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,.-—;</,- PREFACE TO THE CIVIL ACCOUNT CODE,
’ EIGHTH EDITION (SECOND REPRINT).

This edition is essentially a reprint of the first reprint of
the Civil Account Code, Eighth Edition with such additions
and alterations as have been introduced through the correction
slips issued up to date. The opportunity has been taken
howeyer to make the following changes : —

(1) Corrections of a verbal nature which were necessi-
tated by the changes in the designations of cer-
tain posts, etc., have been made wherever
necessary.

(2) The “S” forms Nos. 12, 126, 127, 127A, 128, 129,
151, 152, which were printed on pages 217—226
of the Eighth Edition First Reprint, have now
been numbered in the C. A. C¥ forms series as
Nos. 24, 21, 22, 22A, 23, 24A. 20 and 20A, res-
pectively, the numbers which they previously hore
in the ‘S series being indicated in the top of
each form.

(3) Certain forms in the Beok of Account Forms have
been brought on to the C. A. C. Forms series and
have been numbered in the present reprint as C.
A. C. Forms Nos. 1A, 1B, 1C. 1D. 2A, 2B, 10C,
14A, 19A, 19B, 31B and 31C and the conse-
quential additions and corrections to the several
articles in the Code rendered necessary by this
transfer have also been carried out—uide Articles
47, 47TA, 52, Clause 1 of Article 98, Appendices
8A and 8B, and the articles newly introduced in
this reprint namely, Articles 50-A, 59-A. 59-B,
74-A and 186-A.

(4) As the posts of the Inspector General of Irrigation
and of the Agricultural Adviser to the Govern-
ment of India have been abolished, necessary
amendments have been made in the following
Articles :—

Article 59, Article 100 (d), Article 104 Rule
4, Article 159 (d) (i77) (2) and (3) and Rule

6 of Appendix 5,
The Table of Contents and the Tndex have also been

brought up to date.
E BURDON,
Auditor General in India
New Dernt,
The 15th January, 1935



PREFACE TO CIVIL ACCOUNT CODE, VOLUME I,
EIGHTH EDITION (REPRINT).

1. This edition is merely a reprint of the eighth edition of
the Civil Account Code, Volume I, with such additions and
alterations as have been introduced through the correction.
slips.

2. The preface to the eighth edition has been reproduced:
separately for purposes of reference.

M. F. GAUNTLETT,

Auditor General
27th May 1925.

il
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{¢) Revision or rearrangement oi—

. (d) Removal, from Appendix BBBB of the seventh

(7)) Chapter 6. Contingent Charges,
(i) Chapter 8, Loans and Advances,
(i7z) Chapter 16, lLocal, Municipal and Canton-
ment Funds,
(ir) Chapter 17, Sanction : Powers of Govern-
ment,
(r) Chapter 28, Service Funds (transferred
from Part IT -f Volume I of the seventh
edition). 3
(vi) Appendix BBBB. Sundry rulines relating g
to Contingent Charges, of the seventh
edition.

edition, of ruling (%), and incorporation of the
complete rules regarding the supplv of articles
for the public service in a separate appendix.

jccion of the rules regulating the grant of Ex-

have become inoperative at present.

(/) Transfer, from the body of the Code to separate

(g) Deletion of Appendix D.

appendices, of the rules relating to Grain Com-
pensation Allowance and Income Tax Deductions.
“T,ist of treasuries which
Teatadand CGash Bills.’’ of the seventh edition

and its substitution by a separate publication.
T ist of Treasnries and Sub-treasuries in India®’

which will be supplied only to officers in charge
of Treasuries and Sub-treasuries and some other

o

&

change Compensation Allowance, as these rules g‘
4

L]

officers. ' 3
(h) Renumbering of all chapters, ﬂ_l't_ldeﬁ- appendices .
and forms and consequent revision of the Tndex. , .
5. As a revision of this Code will be necessary in the near 4
future in vidw of the Censtitutional changes, the preparation j
of a fuller index and of reference tables comparing the new .
rules and appendices of the eighth edition with those of the . %’

seventh edition, and wvice rersa. has been considered unneces- o
Quch a concordance has, however, been prepared in 6’"
he forms and. further, to facilitate reference, all ’

respect of t

rules, appen :
undergone revision, other than that of textunal nature, have e

lheen marked by an asterisk.

dices and forms of the eighth edition which have

M. F. GAUNTLETT,
Auditor Genemal.

December 28th, 1920,
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VOLUME 1.

INSTRUCTIONS TO OFFICERS
GENERALLY IN DEALING
wIiTH TREASURIES.

Introductory Notes. B

1. 'he Governor General in Councl who 1s the custodmn of the
Public Account, may, acting under Rule 16 of the Devolation ules
and with the previous sanction of the Secretary of Stake in Council,
issue Treasury Orders prescribing the procedure io be followed in the
payment of moneys into and in the withdrawal, transfer und dis-
bursement of moneys from, the Public Account, and for the custody
of moneys .»I;mdin;_-' in the Account. T'hese Treasury Orders are re-
produced in Appendix 8C.

" f'hese Treasury Orders, seeing that they ure wssued ultimately under
Section 45A of the Government of India Act, have statutory autho-
rity in their application to provincial transactions only. In their ap-
phication to Central transactions. they should be regarded as exective
orders issued by the Governor General in Councl, which can be mnodi-
fied by that authority without the previous sanction of the Secrelary
of Btate in Counecil.

2. The rules contained in this volume describe primnrily the pro-
cedure specified hy the Governor General 1o Council, which should be
followed (i) by Government serviants in paying mnto tressuvies (or into
any branch of the Luperiil Bank of India) moneys not derived from
sources of provineial revenue and by treasuries (or by the Bank) mn
receiving such moneys und granting receipts for them, and (i) by
Government servants in withdrawing funds from the Public Account
for expenditure upon central subjects. They describe also (1) the
financial rules of the Central Goyernment, pertaining to subjects dealk
with in the Code. (2) the orders issued by the Governor Gieneral in
Conneil as Agency Rules to the loca) Governments, and (3) the rules
pertaining to audit and accounts framed by the Auditor General which
shonld be followed by all officers dealing with the trensuries (or ihe
Bank). The financial rules of the Provineial Governments and the
subsidiary rules issued by them under the Treasury Orders will be
found in the Codes. Manuals, Regulations or aordere of the Govern-
ments concerned.
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INTRODUCTORY NOTES.

3. In this Code :—

(a) Local Government means, where the rules apply to a Gov-
ernor’s province, the Governor in Council or the (Gover-
nor acting with Mimisters, and in the case of a province.
or administration other than a Governor's province,
a Chief Commissioner, or the head of a mivor adminis-
tration. The local Governments of Governors' provinces
are also called Provincial Governments and other local
Governments are also called minor local Governments.

(b) Head of a Department, for the purpose of the rules in this
Code, means—

(1) an authority declured to be such with reference to Rule 2
(10) of the Supplementary Rules made by the Gov-
ernor General in Council under the Fondamental
Rules, if the declaration is made in general terms and
not with reference to certain specified rules only, and

(2) any other officer declared to be such either by the authority
making the rules or by any authority to whom the
power of declaration is delegated by or under (he
rules,

(¢) The Bank means the lmperial Bank of India or any branch
of the Tmperial Bank of Tndis.
(d) Treasury includes o sub-treasury. :

(e) The term ‘Deputy Controlier of the Curreney’ includes also
the Accountants (ieneral, Madras and Burma,

4. Heads of Departments under the Central Governmment have heen
authorised to declare any Gazetted Officer subordmutq to 'ghem to be
the ‘‘Head of an Office’” for the purpose of the rules in this Code.
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CHAPTER 1—GENERAL PRINCIPLES AND RULES.

Receipt of Money : . A 1 | Deifalcations and Losses . 29
Check of Receipts ; A > 7 Remissions of and Abandonments of
Payment of Money . g @ a8 Claims to Revenue . . 29.A.
Issue of Duplicates of Documents 16 Erasures . . : : 3 30
Responsibility for Overcharges . 17 Forest and Public Works Expendi-
Check of Charges - - : 18 ture . - S .

Audit Objections and Recoveries. 15-A. Adjustments Letween Govermments 33-A-
Cheques . 5 2 5 9 De-truction of Accounts Records 33-B.

Receipt of Money.

1. All transactions, to which any officer of Government in his offi-
cinl capacity is a party, must, without any reservation, be brought to

~ account, and under Treasury Order 7 all moneys received should be
-, paid in full, without undue delay into a treasury or 1nto the Bank, to

be credited to the appropriate account und made part of the veneral
treasury balance. The appropriation of departmental receipts to de-
partmental expenditure, except when specially authorised 1s strictly

Q : prohibited.

With the sanction of the Governor General in Council mder Trea-
sury Order 7, thisrule is relaxed—

(a) in the case of the Posts and Telegraphs l)epurtmex‘lt, to the
extent provided in Article 1 of the Posts and 'le]egl:aph‘{o
Initial Account Code, Volume I, General Account Code

{b) in regard to moneys received on account of the service of
summonses, diet-money of witnesses, ete., 1N Civil,
Revenue and Criminal cases;

(¢) in the case of (GGovermment servants appointed Notaries F'uvb-
lic under Act 26 of 1881, who are allowed to defray all
legal expenses, incurred by them in the discharge ?f t_h'elr
duties as such Notaries Public, out of the fees receive
by them, the balance only being credited to (}m'ernment-:
they will note in the credit ship the full amount of '”::i
feeg received and, per conlra, the expenses disburse
therefrom ; i

(d) in the case of the Public Works Department 10 pernmit t )tes
use, under dep:n'tmental regnlanons.‘of cash rt’.((jtjll’in

L)o temporarily (i) for current works expondnure. a‘nd {Utra-
very cxcq;'nionnl cases, for .dlsbursemem of pay ‘:nlu i
velling allowance where this course has been :l.}t 10 o
bv the Accountant General with a view to prevent an
abnormal delays in payment; ,

(¢) in the case of the Imperial J.ibrary u Calcutta, to pt‘;'lfil:.lh
the replacement of books belonging to th'e Library, Wnev :
are not returned by borrowers, out of their deposit MONES




1—-5] AENERAL PRINCIPLES AND RULES. [CHap. 1.

() in regard to eash found on the persons of prisopers at the
tine of their admission to jeil, for the repavoent by
Jail  Superintendent under departmental regulations  of

similar sams due to other prisoners on theiv release : und

(g) in cases covered by the rules in other articles of this Code cr
by the rules in other authorised codes.

2, Departmental receipts may ordinarily be realised in legal tender
goin or currency notes only. Government currency notes of the deno-
minations of Re. 1. Rs. 2%, 5, 10, 50, and 100, which are designated
universial currency notes may be received by all Government officers in
payment of Government dues or in settlerent of other transactions,
irrespective of the circles from which the notes may have been issued ;
but notes of higher denominations can be received only within the
limits of the circle of issue to which the notes belong. Currency notes
of the denomination of Rs. 20 which are already in circulation should
be treated by Government officers like universal notes.

1. For the acceptance of cheques on local banks see Article 6.

-8. Officers of Government receiving money on behalf of Govern-
ment must give the payer a receipt.

4. No department may require that funds pertaining t3 it be kept
apart from the general treasury balance, or be received tor safe cus-
tody and kept out of account or be received at all except under ordi-
nary rules.

. Tf, for speeial reasons, Government or Colleetors of Districts when so
empowered direet the cash chest of another departinent to be lodeed in the
treasury for safe custody, the faet should be reported for the information
of the Accountant General, and a vegister ket in the treasury, in which
the veceipt and return of the chest should be duly acknowledwed: the kev
or keys of the chest must not be kept by the treasury, .

Nore.—Local Governments may delegate to the Collectors of Distriots the
power to authorise the deposiv of cash chests of other Government Depart-
ments in the treasury for safe custody subject to the condition that the
Accountant Geuneral will bring to notice of the loeal Governments any

& e ’ cise
in which the permission appears to have been impropverly granted,

2. Bullion, jewellery and other valuables coming into the hands of a
(Government officer in his official capacity may be réeceived in the treasury for
snfe custody at the discretion of the Distriet Officer, 4

5. Any person paying money into a  Government freasury  will
présent with it o memorandom (chalin), which  will show distinetly
the nature of the payment and the person or officer on whase acconnt
it is mhade, and will thus contain all the information necessarv for the
preparation of the receipt to be given in exchange. Receipts for
sums less than Rs. 500 do not require the signature of the Treasury
Officer, but only of the Accountant and the Treasurer, except receipts

Q
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Cuap. 1.] GENERAL PRINCIPLES AND RULES. [5—7

for cash and cheques (other than pre-audit cheques issuied by the Ac-
conntant General) paid for service stamps, which should always be
signied by the Treasury Officer: see Article 98.

Mote.—The above rule, in =0 far as it relates to the signing of receipts
for sums of less than Rupees 500 by the Accountant and the Treasurer, does
not apply to sub-treasuries in central areas. See Article 270(4).

1. Printed forms should be supplied by the treasury, which may, with
advantage, be bi-lingual. They should be presented in duplicate: one copy
will be returned to the tendever duly signed as a receipt. and the other
vetnited in the treasury for record.

2. Duplicate chialans are nor required when remittances are made to o
treasury for obtaining Remittance Transfer Receipts and Sub-Treasury Cash
Ovders, or when such remictances are accompanied by Remittance and Pass
Books in which the Treasury Officer is required to acknowledge receipt of
the remittance. “

3. In places where the treasury banks with a branch of the Imperial Bank
of India, the memorandum must, except when otherwise provided, be pre-
sented to the Treasury Officer, who will enface it with an order to the Bank
to receive the money and to grant a receipt.

8. At plices where treasury business is conducted by a branch of
the Inperial Bunk of India, cheques on banks which have clearing
accounts with the [mperial Bank will be accepted in payment of Gov-
ernment dues, or in settlement of other transactions, Sucl cheques
mus=t be crossed in all cazes. Until, however, a cheque has been
cleared the Government cannot admit that payment has been received
and consequently final receipts will not be granted when a cheque is
tendered, A receipt for the actual cheque only will be given in the
first instance, but if the person making payment in this manner so
desires, a formal payment receipt will be sent by post to his address
after the cheque lias been cleared. '

L. In the event of such a cheque being dishonoured by the hank conerrned
un presentation, the fact will be intimated at once to the tenderer, but
Government cannot accept any liability for loss or damage which may
possibly oceur as a result of delay in intimating that the cheque has heen
dishonoured,

2, Certain special arrangements will be necessary when Government dues
which have to be paid by, certain fixed dates are paid by cheque, ard perszons
desiring o make such payments in this manner without rick must take
precautions to ensure that their cheaues reach the treasury at the latest on
the day before the date on which the paymeni is to be made. Cheques
received on the last day of payment of Government dues will he liable to
be refused, and those veceived later will not bhe accepted.

Check of Receipts.

7. It is ordinarily the duty of the Revenue Department ('(m('crng’éd
and not of the Audit Department, to see that the dues of Government
are recularly paid into the treasury. Detailed rules are given in
Chapter 2.




8] GENERAL PRINCIPLES AND RULES. [CHrAP. 1.

Payment of Money at a Treasury.

8. (a) A Treasury Officer has no general authority to deal with de-
mands presented at the treasury, his authority to make payments being
strictly limited by the provisions of I'reasury Orders 15 to 24, or the
rules in the Civil Account Code and the Government Securities
Manual. TIf a demand of any kind is presented at a treasury which is
not provided for by the rules referred to above, or is not covered by a
special order received from the Account Office, the duty of the Treasury
Officer is to decline payment for want of authority. A Treasury Offi-
cer has no authority to act under an order of Government sanction-
ing 4 payment, unless it is an express order to him tc make the
paviment; and even such special orders should, in the absence of
urgency, be sent through the Accountant General.

1. Grants-in-aid to local bodies, religious, charitable or educational insti-
tutions, ete., contributions to public exhibitions and fairs, and compensa-
tion to Government servants for accidental losses, etc., sanctioned by the
local Government should be disbursed at the treasuvy only under the autho-
rity of the Principal Auditor. but when such expenditure is sanclioned by
subordinate aunthorities under the powers delegated to them, the Treasury
Officer may make dishursements on the authority of such sanctions.

2. Educational scholarships sanctioned by Local Governments under the
audit of the Acccuntant General, Central Revenues, may be disbursed by
the Treasury Officer without specific authority from the Accountant General,

Note.—The rule in clanse (a) above does not authorise the Treasury Officer
to refuse payment of bills which do not comply with the provisions of
certain articles of this Code, requiring that sanctions to certain specified
charges should be quoted on the bills [e.g., Article 13 (i), Article 64, so far
as it relates to temporary establishments, and Article 102], when the omission
to comply with these provisions is due to the fact that the necessary sanction
has not been obtained. The responsibility for ineurring such umnsanctioned
charges rests with the drawing officer, and the Treasury Officer is not em-

powered to refuse the payment of such bills on the ground that the charges
have not been sanctioned.

(b) No elaim against Government not preferred within six months
or its becoming due can be paid without the sanction of the Account-
ant General; but this rule does not apply-to claims of Rs. 5 and less
which are preferred within one year of their becoming due, payments
made by Forest disbursing officers, payments made to tribes on the
North-West Frontier, and disbursements from the distant ftreasuries
in the North-West Frontier Province, nor does it apply o payment of
clains on account of pensions, which are governed by special rules
in the Civil Service Regulations. ]

Nore.—Claims of Government against Railways for overcharges and
claims of.Raxlwn.ys against Government Departments for undercharges will
he recognised and admitted if the claims are preferred within six months:—

(a) in the case of cash payments—from the date of payment;
(h) in the case of warrvants and credit notes—from the date of pre-
sentation of bill by the Railway Administration.

The Railways named in Annexure A to this chapter have agreed to the
adoption of the above rules,
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(¢} Claims of officers, whether gazetted or not, to arrears of pay or
allowances or to increments which have been allowed to remain 1in

- abeyance for a period exceeding one year, cannot be investigated by
an Accountant General except under the special orders of the local
Government.

Note 1.—This power is also exercised by the several Departments of the
Government of India in vespect of any Department directly administered
by them.

Nore 2.—Local Governments and the Departments of the Government of
India may delegate this power at their discretion to the authority which
appoints the officer by whom the claim i1s made.

Nore 3.—The Auditor General, the Controller of the Currency, the Deputy
Controllers of the Currency, Calcutta and Bombay and the heads of all
accounts offices have been authorized under Note 2 above to exercise this
power in respect of officers, whether gazetted or not appointed by them.
The Mint and Assay Masters have been similarly empowéred to investigate
claims for arrvears of wages preferred by non-gazetted establishments em-

% ployed under them.
Note 4.-«Dol'ays_in payment are opposed to all rules and are highly incon-
venient and objectionable, and when not satisfactorily explained should be
i brought to the notice of the head of the department concerned,

(d) No payments may be made on account of increases to pay uuntil
the additional expenditure thereby caused has been provided for in
the budget estimates and duly sanctioned.

Nore.—Periodical increments of pay are not provided for in the budget
ci;tmmtes, and are not increases to pay within the meaning of the above
clause.

9. Any person having a claim against Government will present his
voucher duly receipted and stamped, at the treasury. iixcept as pro-
vided in Article 57, or as may be arranged locally in special cases,
no bills may be paid at a sub-treasury without being first submitted
to, and payment directed by, the Treasury Officer.

1. At places where Government treasury business is conducted by the
Imperial Bank of India, all payments, with certain exceptions, are made
at the Bank. Supply bills, Remittance Transfer Receipts and cheques are
preseuied direct at the Bank, but other vouchers or bills should first be
presented at the treasury, except at Presidency towns and Provinaa
g Capitals, where such vouchers are for the most part submitted to the local
] Account Office for pre-audit and are paid (unless there is a special request
for cash payment or the sum payable does not exceed Rs. 20) by cheques
upon the Bank issued by the Accountant General in favour of the payee.
‘ Cheques issued on the Imperial Bank of India at out-stations in final pay-
ment of General Provident Fund Deposits of a subscriber should always
be sent to the Treasury Officer concerned for delivery to the payee after
proper identification,

9. Payments which have to be made at sub-treasuries may be arranged for
by obtaining Cash Orders issued by the distriet treasury. The issue of Cash
Orders between places at which there are offices of the Imperial Bank of
India has been discontinued and the Imperial Bank issues a demand draft
in lien of the Cash Order.
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Exception.—The sub-treasuries in Bgluchistan are authorised to issue
Cash Orders on each other and on the Quetta Suddar Treasury without
refevence o the latter.

3. Where sub-treasuries have been permitted to cash certain classes of bills
without reference to the Treasury Officer, the payment of such bills should
not, except under special arrangements and on particular oceasions, be
allowed at the treasury also.

10. When a person not in the Government service claims payinent
for work done, service rendered, or articles supplied, the Treasury
Officer should require—

(a) The submission of the claim by the head of the Department, or other
responsible Government officer under whoge immediate m'(ller the service was
done or the equivalent was given for which payment is demanded.

(b) Failing the above in cases when it may be necessary to pay the
amount of a bill drawn by a person not in the Government service, and
also when the authority of the head of the department or responsible officer
is insufficient, an order from the Accountant General should be sought, by
furnishing that officer with any necessary partieulars for obtaining the
sanction of Government, shonld such be needed.

(e) And in any event, if o bill be drawn by a person not in the Govern-
ment serviece, the Treasury Officer should use special precautions for satisfy-
ing himself of the identity of the applicant for payment.

() In all doubtful cases, the Treasury Officer should take the orders of
the Collector, who must be expected to assume the responsibility of his
position; and he would donbtless be supported by the Government, if he
can show that he has exercised a proper amount of cave and discretion in
the matter, When this necessity occurs, however. he should immediately
report the faet to the Accountant General. y

Nore.—Payments due to contraciors may be made to financing banks
instead of direet to contractors provided that the Department concerned
obtaing (1) an aunthovisation from the contrawtor in the form of a legally
valid document like the power of attorney or transfer deed conferring autho-
rity on the bank to receive payment, and (2) the contractor’s own acceptamnce
of the correctness of the account made out as being due to him by Govern-
ment or his signature on the hill or other claim preferved against Govern-
ment in his bebalf, before setilement of the aceount or elaim by payment
to the bavk. While the receipt given by the bank holding a power of attorney
or transfer deed from the contractor constitules a full and sufficient dis-
charge tor the payment, contiactors should, wherever possible, be induced
to present their bills duly veceipted and discharged through their bankers,

10-A. The following transactions of the Central Governiaent will
be tuken to the nearest anna, six pies and over being treated as one
whole amna and wmounts less than six pies being omitted -

(1) Payments to or recoveries from Govermment servants and
pensioners, except as specified below ;—

(@) In the case of emoluments fixed by statute, the payment
may be to the next higher anna.

(by In the case of pies ocenrring in life insurance premia
under the Postal Life Insurance scheme, and in sub-
seriptions to uncovenanted pension funds, such as the
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Bengal and Madras Service Fawmily Pension Fund, the
Bombay Family Pension Fund of Government Ser-
vants and the Bengal Uncovenanted Service Family
Pension Fund, which are deducted from pay Lills,” the
total sum for twelve months is bound to be an even
sum of annas, and every subscriber should be asked to
pay to the nearest anna eleven months in the vear, the
necessary adjustment being made in the last 1onth;
thus, a man who has to pay Rs. 3-5-7 per month may
pay Rs. 3-6-0 per month for eleven rsonths eand
Rs. 8-1-0 in the twelfth month. In the case of the
General Provident Fund and the Indian Civil Service
Pension Fund deductions will, however, be made in
whole rupees. ;

i s il . 3

: : (¢) As regards recoveries of amounts under objection, when
all amounts of bills are calculated in sunas, there
cannot be any pies in objection books.

Nore.—Each individual item in a pay and allowance, pension or travelling 1
allowance bill will be taken to the nearest anna.

6- (2) Accounts rendered by one Government or Department to
another,
Norte.—Pies need not be eliminated in Exchange Accounts between one

Government, or Department and another if it is not possible to remove them
from the original transactions,

(3) Awmounts converted into Indian currency from sterling 2nd
other foreign currencies.

The same rule should be applied ordinarily to receipts on account
of Remittance Transfer Receipts, deposits, and to all receipts other
than receipts of revenue which are fixed by or under any law.

Provincial Governments may adopt these rules, if they so desire
to govern the same classes of provineial transactions.

11. (1) Receipts for all sums exceeding Rs. 20 must be stamped ;

o but the following are exemipt :—
(a) Receipts given by, or on behalf of, Government.
(b) Receipts on cheqgnes.
° (¢) Receipts for interest on Government securities.
(d) Receipts for withdrawals from Government Savings Banks.
(¢) Receipts on Postal Money Orders.
(Y Receipts given by a Railway or an [nland Steamer Company
for payments made to it on account of ireht apd Pt

and for incidental charges such as loading. unlosding.
delivery, cranage, haulage. wherfage, demurrage, efc.
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(g) Receipts for pay and allowances of non-commissioned offi-
cers and soldiers of His Majesty's or the ludian Army
and those of the Irregular Corps in Baluchistan when
serving in such capacity or for their pensions, in respect
of service as such non-commissioned officers or soldiers
when they are not serving the Government in any other
capacity.

(h) Receipts for pensions and allowances paid by (fovernment
to the heirs of deceased non-commissioned ofiicers or sol-
diers in respect of service in His Majesty's Army or in
His Majesty’s Indian Army.

(i) Receipts for any payment of money without consideration,
such as receipts for Grant-in-Aid bills, and [or fees paid
to Barristers-at-Law.

{j) Receipt given by an opium cultivator or his representative or
by a lambardar or khattadar for money paid to him by
Government as an advance for the cultivation of opium.

(k) Receipt for advances made by Government under the Agri-
cultarists’ Loans Aet, 1884 (Act XII of 1884).

(1) Receipts lor payments made by or on behalf of Government
in Indian States.

(m) Receipts for payments made on account of discharges of
Post Office 5-yvear Cash Certificates,

{n) Receipts given by or on behalf of any society registered
under the Co-operative Societies Act or by auny officer or
member of any such society and relating to the business
of the society.

(o) Receipts given by the officers of the Indian Posts and Tele-
graphs Department in respect of sums paid to them by
Government as advances for the purchase of railway
tickets,

Nore.—Cash memoranda issued by tradesmen for sales against cash pay-
ment are not treated as receipts within the meaning of Section 2 (23) of
the Indian Stamp Act (11 of 1599) and need not be stamped even if the
amount exceeds Rs. 20, unless they contain an acknowledgment of the receipt
of money from the purchaser as named therein of the price of the articles
sold.

{(2) All cheques, Remittance Transfer Receipts and Supply bills,
are exempt from stamp duty.

(8) (See also the list of exemptions in Schedule 1 of the Stamp
Act.)

k
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12. The following documents do not come under any of the exemg.)-
* tions mentioned above, but are chargeable with stamp daty under the
O general rules :— !

S ; (@) Receipts [other than the receipts mentioned in Article 11 (1)
(f)], drawn by a Railway Comipany, including a Company |
to which a State Railway has been leased, or by a Muni-
cipality.

Py

Nore.—This rule applies also to receipts drawn for claims, the adjustment
of which may be made through account current.

e it

(b) Receipts signed by a Government officer as Chairman of a
Municipality.
(e) Receipts [other than those mentioned in Article 11 (1) (i)
drawn on zccount of Cantonment and other liocal Funds. &
(d) Receipts for advances taken by Government officers, other
2 than officers of the Indian Posts and Telegraphs Depart-
| ment in respect of sums paid to them by Government ag i
advances for the purchase of railway tickets.

Y i¢) Receipts for amounts of emigrants’ money orders.
- (fy Receipts. for refund or repayment of deposits other than
those covered by Article 11 (1) (n). ]
(g) Receipts on Acquittance Rolls of Establishments. {
th) Receipts drawn by the Accountant General or the Treasurer
2 : of Chazritable Endowments on account of interest on
Municipal or Port Trust debentures kept in his custody
as ordinary Trust Funds or Charitable Endowments.

18. The following general instructions regarding the preparation
and form of vouchers should wlso be observed :—

(a) Printed forms of vouchers in Knghsh should be adopted as

much as possible: but when, from any circumstance, a

vernacular voucher is unavoidably necessary, s bi-lingual

form should be used. A specimen which will serve as 2

general guide is given as Form 27 for deposit vouchers,

3 and may be obtained from the local Accountant General.

(b) When the use of a purely vernacular account or voucher is
| unavoidable, a brief abstract should be endorsed in Fng-
' lish under the signature of the preferring officer stating
6 the amount, the name of the payee, and the nature of the
payment.

t¢) All vouchers must be filled in and signed in ink. The

: amount of each voucher should, as far as whole rupees
are concerned, be written in words as well as in figures.

' The amount of annas and pies may always, however, be
| written in figures after the words stating the number of
| rupees, but in case of there being no anpas or pies the
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word ‘“‘only™ should be inserted after the number of

whole rupees and care should be taken to leuve no space _
for interpolation as in the following examples— ' Rupees =
twenty-six only'' *‘Rupees twenty-five, 4/11"".

(d) All corrections and alterations in the total of a voucher
should be attested by the dated initials of the person sign- -
ing the receipt as many times as such corrections and |
alterations are made; any in the orders of payment must
be attested in the same way by the Treasury Ofiicer. No
document bearing an erasure can be accepted, and pay-
ment of such vouchers should Dbe refused by the
Treasury Officer and a fresh voucher called for. Correc-
tions and alterations in orders of payment drawn by frea-
sury officers on the Imperial Bank of India and its ]
brarches should be attested by their full signature.

(¢) The corrgct head of classification should be recorded on each A
voucher by the drawing officer, the classification in  the
budget being taken as a guide. This classification should
also show whether the expenditure is voted or non-voted.

P

(fy Charges against two major heads should not be included in
one voucher, but the Treasury Officer will not take ex-
ception to a voucher on this ground unless the items re-
quire different action from him, such as entry in different
registers. This order does not apply to the allowances of
an officer, or of an establishment. as in such cases the
whole of his allowances, even if belonging to two or more
major heads of account, should be drawn on a single bill
if they are chargeable wholly to Central or Provincial Ile-
venues.

(g) Unless the local Government has expressly authorised it in
the case of any specified office, no payment iay be Lide
on a voucher or order signed by a clerk instead of by the
head of an office, although in the absence of the latter the
clerk be in the habit of signing letters for hint. Nor may
any moneys be paid on @ voucher or order signed with a

stamp. When the signature on a voucher is given by o (2]
mark or seal or thumb impression, it should be attested

by some known person. Vernacular signatures niust al- :

ways be transliterated. ‘

1. The head of an office may authorvise any gazetted officer serving under
him to sign a bill, voucher. or order. for him, communicating the name and
the specimen signature of the officer to the treasury. This 'W'.l" not, however,
relieve the head of the office, in any way, of his responsibility for the accu-
racy of the bill or for the disposal of the money received in payment.

(h) Bills requiring previous countersignature should be retnrned
unpaid if presented without such countersignature.
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(1) When bills are presented on account of charges incurved
under any special orders, the orders sanctioning the
charge should be quoted. Copies of sancrions &ccom-
panying a bill must be duly certified by a responsible
officer, not by a clerk.

(j) The authority under which deductions are made in a bill
should be quoted. |

(k) Dates of payment should when possible be noted by the
payees in their acknowledgments in sub-vouchers, ac-
quittance rolls, etc. If, for any reason, such as illiteracy
on the presentation of receipts in anticipation of payment
under Article 9, it is not possible for the dates of pay-
ment to be noted by the payees, the dates of ectual puy-.
ment should be noted by disbursing officers on the docu-
ments under their initials, either separafely for each pay-
ment or by groups as may be found convenient.

() When the drawing officer requires payment to be made
through some other person, he must specifically endorse
an order to pay to that specified person. A second or in-
termediate endorsement on a bill is not permissible.

(m) In cases in which the endorsement on a bill is unauthorised,
* incomplete, or otherwise irregular, Treasury Officer should
refuse payment of the bill and return it to the person
who presents it with a memorandum explaining why pay-

: ment is refused.

(n) When payment is desired wholly or partly in  Remittance
'Uransfer Receipt, a formal application for Remittance
Fransler Receipt should accompany the bill and the man-
ner in which payment is desired should also be indicated

in the drawer’s receipt on the bill. '
Note.—These instructions are intended primarily for hills and vouchers
payable at treasuries but, as far as possible, they should also bé observed in

preparing vouchers for payments made departmentally.

14, A "Treasury* Officer must not honour a claim which on the face
of it is disputabie; he will request the claimant to refer the question
to the Accountant General (vide Treasury Order 17).

' Nor may he undertake correspondence for an officer making a claim
to any special allowance, but will request him to address the Account-
ant General either direct or throngh his own official superior.

15. Tt must be remembered that the Treasury Officer has to safisfy
not only himself, but also the Account Department, that the claim is
valid ; and has further to prove that the payee has actually received the
sum charged. Careful attention must therefore be given to the rules

regarding the completion of vouchers referred to in Article 13. The
B
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Treasury Officer must have sufficient information as to the nature of
every payment he is making, and is without excuse if he accepts a
voucher which does not formally record that information.

1. The Treasury Officer, before paying any bill of a Covenanted Civilian,

must see that the deductions on account of the Indian Civil Service Provident
Fund have been made.

2. Treasury Officers, when cashing bills for Survey Officers and others at
4 distance from the treasury, shoulg furnish a note explaining the amount
of cash and transfer receipts (if any) issued, and any deductions or altera-
tions that may be made in the bill presented. The note should be in_bi-
lingual form, as it is important that the guard or messenger who receives
the money should ascertain that the amount stated agrees with the actual
cash or drafts delivered to him; and, when that person is unable to read,

the Treasury Officer should himself explain to him the amount entered on
the note.

The followingdorm is recommended : —

Bills presented for pay, ete. . : ) 3 E . A . 100
Bills presented for contingencies . . 2 . ; . . 000
Bills presented for sundries . . P 2 5 . . . 000

ToTAL 5 000

Paid in cash . . ' o 00
Paid in drait . : < . 000

ToTAL . 000
{Deductions (if any)
f[Explanation.]
Signature of Messenger -

T'reasury Officer.

3. Any deductions made by the Treasury Officer reducing the net amount
claimed on a bill should be explained in a memorandum signed by the
Treasury Officer to be given to the presenter,

Issue of Duplicates or Copies of Documents.

16. No Government officer may issue duplicates or copies of receipts
granted for money received, or duplicates or copies of bills or other
documents for the payment of money which has already been paid, on
the allegation that the originals have been lost. If any necessity arises
for such a document, a cerfificate may be given that on a gpecified day,
a certain sum on a certain account, was received from or paid to a
certain person. This prohibition extends only to the issue of duplicates
on the allegation that the originals have been lost, and does not apply
to cages in which, by existing rules, duplicates are prepared and ten-
dered with the originals. In the case of a bill or deposit repayment
voucher passed for payment at a treasury but lost before encashment
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or payment, the officer who drew the original bill or voucher should
ascertain from the treasury that payment has not been made on the
original before he issues a duplicate, which should bear distinctly on its
face the word ‘“‘duplicate’” written in red ink. ~

Responsibility for Overcharges.

17. The responsibility of drawers and payers of bills is thus stated
in the Resolution introducing the present system of account (F. D.
No. 2189, dated 20th April 1865, paragraph 34)—

The privilege of drawing pay abstracts or bills for salary, allowances, or

contingent expenses will be restricted to responsible officers, and the drawer
of the bill will be held answerable for any overcharge. The responsibility

of the countersigning officer will be that which attaches to all confrolling
officers, and which brings them under liability to make good any loss arising
from their culpable negligence. The Treasury Officer who makes payments
without pre-audit will be responsible for checking any “palpable errors, and
(in the case of change of office, or of rate of salary of gazetted officers) for
passing the new rate with reference to the orders directing the change. In
short, the responsibility for an overcharge will rest primarily with the
drawer of the bill, and (failing recovery from him) the overcharge will be
recovered from the Treasury Officer or the countersigning officer, only in
the event of culpable negligence in either of them.

Note.—The Treasury Officer is required under the above ruling to exa-
mine the accuracy of the arithmetical computations in a bill.

Check of Charges.

18. Every charge comes up for audit or disposal by the Accountant
‘General, who, if the charge is irregular or is in excess, proceeds to re-
move the irregularity or recover the excess through the Treasury Offi-
cer, usually, however, issuing a warning slip to the officer concerned;
and, if anything more is due (unless the amount be insignificant) 1n-
forms the officer accordingly, leaving him to prefer the additional claim
or not as he thinks proper. The extent to which charges should be
andited is prescribed by the Auditor General.

Audit Objections and Recoveries.

18-A. Every Government servant must attend promptly to all
objections and orders communicated to him by the Audit Officer.

19. Objections and orders which arise out of the examination by the
Accountant Greneral of the treasury accounts are communicated to the
Treasury Officer by letters, audit memoranda, or periodical objection
statements. 'To these the earliest attention should be given, and under
standing orders, the Treasury Officer should return the objection state-
ment or audit memorandum within a fortnight, or send a letter ex-
plaining the cause of delay. :

Nore—The fact that some of thn objections are still under reference is
no reason for keeping back the statement. Such cases can be extracted for
subsequent explanation. &8
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~ 20, When the Accountant General disallows a payment 2s unautho-

fised, the Treasury Officer is bound not only to recover the amount
disallowed without listening to any objection or protest (vide Treasury
Order 28), but to refuse to pay it in future till the Accountant General
authorises the payment to be resumed; that no warning slip has been
received by the officer retrenched, or that, being received, it has been
answered, are facts with which the Treasury Officer has no concern.
And the Accountant General muost remember that he is responsible
for seeing that Treasury Officers carry out his instructions.

1. If an officer, from whom a recovery is ordered, has meantime been
transferred to another district, the Treasury Officer chould, without delay,
pass on the order of recovery to the other treasury. )

9. A Treasury Officer must not, when a retrenchment is ordered, enter into
any correspondence with either the Accountant General or the Officer placed
under retrenchment: it is his duty simply and promptly to carry out the
orders he has received, and to leave the person aggrieved to refer the case
to Government through the proper channel,

¥

o
3. Representations and protests against retrenchments orderec_l _by _the
Accountant General will not ordinarily be considered by the administrative
authorities if submitted later than three months from after the date of
receipt of the intimation by the aggrieved officer. This provision does 'not_. Q
remove from the Treasury Officer the duty of enforcing immediately recovery :

of a retrenchment order under rule 2 ahove.

: s : ' coecdi third o
4. Recoveries are not ordinarily made at a rate exceeding on third of

pay, unless the officer affected has, in receiving or taking the ‘\;t‘gw"“:ié]
contrary to orders or without due justification. For the purpose ol S ’
“pay’” includes Sterling Overseas Pay.
O
.

5. A register should be maintained at the treasury for recording all
retrenchments ordered hy the Account Office. It shonld contain columns mmi,
fying the name and offica of the person from whom the recovery 13 to oe
effected, the nature and amount of the over-payment, and the method by
which the over-payment has been adjusted.

6. If considered desirable, the recovery of a sum retrenched from a pay
bill need only be made from the next pay bill, and of a sum retrenched fronz
a travelling allowance bill, from the next payment of travelling q.llown.ncesf
but retrenchments of travelling allowances must be recovered in (-u.:h‘ ox
from pay bill when the offieer concerned does not, within a month, prezent
a travelling allowance claim from which they can be recovered,

Cheques.

21. Cheque books required by Disbursing Officers authorised to draw Al
on treasuries and sub-treasuries, should be obfained by them direct
from the head treasury concerned, cheque books required for use on the .
Tmperial Bank of Tndia, either at a local head office or a hranch also
being obtained from the Treasury Officers and not from the I?:mks. T%)e
Treasury Officer will supply a cheque book only on receipt of the
printed requisition form which iz inserted in each book towards the end
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and never more than one cheque book on a single requisition. The
requisition should be signed by the Disbursing Officer.

1. Cheques from books obtained from a particular treasury should not be
drawn on other treasuries or sub-treasuries of other districts,

2. This article does not apply to officers of the non-civil departments named
below who receive their supplies of cheque books departmentally : —Railways,
Military and Indian Posts and Telegraphs Department.

22. A separate cheque book should be used for each head treasury
or sub-treasury and the drawing officer should notify to the treasury or
the bank upon which he draws, the number of the cheque book which
from time to time he brings into use and the number of cheques 1if
contains. Bach cheque book must be kept under lock and key in the
personal custody of the drawing officer, who, when relieved, should take
a receipt for the correct number of cheques made ever to the reliev-
ing officer. The loss of a cheque book or blank cheque forins should be
notified promptly to the Treasury Officer with whom the disbursing
officer concerned has a drawing account.

23. All cheques should have written aeross them in words, at right
angles to the type, a sum a little in excess of that for wihich they are
granted : thus ‘‘under thirty rupees” will mean that the cheque is for
a sum not less than Rs. 20, but less than Rs. 30; and similarly ‘‘under
eizht hundred rupees’’ will mean that it is for less than Is. 800, but
not less than Rs. 700. No abbreviations such as ‘‘eleven hundred’ for
“one thousand one hundred’” should be used. The amount should be
written in the manner prescribed for vouchers in Article 13 (¢). In
drawing or ecashing a cheque, it should be remembered that a common
form of fraud ~on<iste in altering the word one into four by prefixing
an f and changing the e into an r, the figure being easily altered to cor-
respond. The word twenty, if written carelessly, has algo sometimes
been changed into seveniy. The drawer of a cheque in which  these
words ocenr should therefore so write as to make the frand impossible
and the treasury should examine the words and corresponding figures
with special care.

Note 1.—The cross.eéntry is not necessary if the amount in words is typed
perforated by a special cheque writing machine.

NoTE 2.—All cheques should be written in Calentta Stationery Qfﬁco Regis-
tration ink obtainable from the Controller of Printing and Stationery.

Nore 3.—Article 13 (d) applies mutatis mutandis to corrections and altera-
tions in cheques.

93-A. (1) Cheques drawn in favounr of Government officers and
departments in settlement of Government dues should always be crossed
““A/e payee only—not negotiable’'.

(b) In the absence of a specific request to the contrary from the
payee cheques drawn in favour of corporate bodies, firms or private
persons should always be crossed. Subject to any instructions, received

»
from the payee, a cheque should be crossed **. . . . ... .. & Co.
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with the addition of the words ‘Nog negotiable” between the cross-
ing. Where the payee is believed to have a banking account further
precautions should be adopted where possible by crossing the cheque
“‘specially” (instead of by the ‘‘general’’ crossing, ‘. ., . . . & Co.”)
Ly quoting the name of the bank through which the payee will receive
puyment and by adding the words ‘‘A/c payee only, Not negotiable'’.
These instructions regarding the method of crossing of cheques are
applicable in all cases where the use of crossed cheques is prescribad.

24. No advice of ihe issue of any cheque need be sent to the trea-
sury. As a general rule, cheques should not be issued for a som  less
than Rs. 10 unless this is permissible under the provisions of any law
or rule having the force of law; but cheques of the Military Depart-
ment drawn for payment elsewhere than at the station where the
military disbursing, officer himself is located, may be for a sum not less
than Re. 1. In the case of the Postal section of the Indian Posts and
Telegraphs Department the lowest sum for which a cheque may be
issued is Rs. 250. Cheques may, however, be drawn by the Audit
Officer, Indian Stores Department for sums of Re. 1 and upwards for
payment of bills at his headquarters and elsewhere. Cheques of the
Military Department will be payable at any time within three months
after the month of issue: thus, a cheque hearing date any time in
January is payable at any time up to 30th April. All other cheques
remain current for three months only counting from the date of issue.

25. When an officer is authorised to draw cheques on sub-treasuries,
he should give notice to the Treasury Officer, from time to time, of the
probable amount of his drawings on each sub-treasury in order that
funds may be provided as far as possible. Cheques drawn on sub-
treasuries should be distinguished by different numbers and letters from
those drawn against the head treasury.

26. (a) Every cheque in favour of a Government officer must be
made payable to order only; but when the payee is not in Government
employ, the drawer may, at his request, make the cheque payable to
bearer. Treasury Officers will therefore cash cheques payable to
““A. B. or bearer’’, except when A.B. is a Government servant, If
a cheque pavable to a person not in Government employ “‘or bearer’
or payable to such person or to such person “or order'’ is presanted,
the Treasury Officer may decline to pay it, if he is unable to satisfy
himself of the identity of the person claiming payment, or, in the case
of a cheque payable to order, of the completeness of the chain of en-
dorsement, if any, by which such person has become the holder of the
cheque.

(b) Ordinarily a cheque payable to order is not cashed Ly the
Treasury Officer unless 1t is receipted by the payee himself or other
person in whose fayour it is regularly endorsed for payment. TIn
special cases, when the head of an office is unable himself to receipt
cheques payable to his order, owing to his being absent on tour or
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for other causes, and when he considers that strict compiliance with
the ordinary rule would cause inconvenience, he may specially autho-
rise in writing a subordinate Gazetted Officer to endorse for Lhim
cheques drawn in his favour by his offieial designation.

1. Where sub-treasuries are in charge of Indian officials not acquainted
with English, bi-lingual cheques should be used, and if these cheques are not
used, the paying officer is responsible for calling attention to this rule.

2. When a public officer sends a cheque to a treasury not for cash payment,
but for eredit of its amount in the treasury accounts, he must, before endors-
ing the same, add the words “Received payment by transfer credit to———"
Omission to do this facilitates fraudulent appropriation of money.

27. If a Disbursing Officer be informed that a cheque drawn by
him has been lost, he may address the Treasury Officer drawn on,
forwarding for signature a certificate in the following form.® If, ufter
search through the lists of cheques paid, the Treastiry Officer finds
that the cheque has not been cashed, he will sign and return the certi-
ficate, taking care to note the stoppage of the cheque, a hoard showing
the particulars of stopped cheques being hung up before the clerk
concerned. If the original cheque be presented afterwards the Trea-
sury Officer will refuse payment and return the cheque to the person
presenting it after writing across it ‘‘Payment stopped.”’ The Dis-
bursing Officer will enter i his account the original cheque as can-
celled, and may issue another.

*Certified that cheque No. , dated for R
reported by the (Disbursing Officer) to have been drawn by him on
this treasury in favour of has not been paid, and will
not be paid if presented hereafter.
Treasury.
The— 19

Treasury Officer.

28. If a cheque is issued by Government in payment of any sum
due by Government and that cheque is honoured on presentation to
Government’s bankers, payment shall be deemed to be made—

(a) if the cheque is handed over to the payee or his authorised
messenger, on the date it is so handed over, or

(b) if it _is_posted to the payee, on the date when the cover con-
taining it is put into the post.

The rule applies mutatis mutandis to a cheque in payment of Gov-
ernment dues or in settlement of other transactions received and
accepted in accordance with the provisions of Article 6.

Nore.—Cheques marked as not payable before a certain date should not be
charged to the aceounts until the date on which they become payable,
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Defalcations and Losses.

. 29. With the exceptions noted below, any defaication or less of (=
public money, departmental revenue or receipts, stamps, opium, stores,
or ocher property, discovered in a Government treasury or other oflfice,
or department, which is under the audit of the Accountant General,
should be immediately reported to the Accountant General, even when
such loss has been made good by the person responsible for it. It will
usually be sufficient if the officer reporting the defalcation or loss to
higher authority sends to the Accountant General either a copy of his
report or such relevant extracts from it as are sufficient to explain the
exact nature of the defalcation or loss and the circumstances which
made it possible. When the matter has been fully investigated, a
further and complete report should be submitted of the nature and
extent of the loss, showing the errors or neglect of rules by which
such loss was rendered possible. and the prospects of eilecting a re-
covery. The submission of such report does not debar the local autho- @
rities from taking any further action which may be deemed necessary.
Eazeeption 1.—In the ecase of Customs Revenue, (4) mistakes in assessments
which are discovered too late to permit of a supplementary claim being made :
and (4) under-assessments which are due to the interpretation of the law by “
the local Customs authority being overruled by higher authority more than
three months after the assessment was made need not be reported to the Aundit
Officer. Such cases zhould, however, be examined by the Audit Officer at the
time of andit.
Ewxception 2.—Petty cases, that is, cases involving losses not exceeding
Rs. 200 each, need not be reported to the Accountant General unless there are,

in any case, important features which merit detailed investigation and son-
sideration.

Nore 1.—Losses or deficiencies concerning buildings, lands, stores and
equipment. should be written off any value or commercial account that may
be maintained.

Nome 2—1In the case of departments where accounts have heen separated
from audit, a special procedure for report of losses to Accounts and Audit

Officers may be prescribed by departmental authority after consultation
with the Auditor General,

Remissions of and Abandonments of Claims to Revenue.

. 29-A. Heads of departments should submit annnally to the Prin- L 3
cipal Auditors concerned statements showing the extra-statutory remis-
sions of revenue and abandonments of claims to revenue sanctioned
d-unn;z the Preceding year. For inclusion in these statements, remis-
sions and abandonments shonld be classified broadly with reference to .
the grounds on which they were sanctioned, and a total figure should
be given for each class. A brief explanation of the circumstances lead-
ing to the remission should be added in the case of each class.

Nore 1.—The expression ‘extra-statutory remiseions’ used in this Article
means remissions in cases in which the authorities concerned see fit or feel

! compelled for good reasons to refrain from enforcing the law.

Nore 2.—A local Government may make rules defining remissions and aban-
irpose of this rule, and may, after consultation

donments of revenue for the pr
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with its Public Accounts Committee, fix monetary limits below which indi-
vidual remissions need not be included in the statements.

Note 3.—Where the administrative year does not coincide with the finan-
cial year, the figures of the former may, if this prove convenient to the
departmental authorities, be given in the statements.

NotE 4.—This rule does not apply to Railways and Posts and Telegraphs
Departments.

Erasures,

80. Erasures and over-writings in any account, register, schedule,
or cash book are absolutely forbidden; if any correction be necessary,
the incorrect entry should be cancelled neatly in red ink, and the cor-
rect entry inserted. Each such correction, or any interpolation deemed
necessary should be authenticated by the head of the office setting his
dated initials against each. Special care should be faken by the 'I'rea-
sury Officer as regards all vouchers and accounts showing signs of
alteration; and if such documents be frequently received from any
office, the attention of the head of the office should be formally drawn
to the irregularity. [See Article 13 (d).]

Forest and Public Works Expenditure.

31. When officers of other Civil Departments are authorised fo
incur charges on account of the Forest Department, they will do so as
Forest Disbursers. They can, therefore, obtain funds from the treasury
for such expenditure in the manner laid down in the Forest Account
Code.

82. Similarly, when an officer of another Civil Department is
authorised to incur charges on account of the Public Works Depart-
ment against the grant for ‘‘Public Works'’, he will do so as a Public
Works disburser. He will obtain funds for such expenditure in one
of the ways prescribed in the Public Works Account Code for the
purpose, and pay the receipts realised into the freasury, :md.render
accounts of receipts and expenditure in the manner laid down in that
Code.

1. This rule is not applicable to charges for construction (petty) and repair

which are adjusted by the Accountant General against the budget grants o
the departments concerned; cide Appendix &, Ruling 3.

33. Deleted.
Adjustments between Governments,

33-A. (1) The Government of India and the local Governments of
Governors’ provinces and the local Government of Coorg are considered
to be separate Governments for the purpose of this Arficle and the
transactions under the local Governments directly under the Govern-
ment of India (e.q., those of Baluchistan, Delhi, ete.), and the Central
transactions under the other local Governments are considered to be
transactions of the Government of India.
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(2) In the case of transactions concerning two Governments :—

(@) Adjustments shall always be made in accordance with the
rules in Appendix 6 if a Commercial Department or a
regularly organised stores section of a department is
concerned.

(b) If under the ordinary operation of the rules in Appendix 6,
adjustment would be made if the departnents were under
a single Government, a similar adjustment shall be made
between the two Governments unless they agree to the
contrary. F

(¢) In all other cases an adjustment will be made by mutual
agreement between the parties concerned or under the
orders of the Secretary of State in Council if the Govern-
ment~of India is one of the parties or of the Governor
General in  Council if the parties concerned are local
Governments.

(8) The leave salary and pensions of officers will be adjusted in
accordance with the orders of the Secretary of State on the subject un-
less the Governments concerned agree to some other method of adjust-
ment.

Destruction of Accounts Records.,

83-B. The rules regarding the destruction of accounts records ap-
pertaining to the accounts audited by the Indian Audit Department are
confained in Appendix 8-D to this Code.




[Referred to in Article 8,

. Assam-Bengal Railway.

. Madras and Southern Mahratta Railway.

. East Indian Railway.

. Morvi Railway.

Burma Railways.

Bombay, Baroda and Central India Rail-
WaY.

: J’odhi)ur-Bikaner Railway.

. Udaipur-Chitore Railway.

. Dholpur-Bari Railway. |

. Rohilkund and Kumaon Railway. |

! 11, South Indian Railway.

' ; 12. Howrah-Amta Light Railway.

. Cutch State Railway.

14. Jorhat Provincial Railway.

15. Dibru-Sadiya Railway,

16. Tezpur-Balipara Railway.

. Bengal Provincial Railway.

. 18, Bengal and North-Western Railway.
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ANNEXURE A.

Note to clause (0).]

19.
20.
21.

29

23.

24,
23.
26.
. Bengal Nagpur Raiway.
28.
29.
30.
31.
32.

27

33.

34

Deoghur Railway.

Darjeeling Himalayan Railway.

Barsi Light Raijway.

Bengal Dooars Railway.

Blavnagar-Gondal.Junagad-Por-
bandar Rai'way.

North Weste:n Railway.

Deleted.,

Eastern Bengal Railway,

Great Indian Peninsula Rnil\'vay,
Nizam's Guranteed State Railway.
Barasat-Basirbat Light Railway.
Bukhtiarpur-Behar Light Railway.
Shabdara (Delhi)-Saharanpur Light

Railway. \
Howrah-Sheakhala Light Railway
Mysore Railways.
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CHAPTER 2. CHECK ON RECEIPTS.

Nore.—The rules in this chapter are not applicable to the Public Works
and Forest Departments.

Departmental Revenue . . . 3% | Convict Charges recoverable from
Fings A - C . A . 35 | Indian Stuates . .
Miscellaneo is Demands . ‘ o 38 |

Departmental Revenue.

34. (a) In the case of departmental revenue (e.g., Land Revenue,
Eixeise, Stamps, Juil Receipts, Registration Receipts, etc.), the duty of
seping that the dues of Government are regularly paid into the treasury
rests with the departmental controlling officers, who receive from their
subordinates acccants and returns claiming credit for so much paid _into
the treasury, and to whom the Accountant General sends for comparison

with these, extracts from his accounts showing the amounts brought to
credit in them.

(b) Tf any wrong credits are thus bronght to the notice of-the con-
trolling officer, he should at once inform the Accountant General with
a view to the correction of the accounts~ If any credits are claimed but
not found in the accounts, it is usually more convenient to make
enquiries first of the departmental officer.

NoTe.—It is essential that the départmental contrelling pfficer’s account
should not be compiled from refuris prepared by the treasury. Biit the
Treasury Officer is in some cases requirétd to verify returns prepared for
submission to departmental controlling officers. .

Fines.

35. (a) In the ease of fines, the duty of checking the receipts is Taid
upon the Accountant Genéfal, to whom a monthly return of all fines
realised, and of all remittances of fines to the treasury, shonld be trans-
mitted by every Court having the power to fine.

(#) Compensation fines due to an injuredsparty which are creditabla
to depgsgts and fines, which under competent authority, are credited to
a municipal or other local fund, will be excluded from this return.

(¢) In order to secure that returns are received from every Court
having such power, it will be convenient fo arrange for their collection by
the head of every department in the district (the Collector, the Judge,
and the Magistrate), and their transmission by that officer. If it be
more convenient for him to embody all in his own return, there is no
objection to his doing so, bnt the eolléctive return must be based on-the
records or accounts of the Courts and not on those of the treasury,
thongh it should be compared with the treasury figures before being
despatched. The hest means of ensuring this comparison will probably

e |
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be for the Court to despatch its return through the Treasury Officer,
who will certify to the agreement with his bools, or will have the return
corrected by the Court before he transmits it.

1. If precautions are taken against double refunds of fines or refunds of
fines not actually paid into the treasury, a simple memorandum of the collee-
tions of each Court, and of its remittance to the treasury for check with the
treasury credit, would suffice; in the absence of such precautions, a detailed
list of the fines collected and paid into the treasury must be transmitted in
order to facilitate check in case refunds are claimed. The form of the return
will be settled by the Accountant General.

9. Tf the several Courts submit to any controlling officer returns of the
fines imposed, the returns of the realizations may with advantage be des-
patched to the Accountant General under flying seal throngh the said con-
trolling officer; but if this course be found to cause delay, the Accountant
General should instead send to the controlling officer a memorandum of the
monthly credits which appear in the treasury account.

3. When fines are received in another district or provsice, an intimation
should be given by the recovering officer to the oflicer eoncerned, who should
note the fact in his Fine Statement. .

4, In the United Provinces, Bengal, Madras, Bombay, Burma, Coorg,
Azsam, Central Provinces aud in the minor local Governments 'lmdm" the
audit of the Accountant General, Central Revenues, the submission of the
monthly return of fines to the Audit office has been discontinued and the
Audit office does not exercise any check over the receipts or refunds of fines.

Miscellaneous Demands.

86. Miscellaneous demands of Government not falling within the
ordinary revenue administration are entered by the Accountant General
i1 a register of special recoveries and their realization watched by him,
Such ara payments from Indian- States, contributions from municipal-
ities, contractors and others towards the cost of State establishment,
ete. Lt .

Convict Charges Tecoverable from Indian States.

r

7. Indian States are in some cases responsible for the cost of main-
tenance of conviets imprisoned in British jails for offences committed in
such States. The Jail officials should in éach case communicate to the
Aceountant General, any amount recoverable on this account, and the
Accountant General will then see its due recovery.

Nore.—The rules fixing the responsihility of Indian States in the case of
convicts sentencad by a British Conrt or Officer for offences committed in such
States are contained in Foreign Department Resolution No. 3384—1, datad

10th Oectober 1890,
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CHAPTER 3.—PAY AND ALLOWANCES: GENERAL RULES.

Due Date . . . : . 38 Fund Deductions . . . . 43
Death of Payeo . 5 . . 89 ' Income Tax Deductions . ; . 44
Laat.-pa¥ Certificates . . . 41 Rent Deductions . . . . 46-A,
Bond of Indemnity for drawin | Attachment of Pay for Debt . . 46-B.
Leave Salaries . . i 43
Due Date.

38. Pay bills may be signed at any time on the last working day of
the month by the labour of which the pay is earned, and are due for
payment the next working day. But pay bills payable at Provincial
Headquarters, which require to be pre-audited, and those payable at
District Treasuries may be signed and presented for payment three and
two days respectively before the last working day of the month to which
they relate. Payment of such bills, however, should not be made before
thie first working day of the next month. In the following cases separate
bills must be presented in India for pay or pension (see Article 943,
C. S. R.) due for part of a month, and these bills may be paid before the

end of the month.

(@) When an officer proceeds out of India on deputation or on
leave.

Nome.—If a Government servant wishes under the provisions of Funda-
mental Rule 91 to draw his leave salary in India, he will not be paid up
to the date of his relief, but will be allowed to draw his pay and allowances
for the broken period of the month at the commencement of the next month
along with the leave salary for the rest of the month.

*(b) When an officer is transferred to another Audit Circle, or
within the same Audit Circle (i) to or from t-h.e Pybhc
Works or Forest Department or (ii) from one Public Works
Division to another.

(¢) When an officer finally quits the service of Government or is
transferred to Foreign Service.

(d) When there i a variation in the rate of a pension consequent
on the disbursement of the commuted valne of a portion of
it.

#1. 1f the first six days of ‘a month are public holidays on which pay and

pensions are not dishursed at the treasury, the local Government may, if it
thinks fit, direct the payment on the last open day before the holidays,

(a) of pay bills except those of gazetted officers, and
(b) of pension bills of pénsioners drawing pensions of Re. 100 or less.

The powers of a local Government under this rule have been delegated to
ihe Auditor General, all Accountants General including the Military Ac-
countant General, and the Comptrollers, Assam and North-West Frontier
Province, in respect of their own and subordinate offices.
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2. The last payment of pay should not be made to a gazatted officer or to an
officer referred to in Article 48, whose pay is drawn on pay bill forms, finally
quitting the service of Government or placed under suspension, until the
Treasury Officer has satisfied himself, by reference both to the Accountant
General and to his own records, that there are no demands outstanding
against him. In other cases payment may be made without reference to the
Accountant General on the responsibility of the head of the office concerned.

3. In the case of officers and establishments accompanying Governments to
hill stations, pay bills drawn at the hill station for payment at the provinecial
capital, or wice versa, may be signed one, two or three days before the end
of the month, though they will not be due for payment before the first work-
ing day of the next month. Pay bills of the Government of India Secre-
tariat and other offices, while at Simla, may be signed and presented for pre-
audit five days before the last working day of the month to which they relate.

4. In case of transfers to and from service in Persia, pay will be paid
up to the date when the transfer takes place, whether the officer changes
his cirele of audit or not.

5. The establishment pay bills of the Military Test JAudit staff attached
to the office of the Controller of Military Accounts, Burma District, Maymyo,
which are required to be drawn and signed by the Deputy Director of Army
Audit, Eastern Command, Meerut, may be so signed 5 days before the last
working day of the month to which they relate though they will not be due
for payment before the first of the next month.

Death of Payee.

39. (a) Pay, allowances or pension can be drawn for the day of a
man's death ; the hour at which death takes place has no effect on the
claim,

(b) Pay and other allowances claimed on behalf of a deceased officer
may be paid without the production of the usual legal authority (1) to the
extent of Rs. 500 under orders of the Collector or other officer responsible
for the payment after such enquiry into the rights and title of the claim-
ants as may be deemed sufficient ; (2) for the excess over Rs. 500 under
the orders of the local Government on execution of an indemnity bond,
with such sureties as it may require, if it is satisfied of the right and
title of the claimant and considers that undue delay and hardship
would be caused by insisting on the production of letters of administra-
tion. i

In any case of doubt payment should be made only to the person
producing legal authority.

Any person claiming as the heir of a deceased pensioner should be
required to produce the pensioner’s half of the Pension Payment Order,
or if no Pension Payment Order has been issued the copy of the order in
which sanction to the pension was communicated to the pensioner or his
heir, : :

(¢) The rules regarding payment of pensions of .deceased pensioners
are contained in the Civil Service Regulations, Articles 959—961.

Nore.—Rule 2 under Article 38, regarding last payments of pay, applies
here also.
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40. (a) The death of every European officer of Government other
than an officer of the Army or Navy, must be immediately reported by
the head of his office to the Government under which he was serving,
which will announce the circumstance direct to the High Commissioner
for Tndia and send a copy of the report to the department of the Govern-
ment of India concerned as well as to the Public Health Commissioner
with the Government of India for information. The death of such
pensioners should similarly be reported, but the report to the Govern.
ment in their case will he submitted by the Account Office which should
be furnished with the necessary particulars by the officer who has been
disbursing the pension. This report should be suhmitted in Form 31,

(b) Treasury Officers will also furnish the Account Office concerned,
annually on the 1st December, with a list of all retired officers of
Gazetted rank, drawing pension from the treasury whose deaths within
she preceding twefve months have come to their notice.

The list should give the following information :—

1. Name.
2. Service or appointient.
3, Date (of death).

N.#.—Any honours and distinetions (ineluding the Kaisar-i-Hind Aledal)
which had been awarded to the deceased officer should be specified in the
list.

(e) Tn addition to the immediate report to the High Commissioner
required by clanse (a) above, a telegraphic report to the Secretary of
State in Council should be sent by the Gavernment concerned whenever
any FEuropean Officer of the Superior Civil Serviées, while on Service
in India, is killed or severely wounded by fanaties or others or meets
with sudden or violent death in any very special circumstances.

Last-pay Certificates.

41, Forms of last-pay certificates, to be granted in certain circum-
stances by the Treasury Officer are set forth in Appendix SA. A
Treasury Officer must be careful not to pay the pay and allowances to an
officer to whom he has granted a last-pay certificate, unless the certificate
is first surrendered.

1. The form of last-pay certificate preseribed provides for detail of the
fund deductions although the officer preparing the bills is responsible for
their correctness; but the Treasury Officer is responsible not only for entering
in the certificate all demands against the departing officer, including any
made under an order of attachment of his pay by a Court of law, of which
he may have received notice before granting the certificate, but for passing
on any, of which he may afterwards receive notice, to the tremsury from
which the officer will in future draw pay.
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9. In all cases of transfer from one district to another within the same
Audit Circle, the last-pay certificate should specify the last regular or month-
ly payment; and the entire pay for the month in which transfer has been
made should be paid in the new district except as provided in Article 38 (5).

3. In the case of the pay bill of a Government servant of whatever rank
required to accompany the headquarters of Government to a hill station or
other station which has been declared to be the headquarters of Government
for the timé being the signature or counter-signature of a gazetted Govern-
ment servant on the bill may be treated as a last-pay certificate for the
purpose of Treasury Order 22 (vide Appendix 8C). = ‘

Bond of Indemnity for drawing Leave Salaries, etc.

42. (a) Officers often make arrangements with their agents to draw
their leave salaries or vacation allowances, pensions, etc., either granting
them powers of attorney to enable them to do so, of leaving their bills
ready signed in the agent’s custody for presentation, the agents in their
turn giving Government a bond of indemnity as security against any
loss 1n case of over-payment.

*Nore —A Register of Power of Attorney will be kept by the Treasury
Officer in the form preseribed in paragraph 50 of the Government Securities
Manual. :

(b) The bond of indemnity, which must be stamped, may be of the

: ) firm
¥, 111 S8 ——— S
.o]l(ﬂwn,; form 1in the cuase of a DAk

Y
. . O . . Py
In consideration of m‘éir; being permitted to draw the _ leave salary
e pension
P PRI S SN R during his absence from the Presidency,
we X A . :
TThe There insert ihe name of bank) lereby engage to refund to Government,
us agents

4) | q a » er-pav R e 2
1 demand, any over-payment that may be made to Thom 8 his e

(¢ It must of course be seen that the person signing the bond of
mdemnity has authority to bind the firm ‘or bank.

(d) Tt is not necessary, however, for a separate bond to be entered
into in the case of each individual officer. Agents of standing and
respectability may, for this purpose, be allowed to enter into a general
agreement In thc_form given in Appendix I, provided that thev are
bankers who are incorporated in the United Kingdom or the British
Dominions and are in the position of drawing pay, pension, etc., for a
considerable number of officers. p

(¢) Subject to the proviso mentioned in clause (d) above, agents
of standing and respectability are also allowed to execute a single bond
in the form given in Appendix I to cover the leave salaries, riensions,
ete., of their constituents, payable not by any one Account Officer only,
but by all Account Officers, whether Civil or Military. Arrangements

(¢
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for the

execution of such a bond must be made through the Auditor

General. A list of the Agents who have executed such bonds of indem-
nity is given below :—

1. The Imperial Bank of India, its local head offices and branches

0 e O TR

in Caleutta, Madras and Bombay and elsewhere, and such

other local head offices and branches as may hereafter be
established.

. The National Bank of India, Limited.
. The Hongkong and Shanghai Banking Corporation, Bankers

and Army Agents.
The Allahabad Bank, Timited.

. The Bank of India, Limited.

The Army and Navy Co-operative Society, Limited.
Messrs. Binny & Co., Limited, Bankers and Army Agents.
Messrs. Thomas Cook and Son.

Messrs. Grindlay & Co.

Messrs. Parry & Co.

Messrs. Cowasjee, Dinshaw and Brothers.

. Messrs. Lloyds Bank, Ltd.

3. The Central Bank of India, Limited.

. The P. & O. Banking Corporation, Limited.

. Bansilal Ram Rattan, R. B., Bankers, Lahore Cantonment

and Bangalore.

. Bansilal Abirchan®f, R. B., Bankers, Bombay, Calcutta, etc.,

ete.

. The Mercantile Bank of India, Timited, Madras.
. The Punjab National Bank, T.td.

. The American Express Company, Tncorporated, Bombay.

. The Bengal Central Bank, Limited.
. The Bank of Bihar, Limited.
. The Benares Bank, Limited,

23. Messrs. Bhugwan Das and Company, Limited, Bankers, Dehra

Dun,

Nore.—The form of the bond executed under clauses (d) and (e) of this

Article requires adviee to be sent to the Secretary of Stat

e of any change in

the constitution of an un-incorporated firm. When such advice is received
in the Account Office, a recognition of the existing agreements that have been
concluded previous to the change in the partnership should be obtained either
by ca_a.ll.mg for fresh agreaments to be executed by the new partnership or by
obtaining an acknowledgment from the new partnership that they are bound
by the existing agreement of the old partnership or otherwise.
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Fund Deductions.

43. The duty of noting the proper deductions to be made from pay
bills on account of funds devolves on the drawers of the bills, but no
discretion is allowed in carrying out an order received from the Account-
ani General or a Fund Examiner to make any particular deduction.

Nore.—The Treasury Officer must, however, check the deductions in the
case of the Indian Civil and Indian Military Service Family Pension Regu-
lations and the Superior Services (India) Family Pension Fund Rules.

Income-Tax Deductions.

44. The sole authority for the recovery of income#tax is contained
in the Indian Income-tax Act, 1922 (XI of 1922) and the rules and
orders issued under it and brought together in the Income-tax Manual.
The instructions given below have no validity except in so far as they
reproduce the exact wording, or represent correctly the meaning of the
Act and the rules thereunder, and no doubtful cases should be decided
except by reference to the Act and, if necessary, to the Income-tax
anthorities.

45. As regards the recovery of income-tax, treasury and Audit
offices are concerned solely with the recovery at the time of payment on
““salaries’’ as defined in section 7 (1) of the Act and on “‘interest on
securities’’. Tt is important to notice that the income-tax under the
head “‘salaries’” has at the time of payment to be deducted at the rate
applicable to the estimated income of the assessee from the head
“salaries’’ [vide section 18 (2) of the Act], provided that the amount
of income-tax can, at the time of deduction, be increased or reduced for
the purpose of adjusting any excess or deficiency arising out of any
previous deductions or failure to deduct. .

In respect of pay bills of establishment presented to them for pay-
ment, Treasury Officers are required to see only that deductions of
m('gme-tnx are not omitted where some deduction should clearly he
made.

Nore 1.—A person responsible for paying salaries is not bound by law
to deduct at the time of payment of salary income-tax on the value of rent-
free quasters enjoyed by the person drawing the salary. The Income-tax
Officer is thevefore responsible for the assessment and for the collection of
tax on the value of rent-free quarters, though this particular source of
income iz included under the head “Salaries’. 'There is however no objee-
tion to the person disbursing a salary deducting tax on account of the value
?f gnnt—free quarters enjoyed by the assessee should the latter request }im
0 do so.

Notr 2.—~Where a special salary circle has been created to deal with the
case of assessees in the serviee of the Government whose pay is subieet to

02
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the audit of a particular audit officer, a special income-tax schedule should

b;! attached to all pay bills of gazetted or non-gazetted Government servants
showing : —

(1) Name of officer with official designation.

(2) Gross amount of salary.

(3) Deductions on account of provident and other funds.
(4) Deductions on account of life insurance premia.
(5) Net salary on which tax has been calculated.

(6) Income-tax deducted.

Forms I. T.-47 and 47-A, have been approved by the Central Board of
Revenue as standard forms of this schedule, and should be used in connec-
tion, respectively, with pay bills of Gazetted Officers and of non-gazetted
establishments. This schedule should be sent to the Income-tax Officer through
the Audit or Account Officer concerned so that the latter may verify the

amounts deducted in the bill with those entered in the schedule or direct as
the Income-tax Commissioner of the province may desire.

Nore 3.—Officers making payments on account of rewards, exnmn}e'rs’ fees
and other similar payments not strictly falling under the definition of
“SBalaries” to Government servants should communicate them to the Income-
tax Officers concerned by a separate letter or memorandum when the pay-
ment is actually made. In those Provinces or Departments in which the
Statutory provisions of Rules 15 to 17 of the Indian Income-tax Rules, 1922,
have been superseded by a system of monthly schedules of income-tax deduc-
tions, the drawer of the bill should include in column 3 (d) of the schedule
(with a suitable note in the Remarks column) receipts by Government
servants, from Government, of income not falling under the head ‘‘Salaries” ;
and the Accounts or Treasury Officer paying the bill will, after payment,
pass on the schedule, duly verified, to the Income-tax Officer concerned.

) 4§-A. Sterling Overseas Pay disbursed in England should, under
Section 18 (2-A) of the Act, be taxed by deduction at source in India,

along with, and in precisely tne same manner as, rupee pay actually
drawn in India.

46. Relevant extracts from the rules regarding Income-tax refunds

which in extenso are contained in Income-tax Office Manual are repro-
duced in Appendix 2. .

Rent Deductions,

46-A. Demands for rents of buildings of the Public Works Depart-
n:ent, recoverable from Government servants, are prepared in P. W. A.
Form No. 48 (Statement of rents recoverable from pay bills) and are
received from Divisional Officers in duplicate towards the end ,of each
month. The amounts specified by the Divisional Officer should be
recovered, without prior reference to the Government servants concern-
ed, from the next bills in which their pay is drawn. Thereafter one
copy of his demand should be returned to the Divisional Officer after
noting the amounts recovered, and the other copy shounld be attached
to the bill from which the recoveries are made. In noting the deduc-
tions in the bills, the name of the Public Works Division, the Major
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head of account to be credited, and the name of the canal, etc., as given
in the Divisional Officer's demand, should be shown.

1. If the rent recoverable from a Government servant is limited to a
certain percentage of his emoluments, the particulars of such emoluments
should be noted in the statement of rents, before its return, in the column for
remarks. Where, after the return of the statement of rents, the emoluments
of a Government servant are changed retrospectively, such changes should
either be shown in the next statement or intimated to the' Divisional Officer
by a special letter.

Attachment of Pay for Debt.

46-B. 1. The pay of a Government servant while on duty is exempt
from attachment for debt to the extent of—

(i) the whole of pay, where it does not exceed forty rupees
monthly;

(ii) forty rupees monthly, when the pay exceeds forty rupees and
does not exceed eighty rupees monthly ; and

(i1i) one molety of the pay in any other case.
II. T.eave salary, if less than pay, is wholly exempt from attachment,
but leave salary which is equal to pay is liable to attachment to the
same extent as pay while on duty.

Note 1.—Compensatory allowances are not included in the term “‘pay”
for the purpose of this rule and should be treated as exempt from attach-
ment by a Civil Court. Exchange Compensation allowance is included.

Nore 2—The maximum pay attachable by a Givil Court is the pay earned
and not what remains after satisfying any debts due to Government on
account of advances taken under rule.

Nore 3.—Subseriptions to funds recognised b;; Government, instalments in
repayment of advances from the General Provident Fund and recoveries of
income-tax, deductions for which appear in the pay hills, should be excluded
from the aggregate pay for the purpose of attachment by a Civil Court.

NotE 4.—Sterling Overseas Pay, or that portion of leave salary which is
based on Sterling Overseas Pay, not being payable in British India, is not
liable to attachment by a Court of Law in India as part of pay or leave
salary of a public officer and cannot be taken inté account in assessing the
amount which iz liable to such attachment.

Nore 5.—(ases may occur in which the judgment debtor does not sign the
acquittance roll and intentionally allows his pay to remain undisbursed: or
the judgment debtor, being o gazetted officer, or not being a gazetted officer
but being permitted to draw his pay on a separate pay bill may refrain
from preparing his pay bill and drawing his pay regularly in order to evade
payment on account of an attachment orvder issued by a Court of Law., In
such circumstances the Head of the office or, in the case of a gazetted officer
or of an officer treated in this respect like a gazetted officer, the Administra-
tive Officer of the Department concerned may draw the pay of the judement
debtor in satisfaction of the attachment order subject to the restrictions lai
down in the main rule and remit the amount to the Court concerned. ~The
amount of the pay drawn should be charged in the accounts, the pnrtlculx}rs
of the attachment order being cited in the acquittance roll or the pay bill,
as the case may be, as an authority for the charge and the Court’s receipts
for the amount should be filed with the attachment register. s
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IIT. When a single month embraces a period during which a Govern- ‘
ment servant has been absent from duty and a period during which he !
has been on duty, each of the two periods should be treated separately, |
and leave salary for the period of absence, provided it is less than pay,
will be exempt from attachment, while the pay for the other period
will be liable to attachment, subject to the exemption in T above.

i A
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CHAPTER 4.—GAZETTED OFFICER’S BILLS.
Form of Pay Bill . 2 . . 47 Rewards for Proficiency in Oriental

Alterations of Pay . - L Languages . 5 A
Transfer of Office : S50 Place of payment. 5 A . B8
Pay to Officers in Englan 5 AL Inspecting Officers : 2 /B8
Travelling Allowance Bill 3 . b4 Leave Applications . : . 09-A

Engagement of Passages s . 59-B
Form of Pay Bill.

47. For the fixed allowances of a gazetted Government servant the
adoption of Bills in a form similar to Form 1 or (in the case of Presi-
dency Payments) Form 1-A is recommended, in which the whole of the
fixed allowances except Sterling Overseas Pay claimable by a Govern-
ment servant in respect of the same appointment are set forth. A
Government servant who draws an additional allowance for a separate
oifice need not present a separate bill for it unless it is chargeable to
Local Fund or to sources other than general revenues.

47-A. For Sterling Overseas Pay a separate monthly bill in Form
I-B should be submitted by the officer to the Audit Officer concerned.

Nore.—As hills for Sterling Overseas Pay are merely claims, no receipt
stamps need be affixed to them.

48. In some provinces it is found more convenient that the pay of
tahsildars, and other similar Government servants belonging to estab-
lishments limited and fixed with reference to the requirements of a
whole administration, who are not ranked as gazetted (Government
servants but whose pay varies according to grade, should be drawn
separately, in the form provided for gazetted Government servants,
nstead of being included in the pay bill of their office establishment.

49. Pay and allowances may be paid only upon the personal claim
of the Government servant concerned, and to his personal receipt, and
not otherwise, except under the special authority in each case of the
Government of Tndia or the Auditor General. At the written request
or order of the Government servant, the pay bill may be made payable
to some well-known banker or agent,

1. Under the above Article the receipt of the banker or agent cannot be
accepted as a final quittance unless the bill itself is endorsed in favour of
the banker or agent by means of a distinet pay order which need not be
stamped. The receipt of the banker or agent will be stamped, whether it
is in the bady of the bill itself or separate.

2. A Government servant or any other single person cannot be constituted
an “Agent’” under Article 42 for the purposes of the above rule, except when
he holds a legally valid powsr of aitorney to act for the Government servant
concerned.

3. The ruling in this article applies to all payments in India, whether on
account of pay, travelling or other allowances, which under the rules are
made to Government servants on their personal account. Though Sterling
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Overseas Pay is admissible only upon the personal claim of the Government
servant, concerned, no receipt from him is necessary in respect thereof, as
the amount is disbursed in the United Kingdom by the High Commissioner
for India to the receipt of the Banker or Agent nominated by the Govern-
ment servant to receive payment on his behalf.

Norte.—Payment of Sterling Overseas Pay on behalf of a Government
servant to more than one nominee simultaneonsly is not permissible.

4. When the endorsement on a bill is incomplete or irregular, the proce-
dure laid down in Article 13 () should be followed. When payment is made
by cheque it is not earrect to disregard the endorsement and issue a cheque
in favour of the drawer.

50. A Government servant drawing pay for the first time from any
treasury should present, with his pay bill, a last-pay certificate in accord-
ance with the rules contained in Appendix 8-A, unless he is a newly-
appointed Government servant drawing his pay for the first time, when
a health certificate required under Fundamental Rule 10 and an order
from the Accountant General should be attached to the bill; but if the

appointment is temporary, the certificate need not be furnished until he
g Is confirmed, -

‘ 50-A. The claim for house allowance (see the rules issued in
Government of India, Finance Department Resolution No. D.-5067-

C.S.R., dated the 10th October 1924) should be accompanied by « a
certificate in Form 1-C. '

Alterations of Pay.

51. No officer may draw an increased or a changed rate of pay,
leave salary or fixed allowance unless the bill on which he draws it is
either pre-audited by the Accountant General, or is accompanied by a
l’c%‘gter of the Accountant General guthorising the amount to be drawn.
These letters will be issued from the Account Office ns soon as possible ;
b"‘."ﬁ delay may oceur if the change is made near the end of a month
vl ]f." takes effect from a date which cannot immediately be as-
certained, and cannot be fixed by a certificate of transfer of charge
appended to the bill, officers shonld either draw their bille for no maore
than old rates, or send their bills for pre-audit to the Accountant

S ;
General, if they do not first receive his letter of authority. See also
Treasury Order 21, |

61-A. In the case of time-scales of pav with efficiency bars at certain &
(e " . ) X N - g
grages, an Audit Officer will not aunthorise anv Government zervant (o

?“'t“] E'ﬂ." at a rate above the stage at which an efficiency bar is fixed
1n il- K]' has received a declarition from the authority empowered 1o
make the promotion that it has satisfied itself {hat the Government .

servant m question is fit to pass the bar.

In order to prevent the passing of an efliciency bar becoming a
mere matter of form, it is imperative that every case shonld be carefully

serutinised by the sanctioning anthority before signing the declaration
preseribed above. ¥
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Transfer of Office.

52, Every transfer of charge of a gazetted officer should be reported
by post on the same day to the Accountant General and in the case
of an officer having independent charge of a public treasury, statements
of the cash balance, of the stamp and opium stores, and also of the
bil! forms in stock, should be prepared, signed by the officer taking
charge, and forwarded to the Accountant General at the same time.
Form 1-D has been prescribed by the Auditor General for the purpose
of preparing these reports [see Treasury Order 5 (¢)]

Note.—This rule only applies to changes of Distriet Officers, not to trans-
fers of executive charge of the treasury between their subordinates: in the

latter case, the fact of transfer should simply be advised to the Accountant
General,

Pay to Officers in England.

L
53. 1f pay be due in India to an officer absent in England, he must
make his own arrangements to receive it in India.

Travelling Allowance Bill.

54. The form of bill for travelling allowance of a gazetted Govern-
ment servant depends upon the rules under which it is due. In the
case of mileage, halting or daily allowance, Form 2 is recommended as
setting forth in a convenient form the necessary details of information.
When a circuitous route is taken, the reason for doing so should be
stated on the bill. When a Government servant is entitled to draw
actual expenses, they should, in the absence of orders to the contrary,

.be set forth in detail.

Rewards for Proficiency in Oriental Languages.

55. (a) Bills for rewards under civil rules to civil officers, including
chaplains, military officers in civil employ and Public Works Officers
] A ) v i
suonld be pre-audited by the Accountant General.

(b) Bills for rewards under military rules to military officers in civil
erploy should be submitted to the Accountant General, who will pass
them for payment after having them pre-audited by the Military
Department. The amounts of these bills will be debited to the Military
Department through the Exchange Acconnts.

Place of Payment.

56. Pay bills are ordinarily payable only at the treasury of the District
in which the claim avises, but gazetted officers may, at their option,
if there is no branch of the ITmperial Bank at their headquarters, draw
their pay partly at the headquarters of the district in which they may be
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serving and partly at the Capital of the Presidency or Province, subject

to the following conditions :—

(1) The concession shall be admissible only to gazetted officers
whose pay is subject to personal audit and is not less than
Rs. 500 a month.

(2) Not less than Rs. 100 in any one month shall be drawn
outside the district headquarters treasury and all sums
drawn in the Provincial Capital must be in multiples of
Rs. 100.

(3) Except when Supply Bills are used, the amounts required
to be drawn at the Provineial Capital shall not be altered
at intervals of less than three menths.

Nore 1.—The following concessions (if not allowable under the above rule)
to all individual officers who already enjoy them are allowed to continue:—

. (a) Officers serving in Bihar and Orissa, the North-West Frontier Pro-
vince, Baluchistan, Ajmer-Merwara, Coorg and Central India, are allowed

to draw a part of their pay at the places specified below and not at the
Provincial Capitals:—

Bihar and Orissa . > . . 5 . . ¢ Calcutta.
Assam . c - s v o . 5 . & Caleutta,
Baluchistan . z . . . 3 5 : Bombay.
Ajmer-Merwara v ‘ . 5 - Calcutta.
g . . . : 5 A . . . ; Madras.
North-West Frontier Province v . 3 5 . Lahore.
Centml India . . . . . - . . Boml)ay

In the case of officers serving in Bihar and Orissa and Assam, in Balu-
chistan and Central India and in Coorg, the amount to be paid at Calcutta,
at Bombay, and at Madras respectively shall be drawn by means of Supply
Bills. For this purpose Supply Bills may be issued at par.

(b) Officers serving in the United Provinces are allowed to draw a part of
their pay either at Cawnpore or at the Provincial Capital, but not at hoth
stations,

(¢) Officers gerving in Sind are allowed to draw a part of their pay either
at Bombay or at Karachi, but not at both stations.

(d) Officers serving in the Central Provinces are allowed to draw their
pay partly at their District Headquarters and partly at either (1) Nagpur
or (2) Bombay or (3) Calcutta. The amounts required to be paid at Calcutta
or Bombay should be drawn by means of Supply Bills issued at par.

Nore 2.—Gazetted officers serving in Persia and the Arabian shore of the
Persian (Julf-mny, at their option, draw a part of their pay in India, subject
to the following conditions ;—

(1) The concession shall be admissible only to gazetted officers whose

pay is subject to personal audit and is not less than Rs. 500 a
month,

(2) Not less than Rs. 100 in any one month shall be drawn in India
and all sums drawn must be in multiples of Rs. 100.

(8) The amounts required to be drawn in India shall not be altered
at intervals of less than three months,

(4) The amounts drawn in India will be payable only at Bombay,

he amounts required to be paid shall be drawn by means
Supply Bills issued at par. i DS OEATE 9 ns  of
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Nore 3.—Officers serving in the Hyderabad State may, at their option,
draw their pay partly at the Hyderabad Residency Treasury and partly at
Bombay, subject to the following conditions:—

(1) The concession shall be admissible only to gazetted officers whose
pay is subject to individual audit and is not less than Rs. 500
per mensem.

{(2) Not less than Rs. 100 in any one month shall be drawn outside the
district headquarters Treasury and all sums drawn in Bombay
must be in multiples of Rs. 100.

(3) The amounts requived to be drawn in India shall not be altered
at intervals of less than three months and shall be drawn by means
of Supply Bills issued at par.

Norg 4.—The issue of Supply Bills under the above notes is not subject to
the restriction laid down in Chapter VII of the Resource Manual for Supply
Bills which are intended for the remittance of funds made by the public
through Government.

57. Gazetted officers of the Public Works Depgrtment, in addition
to the concession ‘in Article 56, may present their pay and
travelling allowance bills at the treasury or sub-treasury nearest to their
headquarters or at any treasury or sub-treasury within their jurisdie-
tion.” After the place of payment has been selected, it may be changed
only with the consent of the Accountant General or, if both the old and
new places of payment are within his jurisdiction, of the Treasury
Officer.

Inspecting Officers.

58. An officer whose duty requires him to travel about on inspec-
tion should ordinarily take with him a last-pay certificate, which wili
enable him to draw from the nearest treasury within his circle of
jurisdiction such portion of his pay as may be entered in it at his
request, the balance, if any, being drawn at his headquarters. Should
he pass from one Accountant General’s jurisdiction to another’s, ths
last-pay certificate should be countersigned by both. In such a case,
of course, no advance is made, and no recovery or adjustment becomes
necessary. Similarly, he may draw his travelling allowance on the
prescribed bill form with necessary certificates, countersigned by the
controlling authority if any, but he cannot take advances on account of
travelling allowances.

1. Tn the Public Works Department, a Superintending Engineer may

admit to the benefit of this rule any Execufive Engineer in charge of a
Division who is obliged to be econtinuonsly absent from his headquarters for

more than a month at a time.

59. As an exception to the above rule, such advances as may be
required on account of pay may be drawn by the officers named below,
the pay bill being presented at the headquarters treasury :—

I. From any treasury in India ;—

(a) The Metropolitan Bishop of Calcutta.
(b) Inspector General of Forests.
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(¢) Director-General and Deputy Director General of Archaology.
(d) Government Epigraphist for India.

(e) Surveyor General of India.

(/) Director of the Imperial Institute of Agricultural Research,

Pusa. i
(g) Director General of Observatories.

(h) Assistant Superintendent, Archmological Survey, attached
to the office of the Director General of Archaology.

II. From any treasury within their diocese :—

(a) Bishops other than the Metropolitan Bishop of Calcutta.
(b) Archdeacon.

. Receipts should be taken in duplicate, the original being forwarded
inimediately to the Accountant General who usually audits the officer’s

allowance, and the duplicate retained to support the debit in the list
of payments.

Leave applications.

59-A. Subject to any subsidiary rules and orders which the local
Government or other competent authority may prescribe, all applications
for leave should be submitted to the authorities concerned on Form 2-A.

Engagement of Passages.

59-B. Officers, who are eligible to Tee Concession Passages when

desiring to obtain one shonld apply to the Accountant General concerned
on Form 2.B for the necessary certificate.
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CHAPTER 5.—ESTABLISHMENT.
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Sections of Establishment.

60. For the purposes of this chapter, parts of an establishment under
the same officer, which are charged under different major heads, are to
be regarded as distinct establishments, e.g., a District Officer’'s Excise
estublishment is to be treated as distinct and separate from his Land
Revenue establishment. .

~ 61. For the purposes of pay and audit, establishments are distributed
into ‘‘sections’’. No fixed rules can be laid down as to what constitutes
a section ; but the sections should be fixed by the Accountant General
i communication with the heads of offices or departments on the follow-
ing principles :—

(a) The distributions should be uniform throughout the province for the
same-kind® of establishments.

(#) Ordinarily, an office or establishment containing not more than ten
or twelve clerks will form a single section; larger offices will comprise two

or more.

(¢) The distribution in the latter case should follow the actual working
arrangements of the office, e.g., a District Officer’s establishment might be
distributed in the following sections: English Office, Vernacular Office,
Treasury, Nazir Record.

(d) In large offices, where the clerks are arranged by classes and grades,
each grade may form a separate section.

(e) Petty and numerous establishments are often best distributed according
to the talugs or sub-divisions of a district, ¢.g., village schoolmasters should
be so distributed, while of the higher classes of schools, each school would
form a separate section,

(f) Clerks (or schoolmasters, native doctors, etc.) should not except in
small estabhshmcpts, be lumped up with chuprassees or servants: but servants
should, when their number is not very small, form a separate section or
sections.

(g) The pay abstracts of the district police are regulated by departmental
rules, and are stated, so far as regards the lower grades, in detail of grades.

(h) In preparing pay bills, absentee statements, annual returns of estab-
lishment, proposition statements and other similar documents, the entries
should be 'ma({; in accordance with the sections arranged under the provisions
of this article.
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Annual Returns.*

62. (1) Early in April in each year, a detailed statement of the
permanent establishment existing on first April, will be prepared in
Form 3 and transmitted to the Accountant General direct as soon as
possible, and, in any case, not later than the 15th May. A similar
statement is also required for local funds establishments, the claims
to pension for which are submitted to him for verification of services
and report, but only one copy of it should be sent to the Account
Office. The return will show accurately the establishment as it exists
on 1st April, and in preparing it the following instructions should be
carefullv observed :—

a) The name, designation and pay of all members of the establishment
holding permanent posts whether on duty or absent on foreign service, leave
or deputation or in temporary posts elsewhere, or under suspension, should
be distinetly shown, with the exception of the following classes of Govern-
ment servants:—

(1) Gazetted Officers.

(2) Non-gazetted officers for whom records of service are maintained
in the Audit Offices.

(3) Officers who are exempted from keeping service books by Rules
issued under Fundamental Rule 74 (a).

(4) Officers on non-pensionable establishments: px_~ovidcd that where, in
view of the strength of the section, a detailed audit against the
total permissible outlay is considered necessary, the Accountant
General may call for a separate return for a non-pensionable
establishment.

(5) Inferior servants attached to Survey parties, whose service is not
longer than two years; when, however, the name of any such
servant iz for the firet time introduced, the original date from
which his servies has been eontinuous should be mentioned.

Nore.—Although Sub-Registrars in Bengal and Bihar and Orissa are
exempted from maintaining service books, the annuval establishment return
preseribed in this Article should in their case be furnished to the Audit
Office by the Inspector General of Registration.

(6) The date of birth, of appointment to present post, and of promotion
to present pay of each person, as well as the number and date of the orders
creating the post as it now stands, should be clearly entered in the appro-
priate colnmns of the statement, the date of birth by Christian era should
be given, and if the exact date is not known, the approximate date or year
should be stated. This date can be altered, except in the case of a clerical
error, only under the orders of the locsl Government.

Note 1.—The Departments of the Government of India exercise the powers
of a local Government for the purpose of this Article.

Nore 2.—A local Government may delegale this power, in the case of non-
gazetted Government servants, to Heads of Departments and Commissioners
of Divisions.

*N.B.—Requisitions for annual establishment return forms (namely, (.
A. . Forms 3 and 4) should be made by heads of offices direct from the
Manager of the Forms Press, (aleutta. They will not be supplied by the
Accountant General as hitherto.
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(¢) The return should show accurately the sanctioned scale of permanent
astablishment and so will include every post, whether filled up or not; and
if a post be vacant, the word vacant should be set against it in the column
of Name of Imcumbent,

(d) The names should be entered in order of sections of the establishment;
there should be a separate total for each section, the grand total being taken
at the foot.

(&) The columns of minimum and mazimum pay of post should be filled
up only when the pay is progressive, ¢.e., rises from a minimum to a maxi-
mum by annual increments; and if any annual increment is given with effect,
from 1st April, it should be included in the return, and compared with the
cAerti_fliclr)L'tlti (in Form 10) required by Article 69, which would accompany the

pri 1,

(f) The name of any person officiating in an appointment and the amount
of additional pay for officiating drawn by him need not be shown, unless the
additional pay for officiating counts for pension under Article 456 (&) of
the Oivil Service Regulations. In the case of an establisBment on a time-
scale of pay the names of all Government servants not belonging permanently
to the cadre, but officiating in permanent posts or holding temporary posts
on the date to which the return relates should be included, indicating the
nature of vacancies they fill up, vide paragarph 5 of Appendix 11, Audit
Code, Volume I1.

(g) If the officiating incumbent holds a permanent appointment upon
another establishment the fact should he stated, and the entry should be
supported by a certificate from the head of that other establishment.

(A) 1f any superior servant on the establishment has attained the age of
55 years, or 60 years if he ig a ministerial servant, the number and date
of the orders of Government or other competent authority permitting his
retention in the service should be quoted in . note at the foot of the state-
ment. The period for which retention has been authorised, or for which
leave beyond the age of compulsory retirement has been granted under
Fundamental Rule 88, should also be mentioned. If no orders for his
retention have been received, the number and date of the application for
sanction to his retention should be noted.

(1) A detailed statement in Form 4 should be given at foot of the original
return, Form 3, showing new names of non-gazetted Government servants
which are not found in the return of the previous year; and when these new
names include those of persons who have entered Government service for the
first time, a reference should be given to the bill with which their age and
health certificates were furnished: and if they include the names of persons
transferved from other Government appointments, those appointments should
b‘e specified, as well as the dates from which the transfers have effect.
Columns are also provided in Form 4 for information required in regard
to the names of non-gazetted Government servants which appeared in Form
3 of the previous year, but are now omitted; as also regarding non-gazetted
Government servants who have been on leave, or under suspension during
the previous year. In the case of any who have been under suspension, &
note is required stating whether it has been expresslt deciared that the
period of suspension shall count as service aualifying {or pension, The name
of a Government servant who is in transit to another oflice on the 1st April
should be shown in the return of the office from which he has been trans-
ferred, with a note that ha is in transit,

7) A separate detailed statement should be prepared for each permanent
establishment existing on Ist April, whether paid from general revenues oy
from local funds, ana not more than one establishment shoald he exhibited
on a single page. When the pay of any establishment or of any individual
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officer is met partly from general revenues and partly from local or other
funds, the whole pay should be shown in one statement, and the portion
payable frcm each source specified in a footnote.

(%) In the case of that portion of an establishment which is borne on a
Provincial or amalgamated cadre, a separate annual establishment return
showing details of all such establishments should be furnished to the con-
trolling officer, who should consolidate them into one statement.

(2) When completed in accordance with the above instructions, the
detailed statement should be carefully checked with the service books,
as it will be the chief authority by which pension claims will be
tested hereafter. A certficate of this comparison should be endorsed
on the return thus; ‘‘Compared with Service Books and foumd to
agree.”” In the case of Provincial or amalgamated establishments,
whose service books are maintained by Heads of Offices, the certificate
should run as foflows :—

““Certified by Heads of Offices to have been verified with service
books."’

(3) In the case of establishments on time-scale rates of pay, the
Accountant General may also require the submission of a duplicate
return in a form specially prescribed for the purpose.

Alteration of Establishment.

63. I. When the entertainment of a new establishment or a chang_e_.
temporary or permanent, is proposed in an office, a letter fully explain-
ing the proposals and the conditions which have given rise to them
should be submitted to the authority concerned. In this letter shouid
be set out :— i

(1) the present cost, either of the section or sections affected,
or of the total establishment as the circumstances of the
case may indicate to be necessary ;

(1i) the cost after revision; and

(ifi) details of the number and pay of the appointments which
it is proposed to add or modify.

. Baplanation (a).—~When a scheme requires the sanction of higher authc-
rity only becanse particular items are beyond the powers of sanction of the
subordinate authority, in the letter submitted to the higher authority full
details should be given of these items and of any other part of the scheme
80 connected with themn that, unless it is explained, it must be difficult for
the higher authority to determine whether sanction should be given to these
items or not. Details of other parts of the scheme are not required and
should not be given, Iump sum figures showing the total cost of each part
of the scheme being sufficient.

Erample 1.—It is proposed to establish a first grade college, and the
sanction of higher authority is required only because it is desired fo
create appointments in the Indian” Educational Service for the Principal
and three Professors. Full details of the teaching staff should bs given,

1
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because without these details the necessity for the appointment in the Indian
Educational Service cannot be gauged. No detfails should be given of the
clerical or other subordinate staff.

Ezample 2.—Tt is proposed to establish a Government High School and
the sanction of higher authoriiy is required only because it is progosed to
create an appointment in the Indian Educational Service for the Headmaster.
No details are required of the staff proposed for the school except the Head-

. master, because a knowledge of these details is not necessary in order to

determine whether an appointment in the Indian Educational Service is
required.

Ezplanation (b).--When the revision of a number of establishments is
undertaken in pursuance of one definite central idea, which constitutes a
single scheme for purposes of sanction, and when the scheme requires the
sanction of higher authority, in the letter submitting the proposals for sanc-
tion full details of the several establishments need not be given, but only
:;:'((})};)ogslt:lls as will indicate the financial effect of each portion of the

Thus if the scheme is for the inerease of pay of a nu ish-
ments it will suffice to set out :— i R RARE sl

(#) The present cost of all establishments concerned.

(12) The various increases of pay or the various percentages of increases
proposed and the reasons justifying the proposals.
(i17) Iix:1 1'((;::'1))ect of each separate rate of increase proposed, as set out
(2) A list of the establishments or classes of officers to which it
is to be spplied and the reasons for such differentiation.
(5) As accurate an estimate as possible of the probable cost, with
a statement that this has been worked out in consultation

with the Accountant General and that it i
i o oo n at it is accepted by

abINor}::.-——In determining the extra cost, allowances, whether fixed or vari-
: l:' should be included. The estimate of the extra cost due to variable
pay (:st'alilcis! such as those granted under house allowance schemes, cannot be

ut 1t should be as acourate as possible. The local Government may

issue such instructions as may be nec 7 i i
>3 § A cessary as to the manner in which such
estimates should be prepared. v

A 11411' (a)r In the following cases a proposition statement in duplicate
m Yorm 5 should also be submitted :—
(l) cases of general revision of establishment ;
(u) proposals which cannot be set out clearly without it; or
(11i) "‘sgltxetmcs which require the sanction of the Secretary cf
ate. 7

. (b) The details to be shown in proposition statements will be deter-
mined by the following rules :—

(1) The propositjon statement, where this is necessary, should
relate strictly to the section or part of the office affected

11 I)l © ) E d t v >
l ‘ll! s1m el l orm 6 ma, b(’ use n h 15 Ccase, W }ll”l t]lc I !ll‘ d"ta!l’
Of FO’ m 5 are []01 "eceSv"uly.
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bv the proposals. As regards the other parts or sections of
the office, neither details nor figures of total cost need be
includea.

(71) Where a section consists of both inferior and superior ser-
vants, details need be given only of the class affected, if a
saving of labour will result from the adoption of this
procedure.

111)The rules as to detail set out in clause 1 above.

Nore 1.—Where the pay of any post, existing or proposed, rises from a
minmmum to & maximum by periodical 1ncrements, the average monthly
cost, not the actual or the commencing cost must be given. This average
cost. no doubt, varies under various circumstances, but after all it depends
largely on the period of rise. If the pay rises by five equal increments
- from a minimum to a maximum, the average monthly cosl will be taken
as the minimum, plus two-thirds, or if the appointment is minsterial, at
the minimum plus three-fourths, of the difference between the minimum and
vhe masimum; if the period of rise be twenty vears, the average monthly
cost may pe taken at the exact mean; in other cases an intelligent estimate
should be made.

Norte 2.—The fixed allowances referred to in the note to clause I above

should be entered in proposition statements when such statements are pre-
. pared but the variable allowances should not be included therein.

(¢) The proposition statement or the proposal for revision should
be forwarded through the Accountant General who should verify the
present scitle or state the present cost, as the case may be according "U
his andit register; but it will not be necessary for him to reconcue
differences or discrepancies unless they are sufficiently large to affect
the consideration of the case by the sanctioning authority. It will aiso
be unnecessary for the Accountant General to make the submission of
vroposals for the revision of establishments the occasion for the verifics
tion of present scales as shown in hig audit registers. In crdinary cases
the sanctioning authority may accept the Accountant (leneral’s figures,
and if there are discrepancies between his figures and those furnished
by the authority initiating the propesals, they may be left over for
wdjustment at the next periodical verification of the scale of establish-
ment with reference to the annual return prescribed in Article 62.

ITI. The statement prescribed in Article 191 should also be sul-
mitted when necessary.

Monthly Bill.

84. Pav bills in Form 10 should be prepared separately for perma-
nent and temporary establishments and also for those classes of Est:}b-
lishment for whom no establishient returns are submitted and no service

books are maintained, the instructions printed on the form of the pay

bill being carefully observed.  Against each post should be shown
(except in cases covered by Rule 2 below) the names of both the sub-
stantive and officiating incumbents, and against each temporary posk

—— ety S
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should also be noted the sanction thereto. When pay is drawn for a
portion of a month only, the rate at which it is claimed should be stated
either against the name of the Government servant in the body of the
biil or in a note at foot of the page.

1. The pay of establishments mentioned in the Exceptions to Article 85,
which is treated as a contingent charge, should not be included in pay bills.

2. The names of incumbents whose pay is less than Rs. 50 a month and
who do not hold substantive permanent posts under Government may be
omitted from pay bills; as also the names of all persons in inferior service,
of all head constables and constables, and of all postmen and village
postmen, if a certificate in the following form is endorsed on the bills:—

Certified that all persons whose names are omitted from, but whose
pay has been drawn in, this bill have actually been employed
during the month.

A local Government may, in consultation with the Accountant General,
extend the provisions of this rule to specified classes of establishments
when the entry of names in the bills of those establishments is not essen-
tial for audit purposes.

3. The claims of Government servants whose names are omitted from the
@)ills under Rule 2 should not be lumped together and entered as a single
item in the bills, The bills in such cases should show separately the num-
bers on different rates of pay, or with different designations.

Note 1.—If for any reason the leave salary claimed by a Government
servant on leave iz not known (as for example, when the kind of leave
to be granted to him has not been finally decided by the sanctioning autho-
rity), the amount of pay to which he would have been entitled had he
remained on duty should be entered in the money column of the form con-
cerned which is intended to show leave salary, the amount heing left un-
disbursed and treated as held over pending the fixation of the amount of
his leave salary.

Nore 2—When leave salary based on average pay is drawn in a bill, in
which the leave salary is first drawn it should be accompanied hy a state-
ment, attested by the drawing officer, showing the ecaleulations by which
the amounts drawn on acecount of leave salary have been deduced. If the
caleulation is bhased on pay drawn outside the Government servant’s
substantive section or office, a reference to the vouchers in, or the office
from, which such pay was drawn should be given in the statement. If leava
salary is based on actual pay and not on average pay, the drawing officer
should attach to the bill a certificate that such pay is the pay of a per-
manent post held substantively by the absentee at the time of taking leave,
and that the absentee was in permanent Government service on 24th August
1927.

65. Fines imposed on non-gazetted officers for ordinary neglect of
office duty are properly recovered by stoppages from pay and consequent
short drawings from the treasury.

66. (a) The monthly bill should ordinarily be supported by an
absentee statement in Form 8, if any person in superior service Wwas
absent during the month, either on deputation or suspension, or with or

without leave (except on casual leave).
D 2
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(b) In the case, however, of Provincial or amalgamated establish-
ments, a consolidated absentee statement showing the complete chain of
arrangements should be separately furnished by the controlling authority
within a period fixed by the Accountant General. No separate absentes:
statement need be furnished by Heads of offices along with the monthly
pay bills, but in cases in which the power to sanction leave and officiating
arrangements within the office has been delegated to Heads of offices
within preseribed limits, the requisite absentee statement should be fur-
nished by them along with the pay bills, and such vacancies and arrange-
ments should not be included m the consolidated absentee statement to
be furnished by the controiling authority.

Nore.—In the case of provinecial or amalgamated establishments on time-

scales of pay, the arrangements made by Heads of offices should be reported

to the controlling authority for inclusion in the consolidated absentee state-

ment. A

67. If no person in superior service was absent, during the month,

* either on deputation or suspension, or with or without leave (except on

aasnal leave), eertificate 2 printed on the establishment pay bill Form
should be signed by the Head of the office.

68. When the name of any person appoinfed whether permanently
or on probation to superior service appears for the first time in an estab-
lishment bill, either reference must be given to a previous appomtment
held by him (which should be supported by a last-pay certificate, under
Article 70, Rule 1 showing dates of making over and receiving charge,

“ advances outstanding, ete.), or if he did not previously hold any appoint-
fnent or is re-employed after resignation or forfeiture of past service, a

health certificate, as required by Fundamental Rule 10 must accompany
the bill. .

69. To the first bill in which a periodical increment is drawn by any
cfficer, a certificate in Form No. 10-A, should be appended.

The form provides for two alternative certificates. The first alter-
native certificate may be used in any case in which the increment is due
to a Government servant for having bheen the incumbent of the post
gpecified for the prescribed term from the date of last increment or of
appointment to the post, excluding periods of suspension for misconduct
and absgence on extraordinary leave and, if he has held the post in an

officiating capacity, all other kinds of leave which are shown in the

tabular portion of the certificate. An increment so certified may be
drawn in the establishment bill without further anthority, Tn all other
cases, the second alternative form is required, and whenever this fprm is
nsed the cerfificate with the explanatory memorandum (which should
ghow briefly, but clearly, the grounds on which the increment is claimed)
should be submitted about one month before the inerement falls dune
to tl}e Accountant General, who will pass and return it after check and
the increment may be paid only on a certificate so passed. If the
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certificate be submitted at the time indicated, the Accountant General
will ordinarily be able to return it, so as to allow of the increment being
drawn when due in the ordinary establishment bill; but if arrears of
increment have accrued when the certificate is returned, they may be
drawn on a separate bill.

69-A. When an increment claimed operates to carry a Government
servant over an efficiency bar, it should be supported by a declaration
from the aunthority empowered to allow the inerement that it has satisfied
itself that the Government servant in question is fit to pass the bar.

In order to prevent the passing of an efficiency bar becoming a mere
matter of form, it is imperative that every case should be carefully scruti-
nised by the sanctioning authority before signing the declaration prescrib-
ed above. R

Distribution of Pay.

70. The head of an office is personally responsible for every pay
drawn on a bill signed by hira or on his behalf until he has paid it to the
person entitled to receive it, and obtained his receipt, duly stamped
where necessary, on the office copy of the pay bill. If in any case,
owing to the large size of an establishment or because certain of its men
are working in outstations, it is not found feasible or. convenient to
obtain the receipts of payees on the office copy of the pay bill the head

f the office concerned may, at his discretion, maintain a separate

acquittance roll in Form C. A. C., 10-B. 1If the payee does not present

himself before the end of the month, the amount drawn for him should
cordinarily be refunded by short drawal in the next bill; his pay can be
drawn anew under Article 72 when he presents himself to receive it.
In cases, however, where this restriction will operate inconveniently,
the amount of undisbursed pay may, at the option of the disbursing
officer, be retained for any period not exceeding three months. ‘As
drawing officers are personally responsible for the sums drawn on estah-

lishment bills from the Treasury, the concession should not be availed

of in cases where they are not satisfied that proper arrangements can
'be made for the safe custody of the sums retained. Pay may not, under
any circumstances, be placed in deposit. The leave salary of a non-
vazetted Government servant on leave in India must be drawn from the
treasury from which his pay is ordinarily disbursed under the signature
of the head of his office or of the gazetted officer authorised to sign for
the head of the office, vide Rule 1 to Article 13 (g); and he must make
his own arrangements for getting it remitted to him.

Nore.—The orders contained in Rule 2, under Article 49, are mufatis
mutandis applicable to the dishursement of pay and allowances of a non-
zazetted Government servant.
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1. The head of an office should give a last-pay certificate (see Article 41)
to an officer of his establishment who is transferred or deputed to anovher
establishment, or who is discharged on pension. The certificate should state

at the officer has received pay on the subscriber’s establishment up till
(date) inclusive, and that from that date he ceased to draw pay on account
of, etc. It should also state the amount, if any, recoverable from the officer
under an attachment of his pay by a Court of law, the attachment order
being sassed on to the head of the office to which the officer is transferred.
It need not be countersigned by the Audit Officer even in the case of trans-
fer from one province or circle of audit to another but in the case of
transfers out of India, the last-pay certificate should be signed by the Audit

cer.

2. In the case of an officer discharged on pension, the certificate should
accompany the application for pension, unless the applicant continues in
the service after submission of his application, in which case the Account-
ant General, in issuing orders for payment, will direct that no payment
18 to be made until the certificate is produced.

3. The leave salary of a non-gazetted Government servant belonging to
the Indian Posts and Telegraphs Department and the Posts and Telegraphs
Accounts Offices may be drawn from the office from which the Government
sel;mnt. proceeds on leave and remitted to his address by service money
order.

4. As an exception to the general rule contained in the last sentence of
Article 70, the leave salary of a subordinate of the Bombay Salt Depart-
ment may be drawn from a treasury other than that from which his pay
was drawn when on duty.

71. The head of an office is not at liberty to re-adjust the pay of 2
Government servant by giving one Government servant more and another
less than the sanctioned pay of his post; nor may he distribute the pay
of an absentee otherwise than as provided in the Fundamental Rules.
But in the case of departments or establishments divided into grades
sthere is no objection to an excess appointinent being made in a lower
grade against a vacancy left unfilled in a higher grade. This liberty
must, however, not be used for the purpose of increasing the numerical
strength of an office. For each vacancy in a higher grade, only one
extra appointment in a lower grade is admissible.

Nore.—This rule is applicable to ministerial establishments also.

Arrear Bills,

7.2. Arrear pay should be drawn, not in the ordinary monthly bill,
but in a separate bill, the amount claimed for eaéh month being entered
separately, with quotation of the bill from which the charge was omitted
or withheld, or on which it was refunded by deduetion, or of any special
order of competent authority granting a new allowance : such bills can
be presented at any time, subject to the conditions laid down in Article
8, and may include as many items as are necessary,




— A RYT

51

Cuar. 5.] ESTABLISHMENT. [78

Service Books. 5

73. Special attention is drawn to the rules regarding service books,
which are given in Supplementary Rules 197 to 203 made by the Gover-
nor General in Council, and in paragraphs 34 and 35 of the Instructions
issued by the Auditor General under Fundamental Rule 74. The ser-
vice book is a contemporary record in minute detail of a person's
official career. Non-pensionable service should be distinctly shown as
such in column 2 of the service books, and every entry should be attested
at the time by the head of the office.

At a fixed time early in the year the service books should be taken
up for verification by the head of the office who, after satisfying himself
that the services of the Government servant concerned are correctly
recorded in each service book, should record in it a certificate in the:
following form over his signature :—

Seryice verified up t0............oiiiiienn. (date) from (the record from:
which the verification is made).

Norte.—The verification of service referred to above should hc_in respect
of all service qualifying for pension whether permanent, provisional, tem-
porary or officiating.

The head of the office in recording the annual certifieate of verifica-
tion should, in the case of any portion of service that cannot be verified
from office records, distinctly state that for the excepted periods (naming
thein) g statement in writing by the Government servant, as well as a
record of the evidence of his contemporaries, is attached to the book.

~ When, however, a non-gazetted officer is transferred from one office
to another, the head of the office under whom he was originally employed
shonld record in the service book under his signature the result of the
verification of service, with reference to pay bills and acquittance rolls,
in respect of the whole period during which the officer was employed
under him, before forwarding the service book to the office where the
services are transferred.

Nore.—In the case of non-gazetted Government servants for whom no
record of service is maintained in the Audit office and to whom the rules
promulgated in the Government of India, Finance Department letter No.
495-C.S.R., dated the 25th April 1923, regarding the grant of passages
apply, an entry should be made in the service book of the individual con-
cerned by the Audit Officer on the following occasions:—

(i) Each time the concession of half the cost of passages iz granted
to the wife and children of a Government servant under rules
VIT and VIII of the above rules, i

(i1) Whenever under Note 3 of the above rules passages are granted ab
a time other than at the end of an employee’s service.

An alphabetical index of the names of all such Government gervants to
whom the concession it allowed is also maintained in the Aundit office.
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74. The service books should be kept in the custody of the head of
the office. When an employé is transferred to another office, his service
book should be sent to the head of the office to which he is transferred,
and not made over to him, nor should it be given to him when proceeding
on leave. When non-gazetted officers are officiating in gazetted appoint-
ments, their service books should be kept by the head of the office to
which each such officer permanently belongs, but when they are con-
firmed in such appointments, their service books should be forwarded to
the Account office for record.

. Service Rolls.

74-A. Attention is also invited to Supplementary Rules 204 and 205
which require the maintenance of service rolls for certain classes of
establishment for whom no service books are necessary. These service
rolls should be kept in Form 10-C.

Travelling Allowances.

75. Travelling allowances of establishments, other than permanent
or fixed allowances, should be charged in a separate bill (Form 11
When actual expenses are drawn on account of the carriage of horses
or convevances, details of the horses or conveyances transported should
be furnished in the travelling allowance bill. For the purpose of draw-
ing the allowances on account of a family, or the higher maundage
allowance, a certificate must be furnished by the officer of the number
and relationship of the members of his family for whom the allowance
is claimed. No other details in these or other cases need be furnished,
but every claim for the cost of carriage of personal effects, horses and
conveyances should be supported by a certificate that the actual expense
incurred was not less than the sum claimed. Audit officers are at liberty
to call for details or for evidence of expenditure in any case in which the
expenditure appears to be unusually large. At convenient intervals
during an officer’s tour, and as a general rule, immediately on any
return to the headquarters stations, a bill should be prepared for the
travelling allowance of the clerks and others who have attended him ;
this bill may be cashed at the treasury on the receipt of the head of
the Oﬁ!‘icﬁ. and the amounts distributed as in the case of the establish-
ment bill.

76. A bill in the same form, setting forth the details of the several
bills drawn on account of the same month (if more than one), and ex-
plaining any divergence from the recognised route should be drawn up
at the end of the month, submitted for review and eountersignature of
the controlling officer, if any, and forwarded to the Accountant Gieneral,




53

Caar. 5.] BSTABLISHMENT. : [76—80

under the rules applicable to contingent expenditure. This bill must
bear a certificate as follows :—
Certified that I am satisfied that the amounts shown in the bill have

been distributed to the officers named, and their receipts taken
in the acquittance roll.

Nore.—The countersigning officer may, if he prefers it, retain the bill
for check of future bills, and merely send to the Account Office a notice
that he had ‘‘passed the establishinent travelling allowance bill of
for the month of for R p as

follows : —
No. of bills paid at treasury. Amount. Amount disallowed. Reasons.”

The bill contains the required certificate of the distribution of the
amounts.

77. In the Public Works Department travelling allowance bills
can be presented for payment only after the claims have been passed by
the Controlling Officer. The subordinates should prepare their travelling
aliowance journals in Form 12 and after these are duly countersigned
by the proper authority, an abstract showing the totals under each head
of claim for each person should be prepared in Form 13 by the Executive
Engineer for presentation at the treasury. The original jourhals should
either be submitted to the Accountant General direct or attached to the
abstract bill,

1. It is optional with the local Government, in consultation with the
Accountant General, to preseribe the use of Form 2 by non-gazetted upper
subordinates in lieu of Form 12.

2 Tt is also optional with the local Government to direct that the
journals of lower subordinates and members of the petty and irrigation
revenue establishments, should not be submitted to the Accountant General,
but this option is conditional on all such journals being subject to #
periodical test-nudit by the Accountant General.

78. ;When the travelling allowance bill is paid after countersignature
by the Controlling Officer, it will bear a certificate in the following
terms: ‘'Certified that I have satisfied myself that the amounts included
e 1 month ’ k
in bills drawn 2 months previous to this date, with the exception of those

~ 3 months
detailed below (of which the total amount has been refunded by deduc-
tion from this bill) have been disbursed to the (;o\'}‘rnment :\*er"."-.mts
therein named and their receipts taken in the acquittance roll. A
similar certificate should be given on bills payable without countersig-

nature.
Inspecting Officer’s Establishment.

79. When a part of his establishment moves with an inspecting
officer, the head of the office may grant a last-pay certificate for that
portion in order to enable him fo draw from another treasury such
nortion of the pay for it as may be desired, the balance, if any, being
drawn at headquarters.

80. Deleted.
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CHAPTER 6.—CONTINGENT CHARGES.

Nore 1.—The rules of procedure laid down in this Chapter are applicable
to the Public Works Department, to the extent indicated in the Public
Works Account Code, and to the Forest Department except in so far as
they are modified by the rules in the Forest Account Code.

Nore 2.—The terms Contingent charges or Contingencies as used in this
Code include also Supplies and Services which should, however, be shown
separately in all bills and accounts, distinguishing them from contingencies
proper under the following rules:— f

{1) Supplies and Services comprise charges which are incurred for
the technical working of the department concerned, i.e., charges
which are not merely incidental but represent the main and
proper activities of the department, e.g., Rewards to informers,
Books for a Public Library, Exhibits for a Museum, ete.
Such charges are for the most part peculiar to the department
in which they are incurred.

(2) Contingencies proper comprise those charges which are incidental
to the .management of an office as an office, e.g., Purchase of
erdinary books and periodicals, Purchase of Stationery, etc.
Such expenditure is of much the same kind whatever the depart-
ment be to which the officer incurring them helongs.

Classification of Charges ; o 1481 Contingent charges not counter-
General Rules A 2 ek £ 80 signed . % . : . 101
Responsibility of Drawing Officers . 91 Charges regulated by scales and
Responsiti'ity of Controlling Au- Special Contingencies - . 102
thority . s : X 192 Covntersigned Contingencies . 103
Pormanent Advances . . . 03 Detailed Bill . . . . 14
Advances of Travel'ing Allowance Disallowances - é % JlC8
to non-gazetted Police Officers . 93-A| Contingencies Countersigned te-
Record of Contingent Expenditure 94 fore payment . . . 108-A
Bills for Encashment . g s 97 Inspecting Officer’s Bill . . 109
Contract Contingencies . - c 00 Inter-departmental Transfers . 110
Recurring Contingencies S O Expenditure for other Officers ., 112

Classification of Charges.

81. The rules in this chapter apply primarily to Contingencies and
Supplies and Services, but ‘‘Other Expenditure’’ is also subject to the
rules of procedure prescribed in this chapter, except in so far as it may
be governed by any special rules in other chapters of the Code.

L The term ‘“Other Expenditure” includes such elgsses of expenditure
as grants to edueational institutions, political pensions, scholarships, medi-
cal and other grants to local bodies, grants to religious or charitable insti-
tutions, expenditure from the discretionary grants placed at the disposal
of Heads of Provinces, Commissioners and District Officers. compensation
to GOVernmept officers for accidental losses, contributions to public exhibi-
tions and fairs and rewards.

; _82. Qonti11gent charges incurred on the public service are generally
d“'ld‘l‘d. into classes, the classification adopted in each province being
determined by the orders of the local Government.
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The following divisions are usually adopted :—

(a) Contract Contingent charges, i.e., those for which a lump sum
is allotted annually by the local Government within which
the officer may incur expenditure as required without
further sanction of any kind. They generally consist of
charges the annual incidence of which can be averaged
with reasonable accuracy.

(b) Charges regulated by scales, such as rewards for destruction
of wild anmimals, ete.

(¢) Special contingencies, i.e., charges whether recurring or non-
recurring, which cannot be incurred without the previous
sanction of superior authority. .

(d) Contingencies of Heads of Departments and other officers;
passed on fully vouched bills which da not require counter-
signature.

(¢) All contingent charges which cannot be dealt with under the
orders of the local Government as under (a), (b), (¢) or (d}
above ; these must be dealt with as countersigned contin-
gencies ; i.¢., charges which are controlled and reviewed by
Heads of Offices and Departments, the control usunally
taking the form of countersignature after payment on =
monthly bill submitted to the Audit Office.

Note.—Fixed allowances for contingent expenses which are drawn rega-
larly, irrespective of the actual expenditure incurred in any month, are
drawn in the establishment bill, and are not subject to any of the rules
laid down in this chapter.

83. Subject to any orders of the local Government or controlling
authority an officer is allowed to draw money from the treasury for con-
tingent expenses incurred on the public service within the amount
aliotted to him in his budget estimate or otherwise. For ordinary ex-
penses, previous sanction is not required. Tt is for the local Government
to lay down any scale in regard to contingent charges to be regulated
therehy, to determine the authority competent to sanction “‘special con-
tingencies”* and to name the controlling aunthority whose countersig-
nature is necessary in regard to countersigned contingent charges.

1. Departments of the Government of India are authorised to sanction
non-recurring contingent expenditure up to a limit of R1,000 in each case,
unless there is something novel, doubtful or irregular in the character of
the expenditure.

2. Subject to the conditions specified in rule 1 above, Commissioners of
Income-Tax are authorised to sanction non-recurring contingent expenditare
up to a limit of R500 only in each case,
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84. In respect both of contingencies and other expenditure the
powers of the local Government and of the subordinate authorities are
further restricted by the orders regulating their general financial powers.

85. No pay of any kind and no additions to pay may be charged
as contingent expenditure. Fixed allowances of all kinds should be '
drawn along with pay.

Ezceptions.—The following charges may be treated as contingent J
expenditure :(—

la) Hot-weather establishment,

(b) Karawas or crop watchers in Baluchistan.

(¢) Coolies engaged in the Civil Department on manual labour
and paid daily or monthly wages.

(d) Temporary Field Establishments of Surveys and Settlements.

(e) Sweepers (whether whole-time servants or not) in the Civil
Department.

(/) At the discretion of the local Government, such other classes
of inferior servants, €.9., coolies, dhobies, tailors, syces,
grass-cutters, ete., as the local Government has from time
to time ruled to he ineligible for pension or as it may in
future declare to be non-pensionable.

L Y

(7) Extra potdars engaged under Article 135 of the Resource
Manual to accompany remittances, etc.

Note 1.—The rule in Article 100 does not apply to contingent payments
on account of establishments paid for under this Article.

Auditor General

Controller of the Currancy
Account 3 .
Pmibrco(“urrmwv offices subordinate to him, the power con-

ferred on local Governments of treating the pay of inferior servants men-

tioned in exception (f) as a recurring contingent charge. The Mint Masters,

Caleutta and Bombay, and the Assay Master, Bombay, exercise the same

powers as regards the Calentia Mint, the Bombay Mint and the Assay

Office, Bombay, respectively. The Inspector General of Forests also axer- v
eiges the spme powers,

Notme 2.—The exercises as regards both his

own office and

Nore 3. —Contingent charges incurred on account of the wages of coolies
engaged on manual labour and paid at daily or monthly rates should be
supporied by a certificate signed by the dishursing officer to the effeet that
the ecoolies were actually entertained and paid. The audit will call for
some of the paid muster rolls in each quarter and check them to see that
they are properly maintainad.

~ Nome 4.—Except with the special sanction of Heads of Departments,
inferior servants employed in offices of the Central Government and paid
from contingencies should not be granted higher rates of pay than those
fixed for similar inferior servants employved in the same station under the
local Government of the Province in which the office js situated.

<
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General Rules.

86. No officer may, without previously obtaining an extra appropria-
uion, incur expenditure in excess of the amount provided for contin-
gent charges under the major head concerned; and when an officer
exceeds the annual appropriation he may, under orders of Government,
be held responsible for the excess. Some Governments allow a disburs-
ing officer free discretion within this limit, whereas others require him to
restrict his expenditure within the appropriation for each detailed head
of contingent expenditure, unless the controlling authority has pre-
vionsly transferred to the head in which the excess is anticipated part of
the appropriation under another detailed head. Again, the power of
making transfers from the appropriation for contingent expenditure of
one district to that of another under the same major head is not vested in
the same officers in every provinee ; the local Government, may retain the
power in its own hands, or delegate it, but the transfer can only be of an
ascertained surplus within the same major head. Vide, however, Arti-
cles 191 and 192.

Note.—Money allotments are sometimes made to consolidating officers
for the stationery requirements of their own offices and of the officers sub-
ordinate to them. Only local Governments are competent to sanction any
reappropriation necessary to cover expenditure to be incurred in execess
of these allotments, but they are authorised to delegate to any officers
whom they may select subject to any conditions which they may think fit
to impose, the power to reappropriate from savings in the stationery allot-
ments to meet continzent charges under other heads provided that no such
reappropriation be allowed until a certificate that savings exist has been
obtained from the Controller of Printing and Stationery.

8'_7. All charges incurred must be paid and drawn at once, and under
no circnmstances may they be allowed to stand over to be paid from
the grant of another vear. If possible, expenditure should be postponed
till the preparation of a new budget has given opportunity of making
provision, and {ill the sanction of that budget has supplied means, but
on no account may a charge be actually ineurred in one year and thrown
on the grant of another year.

88. No money should he withdrawn from the treasury unless it is
required for immediate disbursement. It is not permissible to draw
advances from the treasury either for the prosecution of works, the com-
pletion of which is likely to take a considerable time, or to prevent the
lapse of budget grants.

89. The charges of two major heads may not be shown in one regis-
ter, nor included in one bill. But expenses which are shared in some
fixed proptrtion between two branches of the same office should, unless
they are reviewed by different authorities, appear in one bill. Tn such
a case the joint grant mav be entered in one register only for purposes
of control, the account adjustment being left to the Accountant General
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90. Contingent charges are to be recorded and treated in the accounts
as charges of the month in which they are actually disbursed from the
treasury.

Responsibility of Drawing Officers.

91, Every public officer should exercise the same vigilance in respect
to petty contingent expenses as a person of ordinary prudence would
exercise in spending his own money. The drawing officer is further
responsible for seeing that the rules regarding the preparation of
vouchers are observed, that the money is either required for immediate
disbursement or has already been paid from the permanent advance, that
the expenditure is within the available appropriation and that all steps
have been taken with a view to obtain an additional appropriation if the
original appropriation has either been exceeded or is likely to be exceeded
and that in the case of contract contingencies the proposed expenditure
does not cause any excess over the contract grant.

Responsibility of ‘Controllng Authority.

92. It is the duty of a countersigning officer to see that the charges
made in a contingent bill are of obvious necessity, and are at fair and
reasonuble rates; that previous sanction for any item requiring it is
attached ; that the requisite vouchers are all received and in order, and
that the calculations are correct ; and specially that the grants have not
been exceeded or are likely to be exceeded and that the Accountant
General is informed either by a note on the bill or otherwise of the
reason for any excess over the monthly proportion of the appropriation.
If expenditure be progressing too rapidly, he should communicate with
the disbursing officer, and insist on its being checked.

Permanent Advances.

93, Advances are granted to officers who may have to make pay-
ments, before they can place themselves in funds by drawing bills
They are subject to the following rules :—

1. The amount is fixed by the local Government except in cases
falling under rule 2.

2. Heads of departments and Commissioners of divisions c¢an,
unless the local Government otherwise directs, sanction the
grant of permanent advances for offices subordinate to
them, up to the amount advised by the Accountant General
as appropriate. The permanent advances for the offices
of the officers referred to must, however, be sanctioned by
the next superior administrative authority or the loeal
Government.

o
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3. Applications for the grant or revision of a perinunent advance
must be submitted to the sanctioning authority through
the Accountant General who will advise as to the appro-
priate amount of the advance. In cases falling under rule
2 above if there is any difference of opinion between the
Accountant General and the sanctioning authority on this
point, tne matter should be referred for the orders of the
local Government.

4. As these asdvances involve the permanent retention of money
outside the treasury they must not be larger than is
absolutely essential.

5. These advances should not be multiplied unnecessarily. Ap
officer's advance should meet the needs of every branch of
his office. If he has subordinates who require petty sums
he should rather spare a small portion gf his own advance
for their use than apply for separate advances for them,
taking acknowledgment from them in the same way as
he himself furnishes the Accountant General, and retaining
them in his office.

6. The advance is intended to provide on the responsibility of the
officer entrusted with it, for emergent petty advances of all
kinds, though it is seldom that they will be needed for other
than contingent charges; thus, if an inferior servant s
required to travel by rail his fare must sometimes neces-
sarily be advanced from this amount.

Nore.—The cost of service books required for office establishment should
be met, in the first instance, from the permanent advance of the office con-
cerned, the permanent advance being subsequently recouped from the
amount realised by the rale of the books to Government servants.

'I. In the case of transfer of charges and yearly on the 15th April
each officer holding a permanent advance must send an
acknowledgment to the Accountant General of the amount
due from and accountable for by himself. If this be nob
received the Accountant General must demand it imme-
diately.

Advances of Travelling Allowance to Non-Gazetted Police Officers.

93-A. Advances may be made of the actual railway fare n:i road mileage

out of the permanent advance to all non-gazetted police officers, but
such advances and their repayment need not appear in Government
acconnts. Travelling allowance bills may be made out, once for all, for
the full claims admissible as soon as the journeys are completed and any
advances made onl of the permanent advance may be recovered out of
the amounts drawn from the treasury on such travelling allowance bills.
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Record of Contingent Expenditure—Contingent Registers,

. 94. A register of contingent expenditure shall be kept in each office,
and the inifials of the Head of the office or of a gazetted officer to whom
this duty has been delegated by himn, shall be entered against the date of
payment of each item.

This register will be in Form 14, in which each Accountant General
will assign to the several columns headings suitable to the condition
of each department and office. If the appropriation for contingencies of
an office be divided under two or three main sections only, still under
each, the most common sub-heads may be detailed, and a single column
allotted for the more varied items; if the appropriation be parcelled out
under many detailed heads, the most common will have each its own
column with appropriation noted at the top, while the rest with their
appropriations will be thrown into the column of miscellaneous charges.
Any charge, falling under any of the separate columns, but requiring
explanation should be described in the column headed ‘“Description’’,
though the amount of it is entered only in its special column; and the
same ‘‘Description’” column will serve also for note of the month or
period to which any recurring charges (e.g., rent or punkha pullers)
entered in the other eolumns belong.

1. If more convenient a separate register may be maintained for each
class of contingent charges (see Article 82).

2. If during the absence of the Head of the office and of the Gazelted
officer to whom this duty has been delegated, the entries have been initialled

by a non-gazetted Government servant, the register must be reviewed and
the entries re-initialled by the Head of the office or such officer on return
to headquarters,

95. As the office cashier pays away any money, he will enter in the
contingent register the date, name of payee, and number of sub-vouchers
in the three columns to the left, and the amount in the proper column;
and, in the case of any charge requiring explanation he will also take
against the description the initials of the officer incurring it.

1. Rezarding the enfries to be made in the final columns, see Article 106,

96. To enable the disbursing officer to watch the progress of the
expenditure under each detailed head, as compared with the appropria-
tion for it, a progressive total of all the columns must be made monthly,
immediately after the monthly total, and will include all payments
under each head, as also all work bills (see Article 111) from the com-
mencement of the year up to the end of the last expired month.

Bills for Encashment.

97. (a) When it is necessary to draw money for contingent expenses
from the treasury, as for example when the [;ermanent advance begins
to run short, and in any case at the end of each menth, or when a trans-
fer of office takes place. the cashier will rule a red ink line across the
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page of the register or registers, add up the several columns and post
the several totals in a separate bill for each class of contingent expendi-
ture. He will then lay the bill with the sub-vouchers and registers
before the head of the office who will carefully scrutinise the entries,
initialling the entries in the contingent register if this has not already
been done by him, and sign the bill which the cashier will then date and
number and present for payment at the treasury.

(b) The hends of contingent expenditure should be entered in manu-

script in the bill and the totals posted against them. In the case,
however, of expenditure requiring = explanation, full details of the
charges should be entered in the bills except when they are given in
the sub-vouchers sent to the Audit Office.
. Nome.—When the advance is running short, a demand may be presepte(l
in excess of the balance; this item too should be charged in the register
and included in the hill. the number given being that which the sub-voucher
will Lear when payment has been made,

98. The following procedure should be adopted by Government
officials for obtaining service postage stamps and for the adjustment of
their value :—

I.—Officers who draw money from the treasury on contingent
bills.—A bill in a Form 14-A should be prepared by dis-
bursing officers when they require service postage stamps.
The bill will contain the acknowledgment of the drawing
officer of the receipt of the stamps indented for and will in
other respects be treated in the same way as a contingent
bill for drawing cash from the treasury. The Treasury
Officer should pass the bill for *‘payment by transfer,”” have
the stamps issued, and enter the amount in the list of pay-
ments, crediting the value of the stamps to the head to
which the cash realized is now credited. The Audit Office
will exercise the same check over the transactions ag it
would exercise if they were cash transactions, except that
a voucher in support of the entry in the bill will not be
required, as cash 1s not paid into the treasury.

. —Officers who draw money by cheques from treasuries.—
Cheques to be presented in payment of the value of service
stamps should be drawn in favour of the officer (designa-
tion without name) who supplies the stamps, whether they
are drawn by the officer who intends for the stamps or I)S/
a departmentil indenting officer on the imdenting officer's
requsition.  (See Article 23A regarding the method of
crossing such cheques.)

I1T.—Officers at headquarters whose bills are pre-andited by Cieil
Account officers—At the option of the Accountant General
E
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with the concurrence of the local Government or Admi-
nistration concerned one of the two following methods will

be adopted :—

(8) The charges for service postage stamps will be drawn on ‘
separate contingent bill forms in the usual way, and |
separate cheques therefor will be issued by the account
office in favour of the officer who supplies the stamps,
Cheques so issued will not be subject to any special mini-
mum amount.

(b) As an exception to the rule by which all bills payable at
headquarters should be pre-audited, bills for service
postage stamps may be prepared in the special form pre-
seribed for use in mufassil treasuries, and paid by trans-
fer in the usual way, without pre-audit, by the stamp
bfficer. The stamp officer will submit the bills to audit
in support of the issues in the stamp account in the same
way as other treasury officers.

One or other of the above alternatives should be definitely adopted
once for all at each headquarters station to prevent ths
confusion and possibility of fraud which diversity of proce-
dure at the same station wonld entail.

Contract Contingencies.

99. In the case of contract contingencies the sub-vouchers for more
than Rs. 25 should be retained in the office while t]u_\ others should be
destroyed or so defaced that they cannot be used again.

Recurring Contingencies.
100. No charge which binds Giovernment bevond a single payment,
may be incurred without the sanction of Government.

Bxzeeption.—(a) The sanction of the Government is not required to the
payment of Municipal or Cantonment taxes, whatever be their amount,
|, when such taxes have been assessed by competent aunthority and the aseess-
., ment certified to as required by ruling 22 of Appendix 5. If. in any case,
the head of a Department or office considers that the nssegssment is excessive,
he may represent the matter to higher authorities,
th) All officers entitled to draw contingent hills may incur recurring
Socontingent charges up to 110 a month and to gix months’ duration subject
sonly to the existence of the neecessary budget provigion, and fo any restric-
, Yion which the local Government may desire to impose.
v (¢) Heads of Departments have Teen anthorised by the Government of
Tndia to sanction the renting of ordinary office accommodation within the
following limits:— y

When the accommodation is pro- R100 a month
vided in a separate build-
ing.

When the accommodation is pro- One-half the total rent subject
vided in a building part- to a maximum of 145
Iy used ag a private resi- a month.
denca.
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Nors.—Commissioners of Income-Tax can sanction the renting of ordinary

office accommodation in E‘»gié?:;y towns up to a limit of Rs. 500 a month.

When such a hired building is used partly as a private residence the officer
occupying the residential portion should pay half the rent of the building
or 10 per cent. of hiz monthly emoluments whichever is less even if the
one-half of the rent payable by Government exceeds ®45 a month.

(d) The Inspector General of Forests, Commissioners of Income-Tax, the
Director General of Archmology in India, the Director of the Imperial
Institute of Agricultural Research, Pusa, the Chief Inspector of Mines in
India, the OBium Agent, Ghazipur, the Director General of Posts and Tele-

raphs, the Director General of Observatories, and the Chief Engineer,

‘entral Public Works Department (in respect of works other than provin-
cial works in the Delhi Province) are authorised to sanction, up to a limit
of R15 a month in each case, items of recurring contingent expenditure.

(e) Departments of the Government of India are empowered—

(1) to sanction fixed recurring charges of a con%ingent character up
to a limit of R200 a year in each case, and

(2) to sanction telephone rents for connections with existing {elephone
systems whatever the amount,

(f) Heads of Departments under the Central Government are authorised
to sanction telephone rents for cennections of Government offices with
existing telephone systems whatever the amount.

Contingent Charges not Countersigned.

101. Officers whose contingent bills require no countersignature, and
who do not embody in their bills charges of any officer dealing separately
with the treasury, need not submit monthly bills ; but they should draw
money from the treasury by bills in Form 16, showing full details of the
charges.

. L. The following illustration explains the second condition. A, whose
bills do not require countersignature, has subordinates, who hold part of
his permanent advance and replace themselves in funds by sending paid
vouchers to A, and obtaining from A the amount of their actual expendi-
ture; A need not submit monthly bills. The bills of B do not require
countersignature, but his subordinates are allowed to deal direct with some
treasury, presenting bills for encashment, which are to be adjusted by R’s
monthly bills; B must submit monthly bills in adjustment of the bills cashed
by himself and his subordinates,

Nore.—The limit of R25 referred to in Form 16 above which vouchers
are to be submitted to the Audit Offices is subject to alteration by the
Auditor General.

Charges Tegulated by scales and Special Contingencies.

102. Charges regulated by scales and special contingencies which
require the previous sanction of superior authority before they can be
incurred should be drawn in the abstract bill form (see Article 97) with a
full description of the charges and accompanied by sub-vouchers. Tn
the case of special contingencies, the orders of the sanctioning authority
should be quoted; and when expenditure for which a lump sum is

r 2
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granted under a single special sanction, is gontinued over more than one
month, the second and subsequent months’ bills should bear a note of
how much has been spent up to date under the sanction.

Countersigned Contingencies—Abstract Bill.

108. In the case of contingencies countersigned after payment the
numbers assigned to the sub-vouchers pertaining to each entry in che
abstract bill (Form 15) should be detailed against the entry concerned,
the amount being given only in those cases where a sub-voucher 18 for
more than R25.

Detailed Bill.

104. (a) From the monthly totals of the contingent register the
monthly detailed bill will, in the case of contingent charges countersigned
after payment, be prepared in Form 15-A, headed not payable ql ﬂlc-r
treasury, and showing the monthly total of each column, with description
of each charge requiring explanation ; the numbers assigned to the sub-
vouchers will be entered in detail against each item; at foot will be a
memorandum of the number and date of every contingent bill cashed at
the treasury, and the sub-vouchers included in each, and the amount
charged in the bill must be agreed with the amount actually drawn from
the treasury within the month. It will he signed by the head of the
office and submitted to the controlling officer, or, if there be no con-
trolling officer, to the Accountant General direct, with all sub-vouchers
above R25, his signature to the certificate endorsed on the hill taking
the place of the smaller ones.

Nore.—See the Note under Article 101 which is applicable here also.

(b) Tf in any month the monthly proportion of the appropriation has
been exceeded, a report of the special circumstances which rendered the

excess necessary should he sent to the countersigning officer with the
detailed hill.

1. A District Officer need not personally give the certificate required from

a disbursing officer; with the sanction of the Commissioner, he may dele-
gate the duty to one of his gazetted subordinates,

2. These orders touching the use and defacement of vouchers are ap_pli-
eable to all moneys disbursed by Government officers in their official capacity,
even, to take an instance, from the Wards Rate Fund.

3. When, in paying rewards to informers, it is not considered desirable
to dizclose the names of the payees, a certificate in the handwriting of the
Collector to the effect that the rcward has been duly paid, should be sub.
mitted to the Accountant General in support of the payment in lieu of the
payee’s receipt ordinarily required.

4. The Director of the Imperial Tnstitute of Agricultural Research, Pusa.

can submit his contingent bills direct to the Aecountant General, Central
Revenues.
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105. On receipt of the monthiy detailed bill in the office of the
countersigning officer, its figures will be transcribed in a register of the
same form as the disburser’s register, with similar description of items
requiring explanation and the bill will then be reviewed by the counter-
signing officer with the sub-vouchers. Any disallowance, with the
number of the sub-voucher concerned and explanation of the objection,
will be noted on the bill and in the ‘‘Remarks’’ column of the register,
and the amounts shown in the register in the columns affected will be
corrected in red ink; the countersigning officer will then enter in the
register the date of admission under his initials, sign the bill, and
despatch it to the Account Office with the large vouchers, his signature
to the certificate endorsed on the bill taking the place of the smaller
ones.

1. The word item refers to items of expenditure, not jtems of charge, €.g..
a charge for R120 for section-writers would not require to be supported

by a voucher if the amount was made up of sums paid to several indivi-
duals, none of which exceed R100.

2. In the absence of the countersigning officer, the examination and
countersignature of the bill may be performed by some responsible gazetted
officer authorised by the countersigning officer,

106. In the register maintained in the office of the countersigning
officer the columns to the right will be written up as follows :—

That concerning the detailed bill will show the date of its receipt.
The column for date of admission will show the date of despatch of the
countersigned bill. In the register maintained by the disbursing officer
the entry in this column will record the date of recovery of any disallow-
ance, or that of the countersigning officer’s letter further passing a dis-
allowed item not vet actually recovered ; any disallowance will be recorded
by each in the column of remarks on the same line with the figures
affected.

107, The orders relating to the supply of articles for the public service®
are contained in the Store Rules in Appendix 4 and miscellaneous rules
regarding contingent expenditure on certain other objects are given in
Appendix 5.

Disallowances,

108, After despatch of the bill to the Account Office, the counter-
signing officer should communicate any disallowance to the disbursing
officer, and its amount should be without fail refunded by short drawing
on the next contingent bill presented at the treasury for the same depart-
ment : therein the gross amount of each sub-voucher would be entered,
and below the total would be entered ‘“‘Deduct disallowed from bill
of R ;' and the receipt given would be for the net
amount only. An item disallowed must without fail be recovered, and
if, after correspondence, the countersigning officer withdraws his
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objection, the amount may be re-drawn : after the total of the sub-

: vouchers in the next bill presented at the treasury would be entered

' *‘Add amount of disallowance from bill of refunded by deduc- -
re-allowed as per ;" the receipt would be for the

gross amount, and the items would be re-included in the next monthly
contingent bill.

1. It will be observed that the totals in the disburser’s register are those
of amounts charged, not of those admitted by the countersigning officer ;: but
when an amount disallowed by him on one detailed head is adjusted by a short
charge on another encashed bill, the actual charge for each head may be

) worked out by entering the amount retrenched in black ink with a minus
sign in the column of the retrenched head on the line of totals for the bill
in which the adjustment is made; the forward totals will thus be correct.

COnt.ingencies Countersigned before Payment.

, tion from confingent bill No. , dated , and

| 108-A. Bills for these charges should be drawn in Form 15-B. %
Inspecting Officer’s Bill. 2 Al

=

109. An inspecting officer cannot take advances on account of office
contingent charges. He should provide himself with a portion of his -
permanent advance, and recoup himself from time to time by presenting
at the different treasuries contingent bills, in the ordinary form, for
recovery of contract or countersigned contingent charges, as the case
may be. Thus, in the case of countersigned contingent charges, one
detailed bill may adjust money drawn at more than one treasury; and
in this case it will be well t<; require detail at foot of the bill of the
places of payment of the several encashed bills, as well as their dates
and amounts. But_the amounts drawn will all be taken as final pay-
ments, and not as advances.

Inter-departmental Transfers.

-

110. The principles and rules prescribing the conditions under which
one department of the public service may charge another department for
gervice rendered or articles gupplied to it, and the procedure to be
observed in recording such charges in the public accounts are given in
Appendix 6. Petty and casual supplies made for the convenience of ”
the public service to one department, of stores or articles purchased for
or belonging fo another department, and not borne upon a systematic
store account, should, unless there be objection on the part of the supply-
ing department, be furnished without payment, .

Nore.—These orders are, however, subject to the rules contained in Article
33-A, when different Governments are concerned.

A 111: In the case of work done by a Government factory (such as a
]“!lv mint, workshop) or other authorized transfers, the officer in charge
will. if the adiustment is to be made by book transfer, prepare an invoice
of the quantity and price of the work done, and foriiard it in triplicate




67

. , CHar. 6.7 CONTINGENT CHARGES. [111

to the officer served, who, on approving the invoice, will countersign all,
. and return one copy to the supplying officer. Another copy he will file
in his own office, and the third he will attach to his contingent bil} for
the current month, noting the amount in the statement of account at
foot, in order to work out the available balance of his grant, but 2ot
including it as a disbursement among the charges of his bill. Before
-despatching his monthly bill, however, he should post the amount of
the work bill in his contingent register. and include it in the forward
total. in order that he may agree that forward total with that shown in
the statement of account on his contingent bills: in the register of the
countersigning officer the amount of such a bill should in like manner be
separately entered. Such invoices will never be retained by the counter-
signing officer.

Nore 1.—The officer served cannot eciurge the amount dn his contingent
hill, as no cash payment is made but only a book adjustment in the Account
Offiee: but the amount available for contingent expenditure is reduced, and
s0, to work out the available balance, note is made in the register of
contingent expenditure, and in the statement of account at foot of the bill.

has to be adinsted in the compiled accounts submitted to the audit office.

An officer of this department receiving stores will adjust the amount of

the invoice in his accounts by erediting it to the supplving officer and

debiting it to the service head concerned and will send the third copy of

the invoice to the audit >ffice in support of the entry in his accounts.

Similarly if he happens to be the supplving officer, he wxll_ charge the

amount expended in his acconnis as a debit Lo the officer supplied and sensi >
the countersigned invoice to the asudit office as a voucher for the expendi-

ture.

{ -
}‘ Nori ¢.—TIn the case of the Forest Department the cost of the supplies
:

)

! Nore 3.—Rills for telephone charges should be forwarded in duplicate
| and not in triplicate to the officer served who, on approving the bill, will
r countersien hoth and veturn one copy to the supplying officer. The other
| copy he will submit with the contingent bill ta the Audit office after making
l the necessary notes in his contingent register.

. Note 4.—The following instructions should be printed on all forms of
invoices for the supply of stores, ete., and the countersigning officer should
be required to comply with them before a bill is countersigned : —
“It is essential for andit purpeses that the entries below he filled in.
» Failure to do so will result in unnecessary delay and return of
this invoice for compliance.

1. Head of charge (Major, Minor and Sub-head, Primary and

Secondary unib)...........ceoeeeeeis
' 2. Month and year to which charge velates..................
3. Designation of the Accounts Officer to whom the charge is
debitable,..........ooe... i
4. Name of the Province to which debitable........... e I

Nore 5.—Bills in respeet of stores, ete., purchased through the Indian
Stores Department are not governed by this article, but by the special rules
framed by the Government of India. Tn the case of such bills, unless there
are instructions to the contrary, the consignee should retain only one copy
of the hill for record in his office, the particulars and amount whereof should
be noted in the memorandum of expenditure in his contingent bill, whieh
need not be supported by a copy of the bill as is required in the case of
other work bills mentioned in Article 111,
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Expenditure for other Officers.

1i2. It 1s often expedient for a public officer to make purchases or
ineur expenditure in another district, making his arrangements through
an officer in that other district. If the amount to be paid on account of
contingent expenditure incurred in this way is not less than 150, pay-
ment may be made by transfer receipt, but otherwise every public officer
who incurs expenditure in this way must treat it as expenditure of lis
own office. and not demand recoupment by transfer receipt from the
officer at whose request he, as an agent, incurs the expenditure. 'The
charge must, however, be taken as expenditure of*the department to
which the officer requiring the expenditure is attached and therefore an
officer should address his applications for any service to the principal
officer of his department in the district indented on, e.g., a police officer
should ask the District Superintendent, not the Magistrate, to purchase
blankets for him. The Magistrate in such a case would pass on the
indent, or the voucher if he has supplied any articles, to the police
officer, who would deal with the charge as a final one of his own office,
applying to the proper authority for an extra appropriation, if his own
should fall short before the end of the vear. The responsibility for
obtaining proper sanction always rests with the originating officer.

1. This rule is not applicable when purchases are effected in the capital
town of a presidency or provinee; the cost may then be sent by R. T. Receipt.

2. This rule does not apply to expenditure chargeable to local funds,
which should always be recovered.




|
I
»
.|
.

Al

69

Caap. 7.] MISCELLANEOUS CHARGES. [113—116

CHAPTER 7.—MISCELLANEOUS CHARGES.
Nore.—Articles 116 to 113 of this Chapter are applicable to the Public
Works Department.

Refunds of Revenue . . . 1I8 Treaty Payments . 5 < 223
Special Political Expenditure . 124

> i ; o Bl " !

(,<l)mpensutloxl for Land 6 ’ Eovrenii e’ Raitat: Grants: &b
Discount on Stamps . . . 119 ‘ the disposal of the Home De-
Commission to Registrars . o 120 partment and the Department

Departmental Payments . . 121
Rowards to Customs Informers , 122

Lands . ¢ : . 125

’ of Education, Health and
Military Payments ., . . 132

Refunds of Revenue.

113. No useful check can be exercised over refunds of revenue in
the Account office except in cases where full details of the collections of
such revenue are received in that office, either in the treasury accounts
or in other documents, e.g., Fine Statements. It is, therefore, essential
that every refund should be noted against the original credit in the
departmental accounts, where all sums are entered in detail. The
voucher for refunds (Form 17) provides for a certificate of such note
having been made. The officer who received the amount should fill in
columns 1 to 5 of the form and sign the certificate at foot, while the
Treasury Officer or the Sub-Treasury Officer should verify the credit by
means of the particulars in columns 4 and 5, and affix his signature in
column 6 in token of his having done so.

. Nore 1.—A speeial procedure has been preseribed in Appendix 2 for
income-tax refunds and a special form, Form C.B.R.-Customs-107, has been
preseribed for Customs Refunds,

Note 2.—For rules for the payment by money-order of refunds of revenue
credited (other than income-tax) in cases where the amount involved does
not exceed Rs. 100, see Note 1 under Article 198,

114, The sanction necessary for refunds of revenue is regulated by
the orders of the local Government. This sanction may either be given
on the voucher itself or quoted in it, a certified copy being attached when
such orders are not separately communicated to the Audit Office.

115. Refunds of stamps by Courts can be made in the same way as
refunds of fines. Refunds by District Officers are usually regulated by
departmental rules.

Compensation for Land.

116. The procedure to be observed for the pavment of coxppe:nsation
for land faken up for public purposes under the Land Acquisition Act
of 1894 is regulated by the rules printed in Appendix 7.

1. Deleted.

2. Deleted
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« 3. Rules relating to the acquisition of land for railway purposes are
iven in “Revised rules relating to the Acquisition of Land for Railway
urposes—1918"" which formed an enclosure to Railway Board’s circular No.
889-P.-16, dated the 30th August 1918.

4. In the case of land acquired for the Public Works Department by
rivate negotiation, the officer who settles the price, ete., should draw up
orm A preseribed in Appendix 7, and this should be made the basis of

the subsequent payment and aundit,

117. A local Government may authorize any land acquisition officer
to make all or any of his payments by cheques on the treasury, providad
no inconvenience is caused to the payees in consequence of the property
being sitnated at a distance from the treasury.

118, When a special officer is employed for the acquisition of land
for any department, the expenditure on account of pay, allowances and
leave and pensionary contributions of himself and his. establishment,
contingencies, efc., is chargeable to that department as part of the cost
of land. 'When the land is taken up by a Civil Officer, not specially
employed for the work, the pay and allowances of the officer and the
charges of his ordinary establishment and contingencies are finally
brought to account in the Civil Department as part of the cost of the
Collector’s establishment ; but any special charges incurred in connection
with the acquisition of the land in question, on establishment, contin-
gencies, etc., are borne by the Department for which the land is acquired.

Nore.—The rule in this article does not interfere with the powers of a
local. Govqrnment to waive recovery of the special charges incurred in con-
nection with the acquisition of land for local bodies,

Discount on Stamps.

119. Discount upon stamps is allowed to certain classes of vendors
under fixed rules, and is given by deduction from the purchase monay.
The practice as to finally passing it is diffevent in different provinces :
in some the vendors give receipts attached to a schedule in the treasury
accounts, which is admitted npon the Collector's certificate : in others
a classified bill for the discount is submitted to the Controller of Stamps
for countersignature.

Commission to Registrais,

120. Commission to Registrars is drawn under departmental rules
upon vouchers which exhibit the fees upon which the commission is
claimed, in such a form as to be capable of verification by comparison
with the treasury accounts. In some cases commission is caleulated on
the number of documents registered ; in such cases the bill is passed on
a certificate of the District Registrar or other Controlling Officer.
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Departmental Payments.

121. Payments, such as purchase of salt in the Salt Department, or
purchase of stationery by the Controller of Stationery, are made under
some general or special sanction. 1f not provided for by departmental

rules they should be made upon separate bills accompanied by vouchers

and a certificate that they have been entered in the proper store accounts ;
the authority (unless it is a general one), under which the purchase is
made, should also be quoted.

1. In the certificate referred to in this Article it should also be certified
that the quantities noted in the vouchers are correct, the quality is good,
the rates paid are not in excess of the accepted and the market rates and

that suitable notes of payment have been recorded against the indents and
invoices concerned.

Rewards to Informers (Indian Customs Act).
122, When an offender against the Indian Customs Act is punished
by a Magistrate with imprisonment, without option of paying a fine, the
person concerned may receive rewards at the rate of Rl for each day's

imprisonment allotted, provided that the rewards shall not exceed R50
for one prisoner, or R200 for any one case.

Treaty Payments.

123. Amounts payable under treaty to Indian States are paid under
the following system. The Folitical Officer in charge sends to the
Account Officer concerned a requisition for a payment order, mentioning
where and to whom each payment is to be made. Fayment orders are
delivered to him accordingly, and the Treasury Officer is advised of the
orders issued.

. Special Political Expenditure.

124. The following rules have been prescribed by the Government
of Indx_a for the regulation of expenditure incurred by officers in charge
of special political missions and for the guidance of Account Officers :—

T.—For the purposes of account and audit the expendifure may
be broadly divided into two classes :—

Class I.—Charges requiring the sanction of Government, either specific
or general—

Pay and allowances.
Pay of Gazetted Officers.
Pay of fixed establishment (both permanent and temporary).
Sumptuary allowance.
Outfit allowance.

W W o =
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S

. Travelling allowance (if different from that admissible under
the rules made under the Fundamental Rules).

6. Free rations.

-1

. Compensation for dearness of provisions.

Class II.—Charges which may be incurred by the officer-in-charge at
his discretion within the amount of the sanctioned appro-
priation— i

Initial charges.

Purchase of tents.

10 =

Purchase of camp furniture and equipment.

Purchate of transport equipment.

Purchase of Toshakhana articles. ~
FPuarchase of mess equipment.

Purchase of transport animals.

Btt&nco

e

Supply of warm clothes.

Recurring charges.

8. Transport charges, i.c., camel, mule and cooly-hire.
9. Purchase of stationery.
10, Compensation—
(a) To camp followers for loss of transgort animals.
(b) To villagers for damage to crops, etc.
11. Rewards and Khilats.
12. Becret Service expendifure.
13. Dak arrangements.
14. Mehmani to tribesmen and chiefs.
15. Payments to guides.
16. Improvement of roads.
17. Service telegrams and postage.
18. Feed and keep of transport animals.
19. Construction of boundary pillars.
20. Miscellaneous expenses.
11.—(a) Officers entrusted with such expenditure are required to
submit, as early as possible, detailed estimates of probable
expenditure classified as above.  Under “'Pay and Allow-

ances'’ present emoluments and the special pay and other
allowances proposed should be clearly indicated. If the
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(b)

grant of travelling allowances, other than those authorised
WB.p% exomption’ from under rule, is In any case recom-
tho ten days' halt rule, in- mended, the precise nature® of the
f‘ﬁgﬁ(}wg"?&:r mileage concession should be specified and
4 when free carriage is allowed, it
should be explained to what extent the ordinary or special
travelling allowance should be reduced. The classes
of officers entitled to rations, either free of charge
or on payment, should be specified. A scale should be
proposed for the issue of rations on payment as also, if
necessary, for ‘“‘Compensation for dearness of provisions.™
No expenditure should be incurred under class I in excess
of the amounts sanctioned.

As regards expenditure under clause 11, a fairly approximate

- estimate of the initiadl charges 1 to 7+
1The classes of ser- 82
vants to wlom warm can be prepared. The estimate for
clothing is to be Franted  ““Recurring charges’ can, in the first
‘;:?mmtt?:r bend shoula  \Dstance, be a rough forecast only,
be laid down in addition but as soon as the officer is in a posi-
:g the total grant for tion to do so, a revised estimate
el s should be submitted. Expenditure
under class IT may be incurred up to the limit of the esti-
mates under each head when these have been approved and
under ‘‘Recurring charges’™ appropriations may be trans-
ferred from one head to another, provided the total grant is
not exceeded.

IIT.—An officer in charge of special political missions shall supply

himself with funds by cheques drawn on treasuries against
letters of credit issued by the Deputy Controller of the
Currency. The officer should therefore apply to that officer
for the issue of the necessary letters of credit to the treasuries
where he will require funds. He should state the amount
he requires in each month and at what treasury or treasuries
he requires it. He will be advised by the Deputy Controller
of the Currency of the issue of letters of credit.

IV.—A cash book in Form 18 should be kept showing clearly and

fully all cash transactions that take place day by day.
Amounts received by cheques drawn against letters of credit
should be entered in the cash book on the receipt side as
“Received from the Treasury of — v, The
receipts and disbursements should be entered in the cash
book in the order of their occurrence, and the cash book
should be closed and balanced at the end of each month, the
closing balance of one month being carried forward as the
opening balance of the next month. At the close of each
month an extract from the cash book showing the receipts
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and charges of the month, and opening and closing balances,
snould be submitted, with all except secret vouchers, to the
Accountant General. Confidential vouchers (as distinguished .
from secret vouchers referred to above) should be senf in a
sealed cover addressed to the Accountant General by name
who shall be responsible for preventing disclosure of their
contents.

*V.—As far as possible vouchers should be furnished of all items
of expenditure exceeding Rs. 25. When vouchers are not
procurable, bills should be submitted giving full details of
the payments made. Every voucher or bill accompanying
a cash account should contain the certificates required in the
case of contingent bills. The vouchers should be numbered
consecutively from the beginning to the end of the mission,

and their numbers should be quoted against the charge both ;
in the cash book and in the cash account submitted to the S

Account Office.  Vouchers in vernacular should always be
accompanied by an IEnglish tranelation.

*Norte.—See the Note under Article 101 which applies here also.

VI.—Vouchers for secret service expenditure should be submitted
to Government with a list showing their amounts. In the |
cash account such vouchers will be simply quoted as
“‘Secret voucher No.————, dated " The
Government concerned will on passing thesc vouchers inti-

|
mate to the Accountant General that ‘Secret voucher 1
No.————, dated of (officer) has been ;‘

”

passed for Rs.—— ", >

VII.—A supply of stationery as well as of Pay, Travelling Allow-
ance and Contingent Bill forms should be obtained from
the Controller of Stationery, and all charges should be drawn
on the regular forms.

VIIT.—Advances made for public expenditure will be héld under
objection until a detailed account duly supported by
vouchers is furnished in adjustmnent of them.

IX.—A store Account in Form 19 shounld be kept of the articles
purchased for the Toshakhana, which at the close of the
mission should be submitted to the Account Office through
the Government of India in the Foreign Department.

Expenditure against Grants at the disposal of the Home Depariment
and the Department of Education, Health and Lands of the Govern-

ment of India.

125. When a sum of money is placed vnder the orders of the Home
- Department or the Department of Education, Health snd Tiands of the

A L L
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. g Government of India, every expenditure sanctioned against it will be
sanctioned by an order of the Department stating—

. (a) the particular subject of the expenditure, which must always
be within the general purpose of the grant; ;

(b) the amount of the appropriation sanctioned for it;

(¢) the person in whose charge the expenditure is to be;

{(d) the treasury or treasuries where he wants the money.

126. A copy of this order is to be sent to the Accountant General,
Central Revenues, who will then authorize the treasury to pay the
amounts on the officer’'s receipt.

127, The officer may then draw the money on his receipt, specifynyg
P the order oi the Howme Department or the Departmnent of Education,
: Health and Lands under which it is sanctioned. He should not draw

more than he actually requires from time to time for expenditure, but
can draw as often as he finds convenient. He may also make his receipts
. payable to any other person; but m this case, he should advise the
Treasury Oflicer of his action.

v

. 128, An account of the expenditure against the appropriation must
be rendered to the Accountant General, Central Revenues, in which the
officer will enter on the receipt side ali sums he has drawn from the
treasury under the last article and on the expenditure side all amounts
he has spent. Vouchers must be attached in the same way and under
the same rules as in the case of a contingent bill. A copy of this account
(but without vouchers) is to be sent to the Home Department or the
Department of Education, Health and Lands as the case may be.

129, This account is to be sent in at the end of every month, except
when it is estimated that the sanctioned expenditure will be complete
and the account closed within three months from the date of the order
sanctioning it. 1In such case the account may be withheld till the end
of the said period of three months, and then sent in complete up to date.

ut in any case an account must be made and sent in up to 31st March
of any year.

Agonr, B 130. If any expenditure is placed in direct charge of the Secretary
it must be provided for by a particular sanction under Article 125, and
the Secretary must proceed thereafter under Articles 127, 125 and 129.

‘ No part of the grant may, therefore, be spent without an appropriation
under Arficle 125.

131. The above rules do not apply to any part of a grant which is
placed by the Department at the disposal of a local Government. TIn
such case, the order under Article 125 will be communicated both to the

Y Accountant General, Central Revenues, and to the Accountant General
of the local Government. The local Government and its Accountant
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General will thereafter manage the expenditure under Articles 125 to
130.

Military Payments.

132. Disbursements for the purchase of, and compensation lor, lands
taken for military purposes, and for compensation for loss of crops and
damage to lands, require to be vouched by the bills and receipts of the
payees and the original authorities (or certified extracts therefrom) under
which the expenditure is incurred.

133. A civil officer required to supply carriage to troops on the march
wall advance to the owners half the hire for the whole journey and on
making over the carriage to the military aunthorities will recover from
the requisitioning Supply and Transport Officer the amount so advanced.
If the advance cannot conveniently be drawn from the permanent
advance of the ciyl officer. an abstract bill may be drawn on the frea-
sury, the amount of the bill and the subsequent recovery being taken
to the head *‘\dvances Recoverable.”

Nore —Similarly when a civil officer is requirved to supply articles to
troops on the march in cases where the articles are perishable, e.g., sheep,
fowls. egus, milk, or where shops cannot be opened at the encamping ground,

he will himself purchase the provisions indented for, meeting the cost from
hizs permanent advance or drawing it on an abstract bill.

P — - I — i
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CHAPTKR 8.—LOANS AND ADVANCES BY THE CENTRAL
oL GOVERNMENT.

Revonue Advancei—

Sanction ~ s 3 - . 1 Definition z - . . 147
Fstimates . p : A Gt Treasury Accounts and Proce-
‘Conditions of Repayment . . 140 dure . s 2 3 . 148
Forms of Drawing and Repayinz . 142 Plus and Minus Memoranda .« 149
Calculation of Interest . S 14 Revenue Departm:nt Returns . 150
Defaults in Payment . 3 . 115 Irrecoverable Loans and Ad-
- vances . . ’ . 151
Periodical Review - ; 5
Sanction.

134. The Government of India have full powers to_sanction the loans
3 and advances chargeable to the head ''Q.—Loans and Advances by
B the Central Government™ and the local Government and other autho-
rities have such powers as are delegated to them under the rules made
by the Government of India.

. Estimates.

135. Provision should be made in the estimates for all loans and
advances which can be foreseen and which are not repayable within
‘ the year, and the Govermment ol India hus accordingly directed that
' each local Government should make a timely estimate both of the
advances and of the recoveries of the coming year, and should com-
municate it to the Accountant General for entry in his estimates.

L. This wrticle applies also to the miscellaneous advances dealt with in
Chapter 9,

;

l

' 136—139. Deleted.
' Conditions oi Repayment.
l

140. The following are the rules under which loans and advances
; are usually made to local bodies in areas administered by the Central
- Government :—

ta) The term of loans may in very special cases extend to 30

years, but ordinarily the advances should be repaid within
‘ as short a period as possible.

(b) The term is to be calcwated fron: the date on which the loan
15 completely raised or decleced by the Government of
India to be closed.

(e) Dates may specially be fixed for the payment of the instal-

ments.
by
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(d) Instalments paid before the due date will be taken entirely
to principal, unless, of course, any interest for a preceding
period is overdue.

1. When a2 loan of public money is taken out in instalinents the first half-
yearly repayment should not be demanded until six months after the last
instalment is taken; meanwhile simple interest only should be realised.
But should it appear that there is undue delay on the part of the debtor
in taking out the last instalment of a loan, the Government of India may

at any time declare the loan closed, and crder repayment of capital to-

begin. The Accountant General should bring to notice any delay that
appears to hin to require this remedy and he should take this sten whether
there are any dates fixed for the taking of instalments or not.

2. If in any case particular dates in the calendar have been fixed for the
payment of interest, or for the repayment of instalments of debt. then such

repayments should not begin until the second of the half-yearly dates so-

fixed, after the loan has been completely taken up, simple interest only being
recovered on the first half-yearly date after the completion of the loan.
I'or example, suppdsing a loan the interest on which is recoverable half-
yearly to be completely taken up em 31st March and the interest to be
payable on 30th June and 8lst December the first half-yearly instalment
in repayment of principal will not be due until 31st December following.
Simple interest only will be due on the intermediate 30th June.

3. Notes 1 and 2 are ngplicable, mutatis mutandis. to loans the repay-
ments of which are made by other than half-yearly instalments

141, Deleted.
Forms of Drawing and Repaying.

142. The vouchers on which 4 loan or any advance is drawn must
auote the authority sanctioning such loan or advance but no part of such
loan or advance can be disbursed from the treasury except under the
orders of the Principal Auditor.

143. In repaying a loan or advance, the memorandum presented at
the treasury must state the original date and amount of the loan or
advance, or otherwise give sufficient particulars for its identification.
TIf the amount repaid includes interest as well as prineipal, the interest
must be separately speecified; and if the repayment is a fixed periodical
amount, including both inferest and principal, the orders fixing the
amount should be quoted.

1. Tt must be remembered that the caleulation fixing the amount of eqaal
periodical instalments, by which an advance is repaid with interest, pre-
supposes punctual payment of the instalments, and that, if any instalment

iis n]ot. punctually repaid, the fixed instalment will not in the end discharge
the loan.

Calculation of Interest,

144. A loan bears interest for the day of advance, but not for the
day of repayment. Interest for any shorter period than a complete
half-year will be:—Number of days = 365  vearly rate of inferest.
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Defaults in Payment.

145. (a) Any default in the payment of interesi upon a loan of
public money, or in the repayment of the principal, should be promptly
reported by the Account Department to the local Government or to the
Governor General in Council, whichever sanctioned the loan. On
receipt of such a report, the local Government or the Governor General
in Council should immediately take steps to remedy the default.

Nore 1.—The responsibility imposed on the Account Department by this
rule refers only to the loans the detailed accounts for which are kept up by
that Department.

Note 2.—In the case of loans granted to Indian States the Accountants
General also submit annual® reports to their respective local Governments
by the 1st August by whom they are forwarded to the Government of India

in the Foreign Department with further information regarding loans raised
by Indian States under Government guarantee and with such remarks as

they consider necessary. .

(b) The authority which sanctions a loan may, in so far as the law
allows, enforce a penal rate of compound interest upon all overdue instal-
ments of interest, or principal and interest. If a penal rate is enforced
it should not be less than 8 per cent. per annum.

146. Borrowers should be required to adhere strictly to the terms
settled for the loans made to them. Modifications of those terms in
their favour can be made subsequently only for very special reasons.

Revenue Advances,
Definition.

147. The following special procedure is prescribed for the drawing
and accounting of Revenue Advances which include takavi advances,
advances under the TLand Tmprovement Acts, and any other advances
which revenue officers are allowed or directed to make in connection with
Land Revenue, Agriculture, or Famine, under any Act of the Tegisla-
ture, or under any order of GGovernment.

Treasury Accounts and Procedure.

148. Revenue advances will be issued from the treasury upon orders
signed or countersigned by the Collector of the district or other duly
authorised officer. The Treasury Department and the Accountant Gene-
ral shall take no further cognizance of these advances, bayond holding
them in a separate advance account at the debit of the officer who
authorises the advance. For all further accounts and supervision, the
Revenue Department shall be responsible.

Note.—Takari advances may he made either direct to the parties con-
cerned and on their receipt (stamped when necessary) or in lump sums on
abstract bills to officers disbursing fafkawi.

*Form 39 of the Account Code, 1st Edition (Reprint).

F2
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In the former case the charges should be supported by actual payees’
receipts or where these are required for the Revenue Officer by a certificate
from the Collector or other duly authorised officer to the effect that the
payments have been made to the proper parties and their receipts duly taken
and filed in the Revenue Office,

In the latter case the following safeguards should be adopted :—

(1) No officer disbursing falav: should be allowed to draw a second
abstract bill without producing a detailed bill to account for the
amounts already disbursed from the last advance iaken, any
balance left. being at the same time refunded into the Govern-
ment treasury. In no case should the submission of the detailed
bill be delayed beyond the end of the month following that in
which the advance was drawn from the treasury.

The disbursing officers should be divected to take the receipts of
the payees on the spot as soon as the advances have heen made,
and to certify at the foot of the detailed bill that the advances
were duly sanctioned by them and paid in their presence.

s . S : . :
Payees’ receipts nead not be sent with the detailed bill and their
names need not be shown in it.

(2) Collectors should preseribe a money limit for the amount which
can be drawn on abstract bills by each officer with due regard
to the circumstances of each case.

Plius and Minug Memoranda.

149. (a) 1n every treasury whence revenue advances have been made
one or more plus and minus memoranda should be kept, in which the
advances should be debited and all recoveries credited. One of these
plus and minus memoranda shall be the ordinary account of revenue
advances and other special accounts shall be opened from time to tine
for any special officers authorised to make advances, who may, under
the orders of the Revenue Authorities, keep and submit accounts sepa-
rate irom the general account of the district officer.

(b) The plus and minus memoranda maintained under clanse (@) will
be submitted with the monthly treasury accounts, and will be under the
order of the Accountant General, whose care it will be that they aceu-
rately represent the credits, debits and balances that pass upon his
accounts in respect of revenue advances of the district or officer con-
cerned.

(¢) No officer authorised to make advances may quest'on the aceurney
of the plus and minus memorandum as the record of his responsibility,
otherwise than by satisfying the Accountant General of its erronecusness,
and causing him to correct it. FEvery officer, therefore, should see’ that
the debits and credits made to his account accurately correspond with
those whichi enter his own registers and returns. Tf he i« not the Dis-
trict Officer, he should obtain from the treasury a copy of the plus and
minus memorandum with which he is concerned. Special care =honld be
taken in paying recoveries into the freasury that the amount of interest
and of princinal recovered be separately and distinetly credited. as the
former must not, and the latter must, be credited in the plus and
minus memorandum.
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Revenue Department Returns.

150. (a) With every return of revenue advances made to the Revenue
Authorities a memorandum should be submitted setting forth the figures
of the tredisury plus and minus account, and agreemg them with the
figures of the return. '

(b) The Accountant General will, at the close of every half-vear's
accounts, send to the Board of Revenue or other Chief Revenue Con-
trolling Authority a return in such form as may be agreed on, showing
the ficures that pass upon his books in respect of revenue advances. The
ohject of the statement is to enable the Chief Revenue Authority to
check the reconciliation prescribed in clause (a).

Irrecoverable L.oans and Advances.

L

151. A local Government has power to remit advances to cultivators.
which are found to be irrecoverable. '

152. In the case of Revenue Advances, it shall be the duty of the
Revenue Authorities, as soon as any such advance is ascertained to be
irrecoverable, to cause the amount of it to be written off the accounts,
angd to advise the Accountant General, in order that he may charge off
the amount as expenditure and direct its being written off the treasury
plus and minus memorandum.  Such irrecoverable advances should
nevertheless be registered by the Revenue Authorities in a separate
account or record, in order that any pessible eventual recovery may be
made ; but they will not affect the treasury plus and minus memo-
racdnm, and any recoveries will be taken as revenue.

Periodical Review.

153. T.ocal Governments will arrange to receive annual reports upon
outstanding loans from the responsible Account Officer and should then
bring the transactions under separate review,
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CHAPTER 9.—MISCELLANEOUS ADVANCES.

Sanction = ¢ 3 3 154 Other Advances . . o 159
House-building Advances . - 155 Conditions of Repayment . 160
Advances for Purchase of Convey- Forms of Drawing and Repaying 161
ances . 2. NP ? . 156
Sanction.

154. Rules regulating the grant of advances to public officers and
others are laid down in the following articles. Tn cases not covered by
these rules or by the rules in Chapter 8, advances cannot be made except
under the special orders of the local Government. See also Rule 1
under Article 135

Nore 1.—It is not permissible to sanction an advance which involves the
breach of any of the canons of propriety; provided that in any case where
a cash grant would be within the powers of sanction of a particular autho-
rity, the grant of an advance of an amount not exceeding that of the cash
grant does not require the sanction of a higher authority.

Norg 2.—The Government of India may delegate the powers of a local
Government under this article to Heads of Departments in respect of
officers serving under the latter. Local Governments may also delegate
their powers under this article to Heads of Departments in respect of
officers serving under the latter, provided that the particular eclasses of
objects for which advances may be granted under the article are expressly

. defined in the order of delegation.

Nore 3.—The local Government of a Governor’s Province may modify
the rules in Articles 155 to 160 in regard to the grant of advances to Gov-
ernment servants under its administrative control, subject to the condition
that, without the sanction of the Government of India, no modifications can
be made in the rules for the grant of advances to pay for the passage
overseas referred to in clause (i) of Article 159.

Nore 4.—S8imple interest will he charged on advances granted to (Gov-
ernment servants for house building and for the purchase of motor cars,
motor boats, motor cycles and other conveyances and in certain cireum-
stances for the payment of special passage advances made in England by
the High Commissioner for India—vide Exception 3 under Article 139 (b)
and of passage overseas the grant of which is regulated by the rules laid
down in Articles 155, 156—158 and 159 (¢). The rate of interest on advances
drawn in each year beginning 1st October and ending 30th September shall
be the rate of interest charged on advances to the Provinecial Loans Fund
during the financial year comprising the first half of the above period.

The interest will be calculated on balances outstanding on the last day of
each month.

Kule 1 When an a,dva,nce. is dqu in more than one instalment the
rate of interest recoverable is determined with reference to the date on
which the first instalment is drawn,

Nore 5.—The powers of a local Government under this Article have been
delegated to the Central Board of Revenue to sanction advances in conneo-
tion with the detection of cases of smuggling and for travelling and other
incidental expenses of officers deputed on special duty.

¢




—

#

83

CHAP. 9.] MISCELLANEOUS ADVANCES. [154-A—155

154-A. The rules in Articles 155 to 159 do not apply to Government
servants who are not in permanent Government employ. As the pay of
such Government servants does not constitute adequate security for a
loan, advanceg should not ordinarily be granted to them. If, however,
in any special case, the circumstances admit of the provision of adequate
security, an advance may be sanctioned, in accordance with the terms of
these urticles, by the Finance Department of the Government of India
to temporary Government servants under the administrative control
of the Central Government.

Under the powers vested in them by Note 3 under Article 154, the
Locai Governments of Governors’ Provinces will have discretion fo
prescribe the procedure to be followed in the case of temporary Govern-
ment servants under their administrative control.

House-Building Advances.

155. (a) Advances to public officers for the construction of houses
are regulated by the following rules :—

I.—Advances may be made under the sanction of local Govern-
ments and Departments of the Government of India, Heads
of Departments, Commissioners of Divisions and Heads of
Clircles in the ITndian Posts and Telegraphs Department 1o
officers who desire to build houses, for occupation by them-
selves, at places where no houses are available, or where
house-rent is exceptionally high. No advance is permis-
sible for the construction of a house except at the place in
which the officer is actually serving, or at which he is
permitted to reside while performing his duties at his head-
quarter station. Also no advance is ordinarily permissible
to an officer who is likely to be transferred or to retire
before complete recovery can be effected.

11.—All such advances must be bond fide required for the purpose
of building suitable houses for the personal residence of
the officers concerned. and if more is advanced than shall
be actnally expended for the purpose, the surplus shall
be refunded to Government.

I1T. The advances should be drawn by instalments, the amount
of each instalment being such as is likely to be required for
expenditure in the next three months. Satisfactory evi-
dence should be produced to show that the amount of the
instalment has been actually utilised for the purpose for
which it was drawn before the next instalment is paid.
The repayment shall commence from the fourth issue of
pay after the first instalment is taken and be completed
in four vears.
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IV.—Nop advance shall exceed twelve months' pay of the officer
* to whom it is made; not more than one advance shall be
made for the same house; and no officer may receive a
second advance while any portion of a previous advance
with interest accrued thereon in accordance with note

4 to Arficle 154 is onstanding aganst him.

V.-—Advances will be recovered by the deduction of monthly
instalments, equal to one-forty-eighth part of the total
advance, from the pay bills of the officer concerned. The
authority sanctioning an advance may, however, permit
recovery to be made in a smaller number of instalments if
the officer receiving the advance =o desires. The amount
of interest caleulated in accordance with note 4 to Article
154 will be recovered in one or more instalments, each
sueh 1nstalment being not appreciably greater than the
instalments by which the principal was recovered. The
recovery of interest will commence from the 1nonth follow-
ing that in which the whole of the principal has been
repaid.

Nore.—The amount of the advance to be recovered monthly should be
fixed in whole rupees ex  pt in the cade of the last instalment when the
remaining balance includizg any fraction of a rupee should be recovered.

VI.—In order to secure Govermment from loss consequent on an
officer dying or quitting the service before complete repay
sment of the advance, with interest accrued thereon in
accordance with note 4 to Article 154, the house so built,
together with the land it stands upon, must be mortgaged
to Government, by whom the mortgage will be released on
liquidation of the full amount due.

NoOtE.—The mortgage bond will be prepaved in Form 21 (late No. 8.-126)
and the reconveyance in Form 23 (late No. S.<128).

VII.—The officer must satisfy the sanctioning authority regard-
ing his title to the land upon which the house is or is
proposed to be built.

Note 1.—This rule does not preclude the grant of an advanes to a person
who does not: possess full proprietary rights in the land upon which he
]’lnfc'l]l.(l‘ﬂ to buiid, provided the sanctioning authaority is satisfied that the
applicant has a lease of which the unexpired portion is of a terth and
vitlue sufficient to justify the grant of the advance and that there iz no
.(l-'\llj{(?l' of _‘IH‘ lease lapsing or of Government being unable to dispose of
it, should 'xt immnw necessary to foreclose the mortgage, In examining the
mortgagor H_l!tll- care should be taken to see that the lease does not prevent
any subdemise by the lessee (the mortgagor). The mortgage hond in such
cases will be prepared in Form 22 (late No, 8.-127),

In eases in which ground rent, municipal taxes and similar dues are
".“-V’?M" to local authorities on account of land taken on lease, the sane-
tioning authority may, at its discretion ask the Government servant taking
the advance to produce for inspection receints for these payvments within
fifteen days of their falling due. If the sanctioning authority finds that




85

., Cuar. 9.] MISCELLANEOUS ADVANCES. r155

such dues have not been paid by the borrower steps may be taken to recover
the said dues including interest therveon, if any, from the pay of the Gov-
ernment servant concerned for payment to the parties concerned.

Note 2.—The applicant’s title to the property should be examined by the
sanctioning authority before the advance is actually paid, and in® cases
where there is any doubt as to the validity of that title, the Revenue and
Registration authorities or, if technical legal advice is necessary, the Law
Officers of Government, should be consulted. Tt should be seen that, in the
case of a house-building advance, he has undisputed title to the Jand on
which it ig proposed to build and that, in the case of an advance for the
purchase of a house, he will obtain such title as =oon as the purchase price
is paid; that there will be no legal obstacle in either case to the property
being mortgaged to Government; and that Government will have the right
of foreclosing on the conditions mentioned in the mortgage bond.

Note 3.—This rule ddes not also preclude the grant of advances for the
purpose of building houses on plots of land taken on lease from Govern-
ment in New Delhi, even though in such cases the Government servant
concerned becomes entitled to a perpetual lease only on fhe production of
a certificate from the Chief Commissioner that the buildings on the plot
Jeased have been completed in accordance with agreed conditions. The
grant of an advance in such cases 1s, however, subject to the condition that
the applicant executes an Agreement in Form 22-A. (late No. S.-127-A.),
undertaking to repay the advance and to execute a mortgage of the land
and buildings immediately he obtains a lease. Advances sanctioned under
this note will be made in instalments, the first instalment not exceeding
the amount of the premium paid for the site and subsequent ingtalments
being based an the progress of work,

Nore 4.—The Head of the Offics in the case of a non-gazetted Govern-
ment servant and the Controlling Offieer in the case of a gazetted Govern-
ment gervant should, when asking for the authority for payment (vide
Article 142), send to the Principal Auditor concerned a certificabe either in
the bill in which the advance is drawn, or separately, to the effect that the
mortgage bond in Form 21 (late No. 8S.-126) has been executed by the Gov-
ernment servant taking the advance and that it has heen duly registered.

VITI.—An officer quitting or removed from the station where he
hag built a house, before the whole amount due has been
liquidated, will continue liable to the deduction of his
monthly instalment until the advance with ‘nterest acerued
thereon in accordance with note 4 to Article 154 has heen
repaid ; but, with the special sanction of the local Govern-
ment, he may be allowed to digpose of the honse. provided
he is thereby enabled to clear off at onee the whole amount
due; or to transfer it to any officer of his own or higher
rank, the future deductions being made from the pay of
such officer, ‘

I1X.—Applications for advances must be made through the appli-
cant's departmental superior, who will record his opinion
as to the necessity for the assistance solicited. The appli-
cant must certify that the sum is to be expended in build-
ing only, and pledge himself that, should there be any
surplus funds after the house is completed, they will be at
once refunded to Government.
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X.—The last pay-certificate granted to officers under advances
must specify the original amount of such advance, the
amount repaid and the balance together with interest
acetiied in necordance with note 4 to Article 154 remain-
ing due.

Note.—Advances may also be given, where considered necessary, for
the purchase of land on which to construct a house, if the other conditions
laid down in this Article are satisfied and the total amount of the advance
for the purchase of the land and the construction of the house does not
exceed twelve months’ pay of the officer concerned.

The officer should sign an agreement in Form 20 (late No. S.-151) at
the time of taking an advance for the purchase of land and the amount
should not exceed what iz required for the purpose. A mortgage deed in
Form 20-A. (late No. S.-152) should be executed before any further advance
i drawn for the purpose of constructing the house. The mortgage deed

- must be registeretl within four months of its execution.

In order to save Government from loss, the applicant’s title to the
property should be carefully examined by the sanctioning authority and
' the instructions laid down in Appendix 8-E should be followed.

(L) An advance may be made to an officer in the Civil Department in
’ -exceptional circumstances, for the purchase of a house in places where
house-rent is exceptionally high; the general principles of clause (a)
being applicable and the officer being required, in addition to a mort-
gage-deed, to deposit with Government safisfactory evidence of a clear
title t» the house.

Nore 1.—An advance drawn under this rule may include provision nob
only for the cost of the house purchased, but also for the cost of any
req‘mrs or improvements which the purchaser of the house may desire to
make. !

Note 2.—The advance may be drawn in full at once but satisfactory

- evidence zhould be produced before the audit officer to show that the amount

l advanced for the purchase has been spent within three months of its

| drawal and the amount advanced for repairs or improvements (see Note

1) within a further period of two months. A certificate to this effect from

the Head of the office will ordinarily suffice. The repayment in this ease

shall commence with the first issue of pay after the advance iz taken and

be completed in four years. Interest will be calculated in accordance with

note 4 to Article 154 and the recovery thercof will be made as laid down
in Rule V under clause ().

Nore 3.—When asking for the aunthority for payment of the advance
(ride Article 142) the Controlling Officer should record on the bill n certi-
ficate to the effect that he has secured and retained with him an agreement
in Form 20 (late No. S.-151) signed by the applicant pending execuntion of
the final mortgage bond in Form 21 (late No, S.-128) after the house is
actually purchased. The fact of execution and registration of the latter
hond should also be intimated to the Principal Auditor as soon as possible,

_lei An advance may be made under the following rules to an officer
im the Civil Department to enable him to effect repairs to his house :—

I —An advance may be made only if (1) the repairs are required
to make the housé habitable, (2) they are not in the nature

LR e T NSNS J—— IR,
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of ordinary repairs and (3) they involve an outlay ]:;rge in
comparison with the value of the house.

II.—Not more than one advance is admissible in respect of the
same house.

1T1.—No advance shall exceed six months’ pay of the officer to
whom 1t is made, anq it will be drawn as laid down in
Rule IIT under clause (a).

IV.—An advance may be made to an officer to repair a house
which he has built or purchased with a previous advance
under clause (a) or (b), but unless the local Government
permits otherwise, at least five years must elapse since the
previous advance was drawn.

V.—Subject to the above, the general principles of clause (a)
or (b), as the case may be, shall apply, the maximum .
period for repayment of such advances being two years.
Interest will be calculited and recovered in accordance with
Rule V under clause (a).

1. Advances to officers of departments whose pay and allowances are not

audited by a Civil Account Officer, must be debited to those departments
and not retained in the Civil Books.

2. The ‘gross’ amount, of advances granted under these rules should not
exceed the amount provided in the sanctioned Budget Estimate of Ways
and Means,

Norg 1.—The local Government may by special orders withdraw or
vestriet the powers of sanction under these rules exercised by Heads of
Departments and Commissioners.

. Nomg 2.—Instructions laying down the procedure to be followed in deal-
ing with applications for advances for the construction, purchase or repair
of houses are contained in Appendix 8-E.

Advances for Purchase of Conveyances.

156. A local Government is authorised to sanction an advance to an
officer for the purchase of a motor car or a motor boat subject to the
following conditions :—

(1) An advance will be given only when the local Government
considers that it is in the interest of the public service that
the officer ghould use a car or a boat in the discharge of
his duties.

(2) The total amount to be advanced to an officer shall not exceed
Rs. 7,500, or four months’ pay, or the anticipated price of
the car or boat, whichever is less. If the actual price paid
= less than the advance taken the balance should be
forthwith refunded to Government.

Nore.—For the purposes of an advance drawn in England in respect of
a motor car, ‘“‘actual price” will also include, in cases in which the
advance drawn included estimates of these charges, the amount of freight

actually paid on the ear up to an Indian port, the cost, of its insurance
during the voyage and the customs duty paid in India.

T eS————3
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(3) (@) An officer who is on leave or about to proceed on leave for
whom an advance has been approved by the local Gov- -
ernment concerned will not be allowed to draw the
advance earlier than a week before the expiry of the
leave ; but an officer who is on leave out of India or
about to proceed on leave out of India will be allowed to
take it from the High Commissioner six weeks before his
departure for India.

(b) An officer taking an advance from the High Comm’ssioner
within six weeks of his departure for India under sub-
clause (a), may include in the amount of the advance
required charges separately estimated on account of
freicht on the motor car to an Indian port and of the
customs duty thereon payable in India, as also the cost _
of its insuranece during the voyage. In the case of an ‘
officer, who purchaseg a car in Europe prior to six weeks
of his departure back to India, no advance will be allow-
ed to be drawn in Eingland, but on bringing the car into
Tndia such an officer may apply for an advance to cover
the price of the car as valued on landing in India for
customs purposes (which will include the freight), and
the cost of insurance, plus the customs duty paid on the
car. The customs receipt should be produced in both
cases.

g

- . Note.—An officer, who purchases a car in Europe prior to six weeks of
his departure back to India and who does not hold a post for which a
motor car has been definitely recognised by Government to be necessary,
should, if he proposes to apply for advance on return to India, inform
the local Government concerned of hiz intention and obtain their consent
before be brings a car to India,

(4) Recovery will be made by deducting monthly -nstalments ‘
equal to one-thirty-sixth part of the advance from the =
payv bill of the officer concerned. The amount of interest
calculated in accordance with note 4 to Article 154 will he

recovered in one or more instalments, each such instalment 4
l being not appreciably greater than the instalments by -
-; which the principal was recovered. The recovery of inte-
| rest will commence from the month following that in

which the whole of the principal hag been repaid. X

Nore.—The amount of the advance to be recovered monthly should he
fixed in whole rupees except in the case of the last instalment when the
remaining balance including any fraction of a rupee should he recovered,

(3) Except when an officer proceeds on leave other than leave on
average pay not exceeding four months, or retires from
the service, or is transferred to an appointment the duaties
of which do not render the possession of a motor car or a
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motor boat necessary, the previonsg sanction of the local
Government s necessary to the sale by him of a car or a
boat purchased with the aid of an advance which with
interest accrued in accordance with note 4 to Article 154 has
not been fully repaid. If an officer wishes to transfer such
a car or boat to another officer who performs the duties
of a kind that renders the possession of a motor car or a
motor hoat necessary, the local Government may permit the
transfer of the liabilitv attaching to the car or the boat to
the latter officer, provided that he records a declaration that
he is aware that the car or the boat transferred to him re-
mains subject to the mortgage bond and that he is bound
by its terms and provisions.

t5) In all cases in which a car or boat is sold before the advance
received for its purchase from Government with interest
acerued ‘n accordance with note 4 to Article 154, has been
fully repaid. the sale proceeds must be applied, so far as
may be necessary, towards the repavment of such out-
standing balance. Provided that when the car or boat is
sold only in order that another car or boat may be purchas-
ed the local Government may permit an officer to apply
the sale proceeds towards such purchase, subject to the
following conditions :—

(a) the amount outstanding shall not be permitted to
exceed the cost of the new car or boat ;

(b) the amount eutstanding shall continue to be repaid
at the rate previously fixed ;

(¢) the new car or boat must be insured and mortgaged
to Government as required by these rules.

Nore 1.—An officer may be allowed advances to purchase more than one
car or boat at a time if it can be shown that such action is clearly desir-
able in the public interest and provided that the total amount outstanding
at any one time by way of such advances against a particular officer does
not exceed the limit within which advances may he given,

Nore 2—A Government servant who draws an advance in India for the
purchase of a motor car or motor boat is expected to complete his negzotia-
fions for the purchase, and to pay finally for the car or boat, within one
month from the date on which he draws the advance: failing such comple-
tion and payment, the full amount of the advance drawn, with interest
thereon for one month, must be refunded to Government. At the time of
drawing the advance the Government servant will be required to execute
an Agreement in Form 24 (late No, 5.-12) and, on completing the purchase,
iie will further be required to execute a Mortgage Bond in Form No. 24-A
(late No. 5.-129), hypothecating the car or boat to the Secretary of State
for India as security for the advance. The cost price of the car or bhoat
purchased should be entered in the schedule of specifieations attached to
the Mortgage Bond. Tn the case of advances drawn in England, a similar
agreement and a personal security bond in the ferm presceribed by  the
Secretary of State for Tndia in Council will be executed at the time of
drawing the advance and at the time of purchase, respectively,

ﬂ
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When an advance is drawn, the sanctioning authority will furnish to
the account officer concerned a certficate that the Agreement in Form 24
(late No. S.-12) has been signed by the officer drawing the advance and
that it has been examined and found to be in order. The sanctioning
authority should see that the ear is purchased within one month from the
date on which the advance is drawn and should submit every mortgage
bond promptly to the account officer concerned for examination before
final record.

Nore 3.—The form of Mortgage Bond executed by a Government servant
drawing an advance in India for the purchase of a motor car or motor
boat provides for insurance against full loss by fire or accident. Insu-
rance on owner-driven or other similar qualified terms is not sufficient for
the purpose of this rule. Insurance policies at a reduced rate of pre-
mium shall, however, be accepted as adequate in cases where—

(a) the owner of the car undertakes to meet the first Rs. 50 or s6 of
a claim preferred against an insurance company in the event
of an accident, or

-
(b) the car is not insured against accident for any season of the year
during which it is not in use but is stored in a garage, ¢£.0..
during the summer when the Government of India are in Simla,

Such insurance should be effected within one month from the date of
- purchase of the car or boat. A Government servant drawing a similar

advance in England is required to effect insurance within one month of
his arrival in India, unless an insurance policy is already in existence.
Contravention of these orders will render the officer liable to refund the
whole of the amount advanced with interest accrued unless good reason
is shown to the contrary. The amount for which the car or boat is insured
during any period should not be less than the outstanding balance of the
advance with interest accrued at the beginning of that period and the
insurance should be renewed from time to time until the amount glue 18
completely repaid. If, at any time and for any reason the amount insured
under a current policy is less than the outstanding balance of the advance,
including interest alveady accrued, the officer should refund the difference
to Government. The amount to be refunded must be recovered in not more
than three monthly instalments,

Nore 4.—Departments of the Government of India and Heads of Depari-
ments under the Central Government exercise the powers of a local Goy-
e‘l;nment. for the purpose of the rule in the case of officers serving under
them.

Nore 5.—Advances for the purchase of motor cars or motor boats to
Government servants in foreign employ should be granted from the funds
of the foreign employer and when the latter desires to make such an
advance, he should apply to the local Government of the Province to which
the officer belongs for the necessary sanction. The local Government may
E:n.nt sanction in such cases subject to the proviso that the advance should

regulated by the same conditions as would apply if the officer were
serving directly under Government. In special cases, however, where an
officer’s services have been lent to a Municipality whose financial position
will not permit of the advance being made from its funds, the local Gov-
ernment may, at its diseretion, sanction advances from general revenues,
provided the officer’s duties are such as fo render the possession of a motor
car or a motor hoat practically a necessity.

Nore 6.—The ‘“‘gross’” amount of advances granted in any year under
this rule should not exceed the amount provided in the Debt and Depaosit
Estimates for each province.

¢
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Nore 7.—Government servants who are in possession of motor cars pur-
chased with advances obtained from Government while employed in Aden
and who bring such cars to India on transfer to appointments, the duties
of which necessitate the use of cars in the public interests, will be eligible
for the grant of additional advances to cover expenses on account of
customs duty levied on the imported cars. Such additional advances will
be subject to the usual condition as regards interest, etc., and will be
recovered within the period still outstanding for the original loan, or a
period of 20 months, whichever is longer.

Nore 8.—The grant of an advance under this Ariicle to a Government
servant who proceeds on deputation out of India and desires a motor car for
use during his deputation is not admissible,

157. A local Government is authorised to sanction an advance to an
officer for the purchase of a motor cycle subject to the following
conditions :— |

(1) That the advance is given only when the local Government
considers that it is in the interest of the public service that
the officer should use a motor cycle in the discharge of his
duties.

(2) That the substantive pay of the officer does not exceed
R 1,200 a month.

(3) That the amount of the advances does not exceed R2,000
or the anticipated price of the cycle, whichever is less. If
the actual price paid is less than the advance taken, the
balance should be forthwith refunded to Government.

(4) That the recovery is made by deducting monthly instalments
equal to one-thirty-sixth part of the advance from the pay
bill of the officer concerned, and that the amount of inter-
est calculated in accordance with note 4 to Article 154 is
recovered as laid down in Rule V under Article 155 (a).

Note.—The amount of the advance to be recovered monthly should be
fixed in whole rupees except in the case of the last instalment

when the remaining halance including any fraction of a rupee
should be recovered.

(5) That, except when an officer proceeds on leave other than
leave on average pay not exceeding fonr months, or retires
from the service, or is transferred to an appointment the
duties of which do not render the possession of a motor
cycle necessary, the previous sanction of the local Govern-
ment is necessary to the sale by him of  cvele purchased
with the aid of an advance which with interest accrued in
accordance with note 4 to Article 154 has not been fully
repaid. T an officer wishes to transfer such a cyele to
another officer who performs duties of a kind that renders
the possession of a motor eycle necessary, the local Govern;
ment may permit the transfer of the liability attaching to
the cycle to the latter officer, provided that he record: a
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declaration that he is aware that the cycle transferred o
Iim remains subject to the mortgage bond and that he
is bound by its terms and provisions.
(' That in all cases in which a cycle is sold before the advance
_received for its purchase from Government with interest
accrued in accordance with note 4 to Article 154 has been
fully repaid, the sale proceeds must be applied, so far as
may be necessary, towards the repayment of such outstand-
ing balance. Provided that when the cycle is sold only in
order that another cvcle may be purchased the local Gov-
ernment may permit an officer to apply the sale proceeds
towards such purchase, subject to the following  condi-
tions :— .

(a) the amount outstanding shall not be permitted to ex-
ceed the cost of the new cycla; .
(b) the amount outstandng shall continue to be repaid -
at the rate previously fixed ;
(¢} the new cycle must be insmed and mortgaged to
Government as required by these rules.

Note 1.—Notes 1 to 6 under Article 156 apply to this article also.

Note 2.—The grant of an advance under this Article to a Government
servant who proceeds on deputation out of India and desires a motor cycle
for use during his deputation, is not admissible, )

158. A local Government is authorised to sanction an advance to a
Government servant not holding a post which would ordinarily be held
by a member of an All-India Service for the purchase of means of con-
veyance other than a motor car, a motor boat or a motor cyvcle, subject
to the following conditions :— ; ;

(1) An advance will be allowed only when the appointment held
enta’ls duties involving touring. In the case of the pur-
chase of bicyéles, the advance may, however, be granted
even though the post held does not entail touring, if in
the opinion of the local Government the possession of a .
bicyele will add to the efficency of the Goyernment <
servant concerned. ' '
(2) The total amount to he advanced to an officer shall not excetd
two months’ pay or R250, whichever is greater, and shall
be limited to the anticipated price of the article to be pur- @
chased. Tf the actual price paid is less than the advance
taken, the balance should forthwith he refunded to Gov-
ernment.

(3) Recovery will he made, unless the local Government otherwise
specially direct, by deduveting monthly instalments equal to
one-twelfth part of the advance from the pay hill of the
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officer concerned. The amount of interest calculated in
accordance with note 4 to Article 154 will be recovered as
laid down in Rule V under Article 155 (a).

Nore.—The amount of the advance to be recovered monthly should be
fixed in whole rupees, except in the case of the last instalment when the
remaining balance including any fraction of a rupee should be recovered.

{4) The article purchased with the advance will be considered to
be the property of Government until the advance with
interest accrued thereon in accordance with note 4 to
Article 154 is repaid.

Note 1.—Heads of Departments under the Government of India are
empowered, under clause (3) above, to extend up to a maximum of twenty-
four, the number of instalments in which an advance granted for the
purchase of a bicycle should be repaid to Government. ,

Nore 2.—Notes 4 and 6 under Article 156 apply to this Article also.

Other Advances.
159. Advances may also be made under the rules specified below :—

(@) To an officer under orders of transfer, up to an amount not
exceeding one month’s substantive pay plus the travelling
allowance to which he may be entitled under the rules in
consequence of the transfer. Such advances may be sanc-
tioned by any officer who should not ordinarily be of lower
rank than the Principal District Officer in the department
concerned. ~ The advances should be recorded on the offi-
cer's last-pay certificate. The advance of pay should be
recovered from the pay of the officer in three equal monthly
Instalments beginning with the montmﬁmﬁil
month’s pay is drawn after the transfer. The advance of
travelling allowance should be recovered in full on submis-
sion of the officer’s travelling allowance bill.

th“T\O‘l'l-'. L—The Government of, India, or a local Government, may delegate
‘,Bpnfver 1o grant advances under this clause to any other subordinate
authority irrespective of hiz rank.

adhm Q.f—C'l\'il authorities in the Madras Presidency may also prant
vances of pay =ufficient to enable military pensioners to join their frsi

appointments in the Civil Departinent,

Nore 8.—The advance referred to in this clause is
Government servant who receives orders of transfer during leave.

*Note 4.—Clause (a) above does not preclude the grant of a second ad-
vance to a Government servant to cover the travelling expenses of any
member of his family who, under Supplementary Rule 116 (h) (i), follows
him within six months from the date of his transfer and in respect  of
whor:n an advance qf travelling allowance has not already been drawn.
Nore 5.—A Superintending Engineer or Divisional Officer of the Publie

Works p(‘!)al:(.lﬂ?ﬂt_ may grant advances under this clause to anv «ficer
under his jurisdiction, including himself. 2

also permissible fo a

(€
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Note 6.—When a single lump sum advance is drawn to cover the tra-
velling expenses both of the officer himself and of his family, it may be
adjusted by the submission of more than one bill if it so happens that the
members of the officer’s family do not actually make or complete the
Journey with him. In such a case, the officer should certify on each ad-
Justment bill submitted by him that a further bill in respect of travelling
allowance of the members of his family (to be specified) wha have not yet
completed the journey will be submitted in due course and is expected
to include an amount not less than the balance of the advance left unad-
Justed in this bill.

Nore 7.—The advance of pay under this clause may. be allowed to be
drawn at the new station soon after the arrival of the officer there, on pro-
duction of the last-pay certificate showing that no advance was drawn at
the old station.

Nore 8.—The amount of the advance to be recovered monthly should be
fixed in whole rupees, the balance being recovered in the last instalment.

(b) To any public officer in the Civil Department :

(i) on arrival in India on first appointment, of an amount not
exceeding two months’ substantive pay less the amount
of any advance made in England :

Note.—When a Government servant on arrival in TIndia asks for an
advance and produces no last-pay certificate, an advance may be granted
by the Accounts Officer concerned, on the Government servant furnishing a
declaration that he has not received any advance from the India Office.

(ii) on return from leave other than leave on average pay not
exceeding four months or deputation out of India, not
exceeding two months’ substantive pay or 81,000,
whichever is less, in addition to any advance made in
FEngland, provided no advance has been drawn under
clause (a) above.
Note.—The advance may be drawn under the orders of the Audit Officer
from any treasury in India to be specified in such orders. Such advances,

as well as similar advances made in England, are recoverable by monthly
instalments of one-third of pay fixed in whole rupees,

Exception 1.—The recovery of an advance made under the Military
Leave Rules to a Military Officer in Civil employ subject to the Military
Teave Rules is regulated by those rules.

Erception 2.—Advances made to covenanted Mechanies, Boilermakers,
ete., of the State Railway Establishments, shall bhe vecovered in monthly
instalments of one-sixth of pay fixed in whole rupees. In the case of
covenanted Engine Drivers of the State Railway Establishment the recovery
should be made in such a manner as will ensure their receiving in.amy
month not less than R25 exclusive of overtime or other allowances.

Erception 3.—Special passage advances made in England by the High
Clommissioner for India at his dizeretion to enable officers to return fo
duty shall be recovered in 36 monthly instalments and bear interest at the
usual rate for such advances: ride Note 4 to Article 154,

(¢) To a Survey Officer to enable him to join his first appoint-
ment, on the requisition of the Survevor General. The
requisition and the officer’s receipt must be submitted in
support of the charge.

— — RTINS SR,
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(d) (i) To an officer, other than an inspecting officer, for himself
or an Assistant or Deputy, proceeding on tour, to an
amount sufficient to cover for a month his contingent
charges, such as those for the hire of conveyances or
animalg forsthe carriage of records, tents or other Govern-
ment property, subject to adjustment upon the officer’s
return to Headquarters or 31st March, whichever is earlier.

Nore.—Advances under this sub-clause should not be applied to the
expenditure of any Gazetted officer, except an officer of the Forest De-
partment, which is meant to be covered by his travelling allowance.

(1i) To non-gazetted officers or inferior servants accompanying
officers proceeding on tour, by the head of their office, to an
amount sufficient to cover their personal travelling expenses
for a month subject to adjustment on gomplétion of their
tour or 31st March, whichever is earlier.

(iii) To gazetted officers of Departments as noted below, when
proceeding on long and expensive tours, at the discretion
of the sanctioning authority mentioned against each, to an
amount sufficient to cover their personal travelling expenses
for a month subject to adjustment on completion of their
tours or 31st March, whichever is earlier. Such advances
are not to be granted ag a matter of course, but only on
occasions when the cost of travelling is so heavy as to be
a serious tax on an officer’s private resources.

(1) Gazetted Officers of the Indian Audit Department, by the
head of their office, or, if the touring officer is himself
the head of an office, by the Auditor General.

(2) Director, Imperial Institute of Veterinary Research, Muk-
tesar, and gazetted officer serving under him, by the
Director.

(3) Gazetted Officers serving under the Director of the Imperial
Institute of Agricultural Research, Pusa, by the Director.
During the latter’s absence from Pusa the Joint Director
ef the Imperial Institute of Agricultural Research, Pusa,
exercises this power in respect of officers whose head-
quarters are at that station. The Joint Director cannot,
;::)l:\l:e\ﬁl grant advances of travelling allowance to

(4) Techpi_cal Advisers of Musketry and Signalling, by the
Military Adviser-in-Chief, Indian State Forces.

(5) Gazetted Officers of the Posts and Telegraphs Department,
by their immediate superiors. :

(6) Gazetted Officers of the Northern India Salt Revenue De-
partment (including the Commissioner), by the Qomzms-
sioner, Northern Indin Salt Revenue.

G2
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(7) Gazetted Officers of the Zoological Survey of India, by
the Director of the Zoological Survey of India.

(8) Gazetted Officers of the Geological Survey of India (in-
cluding the Director) when proceeding on inspection ;
or for field duty, by the Director, Geological Survey '
of India. '

(9) Gazetted Officers employed in the Indian Stores Depart-

ment on agreements for definite periods, by the '("hie
Controller of Stores, Indian Stores Department, withou 1
a reference to the Government of India in the Finance
Department as required by Article 154-A.
(10) Heads of offices of the Archmological Department (includ-

ing the Director General himself), by the Director Gene-
ral of Archmology in India. Such advances may be
paid by cheque by the Deputy Accountant General,
Central Revenues, Calcutta.
“& (11) Inspectors and officers of the Explosives Department (in-
AN cluding the Chief Inspector), by the Chief Inspector of
Explosives in India,

{iv) To officers of the Provincial and Upper Subordinate services
of the Survey of India, by the Surveyor General, to an
amount not exceeding Rs. 300 towards the cost of purchas-
ing riding horses or riding camels, on condition that the
advances are refunded in the pay bills of those officers i
three monthly instalments in the case of Provincial Service
officers and in six monthly instalments in the case of
Upper Subordinates.

(v) To Gazetted Officers of the Mines Department (including the
Chief Inspector of Mines), by the Chief Inspector of Mines
in India, Dhanbad, to an advance of travelling allowance
when proceeding on inspection work ontside the Provinces
of Bengal and Bihar and Orissa.

(vi) To Government servants of the Archmological Department
py the head of an office of that Department subject to the @
conditions prescribed in sub-clause (iii) above. In cases of

urgency such advances may be paid from the permanent
advance of the head of the office.
Nore 1.—The Central Board of Revenue is

€ / authorised to  sanetion
advances of travelling and other incidental expenses to off l

L 2 ses tg ers dep
aatal, dut. ) officers deputed on

Norg 2—A second advance cannot be made to » s
< . 2 n offie er this
until account has been given of the first. oer undet this clause 2

Nore 3.—Subject to the restrictions specified aboye, advanges under this
clanse may be granted in all cases of journeys in respiect of which travelling
allowance is admissible, as for a journey on toupr. ; s
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(¢) To a Treasury Officer or Distriet Superintendent of Police,
for expenses connected with a remittance of treasure, to be
adjusted when the duty is completed.

(f) Deleted.

(g) For law-suits to which Government ig a party.

N.B.—The advances mentioned in clauses (d), (¢), (g) and (K) are
treated as final charges, not as advances recoverable, and are to be drawn
and accounted for as contingeut charges or travelling expenses of estab-
lishments.

(h) Under the rules in Appendix 8, to patients proceeding to a

Pasteur Institute for anti-rabic treatment,

(i) Under the rules regulating the grant of advances to pay for
the passages overseas of certain Government servants of
non-Asiatic domicile and their families, vide Appendix
]-B. .

Nore.—Note 6 under Article 156 applies to this clause also.

() By Superintending Engineers to Engineering subordinates for
the purchase of a tent on the first occasion of their requir-
ing one ; such an advance should be limited to a reasonable
amount, and should be recovered in twelve equal monthly
deductions from pay commencing three months after the
date of the advance.

(k) By the. Director General of Archaology to officers of the
Archwological Survey for the purchase of antiquities up to
a maximum of Rs. 500 in anyv one case.

Conditions of Repayment.

169. All advances are subject to adjustment by the officers receiving
them, in accordance with the rules applicable to each case. When
an advance is adjustable by recovery, the amount to be recovered month-
Iy should not be affected by the fact of an officer going on leave of any
kind with allowances or on subsistence allowance. It is, however, open
to tle Jocal Government to order a reduction in any case in which they
deern it right to do so, provided that in the case of advances under

Articles 155—158 and 159 (i) which can be disbursed only on the

ed by the due date.

Note.—The term “local Government” includes the authorities mentioned
in Note 4 under Article 156.

Formg of Drawing and Repaying.

161. The vouchers on which advances are drawn must quote the
anthority sanctioning them and payment will be made by the treasury
on the authority of such sanction, except in regard o advances under
Articles 155—158 and 159 (i) which can be disbursed only on the
authority of the Principal Auditor. :

q'a-

P P s

——
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162. A personal advance to a public officer may be repaid, either in
cash or by deduction in his pay or travelling allowance bill, as the case

-

may be, see Rule 5 under Article 20.

163. In repaying an advance, the memorandum presented at the
freasury or the pay bill, ag the case may be, must state the original date
and amount of the advance, or otherwise give sufficient particulars for
its identification. Remittance of the amount to the particular treasury
where the advance was made is not necessary.

- — ot
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CHAPTER 10.—BILLS AND REMITTANCES. .

General Explanations : . 164 Issue of Remittance Transfer

~ Receipts by Military Account
fficers . r E JN176
Money-limit of Remittance Issue of Duplicates of Bills . 177
Transfer Receipts . <167 Cancellation and Refund . 178
Exchange . S . 180

Issue of Remittance Transfer Transfer Receipts to Sepoys
Receipts by Treasury Officers. 168 and Policemen . . . 181

General Explanations.

164. Orders from one treasury upon another can be obtained in two
forms-- (1) Supply Bills, (2) Remittance Transfer Receipts. The former
are issued under rules laid down in Chapter VII of the Resourca
Manual. The latter are issued only under special conditions as stated
below—uvide Articles 167 to 176. A list of the treasaries and sub-trea-
suries which issue and cash bills will be found in the separate publica-
tion “‘List of treasuries and sub-treasuries in India’" issued by the
Controller of the Currency. .

Explanation.—Between places where the treasury business is doue by the
Imperial Bank of India, the Bank issues demand drafts in lien of Remit-
tance Transfer Receipts. Where Remittance Transfer Receipts may be issued
at par under the rules in this Code, the Bank issues drafts af par, marked
“on Government account’”. These drafts are payable to:—

(i) the payee on identification,

(i7) the payee’s banker who should ecertify that the amount has been
placed to the payee's credit, or

(777) a person holding a letter of authority from the payee, whose
signature must be known to the Bank, and, if the latter directs
the Bank to pay the money to a certain named person, that

person must be identified to the Bank hefore payment can be
made.

Should the payee require payment of the hank draft from a sub-treasury
where there is no branch of the Imperial Bank of India, he should endorse
the bank draft in favour of the Treasury Officer of the district in which
the sub-treasury is situated, who will then endorse it as:—

“Received payment by transfer credit to cash order on the..........
........................ sub-treasury™
and issue a cash order in favour of the payee for payment at the sub-
treasury,

In other respects, the rules in this chapter applicable to Remittance
Transfer Receipts apply mutatis mutandis to these drafts.

Where, however, Remittance Transfer Receipts may be issued nif.g
premium under the rules, the Bank issues ordinary bank drafts w 1112(1
are subject in every respect to the Bank’s own rules. The drafts are iss
at the rates mentioned helow :—

For amounts of Rs. 10,000 and ove: 1 anna per cent.
For amounts of Rs. 1,000 and above ¢
but less than Rs, 10.000 . 2 annas per cent.

For amounts less than Rs. 1,000 the rate is discretionary and is
normally 4 annas per cent, with a minimum of 4 annas.
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1. The practice of issuing telegraphic orders for payment from the
treasury balance and of treating the payments as supply bills in the
treasury account has been discontinued. Should any party desive payment
to be arranged by telegram, the transfer must, except under the =pecial
orders of the Deputy Controller of the Currency, take the form of a Cur-
rency telegraphic transfer, and the transaction arising therefrom should
be taken directly into the account of the Currency chest as explained in
paragraphs 164 and 165 of the Resource Manual.

2. A Deputy Controller of the Currency is authorised, at his discretion,
to permit specified treasuries or sub-treasuries to issue Remittance Transfer
Receipts on specified sub-treasuries in his circle, on which there may be a
demand, up to a limit of amount to be fixed by him in the case of each
sub-treasury. Whenever a sub-treasury, on which it is proposed to issue
Remittance Transfer Receipts, is situated in another cirele, the Deputy
Controller of the Currency of that cirele should be consulted as to the
advisability of permitting Remittance Transfer Receipts to be issued on the
sub-treasury and as to the money limit. All sub-treasuries banking with a
branch of the Imperial Bank of India may, however, be drawn upon without
limit as to amount?

3. Officers in charge of Civil treasurics in the Bombay Presidency and of
those at Quetta, Indorve and Ajmer, are authorised to draw Remittance
Transfer Receipts on the military tecasure chests at Mhow, Neemuch, and
Asirgarh on requisitions from Officers Commanding Regiments, Batteries,
and Companies of Sappers and Miners, out only for military purposes.

4, The Treasury Officer, Ahmedabad, may also izene Remittance Trans-
for Receipts on the Military Treasure Chest at Neemuch for payment to
certain civil officers stationed at those places. The Treasury Officer, Indore,
may also draw upon Neemuch for payment of the charges of the Cantonment
Magistracy at that place.

5. Officers in charge of Civil treasuries in the Punjab and of the Resi-
dent’s Treasury at Bangalore are also allowed to draw Remittance Transfer
Receipts on the Military Treasure Chest at Neemuch for military purposes.

6. Officers in charge of Civil treasuries in the Upnited Provinces are allow-
ed to draw Remittance Transfer Receipts on the Military Treasure Chest
at Lansdowne for military purposes only.

7. Officer in charge of the Civil treasury at Nimar is allowed to draw
Remittance Transfer Receipts on the Military Treasure Chest at Neemuch
for payment ‘of bills of the Chaplain of Neemuch and his establishment.

8.'Oﬁicer in charge of Civil treasury at Jubbulpore is allowed to draw
Remittance Transfer Receipts on the Military Treasure Chest at Mhow for
military purposes.

9. Officer in charge of the Civil treasury at Shillong is allowed to draw
Remittance Transfer Reccipts on the Military Treasure Chest at Malakand
for military purposes.

165. The person who draws (i.e., issues or grants) a bill is called the
drawer ; the person on whom it is drawn (and who will have to pay it)
18 the drawee ; the persons to whom the bill is granted is the remitter;
the person to whom it is payable is the payee.

166. A Remittance Transfer Receipt is not transferable and is only
payable to or on the receipt of the person named therein as pavee, but
payment will be made, if so desired, on the endorsement of the Remit-
tance Transfer Receipt in favour of a recognised bank. A supply hill is
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transferable ; according to its form it is payable “‘to the order of A. B.,"
and A. B., the original payee, can transfer his right by endorsement.
This he may do by simply signing his name on the back, in which case
it becomes payable to bearer, or he may write above his signature “‘pay
to C. D.,"" or “‘pay to C. D. or order,”” in which case C. D. stands in the
sarue position as A. B. did originally and has the same powers of transfer.
The writing by which such a right is transferred is called endorsement;
an endorsement to ‘‘C. D. or order'’ is a special endorsement ; and the
persons to whom successively a bill is transferred are endorsees ; and the
person in rightful possession of a bill at any time is the holder.

Money-limit of Remittance Transfer Receipts.

167. No transfer receipt should be granted for less than Rs. 25 save
when it is required for a sepoy’s remittance or for the*remittance of the
surplus of the estates of deceased persons and of the property of deserters
subject to the India Army Act (Act VIIT of 1911). And the limit of
transfer receipt obtainable for private purposes is, in all cases but that
of a sepoy proceeding on leave, the amount of a month’s pay and
allowances of the remitter.

Note 1.—The term “‘S8epoy” as used here includes non-combatants and
class I followers mentioned in Appendix XXXI, Regulations for the
Army in India.

Note 2—For rules regarding issue of Remittance Trausfer Receipts in
payment of contingent charges incurred in another distriet or in a Presi-
dency or Provineial capital town, see Article 112 and the rule which
follows it.

Issue of Remittance Transfer Receipts by Treasury Officers.

IQS. Remittance Transfer Rece'pts are issued by Treasury Qﬂicers
ta officers in the Civil and Military Departments and to the public only
under the conditions specified under Articles 169 to 175.

169. To an officer in the Civil, Military, Public Works and Railway
Departments at par for a remittance to be made. by him in his  official
capacity l!}_]g&%’}j_ls_l}l_g(,mu'_ga;yicg_r;‘nderf‘(l to Giovernment or in pursu-
ance of his official duties. The purpose of the Remittance Transfer
Receipts must be clearly stated in the application.

(1) Officers requiring transfer receipts on public service will submit
with the cash a formal application certifving that the bill is \vantgd
exclusively for public purposes and describing the object of the remit-
tance ; if the Treasury Officer doubts whether the object is really public,
he should state his doubt to the applicant or take the orders of the Distriet
Officer.  On grant of & transfer receipt its number shonld be noted on the

application which should then be pasted in a rough file hook of such |

applications arranged in the order of receipt. Questionable grants
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should be reported to the Accountant General with a view to the issue
of metructions for future guidance.

N.B.—Remittance Transfer Receipts may also be issued at par to the
Local Funds named in Annexure A to this Chapter and to such additional
Funds as may be determined from time to time by the Controller of the
Currency, suf)ject» to the condition that the remittances are for bona fide
public purposes.

1. For instructions relative to payment of bills in Remittance Transfer
Receipt, see Article 13 (n). :

(2} Under this rule Remittance T'ransfer Receipts can be 1ssued ai
par in the following cases :—

(1) Publie Works . To Executive Engineers, District Engineers,
Distriet Surveyors and to all Sub-Divisional
= Officers in the Public Works Department
whether they have drawing accounts or not,
for payments to be made outside their divi-
sions but only on public service and not for
private purposes or the convenience of con-
tractors. When purchases are effected, or
work is done, by one division or Province on
account of another, the adjustment will be
made by book transfer.

(2) Railways . : : . To Disbursing Officers on the conditions pres-
cribed in (1) Public Works’ above ; also for
payments to be made on account of through-
traffic transactions to private companies with
which book transfer is not permitted. Dues
by one railway to another will be adjusted by
book transfer in the case of other railways.

(2-A) Tramways . 5 . To Manager, Raipur Forest Tramway for remit-
ting moneys to Messrs. Gillanders Arbuthnot
and Co. (Managing Agents of the tramway)
at Calcutta for bona fide Government pur-
poses,

(3) Telegraph . . 3 . To Telegraph Officers, for remittance to a dis”
tance from a treasury at which they have
credit,

(4) Subseriptions for a public or Any local Government and any Department of

quasi-publie purpose, the Government of India desiring to facilitate
the collection of subscriptions for any public
or guasi-public purpose in which it is in-
terested may allow the igsue of one transfer
receipt a month, from any district treasury
to the local secretary or treasurer of the fund
or institution for the purpose of remitting
subseriptions to the central body.

(5) Tea Cess Fund . - . 'To Collectors of Customs and the Resident in
Travancore for remittances to the Chairman
of the Tea Cess Committee at the local head
office of the Imperial Bank at Calcutta of the
net proceeds of the Tea Cess.

e . e e o pr————— - cnti i e .
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{6) Allowances paid by Indian For remittance of allowances paid by the Indian
States. States through Political Officers under Gov-
ernment guarantee or under the special

sanction of the Government of India.

(7) Messrs. Thomas Cook and For monthly remittances by District Officers to
Son, Bombay. Messrs. Thomas Cook and Son at Bombay of
amounts realised by sale of tickets to pilgrims

from India to Jeddah and back. !

(8 ) Remittances to the Maha- For remittances by the Collectors of these
rajah of Burdwan of arrears districts of amounts received on account of
of revenue from patni talugs arrears for patni talugs sold or advertised to
collected in the Districts of be sold under Regulation VIIT of 1819.
Birbhum, Hooghly and

Midnapore.
(9) Remittances of tributes pay- For remittances to the Baroda Durbar of
able to the Baroda Durbar. tribute s payable to it by certain States,
(10) Pilgrims remittances . To Commissioner of Pokce, Bombay, for

remittance of proceeds of the estates of
deceased pilgrims in the Hedjaz to their
heirs and for refunds of cost of unused
passage tickets to pilgrims or their heirs,

To the Collector of Karachi for remittance of
refunds of pilgrim deposits and of proceeds of
the estates of deceased pilgrims.

(11) For public purposes . . In the case of British regiments of infantry and
cavalry and batteries or companies of Royal
Artillery and Native corps, in part payment
of any of the regimental cheques.

(12) Lac Cess Fund : . To Collectors of Customs (except in Calcutta)
for remittance to the Imperial Bank of
India, Caleutta, of the net proceeds of the
Lac Cess, g

(13) Workmen's Compensation . To a Commissioner for' Workmen's Compensa-
tion in favour of another Commissioner for
the remittance of money remaining in his
hands or invested by him for the benefit of
any party to any proceedings pending hgiore
him but transferred to another Commissioner
in accordance with Section 21 (2) of the
Workmen's Compensation Act (VIII of
1923).

NOTE.—Tle ‘Ireasury Officcr, Tharomwsala, rray issue Remittance Transfer Reveipts
to the Comnmissioner appointed under the Mandi Workmen’s Compensation Act to deal
with cases of compensation due to the employees of the Hydro-Electric Branch for
fnyment of the Compensation accruing 1nder that Act to persons residing outside
fandi State.

(14) Imperial Counecil of Agricul- To the Imperial Council of Agricultural Re-
tural Research. search Department, Government of India, for
payments to be made in respect of the re-
search funds at its disposal.
(18) Indian Central Cotton Com- (i) To the Secretary of the Indian Central
mittee. Cotton Committee, Bombay, for remittance
of payments on account of grants sanctioned
by the Committee.
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(16) Local Funds . ¢

(i) To the Extra Assistant Commissioner
Merwara, Beawar, from the Beawar Sub-
treasury for remittance of the amount of
Cotton Cess recovered from the mills to the
Secretary, Indian Central Cotton Committee,
Bombay.

(i) To any Local Boards for investment of their
surplus funds in branches of the Imperial
Bank of India or in any Co-operative Bank
authorised by the local Government for this
purpose,

(i7) To Co-operative Banks in which these
surplug funds have been invested for remit-
tances of the interest or investments realised
for payment to the Local Boards or Munici-
palities,

(i77) To Municipalities and school Boards for
remittance of their surplus funds for invest-
ment to any Co-operative Bank.

170. In the following cases ulso Remittance Transfer Receipts ma-
be issued to civil officers at par :—

(1) Pay and allowances .

{2) Forremittancs of pensions of
widow and orphan incum-
bents on the Tndian Civil
Service Funds not drawn in
Calentta,

(3) For family remittances in
tie following cas s

(1) Police

(b) Indian  States’  pri-
SOTIETS,

e L e o e i i e

The remittance of pay and allowances is not
ordinarily a bona fide public purpose, but a
Remittance Transfer Receipt may be granted
for the remittance of the pay and allowances
of an officer deputed beyond the limits of the
district tn which his pay has to be drawn.

Officers of the Public Works Department may,
when presenting bills for the pay and travel-
ling allowance of their establishments, obtain
Remittance Transfer Receipts on other dis-
trict treasuries for amounts which may have
to be disbursed outside the civil district but
within their own jurisdiction. Such Remit-
tance Transfer Receipts may, if the Account-
ant General has so authorised, be made
payvable even at sub-treasuries under the
rules in the Public Works Account Coda.

To the incumbents or their agents.

To Indian Officers and men of the Police
battalions and police constabulary for re-
mitting money to their families in the form
and on the terms provided for sepoy’s remit-
tances, the heading of the deseriptive roll
being altered to suit the case.

For remittance to families of certain Indian
State prisoners in Central India,

o

- ——
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(5) Rohilkund and Kumaon
Railway.

(6) Sawantvadi State i 3
(7) Assam or Bengal Military
Police.

(7-A) Burma Military Police

(8) For remittance by Public
Debt Office of interest on
Government promissory
notes.

(9) Co-operative Societies (credit
and non-credit),

(10} Trost Funds

105
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(4) Emigrants’ remittances . For remittances of the estates of deceased

emigrants to their heirs and of deposits of
returned emigrants.

By Naimni Tal Treasury to remit the revenue
balances of the Rohilkund and Kumaon
Railway to Calcutta, provided the sum to
be remitted exceeds Rs. 150,

To the Political Superintendent, Sawantvadi,
for purpcses of the State by the Ratnagiri
Treasury, provided the sum to be remitted
exceeds Rs, 150,

For remittance to Nepal in respect of the
property of decease d members of the Assam
or Bengal Military Police.

For transmission to Nepal of (1) arrears of pay
of Gurkha Sepoys discharged, (2) estates of
Gurkha Sepoys whether living or dead and
(3) other miscellaneous monies of a like
nature payable to such Sepoys whether
serving or discharged or to their relations
if dead.

For remittance by the Public Debt Office (i) of
interest overdue on Government promissory
notes which are transmitted to it for renewal
by a Government Treasury other than that
on which they are enfaced for payment of
interest ; (i7) of broken interest on allotment
certificates ; (iii) of broken interest on notes
converted or transferred into stock under the
rules in the Government Securities Manual.

To the Secretaries or Chairmen of Societies for
remittances between societies and to Central
Co-operative Banks which are suituated at
places where there is no branch of the Im-
perial Bank of India, for bona flde remittances
to and from the Imperial Bank, provided
that the amount to be remitted is not less
than Rs. 150.

For remittance between Shamrao Vethal Urban
Society and its branches on condition that
the amount to be remitted at a time is not
less than Rs, 25,

For remittances between No. 1, Military Ae-
counts Mutual Help Urban Co-operative
Credit Society of Poona and its branches on
condition that the amount remitted at a
time is not less than Rs, 25.

To Government officers in favour of the Con-
troller of the Currency or the Deputy Con-
troller of the Currency, Bombay, or the
Accountant General, Madras, for the purchase
of Government Promissory Notes out of
funds held in trust, including Indian States®
transactions.
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{11) Salt Refunds . . . For remittance by (i) the Collector of Salt
Revenue, Bombay, of refunds on account of
Baragora salt to salt merchants in other
Provinces, (iz) the General Manager. Raj-
putana Salt Sources and the Salt Range
Division on account of refunds of =salt revenue
to traders, (iii) the Assistant Commissioner,
Internal Branch of the Northern India Salt
Revenue Department, for the refund of duty
to the concessionnaires of industrial salt, and
(iv) the Superintendent in Charge, Pachbadra,
on account of refunds of salt revenue to

traders.
(12) Cinchona Department, For remitting the sale proceeds of quinine
Madras. supplied by the Superintendent of the

Penitentiary at Madras.

(13) Refunds of electoral de- For the remittance of electoral deposits re-
posits. funded to candidates for the legislative
bodies (both Central and Provincial) who
are residing in districts which are different
from those where the deposits were originally

lodged.

171. To civil officers at a premium.

{1) Land revenue and cesses . To persons having to pay land revenue and
eesses in another district when the amount

to be remitted exceeds Rs. 600 on payment of
premium at the following rates :—

Rs.

For sums exceeding Rs, 600 and not
exceeding Rs. 1,000 - B

For sums exceeding Rs. 1,000 and
not excedding Rs. 2,000 . SRS

And for every additional Rs. 1,000 or
fraction of Rs. 1,000 = A 1

A single tranzfer receipt only can be granted to
one remitter for each instalment ; the parti-
culars of the properties on account of which
the money is remitted must be carefully
detailed on the reverse and the form filled

up thus :—
- -

Received from A, B. on account of C. D., pro-
prietor, thesumof Rs. ,....... on aceount of
land revenue demands to be transferred to
his eredit under land revenue, vide particulars
on the reverse, at the . ,,..... treasury.

(2) Expize ‘ S . To country spirit contractors in Bengal on

account of cost price of liquors supplied by
them gubject to a minimum limit of Rs. 100
and at a premium of one anna on every
Rs. 100 or part thereof.
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(8) Miscellaneous . v .

For remittance of the cost price of ganja and
bhang supplied to various districts of Bengal
by the Naugon Ganja Cultivators’ Co-
operative Society, subject to a minimum of
Rs. 100 and at a premium of one anna on
every Rs. 100 or part thereof.

For the remittance to the contractors of the
cost price of country spirit and ganja supplied
to Assam at a premium of one anna on every
Rs. 100 or part thereof and subject to a
minimum in each case of Rs. 100,

To contractors in Bihar and Orissa on account
of the cost price of country spirit supplied
by them at a premium of one anna on every
Rs. 100 or part thereof.

For the remittance of distillers’ prices in
Burma at a premium of one anna for every
Rs. 100 or fraction thereof.

For the remittance of amounts realised by
Collectors from religious institutions on behalf
of the Hindu Religious Endowments Board,
Madras, at a premium of one anna for every
Rs. 100 or fraction thereof.

172. To Military Officers for cash or in payment of cheques at

par{ :—

/1) Pay and allowances of Mili-
tary Officers on duty or on

leave in

.

India.

To Paymasters or Controllers for remittance
beyvond the group of Districts in which the
officer is serving to the place where the officer
actuallyis on duty or onleave. A remittance
may not be made to an agent under this
rule.

Nore.—The groups of Districts are :—

e

— — f—
0 OO W ﬂ_’:‘.bl

— —
S S

. Northern Command and Rawalpindi District.
. Peshawar District.
. Kohat District.

. Lahore District.

. Wazir Force.
Western Command and Rajputana District.
. Baluchistan District.
. Southern Command and Poona District.
. Bombay District.
. Central Province District.
. Madras Distriet,

. Eastern Command and United Provinces Dis-

trict.

. Allahabad Independent Brigade.
. Presidency and Assam District.
. Burma District.

Northern Group.

Western Group.

Southern Group.

e R N~

Eastern Group.

+ For the purposes of Article 172 the term ‘* Paymaster” is applicable to all

Military Officers and Officers of the Military Accounts Department who are responsible

or making disbursen'ents of public money.
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(2) Pay and allowances of Mili- To Paymasters or Controllers, in favour of the
tary Officers out of India. agents in India of a Military Officer who has
S embarked from any port of India, on account
of pay, ete., which become due to him
between the dates of leaving his station and
of embarkation provided that payment has
to be made in India.

(3) Printed Forms. . : . For remittances to the Superintendent, Gov-
- ernment Printing, Rangoon, in payment for
printed forms by regimental officers who get
cash allowances for printing.

(4) Estates of deceased persons The surplus of the estates may be remitted to

and deserters subject to the the Accountant General, Central Revenues,
Indian Army Act of 1911. - Delhi.

1738. To Military Officers in payment of cheques only at par :—

(1) For private remittances of To the extent of monthly pay and allowances in

British Warrant and Non- part payment of cheques of Regimental Pay-
Commissioned Officers and masters or other Disbursing Officers.

Men  (Departmental and

Regimental).

Nore.—The subscriptions of both military and civilian memberz of the
Indian Ordnance Department Provident Fund are collected monthly in eash
and may be sent to the Secretary of the Fund by Remittance Transfer
Receipts in one lump sum for each Ordnance establishment.

(2) For private remittances of To the extent of monthly pay and allowances
Indian officers and men of in part pavment of the first cheque drawn
Indian Corps. in each month.

174. To Military Officers at par :—

For Purchase of Government To Military Officers in Military employ in favour

Promissory Notes out of of the Controller of the Currency, or the
funds in trust. Deputy Controller of the Currency, Bombay,

or the Accountant General, Madras,
175. To the public at par :—

At treasuries other than those in charge of a branch of the Imperial
For the purchase of Bank of India, for remittance to the Local Head
Governmoent Promissory Offica of the Bank at Calcutta, Bombay or Madras
Notes. as the case may be, for the purpose of the purchase
of the securities. The minimum amount of a Remittance Transfer Recaipt
in such cases is Rs. 5,000.

Nore.—In order to ensure that the Remittance Transier Receipts  are
used for the purpose for which they are taken they should be issued pay-
able to the Local Head Office of the Imperial Bank of India. Caleutta.
Bombay, Madras, and marked “for investment in Government Securities.

Issue of Remittance Transfer Receipts by Military Account Officers.

176. (a) The Military Account Officers named below are anthorised
to grant Remittance Transfer Receipts at par upon any Civil Treasury
on which they have no assignments, for making casual payments for an;
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«f the purposes and subject to the conditions mentioned in Articles 169,
172, 173 and 174 :—
< {1) Controllers of Military Accounts of Commands and Districts.
(2) Field Controllers and IField Disbursing Officers.
i3) Controller of Army Factory Accounts.
(4) Controller of Royal Air Force Accounts.
5) Controller of Naval Accounts.
- (6) Military Accountant General.

(b) These officers may also draw Remittance Transfer Receipt; at
par on any treasury in India for Military Officers serving with an expedi-
tionary force up to the limit of monthly pay and allowances, including
staff allowances, provided that, when the means of remittance by postai

. money order are available, remittance by transfer receipts may not he
» made for sums of less than Rs. 50 in each case.

(c) No transfer receipts can be drawn by Civil Treasuries on any
of these officers,

. N O'm.—Remi‘gtanxce Transfer Receipts at par should not be used for the
purpose of making regular periodical payments.

Issue of Duplicates of Bills.

177. When satisfactory evidence has been given that a bill hag been
either lost or destroyed, and application is made within a reasonable
period ufter issue and of course, therefore, before it hag lapsed, a dupl-
cate may, without reference to the Accountant. General, be granted to
the party who obtained the original, or to the payee, or the legal repre-
sentative of e’‘ther but to no other person. If the bill should not have
been presented for payment within three months, it will be necessary
for the applicant to produce a certificate of non-payment from the
drawee ; the issue of this certificate will, of course, be no bar to the
payment of the lost bill, if presented before the duplicate is paid.

Cancellation and Refund.

178. No bill can be cancelled without surrender of the whole set.v”
Thus, if a duplicate or a triplicate has ben issued, the bill can be
cancelled only if the original together with the duplicate (and the
triplicate if issued) be surrendered. Consequently no refund can be
made on a lost bill; a duplicate must be obtained and payment taken
at the ireasury drawn on, '

179. (a) All parts being surrendered, a bill may be cancelled and ite
amount refunded at discretion of the Treasury Officer, on the application
and reeipt of the remitter in the case of a public service transfer receipt.
and of the payee in the case of a supply bill or private transfer receip.

n
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If in either of the latter cases the receipt of the payee cannot be obtain-
ed, the remitter’s application for cancellation, with explanation of the
reasons for his request, and of the difficulty in the way of obtaining the
payee's signature, should be submitted for orvders of the Accountart
General. Although no difficulty should be made about cancellation of
public service transfer receipts, it must be clearly understood that either
of the other classes can be cancelled only as an indulgence, and for
cavse shown. No premium which has been levied can be refunded ; but
if. under any very peculiar circumstances, it is thought advisable to
cancel a supply bill on which discount has been allowed, the amount
of discount must be deducted, and no more refunded than the nat
amount received on the bill,

(b) The special rules applicable to cancellation of a sepoy's remit-
taunce receipt are given in Article 184.

Nore.—If alteration of the name only of the payee is required by the
remitter, it will suffice for the drawer to alter the mname in the bill
(initialling the correction) and to advise the drawee.

Exchange.

180. (a) A Treasury Officer will grant a transfer receipt in exchange
for one drawn on him—'

if on the public service, only if the payee be a public officer and
require the receipt to be exchanged for reasons to be stated
in his applicatian;

if for a private remittance, only if the payees have been removed
to the neighbhourhood of a treasury different from that
onginally drawn on.

(b) A supply bill cannot be exchanged.

Nore.—A bill is said to be exchanged when the payee, being unable to
appear and take payment in cash, applies for a new one endorsing the
original “Received payment by transfer receipt on——r—— "

1f he can appear and take payment in cash, his obtaining a new will
with the cash paid on the ald one is a matter to be disposed of under ordi-
nary rules.

Transfer Receipts to Sepoys and Policemen.

181, In the case of sepoys' and policemen’s remittances, Com-
manding Officers will forward the Remittance Transfer Receipts ta the
payees direct. Descriptive rolls of the payees duly filled in and signed,
will at the same time be sent to the Treasury Officers concerned.

Note.—~The Commanding Officer, in the case of a policeman, is the
visrriet Superintendent of Police. There is vo objection, if such a conrse
is preferred, or is required by departmental rules. to his sending the
Remittance Transfer Receipt to the Distriet Supevintendent of Police of
the district in which the payee resides, who will deliver it to the payee
after satisfying himseli as to his identify.

w»
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182. The Remittance Transfer Receipts are pavable to the partie:%
described in the roll. In cases of doubtful identity payment may bz
made on security at the discretion of the Treasury Officer.

183. If a sepoy payee be unable to attend the trepsury but have
endorsed the receipt, or in the case of demise of such payee, the payment
ray be made to the Adjutant of the regiment.

184. These Remittance Transfer Receipts, if not prqselnted for pay-
meni at the expiration of six months from the date of issue, should be
considered as cancelled, and if they are presented after that period, pay-
ment should be refused. Tranafer receipts which have thus become un-
current will be returned by the payee to the drawer for the issue of u
fresh receipt or for the refund of the amount, as may be required.
Should such a receipt, whether original or duplicate, be lost in ftransit,
report should be made to the local Accountant Generalewho will decide
the case specially on its merits, sanctioning refund fo the person indi-
cated if it appears right. When the bill is six months old and therefore
void, there need be no hesitation in permitting refund on production of
a mon-payment certificate from the treasury on which it was drawn.

N_OTE.—'Th(‘.Se Remittance Transfer Receipts may also be cancelled as
provided for in Article 179,

Annexure A.
[Referred to in Article 160 (1) N.B.]

1. District Funds (including District and Local Boards’ Fuands),.
Aimer-Merwara, Coorg, Central Provinces, Burma, Aseam.
Bengal, Bihar and Orissa, United Provinees, Punjab, North-
West Frontier Province, Madras and Bombay.

2. Distriet Road Fund, Bengal and Bihar and Orissa.

. Pound or Cattle Pound Cess Funds, Ajmer-Merwara and Berar.
- Dispensary Fund, Ajmer-Merwara,

- Jaglia Cess Fund, Berar.

. Bazar Cess Fund, Berar.

- Steam Boiler Inspection Fund, Bengal and Bombay.

. Diqlori(_-t. Chaukidari Reward Fund, Assam, Bengal and Bihar and
Tissa.

[
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9. Road Patrol Fund, Bengai, and Bihar and Orissa.

10, Village Chaukidari Fund, Bengal, and Bihar and Orisea.
11, Rural Police Fund of Oudh.

12, Irrigation Cess Fund, Madras,

13. Police Funds.

14. Tmperial Service Local Charges Fund.

15. Northern- India Salt Revenue Badge Fund.
16. Customs Badge Fund, United Provinees,
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17. Jharia and Asansol Mines Board of Health and Jharia Water

Board.

18. Ranchi Mental Hospital Board Fund.
19. Tuticorin Port Fund.
20, Cochin Port Fund.
21. Minor Pilotage I'und
22. Landing and Shipping Dues Fund.
23. Deleted. :
24. Orissa Port Funa.
25. Deleted.
26. Chaukidari Uniform Fund.
27. Ranaghat Charitable Dispensary Fund.
28. Litigation Fund, Wards and Encumbered ¥Estates, Bihar and Orrisa.
29. Bombay Presidency War and Relief Fund,
30. Indian Research Fund Association.
31. Mohsin Fndowment Fund.
32. Deleted.
33. Dispensary I'und Committees in the Central Provinces,
34. Consolidated Tocal Funds, Mahikantha and Banaskantha,

45. All Tocal fund dispansaries in Bihar and Orissa whose funds are

lodged in a Government treasury or sub-freasury.

e e R ————
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CHAPTER 11 —BUDGET.
Responsibility . . X . 185 | Expenditure not provided for . 190
Preparation - : . 186 | TInevitable payments . < 103
Communication of Sanction . . 188

Responsibility.

185. The responsibility for the preparation of the statement of
estimated revenue and expenditure which is laid before the Legislature
in each vear, as well as any supplementary estimates or demands for
excess grants, les with the Finance Department. The material on
which such estimates are based is obtained by that Department from
the Departments or local Governments concerned. The Accountant
(eneral iz, however, responsible for rendering such fAssistance in the
preparation of the Budget estimates as may be settled in consultation
with the Finance Department and is bound to supply any information
in connection with the Budget estimates which be is in a position to
furnish, and to offer any opinion or advice.in connection therewith
which may be required by the local Government.

Preparation.

186. No minute rules can be laid down for the collection of local
details and for the estimates of revenue and charge, as each local Gov-
ernment has power to make such arrangements as may seem to it best;
only every head of an office will prepare a complete estimate including
the pay, allowances and the contingent and other charges of his estab-
lishment ; thus the Treasury Officer may not be called on to prepare
the estimate for the civil courts and all other offices in the district,
nor may the local estimate be for the variable charges only.

. L What are called fixed establishments are net irrevocably fixed for all
time, and should be brought under the formal review of heads of depart-
ments from time to time:; even when there is no thought or intention of
making acy change in establishments, it would still seem fo be desirabla
that heads of departments should review the entire estimate of the require-
ments of their departments. Similarly, sanctions to recurring contingent
expenditure should also be brought under the review of heads of depart-
ments from time to time,

186-A. The statements of details of provision for pay of both officers
and establishment and of new items of expenditure, proposed for inclu-
gion in the budget estimates should be prepared in  Forms 19-A and
19-B respectively.

187. The following are the chief rules for the preparation of the
Budget Estimate :—

(a) It should be for what is expected to be actually received or
paid (under proper sanction) during the year, including the arrears of

-
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past years,—not for the demand or the liabilities falling due within the
year. TIn no case are nét receipts or net charges to be entered, but the
gross transactions in full,

(b) For fixed charges, such as Pay of Establishment, the detailed
estimate should show the full amount of the pay, including increments,
which is likely to be drawn by men on duty during the year. Provision
for those who are on deputation or absent in other ways and unlikely
to return to the strength within the period of the budget should be
excluded. A lump deduction should then be made where experience
showe that a saving may be anticipated for other reasons

le) The columns of numbers must be carefully checked; the rate
of pay should be stated, whenever possible in order to admit of verifica-
tion with the column of charge. Variations in the columns of numbers
as well as in amount should be explained. If they rest on an order of
Government, the number and date should be quoted.

(d) For all fixed recoveries and fixed payments (other than estab-
lishment charges) the sanction fixing the amount should be quoted.

{e) Opposite every item of fluctuating charge, such as travelling
allowances, contingent charges, official postage, and the like, a note in
red ink should be made of the actual expenditure of each of the three
years last past together with a brief explanation of any abnormal varis-
sion ; and in all cases where estimates for the coming year differ fron
those of the preceding year, full explanation must be given.

1. In the case of contract contiagent charges, only the sanctioned amount
of the contract grant should be shown.

2. The estimates of contingent charges sllo}lld be clmc_ked I)y| the con-
trolling officer upon comparison of the expenditure of various offices.

(f) The estimate of receipts and varying charges should not be
merely an arithmetical average of three years' figures. The average is
a guide, but it shounld not be taken absolntely.

(g) No new charge may be included in the budget until sanctioned
by competent authority, but a note may be made at the end of the
budget (with explanation) of any fresh charge that is expected to he
sanctioned and to come in course of payment during the vear to which
ihe budget relates. And under the special sanction of the Head of the
Admimstration éoncerned (which must be communicated to the Account-
ant General), provision may be made in the Budget for such fresh
charges as are likely to be formally sanctioned and paid during the
year to which the Budget relates.

Nore.—It nob unfrequently happens that an establishment or some spéeial
allowance is sanctioned for an official year, and the charge for the last
month of the year only becomes due when the new year has commenced,
and must be taken against the grants of that year; provision should be
made accordingly. ;

T ——— R — p—_ — - - - A pa—— & b e i o
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Exception. —No proposal for expenditure may be included in a demand
for a grant presented to the Legislature without the previous sanction of
the Secretary of State in Council or of the Governor General in Council if
such sanction iz necessary under the rules. See also the Audit Resolution.

(h) Every department will provide for the whole receipt and charge
with which 1t deals finally ; thus, when the Public Works Department
collects irrigation revenue, it will estimate for it.

(i) The charges incurred in England by the High Comrnissioner
and the Secretary of State on behalf of the Government of India are
estimated for separately in their respective budgets, but in the Demands
for votable grants and appropriations for non-votable expenditure
provision for English expenditure relating to capital heads is made in
the same Demand in which the corresponding Indian expenditure is
meluded. In the case of Revenue heads (1) the exyenditure on the
purchase of stores for all departments and (2) other “payments relating
to the following heads are included in the respective ‘‘Subject’’ or
“Area’’ Demands or Appropriations :—

Opium, Irrigation, Posts and Telegraphs, Interest on ordinary debt,
Interest on other obligations, Light-houses and Lightships, Eccelsiastical,
Political, Frontier Watch and Ward, Civil Works, Territorial and Political
pensions, Superannuation allowances and pensions, Defence expenditure,
Extraordinary payments.

The provision for all other revenue expenditure in England is includ-
ed in two separate Demands—one under the control of the Secretary of
State for India and the other under the control of the High (‘ommissioner
for India, respectively,

Provision for gain or loss by exchange is made separately in the
same demand or appropriation in which the relevant English expendi-
ture appears. Freight charges paid in India and other expenses in con-
nection with stores incurred at ports or elsewhere, are provided for in
the Indian portion of the estimates for the Department concerned.

Exception —Expenditure incurred in England under the following heads
are passed on to India theough the Remittance Account, the necessary
budget provision being made in the Indian portion of the estimates (wide
Article 150 of the Account Code).

(1) Payments on account of Commutation of pensions.

(i) Payments for stores purchased for Government Commercial under-

takings and Sterling Overscas Pay of officers employed in these
undertakings.

(i#¢) Charges on account of cost of publications purchased in Europe
and supplied to the Government of India.

Communication of Sanction,

188. After the grants have been voted by the Legislature a grant
or portion of a grant allotted to each major head of account, together
with any sum sanctioned by Government ‘or non-votable expenditurc

UL . . TR TS
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under the same major head of account is communicated by the Finance
Department to the department or the local Government concerned in
the shape of lump sums known as primary units of appropriation. The
department or the local Government concerned then makes arrange-
mente for distributing and communicating the sanctioned funds among
the controlling and disbursing officers. The Accountant General will
render such assistance in the distribution of grants as may be settled
in each case.

1. The distribution of grants is usually effected as under : —

(i) The whole or part of the appropriation for a primary unit may be
placed at the disposal of a controlling or a disbursing officer
or the primary unit may be broken up into a number of second-
ary units (each of which will cover either one or a number cf
detailed heads of account) and the appropriation for any of
these, wholly or in part, may be placed at his disposal.

(i) A controlling officer at whose disposal an appropriation for a
primary or secondary unit has been placed, may out of it allot
funds for expenditure on a specific item or on a group of items
if €0 required under the financial rules of the Government.

Norte.—Any distribution of appropriation among specific items or group
of items which may be made by a disbursing officer for purposes of his
control over the expenditure will not be recognised by the Accountant Gene-
ral and should not be intimated to him. ;

189. Deleted.

Expenditure not provided for.

190. Expendifure for which no provision has been made in the
budget estimate of the enrrent year should rarely, if ever, be incurred.

191. If on account of exceptional reasons expenditure, which is
eitb.er not provided for in the budget estimates of the current year or
is in excess of the budget provision, has to be incurred, and if the
authority incurring the expenditure is not in a position to find funds
by re-appropriation, application should be made for the provision of
additional funds accompanied by a statement in Form 25 showing how
the expenditure is proposed to be met. When such an application is
sent the reason for considering it indispensably necessary that the out-
lay shonld be immediately incurred and not postponed to the mnext
financial year should be stated. It should also be explained why the
need for the expenditure was not foreseen in time for its inclusion in
the budget estimates. Tt should be borne in mind that excesses over
the grants voted by the Legislature require the sanction of that body.

When demands (original or supplementary) for appropriation of
the necessary amounts for the expenditure are placed before the Legis-
lature suitable provision should always be made for anticipated liabili-
ties and the provision in Article 204-A of the Account Code that adjust-
ment should not be made in the previous year's accounts in certain

A
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circumstances should not be used as a cloak to conceal the results of
defective budgeting. The onus of proving that the disbursements
could not have reasonably been anticipated should lie on the Controlling
Officer.

192. Tn all applications for sanction to expenditure it should be
distinctly stated whether provision for the proposed charge has or has
not been made in the budget estimates of the year, and if it has not
been made whether the funds can be found by re-appropriation.

Inevitable Payments.

193. The want of provision in the estimate does not operate to pre-
vent payment of any sums really due by Government, nor the want of
sanction to prevent record of any actual payment.

194. Money indisputably payable should never be left unpaid; and
money paid should under no circumstances be kept out of the accounts
a day longer than is absolutely necessary. It is no economy to post-
pone inevitable payments, and it is very important to ascertain,
liguidate, and record the payment of all actual obligations at the ear-
liest possible date.
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CHAPTER 12.—DEPOSITS.

Explanations R A ; . 195 | Lapses—Annual Account. . 206
Limitations . . 3 : . 196 | Civil and Criminal Courts’
Revenue Deposits—Repayments . 201 | Deposits : 5 . . 209
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Explanations.

195. (a) Deposits proper are classified according to the department
through which they are received. The usnal classes are (1) Revenue
Deposits, (2) Civil Court Deposits, and (3) Criminal Court Deposits.

Another important class is Personal Deposits; the account kept of
them in the treasury is of the nature of a banking deposit account.

Other classes may be added under the order of the Accountant
(ieneral. Separate registers should always be maintained under the
instructions of the Accountant General for deposits which when they
lapse will be creditable to Central Revenues.

1. In provinces whers all branches of the civil administration, revenue,
criminal and civil, are under the same officer, the systemn may be i:ldopi(!d
of including all deposits of the district and subordinate courts in one
register as revenue deposits: or the Treasury Officer may be directed to
receive and keep accounts of all such deposits in exactly the same way as
revenue deposits, but in separate registers and returns under the designa-
tion of “Civil Courts and Magistrates’ deposits.”

(b) The following rulings regarding classification are to be
observed : —

(1) Revenue Deposits.—(1) Earnest money Deposits made by intend-
ing tenderers of the Civil and Military Departments are credited to
Revenue Deposits. No previous authority of a departmental officer 12
necessary, but the depositor must state the designation of the officer in
whose favour he makes the deposit and that designation must be stated
on the receipt given by the treasury. These deposits may be received
at. sub-divisional as well as at district treasuries.

(2) At stations where there is no branch of the Tmperial Bank of
India, an officer commanding a regiment of Bengal Cavalry may, when
the cash in his regimental chest reaches a large amount, lodge a part of
it as an ordinary deposit in the treasury : it should be shown as a
revenue deposit.

(1) Personal Deposits.—(1) Receipts and payments on account of
wards’ and attached estates and estates under Government manage-
ment are recorded in the treasury in personal ledgers.

>
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(2) Personal ledger accounts for regimental funds may be opened
in civil treasuries by officers commanding regiments of cavalry and
infantry and batteries and companies of artillery and by Assistant
Surgeons, Army Bearer Corps. They should be opened in the name of
the commanding officers or Assistant Surgeons as the case may be, and
do not require the special permission of the Auditor General in each
case, A half-yearly certificate of the balances of these accounts may
be furnished by Treasury Officers on the application of the Officer
Commanding.

('3) Other Personal Deposits made by Government servants in their
official capacity may not be accepted without the special permission of
the Auditor General for the opening of a banking account with the
{reasury.

-

Limitations.

196. Save as provided in clause (b) (1) of Article 195 in respect
of the Military Department, these rules do not apply to departments
which are not under the audit control of the local Accountant General
Whatever sums are paid into a treasury by officers of these departments,
or on their account, must be carried to the credit of the department
concerned in the Civil accounts.

197. It is the business of the Treasury Officer to see that no item is
credited as a depogit save under formal order of competent authority,
and also, if the amount could be credited to some known head in the
Government account, to make representations to the court or authority
ordering its acceptance. No sums are to be credited in any deposit
register which can be carried to any other head of account; for example
revenue paid to Government on account of a demand not yet due should
at once be finally carried to the proper Budget head, and may not be
placed in deposit, '

 Note.—Government Promissory Notes or other security deposits (not
being cash) received from revenue farmers or other contractors are not
revenue, and must on no account be credited as revenue.

198. The treatment of the following items as deposits is pro-
hibited :—

{a) No pay, pension, or other allowance should be placed in de]?osit
on tl;e ground of the absence of the payee or for any other reason; in a
district office pay should not be drawn till the claimant appears.

1. This prohibition does not extend to the balance of the cheque for yay-
ment of Indian military pensioners.

2. When a pension is granted to several persons jointly, it may not be
drawn on the apgearance of one claimant only, and payment of his reputed
share made, the balance being placed in deposit,
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(b) No fines should be placed in deposit on the ground that appeal
is pending ; they should be credited at once to Government, and refund-
ed, if necessary, on order of the appellate court. But compensation
fines (including costs in criminal cases) due to an injured party, and
not fo Government, should be kept in deposit both in appealable and
non-appealable cases, till they lapse under the ordinary rule.

(¢) Refunds, whether of stamp or of other receipts, can be drawn
only on the appearance and on the receipt of the person entitled to
them after production of due authority; on no account may they be
charged on the receipt of an official and lodged in deposit pending
demand.

Nore 1.—The following rules have been laid down for the payment of
refunds of revenue credited (other than Income-tax) or amounts deposited
in cases where the amount involved does not exceed R100:—

(1) On receipt of a refund order passed by the Collector or other officer
concerned, the Treasury Officer may at his discretion issue a
notice (a) inviting the person to whom the refund is to be made
to receive payment at the treasury and (&) intimating that on
failure to comply with the invitation within one month (or
such longer period as may appear necessary) the amount of the
refund will be remitted to the payee by postal money order at
his expense.

(2) When the payee appears in person at the treasury, the Treasury
Officer should see that no avoidable delay occurs in getting the
voucher for the refund signed by the payee who may then
receive the payment personally or by a duly authorised agent
or by money order at hiz own expense.

(8) When a money order is issued under clause (5) of the notice
referred to in Rule 1 the purpose of the remittance should be
briefly stated by the Treasury Officer on the acknowledgment
portion of the money order form in continuation of the printed
entry there ‘‘Received the sum specified above on—,” sufficient
space being left below the manuscript entry thus made, for the
signature or thumb-impression of the payee. The amount of
the money order should not be remitted in cash to the Post
Office, but the Treasury Officer should send a money order form
duly filled in together with a certificate that the amount of the
order and the money order fee thereon have heen eredited to the
Post Office in the treasury accounts by per contra transfer. The
Post, Office will accept the money orders on the authority of the
Treasury Officer’s certificate.

(4) On receipt of the money order acknowledgment duly signed by the
payee, it should be attached to the usual receipt in Form 17 or
27 as the case may be, in which the full amount of the refund
and the deduction made therefrom on account of the money
order fee should be clearly shown: the receipt will then be dis-
posed of in the usual way. The Account Department will accept
such voucher with the money order acknowledgment as a valid
receipt for the full amount of the refund entered therein.

Nore 2.—The rules regarding refunds of Income-tax are given in
Appendix 2.
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199. (a) The net sale-proceeds of impounded cattle are to be kept
in deposit for three months, and if no claim be made within that time
are to be credited to the proper account.

(b) The sale-proceeds of unclaimed property are not to be placed in
deposit at all; under Act V of 1861, section 26, the property itself s
to be kept for six months, but money realized by sale is at once (sec-
tion 27) at the disposal of Government, and should be taken to credib
of Administration of Justice. KException must, however, be made in
the case of property left by persons dying intestate and without heirs,
which civil courts will secure and hold for certain periods in accordance
with the local law.

(1) If unclaimed property be perishable and be sold because it cannot be
kept or if it be sold for the benefit of the owner or because its value is less
than ten rupees, its proceeds should be held for six months in deposit, but
the circumstances should be clearly stated under “Natuye of deposit’.

2. Money belonging to prisoners in jail should not be held for long terms
by the Jail Department, but should be paid into the treasury at convenient
intervals.

3. The Police Department should have no deposits except security and
carnest money deposits, which should be paid into the treasury as Revenue
Depesits: unclaimed property found by, or delivered up to, a police officer
should be made over to the magistrate; proceeds of sales of old stores or
other Government property should be paid into the treasury for credit (o
Government ; no pay, reward, or other allowance payable to a police officer
should be held undisbursed.

200. Money tendered as personal deposits by private individuals
or by Government servants acting in other than their official capacity,
and funds of quasi-public institutions even though like certain dis-
pensaries, they are aided by Government, may not be accepted for
deposit in a treasury without the special sanction of the local Gov-
erniment. Nor can any jewels or other property received for custody
and restoration in kind be brought on the deposit register, though the
value bé stated in money.

Nore.—A single exception is made in a case where a district officer has
to receive from an Indian State a sum of money to be paid out to certain
claimants; if, the money is paid in coin of a native mint, it may be ecredit-
ed in the deposit register at its reputed value; repayments, which will be in
the same coin, being of course charged at the same value.

Revenue Deposits—Repayments.

201. (a) A person claiming refund of a deposit must produce an
order of the court or authority which ordered acceptance of the
deposit ; this order the Treasury Officer will compare with the entry in
the register of receipts, and, if the balance be sufficient, he will take
the payee's receipt, make payment, and record it at once, under his
initials, both in the register of repayments. Form 26, from which a dailv
total is carried to the cash book and in that of receipts, noting in both
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also the date and amount of the repayment. If there be not a sufficient
balance at credit of the particular item, the Treasury Officer will endorse
this fact on the order and return it to the person presenting it. &

(b) Earnest Money Deposits of the Civil and Military Depart-
ments will be refunded only under the authority of an order endorsed
upon the original deposit receipt of the Treasury Officer, by the depart-
ental officer in whose favour the deposit was made. Tt must be borne
in mind that no part payment can ever be made. If, however, the
departmental officer desires that the deposit instead of being refunded,
be carried to the credit of Government, he will return the receipt with
this direction, whereupon the Treasury Officer will make the necessary
transfer on the authority of this voucher.

. Norte.—When, at a treasury which banks with a branch bank, a deposit
13 repaid by an order on the bank, the entry in the register of receipts will
be made when the order is issued and that in the register of repayments
when the repayment is reported in the daily bank sheet. G

Form of Voucher.

202. In order to avoid the inconvenience and risk which accompany
the payment of money upon proceedings recorded in the vernacular
languages, and to ensure caution in the issue of such orders, the Govern-
ment has directed that every order issued by a court or office for the
paynient of money from a (overnment treasury shall be in English,
unless the presiding officer is unacquainted with that language. If the
disbursing officer does not understand English, and the officer ordering

the payment does, the order for payment shall be both in the vernacular
and in English.

\g N - s
Nore.—Form 27 has heen prescribed for the repayment order and
voucher for deposits repaid.

Quarterly Certificate.

208. At the end of every quarter a certificate must be recorded on .
the extract register of receipts by every district officer not in personal
chil‘rge of the treasury, or by a gazetted officer of the district staff (not
being the Treasury Officer) selected by the district officer for the pur- Ay
pose, th:.'tf he has personally carefully examined the register, and that
the enfries are made with the utmost care and regularity.

Nore.—This examination is not intended to be mechanieal, and to secure
only that all necessary entries are made and initialled without fail at the
time of the transaction, but also that no moneys are unnecessavily placed
in deposif, or allowed to remain there without good caunse,
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Clearance Register.

204. In April each year the Treasury Officer should examine the
Receipt Register of the secoud preceding year, and transfer 1o a
Clearance Register in Form 28 with suitable change in the headings, il
the outstanding balances which are not reported for lapse under Article
206. To this Clearance Register should also be transferred any items
in the last preceding Clearance Register but one, that are for special
reasons not allowed to lapse to Government under Article 206, while
the bulk of the outstandings in it so lapse. It should then be submitted
to the Account Office with a view to repayments during the next two
Years being recorded on it in the columns provided for the purpose.

Old items thus transferred from one Clearance Register to o
second one should be carefully watched by the district officer and must
in the ordinary course lapse at the end of the two years for which the
latter is current. They cannot be allowed to be carried forward to a
third Clearance Register without the special sanction of the Account
ant General. In the district offices the repayment of items entered in
a Clearance Register submitted to the Account Office should continue
to be recorded in the original Receipt Registers. It is not intended
that Clearance Registers should be used in district offices.

205. A certificate from the administrator of every personal ledger
account (1o the effect that the balance claimed by him is of a named
amount, and detailing his outstanding cheques in order to explain the
difference between his balance and that admitted by the Treasury Officer
in his plus and minus memorandum) should be transmitted along wist:
the Clearance Registers for other classes of deposits.

Lapses—Annual Account.

206. Deposits not exceeding oue rupee unclaimed for one whole
uccgunt year, balances not exceeding one rupee of deposits partly repaid
during the year then closing, and all balances unclaimed for more than
three complete account years will, at the close of March in each vear,
be credited to Government by means of transfer entries in the Account-
ant  General's Office.  Of deposits or balances thus lapsing. the
Treasury Officer must snbmit to the Accountant General, immediately
after 31st March, a list in Form 29.

Nore 1.—Early in March the registers of deposits should be taken up,
and an extract made on ruled paper of those of each class which would, in
ordinary course, whether from age or pettiness, lapse at the end of the
month. This list should then be reviewed by the distriet officer, and any
itern, which in his opinion should not be so dealt with, shonld be strurk out
and at the same time (if it be an item lapsing from age) entered on the first
page of the Clearance Registers for that class, full detail of the reasons why
it 1s not to lapse being given in a coveirng memorandum. Similarly, if any
item s repaid in the course of the month, it should be struck out of this
tist ak the same time as the payment is entered in the registers of receipt
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and repayment. On the 31st March each of these lists should be again
checked with the register of receipts, wherein its items should be marked
off as having lapsed and been credited on 3lst March, and the total of the
list should be deducted in the plus and minus memorandum from balance
shown at credit of the particular class of deposits, the list itself, signed
by the district officer being forwarded to the Accountant General. This
duty may be delegated by the district officer to a gazetted officer of the
district staff, not being the Treasury Officer.

Nore 2.—In preparing the lapsed statement the items should be entered
in chronological order, and separate totals should be given for deposits
relating to different years.

Nore 3.—In cases in which the lapsed deposits are creditable to provincial
revenues, the Provincial Governments may raise the limit of one rupee laid
down in this Article to any amount not exceeding rupees five.

Note 4.—The Government of India have raised the limit of one rupee
prescribed in this article to rupees five for the Central Deposits of the

Customs, Salt and Navy Departments.

Note 5—The rule in this article, requiring that all deposits and

balances of deposits not exceeding one rupee, remaining unclaimed for one
whole account year should be credited to Government at the close of each
year, is not hinding in respect of the deposits of the Courts of Small Causes
in the Bombay Presidency. In that Presidency, all deposits paid into such
courts, irrespective of amount, are creditable to Government as lapsed only

after the completion of three account years

207. Deposits credited to Government under Article 206 cannot be
repaid without the sanction of the Accountant Gener.a.l, but this sanc-
tion will be given as a matter of course on ascertaining that the item
was really received, was carried fo credit as lapsed, and is now claimed

by the person who might have drawn it any time before the lapse. -

The amount of a lapsed deposit refunded will, however, be charged in
the cash hook as a refund and not debited to deposits. But the pay-
ment of the deposit should be recorded in the district register of receipts
80 as to guard against a second repayment.

Nore.—As Distriet Registers of Receipts are destroyed after wvarying
intervals in different provinces the entry of repaymentsin those registers
will not be possible if the repayments are made -after the registers have
been destroyed. The rule in the last sentence of the above article is there-

fore inoperative in such cases.

As neither the Treasury nor the Audit Officer has any means of verifying
a claimant’s title to a refund in such cases, the responsibility for such veri-
fication will devolve on the authority who signs the application for refund
in Form No. 30.

208. The application for sanction will be made in Form 30. There
must be a separate application for deposits repayable to each person,
and it will be used as the voucher on which the payment is to be made
and submitted to the Accountant General with the List of Payments
in which it is charged.

9
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Civil and Criminal Courts’ Deposits.

209. (@) There are two methods in which the accounts of eivil
court and of criminal court deposits may be kept.

{(b) In the first of these, each deposit is separately pald into and
drawn from the treasury. upon documents passed by the presiding
officer and setting forth the particulars necessary for the entries in
the receipt register. In this case the registers of receipt and repay-
ment are kept and the monthly and annual returns and lapsed lists
submitted by the Treasury Officer in the manner above prescribed for
Tevenue deposits, although the sets of registers and returns must all
be kept separate from those of the revenue deposits. For these no
further instructions are necessary.

Nore.—This method is not desirable if the judge or magistrate is a sepa-
rate officer from the district officer, and has to keep a separate set of
deposit accounts for his own purposes.

210. According to the other method the civil courts and magistrates
merely bank with the treasury, remitting without detail their gross
deposit receipts for credit in a personal ledger, and making repayments
by cheques on the treasury which are taken to debit of the same per-
sonal account. These personal ledgers, and the corresponding accounts
énd returns, must be kept by Treasury Officers, in the form prescribed
for personal deposits, but quite separate from those of personal deposits
broper; and they will be designated as civil court or criminal court
deposits, :

Nore.—The Treasury Officer, in sending as his vouchers the paid orders
of the civil court, should attach them to a covering list showing the number
and amount of each.

21'1. The object and effect of this arrangement is sunply to relieve
the l’l‘gasxury Officers of responsibility for the details of the deposit
ransactions, not to abolish detailed record, but to confine it to the
departmental office in which registers of receipts and payments must
be kept up in the same form : and be worked on the same principle as
above prescribed for the Treasury Officer's accounts of revenue depo-
sits. The civil court or magistrate in this case is responsible for the
monthly detailed returns despatched to the Accountant General
falthough the vouchers are sent by the Treasury Officer), for the

«quarterly certificate, and for the (!learance Registers and statement of

lapses,—vide Articles 208 to 207.

212. The civil court or magistrate will incorporate with his own
accounts and returns the deposit itemns of his subordinate courts, as a
Treasury Officer does those of subordinate treasuries. Tt may, however,

'be arranged that some subordinate comrty should keep independent
1
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accounts and submit their returns direct to the Accountant General.
Separate accounts will, of course, be kept for, and separate returns sub-
mitted by, the several Small Cause Courts.

Nore 1.—Each transaction of receipt or payment of a civil and criminal
court deposit must be initialled by—

(a) the Judge or Magistrate; or
(b) in the case of a High or Chief Court or a Judicial Commissioner’s
Court, by any gazetted officer of the Court;

(¢) in the case of a Small Cause Court, unless otherwise ordered by
the local Government, by a Registrar appointed under section
13 of the Presidency Small Cause Courts Act, 1882 (XV of 1882).
or under section 12 of the Provincial Small Cause Courts Act,
1887 (IX of 1887).

Note 2.—The plus and minus memorandum of the balance of deposits
should be stated Ly the Judge or Magistrate upon the register of receipt
transmitted to the Accountant General.

213. In civil courts where numerous petty sums are received from
suitors for immediate disbursement in full (as for diet, postage, etc.),
the detailed control might, with the approbation of the chief judicial
authorities, be left with the receiving court.

1. The receiving court, however, should record and deal with these petty
deposits with the same care and formality as others. It should enter all in
detail in a register of deposit receipts of the ordinary form, labelled
“Sherifi’s petty accounts”, and repayment would be recorded in the similar
separate register of repayments, both to he handled and attested like the
general register. From these two separate registers daily total would be
carried into the general registers, (though, of course, without numbers) and
also into a register of the personal ledger form in which a daily bhalance would

struck: monthly tosals of receipts and of payments on Sheriff’s petty
accounts would be noted on the extracts from the general registers submitted
to the Accountant General, and lapses periodically reported.

2. The detailed instructions regarding these petty deposits would be
prescribed, whenever the system was permitted, by the chief judicial autho-
rity and the Accountant General in communication.

Agreement with Treasury.

214. When the different civil courts of a district bank with the eivil
treasury, the Treasury Officer may, if it facilitates the comparison of
the accounts, open a personal ledger account for each court, even though
the deposit transactions of the subordinate courts be brought by a
superior court in detail on its own registers,

215. (a) To prevent disagreement batween the deposit  figures
reported to the Accountant General by civil courts and by Treasury
Officers, it is necessary to arrange that the former shall i‘eport only
completed transactions. A civil court does not usually receive money,
but gives the intending depositor an order to the Treasury Officer to
accept it ; and so, though recording the issue of this order in a court
register with sufficient detail, it will nor bring the item on the deposit
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register till the Treasury Officer advises receipt. Similarly it will
ascertain from the treasury at the close of the month which of its pay-
ment warrants have been cashed, and detail at foot of its extract regis-
ter of repayments the warrants which are unpaid, deducting their total
from the total of the extract.

(b) The Treasury Officer will furnish the court with a daily adviee
list of the sums received and paid, or advise the receipts and payments
in a pass book as may be laid down by the Accountant General.

. 1. When it is inconvenient for a depositor to proceed to the treasury
with the court’s order to lodge his deposit, it may be received by the court,
and by it afterwards forwarded to the treasury. Courts in the same town
with a treasury or sub-treasury shou'd make remittances daily; if at a
greater distance, they should remit frequently at fixed intervals. Similarly,
when it is inconvenient for a claimant to proceed to the freasury there to

. obtain repayment of a deposit the Judge may pay him in cash, provided
‘ that there are in the court funds sufficient whether of current deposit
receipts or of the office permanent advance.

2. In these cases, however, the gross receipts and payments taking place
at the court must be shown as remitted to :Sxd froml the treasury, :ﬂg the
gf.yti:lent be supported by the paid orders. If the receipts are in excess
th »ea l?ﬂyllltents, the excess will be remitted in cash to the treasury; and if
ghe, yments are in excess of the receipts, the treasury will pay the excess
0 the court, which will thus recoup the permanent advance account.

3. No permanent advance should be given and held apart specially for

the repayment of deposits; the office permanent advance may be augmented
sufficiently. s

t_216. When the list of lapses is made up by the Judge or Magistrate
:m ice of the amount must be sent to the Treasury Officer to enable him
0 deduct the amount in the personal ledger.

Personal Deposits—Repayments.

k‘iblil'g‘dn‘j{it_shdrzuvaIs are made only on cheques signed by the respon-
8 imistrator which are current for three months from the aate

of issue.
g \ Deposits of Fees.
: K %}17’A' The following are the rules for accounting forfees received
y Government servants for work done for private bodies :—
‘ (1) In ;:}a;ses -;\'here a Government servant is permitted to retain
"\ Ge whole of a fee, he ﬁhould collect it himself and the
overnment accounts will not be concerned with the
transaction.

(#7) In cases where recoveries from the private bodies are divisible

between the Government and the Government servant
concerned ;:—

(@) All the fees must in the first instance be pad into the
treasury to the credit of Government (as far as possible
2
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by the bodies paying the fee) and the amounts due to the
Government servants concerned must be drawn on
regular bills.

(b) If the exact amount of the fees and the distribution of
shares between Government and the Government
servant are known beforehand, the share due tor Gov-
ernment should be credited as revenue of the Depart-
ment to which the Government servant belongs and
the rest should go to the deposit head ‘‘Deposits of fees
received by Government servants for work done for
private bodies’” under “‘Civil Deposits’’ for disburse-
ment to the Government servant on a regular bill.

(c) If the amount of the fees or the shares are known only
approximately beforehand, the recoveries should be cre-
dited to the head ‘“‘Deposits of fees received by Govern-
ment servants for work done for private bodies”, pend-
ing final settlement. when the recoveries should be
disposed of as in (b) above.

Nore.—These rules are intended to be applied to cases in which the whole
or a share of the fees ag such is payable to the Government servant doing
work for private bodies or persons. They are not applicable to cases, e.g.,
fees levie(r for overtime work in departments where it is in existence,
where a Government servant undertakes the work as a part of his official
dutics although., in view of the extra work involved and in consideration of
thie fees realised. he is remunerated by a share out of these receipts. In
sutl: cases the fees realised are adjustable as departmental receipts and the
disbursements to the Government servant as departmental expenditure
nnder ‘Allowances, Honoraria, ete.’
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CHAPTER 13.—LOCAL FUNDS.

Explanation ; . 218 | Cantonment Funds : 3 2223
Receipts and Payments . . 219 | Miscellanoous d i . ; . 223-A
Verification of Balances . 2221

Explanation.

218. The expression “‘Local Fund'’ denotes—

(1) revenues administered by bodies which by law or rule having
the force of law come under the control of Government
whether in regard to the proceedings generally, or to
specific matters such as the sanctioning of their budgets,
sanction to the creation or filling up of particular appoint-
ments, the enactment of leave, pension or similar rules;

(2) the revenues of any body which may be specially notified by
the Governor General in Council as such.

The transactions of Liocal Funds are not included in the public
Accounts.

_ Norg.—The floating funds of a charitable endowment may, with the sanc-
tion of the local Government, he kept as a Local Fund.

Receipts and Payments.

219. Municipalities are ordinarily obliged to place their funds in
& (Government treasury or a bank or branch bank used as a Governmen#
treasury, if there is one in or near the mumicipality.

220. The account of a Liocal Fund at the treasury is a pure banking
account, money being paid in and drawn out without specification of
the nature of receipt or expenditure.

L. This rule does not apply if the charges of any Local Fund are, under
any speeial orders, drawn from the treasury on detailed bills in which case
the gross amount will be charged by the Treasury Officer in the accounts,

the deductions on account of income-tax, fund subscription, ete., being
credited by transfer in distinct entries.

2.20'A; No Local Fund s allowed to overdraw the balance at its
credit, “'lthO}lt obtaining beforehand a loan or contribution to cover the
overdraft, either from the local Government or the Government of
India.

221. Service stainps may not be used by a Local Fund officer or
any Government officer acting in a capacity connected with a Tocal
Fund such as President or Secretary of a T.ocal Fund Committee, but
service labels may be used on the correspondence of a public officer act-

ing as such, even though' the correspondence may relate to the affairs of
a Local Fund.

1. Telegraphic messages, the charges for which are to be borne by Local
Funds, should be classed as Private and not as State.
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Verification of Balances.

. 222. The balances at credit of each fund are verified at the end
vof the year by the Treasury Officer in communication with the Account-
ant General on the one side, and the officer or committee administering
the fund on the other. The balance on the Accountant General’s books
is the balance acknowledged by the Government, and the Treasury
Officer is required to follow it, and not the local accounts, as his
standard.

Cantonment Funds.

223. The transactions of Cantonment Funds are accounted for in
the same way as those of other Local Funds and an annual consolidated
account, in duplicate, is submitted by the cantonment authorities to the
Examiner or Inspector of Local Fund Accounts.

Miscellaneous.

223-A. Unless any of the following arrangements has been autho-
rised by the Government, a Local Fund is required to pay in advance
the estimated amount of charges to be incurred or cost of services to be
rendered by Government on account of the Fund :—

(a) Payments as made by Government may be charged to the
balances of the deposits of the Local Fund in Government

books.

(b) Recovery from the Iocal Fund may be postponed till the
fime when Government has to make payment for the
charges.

(¢) Payments may be made as advances from Government funds
in the first instance, pending recovery from the Tocal
Fund.

Nore.—In some provinces Local Funds have to pay . for medicines
supplied and their liability cannot be accurately known till the account of
supplies has been received from the Military Department. In cases where
such account is not likely to be received by 31st March, the Local Fund is
required to pay during March the sum roughly estimated as the value of
the medicines. Any over-recovery will be re-adjusted in the new year.

R e e e e
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CHAPTER 14.—POWERS OF SANCTION.

Classification of Charges . 224 | Date of efiect of sanction . . . 232
Powers of sanction to Expenditure 225 | Lapse of sanction 8 . . - ‘233
Write off of losses . A . 227 ) Ad litional Granis and Reappropriations 234
Remission of Disallowances, . 228 | Excesges over Grants . . . 235
Communication of sanctions . 229 | -

Classification of Charges.

224. Service payments on Government = account are divided into
three classes—Central, Provincial reserved and Provincial transferred.
The Devolution Rules and Schedules attached thereto show how this
division is made.

Powers of Sanction to Expenditure.

225. All the most important general rules on thé subject of finan-
cial powers in respect of expenditure from Central Revenues, exercised
by the Secretary of State, the Government of India, the Provineial
Government acting as agents of the Central Government, the minor
local Governments, the Departments of Government of India and other
authorities are contained in the Book of Financial Powers issued by
the Government of India, and the delegations made under these rules
to lower authoritieg are incorporated in the Manuals of the Accountanta
General concerned. :

226. Deleted.

‘Write-off of IL.osses.

_ 227. (a) The Finance Department of a provincial Government act-
ing as an agent of the Central Government has power to write off finally
the irrecoverable value of stores or public money lost by fraud or the
negligence of the individuals or other causes, but must report such
losses to the Government of India when the loss exceeds Rs. 10,000.
It may also delegate to Heads of Departments or other subordinate
authorities the power to write off losses under this rule : provided that
(1) the amount of the write-off in any individual case shall not exceed
Gl_lCh. maximum limit or limits, not higher than Rs. 1,000, as the Pro-
vincial Government may prescribe for each such subordinate authority,
and (2) the loss does not disclose (i) a defect of system the amendment
of which requires the orders of higher authority or (if) serious negh-
gence on the part of some individual officer or officers which might
possibly eall for disciplinary action requiring the orders of higher
authority.

Nore.—This rule does not apply to losses of cash in treasuries whether
in the course of remittance or out of treasury balance small coin depot, or
currency chest. Individual cases of such losses should be reported to the

Government of India and their specific approval obtained before any item
of loss is written off to Central Revenues.

v
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(b) A Department of the Government of India has power to write

off finally the irrecoverable value of stores or public money lost by fraud,
etc., up fo a maximum limit of Rs. 10,000 in any individual case. It
may also delegate to minor local Governments and Heads of Depart-
ments or other subordinate authorities the power to write off losses under
this rule subject to the provisos mentioned in clause (a) of this article.

Ezception 1.—The Chief Commissioner, Baluchistan, exercises the powers
of a provincial Government as defined in clause (a) of this Article.

Exzception 2—~The Auditor General in India may sanction the writing-off
finally of irrecoverabic advances and of the irrecoverable value of stores or
public money lost by franud or thé negligence of individuals or other causes
up to a limit of Ra. 5,000 in each case.

Bzception 8.—~The Chief Engineer, Central Public Works Department,
may (in respect of works other than provincial works in the Delhi Pro-
vinee) sanction the final writing-off of the irrecoverable value of stores up
to a limit of Rs. 5000, of the loss of public money by fraud, etc., up to 2
limit of Rs. 1,000 and of the losses of revenue and irrecoverable advances up
to a limit of Rs. 250, subject, in each case, to the restrictions imposed by
clause (a) of this article.

Nore 1.—This rule does not apply to the Army and Railway Departments
of the Government of India whose powers in this matter are regulated by
separate orders.

Nore 2.—Subject to proviso (2) in clause (a) of this Article, the powers
under Article 237 (#) have been delegated to the Central Board of Revenue
to write off finaliy irrecoverable value of stores or public money lost by
fraud, ete., up to a maximum limit of Rs. 25000 in any individual case.

(¢) Officers of the Income-tax Department have power to write off
irrecoverable balances of income-tax demands as shown below :—

1. Commissioners of Income-tax . . Unlimited powers.

2. Assigtant Commissioners of Income- Power to write  ofi sums not exceeding
tax, Botmnbay and Caleutta Cities. Rs. 1,000 in each case,

3. Other Assistant Commissioners of Power to write off sums rot exceeding
Income-tax. Rs. 250 in each case.

4. Income-tax Officers ., ; . . Power to write off sums not excesding

Rs. 50 in each case if empowered to do 8o
by the Commissioner of Income-tax.

. Nore.—The abovementioned powers of the Commissioners of Income-tax
in regard to the write-off of irrecoverable demands of income-tax, are not
shared by the Cenfral Board of Revenue of the Government of India.

(@) All sanctions to writes-off under this article excepting those fall-
ing under clause (¢) should be communicated to the Accountant General
who will scrutinise in each case and bring to notice any defect of system
which appears to require attention.

Nore 1.—This Article applies also to losses of revenue and irrecoverable
advances, but Provincial Governments acting as agents of the Central
Government are authorised to write off advances made from Central Reve-
nues up to a limit of Rs. 300, inclusive of principal and interest, in each
individual case and all cases of writesoff of such advances beyond this
amount, whether irrecoverable or not, should be submitted to the Govern-
ment of India for sanction. Remissions of irrecoverable advances to enlti-
vators are governed by Article 151.

9
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Nore 2.—Provincial Governments may re-delegate to Heads of Depart-
ments and Commissioners of divisions the power to write off advances made
from Central Revenues subject to a limit of Rs. 100 and the conditions speci-
fied in clause (a). .

Nore 3.—The limits laid down in Notes 1 and 2 above are applicable
only to advances the write-off of which is debitable to Central Revenues.
hey do not apply to cases of write-off the incidence of which is accepted by
the local Government as a provincial charge.

Nore 4.—Deleted. . 2

Nore 5.—The expression “value of stores’ used in this Article should be

interpreted as meaning ‘‘book value’” where priced accounts are maintain-
ed, and “replacement value” in other cases.

Remission of D’sallowances. L/

228. The Governor General in Council may waive the recovery of an
aicount placed under objection ; but it is open to the Amditor General or
an Accountant General to require that the action taken in any case
shall be  reported as soon as possible, to the Committee on Public
Accounts.

*1. A Department of the
Governnient of India.
2. The Finan‘e Depart-
ment of a Provincial Goy-

ernment acting as  the I, The authorities roted in the mawin® may
Agent of the Governor exerciss the power of remitting disallowances made
General in Cotueil. Iy Audit officors if-—

3. The Chief Commis-
sioner and Aceost to the
Governor Goneral, Balu-
chistan,

(1) the amount disallowed has been drawn by the Government seryant
concerned under a reasonable belief that he was entitled to it.

(2) In the case of disallowances of emoluments of the nature of pay,
as defined in Fundamental Rule 9 (21), made within one year
of the date of payment—

(#) the Government servant is not in receipt of pay exceeding
Rs. 12,000 a year or, in the cage of others, the overdrawal
hag not the effect of raising the Government servant’s vay
beyond Rs. 12,000 in any vear; and

(77) the overdrawal has not been oceasioned by delay in notifying
a promotion or reversion,

These powers may be exercised by the officers noted below provided that
the yearly pay limit referred to in clause 2 (i) above does not exceed
Rs. 1,600 in any individual case :—

The Chief Commissioner of Cloorg and Resident at Mysore:

The Chief Commissipner of Ajmer-Merwara and Agent to the Gov-
ernor General in Rajputana; 4

The Agent to the Governor General in Central India:

The Resident at Hyderabad:

The Political Resident in the Persian Gulf:

The Chief Commissioner, Andamans and Nicobar Islands:
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The Agent to the Governor General in the States of Western India;
The Agent to the Governor General, Punjab States.

Wber_l a d.isal]owance is remitted under this rule the reasons therefor
should invariably be recorded by the remitting authority.

Communication of Sanctions.

229. The Audit Department is entitled to receive a copy of an order
sanctioning expenditure from the authority which is competent to
accord that sanction. If the authority is the local Government of a
Governor’s province whether such a sanction should be communicated
through the Finance Department of the Government is to be deter-

mined by the rules of business of the local Government.

Note.—The functions of the Finance Department in Governors’ provinces
are defined in the Devolution Rules.

230. (a) The powers of the Government of India which are not
delegated to any Department of that Government, vest in the Finance
Department of that Government and orders issued under such powers

are communicated to the Audit Department by the Finance Depart-

ment. If an order sanctioning expenditure be sent to the Accountant

‘General direct from a Department of the Government of India, other
than the Finance Department, and that Department is not empowered

to sanction the expenditure, the Accountant General will not refuse
obedience but will report to the Finance Department of the Govern-

‘ment of India that such an order has been issued and request that it

may be communicated to him by the Finance Department in ordinary

course.

(b) Orders issued by Departments of the Government of India in
the exercise of their own powers of sanction are sent direct to the Audit
Department without communication to the Finance Department.

(¢) If any orders have been issued by any Department of the Gov-
ernment of Tndia with the concurrence of the Auditor General, it will
be mentioned in the endorsement to the Accountant General that the
orders have been issued with the concurrence of the Auditor General.

Nore.—Endorsements communicating financial sanctions of the Govern-
ment of India to Audit and Account Officers under clause (a) of this Article
may be signed by any officer of the Finance Department, including—

(i) the Financial Commissioner, Railways and his officers in relation
to sanctions given by the Railway Department, in matters per-
taining to Railways,

(i1) the Financial Adviser, Military Finance and his officers in
respect of sanctions given by the Army Department in matters
pertaining to the Army, Navy and Air Force and concerning
military estimates, and

{iii) the Financial Adviser, Posts and Telegraphs, in relation to sanc-
tions given by the Department of Industries and Labour in
matters pertaining to the Indian Posts and Telegraphs and
Indian Stores Departments,
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230.-A. All letters or memoranda conveying sanction to the grant of
additions to pay such as special pay and compensatory allowance, should
contain a brief but clear summary of the reasons for the grant of the
addition so as to enable the Audit Office to see that it is correctly classi-
fied as special pay or compensatory allowance, as the case may be. In
cases in which an official record in an open letter is considered unde-
sirable, the reasons for the grant of such additions to pay should be
cornmunicated confidentially to the Audit Officer. A similar procedure
should also be followed in all other cases in which the rules require that
reasons for the crant of special concessions or allowances should be
Tecorded.

231. Sanctions accorded by the Government of India and the Pro-
vincial Governments to grants of land and alienations of land revenue
other than those in which assignments of land revenue are treated as
cash payments should be communicated to the audit officer in a conso-
lidated monthly return giving the details necessary for enabling the
andit offices to audit the sanctions accorded.

231-A. When proposals for a new grant-in-aid are placed before the
Central Standing Finance Committee, details are required to be furnish-
ed showing the purpose o6f the grant and the exact nature of the condi-
tions on which it is proposed to make it. As it is the duty of Audit
to compare such purpose and conditions with those enumerated by the
Government of India in their subsequent orders of sanction, audit

officers should be supplied, when the sanction is conveyed to them

under Articles 229 and 230, with relevant extracts from the Proceed-
ngs of the Committee.

Nore 1.—These orders are not applicable to grants-in-aid sanctioned
before the 11th August 1926.

Note 2. —The procedure indicated above should be followed, whenever
possible, in the case of expenditure on provincial subjects.

Date of Effect of Sanction.

~ 232. Statutory Rules made by the Secretary of State in Council
have effect from the date on which they are passed and executive orders
issued by the Secretary of State take effect from the date of issue of
the despatch, letter or telegram in which the sanction is conveyed.

A sanction of the Government of India or a sanction relating to
central subjects of a local Government or other authority has effect from
the date of the orders conveying the sanction.

In all cases these rules are subject to any special provisions as to the
date of effect in the rules orders or sanctions themselves.
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Lapse of Sanction.

233. A sanction for any fresh charge which has not been acted on
for a year must be held to have lapsed, unless it 1s specifically renewed.

Nore.—This article does not apply to a case where an allowance sanction-
ed for an appointment or a class of officers has not been drawn by a parti-
cular incumbent of the appointment or a particular set of officers, nor does
it apply to additions made gradually from year to year to a permanent
cstabllsﬁlmcut. under a general scheme which has been sanctioned by proper
authority. h

233-A. A sanction accorded by the Secretary of State, in the absence
of any indication to the contrary in the order itself, will lapse only if
and when it is superseded by an order of later date.

Additional Grants and Reappropriations.
234. (2) An excess over a grant voted by a legislature requires the
vote of that legislature ;
(b) Reappropriations within a grant voted by a legislature are
regulated—

: (1) in the case of provincial expenditure, by the provisions in
the Devolution Rules and the delegations made there-
under, and

(2) in the case of central expenditure, by the rules made by the
Governor General in Council.

Excesses over Grants.

235. In the casze of non-voted expenditure the sanction required for

excess over a grant provided in the Budget will, in the case of Gover-
nors’ provinces, be determined by the provisions of the Devolution Rules
while in the case of provincial expenditure in Burma and of central
expenditure the powers of sanction will be determnined by the orders of
the authority fixing the grant.

1
|
’\
|
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CHAPTER 15.—SERVICE AND OTHER FUNDS.
General Rules | . : . 230 | National Health Insurance Con-
Provident Frnds A 3 A 247 tribuvtions A . - 255
Indian Civil Service Family Pension Unemploy ment Tnsuiance Stamps 250
Rules - : : . 248 | Widows’, Orphans’ and Old Age
Superior Service (Indja) Family Pen- Pensions Contributions . . 250A
sion Fund 4 .25]A | Voluntary Insurance under the
Bomktay Fami'y Penrion Fund of Gov- National Health Ingurance and
ernmert Servante | ‘ . o 252 Widows', Orphans’ and Old Age
‘Gereral Family Pension Find, Hindn Contritutory Pensions Acts , 259 DD
Family Annuity Fund and Bencal
Christian Family Pension Fund ., 254

General Rules.

236. Subscriptions to a Service or Provident Fund of Government
can be received from such Government servants as'are either required
or permitted by the rules of the Fund to subscribe to it, the recoveries
being made ordinarily by deduction from pay bills.

1. This rule applies also to Service Funds for Military Officers, e.g.
the Indian Military Service Family Pension Regulations and the
Queen’s Military Widows Fund.

237. Subscriptions to the other funds named below may be received
only under the special instructions of the authorities of the Fund re-
<eived through the Accountant General :—

Postal Insurance and Life Annuity Fund.

Bengal Uncovenanted Service Family Pension Fund.

Bombay Family Pension Fund of Government Servants.

Bengal and Madras Service Fawmily Pension Fund.

General Family Pension Fund.

Hindu Family Ananity Fund,

Bengal Christian Family Pension Fund.
The subscriptions of Government servants and Government pensioners
to these Funds are recoverable by deduction from the pay or pension
bills of the subscribers; except that in the case of the General Family
Pension Fund, the Hindn Family Annuity TFund and the Bengal
Christian Family Pension Fund, such subscriptions may. at the option
of the subscriber, be paid in cash either direct to the fund concerned or
at a Government Treasury. (See Article 239.)

238. The subscriber is himself responsible for seeing that proper
deduction is made from his bills, though, for his convenience, it has
been ruled (vide Article 43) that the responsibility for making the ne-
«cessary deductions  regularly and correctly devolves upon the drawers
-of the bills.
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239. Subscriptions in cash are ordinarily payable only to the
authorities of the Fund, but in the following cases, cash if tendered,
may be received at treasuries :—

(a) Indian Civil Service Family Pension Rules. -

(b) Superior Services (India) Family Pension Fund Rales.

(¢) Civil Engineers’ Provident Fund.

(d) Hindu Family Annuity Fund. (See Article 237.)

(e) Bengal Christian Family Pension Fund. (See Article 237.)
(f) Bengal Uncovenanted Service IFamily Pension Fund

(g) Bombay Family Pension Fund of Government Servants.
(k) General Family Pension Fund. (See Article 237.)

1. Subseriptions to the Bengal and Madras Service Family Pension
Fund may be received in cash at treasuries only when permitted by the
Accountant General, Bengal.

2. Premia or subscriptions to the Postal Insurance and Life Annuity
Fund should, in no circumstances, be received in cash at the treasury, pay-
ment in cash being permissible only at Post Offices.

240. A subscriber to a Fund, when paying his subscription, whether
his subscriptions to the Fund are recovered by deduction from bills,
or paid in cash, must specify the number of his account or of his policy,
as the case may be, and give all necessary particulars, and when the
subseription is paid for the first time, he should further quote the rule
or special authority under which the subscription may be received
from him.

241. In cases in which the subscription is a percentage on the rate
of pay, the subscriber, if in foreign service under the new rules in force
from the 1st of January 1922, should subscribe on the pay drawn by
him in foreign service, but if the foreign service is under the old rules
which were in force prior to the 1st of January 1922, the subscription
should be calculated upon ‘‘assumed pay'’ in the case of foreign service
of first kind and upon ‘‘actual sanctioned salary’’ in the case of foreign
gervice of the second kind.

242. When a subscriber to any Fund whose subscriptions are real-
ised by deduction from bill is transferred to another district, the fact
that he is subscribing to the Fund should be certified in his last-pay
certificate by noting thereon the amount recoverable monthly and the
number of his account or policy.

1. When a subscriber to the Postal Insurance and Life Annuity Fund
ig transferred to another audit circle, notics of transfer should be given to
the Audit Officer concerned and to the Accountant General, Posts and Tele-
graphs, through the local Accountant General.
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243. Advances from any fund may be drawn from the treasury in
accordance with the rules of the Fund. With this exception, no pay-
ment on account of any Fund, whether as a refund of a subseription
overpaid or as a repayment of the whole or a part of the amount accu-
mulated to the credit of the subscriber, can be made withount the express.
authority of the Accountant General.

1. Payment, when authorised, will be made only on the personal receipt
of the depositor, or, when he is absent from India, on that of his duly

authorised agent. In the event of his death, payment should be made only
to his legal representative.

244. When a subscriber to one of the Service or Proyident Funds
of Government is about to retire and under the rules of the Fund the
money lying at his credit becomes payable on retirement, he should
place himself in communication with the Aceount Officer of the Fund
giving the date of his retirement and requesting that steps may be
taken to close his account and pay him the amount due. The Account
Officer being satisfied of the correctness of the date should then ask the
Treasury Officer who disburses the subscriber’s pay to intimate to him
the final payment of fund subseription and when this has been done,
should arrange for payment of the amount at credit of the officer.

245. Eubseribers to the Postal Insurance and Life Annuity Fund,
who have retired from the service and whose pensions are to be paid in
India, are allowed the option of deducting their premia or subscriptions
from pension bills. The Audit Officer issuing the Pension Payment
Order will in such cases note the amount of the monthly deduction on
the Pension Payment Order. The insured person, however, will be
personally responsible for entering the correct amount to be deducted
in his pension bill; and if he fails to do this on any occasion, it will be
open to him to pay the amount into the Post Office.

246. A detailed list of the subscriptions realised in cash on behalf
of each fund (and in Madras of all subscriptions whether realised in
cash or by deduction from pay bills) showing the date and ‘amount of
each receipt and the name of the person on whose behalf it is paid in,
will be submitted by the Treasury Officer with the cash account. This
list will be a copy of a register maintained in the treasury.

Note.—Except in the case of the Bengal Uncovenanted Service Family
Pension Fund' and the Bombay Family Pension Fund of Government
Servants an important difference with regard to interest is made between
subscriptions paid by deduction from pay-bills and subscriptions paid in
cash, no interest being allowed for the month of payment on cash subscrip-
tions received after the 4th of the month, whereas subseriptions deducted
from a bill bear interest as though they had heen received on the 1st of the
month. In the certified list of subscriptions, therefore, in Madras, care
must be taken to show the two classes in separate money columus, and also.
to separate the two amounts in crediting the receipt (in the account current
with Bengal or Central Revenues as the case may be) for final adjustment
to credit of the fund account.
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Provident Funds.

247. (a) The rules for the General Provident Fund are given in the
separate pamphlet issued by the Government of Tndia in the Finance
Department.

(b) The following Provident Funds which were in existence prior to
the opening of the General Provident Fund in 1909, have been closed
to fufure entrants into Government service :—

(1) Police Officers’ Provident Fund.

(2) Forest Officers’ Provident Fund.

() Civil Veterinary Department Officers’ Provident Fund.
(4) Deleted.

(5) Financial Department Ofticers’ Provident Fund.

(6) Opium Department Officers’ Provident Fund.

(7) Civil Engineers’ Provident Fund.

Indian Civil Service Family Pension Rules.

248. Subscriptions should be recovered from all European and
Auglo-Indian members of the Indian Civil Service and also from other
members of that service who—

{a) were appointed to the service between the lst August 1914
and the 4th January 1923, or

(h) were appointed in the years 1912 and 1913 and have been
admitted as subscribers.

249. Deleted.

250. Donations and disparity fines are payable on marriage ; these
vary according to age and will be advised by the Accountant General,
Central Revenues, on receipt of the intimation of the subscriber’s mar-
riage. Donations and disparity fines may be paid in one sum, or in
12 equal monthly instalments. If paid in.instalments interest on the
unpaid portion will be levied at the rate of 5} per cent. per annum.
The balance of any contribution due at an officer’s death will be re-
covered rateably, without further interest, from the pensions of his
widow and orphans=in four quarterly instalinents,

Note.—The Government of India has ruled that a subseriber may pay
his donation in fewer instalments than 12 and may also pay a number of
instalments together, before they are due. In such cases interest is
caleulated only on the unpaid balances due.

251. Donations and disparity fines become due from the date of
marriage. Interest at the rate of 5} per cent. per annum is charged
‘on sums which have not been paid within one month from the date
«n which they become due.

®
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Superior Service (India) Family Pension Fund.

251-A. The conditions of personal eligibility to join the fund will
be found in rules 6 and 18 of the Fund Rules. The subseription pay-
able will be communicated by the Accountant General, Central Reve-
nues, who is the account officer of the fund in India, any alteration in
the rates also being advised by him.

Bombay Family Pension Fund of Government Servants.

252. The following classes of persons not being members of the
Army, and not being subscribers to the Bengal Uncovenanted Service
Family Pension Fund or the Bengal and Madras Service Family Pen-
sion Fund may become subscribers :—

(i) All Non-European members of the Covenaated Indian Civii
Service, who are not subscribers to the Indian Civil Ser-
vice Family Pension Scheme ;

(1) All persons in the Uncovenanted service of Government em-
ployed within the Bombay Presidency, whose service
qualifies for pension from Government;

(#1i) Persons originally of classes (i) and (i) receiving pension
from Government;

(iv) Persons employed in Departments under the control of the
Central Government whose service qualifies for pension
from Government and whose employment 1s not res-
tricted to any particular province, but who are hable to
serve in any part of India;

(v) Persons employed in Local Fund Offices within the Bombay
Presidency, whose service qualifies for pension from the
General Revenues.

253. New subscribers are admitted subject to the sanction of the
Accountant General, Bombay, and a copy of such sanction is, when
accorded, forwarded to the Audit Officer concerned, who will com-
municate it to the Treasury Officer, or other disbursing officer who is
to receive the subscriptions. Subscriptions may, however, pending the
receipt of such sanction, be received from any person who is not mani-
festly excluded from subscribing by the terms of Article 252. 1If the
sanction is not received within three months from the commencement
of the subscription, a report should be made by the Treasury Officer
to the Audit Officer, who will send it on to the Accountant General,

Bombay, if necessary.

General Family Pension Fund, Hindu Family Annuity Fund and
Bengal Christ'an Family Pension Fund.

954. Tt must be distinctly understood that Government exercises no
supervision over the management of these funds and is in no way

responsible for their solvency.
K
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*National Health Insurance Contributions.

255. The National Health Insurance contribution of 3d. per week
per man is payable by the Indian Government on behalf of all British
soldiers employed in India and an annual payment is made by the

~ India Office at 13s. per head, on the basis of the average monthly
strength of British soldiers in India. The total amount paid by the
India Office is charged in the Home accounts to Military services. ‘The
contribution in respect of soldiers emploved extra regimentally in de-
partments other than the Military Department are credited in Tndia
to the Military Department as described in the following Articles.

Nore.—The term ‘‘British soldiers” includes warrant and non-commis-

sioned officers and men employed extra regimentally in Civil or Military
Department in India.

256. The officer who draws the pay of a British soldier employed
extra regimentally should attach a statement to the pay bill showing
the name of the contributor, the period for which the econfribution
should be adjusted, and the amount of the contribution.

257. The amount of tontribution should be calculated as follows :—

8d. multiplied by the number of Mondays in each month. When
pay 1s drawn for any portion of a week (commencing
Monday) the contribution is to be adjusted in full. No
contribution is adjustable for any week (commencing
Monday) for which no pay is drawn.

258. The Account Officer concerned will adjust the contributions
for the month to the credit of the nearest Controller of Military Ac-
counts by debit to the department in which the soldier is employed.
Sterling amounts of the contribution will be converted into TIndian
Currency at the rate of 1s. 6d. the rupee.

Unemployment Insurance Stamps.

259. A stock of these stamps is maintained for sale to Masters of
Vessels at— :
(1) the local depots at Madras, Malabar, Tanjore, South Arcot,
Fast  Godavari, Vizagapatam. Caleutta, Rangoon,
Karachi and Aden;

(2) the branch depdt at Tuticorin; and
(3) the Shipping Master's office in Bombay.
Widows’, Orphans’ and Old Age Pensions Contributions.

259-A. The provisions of the Widows', Orphans’ and Old Age Con-
tributory Pensions Act, 1925, are applicable to all Brifish =oldiers

e . P c——— e —— SXW 7

1 —*_Tbn general rules of this chanter do not apply to t-i‘l;‘.ﬂ‘ con-t-ributions.‘
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serving in India, either employed regimentally or on the Indian Un-
attached Tist or who are employed extra regimentally in Civil Depart-
ments. Under this Act, which came into force from the 4th Januvary
1926, the normal contribution payable in respect of each soldier is 9d.
a week of which sum the soldier is required to pay 4id. a week,

259-B. In India, the soldier’s share of the contribution is recovered
from him as a stoppage from his pay. Recoveries at the rate of
Re, 1-4-0 and Re. 1-3-0 will be made alternately from the pay of all
British soldiers in India, except for any month in which soldiers are
transterred out of India, when recoveries will be made weekly at the
rate of 434 annas up to and including the last Monday before embarka.
tion. Recoveriez of contributions for the voyage periods of soldiers
proceeding to the Indian establishinent will be effected by the authori-
ties in India with effect from the first Monday after the date to which
the soldier has been last paid in the United Kingdom. 'Tn cases where
weekly recoveries are involved, the total amount to be recovered shonld
be rounded off to the anna next above. '

These recoveries will be made for complete weeks only (i.e., for
each Monday for which pay is drawn) and be credited finally in India
tc Indian revenues, the charge due to the Ministry of Heazlth under
the operation of the above Act being paid by the India Office on the
basis of the average strengths of British soldiers in India and charged
in the Home accounts to Military services.

Nore 1.—Recoveries will be effected from the 4th Jnm.mry 1926, the
amount recoverable for the month of January 1926 being Re. 1-2-0 only.

Note 2.—The extent to which and the conditions under which the War
Department accepts liability for & part of the contribution in respect of
men of the Army Reserve, Supplementary Reserve and Territorial Army
during training are laid down in paragraph 4 of Appéndix to Army
Instruetion (India), No. A.—6, dated the 26th January 1926.

. Nore 3.—For the purpose of recovery of contributions at the weekly rate
in the case of soldiers transferred out of India, a week shall be taken to
begin on Monday and to end on Sunday, recovery being made at the weekly

rate from the first Monday of the month' of transfer.

253-C. The officer who draws the pay of a British soldier employed
extra regimentally should attach a staternent to the pay bill showing
the name of the contributor, the period for which the contribution has
been recovered and the amount of the contribution.

Note.—All last pay certificates issued on {ransfer of soldiers should show
the month or week up to and for which the contribution has been recovered,

259-D. The Account Officer concerned will adjust the contributions
for the month to the credit of the nearest Controller of Military Ae-
counts by debit to the department in which the eoldier is emploved.

K2
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Voluntary Insurance under the National Health Insurance and Widows’,
Orphans’ and Old Age Contributory Pensions Acts.

259-DD. Men of the Subordinate and Mechanic class recruited
from the United Kingdom for service in India, who are already volun-
tary contributors or who are eligible for voluntary insurance, may,
during their service in India, remain voluntary contributors either for
pension only throughout the period of such service, or for the benefits
under the Combined National Health and Pensions Acts for a period
not exceeding six years and thereafter for pensions only. The normal
rates of voluntary contribution payable to the Ministry of Health in
England are 18d. o week under the combined National Health Insur-
ance and Contributory Pension Scheme and 9d. a week under the Con-
tributory Pension Scheme only. These payments are made to the
Ministry of Health in England twice a year.

Government bears half the cost of the combined contribution under
the National Health Insurance and Contributory Pension Scheme for
the first five years of service and thereafter, half the contribution
under the contributory Pension Scheme only. The other half of the
contributions, in both cases, is borne by the contributor himself,

Nore 1.—The scheme mentioned above is applicable to persons recruited
'n or after 7th August 1930 but the pension side of the Scheme df)es rqt
apply to female employees who are perml.t.tpc! to become voluntary c(‘)u ri-
Lutors under the combined Acts for the initial period of service only on
the same terms as for men.

Nore 2.—In the case of an appointee who has been engugcd for‘ser\'m;
in India for a definite period of less than five years with a prospect 0
being appointed to the permanent service at the end of such period. his or
her elaim to benefit under the National Health Insurance Act would not
he admissible after that period has exnired and contributions under the
Combined National Health Insurance and Contributory Pensions Scheme
should cease on confirmation in such service. Where, however, cireum-
stances arise which render permanent retention l‘mpract:wa’nlc and it 18
decided to extend the agreement for a further definite period, the employee
will be entitled under the Acts to continue to contribute on the condition
that contributions for Health Insurance are only p&yabl.e during such
definite extension if the effect thereof is that the employees absence from
Great Britain or Northern Ireland will not exceed six years from the date
of his or her entry into the service under the original agreement.

o O
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CHAPTER 15-A.—MISCELLANEOUS SUBJECTS.
Basses and Minicoy Light Dues 259 E. General rales and principles re-
Bahamas and Leeward Islands lating to contracte, ete. . 259-1,
Ligkt Dues S 259 G(1)
Deceased, Distresied and Dis- Payments for articles ordered
charged seamen - E . 2359-H. direct from the United Kingiom 259-7.

Basses and Minicoy L 'ght Dues.

259-E. These dues when paid or collected in India are converted
into Indian currency at the official rate of exchange notified from time
to time by the Secretary of State for the adjustment of transactions
between the Indian and the Imperial Exchequers. A table showing
the amount leviable in Indian currency will be supplied to each collec-
tor by the Board of Trade. Commission at seven-and-a-half per cent.
on the realisations is credited to Customs and the balance to the ac
count current with the Secretary of State. When a refund of these
dues is made the collectors of the dues should show them in their
statements of collections periodically sent to Kngland, but, except with
special authority of the Board of Trade, repayments are not to be made
without the production of the original receipts. One receipt for both
dues in Form B. B. M. I. should be issued for each ship for the same
voyage, and one entry without distinguishing the Basses from the
Minicoy dues should be made in the prescribed account form (Schedule
45). These dues are now for the most part collected in England.

1. The Minicoy dues should not be shown separately from the Basses dues
but in one sum both in the counterfoil and in the account.

2. All refunds of Light dues should be adjusted at the official rate of ex-
charge at the time the refunds are made. :

253-F. The receipt Form (B. B. M. 1.) required in each province
should be obtained direct from the Finance Department of the Board
of Trade by the Collectors of Customs of the major ports and all other
forms from the Superintendent, Board of Trade Stores. The Collectors
of Customs of the minor ports in each province should obtain their
requirements throngh the Collector of Customs of the major port
concerned, '

Nore.—The Secretary to the Covernment of Bihar and Orissa in  the
Revenue Department acts for this purpose as a Collector of C‘ustoms >f a
major port for minor ports in Bihar and Orissa.

259-G. The following rules respecting Light Dues Forms should
be ohserved by the officers who collect those dues in India :—

1. The stock of Light Dues Receipt forms to be retained at sach
port or ontport should not exceed the number required for issue during
a period of eighteen months; but when one book of 25 forms 1s more
than sufficient for that period, two such books should forin the maxi-
mum stock to be retained.
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2. The Collectors of Customs of the major poris should forward,
with each indent for forms, a statement showing the number of forms
lying in stock at the different ports. They should ilso state the serial
numbers of Forms B. B. M. I. issued from time to time to Collectors
of Customs at the minor ports in the quarterly accounts in respect of
these Light dues submitied fo the India Office through the Accountant
General.

3. Forms should be issued consecutively according to the printed
numbers, the lower numbers being issued first, and not more than one
book of 25 forms should be in use ai the same time, if this can be
avoided. Forms of an earlier series should, however, be used before
those of a later. i

4. Great care should be exercised in the preservation of these forms
and any forms cancelled or defuced should, together with the corre-
sponding counter-parts, be attached to the accounts for transmission to
the Board of Trade. The numbers of any forms, lost or destroyed,
should be stated with an explanation, on the accounts. The numbers
of the unused Light Dues Receipt forms on hand should be quoted by
Collectors and Sub-Collectors on each of their accounts for transmis-
sion to the Board of Trade.

5. When Basses Light dues are repaid the original receipts should
be retained and attached to the corresponding repayment receipts for
fransmission with the accounts to the Board of Trade.

Bahamas and Leeward Islands Light dues.

259-G1. Tiese dues have been imposed by the Order in Council
of His Majesty, dated the 17th December 1931, and are levied on, and
collected from, all vessels visiting Ports in British India which pass
and derive benefits from these Lights in accordance with special in-
structions from the Board of Trade. The usual commission of 7§ per
cent. on the amount of the dues collected is credited to ‘Customs’. The
procedure laid down in Articles 259-E to 259-G for the collection, ac-
counting and supply of forms for the Basses and Minicoy Light dues
applies mufatis mutandis in respect of these dues also. The forms
used for record of the receipts, refunds and accounting of these dues
are the same a8 those nsed in the case of the Basses and Minicoy
dues.

Deceased, Distressed and Discharged Seamen.

259-H. The following rules have been laid down for the guidance «f
Naval officers, for accounting for the receipts from estates of deceased,
and the expenditure on relief of, distressed seamen :—

1. These rules are prepared at the request of the Board of Trade.

2. Shipping Masters, Master Attendants or other officers charged
with the duty of collecting the wages and effects of deceased seamen
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and of administering relief to seamen found in distress, should keep a
separate cash account of all such transactions in Ferm 31-A which is
the same as Form C. C. 18.

3. They should also keep all the subsidiary accounts in the form
described by the Board of Trade's ‘‘Instructions to Officers in British
Dominions, Colonies and Possessions’’, and draw out their vouchers as
therein directed.

4. It may be understood that all receipts and charges must be
passed through the District Treasury account daily, in full, any bal-
ance in hand being remitted to the Treasury.

5. Should the officer concerned need funds for meeting relief
charges, he should supply himself by bills drawn up by himself, show-
ing the specific charges to be paid, which bills should be countersigned
before payment by such responsible officer as the local Government
may appoint. -

Norte.—As there is no officer in Rangoon, Madras, Karachi, Aden and
Chittagong to whom the work of countersigning the Shipping Master’s bills
for expenditure on account of relief of distressed seamen can suitably be
entrusted, the Government of India have agreed to dispense with the re-
quirements of countersignature in respect of such bills.

6. Immediately on the expiration of every month an account in
triplicate (in Form 31-A) of the month's transactions should be made
out, the original being forwarded direct to the Board of Trade (with
all vouchers), the duplicate to the India Office, and the triplicate to
the Accountant General.

7. Sterling wages due to seamen left behind in India are payable
in Indian currency at the rate of exchange laid down in paragraph 77
of the Board of Trade's ‘‘Instructions to Officers in British Dominions,
Colonies and Possessions’ (1927 edition) which is reproduced below :—

“77. Payment in foreign money.—When wages are paid in any other

eurrency than that stated in the Agreement, payment should be made at the
rate of exchange for the time being current at the place where the payment
152 made (section 139 of the Merchant Shipping Act, 1894). The Board of
Trade are advised that under this section when a seaman is paid in foreign
money he should receive the equivalent in currency of the amount to which
he wouid be entitled if paid in sterling, the calculation being based upon
the recognized rate of exchange ruling at the port, and that if no single
rate obtains but two rates ave quoted, one for buying cheques and the
other for selling cheques, the buying rate should be taken. Any stipulation
in the Agreement to the effect that money advanced to seamen in foreign
currency shall be computed at certain specified rates of exchange is invalid.”

The above rule has, however, no bearing on the adjustment between
the Tndian and Tmper’al Governments, as the amounts actually re-
ceived or paid in Rupees will, in the Account rendered (in Form C. C.
18), to the Board of Trade, be converted at the official rate of ex-
change, the Board having agreed to deal with any loss or gain due to
the difference between the market and the official rates. The market

L —__—
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rate used in the conversion of the original balance of wages due to the
seamen shall be noted on the conveyance order when the seaman is
being repatriated.

, 8. .F.Vagea of discharged seamen.—The wages of all seamen serving
in British ships who are left behind in India on account of sickness or
imprisonment are (if the ship is of other than Indian Registry) required
to be paid by the master of the ship to the seamen themselves (vide
Section 38 of the Merchant Shipping Act, 1906, read with Part II of
the Act of 1894). Where, however, a seaman is left in charge of a
Shipping Master and has consented, by signing the agreement on Form
C. C. 6 to his wages being deposited with the Shipping Master, the
Board of Trade require that the wages so paid over shall be remitted to
them or at any rate credited to them in the month in which they were
received by the Shipping Master. When advances are made to the
seaman in hospital or when the wages are paid over to the seaman on
his discharge fromn hospital or prison, they should be debited to the
Board of Trade in the account for the month in which the payment 1s
made, This procedure need, however, be applied only: in the case of
seamen other than natives of India.

9. Wages and effects of deceased seamen.—The wages and effects
of deceased seamen, members of crews of all United Kingdom registered
shipg, and of all British ships of other than United Kingdom or Indian
regigtry (a) where the final port of destination 18 In the United King-
dom and (b) when they are engaged in trading between the United
Kingdom and Indian ports, shall be remitted and accounted for as the
Board of Trade require (see sections 169—173 of the Merchant Ship-
ping Act, 1894, as extended by section 29 of the Merchant Ship-
ping Act, 1906). The Board's regulations require that in the case ol
deceased seamen (other than Indians) the accounts should be transmit-
ted monthly to them, TIn the case of deceased lascars, the Board nve
not concerned with the wages and effects in the hands of Shipping
Masters in India and these will be dealt with under the orders of Gov-
ernment in accordance with the provisions of the Indian Merchant Ship-
ping Act where such provisions apply.

10. Unclaimed wages and deposits of
dealt with finally in India as the Board of
the matter. As regards unclaimed wages and de
than Indians) the procedure in rule 8 above should be followed.

11. Transactions referred to in Rules 8-10 above, in cases where
the Board of Trade are not concerned with them. will be credited nnder
the head *‘P. Deposits and Advances, ete.—Civil deposits’’ and credited
to Government under the ordinary rule for lapsed deposits prescribed
in Article 206. Separate extract registers of the deposits must be sub-
mitted to the Accountant Greneral by the Shipping Masters.

12. Payments authorised to be made when the wages of lascars have

been received by the Board of Trade should. however, be included in
the accounts rendered by the Shipping Masters to the Board of Trade.

all Tndian seamen should be
Trade are not concerned in
posits of seamen (other
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General Rules and Principles relating to contracts, etc.

259-I. The Statutory Rules and Ovrders of the Secretary of State
relating to contracts and agreements involving habilities on the part of
the State : the classes of deeds, contracts and other instruments autho-
rised by the Governor General in Council to be executed by various
authorities of the Civil Department : and the general principles which
have been laid down by the Governor General in Council for the guid-
ance of authorities who have to enter into contracts or agreements in-
volving expenditure from Central Revenues: have been reproduced in
Appendices 8-F, 8-G, and 8-11 respectively.

Payments for Articles Ordered Direct from the United Kingdom.

259-J. Payments for articles obtained by a direct order from private
firms and individuals in the United Kingdom can be made only through
the High Commissioner for India [vide Rules 7 (¢) (1) of Appendix 4
and 13 (k) of Appendix 5]. The officer desiring such a payment should,
as soon as all the formalities necessary in connection with the receip!,
inspection and verification of articles have been completed, forward the
firm’s bills in original to his Accounts Officer for audit and payment.
Particular care should be taken to ensure that no double payvment 13
authorised in respect of the same claim.

The Accounts Officer when making remittances to the High Comn-
missioner should endorse to the officers concerned in India a copy of
his letter of authority, in Form S. Y.-280-D.. to the Supplying firms.
(See Article 321-A., Audit Code.)

Rills for stores ordered by officers in India direct from firms abroad
on f.o.b. basis subject to inspection by the Director General. Indi'n»
Qtore Department. London, may, however, he paid by the High Com-
missisner. In such cases the purchasing officers may. il they consider
it desirable. authorise the suppliers to submit their bills to the Direc-
tor (General. India Store Department, Tun)don. who wnll_certlfy that
the stores referred to therein have been ;nspe_otcd by him and des-
patched under his arrangement. After wr.'xﬁ.(-ntmn the Director Gqcn»;-
ral will pass them on to the High Commissioner for payment. };111;‘1
payments are passed on to the Acconnts Officers concerned throng : }.<'
Remittance Account supported by the suppliers’ bills duly certified by
the Director General, Tndia Store Department. T.ondon.

N __8pecial care should be exercised by the Purchasing Officer In
diffrzmz,r:til.{finzp the articles purchased through the agency of the Dlref'tll’ﬂ:
Gieneral of Stores, India Store D_epnrtm»nt. T.ondon, from those mcrest
delivered to or shipped through his agency. In the former -cased pnym:.nsg
cannat be made from India: whereas in the latter case the procedure pre

oribed above should be observed. L& .
i i i i 1d he followe
fote 2.—The procedure laid down in this Article shou
mu?a(:':': mu!mm'i.cpin the case of other payments, e._rr.,_thnse chn'rgeablq to
the ectimates for a work to be made direct to a party in the United King-

dom.
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APPENDIX 1.
[See ArT 42 (d) aND (e).]

Form of Bond of Indemnity for drawing pay, pensions, annuities, alc.

Tiis INDENTURE made the day of one thousand nine
hundred and Between
(1)
(2)
(3)
carrying on business in partnership under the style or firm of OT..ccouviinniae
incorporated under the.................. Companies Act and havingrthe" register-
X 2 at P 3 T which
ed office at............coouuuees (hereinafter referred to as the SOMpARY

expression shall where the context admits be deemed to_inelude their exe-
cutors and administrators or representatives and their “successors in busi-
ness under the same or any other style or name) of the one part and THE
SECRETARY OF STATE FOR INDIA I8 Councin (nereinafter referred to as the
Secretary of State) of the other part

WaeRess the — ™ phave been in the habit of receiving on account of
company

their customers pay pensions annuities allowances or other payments from
funds administered by or on behalf of the Secretary of State from the
various ¢ flicials whos=e dnty it is to disburae such payment upon the production

Accountant General of..........

at the time of such payment of a certificate to the effect that the person on
whose behalf such payment was claimed was then alive and, in the case of
a pensioner, also of a certificate of non-employment as prescribed in the
Civil Service Regulations.

AND WHEREAS in order to save time and expense in obtaining payment of
such sums the Secretary of State has agreed to allow such payments to be
from time to time made as they fall due without requiring the production

of the said certificates save a certificate of non-employment as presc'l;‘i_'l‘;‘ed

in the Civil Service Regulations signed by a representative of t-heé“;m_‘.?any

upon being indemnified by the - ,:.‘_:‘%m;; against any loss by reason of such
company

payments as aforesaid on account of any officer who may at the date of such

payment be deceased and upon the fifmM___ aptering into such an agree-
company

. firm
i i . ai chich the has agreed to do
ment as is hereinafter contained which the TN g

Now THIS INDENTURE wITNESSETH that in pursuance of the said agree-

ment and in consideration of the premises the  firm for themszelves and
company

their successors hereby covenant with the Secretary of State and his

successors that so long as the Secretary of State shall allow such payments

as aforesaid to be made without requiring the production of the certificates

hereinbefore referred to subject nevertheless as hereinafter provided the

firm __ jll within seven days from the time when they shall have

company :
recerved notice of the death of any customer for the receipt of or on whose

™

———— p—— rY e e m_A_‘J
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behalf the_ firm
¢ mpany
communicate the date of such death to the official for the time heing res-
ponsible for the payments to such deceased officer and further that the
firm
company
seven days repay and refund to the Secretary of State so much of any
money which may have been received from such disbursing official as afore-
eaid on behalf of such deceased customer as aforesaid as shall be in excess
nf the amount of the pay pension annuity allowance or other payment as
the case may be to which such deceased customer was entitled up to the
date of his decease.

may have received any such payments as aforesaid

— will immediately after the expiration of the said period of

AND ALSO that if and whenever any change in the constitution of the
firm shall happen whether by the death or retirement of any member thereof
or the introduction or accession of a new memher or members thereof or
otherwise howsoever the firm will on every such occasion within 7 days
fter the change shall have occurred give notice in writing to the Secretary
of State of the same having happened with full particulars thereof includ-
ing the full name or names of any new member or members so introduced as
aforesaid qnd in every case where anu such introduction has taken place
will as soon as may be thereafter on being so required by the Secretary of
State procure the new member or members introduced to enter into a fresh
Bond in the same form as these nresents either alcne or jointly with oll the
uriginal or remaining members of the firm

PROVIDED ALWAYS AND IT I8 HERkpY AGrEED and declared that the arrange-
ment herehy made shall not be determined except by express notice in that
behalf given as next hereinafter provided PROVIDED ALWAYS AND IT 18

A firm
HERERY FURTHER AGREED and declarved that either the N or the Secre-

tary of State shall he entitled to determine the arrangement hereby made
on giving to the other 14 days notice in writing in that behalf and on the
expiration of such 14 days this arrangement shall determine and the liability

of the 'chm;mv— under the covenants herein contained sball cease in res-
pect of any such payments as aforesaid made after that date but nothing
herein contained shall be deemed to exonerate or release lhe'_éo[:;_l-l:ﬁ? from

their liability under the covenant herein contained in vespect of any suc

payments as aforesaid made prior to that date PROVIDED ALWAY: and it is

hereby further agreed and declared that in the case of pensions the ™™

compiny
will as required by the Civil Service Regulations once in every year fu’:ni;h
to the Secretary of State or the official or officials responsible for the pay-
ment of such pensions a certificate by onz of the persons prescribed by the
sald Regulations of the life of each pensioner whose pension iz paid to the
firm and a certificate of non-employment signed by the pensioner himself
ANT PURTHER that nothing herein contained shall be deemed to preclude the

any of the =aid cfficials wh e duty it is to make such pay-
T B T e S I U P S S P e 5

Secretary of State or

meots oi afoesaid g0 yequiring the production of certificates in proof of

he life of any particular person or persons entitled to receive such pay-
such offiial

ments a8 aforesaid if the Secretary of State or o Accountant General

IR TN SRR, —— s i e
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4 “ ) firm's a 9
shall deem it necessary nor shall thacma arrangement made by these

presents be deemed to be thereby terminated. In witness whereof
the said parties bave herennto set their respective hands and seals
the day and year first above written.

N.B.—An incorporated firm executing the bond may delete the words in
italics.




154

APPENDIX 2.

APPENDIX 2.
(See Anrrt. 486.)
Extract from the rules regarding Income-tax Refunds.

1. All refunds will be granted on the special income-tax form of refund.

2. Each order for vefund of income-tax contains the following certifi-
cates:—

(i) Certified that with reference to the assessment record of
for the year No.
of Rs. is due to

(i) Certified that the income-tax concerning which this refund is
given has been credited in the treasuy.

(i21) Certified that no refund order regarding the sum now in question
has previously been granted and this order of refund has been
entered in the original file of assessment under my signature.

3 " @ * * £-3

a refund

The whole onus of granting a refund is on the Income-tax Officer alone
and it will be a part of the duties of inspecting officers, and not of the
Accounts Department, to see that the rules have been properly observed.

3. Each order of refund will be numbered serially and will be stamped
with the stamp of the office of issue. The month of the date of issue will
be written and not indicated by a figure.

4. The books of refund vouchers will remain in the personal custody of
the Income-tax Officer who will intimate to the treasury officer, sub-treasury
officer or %o the Branch of the Imperial Bank of India, as the case may
be, the book which he is using. In the case of special circles dealing with
salary cases the number of the hook brought into use will be notified fo the
Accountant-General who will publish it in the Guzette. Income-tax Officors
will maintain separate vefund order books for each treasury or sub-
treasury. 3 ’ P

* * * * © *

7. A refund voucher will ordinarily be made payable only within the
circle in which it is issned, the place of payment being the sub-treasury or
the treasury of the distviet. unless there is a Branch of the Imperial Bank
of India in the district doing Government business, in which case the
vouchey will ha made payable there. But, if for particular reasons, the
voucher has to be sent to another district the sub-treasury officer, treazury
officar of the district or the Agent of the Tmperial Bank where the voucher is
made payahle will be informed by the Income-tax Officer. In the case of «pe-
cial cireles dealing with salary cases the voucher can be eashed in any sub-
_treasury, treasury or Branch of the Imperial Bank which falls within the
arean of the eivela.

8. The encashment of refund vouchers issned as payable in a district
within an income-tax circle will he verified by treasury officers at fixed
intervals of not more than one month as may be arranged with Income-tax
Offisers. Where a voucher is issued as payable in a district other than
that comprised in the circle the fact of payment will he notified to the
Income-tax Officer by the treasury officer,

9. Where a rvefund is paid by money order the Income-tax Officer will
show the amount found to be due for refund in the first certificate of the
voucher, but will pass for payment a sum reprecenting the amount due

®
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for refund plus the amount of money order commission. For instance, if
the refund were for a sum of Rs. 25 the entry in item 4 of the refund
voucher would he “Passed for payment of Rs. 23 annas four (Rs. 25-4-0),
that is, Rs. 25 ug above plus Re. 0-1-0 moneyr order commission’™. Ths
voucher will be sent to the tréasury officer with the money order foim fi led
up and with a request for the issue cf a money order in the ordinary
course. The appropriate details will be entered in the counterfoil of the
refund voucher, The sum passed for payvment will be shown by the treasury
officer under the head “‘refunds’ in the treasury accounts. 'Ths morey order-
receipt issued by the Post Office will be forwarded by the tveasury officer to
the Income-tax Officer who will attach it to the counterfoil of 'the refund
voucher,

10. If a refund under section 45 or 49 of the Indian Income-tax Act is
due to an assessee who is not resident in India, it will be remitted to him
direet by a bank draft or money order at his cost unless he appoints an
agent to receive payment in India. ’

11. When a duplicate voucher is asked for beeause the period of the-
original voucher has expired the original should be cancelled by the Income-
tax Officer and attached to its counterfoil. A new voucher will then be

issnc}(]l. necessary cross references being enterad in the counterfoils of both
vonchers.

2. When a duplicate voucher is asked for on the ground that the
original has been lost, the duplicate will not be issued until the period
of the original voucher has expired and until the Incoms-tax Officer has
satisfied himself that it has not been cashed and has stopped payment of
it at the treasury on which it was issued.

13. In the special salary circles, when a refund is due to a person in
receipt of salary which is being taxed at the source, the Income-tax Oificar
may, if convenient to the assessep, c.g., in the cace of railwav servants in
veceipt of small pay who have no hanking accourt, grant the refund, by

. authovising short payments of the tax due on the next salary or pay bill

or bills, Where this procedare 1s adopted the fact of the deduction should
ho noted in the monthly invoice of ineome-tat deductions.

T TR T T Y g wee

A st e e P - - — e R ——






-

ar

157

APPENDIX 4.

APPENDIX 4.
Rules for the supply of Articles required for the Public Service.

PREAMBLE.

The policy of the Government of India is to make their purchases of
gtores for the public service in such a way as to encourage the development
of the industries of the country to the utmost possible extent consistent
with economy and efficiency, and the following rules, which are applicable
to the purchase of stores (other than printing and stationery stores) for
the iGovernment of India and for provinces other than Governors’ provinces
are prescribed in accordance with this policy. These rules supersede all
previous orders on the subject.

_In order to give effect to the above policy preference in making purchases
will be given in the following order:—

Firstly, to articles which are produced in India in the form of raw
materials, or are manufactured in India from raw matérials produced in
India, provided that the quality is sufficiently good for the purpose;

. Necondly, to articles wholly or partially manufactured in India from
importad materials provided that the quality is sufficiently good for the
Purpose ;

'I"lu'rdly, to articles of foreign manufacture held in stock in India,
provided that they are of suitable type and requisite quality;

. Fowrthly, to articles manufactured abroad which need to be specially
imported.

Departments of the Government of India, or officers specially authorised
in this bebalf, may, when they are satisfied that such a measure iz justified,
allow a limited degree of preference in rezpect of price to articles produced
or manufactured in India either wholly or in part.

Rule 1.—Save as provided in Rules 7 and 8, all articles required to be
purchased for the public service shall e purchased on the condition that
delivery shall be made in India for payment in rupees in India.

Lule 2.—Teénderg shall be invited in India, and abroad also when consi-
dered desirable, for the supply of all articles which are purchased under
rules 1 to 4, unless the value of the order to be placed is small or sufficient
reasons to be recorded exist which indicate that it is not in the public
interest to call for tenders. No tender which fails to comply with the con-
dition as to delivery and payment prescribed in Rule 1 shall be accepted.

Rule 3.—All articles, whether manufactured in India or abroad, shall
be subject to inspection before acceptance, and articles for which specifica-
tions and/or tests have been prescribed by competent authority shall be
required to conform to such specifications and/or to satisfy the preseribed
test or tesls which may be carried out during manufacture or before or
after despatch from the suppliers’ premises.

Rule 4.--Important plant, machinery and iron and steel work shall be
obtained only from firms approved by the Chief Controller of Stores, Indian
Stores Department, and specified in the lists issued by him from time to
time.

Fule 5.—In the case of important construction works let out on contract,
articles required for the construction of such works may be supplied by
the contracting firm provided that when specifications and/or tests have
been prescribed for such articles they shall conform to such specifications
and/or shall satisfy such tests

L
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Rule 6.—Nothing in these rules shall be deemed to prohibit the pur-
chase of articlegs by one Department or Railway from another.

Rule 7—The articles enumerated in Annexure A, or any other articles
of a special or unusual character, may, when suitable and economical
parchases cannot be made in accordance with the preceding rules, be ob-
tained without reference to those rules subject to the following condi-
tions: —

(a) Where the value of the purchase exceeds Rs. 5,000 the purchasing
officer shall place on record hig reasons for not effecting the
purchase in accordance with the preceding rules.

(b)) The purchasing officer may at his discretion either obtain the
article that he requires by indent on the India Store Depart-
ment, London, or purchase it direct from manufacturers or
dealers abroad. Where resort is had to direct purchase from
manufacturers or dealers abroad, tenders shall, whenever
practicable, be first obtained.

(¢) When articles are purchased abroad under this rule through the
agency of the India Store Department, London, payment shall
be made by that Department. In other cases payment shall be
made-—

() in countries other than Great Britain and Northern Ireland,
direct to the suppliers by the purchasing officer;

(i7) in Great Britain and Northern Ireland, through the High
Commissioner for India.

Rule 8—Lethal weapons, munitions of war, technical apparatus and
equipment, and any other stores required by the Naval, Military or Air
Forces of the Crown in India for which drawings, patterns, specifications
or designs have been issued, prescribed or announced by the Admiralty,
W:lr O!ﬁcc, Air Ministry, Government of India, or Commander-in-Chief
in India, shall be obtained by indent on the India Store Department,
London, unless they are available in India in accordance with the prescrib-
ed drawing, pattern, specification or design. Any departure from this
rula requires sanction of the Government of India, and whenever an ex-
penditure exceeding Rs. 20,000 is incurred in any individual case to which
guch sanction has been accorded it shall be reported to the Secretary of
State for India in Council.

ANNEXURE A (See RULE 7).
() Seeds.
(#i) Cinchona Bark.
(ii1) Articles for experimental purposes,

(iv) China, glass, cutlery, plate, crockery and perishable fabrics, in-

cludting linen for residences which are furnished by Govern-
ment,

(v) Copper, zinc and other non-ferrous metal produced in Australia
or America.

(vi) Timber produced in Australia or North America.

(vii) Such articles as the Superintendents of Vaccine Depots may
require for the preparation of vaccine lymph.

(viii) Chemicals and scientific instruments,

=
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(iz) Preserved and tinned foodstuffs.
(z) Articles requirved for Viceregal residences.

N_OTH. Subsidiary instructions for the guidance of officers who are
requircd to make purchases of stores under the provisions of the above
Ruleés arve contained in the pamphlet issued by the Government of India,
l?(‘p.’k_vtnwnt of Industries and Labour, under their Office Memorandum
No. S.-217, dated the 17th Septeiaber 1931, as amended from time to time.

1.2
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APPENDIX 4-A.

(See Rure 21, ArpENDIX 5.)

Rules for the supply of Stationery and Printing Stores for the Public
Service.

PRreaypLE,

It is the policy of the Government of India to make their purchases of
stationery and printing stores for the public service in such a way as to
encourage the industries of the country, so far as is consistent with economy
and efficiency. In pursuance of this policy the following rules have been
preseribed for the supply of such stores; they supersede all previous orders
regarding the purchase of stationery and printing stores which are not
explicitly continued. They are applicable to the Government of India and
to provinces other than Governors’ Provinces.

N.B.-The term stationery and printing stores includes all stationery
stores, office appliances, printing stores, plant and machinery as set forth
i the Appendix.,

Rule 1. —Artieles manufactured in India from Indian materials.

All articles which are produced in India in the form of raw material, or
are manufactured in India from materials produced in India should, in
preference to articles not manufactured in India or wholly or partly manu-
factured in India from imported materials, be purchased locally, provided
t}ll)n.t the quality is sufficiently good for the purpose, and the price reason-
able :

Nore—-Although a strict comparison of prices is not enjoined by this
ruis, it is essential in the interests of economy that the purchasing officer
should take into consideration, so far as may be possible, the price at
which articles of similar quality not manufactured or produced in India
can be purchased at the time,

Rule 2.—Articles manufactured in India from tmported materials.

Arvticles wholly or partly manufactured in India from imported mate-
rials should also be purchased in India in preference to articles not manu-
factured ir Tndin, provided that the quality is sufficiently good and the
price not unfavourable.

Rale 3. —Avticles which are not manufactured in Imdia.

Articles which are not manufactured in India should be obtained by
indent upon the India Store Department, London, except in the following
Cises 1 —

(2) When the articles are already in India at the time of order or
are already on their way out, and their price and guality are
not nnfavourable ns compared with those at which similar arti-
cles could he obtained through the India Store Department,
London, and the cost of the supply does not exceed the limits
preseribed in Rule 11. When the total value of the articles is
trifling it is generally desirable to purchase them locally.

(1) Plant, machinery n_.nr_l component parts thereof, required for the
purpose of a printing press or stationery office, and all office
machinery and appliances may be purchased from branches
established in India of manufacturing firms, borne on the list
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of the Controller of Printing and Stationery, India. provided
that the following conditions are observed:—

(i) that the purchase is made by the Controller of Printing and
Stationery, India, or in the case of printing stores required
for the Survey of India, by the Surveyor-General of India,

(i) that the plant, machinery and appliances are of standard

patterns such as are ordinarily manufactured by the frm,
and have actually been so manufactured,

(ii¢) that the branch firm entertains an expert staff capable, when
so0 required, of érecting and repairing the plant, machinery
or appliances, which it supplies,

(fe) that the actual price of the articles (exclusive of any expendi-
ture representing cost of erection) is as low as that at which
articles of the same make can be supplied by the India Store
Department, London,

(v) that, when test or inspection of the plant, mgchinery or appii-
ances during manufacture or before shipment is necessary or
desirable, arrangements should be made for such test and
}nspt{ction to be carried out by the India Store Department.,
London,

(¢) Other articles not manufactured ip Barope, provided that—

(¢) the purchase is made by the Controller of Printing and Station-
ery, India or the Surveyor-General of India,

(i7) the contract is made subject to inspection and approval at the
time of delivery in India.

Note 1.—1It should be clearly understood by indenting officers that this
rule is subject to the preference which should be given under Rules 1 and
2 to articles of Indian manufacture,

Note 2.—Application for inclusion in the list mentioned in rule 3 (4)
should be made to the Controller of Printing and Stationery, India, direet
by the firm with a full statement of the reasons, which in its opinion justify
such inclusion,

Note 3.—Branches [rule 3 (4)] may be held to cover approved technical
agents of maufacturers who do not merely act as selling agents but are
also in a position to render the same kind of technical assistance in India
as actual branches of the firms.

Lule §.—Articles requiving close comparison of quality and price.

_In the case of the following articles manufactured in and outside India,
in which a very close comparison of quality and price is essential, purchases
ghould be made, subject to the limits preseribed in rule 11, either iy India
or by the India Store Department, London;—

(a) Paper of all deseriptions (including envelopes but excluding
ferro-prussiate, carbon, stencil and litho-transfer paper).
(b) Pencils, penholders and pen-nibs.
X (¢) Ink and ink-powder,
(d) Sealing wax.

(¢) Such other articles as may from time to time be preseribeq by the
Government of India.

— oy e saaan Al e
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In these cases simultancous tenders will be invited in India and London
and samples should ordinarily be obtained from manufacturers and import-
ing firmg in India and from the India Store Department, London, for the
purposa of test and comparison in India. Indents will be sent to the India
Store Department, London, only in the case of accepted samples received
from that Department.

Bule 5.—Articles which should be purchased in India.

The following articles, whether manufactured or produced in India or
not, should be purchased in India provided that they comply with the
current specifications, are of the requisite quality, and can be obtained
at a not unfavourable price:—

(a) Those of a perishable nature (including ferro-gallic linen, ferro-
prussiate paper, typewriter and similar ribbons, stencil paper
and carbon paper).

(5) Block tin, antimony and pig lead.
- (¢) Printing and duplicating inks,
(d) Accessories for typewriters and other office machines.
(¢) Cheap articles of common use required in small quantities only.

(/) Such other classes of articles, that can be obtained more economi-
cally in the local market or that cannot conveniently be pur-
chased through the agency of the India Store Department,
London, as may from time to time be prescribed by the Gov-
ernment of india.

Fule 6.—Special purchases in India.

In cases of emergency, or when inconvenience to the publie service would
be caused by waiting to obtain an article from England through the India
Store Department, London, or when, owing to the greater promptitude of
supply, an economy can be effected by purchasing in India articles which,
under the foregoing rules, should be obtaineq through that Department, the
purchase may be made in India, subject to the limits preseribed in Rule 11,
provided that the articles are in India at the time of order or are already
on their way out. In such cases, if the value of the articles exconds
Rs. 1,500, the sanctioning officer should place on record the reasons which
make the local purchase desirable. This record shall be available for the
inspection of the Audit Officer or the supervising officer, when required,

Rule 7.--Intep-departmental purchases.

Nothing iq the rules is to be deemed to prohibit the purchaze of station-
ery or printing stores by one Department or Railway from another.,

Rule 8.-~Method of obtaining articles not purchased in India.

Sub_ject to the exceptions in rules 3 (¢) and 4 all articles which under the
foregoing rules are not to be bought in India should ordinarily be obtained
by mdept on the India Store Department, London, through the Controller
of Printing and Stationery, India, except in the case of ’print.in‘g
machinery required hy the Survevor-General of India, who will indent
direct on the India Store Department, London. '
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Lule 9.—Method of comparing prices.

In all cases in which the selection of source of supply depends upon

comparison of prices the procedure to be adopted for such a comparison is
as follows:—

(i) A reference should be made to Home prices as ascertained from
time to time by the Controller of Printing and Stationery,
India, from the India Store Department, London, or otherwise,
and freight should be added at the current rates paid by the
India Store Department, London, together with such charges
for interest, insurance and freight brokerage as may be declared
from time to time by the Chief Controller of Stores.

(i) In cases of important contracts, the prices ruling in the English
market should be ascertained by telegraphic reference to the
India Store Department, London. =

{iiZ) In cases where the necessary information as Home prices is not

available the purchase in India shall be subject to the condition
that the price is reasonable.

{iv) In order to arrive at the market value at an Indian port of the

article imported from abroad the following charges shall be
included : -

(@) Landing, wharfage and port charges.

() Customs duty as shown in the tariff to be applicable to be cal-
culated either on its cost plus the additional charges mention-
ed in the earlier part of this rule or on the value shown in
the tariff schedule, as the case may be.

(v) The cost of carriage to site from port or place of manufacture,
as the case may be, shall be taken into account.

Rule 10.—Tests.

Any articles purchased in India which should be tested are liable to the
specifications laid down from time to time by the Controller of Printing
and Stationery, India, and should be required to pass the tests prescribed
for such articles.

Rule 11.~-Financial limits on PoOwers of officers to malke puﬂrchascs in India.
In the case of all purchases made in India under these rules:—

(a) The Controller of Printing and Stationery, India, exercises full
POWETS,

(») Departments of the Government of India, minor local Govern-
ments, Heads of Departments other than the Controller of
Printing and Stationery, India, * * * * * can purchase
articles under these rules or delegate to officers subordinate
to them powers to purchase articles under these rules up to
R<. 20 in each case subject to a maximum limit of Rs. 250 per
annum :

Provided that, except in the case of minor local Governments, these
powers shall not be delegated without the sanction of and subject to_such
additionu] restrictions as may be imposed by the Government of India:

N .
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Provided further that, with respect to the purchase of printing stores
required for the Survey of India only, the Surveyor-General of India shall
exercise full powers,

(C) * » #* * * *

(d) Officers in charge of Government Printing presses can purchase
any one article or any number of similar articles, purchased at
one time, included in the list of printing stores, up to Rs. 250, or
with the sanction of the Controller of Printing and Stationery,
India, up to Rs. 1,000 in each case.

(¢) The Deputy Controller of Stationery, Calcutta, is authorised to
purchase stationery and printing stores locally to meet urgent
demands up to a limit of Rs. 10,000 in each case, buf must make
a report to the Controller of Printing and Stationery if the
value exceeds Rs. 250.

Nore 1.—These powers are subject to the rules of the budget system, and
to such limitations as may be imposed by the Government of India regard-
ing the power to enter into contracts.

Nore 2.—The Government of India are authorised to modify the powers
and maonetary limits prescribed in this rule at their diseretion.

Nore 3.—The powers given to certain military officers, entered in Ap-
pendix B of the Government of India Stationery rules, to make direct
purchases, are not affected by this rule.

Lule 12.—Powers of the Master, Security Printing.

The Master, Security Printing, India, is authorised to exercise in
respect of the specification and purchase of paper, machinery, appliances
and printing stores, other than those intended for office use, required in
connection with security printing, the powers conferred on the Controller
of Printing and Stationery by rules 3 (&) (i), 3 (¢) (i), 8, 10 and 11 (a).

Bule 18.—Power to sanction departures from the rules.

The Government of Tndia have power to sanction departures from the
rules in cases in which departure is in the public interest (subject to a
report to the Secretary of State if the expenditure exceeds Rs. 50,000).
Application for sanction in such cases should be made to the Government
of India in the Department of Industries and Labour.




-
®

165

APEENDIX 4-A.

ANNEXURE.
A.—Stationery Stores.

Paper of all kinds, including print_ing, writing, drawing. blot-ti_ng,
cartridge, duplicating, typewriting, tracing, tissue, lithographie, packing,
sectional, ferro-prussiate, carbon, oiled, waxed, stencil, lithotransfer.

Boards, card, mill, paste, pulp or straw.

Parchment and vellum (imitation or real).

Binding materials, leather, imitation leather, cloth, buckram, gold leaf,
needles, thread (linen, cotton or wire).

Writing and drawing materials, including pencils, pens, pen-niks, foun-
tatn anl stylo pens, reeds, quills, ink, ink-powders, slate pencils, crayons,
chalks, erasers (steel or rubber), ink stands, ink-pots, rulers, paint-brushes,
water-colours, colour boxes, saucers for colours, slabs, ruling paste, tracing
cloth, ferro-gallic linen. 2

Envelopes of all descriptions. -

Misecllaneous.—Books (blank, note, reporters, etc.), pads (writing or
blotting), tags, tape, twine, straps, sealing wax, glue, gum, paste, ping,
pin-cushions, paper fasteners, paper ecufters,

Packing cases and other packing materials (for Stationery Offices and

Printing Presses only).
B.—Office Machinery and Appliances.

Typewriters and accessories, including ribbons.

Duplicators (flat and rotary) and office printing machines.

Calculating Machines.

Addressographs, protectographs and similar machines,

Numbering and dating machines.

Miscellaneons office requisites: —e.g., letter-scales, punching and stapling
tools, office cutlery.

Rubber stamps, metal seals, ete.

Card index systems and cabinets.

Looss leaf ledgers.

Machines, ete., required for testing paper and other stationery stores.
C.—Printing Stores.

Printing machinery of all descriptions including machines for composi-

tion, lithography, bindery, embossing, type casting. etc., ete., and acces-
sories, ‘

Printing furniture, including composing frames and cases, galleys,
chases, quoins, riglets, leads, rules, ete., ete. |,

Type and type metal, and metal for conversion into type metal,
Ink, printing and lithographie.

Litho stones and plates,

Fress and ruling machine blankets,

Glue, glucose, glycering and other chemicals required for printing.

Nore.—These lists are subjects to modification at the discretion of the
Government of India.
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*APPENDIX 5.

(Seg CHAPTER 6, ART. 107.)
Miscellaneous Rulings relating to Contingent charges.

Nore.—The financial and administrative restrictions in the orders in
this Appendix are not binding on the local Government of a Governor's
province go far as provincial expenditure is concerned.

L. Churches.—Rules regarding supply of articles to churches are contain-
ed in the Ecclesiastical Rules, published by the Education Department of
the Government of India.

2. Commission to Banks.—Commission to Banks for the remittance of
funds iz ordinarily inadmissible. In very special cases, as for instance on
Famine Relief Works, such charges may be allowed, but only when the
arrangements have been sanctioned by the local Government who before
sanctioning suchi special arrangements should satisfy themselves by _refer-
ence to the Deputy Controller of the Currency having jurisdiction 1n the
matter of resource arrangements that no more eonnonn«:nl nrmngcments
can be made, and that the particular method proposed is otherwise free
from objection.

3. Conatruction and Repairs.—The classification of expenditure on con-
struction and repairs executed by ecivil officers will be made under the
following rules:—

(i) Where the buildings, ete., are under the administrative control
of the Public Works Department, the expenditure should be
charged to the grant of that Department, provided that, if it
does not exceed Rs. 2,500 or any higher limit fixed, in this
connection, by the local Government, it may be charged as
contingent expenditure (or as “works” expenditure if the local
Government so prescribe) of the Civil Department carrying
out the work.

(i) Where the buildings, ete., are under the administrative control
of the Departments which occupy them, the expenditure should
be treated as “works’” expenditure of the Department concern-
ed, but it is open to a local Government to declare works of
petty construction and repairs up to a certain monetary limit
to be fixed by it as “petty works"” and to classify expenditure
relating thereto as contingent expenditure of the Department
concerned.

Note. -The proviso in clause (i) is not applicable to transactions of
Provincial Governments in Governors’ Provinces other than in Assam, un-
less in any case a definite assignmont has been made, under item 6 (a) of
Schedule II to the Devolution Rules, of petty works under the administra-
tive control of the Public Works Department.

4. Electrical Installations.—(a) All works and repairs in connection
with Sanitary, Water supply and Electrical installations to Government
buildings should be carried out by, or through the agency of, the Publie
Works Department except in special cases under the orders of the local
Government. The rules relating to the provision of these installations
in Government huildings occupied as private residences are laid down in
Rules 45-A and B of the Fundamental Rules and the Supplementary Rules
issued thereunder,

p—
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(b) As a general exception to this rule the Posts and Telegraphs Depart-
! ment is authorised to execute works and repairs in connection with Electri-
cal installations in Post Office and Telegraph buildings.

(¢) The Post Masters General and Deputy Post Masters General, Rail-

way Mail Service, may sanction petty charges in connection with electric

- and gas iunstallations in Government buildings up to an amount not ex-
ceeding Rs. 20 in each case.

(d) The classification of expenditure connected with water-supply, sani-
tary and electrical installations in Government buildings or with repairs
to such installations will be made under the following rules:—

(i) Where the buildings are under the administrative control of the
: Public Works Department, the expenditure should be charg-
; ed to the grant of that department, provided that, if it does
not exceed Rs. 2,500 or ‘any higher limit fixed in this connection

by the local Government, it may be charged as contingent ex-

y penditure of the Civil Department carrying put the work.

> (1f) Where the building is under the administrative control of the de-
partment which occupies it, the expenditure should be charged

| to the grant of the department concerned under the Minor Head

K “Works”.

! ’ Note.—The proviso in clause (i) is not applicable to transactions of
' Provincial Governments in Governors’ Provinces other than in
: Assam, unless in any case a definite assignment has been made,

under item (8) (a) of Schedule T1 to the Devolution Rules, of
petty works of Sanitary and Electric installations under the
' administrative control of the Public Works Denartment.
Note. —The teym “Electric Installation” includes bells and similar
installations, only when they form part of the main Installation,
i.0., if they are worked throngh transformers or lamps off a
lighting circuit, but not when they derive energy from small
primary batteries,

A ey ———

5. Firtures and Furniture—Yvery new building constructed by the

Public Works Department is (if estimated for) provided hy that depart-

ment with fixtures including, when necessary, record racks, shelves, punkhas,

ete., but the repairs of these fixtures, except in the general repair of the

building are not chargeable to the Public Works allotment. Consequently

such speeial repairs, together with the purchase and vepair of furniture not

comprehended in ‘the preceding fixtures, should be vaid for by the depart-

‘ ment concerned, an be charged in the contingent bill. The repair of furni-

" ture, whers supplied by the Public Works Department for new office build-
ings under the orders of the local Government, will be similarly charged.

6. Hoi-weather establishment.—Hot-weather establishment and fittings are

a Government charge, which may be ineurred subject to the provisions of
. Article 83 of this Code on condition that the rates paid to the establishment
: do not excesd the rates sanctioned by local Governments for corresponding

servants. The following officers, vrz :—

(1) the Inspector-General of Forests,
(2) the Director-General of Posts and Telegraphs,
(3) Deleted.

Veterinary Mukte‘lir-

(4) the Director, Tmperial Institute of Agrootturel Research, “Poan
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(5) the Director-General of Observatories,

(6) the Aunditor-General,

(7) Deleted,

(8) the Controller of the Currency,

(9) the Chief Inspector of Mines in India, Dhanbad, and

(10) the Military Adviser-in-Chief, Indian States Forces,
exercise, for the purpose of this rule, the powers of a local Government which
are specified in Article 83 of this Code, and the Chief Engineer, Central
Public Works Department, exercises these powers (in respect of works other
than provincial works in the Delhi Provinee) subject to the condition that
the rates paid to the establishment do not exceed the rates sanctioned by the
Chief Commissioner of Delhi for corresponding servants.

The Director, Central Research Institute, the Surveyor-General of India
and the Director-General of Archmology in India also exercise these powers
on the understanding that hot-weather establishments are only to be allowe:l
to officers of the Ifistitute of the Survey of India and of the Archmological
Department, respectively, when they are employed in places where such
establishments are allowed by local Governments to Provincial Officers.

7. Juil Supplies and Police Olothing.—Charges for supplies to jails and
olice clothing charges are regulated by the rules for contingent expenditure,
ut should not be mixed up in the same bills with the ordinary office and

other contingencies of these departments.

8. tLiveries and Warm Clothing.—1. Centrai.—(a) Liveries to messengers
on the Viceroy's staff, in the Political and Postal Departments and in ihe
office of the Supcrintendent, Viceregal Estates, are supplied under special
rules -

(b) Provision for clothing and other articles for inferior servants em-
ployed in the Government of India Secretariat Offices and their subordinate
and atlached offices located at Simla and Delhi (including the Auditor
General’s office) is regulated by the rules preseribed in Government of India,
Home Department Office Memoranda No. F.-1183-Publie, dated 5th October
1923, No. F.-201-24-Public, dated 18th October 1924, and No. F.-201-24-Publie,
dated 18th December 1924, as amended from time to time. The scale provided
therein is exclusive of the charges on account of tassels, kamarbands and.
cross-belts but it does vot include railway freight on cloth, ete,, for liveries,
which may be met in addition to the prescribed scale from the contingent
grant.

(¢) Other offices should be brought under the rule issued by the local Gov-
ernmenf, for Provincial Establishments in the same province. These rules
are extended to such offices by the Government of India on application made
through the local Government which should state the rules issned by it.

Nore 1.—The Auditor-General is anthorised to extend the rules issued by
a local Government for its provincial establishments relating to the supply
of liveries to inferior servants, ete., to similar inferior servants in an Ac-
counts cr Audit office in the same province.

Note 2.--All Accountants General and the Comptroller, Assam, are autho-
rized to eanction the rafes for liveries to jemadars and peons in their office
or offices subordinate to them but these rates are in no case to exceed those
sanctioned by the local Government of the territory in which the office is
situated.

11 he belt and badge ordinarily worn by peons are not included in the term livery.
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Nore 3.—The Chief Engineer, Central Public Works Department, has (in
respect of works other than provincial works in the Delhi Province) full
power to sanction the purchase of liveries and warm clothing, including
blankets, ete., subject to the livery rules laid down by the Chief Commissioner
of Delhi and, for establishments at Dehra Dun, by the Government of the
United Provinces.

(d) Subject to any special orders by competent authority, of which clause
() is to be regarded as one, an inferior servant who is attached to an estab-
lishment located on public grounds at a hill station, and who is not entitled
to livery, may be provided with warm clothing costing Rs: 7-5-0 a year or
Rs. 15 every second year, and with a blanket costing Rs. 2-8-0 every year.

Nore.~—~Warm clothing may be supplied under orders of the local Govern-
ment 1o watchmen, guards and other inferior servants located in the plains.

(¢) Warm clothing at a cost not exceeding Rs. 10 a year may also be sup-
plied under the sanction of the Agent to the Governor General to any
Government servant in Baluchistan whose pay and dllowances do not
exceed Iis. 20 a month and who is not entitled to livery.

(/) The charges must be brought together in the contingent bill in such
a manner as to enable the Account Office to see that the total cost is within
the limit preseribed, and that the rules have been observed.

(g) Charges for clothing and other articles for supply to inferior ser-
vants should be supported by a certificate to the effect that the incumbents
of the appointments held by the inferior servants for whom clothing, ete.,
are charged have not been supplied with them during previous months
(according to the preseribed life of the eclothing, ete., charged for). Full
details as to the number of clothing or other articles and the rate at which
paid for, should also be stated in the bill.

L. Provineial.—(h) Liveries may be supplied under rules issued by the
local Government, which rules should (1) name the offices, the messengers
of which may be supplied with liveries; (2) state the frequency with which
each messenger of those offices may be supplied with liveries: and (3) lay
down maximum limits for the cost of each livery. The rules should require
the officers who are allowed to supply liveries to their messengers,
to show the total charges on account of cach livery, or each set of liveries,
in a form which will enable the Account Office to check the expenditure,
and to see that the rules lnid down are duly observed.

() Warm clothing may be supplied under the rules of the local Govern-
ment to walchmen, guards, and other inferior servants requiring it.

(/) Tha rule as regards the submission of certificate and details in clause

(g) wbove also applies in the case of (Provincial) liveries and warm
clothing,

9. Lorcks, ~TIn exceptional cases (€.¢., in currency offices) imported locks
may for the present be used, but, as a general rule, locally manufactured
locks should be used, the supply heing obtained from the Chisf Controller
of Stores, Indian Stores Department, who will purchase the locks in accord-
ance with Rule 1 or Rule 2 of the Store Purchase Rules (Appendix 4 to
this Code). As the requirements of individual officers in respect of import-
ed locks ave usually small and the cost trifling, such locks should ordinarily
be purchased locally under Rule 3 (2) of the Store Purchase Rules. In
cases where it is found necessary to purchase an imported lock through the
India Store Departweni, London, the reason why an imported lock is
considered essential should be stated in the indent.




170

APPENDIX 3.

Demands for locks of jocal manufacture should be consolidated as far
as possible and annual indents sent to the Chief Controller of Stores,
Indian Stores Department, during the month of December. Each lock will
be subjected to inspection and test before issue by the Indian Stores De-
partment. Supplementary indents to meet emergent demands may how-
ever be submitted to the Chief Controller of Stores at any time during the
year,

10. Motor Cars.--Charges for the maintenance and upkeep of a car sup-
plied to a Government officer other than Heads of Provinces and Admini-
strations, at the public expense, will be borne by the Government and by
the officer respectively, in the manner indicated below, the general principle
being that the officer using the car shall bear those of its running expenses
which are largely dependent as regards amount on carefulness of manage-
ment and which affect the continued efficiency of the car:—

(1) The officer using the car shall pay the cost of petrol, tyre renewals,
minor repairs and renewals, lubricants and illuminants, as well
as all dbeasional storage charges and all petty charges incurred
otherwise than at the periodical overhauling and annual
varnishing of the car,

Nore. —Minor repairs and renewals are those which cost less than Rs. 50
or are not connected with the preseribed periodical overhauling: Provided
that if a new component costing more than Rs. 15 is uzed in connection with
a minor repair or renewal the officer shall be entitled to charge to Govern-
ment its actual cost but not any workshop charges on account of the exami-
nation of the defective car and the setting up of the new part.

(ii) All other charges shall be paid by the Government, including
wages of chauffeur and cleaner, the cost of uniform of the
chauffeur, and all charges incurred in connection with the
annnal varnishing and the periodical overhauling.

11. Puolice Clothing.—See 7. Jail Supplics and Police Clothing.

12, Pustal and Telegram Charges—1. Postal charges.—(a) Paymente for
Pastal Commission on money orders and value-payable parcels can be
passed as ordinary contingent charges, unless, in any case, the Head of the
Acecount Office considers it necessary to require the sanction of the local
Goevernment,

(1) No charges shall be entered in any contingent bill for any postage
labels other than service postage labels, except in the case of postage
stamps required for letters or other articles to be sent to Foreign countries
other than British possessions. Receipts from the Treasury Officer will not
be necessary for the service postage stamps supplied under the procedure
1aid down in clauses I and III of Article 95, In other cases receipte for
expenditurs incurred in the purchase of service postage stamps should be
obtained upon a printed form filled up by the treasury clerks and signed
by the Treasury Officer.

(¢) Whenever thg cost of an establishment _is' divided between two he{lds.
the charge for service postage labels may be divided in the same proportion.

IL. Zelegram charges.—(d) Service postage stamps only shall be used in
payments of telegrams despatched on publie service, whether sent from Gov-
ernment or railway telegraph offices except in the case of telegrams sent
from railway stations on the Bengal-Dooars Railway, in which case pay-
ment will be made in cash.
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Notg.--Telegraph offices are required to show in a receipt for a State
telegram the amount paid for it in service stamps and also to write promi-
‘ nently on the receipt the word ‘“‘State”.

(¢) If any officer is compelled to send a telegram at a time when he is
temporarily without service stamps he should pay for it in cash, and the

& receipt granted to him will state the value of the telegram, but will not
'r bear on it the word “State”. The value of such telegrams, as are paid for
; in cash, may subsequently be recovered from Government, a certificate sign-
'» ed by the head of the office that the telegram was sent on State service and

that cash payment was unavoidable being attached to the voucher concerned,

_ () State messages may be classed as ‘“‘express” or “ordinary’’ at the
discretion of the sender and the following general principles are preseribed
for the guidance of officers, who should also bear in mind the necessity for
keeping expenditure as low as possible :—

(1) A telegram should not be sent where a letter would serve the
same purpose cqually well.
(2) State telegrams should, as a rule, be sent in the ‘ordinary’’
2 100 class,

(8) Messages should be classed as “‘express’” only—
(«) in cases of great emergency,

,o (b) in cases where the despatching officer knows that the line is
blocked and considers his message sufficiently important to
take precedence of ordinary traffic.

(4) State telegrams should, except when extreme precision is import-
r ant, be expressed in as few words as possible; and mere auxi-
- liary or connective words which can obviously be filled in by
the receiver, should be omitted,

payment from any principal Government Telegraph Office.

(h) [f a Government official asks for repetition of a telegram received

by him in his official capacity he shall not be required to pay any transmis-

: ston charge in the first instance. If, however, the repetition reveals no
i error on the part of the telegraph service, the necessary charge will be
I
r

y
,{‘ (g) Books of telegram forms required for official use may be obtained on
:

recovered,

l’"ﬁﬂ-ﬁ‘l;e((ia)ir?‘li‘;dgz“:?ﬁng rules govern the issue of official publications

ﬂ A. Priced Publications,

(1) All departments of the Government of India, heads of departments

and minor administrations under the control of the Government of India,

b Wadse printing charges are borne by the Stationery and Printing Depart-
ment, will have separate monetary allotments within which they will be

e at liberty to order from the Central Publication Branch the supply of their
own publications or the publications of other non-paying departments

whether for thelr own use or for free distribution, without reference to

those departments. Subordinate offices which have their own publications

and are independently responsible for the preparvation of their distribution

lists will similarly be provided with separate monetary allotments. Provi-

sion for the requirements of other subordinate offices will be made by their

administrative offices or departments in their respective allotments. All

indents for publications from these offices should be forwarded through
their administrative departments,

-

A e b s
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Demands for locks of local manufacture should be consolidated as far
as possible and annual indents sent to the Chief Controller of Stoves,
Indian Stores Department, during the month of December. Each lock will
be subjected to inspection and test before issne by the Indian Stores De-
partinent, Supplementary indents to meet emergent demands may how-
ever be submitted to the Chief Controller of Stores at any time during the
year,

10. Motar Cars.—Charges for the maintenance and upkeep of a car sup-
plied to a Government officer other than Heads of Provinces and Admini-
strations, at the,public expense, will be borne by the Government and by
the officer respectively, in the manner indicated helow, the general principle
being that the officer using the car shall bear those of its running expenses
which are largely dependent as regards amount on carefulness of manage-
ment and which affect the continued efficiency of the car:—

(z) The officer using the car shall pay the cost of petrol, tyre renewals,
minor repairs and renewals, lubricants and illuminants, as well
as all dteasional storage charges and all petty charges incurrcd
otherwise than at the periodical overhauling and annual
varnishing of the car.

Note. —Minor repairs and renewals arve those which cost less than Rs. 50
or are not connected with the preseribed periodical overhauling: Provided
that if a new component costing more than Rs, 15 is uzed in connection with
a minor repair or renewal the officer shall be entitled to charge to Govern-
ment itz actual cost but not any workshop charges an account of the exami-
nation of the defective car and the setting up of the new part.

(i¢) Ail other charges shall be paid by the Government, including
wages of chauffenr and cleaner, the cost of uniform of the
chauffeuy, and all charges incurred in connection with the
annual varnishing and the periodical overhauling.

11. Police Clothing.—See 7. Jail Supplies and Police Clothing.

12. Pustal and Pelegram Charges.—1. Postal charges.—(a) Payments for
Postal Commission on money orders and value-payable parcels ecan be
passed as ordinary contingent charges, unless, in any case, the Flead of ihe
Account Office considers it necessary to require the sanction of the local
Government,

(b) No charges shall be entered in any contingent bill for any postage
labels other than service postage labels, eacept in the case of postage
stamps requirved for letters or other articles to be sent to Foreign countries
othe: than British possessions. Receipts from the Treasury Officer will not
be necessary for the service postage stamps supplied under the procedure
laid down in clauses I and IIT of Article 98. In other cases receipts for
expenditura incurred in the purchase of service postage stamps should be
obtained upon a printed form filled up by the treasury clerks and signed
by the Treasury Officer. p

(¢) Whenever the cost of an establishment is divideq between two heads,
the charge for service postage labels may be divided in the same proportion.

Il Zelegram charges.—(d) Service postage stamps only shall be used in
payment of telegrams despatched on public servics, whether sent from Gov-
ernment or railway telegraph offices except in the case of telegrams sent
from railway stations on the Bengal-Dooars Railway, in which case pay-
ment will be made in cash. 3
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Note.~-Telegraph offices are required to show in a receipt for a State
telegram the amount paid for it in service stamps and also to write promi-
nently on the receipt the word “State’.

(e) If any officer is compelled to send a telegram at a time when he is
temporarily without service stamps he should pay for it in cash, and the
receipt granted to him will state the value of the telegram, but will not
bear oy it the word “State”. The value of such telegrams, as are paid for
in cash, may subsequently be recovered from Government, a certificate sign-
ed by the head of the office that the telegram was sent on State service and
that casn payment was unavoidable being attached to the voucher concerned.

(f) State messages may be classed as ‘“‘express” or “ordinary’ at the
discretion of the sender and the following general principles are prescribed
for the guidance of officers, who should also bear in mind the necessity for
keeping expenditure as low as possible :—

(1) A telegram should not be sent where a letter would serve the
same purpose cqually well.

(2) Stal(c- telegramg should, as a rule, be sent in “the “ordinary”’
class,

(38) Messages should be classed as “express” only—
(a) in cases of great emergency,

(#) in cases where the despatching officer knows that the line is
blocked and considers his message sufficiently important to
take precedence of ordinary trafiic.

(4) State telegrams should, except when extreme precision is import-
ant, be expressed in as few words as possible; and mere auxi-

liary o connective words which can obviously be filled in by
the receiver, should be omitted,

(g) Books of telegram forms required for official use may be obtained on
payment from any principal Government Telegraph Office.

(#) If a Government official asks for repetition of a telegram received
by him in his official capacity he shall not be required to pay any transmis-
sion charge in the first instance. If, however, the repetition reveals no
f:‘:or m:i the part of the telegraph service, the necessary charge will be
recovered,

13-I. (a) The following rules govern the issue of official publications
published in India :— 2 5 % E

A. Priced Publications.

(1) All departments of the Government of India, heads of departments
and minor administrations under the control of the Government of India,
Wadse printing charges are borne by the Stationery and Printing Depart-
ment, will have separate monetary allotments within which they will be
at liberty to order from the Central Publication Branch the supply of their
own publications or the publications of other non-paying departments
whether for their own use or for free distribution, without reference to
those departments. Subordinate offices which have their own publications
and are independently responsible for the preparation of their distribution
lists will similarly be provided with separate monetary allotments. Proyi-
sion for the requirements of other subordinate offices will be made by their
administrative offices or departments in their respective allotments. All
indents for publications from these offices should be forwarded through
their administrative departments,
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(2) Monetary allotments will be fixed on a five-year basis, the savings
or excesses in one year being carried forward to the next year until the
end of the period of 3 years.

(3) Supplemeutary allotments neccessitated by exceptional circumstances
will be sanctioned by the Department of Industries and Labour and will
lapsze on the termination of the year for which they are intended. Excep-
tional circumstances might be considered to have arisen when large ex-
penditure of a non-rscurring nature has to be incurred on publications not
normally required by a department either for its own use or for free
distribution. g

(4) Supplies of publications will be regulated through the medium of
(1) distribution lists and (2) indents which should be submitted in the
Government of India standard form No. S.-147. This form should be
used for casual supplies as well as for giving standing orders for the regu-
lar supply of gazettes, journals and other periodical publications.

_ (8) The monetary allotment fixed for each office or department will be
given an account number which should always be quoted in the case of
supply by distribution lists on the duplicate printing requisition (Form
No. 8. 99A) and in other cases on the form of indent. The value of supply
in each case will be debited against the appropriate account at full publish-
ed prics less 25 per cent. discount. Transit and other incidental charges
will not form a charge against the indenting department,

(6) A guarterly return of progressive expenditure against the monetary
aliotment will be furnished by the Manager of Publications, to each office
or department so as to epable it to maintain control over its allotment.

(7) In the 2ase of departments, ete., which pay for their own printing,
free igsues of their respective publications will be made either for their own
use or for any general distribution sanctioned by them or by the depart-
ment in administrative charge of the paying department. In respect of
such issues, the Central Publication Branch will charge the paying depart-
ment concerned a share of the cost of storage and distribution in addition
to cost of packing, freight or postage. Publications of paying depart-
ments indented for by non-paying departments or by other paying depart-
ments will be supplied on payment of the full published price less 25 per
cent. discount, by cash, cheque, ete., only. COredits for such sales will be
made to the paying department concerned subject to a deduction of 8% per
cent. of the published price to cover advertising, cataloguing, storage and
distribution.

N.B.—Paying departments are (1) the Army, Royal Air Force and Royal
Indian Navy (but excluding the Army Department of the Government of
India), (2) the Railway Department and attached offices, (3) the Posts and
Telegraphs Department, (4) Medical Store Depots, (5) the Northern India
Salt Revenue Department (Manufacturing Branch), (6) the Tariffi Board,
(7) Committees and Commissions, (8) the General Lighthouses and Light-
ghips Department, and (9) the Bengal Pilot Service,

(8) Publicationa of non-paying departments indented for by paying
departments will be supplied to paying departments on payment of the
full published price less 25 per cent, discount by cash, cheque, ete.

(9 All sumg received by the sale of publications of departments other
than paying departments will be ¢redited in full to the head “XXXIV—
Stationery and Printing—Central”. In the case of the sale proceeds of
publications of paying departments other than those referred to in Rule 2,
a3% per nent. only will be credited to that head, the balance being credited
to the paying department concerned.
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(10) Publications required for supply to the India Office, to Home Goy-
ernment offices and to the High Commissioner for India for official use will
be charged against the monetary allotment of the department responsible
for the issue of the puhlications. Copies sent to the High Commissioner
for sale will not be debited against the department concerned, but will be
finally adjusted on the sale account of the Central Publication Branch. The
High Commissioner for India will continue to exercise discretion in regard
to the supply of copies of central publications free of charge to deserving
institutions, societies, etc., but the cost of such supplies will be debite
against the monetary allotment of the department issuing the publication.
For this purpose the High Commissioner will supply the anager of
Publications, at the end of every quarter, with a list of publications issued
by him free of charge to enable the latter to debit the cost against the
monetary allotments of the department concerned.

(11) The cost of parliamentary papers printed in India and supplied
to the India Office will be recovered from His Majesty’s Stationery Office
at the rupee selling price in India, less 25 per cent. diseount, plus the cost
of transmission, deduction being made for spoilt copies and for copies sup-
plied for theruse of the India Office,

B. Unpriced Publications.

. The cost of printing of such publications relating to paying Department
18 borne by those Departments and of those relating to non-paying Depart-
ment 18 met out of the Stationery and Printing (grnnt.. The control over
their distribution rests with the Heads of Departments responsible for their
1ssue without in any way affecting the monefary limits mentioned in the
preceding rules. ;

Lzception 1,—Post and Telegraph Guide and the Government Telegraph
Gazette and Public and State Abbreviated Addresses should be obtained
from the Post Office and Telegraph Department respectively on cash pay-
ment by officials and others requiring them.

Eaxception 2.~Publications like the Madras and Bombay Army Lists
which, though issued under the authority of Government. are published
by a private press, are also excluded from the operation of the rule. Pay-
ments for the number of copies of such publications taken by Government

will be recovered by the press or bills submitted against the department
concerned .

(4) Official publicationst (other than parliamentary papers) published

t The following are not to 10 England shounld be procured hy Departments

':?mc"“-“id"“‘ official publica-  of the Government of India, and by local Gov-
1t — 0

Acts of Parliament (ex. Croments requiring them for their own use and
cept  Military Acts, for the use of the officers subordinate to them,

which the Seeretary of hy inde ; .
Riats will sapply)s y indents forwarded to the address of the

London Casstls: Assistant Under Secretary of State for India:
War Office Army List.  the revenues (Central or Provineial) to which

g::é:}l: ggsd?},g:.lde. the cost is chargeable, the head of account or
Royal Navy List- grant to which it is debitable, bzing specified

Mercantile Navy List, in the requisition,

(¢) Pnrh:.\menmry papers required for Departments and officers else-
wherp than in the Presidencies of Madras and Bombay will be supplied as
published by the Seeretary of State to the Home Department of the (ov-
ernment of India under the terms of his despatch No. 5, dated the 13th

M
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January 1876. All communiecations regarding their distribution should be
made to the Secretary to the Government of India in the Home Department.

() Parliamentnry papers required by the Governments of Madras and
Bombay should be obtained direet from the Secretary of State.

(e) It is left to the local Governments, if they consider it necessary to
do so, to lay down rules under which official and other publications may
be obtained by local bodies. In all cases the expense will be borne by the
Loecal Funds.

L. Non-official—{a) Books and newspapers or other periodical publica-
tions whether published in or out of India, shall not be purchased, or sub-
seribed for, at the publi¢ expense by any publie officer, without the previous
sanction of the local Government, or in the case of officers under the Gov-
ernmens of India, of the Department to which the officer is subordinate.

(L) Ta modification of the orders contained in the Resolution of the
Government of India in the Department of Commerce and Industry, No.
4465—4495-37, dated 25th May 1907, local Governments and Departments
of the Governmont of India are authorised to delegate to such heads of
Departments and other officers under them, as they may select, the power
to purchase for their own usae hooks, newspapers or other publications, and
to sanction such purchases for the use of officers subordinate to them. Offi-
cers of the Accounts Department are enjoined to require proof of the
necessary sanction before admitting charges of this character.

: (c)‘Tlm parchase of hooks for regimental schools, regimental and prison
hl.\mrzgq aud military offices is governed by rules on the subject laid down
in India Army Regulations.

() Books for the Education Department should be obtained under the
present rules and usage of the several local Governments concerned.

(e) Judicial Officers may purchase books 5uipn.ble for a Law [Library,

within their Budget allotment without obtaining previous sanction of
Government,

(f) The several departments of the Government of India, the local Gov-
ernments, all Heads of Dopartments and all officers to whom the power to
purchase books, newszpapers or other publications has been delegated should
make their own arrangements direct with the agents or publishers for the
supply of such newspapers, periodicals and hooks as may be required for
their use and for the use of officers subordinate to them.” The purchase of
piblications published in Europe should, however, be made through the
High Commissioner for India as far as possible, as thiz will lead to sub-
stantial cconomy.

(g) Tha sanction for the sapply should be communicated to the Audit
Officer who will audit the charges in the eame way as other items of recur-
ring contingent expenditure,

(#) Payment for all purchases orderved through the High Commissioner
will be made by him and the charges passed on to India for adjustment.
{Ses clauze () of Note 1 under Article 150 of the Account Code.] Payments
to be made in the United Kingdom for publications purchased direct from
suppliers ont of India should be arranged through the High Commissioner
in necordance with the procedure Inid down in the Note under Article l:)i
of the Account Code. Payments for dirvect purchases made elsewhere than
in the United Kingdom may, however, be made direct to the suppliers by
the purchasing officers,
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(#) These rules do not apply to maps supplied by the Survey Depart-
ment for which there is a set of rules issued by the Surveyor-General, which
15 published at pages 964 and 965 of Part 11 of the Gazette of India, dated
6tit September 1902,

14. Recurring Charges—Small monthly payments for supplying drinking
watcy and for dusting offices, etc.—(a) al Governments may, subject to
any yestrictions they may desire to impose, delegate to heads of offices
subordinate te them who are entitled to draw contingent bills, the autho-
rity to make small monthly payments to inferior servants for supplying

rinking water or for dusting offices, or for acting as night durwans, in
addition to their own duties, provided that—

(1) the payments are of a purely contingent character, are drawn on
contingent bill and may be withdrawn at any time at the dis-
cretion of the head of the office;

(2) the allowance will not count for leave salary or pension ;

(3) in the case of inferior servants already in permanent employ in
receipt of a monthly rate of pay, the payments must not exceed
a sum of Rs. 2 a month in any one case; and the head of the
office must in sanctioning any such payment record his reasons
therefor, and must satisfy himself—

(¢) that the work to be done is really necessary;

(¢2) that it iz outside the vegular duties of an inferior servant on
the permanent establishment: and

(#i¢) that the grant of the extra allowance to any such inferior ser-
vant is distinetly more economical than the employment of
fresh agency.

(4) The Departments of the Government of India exercise the powers
of a local Government for the purpose of this rule.

15. Ktent.—(a) The rent of any land or building occupied for public
purposes shall be paid by the public office or department occupying it,
and recorded in the public accounts as a charge of that office or depart-
ment. The first charge in every year made in any contingent bill should
be supported by n certificate from the Executive Engineer concerned, that
a suitable building belonging to the same Government was not available
for the purpose required.

Nore 1.—In the United Provinces the annual certificate referred to in
the above rule in respect of buildings rented for the use of the Departments
of the Central Government will be given by the Head of the Department
concerned after he has consulted such other officers of the Central Govern-
ment ag may have buildings under their control at the same station.

Nowe 2.—The condition preseribed in clause (a) of this rule regarding
thke grant of an annual certificate by the Executive Engineer eoncérned,
hae been relaxed in the case of the office accommodation provided by the
Director, Inteiligence Bureau, for his executive officers elsewhere than at
Simla and Delhi and for his executive officers remaining throughout the
year at Delbi.

Norg 3.—The condition rvegarding the Executive Engineer’s certificate
has heen relaxed in the case of bhuildings leased for use as Post Offices
engaged in receiving and delivering lelters,

(b)Y This rule does not outhorise payments or adjustments belween de-
purtments, '

M e
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(¢) The responsibility for the recovery of rents from officers in Civil
employ occupying public buildings ordinarily rests with the Public Works
Department but in exceptional cases where the cost of a building has been
treated as a Civil charge, the Accountant-General must take the necessary
steps to see that the Executive Engineer of the division concerned iz fur-
nished with the necessary particulars.

Nore.--Local Governments may delegate to Commissioners of Divisions,
Heads of Departments, the Chief Justices of High Courts, the Chief
Judges of Chief Courts, the Judicial Cemmissioner, C'L-ntm[_Provx.nce:s,
and the Revenue Commissioner, Baluchistan, the power to sanction, \.\'1t.hm
the limit of budget provision, payment of rent on lands and buildings
lease:d by (Government up to a limit of Rs. 144 per annum in each case
subject to the condition specified above. Departmeuts of the Government
of India may delegate similar powers to the Heads of Departments under
them. Meads of Departments possess in addition to these powers power to
t;:omction house-rent for ordinary office accommodation referred to in Article

0.

16. Lepairs.—See 3. Construction and Repairs.
17. Sanitary Installations.—See 4. FElectrical Installations.
13. Rubber Stamps.—See 21. Stationery and Printing Storeés.

19. Seales (Country).—Country scales are good enough for weighing
letters. They can be obtained from the Postal Workshop, Aligarh.

99 Sectioa-writing and copying.—(a) No charge may be made for sec-
tion-writing, .., for copying manusecript by piece-work, without the pre-
vious ranction of the authority which could sanction employment of an
establishment, The sanction should specify the number of men, the num-
ber of words to bo copied per rupee, and the rate for tabular work. The
ganction may be given to the expenditure of a specified maximum sum 1in
a fixed period, and the bills must state the number of persons paid and the
amourt of matter.

(b) No person in receipt of a salary from Government can be paid for
section-writing save with the special sanction of the local Government, and
no periodicn] allowance may be charged as section-writing.

Note.-—Heads of Departments, including in this term Collectors and
District Magistrates and District and Sessions Judges, may be empowered
by loeal finvernments to sanction such charges within Budget limits and
subject to the proviso contained in the closing paragraph of the above rule.

91, Stationery and Printing Stores—The conditions under which sta-
{ionery and printing stores may be purchased locally and the financial
limi%s on the powers of officers to purchase such stores locally are laid down
in the Rules for the supply of stationery and printing stores for the publie
service, which have been reproduced in Appendix 4-A to this Code.

92 Puges, Municipal and Cantonment.—(a) As 3 general rule, Muni-
cipal rates and taxes on non-residential buildings paid by, or passed on
to a Department, other than the Military Department, occupying the whole
or part of the building is charged to contingencies of the Department con-
cerned. Wheve, however, the whole or part of the tax is paid by the Public
Works Department, or by a Civil Department as the Department in admini-
gtrative control of the building, the payments may be charged to the
muintenance estimate of the buildings concerned.
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(b) Taxes on non-residential buildings occupied by Departments other
than the Military Department, if paid by a department nominated by Gov-
ernment in this behalf and not passed-on to the occupying Departments are
charged to “47—Miscellaneous—Rents, Rates and Taxas”.

(¢) Taxes on residential buildings if payable by Government, whether
the buildings are under the administrative control of the Public Works
Department or any other civil department, are charged to the maintenance
estimatcs of the buildings concerned.

Noti.--In cases where the whole or any portion of the taxes, which by
local rule ar custom are ordinarily leviable from the tenant, is paid by a
department other than the department in administrative control of the
building, the charge may be treated as contingent expenditure of the paying
department.

(d) Taxes both on residential and non-residential buildings owned or
oncupied by the Military Department are debited to military estimates.

Nore.-~The Rules regulating the payment of Municipal rates and taxes
on buildings in the occupation of Departments of the Ceatral Government
or of Government servants under the administrative control of that Govern-
ment will be found in Appendix 5-A.

23. Telegram Charges—See 12. Postal and Telegram Charges.

24. Pypewriters, Calenluting Machines, etc.—(a) Officers under the ad-
ministrative control of the Central Government (including Minor Admini-
strations) should obtain Typewriters, Copying Machines, Duplicators and
Caleulating Machines, threugh the Controller of Printing and Stationery,
with the previous sanction of a competent authority (vide list in Appendix
G t) the Rules for the supply of Stationery Stores).

Nore.—A list of approved typewriters, ete., is given in the Stationery
Office Price List and the sanctioning authority may authorise the supply
of any of these types.

(b) In the case of officers entitled to the free issue of stationery the
Bill for typewriters and other machines will be paid by the Controller, ex-
ceph that u bill for the supply of a caleulating machine will be forwarded
with the supply to the indenting officer for payment direct to the supplying
ﬁrgn or agents. In the case of officers who obtain stationery on payment
('m(l.r. Appendix B to the Rules referred to above) the bill will be forward-
ed with the supply to the indenfing officer for nayment to the suppliers.

() Typewriters, Duplicators, ete.,, which cannot be repaired locally
should be sent carefully packed to the Controller who will arrange for the
necessary repairs the cost of which will be paid direct by the officer con-
cerned. No machine can be rejected as worn out or unfit for use until it
has beon condemned by the Controller, who, if he finds it in such a condition
as to render further repairs unprofitable, may issue a new tyvpewriter in
place of the one returned.

(d) Typewriters required by Commissions, Committees, and Boards of
Enquiry should be obtained from the Deputy Controller of Printing and
Stationery, on hire. That officer will make a monthly charge for the
machines supplied, After the Commission, cte., is dissolved, the machines
should be returned to the Central Stationery Office, Calcutta. In no cir-
cumstanees should new machines be purchased direet for Commissions, ete.,
and a reasonable time must be allowed to the Central Stationery Office,
Calcutta, to make the necessary arrangements for the supply of the
machines. b
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25. Water Supply Installations.—See 4. Electrical Installations.

28. Printing and binding.—Officers subordinate to the Government of
India the cost of whose printing and binding work does not ordinarily ex-
ceed Rs. 50 a year should have such work done locally at private presses
and charge it t« their appropriations for contingencies provided that ex-
penditure on any single item does not exceed Rs. 20, and that the total
expenditure for the whole vear does not exceed Re. 20. These limitations
will not, however, affect officers who have separate special appropriations
under ‘Contingencies’ for printing, binding, and publishing done through
private agency. See also the ‘Rules for Printing and Binding' issued as
a separate publication by the Controller of Printing and Stationery under
tha authority of the Government of India.

27. Uharges for anti-rabie treatment.—See rule 5 of Appendix 8. Where
adjustment is to be made by book transfer the procedure preseribed in
Articla 111 should be followed,

- b o
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APPENDIX 5-A.
[SEe ArreNpIX 5, Ruie 22 (d), Note.]

Rules for the payment of Municipal Rates and Taxes on Buildings.
. The following rules govern the payment of municipal taxes on buildings
in the occupation of Departments of the Central Government or of Govern-
ment servants under the administrative control of that Government.

I. Tazrs on butldings other than residential butldings.

(a) 11 the building is in the occupation of a single department, the taxes
should be paid by that department.

(%) If the building is in the occupation of more than one deparimert,
or if the taxes are payable in a lump sum for a number of buildings in
a municipal area, the taxes may be paid, in the first instance, by any one
department nominated in this behalf by the Government of India. When
one of the severali departments occupying a building or buildings assessed
to lump sum taxes is either the Military Departmeat or a Commercial
Department, a portion of the taxes calculated pro rata, in proportion to
the accommodation actually occupied by each of the several departments,
ghould be passed on to the Military or the Commereial Department con-
cerned. The balance thereafter remaining, if it relates to a sing'e non-
commercial department occupying the rest of the building, should be passed
on to that department: if it relates to more than one non-commercial de-
pavtment, it should not be passed on.

Nore 1.—Before payment is made by a department which is not in occu-
pation of the entirve building concerned or, if payment cannot be delayed, as
soon after payment as possible, an acceptance should be obtained from
every department which is in occupation of any portion of it.

Note 2—No municipal taxes are payable on public buildings situated
in canfomnents.

I£. Tages on buildings occupied as residences.

(a) Except as provided in the note below this rule, taxes which are, by

local rule or enstom, ordinarily leviable from tenants shou'd be paid, in
respect of the term of his occupancy, by the occupant of the building, even
though he Le entitled to rent-free quarters.

Note.—If in any case it has been decided by competent authority that
the whole or any portion of the taxes should be borne by Government and
not by tha ccoupant of the building, the whole tax should be paid _in_thc
first instance by the department in administrative control of the building,

ff““l “""3 portion, if any, payable by the occupant should then be recovered
rom him.

(6) Taxes which are, by local rule or custom, not leviable from tenants
should be paid by the department in administrative control of the huilding,
the portinn representing taxes in the nature of property or hounse-tax being
treated as part of the cost of maintenance of such building and the rest,
if any, being recovered from the occupants concerned.

111, Method of payment.

The Government of India have preseribed that municipal taxes payable
by Government on Government buildings should be paid by book adjustment

or in cash sccording as the municipalities concerned do or do not bank
with a QGovernment treasury,
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IV. Certificate to accompiny payment.

(a) Charges for municipal taxes in respect of buildings which are borne
on the books of the Public Works Department should be supported by a
certificate from the Public Works Divisional Officer concerned in which he
states either that he accepts the assessment or, if he considers any assess-
meat to be excessive, that all means have been or are being taken to secure
its reduction. In respect of other Government buildings, the certificate
should be given by the departmental officer concerned.

(#) If an assessment appears to be excessive, proceedings should be
taken tv obtain redress under the ordinary Municipal Law.

Recourse to the special provisions of Act XI of 1881 may, however, be
had when it has been found impossible to effect an amicable, though possibly
arbitravy, settlement with the local authority of a case in which the property
to be assessed Is, from its nature, such as not to admit of the application of
ordinary principles in assessing the payment thereon of any particular tax.
An example would be a case in which, whereas the assessment should be on
the letting value, the property is of such a nature that it is difficult to
conceive of its being let or impossible to form an estimate of the rent
which would he obtained if Government offered to let it.
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APPENDIX 6.*

(See Cmae, 6, ArT. 110.)
Inter-departmental Transiers.

NotE.—The rules in this Appendix are rules of accounts classification
issued by the Auditor General under his statutory powers and are, there-
fore, binding on all Governments in India: but a lo sl Government has,
in respect of these rules, the power to decide whether a particilar depart-
ment or undertaking should be regarded as a Commercial Department.

It is within the powers of a local Government to declare Government
Printing or any undertaking carried out by a Department, such as a Jail
Printing Press, to be a Commercial Department, despite the fact that Gov-
ernment Printing and Jaiix are included in the rules of this Appendix as
instances of Public Service Departments.

Z The following rules arve prescribed for regulating the donditions under

- which one department of the public service may charge another depart-
ment for services rendered or articles supplied to it, and the procedure to
be observed in recording such charges in the public accounts:—

I.—For the purposes of inter-departmental payments, the Dcpartments
‘ of Government are divided into service departments and commercial de-
partments, according to the following principles :—

4.—Public Service Departments.—These are constituted for the dis-
charge of those functions which either (2) are inseparable
from, and form part of, the idea of Government, or (b) are
necossary to, and form part of, the general conduct of business.
Their cost is shown in the public accounts as the cost of the
service as a whole, and without reference to the details of ser-
vice rendered: e.g.—

{@) Administration of Justice, Jails and Convict Seftlements,
Police, Civil Works, Military Works, Army.

(&) Survey, Government Printing, Stationery.

B~ Quasi-Commercial Departments,—These are maintained for the
purpose of rendering particular services on payment made for
the services rendered or for the articles supplied. Their func-

tions are not part of the ordinary idea of Government or admi-

‘ nistration: e.g.—

Forests, Posts and Telegraphs, Railways, Irrigation, Navigation,
Embankment and Drainage Works, Cinchona Plantations,
Northern India Salt Revenue Department.

. IT.—A commercial department should charge any other department for
! services rendered or articles supplied in the same way as it would charge a
member of the public.

Notg.~The Forest Department may chirge any other Department for
vegetable, animal or mineral products extracted from a forest area.

1. When a Commercial Department of the Central Government, which
has to pay interest on its outstanding capital, executes works for another
Department of Government, Central or Provinecial, interest on the capital
expenditure during the period of construction will be charged and adjusted
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in accordance with the following rules, whether the works, after construc-
tion, are to be handed over finaily or only for use subject to payment of
rent at fixed rates to cover interest on capital outlay and maintenance
charges: —-

(i) Interest at the rate charged by the Governor-General in Council for
advances to the Provincial Loans Fund during the year, should
be calculated on half the sum of the unadjusted outlay on each
work at the beginning and end of the year, In the case of
company-managed Railways, which have to pay to Government
interest on capital advances caleulated on monthly or half-
vearly balances under the provisions of their working contracts,
interest should be calculated monthly or half-yearly, as the
case may be, on the capital outiay up to the end of the preced-
ing month or half-year, plus half the outlay of the month or the
half-year concerned.

(ii) The whole of the amount recoverable from a particular depart-
ment for any financial year should be debited to that depart-
ment annually in one lump sum.

(iii) In the accounts of the department executing the work the reco-
verieg of interest should be taken in reduction of tne interest

charges payable by that department. The corresponding debits

may be adjusted by the paying department as follows:—

(1) as payments of rent, in the case of works that are to be hand-
ed over on a rent paying basis: and

(b) as part of the cost of the work in accordance with the prinei-
ples in parvagraph 275 of the Public Works Account Code, in
the case of works which are to be handed over finally after
completion,

Note 1.—Interest should also be levied as indicated in clause (i) above
when works of the nature mentioned are executed by such Commercial
Dopm:tmcntg for Local bodies, private firms or individuals which have not
deposited with Government the cost of the works, -

Note 2.—The above rule is not binding on a Provincial Government in
or.nase the department executing the work i# a department of that (Govern-
ent-.

111 —Deleted.

lY.~-Service depatments are not allowed to make charges azainst other
service departments for services which fall within the class of duties for
Whl_ch they are constituted (see rule VI). Services rendered or supplies
made to commercial departments and to Government Commevcial under-
takings should however be charged for. :

The supply by a secvice department, of residential aceon modation to the
employees of A comn ercial department or rvice versa should not, for the
purpose of this rule as well as Rule IT above, be held to constitute a ser-
vice rendered. The rent charged for residential accommodation will thus
In all cases be the rent recoverable under the Fundamental Rules from the
persons actually accommodated,

Note 1.—For list of Commercial undertakings of the (lentral Government
gee the Annéxure to this Appendix.
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Note 2.—In the case of a Department or of an undertaking in which non-

" commercial and commercial activities are intermingled, the accounts of the

commercial and non-commercial activities should be disentangled and this
rule, including the provisions of sub-rule 4 below, should be applied to
thosze activities only which are regarded as commercial. For example,
although the Forest. Department is treated as a commercial department, the
principle of charging rent for accommodation supplied by the Public Works
Department (see sub-rule 4 below) should not be applied to the Forest
Research Institute and College, Dehra Dun, as the function of that mstitu-
tion is to carry on research work and to train men for service in the Forest
Department, and nothing is manufactured in the institution for a commer-
cial purpose nor is a commercial system of accounts maintained.

1. Clonvict labour is, however, usually charged for, such as that supplied
to the Public Works Department (Government of India, Finance Depart-
ment, Resolution No. 517, dated 26th January 1872), and to the Forest and
Navy Departments at Port Blair. No charge is, however, made in the case
of works undertaken by the Public Works Department at® Port Blair, which
are treated as jail works.

2. Expenditure by the Public Works Department on buildings of com-
mercial departments is chargeable to the grant of those departments.
Similarly, the expenditure in the Public Works Department in connection
with building works which have been entrusted to the administration of a
non-commercial department using or requiring them should be charged
tq the grant of the department concerned. Where, however, the works,
the administration of which ig not transferred from the Public Works De-
artment, are by mutual agreement executed by another department on
ehalf of the Public Works Department, the charges in connection with

them are debitable to the Public Works Grant. See also Rule 3 of Appen-
dix 5.

3. The Army Department should, in respect of inter-departmental trans-
actions, charge and be charged for services to and from other departments,
unless the resulting accounting and book-keeping will clearly lead to un-
desirable and expensive complications. In cases where it is considered that
such complications are likely to arise, a decision to depart from the general
prineiple should not be taken by the administrative authoritics without
consulting the audit officer concerned. The reasons for such a departure
should invariably be recorded in full.

Nore—The cnst of stationery supplied to and printing work done for the
various Defence Services will be met from the Defence Budget, the charges
being adjusted by hook debit but units and other formations entered in
Appendix “B” of the Government of India rules for the use and snpp]gv of
Stationery Stores may continue to obtain their supplies of stationery and to
get their printing work done on cash payment.

Priced publication of the Civil Departments of the Central Government
are supplied to these officers on cash payment only. Unpriced civil publi-
cations are, however, supplied to them free of charge under the special
sanction of the Civil Department concerned, Similarly, unpriced publica-
tions of the Military Departments are supplied free of cost to the vaﬂ
Departments under the special sanction of the branch of Army or Royal Air
Force Headquarters concerned or of the Director, Royal Indinn Navy, as
the case may be.

amead Jb &=L 1}
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4, Rent should be charged for office accommodation supplied by the
Public Works Department to Commercial Departments and Government
Commercial undertakings. The rates to be charged for 100 square feet of
accommodation occupied may be fixed by the Public Works Department
according to the local rates.

Departments of the Army and Military units and formations are not
required to pay rent for office accommodation supplied by the Public Works
Department in Central (Civil) buildings in any station in India; nor is rent
charged for military buildings in any station in India occupied by offices
maintained from Central (Civil) Revenues, with the exception of those
maintained by the Railway Department and the Indian Posts and Tele-
graphs Department.

Freeption.—A local Government may, in regard to individual commer-
cial departments or undertakings, relax at their discretion the provisions
of this sub-rule,

V.—Deleted.

VL—A branch of a service department supplementary to its general
duties is sometimes constituted upon commercial principles; and so far as
regards the work of this branch, it is allowed to charge as a commercial
department : e.g.—

Jail manufacture, Survey map-publishing, Printing (Publishing De
partment), Steamers employed in earning freight, Mint (Mis-
cellaneous Services other than Rupee Coinage), Government
Commercial undertakings. ;

VII.—A branch of a department, whether service or commercial, con-
stituted for the subsidiary service of that department, but employed for
analogous service of another department, may charge that other depart-
ment: e.g.—

Workshops of a department, Agent for Government (onsignments
(services for Civil Department), Mathematical Instrument Fac-
tory, Supply and Transport (employed on petty services),
Dockyards, Arsenals.

Nore.—Types and other printing materials and all stores supplied by
the Central Press, Calcutta, either from its workshop or by lozal purchase,
to Provincial Government Presses, should be charged for, the valuation in
the case of articles manufactured at the workshop being taken at the
approximate cost of production without any margin  for profit. The
Accountant General, Central Revenues, will raise the necessavy debit in
his exchange account with the Account Officer concerned. ;

VIITL.—(a) A regularly organized store branch of a department (whe-
ther service or commereial), should charge any other department whose
!;egmrements it is made, for the convenience of the public service, to supply:

Medical Stores to Civil Departments and stores issued by the Army
to other departments. y

Nore,—Public Works Department Stores referred to 1 )
. ¢ i nt St ® 1 paragraph 487
(i) of the Public Works Accounts Code should always be (-hm'gfd })OI‘.

(b) In order to prevent undue exaggeration of the public revenue and
expenditure, a store department which is systematically employed in
supplying the requirements of another department, should take the credits
It receives by deduction from its expenditure on stores, and not by credit
to receipts. ¢

L, 7 T [ A .
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IX.—A public department cannot be assessed to pay revenue to Govern-
ment; but fees and duties leviable by law must be paid by public depart-
ments in the same way as by private individuals.

X.—All payments of amounts due by one Public Departmeant to another
should be made by book transfers, except when such transiers do not suit
the methods of aceount or of business adopted by the receiving department.
When payments are made by the issue of cheques the procedure prescribed
in Article 23-A should be observed.

Nome 1.—The cost of stationery supplied to the Railway Department
(Railway Board) from the Central Stationery Stores, Caleutta, and of all
printing work executed for it at the Government of India presses will be
adjusted by book debit. The amounts will be shown as deducy entries
under the head 46 Stationery and Printing—Central”’, the entries being
prepared by the Controller of Printing and Stationery in communication
with the Accountant General, Central Revenues, and the Railway Depart-
ment.

Nome 2.—Payments for Reuter’s and Indian News Agency messages
supplied to High Officials and Government Departments should be made by
cheques drawn on the Imperial Bank of India in favour of the Accounts
Officer, Telegraph Check Office, Calcutta. Where, however, this is not
pussible, the payment should be made by Remittance Transfer Receipt or
demand draft at par without stamp duty, marked “Government Account’.
See Article 168 and the Note thereunder.

Note 3.—Claims on account of rents and maintenance of telegraph wires
leased to the Public Works Department and of telegraph instruments, ete.,
supplied o that department are not adjusted by book transfer. Half
yearly bills for the periods ending on the 30th June and the 31st December,
supported by details such as the total amount of the previous bill and par-
ticulars of the fresh charges working up to the total of the new bill, are
presented to the Account Officer concerned by the respective Deputy
Accountant General, Posts and Telegraphs, for transactions within his
Audit Circle. The amount of these bills should be accepted in full, subject
to re-adjustment, later, if necessary, on verification of the details in cor-
respondence with the officers of the Public Works Department concerned,
and should be paid by means of non-negotiable Bank draft on the Imperial
Bank of India in favour of the Deputy Accountant General, Posts and Tele-
graphs, concerned.

_The debits appearing in the Bank Account should be freated as Public
Works Remittances and adjusted in the manner laid down in Article 692,
Audit Code. Where the payment has to be made by a Pay and Accounts
Officer, he will have the option of paying by cheque or Bank-iraft as may
appear to him convenient.

As there is no branch of the Tmperial Bank of India at Ranchi, the claims
of the Telegraph Department against the Public Works Department in Bihar
and Orissa, are paid by the Accowntant General, Bihar and Orissa, by
means of Remittance Transfer Receipts.

Note 4.—The use of Railway Credit Note and Warrant Forms being
permissible only on payment of the prescribed commission, it is now open fo
departmental authorities to tender payment for railway freights and fares
in cash.

e
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ANNEXURE.
(See Note to RuLe IV.)

List of Commercial Undertakings of the Central Government.
1. The Security Printing, India, including the Central Stamp Store,

Nasik Road.

2, The Currency Note Press, Nasik Road. ®

3. The Imperial Institute of Animal Husbandry and Dairying, Welling-
ton.

4. The Opium Factory, Ghazipur.

5. The Imperial Veterinary Serum Institute, Izatnagar.
6. The Indian State Broadcasting Service,

7. The Indian Radio Times, Bombay Section.

Indian Lighthouse Administration (Meadguarters and Lighthouse
Districts),

9. Commissariat Department, Andamans (Butchery, Bakery, Dairy,
Ice Factory).

10. Navy Department, Andamans (Dockyard Accounts).

11, Shipping Office, Andamans. °
12. Forest Department, Andamans.

13, Bengal Pilot Service, Calcutta.

%

¢
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(See Cmap. 7, ART. 116.)

FRules for the payment of compensation for land taken up under the Land
Acquisition Act I of 1894 (Finance Department Resolution No. 2209-A.,
dated 10th May 1835—As modified by Finance Department No. 2469-A.,
dated 12th August 1896, No. 4166-A. dated 21st September 1897, No.
1605-A., dated 3rd April 1800 and No, 289-A., dated 19th March 1914).

Land Acquisition Officers.

1. After all preliminaries in respect to estimaie, ete., that may be re-
quired under departmental rules in force for the time being, have been duly
carried out, the land will be taken under the Act either by the Collector or
by some special officer who is placed at the disposal of the Public Works De-
partment, and invested with the powers of a Collector under the Act; the
procedure differs in the two caszes.

Procedure of Special Officers appointed under the Act.

#2, Officers who are specially employed for this work being invested with
the power of a Collector under the Act and placed at the disposal of the
Public Works Department, are regarded as Public Works disbursers, and
are supplied with funds in the manner preseribed for the works outlay of
Public Works officers, the expenditure being accounted for under the rules
in the Public Works Account Code. The following procedure shall be
observed by such officers.

3. When an award is made under section 11 of the Act, the nfficer shall
have a statement prepared in the appended form (marked A) showing the
amounts payable to each person under the award, and shall, on the day the
award is made, forward a copy of the statement, signed by himself, to the
Accountant General with whom he is in account. Before signing the copy,
the officer should carefully satisfly himself that it correctly shows the amounts
due under the award, and should himself enter the total of column 6 of the
statement in words both in the original and copy. A subsidiniy state-
ment in Form AA giving particulars regarding the acceptance, by the per-
sons concerned, of the amounts entered in column 6 of the award statement
should also be furnished to the Accountant General as soon as passible. [If
the subsidiary statement is not complete on the day that the award is
made the necessary entries in column 7 of statement A will be made in the
Accountant General's office on the receipt of the statement in Form AA.

4. In cases where an award has been made by a Court under section 28
of the Act, a second award statement should be prepared in the accom-
panying form (marked B) by the Land Acquisition Officer as soon as the
decision of the Court is ascertained, and a copy thereof forwarded to the
Accountant General. On receipt of this statement, the Accountant Gen-
eral will proceed to check the entries in columns 1 to 4 with the original
award by the officer.

5, Any change in the apporticnment of the officer’s award made by a
Court under section 30 of the Act, should also similarly be conununicated
to the Accountant General for the necessary corrections in the award siate-
ment. And if under section 31 (3) of the Aet, it has been arranged to
grant a compensation otherwise than in cash, the nature of such compensa-
tion should be clearly specified in the column of remarks in the award
statement.

+ Unless there be something repugnant in the subject or econtext, the rules given
in this aprendix for the acquisition of land for the Public Works Department apply
mutatty mutandis to other depart-nents of Governiwent also.
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*6. In giving notice of thz award under section 12 (2) and ‘endering
payment under section 31 (1) to such of the persons interested as were not
present personally or by their representatives when the award waes made,
the officer shall require them to appear personally or by represcntatives by
a certain date, to receive payment of the compensation awarded to them
intimatin§ also that no interest will be allowed to them if they fail to
appear. If they do not appear, and do not apply for a reference to the 1
Civil Court under section 18, the oificer shall. after any further endeavour
to secure their attendance that may seem desirable, cause the amounts due
to be paid in the treasury as revenue deposits payable to the persons to
whom they are respectively due, and vouched for in the accompanying form
(marked E). The officer shall also give notice to the payees of such deposits,
specifying the treasury in which the deposits have been made. Ig the Col-
lector’s accounts the amounts deposited in the treasury will at once be
charged off as Public Works expenditure, and when the persons interested
under the award ultimately claim payment the amounts will be paid to them
in the same manner as ordinary revenue deposits. The officer should, as far
as possible, arrange to make the payments due in or near the village to
which the payees belong in order that the number of undisbursed sums to be
placed in deposit on account of non-attendance may be reduced to a mini-
mum, Whenever payment is claimed through a representative, whether
before or after deposit of the amount awarded, such representative must
s!lovi legal authority for receiving the compensation on behalf of his prin-
cipa

Note 1.—In the Punjab in the case of petty payments if the payees do not
appear on the day fixed for payment and do not apply for a reference to the
Civil Court under section 18, the officer shall issue notices to them inform-
ing them that if they do nof attend hy a certnin date the compensation
awarded them will be remitted by money order, the amount oi the money
order fee being deducted. The following rules must be observed in making
such payments by money order:-—

o

(i) No sums exceeding Rs. 50 in each separate case may be paid by
money order.

(ii) No compensation due on account of land which is owned jointly by
the proprietors of a village or sub-division of a village may be
paid by money order.

(iii) In each money order so issued, the purpose of the remittance

should be briefly stated in the acknowledgment portion thereof
in continuation of the printed entry “Received the sum specified /
above on ;" sufficient space being left below

the manuseript entry thus made for the signature or thumb im-
pression of the payee.

On receipt of the money order acknowledgment duly signed by the
payee it should be attached to the usual receipt in Form C in °
which the full amount of the compensation and the deduction
made therefrom on account of the money order fee should be
clearly shown; the receipt will then bhe disposed of in the usual }
way. The Account Department will accept such voncher with the
money order acknowledgment as a valid receipt for the full
amount entered therein,

(iv) For the words “paid in my presence E::).'Ff’”:’m " in Formi O, the

words ‘“‘paid by money order” shall be substituted.
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The Accountant General will accept in the case of compensation paid by
money order, a receipt for the amount entered in the award statement less
the amount of the money order fee as a valid receipt for the full amount
entered m the award statement.

Norg 2.—In Bombay also crders of a kind somewhat similar to those in
the Punjab have been issued by the local Government with the approval
of the Government of India.

Nore 3.—The Government of India have sanctioned the introduction in
the Madras Presidency also of the practice of remitting by money order

amounts of less than Rs. 50 awarded as compensation in land acquisition
cases.

Nore 4.—The restrictions on the spending powers of local Governments
contained in the orders in previous notes do not apply to the local Govern-
ment of a Governor’s province so far as provincial expenditure is concerned.

7. In making direct payments to the persons interested under the award,
the officer shall take the receipt of each person to whom meney is paid on a
separate voucher in the accompanying form (marked C), containing a refer-
ence to the item showing the amount due to that person in the statement
prescribed in paragraph 3. In cases where payments are made to a number
of persons under a single award, acquittance roll in Form CC may be sub-
stituted for separate receipts in Form C. The officer shall forward the
separate receipts of the payees or the acquittance roll, as the case may be,
to the Accountant General with whom he is in account, when forwarding
to him the account of the month in which the payments are made.

*8. All payments into Court for deposit under the Act should be made
by means of cheques in favour of the presiding officer of the Court, payable
by order of the Court to ecredit of Civil Court Deposits. The cheques
should be accompanied with receipts, in triplicate, in Form D, duly filled
up,; of which one will be retained by the Court for record, and the other
two returned duly signed to the Collector, who will keep one copy and
forward the other to the Accountant General with the accounts of the month
in which the payments are made. The amounts deposited in the Court will
be charged off as expenditure in the Public Works Accounts of the Collector
and the ultimate payments to the persons interested under the award shall

be arranged for by the Court under the rules for the payment of Civil Court
Deposits.

9. When a Court has awarded any compensation in excess of the officer’s
award, the further payment due, as entered in column 6 of the award state-
ment in Form B, should be made into the Court by means of a cheque, and
the procedure described in the preceding paragraph should be followed,

Form D being used with the necessary changes to give full particulars of
the order of the Court.

10. A local Government may authorvise any particular Land Acquisition
Officer to make all or any of his payments by cheques, provided no incon-
venience is caused thereby to the payees in consequence of the property
being situated at a distance from the treasury.

Payments under the Act after the Special Officer is velieved of his Special
Duties.

11. In any case in which a reference is made to the Civil Court, and the
award of the Court is not made till after the special officer has been relieved
of his special duties, the further payments due under the award shall be
made h,y the Collector, who will observe the same procedure as if tho
veierence to the Civil Court had been made by himself, as prescribed in
paragraphs 8 and 9 above.

N
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Pracedure of Collector or other Civil Officer not specially employed for
Land Acquisition.

*12, When the land is taken up by the Collector or other Civil Officer,
not specially employed for the work, such Collector or Civil Officer is not a
Public Works disburser, but draws money for payment due under his
award from the Civil Treasury. Such Collector or Civil Officer shall, as
soon as he makes the award, or as soon as he ascertains that an award
hag been made by the Civil Court, prepare a statement in Form A or B or
in both, as the case may be, showing the amounts due, and forward a copy
theréof to the Accountant (leneral concerned in the manner prescribed in
paragraphs 3 and 4. Additions and alterations in the award statement
should also be communicated to the Accountant General as preseribed in
paragraph 5, and a subsidiary statement in Form AA should, if necessary, be
furnished as laid down in paragraph 3. The procedure laid down in para-
graph 6 should also be observed by such Collector or Civil Officer,

*13. In making the payments due under the award, the Collector shall
take from each person to whom payment is made a receipt in Form: C, con-
taining a reference to the particular entry in the award showing the amount
due to the payee. In the case of payment to a number of persons under a

&

single award, an acquittance roll may be substituted for separate recclglts as
laid down in paragraph 7. These receipts will be the Treasury Officer’s
vouchers for the payments, and shall be forwarded by him with the accounts
of the month to the Accountant General. For payments into Civil Courts
the procedure laid down in paragraphs 8 and 9 should be observed.

14, The Treasury Officer has no concern with the award or with the
award statement; he makes the payments on the authority of the Collector,
or other officer assessing compensation. The Collector may either draw the
amount to be disbursed to each payee separately, in which case he should
countersign the receipt in Form (), and make it payable at,the Treasurs
to the payee, altering the words “Paid in my prcscncef){f‘ cas - to “Pay .
or he may draw the total amount to be disbursed by him under the award
on his own receipt as an advance, and after making the payments forward
the receipts of the payees to the Treasury Officer in adjustment of the v
advance. In the former case, an advice list of the forms passed for
payment should be sent to the Treasury Officer, who in turn should send
weekly an advice of orders paid.

Audit by Account Officers.

15. Whether the payment is made by a special officer or by the CQollector
(or other Civil officer) the audit of the Accountant General shall consist in
sceing that every payment is supported by a receipt in Forms O, CC, D
or B, and that the amount paid on such receipt is the amount payable under
the award, as shown in the statement of which he will have received copies
under the preceding orders. The Accountant General will also note in the
last column of Form A the date on which possession is taken as reported to
him by the Executive Engineer or other officer.

*#16. The Accountant General will, as he receives the vouchers. fill in
the entries in the appropriate columng of the award statements (Forms A
and B); and as he receives the reparts of possession he will fill in the entries
in column 10 of the statement in Form A: when all the vouchers showing
either payment to the payee or payment into the Court on deposit and
reports of possession have been roceived, he will forward the ccmpleted
statements in Forms A, AA, and B to the Chief Revenue Authority. This
will complete the audit of the Accountant General: any other ov further
returng or reports from the officers who assess or pay compensation will be
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disposed of by the Chier Revenue Authority without reference to the
Accountant General. See also Articles 586 to 538 of the Audit Code.

17. Deleted.

#18. When the land is acquired for, and the cost is debitable to, any
other Department than the Public Works Department, the procedure will
also be the same, the Account Officer who will audit the payments being
substituted for the Accountant General.

Procedure when no money compensation is paid.

19. In cases in which compensation is granted in the shape of either
land in exchange or remission of revenue as provided in section 31 (3) of
the Act, and the land is acquired for Government purposes, no adjustment
of the value of the land given in exchange will be required, unless it is
separately purchased by Government. If, however, the land is acquired
for a body financially independent of Government, the value of the Gov-
ernment land given in exchange and the capitalised value of the abatement
of Land Revenue should be charged against advances «f funds (paragraph
21) made by that body.

Investment of compensation money deposited in Court.

90, Investments under sections 32 and 33 of the Act of money deposited
in Court should be arranged for, in the case of purchase of Government
securities, in communication between the Court and the Deputy Controller
of the Currency concerned, and purchase of land should be effected under
the Court’s orders through the Collector or other Revenue Authority of
the Province. The Deputy Controller of the Currency will inform the Court
what sum should be remiited to enable him to make the investment, and
this amount will be paid from the deposits in Court.

Audit, Adjustment and Recovery of payments on behalf of bodies finan-
cially independent of Government,

91, In any case in which land is acquired for a Municipality or other body
financially independent of Government, the local Government may direct
that the payments, instead of being made and audited in the same manner
as the ordinary payments of such body, shall be made and audived ae if the
land were being acquired for Government. Lf the local Government issues
such an order, the Collector or other oflicer who makes payments on account
of the land acquired shall draw funds from the Treasury and make payments
in the manner laid down in these rules, using the forms prescribed and shall
render his accounts to the Civil Accountant General. The Mlmicipa!it?’ or
other body will pay the estimated cost of the compensation to the credit of
Government in advancet on such dates and in such instalments as the local
Government may direet, further payment to Government being required
as soon as the Accountant General reports that the payments made exceed
the amount received in advance. The Accountant General will deal with
the accounts and payment as prescribed in these rules, debiting the pay-
ments against the advances received for the Municipality or other body.

1These sums should Fe credited in the treasury accounts to a special denosit haad
under Civil Deposits—** Deposits for work done for Public bodies or individuals ™,
while any charges should e sunported by the prescribed vouchers, unnless these cannot
be furnished at once, in which case the Accountint General will place tham nndar
objection, till the necesiary vouchers have bean obtained. If the awarding officor
should at any time have in hand any gum in excess of his immediate requirements,
he should repay it into the Treasury for credit of the special deposit head ; any
balance of the sum originally credited, which is not claimed at the expiration of a

year from date of the nword will ba paid into a Civil Court by the officer in nsccordance
with Rule 8.

N2
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APPENDIX 8.

[See CmapterR 9, ArTicLE 159 (h).]

Rules made by the Governor General in Council for the guidance of persons.
sending patients for anti-rabic treatment and for patients arriving at a
Pasteur titute.

Nore 1.—The expenditure connected with leave, advances, travelling
expenses and maintenance charges, ete., of Government servants under the
administrative control of a provincial Government as well as the provincial
expenditure connected with the aid given to other persons for anti-rabic
treatment is regulated by the rules of the Government concerned.

Nore 2.—The term ‘Pasteur Institute’ or ‘institute’ as used in these rules
includes also any Government hospital at which anti-rabic treatment is.
available. The.patient has the option of going to an institute or to any
:_such hospital provided the latter is nearer from his station than the nearest
institute.

1. The following rules have been prescribed in regard to the grant of
concessions to enable Government servants under the administrative control
of the Central Government, and in special cases, indigent persons uncon-
nected with Government service who are not residing in an area adminis-
tered by a Governor in Council who are bitten by a rabid animal, to undergo-
treatment at a Pasteur Institute:—

(1) A Government servant of the Civil Vetcrinafy Depariment or the

Medical Department will be treated as on duty for the purposes:

of pay, travelling allowance, leave and pension for the periods
covered by his journeys to and from the Institute and his resi-
dence there for treatment, provided that he came intc contact
with a rabid or suspected animal or with a case of hydrophobia.
while actually discharging his official duty.

(2) Any Government servant who has difficulty in finding at once the
means to enable him to proceed to an institute and whose sub-
stantive pay exceeds Rs. 100 but does not exceed Rs. 500 a
month, may be granted an advance sufficient to defray hie actual

travelling expenses to the institute and back, namely, (a) single-

fare each way by railway of the class by which he is entitled to
travel on duty, and (b) for journeys by road or by river and
ocean steamers, the actual cost of transit, not exceeding the
travelling allowance admissible for journeys on duty under or-
dinary rules. He may also be given an advance of one month’s.
substantive pay and be granted one month’s casual leave, or,
when the appointment of a substitute is found necessary, one
month’s extra leave on average pay, which will not be debited
to the Government servant’s leave account, any leave required in
excess being granted under the ordinary rules.

(3) If a Government servant iz considered too poor to proceed to an
institute at his own expense and if his substantive pay is not
more than Rs, 100 a month, he may be granted his actual travel-
ling expenses to the institute and back as defined in rule (2)
above and an advance of one month’s substantive pay and leave
as provided for in that rule. (Govt. servants of the third and
fourth grades, as defined in rule 17 of the Supplementary Rules.

I TS OTRR———— P ——
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to Fundamental Rules, may, however, be granted their full
actual expenses for journeys by road if this concession is neces-
sary.)

Note.—The leave salary o: a Government servant in inferior service
during the one month’s extra leave on average pay granted under this rule
18 not subject te the usual conditions that there will be no extra expense to
Lrovernment.

(4) If a Government servant is drawing not more than Rs. 25 a

month, he may be granted, in addition to the terms mentioned
| in rule (3) above, maintenance allowance during treatment as
well as during the journey to and from the Pasteur Institute
at the rate of daily allowance admissible to his grade under
Rule 51 of the Supplementary Rules.

(5) lf.n. Government servant drawing not more than Rs. 100 a month

ig, by reason of age or other sufficient cause, incapable of travel-

‘ ling alone and, therefore, requires an attendant to accompany

him and is unable to pay the expenses, he may be allowed the

cost, on account of one attendant, of railway fare, if no rail-

way concession is granted, and other travelling cxpenses and

maintenance allowance at the rate sanctioned for the patient

A. and also wages not exceeding 4 annas a day if the patient is

unable to pay the daily expenses of the attendant. (More than

one attendant may be allowed in special cases as, e.g., when the

patient is a woman and in addition to one attendant is com-
pelled to take one or more children with her.)

(6) Any Government servant drawing a substantive pay of not more
than Rs. 500 a month may, if a member of his family is bitten
by a rabid animal and he has difficulty in finding at once the
means of sending him or her to a Pasteur Institute, be granted
an advance not exceeding the actual travelling expenses [as

4 defined in rules (2) and (3) above] of the person bitten to the

' institute and back plus one month’s substantive pay. If his

substantive pay does not exceed Rs. 100 a month, an advanee

of travelling expenses for an attendant, if necessary, may also
be given at the rate sanctioned for the patient.

{7) The advances mentioned in rules (2), (3) and (6) anove will be
recovered in not less than three, but not more than twelve
monthly instalments. In the case of advances granted under
rule (6) if a Government servant’s pay does not sxceed Rs. 50
a month or, if special circumstances exist which warrant the
grant of a further concession to a person drawing not mora
than Rs. 100 a month, the recovery of the amount advanced as

! travelling expenses for the attendant may be waived altogether

‘ or in part. In special eases the recovery of the amount advane-
ed for the travelling expenses of a member of family of a Gov-

i srnment servant whose substantive pay does not exceed Rs. 50

a month may also be waived.

Nare—The amount of the advance to be recovered monthly should be
fixed in whole rupees, the balance being recovered in the last instalment.

(8) The above concessions may be sanctioned by Departments of the
Government of Indis and by Chief Commissioners.
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*Nore.—In respect of Goyernment servants under their administrative
control, Departments of the Government of India and Chief Commissioners
may delegate the powers, in full or in part, to any authority subordinate to
them.

{9) The Director of a pasteur institute may, on production of satis-
factory proof of identity and of adequate evidence that- the-
patient, if a Government servant, did not receive an advance of
one month’s pay admissible to him under these rules as a
recoverable loan, grant to such a Government servant an advance:
not exceeding one month’s substantive pay, intimating the grant
to the Head of the Department to which the Government ser-
vant belongs with a view to the recovery of the sum advanced
from his pay in not less than three, but not more than twelve
monthly instalments. The proof furnished by the Government
servant will be made a voucher and the charge will be re-
covered by the Director from the local Treasury Officer, who will
arrange to pass it on to the province concerned. Subject to the
same conditions of proof and recovery, the Director may also . , 1
make, in very gpecial cases, a further advance, not sxcesding half
a month’s substantive pay, to a Government servant who has
already received an advance of one month’s pay before his
departure for the institute but has run short of funds while
under treatment. Subject to the same conditions of proof and 0
recovery, the Director may also pay as an advance the main-
tenance and return journey expenses of Govt, servants drawing
not more than Rs. 25 per mensem up to the amount admissible
under Rules (3) and (4). Any of the above advances may also
be granted subject to the above conditions of proof and recovery;
if applied for in the case of the family of a Government servaat
undergoing treatment at the institute,

(10) The above concessions may be extended to a Government servant
without a lien on a permanent post while officiating in a perma-
nent or temporary post, the pay which he may draw while so
officiating being taken as the “substantive pay” for the purpose

A of these rules. The grant of the concessions in such » case is not

snbg'ect- to the usnal condition that there must be no extrs expense
to bovorn_ment. 80 far as the one month’s extra leave un average
pay mentioned in rule (2) is concerned.

2. Any' indigent person unconnecte 1 3
o : 2rS eeted with th s gervice who is bi
by a rabid animal but is unable to p1 e public gervice who is bitten

/ : ‘oceed to a pasteur institute af his ow
expense and who is not assisted from private : T e

sources may be granted:—
(a) third class fare by rail, and actual expenses of jonrney hy road

ll')l:('l: or ocean steamer, as the case may be, to the irstitute and |
CK. : ' '

*The power to sanction the grant of th i i
ihe cone i
been delegated to the Chief l-ﬁginmr. 1 D o ot zilee. Fias

: hiel Central Public Works Danarfment {in respect
of works other than provincial works in the Delhi Province), :\t:l(]it:)l: (,'(;m-ml.p all

Aceountants General iincluding the Militar

: (ine ] ¥y Accountant Gensral), » Comptroller,
Asa(;.m. and the Deputy Accoum.npt Geaneral, Central Revunﬁe:m('.'\alo‘t?&n('i:l;’eﬂpgcg
of Government gervants under their administrative control, 32 G

4 .The Agent to the Governor General in the Sta
delegated powers of u Chief Commissioner for the groe
in thete rules to entitl

his political chargo,

tes of Western Indin, has been

I ant of the concessions mentioned
ed persons (excluding Indian States' subject) residing within

4 e G i -‘M
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(b) maintenance allowance at the following daily rates:—

Europcau_s and Anglo-Indians Re. 1 during the journey and Rs. 2-8-0
during treatment, Indians 4 annas a day during the journey
" and 6 annas a day during treatment,

(¢) the cost on account of one or more attendants as in Rule 1 (35).

These concessions may be sanctioned by any (Government servant not
below such rank as may be fixed by the Chief Commissioner of the province
(except that the maintenance allowance, the return journey charges and the
conveyance charges from the station to the institute, if necessary, will be
paid by the Director of the institute), subject to any further rules which may
be made by the Chief Commissioner.

. (d) The Director may also make advances to indigent persons who 1
come to the institute paying their own expenses up to the land-
ing station but are unable to pay the conveyance charges for the
further onward journey or to maintain themselves there or to
pay for their return journey. The possibility of recovering these

. advances should then be’investigated in the following manner.
The Director should correspond direct with the officers in charge
of the district to which the patients, to whom advances have begn
made, say they belong, and should ask them to take over for

. investigation claims in respect of the advances made, Distriet
J officers should also take over these claims as soon as they are
satisfied that the persons who received the advancos actually
belong to their districts and should inform the Director that they
have done so. The Director should then recover the amounts
advanced from the Treasury, producing the district officers’

“acceptances’” as vouchers, and the claims should then be passed

on to the provinces concerned to be adjusted as the amounts
advanced are recovered or written off under the local rules. Any
sum which is found to be irrecoverable after being passed on to

a district officer will be debited to the province concerned as a

charge under the head “47_Miscellaneous—Miscellaneous charges
for the treatment of patients at the pasteur instituze.” Other-
wise, t.e., if no district officer takes over the claim, the Director
will send to the Treasury Officer a certificate to this effect on
. which the advance will be refunded to the Dirvector. ‘The amount

=y

will then be adjusted finally in the books of the Accountant Gen-
eral under the head specified above.

(¢) With rezard to indigent patients who are sent, for treatment,

from the pasteur institute to a Civil or Cantonment General

. Hospital, the Director will in the fivst instonce, defray the ex-
penses connected with their diet and hospital charges and. in

| case of death, of their burial or cremation, as the case may be,
'ﬂ and recover the cost in the same way as in the cases referred to

: in Rules 2 (4) and 4 (b).

:1 3. An intimation in the form appended to these rules should be sent

either with the patient (in a closed eover g\ddronsml to the Director of the
institute) or with as little delay as posgible after the desprich of the

{ patient.

WL sl



204

APPENDIX 8.

e —

4. Allowances for certified indigents and, when admissible, for their
attendants also. will be drawn by the Director of the institute under the
following rules:—

o (a) Conveyance charges from the landing station to the institute may
be paid by the Director in excentional cases in which indigent
patients are not sufficiently provided with funds for their onward
journey and are unable to travel on foot owing to the severity
of their wounds, ill-health or old age. Such charges will be
supported by a certificate of indigence, insufficiency of funds -
supplied and incapacity of the patient to travel on foot and will
be recovered from the local treasury.

(b) Maintenance charges for days spent at the institute wiil be ad-
vanced by the Director and recovered by him from the local
Treasury Officer. No refund will be made by the Treasury
Officer for any advance made unless vouched for by a certificate
stating indigence and the fund from which the expenditure is

to be met. 0

(¢) Travelling allowances and maintenance charges for the return
journey will be paid by the Director of the institute accord- ‘
ing to the rates admissible to a patient and will be recovered '
from the local Treasury Officer. The charges will he supported
by the intimation received from the officer who is responsible o
for the origina! advance and a discharge certificate from the
Director in respect of each individual to whom advances are

made on these accounts.

Note 1.—This rule may be amended in respect of any instityte by the
local Government concerned.

Nore 2.—These advances will be made from a permanent advance and
will be recouped on consolidated bills.

5. The cost of anti-rabic treatment of ali employees of the Centrpl Gov-
.ernment as well as of indigeni persons belonging to centrally administered
areas, when treated at the Pasteur Institute, %(asauli. or at any of its
centres in such arveas should be reimbursed to the Institute in accordance
wwith the following rules:—

(i In the case of Government servants whose substantive pay exceeds
Rs. 100 per mensem the charges should be recovered from the
individuals concerned direct by the Director, Pasteur Insti-
tute, Kasauli, or the officer in charge of the Centre at which the
patient is treated.

(i) In the case of a Government servant whose substantive pay does
not exceed Rs. 100 per mensem, the charge will be recovered
from the Department of the Government of India or the Head
of the Office or the local Administration under whom he is em-
ployed, through quarterly bills, and debited against the De- ‘
partmental budget. Mo

it he case of indigent persons belonging to centrally adminis-

() Itlz.r:rd areas the charge should be recovered by ‘the Pasteur
Institute from the local Body or Administration whose qﬁicers
send such a patient for :}ntl-mblc treatment, by submission of
quarterly bills. When paid by Government, the charge in such
casas will be debited to the head “47——;\_hscellnneous——stcel-
laneous charges for the treatment of patients at the Pasteur

Institute’’.

o — - e e
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FORM OF INTIMATION.

(@)————————is hereby directed to proceed for. anti-rabic treatment
to— and is allowed to take(b) as his
attendant. He is a (¢)————————. The expenses are debitable to
the Central Government.

He has been granted the concessions noted on the reverse.
Nothing '
for maintenance at the institute and return

Rs. (as shown on the reverse)

journey has been advanced to him- 3

J Signature ——
(Despatching Officer).
Designation ————— -
Station-
Dated the————————19
(a) Name of the patient.
(6) Name of the attendant (if uny sent}.
(¢) 1. Government servant.
2, Member of the family of No. 1.
3. Indigent person. 3
(REVERSE))
List of concessions granted to——————gent for anti-rabic treai-

ment.

Advance of one month's substantive pay.
Road journey allowance to the entraining Railway Station

class Railway fare ( tickets) to
Third class free tickets from to

class Railway fare ( tickets) to
Diet en route days at per day
Road journey allowance from to

Mileage Rs.
Motor Transport Recuisition No........oooeeee..
Coolie Rs.

Note.—Copies of this form may be obtained gratis at the nearest. dispensary or
police station.

N
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APPENDIX 8-A,
[See CHapTER 3 ARmricik 41.]

‘Rules regulating the preparation of last-pay certificates in cases of transiers
on duty, or of return from leave.

1. Transfers on duty may be of two kinds:—

(1) A Government servant may proceed on duty from one province or
circle of audit to another.

(2) A Government servant may proceed on duty from one place to
another in the same province or circle of audit.

_g. In the former case the Government should obtain a certificate in Form
31-B.

3. If he is employed at the station of the Accountant General or Comp-
P troller of his provinece, the certificate should be given by that officer.

4. If he has to pass through that station on his way to his new province,
the certificate should be given by the officer in charge of the treasury from
which he last drew pay and countersigned by the Accountant Generel or
Comptroller.

5. If he is not employed at and has not to pass through, the Accountant
General’s station, the certificate should be given by the officer in charge of
' the treasury and a duplicate of it should be forwarded by the 'Treasury
. Officer to the Accountant General for countersignature and transmission to
tl_le Accountant General of the transferred Governmeni servant’s new pro-
wvince.

Ezxception.—Azs an exception to Rules 3, 4 and 5 above, the last-pay certi-
u ficates of non-gazetted Government servants transferred from cne province
| or circle of audit to another, may be given by the head of the office, and need
not be countersigned by the Audit Officer concerned, but in the case of
transfers out of India, the last-pay certificate should be signed by the Audit
‘ Officer,

6. In the second case of transfer, the Government servant shounid obtain
a last-pay certificate in the same form from the officer in charge of the
treasury from which he last drew pay, or if he iz u non-gazetted Govern-
ment servant, from the head of the office under whom he was last employed.

7. A (Government servant who has drawn his leave salary in India should,
hefore returning to duty, obtain a last-pay certificate in the same form from
the Audit Officer by whom or within whose jurisdiction his leave salary
was last paid.
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APPENDIX 8-B.

[SEe CHar. 9, ART. 159 (7).]

Rules regulating the grant of advances to pay for the passagas overseas
of certain Government servanie of non-Asiatic domicile and their
families.

1. In these rules “family’” means a Government servant’s wife, legitimate

children and step children residing with and wholly dependent uvpon him.

2. These rules apply only to gazetted Government servants of pon-Asiatic
domicile holding substantively a permanent post in any of the Civil Depart-
ments or in the Military Accounts Department; and to Military Commis-
sioned Officers (including Military Assistant Surgeons with commissioned
rank) of non-Asiatic domicile in civil employ:

Provided that, in the case of officers who are entitled to free passages
under any scheme of passage concessions sanctioned by the Seceretary of
State, the Government of India or Provincial Governments, an advance
under these rules will be admissible only when they have exhausted their
benefits under the schems in question. Advances in these cases, if sanection-

ed after the 31st March 1925, will bear interest at the rate prescribed in
Note 4 under Article 154.

. Nom.—A Government servant’s domicile for the purpose of the rules
in this Appendix is determined according to the criteria laid down in
Appendix B of Schedule IV of the Superior Civil Service Rules,

3. An advance may be made to a Government servant for the cost of
passage by sea from a port in India to a port outside Asia of himeself and
members of his family and also for the cost of the return voyage. The
advance for members of the family will be admissible even though they
do not accompany the Government servant on the voyvage.

4. The amount of each advance shall not exceed fous months’ pay of
the Gov«‘*r.nfncnt servant or Rs. 6,000 whichever is less, subject to the fur-
ther condition that it shall not exceed the amount actually required at
the time for the purpose for which it is granted. It should be a sum ex-
pressed in whole rupees, heing a multiple of 36.

5 When an advance hasg previously been sanctioned, the amount of a
fu_rther advance should be so regnlated that the total amount outstanding
will not exceed the limits mentioned in Rule 4. For the purpose of re-
coveries, each advance shall be treated separately.

6. The sanctioning authority will be the Department of the Govern.
ment of lnd}ﬂ., or other subordinate authority to whom the power may be
delegated with the consent of the Finance Department or the local Gov-
ernment under whose administrative control the CGovernment servant is
serving.

7. An advance will not be admissible to a Government servant who
does not intend returning to civil duty on the expiry of the leave, and the
Government servant shall submit with his application for the advance a
certificate that he intends to return to ecivil duty on the expiry of the leave.
The apphcan! should at the same time state whethex he has taken, or
intends applying for, an advance for the same purpose under the rules re-

gu]latving the General Provident Fund or any other simiiar provident fund
rules,
N 2
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8. (a) Advances will be recovered in thirty-six equal monthly instal-
ments by compulsory deductions from pay, commencing from the first
payment of a full month’s pay after the advance is granted. Except as
provided in clause (b) of this rule, no recovery will be made from a Gov-
ernment servant while he is on leave. A borrower may, however, make
repayment in less than thirty-six instalments provided that euach instal-
ment is 4 sum expressed in whole rupees or may repay two or more instal-
ments at the same time.

Nore.—The recovery of the advance shall ordinarily commence when the
first payment of a full month’s pay is made to the Government servant on
his return from leave. Bui when a Government servant while himself re-
maining on duty draws an advance for the members of his family only,
{'ec?lvcry shall commence in the month following that in which the advance
iz drawn.

(b) If the Government servant retives, or applies for and receives per-
mission to retire on the expiry of his leave, the outstanding balance of
the advance (witll interest, if any, accrued thereon) will be recoverable
at once, but where undne hardship is likely to result from compelling
payment in one instalment, a Department of the Government of India or
the High Commissioner for India may permit a relaxation of this rule to
(he extent of allowing monthly recoveries to be made from the pension
or leave =alary admisgsible to the Government servant at a rate not less
than half the monthly amount of such pension or leave salary. In apply-
ing this rule consideration should be given to the amount which will be
handed over to a provident fund subscriber on his retirement.

Nore.—The interest prescribed in the last sentence of rule 2 above will
be simple interest and will be calculated on the balances outstanding on the
be simple interest month. The amount of interest thus caleulated \\'1}1 be
recovered in one or more instalments, each instalment being nol appreciably
greater than the instalments by which the principal was recovered. The
recovery of interest will commence from the month following that in which
the whole of the principal has been repaid.

(¢) The borrower will submit to the audit officer concerned or, if the
advance is paid in England to the High Commissioner for India, within
three weeks of the receipt of the advance, receipts showing the amount of
payments made for passages. Where, however, the money fer passages
has to be remitted from India to England (or wvice versa), the time for sub-
mission may be extended by two months. In the event of failure to comply
with this rule, the amount advanced (with interest, if any accrued thereon)
shall be recoverable at once. If the receipts produced are for an amount
less than that advanced, the balance shall be recoverable at once,

9. Subject to the conditions of these rules, the High Commissicner may
sanction an advance to a Government servant on leave drawing his leave
salary in London for the cost of return passages to India of tne Govern-
ment servant and his family, provided no advance for the same journey
has been previously made.

10. A Government servant receiving an advance under these rules will,
on receipt of the advance, sign and deposit with Government an undertaking
in Form 31-C.

. — r— P RN R RO TR == TP
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APPENDIX 8.C.
i Sez InTRODUCTORY NoOTES—PARA. 1.]
Treasury Orders.

With the previous sanction of the Secretary of State in Council, the
Governor General in Council is pleased to issue the following general orders
under rule 16 of the Devolution Rules:—

Secrion L.—Short title and date of effect.

1. These orders may be called the Treasury Orders, and they ghall come
into force with effect from the 1st March 1922.

SkcrioN 1l.—Definitions.
2. In these orders:-

(a) The Banlk means the Imperial Bank of India or any branch of
the Imperial Bank of India. o

(b) Collector means the chief officer in charge of the revenue adminis-
tration of a district.

(¢) Principal Auditor is used in the sense in which it is defined in
g\e rules made under section 96-D of the Government of India
ct.
(d) Treasury includes a sub-treasury.

(e) T'reasury Officer means the officer in immediaste executive charge
of a treasury.

SectioN I11.—Zocation of moneys standing in the public account.

3. Moneys standing in the public account must be either retained in a
treasury or deposited in the Bank. The conditions under which they are
deposited in the Bank are governed by the terms of the agrecment of the
Secretary of State in Council with the Bank,

SecrioN IV.—General system of treasury control.

4, Un]ess in any case the Governor in Council, with the concurrence of
the Auditor General, otherwise direct, there shall be in every district a
treasury under the charge of a treasury officer. If moneys standing in the
public account are, in any district, not deposited in the Bank, the treasury
of that district shall be divided into two departments . that of the account,

under the charge of an accountant, and that of the cash, under tho charge
of a treasurer.

5. In any treasury in which a Government servant of the Indian Audit

Department has not been appointed, as such, to be treasury officer, the
following orders will apply : —

(@) The treasury shall be in the general charge of the Collector, who
may entrust the immediate executive control to a treasury officer
subordinate to hira but may not divest himself of administrative
control. e shall be vesponsible for the proper observance of
these orders and for the punctual submission of all returns re-
quired from the treasury by the Governor General in Couneil.

(b) The duty of verifying and certifying the monthly cash balance, if
any, in the treasury, and of submitting monthly accounts in
such form or forms and after such verification as the Auditor
General may prescribe, ghall be undertaken by the Collector or
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by such other officer as the Governor in Council may specify. [t
must be performed by the Collector in person at least once in
every period of six months.

(¢) A change of incumbent of the office of Collector shall at once be
reported to the principal auditor concerned by the incoming
Collector, who shall certify to the principal auditor the amount
of the cash balance, if any, which he has taken over. The certi-
ficate shall be submitted in such form and after such verifica-
tion as the Auditor General may prescribe.

6. In any treasury in which a Government servant of the Indian Audit
Department has been appointed, as such, to be treasury officer, the duties of
the Collector in relation to the custody of moneys in the treasury shall be
such as the Governor in Council, with the concurrence of the Governor Gen-
<oral in Council, may specify.

Secrion V.—Payment of Government moneys into the public account.

7. Except as pfovided in order 8, all moneys received by Government
servants in their official capacity, other than moneys withdrawn irom the
public account under the provisions of section VIII below, shall without
undue delay be paid in full into a treasury or into the Bank and shall be
included in the general balances of Government. Departmental receipts
shall not be appropriated to meet departmental expenditure except with
the sanction of the Governor General in Council.

8. In certain exceptional cases, Government servants may be permitted to
open a separate account with a bank and to pay into it moneys received by
them in their official capacity. The conditions on which such permission
may he given are detailed in Appendix A.

9. (a) The procedure to be adopted by Government servants in paying
into treasuries moneys derived from sources of provincial revenue and by
treasuries in receiving such moneys and granting receipts for them shall
be such as may be specified by the Governor in Council, with the concurrence
of the Auditor General. 2

(h) The procedure to be adopted by Government servants in paying into
treasuries moneys not derived from sources of provincial revenues and by
treasuries in receiving such moneys and granting receipts for them ghall
be such as may be specified by the Governor General in Council.

(¢) The procedure to be adopted by Government servants in paying
moneys into the Bank and by the Bank in receiving such moneys and grant-
ing receipts for them shall be such as may be specified by the Governor
General in Couneil.

SgorioN VI.—Custody of moneys standing in the public account.

10. (a) The procedure for the safe custody of moneys in a treasury shall
be such az the Governor in Council, with the concurrence of the (Governor

“Gieneral in Couneil, may specify.

(h) The Bank is responsible for the safe custody of (Government moneys
deposited in the Bank.

Secrron VIL—T7ransfer of moneys standing in the public account.

11. The transfer of Government moneys from one treasury to another,
and between the currency chest balance and treasury halance of a treasury
and between a treasury and the Bank shall be governed by such instructions
as the Controller of the Currency may issue in this behalf. It shall not be
subject to the orders in seetion VITI below.
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Secrion VIIL.—Withdrawal of moneys from the public account.

iz, Definition.—In this section withdrawal means the withdrawal of
funds from the public account for expenditure on provincial subjects, The
procedure to be adopted by Government servants in withdrawing funds from
the public account for expenditure on central subjectz shall be such as may
be specified by the Governor General in Councii.

13. General rule.—Unless in any case the Governor in Council, with the
concurrence of ihe Auditor General, otherwise direct, moneys may not be
withdrawn from the public account without the written permission of the
treasury officer or of a Government servant of the Indian Audit Depart-
ment authorised in this behalf by the Auditor General.

14. Pawer of a principal auditor.—A principal auditor may, subject to

the general control of the Auditor General, permit withdrawal for any
purpose.

15, Instructions to treasury officers.—(a) A treasury officer may permit
withdrawal for the following purposes:—

(1) To pay sums due by Government to the drawing officer.
(i) To place the drawing officer in funds to meet claims likely to be
presented against Government in the immediate future by
(1) other Government servants or
(2) private parties.

f1i1) To enable the drawing officer to supply funds to another Govetn-
ment servant from which to meet similar claims.

(ir) To pay direct from the treasury sums due by Government to a
private party.

(b) Unless in any case it be otherwize expressiy ordered by a principal
auditor, a treasury officer shall not permit withdrawal for any purpose not
specified in clause (a) of thiz order.

18. Except as provided in orders 23 and 24 below, a treasury officer shall
not permit withdrawal for any purpose unless the claim for withdrawal is
presented by such person and in such form, and has been satisfactorily
submitted by the treasury officer to such checks as the Governor in Coun-
cil, with the concurrence of the Auditor General, may specify.

_17. A treasury officer shall not honour a claim which he considers to be
disputable. He shall require the claimant to refer it to the principal audi-
tor responsible for the audit of the payment.

.. 18. Except under the general or special orders of the Governor in Coun-
cil, a payment shall be made in the district in which the claim arises.

i 'The leave salary of a gazetted Government servant, who draws his
ieave salary in India, may be paid in any district in India. Thp le_ave sa.lal:y
of a non-gazetted Government servant may be paid in that district only in
which his pay could be drawn if he were on duty.

20. Pensions payable in India may be paid in any district in India,

21. No withdrawal shall be permitted in order to meet the pay, leave
salary or allowances of a gazetted Government servanf, or & reward or
honorarium payable to a gazetted Government servant, or any pension
payable from general revenues, until an audit officer has intimated the rate
at which payment should be made, provided that the Governor General in

Council may, for special reasons and with the concurrence of the Auditor
General, relax the provisions of this order.
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22. No withdrawal shall be permitted in order to meet the first of any
Series of payments in a district of pay or allowances to a Government ser-
vant, other than a person newly appointed to Government service, unless
the claim be supported by a last-pay certificate in such form as may be
prescribed by the Auditor General.

23. In case of urgent necessity, a Collector may require a treasury officer
to make a payment in contravention of order 16, 17, 18, 19, 21 or 22
above; provided that the Collector records an order in writing and imme-
diately sends a copy of the order, together with an explanation of the
circumstances which rendered it necessary, to the principal auditor who will
audit the payment. The treasury officer also shall intimate the payment
to the principal auditor.

24, A ftreasury officer may correct an arithmetical inaccuracy or an
obvious mistake in any bill presented to him for payment, provided that he
intimates fo the drawing officer the correction which he makes.

25. Instructions to drawing officers.—A Government servant who iz autho-
rised to withdraw moneys by means of cheques shall notify to the treasury
officer or to the iocal officials of the Bank, as the case may be, the numbers
of the cheque books which from time to time he proposes to use and of the
cheques which they contain.

26. When a Government servant who is authorised to draw or counter-
sign cheques or bills payable at a treasury or the Bank makes over charge
of hig office to another, he must send a specimen of the relieving Govern-
ment servant’s signature to the treasury officer or the local officiale of the
Bank as the case may be. :

SecrioN IX.—Responsibility for moneys withdrawn.

27. (a) A Government servant supplied with funds for expenditure shall
be responsible for such funds until an account of them has heen rendered
to the satisfaction of the principal auditor, the Military Accountant Gen-
eral, or the Conuroller of Military Accounts concerned. In cases in which
the acquittances of the actual payees are not sent for audit the Govern-
ment servant supplied with funds shall be held pergonally responsible for
seeing that payments are made to the persons entitled to receive them.

(b) If any doubt arises as to the identity of the Giovernment servant by
whom an account of such funds shall be rendered, it shall be decided by the
Governor in Couneil.

28, A treasury officer receciving an intimation from an audit officer that
moneys have been incorrectly withdrawn and that a certain sum should be
recovered from 2 drawing officer must effect the recovery without delay and
without regard to any correspondence undertaken or contemplated with
reference to the retrenchment order; and the drawing officer must without
delay repay the sum by such method as the audit officer may prescribe.

SecrroN X.—General Exeeption.

29. A Governor in Council may not, without the sanction of the Governor
General in Council, so exercise any power conferred upon him by these
orders as to impose upon the Bank in connection with Government business
any responsibility which the Bank is not liable to undertake at the time
when these orders come into force.

Nors,—The above Treasury Orders have statutory authority in their
application to provincial transactions only. Tn their application to central
transactions they should be regarded as executive orders issued by the

Governor General in Council (see paragraph 1 of the Introductory Notes
to this Code).




213

APPENDIX 8-C.

- APPENDIX A.

I. The public account is the account maintained of moneys which have
passed ato the custody of Covernment. It does not cover moneys paid to
a Government servant in an official or any other capacity, unless such
moneys have been paid by such Government servant into the Government
account at a Treasury or the Bank.

IL. (a) Except as provided in clause (h) of thiz rule, every (GGovernment
servant shall, without undue delay, pay into the public account all moneys
received by him as dues of Government or for deposit in the custody of
Government; and no Government servant shall deposit in a bank moneys
withdrawn from the public account.

(5) (1) Accounts with a bank may be opened without restriction by the
following classes of Government servants:—

An Administrator General,

An Official Trustee, Assignee or Receiver.
A Sheriff.

The Solicitors to the Government of India and the Government of
Madvras.

An Accountant General of a High Court or the Account Ofiicer of a
High Court on the Original Side.

(#2) To avoid risk of loss from Military treasure chests, Officers Com-
manding Units and others concerned with the administration of public
funds in the Military Depariment may open accounts with a bank in their
official capacity.

(7i¥) A Governor or a Lieutenant-Governor may permit hiz Private or

ilitary Secretary to open an account for the deposit of funds under the
personal control of the Governor or Lieutenant-Governor.

ITI. Al accounts opened under these rules must be opened with the
Bank, where it exists. If the Bank be not available, an account may be

opened in a Post Office Savings Bank or with the approval of the local Gov-
ernment with any other bank.
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APPENDIX 8D.

(See Cuarrer I, ArricLE 33-B.)

Rules regarding the destruction of Accounts records in offices rendering
accounts to Audit Officers.

The destruction of records (including correspondence) connected with
accounts iz governed by the following rules and such other subsidiary rules
consistent therewith as may be preseribed by the local Government with the
concurrence of the Accountant General :—

(a) The following should on no account be destroyed :—
Records connected with expenditure which is within the statute of
limitation.
Records connected with expenditure on projects, schemes, or works
not® compieted, although beyond the period of limitation.

Record connected with claims to service and personal matters affect- &
ing persong in the service.

Orders and sanctions of a permanent character, until revised.

(b) The following should be preserved for not less than the periods
specified against them:— ‘*

Aver Period of
Description of Reords. preservation.
Years.
Annual establishment return (Bioks of establishment) 35
Register of contingent expenditure . 5 o

Detailed budget estimates of an office . -

-~

Travelling allowance bills and acqnittance ralls relating thereto -

Service books . . . . . . 3 ; . . 5 after death a
or retirement
whichever is
earlier.

Leave accounts of non.gazetted Government servants 5 X, 3 after death

or retirement,

Cages in which invalid pensions have been sanctioned .

. 25
Other pension cases . . . - . . - : 2 5 after retire-
ment.
Statement of monthly progressive expenditure and correspondence
rolating to discrapancy in fig ires . s s s 4 ‘

Lo

Mortality return of pensioners . . 2 >

>

Pay bills, and Acquittunce Rolls where these are maintained
sgparately, of Government servants for whom no establish-
ment returns are sabmitted and no service hooks are main-
tained : . 3 G . C . 3 35

Pay hills of other class:s of Government servants and acquit-
tance rolls for pay and allowances (other than travelling
allowance) when maintained separately (see notes 1 and 2
below) . 5 : " - . . . s . 6
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Nore 1.—Establishment pay bills and acquittance rolls up to and for the
vear 1928 should continue to be preserved for a period of 35 years.

Nore 2.—Before any pay bills are destroyed, the periods of temporary
and officiating service, as recorded in the service books of the Government
servant concerned, should be verified by the head of the office from the
pay bills and the fact of such verification should be recorded under proper
attestation in the service books. In regard to temporary and ofiiciating ser-
vice, the head of the office should also invariably give necessary particnlars
with reference to Articles 370 and 371 of the Civil Service Regulations with
a view to enable the Audit Office to decide later on by reference merely to
such particulars whether the temporary or officiating service will qualify for
pension or not. For example, in the case of ofliciating service the nature of
the vacancy in which the Government servant officiated and in the case of
temporary service, whether the temporary post was subsequently made per-
manent, should be stated.

Note 8.—The periods of preservation of account records in Public Works
Offices are prescribed separately by the Government of India.

(¢) Where a minimum period after which any record may be destroy-
ed has been presceribed, Heads of Departments and Divisional or
Distriet Officers may order in writing the destruction of such
record in their own and subordinate offices on the expiry of that
period counting {rom the last day of the latest official year cover-
ed by the record.

(d) Heads of Departments are competent to sanction the destruction
of such other records in thelr own and zubordinate offices as
may be considered useless, but a list of such records as properly
appertain to the accounts andited by the Indian Audit Depart-
ment should be forwarded to the Accountant General for his con-
currence in their destruction before the destruction iz ordered
by the Head of Departmant.

(£) Full details should be maintained permanently, in each office of
all records destroyed from time to time.




216

APPENDIX 8-F.

APPENDIX 8-E.
(See CuAPTER 9, ArTICLE 155, NOTE 2.)
Instructions laying down the procedure to be iollowed in dealing with
applications for advances for the construction, purchase or repair of
houses.

(1) On receipt of an application for an advance, the head of the ofiice
(e.g., the District Superintendent of Police, Divisional Forest Officer or
Inspector of Schools) should inspect the land or the house personally and
satisfy himself by local inquiry that the amount of the advance applied for
has not been over-estimated. He shounld then direct one of his respon-
sible subordinates (e.g., Superintendent or Assistant Superintendent, Nazir
or Accountant) to examine the records of the Registration Office and
satisfy himself that the property has been free from encumbrances during
the past 12 years. The head of the office should then forward the applica-
tion with his report thereon to the head of his department for sanction.

(2) Under ruk VII of the rules in Article 155 (a), the sanct'iomng
authority has to satisfy himself regarding the applicant’s clear title to-
the property. If the head of the department decides to sanction the
advance, and if funds for making the advance are available, he should
forward the application to the Deputy Commissioner of the district con-
cerned for verifying the applicant’s title to the property.

(3) The Deputy Commissioner or one of his assistants should perscually
inspect the land or the house, examine the applicant, and require him to
produce title deed, ff any, in his possession. The vendor should next be
examined, and he also should be required to produce his title deeds. If
the site or house has changed hands more than once, as often happens,
then all the predecessors in title of the present vendor should be examined
with their title deeds. When the property lies in a municipal area, the
Secretary of the Municipal Committee should then be asked to report, after
reference to his records, what person or persons have been in aciual
possession of the house or the land concerned during the past 12 years.

_(4) The application should then be forwarded by the Deputy Com
missioner to the Legal Remembrancer to Government with the investi-
gating officer’s report thereon for further examination of the title.

(5) The Legal Remembrancer will examine the applicant’s title to the
property and will forward the application to the head of the department with
his opinion.

(6) If the reports of the Deputy Commissioner and the Legal Remem-
brancer show that the applicant has a clear title to the property, the advance
will be sanctioned by the head of the department.

(7) Rule IIT of the rules in Article 155, requires that an advance for
the construction of a house should be paid in instalments, the amount of
each instalment being such as is likely to be required for expenditure in
the next three months, and that satisfactory evidence should be produced
by the applicant to show that the amount of the previous instalment
has been actually utilised for the purpose for which it was drawn before
the next instalment is paid. The head of the office or a responsible
assistant should verify by personal local inspeetion that the conditions laid
down iu the rule have been fulfilled.

Note.—The above instructions should be followed with due regard to any
modifications necessary with reference to the local procedure prescribed
by the local Government in sanctioning honse building advances to the
officers under their administrative control.

Ly caasew . . I
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APPENDIX 8F.
(Ser CHAPTER 15-A, ARTICLE 259-1.)
Contracts and agreements involving liabilities on the part of the State.

I'he following rules are laid down to regulate the powers of the Govern-
went of India and of local Governments and Administrations to enter into

or sanction contracts and agreements involving liabilities on the part of
the State:—

Statutory Rules.

The following provisions and restrictions are prescribed by the Secretary
of State in Council, in exercise of the power reserved to him by Statutes
22 and 23 Viet.,, Cap. 41, section I, and shall apply to all concessions,
grants, leases, and contracts (except such as may be made under any
special legislative sanction) made or entered into by the Government of
India, or by a local Government or Administration or other authority in
India to or with any person, firm, company, syndicate, municipality, or
other public body who or which has applied for the same for mining,
milling or any other industrial or manufacturing purposes or for the
purpose of any railway, tramway, water works or other undertaking of a
like nature, not being for ordinary agricultural or settlement purposes or

;or the purpose of securing the exploitation of forest produce from State
orests.

[.—No concession, grant, or lease of land, of mineral or forest rights,
or of right to water power, or of right of way or other easement, or of
any privilege in respect of land, of mineral or forest rights, of right to
water power, or of an easement, and no contract involving the executicn
or maintenance by CGovernment of works, shall be made or entered into
by the Government of India to, with or in favour of any person, firm,
syndicate, company, municipality or other public body for any of the purposes
above mentioned without the express sanction of the Secretary of State
i Council,—

if such concession, grant, lease, or convract

(a) is intended to endure for a period exeeeding ten years and is not
accompanied by an unconditional power of revocation or can-
celment. by the Government of India at any time during such
period on the expiry of six months’ notice to that effect, and
imposes on the revenues of India an annual lLability in excess
of fifty thousand rupees; or

(h) imposes on such revenues a charge or expenditure or liability to
damages in excess of twelve lakhs of rupees; or

(¢) involves the cession of property or vights of which the estimatsd
value exceeds twelve lakhs of rupees.

II.—No concession, grant, or lease of land, of mineral or forest rights,
or of right to water power, or of right of way or other easement, or of
any privilege in respect of land, of mineral or forest rights, of right to
water power, or of an easement, and no contract involving the execution
cr maintenance by Government of works, shall be made or entered into
by any local Government or Administration or other authority in India
to, with or in fayour of any person, firm, company, syndicate, municipality,
or other public body for any of the purposes above mentioned without the

express sanction of th: Government of India and of the Secretary of State

in Council,—

-~
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if such concession, grant, lease, or contract

(a) is intended to endure for a period exceeding ten years and is not
accompanied by an unconditional power of revocation or can-
celment by the Government of India at any time during such
“period on the expiry of six months’ notice to that effect, and
imposes on the revenues of India an annual liability in excess
of fifty thousand rupees; or

(b) imposes on such revenues a charge or expenditure or liability to
damages in excess of twelve lakhs of rupees; or

(¢) involves the cession of property or rights of which the estimated
_ value exceeds twelve lakhs of rupees.

IIT.—No such concession, grant, lease, or contract shall be made by any
loca;l Government or Administration or other authority in India to, Wlf:h
or in favour of any person, firm, company, municipality, or other public

dy for any of fhe purposes above mentioned without the express sanction
of the Government of India,—

if such concession, grant, lease, or contract

() is intended to endure for a period exceeding five years and is not
accompanied by an unconditional power of revocation by the
Government at any time during such period on the expiry of
six months’ notice to that effect, and imposes on the revenues
of India an annual liability in excess of five thousand rupees; or

(b) imposes on such revenues a charge or expenditure or liability to
damages in excess of one lakh of rupees: or

(¢) involves the cession of property or rights of which the estimated

' valune exceeds one lakh of rupees.

IV.—Deleied.

V.—-No transfer of any such concession, grant, lease, or contracf, or of
any part thereof, of any interest therein, or any under-letting, ghall be
recognized as valid except it be made with the express assent of-—

(a) the Secretary of State in Council in cases falling within Rule I
or II;

(b) the Government of India in cases falling within Rule III; and

(¢) the local Government or Administration in any other cases:

And the Secretary of State in Council and the Government of India, as
the case may be, may in his or their absolute diseretion refuse such assent.

VI.—In the every writing intended to express any concession, grant,
leaze, or contract which falls within these rules, it shall be expressly
declared that such concession, grant, lease, or contract is granted or
made subject to them.

VII.—When the assent of the Secretary of State in Council is rendered
by these rules necessary to the validity of any concession, grant, lease,
or contract, or to the transfer thereof, it shall be signified under the hand
of an Under Secretary of State; and when the assent of the Government
of Tndia is so required, it shall be signified under the hand of a Secretary
of that Government.

VIII.—The foregoing Rules T to VII, inclusive, shall not apply to anv
concession, grant, lease, or contract for any of the purposes mentioned in
Rule I, if made under any special rule, issued or approved, by the Secretary
of State in Council.
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Supplementary Rules.

RuLe A.—In cases where it is considered expedient to grant concessions
or to make agreements, such as those contemplated in the Statutory
Rules, the deed of concession, or the agreements, if the rights under it
are transferable, must be so framed that it will be beyond the power of
the grantees or contractees to transfer their rights, or any part of them,
except with the sanction of the Government of India, or of local Govern-
ments and Administrations in cases coming within their cognizance.

B:—All such concessions and agreements will further be subject to any
special provisions made by Government to meet particular cases or
particular classes of cases.

C.—Before any concession or agreement of the class referred to is
subm:tf};d for the approval of the Government of India, its terms should
be considered in the Judicial Department of the local Government and by
the highest legal adviser to that Government.

D.—The foregoing rules shall not apply to any concession, grant, lease
or contract for any of the purposes mentioned in the Statutory Rules, if
made under any special rules issned or approved by the Secretary of State
in Couneil,
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APPENDIX 8-G.
(SEE CHAPTER 15-A, ARTICLE 259-1.)

Classes of deeds, contracts and other Instruments authorised by the
Governor General in Council to be executed by the various authori-
ties of the Civil Department,

L (N.B.—Extract from Government of India, Home Department, Reso]lltion
No. 713—734-Judicial, dated 2nd June 1913, as corrected from time to time.)

_ In exercise of the powers conferred by section 2 of the East India
Contracts Act, 1870 (33 and 34 Vict.,, Cap. 59), and of all other powers
enabling him in this behalf, the Governor General in Council is pleased,
in supersession of existing orders, to declare that the undermentioned
classes of deeds, contracts and other instruments referred to in section 2
of the Governmgnt of India Act, 1859 (22 and 23 Viet., Cap. 41), may be
executed as follows : — =

A.—In the case of Governor General in Council—

1. All deads and instruments relating to By a Segretary to the Government
any matters other than those hereinafter of India.
specified.

* * * » * *

D.—In the case of the Public Debt and Currency Departments, Treasuries and
Accounts Offices :—

1. Mortgage-deeds given as security in By the Controller or the Deputy
connection with the employment of officers  Controller of the Currency.
a3 Treasurers and the like in Currency
Offices, and agreements entered into with
such officars,

2. Mortgage-deeds given as security in By Collectors or Deputy Commis
connection with the employment of officers  sioners of Districts,
as Treasurers and Shroffs in Distriet or Sub-
District Treasuries and agreements entered
into with such officers,

3. Mortgage-deeds given as security in By the Head of the Office.
connection with the employment of Trea-
surers, Cashiers or Clerks in Account Offices,
charged with the disbursement of money
or the custody and handling of securities,

4. Instruments relating to the re-assign- By the Account Officer of the Fund ,
ment of insurance policies which are assign- as defined in the rules of the fund.
ed to the Secretary of State for India in
accordance with the rules regulating the
General Provident Fund.

5. Deeds of re-conveyance of security By Collectors or Deputy Commis=
given by Shrofis in District and Sub-Dis- sioners of Districts.
trict Treasuries,
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6. Government securities , 3 The Controller of the Currency and
in the case of securitics issued from
Madras and Bombay, the Deputy
Controllers of the Currency, Madras
and Bombay, respectively.

7. Deeds of transfers of shares hald by the By the Controller of the Currency.
Secretary of State in Council and endorse-
ments of dividend warrants relating to such
shares,

8. Contracts for the supply of remittance By Currency Officers and Deputy
boxes, the conveyance of note and treasure Controllers of the Currency. ;
boxes and the provizion of store and labour

in connection with the Currency Depart-
ment.

DD.—1In the case of the Income-tax Department :—

Contracts and other instruments relating By Commissioners of Income-tax.
to the Income-tax Department.

E.—In the case of the Public Works Department (subject to any limit fixed by
Departmental orders) :—

1. All instruments relating to purchase, By Secretary to Government, Chief
supply and conveyance or carriage of | Engineers, Superintending Engineers,
materials, etores, machinery, ete. Electrical Engineer to the Government,
of Bombay, Consulting Architect to the
Government of Bombay, Superinten-
_ 2. Allinstruments relating to the execu- | dents of Works, Divisional Officers,
tion of works of all kinds, connected | Sub-Divisional Officers, Assistant or
with buildings, bridges, roads, canals | Assistant Executive Engimeers, the
tanks, reservoirs, docks and harbours and Military Secretry to His Excellency the
embankments, and also instruments relat- | Viceroy, the Superintendent of the
ing to the construction of water works, | Vieeregal Estates, Military Secretary to
sewage works, the erection of machinery, »His Exeellency the Governor of Bengal,
and the working of coal-mines. | Superintendent of the Governors’
Estates, Bengal, the Chief Engineer,
3. Bonds of auctioneers and gecurity | Public Health Department, Bengal,
bonds for the due performance and com- Superintending Engineers and Exe-
pletion of works, ) cutive Engineers of the Public Health
. Department, United Provinces, Chief
4. Security bonds for the due perform- | Engineer, Roads and Buildings, Kash-
ance of their duties by Government ser- | mir, Electrie Inspector to Government
vants whom t.]_m officers specified have | United Provinces and the Electric
power to appoint. J Inspector, Bihar and Orissa.

- 5. Leaseg for grazing cattle on canal By Chicf Engineers, Superintending
banks or road sides ; for fishing in canale ; Engineers, Superintendents of Workey
for the cultivation of land under the Irriga- and Divisional Officers, and in Bengal
tion Department ; leases of water for irri- and Bihar and Orissa by Sub-Divisional
gation and other purposes ; and leases of Officors of the Irrigation Branch and m
water power ; and instruments relating to Madras by Sub-Divisional Officers of
the sale of grass, trees or other produce on the Public Works Department.
road sides or in plantations. ; :
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6. Leases of houses, land or other im-
moveable property, provided that the rent
xeserved shall not exceed Rs. 5,000 a By Chief Enzineers, Superintending
month. Engineers, Electrical Engineer to the
7. All instruments connected with the }Government of Bombay, Consulting
re-conveyance of property given assecuri- | Architect to the Government of Bom-
ty. bay, Superintendents of Works and
Divisional Officers.
8. Agreements for the recovery of fines

on account of drift wood or other timber
passing into a canal.

9. Instruments connected with the col- By Chief Engineers, Superintending

lection or framing of tolls at bridges or Engineers, Electrical Engineer to the-

ferries or other means of communication Government of Bombay, Consulting
provided by the local Government. Architect to the Government of Bom-
" bay, Superintendents of Works, Divi-
sional Officers and the Assistant Com-
missioner, Coorg.
10. Agreements relating to the loan of By Executive Engineers.
tools and plant to contractors and others.
11. Agreements for catering contracts By Superintending Engineers.
in hostels and tiffin rooms in public build-
ings,
12. All deeds and instruments relating to By Secretaries and Joint Secretaries

any matters other than those specified in to local Governments.
heads 1 to 11,

* * h * * * - * = £ * * * *
FF.—In the case of the Foreign and Political Department :—
1. Agreements with members of tho es-

tablishment of the British Legation, Kabul
S 18)’ His Majesty’s Minister at Kabul.
2. Agreements with members of the staff J
of the Executive Engineer. Kabul Division

3. Agreements with members of the es- By His Majesty's Minister at Jeddah.
tablishment of the Indian Vice-Consulate
at Jeddah.

- A - * » *» - * * = 4 * * *

FFF.—In the case of the Commerce Department :—

1. Contracts for the tending of the General  The Superintendents of Lighthouses
Lighthouses and Lightships and for the concerned.
Supply of Stores, provisions, ete., to the
General Lighthouses and Lightships.

2. Contracts relating to the execution of The Chief Inspector of I4ig}l§}10‘1"5‘~’e
works for the General Lighthouse Depart- in British India and the Superintend-
went, ents of Lighthouses concerned.

v * - * » * * * * * * * * *

GG.—In the case of the Indian State Broadeasting Service (subject to the condi-
tions laid down by the Government of India ) :—

Contracts and other instruments relating By the Directors of Stations at
to the Indian State Broadeasting Service. Bombay and Caleutta.

S




223

APPENDIX 8-G.

H.—In the vase of the Indian School of Mines, Dhanbad :—

Bonds indemnifying owners of mines and By the Prineipal, Indian School of
oil fields against claims by students under Mines.
the Indian Workmen's Compensation Act,
1923.

I.—In the case of the Civil Medical Department under the Government of India :—

Contracts or other instrumentsrelating to By the Director General of the
-the Medical Department. Indian Medical Service.

I1. In the case of the Survey of India :—

1. Contracts and other instruments re- By Surveyor General.
lating to (a) house-building advances and (b)
-advances for the purchase of motor cars.

2. Agreement or leases for hire of build- By Directors.
ings required for the Survey of India for
periods not exceeding one year.

3. All instruments relating to purchase, By Surveyor General, Directors and
'Sllpplsj. and conveyance or carriage of Superintendents, Mathematical In-
materials, stores, machinery, ete., and re- trument Office.

pairs of same.
’

4. All instruments relating to execution By Surveyor General and Directors.
of works of all kinds connected w'th build-
ings and estates in the charge of the Depart-
ment,

5. Security bonds for the due perform- By Surveyor General and Directors.
ance of their duties by Government ser-
vants whom the officers specified have
power to appoint,

J.—In the case of the Forest Department :—

Contracts and other instruments in mat- By Chief Conservators, Conserva-
ters connected with the administration and  tors, Collectors of Distriets, Deputy
working of forests and with the business of Assistant, Extra Deputy, and Extra
the Forest Department generally. Assistant Conservators of Forests

to such extent and within such limits
as the local Government may pres-
cribe by notification in the Official
Gazette.

JJ.—In the case of the Indian Stores Department :—

1. All contracts and instruments relat-
ing fo purchase, supply and conveyanee,
or carriage of materials, stores, machi- By the Chief Controller of Stores, the
nery, ete. Director of Purchase, Deputy Direc-
tors of Purchase, Controllers of Pur.
2. Security bonds for the due perform- »chase, Assistant Directors of Purchase
ance and completion of work, and Assistant Controllers of Purchase.

3. All instruments connected with the
re-conveyance of property given as
security,
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4. Security bonds for the due perform-
ance of their duties by Government ser-
vants.

5. Leases of houses, land, or other im-
moveable property, provided that the rent
reserved shall not exceed Rs. 5,000 a

month, 7 By the Chief Controller of Stores:

6. Allinstruments relating to the execu-
tion of works of all kinds connected
with the additions and alterations to build-
ings, and with foundations and housing of
machinery and electric and sanitary instal-
lations, e J

JJJ.—In the case of the Civil Aviation Directorate :—

1. All contracts and instrumente relating By Director of Civil Aviation
to subsidies to flying clubs, loan of acro- India.
planes, equipment or other Government
property to flying clubs and aireraft opera-
tors,

- 2. Allinstruments relating to purchase, )
suppl).' and conveyance or carriage of
matcrials, stores, machinery, ete.

3. Allinstruments relating to the execu-

4 tion of works of all kinds, conneeted with

aerodromes and air routes including build-

ings, roads, electric and water installations,

fences, earthworks, the erection and main-

tenance of machinery, lighting apparatus
and other equipment.

:

&

in

By Director and Deputy Director of

4. Security bonds for the due perform- | Civil Aviation in India, the Officer-in-
ance and eompletion of works in respect | charge, Karachi Air Port, and aero-
of civil aviation. drome officers in the Civil Aviation

Directorate,

5. Leases for houses, buildings, rooms
and plots of land on civil aerodromes and
landing grounds, for grazing cattles on
aerodromes, for fishing rights on civil
aviation lands, for the cultivation of eivil
aviation land and instruments relating
to the sale of grass, trees or other produce
no civil aviation Jands. _J

K.—In the case of the Prinfing and Stationery Department :—

1. Contracts for the supply of Station-)
ery (and bonds of employees when it i ne- |
cessary that they should be executed by |

t.hq qbligeo). ete., to the Controller of By the Controller of Printin
Printing and Stationery, India. Stationery, India.
2. Contracts for printing works.

g and ‘
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KK.—In the case of the Salt Revenue Department :—

Northern India Salt Revenue Department.

1. (a) All contracts, deeds or other ins-
truments relating to the execution of salt
works, the supply of labour, stores, build-
ing materials, ete., and any other like By the Commissioner, Northern
engagement relating to the business of the | India Salt Revenue, or by a (?epera.l
Northern India Salt Revenue Departmant. »Manager or an Assistant Commissioner
(b) Contractsfor the lease of land in the | in charge of a division.
control of the Northern India Salt Revenue
Department where such lease is otherwise
permissible. J

Madras Salt Department.

2. (a) Leases of whole Excise Salt Fac-
tories in the Madras Presidency.
(6) All contracts, deeds or other agree-
ments relating to the execution of salt
works or the purchase, sale or transport of By the Collector of Salt Revenue,
salt, the supply of labour, stores, build- | Madras.
ing materials, ete., and any other like en-
gagements relating to the salt revenue or

the business of the Madras Salt Depart-
ment.

{¢) All contracts, deeds or other agree-)
ments relating to the execution of salt
works or the purchase, sale or transport
of salt, the supply of labour, stores, build-
ing materials, ete., and any other like en-
gagements relating to the salt revenue, or
the business of the Salt Department within
their respective jurisdictions and within r By Assistant Commissioners of Salt.
the limit of value of Rs. 5,000.

. (d) Leases of land for salt manufacture
in Government Salt Factories,

: (e) I:oascu of land for salt manufacture
in Excise Salt Factories,

Bombay Salt Department.

3. (a) Deeds, contracts and instruments By the Collector of Salt Revenue,
relating to salt revenue or to the business of Bombay.
the Bombay Salt Department, or to the
land, buildings or other property in the con-
trol of the Salt Department.

(b) Contracts and other instruments for By Assistant Colleotors of Salt
the purchase, supply and conveyance or Ra'zenue.

carriage of building materials, stores, ma-

chinery, ete., and contracts for petty con-

struction and repairs and for public works

of every description which are executed by

the Salt Department.
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Burma Salt Revenue Department.

4. All contracts, deeds or other instru-
ments relating to Salt revenue or to the
business of the Burma Sall Revenue De-
partment, or to any land, buildings or
other property in the control of the Salt
Department.

5. All contracts, deeds or other instru-
mengs relating to the execution of salt
works, the supply of labour, stores, build-
ing materials, ete., and contracts for petty
construction and repairs and for public
works of every description which are oxecut-
ed by the Salt Department.

By the Commissioner of BSalt
Revenue, Burma,

By the Collector of Salt Revenue,
Burma.

KKK.—In the case of the Customs Department :—

(@) Security bonds executed by clerk
shroffs at outports in the Madras Presi-
dency,

(4) All contracts, deeds and other instru-
ments relating to the business of the Cus-
toms Department other than those specified
in clause (a).

By Inspectors of the respective
Customs Circles.

By Collectors of Customs.

KKKEK.—In the case of the Opium Department :—

(a) Contracts and other instruments for
the purchase, supply and conveyance or car-
riage of building materials and stores, and
contracts for petty construction and repairs
and for public works of every descrip-
tion which are not executed by the Public

Works Department.

(b) Contracts for the supply of weighment
articles and leases of agricultural land
attached to opium buildings within the
Jurisdiction of District Opium Officers.

_(e) Contracts for (i) Miscellaneous stores,
(##) mango-wood chests plants and scant-
lings for the packing of opium, (7ii) the dis-
posal of unserviceable leaf and trash and
accumulations of cinders and ashes and
(iv) leases of agricultural land attached
to the Opium Faetory, Ghazipur.

(d) Contracts and other instruments
relating to the business of the Opium De-
partment other than those specified in
clauses (a), (b) and (c).

By the Factory Superintendent,
Opium Factory, Ghazipur, for con-
tracte relating to that Factory and by
Dietrict Opium Officers for contracts
relating to their divisions.

By District Opium Officers.

By the Factory Superintendent,
Opium Factory, Ghazipur.

By the Opium Agent.

KKKKK.—In the case of the Accounts Department :—

Contracts relating to the execution of
workg connected with the maintenance of
bui'dl'?“@.m charge of the Accountant Gen-

unjab,

By the Accountant General, Punjab.

&
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L.—In the case of all Imperial Departments :—-

1. Contracts and other instruments relat-
ing to house-building advances, and ad-
vances for the purchase of motor cars.

2. Contracts and other instruments, re-
lating to the Scheme for the development of
Vizagapatam Harbour—

(a) All contracts, deeds and instruments
not exceeding Rs. 10 lakhs in value for the
execution of works.

(b) All contracts, deeds and instruments
not exceeding Rs. 1 lakh in value for the
execution of works,

(¢) Leases of land acquired for the har-
bour construction and renewal of such leases
provided that the period of each lease or
cach separate renewal does not exceed three
years and that the rent reserved ghall not
exceed Rs. 5,000 a month.

(d) All contracts, deeds and instruments
not hereinbefore specified.

3. Contracts and other instruments relat-
ing to the Tmperial Institute of Agricul-
tural Research, Pusa, including its sub-
stations.

4. Leases of land, purchases or leases of
harvesting, cutting or usufructuary rights
and renewals of such leases, provided the
period of each lease or separate renewal does
not exceed two years agreements for sale of
Government property on commission basis
or for sale of farm and dairy produce and
contracts for the supply of cream, grain,
fodder and stores used in the manufacture
and issue of dairy products at the sub-sta-
tions of the Imperial Institute of Agricul-
tural Rescarch, Pusa, in charge of the Tm-
perial Dairy Expert.

5. Contracts and other instruments rela-
ting to the Imperial Institute of Veterinary
Research, Muktesar, including its sub-
stations.

* B * » 3 & *

By heads of Imperial Departments»
other than the Army Department, in
respect of which the procedure pres-
cribed in Pay and Allowance Regula-
tions for the Army in India, Part II,
shall be observed.

By the Administrative Officer of
the Vizagapatam Harbour.

By the Engineer-in-Chief of the
Harbour Constrgction.

By the Administrative Officer, the
Engineer-in-Chief or the Traffic Man-
ager of the Harbour Construction.

By the Secretary to the Railway
Board.

By the Director, Imperial Institute
of Agricultural Research, Pusa.

By the Imperial Dairy Expert.

By the Director, Imperial Institute
of Veterinary Research, Muktesar.

* o = * . - *

V.—In the case of the Chief Commissioner of Coorg :—

As regards contracts, ete., not herein-
before specified.

By ‘his Secretary.
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W.—(i) In the territories under the administration of the Government of the
North West Frontier Province, as regards eontracts, ete., not hereinbefore speci-

fied :—
1. All deeds and instruments relating to
I;Mtcrs other than those specified in heads
to 7.

2. Contracts and other instruments for
the supply of stores, clothing, cte.

_ 3. Contracts and other instruments relat-
ing to matters connected with their respec-
tive Departments.

4. Contracts and other instruments con-
nected with the lease or sale of land, or
whereby land is mortgaged to Government
in security for a loan; and contracts and
instruments relating to any matter falling
within their ordinary jurisdiction including
the execution of civil works not under the
Public Works Department.

5. Sanads—

(a) containing or conferring exemp-
tion from payment of land reve-
nue 3

(h) containing or confirming any pen-
sion or grant of money connected
with the land revenue ; )

(¢) contracts and instruments relating
to any matter falling within the
jurisdiction of the Settlement De-
partment.

6. Agreements for the recovery of ad-

vaneces under the Land Improvement Loans
Act, XIX of 1883, and the Agriculturists’

Loans Aet, XII of 1884.

7. Contracts and other instruments relat-

ing to house building advances.

By a Secretary to Government.

By Heads of Departments con-
cerned.
By all Heads of Departments.

By Deputy Commissioners.

By the Revenue and Divisionsl
Commissioner,

By Deputy Commissioners,

By the authorities granting the
advances,

W.—{ii) In the territories under the political control of the Agent to the Governor
General in the North-West Frontier as regards contracts, ete., not hereinbefore

specified :—

1. All deeds and instruments relating to
matters other than those specified in heads
2 and 7.

2. Contracts and other instruments for
the supply of stores, clothing, ete.

3. Contracts and other instruments relat-
ing to matters connected with their res-
pective Departments.

4, Contracts and other instruments con-
nocted with the lease or sale of land, or
whereby land is mortgaged to Government
in gecurity for a loan ; and contracts and
instruments relating to any matter falling
within their ordinary jurisdiction including
the exeeution of civil works not under the
Public Works Department.

By a Secretary to the Agunt to the
Governor General.

By Heads of Departments con-
cerned.
By all Heads of Departments.

By Political Agents or Deputy
Commissioners,
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5. Sanads—

(a) containing or conferring exemp-)
tion from payment of land revenue,

(b) containing or confirming any pen- S
sion or grant of money connected L By the Revenue and Divisional
with the land revenue, Commissioner,

(¢) contracts and instrumentsrelating
to any matter falling within the
jurisdiction of the Settlement De-
partment,

o

6. Agreements for che recovery of ad- By Political Agents or Deputy
vances under the Land Improvement Commissioners.
Loans Act, XIX of 1883, and the Agri-
culturists’ Loans Act, XII of 1884,

7. Contracts and other instruments relat- By the authorities granting the ad-
ing to house-building advances. vances.

X.—In the territories under the administration of the Chief Commissioner of
Delhi, as regards contracts, ete., not hereinbefore specified :—

1. In the case of the Chief Commissioner.—

All deeds and instruments relating to By the Chief Commissioner.
matters other than those specified in heads
9 to 5 and 7 and 8.

2. Contracts and other instrumente con-
nected with ferries, dues for grazing cattle
on places other than canal banks, fisheries,
nazul buildings, spontaneous products and
minerals, exeention of minor works not
under the Public Works Department, and
the supply of necessaries for depote.

3. Contracts and other instruments in
matters connected with the lease or sale of
fand. ¢ By the Deputy Commissioner.

4. Contracts relating to any matter
fal_!-mg within his ordinary juris.(lict,inn.

5. (@) Instruments of free grant of pro-
prietary right in land.

(b) Instruments wherehy property is
mortgaged to the Government as security
for a loan.

(¢) Instruments of exchange of land. |

6. Contracts for the supply of clothing, By the Chief Commissioner.
ete,, for the police.

7. Contracts for the supply of articles for ~ By the Inspactor General of Pri-
use in jails, or regarding the sale of articles sons, Punjab.
manufactured in jails.

8. Contracts and other instruments re- By the authorities granting the
jating to house-building advances. advances,

eadR e - el
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Y.—In British Baluchistan and the territories administered by the Agent to the
Governor General in Baluchistan as such Agent as regards contracts, ete., not
hereinbefore specified :—

1. All deeds and instruments relating to By the First Assistant to the Agent
matters other than those specified in heads to the Governor General and CGhief
2 to 6. Commissioner.

2. Contracts and other instruments for By Heads of Departments con-
the supply of stores, clothing ete. cerned.

3. Contracts and otherinstruments relat- By all Heads of Departments.

ing to matters connected with their res-
pective Departments (including mining

leases).
4. Contracts and other instruments con- By Political Agents and Deputy
nected with the lease or sale of land, other Commissioners,
than mining leases, or whereby land is '

mortgaged to Government in security for
a loan; and contracts and instruments relat-
ing to any matter falling within their
ordinary jurizdiction, including the execu-
tion of ecivil works not under the Public
Works Department.

5. Sanads—

(a) containing or conferring exemp-
tion from payment of land reve-
nue ;

(b) containing or confirming any pen-
sion or grant of money connected
with the land revenue ;

(¢) contracts and instruments relating
to any matter falling within the
jurisdiction of the Settlement De-
partment.

By the Revenue (Clommissioner.

6. Contracts and other instruments relat- By the authorities granting the

ing to house-building advances. advances.
Z.—In the territorics under the administration of the Chief Commissioner,

Andaman and Nicobar Islands, as regards contracts, ete., nos hereinbefore speci-

fied :— 3
All doads, contracts and other instru- By the Chief Commissioner.

ments in matters connected with the grant

of lands, the working and business of the

Forest and Public Works Departments or
the General administration of the Islands.
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APPENDIX 8-H.

(SEe CHAPTER 15-A, ArTIiCcLE 259-1.)

General principles applicable to contracts involving expenditure from the
Central Revenues.

The following fundamental principles for the guidance of authorities who
have to enter into contracts or agreements have been laid down by the
Governor General in Council : —

(1) The terms of a contract must be precise and definite, and there
must be no room for ambiguity or mis-construction therein.

(2) As far as possible, legal and financial advice should be taken in
the drafting of contracts and before they are finally entered
into.

(3) Standard forms of contracts should be adopted wherever possible,
the terms to be subject to adequate prior scrutiny.

(4) The terms of a contract once entered into should not be mnteria!l}'
varied without the previous consent of the competent financial
authority.

(5) No contract involving an uncertain or indefinite liability or any
condition of an unusual character should be entered mto_mthout
the previous consent of the competent financial authority.

(6) Whenever practicable and advantageous, contracts should be-
placed only after tenders have been openly invited, and in cases.
where the lowest tender is not accepted, reasons should be
recorded.

(7) In selecting the tender to be accepted the financial status of the
individuals and firms tendering must be taken into consideration
in addition to all other relevant factors.

(8) Even in cases where a formal written contract is not made, no
order for supplies, etc., should be placed without at the least
a written agreement as to price.

(9) Provision must be made in contracts for safeguarding Govern-
ment property entrusted to a contractor.

(10) The Auditor General and under his direction, other audit authori-
ties have power to examine contracts, and to bring _before the:
Public Accounts Committee any cases where competitive tenders
have mot been sought, or where high tenders have been
accepted, or where other irregularities in procedure have come
to light.

These principles will apply to all contracts involving expenditure from
central revenues, and should be carefully observed by all officers who have
to enter into such contracts on behalf of Government.
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REFERENCE TABLE LINKING UP THE 7TH AND 8TH EDITIONS.

Reference Table linking up the 7th and 8th Editions.

Reference to |Correspond- Reference to Cormspond-
the article | ing article REMARES, the article ling articlein| ReMARES.
in Volume I, |in the 7th in Volume I, the Tth
8th Edition. Edition. 8th Edition. Edition.
1 1 20 314
2 606 27 485
3 New. 29 20
L )
4 2 30 21 -
3 3 31 Based on Art.
3 465 (a).
6 New. 32 467 P
7 4 33.A Now. '
8 5 Annexure A | Annexure A
to Chapter | to Chapter
9 (i} 1. 1.
10 313 34 22
10-A New. 35 23
11 7 36 24
12 8 37 26
13 9 | Clause (e) is new. 38 26
14 10 30 27
15 11 40 28
16 12 41 29 Rule 3 is new.
17 13 2 30
18 14 43
19 15 44 &
* These rules re-
20 16 45 place those in
Arts. 32 to 40
21 «+ | Codifies exist- 46 of the Tth
ing proceduro. Edition.
22 17 47 42
23 Based on Art. 48 43
374.
49 44
24 : Based on Arts.
447, 451 & 482, 50 45
25 541 51 46
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AND 8TH EDITIONS.

Reference | Corres- Reference Corres-
to the | ponding to the ponding
artigle in article REMARKS. artigle in article REMARKS.
Volume I, | in the 7th Volume I, |in the 7th
Sth Edition. 2th Edition.
Edition, Edition.
51-A New. 69 62
52 47 69-A New.
b3 8 70 63
b4 49 71 64 4
55 50 72 65
56 50-A 73 66
57 Based on para. 74 87
Hof G. 1., F.
D. letter 5 68
No. 1582,
dated 1st Oct. 76 69
1918, on the
revised T 2 Based on paras,
System of P. 1203 and 1204
W. Accounts. of; P Wit DS
Code, 9th
58 51 Edn.
78 70
59 52
79 71
60 53
s1 A New.
61 54
82 73 & 74
62 55
83 95
63 57
84 New.
64 58 :
85 Appendix
65 59 BBBB(a)
66 60 & 60-A 86 76
67 . Based on Cer- B7 84
tificate No. 3
primfed at 88 S4-A
foot of Form
6 of the C. A, 89 85
C., 7th Edn,
68 61 90 87
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REFEHENC.E TABLE LINKING UP THE TTH AND STH EDITIONS.
Reference | Corres- Reference Corres-
to the ponding to the ponding
article in article REMARKS. article in article REMARKS.
Volume I, | in the 7th Volume I, |in the 7th
S8th Edition. Sth Edition.
Edition. Edition,
91 79 112 97
92 90 113 99
93 77 & 78 114 100 A
03-A 5 New. 115 101
L]
94 79 & 80 116 102
95 S1 117 103
06 82 118 104
‘07 83 119 105
98 New. 120 106
99 Based on Arti- 121 107
cle 88.
100 Appendix 122 108
BBBB(m)
123 109
101 89
124 110
102 86
125 113-A
103 53
126 113-B
104 88
127 113-C
105 91
128 113-D
106 92
129 113-E
107 98 &
Appendix 130 113.-F
BEBRB.
108 93 131 113-G
108-A New. 132 498
109 94 133 501
110 a5 134 Based on Ar-
ticles 114 and
111 96 115.
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REFERENCE TABLE LINKING UP THE TTH AND STH EDITIONS.
Reference | Correspon- Reference | Correspon-
to the ding to the ding
article in article in REMARKS, article in | article in REMARKS.
Volume I, the 7th Volume I, | the 7th
Sth Edition. Sth Edition.
Edition. Edition.
135 116 160 A7, New
140 122 161 123
141 - New. 162 Rule 2 un-
der Art.
142 123 124,
143 124 163 124
144 125 164 139
145 126 165 140
146 127 166 141
147 129 167 142
148 130 168 143
149 131 169 143 A
150 132 170 143-B
151 133 171 143-C
(last sen-
tence). 172 143-D .
152 134 173 143-E
153 135 174 143-F
154 Notes 1 and 2 175 143-G
under this
Article are 176 144
taken from
Article 136(a). 177 145
155 136 177-A New.
156 137(7) 178 146
157 137(7) 179 147
158 137 (i) (i7) 180 148
159 137 (a) to 181 149
()
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REFERENCE TABLE LINKING UP THE 7TH AND STH EDITIONS.
Reference |Correspon- Reference | Correspon-
to the ding to the ding
article in | article in REMARKS. article in | article in REMARES.
YVolume T, the 7th Volume I, thg 7 th
Sth Edition. Sth Edition.
Edition. Edition.
182 150 201 (b) & . Based on Art.
the note. 472(a) fmd
183 151 the Note
thereunder.
184 152
202 251
Annexure A | Annexure
to Chapter B . to 203 252
10. Chapter
a9, 204 253
185 153
205 254
186 154
206 255
187 155
207 256
188 R e New.
208 256-A
190
209 257
191 158 to 160
210 258
192
211 259
193 161
212 260
194 162
213 261
195(a) 245
214 262
1985(b) ‘ Based on Note
to Art. 440 2156 263
and Art. 356
and the Note 216 264
thereunder.
217 358
196 § New.
218 256 i
197 246
219 Rule 1 un-
198 247 der Art,
272.
199 248
200 240 220 271
201(a) 250 220-A ol New.

]

\

|
o

"

-
L
_

_ommdi . o s S

Pa—



o

237

REFERENCE TABLE LINKING UP THE 7TH AND 8TH EDITIONS.

Reference | Correspon- Reference | Correspon-
to the ding to the ding
article in | article in REMARKS, article in | article in REMARKS.
Volume I, the 7th Volume I, the 7th
S8th Edition. 8th Edition.
Edition. Edition.
221 Rule 2 un- 241 559-A
der Art.
272. 242 559
Rule 1 to |Rule 3 un-
Art 221.| der Art. 243 Based on Art.
272. 549(c).
222 275
223 273 244 565-D
223-A a'e New 245 565-A
224 276 (e)
225 New 246 558
227 279 247 565-C
228 e Based on Art. 248 Based on Art.
279-A. 553.
249 554
229 Rules 2 r
and 3 of 250
230 Art. 281. 555 & 556
251 )
230-A New.
252 560(5)
231 277 111 (9-
A)—Note. 253 562
232 New 254 7 Based on the
Note under
233 293 Art, 564,
233-A New 255
234 256
F New
235 257 » &% Based on Art.
565-K.
236 258
237 259 |
238 > Based on the] 259AtoD .s New,
relevant rules
239 in Chapter 28,) Appendix 1| Appendix
| A,
240 | ([  Appendix 2 New.
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REFERENCE TABLE LINKING UP THE TTH AND 8TH EDITIONS.
Reference Corres- Reference Corres-
to the ponding to the ponding
article in article RemaArks. | article in article REMARES,
Volume I, |in the 7th Volume I, |in the 7th
Sth Edition. Sth Edition.
Edition. Edition.
Appendix 4 Appendix 8 | Article 137
(h) and
The old rules Appen-
are con- dix CC.
tained in
Appendix clause (k) | Appendix 8- Appendix  to
4-A, of Appx. | A. the C. 8. R,
BBBB. Appendix 8- G.I. F. D. Re-
B. solation No.
Appendix 5 | Appendix 3378-A.,
BBEB. dated 27th
March 1925~
Appendix 6 95 Appendix 8- New.
C.
Appendix 7 Agpendix Appendix 8- New,
Yo D.
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FORMS.
No. Description.
*1 Pay Bill of Gazetted Officers.
*1-A Pay Bill (for Residency payments).
*1-B (laim for the payment of overseas pay in England.
*1-C Certificate for House Allowance.
*1-D Certificate of Transfer of Charge.
*2 Travelling Allowance Bill of Gazetted Officers.
*2.A Form of Leave Application. .
*2.B Form of application for passages.
*3 Detailed (annual) Statement of Permanent Establishment.
*4 Detailed (annual) Statement of new names, leave, ete.
*5 Statement of Proposition for Revision of Establishment,
*6 Statement of Proposition for Revision of Establishment (when
full details of Form 5 are not necessary).
*7 Deleted.
*8 Abzentee Statement.
9 Form of Incidence of Leave Allowances,
*10 Detailed Pay Bill of Establishment.
*10-A Periodical increment certificate.
*10-B Acquittance Roll,
b *10.0 Service Rolls.
*11 (Outer and inner). Travelling Allowance Bill of Establishment,
*12 Travelling Allowance Bill of Public Works Establishment.
. ®13 Abstract Travelling Allowance Bill of Public Works Establishment.
*14 Register of Contingent Charges.
: *14-A Contingent bill for service stamps,
*15 Abstract Contingent Bill.
*15-A Detailed Bill of Contingencies countersigned after payment.
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FORMS.

No. Description,

: *15-B Detailed Bill of Contingencies countersigned before payment,

*16 Fully Vouched Contingent Bill.

17 Bill of Refunds.

18 Cash Book for Special Political Expenditure.

19 Toshakhana Store Ascount.

*19-A Statement of details of provision proposed for pay of Officers/estab-

lishment for inclusion in the budget estimnates.

*19-B Statement of new items of expenditure proposed for inclusion in
budget estimates.

20 Form of Agreement fo be executed at the time of drawing an ad-

y vance for the purchase of land on which to construct a house or

.'E of a house ready made.

" 20-A Form of mortgage deed to be executed in connection with an advance
for the purchase of land on which to construct a house.

} 21 Form of Mortgage Bond for House-Building Advance.

\

: 22 Form of Mortgage for House-Building Advances granted to officers
who do not possess full proprietary rights in the land upon which
they intend to build a house,

22-A Form of Agreement for House-Building Advances granted to Gov-
ernment servants to build houses on plots leased from Govern-
ment in New Delhi.

23 Form of Reconveyance for Houso-Building Advances.

24 Form of Agreement to be executed at the time of drawing an advance:

Car,
for the purchase of Motor Boat.
Cycle.
Car
24.A Form of Mortgage Bond for Motor Boat Advance,
Cycle
*25 Form of Statement to accompany application for Reappropriation,
8

Register of Repayments of Deposits,
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FORMS.
No. Description,
*27t Deposit Repayment Voucher,
28 Extract Register of Receipt of Deposits.
29 Statement of Lapsed Deposits,
*30 Application and Voucher for Refund ef Lapsed Deposits.
*31 Return of Deaths of European Officers and Pensioners,
31-A Cash Account of receipts from estates of deceased Seamen and
of expenditure on the relief of distressed Seamen,
*31-B Last Pay Certificate. e
*31-.C Memorandum of agreement for advance of passage.

*These forms are standardised in the C. A. C. Series and consequently bear
No. C. A, C. 1, C, A, C. 2, ete. Supplies are obtainable, subject to the cbservance
of the procedure prescribed by the Controller of Printing and Stationery, from the
Manager of the Forms Press, 166, Dhurrumtullah Street, Calcutta.

+This form is authorised to be printed as a special form,
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\ No. 1] FORMS.
a *Form 1.
(See Chapter 4, Art. 47.)
: Nore.—Government accepts no responsibility for any fraud or mlsappro
priation in respect of money on cheques or bills made over to a messenger.
Name of Cazetted Government Servant
District
’- PAY BILIL.
F ) S . ’ Head of Service. Voucher No. ———of
Audit No. (T'o be entered by drawing — list of payments
officer). for———m—— 19 .
i.\{onthly rate. . Amount.
t Received for the month of ————— 103 . | Ra. [ a. Rs. a.
My subetenhve pay as o sl |
— = Rl
Gross claim = ' |

Less—Fund deductions as follows :—

I. C. 8. Provident Fund

Postal Insurance and Life Annmtv Fund -
Uncovenanted Service Famnly Pension I und

Bombay Family Pension Fund of Government Servants
and Madras Service Family Pension Fund

: General Family Pension Fund :

Hindu Famlly Annuity Fund , 3

Bengal Christian Family Pension Fund : ' ’

Gengrnl Provident Fund 4 A ; : ,

I.C

Family Pension Regulations (as detailed on the
IMS.

|

reverse) . )
Superior Services (Imha) Famxlv Pmm-m Fund (M da I
i

)

tailed on the reverse) .
Indian Military Widows® and Orphnns Fund (us de-
tailed on the reverse) ,

Net claim .
Deduct Income Tax at pies in the rupee on Rs. . . 1 |
Less—Abatement on Rs. paid for life insurance . |
(Premium receipts or atfested copies thereof for Rs.
nttached) !
Deductions on account of Advances and Recoveries as de- |
tailed below :—
Advance of pay o . . . > . |
House rent S G
........ overdrawn

Net amount payable . l
(Nat amount to be written in words) Rupees ———————

Please pay to

The 183 . Signature. (Signature of Officer).
For use in Audit Office. For use in Treasury.
Admitted Rs. ; 5“3' Sopees e T
> ccouniant. reasury cer,
Objectad Re. n | Incorporated in Sadar
Avuditor. Senior Accountant, Treasury Account. Aceountant.

B T TR e



FORMS. [No. 1.

*Form 1.

DIRECTIONS FOR NOTE.

1. A pay bill may be presented at a District Treasury two days before
the last working day of the month by the labour of which the pay is earned.

2. A pay bill may, if desired, be enfaced for payment to a Banker or
Agent and submitted for collection through such Banker or Agent; this
will obviate the necessity of the officer's attendance in person or by messen-
gers, as payment may then be made direct to the Banker or Agent. -

3. When exemptign is claimed in respect of any amount paid to an
In§umnce Company, the original receipt of the Company for the amount
paid or an attested copy thereof should be attached to the pay bill. The
veceipt will be returned with the cheque.

4. The period for which a subsecription to a Fund“is due should be
specified when it differs from the period for which pay is drawn.

0. The Fund deductions of a Covenanted Civil Servant are taken upon
his allowances before deductions on account of Civil Service Provident Fund.

6. The Government of India exercises no supervision over the manage-
ment of the Hindu Family Annuity Fund, General Family Pension Fund
and the Bengal Christian Family Pension Fund and is in no way responsible
for their solvency.

7. In the case of officers entitled to Sterling Overseas Pay, fund deduc-
tions are based on the Rupee pay plus the rupee equivalent of the Sterling
Overseas Pay.

8. When the deduction on account of income tax shown in the bill
includes tax calculated on Sterling Overseas Pay, the details of the caleula-
tion, on which the deduction is based may be given at the foot of the
bill or, if there be no space at the foot, in some other suitable place; the
total being brought into the body of the bill in the appropriate place
and the two entries connected with a letter mark or otherwise. The
details should show the sterling amount of the Overseas Pay as also its
rupee equivalent.

The details relating to iS{SS
(India) Family Pension Fund a'ﬁd‘lndian Military Widows' and Orphans' Fund and two
money columns, one for rates in sterling and another for payments in rupees, should be
printed here. These details should be signed.

Family Pension Regulations, the Suparior Services

Notme.—Treasury and Audit Officers should see that all compulsory deductions
ingluding thoss for I. C. 8. Provident Fund are duly made and that schedules regarding
G. P. Fund and 1. C. 8. Provident Fund, when such schedules are prepared by the
officers themselves, are attached to the pay bills,




No. 1.] FORMS, A

Form 1-A.
(See Chapter 4, Art. 47.)
(To be printed on foolscap folio.)
(Obverse.)

Nore.—Government accepts no responsibility for any fraud or misappropriation in respect of monecey
or cheques or bills made over 1o & messenger.

Name of Oglcer
TOKEN XNo. PAY BILL (for Presidency Paymentz) for the month of 193 -
Head of mr{ce_. T T .;:7 of
Audit No. (To be entered by drawing officer,) | Voucher
T 3 X i ’ Monthly

rate. Amount,

Rs. | A.| Ra. | A,

My substantive pay as

GROSS CLAIM
Tews Fund Deductions as follows :—
L C. 8. Provident Fund . $ . . 5 . . 3 o ‘
Postal Insurance and Life Annuity Fund s 5 A . . N S ‘
Bengal Uncovenanted Service Family Pension Fund - o ; 3 3
Bombay Family Penslon Fund of Government servants : i . .
Bengal and Madras Service Family Pension Fund . 3 8 « - : l
General Family Pension Fund . % % A A 2 Y E

Hindu Family Annulty Fund . . F X . . g :
Bengal Christian Family Pension Fund . . o . . s >
General Provident Fun . 2 . . . . . . = .
1.C. 8,
e Family Pension Regulations (as detailed on the reverse) . % . [
Su or Serviees (Indja) Family Pension Fund (as detalled on the reverse) | W
Indian Military Widows* snd Orphans’ Fund (as detailed on the reverse). .
NET Cram |
Deduct Income tax @ ples in the rupee on Ra, o . o
Less abatement on Rs, paid for Life Insurance J s i

Premium receipts or attestod coples thereof for Re. ntt;dwdi
Df(d'udi"l:m on w:g'unt' of Advnnceap:.nd Recoveries as detailed below i—

Advance of pay . Y § g : 5

House rent . & A = 5

. . ! |

NET AMOUNT PAYASLE e

(Net amount to be written in words) Rupecs
crossed cheque through post, messenger or in person,
Payment desired by

open cheque in person or through messenger,
(Please score out according to requirements—soe para, 6 on reverse.)

The 193 . (Signature of Oficer.)
For use in Accountant General’s Office To be filled up and signed if the bill is
Pay (Rs. JERUPURSS s made payable to a Banker or Agent—See
s Note 4 on the reverse. :
Awditor, A —_—
Cheques to be made

Chiinis 3é. Akt ques ¢ payable to the order of

g Acctt, General., =

prty
Dated the 193 ;
For Final Post Audit in the Audit Section
Checked,
Auditor., (Signature).
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FORMS. [No- 1.

Form 1-A—concluded,
(Reverse.)

DIRECTIONS FOR NOTE.

1. A pay bill may be submitted to the Accountant General three days before the last working day of the
month by the labour of which the pay is earned.

2. Hills are Hable to be delayed in reaching the Audit Office if sent by post or forwarded in a closed cover.
'l'}x?'\, ﬂ}‘:‘oul«]!. g;irofore. 50 far as possible, be presented by hand or in an open corer at the Recefving Counter
O e Audit .

3. In exchange for each bill #0 presented a metal token will be issued, which should be produced when
payment i= called for.

4. A pay bill may, if desired, be enfaced for payment to a Banker or Agent and submitted for collection
through such Banker or Agent ; this will obviate the necessity of the officer’s attendance In pérson or by
messenger, as payment may then be made direct to the Banker or Agent.

5. All pay bills are paid by cheques issued on the Imperial Bank of Indla If the amount excecds Rs. 20
or in cash if the amount is not more than Rs. 20,

6. When payment is to be made by crossed cheque sent by post, the cheque will be sent by the Audit
Office without further action on the part of the payee.  He must however acknowledge its receipt by return of

rost.  Fallure or delay to do this will render the drawer liable to forfeit this privilege. When payment is to
received in person or through messenger, an intimation will be given a8 soon as possible after the bill is
passed. It is not necessary that an intimation should have been recelved by the payee before he ecan bo

1;_mld. The payee can =end his messenger with the receipt (and token and intimation If issued) in the following
orm i—

cash
** Recelved by Re. from the
cheque i
in payment of my pay bill No., , dated 1903
for 108 .*°

7. When exemption is claimed In respect of any amount paid to an Insurance Company, the original
receipt of the Company for the amount paid or an attested copy thereof should be attached to the pay bill,
The receipt will be returned with the cheque,

8, The period for which a subscription to a Fund i5 due should be specified when it differs from the period
for which pay is drawn.

0. The fund deductions of a Covenanted Civil Servant are taken upon his allowances before deductions on
account of Civil Service Provident Fund.

10, The Government of India exerclses no supervision over the management of the Hindu Family Annuity
Fund, the General Family Pension Fund and the Bengal Christian Family Pension Fund and i3 in no way
vegponsible for their solveney.

11. In the ease of officers entitled to Sterling Overseas Pay fund deductions are based on the Rupee pay
Mus the ru equivalent of the Sterling Overseas Pay.

12, Wm ng deduction on account of Incoms tax shown in the bill includes tax ecaloulated on Sterling
Overseas Pay, the details of the caleulation, on which the deduction Is based m:f be given at the foot of the
bill or, If there be no space at the foot, in some other suftable place ; the total being brought into the body
of the bill in the appropriate place and the two entries connected with a lettor mark or otherwise. The detafls
‘zhuuld show the sterling amount of the Overseas Pay as also its rupes equivalent,

Name of Fund. Amount. Name of Fund. Amount.,
£ a.d  Rs A £ 5.'d, Rs. A
1. C. 8. Famlily Pension Regu- @ Indian Military Widows' and )
Iations— rupee, Orphans” Fund— Tupet,
Self . . . o} Wile— |
Wife . 5 > o Excess age donation -
Son . S b Disparity donation : |
Daughter z 2 3 Fine for delay in reporting ;
Donation on marriage m we . .
donations Subsoription . . o |
Interest on 5 Interest on ATTears . 5
AITears Son's subscription .
— — — ———— —  Daughter—
Total, . . Extra donation 3 X |
z e —— ——— — Subscription . g 3
I.M. S, Family Pensjion Re. Fine for delay in reporting
gulations— birth . : e 3
: Unmarried subscription . !
Wife— Interest on Brrears . 3
Promotion donation . Passage money premiom .
Marriage donation Passage money Interest =

Excess age donation

Disparity donation g Total .
Subseription - 3 Rents— ——— -
(bungalow
Rent of building——— !
Son— quarter
Donation . . . No. .
Subecription . . : Rent of special services .
Furniture rent 3 %
Davghter— Meter rent . 2 3
Donation . . . Rent of fans . ’
Subscription | , Water rate . . .

Unmarried nﬂ)erripilnh : Energy charges

Payments on sccount of in- Cast. of stock materials
surance of passage money tssued by . > .
Interest on passage money Division . .
premia . c 3 —_— e —
Total, : Total |
Singnaturs,
-
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No. 1.] FORMS.

Form 1-B.
(See Chapter 4, Article 47-A.)
(To be printed on foolscap folio.)

Claim for the payment of Overseas pay in England.

To be fitled in by the claimant.

(1) Name of the claimant

(2) Service

(3) Particulazs of post held
(4) To whom payment should be made
(a) Nominee
(bYAddress
(5) Month of period for which claim is made
(6) Amount claimed @ £

£
Net amount of claim £

Station
Signature
Dated
To be filled in by Audit Officer.
(7) Included in the consolidated statement sent to the High Commis-
sioner for the month of

(8) Head to which debitable.

Auditor’s initials (with date).

P IS



.
,
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FORMS. [No. 1.

Form 1-C.
(See Chapter 4, Article 50-A.)
(To be printed on foolscap quarto.)

Certificate for House Allowance.

Certified that the rent paid by me for unfurnished accommodation for the
month of 193 iz Rs. ( )

and that none of the accommodation is sublet or occupied normally by
adults other than my family.*

Signature

Designation

Norte.—*An Officer’s family shall be deemed to include his wife, depend-
ants and servants, If one or more other adults normally occupy the accom-
modation in addition, reduction of 2/5ths of the rent will be asgumc'l.i—
See para. 2 (iii) of Government of India. Finance Department Resolution
No. D-5057-C. 8. R., dated the 10th October 1924,
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No. 1.] FORMS.

Form 1-D.
(See Chapter, 4, Articles 52 and 93-7.)

(To be printed on foolscap folio.)

(Obverse.)

Certificate of Transfer of charge.

Certified that we have on the ___f:f:E_ noon of this day respectively made
or

over and received charge of the office of -
Station -

Signature of relieved Government servant— ————
Date—————193 . Designation -

Signature of relieving Government servant———

Designation

Memo. of balances for which responsibility is accepted by the Govern-
ment servant receiving charge,

*Treasury balances.—
Cash —
Opium stores —
Stamp stores —

Permanent advance —

*For details zee overleaf.

Relieved Government Servant.

Relieving Government Servant.

Forwarded to




FORMS. [No. 1..

Form 1-D. —concld.

(Reverse.)

Details of Treasury Balances.

Under With *In
Description. double = Treasurer.  Tahsils. ToraL.
locks. |
Government securities held in safe custody
Balance at credit of Depoaitor, Re.— [
At Rs. 10 000
2o 1,000 line
o 500
Government 7 100 . : |
Currency o 50 . : |
Notes. =3 10 |
[ FR
" 2%
" 1
Whole Rupees
Half o - .
Silver . +< Quarter ., . . |
Eighth ,, . .
Uncurrent coins .
Half Rupees
Nickel . .< Quarter ,,
Eighth ,,

One anna pieces .

Double pice

Copper and Single "

ronze. Half ¥
Pie pieces

Stamps . . 4

Opium, maunds . 4 3
R. T. R. Forms ( Number
Supply Bill Forms ( Do.
Cheque Forms ( Do.

S SO T =,

* The total of the cash balance reportod in the latest daily sheets received from sub.
treasuries without any details of notes or coin, ete., need only be shown in this column,

Stution
Date—

Relieved Relieving

193 . Government Servant, Government Servand.
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No. 2.] FORMS.
Form 2.

(See Chapter 4, Article 54.)
(On foolscap size, both sides.)
INSTRUCTIONS FOR PREPARING TRAVELLING ALLOWANCE BILLS.

1. Journeys of different kinds and journeys and halts should not be
entered on the same line.

. 2. Permanent travelling conveyance and horse allowances should be
drawn along with the pay of the Government Servant and not in travelling
allowance bills.

3. Fractions of a mile in the total of a bhill for any one journey should
not be charged for.

4. When the first item of a travelling allowance bill is a halt, the date of
commencement of this halt should be stated in the ‘“Remarks’ column.

5. Against each entry in column 13 there should be a corresponding
€ntry in column 14.

8. A certificate of attendance given by the court or authority should be
attached to the bill, if travelling allowance is drawn under Supplementary
Rule 154 framed by the Governor General in Council.

7. When travelling allowance is claimed in respect of a journey to or
from a hill station, it should be mentioned in the “Remarks’” column whether
or not the halt has exceeded ten days.

(Space for pre-audit enfacements in respect of bills submitted for pre-audit.)

FOR USE IN ACCOUNTANT GENERAL'S OFFICE.

Head of service chargeable —
Admitted for Rs.
Objected to Re.

| Reason of objection—

Senior Aceountant, G, 0,

2
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1§ FORMS. [No. 2.

Form 2-A.
| (See Chapter 4, Article 59-A.)
(To be printed on foolscap folio.)
Application for leave.

Nores,—Titems 1 to 7 must be filled in by all applicants, whether gazetted or
- non-gazetted.
Item 9 applies only in the case of gazetted officers.
Items 10 and 11 apply only in the case of non-gazetted officers.
. Name of applicant.
. Post held.
Department or office.
. Pay.
. Nature, and period of leave applied for, date from which required.
- Grounds on which leave is applied for.
- Date of return from last leave, and the nature and period of that leave.

N

Lt ' Signature of applicant.
and
8. Remarks ——recommendation of the eontrolling officer.
or
Signature——————
Designation————
Dated
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No. 2.1 FORMS.

Form 2-A—concluded.
9. Report of the Audit officer.

Signature 3

Designation - ———————

10. Statement of leave granted to applicant previous to this app:lication.

Nature of leave. In current year. | During past year. Total.

Casual .

Privilege - . .
On average pay . .
; On average pay on M. C.

, On half average pay
On half average pay on M. C. .
On quarter average pay .

On quarter average pay on M. C

Extraordinary leave 5 - :
Total i
;
11. Certified that leave on : average pay for months and
days from 193 to 103 is admissible
under Rule of the Fundamental Rules,
-
Signature f
Designation
Date . |
12. Orders of the sanctioning authority, ’
Signature
Designation
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FORMS. |No. 2.
Form 2-B.
(See Chapter 4, Article 59-B.)
M Form B.
"\\ (To be printed on foolseap folio.)
From :
Service,
| To £
| ~ The Accountant General,
| - i, leave
: . proceed on
retirement
> o I have the honour to inform you that I wife out of
7 intend to _
e . send my child
children

TIndia by (here state line and also the class of accommodation in which the officer
or his family proposes to travel) and to request that you will kindly furnish me
with the necessary certificate to enable me to engage the following passages from

1o with the (name of Steamship Company and of the Agent of that
‘Company or of the Passenger Agent if the passages are to be engaged through such

: Return
Ag@n':)-s—ir‘él;'—passage for—

Self.
Wife (name)
Child (Do.)*
Child (Do.)*
(here stave age and sex).

“The information required below is also furnished—

() Do youintend to retire at the end of yourleave ?...... Re A s
(b) What is the approximate date of return to India of the members of
your family ?..... 0 veenes A O Ao D SUEEs ~
-

. ‘ Signature

Designation
Station ‘ .

Date
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B} FORMS. [No. 10.
Tt Form 10.
- (See Chapter 5, Article 64.) Bill No.
‘ ;'\' 0!;%:%‘;.'.”"‘ Establishment of the. .v.viveiveiiveeeaivssssraneasin
. rary
P.L.T. Av'hemonthoj ............ oo 93 o N meibiit bie e oo te i lol N IS SIPCS

Premia Net aftert

and | deduct- I\

other | ing . 7'* 2 S
" wation. Stamp or manuscript entries of classification | Voncher No.......
Fund de- F‘)m'bshunslna Officer. Names of detailed heads and corres-

ductions 4 should be recorded by him in adjacent columns. fgr... 4
(8 [RSE
' “' Major head. | Rs. |
P Minor head i . 3
4 Pay of permanent
' Sub-head. I establishraent. '
(See also Art. 13 (¢), 64 to 60-A and 72, CLA.C.). l Pay of-temp
1. Held over amounts should be entered in red ink in the appropriate co- | pstablishment. !

Tumns (3), (4), (5) or (8) ns the case may be and ignonsd in totalling, Leave salary
thie amount of which 15 not known should similarly be entered in red Ink in col. | AiSwcances and
(4) at the same rate as pay if he had refined on duty (Art. 64, 0. A. C.). Honoraria,

2, In the remurks column (15) should be recorded all unusnal permanent | £
events such as deaths, retircments, permancnt transfers and first ('::1‘;:”"“ Allow
appointments which find no place In the increment certificates or absentee S
statement, - Horse Allowsnce.

8. When an Increment clafmed operates to carry a Government servant | House rent allow-
over anlomcloncy bar it should be supported by a declaration that the Gov- | ance.
ernment servant in question s fit to pass the bar (Art, 60-A, C. A, C.). | Grain. componsa:

f 4. A\"mlnill(]? of (k)\’t‘l’!"lml:llt servants in infedor service may be omitted | tion allowance.
rom pay bills (Art. 64, C. A. C.). | Fixed travelling

5. A red line should be drawn right across the sheet after each section of ' “allwance.
he establishments and under it the totals of columns (4), (5) and (¥), for the .

Section should be shown in red ink. |

8. In cases where the amount of leave salary is basod on average pay, a
separate statement showing the calenlations of average pay duly attested by
¥ the drawing officer should be attached to this bill vide rt. 64, Note 2, C. AL C.

7. Thoe names of men holding posts substantively should be entered in

] onder of senlority, as measured by substantive pay drawn and below those
will be shown the posts left vacant an:d the men officiating in vacancies,

8. Oficiating m‘\; should be recorded in the section of the bill appro-
priate to that in which the Government servant, officiates and transit pay
should be reconded in the samoe section as that in which the duty pay of the
Government servant after transfer {3 recorded. %

9. The following abbrevistions shoull ba used In this and in all |
other documents submitted with pay bills :— |

Leave on Average Pay LAP On Foreign Service fS Total .
»  On Half Average Pay LHP Vacant Vae
" ouP(‘)‘lu\rter Averngoe LiP Postal Life Insuranco PLT'
V.
On other duty OD  Last Pay Certificate LPC | Deduct—
Leave Salary 1S Subsistence Grant Sub-Grant
Conveyance Allowance CA  Transit Pay * TP | General Provident
Under Suzpension sP Fund,

10. In cases where any fund deductions are ineluded in a pay bil, & | P. L. I. Fund o
soparate schedule showing the particulars of deductions relating to each | Other Funds |
fund should accompany that bill &‘rt. 240,C. A. C.). }{Dlue-rvum .

neome-tax

Recoveries of ad-

Vances.
Total deductions

Net Total J Sl

| |

(FOR THE USE OF THE ACCOUNTANT GENERAL'S OFFICE.)

Admitted Rs.
Objected Rs.

Auditor.

Superintendent.

R .

-

o ——
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Form 10—continued.
| Substantive l that I have satis-
| pay- ss included in bills
(Personal
pay or this date, with the
Serial| Section of Special Officiat- |[Compen-
num-. | establish- |pay,ifany, |Leave| ing satory | Tota.-.. (of which the
ber ment and | should also |salary. pay. allow- rsafl from this
of Name of | beshownin ance. Audiv=s L0 and
posts. | Incumbents, | this column ! Office. A iR
as a sepa- ‘ | b -
rate ent
| below sub-
'stantive pay.) , ‘ ‘
1 2 3 |z Vi |—\_ 6 7oa|v B [FRE0Y
| = l—' = I— I 1—
| | |
IRl | R ek
Rl | |
g e
| : »
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[No. 10.

Form 10—continued.

Section of estab.

lishment,

.y
_aund).

10

— e ad

~ubscrip-
tions,
ote.

%

Income-

tax.

Miscella-

neous
re-

coveries |

(Fines

and ad-

VANCEs
house-
rent,

cte.).

: Net
| payable.

|
l

Remarks.

Acquittance.

11

12

13

16




266

No. 10.]

FORMS.

Form 10—continued. » . "

Total (Column 7)

———

Dadust—Undisbursed '
pay as detailed below,
Deduct—General Pro-
vident Fund (co-
lamn 9). [
Deduct—P. L. 1. pre- 1
mia and other ‘
Fund deductions| | l
(column 10). |
Deduct—Income-tax |
{column 12) |
Deduct—Inad- |
justment of :
advances re- l
coverable as ,
detailed in !
statement.—-
(attached). \
Deduct— Re-
coveries on ,
necount  of (Co-
houge.rent, »lumn
ote., as de- |
tatled in

statement.-- |
(attached). l
:
'

Total Deductions .

Net amount required for pay-
ment (in words) Rupees.,

Pay to me —

! | '.
. Rs.a.| 1. Raceived contents and certified that T havesatis-

fisad mysalf that all omolumen?s included in bills
1 month* N .
drawn 2 months previous to this date, with the
| 3 months : . s
exception of those detailed bel¢w (of which the
] total has been refunded by deductions from this
bill), have been disbursed to the proper pers2ns, l'llad
that their acquittances have been taken and filet” 1n
my office with receipt stamps duly cancelled for
every payment in excess of Rs. 20.

2. Cortified that no person in superior service has
been absent either on other duty or suspension
with or without leave (except on casual leave) dur-
ing the month of ;

Not1e.—When an absentoe statement accompanies
the bill this Cartificato should be struck out.

3. Certified that no leave has bean granted uatil by

| reference to the applicant’s Service Book, leave
accounts and to the leave rules applicable to him, T

| had satisfied my#olf that it was admissible, and
that all geants of leave and departures on, and re-

| turns from leave and all periods of suspension and
other duty and other events which are reguired
under the rules to be so recorded have been re-
corded in the Service Books and leave accounts
under my attestation.

4. Certifiod that all appointments and substantive
promotions and such of the officiating promotions

| as have to be entered in the Service Books, as per

| ecolumns in the Standard form No. F. R. 10, have
been entered in the Serviee Book of the persons
concerned under my attestation.

5. Certified that all Government servants whose

!
’ * One line to be used and the others scored out.

——= names are omitted from, but for whom pay has

been drawn in, the bill have actually been enter-
tained during the month (Articla 64, Civil
Account Code).

6. Cortified that no person for whom honse.rent
allowance has been drawnin this bill has beenin
occupation of rent.free Government quarters dur-
ing the period for which the allowanee has heen
drawn.

7. Certified that the leave salary of the following
non.Gazetted Government servants is based on the
pay of the permanent post held sabstantively by
them at the time of taking leave and that they
were in permanent service on 24th Aungust 1927
(Article 64, Note 2, C. A. Code).

1

4
2 5
3 6

8. Certified that no leave salary for any Govern-
ment servant (except the following in whose Ser-
| vice Books a note regarding allocation has been re-
| corded) drawn in this bill for...... is debitable
| to any Government, ete., other than the Central
Civil Government :—

1

4
2 65
3 6

e e e e L i

.

?

ot |
|
1
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FORMS. . [No. 10.

Form 10—concluded.

1LYETAILS OF PAY OF ABSENTEES REFUNDED.

Seotion th‘cstnb- N ame of in- Period.  Amount.
lishment, Jumbent. |
B |
Re. | A
|
|
|
i |
I |
| |
Signature e
Desgignation of the Drawing Officer |
o RO S (P e S
Dated- 198 . ,

Pay R§.——————————Rupees—

as follows :(—

in cash Rs.—

Deduct—hby transfer eredit to Personal Deposits Rs.—

II—Taxes on Income Rs,

Examined and entered XXX —Civil Works Rs.
Treasury Accountant.

Dated 193 ,
Troasury Officer,

7
5.4 208
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No. 10.] FORMS. _/ g '

Form 10-A.

(See Chapter 5, Article 69.)

Periodical Increment Certificate.

(1) Certified that the Government servants named below havell o rned the preseribed
periodical incremanta from the date cited in column 6, having been tin . jpeumbents of the
poats specified for not less than......... Aty s e te e year from the diie in column 5,
after deducting periods of suspension for misconduct and abscnce on lea.a withont

ay and in the case of those holding the posts in officiating capacity, all other Kiinds of

eave.

(2) Certified that the Government servants named below have earned poriodicn]\
ineroments from the date cited, for reasons stated in the explanatory memo. attached
hereto.

= ot e Leave
g ! S | G
| o] TS PAY AND IN
g i sa 2ol THE CASE OF
= £5 £ SUSPENDED | THOSE HOLD-
= o g Sl = FOR | ING THE
s - = =2 Mis- POSTS IN
R sxne of 5 ’2‘ £s & C('Nl z T OFFICIATING
Incumbent. = P == = SYOMOFe v s
& o | Wi g ‘ CAPACITY.
= . Bat S 3 . ALL OTHER
i §, | é 2 s g ‘ = KINDS OF
o l A =R e B LEAVE,
= © - R =) % 5 —a—s
e . o,
5.2 = 2 o o o = 1
=~ ] = == = =
= 774 By = (= = |From To } From . To
|
1 2 3 4 ] ol 8 9 I 10 11
! |
| !
i !
|
|
| i
'- | |
Nore 1.—When the increment claimed is the first to carry an officer over an efficiency .

bar columns 5, 6 and 7 should be filled up in red ink.

Norr 2.—The figure (1) or (2) should be placed afainst each name according as the
reason (1) or (2) applies. The oxplanatory memo. should be submitted inany casein which
reason (2) applies,

Signature und Designation of Drewiny Officer.
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FORMS. r No. 10-B.

Form 10-B .
(See Chapter 5, Article 70.)

ACQUITTANCE ROLL. ¥

Acyuittance Roll of Permanent/Temporary Establishiment of the Jor
Pay!Travelling Allowances for the month of 193

I

Dated signature (with

|
Item

4 Net stamp where necessary),
No. | Names. | Designation. Amount unpaid items to be
l payable. noted as such and
! attested.
[t s 2 i | s E =
.
| |
| !
] |
|
J ‘
|
|
|
|
|
| ;
. Total Unpaid
| ‘ Rs.
{ |
i |
g -~
Total . l
\' g
Pansed for Ba. ccoeevacrincoe (aevaaiiniinsinanss +++.) on the authority of the
(figures) (words)
Establishment 4
Tﬁmﬁ&-}\"dﬁamebxllo!'............,for ....... ..... ........ "ot e
Cashier. Drawing Officer,

Certified that a proper quittance has been taken in respect of each an".ount. paid in
this roll from the person entitled to receive it.
\

Paying Officer,
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No. 10-C.]

FORMS.

Form 10-C.
{See Chapter 5, Articls 74-A.)
(To be printed on foolscap with fly leaves.)

[1st page.]
.SERVICE ROLL.

]For inferior servants other than me mbers of the constabulary and for those superior
servants for whom no service books are maintained.]

1. Name————
2. Race, sect and caste————

3. Native place [with name of District, Village, Thana, and Post Office}———

4, Father’s name and residence—

5. Date of birth by Christian ersa as nearly as can be ascertained—————
6. Exact height by measurement———
7.
8.

Personal marks for identification

Signature or mark of Government servant (with date}———
9. Signature with date and vear and designation of the attesting officer ————

Nore.—The above entries should be renewed or re-attested at least every five years
and the signature in lines 8 and 9 should be dated.

Lejt hand thumb and finger impressions.

' Signature and
designation of
Thumb. Fore Middle Ring Little officer before Date.

i finger. finger. finger. finger. | whom impres-
| sion is taken.

| |

| |

‘ |

Nore.

To avoid trouble about pension, take great care, in the following circumstances, that
the Service Roll clearly answers the following questions :—

Clircuinstances.

(1) When substantive inferior servants
(e.g.), Duftries, Jemadars, etc., are appoint-
ed to act in the superior grade on pay ex-
ceeding Rs. 10.

(2} When seivica Commences ns—

. (a) *acting ™ ;
(b) “on Prol_Jation e

i#) ““ goting in 4 temporary appoint-
ment

(3) Upon reinstatement after suspension.
(4) Duaving all leave other than leave on  pe

avarage pay.

Questions.

What is the nature of vacancy ? Is there a
full vacancy, or does any other officer count
the same time for pension in the same ap-
pointment 7 (Article 371, C. S. R.).

Ditto ditto ditto

Isitina probationer's appointment spe-
cially allotted ? (Article 373, C. 8. R.),

1s the temporary appointment eventually
made permanent ¥ ‘Article 370, C. 8. R.).

Is the period ordered to count for leave and
msion ¥
What rate of leave salary was drawn ?
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[3rd page.]

cd.
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. No. 11.,] P FORMS.
*Form 11.
(Se Chabpter 5, Article 75.)
Voucher No. of
Instructions for preparing Travelling Allowance Bills. list of pay-

ments for 19

1. Journeys of different kinds, and journeys and halts should not be entered on the
samo lina.  Only one kind of allowance should, therefore, be filled in on the same line and
its amount carried out separately into the last money column.

2. Permanent travelling, conveyance and horse allowances should be drawn along
with the pay of the Government servant and not in Travelling Allowance Bills.

3. Fractions of a mile in the total of a bill for any one journey for each person should
not be charged for..

4. When the first item of a travelling allowance bill is a halt, the date of commenoce-
ment of that halt should be stated in the * Remarks ' column.

b. If daily allowance is claimed in respect of a road journey, the number of miles
travelled should be entered in column 14 and the daily allowance in columns 17 to 19.

6. Journey performed beyond British territory should Ie indicated separately and the
distance tra.velle%eahould be stated in cach case.

7. When travelling allowance is claimed in respect of a journey to or from a hill sta-
tion, it should be mentioned in the * Remarks " column whether or not the halt has ex-
ceeded ten days.

(Space for pre-audit enfacements in respect of bills submitted for pre-audit.)

For use in Accountant General's Office.

Head of service chargeable— }[ Admitted for Ras.

Objected to Rs.
Reason of Objection :—

Senior Acsountant. G. 0.

- P ——
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No. 11.] FORMS.

Form 11—-concluded.

.
CERTIFICATES.
1. Certified thath I have satisfled myself that the amounts included in bills drawn
1 mont
ZFmonths® previous to this date, with the exception of those detailed below
3 months

(of which the total amount has been refunded by deduction from this bill) have
been disbursed to the Government servants therein named and their receipts
taken in acquittance rolls filed in my office, with receipt stamp duly ecancelled
for every payment in exceas of Rs. 20.

12. Alzo that the journeys for which mileage has been claimed under Supplement
Rule 77 for non-gazetted ministerial or inferior Government servants, were m
by public or hired conveyance under my orders.

$3. Also that it was necessary for the Government servants for whom halting allowance.
at headquartars is drawn to keep up the whole or part of their camp equipage
during such halt, and that the expense incurred on this account was not less than
the halting allowance drawn (Supplementary Rule 91).

e

Details of T'ravelling Allowance refunded.

Section of Section of

establizh- Name. Period. | Amount. | establish- | Name. Period.

Amount.
ment. ment.

Paased for Ras. > (Head of Office.)
Dated. 193

Pay Rupees ( ) (Controlling Officer.)
$From: Sub-Treasury.
Examined and entered.

Treasury Officer.

A ccountant.
Dated: 193

Sub-Treasury Officer.
Incorporated in the District
Aeccounts on——————

Accountant.

*One line to be used and the others scored out.

fClause 2 should be acored out with a pen when no mileage is claimed under Sug{)lo-
mentary Rule 77, and clause 3 when thers is no claim under Supplementary Rule 91.

{To be filled up when payable from a Sub-Treasury.
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FORMS. [No. 12

*Form 12.
(See Chapter 5, Article 77.)

CERTIFICATES.

*1. Certified that the journeys for which mileage has been claimed under Supple-
mentary Rule 77 for non-gazetted ministerial or inferior Government servants, were made
by public or hired conveyance under my orders.

*2, Also that it was necessary for the Government servants for whom halting allow -
ance ab headquarters is drawn to keep up the whole or part of their camp equipage dur-
ing such halt, and that the expense incurred on this account was not less than the halting
allowance drawn (Supplementary Rule 91).

(Head of Office.)

? *Clause 1 should be scored out with a pen when no mileage i8 claimed under
' gu plgmentary Rule 77, and clause 2 when there is no claim under Supplementary
l e 91,
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FORMS. [No.12

Form 12—concluded.

Instructions for preparing Travelling Allowance claims.

1. Journeys of different kinds, and journeys and halts should not be entered on the
same line. Only one kind of allowance ghould, therefore, be filled in on the same line and
its amount carried out separately into the last money column.

2, Permanent travelling, conveyance and horse allowances should be drawn along
with the pay of the Government gervant and not in travelling allowance bills.

3. Fractions of a mile in the total for any one journey should not be charged for.

4. When the first item of a travelling allowance claim is a halt, the date of com-
mencement of that halt shonld be stated in the * Remarks " column.

5. If daily allowance is claimed in respect of a road journey, the number of miles
travelled should be éntered in column 11 and the daily allowance in columns 14 to 16.

6. Journey performed beyond British territory should be indicated separately and the
distance travelled should be stated in each case.
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No. 13.] FORMS.
| Voucher No. of‘
For Public Works Eﬂﬂ)lilhu?eﬂ-] list of payments'
fer 19
*Form 13.

(See Chapter 5, Article 77.)

CERTIFICATES.

: l‘u(i'ertified that I have satisfied myself that the amounts included in bill drawn

mon

2 months] previous to this date with the exception of those detailed below (of which
months

the total amount hae been refunded by deduction from this bill) have been disbursed to

gxe"(}ovcmmont servants therein named and their receipts taken in the Acquittance
oll.

... 2. Certified that in support of each column for which no voucher accompanies this
bill, a duly completed travelling allowace journal countersigned by the proper authority
has been placed on record in my office.

(Head of Office.)
Date-—— 19
T One line to be used and the others scored out.
Pay Rupees ( )
1 From e cSub-Treasury

Examined and entered.

Accountant.

Treasury Officer.
Sub<Treasury Qfficer.
Incorporated in the District Accounts
on

Accountant.

{ To be filled up when payable from a Sub-Treasury.
(Space for pre-audit enfacoments in respect of bills submitted for pre-audit.)

For use in Accountant General’s Office.

Head of service chargeable— MM —— Admitted for Rs. -

Objected to Rs.
Reason of objection————

Senior

Accountant. G, 0.

t
!
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FORMS. [No. 14-A.

Form 14-A,
(See CLapter 6, Article 98.)

(To be printed on feolscap folio.)

(Obverse.)
Bill No.
Not rayable in eash but by Book Transfer.
- District.
Voucher No. of List of payments for 19 .
Bill for service postage stamps of the office of—————for the month of: 19 .
Head of service
Department,
Postage stamps required of the following denominations. Value.
Ras. A e,
1 Rupoe Stamps . . . ; : : .

8 Anna Stamps .
6 Anna Stamps .
4 Anna Stamps . . 4 : 2 3 8 .

w

Anna Stamps .

1 Anna 3 pies Stamps . . - . ; A .
1 Anna Stamps . . ; ) .
4 Anna Stamps . - s . : . : .
$ Anna Stamps $ 5 g 3
Post Oards . t : - - .

Rupees (in words)
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No. 14-A. FORMS.

Form 14-A.—concluded.

(Reverse.)
Rs. |a. i P.
_Account of contingent Appropriation and Expenditure. [
Amount of Appropriation . . . . ; . . . . ]
Amount. |

‘Deduct Expenditure—
Total of present bill.

Total of previous bill as shown in bill No. . . . |

Total up to date

Available Balance

Received payment in service postage stamps, and certified that the expenditure charg-
ed in this bill could not with due regard to the interests of public service be avoided and
also certified that the stamps will be used on prepaying postage on comunications bona
Jide on the service of His Majesty.

Dated. 193 . Head of office and designation.

Pay Rupees ( —_—

——by transfer credit to Post Office.

“Dated—————————————— 19 . Treasury Officer,

Space for pre-audit enfacement in respect of bills submitted for pre-audit.

For use in Accountant General's Office.

Head of service chargeablo—— Audit Register page

AR T et g = 0 T
Objected to Rs, ———— e
Reason of objeetion—

Auditor. Senior Accountant.
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FORMS. [No. 15.
Form 15,
(See Chapter 6, Article 103.)
Abstract Contingent Bill No.
Detailed bill will be sont for countersignature on
\ Month in which presented
for payment at Treasury.

Bill for contingent charges of
19 .

District.

Voucher No.———  of
| Head of Service. List  of payments

for————19 .

s

Details of Detailed head of charge (with description where neces-
numbers of sary) and quotation of authority for charges requiring Amount.
sub-vouchers, | special sanction.

; ' | 1
| Cnrried over l
|
N.B.—The Treasury Officer will make payments on this form as often as required ; but
the drawer should be careful to include in the detailed contingent bill of a month only the

-amount of all abstracts encashed st the Treasury during that month.
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No. 15.] FORMS,
Form 15—concluded. g
' Nos. of Detailed Ixc;ad of charge (with description where noces- A
Details of | sary) and quotation of authority for charges requiring Amount.

Sub-vouchers. | special sanction.

Rx. n.jp.

Brought forward

Total Rupees

Deduct—Amount disallowed by the Controlling Officer in -
PN G s datedire i This forRs........ i
Net amount payable,

Nore.—The Government servant drawing thisbillis rasponsible for }mv_ing initialled
the date of each payment in the Contingent Register. The Register is required to be sent
up with bills and Sub-vouchers for this purpose. [Article 97 (a), C. A. C.]

Received contents.

Dated-
Drawing Officer.
19 .
Pay Rupees ( )
Examined and entered.
Accountant Ty y. Dated————— 19 . Officer-in-charge, Treasury.

Space for pre-audit enfacement in respect of bills submitted for pre-audit.

For use in Accountant General's Offica, o ir .

Head of serviee chargeable :— Objected in full pending receipt of detailed
Contingent Bill and objected'to Rs,————=
————on the following ground:—~

Senior Aceountant.

e g— 4
- S —




FORMS. [No. 15.

Form 15-A.

{See Chapter 6, Article 104.)
Detailed Countersigned Contingent Bill No............

Nore.—Government servants whose bills are Countersigned before payment by the
Controlling Officer should use form No. C. A. C. 15-B.

Not payable at the Treasury.
Sent to Controlling Officer on 19 . Countersigned and sent to
: Accountant General on 19 .
District— | Monthly detailed bill of Contingent chargos of
for the month of 19

Head of Service-—

Deotails of Description of charge and nusnber and date of authority
numbers of where special sanction is necessary.
sub-vouchers.

|
L gl |
|
|

Carriad over . | ’

I —
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No. 15.] FORMS. .
Form 15-A—confd.
| ]
Detaile of Description of charge and number and date of anthority
numbers of | whers special sanction is necessary. Amount.

sub-vouchers.

Brought forward 1

T

Carried over
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Form 15-A— conld.

Details of Description of charge and number and date of authority
numbers of where special sanction is necessary. Amount.
sub-vouchers. '

, Brought forward
|

\
Carried over l |

RN S e -
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Form 15-A—concld.

]

Details of | Description of charge and number and date of authority | Amount.
numbers of where special sanction-is necessary.
sub-vouchers. | |

Brought forward . ‘ ‘
| i
f
| ‘ |

i
| Total Rupees

(1) I certify that the expenditure charged Drawn on abstract bill No.
in this bill could not, with due regard to the dated
interests of the public service, be avoided.

Ditt( )

I certify that, to the best of my knowledge
_ and belief, the payments entered in this bill Ditto
have been duly made to the parties entitled Ditto

to receive them. Vouchers forallitems of |
expenditure above Rs. 25 in amount, and Add—Amount of disallowance |
all work bills are attached to the bill. I frombillNo...., dated......
have as far as possible, obtained vouchers refunded by deduction from
for other sums, and am responsible that  Contingent bill No.. ., dated. .
thay have been destroyed or so defaced or  and re-allowed as per......-- |
mutilated that they cannot be used again. |
*(2) Certified that all the articles detail. )
ed in the vouchers attached to the bill and Total of this bill
in those retained in my office have been
accounted for in the Stock Register. :
(3) Certified that the purchases billed for :

have been received in good order, that their Supplies . t.("‘m'
quantities are correct and their quality g.m}fl ’ DML
good, that the rates paid are not in excess | Services. DIt
of the accepted and the market rates and st

that suitable notes of payment have been Appropriation for | ‘

recorded against the indents and invoices 19 -19 3

concerned to prevent double payments, Expenditure includ-|

ing this bill ...... !

Amount of work l ;
bills annexed. |
[

Date  Sitgnature of Disbursing Officer, Balance available

- - - —e
* This certificate is requirad when proper store accounts of materials and stores pur-
chased are required to be maintained.

For use of Controlling Qfficer.
Disallowed from Sub-voucher No. ...........
D 3 e A A A s
0D X A F AR e T e L Total of this bill
Passed for Rupees =
T certify that in support of every charge of more than Re. 25 made in this bill, a re-
ceipt or other voucher hag been given me and is now in my possession. The receipts and
vouchers for items in excess of Rs. 100 are attached to the bill, and I am responsible that
the receipts and vouchers for all other items of more than Rs. 25 are in proper form and
order, and that they have been so cancelled that they cannot be again used to suppord
elnims againet the Government., All work bills are also appended.

———————

(Signature of the Countersigning Officer-)
Date- 19
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Form 15-A

’ (See Chapter 6, Article 108-A.7
No———

Nore.—This form should be used in the case of bills countersigned by the controlling
«wilicer before payment. |

p—

DISTRICT OF | Detailed Bill of Contingent Charges of Voucher No.

* for the month of........... 19 .| of List
' of payments
Head of Service.
for 19 .
& B
Number of Description of charge and number and date of authority for
Sub- all charges requiring special sanction. Amount.

voucher. :

Carried over ¥ {
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Form 15-B— concld.

Number of Deseription of charge and number and date of authority for
Sub- all charges requiring special sanction. Amount.
voucher.

I i
Py i

(1) I certify that the expenditure charged in this bill could not, with due regard to the
interest of the public service, be avoided. I certify that, to the best of my knowledge and
belief, the payments entered in this bill have been duly made to the parties entitled to re-
ceive them with the exceptions noted below which exceed the balance of the permanent
advance and will be paid on receipt of the money drawn on this bill. Vouchers for all
items of expenditure above Rs. 25 in amount and all work bills are attached to this bill
save those noted below, which will be forwarded as soon as the amounts have been paid.
I have as far as possible obtained vouchers for other sums, and am responsible that they
have been so destroyed, defaced or mutilated that they cannot be used again.

*(2) Certified that all the articles detailed in the vouchers attached to the bill and in
those retained in my office have been accounted for in the Stock Register. .

(3) Certified that the purchases billed for have been received in good order, that their
quantities are correct and their quality good, that the rates paid are not in excess of the
accepteod and the market rates and that suitable notes of gnyment have been recorded
ngainst the indents and invoices concerned to prévent double payments.

7| Supplies . Con-
and tingen-
Received contents. Services.  cies.

|

_.._._....-__.l_.—_ ——

Signature and designation of draw- Balance available l
__ingofficer. RENYCratod N |
*This certificate is required when proper store accounts of materials and stores pur-
chased are required to be maintained.

FOR USE OF CONTROLLING OFFICER.

Passed for Rupees (in words). . ¢

I certify that in support of every charge of more than Rs. 25 made in this bill a receipt
or other voucher has been given me and is now in my possession. The receipts and vou-
chers for itemns in oxcoess of R 100 are attached to the bill with the exception of those above ’
Rs. 100 noted above which will be sent after payment ; and I am responsiblo that the -
ceipts and vouchers for all other items of more than Rs. 25 are in proper form and order
and that they have been so cancelled that they cannot be again used to support claims,
against the Government. All work bills are also appended.

Appropriation for current year .
Expenditure including this bill .
Awmount of work bills annexed ’

{ (Signature) ‘
Dated....... TAes s e otn ad 19 .. Controlling Officer.

s | (Designation)
Pay Rupees ( o A R RO R T\ S R L e 1 4 L T NS
Examined and enterad. |
Accountant Treasury. Dated the............ 19 . Officer in Charge, Treasury. |

Space for pro-audit enfacement in respect of bills submitted for pre-audit.

For use in Accountany General’s Offico.

Heoad of service ehargeablo— | Admitted for Rs. —
v | Objected to Ra
I Reasons for objection—
Auditor, Senior Accountant. ]

. — DRPEPTPeTTPrS LTRISTSN TR~
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Form 16.

(See Chapter 6, Article 101.)
FULLY VOUCHED CONTINGENT BILL NO.

District of Detailed Bill of Contingent charges of "
Voucher No.
for the month of 19 .| of list of
| payments for
| >
| the month of
Head of Service.
19
Number of = Description of charge and number and date of authority for
Sub- all charges requiring special sanction. Amount.

voucher.

|

2 |

Carried over !
{ !
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Form 16—concld.

Nomber o
Sub- | Description of charge and number and dat# of authority for Amount.
voucher. all charges requiring special sanction.

|
Brought forward .

i Total Rupees,

il) 1 ceﬂllgellnt the expenditure charged in this bill conld not, with due regard to the Interests of the
public service avokded. Fecnify that, to the best of my knowledge and belief, the payments entered in
this bill have been duly mabtie to the parties entitled to receive them with the exceptious noted below, which
exceed the balance of the Permanent advance, and will be paid on receipt of the money drawn on this bill
Vouchers for all sums above Rs. 25 in amount are attached to this bill, save those noted below, which will be
forwarded as soon as the amounts have been paid. I have, as far as possible, obtained vouchers for other
sums and am responsible that they have been destroyed or =o defaced or mutilated that they cannot be used
again. All work bills are annexed.

*(2) Certifled that all the articles detailed in the vouchers attached to the bill and in those retained in
my on(lco have been accounted for in the Stock Register. 2

(3) Certified that the purchases bllled for have been recelved In good order, that their quantities are
and their quality good, that the rates paid are not in excess of the Mcalpkcd and the market rates
and that suitable notes of payment have been recorded against the indents and Invoices concerned to pre-

vent double payments.
(4) Certified that the conveyance hire charged in this bill was unavoidable,

Supplies | Con-
and tingen-
Bervices, cles,
Received contents. Appropriation for the current year
Expenditure including this bill .
Amount of work bills annexed .
|
— ———‘ ——
Signature and designation of the Balance available . |
Drawing Officer. % ; [

* This certificate is required when proper store accounts of materials and stores purchased are required
to be maintained,
)

Pay Rupees ( )
Examined.
Aecountant, Treasury, dated the 3 1 SE Trearury Officer.

Space for Pre-audit enfancement in respect of bills submitted for pre-aundit.

For use in Accountant General’s office.

Head of service chargeable— | Admitted for Rs.
Objected to Rs,
Reason of objection

Auditor, Senior Accountant,
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Form 19.
(See Chap, 7, Art. 124.)
Statemnent.
Voucher ' :
number I Disposal
Date of purchase. in I Number of articles Description. | Price. and
which ~ date.
charged. |
|
\
‘ Rs.
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No. 19.] FORMS.

Form 1S-A.
(See Chapter 11, Article 186-A.)
(To be printed on foolscap folio.)
Department or Office.
Statement of details Officers

of provision proposed for pay ofmsfor the year

193 -
1 2 3 4 ) 6 7
= Sanctioned pay of | 2 Increment falling | =
E due within the |-=
the post, ...
-9 = year, =
5 2 35
= c i
G2 (@ | @) | (;) S . |.(9) ®) | () | o=
& 525 &S & |5E
Name and = STE =7 = 5
ry o r o oce | 8 = . 2 5 o
designation. ° =S5n| s 8 = - g - il
S SEE|Ba| & | & g =g
cBZl B w8
S 3 P R Ba
DN I B B 5| 2|5, |58
© 3 E |&g=joe| : £ |o% By -
- A B s e e e e
2- o Ev S E= = 2o 33 =
< |E| 5 |368|e2| 2| 3 |E2 |28 ¢
— -
= - I3 O e 18 A 2 < = 2

Nore 1.—Voted and Non-Voted items should be separately shown.

Nore 2.—In the case of temporary establishment, authority under which they are
entertained should be quoted.

Nore 3.—Numbers and amount of provigion should agree with the entries in the esti-
mate form,

Nore 4.—Names need not be gi.vcn in the case of officers whose names are omitted
from pay bills,

Signature of Officer.
Designation of Officer.
Dated of 193 .
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Form 20.

(Late Form S.-151.)

[See ‘““Note” under Rule X of clause (a) and ‘“Note 3 under clause (b) of
Article 155. |

F orm of Agreement to be executed at the time of drawing an advance for
the purchase of land on which to construct a house or of a house ready-

made.
AN AGREEMENT MADE day of
«one thousand nine hundred and BETWEEN
of (hereinafter called the Borrower, which expression

shall inelude hig legal representatives and assigns) of the one part and THE
SECRETARY OF STATE FOR INDIA IN COUNCIL (hereinafter called
the Secretary of State) of the other part. WHEREAS the Borrower has
.agreed to purcha.se for the purpose of crecting a house thereon the piece of land

s n house
situated iI0 _ in the registration district of ol
Sub-district thana = S G
taining more or less and bounded on the North
By on the South by on
the East by . and on the West by =
for the sum of Rupees _ AND WHEREAS

the Borrower has under the provisions of the Civil Account Code (herein-
after referred to as the said Code which expression shall include any amend-
ments thereof for the time being in force) applied to the Secretary of State

for a loan of Rupees 5 = to enable
him to purchase the said -"'—m};o‘:fm]"“d and the Secretary of State has agreed
to lend the said sum of Rupees to the Borower on

the terms and conditions hereinafter contained NOW IT IS HEREBY
AGREED between the parties hereto that in consideration of the sum of
duupees: a paid by the Secretary of State to the Borrower
(the receipt of which the Borrower hereby acknowledges) the Borrower
hereby agrees with the Secretary of State (1) to repay the Secretary of
State the said amount with interest calculated according to the said
Code by monthly deductions from his salary as provided for by the said

Code and hereby authorises the Secretary of State to make such deductions .

and (2) within one month from the date of these presents to expend the full

amount of the said loan in the purchase of the said '3'-5"-"5(4,;%'—9-" and if

the actual price paid is less than the loan to repay the difference to the

Secretary of State forthwith and (3) to execute a document mortgaging the
said M5 019 454 the house to be erected thereon to the Secretary of

State as security for the amount, lent to the Borrower as aforesaid and
mterest in the form provided by the said Code *(AND IT IS HEREBY
FURTHER AGREED that the Borrower shall immediately he has pur-
chased the said piece of land commence and erect thereon a saitable resi-
dence for his own use) AND IT IS HEREBY LASTLY AGREED AND

DECLARED that if the said P29 0LBM 3.0 6t heen purchased and

ouss
mortgaged ag aforesaid within one month from the date of these presents
or if the Borrower within that®period becomes insolvent or quits the service

* () To be omitted in the case of purchass of a house.

.« B P p— R PP

o
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of Government or dies the whole amount of the loan and interest accrued
thereon shall immediately become due and payable.

IN WITNESS whereof the Borrower has hereunto set his hand the day
and year first before written.

SIGNED by the said
in the presence of




('-0 bo deleted

In not P{,‘:m'

Instalments).

300
No. 20.] FORMS.

Form 20-A.
(Late Forwm S.-152.)
[See “Note” under Rule X of Article 155 (a).]

Form of Mortgage Deed to be executed in connection with an advance for
the purchase of land on which to construct a house.

THIS INDENTURE made the day of
One thousand nine hundred and BETWEEN

a Cwil Officer of
(hereinafter called the mortgagor which term shall where not repugnant. to
the context include his heirs, executors and administrators and assigns) of
the one part and THE SECRETARY OF STATE FOR INDIA IN COUN-
CIL (hereinafter referred to as the mortgagee which term shall where not
repugnant to the context include his successors and assigns) of the other
part.

WHEREAS by an Agreement dated the day of
52w 10 and made between the mortgagor
of the one part and the mortgagee of the other part the mortgages advanced
and lent to the mortgagor the sum of Rupees _
for the purpose of purchasing the piece of land hereinafter described and
intended to be hereby transferred and assured and as security for such
loan t.he mortgagor agrecd to execute a mortgage in favour of the mort-

gagee in the form of these prsents AND WHEREAS the mortgagor on the -

dav of 19 duly purchased the said
piece of land and is now apsolutely seized and possessed of or otherwise well
entitled to the said piece of land AND WHEREAS the mortgagor has
applied to the mortgagee for a further advance of the sum of Rupees
Y for the purpose of enabling him fo defray
the expenses of erecting on the said pnece of land a suitable residence for
own use AND WHEREAS under the provisions contained in Article 155 of
the Civil Account Code, Volume I (hereinafter referred to as the said Code
which expression shall where the context so admits include any amendment
thereof or addition thereto for the time being in force and shall be deemed
to form part of these presents) the mortgagee has agreed to advance to the
mortgagor the said further sum of Rupees
(payable as follows that is to say the sum of Rupee
on or before the execution of these presents) and the balance (unless and
until the power of sale applicable hereto shall have become exercisable) hy

equal . ; instalments

payablée quarterly the first of such instalments to be
payable on the day of

NOW THIS INDENTURE WITNESSETH that in consideration of the

said advances of Rupees oy O gae iy and

Rupees making a total of

Rupees ~___so advanced as aforesaid and in pursuance o

the said agreement the mortgagor doth hereby covenant with the mortgagee
to pay to the mortgagee the said sum of Rupees _ .
(and such further sums as shall hereafter be paid by him to the mor tgagor
pursuant to the hereinbefore recited agreement in that behalf) and interest
thereon caleulated according to the said Code on the
day o __next and if the loan shall not be
repmd on that date will pay interest in accordance with the said Code.
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AND THE INDENTURE ALSO WITNESSETH that for the considera-
tion aforesaid the mortgagor doth hereby transfer assign and assure unto the
mortgagee ALL THAT piece of land situate in

in the registration District of Sub-district
2 thana L s ontainig b5 53
more or less and bounded cn the North by
on the South by on the East by
and on the West by together

with the dwelling-house and the out-offices, stables, cook-rooms and out-
buildings and all kinds us=d or intended to be used with the =aid dwelling-
house (erected or hereafter to be erected on the said piece of land) tcge-
ther with all rights easements and appurtenances to the same or any of
them belonging TO HOLD the said premises including all erections ind
b“}]dmgs hereafter erected on the said land (hereinafter referred to ai the
said premises) unto and to the use of the mortgagee absolutely subject to
the proviso for redemption hereinafter contained PROVIDED ALWAYS
that if and as soon as the said advance of Rupees —
(and of such further sums as may have been paid as aforésaid) made upon
the security of these presents and interest thereon calculated according.
to the said Code shall have been repaid by the deduction of monthly instal-
ments of the salary of the mortgagor as in the said Code mentioned or by
any other means whatsoever then and in such case the mortgagee will upon
the request and at the cost of the mortgagor re-convey, re-transfer or re-
assure the said premises unto and to the use of the mortgagor AND the
mortgagor- hereby covenants with the mortgagee that he the mortgagor now
hath good right to transfer the said premises unto the mortgagee free from
incumbrances AND FURTHER that he the mortgagor and all other per-
sons having or lawfully claiming any estate or interest in the said premises
or any part thereof shall and will from time to time and at all {imes here-
after at his or their own cost do and execute or cause to be done and
executed all such acts deeds and things for further and more perfectly
assurihg the said premises unto the mortgagee in manner aforesaid as shall
or mi:j\' he reasonably required PROVIDED ALWAYS and it is hereby
agreed and declared that if there shall be any breach by the mortgagor of
the covenants on his part, herein contained or if he shall die ¢r quit the
service at any - time-before all sums due or payable to the mortgagee on the
security of these presents shall have been fully paid off then and in any of
such cases it ql};mll be lawful for the mortgagee to sell the said premises or
buildings standing thereon or any part thercof either together or in parcels
and either by public auction or by private contract with power to buy in or
to, fesc"'d any contract for sale and to re-sell without being responsible for
any lf_lps which may be occasioned thereby or to let the same ijor any term
b dlin ied and to do and execute ali such acts and assurances for effectuating
any such sale or letting as the mortgagee shall think fit AND 1T 1S HERE-
BY DECLARED that the receipt of the mortgagee for the purchase money
of the premises sold or any part thereof shall effectually discharge the pur-
chaser or purchasers therefrom AND IT IS HEREBY DECLARED that the
mortgagee shall hold any rents, profits, premiums, salami or moneys arising
from the premises or from any such letting or sale as aforesaid UPON
trust in the firsg place thereout to pay all expenges attending such sale or
atherwise meurred in relation to this security and in the next piace to apply
such moneys in or towards satisfaction of the moneys for the time being
owing on the security of these presents and then to pay the surplus if any to
the mortgagor AND IT IS HEREBY DECLARED that no lease made by
the mortgagor of the said premises or any part thereof during the continu-

ance of this security shall have effect unless the mortgagee shall consent
thereto in writing.

v
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—

IN WITNESS whereof the mortgagor, hath hereunto set his hand the day

and year first above written.
SIGNED BY the said (mortgagor)

in the presence of
1st Witness
Address
Occupation

2nd Witness
Address

Oceupation
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Form 21.
(Late Forar S.-126.)
(See Chapter 9, Article 155.)
Form of Mortgage.

THIS INDENTURE made the _ day of XL
One thousand nine hundred and _ BETWEEN

of a Civil Officer of

(hereinafter referred to as the mortgagor which term shall where the con-

text so admits include his heirs, executors, administrators and assigns) of

the one part and THE SECRETARY OF STATE FOor INDIA IN Councit (hereinafter

referred to as the mortgagee which term shall where the context so admits
include his successors and assigns) of the other part.

WHEREAS the mortgagor is absolutely seized and possessed of or other-

wize well entitled to the land hereditaments and premises hereinafter des-
cribed and expressed to be hereby conveyed transferred and assured (here-

inafter referred to as the said hereditaments). .
AND WHEREAS the mortgagor has applied to the mortgagee for an
advance of the sum of Rs. for the pur-
pose of enabling him to defray the expenses 1
of ay =
” as a suitable residence for his own use.

AND WHEREAS under the provisions contained in Article 155 of the
Civil Account Code, Volume I (hereinafter referred to as the said Code
which expression shall where the context so admits include any amendment
thereof or addition thereto for the time being in force) the mortgagee has
agreed to advance to the mortgagor the said sum of Rs.
[payable as follows that is to say the sum of Rs.
on or before the execution of these presents and the balance (unless and
until the power of sale applicable hereto shall have become exorcisable) by
equal instalments payable quarterly, the first of such instalments to be pay-
able on the day of [3= \

NOW THIS INDENTURE WITNESSETH that in pursuance of the said
agreement and in consideration of the sum of Rs.
paid on or before the execution of these presents to the mortgagor by the
mortgagee (the receipt whereof the mortgagor doth hereby acknowledee) fur
the purpose of enabling the mortgagor to defray the hereinbefore recited
expenses the mortgagor hereby covenants with the mortgagee 0 repay to
the mortgagee the said sum of Rs. [and such further sums
gsfsh.n]l.hc_rcz'zfter be paid by him to the mortgagor pursuant to the herein-
etore recited agreement in that behalf] ®* and interest thereon calculated
nec-ox;dmg to the said Code on the day of -
next! and if the loan shall not be repaid on that date will pay interest in
a‘:cor(]ﬂncc with the said Code. Axp THIS INDENTURE Arso WITNESSETH that
for the consideration aforesaid the mortgagor doth hereby convey transfer
and assure :;ir;tt«;.tim ;nortgngee ALL that piece of land situate in the
s : ; P
sub-registration district of Shies dl:—::::i:ifn
- more or less now in the oceupation of the mortgagor unsfl-b:bﬁfld—@
on :} e %ol:thbk_)b on the South by
(;(;1 (;t,}.-:er aafg.th) e T — and on the West by
%-B '!d'm the dwelling-house and the out-offices, stables cook-rooms and
out-burldings now erected or hereafter to be erected on the said piece of

ve

Ingert ** the
purchase 6f the
said heredita.
ments,"

*Delete—
words in
crotehets if
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18 no!
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mmmﬁnenmgng
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map or survey
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land together with all rights, easements and appurtenances to the said here-
ditaments or any of them belonging TO HOLD the said hereditaments with
their appurtenances including all erections and buildings hereafter evected
and built on the said piece of land unto and to the use of the mortgagee
absolutely subject to the proviso for redemption hereinafter contained
PROVIDED ALWAYS that if and as the =zaid advance of rupees _ [and of such

further sums as may have been paid as foraszaid)! made upon the security of

tlinse presents shall Lave been repaid and interest thereon calenlated
according to the said Code by the reduction of monthly instalments of the
salary of the mortgagor as in the said Code mentioned or by any other
means whatsoever then and in such case the mortgagee will upon the request
and at the cost of the mortgagor re-convey, re-transfer or re-assure the said
hereditaments unto and to the use of the mortgagor or as he may direct
AND it is hereby agreed and declared that if there shall be any breach by the
mortgagor of the covenants on his part herein contained or if he shall die or
quit the service before the said sum of rupees ¥ ) . r:m(l
any further sum &s may have been paid as aforesaid | and intevest thereon
calculated according to the said Code shall have been fully paid off then
and in any of such cases it shall be lawful for the mortgagee to sell the said
hereditaments or any part thereof either together or in parcels and either
by publie auction or by private contract with power to buy in or reseind any
vontract for sale and to ve-gell without being responsible for any lose which
may be oceasioned thereby ASD to do and execute all such acts and assur-
ances for effectunting any such sale as vhe mortgagee shall think fit AND
it i hereby declared that the receipt of the mortgagee for the purchase
money of the promises sold er any part thereof shall effectually discharge the
purchaser or pirehasers therefrom axn it. iz hereby declared that the mort-
gagee shall hold the moneys to arise from any sale in pursuance of the
aforesaid power TPON TRUST in the first place thereout to pay all the expenses
incurred on such sale and in the next place to apply such moneys in ot
towards satisaction of the moneys for the time being owing on the security
of these presents and then to pay the surplus (if any) to the mortgagor
AND it ig hereby agreed and declared that the said Code shall be deemed
and taken to be part of these presents.

The mortgagor hereby covenants with the mortgagee that he the mort-
gagor will during the continuance of this security observe and perform all
the provisions and conditions of the said Code on his part to be observed
and pear'med ir respect of these presents and the said hercditaments.

IN WITNESS whereof the mortgagor, hath hereunto set his hand the day
and year first above written.

Signed by the said {Mortgagor)
in the presence of

18t witness

Address

Oceupation

2nd witness

Address

Occupation
(The deed should be registered.)

Norg,—There must be tiwo witnesses to a mortgage.

-
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Form 22.
(Late Form S.-127.)
[See Chapter §, Article 155 (a), Rule VII, Note.]|

Form of Mortgage for House Building Advances granted to officers who
do not possess full proprietary rights in the land wpon which they intend

to build a house.
THIS INDENTURE made the

day of ~_ Beiweewn

-of

a Civil Officer of L e e e
(hereinaiter called the mortgagor which term shall where not repugnant to
the context include h's heirs exeentors and administrators and assigns) of
the one part and Thoe Sucrimany o Stare ¥or Inpia 1§y Cousrin (herein-
after referred to as the raortgagee which term shall where not repugnant
to the context include his successors and assigng) of the other part.
WHEREAS the mortgagor is entitled to the piece of land; hereditaments
and premises hereinafter described under a lease from
dated
for a term of years expiring?
subject to a rental of Rs.

2
s 5T = [N _ per
AND WHEREAS the mortgagor has applied to the mortgagee for an ad-
vance of the sum of rupees

it Ui S for the purpose of enabling him to defray
the expenses of? as a suitable
residence for hizs own use.

AND WHEREAS under the provisions centained in Article 155 of the
Civil Account Ceode, Volume I (hercinafter referred to as the said Code
which expression shall where the context so admits include any amendment
thereof or addition thereto for the time being in force and shall be deemed
to form part of these presents) the mortgagee has agreed to advance to the
mortgagor the said sum of Rs.

[payable as follows that is to say the sum of Rs.
on or before the execution of these presents aud the balance (unless and
until the power of sale applicable hereto shall have become exercisable) by
equal instalments payable quarterly the first of such in-
stalments to be payable on the e

NOW THIS INDENTURE WITNESSETH that in consideration of the
said advance and in pursuance of the said agreement the mortgagor doth
hereby covenant with the mortgagee to pay te the mortgagee the said sum
of Rupees [anl such further sums as shall hereafter be paid by him to the
mortgagor pursuant to the hereinbefore recited agreement in that Lehalf]4
and interest thereon calculated according to the said Code on the®
day h ok ol A next and if the lcan shall not
be repaid en vhat date will pay interest 1 accordance with the said Code.

AND THE INDENTURE ALSO WITNESSETH that for the considera-

.

: Date of end
of lease.

* Mensem or
annum,

’ ]nuﬂ—-“{w
purchase of the
said heredita-
ments,""
** puilding &
house on the
safd heredi.
toments""
* Repsiring
the said bero-
thments "’ as
{’M cise may
¢,

! Delete—wordg
in erotehats

if further
rdvances are
not to ba
made,

*rwo or foy
vears from X
date of
commencement,
of repaymeng

tion aforesaid the mortgagor doth hereby demige let and transfer unto the w:'.:::;l‘,f_‘
mortgagee

ALL THAT pieco of land situate in e BN 8 Gaam i L L
regisivation district of e
sub-district P 0 R Sl 1Y S

containing more or less and bounded on the North

by e ________on the South by o

on the East by

i
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*0r “ herenter 20d on the West by __ together with the dwelling-house

«:‘:anuecm“ and the out-offices, stables, cook-rooms and out-buildings and all kinds used

y 3!‘,’:"" or intended to be used with the said dweiling-housef (lately erected) toge-

e case may  ther with all rights easements and appurtenances to the same or any of

¢ them belonging To HoLp the said premises including all erections and build-

ings hereafter erected on the said land unto the mortgagee his successors

and assigns for all the residue now unexpired of the said term of years

granted by the said lease except the last day of the said term PROVIDED
ALWAYS that if and as soon as the said advance on Rs.

[and, of such further sums as may have been paid as aforesaid| made upon

the security of these presents and interest thereon calculated according to

the said Code shall have been repaid by the deduction of monthly instal-

ments of the salary of the mortgagor as in the said Code mentioned or by

any other means whatsoever the demise hereby made shall be void axp the

mortgagor hereby covenants with the mortgagee that the lease creating the

tert or state for which the said land is held by the mortgagor is now a

good, valid and effectual leage and is in full force, unforfeited and unsur-

rendered and fred from encumbrances and in nowise become void or void-

n._ble and that all the rents reserved thereby and all the covenants, condi-

tions and agreements contained therein and on his part to be paid observed

and performed have been paid, observed and performed up to the date of

these presents AND also that the mortgagor will at all times so long as any

money remiing due on the security of these presents pay obserye and per-

form or cause to be paid, observed and performed all the said rents cove-

nants oondltlops and agreements and will keep the mortgagee indemnified

against all actions, proceedings, costs, charges claims and demands, if any,

to be incurred or sustained by the mortgagee hy reason of the non-payment

of the said rents or the non-observance or non-performance of such cove-

nants, conditions or agreements or any of them axp aLso that the mortgagor

now has good right and full powers to demise the said premizes to the

mertgagee in manner aforesaid axp that it shall be lawful for the mort-

gagee to enter into and upen and to hold and enjoy the said demised pre-

mises durivg the terms horeby granted without any interruption or distur-

bance by the morfgagor or any person claiming through or in trust for him,

AND that the mortgagor at the request at any time hereafter of the mort-

gagee will al hie own cost execute and do all such assurances and things

as may be necessary or proper for more effectually vesting the said premises

in the mortgagee in manner aforesaid as may by the mortgagee be reason-

ably required PROVIDED 1 WAYS and it is hereby agreed and declared that if

> there shall be any breach by the mortgagor of the covenants on his part

herein contained or if he shall die or quit the service at any time before

all sums due or payable to the mortgagee on the security of these presauts

shall have been fully paid off then and in any of such cases it shall be Jawiul

for the mortgagee to sell the said premises or buildings or any part thereof

either together or in parcels and either by publi¢ aunction or by private con-

tract with pawer to buy in or to rescind any contract for sale and to re-sell

without being responsible for any loss which may be oceasioned thereby or

to lot the same for any term or period and to do and execute all such acts

and assurances for effectuating any such sale or letting as the mortgagee

shall think fit Axp it iz hereby declared that the receipt of the mortgagee

for the purchase money of the premises sold or any part thercof shall

sffectually discharge the purchaser or purchasers therefrom axp it is hereby

declared that aftar any sale of the said premises or any part tl-rreof. under

the afaresaid power the morigagor shall stand possessed of the premises =0

sold for the last day of the term granted to him by the hereinbsfore recited

lease 1w trust for the purchaser his executors administrators and assigas to

be assigned and disposed of as he or they may direct axD it is hereby declared

that the mortgagee shall held any rents, profits premiums, salami or moneys

P P TR SIS,
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1 arising from the premiseg or from any such letting or sale as aforesaid Urox

. trust in the first place thereout to pay all expenses attending such sale or &

3 otherwise incurred in relation to this security and in the next place to apply d
such moneys in or towards satisfaction of the moneys for the time being '
owing on the security of these presents and then to pay the surplus if any
to the mortgagor AND IT 18 HEREBY DECLARED that no lease made by the mort-
gagor of the said premises or any part thereof during the continuance of this
security shall have effect unless the mortgagee shall consent thereto in
writing 1§ wiTyess whereol the mortgagor, hath hereunto set his hand the
day and year first above written.

Signed by the said (Mortgagor)
in the presence of

1st witness

| Address
- Occupation P :
2nd witness ’
Address
- Occupation \

(The deed ghould be registered.)

NoTE.—There must be 1100 witnesses to a mortgage.
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Form 22-A.
(Late Forum S.-127-A.)
[See Chapter 9, Article 155 (a), Rule VII, Note 3.]

Form of Agreement for House Building Advances grm':ta/ to Government
servants to build houses on plots leased from Government in New

Delhi.
THIS INDENTURE _~ made the __day

‘of one thousand nine hundred and. Yl =3
BETWEEN the SECRETARY OF STATE FOR INDIA IN COUNCIL
(hereinafter called the Lender which expression shall include his successors
in office and assigng) of the one part and 4 ey
of (heremafter called the Borrower which expression shall include his heirs,
executors, administrators, legal representatives and permitted assigns) of
the other part WHEREAS by an agreement for lease dated tie

TP O SNSRRUNIE il 1N e T T e et ademade
between the same parties as these presents. Registered at .
on ) _numbered (hereinafter called the agreement for
lease) the Borrower agreed fo erect buildings of the nature stated therein on
theinéssioteingd btangeplott v — T TGO Ll s e
and therein more particularly described within a period of 36 months from
the day of and Leader agreed

that on fulfilment of the agreement for lease the Lender would demise to
the Borrower the said piece of land and buildings in perpetuity &i the rent
and on the terms and conditions therein specified. AND WHEREAS the
Borrower has applied to the Lender for an advance of Rs.
to enable him fo construct and finish the said buildings AND WHEREAS
under the provisions of Article =9 of the Civil Account
Code, Volume I (hereinafter roferred to as the Code which expression shall
where the context so admits include any amendment thereof or addition
thereto for the time being in force) which shall be deemed to form part of
these presents the Lender has agreed to advance the Borrower the said

sum of Rs, subject and payable ag fol-
lows: —
An instalment of Rs. on or before the executioa of these

presents and the balance (if the Agreement for Lease has heen
duly observed and performed by the Borrower and is still in
force) in instalments as provided for in the said Code NOW
THESE PRESENTS WITNESSETH that in pursuance of the
said agreement and in consideration of the premises the Bor-
rower hereby covenants with the Lender—

(i) to repay the Lender the said sum of Rs. and
any further sums he may have received from the Lender under
the hereinbefore recited agreement in that behalf with interest
thereon calculated according to the said Code by the 2
day of as
provided in the said Code and if the loan shall not be repaid
on that date to pay interest in accordance with the said Code.

(i) To obgerve and perform the terms and conditions of the Agree-
ment Lease,

e T [RRpT——
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(iii) To obtain a lease in accordance with the Agreement for Lease
as soon as he is entitled to same and to execute n mortgage of
his unincumbered interest thereunder in favour of the Lender
in the form preseribed by the said Code to secure any prin-
cipal and interest still owing under these presents.

IN WITNESS WHEREOF the Borrower, hath hereunto set nis hand the
day and year first above written.

Signed by the said (Borrower)
in the presence of
1st witness
Address
Occupation
2nd witness
Address

Occupation

(The deed should be registered.)

NOTE,—Tlere must be f10 witresses to an agreerent,




-
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Form 23.
(Late Form S.-128.)
[ See Chapter 9, Article 155 (a), Rule VI, Note.]
Form of Re-conveyance for House-building Advances.

THIS INDENTURE made the day of
BETWEEN THE SECRETARY OF STATE For INDIA IN COUNCIL 19 8

(hercinaiter called the Secretary of State) of the one part and
a Civil officer of
(hereinafter callad the mortgagor) of the other part is supplemental to an
Indenture of mortgage, dated the day
of 19 and made BETWEEN the mortgagor of the
one part and th: SECRETARY OF STA;‘}I-: o,E the other part and registered at ____
in Book
Volume v pages to as

No. for ___ (hereinafter called the PRrINCIPAL
IspENTURE) wHEREAS all moneys due and owing on the security of the PRIN-
c1pAL INpexTURE have been fully paid and satisfied and the Secretary of
State has accordingly at the request of the mortgagor agreed to execute
such re-conveyance of the mortgaged premises in the within written INDEN-
Ture comprised ag i3 hereinafter contained. Now THis INDENTURE W ITNES-
sETIr that in pursuance of the said agreement and in consideration of the
premises the Secretary of State doth hereby grant assign and veconvey unto
the mortgagor, his heirs, executors, administrators and assigns sLrL THAT the

piece of land situate in the containing

more or less bounded on the North by N N
on the South by on the Fast by

on .he West by together with the dwelling-house

and out-offices, stables, cook-rooms and out-buildings thereon anp arn and
singular other the premizes in the PrINCIPAL INDENTURE comprised or ex-
pressed to be thereby assured or which now are by any means vested in the
Secretary of State subject to redemption under or by virtue of the Prin-
cipal INpeENTURE with theiwr rights easements and appurtenances as in the
Privciean InpeExTURE expressed and all the estates right title inierest pro-
perty claim and demand whatsoever of the Secretary of State into out of or
upon them same premises by virtue of the PriNcipanL INDENTURE to have and
to hold the premises hereinbefore expressed to be hereby granted assigned
and reconveyed unto and to the use of the mortgagor his heirs, executors,
administrators and assigns for ever freed and discharged from all monevs
intended to be secured by the Princiean INDENTURE and from all actioﬁs,
suits, accounts, claims and demands for, or, in respect of, the said moneys
or any part theveof or, fov, or in respect of, the PriNcipar INDENTURE or of
anything relating to the premises aNp the Secretary of State hereby coven-
ants with the mortgagor his heirs, executors, administrators and assfgns that
Seeretary of Stafe has not done or knowingly suffered or been party or privy
to anything whereby the said premises or any part thereof, ave, is or can be
impeached, incumbered ar affected in title estate or otherwise howsoever
IN WiTNesS whereof the parties hereto have hereunto set their hands and
scals the day and year first above written.

Signed sealed and delivered hy—
for and on behalf of the Governor
General of India in Councii acting
in the premises for and ou behalf
of the Secretary cf State for India
in Council in the presence of
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Form 24.
(Late Forym S.-12.)
(See Article 156, Note 2.)
Form of Agreement to be execwted at the time of drawing an advance for the

Car
purchase of a Motor Fon.
Cycle.
AN AGREEMENT made day of e SO TN
one thousand nine hundred and BETWEEN .= oW
of _ (hereinafter called the Borrower, which expres-

sion shall include his legal representatives and assignees) of the one part
and THE SECRETARY OF STATE FOR INDIA IN COUNCIL (herein-
after called the Secretary of State) of the other part WHEREAS the Bor-
rower has under the prowvisions of the Civil Account Cod® (herecinafter re-
ferred to as the ¢aid Code which expression shall include any amendments
thereof for the time being in force) applied to the Secretary of State for a

CAT
lean of Rs, for the purchase of a motor “bost and the Secretary
eycle
of State has agreed to lend the said amount to the I’Bm'rowcr on the terms
and conditions hereinafter contained NOW IT IS HEREBY AGREED
between the parties hereto that in consideration of the sum of Rs-
paid by the Secretary of State to the Borrower (the receipt of which the
Borrower hereby acknowledges) the Borrower hereby agrees with the Secre-
tary of State (1) to pay the Secretary of State the said amount with in-
terest caleulated according to the said Code by monthly deductions from his
salary as provided for by the said Code and hereby authorises the Secre-
tary of State to make such deductions, and (2) within one month from the

date of these presents to expend the full amount of the said loan in the
car
purchase of a motor bost_ or if the actual price paid is less than the

cycla 3
loan to repay the difference to the Secretary of State forthwith and (3)

oar
to execute a document hypothecating the said motor boat  to the Secretary
- ’ cyele N y.
of State as security for the amount lent to the Borrower as aforesaid and
interest in the form provided by the said Code AND IT 1S HEREBY

LASTLY AGREED AND DECLARED that if the motor beat~ has not been

cycle
purchased and hypothecated as aforesaid within one moi)th from the date
of these presents or if the Borrower within that period becomes insolvent
or quits the service of Government or dies the whole amount of the loan and
interest acerued thereon shall immediately become due and payable.
IN WITNESS whereof the Borrower has hereunto set his hard the day
and year first before written.

Signed by the said }

in the presence of




.
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Form 24-A.
(Late Forar S.-129.)
(See Chapter 9, Article 156, Note 2).

Car
Form of Mortgage Bond for Motor Boat Advuance.
Oyl
THIS INDENTURE made this ] { ___day of
BETWEEN i
(hereinafter called the borrower) of the one part and the SECRETARY OF
STATE ¥Yor Ixpra 1x CouxcrL (hereinafter called the

Secretary of State) of the other part.

WHEREAS the porrower has applied for an advance to purchase the
motor = described in the Schedule hereto on the terms of
Article %; of Volume I of the Civil Account Code (hereinafter referred to
as the said Code which expression shall where the context so admits in-
clude any amendment therecf or addition thereto for the time being in
force). Now THIS IxpENTURE WirNessers that in consideration of the sum
of Rs, _____on or before the exccution of these presents paid by the
Secretary of State to the borrower (the receipt whereof the borrower hercby
acknowledges) he the borrower doth hereby assign and trunsfer unto the
SQecretary of State all that motor more particularly deseribed in
the schedule hereunder written by way of security for the said sum of Rs.

and inlerest thereon caleulated according to the said Code Axp
the ooriower doth further agree and declare that he will duly pay to the

Secretary of State the sum of Rs. aforesaid or the balance thereof
ag shall not have been repaid at the date of these presents ny equal pay-
ments of Rs. sach on the first day of every month after the date

of these presents and will pay interest on the sum owing caleulated accord-
ing to the said Code in the manner provided by the said Code Axp the
borrower doth further agree and declare that he has not pledged and will
not so long as any monies remain payable to the Secretary of State in
respect of the said motor 555

sell pledge or part with the property in or possession of the said
motor, PROVIDED ALWAYS and it is hereby agreed and

declared that if the borrower shall at any time make default in the payment
of any of the said instalments for the period of 10 days after the time herein-
before provided for payment thereof or if the borrower shall die or other-
wise cease to be in the service of the Secretary of State or if the borrower
shall sell or pledge or part with the property in or possession of the said
motor f a __ov become insolvent or make any
composition or arrangement with his ereditors or if any one shall take pro-
ceedings in execution of any decree or judgment against the borrower the
whole of the said principal sum which shall for the time being remain wun-
paid together with interest thereon calculated according to the SAID (031;
shall forthwith become payable and it is hereby agreed and declared !h{‘tfm‘-é
Secretary of State may on the happening of any of the events hcrc:ln “'.ther
mentioned seize and take possession of the said motor an el S
remain in possession thereof without removing the same or e,]m-","“") reltnrz\ct
and sell the said motor _____ either by public auction or priv ‘t:' .(:10!:“ o
and may out of the sale moneys retain the principal sum ‘“mx‘-":‘(lthoreon
much thereof as may for the time being remain unpaid and inte ]-‘)\onsos s
caleulated aceording to the said Code and all costs, ch:\rgtl‘? (‘--\ll reuliing
payments properly incurred or made in maintaining, defending o
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his rights hereunder and shall pay over the surplus, if u.ny. to the borrower,
his executors, administrators or representatives PROVIDED FURTHER
that the aforesaid power of taking possession or selling of the said car shall
not prejudice the right of the Secretary of State, to sue the Borrower or
his Personal representatives for the amount of the Bond or in the case of
the car being sold the amount by which the nett sale proceeds fall short of
the amount owing AND the borrower HEREBY FURTHER AGREES with
the Secretary of State thet he will not permit or suffer the said motor

to be destroyed or injured or to deteriorate in a greater degree
than it would deteriorate by reasonable wear and tear thereof and will
whenever the said motor _____is injured or deteriorated forthwith re-
pair and make good the same and will keen the said motor
insured against loss or damage by fire or accident.

IN WITNESS WHEREOF the said (borrower)
hath hereunto set his hand.

The Schedule above referrved to

Signed by the gaid
(bmrower).

Signature of (borrower).

In the presence of

and
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’ Form 25.
(Sze Chapter 11, Article 191.)

Form of statement to accompany all applications for sanction to expenditure
not provided for in the Budget.

Mnjor head.
Minor head.
on account

Expenditure proposed to be provided for :—
R

Sub-head.

of (a)
\ Petailed head.

Amount proposed to be spent during current year - R
Amount proposed to be spent during future years «R

Proposed re-appropriation for current year.

1. 2 3 4

Actual expen-

Heads of estimate a' ‘ected by the diture up to

Amounts as in
the estimates

Amount as
they will
stand after

passed by
Government,

date of the

proposal (3).
i proposal (piz.)

re-appropria-
tion.

Rsa. Rs, Rs.

1(1) Heads under which the proposed
expenditure will fall.

Toraxn

(2) Heads under which it is propos- i
ed to reduce the grants.

TorAL e

(a) Here enter full description, mentioning the grant, primary unit of
appropriation and the Department, or Office, or Officer concerned,

(b) The same detail must be shown as m the printed estimates of the

== Government (or the sanctioned estimate), as the re-appropriation has to be
effected by transfer of the figures shown therein,

NQTE 1.—Any furt;hey explanation should be given on reverse, where,
also if no re-appropriation is possible, the urgency and necessity for the
expenditure should be fully explained. >

Nore 2.—When the application is submitted for the sanction of a local
Government, the form may be modified in any way the local Government
thinks fit, provided that the local Government indicates distinctly in the
order issued that the new expenditure is to be met by re-appropriation from
anticipated savings under the same or another major head under the same
grant.

No‘n: 3.—The estimates referred to are the Budget and not the Revised
:ishmat.es. The Revised estimates must never be referred to in this applica-

on.

fNore 4.—When the figures of more than one grant are involved, the
names of the grants should be noted in manuscript above the major heads.
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No. 29.

FORMS.

Form 29.
(See Chapter 12, Article 2086.)

.r

Statemant of Lapsed Deposits of the———————
fCivil, Criminal Courts or Revenue.
Treasury, for the year 19 .

FOR USE IN ACCOUNTANT GENE-

PARTICULARS OF DEPOSIT.

RAL'S OFFICE.
A REMARKS.
Balance No. and date] Amount of
Year. No. lapsed. of Refund Refund Initials,
order, sanctioned.
[ — —
Rs. - |p. Ry, |a. |p.

e
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FORMS. [No. 30.
Form 30.
(See Chapter 12, Article 208.)
Refund of Lapsed Deposits. -
To
TaeE ACCOUNTANT GENERAL,
Siz, .

The following refunds of Lapsed Deposits aggregating Ru — ————————(in words)
have been clatmed by————————of whose identity and title to the money I have

satisfied myself. I request your sanction to the refund,

PARTICULARS
OF ORIGINAL
A Balance cre- [ Date of
Class of dited to lapsed Amount REMARKS.
Deposits. Government. (Statement. claimed.
Yeoar. No.
= "5 )|
Rs 1P Rs
|
|
i |
| e
(Signature.)
The——————r— ——— 19

Judgs, Magistrate or other Officor.
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N 0.30.] FORMS.
Form 30—concld.
Reverse of Form 30.
Accountant General’s Office No. Jdated
Sanctioned.
' ] Accountant General.
Received Payment.|  Recoipt. | z
Stamp.
Claimant.
Pay Rupees ( )
only.
The—1F 19 . Examined. Accountant.
Tyeasury Officer.

Note.—The signature of the claimant should be obtained in this form and the form

ghonld be returned as a voucher in support of the debit.

For use in the Accountant Generals’s Office.

Serial No. in Number Book.
Admitted ' Noted in the

!
Objected to | Number Book

;’ of Orders,
Auditor, Supd. puig.
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9 FORMS. [No. 31-R,
’ Form 31-B.
(See Appendix 8A, Rule 2.)

(To be printed on foolseap folio.)
LAST PAY CERTIFICATE.

Last pay corbificate of...c.vveeeriereieiniaiaieiarotosacaassssanasscsoans . -
of the,sesaian TR P ot e oo e s (ke fatava s (a1 ta(2 ialara s ald LSS, P I AR N P S A 57
proceading on..... o sisis 8 Bieia 0 e w s etelnl0 08 R AT A o4 500008 el nn 00 e s et 3
D ) 1o 410 s 6 e o o 4 e e e \aTalalnsato(R7e o la(a o n'ase e o e e e FaTeToTe ST Ta I T B e R S R I o
2. He has been paid up to%...... S e o o T oo T B e YA AP
3 at the following rates :—
o Partiowlars. . Rawe
Substantive PAY . cevresiiaititiiii ittt riiiie e sttt it
OMfCIAtiNG PRY . <« evovrrnrrrersosssusasaosensnrsscessnsssisssnnan
. Exchange Compensation Allowance..............
Deductions.
3. He made over charge of the office of............. o9 sls pielelale ot s alaTa Sasaseniinee
ORI B S i e oot o e NOON Of. s ccssvsasceessss Siiaalels it S A
4. Recoveries are to bo made from the pay of the Government servant as dotailed on
the reverse.
5. He has been paid leave salary as detailed below. Deductions have bosen made
as noted on the reverse,
Period. Rate. Amount.
FYOIM 5% s-cvlorn v ainle L O R ovesBbRB.sscearensen a month.
From......... eaestOisvavevnnae .at Rs.. 4 esass8 month.
‘ From..... S ereluiel O ICRNE-X evessBb R84 iiiian. . .a month
» 6. He is entitled to draw the following :—

7. Ha is also entitled to joining time for............days.

8. The details of the income-tax recovered from him up to the date from the beginning
of the current year are noted on the reverse.

(SIgRaErE) . asvs ninsi's s S o ainss s weeabiasaaitss

Datedes.onnns By YRR O (Designation) ....... ol ns A K LRI e

7
l
:
:
1
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No. 31.B.)

FORMS

Nature of recovery.....s.. .. e

Amount Rs.

A R R I I NN S

Form 31-B—ron-id.

REVERSE.

Details of recoveries.

To be recovered in....... OO S B AR instalments,

From.

FromeeieascscosstOisiesnsneseeon account ofeececocecss s Roes

Dezductions made from leave salary.

$S st s sme eSS s EmT e

essseissnsetOesinnnseeeseOn ACOOUNL Of . vonenrsseami®Bencocacnss

cesonaccount of . vveievai s Rsomacessea

Namoss of mnnth‘j

—— e ]

April 10 . . J
May 19

June 19 .

July 19

August 19
September 19 .
October 19 .
November 19 .
December 19
January 19
February 19
March 19 .

Pay.

Cratuity,
Foe, ote.

_— —1—

Funds and
other
Deduactions,

Amount of
income-tax
recoverad.

Remarks,

o &

5 A

—— @
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FORMS. [No. 31-C.

Form 31-C.
(See Appendix 8B, Rule 10.)
(To be printed on foolscap folio.)

Memorandum of Agreement made the day of

163 BETWEEN of.

(hereinafter called the Borrower) of the one part and the SECRETARY
or Stare for India in Council (hereinafter called the Lender) of the other part.

WaEREAS the Borrower(’s family) is proce.eding o on v leave (with
returning from expiry of leave

his family) and has in accordance with Appendix 8B to the Civil Account Code, Volume
I (hereinafter referred to as the said Code which expression shall where the context so
admits include any amendment thereof or addition thereto for the time being in force),
requested the Lender to lend him Re.  towards defraying the cost '6!';}}:.3}. passags(s)
to (and back to India) which the Lender has agreed to
do on the terms and conditions hereinafter mentioned. G

WirNessETE that in consideration of the said loan (receipt of which the Borrower
hereby acknowledges) the Borrower for himself his heirs executors and administrators
covenants with the Lender to repay the said loan (with interest calculated according to
the said Code) by monthly inetalments as specified in the said Code and hereby authorizes
the Lender to deduct the amount of such monthly instalments from the pay of the Bor-
rower provided always and it is hereby further agreed and declared that in the event of
the Borrower dying or retiring or receiving permission to retire from Government service
before the whole amount of the said loan (and interest) is repaid or if he does not produce
receipts for the eaid passage(s) or does not comply with any of the conditions on which
the loan is made, as specified in the said Code, within three weeks from the date hereof
the Joan (and interest calculated in accordance with the said Code) is to become imme -
diately due and payable.

In wirNEss whereof the Borrower has hereunto set his hand the day and the year
first above written,

Signed by the raid (Borrower) in the presence of :—
Witness,
Address,
Oceupation,

(N.B.—In the case of advances on which interest is not chargeable, the elauses of
this agreement relating to interest should be scored through.)
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INDEX.

This index deals only with the rules in the several chapters of this volume and does not

cover the Appendices or the Forms.

It has been compiled s: lely for the purposes

of assisting references and no expression used in it should be considered as in any

way interpreting the rules.

Article. Article..
& Alterations—
Absentee statement— In Vouchers . . - 5 13 (d)
See Pay Bills. Of date of birth require the

AccountsfRecords— sanction of local Goverrment 61 (b)),

. - Notes

Rules regarding the destruction 1& 2.

of——in offices audited by the
Indian Audit Department 33-B. | Of establishment—
Adjustments— proposals for— . s . 63
Botwoen Governments . . 33-A. | Ofpay . v . . . 51
Advances Annual Establishment Returns—
Conditions of repayment of— 160 | §.¢ Establiskment Returs.
For Law suits - S 159 (g) g
For purchase of conveyances— Archdeacons an.d Biskore- - i
Detailed rules for— Payment of bills of— . . -
Motor Cyele . : 157 | Arrear Establishment Bills—
Motor car or a motor boat 156 | Preparation of— . . s e
Other means of conveyance 158 | Attachment—
F it Of pay should Fe noted in the
or Ro:mttanc_e of treasure : 159 (e) Tast Doy Cortificate %41, Rute 1
Forms of drawing and repaying
of— . & 5 : . 161—63 | Rules for—of Pay . . 46-B.
From General Provident Fund Attorney (Powers ofj—
deposits . $ - . 243 Register of—to ke kept Ly
House-building—Detailed rules Treasury ofticer . £ .42 (a) Note:
for— : : : % 155 | Audit objections-—
Irrecoverable—Writes-off of— 227 (¢), | Procedure regarding communica-
Notes. tion and recovery of— . 18,20
Rev: B Covernment servants must atterd
‘0\ Orjue-—. - 3 g 147-150 promptly to— . ! . 18-A.
Sanction to—Rules for— 134, 154
Takavi— . \ ; d 147 Auditor General—
To Offic reedi Arranges for the execcution of
= omczrs proceeding on tour 159 (d) Tridemnity Bonds : & 42 (e)
> - B May treat pay of sweepers and

(i) appointed in England 159 (b) other clui':ses of inferior ser-

(if) returning from leave other vants a8 a recurring  con-
thanleave on average pay tingent charge 85, Note 2
<I>r _deputation out of . Powers of—to grant advances of

ndia . - 159 (b) Travelling Allowance to heads
(iii) on transfer . : 159 (a) of aceount offices . 159 (d), Note 4
To Persons bitten by rakid Powers of—to order investiga-
animals . ) . 159 (h) tion of old claims to arrears
To Police officers on account of % nf.puy. oLo: . 8 (c), Note &
travelling allowance R 03-A | Special authority of—required
R y for payment of garetted
To Receivers of wreeks 159 (f) officer’s pay hills otherwiso
To Survey officers on first than on personal receipts of
appointment . 159 (e) the officer concorned . : 49
327 :
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INDEX.,
Article. Article,
= Budget—
‘Bank draits— Communication of sanction to— 188
Expenditure not provided forin
Tssue of —between places where the——requires the sanction of
the treasury b\]n;;ness i done Government X . 180
by the Imperial Bank of India 164 | py : : i
: . ixpenditure not provided forin
explanation. the—should not be proposed 191
Bahamas and Leeward Islands Inevitable payments—for liabi-
Light dues— 259-G(I) lities incurred . 193-194
Bases and Minicoy Light Dues— Preparation of-——Rules for . 186-187
Procedure for collection and Exauaion of SIarEeg fn . Xe;
ScGonats e 959-E. quiring special sanction i8 no
e gt a0 2 authority for payment .188,Rulel
Requisition for—form. . 259-F. R g Rules £ 190, 192
Rules regarding the—forms .  259-G. o P i AT G 3
Responsibility for—estimates
Bengal and Madras Family Pension defined . . : . 185
Funds— Transfers from one major head
i Bapwion Frad st to another within total 189
Bills and Remittances— Bullion, Jewellery, etc.—
; May be received in the treasur
Alterations in— . . 179 Note i,’, specia]lcaaﬁ;n % 2 e 4, Rule 2
Cancellation of— . . . 178,179 o
Endorsements on— . . 166
Issue of Duplicnte— . - 197-A. Cantonment Funds—
Tesue of duplicates of Supply— Transactions of—how accounted
Ses Duplicates, E for at treasury . ‘ 5 223
Refund of — . . 178,179 | cantonment Taxes—
Terms Drawer, Payment of—. See Taxes,
Drawee, 3
Remitter, defined o 165 | Cash chests (Departmental)—
Payee Lodging in treasury 3 . 1
Szz also Supply Bills, Remittance Cash chests (Military)}— ;
Transfer Receipts Portion may be lodged in irea-
2 gury as revenue deposit + 195 (b)i
Bills for Pay and Allowances, ete.— o, s ( 22))
For work done or supplies made Cattle—
by other departments—. Sale-proceeds of im ded—
Adjustment of— . . B85 hmg treated . B Te . 199 (a)
Not due for payment before first Central —
working day of next month. Divisi
Exceptions X 2 38 l}v:::gn of charges under the
Payment of—from sub-treasuries 8, 57 x : ¥ b
; 2 : Central Revenues—
Preparation of —See Establish- P £ PN -
ment. Gazetted Officers. ot\\:’o; ?m:mc ion to expendi- 258
(Y b S0: be #igmad ; LSOy Write-off of losses from— 227
Bishops and Archdeacons— Cesses—
Sey Archdeacons and Bishops. Remittance of—by R. T. R. . 117(3)
3 Charyes—
Bond of indemnify—
ond of indemnity See Check, Payments, Recurring
See Indemnity Bonds. charges,
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INDEX,
Article, Article,
Check— Contingent charges—contd.
Of Charges . . . 18 May be incurred and drawn
Of Departmental Revenue 7, 34 within the amount allotted . 83, 86,87
Of Fines 7 3 < 35 Not payable from grant of an-
Of Miscellaneous demands 36 N e 87
Of Recsiptale ) ] f " Oot to be (tlru;vn as an ud\ ance 88
n account of wages of coolies
Cheques— to be su
pported by a certi-
Acceptance by Imperial Bank of ficate . i . 85 Note 3
—;n local banks : 93 Othcro\-pondltum—deﬁned .81 Rulel
For Service stamps 8 | Other ewpondztum—-l’owors of
For Inter- depnrtmental pay sanction re— 84
ments . . ARp:iesi Pay s:nlc,ie ﬁ(\{id allowuncrs Iiﬂ'wuld
. no awn as— -
Tssued by Government in pay- tions 2 > . \ccp 85
ment of suma due by it 28 | Permanent adv ances for— 93
Ruhﬂ. N:'IMJDB to— 2127 | powers of sanction to— . v 84
Nmmon— Preparation of hills for counter-

To Registrars—how calculated 120 signed-— - 103, 104
Compensation Fines = Record of— . % . —9694
Deposits of— 198 (h) Rerg‘?;:’g'tl er\r;c«:(s (:x er app(;o- Toa

4 or countersigned—
Compensatory allowance Responsibility of counte mgn,
Reasons for the grant of— ing authority for— 22
to be atated in letters or memo-
randa conveying sanction 230-A. Rt;_sponwthlhh ofdramng omccm
or— i . 21
Compensation for lands— Sanction required f(nr recumng
Establishment dmrges connected charges < : 100
with— . 5 5 118 | scale and Special—require pre-
Progodum mgardmg puvment vious sanction . . . 102
=g 116, 117 1 r?nafcr of a J)proprlatlon for—-
Contingent charges— rom one district to another 86
s : Vouchers for contract contingen-
Appertaining to two major hegds cies amount ing to more tl%:m
not to be included in one bill 89 Rs. 25 to he preserved 90
Bill for—how to be prepared . 97, 101 : .
Classification of— . e gYpg | SoaNnnt ROCRe -
Countersignature of— 92, 105 Rule 2,| Upkeepof—. . . . 94 98
106, 108-A.
Disallowances of — how to be paes
dealt with . 105, 108 | Authorities competent to execute— 259(i)
Fixed allowances for contingent General principles applicable tq
expenses are drawn in the es- —involving expenditure from
tablishment billa 82 Note central revenues % ; 259(i)
For work done b_v a Govern- Stututo!'\ RU](S and orders relat-
ment Factory or other depart- ing to-—involving liabilities
AR 3 % P 3 111 on the part of the State 259(i)
Tocurred for other officers 112 From Municipalities, Tndian
X - States, Contractors, ete., to
Inspecting officers—Bill for— . 109 be recorded in the register of
Inter-departmental— 110, 111 special recoveries . - 36
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INDEX.

Article,

.Controller of the Currency—

Determines whether remittance
receipts for a local Fund are
to be regarded as for bona
public purposes .

May treat pay of sweepers and
other classes of inferior ser-
vants as 4 recurring contin-

gent charge : : . 85 Note 2

Powers of —to order investiga-
tion of old claims to arrears o
pay, ete. :

Convict charges —
Responsibility of Indian States
for the cost of mainténance
of state convicts imprisoned

in British Jails . . ¥ 37
{Currency Notes—
Universal—defined + . 2
D
‘Date of birth—
Alterations in—require orders o
local Government 2 - 62(b)
Death—

Of European officers of the Sugo-
rior Civil Services killed by
fanatics or others to be report-
od to the Secrotary of State

in Council by telegraph 40(c)
.Of European officers to be re-
ported to Government . 5 40
Of pensioners who retired as
azetted officers to be reported
to the Account Office in an
annnal list < ; 40(b)
Pay, allowances or pension ad-
missible for the day of— 39(a)
Deceased Officer or Pensioner—
Payment of pay and allowances,
pensions, etc., claimad on
behalf of— 2 g . 39 (h), (c)
Defalcations and Losses—
Reports of-—to Accountant
Cleneral . . 29
Deleuation of Powers—
To lower authority . Introduetory
note, 226,
Demand Draft—
Insue of - . 9, Rule 2

A
{!85 (1) N. B.

8 (c) Nofe 3

Article.

Departments of Government of India—
Financial powers to sanction

expenditure 0 . . 225
Power of—to alter the date of
birth . . . »  Notel
62 (b)
Power of—to order investiga-
tion of claims for arrears of
pay - X . - . Note 1
8 (c)
Powers of —
To remit disallowances by Ac-
count Officers . & s 228
To s=anction fixed recurring
charges . . : 5 100(d)
To sanction telephone rents 100(d)
To write-off losses i 3 227(k)
Departmental Payments—
Authority and certificate for— 121
Departmental Receipts—
See Receipts.
Departmental Revenue-—
Rectification of wrong credits
of— . . : : - 34(v)

Repponsihilit.y for payment of —

into treasury . » . 7,34 (n)
Deposits—

Authority required for credit

as— 197
Civil and Criminal Courts’—Me-

thod of accounting . 209—213
Classifieation of— . . . 185
(learance Register of— . . 204, 205
Lapses of— . : . ’ 208
Of fees received by Government

servonts for work done for

private bodies— E 3 217-A
Of funds of public and quasi-

public institutions require

special sanction . . 200
Perzonal— . 195(b)(it)
Perzonal—Repayment of 3 217
Police Department shouuld have

no— v 3 y . 199(3)
Repayment of lapsed— . . 207, 208
Revenue— .« v . 195 () 43)
Revenue—receipts—Quarterly

examination by District

ONMNicer . . ; 203
Revenue—Repayments of— 201, 202

>
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INDEX,

Al‘ﬁ(‘l(‘.
Deposits—contd.

Rules for treatment of certain
items as—

Compensation Fines . . 198(b)
Deposits by Indian States . 200 Note

Funds of dispensaries or other
quasi-public institutions . 200

Jewellery - . . . 200
Lost property . . . 199 Rule 3
Money belonging to prisoners

in jail . - - . 199 Rule 2
Refunds . - o . 198(¢)
Sale of old stores : 199 Rule 3

Sale-proceeds of |mpoumled

cattle . - 199
Sale-proceeds of unclmmcd
property . : : . 199(b)
Rule 1
Submission of annual certificates
of—to account office 3 205

Deposits (Civil and Criminal Courts)—
Agreement with treasury figures 214,215

s by Banking account 210
- by detailed accounts 209(b)
(iross receipts and payments to
appear in accounts . 215 Rule 2
Lapses to be notified to 'l‘roanury
Officer 5 216

Remittances of—ta Tn-m;ury . 215(a)
Repayment of deposits by courts  215(b)
Responsibility of court when

banking account is kept : 211
‘Separate permanent advances
forbidden . b : 215(b)
Note
Sherifis petty accounts—Pro-
cedure for— - 3 . 213
Traneactions of subordinate
courts . : - - 212
Disallowances—
Recovery of — e s v 108
Remission of— . . : 208
Disbursers—
Forest—defined . ; - 31

Procodure for obtaining funds
required by Forest and Public
Works— . . . . 31, 32

Public Works—defined . A 32
Discount—
On stamps . : . . 118

Article.

Deceased, distressed and discharged
Seamen—

Rules regarding the account-
ing of receipts and expendl-

ture on behalf of— - 259-H
Disputable claims—
Not to be honoured by Treasury
Officer 3 ¥ . a 14
Duplicates—

Issue of-—of receipts granted or
hills and other documents

paid for, prohibited . - 16
Issue of—of Supply Bills and
Remittance Transfer Receipts 177,
¢ 177-A
E

Efficiency bars—
Declaration regarding fitness to

CTO85— 2 2 8 51-A, 69-A

Erasures—
In accounts, registers, books
and schedules, prohibited . 30
Establishment—
Alteration of —Proposals for— €3
Annual returns of—Rules for
the preparation of— . : 62
Classification of— . . . 60
Pay of Inspecting oﬁlcem'—-
how drawn . i)
Preparation of Pay and ']‘ra\'el-
ling Allowance Billsof— . 64,75
Sections of— . . 61
Estimates—

Budget—. See Budget Estimates,

Of Political Expenditure . 124, 11
Excesses—

Overgrants—. See grants.

Expenditure—
Classification of— . . 2 904
Contingent—. See congingent
charges.
Not provided for in estimates—
Rules for . ¥ . . 190—182
Powers of sanction to— . : 295

Rules for—against grants of
Home and Education, Health

and Lands Departments . 125131
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INDEX.
Article. Article;
F G
Fees—
Deposits of—received by Gov- Gazetted Officers—
eramoant sarvants for work Alterati f Ao e . 1
done for private bodies . 217-A T % SRR 5
Arrear pay of—absent from
Financial Povers— India . . . . 53
Of sanction to expenditure . 995 | Form of pay bill ofi— . . 7, 48
Language rewards to— . 55

Financial Sanctions—
See under Government of India.
Fines-—-
Certain—not to be included in
the monthly Returns . 3 35(b)
Compensation— % - - 198(b)
Monthly Returns of —Prepara-
tion and submission of . 35(a), (b)
and rules
2 and 4

Realised in snother District.
Intimation by recovering
officer . . 5 35 Rule 3
Recoverable by short drawals of
pay in the case of Istablish-
ments v 75 . c 65

Refunds of—. . > . 35 Rule 1
When treated as deposits * 198(h)

Fixed allowances—

No officer may draw-—or pay at
increased or chang rate
without pre-audit or without
authority from Accountant

General . . 51
Oof Fstablmhmenb—]"orm of blll

for— . .
Of gazetted ofﬂccrs—-l orm of

bill for— . - - 47, 48
Forest Disbursers—
Defined A . 2 : 31
Procedure for obtaining funds

required by— . . . 31
Fuands—

See Service Funds,

Fund Deductions—

Responsibility of drawers of bills 43
Responsibility of Subgeribers . 238

Regponsibility  of Treasury
Officers . > . . 15 Rule
1,43 Note.

Pay of Inspecting Officers . 58, 59

Pay of — payable on personal
receipt 5 . . . 49

Pay of—payable to well known
Bankers, on personal receipt 49

Place of payment of pay bills
of— . . . . . 56,57

General Provident Fond—

Advances from depositsin the— 24
Bu!os given in u(-pum!e Pam-
* phlet S . A 247(a)

Government of India—

Delegation by—of powers of
sanction . Introductory note 226

Financial Powers of — . . 225
May modify terms of loans s 146
Officers empowered to communi-

cate financial sanctions of the

—to Audit and Accounts

Officers . 5 > . Art, 230
Note.

Powers of ganction—re Loans
and Advances . v = 134

Speeial authority of the — re-
quired for payment of
gazetted officer's pay bills
otherwise than on personal
receipt of the officer con-
cerned . . . . 49

Government Securities—

Received from contractors, far-
mers, ete., not to be credited
as revenue . . 197 Note

Grants—

Additional—required should be
applied for before elose of the

year . . . . . 234
Excesses over—how to be dealt
with . . < 5 . 235

See also Contingent Charges.
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INDEX,

. Article.
Grants-in-aid—
Extract from the proceedings of
the Contral Standing Fi-
nance Committes showing the

purpose, ete., ol the—to be
submitted to Andit Art, 231-A
To Loecal Bodies, ete., can be
disbursed at treasury only
under orders of Principal
Aunditor A A

8 (a) (1)
H

Head of a Department—
Fxpression—defined Introdnctory Note (3)

May sanction renting of ordi-
nary office accommodation
within certain limits . : 100(b)

May sganction telephone rents
for connections of Clovern-
ment offices up to any amount  100(e)

Powers of—

To alter date of birth . 62 (b) Note 2

To remit disallowances 228 Note 2

To sanction miscellaneous
advances ; 154 Note 2

To write off losses 5 « 227

Health Certificate—
Must necompany the bill on new
appointment or promotion
from non-qualifying service 50, 68 Note
High Commissioner—
Payments for stores obtained by
a direct order from private
firms and individuals in Eng-
land can he made only
through— . . 2 2 259-1
Holder of a bill—
Term—defined v 166

Home and Education, Heal‘th ant.l
Lands Departments—

Rules for expenditure against

grants at disposal of the— . 125131
House Allowance—
Claims for — to be supported
by a certificate 2 . 50-A
House-building Advances—
Rules for—
Constrction of & house 150 (a)
Mortgage Bond for— . . 156 a) VI
& VII Notas.
Purchase of a house . 1565 (b)
Repairs to o housa < S 155(¢

Article.
I
Imperial Bank—
Payments at—how made . 9Rulel
Rececipts, How tendered at— § Rule 8

Acceptance of cheques by— 6
Income-tax—

Rules relating to recoveries of— 44, 45, 46
Increment— :

Arrears of—how drawn . = 69

Certificate in Form 10 required
with first bill in whick—is

drawn . . o . 69
Indemnity Bonds—
Rulez for issue of — for drawing
leave salaty and, pensions, 42
ete, . g

Indian Civil Service Family Pen-
sion Regulafion and Provident
Fund-—
Responszibility of Treasury
Officer for deductions on
account of— 3 . 43 Note

Indian Military Service Family
Pension Regulations—
Responsibility of Treasury

Officor for deductions on
account of— - . . 43 Note

Indian States—

Payments of amounts payable
under treaty to— s a 123

Register of payments from— . 26
Remittance by Remittance
Transfer Receipts of family
remittances of—prisoners 170 (3) (b)
Responsibility of—for convict
charges . : . . 37
Inevitahle payments—
Rules for—

Informers—

Rewards to — under Indian
Customs Act 104 Rule 3, 122

Inspecting Officer—
Drawal of contingent charges

. 183—194

by— : : S . 109
Payment of pay and allonances
of— . 5 x A = 58
Inter-departmental—

Contingent charges, See Con-

tingent eharges,
Interest—

Calculation of — on loans and
advances. See Loans and
Advances,

Default in  payment of—on

loans . g : . 145
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INDEX,
Article, ,  Article,
J Loans and Advances—contd.
Irrecoverable—to be written off
Jewelléry, Bullion, ete.— under proper authority 151

Not to bs treated as doposits

L

Land—
Compensation for—. See com-
pensation for lands.
Incidence of cost of establish-
meant for acquisition of—.
Szz compansation for lands.
Land Acquisition—
Rules relating to == for Railway
purposes . . - 116 Rule 3
Land Revenue and Cesses—
Remittance of — by Remit-
tance Transfor Receipts
Last-pay Certificate—

Pormse of — . : X . 41

Of gazetted officer to | e granted
by the Treasury Officar : 41
Of Government servants re-
quired to acrompany head-
guarfers of Government to
Hill Station . . .

Of non-gazetted Government
gervant to bo granted by the
head of an office y 70 Rule 1

Preparation of — . 41 Rules 1 and
70 Rules 1 and 2.

Should accompany the applica-

171 (1)

41 (3)

tion for pension . 70 Rule 2
Should be given on transfer or
retirement 5 .70 Rule 1

To be presentad with pay bill
when pay is drawn for the

firat time from any freasury. 50, 68
Leave Application—
Form of : 5 59-A
Loans—
Torms of—should be strictly
adhered to 3 . 5 146
Loans and Advances—
Cunditions of repayment of— . 146
Default in repayment of— 145
Intersst an — how caleulated . 144
Irrecovarable—from Provineial
Loan Account 151
Irrecoverable—from Revennes 152

Paymsnt of —by instalments 140 Rule 1
Periodical roview of transac-

tions of — . . . d 153
Plus and Minus Memorandum

of— . g 3 - 149, 150
Powers of sanctions to— . 134
Punctuality of repayment of—

nacessary . . . . 143 Rule 1
Responsibility of Accountant

General in cases of default of

payment of — . ’ . 145 (a)
Takavi advances. Limitation

to issue of— : - . 148 Note

Local Funds—

Balances at eredit of—. Veri-

fication of — A . > 222
Definition of— : : : 218
Estimatod amount of charges to

be incurred or cost of service

to be rendered by Govern-

ment to be paid in advance

by — ¢ : ‘ ‘ 223-A
Expenditure chargeable to—

ghould always bo recovered 112 Rule 2
Overdrawal of balance, at credit

of —inadmissible . £290-A

Telegraphic Messages should be

classod as private . 221 Rulel1
The Accounts of — Receipts

and payments — How dealy

with at treasury . 219--220
I"se of Service labels by — pro-

hibited A ) = 231

Looal Government—

Fixpression —defined  Introductory note
Finaneial powers of — - 225
Fixes tho amount of permanent

aclvances for coniingent ex-

ponditure . : 93-1
May authorise land nequisition

officers to make payments by

chegues & % 3 > 117
May direct payment of pay and

pension before end of the

month s ) . 88 Rulel
May direct submission of sub-

vouchers irrespective of the

limit Rs. 25 v X 104 (a) Note
May order alteration in date of

birth s ; 62(L)

—
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Article, Article.,
Local Government—contd Mortgage Bond—
May order investigation of For Advances for purchase of a
claims to arrears of pay, ete. 8 (¢) motor car or motor boat 156 Note 2
May write off irrecoverable For advances for purchase of a
charges . . g 227 motor cyele . § . 157 Note
Powers of — in rospcct of contin- For House-building advances . 155 (a)
gencies and other oxpenditure 84 vnlewag
Powers of delegation to lowor ¢ otes.
authorities A . 20¢ | Municipal Taxes— o
Power of — to sanction excesses Payment of —.  See Taxes.
over grants - g . 235 (c) N
Powers of — to transfer appro-
priation for contingent expen- National Health Insurance Contri-
dituro from one district to bution—
3 nnu‘thor : . A " A . 186 Pl o for i - . . 955958
qnnc:fcn'a.‘:, on.r.\s n]ulrl o ‘.nncee‘;i 34 No-demand Certificate—
Sanctions, miscallaneous ad- :
2 ot Required before payment of
5 \all.ccs ) o t" f A sums due at death 39 Note
anctions, re-appropriations o
xgnu‘us for stutioncry 86 Nete R(;‘;{:]\”p'd for.lnat pa\m.ent °f38 Rule 2
Sanctions, writes-off of irrecover-
able advances . - - 151 0
Losses— Objections—
Re grta lof — to Accountant og | ‘See Audit Objections.
S ' ¥ y 9oy | Obiections and Recoveries—
¥ 1 % Duties of Treasury Officer with
regard to -—, See Treasury
M Officer.,
- Office Accommodation—
R aasy Uboete- = Renting of — . . 100 Excep. (b)
Drawal of Remittance Transfer
Receipts on — 164 Rules 3—9 | Overcharges—
Milit Recovery of— : . a 18
]: itary P:)'men:s -—d Responsibility for— . . 17
‘or purchase of and compensa- 30
tions, for land, dnma,:e to Overwriting--
crops, ete, . . X E 132 | In neccounts, rogisters, books,
For supply of carriage to troops seheditles, prohibited . 3 80
onmarch by civil officors . 133 P
Miror Local Government—
Expression—defined  Introdnctory Note e
> % Form prmcnbod fur the Pngago~
Powears of sanction—See Toecal ment of — 59-B
Government, 3
o Pay-—
Miscellaneons Advances— Admissible for the day of death ¥} 38 (a)
Ses Advances. Advances of — to Tnspecting
Miscellaneons Demands— Officars madml%slblo Excep-
B i " x tions . ¥ 58, 59
ayment of — on Government 36 A vo of = koW dmwn : v
Money— Bills, Sgs Pay Bills
Tayment of— 8 | Bond of Indemnity for drawing— 42
Receipt of - . 1 | Dato on which due for payment 38

R P ——

A
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INDEX,
Article. Article,
Pay—contd. - Pay and Fixed Allowances—
Distribution of—. Responsi- Fixed allowances. See Fixed
bility for— . 70 allowances.
Due in India to officers ubsent When ‘h‘"gc“b"’ as contin-
in England 53 gencies 85
Payments —
Lasat payment of — requ i
No-demand certlfcutal ires ﬂ38 Rule 2 At Imperial Bank . 9 Rule 1
Authority of Trcaqun Officer to
May not be placed in deposit . 70 make— ; 8 (a)
Not to be paid to an officer to By cheques by Government in
whom Last Pay Certificate respect of sums due by it 28
bas been granted . 41 | (lassification of service— 224
of gmtted ochcrs—-\ltemuon For charges roqmrmg special
of — 51 sanction . 188 Rule 1
Of gaze For increases of pay not to be
vice g:.eglﬁgize:fn'gx:t;:,g;:;_ made without due provision 8 (d)
sion. Payment of — . 38Rule2 | For land. See Compensation
for lands
Of Inspoctmg Officera I‘stablush- 79 | Forliabilitiesincurred n ot o ba e
% postponed . . .
Payment of — clmmod on
For stores obtained by a dlmct
boh'nlf of a deceased officer . 39 (b) order from private firms and
Readjustment of — as betwoeen individuals in the United
individuals not permissible . 71 Kingdom . g . 259-7
Reasons for the grant of special For supply of carriage to troops
— and compensatory allow- on tgo march . v 133
ance to be stated in letters or Iviot g ¢
momomnda eonvcymg sanc- For supply of provisions to
et 2 230-A troops on the march 133 Note
Undlsbursed——must be ref unded 0 | Tn the absenco of provision in
o e ; . f the estimates 193
t,s: ',l::)’;::h et gg | Tn the absence of sanction 193
Indian States - 36
Pay Bills— Should be promptly recorded 194
Are ordinarily payable at the To persons not in Government
trapeury of the district in service and to financing banks
;"’:Lehu the claim arises. 5667 on behalf of contractors 10
Ve 3 d Payment at Treasury—
At increased or chnugod rate :
not to be drawn without pre- Ingtructions, for— 8-10, 14, 15
audit or without authority
from Accountant General 51 P;yments, Departmex:tal—
Form and preparation of estab- ee Departmental Payments.
lishment pay bills 684—69 | Payment into Treasury—
From and  paration of Of cheques on local banks ]
gazatted officers’— P 47 | of receints of Government
Instructions for preparation of— 6469 monev 1
n account of arrcars . X 72 Procedure for— . 5
Prayment of gazetted officers’— 49, 50 Pensions—
56, 57 aaibl
Payment of — of Inep((‘tmg Admissible for the day of death 29 (a)
Officers 58 | Bond of Indemnity for drawing— 42
Should ordinarily be xuppnrtcd Payment of—of deceased pen-
by an absentee statement 66, 67 sioners 39 (¢)

*.
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INDEX.
Article, Article.
Pensions—conid. e Powets of sanction—
See Sanction, Government of
Ro“.’ﬁ:’,pe :!E petn’i‘;?ong:ath of 40 (a) India, Local Government,
2 % s g Provincial Government, De-
Submisai £ 1 list of partments of the Government
udomc:‘:a:‘?(r; % p'::,s':ﬁ:::; ww}?o of India, Auditor General and
retired as gazotted officers to the Controller of the Cur-
the Account Offive . 3 40 (b) rency.
Pensions granted to several persons Prisoners—
jointly— Money belonging to — should
Shouldnot be drawn o 8ppéar be made over to Magmtmto -
ance of one claimant only 198 (a) Rule 2 fordagoeit ”Ru!-e
Undrawn shares of—not to be Provident ds—
treated ns deposits 198 (a) Rule 2 | Rules regarding— “
Civil Engineers’ Provident
P:rman:nt :{dva::c:s— . Fund ’ A 239, 247
nnual acknowledgment of — s R z
to be made to Accountant Civil n?(lo\g,]tenz!nr_i) D‘_‘I:;'rtt'1
Saneral ™ . : < 93 (7) ¥§zd cers roviden
Not to be held apart specially Financial Dopm‘tmcnt Offi- 247 (b)
for repayment of deposits 215 (3) cers’ Provident Fund
Not to he multiplied unneces- Forest Officers’ vaxdcnt
garily 3 3 93 (5) Fund :
To be recouped at end of month General Provident Fund 248. 247 (a)
or when transfer of office Indian Civil Service Provi-
takes place y 5 g 97 (a) dent Fund 43 Note, 247 (a)
y Opium Department Officers’
Personal Daposits — Provident Fund -0 o4y m)
See Deposita. Police Officers® Provident
Pi Fund . s
. s e R y t of ount at
R‘:}"i regarding elimination A i‘::ﬁ,?f:_ 2 .am $ 2 244
; ' 3 Responsibility for making
Police— deductions on nocognt of
Advane fo— the _Tndmn Civil Service
nccou(:t ofotm\ tfl'{’x]:;':lln?\n- Provident Fund e . 15Rulel
i -+ 93-A| proyincial—
Political expenditore— Division of charges under the
Accounts of— 124 IV and V head— - ¢ -
Advances for— 124 viir | Provincial Charges—
Classification of special— 194 1 Powers of sanction to— . 224
Fstimates for initial and recur- Provincial Government—
ring— . . . 124 II(b) | Adjustments between— . 33-A
On stationery, bill forms, ete. 124 VII | Expression—defined Introductory Note
Store n(‘COImL‘li_nf_-to be sub- Financial powers of— 225
:gi:;ul to ] oreign l)'epart'- aeEx May modify u,;.m,‘“nf Loans ' 148
May remit disallowance by
zum»:y of fl"}(]‘l for— 124 1M1 ‘L dcotnt Ofcors 3 298
ouchers of -in  conneection §
with secref service 124 VI ’:’owv‘m nitl«?lr‘gnhon 228
*owers of—
Postage Stamps— To sanction TLoans and
Procedure for obtaining service— 98 Advances . 134

T — s -

Pl Aliatla o - - 44
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INDEX.

» Article.
Provincial Government—contd,

Powers of—contd,

o To sanction Miscellaneous :
Advances > 5 - 154
To write off of logses . : 227
To write off in'acovemble ad-
vances . z 227 Note

Should report losses of over Rs.

10,000 relating to agency

subjects to Government of

India 3 . ( .« 227 (a)

Public Works Disbursers—

L xpression—defined . 32
Procedure for obtummg funds

required by— . 32

-

R

Re-adjustment of pay—
Powers of head of office with
regard to-— 5 . S 71
Re-appropriation—
Tn stationery allotments
From contingent grants of one
district to another i ¢ 86
Rules regarding—of grants . 190, 192
Should be applied for hefore

86 Note

cloge of the year. . . 234
Transfer from one major head
to another within total s 189
Receipts, Deparimental —

Check of-—— . . . . 7, 34

See also Receipts of (lovern-
menf money,

Receipts into the Treasury—
Of Bullion, Jewecllery and

Valuables . 4 Rule 2
Of Cash Chests 4 Rule 1
¢ Of Dopartmental Funds . 5 4
Receipts of (Government) money—
Accaptance of cheques on local
banks in payment of— 2Rulel
All transactions of— must be
brought to acconunt . 5 1
Appropriations fo expenditure
prohibited. Exceptions . 1
May ordinarily be realised in
legal fender coin or universal
ecurrency notes . . - 2
Payer should hc given a mcmpc
for— 3
Should be pmd into tho treasurv
Exceptions . $ 1

See nlzo Receipls, Deportmantal.

Article,
Receipt, Stamps—
Documents chargeal:le with and
exempted from— - < 11, 12

Recoveries of Overdrawals—
How effected 20 Rules 3 ard 5
Treasury Officers’ regisier of-— 20 Rnle &
Recurring charges—
Sanction required for— . < 100

Recurring Contingencies—

Sanction reguired for— . 2 100
Refunds --
Not 16 ke drawn and treated as
depogits pending claim . 198 (c)

Of Deposits . .
Of Fines. Sce Fines.
Of Revenue Deposits . . 201, 202

. 201, 217

Of Revenue. Sanction to— . 114
Of Revenue. Should be noted

against original credits 5 113
Of Stamps 115, 198(c)

Regimental Funds—

Opening of personal ledgexr
accounts for— . - 7 195 (2)

Registrars—
Commission to— . : : 120
Remittances—
From one treasury to another.
How made . . 164

Remittance Transfer Receipts—

Are not {ransferable . s 166
Cancellation of— . - c 179
Duplicates of —, Se¢e Duplicates,
Exchange of —. Defined ’ 180
Tesue of — by Mxl)tnr} Account
Officers . - : 176
Issue of—by Trt\naury Officers 168

May be uged fo remit cost of ex-
penditure incurred in capital
towns of a prox ince or presi-
dency . . 112 Rule 1

Money limit of— . . 167
Terms Endorsee, F‘ndorsoment

Holder Special EndorSemmt
defined . > 166

Wl

A_,_\
~
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INDEX.
Article, Article.
Remittance Transfer Receipts—contd. Sanctions—contd. .
To Sepoys and policomen— To investigate clnims to arrenrs
Their payment . 181—183 of pay, ete. . . s 8 (e)
Their cuncallation . . 179, 184 | To Loans and Advaunces , 5 134
Uso of — ' 164, 176 (¢c) Note | o Miscellancous Advances . 154
Rent Statements— To m-approprinﬁons necessary
Procodure for the recovery of in‘statonsry alictmerite 86 Note .
rents for residential buildings To recurr'ng contingencies . 100
and for the disposal of — . 46-A | To refunds of revenue . 3 114
Repayment— To remit disallowances - : 208
Of Loans and Advances. See To renting of office accommoda-
Loans and Advances. PR ) . . 100_Excep. (b)

OFf Personal Deposits.  See De-

posits, .
Of Rovenue Deposit, See Depo-
sits,
Revenue —
Advances . 147150
Departmental — Responsibility
for payment of — into
treasury 5 : % 7, 84

Daoposits.  Sez Deposits,
Deposits roceipts. . Seo Deposits,

Rofunds of <., See Refunds of
Revenuo,

Remissions of and abandon-

ments of claims to o s 29-A
Rewards—
Langunge—. Bill for—require
pre-audit : . 55
To informers A < . 122
: 5
Sanctions
Charges budgetted for require
proper— ; .188 Rule1
Communication of-— 3 . 229231
ate of effect of— v 5 232
Lapso of— . 3 - ; 233

Lapee of —accorded by the Secre-

tary of State 5 . . 233-A
Officers empoweraed to commuri-

cate financial-of Govern-

ment of Tondia to Audit and

Acocount officers , . Art, 230 Note

To advanees from Genersl

To telephone rents . . 100 (d) and (e)
T'o transfer of appropriation of

one district to that of gnother 86
To transfer of grants [rom one
head to another . n : 189
To write off of irrevoverable
loans and advances . : 151
To write ofi of losses . o 297
Seamen-—

Receipts and expenditure on
behalf of deceased, discharged

and distressed— & $ 259-H
Saeratary of State—
Financial powers of— . s 225
Lapse of sanctions of— . : 233-A
Report to — by telegraph

regarding European officers of
tho Superior Civil Services
who are killed by fanatics or
others or who meet with sud-
den or violent death in very
special eircumstances . > 40 (¢)

Sepoy’s Remitiances . . 181183

Service Books—
Maintenanee, verification and

custody of— X 3 A 78, 74
Purchase of . y % 93 (8) Note
Service Funds—

Benga! and Madras Service
Family Pension Fund 287,239 Rulel

Bengal Christian Family Pen-

sion Fund . A . 237, 239, 254

Bengnl Uncovenanted Service
Pamily Pension Fund . . 287, 239

Provident Fund . - : 243 s 3
lter d [ hi 62 Bombay Family Pension Fund
To alter date of hirth s . (b) of Government Servants 237, 239, 252,
To exoes=es over grants. . 235 (o) 253
To Central and Provincial Calenlation of Interest on subs-
charges . . 5 : 224 eriptions to— . : 246 Note
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INDEX.
Article, Arlicle.
Service Funds—conid. Special pay—
Civil Engineers’ Provident Reasons for the grant of—to be
Fund—See Provident Funds, stated in the letter or memo-
Gieneral Family Pension Fund 237, 239 randum conveying sanction 230-A
General Provident Fund. See Special recoveries—
Provident Funds. Register of — to record pay-
Hindu Family Annuity Fund 237, 239, 254 - mbolanoous’ OO 8
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