceding paragraph:—

Repairs of doors and windows, their fastenings and glass, repairs of
thatch and tiles, the repair of ceiling cloth, punkha and other fixtures,
and all charges which can be executed by an ordinary mistree without
skilled supervision.

133. It is the duty of the officer on re-entering the building after the

periodical repairs executed by the Public Works Department to see that
it is in good order.

134. Charges described in paragraph 132 (a) and (b) are classified as
“ Petty Construction and Repairs.” If it is found that work I(;mvided in
the Civil Budget can be carried out through Public Works Department
agency, Government will decide whether it should be so transferred, in
which case the charges will be transferred to the Public Works Depart-
ment Estimates and Accounts.

Nore.—This rule does not prohibit a Civil Officer obtaining the advice of the Execu-,
tive En%ineer go long as the supervision of the work and handling of the funds is not made

im. Expenditure incurred by Civil Officers from Civil estimates is accounted for
by them to this office.

134A. In case of Public Works over R2,500, it is left to the Local
Government to lay down rules limiting the powers of civil officers regard-
ing sanction, the mode of execution, the manner in which funds are to
be supplied and the amount of professional check to be exercised. Should
the Local Government authorise civil officers to sanction and carry out
works in excess of 2,500 with or without the professional supervision of
the Public Works Department, the expenditure on such works must be
adjusted under the head ‘“ Public Works in charge of Public Works
Officers ”’ and the Civil Officers in such cases should be treated as Public
Works Disbursers, o that their accounts may be incorporated in the Public
Works Department Accounts, and audited like other Public Works
Accounts. The Civil Officers acting as Public Works Disbursers should,
hefore the commencement of work, ask instructions from the Accountant
General, Bengal, as to the supply of funds and the documents to be main-
tained for furnishing that officer with the accounts.
(G. 1., P. W. D., letter No. 60-A. G., dated 30th October 1807, recd. with B. G. Endorse-

ment No. 276-A., dated 27th Januvary 1908, Dy, G. B. 5047, and also Dy. No. P. W. D.
903, dated 27th February 1908.)

135. It may happen that the agency of Civil Officers is called in for
works ordinarily carried out by the Public Works Department and pro-
vided for in their estimates. In this case the procedure laid down in the
Public Works Department Code, Yolume T, Chapter IX, paragraqhs
828, 830 and 847, will be adhered to, 1.e., the Civil Officers will be called
the Disbursers of the Public Works Department, and will obtain funds
and render accounts to the Accountant General, as provided in Chapter

ﬁITI, Public Works Department Code, Volume I, paragraphs 1458 to
69.
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136. Rules in connection with projects affecting buildings and appli-
cation for alterations and additions are given in the Financial Depart-
ment Resolution of 24th September 1891. (B. G. No. 2088-A., P. W. D.,
dated 24th July 1891.)

136A. Rules regulating the transfer of State lands and buildings
from the Imperial Government to a Local Government or vice versd and
from one Department of the Imperial Government to another as issued
with the Government of India Resolution No. 295-A., dated 19th January
1910 (Dy. G. 1. 517), are given in Appendix R.

Permanent Advances.
[C. A. C.—T77.]
137. Cancelled:
187A. The officers noted in the margin can sanction permanent ad-

Board of Revenue. vances up to the amount advised
gu Cg;nmifss}i,onbc;rs of Divisions. by the Account Officer as ap-
irector of Public Instruction. b/ . . imi
Inspector-General of Police. px'oprlate S“b,JOCt to the' limit

Do. of Prisons, of B500. When @hero is any

go. of Civil Hospitals. difference of opinion betwefn

0. of Registration j er d the
Director of Land Rceurfls. the ,.\cc‘ount ()fﬁ(.sl - o this
Do. of Agricalture. sanctioning authority on This

Superinteadent and Remembrancer of Legal  point, the matter should be

Affairs, ; ) v th
Sanitary Commissioner, referred for the orders of the

Superintendent, Royal Botanic Gardens. Local Government. The per-
%msermtovof Forests. manent advances of these
ort Officer. s ever, will continue
Protector of Emigrants and Superintendent of officers, hO“’(_\ R0 ill ¢ 1 1
Emigration. to be sanctioned by 11101 Jo0ca
Commissioner of Excise and Salt. Government. (G J Ber i D B B

No. 510-A., dated Ist February 1908, Dy. G. I. 626 and B. G. No. 1432
F., dated 12th March 1908, Dy. G. B. 6156.)

187B. Collectors and Magistrates are responsible for the permanent
advances held by their subordinate officers both in the sudder and sqb-
divisions. They should, therefore, furnish the Accountant General with
an acknowledgment on 15th April every year under their own signature
showing in detail at the foot of the acknowledgment memo. the amounts
of permanent advances held on account of each department or office.
Separate acknowledgments from the subordinate officers in charge of the
departments or offices concerned should be taken by the Collectors and
Magistrates and filed in their offices. They should not b_e forwarded
or sent to the Accountant General, nor will they be accepted if sent.
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Chapter 7.—Miscellaneous Charges.

Refunds of Revenue . . . "138 | Malikana Payments oot 7160
Refund of value of Stamps . . 138A | Khaleri Rent . 3 . . . 166A
Refunds of Pleadership and Mukh- | Land Acquisition . .~ . . . 168

tearship Examination Fees . . 140 | Diet and Transport of Prisoners . 173
Payments of small Refunds . . 141 )

Refunds of Revenue.
P [C. A. C.—99 and 160.]

188. As a precaution against double refunds of land revenue or other
receipts, the amount and date of each such refund should be noted by the
Treasury Officer against the original item of credit in the Treasury
receipt register, or in the cash-book if the item has not been credited in
a separate receipt register.

139. All refunds of revenue should be drawn from the Treasury on
bills in Form A. G. B. No. 293. Before passing the bills for payment,
the Treasury Officer should sign the certificate thereon to the effect that
the amount claimed has been noted by him against the original item of
credit in the Treasury books.

Refund of value of Stamps.

139A. In cases where the value of stamps returned to the Treasury
is refunded in cash, a note should be made in the voucher indicating the

,mrtioular plus and minus memo. in which the returned stamps have
een accounted for.

(Vide Cir. No. 118 T. M.—T. A. D., dated 25th July 191i.)

189B. The Local Government have delegated to all Collectors,
Deputy Commissioners and Sub-Divisional Officers in Eastern Bengal:
at Sadar Stations in Eastern Bengal Districts to the Additional Collector,
where such an Officer exists; or where there is no Additional Collector
to the Treasury Officer; the power to allow refunds (a) of the value of
court-fee stamps and court-fee adhesive labels on applications made
therefor, (b) of the value of judicial and non-judicial stamps in the
ossession of the heirs of deceased licensed vendors and of vendors who
{)mve resigned or otherwise ceased to hold office, and (¢) of the value of
stamps on recall by (Government or on revocation of license for any
cause other than any fault of the licensee.

(L. G. 6738-M., dated 14th September 1909. Dy. L. G. 1527 of E. B. and A.)

189C. The power to allow refunds or renewals in the case of s-pmled
or useless non-J]?ldicinl stamps is delegated to Divisional Comnnssioners,

»
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provided that the application for refund or renewal is made within two
years from the date of the purchase of stamps or from the date on which
the stamps were spoiled or rendered useless.

Collectors and Deputy Commissioners will continue fo exercise the
power to allow refunds or renewals in cases in which the application for
refund or renewal is similarly made withil one year.

(L. G. Circular 2-M. D., dated 7th May 1909. Dy. L. G. 430 of E. B. and A.)

Refunds of Pleadership and Mukhtearship Examination
Fees.

140. (a) If a candidate after having been found duly qualified and
Eermltted to appear at any examination, is prevented from appearing, one-
alf of the fee paid by him will be refunded. 9

(b) Should a candidate be refused admission to the examination the
whole of the fee paid by him will be refunded.

The refund in both cases should be made on a bill drawn in C. A. C.
Form No. 13, and accompanied by a certificate from the Secretary to the
Board of Examiners to the effect that the refund is admissible of one-half
or the whole of the fee, as the case may be.

141. Cancelled.

Payments of small Refunds.

141A. The following procedure should be observed for the payment
of refun'ds of revenue credited or amounts deposited in cases where the
amount involved does not exceed 12100 : —

(1) On receipt of a refund order passed by the Collector or other officer
concerned, the Treasury Officer may at his discretion issue a notice, (a)
mviting the persons to whom the refund is to be made to receive payment
at the fl'reas_ury, and (b) intimating that on failure to comply with the
invitation within one month (or such longer period as may appear neces-
sary) the amount of the refund will be remitted. to the payee by postal
money order at his expense, : v

: 2) When the payee appears in person at the Treasury, the Treasury
Ohﬂlcer should see that no available delay occurs in getting the voucher for
the refund signed by the payee who may then receive the payment per-
sonally or by a duly authorised agent or by money order at his own
expense, y £

(3) Wlen a money order is issued under clause (b) of the notice re-
ferred to in rule (1) it shall be accompanied by a receipt in Form 13 or
31 as the case may be of the C. A. C. (A. G. B. Form Nos. 293 and 2094).
The full amount of the refund and the deduction made therefrom on ac-
count of the money order fee should be clearly shown in such receipt.

(4) The Post Office will get the receipt referred to in rule (3) signed
by the payee when t}xe amount of the money order is paid to him and will
th.en return the_ receipt to the Treasury Officer, making the payment, who
will dispose of it in t]!e usual way. The Account Department will accept
such }'ouclmr as a valid receipt for the full amount of the refund entered
gie;m;lm(;'i(h’ G. I, T. D., No. 3385-A., dated 18th June 1906, Dy.

o

o
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_ When the amount of refund has to be remitted by postal money order,
it may be withdrawn from the Treasury on a manuseript voucher signed
by the Treasury Officer and paid by transfer to the credit of Post Office.
A note of the refund should be made either in the Departmental Accounts
or in the Registers of Deposit Receipts and Repayments as the case may
be. The receipt in Civil Account Code, Form 13 or 31, when received
back from the Post Office should be attached to this voucher and sent
with the list of payments. If the receipt is returned from the Post
Office after the despatch of the voucher with the list of payments, it
must be forwarded to the Accountant General as soon as it is received to
enable the account office to pass the charge.

Such refunds should ordinarily be made about the middle of the month
so as to avoid having to send the voucher and the receipt separately.

There is no objection to the refund being made in the first instance
from the permanent advance and recouped on receipt of the voucher in
Form 13 or 31 in the usual manner.

142 to 158. Cancelled.

Malikana Payments.

159. The following procedure should in future be observed in the
Treasury in making and recording payments on account of Malikana.

Permanent Malikana.

160. Payment of permanent Malikana will be made on Yermanent
pay orders issued by the Collector, the Treasury Officer’s halves being
pasted into a file in serial order. If a claim on this account is preferred
six months after it became due, it should be paid on the special order
of the Collector, who should satisfy himself, before authorising payment,
that the claim is outstanding and that the delay is satisfactorily accounted
for. The arrear bills should not be submitted to the Accountant General
for sanction under Article 5, Civil Account Code (vide No. 265-T. M.—
T. A. D., dated 31st March 1904).

161. Each Treasury Officer will keep a register in A. G. B. Form
No. 152 in which each payment will be recorded at the time it is made in
addition to the record on the reverse of the permanent pay orders (both.
recipient’s and Treasury Officer’s halves).

162. Instead of the recipients preferring separate bills, they will give
their acquittances on a consolidated bill in A. G. B. Form No. 55, which
will serve the purposes of both schedule and voucher, the particulars in
the first four columns being entered by the Treasury Accountant. When
a recipient does not appear in person or through an agent having a formal
power-of-attorney but sends a separate receipt supported by a life-certi-
ficate, his name will still be entered in the consolidated bill and the
separate receipt attached to it with a quotation of the number of the entry
which it supports.®* The consolidated bill should be totalled and agreed
with the entries in the payment register and signed by the Treasury Officer
and submitted to the office of the Accountant General bi-monthly in
support of the amount charged in the list of payments. No counter-
signature is required.

* The same procedure will be followed when the recipients get their money from any
branch of the Bank of Bengal. :
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168. Permanent Malikana and Malikana fixed for a term of years,
both of which are paid on permanent pay orders issned by the Collector,
may be paid at Sub-Treasuries when the recipients live at or near sub-
divisional head-quarters. Receipts of the payees should be taken in the
form of the consolidated bill (A. G. B. No. 55) prescribed in paragraph
162.

184. A copy of the Treasury Officer’s portion of the permanent pay
order of each recipient whose allowance is to be paid at the sub-division
should be sent to the Sub-divisional Officers concerned to enable them to
identify the persons and to keep a record of the payments as required by
paragraph 7 of the Board’s Circular No. 16 of August 1893, a similar
record being kept on the original permanent pay orders retained at the
Sadar Treasury as prescribed by Ariicle 347 of the Civil Account Code
in the case of pension paid at a Sub-Treasury.

Temporary Malikana.

185. Temporary Malikana will be paid by the Treasury Officer on bill
in A. G. B. Form No. 313 duly passed by the Collector. ~No arrear bills
need be submitted 1o the Accountant General for sanction under Article
5, Civil Account Code.

(a) The payments on this account (i.e., Temporary Malikana) will also
be recorded in a separate register in the form prescribed in ]l)arngmp]l 161
(vide A. G. B. No. 152) for Permanent Malikana, the column ‘°Serial
number of Permanent Pay Order ”’ being left blank. The vouchers sent
with the list of payments should have a simple covering schedule in
A. G. B. Form No. 56.

166. The amount of the two schedules should be shown separately on
page 2 of the list of payments as follows : —

Permanent Malikana.
Temporary Malikana.

Khaleri Rent.

166A. The Collector of Midnapur is authorised by Government to
pass the Khaleri rent bills of his district. The prugedure laid d(m:n m
Section 11, Chapter VIII of the Board’s Rules and in Ruragmph 159 to
166 of the Bengal Treasury Manual in regard to Malikana payments,
should be followed in paying the rent.
(Vide B, G. Order No. 1645, dated 20th March 1808. Dy. G. B, 6283.)

167. Cancelled.

Land Acquisition.
' [C. A. C.—102.T
168. When any sum of money is received in advance under Rule, 21
Appendix €, Civil Account Code, from a municipality or other body
financially independent of Government, for the payment of compensation
for land taken up on their behalf, such amount should be credited to the
head ““ Deposits for work done for publie hodies or individuals ™ in page 1
of the Cash Account.

- W
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169.° A separate account of the deposit of each body should be main-
tained in a register showing the receipts, payments out of them and the
balances, and the monthly transactions are to be shown in the plus and
minus memo. in the same way as Personal Ledger Deposits under a group
called after the name of the head prescribed above with details of the
municipalities, etc., making the deposits. 1If the balance of any deposit
appears to be insufficient for expected payments against it, the body
concerned should be called upon to make a further deposit.

170. Payments of compensation out of these deposits should be made
on vouchers in Form C or CC of the above Appendix, as if the payment
had been made on behalf of Government. But on the face of each voucher
must be conspicuously written in red ink the name of the municipality o1
other body out of whose deposit the payment is made.

171. If lump sums have to be drawn for payment before vouchers in
Form C can be obtained, they may be drawn as advances on simple receipts-
to be adjusted on receipt of proper vouchers by credit to * Advances Re-
coverable ’” and debit to the deposit account preseribed above.

171A. A quarterly agreement should be made between the balances of
the deposits made by different local bodies, as shown in the Treasury
Accounts under the head ‘ Deposits for work done for public bodies or
individuals >’ with those shown in the books of the Land Acquisition
Deputy Collector for each work. At the end of each quarter the Collector
should ask the Land Acquisition Officer for a statement of the balances on
account of each work, and after verifying it with the Treasury balances,
furnish a certificate of the verification having been made at the foot of
the plus and minus memorandum for *“ Deposits for work done for public
bodies, ete.,”” for the month following the quarter (vide Circular
No. 286-T. M.—T. A. D., dated 29th September 1905).

172. When a Civil Officer is made a Public Works Disburser under:
Rule 2 of Appendix C of the Civil Account Code,

3 - charges such as those marginally noted should
. B be debited to the works concerned. If he is
3. Law costs, including not a Public Works Disburser, the charges to-
Pleader’s fees and  he brought to account in the Civil Department

4 P&:‘;‘;“"l’:" should be borne by the Revenue Department,

5. Batén of Process-servers.  on whom rests the duty of taking up land for

6. Registration fees. public purposes, and not by the department for
which the Yund 18 acquired.

172A. Payments up to R50 on account of awards in land acquisi-
tion cases may be made by money order, the commission being paid by
the Collector and debited to the contingencies for the project (vide G. I.,
F. D., No. 2556-A., dated 17th January 1910. Dy. G. 1. 499).

Diet and Transport of Prisoners.

173. All diet and transport charges on account of prisoners, before
conviction, are incurred by the Magistrate and met from the allotment
placed at his disposal for the purpose; but after conviction such charges
are met by officers of the Jail Department and included in the Jail bills.

174. Cancelled.
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Chapter 8.—Loans and Advances.

Repayment of Loans . . . 176 | Stamps on Vouchers for Payments
Embankment Advances . g 240 176 under the Loans Act . - g 03 13
Drainage Advances 5 : . 189 Houge Building Advances . . E%A

Advance on Transfer

Repayment of Loans.
5 [C. A. C.—118.]

175. The actual date of receipt, into the Treasury or Sub-Treasury, of
instalments of principal or interest of loans granted by Government to
local bodies should distinetly be noted against each such item 1in t'he
cash account rendered to the Accountant General. This will enable him
to ascertain whether penal interest should be demanded on account of
overdue instalment o} interest or of principal and intérest on loaus
aranted by Government to local bodies (vide Circular No. 153-T. M.—
T. A. D., dated 29th December 1898).

Embankment Advances.
[C. A. 0=—=1197]

176. The Government of India having directed that the adjustment

of the expenditure incurred under the Bengal Embankment Act, LI

gB. C.) of 1882, shall be carried out in the Civil Department as here.to-

ore, the following rules, prescribing the method in which the recoveries
are to be passed through the Government accounts, are issued : —

177. The estimates on. which expenditure is to be incurred will be
drawn up in the Public Works Department, countersigned by the Super-
intending Engineer, and sanctioned by the Collector. The expenditure
on these embankments will be incurred partly by the Executive Enginecr
and partly by the Civil Department, the expcndi'ture incurred by the Civil
De}l)artment being only in respect of compensation, cosis, and expenses

nder and incidental to any proceedings taken under Parts IT and V of the
Act, including costs of all surveys and plans. The entries in the vouchers
on which such expenditure is drawn will clearly show that the payments
are on account of zemindari embankments. ’
) 178. Ti}e expenditure incurred by the Executive Engineer will be met,
in the first instance, from the funds of the Public Works Department ; hut
as soon as the work is completed he will, under section 51 of the Act,
render an account of the actual expenses to the Collector, and on receipt
of his certificate of acceptance, which the Collector will grant after the
issue of notices and the settlement of obiections under section 52 of the
Act, the Executive Fngineer will write off the expenditure from his books
by debit to the Civil Department.

179. As the expenditure in the Public Works Department is accepted,
the Clollector will enter the total sum payable under section 53 of the Act,
i.e., the total expenditure both in the Civil and Public Works Depart-
ments in a register containing the following columns, and after apportion-

":
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ment ampng the parties benefited, will see to the recovery of the amount
due from them under section 61 of the Act:—

1. Voucher of payment, or orders accept- ) Date.
ing the expenditure of the Public

Works Department. Y+ Nos
2. Nature of charges.
3. Amount.
4, Apportionment - v 2 . 1 Estate.
i Amount.
‘} Date.
[ Interest.
Principal.
5. Recoveries J  Period of interest.

6. Balance at the close of each qu.art.er:

180. Recoveries on account of zemindari embankments, after being
noted in the register, will be credited in aseparate register, in the
Treasury, the daily total of which will be carried to the cash-book and the
monthly total to the cash account.

181. In this register a column is provided for the record of the interest
due, and it must be borne in mind that the interest due is the first charge
on any sum recovered. No portion of such sum can be taken in reduction

of the principal so long as any balance is due on account of interest.

182. The dates on which the instalments recoverable from zemindars
are payable, are (a) in the case of zemindars the dates fixed for the pay-
ment of revenues, and (b) in the case of proprietors the dates fixed as 'liast
days for the payments of patni rents under Regulation VIIT of 1819. The
rate of interest chargeable on sums paid as compensation referred to in
section 53, and on the unpaid balance of the amount a{:portloned to any
estate or tenure under section 61, has heen fixed by the Local Government
at b per cent. per annum.

188. The Local Government also has the power to capitalise the repam
charges of embankments under section 63 of the AZi. 7

184. Rents for lands appertaining to embankments, whether Govern-
ment or zemindari, are to be realised by the Collector of the district, but
will be treated differently in the Treasury Accounts. In the former case
the amount is to be shown as Public Works revenue, and must be credited
in the register of Public Works receipts, and in the latter it is to be taken
as a reduction of the outlay to be recovered, and will therefore be eredited
in the same manner as actual recoveries.

185. A plus and minus memorandum should be opened in which the
opening and closing balances, the total payments made by the Collector
each month, and the expenditure accepted by him from the accounts of the
Executive Engineer should be added (the Jatter in a distinct entry, with
the number and date of the order admitting it), and the recoveries should
be shown. If any recoveries be made on account of another distn.ct. they
should not be mixed up with the collections of the district in which they
are made, nor deducted from the plus and minus memorandum, bhut
separately credited in the cash account with the name of the district fo
which they belong, an intimation being sent to the Collector of the district
concerned for note and deduetion in his register and plus and minus
memorandum. In the same way, if any money be deposited in the
Treasury for work to be executed in connection with any Government
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embankment, it should be credited in the Register of Public Works re-
ceipts, with a specification that the embankment is Government and not
zemindari.

(@) The plus and minus memorandum should be entered in the plus
and minus memorandum of revenue advances sent to the Accountant
General under Article 132 of the Civil Account Code.

186. On March 31st of each year a detailed statement should be
prepared from the register prescribed in paragraph 179, and submitted to
the Accountant General, showing the number, date, and balance of each
order remaining due to Government, and explaining the circumstances
under which it is outstanding. The total of this statement must be agreed
with the balance of the plus and minus memorandum.

187. In the districts in which the contract system for the repair of
zemindari embankments has been sanctioned, the zemindars who accept
the tenders made to them will be liable for a fixed contract sum yearly
instead of the actual cost of repairs. The cost of repairs of a zemindari
embankment, or portions of the same, for which a contract sum has been
accepted, is to find no place in the registers and plus and minus memo-
randa referred to above. The cost will be finally met by the Public Works
Department, and the receipts from zemindars will be credited in the cash
account as realisations under the contract system under XXX.—Minor
Works and Navigation. 3

188. An Executive Engineer carrying out any work on account of
which charges are incurred debitable to both contracting and non-con-
tracting zemindars should carefully apportion the proportion of the

charges rightly debitable to the latter in communication with the Collector
of the district.

Drainage Advances.

189. Expenditure in connection with drainage schemes falls under
three categories: —

L.—Original outlay during construction.
IL—Maintenance charges in the Civil Department after completion of the scheme.

ln'-“hi’;‘:’g“m charges in the Public Works Department subsequent to com-
on—

(a) apportioned. |  (3) capitalized.

190. / .——Origivgal outlay.—KEstimates of expenditure on drainage
schemes under Act VI of 1880 are prepared in the Public Works Depart-
ment, passed by the' Drainage Commissioners appointed under the Act, and
s?.n(.:tloned by the Government. The expenditure is incurred partly in the
Civil and P“,"”Y i the Public Works Department; that i the Civil
Department is (a) in respect of compensation for lands taken up for
the purposes of the f\Cf, and for damages inflicted in carrying out the
scheme: (b) for S“]ﬂ}'mﬂ of officers and establishment ;: and (c') for costs of
surveys and valuations other than those incurred by the Public Works
Department, whether antecedent or subsequent to the preparation of the
scheme and plans.

. 191. On vouchers on which such expenditure is incurred, it must be
distinetly stated for what particular scheme the payments are made, and
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no vouchers should be paid atthe Treasury unless it is first passed by the
Collector of the district as a charge to a particular scheme under the Act.

192. The expenditure in the Public Works Department should, in
the first instance, be met from the funds of the Public Works Depart-
ment. At the end of each quarter the Examiner furnishes the Accountant
General with a quarterly statement of expenditure for incorporation in the
Civil books. This statement contains the following details as in the sanc-
tioned estimate : —

a) Preliminary expenses. (¢) Bridges.

5) Land. | (f) Imspection bungalow. |
(¢) Outfall sluice. | (g) Establishment.

(d) Earthwork. (k) Tools and plant.

193. The Accountant General will then furnish the Chairman of the
Drainage Commissioners appointed under the Act with a quarterly state-
ment in which he will incorporate both Civil and Public Works expendi-
ture. If upon verification of this statement with the account kept in the
Drainage Office any discrepancy is found, the Collector, as Chairman of
the Drainage Commissioners, should place himself in correspondence with
the Accountant General with a view to its prompt settlement. If he does
not do so, it is to be understood that the Accountant General’s figures have
been accepted, and that they cannot be subsequently challenged.

194. To record expenditure incurred and recoveries effected in the
Civil Department, the Treasury Officer will keep a register of receipts and
charges on account of drainage advances, showing (1) date of receipt or
payment, (2) from whom received or to whom paid, and (3) amount. Care
should be taken to keep recoveries on account of interest and process-fees
separate from recoveries of advances.

195. Both during construction and after completion a monthly plus
and minus memorandum should be furnished by the Treasury Officer for
each scheme. During construction the entries therein will be civil expen-
diture directly incurred from the Treasury, and Public Works expenditure
communicated quarterly by the Accountant General. This latter amount
will be incorporated in the Treasury plus and minus memorandum by a

-distinet entry in red ink. The plus and minus memorandum to which it
is to be added will be communicated by the Accountant General, and the
entry should be made in the memorandum for that and each succeeding
month by the Treasury Officer, as will be seen in paragraphs 200-1 below :
the plus and minus memorandum will contain two heads.

198. Upon completion the Accountant General will communicate the
amount of interest to be added to the plus and minus memorandum, and
thereafter the only entries made therein will be recoveries effected directly
into.the Treasury and apportioned maintenance charges communicated
by the Accountant General (generally quadrennially).

197. No entries should be made on the requisition of any officer except
the Accountant General, and maintenance charges incurred in the Civil
Department should be carefully excluded therefrom and debited to the
personal ledger account noticed below.

198. 71.—Maintenance charqges during apportionment.—While work

is in progress all charges incurred, whether for original works or main-
G
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tenance of portions completed, are debited to drainage advances; but when
the scheme is complete, further maintenance charges incurréd in the Civil
Department are to be debited to a personal ledger account on the receipt
side of which are credited the profits of the canal on account of receipts
from fisheries and spoil-banks.

199. The unexpended balance at credit of this personal ledger goes
to reduce the liability of the landholders from time to time (usually every
four years) when the cost of repairs and periodical excavations made by
the Public Works Department subsequent to final completion is appor-
tioned among the landholders benefited.

200. 711.—Maintenance charges in the Public Works Department
subsequent to final completion.—These are either periodically apportioned
as noted above, or are capitalised and apportioned among the parties con-
cerned once for all under clause 4, section 48 of the Drainage Act. To
facilitate apportionment and ultimate capitalisation, the maintenance
charges of all complete drainage schemes will be recorded under a separate
sub-head in the accounts of this office. In other words the head *‘ Drain-
age Advances ”’ will contain two sub-heads:— |

(a) Cost of construction and apportioned maintenance charges.

(b) Unapportioned maintenance charges incurred in Public Works
Department.

201. The Treasury Officer will maintain these two heads separately
in his plus and minus memorandum, and they will be communicated in
separate quarterly accounts to the local Drainage Office, which already
records these charges separately. A comparison similar to that alluded
to in paragraph 193 above should be made by the Drainage Office between
its figures under this head and those furnished by this office. When ap-
portionment of these maintenance charges is made, the Accountant General
will communicate to the Treasury Officer the amount to be added to the
plus and minus memorandum of “* Drainage Advances,”” and the Treasury
Officer should be careful to make nd®additions to that plus and minus
memorandum except (a) actual recoveries in cash, and (b) sums com-
municated by the Accountant General, nor alter his plus and minus memo-
randum at the instance of any other officer.

202. Tn the event of the ultimate capitalisation of the mamtenhance
charges of any scheme, all receipts and charges on account of such sc er}r)xe
are to be treated as Government receipts and charges. To enable the
Accountant General to watch the recovery of the capitalised debt in such a
case, care should be taken to open a Sepa‘rate register and c'redlt recoveries
on account of such capitalisation separately and distinctly in the Treasury
accounts,

2083. The local Drainage Officer will submit, every month, to the
Accountant General, a copy of the Register showing the Daily Demand,
Collection and Balance of each Capitalised Drainage Scheme separately,
for verification with the amounts credited in the Treasury Cash Acconnts:
and if the collections shown therein agree with those recorde(_l in the hooks
of the Accountant General, an intimation of agreement will be sent to
him. An account of the recoveries made and the balance outstanding at

e —
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the end of each year is forwarded to the local Drainage Officer for veri-
fication and acceptance of the outstanding balance on account of each
capitalised scheme.

Stamps on Vouchers for Payments under the Loans Act.

203B. When a loan is given as a whole to the whole body of borrowers,
it will be sufficient to affix a single one-anna stamp thereon. When the
loan is divided by the Deputy Collector and a certain portion is assigned
to each of the loanees, then in every instance when such portion exceeds
R20, a one-anna stamp will be required. :
(Board of Revenue letter No. 1228-A., dated 3rd March 1808. Dy. B. R. 683.)

Nors.—Receipts for advances exceeding R20 made by Government under the Agri-
culturists’ Toans Act of 1884 (XII of 1884) are however exempt from stamp duty c{t‘lde
G. I, F. D., No. 1474-Ex., dated 10th March 1908, published in Gazette of India, dated

14th March 1%8)- [C A_ C 13~ ]
- - [ ‘.

203C. The submission of payee’s receipts for Taccavi advances to
the audit office is not necessary. The certificate of disbursement
referred to in the note to Article 131, Civil Account Code, should be
given in the detailed bill for the advance.
(C. G.’s No. 117-A and A—124-11, dated 20th March 1911. Dy. C. G. 506.)

House Building Advances. _
[C. A. C.—136.]

204. The rules regulating the grant of house building advances are
laid down in Article 136, C. A. Code.

205. Any application which may be made by a Civil officer or by a
Military officer in Civil employ (with the exception of officers in the Public
Works Department), for advances for building purposes under the above
rules, shall be accompanied by the certificate and pledge prescribed in
Rule X of the above rules and shall be made through the applicant’s imme-
diate superior, who, after recording his opinion as to the necessity or
otherwise of the assistance solicited, will forward the application to the
Commissioner of the Division, or the officer empowered to sanétion

the advance.
206. The officers noted 1in

Board of Revenne.
All Commissioners of Divisions.

Director of Publie Instruction. the margin can sanction these

Inspector-General of Police. g
Ditto of Prisons. X % .
Ditto of Civil Hospitals. advances which are in striet
Ditto of Registration.

Duestariat Liwnd, Recorc. accordance with the rules laid

Ditto of Agricaltare.
Superintendent and Remembrancer of Tegal

Affairs. down in Article 136, C. A.
Sanitary Commissioner. ¥
Superintendent, Royal Botanic Gardens. oty
Conservator of Forests, \ Code. A copy of the sanction
Port Officer.

= Protector of Emigrants and Superintendent  of should invariably be forwarded
migration, p

Commissioner of Excise and Salt.
to the Accountant Generazl.
. G
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207. If the building has been commenced, the Commissioner of the
Division or the officer empowered to sanction advance will cafl upon the
applicant to execute a deed of mortgage in the form prescribed in Appen-
dix CC of the C. A. Code, a copy of which should be supplied to the
applicant, and will intimate to the Accountant General by what instal-
ments and at what periods the applicant is at liberty to draw his advance.

Nore 1.—On receipt of the intimation the Accountant General *will issue instruction
to the Treasury Officer, who will make payments on the receipt of the applicant, and

quote the date and number of the Accountant General's order on each receipt. The pay-

ments in the order in which they occur will be posted in a register set apart for their
record.,

Nors 2.—The mortgage deed is exempt from the stamp duty chargeable under Article
40 of Schedule I of the Indian Stamp Act (Act IT of 1899).

(G. I, F. D., No. 10-Ex., dated 2nd January 1907. Dy. G. L 507.)

208. If the building has not been commenced, the Commissioner or
the officer empowered to sanction the advance may, on the applicant’s
executing an agreement in Form C, request the Accountant General to
authorise the payment of a portion of the advance sanctioned.

209. The Commissiener or the officer empowered to sanction the
advance shall execute the deed on the part of the Government, and shall
forward the duly executed and registered deed to the Inspector General
of Registration, Lower Provinces, for safe custody.

(G. I, F. D., No. 510-A., dated 1st February 1908. Dy. G. I, 626 and B. G. No. 1432-F.,
dated 12th March 1808. Dy. G. B. 6156.)

210. Agplications for advances to employés in the Public Works De-
partment shall be submitted, through Su erintending Engineers, to the:
Secretm:y to Government in the Public &orks Department, and will be
dealt with by Government in that department,

Advance on Transfer.
{Art. 137 (b), C. A. C.]
210A. An officer temporarily deputed for the purpose of training im
the Survey and Settlement work away from the prace where he 18

stationed should not be tre: . ansfer withi ino of
Article 137 (B), C. Z' C:d:l.‘mted as on transfer within the meaning
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Chapter 9.—Bills and Remittances.

Remittance Transfer Receipts. y

211. Subordinates of the Public Works Department are allowed
Remittance Transfer Receipts on account of remittance of pay and allow-
ances on bond fide public purposes. Landlord’s fees are not to beire-

mitted by Remittance Transfer Receipts but by postal money orders.

Nore.—Cantonment Funds cannot make their remittances by Public Service Transfer
Receipts, vide C. G.’s No. 1288, dated 23rd July 1909. Dy. C. G. 152.

Supply Bills.

212. Supply bills may be drawn by the Darjeeling Treasury on the
Bank of Bengal at par for sums above R100, in even iundreds.

212A. No supply bill should be issued for less than R1,000 nor for

amounts containing fractions of R100 (»ide Res. No. 422, dated 28th

August 1911).
Advice Lists.

212B. When two or more forms are used to advise issue of Remit-
tance Transfer Receipts and Supply bills, the Treasury officer should
sign each sheet separately.
(C. G.’s No. 720, dated 4th June 1908. Dy. C. G. 97.)
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Chapter 10.—Budget.

Preparation of Budget Estimates . 213 Communication of Sanction . . 2284
Forms of Estimates . . 214 Extra Budget Grants . . . 229
Estimates of Revenue . . . 217 Re-appropriation of Grants . . 232
Estimates of Expenditure . . 218 Lapse of Grants . . . . 2324
Submission of Budget Estimates . 227

Preparation of Budgét Estimates.

[C. A. 0.—155.]

213. The Budget estimates should be carefully prepared in accord-
ance with the instructions contained in Article 155 of the Civil Account
Code, and the following rules should also be obsérved by local officers
ant('i Heads of Departments in the preparation of the details of their
estimates.

Forms of Estimates.

214. Printed forms for the preparation of estimates are supplied to-
all officers by the Accountant General and these forms only should be
used .as it is an object of importance to secure uniformity of details to
facil.itate compilation into one general form of Budget estimate for the
province.

215. The forms contain columns to show both receipts and expendi-
ture— .

(i) The héadings under which the items should be classified.

(ii) The actuals of the past financial year.

(iii) The sanctioned estimates of the year preceding ShaC e
which the estimate is being framed.

(iv) The proposed estimates of the year.
(v) Explanation of increase or decrease.

216. In the expenditure portion of the estimates a column is pro-
vided to show the number of employés on the strength of the establish-
ment in the year for which the estimate is heing framed as also those of
the preceding year. The figures ghould bhe shown separately against
each detailed head of the prescribed form. If any provision is required
to be made under any head not included in the forms it should be entered'
in manuseript.

b
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i Estimates of Revenue.

217. The estimates of revenue and receipts should show the amounts
expected to be realised within the year, and those only. In estimating
fixed revenue for the ensuing year, the calculations should be based upon
the actual demand, including any arrears due for past years and the
probabilities of its realisation during the year: in the case of fluctuating

revenue, the estimate should be based upon a comparison of the last
three years’ receipts.

Estimates of Expenditure.

218. The estimates of disbursements should in like manner show the
amounts expected to be paid within the year, and those only. In the
case of expenditure on establishments, the estimates should provide for
the gross sanctioned pay of each incumbent to be drawn on Ist April of
the year for which the estimate is framed, without reckoning future
increments. A detailed list showing, the rate of pay to be drawn by each
incumbent working up to the amounts provided for in the estimates
should be furnished with the estimates. If any increased establish-
ment has been applied for, provision for the same should be made and
the number and date of the letter in which sanction has been applied for,
inserted against the entry in the list.

Accompanying each Budget there should be three schedules supply-
ing the following information : —
(a) Serial number of each new scheme.
(b) Reference to order of sanction.

(¢) Brief but clear note as to nature of scheme.
(d) Ultimate cost—
(i) Recurring. )
(ii) Non-recurring.
(ii1) Total.
() Cost during Budget year—
(i) Recurring.
(ii) Non-recurring.
(iii) Total.
(f) Remarks.

The three schedules should supply this information under the iollow-

ing heads:—
- s

1.—¥or new sanctioned schemes the maximum recurring cost of
which in any one year is in excess of R5,000.

II.—TFor new sanctioned schemes the maximum recurring cost of
which in any one year is less than R5,000.
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III.—For new schemes which have not been administratively ap-
proved by Government but for which it is desired to make
provision in Budget in anticipation of such sanction.

In the case of the third schedule the justification of the proposal
should be more detailed, but the object of the procedure is to draw
prominent attention to the new features presented by the Budget on the
expenditure side. It is necessary, therefore, that the explanatory notes
should be in sufficient detail to permit of the nature of each proposal
being readily understood, and accompanying each Budget there should
further be brief notes drawing attention to the more 1mportant varia.
tions both on the sides of receipts and expenditure, as compared with the
figures of the previous year.

219. For travelling allowances, contingent expenditure and other
fluctuating charges, the estimates should, as a general rule, provide for
the average actual expenditure of the past three years. If, however,
any special expenditure is likely to be incurred during the year, provi-
sion for the same should be made with a remark giving reason. No

‘entries need be made in the column of actuals in respect of establish-

ment charges.

Nore.—With regard to establishment charges and fixed allowances, it shonld be re-
mombered that the charges debited to the Budget grants are thoge actually paid from the
Treasury within the official year. For example, pay and allowances for March fall due in
April, and should be estimated for as payments of the la‘ter month : thus if an establish.
ment or a special allowance is ganctioned for a year from 1st April, the charge for the last
month would become due when the next year had commenced and must be taken againet
the grant of that year : provision ghould be made accordingly.

220. The cost of establishments employed on both Revenue and J udi-
cial duties, which is debitable in moieties to Land Revenue anfl to Law
and Justice, should be entered in moieties in the separate estimates of
Collectors and Magistrates respectively.

221. No provision need be made in the estimates for contract contin-
gent charges.

221A. There is a separate contract grant for the purchase of tents,
ordinarily to last for eight years at the disposal of each Divisional Com-
missioner, An estimate of probable requirements for each division will
be annually furnished by each Commissioner to this 9ﬂice and to Govern-
ment in time to be included in the Budget. The estimate should not ex-
ceed the available balance out of the total grant fixed for the whole con-
fract period. (Government Cir. No. 22-1"., dated 14th December 1907,
Dy. G. B. 4364.)

222. The estimate under *“ Travelling Allowance ** should, as in the
case of contingent expenditure, be based genernlly on the average of the
actuals of the three preceding years. If unusually large expenditure
on this account is anticipated, the necessary provision for the same
should be made in the estimates and the note inserted in he column of
remarks giving reasons for the inereased provision made.

223. Savings in grants allotted for expenditure in a financial year
cannot be ufilised for expenditure iy the succeeding year. If, however,
expenditure for a specific purpose, such as “‘ House Rent,”” Municipal
Rates and Taxes, ete., payable in a year-was not claimed in the year,

-
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and is required to be disbursed in the succeeding year, the necessary pro-
vision for the charge should be made in the estimates and a note made
against the entry in the estimates explaining the cause of the increased
provision.

224. In all cases where the estimate for the year for which it is
being framed differs from that of the preceding year, full explanation
must be given justifying the figure proposed to be adopted.

225. With regard to Contingencies it has been stated (paragraph
219) that the estimates should be based on the average actual expendi-
ture of the previous three years. These charges therefore require careful
scrutiny, and should not be allowed to exceed what the average of the
past three years’ actuals show without satisfactory reasons for the in-
crease being given.

226. Similarly, in the case of all fluctuating items, either of revenue
or expenditure, if for any special reason it is mecessary to provide for
larger receipts or expenditure than the average of the actuals of the past
three years, full explanation must be given in the estimates in justifica-
tion of increase.

226A. All disbursing officers should continue to prepare a complete
estimate including therein all charges which they have finally to deal
with irrespective of whether grants have been provincialized or are al-
lotted by districts and placed at their disposal (vide this office Cir.
No. 303-T. M.—B. T., dated 27th July 1906).

226B. The practice of making lump sum entries in the Budget in
view of anticipated expenditure, the details of which the departmental
head is not immediately in a position to estimate, is open to objection
and should not be resorted to.

Submission of Budget Estimates.

227. 1t is a matter of great importance that Budget estimates should
be furnished to the Accountant General on the dates fixed by the Govern-
ment of Bengal, Financial Department, in Resolution No. 698-T. I.,
dated 7th July 1910. In order to ensure that this may be done, District
Officers should personally see to the punctual submission of their Budget
estimates to controlling officers on the prescribed dates. They are re-
minded that any delay in the submission of the estimates prevents the
completion of the consolidated Budget estimate of the province and
necessarily leads to much inconvenience.

The various stages of examination of figures have to be completed in
a preseribed order by definite dates in a short space of time. Any depar-
ture from the prescribed dates in the submission of a single estimate 1s
caleulated to throw the whole process out of gear, and it should, theyefore,
be clearly understood by all concerned that all matters connected with the
Budget, must be treated as urgent.

(G. B., F. D., Res. No. 688.T. F., dated 7th July 1910.)

228. The following list shows the dates on which Bndg’e_f estimates
are required to be submitted by District Officers to controlling officers
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and by them to the Accountant General, and by other officefs who are
required to submit their estimates direct to the Accountant General : —

Departments or Officers.

DATES OF SUBMISSION

To the
Commissioner,

To the

Board of Revenue.

To the
Accountant General.

*Collectors (Land Revenue and other
revenue estimates).

District Magistrates - . .

Judges—Civil and Sessions 5
Do.  Muffusil Small Cause Court

Controller of Printing, Stationery
and Stamps.

Excise Commissioner . .

Commissioners of Divisi 5 5

Private Necretary to the Governor

fSecretary to the Government of
Bengal.

Secretary to the Legislative Depart-
ment, Bengal,

Board of Kevenue, Lower Provinces

Secretary to the Bauk of Bengal

Bengali Translator to Government .

Superintendent, Royal  Botanie
Gardens.

Superinteadent in charge, Cinchona
Plantation.

Secretary, Asiatic Society . .

Protector of Emigrants . ‘ .
Secretary, Central  Examination
Committee.

Meteorologist, Bengal . 3 3
Chief Presidency Magistrate, Caleutta
Commissioner of Police, Calentta
Chief Judge, Small Caunse Court
Superintendent and Remembrancer
of Legal Affairs.
Port Officer . g ~ . .
Inspector General of Police .
Do.  of Civil Hospitals

Do.  of Prisons

Do. of Registration ;
Sanitary Commissioner . . .
Director of Land Records : .
Dirvector of Agriculture . .

Registrar of Diocese . . .
Chaplain of the Church of Scotland.
Director of Public Instruction
Secretary to Government of Bengal,

Public Works Department,
Conservator of Forests . : »
Registrar, High Court . . .
*Collector of Customs, Calentta

Do. Chittagong

1st September
Do.

16th September.

1st September

1st October.

Do.
Do.
Do,
5th November.

1st October.
ho.
Do.
Do.

Do.

Do.
Do,
Do,
Do.

Do.

Do.
Do.
Do.

Do,
I Do,
| Do,
Do.
Do.

Do.
Do.
Do,
Do.
Do,
Do.
Do.
Do,
1st November.
Do,
| 15th October.
1st November.

| 1st Octobor

| 1st November,
Do,
Do.

* As directed in Government Resolutions No. 141-T. F., dated the 28th April 1910,
and No. 2755 F., of the 17th August 1910, the estimate of revenue and receipts under the
head X XIII,—Stationery and Printing ghould be submitted by District Officers and the
Collectar of Cuostoms direct to the Accountant General on or before the Ist September.

+ With the exception of the Budget of the Government Presses to be submitted by

the 15th Qctober.

T
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In the fdllowing instances the Budget estimate should be prepared in
duplicate, and one copy submitted simultaneously to the Local Govern-
ment and to the Accountant General by the authorities concerned.

Nature of Budget. Departmengal Head concerned.
(1) Cinchons Plantation and Botanical Garden . Superintendent, Cinchona Plantation
and Botanical Garden.
2) Ports and Pilotage . . ; . . Port Officer.
3) Police—Presidency . . : : . . Commissioner of Police.
District Executive Force - s . Inspector General of Police.
Inspector General of Civil Hos-
(4) Medieal . . . . . - . g pitals,
Sanitary Commissioner,
(5) Law and Justice—Jails 3 ; 3 . Inspector General of Prisons. g
(6) Registration . : 4 ! 3 . Inspector General of Registration.
Director of Surveys.
(7) Surveys aud Settlement A 3 . ; : 3Dir¢dor of Land Kecords.
 ((Through Board of Revenue.)
(8) Agriculture o s s 5 . A . Director of Agriculture.
(9) Education . A : i Director of Public Instruction.
(10) Forests ‘ : . . : . Conservator of Forests,

Communication of Sanction.

228A. On the Budget estimates, being sanctioned by the Govern-
ment of India, the Accountant General communicates the sanctioned
grants to the local officers concerned, grants for District Officers being
communicated through the Commissioners of Divisions and the Excise
Commissioner. The grants for Local Funds are also communicated after
sanction by the Local Government. As soon as the Civil Estimates
are printed, a copy is supplied to each controlling office for distribution
of the grants placed in their hands, and submission of the Distribution
Statements to the Accountant General.

Extra Budget Grants.
[C. A. C.—158.]

229. Expenditure upon establishments sanctioned by competent
authority as well as payments which are obligatory (e.y.. under decrees
of Court), should be paid when due even though they are not provided
for in the Budget; but this does not remove the necessity of obtaining
supplementary grants for such expenditure, as under Article 158 of the
Civil Account Code expenditure which cannot be met from the grant
made at the beginning of the year for the service of the department to-
which it appertains, requires, tpso facto and apart from all other rules,
the sanction of Government.

280. Therefore, whenever it is necessary to incur any expendivure
which cannot be met from the sanctioned Budget grant of the office or
department to which it appertains application must be made for the sanc-
tion of the Local Government to a re-appropriation of Budget provision.
Such applications shounld be forwarded through the same channel as the
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original estimate to the Accountant General accompanied bysa Re-appro-
priation Statement in the form prescribed by the Bengal Government
Circular No. 29, dated 9th December 1891 (Form A. G. B. No. 346), for
transmission by him to Government for sanction. In column 2 of the Re-
appropriation Statement the amount as originally sanctioned by Govern-
ment should be shown, any alterations subsequently made up to the date
of the applications by re-appropriations or otherwise should be shown by
means of plus and minus figures in red ink with explanatory notes (vide
Circular No. 264-T. M.—B. T., dated 29th July 1904). It is also
absolutely necessary that the saving anticipated in the specific grant or
grants to meet the increased charge for which sanction is being applied
for should be clearly stated. Savings in establishment charges cannot
be re-appropriated to meet increased expenditure unless such savings
will accrue in consequence of a reduction in the sanctioned strength of
S

the establishment. .

231. Except in the case of inevitable payments, such as referred to
in paragraph 229, expenditure in excess of the sanctioned Budget grant
for the year may not be incurred in anticipation of sanction to an extra
grant, and when an officer exceeds the annual grant at his disposal he
may, under orders of Government, be held responsible for the
-excess expenditure.

(a) It should be noted that applications for supplementary grants
should be made as soon as it is known that the grant for the year will
prove insufficient and that such applications should be made in sufficient
time to reach the office of the Accountant General by the 15th March at
the latest so that the orders of Government may be obtained before the
close of the year, as after the year has closed no re-appropriation of

Budget grant is admissible.

Re-appropriation of Grants.

232. With the approval of the Secretary of State, the Government
«of India have authorized the Local Governments to delegate to Boards _of
Revenue and Heads of Departments the power of making re-appropria-
tions in connection with the budget grants of the branches of the ad-
ministration which they control. Such re-appropriations should be of a
routine character only and shall be made from one minor head to another
within the same major head. The power shall be exercised subject to
the following conditions:—

(1) that savings under salaries and establishment shall not be re-
appropriated to other classes of expenditure;

(2) that savings_ on non-recurring expenditure under Supplies
and Services,”” ¢ Contingencies " and other detailed heads
s}na]] not be re-appropriated in order to provide for addi-
tional recurring expenditure under ‘‘ Salaries,” * Estab-
lishment ** or on any other account; and

[Crap. 10.
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(3) that it will be open to the Government of India and the Local
"Governments to require, in any time of financial pressure,
that the exercise by Heads of Departments of their powers
of re-appropriation shall be suspended.

(G. 1, F. D., 3169-A., dated 3lst May 1911. Dy. G. I. 120.)

(a) Under the order quoted in paragraph 232 the undermentioned
Heads of Departments have been empowered by the Bengal Government
to make re-appropriations subject to the above conditions, between the
different sub-heads of ‘‘ Allowances,”” *‘ Supplies and Services '’ and

“ Contingencies ”” (other than contract contingencies) within the same
major head under their administrative control:—

(1) Board of Revenue.
(2) Commissioners of Divisions.
(3) Commissioner of Excise and Salt,
(4) Collector of Customs, Calcutta.
(5) Imspector General of Police.
(6) Inspector General of Civil Hospitals.
(7) Imspector General of Prisons.
(8) Ingpector General of Registration.
(9) Director of Public Instruction.
(10) Director of Land Records.
(11) Director of Agriculture.
(12) Director of Surveys. (a)
(13) Conservator of Forests. '
(14) Superintendent and Remembrancer of Legal Affairs.
(15) Distriet and Sessions Judges.
(16) Commissioner of Police, Calcutta.
(17) Sanitary Commissioner.
(18) Superintendent, Royal Botanic Garden.
(19) Chief Engineers.
(20} Superintending Engineers.
(B. G., Res. No. 2606-F., dated 12th July 1911. Dy. G. B. 2840.)
(b) The following rules have been sanctioned by the Bengal Govern-
ment with the object of vesting disbursing officers with certain powers

of making re-appropriation of grants for non-contract contingencies
without reference to Government : —

(1) A disbursing officer may transfer savings in his Budgeti
from one detailed head of regular contingencies to an-
other within the same major head.

(a) Nore.—The Director of Surveys is authorised to sanction alterations in the internal
details of the budget allotments of all surveys under his control, provided the grand total
of the budget allotment for each operation as originally sanctioned it not exceeded.
(B. G. No. 967-T. R., dated 26th June 1911. Dy, G. B. 2315.)
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(2) In the case of Jail, Customs, Ecclesiastical and Scientific and
Minor Departments, a disbursing officer may*“transfer sav-
ings in his Budget from one detailed head to another under
“ Contingencies ’ but not under *‘ Supplies and Services.”

(3) Savings in the grants for salaries, establishment and travel-
ling and other allowances cannot be re-appropriated to
meet excesses under ‘‘ Contingencies’ without the sanc-
tion of the Local Government.

(B. G. Cir. No. 11-F., dated 28th April 1888. Dy. G. B. 530 in case 36 of 1904-05.)

(¢) (1) All transfers sanctioned by either controlling or disbursing
officers should be communicated to the Accountant General.

(2) Transfers of grants from one major head to another require the
sanction of Local Government or of the Government of India where
necessary in terms of Article 295, Civil Account Code.

Lapse of Grant.

282A. No money should be drawn from the Treasury with a view to
prevent lapses of grant before it is actually required for payment.
{G. 1., F. D., No. 5511-A., dated 30th August 1904. Dy. G. L. 256.)
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Chapter 11. — Government Securities in Trust.

Interest on Government Securities . 233 | Trust Funds . . . R St )

Interest on Securities.
[C. A. C.—166.]
233. A list of the half-yearly interest due on the investments be-
longing to a Trust Fund is sent by the Accountant General, and Treasury
Officers are authorised to pay to the Administrators of Trust Funds and

Deposits the net amount therein shown on their application at the Trea-
sury.

234. Payments should be made on receipts, forms for which will be
sent by the Accountant General along with the list. These receipts
should be forwarded in support of the debits in the Treasury list of pay-
ments, noting thereon the number and item of the list.

285. On receipt of the list in the Treasury the blank voucher forms
attached thereto should be carefully filled in from the entries in the list
by the Treasury clerk and examined and attested by the Treasury Officer
in order that payments may be made on their presentation by the Ad-
ministrators concerned without any further reference to the list which
should be returned to the Accountant General within 15 days of its

receipt. The interest vouchers will remain current for three months as
heretofore.

The dates of payments of the Trust interest vouchers will be noted
:n this in the office of the Accountant General (vide Circular No. 282
T. M.—Book, dated 10th August 1905).
Nore.—The period of currency of the interest vouchers may, at the discretion of the
‘Treasury Officers who issue them, be extended up to 6 months. .
- [C. A. C.—164.]
236. Under orders of the Government of India in the Department of
Finance and Commerce, No. 1, dated 2nd January 1884, all securities
belonging to Trust Funds are endorsed to the local officer, who is the
original trustee of the fund, and to the Accountant General, Bengal.
The local officer after satisfying himself that the chain of endorsements
on the securities is complete endorses them in favour of the Accountant
General and then forwards them to him together with a covering list in
duplicate. Municipal Debentures and Port Trust Bonds should be en-
dorsed in favour of the Accountant General. 2
[C. A. C.—167TA.]

236A. (1) When deposited for a period not exceeding twelve months,
the notes shall remain in the name of the depositor and shall not be en-
dorsed by him to any officer of Government.

(2) The Government officers receiving the deposit will see that the
notes stand in the name of the depositor and that the contract or other
document executed by the depositor conveys authority to (Government to
appropriate or cancel the notes if the contract is not fulfilled.
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(3) After satisfying himself on these points the Government officer
receiving the deposit will lodge the notes for safe custody in the nearest
Civil Treasury, except in Calcutta where they will be deposited with the
Accountant General, Bengal.

(4) The depositor may draw interest on the notes by tendering receipt
in the usnal form countersigned by the officer with whom he deposited
the notes.

5) When notes are deposited for more than twelve months and it is
not desired to draw interest thereon during the period of deposit, they
shall remain in the name of the depositor, and the Government officer
receiving them will simply forward them to the Accountant General,

Bengal.

(6) When the notes were deposited for more than twelve months and
it is desired to draw interest thereon during the period of deposit, the
rules embodied in paragraph 236 apply.

(G. B., F. D., No. 3892, dated 7th September 1908. Dy. G. B. 3067.)

237. Under section 16 of Act II of 1886, income tax certificates re-
lating to Government Promissory Notes remain in force for one year
only. The Comptroller General has, however, ruled that certificates in
Form D (of the Income Tax Manual) relating to Government Promis-
sory Notes belonging to educational, religious or public charitable trust
funds when once furnished need not be renewed every year. In the
event, however, of fresh additions to the investments belonging to such
funds, fresh certificates covering the additional amounts are necessary.
In all other cases in which exemption from or abatement of income tax
is claimable by virtue of certificates in Form B or C (of the Income Tax
Manual) the certificates must be renewed every year.

238. Whenever exemption from or abatement of income tax for any
of such funds or deposits is desired, the requisite certificate for the year
should be obtained from the Collector of Income Tax for the district and
sent to the Accountant General, Bengal, as early as possible.

239. The securities held by the Accountant General are converted
by him into Stock Certificates under Article 166, Chapter 11 of the Civil
Account Code. In such cases it is, therefore, sufficignt if, in the absence
of original numbers, a remark that the Government Promissory Notes
are ‘“ held by the Accountant General under Chapter 11 of the Civil Ac-
count Code in the 3% (or 3) per cent. stock of *’—be entergd in the column
provided in the certificate form for deseription of security. :

240, To enable the Accountant General to grant the exemptions and
abatements in the interest payment orders, it 1s particularly requested
that eertificates should be sent in before the 10th of April each year, as
the issue of separate orders for refund of income tax is laborious, trouble-

some, and expensive.
Trust Funds.

241. When the account of a Trust Fund is kept in the Treasury, it
will he opened as a personal ledger account in the deposit registers of
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the Treasury and called by the name of the Trust Fund. All receipts
paid into tHe Treasury will be credited to, and the charges, which will
be drawn on a special form of cheque (A. G. B. No. 328), will be taker
against the account of the fund without specification of their nature.

242. A pass-book may be issued if the officer who administers the
Trust Fund has not personal access to the Treasury accounts. The pass-
book should be initialled by the Treasury Officer and periodically agreed
with the Treasury record.

Nore.—Regarding the procedure for payment of interest on Government Promissiry
Notes belonging to Trust Funds, see paragraphs 235—240.

242A. All Trust money received by an officer in his official capacity
shall, unless a Trust Fund has been created, be lodged in the Treasury
and credited as a deposit (Revenue, Criminal or Civil as the case may
be). No expenditure shall be incurred from General Funds except with
the sanction of the authority competent to sanction such expenditure, if
made from general revenues (vide Government Order, dated 9th Septem-
;)36 1905, Dy. G. B. 3316 and BIL.-T. M.—162, dated 24th August

5).
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r

- Chapter 12.—Charitable Endowment.

Vesting of Property in Treasurers under Act VI of 1890.

243. When the Local Government has passed an order vesting any
property in the Treasurer of Charitable Endowments, the title-deeds, or, |
if the property consists of securities, such securities (in halves) should
be forwarded to him under registered cover. The vesting order itself
operates to transfer the securities to the treasurer, and there is no neces-
sity for the endorsement to him by the previous holders.

Nore.—Article 173—1, Civil Account Code, is not applicable to Trusts under the

Charitable Endowment Act, VI of 1890 (vide C. G.’s letter No. 970-D., dated 10th February
1911, Dy. C. G. 445).

B

e

s
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Chapter 13.—Interest on Government Paper.

Interest Payments on Government Promissory Noteg.

[C. A. C.—197.]

244. (a) No payment of interest to one or more of the joint-holders
of a Government Promissory Note, giving a discharge on behalf of the
other or others of them, should be made save on production of a written
authority to give a receipt for the other joint-holders. Copies of an
approved form of such authority can be obtained on indent, and should
be supplied free of cost to joint-holders of Government Promissory Notes.

(b) The use of the above form is not compulsory, and holders of
notes may use their own forms, if they prefer to do so, but the forms now
supplied will doubtless be%enerally used.

(¢) As indicated on the form, the document is exempt from stamp

duty.

[C. A. C.—181.]

244A. The annual list of Government Promissory Notes should be
forwarded to the Public Debt Office, Calcutta, as soon after the 31st
December in each year as possible. The register maintained for the
purpose should be correetly kept up so as to ensure the submission of
correct lists (vide Circular No. 131-T. M-—T. A. D., dated 19th August
1898, and Circular No. 32-T. M.—T. A. D., dated 26th March 1908).

[C. A. 0.—182.]

244B. Care should be taken that no interest is paid on a Govern-
ment Promissory Note which has not been enfaced for payment at the
treasury, as this irregular payment not only causes serious 1nconveni-
ence to the Public Debt Office, but might result in payment on a stopped
note (vide Circular No. 145-T. M.—T. A. D., dated 19th August 1898).

[C. A. 0.—187.]

244C. The term Magistrate in Article 187, Civil Account Code,
includes Magistrates of all classes. Tn the case of Honorary Magistrates
the Public Debt Office requires the Bench Seal to be impressed along-
side their signatures. (P. D. 0.’s No. 6183, dated 1st October 1904, Dy.
M. S. 1385.)

244D. In the case of an endorsement by an illiterate person the
same procedure should be observed as in the case of a native female,
i.e., the endorsement should be attested and verified as laid down in
Article 187 of Civil Account Code. (P. D. 0.’s No. 3973, dated 26th
April 1910, Dy. M. 8. 280.)

244F. Great inconvenience is cawsed to the Public Debt Office .in
consequence of the inaccurate preparation of interc-t vonchers. Special
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13.

care should be taken in the preparation of these bills. The irregularities
which generally occur are noted below : — 4

(1) Number wrong, incomplete or illegible.

() E or M prefix not cited.

(3) Year and date of payment wrong or not mentioned.
(4) Alterations not attested.

(6) Number not current.

(6) Interest due date wrong or not mentioned.

(7) Year of loan wrong or not mentioned.

(8) No authority.

(9) Payment of note under stoppage.

10) Over, short, partial or premature payments.

11% Notes of different loans entered irf the same voucher.
12) Vouchers received back without correction.

(Vide Cireulars No. 25-T. M.—T. A. D., dated 30th March 1908,

No. 76-T. M.—T. A. D., dated 28th May 1910.)
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Chapter 14.—Stock Certificates.

Application for Stock Certificates . 245 | Payment of Interest . . . 246

Application for Stock Certificates.

245. The Treasury Officer should receive applications for stock certi-
ficates in lieu of promissory notes and see that due registry of all docu-
ments in support of title to them be certified on their reverse. He will
then forward the applications and the notes (in halves) to the Secretary
and Treasurer, Bank of Bengal, Public Debt Office, in a registered cover
insured as of the value of R100.

Payment of Interest.

2486. The interest due on the stock certificates will be sent by the
Public Debt Office to the Treasury without further application, on the
due date, or to the holder direct on his written application. The il}ter-
est warrants received in the Treasury should be entered in a Register
of Interest orders and then delivered to the holder or to his agent.
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Chapter 15.—Deposits.

Repayment of Revenue Deposits . 247  Deposit Vouchers . . . . 249
Quarterly Certificate . . . 247C Lapse of Cash Orders . . ~ . 2494
Refund of Lapsed Revenue Deposits 248 Deposits of Cantonment Magistrate 249B
Cancellation of Lapsed Deposit Re-

fund Orders ., : 5 ; . 248A

Repayment of Revenue Deposits.
[C. A. C.—250.]

247. A Revenue Deposit Payment Order should not be cashed if
presented at the Treasury after the lapse of three months from the date
of the Collector’s (or De uty Commissioner’s) order for payment. Lapsed
orders may be presented to the Collector (or Deputy Commissioner), who,
after making any necessary enquiries, will re-date the order and attest
the alteration of the date by his signature.

247A. (gl) Deposits of any month when repaid during that month-
should be drawn on separate vouchers, and entered in a covering list,
A. G. B. Form No. 177, the total of which should agree with the totall
sum entered at the foot of the Repayment Register. The vouchers and
the covering list should be forwarded to the Accountant General with
the Repayment Register. ‘

(2) Repayments of deposits of different months should not be made
in one hill.

(3) When a portion of any deposit is repaid in the same month the
amount of the payment vouchers should be separately entered in the
body of the *“ Repayment Register”” and the entire deposit should be
shown in the ‘“ Receipt Register.”” Tt is only when a Seposit is fully
repaid in the month that the amount should be included in the lump:
sum added at the foot of both the Receipt and Repayment Registers, the
voucher being entered in the covering list referred to above (vide Circu-
lar No. 174-T. M.—T. A. D., dated 22nd December 1899).

Note.—Instruction (2) does not refer to repayment of sale-proceeds under Act XI of

1858 (B. C.). In the case of such deposits th inta of several months may be repaid on
the same voucher {vide Cir. No. 176-")1‘0? M.-—'Z.i‘.r e;i?“]))t: dated 7th February lyQ(X)).

2478B. Instead of a separate cheque in payment of each separate
money order for remitting landlord’s fees, a single cheque should be
prepared for payment to the Post Office of the aggregate value of all
money orders issued on a particular date, but care should be taken that
depos'its received and wholly repaid within one and the same month,
and deposits received in previous months, are not included in the same

voucher. The latter must be paid by means of se{)arnte cheques (vide
Cirenlar No. 82-T.M.—T. A. D., dated 16th July 1910).
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3 Quarterly Certificate.
S [C. A. C.—2b2.]
247C. The duty of recording the certificate cannot be delegated by a
District Officer to any subordinate officer. If the District Officer is
unable owing to his absence from head-quarters or other causes to record
the certificate the Extract Register of Deposit receipt should be sent
without it with a note that the certificate will follow. The certificate
should then be forwarded at the earliest opportunity (vide Circular No.
149-T. M.—Deposit, dated 12th September 1898).

Refund of Lapsed Revenue Deposits.

248. If an application for the refund of a lapsed deposit appears to
require special orger it should be submitted to the Board through the
Commissioner, otherwise and ordinarily it should be addressed to the
Accountant General (vide G. B. No. 1915-T. R., dated 31st August
1906. Dy. 2535).

Cancellation of Lapsed Deposit Refund Orders.

248A. Lapsed Deposit Refund orders, if not paid within twelve
months from the date of sanction, should be returned to the Accountant
General for cancellation. A fresh order may be obtained if the amount
is subsequently reclaimed.

Deposit Vouchers.
[C. A. C.—258.]

249. Article 268 (I), Givil Account Code, requires a covering list to
be sent with the payment vouchers of Civil Courts’ deposits; and the
same is required for the deposit of Criminal Courts. Tt should be
written up day by day like the other schedules.

(a) The other directions contained in the Civil Account Code relnti!}g
to Treasury procedure for record of Civil and Criminal Courts’ deposits
need not be followed. The practice prescribed in the General Rules and
Circular Orders of the High Court should be continued.

(b) Vouchers paid in Civil Courts should be stamped in the Treasury
as ¢ Paid in Court >’ (vide Case No. 28 of 1901-02).

Lapse of Cash Orders.

249A. Cash orders are current for three months from da_t.e 9f issue
after which they lapse. They may be renewed, if claimed within three
complete account years from date of issue.

Deposits of Cantonment Magistrate.

249B. Deposits of the Courts of Cantonment Magistrates should be
treated as Civil Courts deposits and adjusted in the .Cl\'ll Buloks‘ as
ordinary ‘Civil Courts deposits, payments iutq and \nthdru\}'a; f}f)llll]
Treasuries following the ordinary rules regulating such deposits. 3
amount of lapsed deposits and refunds thereof should, however, be passe
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on to the credit or debit of the Military Department throygh the Ex-
change accounts (vide C. G.’s letter No. 3699, dated 28th March 1908,
Dy. C. G. 311).

249C. The duty of initialling each transaction of receipt and pay-
ment of a deposit which is imposed upon Judges by note to Article 260,
Civil Account Code, is delegated to the Registrar of Court of Small
Causes. The Local Government may, however, withdraw or restrict
this delegation by a general or special order.

Nore.—The delegation of the power is withdrawn from the Registrar of the Sealdah
Small Causze Court by the Local Government.—(G. I., H. D., No. 78, dated 14th January
1809 : received with B. G., J. D., No. 1517-J. D., dated 5th July 1909. Dy. G. B. 1657.)
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Chapter 16.—Local Funds.

Local Fund Accounis . . . 250 Treasury Procedure relating to
Enumeration of Local Funds . o District Fund and Road %und
iapse of Cheques . . . . 255 Accounts . . . .. . 2m
Treasury Accounts . . . . 258 Collection and Distribution of Joint
Return to Accountant General . 261 Public Works and Road Cesses . 261
DPlus and Minus Memoranda . . 263 Primary Scholarship Transfer Fees 3014
Certificates to Administrators . . 268 Local Boards . . . . . 302
Corrections . 4 5 3 . 269 Pass-Book of Local Boards . . 905
Verification of Balances . . L vl District Road Fund Balance . . 308
Submission of Annual Accounts . 272 Verification of Road Fun : SREOLT:
Account rendered by Accountant Litigation Fund R LA AN A b6
General e NI T 2T Municipal Funde . . . . 220
District Funds and Road Funds . 275 Fees not to be recovered from Local
Funds to cover cost of Audit and
Buanking Establishments . . 331

Local Fund Accounts.

250. The following instructions relate to Local Fund transactions at
Treasuries generally, the accounts to be kept at the Treasuries, and the
returns to be made to the Accountant General, and to be received from
him.

Enumeration of Local Funds.

251. The list given in Appendix F shows the only receipts and ex-
penditure now accounted for under the head Local Funds.

252. No new Local Fund may be opened without the sanction of the
Accountant General, nor is it permissible, without similar sanction, to
open a new personal deposit account, except for a ward’s or attached
estate. When a Collector has any new transactions which he thinks
should be dealt with as a Local Fund or as a Personal Deposit Account,
he should apply to the Accountant General for instructions,

2583. In the Funds marked B, the nature of the receipts must be
specified in the returns to the Accountant General, and the charges must
he drawn on bills setting forth their nature. The charges are regulated
and limited by ordinary Budget rules. In the Funds marked C, the
nature of the receipts need not be specified, and the charges may be
drawn by cheque or receipt without specification of kind. i

254. When a payment has to be made from any Local Fund to Gov-
ernment or to any other Local Fund, or from Government to any Local
Fund and when both the funds are lodged in the Treasury, it is not neces-
sary that the money should be actually drawn in cash from the Treasury
and again repaid into it.* A cheque or voucher, as the case may be,
should be used, in which it should be clearly specified that the amount is
to be paid by transfer credit. All payments to Local Funds should be

* See exception in the case of 3Iurlici]);a1_Taxca ix;paragrnph 112_(30), Chapter 6.
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supported l‘){ a receipt, stamped when necessary, from the administrator
of the Fund.

Lapse of Cheques.
255. A cheque will be current for three months only; after the ex-

piration of that period payment will be refused at the Treasury and the-

payee will be referred to the drawer, who, if payment is to be made, will
re-date the cheque and attest the alteration o? the date by his initials.

256. In the case of lost or destroyed cheques, a non-payment certifi-
eate should be required from the Treasury before the issue of a duplicate
cheque and all duplicate cheques should have the word ‘° duplicate
written or printed across them in red or other distinguishing ink.

257. When the Treasury Officer has issued a non-payment certificate,

he must take care not to pay the original cheque, and to this end he:

should make a note of the stoppage of the cheque at the time qf the
certificate. An original cheque presented after the issue of the certificate
should be returned to the presenter, the words ‘¢ Payment stopped ”’ being
written across it.

Nore.—This rule is applicable to all Local and Trust Funds and Personal Deposit
Acconnt cheques.

Treasury Accounts.

258. A register (Forms A. G. B. Nos. 105 and 146) will be kept at
each Treasury, both for receipts and expenditure, for Local Funds. In
this register a separate column will be set aside for each Fund, and the
total transaction of each Fund or each class of Funds will be carried in
the usual way to the cash-book, cash account, and lists of payments. For

Municipal, District Fund, and District Road Funds the registers will be .

in the form of Personal Ledger Accounts (A. G. B. No. 109).
259. Attention is drawn to the necessity in the case of Local Funds,

‘of distinetly specifying the particular Fund to which the receipts belong,

and of heading all bills as chargeable to the particular Fund. The ad-
ministrator of a Fund should take care that its account passes co‘rrectl}i,
not only into his own books but also into those of the Accountant General.

260. When Service Fund, Income Tax or other deductions are made
from a salary paid from a Local Fund, the charge should be. taken
against the Local Fund gross, and the deduction separately credited to
Government.

Return to the Accountant General.

261. At the end of the month the total receipts of each register (para-
graph 258) must be separately shown in the ca.sh account, separate
schedules working up to the fotals and distributing them among the
Funds to which they appertain being appended to the cash account.

gy —




262. Upon the expenditure side the totals of the registers (paragraph
258) will be separately shown in each list of payments and the vouchers
(separately pinned together) for each Fund must be sent to the Account-
ant General with separate lists of payments working up to the totals.

Plus and Minus Memoranda.
[C. A. C.—R74.]

283. For each Fund marked (a) in Appendix F the Treasury Officer
must make up and send a plus and minus memorandum. There have
been so many misunderstandings regarding these memoranda that special
attention is requested to the following instructions.

264. The Treasury Officer records in his accounts merely the amounts
credited and debited to the various Funds, and the balances do not any-
where appear. The Accountant General’s accounts are balanced
accounts, and the balances are shown iri them. The Treasury Officer
therefore keeps a memorandum, intended to inform him of what the
balance shown in the Accountant General's account is, which therefore
is no authority in itself, but is correct or incorrect according as it agrees
or does not agree with the balanced account of the Accountant General.

265. In making up his plus and minus memorandum the Treasury
Officer has to look only to the amount which he has actually credited and
actually debited in the Treasury accounts against the Fund concerned.
He has nothing whatever to do with the question whether the amounts so
credited and debited are correct or not. Nor has he any concern with
the accounts kept or the balances claimed by the officer who administers
the Fund, and he must absolutely refuse to alter his memorandum on the
requisition of any such officers. Tf the officer finds that there is an error
in the accounts, he should follow the proper procedure for correcting it,
as indicated in paragraph 269 below, and thus (but only thus) procure
a correction of his balance.

2686. The Treasury Officer, therefore, in his plus and minus memo-
randum must (1) take the closing balance of the last month; (2) add to it
exactly the amount shown in his Local Fund Schedule as receipts, with-
out in any way altering it: (3) deduct similarly what is shown as ex-
penditure.

287. All this can and should be done without reference to the Ad-
ministrator of the Fund, and the memorandum should be drawn up as

§:on as the Cash Account is complete, and should be submitted along with
it.

Certificates to Administrators.

268. A Treasury Officer may communicate to the Administrator of
a Fund the amounts which he has credited or debited to it, but is prohibit-
ed from officially communicating or certifying any balance which has not
been previously certified to him by the Accountant General. The District
Road Fund is the only exception.

Caap. 16. | LOCAL FUNDS. 107
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Corrections. ¥

269. The credits and debits shown in the Treasury accounts are final
so far as the particular month is concerned ; any mere clerical error, if
reported in time, can be corrected (see paras. 367-70, Chap. 18); but
errors of any other nature must either be specially reported with full
particulars for orders, pending the receipt of which the incorrect figures
must be allowed to stand, or must be corrected by an actual transaction
of adjustment passing through the Treasury accounts of the current
month. For example, if it is brought to the Treasury Officer’s notice
that he has credited to Fund B a receipt which ought to have gone to
Fund A, he can, upon a voucher stating the nature of the transaction,
charge the amount to Fund B and credit it by transfer to Fund A; but
this, of course, must be done through the accounts, 1.e., in the Treasury
register of receipts and payments of the funds and not merely by an
entry in the plus and minus memorandum.

270. It is the duty of the Administrator of the Fund to see that his
own Fund, and not any other, gets proper debit and credit in the
Treasury accounts: and he must remember that when a receipt of his
Fund is paid into the Treasury, if it is credited to another Fund than
his own, it is the same as if it were not received by him, and he ought to
take immediate steps to have it transferred to his own Fund. So, if he
is debited with a charge which should have gone elsewhere, he must
accept the fact of the charge until he has had it transferred out of his
account.

Verification of Balances.

271. As soon as possible after the close of each year the Treasury
Officer will call from the Administrator of each Local Fund in the district
for a certificated balance at credit of the Fund on 31st March as shown
in the books of the latter, and will forward it to the Accountant General
after agreeing the balance with that shown in the memorandum should
there be any difference, it should be explained fully in each case with
particulars of any adjustment if subsequently made.

Submission of Annual Accounts.

272. As soon as possible after the close of each year, the Chairman
of each District Board and municipality will submit to the Accountant
General a copy of the annual account on the same day it is submitted to
the Commissioner and the Magistrate respectively. The Administrator
of each Medical Trust Fund should also submit his annual account to
the Accountant General in the form and supported by the certificates as
preseribed in the Account Rules for Trust Funds issued under Bengal
Government Circular No. 2, dated 23rd February 1886.

Account rendered by Accountant General.

9278. The Accountant General will communicate at the close qf the
third and fourth quarters each year, the balances of all Municipal
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Funds, and at the close of each year the balances of some other Funds
marked (a)in Appendix ¥. These will be sent to the Treasury Officer,
who, after noting the balances and comparing them with those shown in
his m(iemorandum, will send it to the Administrators of the Funds con-
cerned.

274. Regarding these it must be noted that, whether they are
accepted by the Administrator of the Fund as correct or not, the fact
that they are the actual accounts cannot be questioned. Moreover, how-
ever incorrect they may be, the Accountant General cannot alter them,
though he may in ths accounts of a subsequent month make an adjust-
ment so as to effect a correction of the balance. If it is pointed out that
they differ from the figures sent in by the Treasury Officer, the Account-
ant General will make the necessary adjustment; but if the alleged error
is in the account of the Treasury Officer, then it must be corrected in
the manner laid down above. In short, accounts once recorded must be
accepted as facts, whether they are right or wrong, and corrections may
be made by adjustment only and not by alteration.

District Funds and Road Funds.

275. Under the provisions of the Bengal Local Self-Government Act
which has been extended to all districts in Bengal except Darjeeling, the
District Road Committees have been replaced by District Boards, whilst
District Road Fund still exists in Darjeeling.

278. Public Works Cess under Act IX of 1880, and Road Cess under
Act IIT of 1885, are realised together and through the agency of the
Collectorate; and the Collector is empowered unser section 91 of the
Cess Act to appoint, with the sanction of the Board of Revenue, such
establishment as may be required for making valuations and re-valua-
tions, for making collections, for recovering arrears and for keeping the
accounts connected therewith.

Treasury Procedure relating to District Fund and Road
Fund Accounts.

2717. The District Fund or Road Fund Account at a District Treasury
is merely a deposit account, and the action of the Treasury Officer in
reference to it is confined to seeing that the account is operated on in
accordance with these rules, and that the balance is not overdrawn. A
deficit, however, may be allowed, to the extent to which the road cess
can be ascertained to have been actually credited in the Treasury subse-
quent to the close of the previous month’s account minus cost of eollection
up to date.

Receipts.

278. All money paid into tlx.o Treasury otherwise than by Money
Order to the credit of the District Fund, whether by servants of th_e
District Board or others, shall be accompanied by a chalan. This
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chalan shall be in friplicate, having the words ‘ Original,”” “ Dupli-
cate,”” and *‘ Triplicate '’ printed or written in red on the first, second,
and third parts, respectively. The first part shall be retained by the
Treasury office, the second part shall be returned on the same day to the
office of the District Board, and the third part shall be delivered to the
person paying in the money.

As an exception to the above note the payments into the Treasury of
the rents of pounds and ferries, which are administered by Local Boards,
shall be accompanied by chalans in quadruplicate and the fourth part
shall be sent by the Treasury to the office of the Local Board.

Payments.

279. Payments may be made at a District Treasury from a District
Fund or Road Fund only on cheques supplied by the Treasury Officer,
who will observe the usual precautions in registering the number of
cheque forms issued on each occasion for the use of the District Fund or
Road Fund. Only one cheque book should be issued at a time.

280. When cheques are drawn for sums not exceeding R500 they
must be signed either by the Vice-Chairman, or by the Chairman, or if
both be absent, by a member of the Finance Committee. In the case of
the Road Fund there is no Finance Committee, and in such cases an
ex-officio member of the Road Committee, who is placed in charge of the
Chairman’s duties by his written order, can sign for him. Cheques for
sums exceeding R500 must be signed both by the Chairman and Vice-
Chairman; if either of them be absent, by the Chairman or Vice-Chair-
man present and another member of the Finance Committee.

281. In the case of the Road Fund such cheques must be signed by
the memuber in charge of the Chairman’s duties and an ez-officio member
of the Committee.

282. Cheques must be drawn in English, and the amount must be
entered in words as well as in figures. The word ‘‘enly’” must be
inserted always after the amount written in words in the body of the
cheque.

283. Cheques are current for three months only. After the expira-
tion of that period payment will be refused at the Treasury unless the
cheque is re-dated under the initials of the Chairman or the official whose
duty ‘it would be to sign the cheque. (Regarding the rule for stamp
duty on cheques see paragraph 10.) !

284. Treasury Officers should refuse payment of cheques not drawn
in accordance with the above rules.

Pass-Bool.

285. A pass-book which should be supplied by the Treasury Officer
and the entries in which are to he made by the Treasury officials only,
should remain in possession of the Chairman of the Fund. On receipt
«of this pass-book in the Treasury, the receipts and payments up to date
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289 and 300 shall be entered therein,
onth the account shall be balanced and
the amount being entered in words as
andum of the balance after each day’s
he account kept by the Treasury Officer,

1 the Chairman’s pass-book. In closing
the Chairman’s pass-hook the Treasury Officer should sum up the two

sides of the account, strike the balance, and see that it agrees with the

account kept by himself in the Treasury and should then sign the

286. The pass-book should be supplied by the Treasury Officer. No

under any circumstances, be made in it by any
rd or Road Committee’s office.

287. As the Chairman and Committee have no payments and receipts
of money except through the Treasury, and as the pass-book contains the
records of all payments and rece; ts on account of the District Fund or
Road Fund in the Treasury, the Chairman’s accounts kept under section
54 of Act ITI of 1835 or section 173 of Act IX of 1880 ought to agree
with it. But it is the duty of the Chairman to see to this agreement ;
and any alterations or corrections which he thinks should be made in the
Pass-book can only be made at his instance by the Treasury Officer, and,
of course, not unless they are in accordance with facts and with the

Treasury Officer’s account. No signature or acknowledgment of correct-
ness will be taken fro

m the Chairman, but he will be understood to
accept the pass-book as correct, unless he makes any specific objection,
and takes measures to have it corrected.

288. In order to ensure the punctual writing up of pass-hooks,
District Boards are required under Rule 25 of the Account Rules for
District Boards as amended by Notification No. 1246 T. M. dated 20th
June 1905, to send them to the Treasury on the 10th and also on the last
working day of each month and on any other day on which the District
Board may require the postings to be done. The Treasury Officer should
call for the pass-book if it s not sent on the 10th and on last working day
of the month and return it to the office of the District Board as soon as

the entries prescribed in paragraph 285 have been made in it, i.e., on the
day of receipt or the next opening day at latest.

Government Grants.

289. When a grant is made to a District Fund or Road Fund from
Provincial revenues either as a general grant-in-aid or for expenditure
on a specific object, the Chairman should apply to the Treasury Officer to
credit the amount of the grant to the District Fund or Road Fund, for-

advice issued by the Accountant Genera] duly filled in.
Officer should compare the bill with the Jefy

from the Accountant General, and Place the amount of the grant to
eredit of the District Fund or Road Fund by book transfer, the order
being made upon the receipt of the Chairman. No
The transfer order will he

The Treasury
er of instructions received
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the voucher to be submitted with the list of payments. The half-yearly
grants for establishment for the collection of Public Works Cess to
District Road Funds fall due on July 1st and January lst of each year
and cover the half-years April to September and October to March
respectively. :

990. Whenever Government authorises advances of money to a
Dictrict Fund, the Committee will be allowed to overdraw 1fs nccoupt
at the Treasury to the extent of the authorised advance, and special
instructions on the subject will be issued by the Accountant Gene;al on
each occasion. No entry will be made in the pass-book on receipt of
these instructions, which will merely be noted for g
Treasury Officer, and will indicate the limit beyond which drafts should

not be permitted.

Collection and Distribution of Joint Public Works and
Road Cesses.

291. The manner of accounting for the amalgamated receipts and the
collection charges and their distribution between the local bodies and
Government in the districts to which the Local Self-Government Act has.
been extended, is indicated below.

Register of Collections and Ezpenditure.

292. The amalgamated Public Works Cess and Road Cess receipts and
expenditure will be entered in separate registers, one for the cqmbmed
receipts and the other for the combined charges. In the register of
receipts, which will be opened with detailed heads of account, will be

entered all the receipts, wiz., those collected in the district and those:

remitted by remittance transfer receipts from other districts.

293. Cess collected for other districts should be entered in a separate
register with a separate column for each district, and should, on the last
day of the month, be drawn and remitted to the Collector of the district
to which the cess properly belongs by remittance transfer receipts. The
receiving Collector will credit the amount in his accounts as ‘¢ Cess
collections in other districts”’ (for which another separate column may
be used), and is responsible for distributing the whole between Public
Works and Road Cess according to prescribed rules.

294. With the view of avoiding any considerabl
end of March, a remittance may be made on the 23rd o
amount collected up to that date, so that it may come
accounts of the district to which it belongs.

e outstandings at the
§ March of the
into the March

295. The amount of cess collected for other districts should be

entered as an item of receipt in the cash account and schedules sent to the
Accountant General, and an entry should be made in the list of payments
of the amounts paid out to the Collector for remittance to other districts.
The Accountant General in making up the accounts omits the items on
hoth sides.

296. Besides cess collections proper receipts occur on account of

recoveries of cost of collection of arrear cesses. For these a separate-

3

uidance by the:
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detailed hed#d will be opened in the register of cess collections, and on
the last day of every month the total of these recoveries should be
adjusted in the manner indicated in the paragraph 300 below.

297. In the register of expenditure will be entered all the charges
incurred by the Collector under paragraph 276. The payments shown in
this register need not be classified.

298. On the last working day of the month, the register of receipts
will be totalled and the amount of the Public Works Cess collections for
that month included in the combined total will be at once credited to
the proper head of the account in the Treasury books and the balance
will represent the gross road cess receipts. The mode of distribution of
the Road and Public Works Cesses is governed by Rule 135, page 105 of
the Cess Manual.

* (@) This distribution is subject to correction of any error that may
be reported by the Cess Deputy Collector at the time of making up his
quarterly accounts, and the Treasury Officer will make the correction by
effecting the necessary addition and subtraction in the distribution he
makes at the end of the month in which he receives the notice.

299. The register of expenditure will then be totalled, and from its
total a deduction must be made ‘‘ on account of one-third of the charges
incurred during the month for the collection of the joint cesses and for
valuation and re-valuation to be borne by Government on account of
Public Works Cess;”’ and the balance will represent the proportionate
cost of Road Cess collection to be borne by the District Board.

800. From the gross cess receipts (vide paragraph 298) should be
deducted the proportionate costs of road cess collection (paragraph 299)
and Cess Tanzi Kstablishments and the difference, if there be a surplus
of receipts over expenditure, should he at once transferred to the credit
of the District Fund constituted under the Bengal Local Self-Govern-
ment Act, and entered in the pass-book of the fund in details under the
following heads:—

(a) Road Cess on Lands.
(b) Cess on Mines and Railways.
(c) Interest on arrear collections of Road Cess.

(d) Miscellaneous.

(¢) Two-thirds of Recoveries on account of cost of collection of
arrear cesses. (lide B. G. No. 460-T.-F., dated 10th
November 1899.)

(@) The amount of Road Cess receipts thus withheld from the District
Fund and one-third of the recoveries effected during the month, on
account of cost of collection of arrear cesses, should be credited to Gov-
ernment in detailed heads in the cash account below ¢ VI.—Provincial
Rates,” wviz.:—(1) Proportionate cost of Road Cess Collection;™” (2}
“ Proportionate cost of Cess Tauzi Establishment;” and (3)  One-third
of the recoveries of cost of collection of arrear cesses.” ‘

(b) The distribution of the combined total of the register of receipts
figures must be telegraphed to the Accountant General on the Tth.

1
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in the margin of the Cash Account against the credit of Pablic Works
Cess in the manner indicated below : —

-
Cess on

mines and Intereat ToraL.
railway s, ebe.

R a.p. R ap. Ra.p, R a.p
Combined Total . : . . 9000 00 300000 10000 1210000
Deduct on account of Public Wurks Cess . < . #3500 00 150000 5000 605000

Cess on *
lands,

Balance « 450000 150000 5000 605000

Deduct —(1) Proportion of refunds during the month on
account of Road Cess . . . s B S0 00

(2) Cost of eatablishment and contingencies for col-
lection, valvation and re-valuation of joint-

cessea during the month . : 600 0 0%
{8) Proportion of cost of Cess Tanzi Establishment . 100 0 0t
{4) Contribution for pension of Cess Collection Ei-
tablishment : 5 R 2 3 5 2000
i5) Fixed proportion of cost and peusion contribution
of permanent certificate establishment - 2 5000
{6) Fixed proportion of cost of temporary establish-
ment . K % . B > % Py . 100 0
—— 830 0 0
Lesa—
% of cost of collection, valuation and re-valuation
of joint coas payuble by Government, : s 200 0 0% 630 0 0
Balance due to the District Fund X v . o g 5% v 5420 0 0
Add—(1) Miscellanous recoipts . . : e N . 15000
(2) # of recoverics of cost of collection of arrear cesses 100 0 0 150 0 0
Total credited to the District Fund s 5570 00

301. If in any month the receipts on account of Road Cess collections
fall short of the expenditure incurred in the collection, thereof, the
transfer of the balance must be postponed until the end of the next
month in which there is a surplus. '

Primary Scholarship Transfer Fees.

801A. Treasury Officers are required to see that fees realised for the
transfer of Lower Primary scholarships, payable by District Boards, are
credited to the District Fund concerned.

Local Boards.

802. The following procedure will be observed in supplying Local
Boards with funds. On the assignment of funds to the Local Boards the
Chairman or Vice-Chairman of the District Board will advise the
Treasury Officer what amount each Local Board is authorised to draw,
and the Treasury Officer will cash the cheques of the Sudder Local Board
up to the amount so advised for the Board, and as regards the Local

+ This head is for those districts in which the Road and Public Works Cess Tauzi is
amalgamated with the Land Revenue Tauzi Establishment. (Vide Circular No. 22.T. M.—
T. A. D., dated 14th January 1802.)
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Boards in the Sub-divisions, he will authorise the Sub-divigional Officer
concerned to cash the cheques of the Board there up to the amount
authorised.

808. This authorisation will not be entered as a debit in the accounts
or in the pass-book, but a careful note will be kept of the amounts
anthorised as a memorandum outside of the accounts; and the balance
available for District Fund payments at the District Treasury will be
regarded as reduced to that extent, though no actual entry in reduction
of the balance will appear in the accounts,

804. The cheques of .a Local Board will be signed by either the
Chairman or the Vice-Chairman of the Board if their amounts do not
exceed R100, otherwise they must be signed by both.

Pass-Book of Local Boards.

805. The account of each Local Board will be kept in a separate
pass-book in which will be noted only the amount placed at the disposal
of the Local Board by the District Board under paragraph 302.

306. Receipts on account of Local Boards are not to be credited in
their pass-book. When such receipts are paid into the Sub-divisional
Treasury, they should be credited in the Sub-divisional cash book for
credit at the District Treasury to the District Fund.

Payments of Local Boards.

307. Payments on account of Local Boards will be made on cheques
only and the amounts of all cheques paid will be posted daily in the
pass-book of the Board concerned, from which the daily total will be
carried, in the case of the Local Board at the head-quarters of the
district, into the account of the District Board, and in that of the Boards
at the sub-divisions, into the Sub-divisional cash book, and the balance
remaining will be entered in the pass-book in full and checked and
initialled by the Treasury or the Sub-divisional Officer, as the case may
be. Care should be taken that the pass-book account is not overdrawn,
and that the pass-book is sent on the last working day of each month to
the Treasury or the Sub-divisional Officer who will see that it is balanced
and closed, and sign it. The book should then be returned at once to the
office of the Local Board.

Incorporation in Pass-Book of District Fund.

808. The payments of the cheques of the Local Board at the head-
quarters of the district will be entered in the pass-book of the District
Fund at the close of business daily, while those of the Local Boards in
the Sub-divisions will be brought upon the pass-book when the Sub-
divisional transactions of the day are incorporated in the cash-book of
the District Treasury. Both .the pass-book and the plus and minus
memo. of the District Fund will thus show the consolidated account of
the Fund, and not merely that of the central District Board.

Nore.—This rule applies mutatis mutandis to the transactions of Branch Committees in
digtricts where there are Road Funds,
12
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District Road Fund Balance. "
[C. A. C.—269.]

809. In the districts in which the District Road Fund exists the
joint cesses collected are divided in moieties between Public Works and
Road Cess. The collection charges are borne by the District Road
Committees, and Government contributes a fixed sum annually on account
of cost of collection of Public Works Cess, under Bengal Government
Resolution No. 2, dated 31st January 1879.

810. The receipts ea account of the District Road Fund will be

entered in a register in Form No. A. G. B. 106, with two additional
columns opened in manuscript as shown in Form D with specimen entries.
The expenditure will be recorded in a register in Form No. A. G. B.
147. The total of each register will be carried into the cash-book.

Verification of Road Fund.

811. In accordance with instructions received from the Government
of Bengal regarding the check and comparison of balances of the District
Road Funds, the Treasury Officer is to send to the Chairman immediately

after the close of each month’s accounts a certificate in the following

form ; —
Abstract of Road Fund Account for the month of
in the Treasury of
R a p. | & a. p.
1. Balance brought forward £ ' 4. Debited in list of payments
frogn last month . - of the month . .
2. Credited in cash account 5. Other debits as per Account-
of this month . ant General’s No, y
8. Other oredits as per ! dated

Accountant  General's
No. , dated |
6. Balance at end of month .

GRAND Torarn . Graxp Toran .

(RS o] —

(Signed)
Treasury Officer.

Narn._—Entry 1 must correspond exactly with entey 6 of last month. Entries 2 and 4
must not in any respect differ from the figures of the cash account and list of payment,
and nu'zst, not take account of any adjustments outside the cash account, or any intended
garrections. Any such adjustments or correctiong may be admitted only after definite
report to, and acceptance by, the Accountant, Gencrnl,.nnd will be entered under 3 or &
after the anthority to enter them has been received. The two grand totals must agree.

312 to 315. Cancelled.
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Litigation Fund.

. 318, The Litigation Fund, formed under Board’s Circular No. '2 of
f\o\'ember 1874 to meet the expenses for filing appeals to the High Court
;n Wards Cases, is drawn upon by cheques signed by the Legal Remem-
Jrancer,

817. Accordingly, when the Legal Remembrancer notifies to a Collec-
tor that money is required for the purposes of the Fund, the Collector
instead of remitting the money to the Legal Remembrancer or to the
Bank of Bengal, will pay it into his own Treasury and credit it as a
receipt of the * Litigation Fund > and will send copy of the receipt to
the Legal Remembrancer in order that that officer may know that the
amount has heen duly credited.

318. The Legal Remembrancer’s cheques against the fund will be
honoured by the Accountant General so long as there is a balance at
credit; the Legal Remembrancer being responsible for the due appro-
priation of moneys received on this account. If the cheque is for an
amount which is to be refunded to a Collector, the Accountgnt General
will enface it for payment at the Collector’s Treasury.

819. Fees for opinions given by the Legal Remembrancer, payable
from }\':.u;ds’ estates, should not be eredited to the Litigation Fund, but
to *“ XXV.—Miscellaneous.”’

319A. For the recovery of costs of litigation in appeals in the High
Court in land acquisition cases undertaken by Government on bhehalf of
or at the instance of municipalities and the local bodies or institutions
the following procedure is prescribed : —

(1) The Legal Remembrancer should advise the Collector of any
sums advanced or required for the above purpose and fur-
nish the Accountant General with a copy of the advice in
each case where money is advanced to enable the latter to
see that the costs incurred by Government are recovered.

{3) The Collector on receipt of the advice from the Legal Remem-
brancer (hut not in anticipation of such advice) shall deposit
the sum required to the credit of the Litigation Fund out
of the funds placed at his disposal by the local bodies or the
institutions concerned, and will furnish = duplicate chalan
of the amount so deposited to the Legal Remembrancer for
mformation.

(3) If the Collector has not sufficient funds in his hands at eredit
of ** Deposits for work done for public bodies and indivi-
duals ** he will at once obtain the required amount from
the party concerned.

Municipal Funds.
[C. A. C.—271.]

820. By section 83 of Act I1T of 1884 (B. C.), which came into force
from 1st August 1884, it is enacted that, unless the Local Government
shall otherwise direct, the custody of municipal funds shall rest with a
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Government Treasury or in a Bank or branch Bank used as a Govern-
ment treasury in or near the municipality to which the fund belongs.

821. It must be clearly understood that the account of these funds
with the Treasury is simply and purely a banking account, and that as
the relations between the Treasury and the municipality by which these
funds are administered are merely those of a deposit banker with his
customer, the Treasury Officer’s sole duty in regard to these funds is to
receive all money tendered on account of them, taking care that every
amount paid in is duly passed to the credit of the particular municipality
concerned, and to honour all cheques drawn by the persons empowere
by section 84 of the Act to do so, so long as there is a balance in favour
of the fund.

Receipts.

822. Treasury Officers will receive all sums of money paid into the

Treasury on account of these funds, and will grant a receipt in the pass-

book, which must invariably accompany each remittance from the Muni-
cipal Office. On these occasions also the receipts on account of municipal
fines and pound revenue paid direct into the Treasury by Court Sub-In-
spectors or other officers in accordance with paragraph 2, Rule 22 of the
Rules passed by the Local Government under section 82 of Act III of
1884, and the payments made on cheques will be entered in the pass-
book from the account of each fund which is kept in the Treasury in
A. G. B. Form No. 109 (vide paragraph 323). The triplicate part of
the chalan, however, should be sent to the Municipal Office on the very
day the money is received and in anticipation of the entry in the pass-
. book. At the close of each month the pass-book should be closed and
a balance struck, under the signature of the Treasury Officer, which will
necessarily agree with the balance of the account kept in the Treasury.
On no account should any entries be made in the pass-hook, except by the
Treasury Accountant, the pass-book being practically a copy of the
account kept in the Treasury.

Payments.

828. Money can be drawn from the Treasury on account of these
funds only upon cheques signed- by either the Chairman or Vlce-Qhalr~
man; cheques signed hy tﬁe Secretary may also be honoured if the
Munieipal Commissioners so direct; but in that case a copy of the resolu-
tion empowering the Secretary to sign cheques must be sent to th.e
Accountant General and to the Treasury or Bank where the account 1s
kept. The Treasury Officer will honour all chctﬁues drawn by the officers
empowered to sign them, up to the available balance of the fund. Pay-
ments in excess of the balance at credit of the fund cannot under any
circumstances be made, except upon the special authority of Govern-
ment previously obtained.

824, Payments from a municipal fund can be made only at the
Distriet or Sub-Treasury Who;e the running accgu‘n.t of the mum-clpahty
is kept. If a municipality situated in a Sub-d}vxs_mn and bank at a
Quh-Treacury requires money to be paid at the District Treasury, a cheque
will be drawn for the amount upon the Sub-Treasury, with a request

—<
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that an order may be issued for the payment of the amount from the
District Tweasury. The Sub-divisional Officer will charge the cheque to
the municipal account concerned, credit the amount in ﬁis account, and
issue an order on the Sudder Treasury in the following form :—

To the officer in charge of Treasury af Pay to or order B—mM8M —
for value received and credited in this day's account.

This order will be paid at the Sudder Treasury on presentation, and
its amount dealt with in the same way as cheques issued in lieu of cash.

825. If the order be presented for payment before the sub-divisional
acconnt in which the amount is credited has been received at the District
Treasury, it will be paid with a note in the register of orders on Sub-
Treasuries, ““ to be checked on receipt of sub-divisional account.” When
the account is received, the payment will be marked off.

828. Similarly, when receipts belonging to a municipality which
keeps its account at the Sub-divisional Treasury are paid into the
District Treasury, the Treasury Officer will issue a cheque on the Sub-
divisional Treasury in favour of the municipality concerned for the
amount received. On presentation of the cheque at the Sub-divisional

Treasury the amount will be charged by credit to the account of the
municipality.

Account.

827. The transactions of each municipality are to be separafely kept
in Treasury accounts, and on no account may the tramsactions of one
fund be mixed with those of another. Special care must be taken by
the Treasury Officer to prevent confusion in the record of these iransac-
tions, especially,at Treasuries where a large number of municipalities
bank. The transactions of these funds will, in the first instance, be
entered in a register (A. G. B. No. 109), of which a sufficient number
of sheets should be bound up into a substantial volume and successive
pages assigned to the several accounts. It will not be necessary to
transfer the accounts to a new volume with a new year; but if no page
is available when it is necessary to open a new account or carry forward

an old account, all accounts in the volume should be simultaneously
carried forward to a new volume.

828. Each account will have its own ledger page, for which the
forms provides, besides a column for date of transaction, one for receipts,
one for payments, and a third to show the balance after each transaction,
with space for the Treasury Officer’s initials. Herein the receipts will
be entered in regular order, without being numbered. Similarly, the
disbursements made, not from any one particular item, but from the
aggregate balance in hand, will be entered as they are made without
further remarks.

829. From these ledgers the daily total of receipts and payments will
be carried into a register (A. G. B. Form No. 189), from Wﬁich the daily
total only will be carried to the eash-book, the monthly total of receipts
to the cash account, the charges between the 1st and the 10th of a month
to the first list of payments, and those from the 11th to the end of the
month to the second list of payments. The charges should be supported



120 BENGAL TREASURY MANUAL. [CuAP. 16.

by the paid cheques, which should be sent to the Accountant General with
the lists of payments, together with a covering list showings(1) date of
payment, (2) Nos. of cheques, and (3) in separate columns the amounts
paid on account of each municipality. With the cash account must be
submitted a plus and minus memorandum in A. G. B. Form No. 6,
showing the monthly transactions on account of each fund. In these
forms of account, which are the same as those in which personal deposit
transactions are recorded, the words *‘ Persosal Ledger " whenever they
oceur, skould be altered to Municipal Fund Account.

830. These instructions relate solely to the treatment of the transac-
tions of the several mumicipal funds by the Treasury, and have no
reference to the treatment of accounts in the municipal offices. Rules
for the compilation of the accounts in municipal offices have been laid
down by Government under section 82 of the Bengal Municipal Act;
neither the Treasury Officer nor the Magistrate has under the Act any
authority to interfere in the treatment of such accounts.

Fees not to be recovered from Local Funds to cover cost of
Audit and Banking Establishments.

331. With effect from Ist April 1907, the fees hitherto charged by
Government from District Boards, Municipalities and other local bodies,
both for audit of their accounts and for banking and control, have been
abolished. Audit fees, however, will continue to be levied from Ward’s
Estate as heretofore.

332. Cancelled.

,
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Chapter 17.—Powers of Local Government.

Note.—For a list of powers of Local Government exercised by aeveral Heads of
Departments and Offices—zee Appendiz J.

[C.'A. 0.—=277.]

832A. Article 277, Civil Account Code, which requires the sanction of
the Secretary of State to revisions of establishments mvolving additional
expenditure of R50,000 a year is not applicable in the case of temporary
survey and settlement establishments. (Copy of letter No. 6057-Es.,
F. and C. D., dated 6th October 1903, received with Dy. No. A. G. 526,
dated 17th June 1907.)

[C. A, C.—279.]

832B. The following officers are authorized to write off the irrecover
able value of stores or public money up to a limit of R500 in each case
subject to the conditions (i) that the foss does not disclose a defect of
system, the amendment of which requires the orders of Government, and
(1) that there has not been any serious negligence on the part of some
individual officer or officers which might possibly call for disciplinary
action : — v

(1) Board of Revenue; (2) Commissioners of Divisions; (3) Com-
missioner of Excise and Salt; (4) Collector of Customs,
Calcutta; (5) Inspector General of Police; (6) Inspector
General of Civil Hospitals; (7) Inspector General of
Prisons; (8) Inspector General of Registration; (9) Director
of Public Instruction; (10) Director of Land Records;
(11) Director of Agriculture; (12) Director of Surveys; (13)
Conservator of Forests; (14) Superintendent and Remem-
brancer of Legal Affairs; (15) District and Sessions Judge;
(16) Commissioner of Police, Calcutta; (17) Sanitary
Commissioner ; (18) Superintendent, Royal Botanic Gardens ;
(197 Chief Engineer;: (20) Superintending Engineer (vide
B. G. Cir. No. 28, dated 29th July 1910, v. G. B. 1916).

332C. The power vested in the Local Government by Article 270,
Civil Account Code, has been delegated to the Board of Revenue on the
understanding that the 1-ei)ort which is contemplated by that article is,
when required, made to the Local Government for transmission to the
Government of India.

{Vide G. I, F. D., No. 4965-A., dated 26th August 1908, Dy. G. 1. 279, and B. (. endorse-
ment No, 710-8, R., dated 28th August 1908, Dy, G. B, 2773, filed in BlL. No. T. B.—

40 of 1904.05.) r6. 4+ DAloEs

332D. Sanctions of some deP“l'hl}l‘n'rs of the Local Government other
than the Financial Department, hav_mg power to sanction small items of
expenditure, need not he communicated to the Accountant General,
Bengal, through the Financial Department (Bl. No. P. A.-1 of 1902-03).
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Chapter 18.—General Procedure of Treasuries.

Responsibilities of District and o 'Doﬁciency in Remittance from Sub-

Treasury Officers . . . .

Treasury to Sadar Treasury,

Telegraphic Cypher Code . . 339 Article 320 . . . 3554
Receipt and Payment Registers . 344 Submission of March Account . 356
Abbreviated and Special Form of | Despatch of Account, ete. ., . 360
Pay Orders . . . . , 352 | Monthly Abstract Account . . 362
Signing and Stamping of Chalans . 353A  Civil Revenue 2af. W 1 0 . 364
Check Register of Transfer Pay- Civil Expenditare . . . . 366
ments . . . . . . 3b3D Corrections of Accounts . . . 367
Jail PassBook . . . ., 355 | Treasury Irregularities . . . 3704

Responsibilities of District and Treasury Officers.

[C. A. C.—301.]
833. The Collector or Deputy Commissioner.—A District Officer is

personally ressonsible to Government for the due accounting of all monies

received and

isbursed ; for the agreement between the departmentnl re-

turns an¥l the cash accounts (both of which go out under his signature),

and the registers kept in the Treasury, and for the safe custody of Cash,'

Notes, Stamps, Opium, Securities, and other Government property.

(1) Although the Collector may manage his Treasury b;r a Deputy, he must not treat

his Treasury as a separate and independent office.

Letters addressed to the Treasury Officer must be regarded as addressed to himself.

He should not address his Treasury Officer by a separate letter, as if he were an independent
officer and then forward the Treasury Officer’s explanation, instead of his own, in reply
to questions or enquiries touching his Treas business. When any ll'l‘_!!glllﬂ!:l'-)‘ 18 brought
to his notice nothing but a report of his own knowledge after personal investigation can be
considered satisfactory.

Treasurer on hig private account, it should be clearly understood that, ir

(2) If the Local Government permit a public officor to bank with a Government
1 the event of a

deficit being discovered in the balance of the Treasury or Sub-Treasury account, the Gov-

ernment will not admit any claim to money found in the Treasurer’s or

Sub-Treasurer’s

‘ custody until their own claims are fully satisfied.

examination (at least once in every four months for casih,
quarter for deposits, and once in each half-year for stamps,

884. The District Officer is bound fo satisfy himself by periodical
once in every

stock-notes,

opium securities, and bill forms)—(1) that the actual stock of cash,
stamps, stock-notes, opium, and securities is kept under joint lock and key,
and corresponds with the book balances, and that the Treasurer does
not hold a sum larger than is necessary for the convenient transaction
of the Government business or larger than the security given by him ;
(2) that the deposit registers are kept up according to the rules prescribed
in Chapter 20 of the Civil Account Code; (3) that the stock of bill and
similar forms which are intended for use in money transactions is care-
fully kept under lock and key and periodically tallied with the nominal
balance of such forms on the stock books; and (4) that the Sub-Treasury
balances are verified once a month by a gazetted officer, if possible by a

RS L e bl el
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covenanted gﬁicer. When Sub-Divisional Treasuries are in charge of
gazetted officers, the Collector should verify the balances during his cold
weather tour.

N.B.—The examination of the deposit registers is not intended to be mechanical, and
to secure only that all necessary entries are made and initialled without fail at the time of

transaction; but also that no monies are unnecessarily placed in deposit or allowed to
remain there without good cause.

835. The District Officer, unless unable to perform the duty from
physical inability, or from absence on tour, is required to sign the
periodical accounts. He is also required to see that implicit obedience 1s
given to the instructions issued from the Account Office; and to send
immediate notice to the Accountant General of any embezzlement in an
office or treasury. This notice must be supplemented, as soon as possible
afterwards, by a detailed report after personal enquiry into the case.

8386. The District Officer should be specially careful when assuming

or making over charge of a district, to see that the stock is thoroughly

verified and the certificate which is required from the transferer and

" transferee, showing the state of the cash, stamps, stock-notes, and opium

balances, should be invariably despatched (in Form A. G. B. 241) to the
Accountant General on the same day that charge is transferred.

887. The Treasury Officer.—As the Collector’s delegate and represen-
tative, he is responsible to the Collector primarily for the right discharge
of his duty. Just as Government holds the Collector responsible in the
first instance, and expects from him such a general supervision as 1s
incumbent upon an officer entrusted with the collection of the revenue
and the payment of Government’s dues, so will the Collector look to the
Treasury Officer for a thorough observance of all prescribed Treasury
rules and strict attention to all details of the daily routine of Treasury
work. The Treasury Officer is responsible to the Collector for the working
of the Treasury and for the conduct of the subordinate Treasury officials,
and has carefully prepared rules for his guidance in every branch of his
duties. The above remarks apply also to the Officer in charge of a sub-
divicional treasury.

838. The following are some of the important duties laid upon the
Treasury Officer by the rules of the Account Department: —

He should, in respect of—

(Z) gayments, observe the general rules prescribed in Articles 3,
5, 9, 10 and 11, _Clmpter 1 of the Civil Account Code, and
also those regarding—

(a) gazetted officers in Article 46, Chapter 4, Civil Ac-
count Code; -

(b) payments to outsiders in Article 313, Chapter 13.
'Civil Account Code;

(¢) cheques and payments against Letters of Credit in
Articles 314 and 315, Chapter 18, Civil Account
Code;
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(d) payments of Supply Bills and Remittgnce Transfer
Receipts in Articles 387—394, Chapter 21, Civil
Account Code;

(2) receipts, check the postings with the chalans and sub-treasury
accounts, initial every entry in the Revenue Deposit Regis-
ters, observe the rules relating to such deposits given in
Articles 246 and 247, Chapter 15, Civil Account Code, and

. verify the monthly totals of all Departmental Revenue

Returns;

(3) Supply Bills and Remittance Transfer Receipts, observe the
rules prescribed in Articles 373, 374, 384 and 388, Chapter

21, Civil Account Code;

(4) the T'reasurer’s balance, roughly verify it every night and see
that it is locked up in the vault, under double lock, Article
304, Chapter 18, Civil Account Code;

(5) monthly accounts, see that the vouchers and schedules are
despatched in a complete state;

(6) receipts and payments, check the schedules with the vouchers
at intervals;

(7) erasures, observe Articles 21 and 224 of the Civil Account Code:

(8) recoveries, observe Article 16 of the Civil Account Code;

(9 oﬁioce goticm, observe Articles 337 and 338 of the Civil Account

ode.

Telegraphic Cypher Code.

889. A Telegraphic Cypher Code has been supplied to all Collectors
and Deputy Commissioners who have transactions with the Accountant
General. This Code should remain in the custody of the Collector or
Treasury Officer and should not be allowed to he seen by any one else. It
should be used in all telegraphic communications to the Accountant

(General.

840. All telegraphic transfers of money will in future be made in
the eypher used in the Code.

841. When private persons or corporations are the payees, it is
necessary that the remitter should make application to the Accountant
General for the registry of the name in full of the payee and the assign-
ment to that name of a cypher word. The Accountant General will com-
municate the name and cypher to the Treasury concerned, and inform the
remitter who, before the first payment is made, should send this letter
to his payee, with a request that the payee will present the letter in person
at the paying Treasury for the purpose of identification, or, where he is
well known, send the letter and endorse at foot thereof specimen of his
ordinary signature. This process of identification need only be repeated

when a change of payee oceurs.

342. In the event‘of any discrepancy in a telegram, the office from
which it has heen received should be asked to repeat the message.
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8438. District Officers should advise those in their districts in the habit
of receiving telegraphic transfers, that their remitters should be moved to
apply for the registration of the names of payees in the Accountant
General’s office.

Receipt and Payment Registers.
[C. A. C.—308 and 309.3

344. All service receipts will be recorded in registers, a separate
register being kept for each head of account. For stamps, however, there
will be two registers, A. G. B. Form No. 93 (Part I) and A. G. B. Form
No. 94 (Part IT), for the record of stamp sales and the discount allowed,
and a third register (A. G. B. Form No. 95) for other stamp receipts.

Nore.—Complaints are made of the difficulty of complying on the last days of Zist
with the rule which requires the entry of each chalan in the Accountant’s bound register of
receipts. This difficulty seems to arise from the impossibility of employing more than
one man on one volume and it might be avoided if, on days of pressure, a properly headed
loose sheet be made over to a writer with a bundle of chalans enough to ﬁllpit, from whicl
could be entered at night in the ordinary register the first and last numbers of the chalans
and total of each column of the register : in this way several English writers might be

employed, and the loose sheets afterwards stitched together might be preserved for refer-
ence as subsidiary registers.

844A. The following special procedure has been sanctioned for
Bengal in modification of Article 308, Civil Account Code. It should be
followed except during the time of the kist payments, when the procedure

laid down in Chapter II of the Board’s Tauzi Manual (1899) should be-
adopted : —

“ The memorandum with which money is presented to be paid in
will be handed first to the Accountant or other officer who is
in charge of the accounts of the department concerned, who,
if there be no objection to the receipt of the money, will sign
it, Next the person making the payment will present it
with the cash to the Treasurer, who will count and test the
money, enter the amount in his own book, and sign the slip,
which will then be taken to the Accountant for entry in his
cash book, and for the presentation of a formal receipt for
the Treasury Officer’s signature. Such a receipt only will
be a proper acquittance. Tf the memorandum s in
duplicate, one copy may be made use of for the receipt to
be given by the Treasury.”

, 845. Deposits, Personal Ledgers, Bills drawn, Military, Public
Works, Forest, Postal and Telegraph receipts will be recorded in their
separate registers,

3486. Recoveries on account of Taccavi Loans and Advances will ap-
pear in one register in A. G. B. Form No. 115, and cash recoveries of
service and other payments in the register in A, . B. Form No. 114.

347. In respect to dishursements, the registers noted below are the
nnliv ;’;‘nes required to be kept. other charges heing entered direct in the
cash bool,
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Payment Registers of which the Schedules are to accompany lasts of

Payments.

1, Forests, 14. Municipalities.
2. Telegraph Department. 15. Excluded Local Funds.
3. Marine Department. 16. Salaries of Gazetted Officers in-
4. Post Office. cluding Sub-Registrars.
5. Military Payments. 17. Establishment Bills,
6. Public Works Payments, 18. Pensions. ¢
7. Deposit. 19. Contingent and Travelling Allow-
8. Supply Bills—Local. ance Bills.
9. Remittance Transfer Receipts— 20. Local Funde.

Local. 21. Inland Customs. ¥
10. Supply Bills—Other Governments. 22. Opium Department Remittances.
11. Remittance Transfer Receipts— 23. Malikana Payments,

Other Governments. 24, Pensions for old Military Orphan
12. Advances, Loans, ete. Military Funds.
13. Interest Payments.

'348. All returns to the Accountant General will, as far as possible, be
made on printed, foolscap paper, which will not bear erasure, and con-
sequently, in case of error occurring, it will be necessary to score througn
the original entry and to initial the fresh entry which may be made.

849. The schedules of salaries and travelling allowances of gazetted
officers and of Hospital Assistants will be of service in the issue of last-
pay certificates and in checking the amounts claimed in subsequent
months, These schedules should invariably be submitted with the lists
of payments irrespective of the number of payments made in the month:

850. The schedules of cash recoveries and of loans are required iu
order to avoid the very heavy correspondence entailed by full particulars
not being furnished in the cash accounts. When sums are refunded into
the Treasury in cash in adjustment of former over-charges, the number
and date of the voucher on which the amount was originally drawfl from
the Treasury should be clearly stated, to enable the Accountant General
to trace and record the recovery without further reference, which is un-
avoidable when these particulars are not supplied.

851. In the Cash Account and in the List of Payment forms, space has
been provided for manuseript entries, but in the event of the space lflelﬂg
insufficient, one or more fuﬁ sheets of foolscap paper may be inserte ,_b(;n
which the emtries can be made. Such entries should.niways be legibly
and neatly made, leaving sufficient space between each item.

Abbreviated and Special Form of Pay Orders.
852. In the case of—

1. Cheques;

2. Remittance Transfer Receipts;

3. Supply Bills; i

. Deposit Repayment Vouchers;

. Postal Vouchers;

. Lapsed Deposit Refund Vouchers; !

. Sub-Treasury Cash Orders, including bl.lls enfaced by Sadar
Treasuries for payment at sub-treasuries;

-1 O
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when the amount is expressed in words and figures and no alteration is

necessary owing to retrenchments, the pay order may be confined to the
word “‘ Pay.”

353. When payments on succession certificates under section 14 (1),
Act VII of 1889, are made in stamps, the deposit repayment vouchers
should be enfaced with the words * Paid by transfer in Stamps.”

Signing and Stamping of Chalans.

[C: A. C.—311.]

853A. To provide for an additional safeguard all receipt chalans, as
well as entries in remittance and pass-books of the Public Works, Postal
and other Departments with which money is received in the Treasury,
should, in addition to the signature prescribed by the existing rules, be
impressed with the Treasury seal.

Attestation by the Treasury seal is not, however, required in the case

-of entries in pass-books of remittances acknowledged in chalans of which

one copy is returned to the remitting officer (vide Circulars No. 276-T. M.

—T. A. D., dated 4th May 1905, and No. 288-T. M.—T. A. D, dated 14th
November 1905).

2‘31533. The amounts of chalans should be written both in figures and
words.

. 858C. All officers are required to sign public documents with their
signature written clearly and in the case of native officers all the prefixes

are to be written in full. This procedure should also be observed by

Treasury and Sub-Treasury officers in signing orders for payment of
money.

(B. G. Circular No. 33.D., dated 10th October 1891. Dy. G. B, No. 4681 of 1807-08.)

Nore~Mr. Atul Krishna Ray, Deputy Magistrate and Deputy Collector, has been
authorised to sign his name in abbreviated form as A. K. Ray (vide B. G. order No. 886-
A, D., dated 23rd May 1910. Dy. G. B, 814).

Check Register of Transfer Payments.

853D. When a bill is drawn to make payments by means of a Remit-
tance Transfer Receipt, the bill must be endorsed ‘“ Received contents by
transfer to Remittance Transfer Receipt ’’ or ‘‘ Received contents in cash
R and by Remittance Transfer Receipt ’* according as the
whole or part-only of the amount is to be paid by Remittance Transfer
Receipt, and it must be accompanied by a duly filled up application for
the issue of the Remittance Transfer Receipt (vide Cir. No. 4-T. M.—
T. A. D., dated 10th April 1907). '

854. Bills paid, wholly or partly by transfer, will be entered in the
above register (A. G. B. Form No. 179) by the Treasury Officer with his
own hand who will pass the order of payment as follows : —

Passed for payment in cash
s i by transfer

‘The treasurer in making the payment will ignore the order of payment
by transfer and will stamp the bill as “ Paid R ,”’ the amount pay-
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able in cash. All payments by transfer order should be stamped ** Paid by
transfer 7’ (vide Cir. No. 86-T. M.—T. A. D., dated 30th September

1896).
Jail Pass-Book.

855. The Jail Pass-Book, in which shall be entered every money trans-
action between the Jail and Treasury, should be regularly written up by
the Treasury Officer, and each entry attested by his initials. The total
should be written in words.

Deficiency in Remittance from Sub-Treasury to Sadar
Treasury.
[C. A. C.—321.]

855A.. The amount of deficiency found in the detailed examination of
a remittance sent from a Sub-Treasury to the Sadar Treasury of the
district should be recovered from the Sub-Treasurer and credited in the
Sub-Treasury cash book and daily sheet. In the Sadar accounts only
the remittance actually received from a Sub-Treasury should be entered
in the Treasurer’s cash book, the amount of deficiency being shown as
outstanding against the remitting Sub-Treasury under *‘Cash remit-
tances within the District”” in the Accountant’s balance sheet (C. A. C.
Form 37) till the eredit appears in the next Sub-Treasury daily sheet.

The deficiency in a remittance from the Sadar Treasury to a Sub-
Treasury of the district will be watched similarly and will find no entry
in the Treasury account sent to the Accountant GGeneral.

Submission of March Account.
[C. A. C.—324.]

856. The sadar treasury accounts for the month of March should be
kept open until receipt of the daily sheet of every sub-treasury for Jlst
Marel in order that all the transactions taking place at sub-treasuries
may, without exception, be brought into the accounts of the year.

857. The second list of payments, cash account, and cash balance
report should accordingly be detained until the daily sheet for 31st March
of every sub-treasury ngs been received in the Treasury. To enable the
Accountant (General to proceed rapidly with the audit of .expeudnture
on the 1st April, a prelvminary second list of payments, with vouchers
and schedules, comprising payments at head-quarters up to 31st March
and all incorporated sub-treasury payments up to the latest date received,
should be transmitted to him. ~As soon as the sub-treasury sheets up to
31st March have been received and embodied in the account a supple-
mentary second list of payments accompanied by vouchers and schedules,
together with cash account and cash balance report, should follow.

358. Their despatch must not interfere with or delay the transmission
to this office on due date of the monthly abstract account for March.

3859. Should there be any delay in the despateh of the returns the
figures must be telegraphed to the Accountant General on the Tth,

’:_,
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: Despatch of Account, etc.

360. In communications with the Accountant General—

(?) no covering memorandum or letter is necessary in returning a
half-margin enquiry; the reply should be written upon the
blank space provided ;

(i2) when accounts, bills, vouchers, or other documents are sent to
this office, no covering letter should be written. If the trans-
mission is not mere routine, all that is wanted is an attached
slip of quarter-foolscap size, indicating the purpose for
which the document is sent, or the letter that called for it;

(227) files of papers (such as cash accounts with schedules, monthly
contingent bills with vouchers, pension applications) should
be folded once longitudinally, and no more. It is found
that if they are folﬁed into a size smaller than half a page
of foolscap they tear by use.

361. The Government of India have directed that all returns, forms,
and corréspondence with which it deals should be, if possible, on foolscap
size; and have applied this direction especially to pension applications,
which are often, to the inconvenience of those who deal with them, drawn
up on larger sizes of paper.

Monthly Abstract Account.

[C. A. C.—328.]
362. The form of this account is printed as A, G. B. No. 4. But
the return for the months of October, December, January and February

in each year should be prepared in greater detail as shown in the form
given below : —

Receipta. " Outgoings.
(I;“Pd Revenue B e Interest on Government Promissory
pium . . s 1 - - Notes . : / 2 » -
Salt . . e Opium Expenditure . . . .
Fomps e oy Other Civil Expenditare . . .
Provincial Rty -+ Lo L 2 Torar Crvir. EXPENDITURE .
ustoms SRS 5 3 : e
Assessed Taxes 2 ; ¥ 3 Pablic Works Ordinary issnes
Forest . o At K % Deposits of District Funds
Registration 2 PR % Loans by Government . .
Other heads : wPRe Other Civil Debt and Remittances
i Marine : . . S )
Toran Crvin REVENUE . gﬁft?‘mw SRl T M T SRR
gnbh'q Works Ordinary Receipts . \li'l;'tar:\-' Works
eposit of District Funds . . . Railways o o e
O,o]:ns by Government . . . OIAETAPh ik 4004 o Migeie TR
M"a:i;oc“’ﬂ Pﬁbt. and Remittance
Post Omm : 3 . . . .
Military z : : > o * =
Military Works S 2
ailways | :
Telegraph ., |, ;
Opening Balance . : Closing Balance
GraND Torax : ‘ Graxp TomAn. .
— ——

K
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888. Full instructions for the preparation of this retusn are given in
Article 328 of the Civil Account Code, but to prevent the possibility of
any ‘‘ misunderstanding *’ the items which in Bengal fall under the heads
of * (Civil Revenue,” ‘‘ Civil Expenditure,”” and *‘Civil Debt and
Remittance ’’ are given below.

Civil Revenue.

864. A list of the heads is given in paragraph 362. DBut cess collec-
tions of other districts and contributions trom Provincial Revenues to
Local Funds should be omitted from both sides of the Abstract Account.

Civil Expenditure.

~ 385. All charges connected with the ““ Revenue heads’’ mentioned
in paragraph 362 as well as the charges under the heads of “‘ General
Administration,” “‘ Ecclesiastical ’ and ‘* Political,” and also the fol-
lowing payments : —

Refunds of all kinds.

Pensions of every kind, including Assignments and Compensations.

Interest on Government Loans (other than payments on Accountant General's

Trust Interest Orders).
Payments to the Survey Department.

Civil Debt and Remittanges.

365A..

Local Funds (see Appendix I). '
Deposits (of all kinds). ’

Municipal Funds.

Trust Interest Payments,

Advances (of all xinads).

Loans to Municipalities and Local Bodies.

Cash Remittances of all kinds beyond the district,

Remittance Transfer Receipts.

Supply Bills.

366. The lists of payments and cash account have been carefully
revised so as to simplify to the utmost the preparation of the abstract
account, and a detail of the present Local Funds has also been
inserted in a note to the lists of payment as a guide in placing the entries.
With ordinary care and punctuality it will be unnecessary for n?)y
Treasury in Bengal to communicate the results of the abstract accom}:ln(tl Y
telegram, but should occasion arise the amounts must be teleirap e 13
clear groups of figures in the exact order and sequence ofctde printe
entries, as exemplified in Article 328 of the Civil Account Code.

Nore.—Shonld the account in any case be not closed for the month by the 2nd, as for
instance, when land revenue is due d the latter part of the month or when the account
ie for March, special arrangement should be made to have the account completed by the
7th, and if telegraphi¢ communication be open to the Treasury Officer he should telegraph
the figures on that date positively in the form prescribed in the Code. If there be mo

telegraphic communication with the district, the Treasury Officer_should make the best
arrangements he can so that the figures may reach the Accountant General on the 8th.

Corrections of Accounts.

867. The rule to be observed is that the Treasury figures should never
be altered after they have been communicated to the Accountant General ;
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but if after submission it is discovered that an error has been made, the
error should be pointed out, in order that he may correct, not the accounts
of the Treasury, but the accounts which he draws up on their basis. A
note should be made in the original account of the communication of the
error to the Accountant General.

368. Forms (A. G. B. No. 244) are obtainable from the Assistant
Manager of Forms, in which these corrections may be communicated ;
and it may be explained that if the requisitions for corrections do not
arrive in time to be incorporated in the same month’s accounts they are
included in a subsequent month’s accounts so as to preserve a correct
progressive total.

369. In certifying, for the purpose of revenue returns, the amount
credited in the Treasury, Collectors will save much trouble to those who
have to effect comparisons at head-quarters if they will quote first the
actual figures of the accounts as originally sent to the Accountant General,
and state separately any subsequent corrections which they have applied
to them. .

370. No corrections of accounts of a past year, so far as concerns Gov-
ernment revenna or expenditure, can be admitted later than 30th June;
but if any such errors affecting balanced heads (such as deposits, advances,
local funds. etc.) are discovered, they should be specially reported to the
Accountan. General, in order that he may direct an entry in the current
month’s account so'as to adjust the error brought to notice.

Treasury Irregularities. <

870A. A list of irregularities or defects habitually found in vouchers
and receipts submitted for audit has been given in Appendix K. Heads
of offices have been supplied with a list of such irregularities to enable
them to correctly prepare the bills in future. In the Treasury a clerk
should be told off as a ** Bill Scrutinising Clerk ” whose duty should
specially be, to see that none of these defects exist in bills passed for
payment at the Treasury. The Treasury Officer will return to the draw-
ing officer for emendation any bill found to contain a defect; if for any
reason the defect cannot be removed, an explanatory note written or
agnched tc the bill must be obtained for the information of the Audit
«office.

3870B. The Accountant General will hold the Treasury Officer alone
responsible for the oversight =i any of these defects (vide Circular
No. 203-T. M.—T. A. D., dated 11th January 1901).

. 870C. To enable the Treasury Ofiiper to guard against the irregular-
ities, the Accountant General communicates to him through his objection
statement all defects discovered in course of audit of the Treasury
account,

K2
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Chapter 19.—Pevsion Payments.

Exemption from Persgonal Ap- Annual Returns SRR o e ot BTAH
pearance z SRR + . 370D  Annual Mortality Returns of

Record of Personal Marks and Military Pensioners . . 371 H
Thumb Impressiona . . . 370E | Report of Death of European Un-

Identification of Pensioners . . 37 | covenanted Mulitary Pensioners . 371 J

Exemption from Personal Appearance.

870D. Commissioners of Divisions and Heads of Departments can
exempt pensioners from personal appearance when drawing pensions.
(G. 1., ¥.D., No. 998-Ex., dated 20th February 1906, Dy. G. I. 550.)

Record of Personal Marks and Thumb Impressions.

870E. In recording personal marks for identification in applications
for pension, special care should be taken to see that such prominent marks
as appear on the persons of the applicants at the time of their retirement
are looked for and noted. The marks recorded in the service book at the
time of admission to service should not be depended upon, as it may some-
times happen that marks originally recor(ll)ed get obliterated in time,
while prominent marks not existing at the time the service book was pre-
pared may appear subsequent to that date. It will also not dg to record
only one or two petty marks while several distinctive marks exist.

The rules regarding thumb impression, contained in G. I., F.&C.D.,
Resolution No. 4294-P., dated lst October 1898, and ecirculated with
Bengal Government Circular No. 20-F., of the 31st idem, should be care-
fully observed. The manner in which impressions should be taken 18
indicated in clause 3 of para. 395 (i) of this Manual.

The points to be ensured are—

(z) That impression is taken of the hall of the thumb of the left
hand, and never of the right hand.
() That a full impression is taken of the entire ball and not a
artial impression only. it
(#77) Tgut impressions are not smudged owing to excessive ink used.

Identification of Pensioners.
[C. A. C.—344.]

871. Pensioners should, as a rule, be identified by reference to
personal marks and signatures to receipt. As an additional means of
identification over and above those, a reference to the impression of the
left thumb of the pensioner should invariably be made.

In cases where discrepancies are noticed in regard to thumb impres-
gions or personal marks of pensioners which cannot be settled without
reference to the authorities under whom the pensioners served—a course
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which would entail considerable delay and cause inconvenience to
pensioners—disbursing officers should take special steps to ensure a proper
identification, and when this is obtained, Collectors and Sub-Divisional

‘Officers should alter the record of the thumb impressions, or personal

marks, and send an intimation to that effect to the Accountant General,
Bengal.

(G. B., F. D., Resolution 5867-F., dated 25th June 1910. Dy. G. B. 1385.)

871A. Thumb impressions taken upon vouchers submitted to the
office of the Accountant General in lieu of *“ marks’’ in the case of those
vensioners, who canrot write, require to be attested by a second person in
the way ws 2 “ mark” is attested (vide No. 197-T. M.—Pen., dated
12th November 1900).

Annual Returns.
[C. A. C.—348.]

371B. The returns should be submitted in six sets, viz., (1) Political,
(2) Services—Native, (3) Services—FEuropean including Eurasian, (4)
Marine—Native, (5) Marine—European including FEurasian, (6)
Hyderabad Contingent, and each set sgould be divided into three parts,
(I) for pensions not exceeding R10 a month, (IT) for pensions exceeding
R10 but not exceeding R50 a month, and (ILT) for pensions exceeding
R50 a month. The notes given at foot of form (40A new) should be
carefully observed in preparing these returns. These returns are not
intended to contain the names of pensioners who are in receipt of
pensions, which are chargeable to Local Funds, or to other bodies
financially independent of the Government of India, or of those in
nominal possession of compensations granted to temples or mosques in
lieu of lands resumed, or other similar compensations which partake of
‘the nature of annuities either terminable within a stated period or
perpetual according to the terms on which they are granted.

871C. Along with these returns the District Officers should submit a
separate list divided like the above sets into three parts, wiz., (I) for
pensions not exceeding R10 a month, (II) for pensions exceeding 810 but
not exceeding R50 a month, and (TIT) for pensions exceeding R50 a

month, and each part should contain 5 columns showing (1) number of

Permanent Pay Order, (2) name of the pensioner, (3) amount of }{ension,
‘4) age of pensioner, and (6) remarks. The names should be classified
and entered in the list according to the ages of pensioners.

871D. These lists should show the names of the pensioners on the
register on the 1st April, as well as those of pensioners who during the
gear have been reported dead, and the names of those whose pensions
‘have heen transferred to other treasuries or have otherwise ceased to be
borne on the list.

871E. Tf a pensioner whose name was removed from some ({)revigms
-return for non-appearance for six months has been reported dead during
the vear, his name should first be brought on the list according to age at
-the time of his death ¢ By renewal after being struck off ”’ and then
vemoved as “‘ Reported dead *’ [see note (6) on the reverse].
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871F. The age group shown in column 3, ““ 51 to 60 inclusive,”’ may,
like the succeeding groups, be split up with the two groups of five years
each, namely, ‘51 to 55 inclusive”’ and ““ 56 to 60 inclusive,”l and the
number of pensioners may be shown in two columns according as the
age is between 51 and 55 inclusive or 56 and 60 inclusive.

871G. A specimen of the list required is given on the Revenue Form
No. 40A and printed lists may be obtained from the Assistant Manager
(1>§ Forms, Bengal (vide Circular No. 217-T. M.—Pen., dated 11th June
01).

Annual Mortality Returns of Military Pensioners.

871H. Collectors should send annually to the Pay Examiner, Bengal
Command, not later than 15th April, returns of Military Pensioners in
Civil Account Code Form No. 40A, prepared in accordance with the
procedure laid down in Article 348 of the Code.

371I. The following instructions may be observed in the preparation
of the returns:—(a) Pensioners belonging to Classes V, XI, and XVI
should be included in one return by themselves, headed ‘‘ Return of Civil
Pensioners of the Military Department.”” () As Native Military
Pensioners are removed from the pension list after an absence of three
years from periodical payments, under Rule 23 of the rules for payment
to Native Military Pensioners at Civil Treasuries (vide Cha})tel‘ 20), the
words ‘‘ three years ’ should be substituted for ‘‘ six months ”* in heading
12 of the Civil Account Code Form No. 40A in both the returns to be
submitted to the Pay Examiner (vide Circular No. 144-T. M.—Pen.,
dated 8th August 1898).

Report of Death of European Uncovenanted Military
Pensioners.

871J. All casualties by death among European (including Eurasian)
Uncovenanted Pensioners of the Military Department other than Native
Military Pensioners should be reported to the Controller of Military
Accounts, Eastern Circle, in the prescribed form. In cases thro_de]ny
18 anticipated in obtaining the necessary particulars mentioned in the-
form an ad interim report should at once be sent to him to enable him to
communicate the same to the India Office (vide Cir. No. 89-T. M.—Pen.,
dated 20t August 1910).
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Chapter 20.—Deposits.
(See Chapter 15.)

Personal Deposits . S0 . 371K | Cash Orders on Sub-Treasuries . 37LL
Personal Deposits.

[C. Ai 0.—355.]

871K. The Comptroller General has authorised the opening of
Personal Ledger Accounts in the name of the Secretary or Chairman of
the Managing Committee of Municipal Dispensaries in Class ITI A, as
enumerated in Appendix L (vide Cir. No. 257-T. M.—T. A. D., dated
27th April 1904).

Cash Orders on Sub-Treasuries.
[C. A. C.—363.]

871L. The cash orders issued on sub-treasuries outstanding for more
than three months should be held to have lapsed. The payment of sues
orders should therefore be stopped. The necessary adjustment by reduc-
tion of the charges they represent will be made by the Accountant General.
In order to enable him to do this the Treasury Officers should send with
their cash account a statement of lapsed cash orders, specifying () in
the case of cash orders issued for service payments, the number and date
of the vouchers in which the charges were originally drawn, as well as
the name of the officer by whom they were drawn, and (it) in the case of
cash orders issued on behalf of a Ward’s Estate or municipality, the
number and date of the cheques. Tf application is made for the renewal
of a cash order the cancelled cheque should be forwarded t6 the office of
the Accountant General for orders, quoting the monthly statement in
which the lapsed order was entered.

371M. The total amount of cash orders included in the above state-
ment should be deducted from the closing balance in the plus and minus
memo. as lapsed. Note should also be made in the cash order Ledger
(C. A. C. Form No. 40) against the items included in the statement to the
effect that they have been reported to ﬂ)g office of the Accountant General
for ndjustment as lnpsed ('l‘ide Cir. No. 207-T. M.—T. A. D., dated
2nd August 1904).
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Chapter 21.- Bills.
Form of Receipt.
[C. A. C.—393 (f).]

87IN. The endorsement on the reverse of Remittance Transfer Re-
ceipts paid by transfer is not always made in accordance with Article 393
(f), Civil Account Code. The check prescribed therein is useful as it
ensures the attention of the Treasury Officer to the daily item in the
Accountant’s register in which the per contra credit appears and secures
his concurrent audit to such transactions (vide Cir. No. 241-T. M.—

T. A. D., dated 26th November 1902).
8710. When a voucher is paid by transfer credit to Remittance
Transfer Receipt, a chalan is not necessary. The application for the

issue of the Remittance Transfer Receipt serves the purposes of the
chalan. (BL No. T. C.-106, 1904-05.)
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Chapter 22.—Imperial Departments.

Bills of the Meteorological Department . ~ . . < . 372

Bills of the Meteorological Department.

872. Pay bills of Observers of the Meteorological Department, as well
as their establishment, contingent and other bills, should not be paid
unless countersigned by the Reporter or officer superintending the

Observatories. Treasury Officer sf)ould see that all such bills are duly
countersigned prior to payment.
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Chapter 23.—Forest Department,

Forest Receipta « + « . 373 | Adyice of Forest Remittances . . 314

Forest Receipts.
[C. A. C.—440.]

373. Attention is invited to the note under Article 440, C. A. Code,
under which earnest money tendered by contractors, etc., should be
credited to Revenue Deposits and not as Forest Remittances.

Advice of Forest Remittances.

[C. A. C.—442.]

374. When the monthly schedules of Forest Remittances are sent to
the Account Office with the Treasury accounts, an advice list in Form
A. G. B. No. 341 should be sent at the same time tc the Divisional Forest
Officer concerned showing the total amount of receipts credited during
the month on account of his division.

(@) The name of the Forest Division on account of which each amount
is received being already given in the Schedule of Forest Receipts, the
transactions relating to Forest Divisions other than that within which the
Treasury is situate should be excerpted, the total being communicated tc
the Forest Officer concerned, and to facilitate this separation of the figures
where transactions on account of outside divisions occur, the name of the
divisions on account of which the transaction takes place should be written
in red ink in brackets below the entry in the Treasury Register of Forest
Receipts; thus 1f Darjeeling received for Jalpaiguri Division, the entry
will have below it (Jalpaiguri Division) in red ink.

P
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Chapter 24.—Public Works Department.

P. W, PagsBook . . . . 375 | Staging Bungalows . . . . 30
Realisation of Rents of Government Advices of P. W. Receipts . . 380

Buildings . e v SN AT6 Schedule of Payments . . . 380A

P. W. Pass-Book.
[C. A. C.—457.]

875. The Government of Bengal have decided that it is the duty of the
Treasury Officer, after filling up the Executive Engineer’s pass-book
under Article 457, Civil Account Code, to return it immediately to the
Engineer without waiting for its being sent for, entering it in a peon
delivery book when sending it by hand, or obtaining a certificate of post-
ing, if sending‘it by post.

Realisation of Rents of Government Buildings.

876. (a) All rents for Government buildings in charge of the
Public Works Department occupied as residences by officers in
Civil or Public Works employ (except officers of the Opium Department)
must be realized by the Collector instead of being paid to the Executive
Engineers or their subordinates direct. Kach Executive Engineer is
required to forward to the Treasury Officer on or before the last day of
the month a rent roll in triplicate in Public Works Department Form
No. 44-B., slewing the amounts to be recovered from each officer and
details of classification or head of account to which the amounts are
creditable.

(b) Gazetted Officers who draw their own salary bills and Heads of
offices who draw the bills of Non-Gazetted Officers will make the neces-
sary deduction on account of rent from their salary or establishment bills.
shewing the particulars of the building or details of classification as
far as known to them.

Nore.—The recovery of rents of all public buildings is watched by the Public Works
Department except in those cases in which under standing orders of the Forest or other
Departmente the rents are recovered bﬁhm Departments (vide C. G.'s letter No. 2694,
dated 10th November 1910, Dy. C. G. , and No. 473-A. & A.—730-11, dated 10th Nov-
ember 1911, Dy. C. G. 335.)

877. The Treasury Officer has no discretion in the matter of reco-
very. He should on no account postpone recovery of the full amount
advised on the plea that nﬁpllcahon has been made for revision of rent
or on other grounds. These recoveries should invariably be made:
from the next salary or establishment bill of the officers concerned

resented at the Treasury unless the amounts have in the meantime
%een paid in cash or deducted from the bills presented. 1f only a part
of the amount due has been paid in cash or deducted from the bill
presented, the balance should be recovered by deduction from the bill.

The Treasury Officer will see that the details of classification as
shewn in the rent roll are invariably noted against credits in the Treasury
accounts or against deduction from bills. One copy of the rent roll is
retained by the Treasury Officer, one is returned to the Executive
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Eungineer with recoveries duly noted therein and the third copy dul
filled in is sent to the Accountant General, Bengal, with the Cash
Account. The Executive Engineer is responsible for watching reco-
very of the rents and the return of the rent roll duly filled in (vide
Examiner, Public Works Department Accounts, No. 1289-A., dated 23rd
July 1907, Dy. Public Works Department 348, letter No. T. M.-405.
dated 8th August 1907, Cir. No. 2-T. M.—T. A. D., dated 22nd March
1907, No. 121-T. M.—T. A. D., dated 18th September 1911, and 125
T. M.—T. A. D., dated 20th November 1911).

Nore.—A similar procedure is followed with regard to the recovery of rent for Gov-
ernment or hired buildings of the Police Department, occupied as residences by officers of
that Department. In this case the rent roll is prepared by the Superintendent of Police
who like the Executive Engineer watches recovery of the rent through a demand and

collection register maintained for the purpose (vide Cir. No. 123-T. M.—T. A. D., dated
21zt October 1911). !

878. Whenever a building so occupied is likely to be vacated after the
1st day of any month owing to the officer concerned proceeding on leave
or transfer to another district, the Treasury Officer who has opportunities
of knowing beforehand the movements of Civil Officers in the district,
should intimate to the Executive Engineer the probable date on which
it will be vacated, so that the latter may send a separate rent list for the
broken period before the occupant vacates. If the amount due cannot be
recovered from the occupant before he leaves the district, it will be noted
by the Treasury Officer in the last-pay certificate for recovery in the
distriet to which he is proceeding.

378A. Rents for electrical installations in Government hu.ildings
(except Belvedere) occupied by Government officials as their residences
should be recovered from the officials concerned by Treasury Officers by
deduction from their salary bills in the same way as rents for their resi-
gi%o)ﬁ (B. G., P. W. D., No. 637-A., dated 20th March 1905, Dy. G. B.

Staging Bungalows.

879. It has been ordered by Government that those charges only which
are connected with the construction and repair of staging bungnlows
should be met from Public Works Funds; while all other charges, mplud-
ing establishment and the cost of purchase and maintenance of furniture,
should be borne by the Civil Department. Magistrates are accordingly
requested to pass, for payment at the Treasury, all bills other than those
on account of construction and repair which may be presented to them
by officers of the Public Works Department on account of bungalows in
él;gxg charge. (See Govt. Cir. No. 3, dated 16th May 1892, Dy. G. B.

879A.. The receipts from permits for shops as well as any rents from
the letting out, of the grazing and the sale of fruits in cutchery com-
pounds should he credited to the Public Works Department as Miscel-
laneous Receipts.

Advices of P. W. Receipts.

880. Treasury Officers are required to advise each Executive Engineer
monthly of the receipts from Civil Officers credited in their accounts.

.n-—v-"ﬁq————d-

-
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380A. Water rate collections of certain canal divisions creditable
to the Publie Works Department are in the first instance paid in the post
office. The Postmaster issues a cheque’ (in the ordinary form in which
the post office draws money from the treasury) for the amount credited
in his account and sends it to the treasury for payment by transfer to
the credit of the Public Works Department, an intimation being at the
same time sent by him to the Canal Revenue Officer concerned.

(Vide papers filed in Bl. T. B.-57 of 1911-12.)

Schedule of Payments.

880B. In writing up the schedule of payments in Form A. G. B.
No. 140 the payments on account of each railway should be shown in a
separate sheet.

380C. When entering the debits on account of payments for land
taken up for P. W. D. purposes, the Treasury Officer should give the
name of the project and also furnish such details as will clearly indicate
whether the land has been acquired permanently or temporarily, and also
whether the acquisition has been made in connection with an original or
subsidiary project.
[C. A. C.—467.]
880D. The intention is that a Civil Officer acting as a P. W.
Disburser does not withdraw from the Treasury and retain in his hands
more money than is necessary for his immediate requirements. (C. G.’s
order, dated 12th November 1901, Dy. C. G. 440.) '
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Chapter 25.—Military and Marine Departments.

Advances . A S A g . 380D i Bengal Military Orphan Fund . . 385
Medical and Ordnance Stores . 361 Indian Military Service Family Pen-
362

Marine Expenditure s 3 : sion Fund . > s 3 . 3B5A
Remuneration and Travelling Al- Payments to Native Military Pen-
dowance of Surveyors of Inland sioners from Civil Treasuries . 386
Steam Vessels . . : . 384
Advances.

[C. A. C.—489.]

380E. The Erocedure laid down in the note to Article 489, Civil
Account Code, should invariably be insisted on when a station order is
furnished to a Civil Treasury Officer as authority for an emergent ad-
vance. The Treasury Officer should particularly see that when it is not
possible or convenient to obtain the signature of the officer on whose
responsibility the order was issued, a true copy, signed in writing by an
officer authorised to do so, is furnished (vide C. G. No. 3735, dated 31st
March 1908, Dy. C. G. 5).

Medical and Ordnance Stores.

381. Payments made into the Treasury on account of Medical and
Ordnance Stores received upon indent from Government Depéts are to be
shown separately in the Cash Book and Cash Account, and not in the
general classification ‘“ Medical Receipts.”

Marine Expenditure.

882. Treasury Officers are not to pay bills for services and supplies
rendered to vessels of the Government Marine in the absence of the
authority of Examinery Marine Accounts. '

888. All persons having claims against the (Government (_)f India for
services rendered to vessels of Indian Marine should submit the{sa_me
either direct or through the commanders to the Examiner of XN ar,xpﬁ
Accounts for audit who, after checking and passing the charges, wi
issue the authority for payment.

Remuneration and Travelling Allowance of Surveyors
of Inland Steam Vessels.

384. The remuneration and travelling allowance of the surveyors of
inland steam vessels, appointed under Act VI of 1884, should be dff“"g
separately on the salary and travelling allowance bill forms presecribe
for gazetted officers. The bills for the surve{'ors" 'fe'e should )e accom-
panied by a certificate of the District or Su h-Divisional _Maglstrate ]i]lt
the place where the survey was made, that he has received from the
owner or master of the steam vessel and credited to Government a stated
sum, being the prescribed survey fees, and the Treasury Officer 1s respon-




CuAP. 25.] MILITARY AND MARINE DEPARTMENTS. 143

sible that the amount paid to the surveyor does not exceed the sum
stated in fhis certificate. A similar certificate of the Magistrate that a
stated sum, being the prescribed additional fee to meet the cost of the
journey of the surveyor, has been received and credited to Government
should accompany the surveyor’s travelling allowance bill. The fees in
both cases should be credited in the Treasury Cash Account as Civil
Revenue, under ‘° XVI1I.—Marine—Miscellaneous—Fees on Survey
Certificates granted to Steam Passenger Vessels.”

Bengal Military Orphan Fund.

885. When pensions from the Bengal Military Orphan Fund of
widow and her child or children are drawn in the same bill, a separate
receipt is required for each person: receipts for sums over R20 require
a receipt stamp.

Nore.—The payment of fees for survey of inland steam vessels to officers (other than
the salaried surveyors) selected to conduct surveys at places remote from Calcutta who are
already in receipt of salaries exceeding R5,000 a year has been sanctioned by the Secretary
of gm(t}e llmd%)Arﬁcle 70 read with the note to Article 72 (&), Civil Service Regulations
(vide G. 1. 476).

Indian Military Service Family Pension Fund. -

885A. The pensions of widows and orphans of the Indian Military
Service Family Pension Fund may be paid by the Civil Treasury
Officers on pension warrants issued by the Controller of Military
Accounts, Bastern Circle. These payments should be entered in a
separate schedule (C. A. C. Form No. 67) headed ‘‘Indian Military
Service Family Pension payments” which together with discharged
bills (I. A. F. A-316) should be forwarded with the bi-monthly list
of payments (vide Cir. Nos. 98-T. M.—Pension, dated 5th December
1910, and 102-T. M.—Pension, dated 20th January 1911).

Payments to Native Military Pensioners from Civil

Treasuries,
[C. A. C.—503.]

886. The following instructions are applicable to all the Treasuries
in Bengal at which military pensioners may elect to be paid:—

(a) Tt is the desire of the Government that the military pensioners
should be treated with all possible consideration as old soldiers, some of
them of rank: and it is in this view that the following instructions are
issued to prevent the occurrence, when the pensioners present themselves
for payment, of any delays and difficulties, such as requiring the pen-
sioners to go to different parts of the Treasury Building during the
process of obtaining payment, which might render the system of the
payment of these pensioners at Civil treasuries unpopular.

Check Registers of Pensions.

887. Check registers of military pensioners divided into the nineteen
classes laid down in paragraph 429 will be maintained in M. A. Form
345, blank forms of which will be supplied on application to the Pay
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Examiner, Bengal Command. For new pensioners, descriptiye rolls and
pension certificates will be sent to the Treasury Officer by the Officer
Commanding the corps, or the executive officer of the Departmeat io
which the pensioners belonged. For new pensioners of the Madras
establishment who may be permitted to reside and draw their pensions
in Bengal, the deseriptive rolls and pension tickets will be forwarded to
the Treasury Officer by the Pay Examiner, Bengal Command, as also
the disbursing officer’s and pensioner’s copies of the pension cer_tlﬁcates
of the regimental and departmental followers of the Bengal establishment
who may hereafter be pensioned under Civil rules.

888. In the case of pensioners brought on the pension list on or after
the 1st January 1898, there will be pasted or securely attached, 'to the
descriptive roll or the disbursing officer’s copy of the pension certificate,
a slip of stout white paper, with the impression of the pensioner’s thumb
and finger of the left hand thereon. )

Treatment and disposal of rolls, pension certificates, and pension
tickets of new pensioners when received by Treasury Officers.

389. Immediately on receipt by the Treasury Officers of the descrip-
tive rolls and pension certificates, they will be carefully examined, and,
should they be found incomplete or incorrect in any respect, they will
be returned for completion or correction to the officer from whom they
were received (vide paragraph 387).

390. The particulars regarding each pensioner contained in the
descriptive rolls, and disbursing officer’s copies of pension certificates in
case of regimental and departmental followers pensioned under Civil
rules, will then be recorded in the check register for the class to whl_ch
the pensioner belongs under the initials of the Treasury Officer (vide
paragraph 387). Great care must be taken in copying into the check
registers the distinguishing mark noted in the descriptive rolls and pen-
sion certificates. )

891. The descriptive rolls, pension certificates, and tickets will be
retained by the Treasury Officer till the first payment of pension is made.
After making the first payment, he will hand over to the pensioners the
following documents: —

Where a descriptive roll and pension certificate have

been received 2 5 3 X z 5 . The pension certificate.
Whera a descriptive i i have been
Foirdbort riptive roll and pension ticket ha D S ik

Where o disbur;ing officer’s and irensi;)ner"- 00!.’! of

pension certificate have been received The pensionat’s half of

the pension certificate,

The deseriptive roll, or the disbursing officer’s copy of the pension certi-
ficate, as the case may be, together witl the slip containing the impres-
sions of the thumb and fingers of the Jeft hand of each pensioner pen-
sioned on or after st Tanuary 1898, should be attached to the schedule
of payments (M. A. Form 457 or 458) in which the first payment of
pension is charged (vide paragraph 437).

Nore 1.—The descriptive rolls of Bengal and Bombay pensioners (M. A. Forms 360

and 381) should be signed by the Treasury Officer after the partionlars contained therein
have heen entered in the check register, °
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Nore 2.—The pension certificates of Bengal and Bombay pensioners (M. A. Forms 452
and 459) shouldsbe signed by Treasury Officer before delivery to pensioners.

Nore 3.—Care should be taken to see that the signature of the pensioner or his mark
atiested by the initials of the Treasury Officer is obtained at the time of first payment in
the disbursing officer’s copy of the pension certificate (M. A. Form 451) in the place
provided for the purpose.

Dates of Payment.

392. All pensions are payable quarterly in arrears, except at
Cuttack where they are paid monthly in arrears [vide letter No. P.-2128,
dated 23rd January 1908, from the Pay Examiner, Eastern Circle, Dy.
M. D. 462], viz., for the quarter ending 31st March, 30th June, 30th
September, and 31st December, on or after the 1st April, Ist July, 1st
October, and 1st January, respectively; pensioners are not, however, to
be required to present themselves quarterly to receive their stipends (see
paragraph 397).

398. The pensioners residing in or near Calcutta will be paid in the
office of the Accountant General, Bengal, on the 14th, 21st, and 27th of
every month, or if those days are Sundays or holidays, then on the
following working days.

Pensioners will be paid at District Treasuries at any time after the
first week of each month.

Procedure of Payment.

VI.—Payment of pensioners unable

to appear personally. .
VII.—Enquiries regarding pensioners

I.—Payment of old pensioners.
II.—Payment of new pensions (in-
cluding family pengions); but

see paragraph 402, above the age of 70 years.
I1I.—Payment of subsequent pen- VIII.—Payment of arrears.

sions. IX,—Payment of pensioners re-em-
IV.—Payment of pensioners in re- ployed.

X.--Payment of family pensioners
V.—Payment of family pensions emploved under Government in
granted until marrisge or re: | the Military Department. |
marriage. =0 X I.—Declarations regarding employ-

' ' ment and re-employment.

ceipt of Order of Merit pay.

I.—Paymen t of old Pensioners.

394. All old pensioners have in their possession, either parchment or
pension certificates (corresponding to the pensioners” halves of the per-
manent pay orders in use for Civil pensioners) or pension tickets which
they wilF produce when they present themselves for payment. The certi-
ficates or tickets will be compared with the entries in the check registers.
If the Treasury Officer is satisfied with the identity of the pensioners
(who will usually know their general or serial numbers) by comparison
with the particulars recorded in the check register (M. A. Form 245),
he will cause the amounts due to be paid over to the pensioners in his
presence and will have the payments entered in the registers anq in the
schedules of payments (M. A. Form 457 or 458) under his u}xtmlf.
Each payment will also be entered on the reverse of the pensioner’s
parchment or pension certificate, or on his or her pension ticket as the

L
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case may be in the manner referrved to in paragraph 396 at the time the
payment is made. ¢

Norg.—In Calcutta sums exceeding R100 will be paid by cheques on the Bank of
Bengal and in districts where the Treasury business is conducted by # branch of the Bank

orders will be issued on the Bank for payment. These orders and cheques will be handed
- over to the pensioners concerned, who will cash them at the Bank.

11.-~Payment of new pensions (including family pensions).

895. (1) On a pensioner appearing before the Treasury Officer for
the first time to draw his stipend, the description recorded in the roll or
the disbursing officer’s copy of the pension certificate (see paragraph 387)
will be caretully compared with the person of the claimant, and the
officer will enter in the column of remarks of M. A. Forms 380 and 381
any further information which may come under his observation, satisfy-
ing himself at the same time that the other entries in the roll as regards
the pensioner’s residence, next-of-kin, ete., are correct. The pension
certificate, or the pension ticket, the former being signed where necessary
(vide Note 2, paragraph 391), will then be delivered to the pensioner, to
whom will be explained his general or serial number on the pension
establishment, bemg cautioned that he will be called upon on every
occasion on which he may appear for payment to quote it. He should
also be informed of the date on which he is next to present himself to
receive his stipend.

Should there be any reason to doubt the identity of any individual
{:rgsenting himself for payment, the Treasury Officer will require him to
ring forward some person on the pension establishment or some other
well-known and responsible person who will certify that he is the indivi-
dual entitled to the pension claimed. The securify should be warned of
the responsibility he is undertaking, and an entry made in the check
register, in the Treasury Officer's own handwriting, that the person
has been paid on the security of pensioner—general or serial No. ;
In the case of the security being some person not a pensioner, particulars
regarding his name, residence, occupation, ete., should be noted.

As an additional means of identification, the impressions of the
thumb and fingers of the left hand should be obtained from each pen-
sioner who may be brought on the pension list on or after Ist January
1898 in the following manner: The impression can be most convenl-
ently taken by lightly pressing the ball of the thumb and of the fingers
of the left hand upun'xm ink pad of the kind supplied with 1_'uhber stamps,
which should be charged with ordinary black printer’s ink, and then
upon a piece of stout white paper. Upon the piece of paper should be
clearly written the rank, name, class, and general number of the person
whose impressions of the thumb and figures are represented, care should
be taken to obtain as clear an imprint as practicable of the distinctive
markings of the figures. The Treasury Officer will be held responsible
that in addition to the usual identification, a proper comparison is made
hetween the thumb and finger impressions attached to the pension docu-
ment and others taken on the spot from the pensioner himself, and he
should also record such impressions for future reference in his office

P R R RN T SRR, .‘““_.}_
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before the pensiont roll and the impressions of the fingers attached to it is
sent to the Pay Examiner. L

Txtra pans should be taken in the identification of all native mili-
tary pensioners over 70 years of age (vide Cir. No. 294-T. M.—Pn. A.,
dated 15th March 1906).

Note.—The above procedure is applicable also to family pensioners.

(1z) The first payment of a male military pepgioner should be made
on production of a last-pay certificate [see clause (iv)]. The date follow-
ing that up to which he was paid bis arrears of regimental or depart-
mental pay and allowances must correspond with the date from wh_lch h’e
is pensioned as shown in his roll or the disbursing officer’s and pensioner s
cory of the pension certificate, which should be recorded 1n the. ﬁfth
column of the check register. The date from which a new {;enswn 18
to be paid to a pensioner, however, is the date following that up to
which he drew his first advance of pension, on discharge, from the Officer
Commanding the regiment or the officer in charge of the department to
which he belonged (but see note below).

Nore.—No advance of pension is authorised for men pensioned under Civil rules.

(#1z) That last-pay certificate produced by a pensioner must, as a rule,
be the original one, but if it is marked ** duplicate,” a reference should
be made to the Officer Commanding the regiment or the departmenf,al
officer by whom it was issued, enquiring the circmmstances under which
the duplicate was granted, and his reply should be attached to the last-
pay cevtificate.

(iv) No last-pay certificate is required for the first payment of pension
toia new native family pensioner, the date from which pension 1s due
being obtained from the pensioner’s deseriptive roll, which should be
recorded in the fifth column of the check register.

(v) The last-pay certificate must be attached to the schedule of pay-
ments (M. A. Form 457) in which the first pension is charged (vide para-
graph 437).

Note.—For the extent to which arrears of pension may be paid to a newly-admitted
pensioner, see paragraph 407.

898. The columns provided for recording payments in the pension
certificate or the pension ticket will then be filed in, the entries being
attested by the Treasury Officer. The required particulars will also be
filled up in one or other of the two forms of schedules of payments (M, A.
Forms 457 and 458) in use for the month, the remark ‘‘ new pensioner
being entered in the column of remarks of the payment schedule.

111 —Payment of subsequent pensions,

_897. These will be made in the same manner as laid down in para-
graph 394 for payment of old pensioners.

Nore 1.—In cases of doubt regarding the ident.itg of the pensioner, payment should be
made on security and comparison of impressions of the thumb and fingers of the left hand
of tllle &nf_x)oner with the impression on record in the Treasury, ag laid down in para-
graph i).

L2
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Nore 2.—The extent to which arrears of pension may be paidfgenerally is one year,
including the guarter’s pension in Course of payment (vide paragraph 408), Thus, if a
pensioner who was in receipt of his pension quarterly has neglected to draw the amount
due to him from 1st January 1892, without intimation of the cause, he may, if he appears
at any time between 1st April 1893 and 30th June 1893, when the pension for the quarter
ending 31st March 1893 is in the course of payment, receive one year’s pension from 1st
April 1892 to 31st March 1893, and the pension from 1st January 1892 to 31t AMarch 1832
should be withheld.

An explanation should, at the same time, be obtained from the pensioner as to the cause
of his absence from periodical payments, and a report of his case accompanied by his
explanation, and the result of the enquiries instituted locally to ascertain the correctness
or otherwise of the explanation, sent to the Pay Examiner, Bengal Command, to enable-
that officer to decide whether the pension withheld should be forfeited or not (see para-
graph 408).

Nore 3.—The above procedure is applicable algo to family pensioners,

1V.—Payment of pensioners in receipt of Order of Merit Pay.

898. Pensioners drawing Orders of Merit allowance should invari-
ably be asked if they are legally married, if the wifée is alive and her

name, which should be entered in the check register. In the case of a’

plurality of wives, the names should be entered according to the dates ot
marriage. If the wife whose name is borne on the c%xeck register is
dead, and if the pensioner is re-married, the necessary alteration should
be made in the check register and attested by the Trea'sur_v Officer.

399. The widow of a member of the *“ Orders of Merit’’ is allowed
to receive the pension of the Order conferred on her hushand for three
years after his decease; the claim must, however, be established, and the
allowance should never be continued to the widow excepting on the
authority of a deseriptive roll (vide paragraph 387).

400. Immediately on receipt of intimation of the death of a pensioner
in receipt of Order of Merit pay, the Treasury Officer should at once
take steps to ascertain whether the pensioner’s widow (in the case of
plurality of wives, the first married will have the preference), if any, is
alive, and if so, whether she was lawfully married to the deceased by
nika, shadee, sagai, beeah, or other equally valid ceremony. In the event

of there being such a widow, the Treasury Officer should address the-

Station Staff Officer residing nearest to the home of the woman, in view
to a committee being assembled at the head-quarters of a native regi-
ment. The Station Staff Officer should, at the same time, be furnished
with the address of the widow, and be req

§ uested to inform her of the
date on, and place at which she should present herself with her witnesses
to have her claim investigated. On tll))e continuance of the Order of
Merit pay being sanctioned by the Controller of Military Accounts, the

descriptive roll of the widow will be sent to the Treasury Officer by the

Pay Examiner,

V.—Payment of family pensions granted until marriage or
. [
re-marriage.

401. In casegﬁof_ family pensions granted until marriage or re-
marriage, a certificale of non-marriage or of continued widowhood is
required for each payment of guch pensions.  This cartifieate should bhe

GO St
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attached to the disbursement schedule as a voucher in support of the
payment.

VI.—Payment of pensioners unable to appear personally.

(1) Male. | {i1) Female.

402. As a rule, all pensioners must appear in person to receive their
stipends.

(z) Male.

403. When payment is desired to be made to a representative by a
male pensioner who is unable to appear personally owing to age, in-
firmity, or temporary absence from the district, his pension may be paid
on production of the parchment or pension certificate or pension ticket,
a life-certificate signed by a Civil Gazetted or Military Commissioned
Officer and a power-of-attorney or written authority, which need not be
on stamped paper, from the pensioner. ‘

404. When a male pensioner, who is unable to appear personally
under the circumstances referred to in tlie preceding paragraph, desires
payment to be made to himself, his pension ean be paid on production of
the life and pension certificates, through the Civil Gazetted or Military
Commissioned Officer who granted him the life-certificate by postal
money-order, the cost of the remittance being deducted from the amount
of pension. The officer granting the life-certificate should be furnished,
at the time the postal money-order is sent, with a description of the
pensioner, his identification marks and a copy of M. A. Form 460, with
4 view to enable him to identify the pensioner before payment and to
record the payment in the acquiftance roll which he should be requested
'o complete and return to the Treasury Officer to support he charge in
ddisbursement schedule (M. A. Forms 457 and 458).

Nore.—Pensions shonld never be remitted to pensioners direct nor shonld public service
remittance transfer receipts be izsued for such remittances.

(it) Female. >

4.05. Pensions of female pensioners, imcluding thos: who are nol
accustomed to appear in public (purda-nashins), may be paid in the
manner described in paragraphs 403 and 404, an additional certificate o
non-marriage or continued widowhood being obtained when necessary.

Nore.—In the case of purda-mashin women the necessary certificates furnished by any
responsible Government officer may be accepted.

VII.—Enquiries regarding pensioners above the age of 70 years.

408. Payments of pensions to pensioners above the age of 70 years
should not be made without verifying the fact of their existence. A
«ertificate to this effect which is printed at the end of disbursement
schedules (M. A. Forms 457 and 458) should be signed by the Treasury
Officer when the stipends of any such pensioners are charged.
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% VIII.—Payment of arrears. *
(s} New pensions, (#ii) Pensions due to the estates of
(1i) Subsequent pensions. l deceased pensioners,

1) New pensions.
r

407. On first admission of an individual, other than a family pen-
sioner, to the native pension establishment, the payments of the arrears
due, but undrawn, of pension of any description 1s restricted to two years
reckoning back from date of the Controller’s Pension Circular, or other
order notifying the grant of pension.

Native family pensions are, however, allowed—

(£) Arrears, if due, bul undrawn, for two years® reckoning back
from date of the Committee’s report submitting their
claims, and (7/) arrears which may have accrued hetween
the date of the Committee’s report and that of the Con-
troller’s Pension Circular notifying the grant of pension.

In addition to the above, newly-admitted pensioners of all classes will
be entitled to such arrears due for the period subsequent to date of the
order announcing their admission to the pension establishment as may be
admissible under the rules in paragraph 408, :

The rules in this paragraph do not apply to special grants of pension
or compassionate allowance. The date from which the grant shall take
effect is decided separately in each case and is stated in the orders passed
on it.

(ii) Subsequent pensions.

408. Arrears of pensions for twelve months only, including that in
course of payment, are admissible to individuals who may have neglected
to apply personally for their pensions, or failed to send notice of their
inability to do so, for a period exceeding one year. Arrears due for any
longer period may be paid on the authority of the Pay Examiner, Bengal
Command, on satisfactory explanation as to the cause of absence from
the periodical payments during that period. DBut absence from twelve
consecutive quarferly payments without intimation of the cause will
involve forfeiture of pension, the name of the pensioner concerned being
struck oft the rolls o} the pension establishment after the expiration of
that period. Pensioners thus struck off the rolls may be re-admitted by
the Controller of Military Accounts, provided he is satisfied that their
absence was unavoidable; they will then receive the undrawn arrears of
Fension for such period, not exceeding two years, s may be authorised
oy the Controller. x

Nore.—8ee Note 2, paragraph 397.

409. Payment of arvears due to a pensioner applying for his pension
after release from imprisonment should be refused, and a report made to

* Note.—All donbtful cases, and the cases of Gurkha family pensioners who are especially
anted arrears for more than two years, should be referred to the Pay Examiner, Bengal
ommand, for decision,

e
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the Controller of Military Accounts through the Pay Examiner, Bengal
Command, for orders. 1f the Treasury Officer is authorised to pay the
arrears of pension less the cost of subsistence for the period of confine.
ment under conviction, he will ascertain the amount of the subsistence
1 communication with the jail authorities, and charge the net amount
of pension in disbursement schedule vouched by a certificate from the

jail authorities, showing the cost of the subsistence which will lapse to
Government,

(111) Pensions due to the estates of deceased pensioners.

410. When a military pensioner dies, a death report from the District
Superintendent of Police (showing the exact date of death) and the
deceased pensioner’s parchment or pension certificates or pension tickets
should be obtained (but see note to paragraph 413.)

411. Should the certificate or the iicket not be forthcoming, the
Treasury Officer, after satisfying himself that it has been lost (as such
certificates are frequently stated to be lost when only in pledge), may
1ssue a duplicate (see paragraph 425) and pay the arrears due.

412 and 413. Subject to the following conditions arrears of pension

‘claimed in respect of a deceased pensioner within three years of his

death will be investigated and paid to the heirs of the deceased by the
pension dishursing officer responsible for the payment after such enquiry
into the right and title of the claimant as he may deem sufficient. If
there is reasonable doubt regurding such claim or title the payment
should only be made to the administrator appointed by the Civil Court.
Claims preferred after the expiration of the three years from date of
death, also claims to sums in excess of R100 preferred after 12 months
from the death of the pensioner and claims to arrears due for periods in
excess of 12 months, will require the sanction of the Controller of Mili-
tary Accounts, Eastern Circle, before payment.

Note.—Arrears due to the estate of a deceased native pensioner who drew his pension
from the Nepal Treasury will be paid by the Resident. In the case of Gurkha pensioners
the certificate of death and heirship granted by the local Nepales¢é Durbar official must be

countelrsigm‘.d by the Resident or the Recruiting Stafi Officer for Gurkhas (vide Con-
troller's letter No. P.-428, dated 5th May 1910, Dy. M. D. 92).

414. The claimant will be required to prove that he is the person
Bk e et nominated by the deceased as his heir, and to
from the Pay Examincr. Bengal  1Urnish at least ome security, that he is the
Command, ~ person he represents himself to be. This wit-
ness should be either a person on the pension
establishment or in the employ of Government and his security should
be taken in M. A. Form 459 for record in the Treasury.
415. The certificate or the ticket should be forwarded with the

schedule of payments after making the following endorsement on the
reverse of the certificate or the ticket: —

 Died on the day of 190 . Arrears from to

y amounting to R (both in figures and words), paid to his

heir in my presence (or remitted to the for
payment to the heir).

Place and date. Treasury Officer.”
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416. The payment of arrears should be entered in red nk in the
appropriate schedule (M. A. Form 457 or 458), giving in the column of
remarks full particulars of the date of decease, arrears when claimed,
and the period for which payment is made.

417. The pension certificates or tickets of deceased pensioners to-
gether with the vernacular death reports from police officers whenever
received should be filed in in the Treasury, and if no claims are preferred
within three years of dates of death of the pensioners, the documents

,should be destroyed.

IX.—Payment of pensioners re-employed.

418. The rules in Articles 583, 584, 800, and 801 of the Civil Service
Regulations should be observed, cases coming under Articles /84, 800,
and 801, ibid-, being reported with full particulars to the Fay Examiner,
Bengal Command, for orders.

X.—Payment of family pensioners employed under Government,
in the Military Department.

419. No pension is claimable by any heir who is in receipt of pay
from the State in the Military Department equal to the authorised pay
of the deceased at the time of his death, or superior to the pension; in
the latter case the whole of the pension shall be forfeited from the date
on which such superior pay is drawn, but if in receipt of pay less than
the family pensions otherwise admissible, the heir will receive the half
of such pension in addition to his pay. Should he be subsequently
discharged from the service in consequence of ill-health or other unfit-
ness not affecting his character, he will be allowed the full pension o
the same conditions as other heirs not in the service of the State, with
reference to the following rule:—No heir is permitted io receive two
family pensions or to retain one conjointly with any other pension from
Government; the inferior pension mus: be relinquished.

Nore.—With reference to a decision of the Government of India in the Military De-
partment to the effect that Article 583, Civil Service Regulations, applies to heirs of all
native employés of the Military Department, who (the heirs) are employed and paid by the
State in any department other than the Military Department, and that the rule in para-
graph 419 applies to heirs of all native employés of the Military Department, who (the heira)
are employed and paid by the State in the Military Department, the cases coming under

the P‘“ﬁ""h should be reported with full particulars to the Pay Examiner, Bengal
Command, for orders.

XI.—Declarations regarding employment and re-employment.

420. The rule in the preceding paragraph and the ru_los referred to
in paragraph 418 should be enforced in the case of all f“‘]“l.‘f' and special
temporary pensioners; but in the case of invalid native officers and
wound-injury pensioners, the rules will only be enforced as regards those
pensionedJ in Controller’s Pension Cireulars, published on mtd after the
1st April 1893. : \

To give effect to these rules a declaration i}x‘I. A. F. A-379 (blank
forms to Le obtained from the Controller of Military Accounts, Fastern
Cirele, Tucknow) should be required on the occasion of every payment
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from native officers in receipt of invalid pensions, male family pensioners
and pensioners in receipt of wound, injury or extraordinary pensions,
and on first appearance only on or after 1st April of each year in the case
of other pensioners. The above declaration should be attached as sup-
porting voucher to the schedule of payments (I. A. F. A-380).
420A. A military pensioner re-employed in any capacity may draw
pension in addition fo his pay on re-employment, subject to the condi-
tion that the combined pay and pension do not exceed the emoluments®
which he was drawing at the time of retirement. If the pay of the new
ap&oointment exceeds this amount, the pension should be correspondingly
reduced for the time being.
(No. 208-Camp-G., dated 16th December 1910, Dy. A. G. 2178.)

Receipts for payments.

. 421. As payments are made in the presence of the disbursing officer,
his initials in the column ‘* Initials of Disbursing Officer ” in the dis-
bursement schedules will be deemed sufficient proof of payment. The
signature or mark of pensioners on the schedules need not therefore be
taken. When a payment exceeds R20, a receipt stamp is, however,
required from each pensioner holding any of the following ranks in
Cla§ses I, VII, XIII, and XVII:—Subadar-Major, Subadar, Resaldar-
Major, Resaldar, Naib-Resaldar, Woordie-Major, Resaidar, Jemadar,
and Native Adjutant. Receipt stamps are also required from all pen-
sioners whose names are included in the remaining classes, and from
heirs receiving the arrears of pension due to the estate of all classes ot
pensioners. Non-commissioned officers and soldierst in receipt of pen-
sions as such are exempt from the operation of this rule. The stamps
should be defaced after being affixed to the schedule.

Recoveries.
(1) Income-tax. | (ii) Pay Examiner's disallowances,
(1%f) Fee for iesue of duplicate pension certificates,

(2) Income-taz.

422. All pensions (or pensions together with Order of Merit, Order
of British India, or other ahuwances, or any other income) which amount
to or exceed R1,000 per annum, or R83-5-4 per mensem, ave liable to
income-tax. The net amount of the pension paid will be charged in the
appropriate schedule of payment (M. A. Form 457 or 458), and the
amount of income-tax recovered noted in the column provided for the
purpose in the schedule.

(i1) Pay Eraminer’s disallowances.

423. A disallowance issued by the Pay Examiner must in all cases
be deducted from the next payment made to the pensioner, the short

* Includes pay proper, good service and good conduct pay, plus a fixed addition of
R1-8 per month equivalent of compensation for dearness of provision.

+ Nore.—All pensioners belonging to Classes I, VII, XIII, and XVIT, who held rani
other than those specified in this paragraph, are non-commissioned officers and soldiers,
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payment only being shown in the schedule. A note showing on what
account the deduction is made, will be entered opposite the pensioner’s
name in the column of remarks in the schedule of payment (M. A. Form
457 or 458), the number and date of the Examiner’s objection statement
being cited.
(iii) Fee for issue of duplicate pension certificates.

424. A fine of R1 will be levied from each pensioner for the issue of

a duplicate pension certificate under circumstances mentioned in para-

graph 425. The fine should be deducted from the first payment made to
the pensioner. The short payment should be shown in the schedule

- (M. A. Form 457 or 458) and the following note entered opposite the

pensioner’s name in the column of remarks in the schedule:—RI1 re-
covered, being the fee on account of issue of duplicate peusion certificate.

Issue of duplicate pension certificates.

425, A Treasury Officer is permitted to grant new pension certificates
to pensioners in all cases when the original parchment or pension certi-
ficates or pension tickets, though forthcoming, may be defaced or injured
to an extent calling for renewal, or in case the original may be lost,
burnt, stolen, or not forthcoming. Blank pension certificates can be
obtained from the Pay Examiner, Bengal Command.

426. A Treasury Officer is also authorised to grant new pension certi-
ficates to pensioners, when all the available space on the reverse of the
parchment and pension certificates and pension tickets is filled with
entries of particulars of payment (vide paragraphs 394 and 396).

No fine will, however, be levied in such cases.

Note—The duplicate pension certificates in corresponding forms used for pensioners

of the Bengal establishment may be issued to pensioners of the Madras establishment when
their pension tickets are renewed.

427. A note of the date of issue should be made in the column of
remarks of the check register (M. A. Form 345) as follows: —

Duplicate P. C. issued on (date).

428. 0ld parchment and pension certificates and pension tickets,
whenever delivered up, must be defaced and destroyed.

e Classification of Pensioners.

I 429, Military pensioners arve divided into the following nineteen
classes 1 —

1.—Bengal Combatant. (&8

'i.—;:emmll I;)ogimental followers. ?é | : 2

5. —Bengal Departigental followers. P | i i<y

SR . s 3 |  2.—RBengal an!:ly. DS £oa

hmvemae 5| e, | 12
10.—Bombay Regimental followers, . 3 B O i E =%
11.—Bombay Departmental fol!uv:m. res 9._{;1013;3;1-?}‘);(;?'[ ol v 1»-3 s g
12 —Bombay Medical Subordinates, ‘:"9' . e kim Fa 'l"‘ l =:25
13.—Madvas Combatant, & X2, [ 18-<3n8 b & L g o=
15.—Madras Regimental followers, g2y 10.— Madras Special Temporary, J &
16.—Madras Departmental followers. g E
17.  Snakim Combatant, =

s
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430, The classes in which particulars regarding newly admitted pen-
sioners are to be entered on receipt of their Eension papers (vide para-
graphs 387 to 390) should be determined by the details below : —

Class I.—Bengal Combatant.

Includes pensions granted for life to native officers and soldiers, ete.,
of corps and batteries of the Bengal establishment who held the following
ranks : —

(1) Subadar-Major, (2) Subadar, (3) Resaldar-Major, (4) Resal-
dar, (5) Woordie-Major, (6) Resaidar, (7) Native Adjutant,
(8) Jemadar, Jemadar-driver, and Jemadar-Mahout, (9)
Havildar-Major and Havildar-Major of drivers, (10) Havil-
dar, Pay-Havildar, Drill-Havildar, Color-Havildar, Lance-
Havildar, Quartermaster Havildar, and Havildar of drivers,
(11) Dafadar, Kote Dafadar, Pay Dafadar, and Lance
Dafadar, (12) Naik, Acting Naik, Drill' Naik, Lance Naik,
and Naik of drivers, (13) Drum-Major, (14) Trumpet-Major,
(15) Fife-Major, (16) Bugle-Major, (17) Drummer, (18)
Bugler, (19) Trumpeter, (20) Sepoy and Sepoy Musician,
(21) Private, (22) Sapper, (23) Rifleman, (24) Trooper, (25)
Sowar and Came] Sowar, (26) Gunner, (27) Driver and
Sirdar Driver, (28) Mahout and Assistant Mahout, (29)
Rough-rider, (30) Salutri (a) and Assistant Salutri, (31)
Farrier-Major and Farrier, (32) Shoeing-smith () or Nal-

bund, ete., ete.
Excerrions.—(a) Salutri of Heavy Artillery to be classed under Class IV.—Regimental

Followers.

g (0) Shoeing-smith or Nalbund of British Cavalry Regiments, British Z\'Iountai'n Bat-
:t;rllles, and Heavy Batteries of Royal Artillery to be entered under Class 1V.—Regimental
ollowers.

Class II.—Bengal Family.

Includes pensions granted for life to heirs of native officers and
soldiers, regimental followers, and medical subordinates of the Bengal
establishment. .
Class 111.—Bengal Special Temporary.

Tncludes all pensions not granted for life.

Class 1V.—Bengal Regimental Followers.

Includes pensions granted for life to followers of corps and batteries
of the Bengal establishment who held the following ranks:—

(1) Barwallah, (2) Bhistie, (3) Bildar, (4) Bullock-driver, (5)
Capenter and Mistri Carpenter, (6) Chowdry, (7) Cook or
Langri, (8) Dhobie, (9) Dooly-bearer and Mate Dooly-bearer,

' (10) Engine-driver, (11) Farrier,*

* Tide 'notfr-s" (n\] nrl\{i (5) (12) Fileman, (13) Fireman, (14)
32:};;‘2;:3"” clhes 1, Bengal - Goorgah, (15) Grass-cutter and
Jorawallah  Grass-cutter, (16)

Hammerman, (17) Lascars, Serang of Tascars and Tindal
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of Lascars, (18) Moochi, (19) Mutsuddi, (20) Puckalli, (21)
Saddler, (22) Salutri, (23) Shoeing-smith or Nalbund, (24)
Smith, Male Smith and Mistry-Smith, (25) Sweeper, (26)
Syce and Jamadar Syce, (27) Tindal, (28) Transport-driver,
Dafadar Transport-driver, and Jemadar Transport-driver,
(29) Ward-sweeper, (30) Ward-servant, (31) Water-carrier,
(32) Weighman, ete., ete.

Class V.—Bengal Departmental Followers.

Includes pensions granted for life to the following of the Bengal
establishment as well as to their heirs:—(1) Inferior and menial servants
attached to offices connected with the army, such as office of the Adjutant
or Quartermaster-General in India, Examiners of Pay, Commissariat,
Clothing, and Ordnance Accounts, Executive Commissariat Offices, ete.,
ete. (2) Inferior and menial servants, and artificers of departments, such
as Commissariat, Clothing, Medical, Remount, Ordnance (including
Arsenal, Magazines, Depits and Factories, ete., ete.).

. Nore.—As the rank or titles of pensioned departmental followers are in several
instances similar to the ranks of pensioners in Classes I and IV, care should be taken to
enter in Classes I to IV only Regimental and in Class V only “ Departmental Pensioners.”

Class V1.—Bengal Medical Subordinates.

Includes pensions granted for life to Hospital Assistants of the Bengal
establishment.,

Class XVII.—Sualkim Combatant and Class XVII.—Sualkim Family.

Includes pensions granted on account of the expedition to Suakim.

The ranks of the other classes, viz., those of the Bombay and Madras
establishments, are similar to those of the corresponding classes of the
Bengal establishment detailed above.

The ranks and grades peculiar to Bombay and Madras establishments
are as follows: —

Class VII.—Bombay Combatants.

Kote-Dafadar-Major, Quartermaster-Dafadar, etc.

Class X.—Bombay Regimental Followers.

(1) Bellows-hoy, (2) Flagman, (3) Head Guide, Second Guide, Private
Guide, ete. :

Class XI11.—Madras Combatant.

Farrier Havildar, ete.

Class XV.—Madras Regimental Followers.

(1) Bellows-boy, (2) Cooly-woman, (3) Chuckler, (4) Gardener, (5
Peon, (6) Toty, (7) Toty-woman, (8) Chief Guide, Head Guide, Secon
Guide, Guide, ete.
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431, No alteration should be made in accordance with the preceding
paragraph in the classification of pensioners already borne in the check
register, without instructions from the Pay Examiner.

Accounts.

(#) Preparation of the schedules of payment | (#7) Treasury accounts.
(M. A. Forms 457 and 458).

(¥) Preparation of the schedules of payment (M. A. Forms 457 and 438).

_ 432. The schedules of payments are in two forms, M. A. Form
No. 457 for retired, compengation, invalid, and wound pensions, and
AL A.'Form 458 for family pensions. The payments should be pested
in the ‘appropriate one of these two forms as they are made from day to
day (vide paragraphs 394, 396, and 397). .

433. As the classification of pensioners under the nineteen classes
detailed in paragraph 429 is of the utmost importance for the purpose of
po;n'pllatlon of the payments under their proper heads of account in the
Military Accounts Department, disbursing officers are particularly re-
quested to prepare the disbursement schedules (M. A. Forms 457 and
458) according to those classes rendering a separate schedule for each
class. In the check register the pensions are arranged according to
classes. There should, therefore, be no difficulty in determining in
which of the several sheets of payment schedules in use the entries for
each pensioner who appears to receive payment should be made.

434. General numbers of all pensioners should be correctly stated in
glisbursement schedules; regimental numbers should never be shown, and
m cases where Madras and Bombay pensioners have been renumbered in
Bengal, ithe Bengal number should be shown.

Nore.—The former practice of registering the rolls of the pensioners of the Bombay

and Madras army electing to be paid in the Bengal Command and sssigning fresh pumbers |
to them, has been discontinued,

435. The following certificate printed at the end of M. A. Forms 457
anc 458 should be signed by the Treasury Officer: —

““I do hereby certify that the pensioners, whose names appear in
this schedule, with the exception of those who were author-
ised to receive their peusions through their agents or who
were paid by remittances, were actually paid in my presence
after minute examination of each individual with the check
register, and that whenever there was any reason to doubt
the identity of the person, every possible enquiry was made
to ascertain the merits of the claim. '

““1 do further certify that special steps have been taken for
identification of pensioners whose age exceeds 70 years."”

436. A reference is requested in this connection to paragraphs 396.
416, 421, 422, 423 .* 427, 445, and 446.

* Nora.—A note similar to that referred to in this paragraph shounld be made in dis-
burzement schedules when the Pay Examiner authorises payment of an amouut short poid.
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437. The following documents must accompany the disbursement
g PAny
schedules (M. A. Forms 457 and 458):—

(@) The descriptive roll or the disbursing officer’s copy of the
pension certificate together with the slip containing thc
mpressions of the thumb and fingers of the left hand of
each pensioner pensioned on or after 1st January 1898 (vide
paragraph 391) and last-pay certificate [vide paragraph 395
(/i) and (#)] of each new pensioner whose stipentl ‘has been
charged in the schedules.

(b) The parchment or pension certificate or pension ticket of each
deceased pensioner whose arrears of pension have been
adjusted (see paragraph 413).

(¢) Acquittance rolls (M. A. Form 460) of pensioners paid by
remittances (vide paragraph 404).

(d) Extracts from the check registers on account of pensioners

transferred from another Treasury (vide palragraphs 443 :

and 444).
(¢) Declarations obtained from peusioners referred to in paragrapl

420, .
(f) Widowhood and mnon-marriage certificates (vide paragraph
401).

438. All supporting vouchers to a schedule (M. A. Forms 457 and
458) should be numbered in a consecutive series for each Treasury for
each list of payments; a list of these vouchers should accompany she
schedules, and the number of the supporting voucher should be cited
against the payment which it supports, and the vouchers themselves
securely attached to the schedules they accompany.

439. When payment for any period is withheld under special
instructions, or in accordance with any rule, the correspondence or the
rule in accordance with which withheld should be cited in the remarks
column of the schedule, which should also show the period for which

withheld.

(ii) Treasury Accounts.

440. Military pensioners will be paid by the Treasurer in the presence
( ¢ B ires no order for

of the Treasury Officer. The Treasurer, therefore, requi
cach payment. The payments as made should be entered by the Treasur-
er on a separate sheet of paper and initialled by the Treasury Officer,
and the total thereof carried into the Treasurer’s book.

441. After the payments of each day have been made, they will be
entered in the office copies of the schedules of payments (M. A. Forms
457 and 458), which should be separate for each of the classes referred to
in paragraph 429. The daily totals of these schedules shqu]d be epfered
in the column for ** Miscellaneous Payments ™ in the list of mfl}’tnry
payments (Form A. G. B. 44}, from which the daily total of ail military
payments for the day will be taken to the cash hook.

2
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442, On the 10th and last day of the month the amount columns of
the schedules should be totalled, and the total amount of each schedule,
which should be numbered for reference, entered in one line in the list
of military miscellaneous payments (Form A. G. B. 44), each entry being
supported by certified schedules in M. A. Forms 457 and 458 only. The
list and schedules should be sent to this office with the bi-monthly lists
of payments. Office copies of the schedules will of course be retained.

Transfer of Pensions.

. 448. Pensioners leaving their paying stations temporarily and resid-
ing at other stations within the Bengal Command may, if they so desire,
be paid at those stations by postal money order or otherwise without any

cost to the State, Remittance transfer receipts will not be issued in such
cases.,

444. Transfers of the payment of pensions from one station to another
in the Bengal Command are permitted when the pensioners desire to
receive their pensions permanently or for a lengthened period at a station
other than that at which they have hitherto been paid. On receipt of
4 pensioner’s application for transfer, careful enquiries are to be insti-
tuted as to the grounds on which the application is made. If the
Treasury Officer is satisfied that the request of the pensioner is deserving
of consideration, he will effect the transfer in the manner indicated in the
following paragraphs. The Treasury Officer should, however, discour-

age as much as possible these transfers, rejecting all such as are not
“founded on good grounds.

445. When an application is made for the transfer of the payment
of a pension from one Treasury to another in the Bengal Command an
extract from the check register (printed forms of which can be obtained
from the Pay Examiner), showing the description of the pensioner and
the latest date up to which payment has been made together with the
slip containing the impressions of the thumb and fingers of the pensioner
on record in the Treasury [vide para. 395 (1)], should be sent to the
officer in charge of the Treasury to which the pension is to be transfer-
red, to enable him to complete his check register, and he will be author-
ised to disburse the pension. The Treasury Officer should note in the
schedule of payments (M. A. Forms 457 and 458) the name of the
Treasury from which the pension has been transferred, when the first
payment is made, attaching the two extracts as a supporting voucher
to the schedule, but retaining the slip for record in the Treasury.

446. When an application is made for the transfer of the payment
of a pension from a Treasury in the Bengal Command into a station in
another command of account, the extract from the check register and the
slin containing the impressions of the thumb and fingers of the pensioner
referred fo in the preceding paragraph, should be sent to the Pay BEx-
aminer, Bengal Command, with a requisition for the transfer in view.
transfer being effected hy him in a similar manner to that prescribed

ahove.
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Report of Casualtics, by death, transfers, ete,

447. Whenever a native military pensioner in receipt of Order of
British India allowance, Order of Merit pay, or annuity, fails to present
himself to receive his pension, allowance, pay, or annuity, enquiries
should be instituted to ascertain whether he is living or not. In case of
the demise of such a pensioner being ascertained, a report of the oceur-
rence should be made to the Pay Examiner, Bengal Command, as early
as possible.

448. Immediately on receipt of informatiou of the death of a native
military pensioner of any class whether combatant or non-combatant, the
exact date of death should be ascertained in communication with the
local authorities, and after the necessary entries have been made in the
check registers kept by the Treasury Officer, that officer will at once
forward the imtimation in P. B. Form No. 403 to the Pay KExaminer,
Bengal Command. : < ‘

A duplicate copy of the death report of members on pension list of
the Order of British India shall, in future, be forwarded (.lu'ect to the
Adjutant General in India as early as possible by the various peunsion
disbursing authorities (vide Government of India, Army Department,
letter No. 1240-1 (A. G. 5), dated 14th January 1911, Dy. M. D. 624).

Nore.—The above statement is not required as regards pensioners residing in Nepal.

[C. A. C.—505.]
448A. In preparing the Military Schedules to accompany the cash

Account and Lists of Payments the transactions of (1) Military Supply”

and (2) Eastern Circle should be shown in separate schedules (vide Cir.
No. 38-T. M.—T. A. D., dated 19th August 1908).
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 Chapter 26.—Post Offce,

Postal Payments , ., , 449 | Treasury Pass-Book . . . 449A

Postal Pa_yments.

[C. A. C.—512.]

449. Payments to the Postmasters of Sub-offices should not be shown
separately in the bi-monthly schedules of payments on account of the
Post Office submitted with the Lists of Payments, but should be lumped
together as payments to the Postmaster of the Head Office to which the
Sub-offices are subordinate, Similarly, in the case of receipts from the

Post Office, the receipts should be shown in the Treasury Cash Account
as from Head Offices.

Treasury Pass-Book.

449A. All sums recorded in the pass-book whether received from
or paid into the Treasury in cash or by transfer should be initialled by
the Treasury Officer at the time of receipt or payment, (Vide No. T. M.-
1031, dated 21st March 1907, filed in case No. 79 of 1906-07.)

450. When there are in the same district two or more Head Post
Offices having transactions separately with the Treasury, details of the
remitfances to and from each Head Office only are required in the
schedule of payments and in the Cash Account.

450A. Post Office vouchers for drawings from and payments to
Treasuries must invariably bear impressions of the Post Office money
order combined name and date stamps. (Vide No. T. M.-8, dated 4th
April 1907, Comptroller and Auditor General’s No. 3373, dated 22nd
March 1907. Dy. ¢. G. 333.)

450B. Postmaster’s receipts for amounts drawn from Treasuries,
written in pencil by the carbon process, may be accepted at the Treasury
without objection.” The back of the receipt should always be examined
to see that the carbon process has been used, The back should show the
same writing which is in the front but in reverse order. The receipt
should be held up to the light to see that the writings on hoth sides
coincide, i.c., to see that there has been no alteration in the pencil
writing. In writing such receipts Postmasters are required to use
indelible pencils. (C. G.’s No. 82, dated 9th April 1907. Dy. C. G. 9.)

M
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Chapter 27.—Telegraph Department.
Nal.
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|

Chapter 28.—Service Funds,

Deductions from Salary Bills . . 451 | Postal Insurance Funds o v 4B1A
General Provident Fund . ST Tl N TR SR b A5

Deductions from Salary Bills.

451. The Treasury Officer is responsible for seeing that proper deduc-
tion is made on account of annuity fund from the salary bills of Coven-
anted Civil Servants and that the amounts recovered from pay bills on
account of the Indian Military Service Family Pension Regulations are
those advised to them for recovery. He will also see that recoveries are

-correctly made on account of the Indian Civil Service Family Pension

Regulations from all European Covenanted Civil Servants who were
appointed in 1881 or subsequently.

Postal Inéurance Funds.

451A. The numbers of Postal Insurance Policies and Contracts
should invariably be quoted in all salary bills of gazetted officers, and of
establishments, in which deductions are made on account of premia or
subseriptions on account of Postal Life Insurance or Endowment Assur-
ance. It should also be noted against each entry whether the amount
represents (a) Premium on Life Insurance, or (b) Subscription on
monthly allowances.

Treasury Officers should refuse to cash bills in which the information
is not given (vide Circulars No. 148-T. M.—T. A. D., dated 5th
September 1898, and No. 218-T. M.—T. A. D., dated 12th June 1901).

General Provident Fund.
[C. A. C.—565P.]
451B. The rules for the General Provident Fund are given in
Annexure A to Chapter 28 of the Civil Account Code.

A schedule of the General Provident Fund deductions in the follow-
ing form should be attached to the establishment bills showing deduc-
tions on account of subscription to the Fund, and if such a bill is
presented at the Treasury without the schedule the Treasury Officer will
refuse payment thereof : —

Schedule of General Provident Fund deductions for 191
! .

Acconnt | Rateof Amoant Refunds of

namber, Name, Balary. | cubseription, realised, withdrawal, REM1nKS.
|

The deduction from the pay of the gazetted officers should also be
included in the schedule attached to the establishment pay bill or in
the schedule attached to the establishment bill of the Head of the office
or department to whom such gazetted officer is subordinate. If all parti-

M2
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culars of deductions made from gazetted officers’ salary bill cannot be.
shewn in the schedule owing to the information not being «available a%
the same time that the establishment bill is prepared, the names of the
subscribers and their account numbers should only be shewn, the other
columns being left blank (vide Circular No. 56-T, M.—T. A. D., dated.
8th September 1909). ‘

Only permanent Government servants are eligible to subscribe to the
General Provident Fund. Officers holding provisional appointments
within the meaning of the Article 89, Civil Service Regulations, should:
not be admitted as subscribers.

Nore.—As probationers holding substantive appointments, such as the probationers of
the Enrolled List of the Finance Dopartment, Police probationers and probationers of the-
Indian Educational Service, etc., are entitled to the leave admissible under the Civil Servico
Regulations, and as their probationary period counts towards pension, when confirmed,
they are to all intents and purposes in permanent employ from the date of their entry into-
service and should be held to be entitled to subscribe to the General Provident Fund.
Doubtful cases should be referred to Comptroller General for orders before the claim of @
(Gavernment servant to be allowed to join the fund under rule 1 of the rules of the fund is-
rejected. (Vide C. G.'s letter No. 892, dated 11th Jume 1910. Dy. C. G, 121, filed in.
B. L. No. T. M.-78 of 1909-10.)

An optional subseriber who joins the Fund at a later date cannot be
allowed to pay subseription from the date of the institution of the Fund.

The subscription should be calculated on complete rupees only, annas
aud pies being neglected (vide C. G.’s letter No. 1696—C. G.-197, dated’
30th August 1909, filed in Bl. No. T. M.-78 of 1909-10).

Officials whose services are pensionable from General Revenues but
who are paid from Local Fund Revenues are eligible to subscribe to the
General Provident Fund and their subscriptions should be remitted”
in cash to the Audit Officer (vide C, G.’s letter No. 2135—C. G.-252, dated’
8th October 1909, filed in Bl. No. T. M.-7§ of 1909-10).

All monies standing at the credit of subscribers in the General Provi-
dent Fuud_are ** compulsory deposits ’’ within the meaning of section 2-
(4) of the Provident Fund Act, 1897, and are therefore protected from
attachment by a Court of Law (vide G, I. Order No. 6212-P., dated 11th
December 1909, Dy. G. 1. 460).

Periods of suspension should be treated in the same way as periods of
leave, i.e., an officer on reinstatement af.er a period of suspension should
be allowed the option of subseribing or not as he pleases (vide G. I.
No. 314-P., dated 19th January 1910, Dy. G. 1. 507).

Nore.—The Comptroller General has been empowered to exercise the power of a Loeal
Government for the purpose of rule 11 of the General Provident F'und in respect of officers -
under his administrative control (vide (3. 1., F. D., Order No. 3271-P., dated 23rd Juna
1810, received with C. G.'s No. 1185, dated 12th July 1910, Dy. C. G. 157).

451C. Those employés of the Calecutta Fire Brigade who are ia
guperior service are permiited as a special case to join the General
Provident Fund as optional subscribers (vide G. 1. Order No. 1077-p
dated 28th February 1910, Dy. G. I. 586). 7

451D. With reference to Rule 6 of the Rules of the General Provident
Fund subscripfions to the fund should be accepted from Mahomedan
subscribers, on the understanding, if they so desire it, that their deposits
will carry no interest (vide G. I. Order No. 1962-P., dated 19th z\]}ri.}
1910, Dy. G. 1. 37).
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Chapter 29.—Coin.

Pergons authorized to cut or break Report to Police regarding counter-

Coin v S 3 = . 452 feit Coins. ., . - g s
Examination of Coin . . . 452A| Hints for detecting counterfeit Coina 453
Adjbstment of Penalties . . . 452B| Quarterly Returns . . . 458

Persons authorized to eut or break Coin.
[C. A. C.—576.]

452. The names of officers authorized to cut or break coin are given

(in Article 576, C. A. C. Under sections 16 and 20 of the Indian Coinage

Act, 1906, the Local Government are competent to authorize any officer

to cut or break diminished, defaced or counterfeit silver coins, but they

should consult the Comptroller General before exercising the power
~conferred upon them by the sections quoted above.

(Vide G. I., F. D., Res. No. 4321-A., dated 28th August 1909.)

Examination of Coin.
[C. A. C.—HT7.]

452A. The mechanical examination of coin must of course be left to
ithe Treasurer and his poddars; but if the Treasury Officer exercises no
review of the result of their examination, the work will scarcely fail to
be perfunctorily done. It is advisable that the Treasury Officer should
apply a check over the examination of coin by requiring the Treasurer
to keep a rough memorandum book showing the tale of coin examined
“by each man per diem and the number of bad or defective coin discovered
per thousand rupees tested. A rapid daily review of this memorandum
would at once reveal any variations in the outcome of the examinations
and enable the Treasury Officer Yo watch the proceedings of any of the
men whose work would thus come under suspicion. The Treasury Officer
might also occasionally satisfy himself by personal observation that due
diligence was being exercised by the men engaged in testing.

Adjustment of Penalties.

452B. Recoveries on account of penalties imposed on remitting
“Treasuries for uncut light-weight Ru‘rees and half rupees found in their
remittances should be credited to the head ““XXV,—Miscellaneous—

~ Miscellaneous—Other Items " in the Treasury Cash Account.

Report to Police regarding counterfeit Coins.
[C. A. C.—579.]

453. Under Article 579, Civil Account Code, counterfeit coins are
cut and returned to the parties who tendered them, but the name and
address of the tenderer should be asked, as well as the name.and address
.of the party from whom he received the coins, and the matter immediately
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reported to the Police. The Treasury Officer is not required to take an{
further action (vide Circular No. 159-T. M.—T. A. D., dated Tth March:
1899).

Hints for detecting counterfeit Coins.

453A. (a) The following are the hints for determining counterfeit
silver coins: —

1. Examine the general surface to ascertain if the coin has a
brassy or leaden appearance.

2. With a magnifying glass examine carefully to discover if it is’

a cast or struck coin. Cast coins will generally be found to
be pitted more especially on the reverse; the fine lines of
the design will be found less sharp than on a genuine coin.
The glass will also sometimes reveal that the mould has
given way and has caused excrescences.

3. Milling.—If this should appear not to be at right angles to the
coin and the spaces are not equidistant, it will indicate
that the coin is a counterfeit.

4. The touchstone test in practised hands is a very reliable one.

Ringing the coin in comparison with a genuine coin is also

useful.

6. Weigh the coin; counterfeits are, as a rule, much lighter than

& genuine coins.
. Ascertain the specific gravity. If the coin registers below 100
it is almost certainly a counferfeit, and if it only registers
95 it is undoubtedly one.

8. Assay the coin; this is the only certain test (vide Circular

No. 236-T. M.—Res., dated 11th June 1902).

(b) The following additional hints were promulgated by the Master of
the Mint: —

N.B.—These hints are principally intended for the detection of counterfeit rupees, but
they are, mutatis mutandis, applicable to all coins.

1. A suspected coin should if possible be cqmgnrcd with one o(rI.‘
more genuine coins of the same description and examm«i
in a good light, preferably with a magnifying glass. It
might also be weighed against genuine coins show:mg a
similar amount of wear. The majority of counterfeits are
considerably lighter than genuine coins. .

2. When rung on a stone slab or similar hard surface, a genuine
coin should give a clear high note. Counterfeifs do not as
a rule ring well; this however is not a conclusive test.

3. The colour of the coin should be scrutinized; a brassy or dull
leaden appearance would generally point to the coin bemng
counterfeit, Some counteifeits have a peculiar glaze
appearance. A genuine coin should be silvery and dull or
bright according to the treatment it has received. Coins

O
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,which feel greasy to the touch should be carefully
examined.

4. In a genuine coin, the thickness at the rim is made the same all
round. Incounterfeit coins the rim is sometimes thicker at
one point than another and the coin itself may be slightly

bent or distorted, so that it will not lie evenly between two
others,

5. The edges of the rim should be smooth to the touch. Rough
jagged edges are suspicious,

6. The rinf of a genuine coin is regularly milled all the way round
with straight lines at right angles to the faces. In counter-
feits the lines of the milling are often at a slant, the spaces
between the teeth are irregular and the lines (or teeth)
themselves uneven and broken. The milling can best be
examined by placing the suspected coin between two good
ones (of the same description), so that the rims of all three
are close together and can be seen at the same time.
Defects can then be readily detected, Genuine coins of
which the milling has become much worn or which have
been used as ornaments or fraudulently dealt with are often
filed or otherwise touched up so that no coin should be
classed as counterfeit solely on account of bad milling but
a coin showing good milling is seldom counterfeit.

7. The heading on the inner side of the rim of the coin should be-
even and regular all round, the pearls being uniform in
size and shape, and equidistant from each other. On
counterfeits the pearls are often badly shaped, uneven in
size and spaced at irregular interval. A peculiarity of
some counterfeits is that the pearls are very small and far
aga(r)-t, but this is also the case in some genuine coins of
1840.

8. The devices on the obverse and reserve should be clear eut and
well defined, especially in outline. Blurred lines or edges
and an imperfect impression (unless plainly due to wear
and tear) are suspicious.

9. Letters and figures of the inscription should be clear, well
defined and sharp edged. Blurred, irregular or double lines
are to be regarded with suspicion. In some counterfeits
the letters are much thinner than on genuine coius.

10. The table or plain surface of the coin (ie., the portion not
occupied by device or inseription) should be smooth, even
and free from blemish. An uneven, spotted or rough sur-
face is suspicious.

11. All cast coins are counterfeit. In g cast coin the surface may
be granulated or pitted with minute pin holes which appear
as hlack spots to the naked eye, but can be felt with the
point of a needle or pin. The milling is often defective,
especially at the point where the metal was poured into the
mould. The letters and figures in cast coins nearly always
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present a rounded appearance instead of having square
sharp edges. 2

12. Genuine coins which have suffered from the action of chemicals
or fire may have a rough and discoloured surface, but this
is genemlly easily distinguishable from the pitting almost
invariably to be observed on a casting.

13. Counterfeits made from tin or a mixture of tin and lead can
be bent and if held close to the ear they will often emit a
cracking noise when bent between the fingers.

14. Coins the obverse and reverse of which are anachronistic, e g.,
when the former bears the inscription ** Victoria Empress
and the latter the date 1862, or *‘ Victoria Queen '’ with
the date 1878 should be regarded with strong suspicion.

15. A counterfeit coin will generally be found to exhibit at least
two of the faults indicated above. A coin should not be
condemned for only one fault unless it is very marked.

(Vide letter No. 46-C. C., dated 13th May 1909, from the Master of the Mint, Calcutta.
Dy. No. M. 8. 386.)

Quarterly Returns.
[C. A. C.—587C and 624.]

_ 453B. The quarterly returns prescribed in Articles 587C and 624,
Civil Aceount Code, should be submitted in sufficient time to reach the
Accountant General within 15 days after the close of each quarter.

453C. With a view to enable the Accountant General to agree the
total value of light weight coins, entered in column 2 of the quarterly
return, a note should:-be added in the remark column of the monthly
statement of shroff-marked, light weight and other uncurrent coins,
against the head Light weight, showing separately, (1) the number, and

2) the value of the whole and half-rupees received from the public and

entered in column IT of the statement (vide Circular No, 250-T. M.--

T. A. D., dated 23rd November 1903).
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Chapter 30.—Currency Notes,

Eocashment of Currency Notes . 454 Currency Chests . . . . 457
Indents for Currency Notes . 455

Encashment of Currency Notes.
[C. A. C.—609.]

454. Home circle notes of higher denomination than R100 or univer-
sal notes may be cashed at a Treasury only when inconvenience is not
likely to be caused by doing so.

Indents for Currency Notes.
[C. A. C.—623.]

455. Indents for Government Currency notes should be made in
A. G. B. Form No. 69.

456. The orders of Government materially affect the Accountant
General’s ability to supply notes of large value to Treasuries, Such
notes can only be supplied for a limited sum to meet local requirements
and should not be indented for encashment.

Currency Chests.
O -G, 2eRT]

457. 1t is often convenient for a Treasury surplus to be placed in a
Currency chest opened permanently or temporarily. Placed in a Cur-
rency chest it forms part of the Currency Reserve and is absolutely at
the disposal of the Comptroller General and is not available for use by
Collectors, except with his sanction, which is only given after a revious
equal payment has been made into the Reserve Treasury at Calcutta or
clsewhere : to withdraw any amount from a chest without the Comptroller
General’s sanction, which is ordinarily communicafed {o the Accountant
General and through him to District Officers, is not only beyond the
powers of Collectors, but illegal. No money should therefore be removed
from a Currency chest without the orders of the Comptroller General, or
the Accountant General.

458. Telegraphic advices of the amount {ransferred to or from
Currency chest should invariably be sent to the Accountant General on
the day that the transfers are made. No post copies of the telegram
need be sent or separate intimation by letter. The slip preseribed in
Article 635 of the Civil Account Code should, however, be forwarded
to him and to the Assistant Comptroller General in charge, Reserve
Treasury, Calcutta, without fail the same day the transaction takes
place.

458A. Whenever any amount is paid into or received from the
Currency chest, the opposite payment must be specified in the List of
Payments or Cash Account as the case may be. (See note to Art. 634,
OrAL 07
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458B. To enable Treasury Officers to comply with this rule, whenever
the Accountant General issues an order for a currency transfer, the
order (whether by letter or telegram) will specify the opposite payment.
If it does not do so, the Treasury Officer should immediately apply to
the Accountant General for the information. It will be treated as a
treasury irregularity, if any such currency chest transaction appears in
the Cash Account or List of Payments without note of the opposite
payments. The mere statement that a certain amount has been received
from the currency chest or paid into it is not sufficient.

458C. One key of the Currency chest should always be in the hands
of the Treasurer, who is responsible for the Currency chest balance as
much as for the Treasury balances. The other key must be kept by the
Collector or some other gazetted officer who is not in personal charge of
the Treasury balance.

458D. The Currency chests which have been opened in the Bengal
Treasuries are all temporary Currency chests, and exchange with the
money in those chests is not permissible without the previous sanction of
the Comptroller General. (Art. 635, Civil Account Code, and letter-
No. Res.—424-A., dat;ed 28th August 1911))

| &

Yo >

Y~



T T WSS

¥

Cuap. 31.] RESOURCE AND REMITTANCE. 171

Chapter 31.—Resource and Remittance.

Supply of Funds . . . . 459 Advice to Accountant General . 46lE

Resource Estimate , . . . 46lA | Vouchers for Remittances . . 462
Minimum Balances . . . . 461B | Remittances by Steamer to Assam
Poddar’s Slips . . . . 4e1C Traasuries . ‘ : . . 463

Deputation of Poddars . . . 461D | Post Bills R b b 0 ML
Supply of Funds.
[C. A. C.—637.]
459. The responsibility for supplying funds for the Treasuries
rests with the Accountant General; the District Officer’s responsibility
lies in giving that officer sufficient and timely notice of his requirements.
The notice should give the amounts held by the Treasury it whole

rupees, notes, and small coin, the amounts required, with reasons why
required.

460. A monthly statement of probable requirements during the
month should accompany the Cash Balance Report of the previous month.
It should be carsfully pre})ared, and only the sums actually required en-

tered, as the Treasury balances have to be worked at as low a fighve as
possible. '

461. If careful attention is paid to the Treasury requirements, de-
mands for assistance by telegram should only be necessary when the
Treasury balance has gone lower than anticipated, owing to some un-
expected payment which has been or has to be made immediately.

Resource Estimate.

[C. A. C.—638.]
481A. To enable the Treasury Officer to prepare the Resource Esti-
mate the Accountant General furnishes him each month with the actuals
under each major head as brought into his accounts. The estimate
should not be framed with reference to these actuals alone; the Treasury
Officer must be in touch with the progress of revenue and expenditure in
his district, and modify his estimate with reference to the best informa.-

tion available on the spot.

Minimum Balances.

_461B. The Accountant General fixes the minimum working balances
which each Treasury must have at the beginning of each month, and
communicates them to Treasury Officers, before the beginning of the
financial year. The Treasury Officers must keep these balances in view
in defermining the surpluses of the Treasuries. These balances are cor-
rected from time to time according to the special features of each Trea-
sury; each Treasury Officer should accordingly advise the Accountant
General, whenever he finds that the minimum balance fixed for his
Treasury for any month is likely to prove insufficient, giving special
reasons for it.
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461C. To keep the balances as low as possible, Collectors should see—

() that they allow no amounts to out-lie at sub-treaSuries beyond
what are immediately required there;

(1) that Treasuries always have ready a stock of boxes for remit-
tance;

(i23) that prompt attention is given to the despatch of remittances
when ordered by the Accountant General;

(iv) that they make it a practice, without waiting for orders, to
remit Bank Post-bills as soon as received to the Bank of
Bengal, for credit of the amounts to Government; and

(v) that they remit all currency notes exceeding R100 in value
which are not required for payment of official salaries, and
all notes of less value in excess of the probable public
demand to the Reserve Treasury (Account Code, Article
662). Should a large accumulation take place after the
first remittance, a second remittance should be made within
the month, provided that sufficient time is left to ensure
that the second halves of the notes will reach the Reserve
Treasury, Calcutta, before the close of the month. All
remittances thus made should be advised the same day by
post to the Accountant General.

Poddar’s Slips.
[C. A. C.—643.]

461C. All treasury bags must contain a slip in A. G. B. Form No.
198, giving the name of the packing Treasury, the tale and deseription
~of the contents, the names of the persons who counted and examined
the coins. '

Invoices intended for the Mint should always be prepared in English
(vide Circular No. 242-T. M.—T. A. D., dated 12th January 1903).

The Poddar’s slips in the bags containing remittances of uncurrent
coins to the Mint from the Treasuries should be entered in English (vide
“C. G.’s letter No. 4019, dated 17th December 1910, Dy. C. G. 340).

Deputation of Poddars.
[C. A. C.—652.]
461D. Under Article 652, Civil Account Code, Collectors can
employ extra poddars to accompany remittances. They may be retained
in the Treasury and permanent po'ildnrs deputed with remittances if the
Collectors think it desirable. -

Advice to Accountant General.
[C. A. C.—661.]

461E. Intimation of the receipt or despatch of a remittance Whetl_\er
in coin or currency notes should be sent to the Accountant Gencr.al in-
variably by post (and not by telegram) on the day the remiftance 1s cre-
-dited or charged in the accounts. Advice to the Accountant General
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by telegram or by letter of the receipt or despatch of the first halves of
currency notes is not needed. In the case of the Treasuries, hoxyever,
which are at some distance from Calcutta, intimation of the receipt or

despatch of remittances may be sent by telegram (vide note 1 to Article-
661, C. A. C.).

Vouchers for Remittances.
[C. A. C.—663.],
462. When a remittance is made either to the Reserve Treasury,
Bank of Bengal, or any other Treasury, the remittance debit should be
supported by the printed acknowledgment of receipt sent by the credit-
ing Treasury under Article 663 (b) of the Civil Account Code.

! Manuscript forms of receipt may be used if printed forms are not to-
and.

Remittances by Steamer to Assam Treasuries.

[C. A. C.—677.]4

463. When remittances are despatched by river steamers to Assam

Treasuries, the name of the steamer carrying the remittance should be

intimated to the receiving Treasury, so as to enable the Treasury Officer
to ascertain the probable date of arrival of the remittance.

i Post Bills.

464. Post billsof the Bank of Bengal should be received in payment
of revenue, provided they are specially endorsed to the District Officer
by the parties by whom tendered. They should be credited at once fo-
the proper head of receipt, and be endorsed immediately by the District
or Treasury Officer for payment to the Secretary and Treasurer, Bank
of Bengal, to whom they should be forwarded without delay under re-
gistered cover, the transaction being clearly debited in the Treasury
cash book and list of payments as a remittance of the amount of the post
bills to the Bank of Bengal. The Treasury Officer should be especially
careful to ensure the transmission of these post bills to the Bank of
Bengal, Calcutta, without any loss of time; if possible on the actual day
of receipt in the Treasury.
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Chapter 32.—Svecial Rules for Treasuries banking with a
Branch of the Presidency Bank. :
Nil.
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Chapter 33.—Miscellaneous.

Revenue Record-room Receipts and Stationery and printed Forms for
Charges . A . . . 465 Local Funds, ete. . LAY . 41

Government Estates X X . 466 Taxes on Post Office and Telegraph
Collections of Government Estates 471 Buildings # 5 Namk - 8 md Rt 485
Rent of Distillery Buildings and Sile of Railway Lands , . . 484
Ganja Golas . o+ 0 .. . 472 Destruction of Treasury Records . 485
Excise Chalans and Receipts . . 473 Return of Vouchers . . . 486
Adjustment of Money Orders in Return of Spoilt Stamps . . . 4687
favour of District Officers . . 474 Recovery of Rent of Circuit Honses 488
Recoveries in Pauper Suits . . 475 Telephonic Communications . 489
Adjustment of Cost of Padlocks . 490

Revenue Record-room Receipts and Charges.

465. Revenue Record-room receipts and charges are no longer to be

. shown under the major head of ‘‘ Registration,”” but as receipts and

charges of the major head under which other charges of the office con-
cerned are adjuste(J].

(@) All cash receipts of Revenue Record-rooms by District Officers
should accordingly be credited in a separate entry as °‘ Fees of Revenue
Record-rooms > under the head ‘“ Miscellaneous Receipts ’’ .subordluafe
to ‘“ I.—Land Revenue,”” and all charges should be shown in the Land
Revenue contingent bill.

(b) Those received by Commissioners should be credited to * XXV.—
Miscellaneous ”’ in the body of the Cash Account, the charges being
drawn in the Commissioners’ general contingent bill.

Government Estates.

468. The 12 per cent. which is allowed by the Government of India
from the collections of Government estates, and estates of which the
rental accrues temporarily to Government for management and improve-
ment of the estates, should be deducted from the collections, as they are
paid into the Treasury and credited to a separate head—** Twelve per
cent. on collections from Government Estates’ in the Register of Land
Revenue Receipts. The recoveries of Road and Public Works Cesses
advanced by Government should also be included in the same Register,

_but under two separate heads, »iz., ““ Road and Public Works Ce&:;?s on
all Ryotwarry tracts and (Government Estates settled Ryotwarry, and
“ Road and Public Works Cesses on Government Estates settled other-
wise than Ryotwarry.”’

46817. As regnr}s payments, the charges for tl !

.estates will continue to be drawn as heretofore, The Road and Public
Works Cesses which will be advanced by Government, will be drawn 1n
the form of a bill passed by the Road Cess Department, and on presenta-

+tion at the Treasury the amount of the bill will be treated as a charge of

management and credited in the same way as cesses upou other i’t“g,eﬁ'
The cﬁmrges for miscellaneous improvements will be included in the bills

-for managements.

e management of the
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Nore.—The Road and Public Works Cess payments on account of Government Estates
should be charged under the head * Management of Government Estates.”’ The recoveries
ehould be credited in the Treasury Accounts under ‘‘ I.—Land Revenue, Recoveries on
account of Road and Public Works Cess in Government Estates,”" but they will be adjusted
in the Accountant General’s books by reduction of the charge under * Management of
Government Estates.”

468. The charges on account of primary education, hospitals, and
dispensaries, which have hitherto been paid from the Estates Improve-
ment Fund, will form a part of. the expenditure of the department con-
cerned, and will be provided for in its ewn estimates. No distinction
will therefore be necessary between these payments and those ordinarily
made on account of the department.

(a) The charges for primary education will be drawn by the Deputy
Inspector, or, where there is no such an officer, by the Departmental Sub-
Inspector of Schools, on bills countersigned by the Magistrate of the dis-
trict, in such instalments as may be required for actual payment.

469. The Accountant General [under G. B. Circular No. 17-T. M.
(Municipal) of 23rd October 1900] will instruct Treasury Officers to pay
by transfer {o the credit of each District Board, and also (under B. G.
Order No. 749 of lst March 1882) to the credit of the District Road
Fund in the Non-Board District of Darjeeling, the amount
of 1} per cent. calculated on the actual collections realised from
Government Estates of the district during each quarter. The calcula-
tion will be made upon the actual realisations of a quarter, and the con-
tribution will therefore not become available until the next succeeding
quarter to that to which it relates. These payments will be made in the
manner prescribed in paragraph 289.

470. In regard to the districts to which the Local Self-Government
~ Act has been extended, instead of the above contribution being credited
separately at the end of each quarter, it will merge in the annual grants
from Provincial Funds made to every District Fund to cover the deficit
in the cost of administration.

Collections of Government Estates. :

471. As it has been found that in many districts a very large amount
has been shown in the Estimates and Revenue Returns as Collection of
Government Estates, while, in the Cash Accounts of those Treasurles,
comparatively small sums have been credited as such, it 1s desired that
careful distinction be made in the Cash Account between sums credited
as collections from Government Estates and sums realised as ordinary
Land Revenue collections.

Rent of Distillery Buildings and Ganja Golas.
472. These should be credited as miscellaneous receipts of the Ex-
cise Department,
Excise Chalans and Receipts.

473. The original chalans or the coupons of money orders with which
excise receipts are paid into the Treasury should be regularly sent to the
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Excise Departraent immediately after the amounts have been credited in
the Treasury accounts to enable the registers of that department to be
written up therefrom.

Adjustment of Money Orders in favour of District Officers.

474. All such receipts as landlord’s fees, expenses of witnesses, re-
cord-searching fees, and other miscellaneous items of the' same nature
received by money order, which are not creditable to Government, but are
immediately payable by the Collectorate Nazir to some person or on some
account, should be credited to Revenue Deposits, by transfer under
Article 518A of the Civil Account Code, from which head they may be
withdrawn as required for payment on the Collector’s order. The pro-
cedure regarding intimation being given to the officer concerned will re-
main unaffected (vide Circular No. 5-T. A. C.—T. A. D., dated lst
February 1894).

Recoveries in Pauper Suits.

4%75. The Board of Revenue, with the sanction of Government, hav-
ing directed that every six months a list should be posted in some conspi-
cuous place at Collector’s and Deputy Collector’s offices, of all sums of
more than three months’ standing due to Government on account of
pauper suits, in which no property or not sufficient property had been
found, together with a notice offering to pay any informer of the exist-
ence of debtors’ property half the value realised in liquidation of the
amount due to Government, the following orders are issued on the sub-
ject of the exhibition of these receipts and payments in the Government.
Accounts.

4786. All such receipts are to be credited in the Register of receipts
on account of ‘‘ Law and Justice’” in the column ‘‘ Recoveries on ac-
count of Pauper Suits,”” and in order that the Accountant General may
be in a position to check the payments of rewards against the amounts.
received, a memorandum must be submitted with the monthly Schedule
of receipts containing the following details:—

1. Number and date of chalan.

2. From whom received, z.e., the name of the person on whose
behalf the suit was conducted.

3. Whether recovered from information given by any informer
or not.

4. Amount recovered.
5, Remarks.

The total of this memorandum will of course agree with the total
credited in the Schedule.

(a) Fees to pleaders in pauper suits, and other charges, such as ad-
vances for batta to witnesses and rewards paid for the recovery of such
fees, are drawn by Collectors on regular contingent bills.

N
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Stationery and printed Forms for Local Funds, etc. ¢

Zast of Officers and bodies who pay for stationery
and forms supplied from the Government
Stationery Office.

Local Funds.

1. Cantonment Funds.
2. Police Funds— .
(a) Foundling Asylum.
(b) Fire Brigade. :
3. Marine Fundg (including Port Funds)—
(a) Hospital Port Dues,
4. Education Funds—
(a) Durga Charan Laha's.
5. Medical and Charitable Funds—
(a) Pilgrim Lodging House.
(6) Cantonment Hospitals.
6. Public Works Funds—
(a) Darjeeling Improvement.
cellaneous Fun
a) Zoological Garden.
) Christian Burial Board.
¢) Mahomedan Burial Board.
(d) Western Duars Market,
(e) Chittagong Hill Tracts Bazar.

Other Officers and Bodies.

B. Trustees of the Indian Museum, including
the Superintendent and all other officers
-employed in the Museum.

9. Administrators of Wards and Encumbered
Estates. :

10. Madrassas, except the Calcutta Madrassa.
11. Orphangunge Market, Kidderpore,

12. Butwara and Partition Departments,

13. Registrar, Calcutta University.

14. State Railways, see para. 480.

477. The Government of
Bengal having decided that
the officers and bodies indi-
cated on the margin who pay
cash for the stationery and
forms they obtain from the
Controller of Stationery, Cal-
cutta, should lodge the cost of
the articles in the nearest Civil
Treasury before the articles are
issued to them, the following
instructions relating to the re-
ceipt and the accounting for
the sums so paid are issued.

478. An indenting officer
of the classes named above
should send to the nearest
Civil Treasury the amount
notified by the Controller of
Stationery as the cost of the
articles required by him. The
amount, should be accompanied
by a chalan in duplicate,
which should quote the num-
ber and date of the estimate
of the Controller of Stationery.
One copy of the chalan will be
retained by the Treasury and
the other returned to the payer

of the money duly receipted to be forwarded to the Controller of Sta-
tionery, to enable him to issue the articles.

479, In the Treasury cash account the total of sums paid in for such
intended supplies should be shown against the printed heads * Sale of
Stahpqery.” or ““ Value of printing work performed for Local Funds or
Municipality, etc.,” as the case may be; and the details as to the parties

from w

om received and the number and date of the estimate of the

Controller of Stationelgo should be entered in a separate register in

A. @. B. Form No.

an extract of which should be sent to the

Accountant General with the Cash Account.

(a) The Controller of

Stationery will send to the Accountant Gen-

eral, not later than the 10th of each month, separate statements in Form
F, showing in detail the sums paid into the Treasuries in Bengal during
the p1_°ecedmg month on account of the cost of stationery and forms to be
supplied to the officers and bodies mentioned above. :
(b) When the Controller of Stationery cannot exactly adjust the
articles to the price paid, he will send only such articles as are covered

by the amount paid, and refund any fractional amount which may re-
main over owing to its being insufficient to meet the cost on any one of
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the articles remaining unsupplied. Any cost invelved in making the
refund will be paid out of such balance. Sums necessary for these re-
funds will be drawn by the Controller from the Comptroller, India Trea-
suries. Payment of these refunds may also be made from a Mufussil
I'reasury under the special orders of the Accountant General, Bengal,
issued at the request of the latter officer. Such charges are debitable to
“ India.”

480. In the case of State Railways, which should be charged with
the cost of stationerf' supplied to them, the Controller of Stationery, when
despatching a supply for the use of a railway, will intimate the cost of
the supply to the consignee, who should at once remit the amount to the
nearest Civil Treasury by cheque or cash with a chalan showing the
nature of the payment. The Treasury Officer will credit the amount in
the body of the cash account with a quotation of the number and date of
the Controller’s invoice. They will be credited by the Accountant Gen-
eral to a distinct head “* Sale of Stationery to State Railways ** as an Im-
perial receipt in the accounts and excluded by the Controller from his
annual statement of claims against the Provincial Government for
stationery supplied to State Railways. A monthly statement of all pay-
ments into the Treasury with full particulars for identification will be
sent by the Accountant General to the Controller, who will be respon-
sible for comparing the credits with the claims of his department and
for seeing that the payments of the State Railways are made punctually
and completely.

481. Cancelled.

482. The cost of stationery supplied to Local Funds will be adjusted
to debit of those funds by Book Transfer in the office of the Accountant
General, Bengal, with effect from the 1st April 1899, but the7 cost of
forms will be paid for in cash.—(Comptroller General’s letter No. 1524,
dated Sth December 1898.) Circular No. 155-T. M.—T. A. D., dated
16th February 1899.

Taxes on Post Office and Telegraph Buildings.
488. Municipal taxes on Postal and Telegraph buildings or any
Public Works buildings occupied as private residences, are not to be paid
by Civil officers.

Sale of Railway Lands.

484. Sale-proceeds of Railway ‘‘Class B” lands and of Railway
“(Class O’ lands are receipts of the Public Works Department, and
should be credited separately in the register of receipis of that depart-
ment, and not included in Land Revenue. Sale of buildings and trees

on the lands should also be credited to Public Works Department.

Destruction of Treasury Records.

485. The following records may be destroyed after the periods noted
agains* them :—

Chalans for money paid into the Treasury . . . . & e )age g
Sub-vouchers reta{ned by disbursmgrand controlling officers . » years,
Invoice of cash remittances to the Treasury war s Aght 459 4
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Daily sheeta of Raompts and Disbursements from the Bank that keopn
the Government Cash Balance .

Daily sheets of Receipts and Dmburwments rcomv ed from sub
treasuries . v

Applications for Rmmttanoe Transfer Recoxpts and Supply Bnlls

Tri-monthly Estimates .

Daily Regster of Cnmncy Notes SR . DR TR O

Treasurer's Cash-Book . R : 3 : . : .

Ao Yol 8 0e elie

Treasurer’s Daily Balance Sheet . ' - After 6

Extract Register of Deposit Receipts from sub- dlvxsmns . years,

Register of Cheques issued in lieu of cash on sub-treasuries

Register of orders for payment of bills on sub-treasuries .

Advices of salary bills, etc., enfaced for payment at the sub- trensur.y

Account of Stock Notes with Treasurer or in gub-divisional treasury .

Register of sale of Stock Notes . .

Daily Advice List of Payment Orders msued by J udlcml Omcers

Advice List of Bills and Transfer Receipts . . +J

Check Register of Military Pensioners . . . . . .« . After 9
years,

Register of Stamp sales and Stora Book of Oplum . o - o5

Register of Repayments of Deposits . . . . o NIV

Plus and Minus Memo. of Stamps : - s . % aiems I

Plus and Minus Memo, of Deposits . -

Plus and Minus Memo, of Zamindari Embankment Adv ances

Plus and Minus Memo. of Stock Notes .

Register of Receipts subsidiary to the Cash Book excopt Reglstez of
venue Depogit Receipts . 3 C '

Personal Ledger Account of Depouu ST R g AT AR NI oS

s ter of Illhu. luue!dP. 5 5 3 s . years.
idiary Register o aymonts . . .

Check Registors of Bills payable . . . . .

Currency Note Register e

Accountant’'s Daily Balance Sheet .

Account of Stock Notes under doublc locks . .

Fine Btatementas 3 - ° S ¥ . -

aane l's. ‘o) o ale

Contingent Registers . S OO RO i e «J
Register of P nent P 0 d L L o Y

:\sgl:‘Boog el.'mn N ay i s 3 - 3 s After 35
Acqmttance Rolls . . years.
Dffice copy of the Trealury Cash Account and Lxst of Payments
Register of Revenue Deposit Receipts . . . . . . -]
Register of Powers-of-Attorney . G e
Register of Transfers of Government Promusory Not.es s i_h"t to
Register of Stock Certificates . destroyed.
Memo, of Government Promissory Notes dopoalted for s-\fe mstody J

List of Btock Notes held in deposit . .

Return of Vouchers.

4886. Vouchers once received in this office will not be returned except
for very cogent reasons. Accordingly when application is made for the
return of any vouchers, the reasons for the request should invariably be
stated.

Return of Spoilt Stamps.

487. Stamps in respect of which refund or renewal has been granted,
should be refurned to ]ilee Controller of Stamps, Caleutta, in fortnightly
batches, The first batch should reach the Controller’s office not later
than the 10th of a month, and the second not later than the 20th.
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* Recovery of Rent of Circuit Houses.

488. Circuit houses in Bengal are divided into three classes, vide
the statement attached to Bengal Government, General Department,
Miscellaneous Circular No. 7, dated 18th February 1907.

Persons, who under the ordinary rules are not entitled to occupy cir-
‘"1.1£ -houscs free of rent, may be permitted to reside in them by the Com-
missioner of a Division or the Collector of a District, and are charged at
the following rates per diem :—

B2 for each bedroom occupied in a circuit house of the 1stclass.

R1-8°  ditto = ditto ditto 2ud

Bl . - ditte = ditte ditto 3rd
_ Permission to occupy the whole of a circuit house as a residence should
rarely be given. When such permission is accorded ren: will be charged

at the daily rate unless the period of occupation extends over 15 days,
when it will be charged at the option of the occupant, either at the daily

_ rate or the rate of R200, R140 or RS0 per mensem according to the class

in which the circuit house falls.
Eftect should be given to these orders from the 18th February 1907.

(B. G. No. 659, dated 18th February 1907. Dy. G. B. 5342.)

, Telephonic Communications.

489, Charges for telephonic installations in buildings occupied by
Civil Departments in respect of initial and recurring outlay should be
borne by the contingent grant of the officer by whom they are incurred
gszsd)e G. I, F. D., No. 267-A., dated 15th January 1908, Dy. G. L.

Adjustment of Cost of Padlocks.

490. The supply of padlocks required for Government buildings,
such as Jails, etc., should be arranged for, and the cost met by the De-
pariment concerned and not by the Public Works Department.

(G. I, P. W, Dept., Order No. 894-B., dated 24th April 1908, circulated with G. B.
0. 15-G., dated 23rd May 1808. Dy. G. B. 1120.)
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APPENDIX A.

SECTIONS OF ESTABLISHMENTS.

(See Chap. 3, para. 49.)

N.B.—A separate bill must be drawn in each of the departments in column 2, and each
section must be exhibited distinetly both in the Annaal Establishment Return (Form 3,
Civil Account Code) and in the bill, the totals of money columns being struck for each

section in both,

Temporary Establishments should always be drawn in a separate bill,

|

Sections into which What should be
Drawing Offizer. | Department or Office.]  each bill should included in each
be divided. section.
| R EE 3
( (| Upper Division Superintendent, ITead

Collector or
Deputy Com-3

missioner, |

1
]

Land Revenue g <

Land Revenue :

ment,

Management  of
Government I
tates,

Land Settlement

:
L’
Kanungo Establish- {

Lower Division -

R

30 grade.

45 ”

40 » 08
Probationers .
Meninls . .

Process-servers

Process Establish-
ment (Temporary).

[}
Kanungos and Sur- |

Veyors,
Chainmen and Mes-
sengers,

Tehsil Establishment

Collector's Office
Establishment.
Office . s

Measuring

|
|
} Assstant, ete.

. Clerks, Mohurirs, ete,

2 Regular Process-servers.,

Extra Process-servers,

Clerks and servants

Aminsg, chainmen, ete,
|

P2
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SECTIONS OF ESTABLISHMENTS—contd.

| Sections into which

What should be

Drawing Officer. | Department or Office. . each bill should included in each

’ | be divided. section.

!

(1 Land Registration Establishment : : Clerks, Mohurirs, ete.
(District charges).

| Wards" Estates Ditto . | Clerks and servants,

|
Partition . . Ditto Ditto.
Stamp Ditto Stamp Darogah, Mo-

Collector or De- J
puty Commis-
sioner,

Sub-divisional .
Officer.

Settlement or As-
sistant Settle-
ment Officer.

Director of Land
Records.

Collector of
Customs, Cal-<
cutta.

r

Excise * .

Income tax .

Same as under Col-
lector or Deputy
Commissioner.

Land Settlements .

|
Land Records.

Ministerinl  Estab-
lishment,

Appraiser's Tstab-
lishment.

Menial Establish-
ment,

{

Executive Establish-

ment.

Sudder Office Estab-

lishment.

Distillery Establish-

ment,

Office

Same as under Col-
lector or Deputy

Commigsioner.

Office

fiield Establishment

Office .

1 Superintendent

2 Clerks, Class T

3 Do. 11
4 Do. 111
3 Do. v

6 Apprentices

1 Appraiser

Assistant Appraiser.

1 Menial

and

hurir, or any establish-
ment, for the sale of
stamps.

Sub-Inspectors and
peon.

Clerks aud peons at the
head office.

Kanungos, Clerks, and
servants,

Assessors, Mohurirs,
and peons, '

Clerks and servants.

Amins, Kanungos,
measurers, chainmen,
guards, servants, ete.

Clerks and servants,

On pay ranging from—
R350 to 275
s 250 to 75—10—125
. 100 to 60
o» 0D to 45
» 40 to 25
Allowanee RID per
month,

Appraisers and Assisi-
ant Appraisers.

Orderlies, Peons and
Duftries, etc., eto.

1y .
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SECTIONS OF ESTABLISHMENTS—contd.
Sections into which What should be
Drawing Officer. | Department or Office. each bill should included in each
be divided. section. J
‘ On pay from—
¢ 1 Preventive Inspec- R500 to 350
f tor.
(| Preventive Estab- 2 Preventive Officers
lishment. Grades I, II, ITL . ., 300 to 250
P SRS AR 6 o 4 225 to 175
4 L VII, VIIL IX 5 130 to 100
*Superintendent | | Menials of Preven- 1 Menial 8 Servants, guards, ete.
of the Pre- tive Establishment.

ventive Ser- <
vice, Customs
Housa.

Sub-Registrars .

Commissioner

Covernimment
Pleader.

| Boat Establishment.

Salt Department .

Registration .

Commissioner

|
l ’
|

l Law Officers .

1 Steam Jaunch and
Boat crews.

| 1 Servaunt and guard

2 Patent scale Istab-
lishment.

Registry Department

Drivers, manjies, dhan-
dig, ete., efc.

Servant and guards.

Painters, ete., ete.

~ Upper Division .

| Lower Divigion .

R

70 grade

60 »

50 »»
Meninls,

-3 Probationers.
1

of Wards' estates,
Partition establish-
' ment, Income Tax

——

ment.

Pleader and Estab-
lishiment.

establishment, Steam
Boat establishment,
Motor car establish-

Clerks and Mohurirs.
Superior  ministerial
officers,

|

l Clerks, ete.

" Establishment for the Clerks and eervants,
. general management

|

* In the absence of the Superintendent, Preventive Service, the Assistant Superintendent
17 authorised to sign bills, and in the absence of the Assistant Superintendent, the Chief In-

spector, vide G. O,

SR
No. 65 %

, dated 11th April 1908. Dy. G. B. 250, case No. 222 of 1905-06.
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SECTIONS OF ESTABLISHMENTS—contd,
Sections into which | What should be )
Drawing Officer.  Department or Office. each bill ehould included in each v
be divided. section.
23 (| Upper Division Superior ministerial
officers.
| | Lower Divigion | Clerks and Mohurirs.
I R .
District or Addi- Judge's and Addi- J 0 grade ‘
tional Judge. tional Judge's || 45 » ete. |
| Court. | | Probationers . s I
Process-servers
| Menials . 3 *
l |
Sub-Judge «  Sub-Judge's Estab- | As in the case ofl
lishment. District Judge’s es- |
tablishment.
L
Munsiff . «  Munsiff's  Estab- | Ditto . J
lishment.
Judge, Small = Small Cause Court Ditto . . .
Cause Court,
. N7 ’

Magistrate or | Ditto

Pounds .

[‘ Hajut . 3 . | Establishment
|
|
Deputy Com- [
g 1 Circuit Hounse . ‘ Ditto .
Church , s . Ditto . .
Magistrate or |
Cha plain, ’
| Cemetery .| Ditto
| | |
!
( | Jailors.

Jailors, ete. | Deputy Jailors. \

h " | Assistant Jailors.

Superintendent ﬁ
of Jail. ; Head Warders. |

Wearders, ofc. [ Wardars:

L Apprentice Warders.

Moburir and pound-
keeper.

|, Clerk, chowkidars,
sweeper, ete.

Burial ground chowki-
dars and mallies.
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SECTIONS OF ESTABLISHMENTS—con{d.

Sections into which

Drawing Officer. | Department or Gifice. each bill should
be divided.
Other Establishment = Hospital establish-
( ment, Ministerial
| and menial estab-
- lishment.

Superintendent
of Jail.

Officer in charge
of Lock-up or
Subsidiary Jail,

Registrar or
Special or ex-
officio  Sub-
Registrar,

District Superin-
tendent  of
Police.

N.B.—Pay and al-
lowances of Sub-

What should be
included in each
section.

Assistant Surgeons

1o
separate bills,
Temporary establish-  Extra Warders,
ment.
Warder Istablish-

Lock- Subisi-
ock-up or Subsi Y

diary Jail.

servants.

Registration Establishment

Office . 5

= )

Hosyital Establish-
ment (pay and al-
lowance of the
Sub-Assistant Sur-
geen to bhe drawn
i i separate bill).

Fixed Boat lustab-
lishment. J

Inspectors &)

Palice 7 Sub-Inspectors

European Con-
stables.

Head Constables
Constables .

Chowkidars . 3
Mounted Constables
Batta allowance.
Good conduct

allowance.

i |
| Extra Warders and |

> NoTE—These

Le drawn in |

:Clerke, Mohurirs, and
servants,

Ditto.

three
establishments should
be drawn in one bill,

(Excluding 1st and 2nd
inspectors whose pay
is drawn in Gazetted
Officers” bill forms).

>~ Norp.—The whole of
these should be
drawn in one bill,

Sub-Inspector.

o

Allowance to Courtj
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BECTIONS OF ESTABLISHMENTS—conid.

Sections into which What should be
Drawing Qfficer. | Department or Office. each bill should included in each
be divided. - gection.

Inspector  of | Imspection . Office Clerks and servanta.
Schools.

Secretary,  Dis- Office Education clerk and
trict Schoo servant (if any).
Committee, or District School }| Deputy Inspector.

Deputy Inspect-| Committee. Sub-Inspectors
or of Schools. Assistant  Sub-In-
gpectors.
‘ (Gazetted officers are
paid on separate
bills.)
Instructing staff
(Gazetted officers are
o paid on separate
Principal ., | College or Collegiate bills.) >
School. Office . . . | Clerks and servants.
Mohsin Fund Estab- | Moulvies, ete., paid from
lishment. Mohsin Fund,
Head Master . | Schools, English, Nor- Same as Collegiate

Civil Surgeon <

mal or Vernacular.

)

Medical . . {

Vaccination .

' Medical School J

School.
Compounders
Office
Inspectors.

Vaceinators and As-
gistants.

Offico

Instructing staff

(Gazetted officers
are paid on separate
bills.)

Office .

Medical pupils

. | Writer,

Compounders and dress-
ers.
Clerks and servants,

Clerks and servants.

Assistant Demonstrator
of Anatomy, Assistant
Lecturer of Chemistry,
Staff Sergeant, ete.

Taxidermist,
Cutter, Furash, Peon,

' Durwans.

Native pupils under

instruction only,
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SECTIONS OF ESTABLISHMENTS—concld.

Drawing Officer.

Civil Surgeon

partment.

|
4

¥ Sections into which What should be
Department or Office. | each bill should included in each
be divided. section.
(" Compounders . | Compounders and dress-
ers.
Hospital or Dispen- { | Office Clerks and servants.
sary.
Medical pupils Native Pupils attached
to Dispensaries.
Compounders Compounders and dress-
ers.
=
Lunatic Asylum Overseers Overseers and Matrons.
Office Accountant, Clerk,
Cooks, Female-keepers,
Durwans, ete.
Meteorological De- | Establishment . ‘ Overscers,  Assistant

Reporters, Clerks, and
gervants.
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APPENDIX B.

STATEMENT SHOWING BY WHOM THE BILLS OF THE EDUCATION DEPALT-
MENT SHOULD BE SIGNED AND COUNTERSIGNED.

(See Chap. 5, para. 82.)

Nature of charge.

By whom to be
countersigned before
payment.

By whom to be drawn.

I.—Direction:
Pay of Director . .
Pay of Assistant Director.
Head Assistant 3 . ; .

Travelling Charges . . .

stablishment 3 e 3 3
Contingencies 2 . % .
District School Committee :

Pay of Clerk . ; ; ?
Contingencies. v ; s .

II.—Inspection :

(#) Inspectors and Assistant Inspectors—
Pay o 5 g . . .
Establishment . ., . .
Contingencies 5 : o 5
Tl‘avcllix;g Charges . i

(6) Pay of Deputy Inspectors, Sub-In-
gpectors, and Establishment.

Contingencies v : ‘ .

Travelling Allowance . 3

>Not necessary

} Ditto . -

Ditto %

Director of
Instruction.
If drawn by the

Deputy Inspector |

countersignature
not  necessary
otherwise by the
Deputy Inspector.

Circle Inspector.

Drawn by officers
themselves,

Director of Public

Instruction.

tary of the District

Magistrate or Secre-
{ School Committee.

\ Inspector or Assist-

Public

( ant Inspector.

/
A
|

| L Deputy Inspector or
i r Sub-Inspector.

J
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STATEMENT SHOWING BY WHOM BILLS OF THE EDUCATION DEPARTMENT
SHOULD BE SIGNED AND COUNTERSIGNED—contd.

By whom to be >
Nature of charge. countersigned before By whom to e drawn.
payment.

II1.—Colleges and Collegiate Schools : '
|
|

Salaries of Officers . : - . | Not nzcessary . | Officers themsclves.
Salaries of Teachers (except of the

first two grades of S. E. &) and

Fistablishment. Countersigninture.

L Not necessary. Principal of the
Contingencies : . : 3 College.
Library and Prize Allowances . . | Not necessary.
\
IV.—College—Sypecial Engineering:

{Same’ as Colleges and Collegiate |
Sclicols.) i

Detailed contingent bills of the Engineer- | Superintendent  of | Head of the Institu-
ing Colleges and Schools and of the Industrios  and tion concerned.
Reformatory School. Inspector of Tech-

nical and Indus-

trial Institutions.

V.—High, District or Zillah Schools . =
Pay of Teachers and Establishment . | Not necessary Head  Masters of
Schools and Prin-
cipal, Training

Se— ——

Contingencies . . : . 1 Cirele Inspector or College, Kurseong,
X Assistant Inspec- for Victoria School,
Library and Prize Allowances. . ) tor. Kurseong.
Bhutia Boarding School, Darjeeling,
9
b
Pay of Teachers . 3 . - | Not necessary :
$ y Head  Master of
Contingencies . . . . | Deputy Commissioner Schoals.

VI.—Madrassahs (1) . L !

(1) In Calouts to be treated like Colleges and at other stations like District and Zillah
schools.




196 BENGAL TREASURY MANUAL.

STATEMENT SHOWING BY WHOM BILLS OF THE EDUCATION DEPARTMENT
SHOULD BE SIGNED AND COUNTERSIGNED-—contd.

By whom to be
countersigned before
payment.

Nature of charge,

By whom to be drawn.

VIL—Normal Schools: s 5 =

Pay of Establishment . . . | Not necessary

('ontingencies - 3 . Circlg Tnspecter or
Assistant  Inspec-
tor.,

*Establishment bills ¢f (iuru-Training | Deputy Inspector of

Sehools. Schools.
Contingencies of Ditto. Inspector or Assistant
Inspector of Szhools.

VIII.—Technical Schools: |
(Same as Normal Schools.) '

Detailod contingent bills of the weaving ~Superintendent  of
Schools. |* Industries and
. Inspector of Toch-
|  nical and Indus-
trial Institutions.

|
FPravelling allowance bills of tho clerks and

Ditto
menials under the Superintendent of
Industries.
IX.—Vernacular Schools : 1
Pay of Teachers ‘ . . | Not necessary /
Contingencies . & s . | Cirele Inspector or

Assistant Inspector.

|
!

X.—Grant-in.aid Schools . £ Circle Inspectors or

1 Assistant Inspector. |

XI—Primary Schools (1) . .
v a

- i Magistrate

Head Master of
Schools.

Head Pundit.

Head of the Institu-
tion concerned.

Ditto.

|
|

i
| { Head Masters of
Schools.

Secretary of each

School.

Deputy Inspector or
Sub-Tnzpector  of
Schools.

*(Vide B. G., F. D., No. =%

tPide B Q. Yjar, dated 18th December 1912, Dy. G. B. 8147,

ZTLE: dated 25th January 1911. Dy. G. B. 4916.)

(1) Calcutta, the charges on aceount of Primary Schools and schools for the training of gurus
are drawn by the Sub-Inspectors of Schools, on bills countersigned by the Deputy Inspector of

Schools and passed by the Inspector of Schools before payment.

N, B.—Asgistant Inspectors may countersign all bills, except travelling allowance bills, which
should generally be countersigned by the Circle Inspectors themselves.
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STATEMENT SHOWING BY WHOM BILLS OF THE EDUCATION DEPARTMENT
- SHOULD BE SIGNED AND COUNTERSIGNED-—contd.

! By whom to be
Nature of charge. countersigned before = By whom to be drawn.
payment.,

T A |

1

Model Primary Girls' Schools— E

Pay of toachors and servants, con- | Inspectors of Schools = Head Toeacher  of
tingencios. | School.

XII.—-Examinations:
(a) Normal Schools - ; %

(6) Vernacular and Minor Scholar- |
ships. Director of Public | Circle Inspector.
Instruction.
(c) Survey and other special Ex- |
aminations. ,

Remuneration bills of the Examiners
of the —

(a) B and C clasa final examination . 7
(b) Commercial class examinations

(¢) Sub-overseers and overseer class I
examination. i ' | Superintendent of Heads of Institutions
Industries  and concerned.
(d) Ploaders’ Survey Examination . | % Inspector of Tech-
| i nieal and Indus-
(e) Public Works Department Ac- | | trial Institutions.
countantship Examination. -

(f) City Guilds Institute Examinations.

|
(g) Survey School Examinations. )

|
|
XIIIL—Scholarships: i
|

Senior and junior . . . . . Not necessary . | Principais of Colloges
| or Head Masters of
Schools.
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STATEMENT SHOWING BY WHOM BILLS OF THE EDUCATION DEPARTMENT
SHOULD BE SIGNED AND COUNTERSIGNED—concld.

Nature of charge.

By whom to be

paymeut.

countersigned before By whom to be drawn.,

XIII—Scholarships—conold.
Middle English 3
Middle Vernacular .
Lower Vernacular .

Primary

(1) Mining Scholarship bills of the |

mining classes attached to the Shib-
pur college.

(2) All Enginosring Scholarship bills
4y of the Civil Engineering College,
F Slubpur

(3) B and C class final exammahona
Scholarship bills.

XIV.—-Night and Continuation
Schools (stipends).

Circle Inspector or

Industries and
Inspector of Tech-
nical and Indus-
trial Institutions.

Deputy  Inspector
of Schools.

-\wstant Inspect- |

l Superintendent of

chd Master or Sec-
retary to School.

Heads of the Institu-
tion concerned.

Sub-Inspector of
Schools,
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APPENDIX C.

\

CLASSIFICATION OF CONTINGENT CHARGES.

|
Deseription of charges to be shown under each

Detailed Head of Classification. IR
Supplics and Services. |
Petty construction . . | Charges for construction of Imperial and Provincial
] buildings not borne on the hooks of the Public Works
Department, the cost or value of which is less than
l R2,500.
|
Law Charges (Land Revenue Cost of Stamps and other charges in law suits in which
Department). | Government is a party, except charges connected with
‘ pauper suits.
Rewards . . ‘ . | Rewards for apprehension of criminals and fgr intelli-
| gence leading to the discovery of erime whether paid to
' Police officers or others. Rewards paid for the ap-
prehension of prisoners escaped from jails, should be
drawn in the jail bills. Also rewards in the Opium,
Stamp, Salt, and Excise Departments.
Petty Repaivts . : . | Charges for repairs to buildings not borne on the Public
‘ Works Books and for minor repairs to buildings which
are borne on the Public Works Books.
Section-writing . 7 . ' Charges for copying manuscript by piece-work.

Country Stationery s « | {In the Land Revenue, Excise, and Police Departments,
and in Civil and Criminal Courts,)

‘ Cost of stationery locally purchased ineluding charges for

ordinary binding of office books, registers, ete., and for
the following articles—glue, paste, thread, tale for
native colours, lac for sealing, country pens, country
envelopes, repairing scissors, ete., pins and needles,
twine, sand-pounce, sand-pots, pounce bags, vinegar,
cil for stamps, oil for stamping and sharpening knivés,
stamping ink-stand, stamping ink, country ink, country
paper of all kinds,

!

Moving Prisoners . . . | Charges for transferring prisoners from one jail to another
or from the Subsidiary to the District Jail, and all

charges on hecount of diet and transport of prisoners

after convietion. (See para. 173.) B. G. No. ;{,; 5
dated 28th August 1890, Dy. G. B. 1914,

i
I
|
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CLASSIFICATION OF CONTINGENT CHARGES—contd.

Detailed Head of Classification. . Description of charges to be shown under each detailed

' head.

|
Supplies and Services—concld. |

Purchase of Reserve Stores of = Stores of grain purchased under special sanction of Gov-
Grain. ernment.—(No. and date of order to be cited in the
| bill. =
» :
Rations ' . . ° . | Diet of prisoners, including charges connected with their
sustenance, such s the cost of fuel, cooking utensils,
ete,

- | [Nore.—The word “ prisoners ' includes Revenue, Excise,
; and Opium defaulters in jail.]

Clothing and Bedding . . Clothing and bedding supplied to prisoners. When these
articles are purchased solely for hospital use the charges
should be classified under the head «“Hospital Expenses,
Medicines, ete.”

Contingencies.
. !

Purchase of Books and Publica- Cost of law and other books, maps and publications, ete.,

tions, other than those printed by Government.—(No. and
date of order to be cited in the bill.)

Office and Ground rent , . | Ground rent and hire of buildings belonging to private
. persons, including cesses, rates, and taxes on such
| ground and buildings if payable by Government.

Hot-weather Charges . . Tatties and waterpots, punkha-pullers, punkhas, punkha-
wheels, punkha-frills, ropes, canes, etc.

Cold-weather Charges .  In Darjecling only, where fuel and warm clothing are
allowed,
Service Postage Stamps . | Charges for purchase of Service Postage Stamps and pay -

ments of postage on bearing letters and parcels,

Purchase and Repair of Fur- Charges for the purchase and repair of almirahs, record-
niture, . shelves other than those payable from the Record-
Room grant, tables, desks, chairs, clocks, treasure-
| chests, ete., including repairs of the same.
Rates and Taxes . . . | Charges for municipal rates or taxes on all Government
buildings or on a number of buildings in a municipality
in the occupation of more than one department of Gov-
ernment, such as Civil, Military, Public Works, ete.

Noze,—In Juils, the water and lighting rates paid to a
municipality are adjusted under © water supply " and
“lighting,” provided the service is rendered by the munie
cipality and the payment is not simply a tax, vide Rule
1119(9) of the Bengnl Jail Code.

IS

!
.

P e —
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CLASSIFICATION OF CONTINGENT CHARGES—conid.

| Description of charges to be shown under each detailed 3

Detailed Head of Classiﬁcnti(?n.‘ e

|

Conlingencies—continued.

Office Expenses . : . | Allowance to sweepers, cloth for bundles or dusters; oil for
| lighting office, Treasury, Treasury guard-room, etc.,

superior binding of books for Court library, fodder,

country stationery in the case of all departments other

than those named under the head ¢ Country Stationery,”
| and other petty miscellaneous charges of an ordinary
nature appertaining to the office, such as conveyance of
records to and from subordinate officers, and convey-
ance of forms, stationery, office furniture, purchase
of railway time tables, and Bengali almanacs, charges
of opening packing cases, ete. (B. G. No. 44 T.-F.,
dated 7th September 1893, Dy. G. B. 2281.)

Tour Charges 4 3 . | Hire of draught animals and carta for conveyance of
records and tents, ground clearing, occasional messenger
charges, torches and oil, rope for binding and tent
khalasies.

Feed and Keep of Elephants, | Cost of keep of Government ponies in the Darjecling
Mules, Ponies, and Bullocks. |  Chinchona Plantation and keep of Government bullocks
in Jails and other departments.
|
Hospital Expenses, Medicines, ‘ All diot of prisoners in hospital, including extra expenses
efe. | incurred for sick diet, cost of bazar medicines and
! articles required for hospital ; also clothing and bed-
ding and furniture for uss especially in hospital.

Mizeellaneous . 2 . | Cost of lanterns, padlocks, scales, letter seales, badges,
belts, money bags and other petty contingent charges
for which no separate heading is provided.—(Common
| toalldepartments.)

In the Land Revenue Department.—Charges for issuing
proclamation and for the advertisement of the sale of
estates ; also cost of rain-gauges supplied to obsery-

l atories,

In the Excise Department.—Charges for the conveyance
of Excise Opium ; charges for bringing country spirit,
ete., found in excess of the quantity shown in vendor’s
accounts.

In the Stamp Department.—Charges for conveyance of
stamps, including postage and telegraph stamps snd
plain paper used for Court-fees stamps.

In Civil Courts—Charges for serving process of the
High Court and other contingent charges for which no
separate heading has been provided.
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CLASSIFICATION OF CONTINGENT CHARGES—coneld.

3 Detailed Head of Classification.

Description of charges to be shown under each detailed
head.

Contingencies—concld.

Miscellaneous—condld. .

In Criminal Courts,—Charges for execution of prisoners,
whipping materials, triangles, ete., conveyance of dead
bodies brought for post-morlem examination, cost of
sending to their homes, lunatics discharged from asy-
lums, and contingent charges of Magistrates’ hajufs :

Charges for dieting wounded persons sent to dispensaries
by the Police on account of injuries sustained from
causes which form the subject of criminal prosecution.

In the Jail Department.—Diet of defendantsin the
custody of Police, cooking utensils, keep of prisoners’
children, charges for burning or burying deceased pri-
soners, purchase and repair of fetters, fettering prison-

‘ers, razors, gaitors, eto., gratuity to released prisoners,
diet-money, railway fare and boat-hire, maintenance
or clothing on release.
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APPENDIX F.

LIST OF LOCAL FUNDS.

I[See Chap. 16, para. 251.]

[Funds marked (@) are those the transactions of which are confined to one district.
Funds marked (b) are those the transactions of which cecur in more than one distriet.]

|
!

Drawn !
N 5 [ on bill AT i
Name of Funds. or By Bills or cheques to be signed by
cheque.
Local Funds.
1. District Road Fund (in Darjecling | C
~ only) (a) Vice-Chairman, and if for over R500
2. District Fund {one for cach dis- Chairman also.
trict) (a) ‘ (8]
3. District Chowkidari Reward Fund | B Magistrate.
(one for each district) (a) !
4. Steam Boiler Inspection Fundt . B
5. Cantonment Funds (one for each | C Cantonment Magistrate and President,
Cantonment) (a) ' Cantonment Committce.
6. Hospital Port Dues (Caleutta) (a) B
7.-Hindu College (Caleutta) (a) 2 B By rules of Education Department.
8. Durga Churn Laha's Endowment B Ditto ditto.
(b).
9. Pilgrims’ Lodging House (a) . B Magistrate.
10. Cantonment Ho pitel Fund (a) . C Administrator of the Fund.
11. Darjeeling Improvement (a) B Deputy Commissioner, Darjeeling.
12. Zoologieal Gardens (a) B Secretary.
13. Molisin Endowment (6) B Local Agents, Hooghly, or Principals or

Head Masters of Colleges or Sehools.

14. Burial Board, Christian (a) B Chairman, Christian Burial Board.

15. Ditto Mahomedan (a) B Ditto  Mahomedan Burial Board.

16. Joy Gobind Laha’s Fund (@) e B Administrator of the Fund.

17. Police Fire Brigade Fund v C
Commissioner of Police, Caleutta,

18. Foundling Asylum g C

19. Bengal Famine Orphan Fund (4) B District Officer.

20. Ramlal Mukerjee's Fund : B* Ditto,

21. Municipal Fund (one for each C Chairman or Vice-Chairman or by the

municipality) (a) Secretary under the conditions laid

down in Ch. 16, para. 323 of those
orders,

* The amount available for expenditure will be allotted by Government to the District

re quiring relief.
T In Caleutta only.
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LIST OF LOCAL FUNDS—contd.

e /':{ Drawn

Name of Funds, o:r }{:}'} Bills or eheques to be signed by
| cheque. |
22. Port Fund, Chittagong (a) . C | Chairman or Vice-Chairman; and if
over R100 by both.
23, Trust Interest Fund (3) C Accountant General.
24, Litigation Fund (%) o | C Legal Remembrancer.
25. Miscellaneous Trust Funds . | C ; Administrator of the Fund. -
) 20, Chittagong Hill Tracts, Bazar | B Administrator of the Fund.
' Fund (a).
27. Western Duar Market Fund (a) . B Ditto.
28, Chittagong Goneral Hospital fund (61 % Ditto.
(a). |
29. Chittagong Hospltnl Port dues C Ditto.
fund (a).
30. Port and Pilotage fund B l Ditto.
3i. Port Trust Dopomts . 3 c | Dita,
32, Emambera Hospital fund (a) . ‘| C Ditto.
‘ ]
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APPENDIX G.
LIST OF MUNICIPALITIES IN BENGAL.

[See Chap. 16, para. 320.]

|Those which do not bank with Government Treasur'es are marked thus.*)

Treasury. Munreipality.,

|
|

. Pirojpur.

. Patuakhbali,
. Jhalakati,
. Nalchiti.
Barisal,
Bankura.

. Bishnupur,
. Sonamulkhi.
. Suri.

. Bogra,

. Sherpur.
Burdwan.
Kalna.

. Katwa.

. Dianhat.

. Raniganj.
. Asansole,

Bakarganj : : : g

Bankura . 3 : - 5

Birbiium . : . .
Bogra .

Burdwan . . A

Chittagong
Wi
Darjecling

* Dacca

Dinajpur .
Faridpur

Howrah

Hooghly .

—
—

,_.
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. Chittagong,
. Cox's Bazar,
. Darjeeling.

. Kurseong.

. Dacca.*

. Narainganj.*
. Dinajpur,

. Faridpur.

. Madaripur,

. Howrah.*

. Bali.*

. Hooghly and Chinsura.

Banshberia,
Seramyore,

. Uterpara.

. Baidyabatti.
. Bhaddreswar.
. Kotrung.

. Arambagh.

. Barrackpore, North.
. Naihati.

. Halishahar.
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LIST OF MUNICIPALITIES IN BENGAL—contd.

© Treasury.

Municspality.

Jalpaiguri
Jeasore

Khulna .
Malda

Midnapur .

Murshidabad

Mymensingh

Nadia A

Noakhali .
Pabna

Rajshahi .
Rangpur .

Tippera

24.Parganas

6 1O I LMY e B RO e D D I R ST R N DRI TR OIS D U e O ST S U BN SN SO D O I

. Jalpaiguri.

. Jessoro.

. Kotechandpur,
. Moheshpore.

. Khulna.

. Satkhira.

Debhatta.

. English Bazar,
. Old Malda.

. Nawabganj.

. Midnapore.

Tamluk.
Chandrakona.
Ghatal.

. Ramjibanpore.
. Khirpai.

. Kharar.

. Berhampore.

. Jangipur.

. Kandi.

. Murshidabad,
. Azimganj.

Dhulian.
Mymensingh,
Muktagacha,
Jamalpur,
Sherpur.
Kishoregung.

Bajitpur,

Netrokona,
Tangail.
Birnagar,

. Kumarkhali.

Krishnagar.,

. Kushtia,

Meherpur,
Nadia.

. Ranaghat.
. Santipur,
. Chakdaha,

Noakhali,
Pabna,

. Sirajgung.
. Rampur Boalia.

Nator,
Rangpur,

. Brahmanbaria,

Chandpur,
Comilla,

. Barrackpore, South.*
. Baranagar.*
. Badaria.
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LIST OF MUNICIPALITIES IN

BEN GAL—concld.

Preasury.

24-Paganas— concld.

Slunicipality.

. Baruipur.

Barazat.

. Basirhat.

. Goburdanga.

. Garden Reach.

. Carulia.*

. Jeynagar.

. Dum-Dum, North.
2. Dum-Dum, South.
. Rajpur,

. Suburban, South.
5. Taki.

Debhatta,

« Cossipore-Chitpur.®
. Maniktollah.*

. Titagarh.*®

. Penihati.®

. Kamarhati.*

. Budge-Budge.

. Talliganj,

. Bhatpara,
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+» APPENDIX H.

LIST OF TREASURIES AND SUB-TREASURIES IN BENGAL.

Sadar Treasuries, Sub-Treasuries,

Burdwan .

Bankura .,
Birbhum .
Midnapore

Hooghly .

Howrah
24-Parganas

Caleutta . 3 :

Nadia

Murshidabad

Jessore .

Khulna . 3 -

Darjeeling

Rajshahi . .
Dinajpur 5 .
Jalpaiguri . .
Rangpur v .

Bogra.
Pabna 3 . 2
Dacea v .

Mymensingh . ¢

Katwa.
Kalna.
Asansole,
Bishnupur.
Rampur Hat.
Ghatal.
Tumluk.
Contai.
Serampore.
Arambagh,
Uluberia.
Baracet.
Basirhat.
Diamond Harbour,
Bamrackpore.

. | Kushtia.

Ranaghat.
| Chuadanga.
Meherpur.
Jangipur.
Kandi,
Lalbagh.
Jhenidah.
Magura.
Narail,
Bangaon,
Satlhira.
Bagerhat.

. | Siliguri.

Kurseong.
- Kalimpong.
Nator.
Nowgaon.
Thakurgaon.
Balughat.
Alipur (Duars).
Gaibanda.
Kurigram,
Nilphamari.

Sirajganj.
Manickganj.

| Munshiganj.
Tangail.

| Jamalpur,
Kishoregunge.
Netrokona.
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LIST OF TREASURIES AND SUB-TREASURIES IN BENGAL—concld.

-~ 1
|
Sadar Treasuries. ‘ Sub-Treasuries. can
1
Faridpur Goalundo.
Madaripur,
Gopalgunge.
Bakargunj . . . ‘ . . | Pirojepur.
Patuakhali,
x Bhola.
Tippera . . . . . | Brahmanbaria.
_Chandpur.
Noakhally 3 - . : s Fenny.
Chittagong . . > % 3 Cox Bazar.
Bandarban.
Rangamati.
Malda 20s
N.B.—The list is arranged with reference to Bengal Government Order No. 5432-J.,
dated 18th December 1893, )




APPENDIX J.

211

APPENDIX J.

[Ses Chap. 17 (note).]

Powers of Local Governments exercised by Heads of Departments and other
Officers, and the orders under which they have been delegated.

| Quotation of GOrt%crs of N
Head of Name of Particulars and nature of authority io ; L:il-]mmen
Service. Officer. powers exercised. under which | % TG OF
powers
| Aladated) citation of
! & case No.
L.—REFUNDS AND DRAW-
BACKS,
Land Reve- | Commissioner = May authborise the refund of | B. G. 2028-F.,
nue, Land Revénue. dated 3rd
August 1911,
Dy & 2B
3008.
Salt— Ditto ., | May authorise the refund of Ditto.
Custom custom duties by counter-
duties. ; siguing the refund bills.
Stamp* . | Collector May authorize the refund of | B. R, Cir. No.
‘ value of spoilt stamp paper | 2 of October
| and spoilt non-judicial | 1879,
stamps, also of spoilt judi-
cial stamps claimed within
six months.
| Commission- | May authorise the refund of Ditto. !
erd. the value of spoilt judicial
stamps, if claimed within
| & year.
| Presiding offi- | May authorise miscellaneous | Ditto.
cer of the stamp refunds and re-
Court. funds in re-trial and com-
promised cases.
. Board of Re- | Refund of the value of un- | B. G. No. 211-
venue, L. P. used judicial stamps. T. S. R., da-
ted 21st
| Juone 1910,
Dye ¢ B
1269, [
Excise Board of Re- | May anthorise the refund of | B. G. N, |
venue. advances for excise shops. 3418, dated |

28th  Dee-
ember 1877,
Dy. 22233,

* For Esstern Bengal districts, vide paragraphs 139B and 139C.
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS—cond.
X $ Orders of
Quotation of
Head of Name of Particulars and nature of authority Cfo;'::‘liunent
Service. Officer, powers exercised. under which | © it u“’ 0‘;
delegated. RS
cage No,
| 1.—REFPUNDS AND Draw-
BACKS—con(d. |
Excise District Offi- | May aunthorise refunds in Rule 63,
—coneld. cor. excise matter. Chap. III,
page 204, Ex-
cise Manual.
Income Tax | Collector . | May anthorise refund of tax | B. R. Cir. No.|
paid in exeess, if claimed 35-B., dated
| within three months. 24th  Sept- |
ember 1897.
Dy. ‘B. R.
548, -
Income Tax | Commission- | May authorise rofund of tax | Revenue Offi- |
- €rd. | paid inexcess, if claimed cer's Man-
within three months after ual.
l that period.
Rates and | Collector May : uthcrise remission Cess Manual,
Cesses, rule 138, page |
‘ 105.
Registration | Registering l (1) May refund registration | Rule 233,
Fees. Officers. fees, when a document | Registration
is not registered. Manual.
(2) May refund commisgion | Rule 234.
fees and  travelling
allowance if applica-
! tion for the visit is with-
' drawn.
(3) May refund rezistration | Rule 235,
fees levied in excess,
=is Registrar . | May refund registration fees !
| levied in excess and credit-
ed in cash book.
Miscellano- | Commission- | May authorise the refund of | Revenue Offi-
ous, ers, amounts erronconsly paid cer's  Man-
into the Treasury. ual.

Y
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS-—contd.

Head of
Service.

|
Miscellane- |

ous—concld.

Revenue
Offices.

Name of
Officer.

Collector

|
!
|
|

Collectors

4

lCan sanction refunds of

!

|

Particulars and nature of
powers exercised.

. Orders of
Quotation of |
authority | Soyerment
under which | itati 2 §
delegated. S0y

case No.

| 1.—REFUNDS AND DgrAw-

B:CES—concld.

revenue nocessitated by-
any order passed by him
or by the Commissioner
including refunds in cases
~of erroneous payments.

3.—Laxp REVENUE.

(1) May entertain  two
peons for every perman-
ent Magistrate.

(2) May entertain tempo-
rary peons at annas 4
per diem.

(3) May entertain addition-
al temporary comparing
clerks on R25 a month
without limit to their
number, according to the
following principle.

From the surplus annual
net receipts derived from |
copying fees shounld be
deducted a  separate
sum of Rs. 375 in res-
pect of cach comparing |
clerk who has been
merged in the General
permanent  Establish-
ment at the time of the
recent reorganisation of |
district officers. 1f
there still remains a ba-
lance of such surplus re-
ceipts one additional
temporary — comparing
clerk may be appointed |

B G. lotter, |
dated 5th

June 1905, |
Dv. G. B.
1181.

Caze No. 67
of 1803-04.

B: G. No.
3649-L. R.,
dated 31st |
July 1895,
Dy. G. B.
2011. : |

B. G. F. D.
No. 842.T,
‘K., dated lst
July 1911,
Dy. G. B.
2199 and
Board's Re-
cord Manual, |
1902, para. |
406 as re-

vised by slip

No. 132, da- |

ted drd |
Februar y
1911, !

Also B. G. F. |
)., No. 4393-
F., dated
16th Decem-
ber 1911.

Dy. G. B.
6308..
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS —contd.

Head of
Service.

Name of
Officer.

Particulars and nature of
powers exercised.

|
Quotation of

authority
under which
delegated.

Orders of

Glovernment
of India, or
citation of

case No.

Revenue
Offices—
contAd.

Collcctors—;
contd. J
|

Commission-
ers,

Collector or
Commission-
er.

3.-—LAND REVENUE—contd.

in respect of each whole
sum of R375 contained
in that balance. This
permission is however
subject to the conditions
that (1) when the sur-
plus receipts from copy-
ing fees fall short of the
requisife standard, steps
should be taken for the
discharge of the tem-
porary clerks; and (2)
the reduction of perman-
ent clerks, if found ne-
cessary in consequence
of a falling off in the re-
ceipts from  copying
fees, should only be
effected by absorption.
The salary of the tem-
porary comparing clerks
should be drawn in sep-
arate bills supported in
the case of the first bill
of each year for each
temporary appointment
by a certificate from the
officer making the ap-
pointment that the con-
ditions stated above are
satisfied.

(1) May sanction entertain-
ment of temporary
establishment at kist
times within Budget
limits, on pay not ex-
ceeding R50 per men-
sem.

(2) May entertain a tem-
porary orderly peon
at the rate sanctioned
for orderly peons of
executive officers in
each district, for each
Sub-Deputy Collector

No. 412-T.F.,
dated 19th
May 1902.
Dy. G. B.
09390,

B: G No.
2913-F.,

dated 17th
May 1904,

B. G. No.

G. 1. No.
1031-Ex.,
dated 3rd
March

1896, Dy.
. I, 464.

i

y

e e e e e g ‘4
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd,

Quotation of G Orders of 6
Head of Name of Particulars and nature of authority -?\ier;men
Service. Officer. powers exercised. under which oci t:ti::z’ z:
delegated. A Rte:
|
3.—LAND REVENXUE—conid.
Revenue | Collzctor or except probationers, | 3270-P., 4. 4
Officers— | Commis- on the understanding | 2%
conid. sioners— that in districts where 1308 Du'gué
condd, such peon was sup- P =3
g i P | B. 2314
| plied from the Naza- &
| rat, the Nazarat X
should abolish oae
peon. In cases where
the Sub-Deputy Col-
lector is transferred
from a district and his
place is not filled up at
once, the orderly peon
should not be retained
for more than two
months in expectation
of another officer
being sent to the sta-
tion.
Nore.—This order does not [B. . No. 582, | Cass No. 16
confer unconditional | J. W., dated | of 1895-96.
autheority on district | 17th «+ May
officers to appoint peons | 1910.  Dy.
for Sub-Deputy Collec- | G. B. 743,

tors. After the issue of
G. O. No. 2793, dated
29th July 1908 (Dy.
G. B, 2314) the District
Officer is only compeaten:
to sanction tlie eatertain-
ment of such extra peons
when a corresponding re-
duction in the Nazarat
establishment can be
made.

Note.—In this and other
cases of sanction to Estab-
lishment under a delega-
tion of powers it is not
enough that the Collector
or other officer concerned
should sign the note in
which the pay of the tem-
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

Quotation of GOrder of .
Head of Name of Particulars and nature of authority ?;or?mel't' N
Service. Officer. powers exercized. under which | . 0%, OF \
delegated. oty of
caseNo.
3.—LAND REVENUZ—contd. .
Revenue Collector or porary Establishment
Officers— | Commis- ganctioned is drawn. For
con:ld. sioners— purposes of audit the |
concld. l period of the employment
has to be stated and a
| copy of the order there-
fore should be furnished in |
each case. - (Vide A. G.'s
order, dated 11th March
1910 on the Burdwan Re- .
i view note for November
‘: 1909.)
‘ .
Revenue . | Colleetor , | (3) A temporary peon may | B. (. No. %02
Offices, | be entertained for aoy pro- | . R. dnltle?'l
bationary Deputy Collee- | o4 ’ May
tor who is required togo | 100g Dy
on tour in order tomake | . B 504
| local enquiries during the
l period of his absence from
head quarters.
Treasuries . | Collectors \»  Can place Sub-Deputy Col- | B. G. letter,
| lectors in charge of Sub- dated 11th
] Treasuries and Deputy | January
| Collectors  in charge of | 1903, Dy.
Treasuries and transfer | G. B. 5276.
Sub-Deputy Collectors
within the district.
Record Board of Re- f The lump grant sanctioned | B. G. Finan- | G. L F. D.
Room, venus and | by Goverrmen! may be | cial Depart- | No,  998-
Commission- distributed by the Board ment No, F. Ex., dated
OT8, of Revenue between. the | G.-332, dated | 28th Feb-
‘ different divisions, Within | 27th  Sept- [ ruary 1906,
the limit of the grant for | ember 1888, Dy. G. L
thé division, the Com- 650.
missioner has power to :
sanction temporary estab- >
lishwents,
—
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd. B
|
Quotation of !Gg\fg :l:?ngflb
Head of | Name of Particulars and nature of authority | ey Siavor
Service. |  Officer. powers exercised. under which 't:tjm’ ¢
' delegated. ‘:sse g.':o
3.—Lanp REvENUE—contd.

Record Collector . | The powers bestowed on G. L F. D.
Room— Commissioners in respect No. 3296-
concld. of sanctioning Temporary Ex., dated

Establishment have been 25th June
redelegated to Collectors 1910. Dy-
up to the limits of the dis- G. 1. 149,
trict grants made to them
by Commissioners out of
their divisional grants,
. Board of | May authorise the enter- [B. R. No. 644-
Revenue, tainment of temporary | A., dated Ist
establishments, June 1894,
Dy. B. R.
216.
Partition Ditto . | May sanction additions to | Rule 386,
Establish- Collector’s and Commis- | Chap. V,
ment. sioner’s office Establish- | Partition
ments. Manual of
1002,
Ditto . | Collector Estimates cost and ap- | Rule 35,
points such establishments | Chap. v,
a3 are required for the | Partition
proceedings under the Act, | Manual of
1902 -

Ward’s Board of Re- | Distributes the annual | Rules 12 and

Estate. venue. grant amongst divisions | 18, Chap. I,
and sanctions establish- | Part Vs
ments in their own office. Board's

Ward’s
Manual.
Commission- | Distributes the divisional | Ditto
ers, grant amongst the districts
of the division and sanc-
tions establishments in the
Distriet and Divisional
offices,
R
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS—contd.
: Orders of
Quotation of | ~
Head of | Name of | Particulars and nature of authority (’fol‘ e;pment
Service, Officer. powers exercised. under which | % B¢, OF
e leoatad citation of
= y case No.
3.—Laxp REVENUE—contd. |
|
Government | Board of (1) May sanction temporary | Board’s Rule, | G. 1. F. D.
Estates. | Revenue. establishments in Tah- = Rule 6, | No. 253C-
' sildari  establishment | Chap. L Ex., dated
| of whick the pay does | 7th  May
] not exceed R0 in each | 1903. Dxy.
| case, subject fo the ag- G. L. 64.
! gregate grant placed at
the disposal of the
Board,
(2) Distributes the yearly = Sez. I1,
allotment according to | Chap. 111
districta.
(3) Distributes the allot- Rulesland3,
ment  sanctioned by Ditto.
Government. for agri-
cultural improvements,
ete, S
. (4) May sanction establish- No. 276, dated
| ments out of the ma- | 7th  March
nagement grant where | 1884, No.
| the payment of com- | 416, dated
! mission is not in force, 17th  April
| 1894. Dy, B.
1 R. 867 and 45,
| Commis- Can sanction temporary G. I. F. D.

Certifieate .
Establish- |
ment.

* Rioner,

| Collector

|

appointments on pay not
more than R50 in
case, subject to the condi-
tion that the additional
expenditure c¢an  be met
from the grant annually

sanctioned for the manage- |

ment of Government Es-
tates in the district.

May  appoint
mohurirs withont

temporary
refer-

each |

ence to the divisional com- |

missioner when fhe stand-
ard 1,200 cases for eash mo-
hurir per annum has heen

exceeded, o.q., for 300 cases

No, 998-
Ex., dated

|

Board s lettor 4
No. 4820-A.,
dated  7th
Desomber
1908, Dy.

B. R. 500,

28th Feb-
ruary 1906,
Dyv. @, T,
5a0,

a1 F. D

No. b5873-
Ex., dated
Oth Novem-
ber 1910,
Dy. G, I.
370.
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd,

Head of \ Name of
Service. ’ Officer. |

Particulars and nature of |
powers exercised.

| under which

Orders of
Government
of India, or
citation of
case No.

Quotation of
authority

delegated.

Certificate . | Collector—
Establish- | concld.
ment—
concld.

Land Acqui- | Commission-
sition Bs- |  ers.
i tablish- |

ment.

|

Joard of
Revenue.

Land Regis-
tration.

Collector .
|

3.—Laxp REVENUE—conid, ;

pending over and above
the standard, he may ap-
point one mohurir on R20
per mensem for 3 months
or 3 mohurirs on R20 each
for one month. He may
also sanction an addition |
not exceeding 509, to the
expenditure on the above
scale where the number of |
cases are considerably in
excess of 300 or multiples
of 300. The Commission-
er should he informed of all
such additional appoint-
ments,

May sanction temporary es- |
tablishments for work in
connection with the acqui-
sition of land for public
purposes provided that the
funds allotted for the pur-
pose are not exceeded.

May sanction temporary
establishment for Land
Registration work up toa
maximum pay of Rs. 50 a
month for each appoint-
ment,

Empowered to increase or
decrease the number of
mohurirs  sibject to the
conditions that the total
expenditure must not ex-
ceed the allotment  placed l
at their disposal, that the !

L6 S (59 L3 D ),
No. 189-
Ex., dated
12th Janu-
ary 1906,
Dy G- 2
482,

. LG S RSD!
No. 10382-
Ex., dated

10th  Feb-

ruary 1908.

Dy s
| 662

Q. I, F. D.
No. 5873-
Ex., dated
fith Novem-
ber 1010,
Dy. G L
370,

2

R 2
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

Head of
Service.

Name of
Officer.

Particulars and nature of
powers exergised.

Quotation of
authority
under which
delegated.

| Orders of
Government
| of India, or
citation of
case No.

Land Regis-
tration—
concld.

Eettlement
and
Survey.

Superintend-
ent, Settle-|
ment and,
Survey. |

Superintend-
ent, Settle-l
ment and
Survey.

3.—LaAND REVENUE—contd.

ecale of work per mohurir
must not fall short of
1,000 cases a year, or 250
cases a quarter, and that
the temporary mohurirs
when employed should be
paid at the rate of R25 per
month.

(1) May transfer any officer

from one party to an- l
other under his con- |

trol.

(2) May alter salaries and
number of men in
temporary native es-
tablishment attached
to field parties under
his control, within bud-
get limits.

(3) May grant and notify
privilege leave to all
provincial officers and
grant all classes of
leave to native estab-
lishment, provided
that no expenditure
in excess of the Budget

rovision i incurred
without the sanction
of the Local Govern-
ment, and that no
officer is transferred
from Bengal without
the Local Govern-
ment’s sanction, and
that safiction is obtain-
ed to leave granted to
Cazetted Staff,

B. G. No. 597-
I. R., dated
6th Feb-
ruary 1806,
Dy. G. B.
4814,

G. I. No.
21, dated
29th Janu-
ﬂl'}' }8967
Dy. G. L
428.

Case™No. 10
of 1893-04.
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

Head oi
Service.

| Name of

Officer.

Particulars and nature of |
powers exercised. |

| Quotation of

authority
under which
delegated.

| Orders of

l Government
| of India, or

citation of
case No.

Settlement
and Survey

—concld.

Land Settle- |

ment.

Commissioners
of Divisions
and Director
of Land Re-
cords.

Board of Re-
venue,

Director  of
Land Re-
cords.

Settlement
Officer whosé
work i
directly
under, the
control of the
Director of
Land Re-
cords or Dis-
‘trict Officer,
as the case
may be.

.

3.—LAXD REVENUR—cancld.

Authorised to sanction the
grant of transit pay and
allowances to temporary
gubordinates of the Survey
or Settlement Department |
serving under their control.

May sanction appointments
of a fixed nature, carrying
pay not exceeding R100
per mensem, i.e., allap-

pointments on such pay
that will continue for the
whole period of a settle-
ment or for a term ex-
ceeding 12 months,

May entertain temporary
establishment required for
not more than 12 months,
provided that no payment
carrying pay of more than
R100 is created and that
the budget is not exceeded.

May entertain temporary
establishment on pay not
exceeding R30 ; also tem-
porary fixed establishment
on pay not exceeding R0 ;
alsu  establishment paid
at job or contract rates.

i

B, G. No.1317-! G. I. F. D.

F., dated Sth
March 1906,
Dy Goetis
6341 and

No. 656,
dated 5th
February

1906. Dy,

“No. 733 T.- | G.1 522

F., dated
13th June |
1906, Dy.
G. B. 1262,

Rule 254, P. | G. L.

72 of the
Survey and
Settlement
Manual.

Ditto,

Ditto.

|

No.
960—151-2,
dated 16th
May 1900,
and  No.
2457-E.,
dated 19th
May 1900.
Dy. G. L
47.
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

f
Quotation of Gg‘fgﬁ;gfn
Head of Name of Particulars and nature of authority RO on
Service. Officer, powers exercised. under which citation' of
delegated. RN
4.—OPI1UM,
O pium | Board of Re- | May sanction special re- | Board’s Ex-
Rewards, venue, wards mnot  exceeding | cise Manual,
) Rs. 500. | rules 24 and | '
26, page 18. ‘
ve Magistrate (1) May distribute the fine ' Excise Man-
imposed by him. ual, Rule 24 }
; i (1), page 18,
Collector . | (2) May grant compensa- | ’
tion to any person sub- |
jected to annoyance or | I
injury by the proceed- |
ings of the case. ’ ‘
5. —SALT.
Salt Re- | Collector . | May sanction rewards not | Rule 7, page |
wards. | execeeding R10C and up to | 40, Salt Ma- |

Ditto . | Board of Re- |

Ditto

Stamp Re- |

wards,

Establish-
ment, '

venue.

Magistrate

Collector

Board of Re- | May re-distribute establish- | No.
ment 5o long as the Budget |

yvenue,

the amount of fine imposed,
plus the value of con-
fiscated salt
May sanction rewards when
| they exceed the amount of
| fine imposed, or when they

| execed RI100, in case the !

fine is imposed, but not
| realized.

. | May sanction rewards not
| exceeding Rs. 20 and the |

amount of fine imposed,

nual.
|

’ Rule 6, page
| 49, Salt Ma-

l nual.

|

Rule 8, page
49, Salt
| Manual.

| plus the estimated value |

of any seizure made.

‘ 6. —STAMPS,

| May pay rewards limited to

| the amount of the fine, or
| the sum paid in composi-
; fion of an offence up to a
| maximum of R50.

’ 7.—ExCIsF.

allotment is not exceeded.

|

' Rule 1, Sect.

‘ V1, Part II,
page 168,

* Stamp Man-
ual.

1047-T.
B dated

ber 1886,
G. B.

I
| 243,

20rd  Octo-
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LOCAL GOVERNMENT TO HEADS OF

|

DEPARTMENTS—contd.,
[
| Quotasion ot [ Ordemsof,
Head of Name of Particnlars and nature of authority g
- ' g Sy RS of Indiu, or
Service- Officer. powers exercised. under which itati
| delegated. S ol
l‘ case No,
T.—Excise—contd,
Office and Board of Re- | May sanction office and | No.  46-D.,
ground venue. ground rent of excise | dated 3rd
rent. buildings. February
1893.  Dy.
3 B. R. 799,
\ i
8.—PROVINCIAL RATES. l
|
Cess Collee- | Board of Re. May sanction permanent o | Sec. 91, Act
tion Hs- | venue. and temporary establish- | IX (B. Q)
tablish- ments. . of 1880,
ment.
Ditto May sanction the employ- = Rules 7 and |
| ment of pracess-servers for | 10, See. VII,
5 cess and re-valuation es-  Board Cess |
tablishment. Manual. {
| \
[ )
’ 9.—Cusroms.
Custom Collector of May make payment for : Sec. 82 of
Duties. Customs, goods under-valued. | Act  VII
Calcutta, .| of 1878 (B.
25 S
Preventive Ditto . May entertain temporary No. 341,
Staff. preventive officers on R100 1 dated  15th
each per mensem up to the  June 1836 ; |
1 amount provided annually  received with
| ‘ in the Budget., No. 538, |
| dated  23rd |
' | | October 1893,
‘ Dy. G. B.
2800. |
l
Board of Re- | May sanction temporary No. 170.T., L G. L. F. D.
| venue. | preventive establishments  dated 5th | No. 098
| employed under section 67 = July 1880, | Ex., dated
: of Act VIII of 1878, Dy. G. B. | 28th Feb-
] 1778 ruary 1906,
|

|
|

Dy, G L,
550,
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

Q : Orders of
uotation of e 5k
Head of Name of Particnlars and nature of authority ‘?I":;.lme
Service. |  Officer. powers exercised. under which | %% ¢ or
' delegated. cltatloy of
case No.
9.—CusToMs—conzld. |
Temporary | Collector of May entertain in case of | G. I. Com-
Clerical Customs, emergency temporary cleri-| merce and |
Establish- | Caleutta. cal assistants subject to the | Industry De-
ment. | conditions that the pay of | partment
any one appointment does | No. 10131-
not exceed RH0 per men- 37, dated S5th
' sem and that the total cost | November |
does mnot exceed the | 1908. Dy. G.
amount provided for in the | 1.-425.
' budget for the purpose.
Treasuries . | Collector of |‘ Can place any gazetted offi- | B. G. letter | Bundle
Customs, | cor subordinate to him in | No. 1010- | No. '[.;_‘9.,
Caloutta. charge of the Caleutta | S. R., dated | dated 1900«
| Customs House Treasury, 11th Decem- | 07.
| ber 1008.
| D}'. G, B.
‘ 4496.
Cost of liver- | Government  May sanction the supply of o G. 1. F.D,
ies. of Bengal. warm clothing not excecd- No.  268.
ing R12 per man every Ex. T.»
other year. dated 16th
January
1911. Dy,
10.—AssEssED Tax. G. L 464.
Income Tax | Board of Re- (1) May sanction tempor- | No. 24.T. F., | Cess No. 24
| venue. ary establishment out ' dated 24th | of 1803-94.
of lump sums placed at~ May 1808,
their disposal by Gov- Dy. G. B.
| ernment. 761.
. (2) May alter the grades of Cir. No. 20-B., Ditto.
l assessors in a district,  dated  7th
‘ provided the provincial ~ April 1893.
, scale is not affected. Dy. B. RR. 8.
1 Commission-  Authorized under Article B. G. No. 404-
| ers. 841 (¢) of Civil Service 8. R., dated
| Regulations to grant privi-  18th Janu-
[ lege leave to Income Tax  ary 1905,
Assessors provided that Dy. G. B.
local arrangements can be 4979,
made for carrying on the
absentee’s duties during
the leave.
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS—contd.

1 | Quotation of Orders of
Head of Name of ! Particulars and nature of authority %?‘i.ir;.mc::’
Service, Officer. powers exercised. under which | tntio:’of

delegated. R
|
, | |
' 10.—Assessep Tax—eoncld. |
Income Tax ' Commissioner | May sanction temporary i o G. I F. D.
—contd. of Divisions. | establishment against the | No. 998-
| lump allotment. ! Ex., dated
| 28th Feb-
| ruary 1906
| | Dy. G. L
550.
~ L
12,—REGISTRATION.

Registration Inspector | May entertain extra mohur- o Government
Depart-  General irs and extra English- of India,
ment. ! knowing clerks @ R15 and Finance

R20 per mensem, respec- and Com-
tively, both in the Muffasil merce De-
| . and Sudder Registration partme n t,
. , Offices and temporary No. 7906-
4 | clerks on the maximum Ex., dated
> | pay of R30 per mensem 16th  De-
| for the office of the Regis- cember
trar, Calcutta, and also for 1904. Dy.
| his own office. G. 1 400,
| also G. L
| | Finance
. Depart-
ment, No.
6390 - E x.,
. dated 11th
| October
1907. Dy.
' i G. I 1404,
| Ditto . May sanction the entertain- | B. G. No. 2070
ment of temporary menial | of the General|
Establishments when | Department '
urgently required for the | Registration |
work of the department, | Branch, dated!
subject to the Budget pro- | 25th March
vision of temporary estab- | 1908. Dy.
- lishment and the approval | G. B. 633.
| of Government which
i should be obtained by
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS—contd.

l ‘ Quotation of Orders of
Head of Name of Particulars and nature of | authority g?;ﬁ:‘?:‘nz';b
Service. Officer. powers exercised. under which tation of
delegated. SHAIO
‘ case No.

12,~—~REGISTRATION—conid,

Registration | Inspector quarterly statements show- ’
Depart- General, ing in detail the establish-
ment. , ments entertained, the

necessity for entertain-
" ment, and the period for

which the establishment is
| required.

18.—GENERAL ADMINIS- | {
TRATION. l

Con tin. Commissioners | May sanction the purchase | Cir. No. 11-J.,
gencies, | of clocks for departments | dated  lst
| under their control, the | March 1881.
cost of each not to exceed | Dy. G. B.
R25. | 5225,

| 10A,—LAW AND JUSTICE.

Civil Courts = District Judge | (1) May entertain process H. C. Rules
Establish- peons. and General
ment, (2) May appoint subordi-  Order 11(5),

nate Ministerial offi-  Chap. VIII.

cers subject to the ap- |

proval of Government {

and transfer them |
| within districts. '

| | .
Ditto . | (3) May entertain a night | B. Gi. No. 3884.
watohman for every | J.,  dated |

Civil Court building or | 3lst October
| group of buildings on | 1902. Dy.
| condition that a pro- | G, B. 41386,

Cess-Serving peon now i

employed on such |

work is abolished. |
veis Ditto .  (4) May entertain one com- | B. G. No. 5673«

paring olerk at R25 | J.,,  dated |
per mensem when the | 22nd Decem- |
surplus  annual re. | ber 1904. Dy. |

ceipts from copyin G. B. 5083
feps exceed R375an® |  and No. 1618-
when they exceed | J., dated |

R750 two elerks can 31st  March |
be employed subject | 1892. Dy. I
to Budget provision, G. B. 167. ‘
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS—contd. :
| Quotation of G%r\i(:fx:::nt
Head of Name of Particulars and natureof |  authority of Indi
Service. Officer. powers exercised. under which 00 °;
delegated. Swbon o
case No.
19A.—LAw AND JUSTICE—
contd.
Civil Courts | District Judge | (5) May make temporary Sec. 12, Aot
Establish- appointments to £l XII of 1887,
ment. vacancies in the office |
of Munsiff. |
A Ditto . | (6) May sanction additional | No. 2341, | G. I, F. D.
: establishment for each | dated 12th | No. 392-
additional Munsifiand May 1573, Ex,, dated
Sub-Judge without | Dy. G. B. 19th Janu-
reference to Govern- 4175, and ary 1905,
ment. Cir. No. 73,  Dy. G. B.
dated 28th  460.
Decem ber
1871,
No. 4502.1,,
dated 27th
| October 1904,
| Dy. G. B.
3352,
. Ditto . | (7) May entertain addition- = B. G. No. 494.
al temporary  estab- | F., dated
lishment subject to  24th January
the Budget provision | 1805, Dy. G.
on the following B. 5084, filed
conditions :— in case No.
67 of 1892-
03.
REecorp-Rooms. 1
o5 Ditto . | (8) One Record-keeper, 3
mohurirs, one duftry
and one peon should
be allowed for every
Record Room with
15,000 cases sent in '
for record during the
year and one addi-
tional mohurir for
every 10,000 cases a
year above that num-
ber,
* 3 o=l e co gt
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd,

Head of
Service.

Name of
Officer.

Particulars and nature of
powers exercised,

Quotation of
authority
under which
delegated.

Orders of
| Government
of India, or
| citation of
‘ case No.

Civil Courts District Judge

Establish-
ment.,

Civil Courts
Contingen-
ries,

Civil Buit .

Ditto

Ditto

Collectors

—contd,

SupoEDINATE JUDGE’'S
ESTABLISHMENT.

If the number of Small
Cause Court cases exceed

8500, an extra mohurir is
allowed.

MuxNsirFTs.

(1) Where the number of
cases of all kinds dis-
posed of in the year
rises to over 1,200 per
mohurir,an additional
mohurrir on R25 is
allowed.

(2) Where there are more
than two munsifs sta-
tioned at one chowki,
a Naib-nazir at R20
a month is allowed.

(3) Every Munsif should
have an orderly at 6
and every Court where
there are more than
one Munsif, a Duftry
at B8 a month, pro-
vided that a corres-
ponding reduction is
made in the number of
the  process-serving
eatablishment.

May sanction purchase of

clozks up to R25 in each
case.

pleaders in Civil suita.

19A.—LAw aAxD JUSTICE

Cir. No. 11-J.,
dated 1st
March 1881.

Dy. G. B,
5225,

May pass the bills for fees to. Rule 6, Chap.

IOy H: ©
Rules,

——
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—conid.
; Quotationaf orders of
| uotation o Toyernm t
Head of Name of Particulars and nature of authority g?;ndia eoli.
Service, Officer. powers exercised. | under which |- o t,iot; of
delegated. ct:a:e No.
19A.—Law axp JUsTICE— |
conld.
MuxNsIFis— centd.
Miscellaneous| Presiding | May order payment of such | Rule 6, Chap.
Suits, Officers  of | fees. 1, H. G
the Court, Rules. I
!
Pauper Suits | Collectors May pay fees and advances | Chap. 6 of 5
for batta to witnesses and | this Manual, |
rewards for recovery of |
fees, according to scale. {
Pleadership | Board of | May authorise refund of fees | Rule 21, Chap.
and Muk- | Examiners. on certificate that the | VII, PartIl, |
tearship candidate was refused | H. C. Rules.
Examina- admission to the examina-
tion fees, tion.
|l
Establish- | Legal Remem-| (1) May sanction clerks for | B. G. No. 1135,
ment of | brancer, Government Pleaders. | dated 20th |
Govern- March 1887,
ment Plea- and No. 1120,
ders and dated 2Sth |
fees to February |
Pleaders. 1877. Dy.
No. 25011. |
. Ditto (2) May remit or write off | No. 1940-J. D, G. L T. D.
sums due to Govern- | dated 2nd | No.392-Ex.,
ment on decree of | Novem ber | dated 19th
Court found irrecover- | 1809.Dy. G. | January
able. B. 3606, 1206. Dy.
G. L 460.
o Ditto . | (3) May sanction the pay- Ditto.
ment of any sum in
\ certain suits.
|
. | Ditto (4) May apportion fees Ditto.
| among pleaders. '

T T WA
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

Head of
Service.

Name of
Officer.

Particulars and nature of
powers exercised.

Establish-
ment  of
Govern-
ment Plea-
ders and
fees to
Pleaders.

=

Jails , 3

Inspector

Legal Remem-

brancer—
contd,

Ditto .

Commissioner

General  of
Prisons.

19A.—Law AND JUsTICE—
concld,

MuxsiFis—concld.

(5) May engage extraneous
professional assistance
without money limit
in criminal cases, and
also can grant at his
discretion a higher fee
than RI16 in certain

cases.

(6) Has been nuthorized to
engage temporary
establishment for the
purpose of affording
assistance to Govern-
ment Pleaders  when
necessary  in  those
districts in which no
permanent men have
been engaged on the
understanding  that
the cost of R30 per
man is not exceeded
in any case.

(1) May =anction dishurse- |
ment of all sums for
meeting expenses
in  suits instituted
under the orders of
the Legal Remem-
hrancer.

(2) May sanction payment
of sums not excecding
R300 without refer-
ence to the Legal Re-
membrancer, |

19B—TLaAw AxDp Justics,

May sanction the purchase
of cows for Jaile,

No. 2170-F,

Quotation of |
authority
under which
delegated.

No. 1904-J.D.,
dated 2nd
N o vember
1809. Dy. G.

B. 3606.

Ditto

Ditto.

dated  20th
December
1885. Dy.
G. B. 3640,

Orders of
Government
of India, or

citation of
case No.

(co2mantank
No. 5873-
Ex., dated
Oth Novem-
ber 1910.
Dy. & L
370,

i i e s e s

e




APPENDIX J.

231

LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.
! Quotation of Gg ::ders of &
Head of Name of Particulars and nature of authority f}e:lqmen
Service. . Officer. powers exercised. under which | 2. 1<% “}r
delegated. c:tatnox: o
| case No.
|
19B.—LAwW AND JusTicE
—concld. |
Temporary |Inspector | The power to sanction |B. G. No.|G. L Onder
Establish- General of | temporary appointments | 2430-F. o . o1 No. 191,
ment. | Prisons, on pay not exceeding R30 g‘t‘i‘;"" Jul dated 16th
a month for periods mot | 7o o BY June 1910,
’ exceeding one year subject | G B. 1748}‘ recoived
, to the existence of Budget | " " % with Dy. G.
| provision is delegated to | B. 1748,
; Inspector  General of
| Prisons with efiect from
1st August 1910.

Jails . Ditto . | May distribute rewards to | Bengal Jail | G, L H. D.
Sub-Assistant  Surgeons | Code, page | No. 179,
for good service, 23, Rule 89. dated 21st

Tebruary
18490,
Additional | Inspector | May sanction additional G. L E. D.
establish- General of | establishment of  jail No. 2874-
ment in | Prisons, | warders (andother subor- Ex., dated
connection ’ Bengal. dinates of rank inferior to 7th Jun‘e
with an | them such s menials) 1900: (G
alteratio n | which may be required on 1. 114).
in the | the occasion of an altera-
status of l tion in the status of a
district district jail from a lower 25
jail from to a higher class subject ' :
alower to to Budget provision and on
o higher | condition that the estab- ]
class. lishment is kept within !
| the sanctioned scale. ! |
| !
| |
20, —POLICE. |
Police sap- Inspector | May sanction extra force, 35 | Act V of
plied to = General and | the cost being recoverable 1861,

Magisteate. from the parties concerned.

private in-
dividunls,
| B. . No. 2548,

Inspeetor May arder transfer of lst

Ceneral of | and 2nd grade Inspectors } dated 17th |
’ Police. of Police and grant their | September
leave,

‘ 1881,

” !
- | |
|

~¥ | | | \
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTM ENTS—con(d.

e
Quotation of | GOrdem of ¢ {
Head of Name of Particulars and pature of authority | (E)\;el;}menf
‘ Service. !  Officer. powers exercised. under which (L't lt. o
delegated. | %51t
ase No.
20.—PorLicE—contd. u
Supply of | The I. G. of | May sanction temporary ad- B. G. No. 895- G, 1. No. 80,
C a m p| Police. ditions to the sanctioned T. dated | dated 20th
guards. strength of the Police 17th June | February
force by the temporary | 1881 (Dy. G, | 1908,  re-
entertainment of extra B. 1947) | ceived with
mento supply guards for and 1127-P., | endorse-
the custody of undertrial | dated 28th | m e n ¢
prisoners when the magis- | February | No. 1200-
trate trying the case ison | 1908 (Dy. | Ex., dated
tour. G. B. 5829). 28th Feb-
ruary 1908,
[ (Dy. G. L
| 685).
Allowance , | Inspector | (1) May distribute accord- | Police Manual.
, General. ing to districts the
grant for ecstablish-
ment charge allow-
ance.
(2) May distribute the an- Ditto.
thropometrical allow- | P
- ance to officers. |
Rewards . | Inspector| (3) May grant rewards up | Police Code,
General and to R500, Chap. XXVII.
Commi s- Rules 985-980,
sioner of pages  810-
Police, Cal- 311
cufta, -3
Magistrate Ditto  up to R200. Ditto. (
. and Deputy
Inspector
General  of
Police,
Crimes and
Railways.
e District Ditto  up to R50. Ditto.
Superintend-
ent of
Polics  ang
Deputy Com-
missioner of ",
Police, Cal-
cutta.
i
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd. .
: -
! Quotation of GOrders ok ¢
Head of Name of Particulars and nature of authority fo ; e
Service. Officer, powers exercised, under which | %% nt‘im, o
delegated. mtahoP of
case No,
21.—PoRTS aND PILOTAGE.
Repairs . | Port Officer, | May subject to Article 98 B. G.’s No.
Calcutta. (), Civil Account Code, = 539-Marine,
sanction expenditure up | dated 19th
to a limit of R100 in each | March 1896,
case on works, such as re- ’ Dy. G. B.
pairs to vessels or purchase = 5575.
of petty articles, for which -|
provision has been made in ‘
the Marine Budget. |
Constraetions| Local Govern- | May sanction expenditure G. I. F. D.
ment. of not more than R5,000 No. 3849-
in excess over the Budget | Ex., dated
estimate for the construc- 16th June
tion of a steamer, and also 1004, Dy.
excess of more than that G. I, 124,
amount if it does not |
exceed 109, of the sanc- |
tioned estimate. |
Constructions| Ditto . | May sanction the construc- | G. I. F. D.
or  pur- tion at the cost of provin- | No. 156-Ex.,
chase. cial revenues, of all vessels dated 16th

that may be required for
inland navigation and for
use at ports provided :

!

(a) That without the pre-
vious sanction of
the Government of |
India to be obtained |
through the Marine
Department the cost
shallin no case exceed
11,00,000.

(b) That the advice of the

Director, Royal Indian

Marine, as regards the

type and cost of the

vessel to be construet- |
ed or purchased, shall
invariably be obtained
and shall be adopted
on all material points,

Ja nuary
1906, Dy.
G. L. 488,

y‘-‘.-“
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—conld.

: Orders of
Quotation of Government
Heaad of Nameof | Particulars and nature of authority | f Indi
Service. Officer. powers exercised. under which | % 1C1d» OF
‘ delegated. ! c:ln.honvof
| case No.
-
21.—PorTs AND PILoTaGe |
' —contd.

Construction Local Govern- | (¢) Without the previous | Also G. L. F.
of  pur- ment. | sanction of the Gov- D. No. 406-
chase, ‘ ernment of India in Ex., dated

l the Marine Depart- 28th Jan-
ment no bhoat or L uary 1909.
veszel shall be built Dy. G. L
otherwise than at a 560,
Government  Dock-
yard. |
| (d) The preceding rules do 1
not apply fo the ac-
(uisition or construc- ’
tion of small craft | !
locally constructed,
and peculiar to the |
loeality in which they
are to be employed
such as tonies, much- | b
! wasg, dinghies, pons- |
ways or reverine
country-built cargo
boats up to about 50
| tons capacity and a
cost R2,500.
Repairg . Local Govern- | May sanction the repair at Ve G.I. F. D.
ment. the cost of provincial reve- No. =~ 516-
nues of all vessels required Ex., dated
| forinland navigation and 4th Febru-
| for useat ports without | ary 1907.
| any money limit. [ Dy. G. L.
1 I 562.
Ditto | May condemn and dispose is G I. ¥, D.

of such of its vessels as

may from time to time

become unserviceable or
| be no longer required, sub-
| ject to the condition that
1 the question of condemna-
tion or disposal of any
vessel, the cost of replace-
ment of which is likely to
exceed R1,00,000 should
be referred to the Govern-
ment of India for consi-
deration and orders,

(Mili tary
Finance ).
No. 1688-
G., dated
22nd Nov-
ember
1906. Dy.
G. 1. 440,
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

Quotation of G(?:'g :nr:n‘::im
Head of Name of Particulars and nature of authority of India. or
Service. Officer. powers exercised. under which A £
delegated. mt&honr &
casce No.
| |
21.—PoRTS ANXD PILOTAGE i
—concld. ,
Allowance . | Port Officer, | May sanction, within a - Y G. L. ¥. D.
Calcutta, limit of R30 a month, the | No. 5064-
charge incurred by the [ P., dated
Commanders of the Un- | 9th Octo-
daunted and Guide, or in ber 1894,
their absence, by Com- ' Dy. G. L
mander of Pilot Brigs, in 233.
gharry and boat-hire, when |
| visiting ships intended to |
carry passengers, with a |
view to the grant of certi- 1
ficates mentioned in sec- t
tions 10 and 11 of the |
Native Passenger Ships |
Act, X of 1887, .‘
|
Ditto Countersigns the hills on | Port Officers"" |
which charges on account } No. 567,
| of hauling in and out of | dated Oth
| moorings and dockingand | February
| undocking of Government ‘ 1895. Dy. M.
vessels paid to the Port | R. 448,
‘l Commissioner, Calcutta,
i on his responsibility. ~
l
22, —EntCcaATION. | \
Grant-in-aid | Director of | (1) Distributes grants-in- I Rule V (2),
Public In- aid on the recom- | page 28;|
struction. mendation of Circle | Rules of Bdn.
Inspectors. ‘l Dept. (98) ;
G. B. Noti-
i fication 2381,
dated Oth
‘ Tuly 1804, !
8 2

RY
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.
|
! Quotation of I GOrders of t
Head of Name of Particulars and nature of authority | ?;m;men
Service. Officer. powers exercised. under which | % " nﬁm, °ir
’ delegated. (::ﬂ:o %’:}0
22.—EDpUoATION—Cconid. |
Scholarship. | Director of | (2) Awards Sanskrit | Rule XII (1),
| Public In- College Scholarship | page 78; G.
struction. and makes the dis- | B. Notifica- |
| tribution within the | tion 1704, |
| sanctioned limits. dated 15th |
May 1805. |
i
Establish- | Ditto . | (3) May sanction clerks and | G. B. No. 1295, Case No.;16-
ment, teachers outside the graded | dated  4th | of 1898-99.

list on pay not exceeding
R45 in each case and also
appointments for menial
servants subject to the
following conditions :-~—

(1) That in the case of
menial servants—

(i) Any permanent in-
crease of cost involv-
ed shall be met by a
corresponding perma-
nent decrease of ex-
penditure under some
other heads and not
merely by & temporary
saving in the first year
of the charge ;

(ii) and no increase shall be
! sanctioned which may
lead to increase in the
emoluments of gimilar
servants employed in
other departments of
the same station or
district.

| (2) That a quarterly state-
ment of such sanctions
accorded, shall be sub-
mitted to Government
for approval.

April 1808,
Dy. G. B. 74. |

(. B. No. 5690,
dated 27th
October
1898. Dy. G.
B. 3238.

-
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS—contd.
- Orders of
Quotation of
Head of Name of Particulars and nature of authority g?;:g;m:':t
Service. Officer. powers exercised. under which Ny £
delegated. citation o
case No.
|
22.—EpucaTioN—Cconid.
|
Establish- | Director  of | (4) May order transfersand  B. G. Resn. | Case No. 16
ment. Public In- decide the positionsof =~ No. 1281, | of 1898-99.
struction. officers of the sub- dated 30th
educational service, | March 1897.
subject to an appeal to |
Government.
Ditto (5) May also grant leave to | Ditto Ditto.
officers in  all the |
classes of the sub-
educational service.
Books Ditto May sanction the purchase | No. 2448-1.F.,
of books. dated 1st
October 1885.
. G. B. A
2757.
Inspectors of | May sanction the purchase G, I. ¥, D,
Schools and | of books within the No. 998-Ex.,
Principals of | Budget grant. dated 20th
Colleges. February
1906  Dy.
! G. 1. 560.
Miscellaneous Director  of | May sanction honoraria at | B. G. No. 132,
Examina- | Public In-| RI0adayto outside gen- | dated 16th |
tion fees. struction. tlemen for superintending | January |
the European School Code | 1903. Dy. G. |
Examinations, provided | B. 5175 |
the charge can be met from i
budget provision and the
total amount granted in | [
each case does not exceed |
R100.
‘Grants to | Ditto . | May sanction grants to | B. G. No.
Athletic | Athletic Clubs (in Govern- | 2463, dated
Clubs. ment  Colleges—Ceneral | 6th Decem-
Government Schools— |  ber 1907.
General and Government | Dy. G. B.
- Schools—Special) equiva- | 4409, |

lent to the amount raised |
in each case by subscrip-
tion among the students or

!
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LIST OF POWERS DELEGATED BY LOCAL

DEPARTMENTS—contd.

GOVERNMENT TO HEADS OF

Particulars and nature of
powers exercised.

Head of Name of
Service, Officer.
Officers . | Inspector Gen-

eral of Civil
Hospitals.
Ditto
Boolks it Ditte .

Expenses
during the
prevalence
of epidemic
Bubonie
Plagtie,

Lunatic Asy-
Tam.

Banitary Com-
missioner,
Bengal.

Superinten d-
ent of AR_v.
lums,

22.—EpucATION—Cconcid.

from other private sources.
The requisite provisions
for the expenditure should
be annually made in the
budget estimates of the
department.

24.—MEDICAL.

May post, transfer, and

Surgeons,

May in selected cases fix
the pay of compounders at
a rate not exceeding R20
per month provided that
if it be ineremental it shall
ordinarily rise by biennial
increments of rupee one
and attain the maximum in
ten years.

May sanction purchase of
books.

May pass all bills for rent of
Inspection Bungalows in
the occupation of Plagne
Inspecting Officers.

May sanotion entertainment
of extra attendants for pay-
ing patients at the cost of
the patients' friends.

{
w

Quotation of
authority
under which
delegated.

B. G. No. 1424-

grant leave to Assistant

Medical,
dated 19th
December
1884,

B. G. No. 4870-

Moedical,
dated  3rd
October 1899,
Dy. G. B,
2972,

G. of B. No.

394 Medical,
dated 19th
February
1910. Dy,
G. B, 4904,

Orders of
Government
of India, or

citation of
case No.

L KD

No. 215-
Ex., dated
13th Janu-
ary 1905,
Dy. G L
451,

G, LT D.
No. 930-
Ex,, dated
21st Feb-
ruary 1910.
Dy. G. 1.
567.
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS —contd.

N | Q ; | Orders of
uotation of | Govera et
Head of l Name of Particulars and nature of authority of Tridia. o
Service. Officer. powers exercised, under which citats "!‘1' ofr
l delegated. ca:e“{'o
—_— — | =% -
| 26.—SCIENTIFIC AND OTHER I
5 l MiNor DEPARTMENTS. ,
Temporary | Board of Re- May sanction temporary B.G. No. 3345‘
Veterinary | venue. ' Veterinary establishment  F., dated 29th
Establish- } for Government Estates, July 1903.
ment., ‘ | paid from the management Dy. G. B.
‘ | grant of such Estates, 2088.

Grant-in-aid | Director of = Will excrcise until further = B. G. Order
of agricul- | Agriculture. | orders, the power tosane-  No. 1252-T.
tural fairs. | tion grant-in-aid of agri- R, dated 8th |

o cultural fairs subject to  July 1910.
the limit of R300 in each Dy. G. B.
case. Tl

Temporary Registrar of | May sanction temporary B. G. 305-’7 F ‘
appoi nt-  Co.operative | appointments up to the o . . lO\h
ments in | Credit So- | limit of R100 per mensem o <t 1011, |
the muffas- ' cieties. and up to 12 months in | g“E B. |
=al in con- each case, subject to Bud- 2.;61 e X
nection get provision and to the g &
with Co- submission of half-yearly
operative | statements for the formal
Credit | confirmation of Govern-

Socioties. | ment.

Cinchona Suponnte nd- | Has heen authorised to em- 5t G. 1. F. D.
plantation, | ent, Royal | ploy temporary establish- | No. 3041-
Darjeeling ;) Botanical ment at a cost not exceod- Ex., dated
The Lloyd | Garden, | ing RG64,000, 132,000, and | 14th_ June
Botanical | Sibpur. RI1,800 a year, respec- | 1010. = Dy.
Garden, tively. | | G LASL
Darjeeling ; |
and  the
Eden and
Curzon and . |
Dalhousi e “

Park Gar-
dens  in
Calcutta. |

Tempora r y | Director  of | May sanction all temporary | Res. No. 3116- I

Establish- | Agricultuse. | appointments for the expe-| F.,  dated
«ment in riment stations and de- | 19th Septem- l
connection monstration farms and in | ber 1907, Dy.

with @ ex- connection with shows and | G, B. 2002. |

ndie i iR S e bl
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS

DEPARTMENTS—contd.

OoF

Heall of
Service.

Name of
Officer.

Particulars and nature of
powers exercised.

Quotation of
authority
under which
delegated.

|

periments,

exhibitions
and special
enquiries.

Pension

Rewards .

|
|
|

| 26.—SCIENTIFIC AND OTHER
Mixor DEPARTMENTS—contd.

Commissioners
of Divisions
and Heads of
Department.

Distriet and
Sub-Divi-
sional Magis-
trafes.

Ditto 5

|

exhibitions and special en-

quiries to the value of R100-

per mensem and up to 12
months in each case subject
to the Budget provisions
and to the submission of
quarterly statement for the
formal confirmation of the
Board and Government.

20.—SUPERANNUATION.

Can sanction pension of
officers drawing R20 a
month or less subject to
the certificate by the
Audit Officer that the pen-
sion is admissible.

These powers will be ex-
ercised only when the pen-
sion is strietly admissible
under the Civil Service
Regulations and does not
require fo make it ad-
missible the exercise of
other powers (such as
condoning deficiency in
length of service.)

32.—MISCELLANEOUS.

May pay rewards for the de-
struction of wild animals
according to the scale fixed
by Government.

May also pay rewards for
capturing alive and making
over wild animals to them
for transmission to Zoolo-
gical Garden, Caleutta.

|
B. G. No. |
4742-J. dated|
24th Decom- |
l ber 1891. |

. B. G. No. 15, |
dated 24th
March 1880.
Dy. G. B. |
1989. ‘

Orders of

Government
of India, or

cifation of
case No.

G. I F. D.
No. 998-
Ex., dated
20th Feb-
ruary 1906,
Dy. G. I
550.

~&
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—condd.
Quotation of Gg:g::n:s‘t
Head of Name of Particulars and nature of a.uthorif:y of Indis; ‘o
Service, Officer. powers exercised. ﬂl(l;:lel' thllsh Gitation of
iy case No.
LoANS AND ADVANCES.
Land Im- | Board of Re- | (1) Distribute the allotment | Chap. V, Sec.
provement | venue. sanctioned by Govern- | II, Board’s
Act (XIX ment according to | Rules, page
of 1883). divisions. G »
(2) May sanction loans ex-
ceecling 15,000,
; (3) May remit irrecover- | B. G. No.3071- <
able loans up to a | F., dated
| limit of R100in each | 5th  June
case inclusive of | 1900. Dy. G.
interest. B. 945,
B. G. No. 4093-
F., dated the
/ 13th August
1900,
Commissioners (1) Divide the sum so allot- | Chap. V, Sec.
ted among the dis- | II, Board's
tricts of their division. | Rules, page
64,
Ditto (2) May transfer assign-
ments from one  dis-
trict to another.
(3) May sanction loans ex-
ceeding R1,000 and i
not exceeding R5,000 '
within Budget limits.
or Collector (1) May sanction loans not | Chap. V, Sec.
exceeding R1,000, pro-| II, Board's
vided the distriot allot-| Rules, page :
ment iz not exceeded. | 64,
(2) May charge interest not g
exceeding 6} per cent,
on arrear instalments
or interest.
(3) May suspend payment of | Rule 17.
instalments on proof | Ditto.
of failure of crops or
other calamity, report-
ing it to Board
through Commis-
sioners,

o A B
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

DEPARTMENTS—contd.

' Quotation of GOrdem of ¢
Head of Name of Particulars and nature of | authority ?;e‘;}men
Service. | Officer. powers exercized. | under which | 9 nCH, 0;
| | delegated. ool
i case No.
| LoANs AND ADVANCOES— ||
contd.

Loans under | Collection . May sanction loans not ex- | Vide B. G.
the modi- " ceeding R5,000 provided | Notification |
fied rules of the district allotment is not.  No. 09, dated
the Land exceeded ; and also remit 3 | 5th January |
Improve - of such loans if the work | 1897, and also,
ment Loans is cafried out to his satis- | B, G. No. |
Act, - for | faction. 1422-T. R.,
tracts } dated 3lst |
affected by | August 1900.
famine. < Dy. G. B.

\ 2469. :
Commissioners, Ditto up to R10,000.
Board of Re- Ditto above £10,000.
venue.

Agriculturists| Board and  Same 4s in the case of Land | Board’s Rules
Loans| Commission- Improvement Act. (96), Sec, I11, |
Act, XII, ers. Chap. Wil
1884, =, | pages 73 and

4. 2

Colleetor . (1) May sanction loans not | Board's Rules

exceeding RT00 pro- | (96), See. 111,

vided that district | Chap. A

allotment is not ex- [ pages 73 and

ceeded. 74.

(2) May delegate powers

to subordinate officers

to grant loans not !

exceeding B250.

Co-operative | Registrar . | May sanction the payment G L ¥ D
Credit So- of advance up to the maxi- No. 678-A.,
cieties Act, mum limit of 12,000 but dated 12th
X of 1904, not exceeding the amount February

of capital subscribed by 1906. Dy.
the members, and may alzo @G. 1. 530.

preseribe the number of
instalments of repayment
and the dates on which
cach instalment is to be
repaid, provided that with-
out the special sanction of
the Local Government the
number of annual repay-
ments prescribed shall not
exceed twenty.

!

re>
.~

P
‘\
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DEPARTMENTS—contd.

LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF

Headof | Name of
Service, | Officer.

Particulars and nature of
powers exerciged.

. Orders of
Quotation of Covianment

authority 1
under which | ©f India, or

citation of
delegated, Ry

Permanent | Commissioners

of part-

Labour
Transport,

i
<

Pilgrims' | Local Govern-
Lodging [ ment.
House
Fund.

Zoological Ditto .
Garden
Fund.

Advances. and\DeHoads |
ments. I’

|

Loaxs AND ADVANCES—
concld.

Can sanction permanent ad-
vances fo officers subordi-
nate to them up to the
limit of RS500 subject to
the condition that the Ac-
countant General should
be consulted in each case
and that in the event of
any difference of opinions
the matter should be
referred to the Local Gov-
ernment.

-
Inland Magistrate . DMay payfees to his clerks

for registration at the
following rate :—One anna
for each labourer and half
anna for cach dependent
when the total number of
registration exceeds 50 in
a month.

(Nore.—The remuneration
must not execeed RIS a
month).

Excruvpep Locan Fuxps.

Sanetion establishment
payable for the Lodging
House Fund.

May sanction, without
reference to Government,
unforeseen  expenditure
which can be met by trans-

fer of funds from some |

Budget heads.

{(NoTE.—Permanent increase

of pay of establishment
requires the sanction of
jovernment).

G L K
D. 998-Ex.,
dated 20th
February
1906. Dy.
G. 1. 550.

B. G. No. ! Sec. 143 (e),
2345, dated : Act 1 of

14th Septem- |; 1882,
her 1886, G. |
B. No. 3129,

dated 20th
December
1887.

|
|
|
!

G. B. 782-8an.,
dated 18th
March 1912.
Dy. ‘G B. |
8477.

G. B. No. 3023,
| 440-Mis. F-, |
| dated 30th |
Dece mber |
1887. Dy. G.
B. 3175.

G alsinih d

ool L o
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LIST OF POWERS DELEGATED BY LOCAL GOVERNMENT TO HEADS OF
DEPARTMENTS —concld.

|
{ | Orders of

| Quotation of Gow "
Head of Name of Particulars and nature of authority o'? Iﬁfllilam(::
Service. Officer. powers exercised. under which | © .o

delegated. NG

ExcrupEp Locan FuNDs

—coneld.
Mohsin En- | Board of Re- | May sanction all expenditure| G. B. No. 3203-
dowment | venue. provided for in the Budget | L. R., dated
Fund. which is of a recurring ‘ 11th Septem-

nature, except any item | ber  1899.
of such a nature which ap- | Dy. G. B.
pears for the first time in | 2587,
Budget that may be under
the discussion. Any pro-
posal involving an expend-
iture of R1,000 and up-
wards on particular non-
recurring items ghould be
submitted for the sanction
of Government.
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APPENDIX K.

INSTRUCTIONS FOR THE GUIDANCE OF TRE

ASURY OFFICERS,

(Vide Circular No. 203 520, dated 11th January 1901.)

N.B.—Defects fo
Government,

*See Cirenlars No, 6 'i‘.TZ'.'_Df dated 7th Februsry 1804, ani N

I. General Instructions.
He should see that—

A. Accounts and Objection Statements
are not late.
B. Registers and subsidiary schedules
are all sent with Accounts.
C. Retrenchment Orders are always
carried out promptly.
1. The bill has, as far as possible, been
drawn in a printed form.
2. (a) The name of district is filled in.
(6) The month _for which drawn is
filled in, .
(¢) The head of service is filled in.

3. There is no erasure or unattested
alteration.

4. The arithmetical total of the bill is
correct.

5. The total of the bill has been written
both in figures and in words, and that they
agree,

6. The bill together with the necessary
certificates has been signed by the ** Head
of the office ™ or by another officer ** for
himi ; and designation of drawing officer is
given.

7. Incase of duplicate bills the certificate
of non-payment of the original has been
taken.

8. Bill countersigned when necessary be-
fore payment.

0. Receipt stamp is not wanting (on any
bill or sub-voucher) and is duly cancelled.

10. Vernacular  sub-vouchers (except
Bengali) and all vernacular signatures are
transliterated and marks of thumb impres-
sions are attested.

11. Full details of all refunds (including
refunds of undisbursed pay) are given,

12. Full details of the original credit are
given in case of withdrawals of deposits and
the like.

und under any of these heads will be recorded a8 Treasury Irreguiarities and reported to

T. M.,
0, 188 T. A, D., “ated 23th July 1900,

-

II. Establishment Bills,

1. Temporary establishment has been
drawn on a separate bill headed gs such,
with a citation of the order sanctioning jt.

2. Arrear pay is not drawn in the
ordinary monthly bill,

3. Bill for~arrears unclaimed for mope
than six months may not be cashed without
pre-audit (Article 5, Civil Account Code).

4. The net charge of each section (not

each individual) is shown in column § of
the bill.

5. Certificate is given that al Policemen
on pay not exceeding R*3 for whom m;a
been drawn were actually entertaineq (Civil
Account Code, Article 58). g

6. Either an absentee statement is fup-
nished or an alternate certificate given, and
not both.

7. Whenever pay is drawn for part of a
month for any individual, an absentee state-
ment  must accompany bill, unless {he
broken period is otherwise explained in
the bill.

8. Last-pay certificate is completed by
insertion of dates (fore or afternoon) of
giving over and receiving charge,

9. Income tax has been correctly deduct-
ed at 4 or 5 piesin the rupee, as the cage
may be, or & certificale of exemption from
Collector furnished, and in cage of exemp-
tion on Insurance Premia, a copy of the
receipt showing name of the insurcd and
date of payment ang attested by Treasury
Officer is attached. i

10. Number and date of Postal Insurance

Policy are quoted for premium deduction,
11. The schedules i

General Provident Fa

attached to the bills in support of the de-
ductions shewn therein on this account

(vide Cir. No. 66 ;™. dated 2nd Feb.
ruary 1910),

P, WY W g -

R T —
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INSTRUCTIONS FOR THE GUIDANCE OF TREASURY OFFICERS—concld.

III. Travelling Allowance.

1. The certificates (with suitable altera-
tion where necessary) on the first page have
been given.

2. The allotment and total expenditure
or oply the total expenditure in the case of
bills drawn against Provincial grants have
been entered in the memorandum provided
for the purpose in the bill Form.

Nore.—Travelling allowance billa of student
Engiovers ani student Overseers under practical
training in the Public Works Department may be
paid witjiont such memo.

3. The purpose of journey has been given
in the column provided for it.

4. The name of the head-quarters of the
officer and his pay have been given.

5. Whenever road mileage (not daily
allowance) is drawn, the hours of journey
must be stated. The hour of departure
from and return to head-quarters must
always be stated.

IV. Contingencies.

1. The bill bears a gerial number.

2. The allotment and expenditure have
been given in the space provided for the
purpose.

3. Treasury receipts forservice stamps
furnished bear the Treasury Officer’s full
signature.

V. Gazetted Officers.

1. That Exchange Compensation Allow-
ance is correctly drawn.
2. The following require previous autho-
rity of thc_ Accountant General, Bengal :—
{a) Refunds.
(b) Tnoreased rate of pay.
(¢) Leave allowances : except privilege
leave not granted under Article
271, Civil Service Regulations.
(d) Honoraria.
(e) Last payment of salary or travel-
ling allowance on death, retire-
ment or departure on long leave,

3. Ttems 9 & 10 under IT Establishment
also applies here.

Mainly for observance in the
Treasury.

VI. Cheques.

1. Cheques are properly stamped.

2. The Cheque is drawn on the Treasury
cashing it.

3. Cheques in favour of Government -
officers are drawn to '‘ order " and not to
* bearer.” .

4. Cheques drawn to °‘order’ bear a
proper chain of endorsement right up to the
actual payee.

VII. Pension.

1. When a pensioner appears in person to
draw his pension, the certificate ** appeared
in person’ should be signed by the
Treasury Officer.

2. Life Certificate must be granted by a
person (whose designation must be given)
coming under Article 946, Civil Service
Regulations, and not dated earlier than last
day of month for which pension is claimed.

After encashment of Bills.

1. That any correction in the pay order
hears his initial ; and that the pay order
agrees with net total of bill.

2. That no overpayment or short pay-
ment is made,

3. That the bill after payment has
either been stamped ‘* paid ™ or ** paid by
transfer."”

4. That in case of payment by transfer
the head of credit has been fully and cor-
rectly given in the pay order.

5. That certificate of refund having been
noted against original credit is signed by
Treasury Officer. .

6. The pay order is signed in ful!.

D. Requisitions for corrections of
aocounts are all recorded in the Treasury
Trregularity Register although some of
these matters are beyond the control of the
Treasury Officer ; their frequent and ex-
cessive ocourrence indicates indifference on
his part. He should address local officers
responsible for these faults to insist on
greater punctuality and accuracy.
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APPENDIX L.

List of Dispensaries ylaced in Class I1I-A.

DisTrICT. NAME OF DISPENSARIES,
: Burdwan
Burdwan Katwa
Birbhum ; Suri
< Bankura
Bankura 2 : Vishuupur
Midnapore
Midnapore . Tamluk . 5
Ghatal . g =
Hooghly . Serampore S
Krishnagar
S Ranaghat
Nadia . ¥ ! Meherpur
Kushtia .
Berhampore
Murzhidabad Murshidabad
Jangipur : o .
Jessore Jessore .

Rajshahi .
Jalpaiguri
Darjecling

Rangpur
Bogra .
Pabna

Dacea .

Mymensingh
Faridpur
Backergunge

Tippera
Chittagong

Malda .

N e I N o e Wt B et Vo B o

A

Rampur Boalin .
Nator .
Jalpaiguri

Darjeeling

Kurscong :
Rangpur : .
Mahiganj

Bogra

Pabna

Sirajganj

Dacca Mitford Ho~p1m,l
Nasirabad
Hybutnagar
Jamalpur 3
Faridpur Hospital
Madaripur

Barisal Hospital
Perojpur

Patuakhali -
Comilla Hospital
Brahmanbaria
Chittagong . ‘

English Bazar .

[ Malda Town Dispensary

Pe ens

Class.

ITTA
IITA
IITA
IITA
1ITA
IITA
IITA
TITA
IITA
IITA
ITA
IITA
IITA
T1IA
IITA
IITA
ITA
IITA
IITA
IITA
TITA
IITA
I1TA
IT1A
ITA
IITA
ITTA
IITA
ITIA
IITA
IITA
I1IA
I1TA
IITA

1A |
1A

11TA
111A
I11A

11TA
1ITA

By whom maintained.

Municipality.
Ditto.
Ditto.
Ditto
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Difto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.
Ditto.

By Special Committee
(Municipality).

Municipality.

Ditto.
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APPENDIX M.

Government Circular No. 12-T. F., dated 21st July 1906, from the Under Sec-
retary to the Government of Bengal, to the Commissioners of Divisions.

In continuation of the Resolution in the Municipal Department, No. 873-T. M., dated 29th
May 1905, I am directed to forward a list of books of general utility which has been drawn up
and to say that it will be open to any officer named in the list to purchase without further sanc-
tion the number of copies of each book shown therein.

2. 1 am further to state that if a copy is lost or destroyed it may be replaced, the certificate
of the Head of the office that it has been lost or destroyed being in each case attached to the
Treasury voucher. The cost of the books must be met either (a) from the Budget provision for
the purchase of books under special contingencies, (b) by re-appropriation certified by the Ac-
countant General, Benal, to be admissible, or (¢) from savings in the contract contingent grant
which the Accountant General, Bengal, has intimated as being available for expenditure.

List of books of general utility which officers are authorised to purchase with-
out the sanction of Government.
See Resolution in the Municipal Department, No. 873-T. M., dated 29th May
1905, and Financial Department Circular No. 177-F., dated 17th September
1906, Dy. G. B. 2869.

Department of Government and : ; Number
names of books. | Designation of officer, |of copies.
s ' - l
Finance Department.
Ready Reckoner . : > I Divisional Commissioners . 3 . | Leach.

1T District Officers 5 . C ol

JIT Sub-diwisional Officers 3 3 o o

Donogh’s Indian Stamps Law, I Divisional Commissioners , P o S
3rd Edition. ' ‘
| 1T District Officers Rl e R s i
Municipal Department, |
Hand-book on the sanction of l I Divisional Commissioners . ? 5 B G

Mufassal bazars (Disney). ‘
i 1I District Officers . g : MELS S

Silk’s Manual of Surface Drainage | 1 Divisional Commissioners . - | o2 K
1T District Officers 7 : 3 X {03 AP
Bengal Municipal Act, 1884 (Par. I Divisional Commissioners , . ol A
giter), |
1T Diztrict Officers v A s o 2 A
TIT Sub-divisional Officers (in whosse sub-

divisions there is o municipality) . . ) L

L i e
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LIST OF BOOKS WHICH CAN BE PURCHASED WITHOUT THE SANCTION OF

GOVERNMENT-—conid.
Department of Government and byt Number
names of books. Bazigristion ot ofioer, of copies.
Municipal Departmeni—concld.
Collier’'s Local Self-Government I Divisional Commissioners . 2 each.
Manual.
II District Officers 2
IIT Sub-divisional Officers 1. 5
Sewage disposal in the Tropics | I Divisional Commissioners . A 8 Bt
by Major W. W. Climesha,
ALD., D.P.H., T\M.S, I District Officors 5 3 . ok Ly
IIT Civil Surgeon 5 > A 5 P SN
Collier’s Municipal Manual II Divisional Commissioners . Y
II District Officers : 5 s {1
11T Sub-divisional Officers (in whose sub-.
divisions there is a municipality) 155
The Indian Municipality by Mr. ' Divisional Commissioner . . ) A
H. T. S. Forest, 1.C.S.
II District Officer . 3 . . o A
General Department.
(1) English Dictionary . .
(2) Bengali-English Dictionary . I Divisional Commissioners LS,
(3) English-Bengali I LS .1 IT District Officers 155y
(4) English-Hindustani - IIT Sub-divisional Officers . - o
(5) Hindustani-English o
Judicial Department.
Holy Bible & . 3 % I District Magistrates including the Chief
i Presidency Magistrates and the
Municipal Magistrate of Calcutta 150
II Sub-divisional Officers [P
Medical Jurisprudence q . I District Magistrates including the Chief | °
Presidency Magistrate of Caleutta . | 1 ,,
II Coroner of Caleutta . by
IIT Sub-divisional Officers. ) G
T
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LIST OF BOOKS WHICH CAN BE PURCHASED WITHOUT THE SANCTION OF
GOVERNMENT—conid.

Department of Government and : : Number
names of books. Designation of officers. of copies.
Judicial Department—contd.
Annotated Editions of the—
(a) Indian Penal Code I District Magistrates including the Chief
Presidency Magistrate of Calcutta . | 1 each.
(5) Code of Criminal Procedure <
(¢) Amir Ali or Woodrofie's | | IT Sub-divisional Officers | B
Law of Evidence.
Mr. Taylor'’s Guide to Young | I District Officers . 1
Officers. X
The Law of Sedition and Cognate | I Divisional Commission . AT JE
offences by Mr. W. R. Donogh,
M.A., Barristor-at-Law. 11 District Officers . . L,
III Sub-Divisional Officers . . « |1 »
Revenue Department.
Manual of Forest Engineering 1 Conservator of Forests |
II Divisional Forest Officers . o 50 (3 L L
’

Bengal Tenancy Act, by Mr. 1 Board of Revenue (Land Revenue De-
Justice Rampini or by Messrs. partment) . . 1 5
Finucane and Amir Ali.

II Divisional Commissioners . 7 LA
!
III District Officers . . . g
IV Sub-divisional Officers )
V Director of Land Records . s B Vs
VI Officers in charge of mportant settle.
ments . « |1 5
|

Land Acquisition Manunal by Mr. I Collectors . . . . 3N 1 S

Beverly revised by Mr. Justice :
| Pargiter.
IT Land Acquisition Officers . 0
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LIST OF BOOKS WHICH CAN BE PURCHASED WITHOUT THE SANCTION OF
GOVERNMENT—<concld.

Department of Government and |
names of books.

Designation of officers.

Number
of copies,

‘ n
Revenue Department—coneld.

|

(1) Fream's Elements of Agri- ")
culture . X g

(2) Bailey's Principles of Agricul-
ture . . .

'

(3) Vaelcker’s Improvement of
Indian Agriculture .

(4) Wallace’s Indian Agriculture

(5) Duthie and Fuller’s Field and
Garden Crops

{(6) Warington's Chem.lstry of the

I Divisional Commissioners .

IT District Officers -

pe
IIT Sub-divisional Officers

Farm

(7) Mr. N. G. Mookherjee’s “*Hand
book of Indian Agriculture.” J
Political Department.

‘Chaukidari Manual . : :

I District Officers . .

II Sub-divisional Officers

1 each.

Obtainable from Messrs, Thacker, Spink & Co., Calcutta, at B6.8 per copy by Govern-

teent servants purchasing in their officia

1 capacity.

T2
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APPENDIX N.

Rules for Petty Construction in the Police Department (Extracted from the Bengal
Police Code).

1. As soon as tanction of the Deputy Inspector General of Police is received to any petty
construction, the whole amount sanctioned is entered by the Police Office in the register of
special contingencies. Itisnot to be drawnat once unless ahsolutely required for immediate
disbursement. Only such sums as are needed from time to time should be drawn from the
treasury against the special grant on separate contingent bills signed by the Superintendent of
Police in which number and date of the authorising letter should be invariably cited.

2. Superintendent should, as a rule, employ their own departmental agency for such works.
The employment of contractors, though not absolutely prohibited, is deprecated. Contractors if
employed should invariably be men of substance, who can do the works without advances. They
should be paid every week or every month according to the amount of the work done by them.
No money at the close of the year may be paid over to a contractor unless the work ia completed
in every detail. Contractors should never receive advances. Their receipts should be attached
to the bills, in which sums according to the work actually done by them are drawn from the trea-
suries.

3. In cases where the work is done under the supervision of departmental agency, a detailed
account of the charges billed for should be submitted to the Accountant General, Bengal, with
all vouchers for sums above R 10, those below that amount being carefully collected, scrutinised
and filed, before a fresh sum is drawn (vide paragraph 127, B. T. Manual).

4. Tt must be clearly understood that no money on account of construction may be retained
in hand after 31st March. All that has been drawn and remains unexpended on that date must
be refunded to the Treasury. No exception to this rule can be allowed.

6. Tn no case should bills for a work be submitted before the work hilled for is cpmplotefl.
Bills may be submitted for the portion of a grant expended but not for the whole gum in one bill
before a work is completed.

8. No officer has a right to spend money sanctioned for one purpose on another.

{Vide rules 1814 to 1320 of the Police Maaual, 1011.]

)
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APPENDIX 0.

List of officers competent to sanction local purchase of stationery and rubber
stamps up to a limit of R20 in each case.

(1) Board of Revenue, Miscellaneous Re-
venue Department. -

(2) Agent for Government Consignments.

(3) Commissioner of Excise and Salt.

(4) Collector of Customs, Calcutta.

(5) Board of Revenue, Land Revenue
Department.

{6) Commissioners of Divisions.

(7) District Officers.

(8) District Judges.

(9) Commissioner of Police, Calcutta,

{10) Chief Judge, Small Cause Court,
Calcutta.

(11) Chief Presidency Magistrate.

(12) Sanitary Commissioner, Bengal.

(13) Inspector General of Civil Hosiptals,

(14) Ditto Police.

(15) Ditto Prisons.

{16) Inspector General of Régistration.

(17) Director of Public Instruction.

(18) Ditto Land Records.

(19) Ditto Agriculture.

.20) Port Otticer, Calcutta.

(21) Protector of Emigrants.

(22) Conservator of Forests.

(23) Superintendent, Royal Botanical
Garden.

(24) Meteorologist, Calcutta. /

(25) Venerable the Archdeacon of
Calcutta.

(26) Superintendent and Remembrancer

of Legal Affairs,

.(27) Vice-President and Secretary to

the Boiler Commission.

(28) Superintendent, Provincial Surveys,
Bengal.

(20) Private Secretary to His Excellency
the Governor of Bengal.
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APPENDIX P.

(See page 47, paragraph 116.)

List oF OFFICERS COMPETENT TO SANCTION TYPE-WRITERS,

Board of Revenue. :
Cominissioners of Divisions.

District Judges.

Commissioner of Police, Caleutta.
Ven’ble Archdeacon of Calcutta.

Chief Judge, Small Cause Court, Caleutta.
Sanitary Commissioner, Bengal.
Inspector-General of Civil Hospitals.

Ditto Prisons.
Ditto * Police.
Ditto Registration.

Director of Public Instruction.
Ditto Land Records.
Ditto Agriculture.
Protector of Emigrants.
Conservator of Forests.
Superintendent, Royal Botanical Garden. f
Superintendent and Remembrancer of Le gal Affairs.
Chief Presidency Magistrate, Calentta.
Director of Public Instruction.
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APPENDIX Q.

LisT oF OFFIOERS COMPETENT TO SANCTION PURCHASE IN THE LOCAL MAREET ARTICLES OF

EUROPEAN MANUFACTURE UP TO H250.

Board of Revenue.

Commissioner of Division.

District Judges.

District Magistrates.

Chief Judge, Small Cause Court, Calcutta,
Sanitary Commissioner, Bengal.

Inspector General of Civil Hospitals, Bengal.

Ditto Police, Bengal.
Ditto Prisons, Bengal.

Ditto Registration, Bengal.
Director of Agriculture. }

Port Officer of Culcutta.

Protector of Emigrants and Superintendent of Emigrution, Calcutta.
Conservator of Iorests.

Commissioner of Police, Calcutta,

Chief Presidency Magistrate.

Meteorologist, Calcutta.

Commissioner of Excise and Salt.

Collector of Customs, Calcutta.

Superintendent of Archmological Survey, Eastern Circle,
Superintendent of Royal Botanical Garden, Sibpore.

Superintendent of Government Printing, Bengal.

«Ven’ble the Archdeacon of Caloutta.

Superintendent and Remembrancer of Legal Affairs.

Private Secretary to His Excellency the Governor.

(Cir. No. 16-F. G., dated 4th November 1908. Dy. G. B. 4251.)
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APPENDIX R. v

List oF OFFICERS COMPETENT TO SANCTION SMALL MONTHLY PAYMENTS TO MENIALS FOR
S o SUPPLYING DRINEING WATER OR FOR DUSTING OFFIOES.

¥ Secretary, Board of Revenue, Land Revenue Department (Superintendent, Provincial
Survevs, and Registrar of Co-Operative Credit Societies, through him).
Secretary, Board of Revenue, Miscellaneous Revenue Department.
Commissioners of Divisions (and District Officers through them).
Inspector General of Civil Hospitals. 5
Ditto of Police.
Director of Public Instruction.
Inapector-General of Prisons.
Ditto Registraion.

Commissioner of Excise and Salt.
Sanitary Commissioner, Bengal.
Conservator of Forests.
Director of Land Records.

Ditto Agriculture,
Collector of Customs, Calcutta.
Superintendent and Remembrancer of Legal Affairs.
Commissioner of Police, Caleutta.
District Judges.
Chief Judge, Small Cause Court, Calcutta.
Chief Presidency Magistrate.
Ven’ble the Archdeacon of Caleutta.
Port Officer of Caloutta.
Protector of Emigrants and Superintendent of Emigration, Bengal.
Superintendent of Royal Botanical Gardens.
Meteorologist, Caloutts.
Vice-President and Secretary to the Boiler Commission.
Private Secretary to His Excellency the Governor.
Secretary to Sanitary Bonard, Bengal.
Special Inspector of Factories.
Coroner of Calcutta.
Agent for Government Consignments.

(Vide (. O, No. 3938.F,, dated 23rd December 1009, Dy. G, B. 416L.)
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APPENDIX 8.
(Vide paragraph 1364.)

RULES FOR THE TRANSFER OF STATE LANDS AND BUILDINGS.

1. If any state land or building in the ocoupation of a Local Government is transferred to
the Government of India or vice versd the amount of compensation, if any, to be paid from Impen;;l
to Provincial revenues or vice versd shall be determined with due regard to the circumstances in
which the occupation of the property originated and to the expense which the transierring Gov-
ernment has to incur asa direct consequence of the transfer. .

2. When lands or buildings in the possession of a Department of the Government of India
are no longer required for the purposes of that or any other Department of the Government qi
India, they shall ordinarily be relinquished to the Local Government concerned on such condi-
tion as may in each case be agreed to and shall then be administered by that Government.

3. An Imperial Department in administrative possession of state land or buildings may not
sell or otherwise part with them except under such orders as the Government of India may irame
in this behalf.

4. When any land or building is transferred from one Department of the Government of India
to another the transfer shall be free of all charges save as provided in the next rule fol-
lowing. A

5. If any land or building is transferred to or from a Commercial Department for which regu-
lar revenue and capital accounts are kept the full market value of the land or building transfer-
red shall be debited or eredited, as the case may be, to such Department.
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!

APPENDIX Ss.

[See page 46, paragraph 116 (27A), foot-note (1).]
List of menials not eligible for pensions.

Sweepers and other menials, viz., cooks, dhobies, tailors, syces and grass-cutters in the Civil
Department ; bhistis, shop and ward coolies of the Police Hospital ; malis, domes, and cart-
drivers of the Police Morgue ; «bhistis, watermen, ward coolies, malis, hospital servants mess-
house bearer, lampmen and farashes in the Police Department.

(Vide B. G. Cir. No. 23-F., dated 16th July 1910. Dy. G. B. 1707 ; G. B., F. D., No. 2765-F.,
dated 19th August 1910. Dy. G. B. 2062 ; and G. B, F. D., No. 3533-F., dated 20th Novem-
ber 1910. Dy. G. B. 3602.)
Presidency General Hospital.

Shop and fomentation coolies ; store servant ; clothiers ; barber ; Ehitmatgars ; masalchies,
coolies ; bullock drivers and domes.

(Vide B. G. Order No. %, dated 6th October 1910.)

Prince of Wales’ Hospital.

. Stoker, malies goorga, water-carriers, dome-cooly, instrument cleaner, barber, dhdi, matrans
jamadar and Sardar.
(Vide B. G. Order No. 1815 Medl, dated 30th November 1910, Dy. G. B.-3651.)

Bengal Secretariat Press.
Farashes, pie washers and bhistis.

(Vide B. G. order No. 857-1. F., dated 4th July 1911. Dy. G. B.-2198, also No. 3334-F., dated
25th August 1911. Dy. G. B.-3641.)



5

.
'

APPENDIX T. 259

——

r—— ’“9_'5&-';"»_—_-._"—“
e
\

e —

APPENDIX T.

o g Y —

List of charges the grants for which have been provincialized.
Compensation for dearness of provisions (all heads).

Travelling allowance (do.)
: Municipal rates and taxes (do.)
: Office and ground rents (do.)
Arms and accoutrements (do.)

{ 3.—Land Revenue.,
; Charges of District Administration—
Temporary comparing clerks.
i Collector’s Certaficate Department—Temporary establishment.
y Remuneration to copyists.
¥ Diet and travelling allowance to witnesses,

£ 5.—Salt.

Rewards.
G.Alamp:.

Stamp paper supplied from Central Stores.
Rewards to informers,

7.—Excise.
Rewards, A
“ 9.—Customs.
A .,' Rewards.
1 12.— Registration.
1 i Purchase of record-racks.
c,;j::/
’ S i 18.—General Administration.

Commissioners—
Remunecration of copyists.

19. A.—Law and Justice.

Fees to pleaders in criminal cases.

Fees to pleaders in civil cases.

Fees to pleaders for defence of paupers in murder cases.

Buckets and fire-extinguishing appliancea.

Additional muharrir and daftarics (Subordinate Judges' establishments).

Allowance to jurors and assessors.

Copying fees for obtaining Copies of Documents in Sessions Casea (Civil, Criminal,
and Sessions Courts).

District Judges—Temporary vecord-room establishment,

Mufassal Small Cause Court—Extra muharrirs.

Munsifis—Additional muharrirs and duftaries.

Process serving establishment (temporary naib nazir for munsif's Court).

Diet and travelling allowance for witnesses (Criminal and Sessions Courts).

Remuneration to copyists.

Fees for custody of wills.

Criminal Courts—
Revision of Chaukidari Panchayat,
i Temporary Comparing Clerks.
‘t Diet and travelling allowance of witnesses.
Remuneration to copyists.
Fees for post-mortem examination.
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List of charges the grants for which have been provincialized—concld.

19 B.—Law and Justice—J ails.
Rewards for recapture of prisoners,
Purchase of raw materials (Jail manufacture).
Execution charges.
Cost of land.
Petty construction and repairs,
Charges for moving prisoners. ‘
Purchase of machinery, tools, and plant and freight charges (Jail manufacture).

20.—Police.
District Executive Force—
Ordnance stores.
Escort charges.
Military Police—Ordnance Stores.
Rewards under Arms Act, Gambling Act, and Explosives Act.

22.—Education.
Schools and Colleges—
Freight for European stores,
Miscellancous—
Remuneration to examiners (Government grant).
-

23.—Eeclesiastical.
Ministers of additional Clergy society.

24.—Medical.

Purchase of quinine for sale.
District Medical Establishment—

Visiting charge allowance.

Subscription to newspapers.

Expenses in connection with bubonic plague.
Sanitation and Vaccination—

Medical stores.

Grants for medical purposcs—Expenses in connection with cholera inoculation.

Expenses during prevalence of epidemics,
Lunatic asyloms—

Musie of lunatics.

26.—Scientific, ete.
Census (Imperial).

32.— Miscellancous,
Miscellaneous charges for treatment of patients at the stitute,
st commhsiu:ts(c)f Sty ent of patients at the Pasteur Institute
Support of pilgrims,
Charges for remittance of treasure,
Rewards for deetruction of wild animals.
Charges on account of European vagrants,
Charges for search of hidden treasure,
Miscellaneous and unforeseen charges,

(Vide B G. No. 1230.T. F., dated 13th September 1912, Cirenlor No. 14, X,
dated 215t December 1012). e

i

e
s

o —— N

4
\
:
e
z
1
I
!
£
{
»..éi
.
i
= ] |
\ !
{




AR o L

e/

FORMS.

A.—Register of valuables lodged in the Treasury for safe custody .
AA.—Register of attachments . . 8 . . . . .

B.—Detailed Bill of Remuneration to temporary Measuring Amins employed in
partition work.

C.—Form of agreement to be addressed to the Commissioner in cazes when the build-

ings have not been commenced at the time of the advance.

D.—Register of District Road Fund Receipts . v . .

E.—Report of making over charge of Treasury . : . 5 - - :

F.—Sums paid into Treasurics in Bengal for Stationery to be supplied to officers who
have to pay cash for their supplies.

G.—Bill for refund of balances of sums deposited in Treasuries for payment of Sta-
tionery.

1, II & IT7.—Tacocavi Ledgers v : . . : . .

Page-
263
264
265

266

267
268
269
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FORMS.

FORM B.
PARTITION ESTABLISHMENT.
(See Chapter 5, para. 64.)

Detasled Bill of Remuneration o temporary Measuring Amins employed in
the District of e T LT O T T
p}rhtwn of Estates, under Aect VIII BC) of 1576, for the month
0 =19

Foucker No. Iast for

Names of Amins, Amount, | Names of Amins.

Brought forward

Toran .

Deduct—Amount drawn on last
month’s bill but undisbursed

Net amount required for pav
Carried over . ment Rupees (in words) .

|

& Certified that the sum of (repeat
in words also) drawn in the previous bill (less B
undisbursed and now deducted) has been paid to the proper
persons and their rceeipts taken in acquittance rolls filed in
my office.

Dated

1 S } (Name)
i NN SN £ 1t ( Designation of Drawing Officer.)

Countersigned
Collector.
Pay(B____ ) Rupees _
Examined and entered. '

Acecountant
Dated 19

Treasury Offficer.

District___
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FORM C.

[ N.B.—This agreement should bear @ one-rupee stamp.]

Form of Agreement to be addressed to the Commissioner tn cases where the .
buildings have not been commenced at the time of the advance.

(8ee Chapter 8, para. 208.)

In consideration of

advanced to me by the Government for the purpose of building a

house in the Cantonment, I engage

to commence the house forthwith

and thereupon to sign a deed of mortgage for securing the repayment of the

said sum to Government. Dated, ete., ete.

N.B.—The mortgage deed should be signed as soon as any work has been commenced.

\

T
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FORM E.

(See Chapter 18, para. 336.)

Report of making over charge of Treasury.
SISTRICT. ORI (s gb o "8 e 04 Tulh

No. Dated 191

Frox

To
Tur ACCOUNTANT GENERAL, BENGAL. -

We have the honour to report that we have respectively made
over and received chargeof the.  Treasury on the
noon of the . On the reverse are entered the
details of the balance in the Treasury on this date.

The cash balance amounts to Rupees (in words).

Relieved Officer. Relieving Officer.

— Reverse of Form I.)

l Under double |

Y With Trea- In Sub-
Deseription, ' look.

. TU' W .
Surer. | treasuries. EAL

Bach kind of coin . : |
" +s stamps

Government Seeurities

Stuck Notes

Opium in maunds

Permanent advance .

Other valuables, viz, i —

BN

o
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FORI F.
Sums paid into Treasuries in Bengal during the month of 19

on account of stationery to be supplied to officers, efe., who have to pay cask
Jor their supplies. [See Chapter 33, para. 479 (a).] ,

Name of | From whom | No.snd date | Date of pay-

3 . nt. MARKS,
Treasnry. received. of estimute. ment. Aggount Rewa

| ——
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FORM G.

Bill for refund of balances of sums deposited tn Treasuries for payment of
stationery. [See Chapter '3, para. 479 (1).]

Dgratrs oF DUerosit,

Amount

refunded: REMARKS.

From whom

Month. | Treasnry. Seetvaa!

Amount.




- FORMS.

271

FORM I,

Register of Bills on account of Taccari Advances drawn Jrom

191

Treasury during the month of

FORM II,
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FORMS.

IIIL

distriet

for the year

——

Panricorins o ReraYMENTS ProM 1007-08 o 101112,

|
First hll(-{ll'nr.
alf-

Second
yoar,

REMARXS,
L 2 E
g g - z
= = 2 =
12 13 14 15 16
— - ' e ——
R 6. R a Memo.
Intercst 1 14 110 Instalment post- 18 Reconciliation at th d of th
l;’r:lndpﬂl;g 12 10 6 ’llledt 'lvuk 10 }0 reginter, L Ab e ot
ance m 8 ollector's 68 14 Amount réceived by me for disburse.
Challan No, 48, | Challan No. 07, order No. , | Voncher No. ment of loan— o b
dated the 7th | dated the Oth | dated }.| 198, dated the R”
June 1808, Juxne 1609, Imvc‘zu }:mauod %t)l; Docomber| Agpervoucher No, , dated 500
{ Jomes 5 . PR e 000
dnted the 7th | Penal interest | ' sy P 3
May 1910). . 0. -_—
Total « 1,800
Totnl as per this ledger . 1,650
Differance . 150
| 160

Refunded per challan No.
dated

Deputy Magistrate
in charge of Taceari,

Y S RS  EyTeegew
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INDEX.

~ |
SupIEcT. (':L ':P ‘ Para. | Page. l REMARKS.
!
Abtract Account (Monthly) A . s 18 | 3621 110
(a) Civil Revenue . : " - . 18 364 111 ¢
(b) Civil Expenditure . . . : 18 l 365 111
Accounts (March) ¢ - . - 3 18 356 109
8 (Desgatehioly. O & o AN 1, 18| 360 110
o (Municipal Funds) S ; 16 327 100
o (Local Funds) . . 16 250 87
5 rendered by Accountant Ganeral ; 16 | 273 90
°E (Corrections of) . . > 2 18 367 112
{Reconciliation of) 5 : 2 12 5
AdJuatment of the cost of pmcess-semng Ee-
tablishments employed in Re-valuation
Work 5] 74 22
Adjustment of the cosb on aocount of Road
Cess Collections 2 22 7
Adjustment of Money Orders in favour of Dis- |
trict Officers . 33 474 160
Advances (Scale of Permanent Advances) 6 137 53
5 (House Building) 8 204 67 |
A (Embankment) 8 176 63
o (Drainage) . . 8 | 189 65
o for Wells (Opium) 2 8 | 149 58
Advices of Public Works Receipts 24 380 126 | -
Advice of Forest Remittances 23 874 123 o
Advices of Receipt of Remittance to Aocount- ’
ant General Y . a % 31 | 461D 156
Alterations of Pay 4 46A 11 1
Charge Certificates . 4| 48A 12 |
Annual Returns of Lstabhshments 5 50 13 |
Appointment, first b 63(]6) 17 |
Arrear Bills 1| 2
Audit and Control of sttnct Fund and st-
trict Road Fund Accounts . . 16 331 | 101
Balance of Road Fund (Verification of) / 16 311 07
Bills (Collector's Establishment) 2 2 53 G4 18
» (Meteorological Department) 22 372 121
Bonuses and Rewards (Opium) 7| 145 o7
Pt n gl wheaes r i 10 10 71 |
s Grants (Extra) 10 229 74
+» (Its preparation) 5 10 213 | 71
(2) Form of Estimates . 5 10 214 | 71
(0) Estimates of Revenue 10 217 71
() 3 of Expenditure ., 10 218 72
a8 of Submission of . 10 227 73
(d) Re-approprintion of Grants, ete. 10 232 75 | e
Buildings (Charges for construction and re- , -
pairs) . 6 130 52

& Post Office and Te]egraph (Tuxea on) 33 | 483 163




INDEX. 275
SUDJECT. Clt:p Para. Page. ' REMARKS.
Bungnlo“s (Staging) . 24 379 125
Certaficates tog\duumstmtbrs of Locnl }:unds 16 263 89
Certificate, Disbursement, of Establishment
Bills S . 5 63 17
clause
16(a)
4 5 of Travelling Al-
lowance Bills ) 102 27
Check Register of Transfer Payments . i 18 354 109
Cheques (Lapse of Local Fund Cheques) 16 255 88
Churches and Cemeteries . A . 5 97 26 |
Chalans and Receipts, Excise Dcpnrtment. . 33 473 160 |
Civil Deposit Vouchers . . . . 15 249 86
Coin (Examination of) - s 29 452 151
Collections from Government Estates . 33 471 160
Counterieit Coins (Report to Police) . 29 453 151 I
Currency Notes, Kncashment of . £ 3 30 454 153 |
Indents for - 30 456 153 |
Collecnon and Distribution of )omb Pubhc |
Works and Road Cesses . ; . 16 201 03
Collector’s Bills 3 3 . . 5 64 18
Contingent Charges . 2 < : - 6 108 29
(2) Regular Contingencies . . . 6 110 32
(b) Special » . 6 113 44 |
() Contract % 6 116 45 4
(4) Ceneral Rules 6 126 50
Contribution for Pensions of Estabhahments
for Assessment and Collection of Cesses 5 5 22
Contributions of Ufficers employed on Parti-
tion Work . . : A 2 23 7|
Copying fees (Refund of) 4 3 7 141 55 |
Corrections (Local Fund Accounts) S . 16 269 SO
Currency Notes, Encashment of . S . 30 454 153
» 75 * (Indents for) : - 30 450 153
Custody of Coin and Notes . X 3 /i 30 458 153
Custody of Valuables . . . v 1 + 1
Cypher Codo (Telegraphic) . 18 339 106
Debt and Remittance, Civil (»\bsuact Ao- |
count) . s g - & ; 18 365 111 ‘
Deposits 3 % 15 =3 85 |
» Repayment of Revenue . A 15 247 85 |
»  Refund of lapsed ,, : 15 248 85
Deposit Vouchers (Civil) . ; . 15 249 86 ’
Deputation Allowance of Munsifis . 14 41 11
Despateh of Accounts for March . . 18 360 110
Destruction of Treasury Records . 3 33 485 163
Diet and Transport of Prisoners 5 7 173 61 ‘
Distillery Bnildings, Rents of 1 33 472 160 |
District Ofticers (Responsibilities of) 18 333 105 l
» Fund, Road Fund and Road Ao- ‘,
counts g 16 276 00
» Road Fund Bn]nnce v 16 300 96 '
) Post Fund s 16 312 83
»» Fund Procedure in thc 'lreasnrv 16 277 ol |
Drainage Advances s . " 8 180 i5
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SUBJECT. C%::p Para. | Page. | REMARKS.
Education Charges * . . 4 3 81 23
55 By whom signed 3 2 : . 82 23 | See Appendix
Embankment Advances . : . 5 8 176 63 | B
Enumeration of Local Funds . : 16 251 87 | See Appen-
Establishments {Sectionizing) ¢ : s b 49 13 | dixF.
o (Annual Returns) . . : 50 | See  Appen-
A (Collector’s Bnlls) > 64 18 | dix A.
Estimates of Revenue 10 217 71
» Expenditure . 10 218 72
Dxpendlture (Opium) 7 142 56
Examination Fees (Refund of Pleaderslup and
Muktearship) 3 7 140 b5
Excise Inspectors and thcxr Estabhshments
(Pay and Allowances) : 5 73 21
Expenditure (Marine) 2 % 25 382 127
Exchange Compensation Allowance 3 39A 10
Fees recoverable from Local Funds to cover ‘
cost of Audit and Banking Establishments 16 331 | 101
Fees (Transfer of Primary Scholarships) 7 174 | 61
.+ for Copving (Refunds ol) . < 7 141 | 55
Finea . ! . 2 2 o] 6
() Realisation of Fmes . : 7 2 17 | 6
(B) Classification of Fines . 2 18 | 6
(¢) (creditable to Municipalities) 2 19 | 6
Form of Estimates . 10 214 71
Form of Pay Order (Abbreviated and Specml) 18 352 108
Torest (Receipts) 23 373 123
,» Remittances, advice ol > . 5 23 74 =
Forms 4 5 § 2 A 221
Forms, printed (For Local Funds) 3 33 477 161
Forest Remittances (Advices of) . . 23 374 123
Freight, Opium . 7 147 58
Funds (See Municipal, Dlstnch Road Local
Litigdtion, ete., Fands) . 2 p N PO [
Ganja Golahs, Rent of z 4 ¢ g . 33 472 160
General Rules (Contingencies) . 6 126 50
Government Buildings, Realisation of Rents | 24 376 125
s " Constmctlon and Re~ I
pairs of . o | 6 130 52
Government Estates . ¥ | 33 466 159
o ’e (Conectlons of) . 471 160
5 Grants  (Distriet and Road
Fund Accounts) . 3 16 289 93
(overnment Servants ('!‘m.velhng Allownnoe
when cited as Witnesses) . 5 $ 3 5 103 27
House Building Advances . 3 . o | 8 204 67
Hostel Charges . ; 6 | 112(15) 39 | See  Appen-
Income Tax on G Jovernment Pleaders’ In- dix 1.
comes . 9 D 3 38 | 10
Indents for Cnrren-‘v l\otr's A 5 30 456 153
Identification by Thumb Tmpression 19 371 | 115
Interest Payments on Government Pmmm- |
sory Notes . . . . . 13 244 | 81
Interest on Securities in 'l‘mst . 6 3 XI 233 | 77
Jail Pass-Book . 5 . X ¥ : 18 355 |

| 109
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i INDEX. 277
:
g
;' SUBJECT. | C::;P " | Para. | Page. | REMARES.
\, |
\ Joint Public Works and Road Cess Colleot.lon
and Expenditure . A 16 291 93
Land Acquisition e . - 8 7 168 60
Lapse of Local Fund Cheques 5 . 5 16 256 88
Larger Settlement Operations 5 5 71 20
Last-pay Certificates . - ; > . 3 32 9
Law Charges (Recoveries of) R : . 2 24 8
Leave, Officers taking out of India 3 39 10
Leave Statement > 5 | 63(10) 16
List of Powers delegnted by Local Govern-
ment . 3 17 i 103 | See Appen-
Litigaticn Fund 3 : . X o 03] 16 316 98 | dixJ.
Loans, Repayment of 5 3 5 . 8 176 63
Local Fund Accounts E : 16 250 87
(a) Enumeration of Locnl I"unds 5 . o 251 o
(b) Lapse of Cheques . & : . o 255 88
(¢) Treasury Accounts . £ o 258 s
(@) Returns to Accountant Gomml . - 261
(e) Plus and Minus Memoranda . 5 oo 263 .
(f) Certificates to Administrators . J el 268 89
(9) Corrections . A : o Sou | 269 Se
(k) Verification of Balanoes . ] : e 271 90
(#) Submission of Annual Accounts . e 272 .
(7) Account rendered by Accountant
General g AR 273
Local Boards (District Funds' and " Road ;
Funds) . 16| 302 95
Local Boards’ I’a&s-Bool\s (Dlstnct Fund and \
Road Funds) . . 5 16 305 96
Malikana Payments . - : 71 159 59
Manufacturing Charges (Opmm) . > 7 144 o7
Ministerial Officers (Travelling Allouance) : 5| 102 27
Military Orphan Fund, Bengal . 3 25| 385 127
Military Pensioners, Native (I’a_y ments to) . 25 386 | 128
Municipal Funds 2 3 16 320 | 99
(a) Receipts . . 2 . e o 322 ¥
(¢) Payments . 5 g y : 5% 323 100
(¢) Accounts 4 . . - : . 327 i
¥ Municipalities, List of . . . . 16| 327 100 | Ses Appen-
Munsiffs (Temporary) : g : : 4 46 11 | dix G.
Marine Expenditure . 3 : 3 25 382 127
Marine Surveyors (Remuneratxon) ; « 25 384 127
Medical and Ordnance Stores . . ‘ 2 381 127
Meteorological Department Bills . ; - 22 372 121
Monthly Abstract Account . . : P 18 362 110
Monthly Bills . . 5 5 63 15
Native Military Pensioners (anmcnts !o) . 25 386 128 l
Nazirs, Receipt of Money by 1] 1 1
Officers taking leave out of India o r('hrmg |
from the Serviee . 3 | 30 10 |
0ld Stores and Materials (Sale-procmds of) 2 25 | 8 ;
Opium Expenditure 7 142 | 56 |
(2) Transit and \\’euzhmont (Opmm) 7| 143 57
(&) Manvfacturing Charges 7| 144 67 ‘
(c) Timber Contract . > 7 144 | a7
(#) Bonuses and Rewards 7 I 145 | [

e
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SUBJECT. ; Ct]::p' Para. | Page. | REMARKS.
i3 |
e |
{¢) Temporary Fstablishment I 7 146 57
(7) Freight . 7 147 58
(g) Office Contmgencuas and \hscellaneous 7 148 58
(h) Advance for Wells . 3 | 7 149 | b8
Malwa = 7 156 59
Stock Accounts 7 158 59
Ordnance S ores 25 381 127
Paper Currency Agency 30 458 153
Partition Work (Contributions) . 2 23 7
Pass-Books (District Fund and Road Fund

Accounts) . ;16 285 | 92
Pass-Books (Local Bozu'ds) 16 305 096
Pass-Book (Jail) 18 355 100
Pass-Book (Public Works Depa.rtment) 24 376 125
Pauper Suits (Recoveries in) 33 475 161
Pay and Allowance of Excise Inapectors and

their Establishments - > 5 73 21
Payments (Postal) . 26 449 145
Payments to Native Mxhtary Pemnoners 25 86 128
Pay Orders (abbreviated) 18 52 108
Pensioners—Their Idenhﬁcatlon by Thumb

Impression . . 19 371 115
Permanent Advances (Scale of) 6 137 53
Percentage on Local Funds ’ 16 315 97
Petty Construction and Repairs (Oplum) 7 147 58
Post Bills . : 31 464 156
Post Office Buildings (Tues on) . 33 483 163
Police Jurisdiction . . 5 80 23
Postage on Leave Appllcatlons 3 4 47 12
Process-serving Establishments (Civil Courts) 5 79 22

o 5 (Revenue) £5 T | 68 19
% (Adjustment |

of Cost for Re-valuation Work) 3 saol 74 22
Promissory Nofes (Interest on) 13 244 81
Printed Forms for Local Funds . 33 477 | 161
Prisoners (Diet and Transport of) 7 173 61
Procedure relating to District and Road Funt.

Accounts in the Trea.sury F . B 16 | 277 91
Property, Vesting of 12| 243 79
Public Works and Roud Oesses (Jomt, Collec-

tion and Distribution of) . 3 : 16 | 201 193
Public Works Receipts (Advices of) 24 | 380 126
Public Works Payments, Schedule of 24 280A 126
Receipt of Money by Nazirs prohibited 1} 1 1
Receipt Stamps, punching . 3 1 | 11 3
Reconciliation of Accounts and Returns 2 12 5
Records of Treasury (Destruction of) . 33 485 163
Recoveries in Pauper Suits 33! 475 161

of Law Charges ) 2 24 | 8

Refund of Pleadership and Muktearslnp

Examination Fees . o 7 140 55

+» of Copyinz Fees 7 141 55

.+ of Revenue 7 138 55

Regular Contingencies . : . : 6 110 32

Registers, Receipt . . ; : s 18 | 34 107
»  Payment . . 5 s 3 18 347 108

BT .




INDEX. 279
SusJect. C::::_? " | Para.  Page. | REMARKS.
Reminders from Officers on Personal Matters 4 | 48 | 12
Remittance Vouchers - : S N 31 | 462 156
»» by Steamer to Assam Treasuries | 31 463 50
»»  Transfer Receipts R % (_) | 211 69
Remuneration to Marine Surveyors . : 25 38:1 127
Rent of Ganja Golahs . A%, ok AR 33 47:’. 160
Report to Police regarding counterfeit Coins . | 29 453 151
Responsibilities of District and Treasury Offi- = i o
cers . 2 . : : A x g
Returns to Accountant General (Local Funds) 16 261 88
Re-valuation Work (Adjustment of the Cost |
of Process-serving Establishment) . 3| 5 | 74 22
Revenue Record-room (Receipts and Charges) i 33 | 465 159
Revenue (Civil) . : : 4 - 18 I 364 111
Revenue (Estimates of) . | 10 217 71
Rewards and Bonuses (Opium) . . ‘ 7 ’ 145 57
Road Fund Balance (Verification) o |, 16 311 97
Road Cess Collection (Adjustment) o 2 | 22 7
Salary Bills, Deductions from . - = 28 | 451 149
Salaries, Readjustment of . £ A 3 l 5 83(17) 17
Salaries drawn through Banks or Agents . 4 | 40 11
Sale-proceeds of old Stores and Materials | 2 | 26 8
Sale of Railway Lands : A : - 33 | 484 163
Sale-proceeds of Stationery Boxes . . ‘ 2 31 8
Scale of Permanent Advances 3 6 : 137 | 53
Scholarship (Senior and Junior) 5 | 95 i 26
Staging Bungalows . - < : 24 379 125
Scholarships, Primary (Transfer Fees) . 7 174 61
Sections of Establishments . : : 5 49 13
Settlement Operations (larger) 5 71| 20
Securities in trust (Interest on) 11 233 ' ki
Special Contingencies : - 6| 13 44
Special Form of Pay Order . : . . 18 3521 108 | ¢
Stationery and printed Forms for Local Funds 33 42 7 161
Staging Bungalows . ) : . | 24 | 379 125
Stamps, Defacement of 3 - s | 1 11 ' 3
Stamp Duty, Liability of Receipts to 1 8 3
Stamp Duty on Cheques . - . 1 10 3
Stores (Medical and Ordnance) 25 381 127
Stock Certificate, Application for s 14 25| g3
. Payment of Interest . R 246 ! oia
Supply Bills o AL SR N S 9 212 60
‘Taxes on Post Office and Telegraph Buildings | 33 483 1163
Telegraphic Cypher Code . . . - 18 339 106
Temporary Munsiffs . 4 46 11
Tents, Purchase of 6 123 50
ransport of Prisoners ol g 7 173 61
Trnnsfe.r Fees ( Primary Scholarships) g 7 174 61
Tm“’"f"& Allowance to Ministerial Officers . 7 102 | 27
Travelling Allowance to Government Servants " |
citedas Witnesses , . . . . 5 103 | 27
Ditto, scale of . : b e el el
: | dix D,
“Treasuries, List of L 5 ' ¢ A & o ; 34 sff PN
. | ix H.
Treasuries, making over or assuming charge of | 18 i 336 106 | See Form .
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SusJecr. C:':rp' Para. | Page. | REMARKS,
Treasury Procedure relating to District Fund
and Road Fund Accounts . 16 277 91
(a) Receipts : 16 278
(b) Payments e 16 279 e
(c) Pass-Book B 16 285 92
(d) Government Grants - 5 . 16 289 93
Treasury Officers (Responsibilities of) : 18 337 106
Treasury Records (Destructlon of) Z y 33 485 163
Trust Funds . c ) 11 241 78
Valuables (Custody of) A 3 > 1 4 1
Verification of Road Fund Bu.lance ; 16 311 97
Vouchers (Civil Deposit) - . . 15 249 86
Vouchers for Remittances . | 31 462 156
»  Returnof . il 8871 488 164
Weighment and Transit ( Opmm) i 7 143 57
Witnesses (Travelling Allowance to Govern-
- 5 103 27

ment Servants cited as)

*

CALCUTTA © PBINTED}' SUPDT, GOVT, PRINTING, INDIA, 8, HASTINGS sTREET.
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