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Note of posting of Lists of Corrections®
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of
posting.

Serial
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list.
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Serial
nuwber of
list.

Date
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Serial
number of
list,

T Teee————
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posting,
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To be cheeked from time to time by the officer in charge.
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(xii)

Note of posting of List of Corrections.
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T'a18 manual embodies all instructions hitherto included in

the Standing Orders of the Accountant General and ;22 Circulars

relating to treasury procedure issued since the 31st August 1893
and has been arranged so as to conform to the headings and
Chapters of the Civil Account Code to which it is really a supple-
ment. References should, therefore, be made to it only, as the
Standing Orders have been superseded. In future all additions
and corrections will be communicated by means of monthly

addenda and corrigenda slips.

CALCUTTA : } W. H. MICHAEL,

I5th November 1899. Offg. Accountant Generals
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THE

* BENGAL TREASURY MANUAL.

Chapter 1.—General Principles.

Receipt of Money by Nazirs 1 | Receipts liable to stamp d
_ Custody of Valuables . . . 4 | Stampdutyon cheqn“l’ t.lty : g
Arrear Bills . . . . 5 | Defacement of Receipt Stamps. 11

Receipt of Money by Nazirs prohibited. [C. A. C—1,

1. No money should be uunecessarily allowed to pass through the bands
of the Nazirs of District and Sub-Divisional Courts. Direct payments into
the Treasury by the persons from whom the money is receivable should be
jusisted on, and direct payments made whenever this is possille.

2. Whenever, in exceptional cases, this course cannot be followed, tlie
Nazir may receive the mouey, but he should at once enter it in his Cash .
! Book and pay all the realizations daily, at the close of business, into the locul
T'reasury, accompanied by a chalan showing how the amount is to be
credited in the Treasury accounts.

J 3. Refunds of amounts paid into the Treasary under these iustructions
will be made in accordance with usual practice,

- B
~

Custody of Valuables. [C. A. C.—2.]

4, Under Note 2, Article &, of the Civil Account Code the Treasury
is authorized to receive for safe custody bullion, jewellery and other valuables
coming into the hands of a Government Officer in his official eapacity, and
with a view to secure uniformity in ‘I'reasuries in dealing with valuables so
deposited, the following rules, which have been approved by Government, are
prescribed :—

i. When it is directed that bullion, jewellery or other valuables, or

any intestate property not being current money received by a

Government Officer in his official capacity, should be_ placed in

y) the Treasury for safe custody, the property should Le made up
in a sealed packet, which should be presented at the Treasury

with a memorandum from the officer sending it giving a list of

the property contained in the packet and a gfg L of its

actual or estimated value, 2
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2 GENERAL PRINCIPLES. [Chap. 11

ii, The Treasury Officer, after satisfying himself that the seal is
intact, will record receipt of the packet in a register in Form A,
which may be kept in manuseript.

iii, After noting on the packet the number assigned to it according to
the entry in the register, the Treasury Officer will endorsew
receipt in the following form on the back of the memorandum of
contents, giving it the number assigned to the packet, and will
return the memorandum fo the officer presenting the packet :— *

“ Received a sealed packet said to conlain the property delailed

on the reverse.
%

(S1) A. B,
Treasury Officer.”’

iv. The packet will then be kept in the same way as cash, and should
not be returned without a written order from the officer from
whom it was received, who should also be required to surrender
g];i orizinal memorandum of contents receipted by the Treasury

cer,

v. 'the above procedare may also be observed in the case of undis-
bursed pay of the past month of the Police Department, or of
manies in the hands of the Police for purposes of investigation,
which do not involve the identity of the precise coins or notes.

 NoTe.——Munsifa are anthorised to depesit in the ¢ i & m.
be in their hands when availing themsolve‘; of tho nn‘:m?l“;mﬁ;?l. e e e AR

Arrear Bills. [C. A.C—5.]

5. When a bill for any allowance which is alleged to have been due,
and might have been claimed and paid more than six months before, is pre-
sented, it shonld be sapported by an authority from this office sanctioning
payment, which should be previonsly obtained by the drawer of the bill. Ln
any case, ho‘vcv?r, in which an allowance has been claimed, but in consequence
of some objection taken payment has been delayed, the Treasury Olficer
will not refuse to pay such bill if, when ths objection ig satisfied, the claim
happens to have become more than six months old.

6. This rule applies also to payments from TLiocal #unds, but not to the
duplicate bills for Grants-in-aid, or for Minor and Vernacular Scholarships, or
for Primary Schools.

7. Ext_:ept witl; the sanction of the Local Government the Accountant
General will not investigate claims to arrears of pay or allowances, or to

increment which have been allowed to remain in abeyance for a period
exceeding 6wo years,

8
g

b —

-



Chap. 1] GENERAL PRINCIPLES. 3

- Liability of receipts to stamp duty. [C.A.C—7]

8. Receipts given by chowkidars for rewards exceeding B20 paid to
them on account of good services are liuble like other receipts for money
t0 seamp duty,

9(a). Receipts of counsel’s fees in excess of B2 for services inJlitigation
need not be stamped.

(8). In the case of mere adjustments between Provineial and Local Fund
receipts granted for sums exceeding R20 need not be stamped.

Stamp duty on Cheques.

10. Cheques, drawn by all Officers and Local bodies, unless exempted by
the proviso of Section 3 of the Stamps Act (IT) of 1899, are required to be
stamped irrespective of the consideration whether they exceed 820 or not.

Defacement of Receipt Stamps,

11, Pay bills of officers and other receipts bearing adhesive stamps, when
presented for {:ayment at a Treasury or Sub-treasury, should be rejected as
un-stamped unless the stamp has been duly cancelled in the manner preseribed
in Section 11 of the Indian Stamp Act, If any person refuses to cancel the
stamp, the document should be impounded for action by the Collector under
Section 62 of the Act, not otherwise,

Nors.—Receipt stamps afixed to bills and vouchers should be so cancelled that they

cannot be used again, and as an additional precaution they should be punched through,
without destroying the signature, after the bills have been paid at the Treasury ar Sube

Treasury, (See also this office Circular No. 60 —=2 , dated 3rd January 1896.)

T, A. D




CHECK ON RECEIPTS. [Ohap. 3.

Chapter 2,—Check on Receipts,

Reconciliation of Accounts and .

R otirng s Contribution of Officers employ-

ed on Partition work - 7] s}
Fines ¥ . 5 / ¥ . 17 Recoveries of Law Charges . 25

Old Stores and Materials .
Road Cess Collections. . « 22 | Stationéry Boxes 3 A 5 |

Reconciliation of Accounts and Returns, [C.A.C.—22] _

12, To facilitate the 'reconciliation of accounts compiled in this office
with the returns submitted to the Revenue controlling authorities, it has been
arranged with the Board of Revenue that the Accountant General shall send
every mouth to each Collector a return showing the results arrived at in his
monthly account for verification of the figures therein shown.

Note~* Collector” includes Collector of Customs.

13. Tt may be explained that in the Account office there are two
stages in the preparation of the monthly accounts, the first of which is
practically the correction and eompilation of the Treasury accounts as received
from Treasury Officers. This return shows, under certain heads, all the
corrections and alterations introduced in the first stage ; and these the Collector
must be prepared ‘to explain to the Revenue controlling - authorities when
called upon to account for the figures exhibited in hig returns. 'Any differ-
ence between the fignres shown in these monthly statements and those shown
in the returns forwarded by this office to the Board of Revenue the Acconntant
General undertakes the rezponsibility of explaining to the Board.

14. The figures shown in the Accountant General’s return shounld be
carefully compared by the Collector with those sent by him to the Board.
To facilitate the comparison, the figures shown in the Cash Account are
separately shown by the Accountant General, and the corrections made by

him are entered net in a separate column with explanations in the column
provided for the purpose.

15, If the figures as shown in the Accountant General’s return do not
appear to the Collector to be correct, he should bring the matter immediately
to notice in order that the Accountant General may take any action that
may be required. But it should be remembered that the Accountant General
never alters figures once brought to book ; and even if he admits the incorrect=
ness, it does not alter the fact that the figures shown in the statement are

those which have been brought to account at the particular stage to which
it refers,

16. Under Board’s Circnlar No. 3 of May 1890, Collectors are required
to certify at the foot of the Revenue returns rendered to the Board that they

\
Y



Chap. 2] CHECK ON RECEIPTS. 5 .

have been compared and found fo agree with the first stage of compilation.
* received from the Accountant General, A similar certificate should be sent
to the Account office.

Fines.
Their realization. [C. A.C.—23.]

® 17. Raules relating to the realisation of fines through the Magisterial
Courts are given in Chapter ITI, App. C, of the Geueral Rules and Circular
Orders of the High Court (Criminal).

Their classification.
18. Fines realised by judicial or magisterial officers are creditable to
“Law and Justice ;”” while those realised by Revenue or Administrative officers
“are creditable to the Revenue head concerned. .
Nore.—Fines lovied under the Gambling Act, and for neglect of duty by police are
= ereditable to *‘ Law and Justice.”
Nore 2.—Fines imposed by Revenue officers, but realised by Judicial officers are credit.
able to ¥ Law and Justice.”

 Note 8.—Compensation fines are to be held under Criminal deposits, and when pay-
ment is reguired to be made therefrom it should be made on Criminal doposit re-payment
voucher.  When, however, the compensation fina of one District is realised in another, it
should be credited to “ Law and Justice.” When refunded it should be paid on Criminal
‘fine refund voucher.

Exceptions,

(i) Fines levied under Act I of 1869 are made over to the Society for the
Prevention of Cruelty to Animals, with a covering list which is
receipted by the Secretary of the Society. A respousible officer on
its behalf also initials the Fine Register.

' (ii) Fines under Act V of 1861 (The Police Act) are credited as “ Police
k . Receipts,” if imposed for offences committed without mupicipal
r limits, If within they are creditable to the munxcnpnllty.. s
: (iii) Fines under Act 1V (B.C.) of 1873 (Registration of Births an
' Deaths) are creditable to municipalities m'local_ltles where the
"i municipality bas undertaken the duties of ragmtratlon.-
f (iv) Fines under Act V (B.C.) of 1880 (The Vaccination Act) are
credited to municipalities if the vaccinators are paid by them. :
(v) Pines under the Indian Ports Aet XTI of 1875 should be credited to
the account of the Port Fund concerned.
Rules relating to fines creditable to Municipalities.
19. Fines creditable to municipalities should be excluded fromc the
( General Fine Register and from the body of the Return made to the Com=
missioner, oy
20. Such fines will be entered in separate registers for each munieipality ;

iy and when the municipality banks with the local treasury, will be remitted by
| the Court direct to th‘; Trzasury with chalans in duplicate, fo {)é credited :)I;
' the Treasary to the aceount of the Municipal Fund. The dup mateui 00!’.:: AL
the chalan duly receipted will be sent by the Court to the n..dc:-: o i
milnicipality in order that the receipt may be duly brought to eredit

municipal accounts, s




6 CHECK ON RECEIPTS. [Cha,pv. 2.

21. But when the municipulity does not bank with the Treasury, the*
amonnt of the fines realised sbhould be forwarded with a covering list and with
the Fine Register to the office of the municipality entitled to receive them.
The Register should be initialled in the column intended for the Treasnrer’s
initials in the ordinary Fine Register by an official of the municipality to be
named by the Chairman, and the covering list will be receipted by the Chéir-

man, Viee-Chairman or Secretary of the monicipality and returned to the
Magistrate.

Nore.—If a fine creditable to a municipality, or local body, which banks with the
treasury, is realised in a district other than that in which the municipality, or local body,
is situated, the amount realized should be sent by Remittance Transfer Receipt to the
Treasury of the district concerned for eredit fo the municipality, or local body, in question.
It such municipality, or looal body, does not bank with a Government Treasury, the fine
should be remitted to the Chairman, Secrotary or Manager, direct in the same way.

Adjustment of costs on account of Road Cess Collections. [C. A.C.—24.7

22. The amount to be deducted from the road cess collections on
account of costs incurred by Government in connection therewith before they
are transferred to the District Fund, is the gross amount of the charges
incurred, i.e., including the sums dedueted from the bills on account of
income tax, annuity funds, ete., minus any recoveries on account of the cost of
collecting arrear cesses and the portion payable by Government for collection of
the Public Works Cess, In order to ensure the gross charges being re-
covered, the register of expenditure referred to in para. 297 should be
maintained in A, G. B, Form 142, and a corresponding extract or
gchedule sbould be submitted to this office with the lists of payments. It
will be observed that although the amount to be recovered from the road cess
collections is the total gross charges entered in column 4 of the form, the total
of the net amounts paid in each bill should be entered in the lists of payments,
Care should also be taken that in column 6 of the form only bond fide de~
ductions, such as those on account of income tax, funds, etc,, are entered, re.
coveries of over-payment being charged net,

Contributions of officers employed on Partition work.

3. Contributions for leave and pension allowances of officers employed
on partition work are creditable to ** Partition fees ” along with the pay of

the establishment recovered,
Recoveries of Law Charges.

24. Realization of all Government decrees to whatever department they
may belong—Public Works, Forest, Jail or any other—should be credited,
not to the de?artment concerned, but to the head * Recoveries on account of
Law charges ”” subordinate to  XXV—Miscellaneous.”

Sale Proceeds of Old Stores and Materials,
95, On or before the 15th of May each year all officers should furnish to

this office a statement showing the amounts realized from the sale of old .

stores and materials, and paid by them into the Treasury during the preceding

official year (April to Mareh) for verification with the credits in the Treasury
Cash Accounts.

!

e . ™
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Chap. 2. OHECK ON RECR!PTS. i/

96. With a view to enable the Treasury Officer to distinguish the amonnt
of sale proceeds of old stores and materials from other receipts, an officer when
paying money into the Treasury on this account should note prominently in
ved inlk at the head of the chalan the words “Sale proceeds of old stores and
materials.” The annual statement to be furnished by him should show clearly
in separate columns — @

(1) The office by which the sale proceeds have been remitted to the Treasury.
(2g The description of the articles sold,
' %3 The amonnt realized.
4) The date and month of its payment into the Treasury.
(6) The name of the Treasury to which remitted.

-

927, The sale proceeds of packing cases or boxes (including their gunny
coverings) used for the conveyance of stationery, opium, medicines, ete,,
<hould be classed as “ Sale of old stores and materials,” and therefore inelud=
%d in the statement, the only exceptions being in the case of the sale
proceeds of old stores, other than packing cases belonging to the Excise
and Census Departments.

98. Care should also be taken to credit the sale proceeds of old building
materials and of old tents under the proper head in the Treasury Cash
Account. The amounts should be treated as realizations on account of sale of
old stores and materials of the department remitting the money to the
"Treasury, except that sale proceeds of materials of old Public Works Depart~

wnent buildings should, in all cases, be credited to the Public Works Depart=
ment,.

29. For purposes of detail, the Treasury Officer should invariably furnish
with bis Cash Account a schedule in which the particulars available from
{he Treasnry Register of Miscellaneous Receipts, viz., ¢ Date of receipt,’
* From whom received,”  Nature of item,’ and ¢ Amount,’ should be specified.

30. A list of the officers by whom the statements ghould be submitted
and of the offices for which information should be given in their statements,
is appended. Each of these officers should forward his statement direct to
1his office, and not through the controlling officer of his Department.

List of Officers by whom annual statements of receipts from Sale of Old Stores,
ete., should be rendered direct to the Accountant General, Bengal, and of
the Subordinate Offices which should be included in the statements.

Officcr by whom the returs shonld
2 b.“.u,,mm,d. For what office or offices, Baxinxe,

Commissioner of Division . | For his office only.

For his office, and for tho offices
of Sub-Judges and Munsiffs who
are not in charge of accounts.

District Judge . . ‘-

In those districts
where there are no
District Jodges.

Sub.Judge or Munsiff in charge of | For his office only.
Accounts bolding independent
charge, and who does not submit
his accounts to the District J udge.




8 CHECK ON RECEIFTS, [Chap. 2,
Ofloer by "&?:““"z“imﬁm shonld For what offico or offices, BExMAnks,
Collector b . 3 . | For his office, and for the offices of
Sub-Divisions in the District o

Magistrate . . . . .

Bdgilh‘ll' . . . . .
Superintendent of Jails , s .

Principal of College . . -
Head Master, Zilla School o .
Inspector of Schools . . .

Civil Surgeon . .

District Superintendent of Polico «

Assistant  Inspector-General, Rail-
way Police,

Forest Department Officer . .

OplamAgent . ., . .|

Fastory Superintendent fum
Factory, Bohar. T

Sub-Deputy Opium Agents .

Heads of Offices at the Presidency .

(Revenue side),

For his office, and for the offices of
Sub-Divisions in the District
(Criminal side).

For his office, and that of the
Sub-Registrars in the District.

For his office, and of all Sub-jails
in the District.

For his office only.
Ditto.

For his office, and that of Deputy

Inspectors of Schools, and for
Model and Vernacular Schools in
his Circle not made over to
District Boards,

For his office, and that of the
Vaccination Department,

For his office, and for all the
Sub-Divisional thanas in the
District.

For his office only,

Ditto.
Ditto.
Ditto.

For their offices, and Sub-Divisional

offices,

For their respective offices only.

Including, in the case
of Dacca, Patna and
Cuttack, the Super=®
intendent’s oftice,
Templo Medical
School ; also Lunatic
Asylum, Patna.

Howrah and Sealdab
only.

Sale proceeds of Stationery Boxes-

31. The head “Sale of Stationery boxes,” subordinate to “XXIII—
Stationery,” is intended for the proceeds of stationery hoxes sold by the
Superintendent of Stationery, The sale proceeds of boxes in which stationery
is supplied from Central Stores should be credited in the aeccounts to the
head ““Sale of old Stores and Materials ”’ subordinate to ¢ X X V—Miscella-

neous” in the same manner as sale

eto., are forwarded,

proceeds of boxes in which opiuw, stam
(See para. 27.) - i g el

-

L

-

;)
i
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Ohap- 3] SALARIES AND ALLOWANCES: GENERAL RULES, 9

- Chapter 3,—Salaries and Allowances: General Rules.

XLast-pay Certificates . . . 32 | Exchange Compensation Allow-
Income tax deductions . . 388 | @&nce. . . . . ,3BA
Leave out of India, ete, : . 39 |

Last-pay Certificates. [C. A. C.—29.]

32, °The only last-pay certificates upon which a Treasury Officer in
Ben%al is authorised to act are those refered to in Article 83 () of the
Civil Service Regulations, and they must be issued either by another Treasury
Officer in Bengal or by this office. But in the case of an officer last paid in
another province in India, the certificate of the 'I'reasnry Officer by whom pay
was last issurd may be acted upon, provided it is countersigned by the
Accountant General of the other presidency concerned, as prescribed in
Rules 3, 4 and 5, Appendix 2 of the Civil Service Regulations,

33. An officer returning from England is required to report himself to
the Local Government, and to forward his India Office last-pay certificate
to this office, in order that it may be exchanged for another.

(i) An officer proceeding on leave from one place in Bengal to another
caunot draw his leave allowance except on a last-pay certificate
from this office.

34, Anofficer of another province on leave may be paid his leave allowance
in Bengal on production of the last-pay certificate granted to him by the
Actountant General of that province. -

85. The blank spaces in the printed form of the certificate should be care-
fully filled up to enable the Accountant General to use and record the particus
lars without further reference.

36. A last-pay certificate of an officer who is transferred or is proceeding
on leave should not be issued until the date and hour of making over charge
are known to the Treasary Officer.

87. The Civil Courts’ vacation, though an “authorised holidaf," is not
leave recognised by the Civil Service Regulations, and consequently last-pay
certificates should not be issued to Gazetted Officers of the Judicial Department,
as these officers, on leaving their stations during the vacation, do not resign
charge of their offices, and their salary for the period of the vacation is pay-
able to them only at the Treasury of the district in which they are stationed.

Income tax on Government Pleaders’ Incomes. [C.A.C.—33.]

88. No deduction on account of income tax is made from Govern-
ment Pleaders’ bills for fees payable to them for conducting cases on behalf of
Government. The fees should be paid in full, as they are included in theiwr
veturns of income from their profession liable to taxation.
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Officers taking leave out of India, or retiring from service.

89, When a Gazetted Officer is about to take leave (other than privilege
leave) out of India, or to retire from the service, a printed letter infimating the
fact will be sent to the Treasury Officer. Immediately upon the receipt of thiy
intimation, or on the Treasury Officer otherwise becoming aware of such in-
tention, all bills for salary or travelling allowance paid to such officer, which
may not already have been sent to the Accountant General, should forthwith
be despatched to him with a covering letter (No. and date of which should
be quoted in the list of payments), reporting the despatch of the bills. All
such bills afterwards paid to the officer should be similarly despatched to the
Accountant General immediately on payment ; but all bills for the month in
which the officer proceeds on leave, and also for the preceding month present=
ed for payment at the Treasury, should, before encashment, be forthwith
despnboheg to the Accountant General, with a covering letter advising
the despatch of the bills. Treasury Officers should be careful wnot to
encash such bills without the countersignature of the Accountant General.
1'» provide for all such bills being paid before the officer leaves his station,
the Treasury Olficer ehould require the subwission of all claims for payment
in respect of the officer’s salary and other allowances in time to cover their
transmission by post both ways and, say, three clear working days in the
account office, before the officer makes over charge of his duties.

Exchange Compensation Allowance. [C.A.C.—41A &C.]

89A. As regards officers appointed in England, Furopeans so appointed
are entitled to the allowance. As regards officers appointed in India on or
after 1st April 1897, the claim to the allowance must be supported by a certi-

ficate of Elegibility to be granted on appointment by the Government by or
under which the appointment is made,

14\
e -
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Ohapter 4.—Gazetted Officers’ Bills.

Bayment of Salaries . . . 40 , Postage on application for

Deputation allowance of Mun- leave, etc.. . - Y
sifls 5 . 41 | Reminders on personal matters 48

Munsiffs temporarily appointed 46

Salaries drawn through Banks or Agents. [C. A.C.—44.]

L

40, Officers are requested to note that cheques for salary bills presented
by a Baunk or an Agent can only be made payable to such Bank or Agent,
if the bill has been distinetly endorsed as payable to either of them or their
order, otherwise cheques will be made payable to the drawers of the bills.

Nore (1).~ The practice of permitting an officer to direct his salary to be paid to any person
whom he choses to name by endorgement on the bills is unauthorised, and facilitates frand.
The Jovernment of India have therefore decided that the Rule must be strictly ohserved and that

saluries can only be paid to officers thomselves, or, at their written request or urder, to some
woll-known Bank or Agent, The ferm *Agent” must be taken to mean a person who, or a firm

which, carries on a banking or agency business.

(2).—The ahove rule does not debar a otted officer from sending, ab his own risk, a
pe:]z: or orderly to draw his pay, but there should be no endorsement on the bill to pay any
such person.

Deputation Allowance of Munsiffs.

41, The following role regarding the grant of deputation allowance to
Deputy Magistrates and Deputy Collectors, when on duty away from their
head-quarters, has been made applicable also to Munsiffs by Government of
India order No. 2010, dated 3]st July 1878:— :

 An officer away from his head-quarters on duty, which does not require constant marchs
ing about, will draw full travelling allowance according to the rules in force for the firsk
month of his halt at any one spot, and half the allowance for the second and third *months.
After the third month his halting allowance will ccase altogether.”

42. The allowance authorized in the above rule is to be regarded as a
deputation and not a travelling allowance, and is not admissible to an officer
deputed to the sudder station of another district ; but it may be drawn, if he
is temporarily deputed to any smtion, either in his own or in any other dis-
trict, which is not the head-quarters.

43, In the case of Munsiffs (including Additional and Extra Munsiffs)
the allowance is admissible at the rate of R3 per diem for the first month, and
at Aalf that rate for the second and third months.

44, An Additional or Extra Munsiff, deputed to any station during the
absence on leave of the permanent Munsiff of that station, is not entitled to
draw deputation allowance ; but when an Additional Munsiff acts for another
Additional Munsiff, he can draw deputation allowance.

45. The deputation allowanee above referred to, being given to cover not
any specific expenditure but the general increased expenditure caused by depu-

tation to a small station in the interior, is liable to income tax.

Nope,—The Treasury officer will refuse payment of all deputation allowance bills mod sup-
ported by advice from this office.
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Temporary Mansiffs. [C. A. C.—45.]

46. The Government of Bengal having, in letter No. 4322A., dated 16th
August 1877, decided that temporary appointments made by District Judges
to fill vacancies in the office of Munsiff, under Section 9 of Act VI of 1874,
do not require the formal sanction of Government, their salary bills may be
paid on the countersignature of the District Judge making the appombmeut..

Postage on leave applications.

47. All applications for leave or references on personal matters must .be
submitted in covers stamped with ordinary postuge, and not with service
ostage stamps. This rule applies only to the letters of officers requiring,
eave or information on personal matters conneeted with their own al-
lowances, ete. When applications for leave or references are forwarded

officially by saperior officers; the letter should be treated like any other offi-
cial commaunication.

Reminders from officers on personal matters.

48. Reminders to letter from officers on personal matters will not, un=

less the case is extremely urgent, be attended to if sent within a fortnight
from the date of issue of the original letter,

~
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Chapter 5.—Establishments,
i 5 o . . 49 TRevaluation Process-serving . 74
.ien‘i:::lmaetu;ns . . « . BO|Contributions for pension of
Monthly Bills . ~ . . 63| Cess Establishment . . S
Leave statement . . . .83(10)| Civil Court Process-serving . 79
. T AR polntmeit : .63(168)| Police J arisdiction . - 80
Re-adjustment of Salary . .83(17)| Bducation Charges . . . 81
Collector’s Bills . . .+ 64| Churches and Cometeries . 97
Reverue Process-serving . 68 Tl;g::l}il;'l’% dﬁle";_?ﬂnoo'ﬂ to min- e
Larger settloment ' 2 * 71| pitto to Government sérvants
Excise Inspector . + 73 | " cited as witnesses . . . 103

Sections of Establishments.

[C.A.C.—54.]

49, The detailed e;ctions into which mofussil establishments shoald be
divided will be found in Appendix A, The sections of establishments at
Calcutta for the most part follow the grades and classes into which the

salaries are divided.

Annunal Returns,

[0. A. 00—"55.]

50. To enable the Account office to compile the Annual Books of Ese
tablishment for the Government of 1ndia, a supply of the Forms preseribed
by Articles 55 and 56 of the Civil Account Code (marked A, B, and C) will be
sent through Treasury Officers to all heads of vffices, who should return them
to the Accountant General (the first in duplicate, the second in triplicate, and
the third a single copy) not later than the 15tk of May in each year, after
filling in the details of the establishinents as they stand on the 1st of April.

5]. Form A is intended to exhibit in detail the dates of appointment,
promotion, and birth, and the name, designation, and salary of every cove-
nanted and uncovenanted officer, and of all clerks and servants in order of

sections or grades.

the service of Government.

Form B should inc¢lude all European and East Indian
servante employed in the office, whose names will also appeat in Form A. The
*‘ Period of Residence” in India should only inclade actual residence while in

Form C should show the number of officers in

the sanctioned scale on which the budget estimate of the cost of the estab-
lishment is based. The totals of the numbers will, of course, agree with
~those given in the budget as well as with the Statement in Form A ( C. A, C.

Forms 3 and 4.)

52. The rules for the preparation of these statements are contained in
Articles 55 and 56 of the Civil Aecount Code, Vol. I ; but attention is also

drawn to the following points
the Code rules referred to.

, in addition to the instructions laid down in

53. In preparing Form A the number and date of the order creating
the appointment or establishment should be entered. This order, in the case
of establichments, should be the one under which the last gemeral revision
took place, If there have been any changes since the last general revision,
such as an additional clerk, or increase to, or reduction of, the pay of any ap-
pointment, the number and date of the order sanctioninge these changes should

also be entered against the

articular appointments.

gainst any personal,

special or local allowances should be quoted the order sanctioning it, if these
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allowances were not included in the order under which the general revision
took place.

54, In entering the date of appointment to present post of each person on
the establishment, and the date of his promotion to preseut pay, the latter date
is required only iu the case of persous holdirg appointments on progressive
pay (t.e., pay which rises from a minimum to a8 maximum by periodical incre-
ments) or in a graded class, such as Inspectors of Police, ete. In the case of
the classes of officers just mentioned, the date of appointment to present
class shonld be given in columu 2, and that of promotion to present class or s
grade in column 3.

55. The names of the head of the office and of gazetted officers should be
. shown first, followed by those of elerks and servants. .

56. The exact or approximate date of birth, and not the officer’s age
should be given in the return, 'I'his should be taken from the previous year’s
return and echecked in the case of ministerial officers with the date shown
in the Serviee Book,

NoTe.—When only the year of birth is known, the 1st of July®of that year; or when only the
monthly ia known, the 15th « f the month is to be taken as the date of birth,

57, The columns “ Minimum " and *“ Maximum ” under *“ Pay of Post
should be filled up only when the pay is progressive. In all other cases the
sanctioned pay and allowances (separately) should be entered in the last
column of the form. The substautive pay, acting allowances, personal allow=

ances or special allowances drawn by each member of the establishment should
be entered separately,

58. If the permanent incombent of an appointment is acting in an
appointment in another establishment, or is deputed to any other department
or office, his name should be entered in Form A, as if he were not absent,
with a note beneath his nawe stating the office and appointment in which he’
is acting or to which he has been deputed; and immediately under his
name shonld be entered that of the acting officer, with the word “acting”’
against it, his substantive pay and acting allowance beinz shown in the
column “Name of Incambent,” and not in one of the pay columns. (8ee
sliustrative entry in Form 3, page 325 of the Civii Account Code, Fol. 1)

59. When an officer is transferred from one office or establishment to
another, the date of his joining the new appointment should be entered in
column 2 of the form, and not the date of his admission to Government Service,

60, The names and pay of absentees, and the pay of vacant appointments
should not be omitted, in as mnch as the full sanctioned strength of the
establishment should be reported, and not merely the men actually on duty

on lst April. Inthe case of vacant appointments, the word  Vacant ”
should be entered in the column “ Name of fucumbents."

61. Temporary establishments should not be included in the statements
nor should separate returns be rendered for them,

62. The entries in the statements should be carefully checked with the
Service Books prior to their despatch to the Acconutant General,

NOTES.

(@) Collectors shonld show in detail tho names of Joint Magistrates, Assistant Magistrates,
Deputy Collectors and Deputy Magistrates, Sub-Deputy Collactors, and Kannngoes and
of the members of their respective establishments ; the dotails of Sslt, Stamp, Bxcise,
and Traflic Registration, which are debitable to separate Budget heads, being shown in
peparate returna.
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- (&) Depntﬁ Commizgivuers, when filling the lists, should show in detail the establishments of
their Revenue, Civil and Criminal Departments in separate lists.

(¢) Judges should give in detail the names of Subordinate Judges, Munsiffe, and Nazirs, w
. their establichmenté®as also the names of all Court Amins,

(d) Magiatrates and Deputy Commissioners should show the Church and Cemetery establi
ments (when such establishments are under their control), in one, and the Circuit-honse
and Dik Bungalow establishments in another list. They should not be included in the

- ?rimﬁinnl Courts establishments, the charges for which are debitable to 19A—Law and
nstice.

(e) Superintendents of Contral Jails should include in their returns of Jail establigh-
ments, (inaluding hospital assistants), under a separate head, the warders entertained in
& each of the District and Sub-Jails attached to their respective circles, while Superin-
tendents of District Jails should include their jailors and hospital assistanta as well
ad those ontertained in Sub-Jails subordinate to them along with the rest of the establish-

ment excluding the warders.

(f) District Superintendents of Police should include in detail their Office and Hospital
establishments as well as the Executive Police Establishments. The names of the mem=
bers of the District Police Force, whose pay dees not exceed R20 per mensem, are not
required. They should be ghown in detail of grades only. If there are vacancies in any
of these grades, the number of appointments vacant should be separately shown, the
notual strength working B-hp to _the sanctioned scale, Thus if the sanctioned scale i 50
18t grade constables on each, and there are 5 appointments vacant, the entries in the

 return will be t—

R o, P

Constable, 1st grade, 45 @ RO each . . . . . . - - . +4056 0 O

Ditto  wvacant 5 @ RO each . . . . . . . . . . 45 0.0

Torax 450 0 0
- (g) Medieal Officers shonld mppa details of the Medical, Hogpital, Diupennp.ryhud"’acoinn-
tion Establishments nnder them, exclusive of Jail, Lock-up, and Police Hospitals, and

shounld keep quite separate such of the establishments as_sre paysble wholly from Local
Funds or partly from General Revennes and partly from Local Funds, Separate returns
should be submitted for the Vaccination Establishmenta.

Monthly Bill. [C.A.C—58

63. The monthly pay bill should be in Civil Acconnt Code Form No. 6
(A. G. B. No, 298 or 299%) with full details of names of incumbents and
the sections of the establishment in column 1. The sections into which a bill
is divided should correspond with the sections in Appendix A, Particular
attention should also be paid to the following points :—

NoTE.~~ l_«‘anpuy of temporary establishments, arrear pay or advances of pay, should not be
drawn in the ordinary monthly bill, but in separste bills,

(1) Column 2 should shew the designation of each officer, that is, the
name of the post he holds, while

(2) Column 38 should exhibit separately the full amount due for the
month to each person on account of pay, acting allowance or
leave allowance, whether drawn or mnot. '

NoTe.—When salary is drawn for a portion only of the month, the rate at which it is drawn
and tlha nmlnber of days for which it is claimed, shonld be stated against tho nsme of the employé
in column 1,

(8) Any amount included in column 8 which caonot be immediately
. disbursed, should be shown in column 4 as held over for future

payment. It may be subsequently drawn on a separate bill
in which the number of the original bill in which the ameunt was
g0 shown should be quoted.

(4) Nothing must appear in column 5 except Jond fide fines,

(5) The amount to be entered in column 6 is the sectional total of
column 3 less the sectional totals cf columns 4 and 5.

® Form No, 209 is the samo as 208 but only printed on half-shoet and intonded for ug in
small offices,
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(6) Columns 7 and 8 require no explanation except that they are not
to be taken into account in arriving at the net charge for each
section required to be shewn in column 6.

(7) ‘The galaries of the persons included in each section should b
marked off by a red ink :line, and tke totals of columns 3 to 8
struck in red ink below the line. The total of all the sectional
totals will form the total of the bill. ‘

(8) When an officer is on leave or on deputation or under suspension, the
name of the officer acting for him should be entered immediately below hia
name.

(9) Any sum received by a clerk as subsistence or compensation allowanc®
for giving evidence in a 'Court should be deducted, together with the total
amount of income tax and funds and any other recoveries that may have
been ordered by the Accountant General or other officer, from the net total
of the bill shown in column 6. The amount should not be deducted in the
body of the bill from the pay of the particular individual. A footnote
need only be made stating on whose account the deduction is made, apd the

eertificate showing the amount granted by the Court should be appended to
the bill, (See note vo para. 106). \

Leave Statement, [C.A. 0.—60.]

_(10) - In entering tho names of officers in columns 1 snd 11, the substan”
tive appointments held by them should algo be noted. - In any case in which

an officer holds no such appointment the word * outsider '’ should be entered
below his name.

(11) Only the name of the absenteo should be shown in_column 1, all

. the acting men being shown in a chain in column 11, and the total of their

acting allowances as shown in column 13, plus the leave allowance of the

absentee @8 shown in eolumn 9, should be shown in column 14, A red ink
line should be drawn after each chain of arrangements. :

(12) . The amount shown in column 14 for each absence must not exceed
t!le actua.l' pay of the absentee as shown in column 4 if the absentee’s substan-
tive pay is less than R100 a month, i. e., the total of columns 9 and 13 must

not, except in a case of privilege leave, be. more than the actual pay of an
absentee drawing less than R100,

(18) The entry deseribing the kind of leave or absence in column 5;
should be expressed thus, ‘Medical,” ‘Private affairs,” ‘Furlongh’ ‘Privilege
¢ Extraordinary,’ ¢ Subsidiary,” ¢ Examination,” ‘Deputation,” ‘Traunsfer’ (sub.
pro tem. or acting) ¢ Suspeuded.’

(14), When an absentee does not, draw any part of the pay of his sab-
.slantive appointment and a substitute is appointed on the full pay of the
appointment, his whole salary should be shown in colurn 13 only ; otherwise
if be is appointed only to officiate in such a vacancy, his substantive pay (if

ke have one) should be shown in column 12, and bis acting allowance only 1n
column 13,

(15) If an officer is granted casual leave for a day or two, but is made to
forfeit the whole or any part of his pay for the day or days of such absence,
he should not be reckoned as on leave, nor should his vame be included in the
leaye statement. Only the pay actually drawn for him should be shown 1o
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2.

. go]um‘n]x 3 of the pay bill and a footnote made explaining the reason of short
rawal,

‘First Appointment. [0 A C.~81]

(16 If an officet’s name appear for the first time in the bill there must
be attached to the bill either—
5 (a) a last-pay certificate in Form A. G, B. 321 if he has been trans-
ferred from another office ; or
(b) ‘& medical certificate signed by the Civil Surgeon* of the district
if he has been newly appointed to a superior appointment under
‘Government.
Nore,~If a Pongionerlis re~employed the fact should be stated in the bill.

Readjustment of Salary. [C.A.C.—64.]

(17) Salaries should not be re-adjusted by giving one officer more and
another less than the sanctioned pay of an appointment, nor should the pay
of an absentee be distributed otherwise than as provided in the Civil Service
Regulations, and the Civil Account Code.

Collector’s Bills,

64. Collectors in the ordinary administration of Land Revenue entertain
establishments and incur charges under the following heads :—
(i) General Establishment.

Bills for temporary establishments i the certificate department of Collector’s offices
should bhe countersigned before payment by the Commissioner of the Division, and if
presented at the Treasury withont such countersignature, the Treasury Officer should refuse
payment.

(ii) Partition Bstablishment.

(a) The Board of Revenue having decided in Cirenlar No. 8 of May 1888 that estimates
on account of Partition Establishment are to be passed by Collectors, these Officers are
required to farnish this office annually  with a statement shewing the expenditure ap-
proved for the Partition Establishments in each district on the 1st April. Shonld & new
establishment be sanctioned during the year, a copy of the orders relating to it should be
gent to this office as soon as it is passed.

(b) The form in which the required statement is to be prepared is given below :—

Number At Ay éh:lunn’: hto bo dm;:lx:
gancit ount alrea wring the year wi
E culuv A omed, expendod, detaily of establiskment Rauazxs,
atates, i

| |

| |

(c) The e:tablishment and other charges conneoted with this work mnat.be drawn upon
« geparate bills, headed ¢ Partition Establishments,” and must not be mixed up with the
regular Land Revenue Establishments. And, in. the same way, the salary bills of the

® In the Pr;uige_ncy. the eeft.,{ﬂcnto ahould-be signod by on; ;wfl f.he officers mentioned in m
‘mphl 1 %94 Bengal. Government Municipal Department (Medical) Resolution No. 2114,
th May 5
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Deputy Collectors set apart for employment on this work mnst be carefully described and _

headed “ Partition Establishment,” to ensure correct adjustment.

(4) With reference to the Board’s Butwarra Mannal of 1889, and the rules prescribed
therein for the partition of estates, and the accounts maintainable for that purpose, it will
be seen that the whole of the responsibility of assessment, realization,” and expenditure, is
vested in the Collector or Deputy Commissioner, both by the rules of the Board of
Revenue and the Law, and that this office is not concerned with the details of the acconnt
kept by bim for each estate, or portion of an estate placed nnder partition.

(¢) Under these cireumsatances the practice of forwarding separate bills for the several
amounts paid to each Measnring Amin employed in the partition work of the distriot gas
been discontinued. It will be sulficient, so far as this office is concerned, to furnish a bill
for the total monthly disbursements relating to this class of temporary officers in Form B.

_ (f) The bills on account of all other charges will be drawn in the manner preseribed
in paragraph (i). »

ESTABLISHMENTS. [Ohap. 5

(g) The fees collected on account of these establishments must be separately oredited in
he cash account as * Partition fees,”

(iii) Charges on account of Government estates,
This includes both estates of which the proprietary right is vested in Government

and estates in which Government has no proprietary right, but of which the rental belongs
for the time being to Government.

o

(iv) Land Settlement charges. (Smaller Operations.)

The charges under the lust two heads, /iii) and (iv), are under the management of the

Board of Revenve, which sanctionsthe establishments and distributés the annusl Budget
allotments by districts.

(v) Commission on Land Revenue collections.
That is, not being collections of Government estates.
(vi) Sub-Deputy Collectors (which includes Kanungos.)

65. Many of the charges under the four last mentioned heads are of
precisely the same nature, so that it is not possible to tell from the details of
the bill to which of the four heads the charges really belong, and thus errors

in classification arise which give rise to lengthened investigations and corre=
spondence.

66. In order to prevent this, it is directed that every bill drawn up by
the Collector for Land Revenue charges be headed with one of the above six
descriptive heads, and Treasury Officers are to refuse payment of any bill
which does not comply with tiis requirement,

67. The same rule applies to charges in other Departments ; but in
these cases the Collectors are usua“yg‘i:areful to head tpl?cir bills ““Execise ™’
“ Stamps,’ “ Income Tax,”

etc., as the case may be. Itis in the case of
Land Revenue charges that the difficulties arise,

Revenue Process-serving Establishment.

68. The following instructions are issued at the instance of the Buard of

Revénue, regarding the manner in which the char es for the service of
Revenue Processes are to be included in the bills of Coﬁectors’ offices.

69. Esiablishment.—~The establishment for the service of the processes has
been divided by the Board into three clusses j—

(a) “ S“"Pi‘l‘Viﬁin,g establishment,” including in this term Nazirs, Naib Nazirs, and Buk-
ghees ; () “ Peons™ including salavied peons on R7 and R6 per mensem ; (¢) Temporary
peons, at 4 annas per diem.
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70. In establishment bills, therefore, each of these clagses should ba shown
separately : in the case of temporary peons, however, the pumber of days
each was employed should always be given.

Larger Settlement Operations. oy

= 71, The Government of India having conferred on the Government of
Bengal in respect of Settlement Establishments all the powers which the
Local Government would exercise if the settlement expenditure were *‘ Pro-
vincial,” and having also granted the Local Government the power to delegate
its powers within certain limits to the Director of Land Records and
Agriculture in settlements under his control, and to Settlement Officers ; the
following= instructions are laid down for the guidance of Settlement and
Assistant Settlement Officers :—

(i) Fized Establiskment.—All establishments of a fixed nature, i.e.,
all establishments that will be required for the whole period of a
settlement, or fora term exceeding twelve months, and any
alterations in, or additions to, such establishments require the
sanction of the Local Government,

(1) Zemporary Establishments.—(a) Any establishments other than
the regular fixed establishments, ¢.c., auy establishments which
are required for less than twelve months, may be sanctioned by
the Director of Land Records and Agriculture in settlements
under his control, provided that he creates no appointment carry-
Ing with it a ealary of more than #100 a month, and in no case
exceeds the total Ludget allotment for any particular settlement,
Subject, however, to this himit, the Director may transfer funds
from one bead of the budget to another to meet the cost of
temporary establishment which it would be otherwise in his
power to sanction. lncreases in these settlements (including the
appointment of Kanongoes and Khanapuri Tuspectors) may also
be sanctioned by him, provided the establishments are required
for a period of less than twelve months,

() Temporary appointments,

%, el and Cattack, however, on salaries of R25 and
8, Chittagong. under, may be sanctioned by the
4. Mazaffarpur, Setflement Officers named in the

. Cham as : . 3 2
6. Tikar Wards' Eotates, snd  TAYgin, subject to the budget provi-

Government Estates in sion under the sub-head eoncerned.
the District of Gaya. In cases where pay bills of establish-
ments are drawn or countersigned

by Settlement Officers, separate sanctions are not required to be furnished.
The pay of the above two classes of establishments should be drawn in the
regular establishment pnfy hill (A. G. B. Nos. 298 and 299), but
on separate bills, those for the temporary establishments being
distinctly headed * Temporary Establishment.” The sanction

... must in each case be communicated to the Accountant General,
(iii) Field Establishments.—The Settlement Officers above named are
also empowered to entertain without further sauction, subject
to the budget provision under the head * Field Establishment,”
the establishments required for ficld purposes which are not pro-
vided for in detail in the estimates, but no post en a fixed salary
exceeding R25a mouth can be created without the previous

o
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sanction of the Director of Land Records and Agriculture in
settlements under his control,

(iv) Job (Contract) Work.—Those Seftlement Officers have also
power to sanction the employment of establishments paid at con-
tract rates for such works as eopying, comparing, and fabulating,
subjeet always to the limit of the amounts provided in the budget,
The charges nnder heads (iii) and, (iv) should be drawn on A. G. B.
form No. 310 (fully vouched contingent bill )

(v) Travelling Allowance and Contingencies,~Expenditure on ac-
count of Travelling Allowance and ordinary Contingencies is
under the control of the Divisiohal Commissioners, These
charges should, therefore, be drawn on abstract contingent
bills (A. G. B. No. 306), and monthly detailed bills for-
warded to the Commissioners for countersigznature and transmis-
sion to this office.

Nore,~The Settloment Officers of Cutinck, Puri, Balasore,: Muzaffarpur, Champaran and
Saran and the likari Wards’ and Gaya Government Estates ara the,controlling pfficers for the
Eprposes of Article 1287 of the Civil Servico Regulations, in respect of the travelling allowanco
. bills of their Assistants and of all Subordinate Establishments, their own bills being countor=

signed by the Commissioner of the Division,

Note 2,—The Assistant Settlement Officers in chargo of Cuttack,

] ; f Out . Balasore, Pari and Khurda
Settlements' are authorised to countersign the travelling allowance bills of the subordinate estab-
lishments employed respectively under them. L \ . :

72. In all cases where the Settlement Officer is subordinate to the District
Officer, the powers appertaining to Settlement Officers mentioned above may
be exercised by the latter. But the charges under elanses (iii) and (iv) should
bedg‘awn by t;he Settlement, Officers on A. G, B. form No, 306 (absiract
contingent bill), and at the close of each month a detailed account of such
expequture in the ordinary form of detailed countersigned - bills should be
:;lpmxott;‘d to the Distriet Officer for counfersienature and transmission to

118 ve,

Pﬁy and allowances of Excise Inspectors and their ﬁstablishments-

73. The salary and travelling allowance of the 1st and 2nd Inspectors of
Excise, Bengal, and their peons, when drawn from the Treasury in any dis-
trict, are charges of that district, and should be included in the monthly
return of Excise charges of that district rendered to the Commissioner of
Excise. These charges are included by this office in the fivst stage of compi-
lation of accounts furnished to Collectors and Deputy Commissioners, and
the Excise Commissioner has no objection to their inclusion in the returns sent
to him by District Officers.

Adjustment of the cost of Process-serving Establishment employed
on revaluation work.

74. A case having come to notice in which a double recovery was made
from a Distriet Board in consequence of the cost of the Process-serving Estab-
lishment sanetioned by the Board of Revenue for the service of revaluation
notiees having been paid once in stamps (vide rule 7, section VI, page 71 of
the Cess Manual) and again recovered by deduction from the District Board's
<hare of the cess eollections agreeably to paragraph 800 ; it is requested that
such charges may be drawn in bills headed “ 8,—Land Revénue,” and described

fJ(&/

A




Ch’ap- 5] . ESTABLISHMENTS, ‘ 21

as “ Nizarut establishment, ”” so that they may not be confused with the Cess-
collecting Establishment,

ponfﬁbution for Pensions of Establishments for assessment and collec:
tion of cesses.

75. The Government of Benigal has published on pages 2108 to 2105 of
dhe Supplement to the Caleulta Gazetle of the 6th November 1889, the géneral
rules formulating the principles whichi have beed approved with regard to the
pensions and gratuities of employés of Municipalities and District Boards.
And in paragraphs 9 to 11 of those rales it is ordered that with regard to
establishinehts permanently entertaingd for the dssessment and collection of
cesses by Collectors with the sanction of the Board of Revénue, under Section
91 of Act IX of1880, whose salaries are deducted from the Road Cess Collee~
tions before the collections are transferred to the credit of the Board, that a
contribulion on account of pension of two-thirds of one-ninth of the sanctioned
galares shall be recovered to admit of the pensionary liability being borne by
the Government.

. 78. Tt has therefore become necessary that the contribution to be deduet:il

from tlie Road Cess cillections before the collections are transferred to the

credit of the Board should be clearly shown both in the Cess establishment

Ei!.ldqu" for payment and in the register of expenditure which has to be
ept up under para. 297.

7. In the Cess establishment bill a distinet ‘and conspicuous entry in
manuscript should be made, under the signature of the drawing officer, at
the foot of the bill, quoting the amount of contribution payable on account
of the establishment caleulated at two-thirds of one-ninth of the gross total of
the sanctioned cost of the permanent establishment. This amount will, of

course, not be payable at the treasury, and the entry is the record of the claim
which the Government makes for the liability it accepts.

78. In the réaicter of expenditure kept, the cloim for pensionary liability
ghould be posted in a separate and distinct. entry, and added to the fotal
charges for collection to be deducted before the balance for transfer to - the
District Board is atrived at, The entry should, of course, correspond with
and be based on the record made by a foot-note in the bills under the previous

paragraph.,

Civil Courts Process-serving Establishment.
.79, The orders regulating the employment of process-servers in Civil
Courts are laid down in Part II, Chapter VII, Rule 1T of the General Rules
and Circular Orders of the High Court of Bengal (Appellate—Civil).

On the 15th April of each year, District Judges are required to furnish the
Aceountant General, Bengal, with statements showing the average number of
procesees issued from their Courts, as well as from the Courts subordinate to
them, during the thiree yeirs immediately preceding the year for which the
statement is required, to enable him to see that the total number of Process
Iﬁ)_onp remployi% for Civil Cotrts is not it excess of thit ddmissible under

e rules, c g

-
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Police Jurisdiction.
80. For the purpose of caleulating travelling allowance the ordinary juris-
diction of an Inspector of Police is the circle of the thunas he inspects; and
that of Sub-Inspectors and Head Constables, the thanas to which they are at-

tached, or in the case of Head Constables in charge of an out-post, the thana

within which the out-post is situated. When, therefore, travelling allowance
is drawn, under Article 1133 (5) of the Civil Service Regulations, for any
officer of the Executive Force below the rank of Assistant Superintendent, g
certificate to the following effect should be given on the travelliog allowance
bill :—

“ Ceriified that in all cases in which travelling allowance is drawn in this bill for,a journey

other than journeys by rail or steamer, the officer (or officers) proceeded beyond the limits of
his (or their) ordinary jurisdiction.”

Education Charges.

81. The following instructions regulate the payment of bills relating to
the Education Department :—

82. The statement in Appendix B shows clearly by whom the bills for the
various charges of the department sbould be signed, and, in certain cases
countersigned, prior to presentation for payment at the Treasury,

83, Salary bills will be in the form used by all gazetted officers, and estab-

lishment bills in the form prescribed in Article 58 of the Civil Account
Coie, and will be sub-divided iuto the following sections :—

Drawing Office. Service Head of Charge. Section int%,;g&?b?ﬁv‘;‘&?i“'hm“ bill

22.—EDUCATION.

Ingpector of Schools . | Inspection . . {
Secretary, District
Committee, and
Deputy Inspector .| Ditto . .

Clerks.
Servants.

Deputy and Sub-Inspectors of all but the
first four grades.

Govr. CoLLRGES, {l.—Tmhin g stall.

Principal . 2 GEaral = 2 3 N. 8. —Gazetted officers are paid on

separate bills.
2.—Clerks and Servants.

Ditto .« o . | Low classes o « | Clerks and Servants.

Dito . .+ «|Gollegiate Schools . [§ 3 —Rlasters; except the first two classes.

Head Master . . | High Schools . -
DD - - e 5| DniAoe Schadls § The same as Collegiate Schools

N.B.—Bills for drawing, surveying, and
Head Master » | Normal Schools . } law classes to be drawn up separately.

Head Pundits « « | Model Schools . . 2
Superintendent . | Government Madras- The same as Collegiate Schools.

sahs, 3 3

Nore,—(1) A separate bill must be drawn for each ostablishment, and each Section must be
ehewn distinctly in the Annual Establishment Retnrn (Form 3 of the Civil
Acconnt Code), and the totals of money eolumns struck for each Section,
(2) A Tomporary Establishment should slways be entered as & distinet Seotion,
(8) Stipends in Madraswah and Normal Schools should be drawn 88 a separate Section
in the estublishment; bills of these achools,
(4) Pay of Nutive Doctors or Hospital Asuistanis should be drawn on a sepurste bill
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84. Charges for conducting Minor and Vernacular Scholarship Exam-
inations will be paid by Cirele Inspectors from the fees collected from can-
didates and from the Government allowance of RI80 per annum for cach
Circle, except Orissa, for which #1007only has been sanctioned. This allow-
ance the Cirele Inspector will draw on a stitement in the following form
which, after eountersignature by the Director of Public Instruction, he will
present for payment at the Treasury :— -

Statement of fees realized and payments made by the Inspector of Schools
Jor conducting the examination for Minor

and Fernacular Scholurships in Division during
the Month of 19
Feos realized, a3 per details in the accompanying list o ° .

Payments to be made, as per details in the accompanying list, duly
sl;rgmrbgg with the receipt of the payees as regards sums already
mbursed. N . . ° - - . . . - . .

Amonnt now payable to me from the Treaguryat— —
3":"’5 the anthority of Government Order No s
ate .

Place
Dae=ESTR Inspector of Schools.

: 85. Charges against the Mohsin Endowment Fund are to be regulated
thus—

(i) When the salary or part of salary of a Moulvie is chargeable to this
fund, it may be drawn in the same bill as the rest of the establish-
ment, but the amount whieh is chargeable to the fund is to be
distinetly stated at the foot of the Lill.

(i) Scholarships chargeable to the fund are to be drawn in separate bills
headed “ Mohsin Scholarships.”

(iii) For the two-thirds fees in aid of Mahomedan bovs, no charge what=
ever is to be made, or paid, at the Treasury. The Director commu-
nicates the total yearly charge to the Accountant General for
adjustment in his books by charge to the fund and credit to
Government,

86. Tnspectors of Schools are allowed a permanent advance of R50 each,
and District Committees R100 each, and, at the discretion of the Viee-
President, a portion of the last-named sum may be made over to the Head
Master of the Zillah or Normal Sehcol to meet its current coutingent expenses.

87. Each Treasury Officer will furnish the Circle Ingpector moptlnl)'_ wi_ih
a copy of the schedules of educational charges which he has sent w.lth his list
of payments, an extract from the schedules being sent to the District School
Committee in regard to the payments made on his authority, to the Inspector
of European Schools in regard fo payments made on account of schools under
him, and to the Director of Public Instruction in regard to payments made on
acconnt of colleges. At foot of the schedules so sent the Treasury Officers
will enter the amounts received by them during the month urder the head
« Education,” as classified in their monthly Receipt Schedules.
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88, Paymeat of duplicates of lost bills, relating to Inspectors and

Deputy and Sub-Inspectors, to Distriet School Committees, to Colleges,
Madrassahs, Collegiate Schools, High Schools, District or Zillah _SC'J.O,OIS,
Normal Schools, Vernacular Schools and senior and junior scholarships, and
to the Circle Inspector in the case of other bills may be made under Article
12, C. A. Code, without reference to the Accountant General, o

89, In order to ensure that all Government receiptsin the Education Depart=
ment are duly brought to account, and that balances do not accumulate in thg
hands of receiving officers, Inspectors, Depuly and Sub-Inspectors, Principals
of Colleges, and Head Masters of Madrassabs and other Government Schools
will append the following certificate to their monthly pay bills :—

T certify that all fees and other receipts of all kinds belonging to Government have

been duly puid into the Government Treasury, and that the only Government money re-
maining in my hands is as follows :—

Permanent qdynuco R —
Particulars of other money (if any be given) B — — ==

Stgnature R e Sy TN

Office
The 19

90, In order to prevent the alteration of bills after countersignature and
before presentation at the Treasary, Magistrates should send to the Circle
Inspectors a monthly list of the primary school bills which they have counters
signed, for comparison by them with the schedule of educational charges sub-
mitted by the Treasury Officers under paragraph 87,

91, The list to be submitted will merely show (1) the echool to which_quc‘g
bill relates ; (2) the name of the person by whom the bill has been drawn ; an
(8) the amount passed. IRNRERREE Tl T MERR VY. <11

92, Magistrates are desired also to require Gury stipend-bills to be sub-
mitted for Sub-Divisions, and not for any smaller portions of the district, as is
sometimes done to the multiplication of entries in the Inspector’s books,

European Schools.

93, The fqlloyvigg ﬁxegl scales of remuneration are admissible to the ex-
aminers of the different éxaminations’ under’ the Code ' of Regulations for
00 DL R A s R

Primary School Examination.

Setting the dictation paper
" Do. _any other paper . .
Examining and marking a diotation paper

Dg. do. sny other paper

QoS s
ocoond

Middle Sechool Eramination.

Setting a question paper \ -4 « 80 0 o

Examining and markivg an answer paper . 0 10 O
High School Examination,

Setting a question paper ’ . Sias B

Examining and marking an answer paper . 8 12 g

A
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< 94, The fees payable by candidates at the primary and middle examinations
will henceforth be R3, and R7 respectively, and will be paid into the Bank
of Bengal by the Inspector of European Schools as soon as they are realized by
him, )

Sentor and Juntor Scholarships. 2
95. Bills for senior and junior scholarships should be drawn separately,
and those awarded in oue year drawn separately from those awarded io
another. Separate totals should be made for each year,

96. In the event of a transfer of a scholarship from one college to another
the bill i which the first claim is made after transfer should be supported by
a last-pay certificate from the Principal of the last college showing the date
up to which che scholarship was disbursed by him.

Churches and Cemeteries.

97. Churches and cemeteries have been divided into two classes—(1)
those in stations where there ave military cantonments, and the military works
in which are under the chargeof the Inspector-General of Military Works ;
and (2) those in other military cantonments and eivil stations.

98. In both classes of stations joint estimates should be framed annually
by the Chief Magistrate of the district and by the Chaplain of expenditure
connected with establishments, e.g,, pay of servants, alterations in their pay,
or number, etc., also of all expenditure by Government connected with the
provision of articles of church furniture supplied by the Civil Department.

99, Estimates will be framed by the Executive Engineer and Chaplain
for all expenditure connected with repairs and additions to ehurch fabric, to
the church compound or cemetery walls, to cemetery gates, walks, wells,
chowkidars’ or other servants’ h ouses, provision of necessary appliances
for graves, or for the repair of tombs, or for the planting of trees and shrubs
in cemeteries, and keeping the same in decent order ; also for all expenditure
by Government connected with the provision of articles of church furnitare
supplied by the Public Works Department. The estimates of receipts from
cemeteries, ete., will also be framed by the Executive Engineer and Chaplain,

100. The only expenditure on account of eemeteries that can be paid from
the Treasury is that of the establishment attached to the cemetery, all other
. expenditure being met from funds provided by the Executive Engineer or the
Public Works Department. The only expenditure, also on account o
churches, with the exception of that on account of salaries and travelling
allowanee or contingencies of clergymen (the estimate of which is not framed
locally) that ecan be paid from the local Treasury is that of the church
establishment, and also that connected with the provision of those articles of
church furniture, which by rule are required to be supplied by the Civil
Department ; all other expenditure will be met by the Executive Engineer.
The articles of church furniture which are required to be supplied by the
Civil Department are given in paragraph 109 (15).

101, Al receipts from ecemeteries and church compounds are to be paid
into the Civil Treasury, no portion being retained by any Government officer,
and must be eredited in the body of the Cash Account as receipts on account
of the Public Works Department, Fees for monuments, however, in churches
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in or out of Caleutta will be retained by the Chaplain, as was formerly the case"

for payment to the charitable object to which the Bishop has assigned them,

Travelling Allowa.nce-Ministérial Officers.

192, When a ministerial officer draws, in exchange for his daily allowaneo,
actnal travelling expenses not exceeding the rate of mileage for his class, a
certificate in the following form must be appended to the bill :—

“ Qertified that the ministerinl officers for whom road mileage is charged were required
to trayel by boat or publio conveyance, or at & more rapid rate than 20 miles a day.”

Travelling Allowance to Government servants cited as witnesses,

. 103. When an officer is summoned by a Conrt of Law to give evidence in
his pudlic capacity, he is entitled, under Article 1244 of the Civil Service
Regulations, to draw travelling allowance under the rules for journeys on
tour, provided he obtains from £he Court any travelling or subsistence allow-
ance to which he is entitled by the rules of the Court, and deducts such amount
from the travelling allowance claimed under the rule above quoted.

Nore.—With regard to criminal cases it has been definitely ruled by Government that no allow-
snce on acconnt of travelling or other expenses is to be paid by Criminal Courts to a Government
servant summoned before them in his public capacity,

. 104, When a Government servant is sumimoned in bis private capacity he
18 entitled to retain any travelling allowanees paid to him under the rales of
the Court; but any sum paid to him by way of subsistence allowance or
compensation, apart from any allowance for travelling expenses, must be repaid
to Government by deduction from his next pay-bill befora full pay for the day

or days of his absence ean be drawn for him ~{(vide Article 1245 of the
Civil Service Regulations), . v

105. Tn either of the above cases (with the exception already noted in
paragraph 103), the Court should pay the witness the full amount admissible
to him under the rules of the Court, and grant him a certificate of the amount
g0 paid, showing clearly the amonnt of travelling allowance and subsistence

allowance or compensation, when these are paid in addition to travelling allow-
ance.

106, If a Government servant claims travelling allowance from Govern=
ment, in the circamstances set forth in pacagraph 103, or if he has been paid
subsistence allowance or compensation in the circumstances set forth in para-
graph 104, the certifioate of the Court will be attached to the bill, and it will
be the duty of the head of the office to see that such amounts are deducted from
those payable under the ordinary salary and travelling allowance rales,

NoTs.—1In order to prevent donble payment, i.4., both from the Conrt and from the Office, the
summons which {a xent o the head of the office shonld be flled in the same way as other official
lettera, and ot the time of signing the pay-bill the hesd of the office shonld ocompare the file of
summonses with the certifientes received by tho witneas from the Civil Courb which are attached
to the bill, and furnish a certificate on thebiself to the offact that he has done so.

107, o_mcm named in Appendix No. 22 of the Civil Service Regulations
are not entitled to the cost of ordinary journeys performed tithin their juris-
diction for the purpose of attending Criminal Courts to give evidence except
when they t.rsu_rel by rail or steamer. When, however, such officers travel be-
yond their jurisdiction for such a purpose they are entitled to draw travelling

allowance for the eatire journey performed iucluding such portions as are
within their jurisdiction.
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Chapter 6.—Contingent Charges. e

Clagsification of Charges 108 Charges for Repairs, ete.,

Regular Contingencies . . 110 Government Buildings . 130
Special Contingencies . u=11s Scale of Permanent Advances 137
Contract ditto . « 116 .

Classification of Charges. [C. A.C.—73.]

108, Under the Resolution of the Government of Bengal, Financial
Department, dated the 22nd March 1888, published in the Supplement to the
Lalentta Gazette of the 28th idem, and subsequent orders of Government,
contingent charges of all depurtments, except those mentioned in paragraph
109 below, have been divided 1nto three classes, viz. :—

(A) Regular Contingencies ;

(B) Specinl Contingencies ;

(C) Coutract Coutingencies ;
and the following instrnctions dealing with all such charges are issned for the
guidanes of Controlling and Disbursing Offigers,

109, The following classes of contingent charges, viz., Land Revenue
(Partition Chargex), Kevenue Rrcord-ioom, Government and Wards’ Estales
Survey of Waste Lands and Land Settlement, Land Registration, Optum,
Salt aad Stazp Rewards, Provincied Rates, Cunstoms, Law and Justice
(Bzamination Clarges), Jals, Police (Cattle  ponnds), eertain classes of
Schaals, Eeclesiistical, Scientrfic and Minor Deparbments, and Csvil Works
(Ferries) ave veguluted in the manner noted against each.

-~

»

Dopnrtment, Charges how regulated,
(1) Land  Revenue) Drawn by Colleotors, who should certify upon the bill that the
(Partition chargea). amonnts charged have been entered in the partition register.
Forms mny be printed at loeal presses with the sanetion of the
Commissioner

(2) Revenue Record-room. Charges mag be drawn within the district allotments made by
Commisgsioners,

(3) Government  and) Lump grants are annually placed at the disposal of the Board of
Wards' Estates. Revenue for charges connected with the Management of these
// estates.
These grants are distributed by the Board, and charges can be
incurred within the limits of the allotments made. In the
7 o= case of Government Estutes the provions sinction of the Local
Government is necessary for the incurment of charges binding
Government beyond a single payment, and of charges for
books and periodicals, and for articles of European manu-
v faotnre exceeding 110 in value, but the prior sanction of the
Court of Wards 1s sufficient in the Wards' Department.
The rales opon the subject ave contained in (1) ymge 24 of the
Board's Rules, 1896, Chapter 111, Section II, Rule 8, and (2)
1 poge 58 of the \Wards' Manual, 1888, Section VIII(3), Rule
/ llﬂ‘ amended by Board's Revenue Circular No. 8 of November
890,
(4) Survey of Waste ) Adwitta! on defailed bills countersigned by the Comwmissioners
Lands and Lund of Divisions.
Settloment,
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(5) Lond Registration. © Inourment of charges binding Government beyond a single,
payment aud charges for books and;periodicals and for article
of European manufacture exceeding R10 in value require the
previous sanction of the Local Government,

(6) Opium (Rewards). The rules governing the grant of rewards in opium cases are
p given in Rules 43 to 45, page 20 of the Excise Manual (1891).
The bills for rewards granted by the Magistiate shouldbe
supported by a certified copy of the Magistrate’s order in the
case ; and if paid out of a fine which has bean realized, the
dnuhofbrﬁlizalion and credit of the fine should be furnisked
o in the bill.

Bills for rewards sanctioned by the Board of Revenue sheuld bo
supported by the original order of the Board.

The rules governing the grant of rewards in salt cases are given
in Seccion V, page 42 of the Salt Manual. Bills for rewsrds
exeeeding R20, but which do not excesd the amount of the
fina imposed, must be supported by a copy of the Commise
sioner’s orders, who is empowered to sanction rewards up to

the amount of the fine imposed, plus the value of the confis-
cated salt, - ]

Rowards which exceed the amount of the fine imposed, or which
exceed 100 in the oase of fines imposed but not realized,
require the special sanction of the Board of Revenue. A copy
of the Board's ‘order should, theréfore, accompany the bills.

In all cases the bills should be supported by a  certified copy

of the Magistrate's order in the case, and if the smount is

za:ld ov;:‘.l _otl' nfﬁn}:e wt'_hich ::as‘ léeen realized, the date of realization

8 nd oredit of the fine should be furnished in the bill.

() Stamps (Rewards). @wards in stamp cases are grauted under rule 19, Chapter V,
page 86 of the Stamp Manual. They should not be paid out
of the fines levied, which should be credited to E‘V and
Justice, but on bills drawn by the Collector and debited to
6.—Stamps. ~ The amount of a reward is limited to the amount
of the fine us o a maximum of R50. :

The bills should be supported by a certified copy of the Magis-
trate’s order in the case, and the date of realization and credit

(7) Sa:lt (Rewards).

p of the fine should be furnished in them.

(9) Provincial Rates. Obﬁrg::’ way be drawn within the assigninents made by the

onrd. ;
10 :
(10) Customs. Ch:t;igct;s may be incurred within the grants communicated by this
1 ; :

(11) l‘(‘é;s:ii‘l::it;? Ohlﬁ'm jare d:zwn hin the shape of fees at R1-8 a paper by ti:"
" o g ner, 1 i
vcb.'_"ﬂcﬂ)-' Loca 'Govern?n:narge e e ot

; or cha the Secre-
tary to the Board of Exmninon.rg e
+ Drawn on abstract bills followed by detailed bills countersigned
by the Imspector General of gails. The first abstract bill
cashed after the 16th of the month should contain a certificate
signed by the drawing ‘officer that “ detailed bills, with the
necessary vouchers for all contingent charges drawn by me
&‘lor to the firet of the currant month, bave been forwarded to
@ Inepector General of Jails for countersignature and trans-
mission to the Accountant General ",  Manufacturing charges
should be drawn on separate bills,  Municipal rates and taxes
may be dra_vvn by_-Jml‘ officers in a fully vonehed bill form
vdlltbout conntersignature; but such charges must be added to
i e i e forward total of expendituye given in the nest detailed bill.
(Cuttle {Chal‘-‘z‘e; g;y bo incurred within the grants communicated by

Nore,—The charges ocenr in S i hard
Darjeeling, Ohittagun;g Hill 'l‘ml;ta.n nndlzsixl;};ult.n' ENS gty T s Mgty Prakn

Gp) Juils . . .

pounds).
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(%) Collegiate Sohools. Paid on bills previously countersigned by the Director of Publio
: ' Instruction. A

Zillah Schools,

Model Schools,

and  Middle p Do. do. by Inspeotors or Assistant Inspectors of Sohools.
and . Lower l Y et et g : Ro1
Class Verna-

cular Sehools. )

High Scbools.‘l

" (15)- Ecclesiastical, Drawn by Chaplains. Lighting charges are drawn on establish-
g ment bills, being regular reeurring charges. The monthly
alliswnuoe for a first class church is R20, for o second class
110.
Postage charges can be incurred within Budget limits,
The following articles, viz.—

. R
G A set of Commaunion plate . . < . LN I0%50
A strong box for custody of above and of records . . 150
Altar cover of red embroiderod cloth . . - - 150
Fair linen cloth and napkins for Communion Servico . 35
-

Bibles and Prayer Books for clergymen . . 50

Two Service Books for the Communion Table . . 30
can be supplied to each Protestant Chureh, Civil, Railway or
Military (Cathedrals excepted) on a certificate from the Exe-
cutive Engineer that they are necessary or require renewal®
Instead of supplying the articles, the value may be given
whon the congregation desire %o supplement the expenditure.

Nore.—Such articles for Roman Catholic Churches are supplied! by
* ‘the Military Department. Y

(16) Scientific and Minor (i) Charges on account of the Darjeeling Cinchona Plantation
Departments. and Botanical Gavdens are drawn on abstract bills followed
by detailed bills countersigned by the Superivtendents of the
Cinchona Plantation and of the Royal Botanical Garden,
respectively. .
(ii)  Charges for Registration of road snd river-borne traffic ocour
in" the districts’ of 'Darblitnga, Muzafarpur, Datjeeling,
Bhagalpur, Purnes, Howrah and 24-Prrganas, and can be

ineurred withio the limits of the budget graut comuunicated
‘by this office. . )

(17) Civil Works (Ferries). Charges can be ineurred within the limit of grants communie
cated by this office.

Charges deseribed in (1), (2), (3), (5) to (11), (13), (15 ,(16) (i) and (17) will be drawn
by é{#@y{aing officers on fully-vonched bill forms whiozx do not require countersignature.

(A) Regular Contingencies.

_110. Regular contingencies are those which are incurred by disbursing
officers as the occasion for them arises, in accordance with fixed scales, without
sinction of superior authority, 9%

. 111 The charges should be budgetted for in the ordinary manuer, and, when
incurred, should be entered in a separate register in the form preseribed
by Arﬁlqlg 80, Chapter 6 of the Civil Account Code, As detailed counter-
signed bills will not be required after the close of each month to cover the
charges drawn for disbursement, the charges should be drawn from the
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Treasury in detailed bills snpported by the usual sub-vouchers for sums ip
excess of R10, and bearing the certificate of expenditure prescribed by
Article 88, Chapter 6 of the Civil Account Code.

112. The following are the charges included under the head of Regular
Contingencies, and may be incurred according to the scale noted aguinst gach
item : —

Supplies and Services.

(1) House Allowance. This is an allowance pnid o an officer in charge of a Sube
division where there 18 no house available for his accommo-
dation. For the first three months he draws the daily allow-
anoe to which he wonld be entitled when out in’camp. After
that he draws R50 a month ; he draws also R50 & month instead
of the daily allowance if he goes on tour during the first
three months. 1f be has to vacate his house for repairs at
any time between 1t April and 1st November, he is entitled
to the same allowance as if he took charge of a Sub-division
where there was no house. The allowsnce will be drawn by
the Sub-divisional Officers themselves on bills passed by the

District Officer.

(2) Law Charges Charges will be passed on bills drawn by the Land Acquisition
in Land Ac- Officer or by the Collector where there is no special Land
quisition Acquisition Officer, if within the sanctioned estimate for
cages (including the project for which it is incurred. The bills which
Pleaders' focs). should be drawn on A. G. B. Form 310 (fully veu:hed

eo“tingeut bl“) should be m’commpmﬁed by a certificate
to the effect that the charge is within the sanctioned
estimate for the project concerned atter allowing for awards
not yet paid.  Such charges should not be included in the
Award Statement.

Expenditure in connection with land acquired for Municipa-
litios or other Jocal bodies will be similarly billed for and
certified, but charged to the special deposit account of the body

concerned,
(3) Fees to Pleaders in A Government pleader employed on bebalf of Government in
Criminal cases. criminal cases before any Court is entitled to a fee of Rl6a

dag. The Superintendent and Remembrancer of Legal Affairs
can, howeyer, nnder rule II1 of the rules dated 17th Januiry
1894, grant at his discretion a higher feo than R16 in cer-
tain ecases. In the 24-Parganas, by a special order of Govern-
ment, ho is allowed R32 o« day. In appenl he is ordivarily
entitled to R16 if the appenl takes up the whole or greater
art of the day; and to a proportionately smaller sum if
1t takes up half a duy or iess. Government pleaders shonld
not, n8 o rule, be employed in Magistrate’s Conrts. When
they are so employed, the Magistrate should certify on the
bill that the case has heen reported to the Superintendent and
Remembrancer of Legal Affairs. The Legal Remembrancer
has also power to employ and pay for extraneous professional
wlst_anne thhout’_ any money limt, except that the ex-
penditure .on this account is not to exceed the budget
provision without the special sanction of Govérnment,

The fees will be drawn by the pleader himself on bills signed
by the Magistrate and countersigned by the Superintendent and
Remembrancer of Logal Affairs or by his deputy. The bills
should give particulars of the cases, fhe Courts attended, and
the nnmber of days ocenpied and should be supported by cers
tificates from the presiding officers of the Courts attended, that
the chiarges are ncoepted as correct,
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(%] Fees to Pleaders
2 in Civil suits,

4 -

(5) Fees to pleaders
. in pauper suits.

( A)1et and Travelling
Allowance to
Witaesses.

The payment of these fees is regulated under Rule 6, Chagtﬂ'
lff of the High Court’s (Civil) Rules and Orders of 1801. -
The plenders will draw their bills showing the particulars of
the suits in respect of which the fees are due to them, and the
bills will be paid at the Treasury nfter they have been passed
by the Collector as correct. ¢

Fees to pleaders in miscellaneons suits will be included under
thiz head, and will be paid as ordered by the Court before
which they appeared.

Nore.—In land acquigition cases, { the incidental chargesin cop-
nection with such acquisition are payable by the Civil De nttmeut;
the pleadera’ fees areidobitable to the head *‘ 8.—Land Revenue,”
otherwise they are debitable to the Department for which the land

is aoquired. (Vide Accountant General's Circular Memo,———
dated 5th February 1892,

Fees to pleaders in pauper snits and other charges, such as
advances for batta to witnesses and rewards paid for the recovery
zfllsuoh fees, are drawn by Collectors on regular coutingent

ills.

The charges included under this head are those paid on the part
of Government, under Government Circular No. 3652J., dated
6th July 1895 (Judicial), to complainants aud witnesses other
than Government servants attending the Criminal Courts. As
a general rule, the allowance shall be & diet allowance calculated
at the following rates :—

(a) gor the ordinary labouring class of natives, 2 anuas per
1em.

(b) For natives of higher rank in life, 4 aonns per diem.

(¢) For Europeans and natives of superior rank, a diet allowance
according to circumstances up to a limit of R3 per diem.

In addition to the above, charges for toll at ferries will be allowed
at the authorized rates to the extent to which they may have
been actvally incurred.

Other travelling expenses will be given only when the journey
could not have been performed on foot, or iu the case of pers
gons whose sge, position, and habits of life render it impossi=
ble for them to walk. In snch cases, in addition to diet
allowance and ferry tolls, travelling allowance shall be given at
the following rates :—

(i) When the journey is by rapid dik by road, the actual ex-
penses incurred up to & maximum limit of 4 annas a mile.

(i) When the journey is wholly or partly by rail— ‘
(a) for the ordinary class of natives, third class Railway fare.
(5) for natives of higher rank in life, intermediate class
Railway fare, exoept in the case of the} Darjeeling-Himalayan
Railway where second olass railway fare may be allowed.
(;). for Europeans and natives of superior rank, second class
~ fare,

(iii) In the eastern Districts of Bengal, where the only mode
of Travelling is by water, the actual expenses incurred for
boat hire up loaiimit of R2 per diem.

(iv) To witnesses following any profession,. such as Medicine
or Law, gpecial allowances shall be given according to eir-
cumstances. These charges must be drawn on a epecial form
of bill (A. G. B. No 302), giving the number of witnesses of
each class, and details of the allowances given, supported by
a certificate that the charges are in accordance witllji the scale
laid down by Government,
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(v) The sllowances paid fo complainants and witnesses at the
Presidency Magistrates' Courts ave regulated uoder special
orders of the Government of India, Home Department, No. /
626, dated 4th May 1888, according to the scale laid down in ¥
Appendix D,

o (vi) The same scale of hivelling ailommoo. ete.,, also appligs to

witnesses attending Marine Courts held under Act XII of
1850 for the trial of pilots,

(vii) Officers and seamen who have lost their ships and are ®
detained at. the Port of Caloutta for the purposs ‘of
giving evidenco before special Courts of Enguiry appointed
under the provisions of Act V of 1883, or of Act IV
of 1875, may ordinarily be remunerated at the rates of
pay- specified in the ship’s articles, but if “in any case
payment af this rate wounld smount to more than R100 per
month, the case is to be reported for the special orders of

__ Government, , : o »

(viii) The . fogoning,qule .of . gabsistence allowance and con-
veyanoce hire to complainants and witnesses who are residents
of Calcutta, for attending the High Court in cases fcom-
mitted by the Presidency Magistrates, has been preseribed
in the Government of Indis, Home Department, Order No.

; 432, dated 12th April 1897 :—
(a) Complainants and witnesses shall be divided info four classes, viz, A, B, (D), °
B (2), and C as follows ;— :
Class A.—Labouring classes. .,

»w B (1).—Lower middle class. 3
» B (2).—Higher middle olass. 4\
“» C.—Persons of guperior rank. ~

: .(B) é;;bs:;:tzanco allowance s'i\'a“ be gmnted to each class according to the following scale :—

A B (1) B (2). c.

§ot daya of actual fhmn Not exceeding | Not exceeding SN
attendance at the F°“3‘.‘"¥!“9 limit of R1-8 | limit of #2-§ | Not exceeding limit
High Court. PSR per diem. per diem. il per:ciem,

(‘c Cdﬁv_&'ﬁ:c@ allowance shall be granted to each class mecording to the following
seale :— -

- B (1), 2@, | .

The same as

' class B (1) in |Sctnal expenses

For d'ns'u of actnal Actual expapses

cass of old| not excevdinz" not  eveeed- Actusl fare not ox.

attendunce at the : . i 3 ; ceeding limit of R3
2 age or sick-| limit of 118 | ing limit of t
High Court, ness, other-| per diex. 2 ber diem. per diemn.
wise nil. A
e ‘

. (d) No subsistence allowance or conveyance hive will be paid to any person in the service
of Government, 7

(¢) Witnesses following nny profession, such as mediéine or law, may be granted such
gpecial allowance 88 may kcem reasonuble to the Presidency Judge.
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of) Presidency Magistrate who commits n case for €rinl to the High Court or binds over
aay complainant or witness to appear at such (rial, shall determine to which of the classes
mentioned above the complainauts and witnesses respeotively belong, and shall furnish

» the Commissioner of Police, Calcutta, with a list showing the names of the complainants and
witnesses and the class to which they belong.

(g) Every complainant or witness who attends the High Court in a ease committed bya
: - Presidenoy Magistrate, shall obtain a ocertificate signed by the Registrar of the Court or the
« ; Olerk of the Crown showing that he has actually attended the Court and given evidence in

» the case. and such witness shall produce the certificate before, the Commissioner of Police,
Cg]rn;(t’a. who will pay him the subsistence allowance and conveyance hire to which he is
entitled.

(7) Feex for the custody There is a separate allotment for these charges, ‘and they should
of wills, therefore be drawni on separate bills in A. G. B. Form 310,
supported by the following certificate :—

" *“ Certified that the charges included in this bill have been
L drawn in accordance with the scale laid down by Govern=
: ment in the Notification dated 23rd May 1892 (Calentta
Guzette, page 505), and that eack Court-fee stamp for which
commission is drawn is defaced with the words * commission
: . allowed’. Oertifiod also that the df“s drawn on previous
i bills (with the exception of those deducted above) have been
dishursed Lo the proper. person and fis receipt taken in the
y . acquitiance roll filed in my office.”

(8) Charges for remite Under this head. will be shown charges for remitfance of
tance of treasure to  treasure ?g’om one District: Treasury to another, including
other districts, Post Offiee charges and Registration fees for despatching

‘ curreney notes, charges, for, packing, opening aud conveying

A gold and silyer coins, travelling expenses of potdars (the rate

; and the period for which paid to be stated) accompanyin

remittances, i.e., all charges on acconnt of the remittance till

it isincluded in the cash balance of the Treasury (date of

: remittance, amount, nnd deseription of money remitted, and
the treasury to which rewitted, to be stated).

These charges will .be controlled. by the Acconutant General

__ with reference to the remittance orders issued by him.

When remittances of coin are made by the steamers of the
British India Stenm Nazigation Company, the bill for freight
will be paid, by the Accountant General ; as also the freight
by river steamers,

4 In the: case of- remittances fo Calcutta, the officer in charge of

\ the Reserve Treasury will digsburse the charges for conyeyance

of remittancos to his office from the railway stations in
Caleutta. No payments shonld be nade on this account by

: the potdars who accompany these remittances.

N.B,—Charges on account of coppor coin within or without the district
aro Mint charges, and shonld therefore be drawn in separate
bills in which the amonnt and the destination of the remiitance,

\ as well 83 the number and date of the Accountant General’s

\ ordera for the remittance or for sale, should be clmrl{ guoted.

So algo the expenditure in making remittances of silver from
Onokprovinca to another, as the charge is adjusted on the India
‘books,

() Escort Charges. This head ineludos charges for railway, bost. ferry and steamer
fare, and cost of carrying the baggage of tne policemen
employed in escorting prisoners or treasure, The bills ghould
show the number of the escart, the purpose of the journey, the
distance covered by rond, river and rail, the various fares and
the cost of conveying their baggage. When funds are ad-
vanced by the .Supvrintcndentt of the Jail or by the Collector
to defray expenses of the Polign esvort accompanying prison=
er8 or treasure, the money will {m provided from the permanent

£E AP

———
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advance of the Jail or of the Collector, as the case may be, 624
the actual expenses incurred will be subsequently drawn om
bills by the Police Department and repaid to the Jail Depart-
ment or the Collector, respectively. When the sawe boat
or conveyance is ocoupied by both prisoner escort and
treasure, a fair proportion of the cost will be defrayed by
each. \

(10) Police Clothing. Bxpenditure on this account will be passed to the extent of the
annual budget grants distributed by the Inspector General of
Police. The bills should be drawn in Form No. A. G. B. 310;
but charges on account of first kits should be shewn separttely
from those on account of maintenance.

In drawing complete first kits, details as to the number of kits
and the total cist of each should only be giyen, the items
composing a kit need not be stated in the bill,

Tbe. following scale shows the tota! maximum cost of each * first
kit" payable by Government :—

.
Scale of first kits. ‘
T 5%

For District Police Constables AR PanE et T17
» ”, »_ Head Congtables . % . .18 15 0
» gmeo\ln Hill Police Constables % % 52T
» way Folice Constables or Head Constables «20 14 6
» » »  European Sergeants . . .41 8 0
e, Note.— }}ulls for clothing supplied by the Jail Department shonld distinetly specify whether
] '“:{:Pl! is for first kit or for maintenance, If the articles contained in any bill are on account

of bo : the total amount of the bill should be apprtioned between these two heads.
(11) Liveries to peons Charges on this account can be incurred ouly in the office
and servauts. mentioned in l;enFnl Government, Financial Department, Re-

solution No. F-== 7—27, dated 1st July 1800, and No.

905F., dated 16th February 1893, and passed in accordance
with the scale shown in the statement accompanying letter

No. F.tal‘ 49, dated 17th September 1890.

Annas 2 out of 3 annas per folio, which is levied by means of
imprersed sta mp on all copies issued from bo'h Judicial and
venue Courts, represent the earnings of the copyists who
make the copies. The accountsof the capyists will be made
up monthly, and the amounts due to the several writers will
drawn in bill A. G. B. Form 312, to which a certificate

must be attached in the following form :—

“ Certified that I have checked the amounts charged in the
kil with the wpper halves of the impressed stamps used for
copies, and that I have caused the upper. halo-s to be torn
to picces and burnt in my presence ; and also that the
amownt drawn in the previous month has beon distributed,
except the amount now deducted from the cxrrent bill, and
that the amounts drawn do not erceed two-thirds of the
value of stamps used Jor copies.

% f“bl."{”c‘b"‘ Jor all sums above R1() in amount are attached
o oas Dill, save those noted below, whick will be forwarded
as aoon as the amonuts have been paid. The sub-vouchers

or oth /
{ced a;;.‘:?"‘ have besn 50 destruyed tha’ they cannot be

(12) Remuneration to
copy ists,

(13) S@t)on-vmung. N];‘:“"h °}'n'8f. except in the Registration Department, may
wh'dl:awn wxl’.hon'l._ the previous sanation of the authority
Thu Jan sanetion the e, loyment of an establishment.

eilnlln should state by whom the work was done, the
‘I;:’m 'e‘; of words copied, the rate at which paid, and the num-=
and date of the Governmert order sauctioning the ohargs,



Chap. 6. CONTINGENT CHARGES. : 35

The rate for section-writing in the interior of Bengal is 1,200
English or 2,400 Vernacular words for the rupee, and in the
offices in the Presidenoy Town of Caleutta is 1,600 English

or 2,000 Vernacular words per rupee as the maximum rate.
No'n:.—Tlelo same rates have been fixed for the Registration Depart-

ment.

{14) Feed and keep of The following moximum monthly scale of expenditure has been
elephants, ete. fixed for the feed (exclusive of establishment charges) of
elephants in charge of Civil officers in the districts named
below, but the limit will not be enforced monthly, but ex-

2 penditure admitted up to the annual limit :—
St Maximum monthly
Distriot, Size of money limit of expenditure
. elephant. or each animal.
&| a | p.
°
Singbhom . « | Medinm 25 0 0
Cuttack . . . Do. . 22 0
Sonthal Parganas ;. .| Large . 80 0 0
Chittagong . « | Modinm . 29 0 0
Ranchi and Jalpai- Large . 30 0 0
guri. 2y '{ Mo(ﬁnm . 25 0 0}.

The abovementioned charges will be drawn on A. &. B. No-
810; but charges for the pay of establishment, .¢., jemadars,
mahoute, ete., should be wn on establishment bill form
as they are not contingencies. ;

(15) Boarding charges The following scale of boarding charges prgirosed by the Directs
(Education). or of Public Instruction has been sanctioned by the Government
of Bengal. Regular contingent charges under this head may
be passed at these rates. The number of boarders should be
certified on the bills on which the charge is drawn. Dedue-

tions for vacations should also be shown. =

Civil Eugineering College.

European students at R20 each per mensem during term time
only on the understanding that the tofal annual grant of
R216 is not exceeded.

Native students at R7 per mensem during terms on the
condition that the annual grant of R72 is not exceeded.

Kurseong Boarding School.

Each Boarder at £14-4-0 per mensem.
Norm,—This rate includes washing charges.

Bethune Female Sclool.
Each Boarder (teachers included) at £11-12 per mensem,

Bhootea Boarding Schkool.

Boarders . at R9 each per mensem.
Stipendiaries or ont-hoarders at R2 A

“+  ® This geale doea not apply to the two elophante Boilean Prasad and I\Yohnngnj in Jalpaigurh
teh monthly exponditure for which may be passed witkin a limit of 1186 enchs

D
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Rangamatee Sehool.
Each Boarder at R3-8 per mensem.

Bunderban School.,
Each Boarder at R4 per mensem.

Bengal Feterinary Institutson. :

(15) (i) Boarding charges. Each student at RS per mensem.
{Scientific and Minoxr ~

“ Departments.)
(16) Hostel  charges The Districts and Schools in which hostel charges are drawn
(Education), and the rates admissible in the different schools, are given in
Appendix E. .

(17) Medical Stores. The cost of articles supplied by the Medical 8tore Department

is debited to the departments supplied and passed with
reference to the provision in the Budget.

(18) Diet of patients, ete. The daily rate of diet allowance of patients in the Government
(Medieal). Hogpitals and Dispensaries in Bengal (ontside Calentta) is
8 annas for Enropeans and 8 annas for natives, the rate of
diet allowance for native patients in Calcutta being 3% annas,
This scale should be taken as a gnide to the maximum expendi-
ture and not as a calculation for the purposes of ordinary
expenditure. The total number of patients reduced to single
days should be certified to on the birld.l

Norg.—(i} For native patients at the Buxa Dispensary the rate
has been raised to 5 annas,

(ii) In the Darjeeling District, Medicai Officers are author-
ised to incnr expenditure up.to & limit of b anuas
in individual cases so long as tho average cost of
dict of each pationt doos mot exceed 8 annas per

diens.
(19) Diet of insane persons The daily rate of diet allowance of patients in Iunatie
(Medical). asylums in Bengal (out-side Caloutia) is 8 annas for Europeans

snd 3 annas for natives, the rate for patients in Calentta being
8% annas. This scale shonld be taken as a gnide to the maxi-
mnm expenditure, ete., as above. The bills presented for
payment should be accompanied by the necessary vendors’
vonchers in support of the charges detailed in the hill, together
with a certificate from the Superintendent of the asylum
-concerned, stating the number of each clase (European and
Native) of patients for whom the bill fn_rr' diet has been drawn.
(Ses also this office Cireular Memo. No. ~3= dated 20th No-
vember 1890.) The total number of patients reduced to
gingle days should be certified to on the bill.

ital Exponses of ‘The charges should be drawn on the same scale as that laid down
0 H::X‘::dcd mlmmous in Clause 18 above for diet of patients.

(Criminal Courts).

(21) Rewards for the des- (i) The scale of rewards is as follows :—
ruetion of wild Rupees 25 for a full-grown tiger, with power to the Commis-
animals. sioner of Division to sanetion payment up to B50 in places
or cases where there ix special need for increasing the veward,*
In the Sunderbans reserved or protected forests, the rate is
fixed at R50 for a full-grown tiger, and R20 for a cub. B5 for
a leopard, /5 for a wolf, 1428 for a bear, and R2 for a hyena.
For cubs the rates ave half those fixedf or full-grown animals,
except in the case of wolf-cabs for which no reward will be
given. No rewards should also be given for elephants,
s Tn Hazaribagh a reward of R100 may be given for a men-cating tiger that can be.
rovad to have been killed in the immediste neighbourhood of Tandws, and a reward of R0
or o tiger destroyed over a buman kill,
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o* rhinoceri or buffaloes. A reward of R50 is admissible for
killing a specially destructive alligator when it takes to
haunting a particular spot.

(i) At the foot of the bills in which the rewards are drawn a certifi-

cate should be given by the disbumin% officer that the heads and

. skulls of the animals were prodnced before him, and that he has

» caused them to be so destroyed that they cannot be produced
again for fresh rewards. In the case of wolves, rlr»wavcr,

/) the cerificate shonld be that the entire carcass nas been pro-

duced and that the bones of the head have been extracted and
broken up.
(iii) For the higher rates specially sanctioned by the Commissioner,
a eopy of the sanction must be attached to the bills, .

. Nore—~The above rewards shonld be paid by Digtrict and Sub-
Divisional Magistrates out of Provincial Revenues in the case
of animals killed within the jurisdiction of Municipalities or
District Boards, except in cases where a noxions animal, for the
destrnction of which within o given area, a Municipality or
District Board has offered a reward, is destroyed within such area.

Magistrates and Sub-Divisional Officars are also anthorized to grant
rewards for animals captured alive and made over to them for
transmission to the Zoologionl Gardens, Calentta.

Rewards for killing tigers within the protectad forests in the
Sundarbans should be borne by the Civilli)epartmont‘
2 (22) Municipal rates (i) These charges are payable according to the rates assessed by
' and taxes. Municipalities. When the amount exceeds 50 it should not
3 be paid in cash, but a contingent bill duly drawn up and
ij ' endorsed should be made over to the Municipality in discharge
l S of their claim. The bill will be presented at the treasury with
iy / A the receipt of the Municipality duly attached, and will be paid
i by the Treasury Officer by transfer credit to the Mnniciga ity
concerned. Items below R50 may be paid in cash, and the
original receipts of the Municipality should be attachod as
sub-vouchers to the bills in which the charges are drawn.
(ii) The charges are payable by the officer occupying the building
in respeet of which the tax is due, ‘
(iii) Whenever a new building is assessed, or when an old assessment
is altered, the first charge on this account shonld be supported
by a certificate from—
(a) where the building is at head-quarters and is in charge of an
Execntive Engineer—ihe Execntive Engincer,
(8) in the case of a Public Works bnilding the maintenance of
which has been made over to the Distriet Board—the Super-
intending Engineer or Inspector of Works,

(¢) where the building is at head-quarters and is neither under
the charge of the Public Works Department nor of the
Distriet Board—the local represantative of the Department
who may be in charge of the building, but his certificate must
be countersigned by the Magistrate,
(d) where the building is ot o sub-divisional head-quarters—the
Sub-Divisional Officer, provided he cerfifies that he has given
the Buperintending Engineer or Inspector of Works notice
of the assessment or revision of assessment, and that he has
no objection,
(¢) in the case of buildings in the interior—the Distriet officer for
those within the sadar sub-division and the SuleDivisional
Officer for those within his sub-division.
(28) Office and The sanction of Government is required to the first payment. The
groundsrent, first charge in every year must be supported by a cerifiente from
the Executive or District Enginm’ cancerned, that @ suitable
publie building was not available for the purpose required;
n 2

B
-
>

-_.'ea.fi,
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but in the ease of buildings hired for public offices upon lenses

this certificate is not required. Thess charges should be drawn
on separate bille with a quotation of the Government sanction on
each bill. Payment of rent by one department of Government
to another is not permissible.
(24) Process-serving o
tharges — 3 n
(i) Process-fees paid on

Government account.

ii) Boat hire for servica

¢ of processes passed The sanction of District Judge, or Collector, or Magistrate, ne
under the mles jsaned the case may be, is sufficient anthority for the admission of
by the High Court the charges. AR :
under Section 20,

Clause (1) of the 2
-Conrt fees Act, VII ]
of 1870%,

* For districts in which hoat hiro may be charged —8ee pn.gt; 725 of the Calentla Gasette, dated
Oth July 1580,

(B) —3pecial Contingencies.

113. Special contingencies are those which cannot be incurred without the
sanction of the Controlling Cfficer or of Government previously obtained,
They will be budgetted for in the ordinary manner, and within the budget
provisions Commissioners of Divisions will have power to sanction expen-
diture up to R250, the Inspector-Gereral of Police up to R1,000, and
other Controlling Officers up to R100 for each item,

114, The money required for special contingencies will be drawn upon
separate detailed bills, the aut hority sanctioning the contingencies and the sub-
vouehers for sums exceeding R10 being attached to them with the certificate
preseribed in Article 88 of the Civil Account Code. If the amount sanctioned
be drawn in more than one detailed bill, the sanction should be attached to
the first bill, and in subsequent Lills a reference should be made to the bill
with which the sanction was snbmitted,

115, The charges included under Special Contingencies are as follows :~—

Supplies and Services.

(1) Purchase of boats.

{2) »  of elephants and mulos,

(8) Cost of stores for, and repairs to, steamers and schoomers (uther than Police
Depnrtmant).

Sl) Cost of enpplying provisions,

5) Ordnance stores. (a
(8)  Purebuso of models, inathematienl and other insteuments (5) (exeept wmaps).
(7) Record-room racks ( Registration).
(8) Petty Construction (Police).
(8) Purchase of accoutrements (Polica).
Contingenoies.
(10) Purchase of books and publications. (c)
(11) Other items of large amount and unusual character.

(1) Cash payments for Ordnanco stores not exceeding R50 will be made b{ the Acconntant
Gavaral, Bengal, on bills presented by the Ordnance Department; supported by the receipts of
tho Distriet Superintendents of Police and by indents bearing the countersignature of
tho Inspector General of Police. ' ¢ 4

(b) Cash payment shonld be made forall articles supplied by the Mathematical Imstrument
Offico and_ Survey Dopartment when the value dcea not exceed RE0, The meney should be
remitted direet to thoso offices and not paid in cask into the Treasury (Vide Accountant General's
No. '1"3’.1' dated 18th January 1892).

v ’

(c) Sanotion of Government required in all cases, whatever the amennt of the charge (except
in the Edunecation Department, when the sanction of the Director of Public Instroction wn!l_
aufficiont and in the caso of Medicsl Schools the sanction of the Inspector General of C ivil
Hoapitals, Bongal. Newspapers and other periodicals can only be obtained threngh the Super-
intendent;of Ststionery., Aet XXV of 1867, under which three copies of every publication uged to
bo pueemsed on behalf of Guvernment, ling been repealod, and publishers wre required to
(um‘mh Le copiea froe of charge—[ Vide Act X of 1300 (India) ]},

e




e

- ;—;11"?';

Chap. 6.1 CONTINGENT CHARGES 39

[C)—Contract Contingencies.

116. Contract’ contingencies are those for which a lump sum is allotted
annually to each officer within which he can incur espenditure without any
further sanction. They are as follows :—

d Supplies and Services.

(1) Purchase of tents. (a)
(2) Petty Construction (other than Police) and Repaivs.

Law Charges, (other than charges incurred in Land Acquisition eascs).
{4) Cost of Photographs.
(6) Purchase of clothing (Hospitals and Asylums).
(6) Rewards§ () (other than Opinm, Sali and Stamp rewards, and rewards for the
«  destruction of wild animals). '

(7) Rewards for marksmanship.
(Sg Repairs of boats.
(9) Purchase of raw materials for lunatic asylums.
(10) Country stationery (e).
(11) Printing at private Presses (d) (without grant).
{12) Remittance of treasure other than eopper (within district).
(18) Temporary boat establishment.
(14) Hire of boats, elephants and mules.
(15) Conntry medicines.
(16) Cost of stores for, and repairs to, steamers, schooners, and patrol ‘hoats ( Police).
(17) Charitable donations. (¢)
(18) Subsistence allowance and deportation of vagrants.
(19) Passage and diet-money of insano persons on relewse,
(20) Process-fees advanced {f) (Crimival Conrts).
121; Cost of cadastral maps.

Contingencies.
(22) Hot and cold weather charges.
(283) Tour Charges.
(24) Repairs to tents.
(256) Purchase and repairs of farniture.
(26) Service postage ().
(27) Service tolegrams (g).
(28) Office expenses (&),

(a) See paragraph 123 below.

Includes rewards in Stamp and Exciss cases.

&) Roggu'o the sanction of the Board of Rovenuo when granted under Section 78 of Act VII
(B.C.) of 1878, In tho Polics Departmont rowards np to R30 can be offored by Distriet Saperin-
tgn{!ents, up to R200 by Magistrates, and up to R500 gy Commissioners or tho Inspector-General of

olice.

(c) The purchaso 190mlly of ink andlgoncil ernsers, ink-stands, ink, pins, gum hottles, ete,, it
prohibited, as such articles ave snpplied by the Stationery Office.

(2) The inclugion of items undar * Contract Contingencies’’ deea not remove the obligation
to have all printing done at the Government Press, except in very nrgent cases or where it wounld
be more economical to have the work exocuted locally. No grant had boen made on thiz nceount
but if dishuraing officers can meet tha charge from tgoir allotments, Government has no objection
to their having the work dono at a private pross.  All sbandsrd forms, howaver, are to be printed
by the Superintendent of Stationery st the Presidency Jail Pross.

() Only includes charges for muintenance of strangers and indigont persons, burial of panpera
aud support of pilgrims,

(f) Thesa are only tho irrecoverable foes which are advanced by the Magisterisl Conrts under
G. 0. No. 43, dated 27th October 1874. .

&.B.—When the complainants may be asoartained to be too poor £ pay the foes, or when the

* vistrate may considor it to beof particular importance in the intorest of justics to proceed
v .a o charge, the Magistrate may advance the prooess-foes in cash, and may debit them to
Government when they ave irrecovorable. Mueh discrotion amust, however, be used in adopting
the course as the gmuce is lisble to abuse, and the paymoents ecanse sum3 trouble to the
Acconnt Depariment.

(9) The vouchers proscribed by Civil Account Code, Chapter 6, Article 80. clansa 8 must he
quht?t%ﬁ(lll in gupport of these charges. If the charge i3 for bearing postage it shonld be o stated
in the bill,

(h) Any allowance paid to sweepers, not exceeding R2 a month in the Behur District and not
exceeding R3 in other distriots, may be classified under this head. Allowances in excess must be
drawn on establishment bills,
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(20) Charges for the purchase of estates sold for arrears of Revenue «

(80) The diet of underetrial prisoners in ocharge of Magistrates.

{81) Conveyance of ditto.

(82) Repair of accontrements (Police).

(33) Lighting charges of Police Stations.

(34) Miscellaneous.®

117, (i) In the case of District Officers the contract is made direct with

them. The grant is a consolidated one to meet all branches of expenditure
immediately under their control and they ave at liberty to transfer sums saved
under any of the heads included in the contract made directly with them for
expenditure under another. The departments immediately under them, and
for which the consolidated grant is sanctioned, are (1) Land Kevenue, (2)
Criminal Courts, (3) Salt, (4) Stamps, (5) Assessed Taxes, (6) Miscéllaneous.

% l.NO'rB 1—The term *‘|Miscellancons” includea ““staging bungalows,” ** Circuit houses '’ and
Mizcellaneous, *? Separate bills for thess departments are not required in future, The charges
f"'q‘u threo may bo drawn in one bill, each clags of charge being distinguished from the other.
2—District Officors and District Judges cannot distribute among itheir subordinatea tho
consolidated grant for contract contingencies placed at their disposal.

(i) At the commencement of each year the allotment fixed in Statement
C appended to Bengal Government, Financial Department, Resolution No.
2863, dated 7th May 1897, for each of these departments during the currency
of the contract, wi]{ be shown as the grant for the year in the memorandum
of allotment in their eontract contingent bills and contingent registers. If
any transfers are made between these departments, the necessary additions and
deduetions in the allotments of the respective departments must be "distinctly
mude and the change intimated to this office,

. (iii) In the Excise, Registration, Police, Edueation, Medical, and Sanita-
tion and Vaceination Depariments, the heads of the departments have at
their disposal fixed contract grants and they have the power to distribute
ﬂlef}l as they think fit among the disbursing officers subordinate to them
refaining in their own hands, if they please, a reserve not exceeding 10 per
cent. to meet emergencies. By the 51st May, if not before, the Controllin

Qlﬁeers should send the Accountant General statements showing the genera
distribution made by them to their subordinate officers for the new year,
subsequent allotments (if any) being communicated regularly in monthly
statements, If these statements in any month are blank, intimation to that
effect should be sent to the Accountant General. No allotment should be
made after the 31st March of the year in question.

118, (i) Digtrict Officers will be entitled to spend in the following year
the amount actually saved by them. To admit of this being done the
Acecountant General will provide a lump allotment in the budget, and as soon
as the accounts for a year are closed (usually on the 10th August), intimation
will be sent, to such officers of the amount of savings (if any) to their credit,
and these amounts will at once be available for expenditure and should be
added in the memorandum of allotment to the grant for the current year.
In the case of other disbursing officers the savings effected by them will, as
heretofore, be communieated to the controlling officers who will be at liberty
t0 ulilise them as they think proper in the current year.

NoTE—Savings can only be spent on contract contingencies. They cannot bo appropriated
for the augmentation ot record grants nor can they be utilized for payment of temporary estab-
lishmeunts. Savings that acerae from o Supplementary allotment are nof available for re-grant.

® All obher potty items of expenditure not specially named in the sbove list, which do not
como n,r.dor the ¢ategory of ** Regulier ™ or *“8pecinl '’ cuntingencies, will be tikentas ** Miscelln-
Beons .




COhap. 6.] CONTINGENT CHARGES. 41

(i) After intimating savings or excesses, as the case may be, to District

“and Controlling Officers, the Acconntant General will snbmit a consolidatec

=

report to Government, showing the result of the past year’s expenditure. It
is not necessary for Disbursing or Controlling Officers after the year has clesed
to apply to Government for additional sanctions, as Government will deal with
all such excesses on receipt of the consolidated report from the Accountant
General,

119. Contract contingent charges will be drawn from the Treasury
upon a separate bill for each department in a special form ; no sub-vouchers
are required, except in the case of service postage and telegram charges,
though the disbursing officer must obtain legal acquittances and be prepared
to produch them, when necessary, and no details need be stated beyond the
total figure opposite each of the printed headings. If any charge oceurs
for which the printed headings do not provide it way be inserted in manun-
seript.  The disbursing officer must be careful to bring forward from the last
bill the correct total expenditure, otherwise he may over-draw his grant
without perceiving it.

120, As the allotments have in all cases been fixed with reference to past
actuals, after making an allowance for the probable expansion or diminution
of expenditure, they must remain unaltered during the period of the contract,

121. If any articles are obtained from another department or office,
the cost of which, though debitable to the contract allotment, is not paid in
cash, their value should be added to the amount of total expenditure in a
distinet entry, which should be supported by the original invoice or work-bill
relating to the articles. For example : (1) Jail supplies, and freight charges
(2) Supplies of rubber-stamp and ink, and (3) Supplies of stationery by the
Superintendent of Stationery for the Vernacular Department,

122. All contingent charges actually incarred in any year should be
drawn within that year, and must not be left unpaid to be met out of the next
year’s grant. For any excess expenditure over the contract grant the disburs=
ing officer is personally responsible, and it will be recovered from his personal
allowances unless he can obtain an extra grant to cover it.

123. There is a separate contract grant for the purchase of tents,
which should ordinarily last for eight years. Savings of tent grants may be
carried forward from year to year during the contract peried and made
available for expenditure on the purchase of tents only, It must be under-
stood that these savings will be specially re-granted by Government on receipt
of the estimates of sucl savings which the eontrolling officers may submit to
Government and the Accountant General not later than the 1st November
of each year.

124. Charges for packing and carriage of tents should be mef _fl‘om the
grant for ordinary contract eontingencies and not from the grants for tents,

125. The above rales apply to the following officers and departments® :—

Department. Controlling Officor.
1) TLand Revenue § . .
2) Salt . 5 g :
(8) Stamps . : ; 5
(4) Assessed Taxes . A .
(3) Commissioners . p 9

* For excepted departments ses paragraph 100 nhove, ;
t+ The Divisional Commissioner is the controlling officer of the tent grent of District Officers.

-
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Department. Controlling Officer. 4
(6) Criminal Conrt A .« -
(7) Staging Bungalows .
(8) Circnit Honses . .
= (8) Miscellaneons . 2
{10) Excise . Excise Commissioner. X

(11) Civil Courts, inoluding Courts
of Small Causes 5 «  District Judges.
(12) Registration . . Inspector-General of Registration,
(18) Office of the Board of Reve- : :
nue * . . . '
(14) Police o ‘ . + Ingpector-General of Folice.
(15) Port Office, Calentta . « Port Officer.
(16; Medieal . . . « Inspector-Genernl of Civil Hoepitala.
Sunitation and Vaccination .  Bunitary Commissioner.

(18) Education + z . Director of Public Instruction.

gg)) g:::&:;;? “}:ﬁ”mé“ ' } Superintendent, Government Printing, Bongal.

General Rules.

126. The following table shows the officers from whom distribution
statements are dae to this office, and the dates on which they are due :—

|

] g & & o
B = - ; ub
= é g g Y ;gn 2 3 g
Contrelling Officer. i o 28 g E‘f‘ g | 88 B3
SE | § | 82| =3 | %2 | B3 | B3
he & 3 3" | A P 7
Board of Revenue . . ’ 3lst 15th Asn 15th
March.| Jane, |occasion' June.
urises.
Commissioners .« < . : 15th
June.

Inapector-General of Registration
Inspector-Gaoneral of Polico
Director of Pablio Instroction s Slat
Inspector-General of Civil Hospitals AT,

Sanitary Commissioner .

127. The object of the classification of contingent charges intoe * regular”,
“gpecial”’ and “contract” is to simplify the procedure regarding the
payment of the charges, to minimise clerical labour, and to facilitate their
admission. They should, as far as possible, be paid from the permanent ad-
vance, in which case there should be no difficulty in drawing the charges from
the Treasury in proper detailed bills with sub-vouchers and certificate of
expenditure. When a claim larger than that which can be met from the

ermanent advance is prezented, it should be charged in the Register and
included in the contingent bills, as explained in note 2 to Article 83, Civil
Acconnt Code, In the case of a fully vouched contingent bill a note should
be made as indicated in the printed certificate at the foot of A. G. B. Form
310,  But money may be drawn from the Treasury in advance for construe-

# Exclading nhn;goa for the management of Private Estatos and Record-roomi.
+ Includes offices of the Bengali and Hindi translators, and the Bongal Library.
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«ion and repairs of police buildings and for improvemenfs in Government
estates according to monthly requirements. Such advances should be drawn
in abstract contingent bill form A. G.B. No. 308 and 307. (a) Payees’
receipts for the amounts spent out of advances drawn iun any month on
account of construction and repairs of Police buildings should be furnished
to the Accountant General at the close of that month, and the unexpended
balance refunded into the Treasury either in cash or by deduction from the
next bill. (4) Advances for improvement in Government estates should be
adjusted in the same way as early as possible ; in no circumstances should such
advances remain outstanding for more than six months, except in the case of
advances made for the Kolhan Government estate inthe Chota Nagpur Divi-
sion, whick, by special concession, are permitted to remain outstanding, if
necessary, for one year.

128. Each eclass of contingencies, such as regular, special, or contract,
ehould be drawn on separate vouchers. Should a disbursing officer by
mistake include a contract contingent item in any voucher in which regular
or special contingent charges are drawn, or vice versa iutimation should at
once be given to the Accountant General, who will debit the amount
against the correct grant of the department incurring the expenditure and
acquaint the disbursing officer concerned, so thati the correct avmlul_)le
_balance may be inserted in the next contract, regular or special contingent bill,
as the case may be.

129, It should be noted that nothing in these rules—

(i) gives anthority to any officer, who has not that authority at
present, to draw contingent bills on the Treasury without
the countersignature of the District Officer whose allotment
covers the whole district ;

(i) alters the rules that separate bills are required for separate de-
partments of the office, and that the same bill may not contain
charges of two different major heads; ¢

(iii) modifies the rules of the Account Code preseribing tl_xe manner
in which a disbursing officer is to record in detail his contin-
gent expenditure—(Code - Form 10). It will, however, be.
found convenient to keep the account of contract eontingencies
in a different register from that which contains the others. A
special form containing columns for showing the progress of
contract expenditure against allotment has therefore been pre-
scribed ; '

(iv) relaxes any restrictions which may have been imposed on subor-
dinate disbursing officers by executive order for departmental
purposes, as opposed to purposes of account.

No7e,—In the Memo, of allotment at footof each regular contingont bill, the ‘total allot-
ment forall the detailed heads of a department and the total expenditure incurred out of it

ghonld be noted. The bills of each department sheuld also bear an annual serial number like the
contraot contingent bills.

Charges for the construction and repairs of Government buildings.

130. All Government buildings are claesed as Imperial and Provineials
and also as ““ those borne on the Public Works Department books,”” and  those
not so borne.” The classified list of Government buildings borne on the
Public Works Department books is kept in the Public Works Department
Secretariat. $ A2

131, Charges for original works and repairs to Imperial and Provinecial
buildings that are borne upon the Public Works Department books are bud-
eetted for and recorded in the Public Works Department accounts.
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132, (a) Cbarges for the construction and repair of Imperial and Prov}q’-
cial buildings not borne upon the Public Works Department books are bud-
getted for in the Civil Imperial and Provincial budgets and recorded upon
the Civil books.

(4) Charges for the following minor repairs of buildings borne upon
the Public Works Department books are budgetted for and recorded as those
mentioned in the preceding paragraph:—

Repairs of doors and windows, their fastenings and glass, repairg of
thatch and tiles, the repair of ceiling cloth, punkba and other fixtures, and
all charges which can be exeouted by an ordinary mistree without skilled
supervision.

133. Tt is the duty of the officer on re-entering the building after the periodi-
ca}irepairs executed by the Public Works Department to see that it is in good
order, ' a

13k Charges described in 132 (2) and (&) are classified as © Petty Construce
tion and Repairs.” If, however, these charges exceed R1,000 they should ordi-
narily be budgetted for and recorded on the Public Works Department books,
anless it is desirable, for special reasons, that they should be carried ount by
agency other than the Public Works Department, in which case they will be
budgetted for and recorded in the accounts of the Department concerned. If
it is found that work provided in the Civil Budget can be carried out through
Public Works Department agency, Government will decide whether it should
be =0 transferred, in which case the eharges will be transferred to the Public
Works Department Estimates and Accounts.

3 NOTE.—This rule docs not probibit a Civil Officer obtaining the advice of the Exacutive
nginoesr so long as the mgpryisinn of the work and handling of the funds is not made over to him.
fbxigz.ndxtum incurred by Civil Officers from Oivil ostimates is acconnted for by them to this

135. It may happen that the agency of Civil Officers is called in for works
ordinarily earried out by the Public Works Department and provided for in
their estimates, In this case the procedure laid down in the Public Works
Department Code, Chapter IX, paragraphs 45, 47 and 64, will be adhered to,
t.e., the Civil Officers will be called the Disbursers of the Public Works Depart-
ment, and will obtain funds and render accounts to the Examiner of Public
Works Accounts, as provided in Chapter XIV, Public Works Department Code,
paragraphs 105 to 120.

136, Rulesin connection with projects affecting buildings and application
for alterations and additions are given in the Financial Department Resolution
of 24th September 1891.

Scale of Permanent Advances. (C.A.C.—77.]

137, The following sca'e of Permanent Advances has been authorized
by the Government of Bengal :—

~
For Commissioners . v . . . . . 200
s Judges #* i b - 3 . v ~ B 150
» Uollectors, ordinary purposes . . . o 20
" realization of road-cess arrears s A 100
» " payment of process-fees for recovery of
zewindary dik cess ‘ « 100

» ” Excise rewards {ét'h}::' id?iets : 5 l.?g
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For

Magistrates . -

Superintendents of Jails.(Cent'ml and Di;trict,.except

Alipore, for which the advance is 500)

Inspectors of Schools .

Deputy Inspectors of Sohools in Districts lmvi‘ng no

School Committee
Digtrict

Normal Schools - .
Head Musters of Distriet Schools

*Nore.~With the following exceptions —

For Sub-divisional Magis-

trates.

For Registration Depart-

ment.

Backergunge . . . .
Faridpur . . . . .
acca . . . . .
Mymensingh o e .
Noakbali . . . 3 .
Purnea . ® o S LAk

Amount to be fix

Sctool Committees, including Zillah and

by the

45

£

200

200

50

5

. . 100

. . 10
3
. 1,600
. 430
. 200
. 200
. 200
400

District Magistrate and not

to exceed R150, except at Raneegunge, Rajmehal and
Goalundo, where advances may be allowed up to R250.
‘The Magistrate is responsible for the advance, which is to

be used for payment of all contingencios, ineludin

those of

Lock-ups and Sub-Registry Offices at sub-divisional head-
quarters. Each Sub-divisional Officer is nlso allowed an ad-
vance of R30 for Exeise Rewards.

A coneolidated advance of R200 for each Registrar to mest

the contingent expenses and refunds of registration fees of
both the Sadar and Rural Registration offices. In cnses of
the dismissal or death of Rural Sub-Registrars, the District
Registrar will be held responsible for the amount of the ad-
vance made to them,

District Superintendents of Police in Bengal for the payment of contingent cherges
are sllowed Permanent Advances, as below—

R200. £100,
Burdwan. Howrah,
Patun. Jessore.
24-Parganas. Khulna,

Malda.

&£150. Manbhum.

Midnapore.
-Bhagalpur. Monghyr.
Gaya. Murshidabad.
Muzaffarpur.
£100, Mymensingh,
Balasore, Nadia,
Bankura. Noakhali,
Bhirbhnm. Puri.
Fackergunge. Palamau.
Fogra. Pubne.
Chittagong, Purnes.
Chistagong Hill Rajshahi.
Tracts. Ranchi.
Caottack, Rangpur,
Dacea Saran,
Divajpur Shahabad.
Darbimnga. Singbham,
Hazatibagh. Tippera.

Hooghly.

K73,
Faridpur,

£50.

Champaran,

Durjeeling.

Dumka,

Gurjhat Mehsls (Orissa.)
Julpaiguri.




46 MISCELLANEOUS CHARGES. - [Chap- 7.

Ohaptér 7.—Miscellaneous Charges.

Refunds of Revenue . . 138 Opium Stock Account . ? 158

Rofunds of Pleadership and Malikana Payments 5 . 169

Mukhtearship Examination . Land Acquisition s . 1688
Fees . - - - 3 . 140 Diet and transport of pri-

Refunds of Opium Fees . . 141 soners . X 4 . . 178
Opiom Expenditure - . 142 Primary Scholarships transfer

Malwa Opium . . hitnsex 1D G Feeos . e L < ol . 174

[C.A.C.—99

Refunds of Revenue. and 100.]

138. As a precavtion agaivst double refunds of land revenue or other
receipts, the details of which are not furnished to this office, the amount and
date of each such refand shonld be noted by the Treasary Officer against the
original item of credit in the Treasury receipt register, or in the cash-book
if the item has not been credited in a separate receipt register.

139, All refunds of revenue should be drawn from the Treasury on- bills
in Form A. G. B. No. 293. Before passing the bills for payment, the
Treasury Officer should sign the certificate thereon to the effect that t?o
amount cluimed has been noted by him against the original item of credit in
the Treasury books. :

Refunds of Pleadership and Mukhtearship Examination-fees.

140. From High Court Notification, dated the 20th Janaary 1892, pub-
lished at page 138 of the Calcutta Gazetle, dated the Srd Kebruary 1892,
it will be seen that when a candidate is refused admission to the Examina-
tion for reasons which he is subsequently held by the Board of Examiners to
be free from blame, the fee paid by him can be refunded on a written apph-
cation accompanied by a certificate to that effect from the Secretary to the
Board of Examiners, Such claims should be paid if accompanied by the
above certificate,

Refunds of Copyiné Fees.

14]. Refunds may be made, in the first place, from the permanent
advance, and should be recorded in a separate register (or in separate pages
of a register) in the same way as contingent expenditure is recorded ; the
receipt of the recipient will be taken in this register against the record of
each item paid, At convenient intervals during the month, and always on
the last day of the month, a bill will be drawn up showing in columns (1)
No. of item (i.e., conseentive number of the year in the register of refmtds) ;
(2) Date of refund; (3) Name of recipient ; (4) Amount of refund will be
headed ¢ Bill for refunds of copying fees,”” and will, after the necessary
gx]xl\miuatiou by the Collector or-other officer in.charge be certified to as
ollows +—

Certified that the payments above recorded have been compared with the Collector’s
orders for payment and that the receipts of therecipients have been duly taken in the regise

ter of refunds.
The bill, thus certified, will be paid on presentation at the Treasury.
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Opium Expenditure.

142. The following arranzements regarding Opium expenditure are pre-
scribed with the approval of the Beoard of Revenue :—

First, as regards—
.

A—Payments to Cultivators.
B—Payments for Leaves.
C—Payments for Trash,
D—Cominission.

the follogving rules will Le observed :—
i The whole amount of payments, under each of these heads at

each Sub-Agency for each list of payments, should be stated by
the Sub-Deputy Agent in the form "of an Abstract Contingent
Bill, and should be certified by him to agree with the detailed
account of payments kept by him under departmental rules.

ii The Agent will countersign these bills when they pass through his

haods for compilation of the Agency List of Payments, the counter~
gignature indicating merely t%at the payments are accepted by
him as haviog actually been made and entered in the accounts
of the department,

iii. Every sum charged under any of these heads, and every sum cre=

dited as a recovery on account of any of them, must be stated
with a specification of the season to which it belongs; and if the
same bill contains payments on acconnt of more than one season
it must show separately the amounts belonging to each,

iv. The amounts thus received and paid will be posted by the Ae-

countant General in a broadsheet showing the totals for each
month charged or recovered on account of each kotee. ~

v. As soon as possible after March 31stof each year, i.c., not later than

30th June, the Opium Agent will draw up a statement which
will be in the same form as the broadsheets referred to in the
preceding paragraph showing, by eomparison with the amouut of
opium, leaves or trash (as the case may be) delivered, the amount
of payments to cultivators admissible for each kotee, and the
amount which, therefore, still remains upon that date to be recov.
ered on account of the payments for theseason. The statement
will show for each Zotee—(1) The whole produce, or quantity; (2)
caleulation, on this basis, of the amount payable; (3) total
amount paid (wiheh must be reconciled with the monthly payments
shown in the List ot payment); (1) balavce recoverable.

vi. Upon receipt of this statement by the Aceountant General the

payments will be finally passed up to the limit admissible, and
the amounts to be recovered from each Agency transferred by the

Acconntant General to a fresh page im bis broadsheet register
until they are gradually adjusted by recovery.

vii. On March 81st of each year the Opium Agent will also submit

to the Accountant General, for agreement with his books, a de-
tailed statement showing the balances unrealised on aeccouut of

4
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advances to cultivators for opium, leaves and trash of each Suls-
Agency during previous seasons, with explanations of the cause of
the advaneces remaining outstanding.

E.—Transit and Weighment charges, -

143, These charges will be drawn on contingent bills on the form prescribed
for detailed countersigned bills, setting forth the usual details requiregd in
respect of contingent charges, and accompanied by all necessary vouchers.
The Sub-Deputy Agents’ bills, as they pass through the hands of the Opium
Agent for incorporation in his List of payments, will be examined and
countersigned by him, and attached as vouchers to his general account.

F.-Manufacturing Charges
G.—Timber Contract.

144. The charges should be stated in the usual detail required for contin-
gent charges, and should be arranged under separate heads according to the
actual distribution of departments in the manufactory, But as the counter-
signing authority is the Agent himself, there is no use of his drawing bills
in abstract and then covering them by detailed bills, as it is simpler to make
the single detailed bill suffics for both purposes by duly countersigning it

before transmission to the Accountant General along with the List of
payments,

I.—-Bonuses or Rewards.

145. These charges will be admitted on bills signed by the Opium Agent
up to the limit fixed in the sanctioned budget for the year,

K.—~Temporary Establishment (not labourers).

146. These charges shonld be set forth in separate bills, one for each
class of charge, as Weighment, Manufucture, 'l'imber Contract, ete., and
not be mixed up with charges for fixed establishment, or for contingent
or miseellaneous expenditure. The bills will be countersigned by the Opium
Agent when they pass through his hands, and will be admitted by the
Ac(;oulllnta:ixt General so long as they do not exceed the Budget sanction under
each head,

L.—Freight.

M.—Petty Construction and Repairs.

147, These charges will be drawn hy the disbursing officer and countersigned
by the Opium Agent under the rules applied to “ E—Transit and Weighment”.
Railway freight is charged by eredit order upon the Accountant General, and
adjusted by him through Lis Eschange Accounts with the Railways
concerned,
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L
o N.—Office Contingencies and Miscellaneous.

o 148, Under this head is reckoned all such expenditure as is common to

Opium officers and to other officers of Government. They should be drawn in

the mauner preseribed under “ E~—~Transit and Weighment, v

3
(2) The charges of the Opium Agent himself, under this head, do not.
L require countersignature by the Board of Revenue.
3 L
O.—Advances for Wells.
; 149, The whole of the detailed management and account of these advances

should, as at’present, be in the hands of the departmental officers as it is
not necessary to show anything else in the books of the Accountant General
than the net amount at debit of each Agency. -

L

150, The amounts charged as advances should, therefore, be drawn upon

bills, stating the object of the advance, and countersigned by the Agent

X before payment, or at least before transmission to the Accountant General,
and the whole amount drawn will be charged upon the books of the Account-
aut  General to ¢ Behar Advances for wells” or “ Benares Advances
for wells”’, as the case may be. The recoveries, of which no details are required,
. will as soon as they are effected, be credited to the respective ¢ Advance ”

| J account,
! 3 151. On March 81st of each year the balance outstanding against the Agent
)\‘, upon the Accountant General’s books' will be verified against a detailed list of

outstanding advances to be drawn up by the Agent, showing the amounts
: still due o the Opium Department on account of advances for wells.

152, In this list only those advances remaining unrecovered beyond the
time allowed for their repayment should be detailed, showing the name of the
person to whom the advance was made, the amount due by him, and the
circumstances under which the advance is outstanding, while all other ad-
vances should be shown in lump sums for each Sub-agency.

l

! 153. In order to ensure that the amounts shown in lump sum do not

: includesthe outstandings of longer periods than those allowed under the rules,
a certificate should be attached to the list statingg that the amounts shown

: in lump sum do not include any such items and that the amounts have been

B obtained by acfual summation of the outstaudings,

154, Amounts which prove to be irrecoverable should, from time to time,

y be written off by the Agent, under sanction of Government, by au entry in
the Cash Book—(1) paying out the amount on account of advance written

offj (%) re-crediting it as a receipt on account of advances recoverable.

. 155. A plus avd minus memorandum should also be given at foot of the
Cash Account ghowlng the balance outstanding on the 1st of each month, and

the amounts debited and eredited during that month. The detailed list of
outstanding advanees on the 81st Marzh of the year will thereby be easily
verified, and the debits and credits of each month conveniently checlked
Norn.—Nothing in thete mmlea dispenses with the necessity,

ohtnini;ﬁ the special sanction of the Board of Revenue or of Governm
or apecial nature.

which at present exists, of
ent to charges of an unusnal
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Malwa Qpium. T

156. Malwa opium should be received into the Treasury stock at the

standard weight—one seer for each case. The sales being similarly dealt

with in the stock account and shewn in the monthly Plus and Minus
Memorandum submitted to the Accountant General, Bengal.

157. A separate register should be maintained for noting the deficiency
found in actual weight when serving out to the vendor for which refund will
be allowed when such deficiencies are in excess of the preseribed limit fixed
by the Board of Revenue.

Opium Stock Accounts.

158. The following aceounts should soon after the 31st of March of cach
year be submitted by the Opium Agent to the Accountant General :—

(I) A Stock Account of Unmanufactured Opium,

(IT) » Provision Opinm.
(111) » Excise Opium.

(IV) » ) Medical Opinm.

(V) s Leave, Trash, Lewa, Pussawah, ete.
(V1) » Malwa Opium (by Benares only).

Auy discrepancies between the opening balances of these accounts and
the closing balances of the previous year should be fully explained.

Malikana Payments.

159. The following procedure should in future ba observed in the Treasury

in making and recording payments on account of Malikana.

Permanent Malikana.

160. Payment of permanent Malikana will be made on Permanent Payable
Orders issued by the Collector, the Treasury Officer’s halves being pasted
into a file in serial order,

161, Each Treasury Officer will keep a register in A. G, B. Form No. 152
in which each payment will be recorded at the timeit is made in addition to

the record on the reverse of the Permauent Pay Orders (both recipients and
Treasury Officers’ halves).

162. Instead of the recipients preferring separate bills, they will give their
aequittances on a consolidated bill in A. G. B. Form No. 50, which will serve
the purposes of both sehedule and voucher, the particulars in the first four
columns being entered by the Treasury Accountant, When a recipient
does not appear in person or through an agent having a formal power-of-
attorney but sends separate receipt supported by a life-certificate, his name
will still be entered in the consolidated bill and the separate receipt
attached to it with a quotation of the number of the entry which it supports,»

# Tho same procedure will bo followod when the recipients get their money from auny branch
of the Bank of Bengal.
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* The consolidated bill shonld be totalled and agreed with the entries in the
payment register and sigued by Treasury Ofiicer and submitted to this office
bi-monthly in support of the amount charged in the List of Payments, No
countersignature is required. ‘

« 163. Permanent Malikana and Malikana fixed for a term of years, both
of which are paid on permanent pay orders issued by the Collector, may be
paid at Sub-Treasuries when the recipients live at or near subdivisional head-
quarters. Receipts of the payees should bo taken in the form of the consoli-
dated bill (A. G. B. No. 55) prescribed 1n paragraph 162,

164. A copyof the Treasury Officer's portion of the permanent pay
order of dach recipient whose allowance is to be paid at the sub-division
should be sent to the sub.divisional officars concerned to enable them to
identify the persons and to keep a record of the payments as required by
*paragraph 7 of Board’s Circular No. 16 of August 1893, a similar record
being kept on the original permanent pay orders retaived at the Sadar
Treasury as preseribed by Article 347 of the Civil Account Code in the case
of pension paid at a Sub-Treasury.

TLemporary Malikana.

165. Temporary Malikana will be paid by the Treasury Of i
in A. G. B. Form No. 313 duly passed by the Collector. 7 0400 bille

(@) The payments on this account (z.e., Temporary Malikana) will also be
recorded in a separate register in the form preseribed in para, 160 (vzs., A. G, B.
No. 152 ) for Permanent Malikana, the column “ Serial number of Pérmanent
Pay Order” being left blank. The vouchers seat with the List of Payments
should have a_simple covering schedule in A. G. B. Form No. 56,

166. The amounts of the two schedules should be shown separatel
page 2 of the List of Payments as follows;—= eparately on

31. Permanant Malikana,
32, Temporary Malikana.

167. In the case of permanently settled estates the same form of bill as
is prescribed for Malikana on temporarily settled lands should be used, with
suitable alterations and with an endorsement by the Commissioner to th,e fol-
lowmg effect added in manuseript: Countersigned with reference to the
separate detailed statement recorded in my office,””

Land Acquisition. (C.A.C.—102)

168. When any sum of money is received in advance under Rule 18
Appendix C, Civil Account Code, from a Municipality or other body ﬁunn,-
cially independeat of Government for the payment of compensation for land
taken up on their bebalf, such amount shonld be eredited to the head“Deposits
for work done for Public bodies or individuals” iy page 1 of the Cash Acc!:mnt.

B
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Malwa Qpium. 3 &

156. Malwa opium should be received into the Treasury stock at the
standard weight—one seer for each case. The sales being similarly dealt *
with in the stock account and shewn in the monthly Plus and Minus
Memorandum submitted to the Accountant General, Bengal. A

157. A separate register should be maintained for noting the deficiency
found in actual weight when serving out to the vendor for which refund will
be allowed when such deficiencies are in excess of the prescribed limit fixed
by the Board of Revenue.

»

Opium Stock Accounts.

158, The following accounts should soon after the 31st of March of ea,t.:h
year be submitted by the Opium Agent to the Accountant General :—
(I) A Stock Account of Unmanufactured Opium.

(II) ” Provision Opium.
(111) ” Excise Opium,

(IV) 397 e 3 Medical Opium.

(V) 7 Leave, Trash, Lewa, Pussewah, ete.
(VI) » Malwa Opium (by Benares only).

Any discrepancies between the opening balances of these accounts and
the closing balances of the previous year should Le fully explained,

Malikana Payments.

. 159. The following procedure should in future be observed in the Treasury
1n making and recording paymeats on account of Malikana. 2

Permanent Malikana.

160. Payment of permanent Malikava will be made on- Permanent Payable
_Ordcra issued by the ColLector, the Treasury Officer’s halves being pasted
into a file in serial order, .
. 161. Each Treasury Officer will keep a register in A, G, B. Form No. 152
i which each payment will be recorded at the timeit is made in addition to
the record on the reverse of the Permaueot Pay Orders (both recipients and
Treasury Officers’ halves).

162, Instead of the recipients preferring separate bills, they will give their
acquittances on a consolidated hill in A. G. B. Form No. 55, which will serve
the purposes of both schedule and voucher, the particulars in the first four
columns being entered by the Treasury Accountant. When a recipient
does not appear in person or throngh an agent having a formal power-of-
attorney but sends separate receipt supported by a life-certificate, his name
will still be entered in the consolidated bill and the separate reccipt
attached to it with a quotation of the number of the entry which it supports.*

® The same proceduro will be followed whon thoe recipienta get their money from any brauch
of the Bank of Bengal.
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" The consolidated bill should be totalled and agreed with the entries in the
ayment register and signed by Treasury Officer aud submitted to this office
i-monthly in support of the amount charged in the List of Payments. No

countersignature is required.

« 163. Permanent Malikana and Malikana fixed for a term of years, both
of which are paid on permanent pay orders issued by the Colleotor, may be
paid at Sub-Treasurics when the recipientslive at or near subdivisional head-
quarters. Receipts of the payees should be taken in the form of the counsoli-
dated bill (A. G. B. No. 55) prescribed 1n paragraph 162.

164. A copyof the Treasury Officer’s portion of the permanent pay
order of dach recipient whose allowance is to be paid at the sub-division
should be sent to the sub-divisional officsrs concerned to enable them to
identify the persons and to keep a record of the payments as required by
*paragraph 7 of Board’s Cirenlar No. 16 of August 1893, a similar record
being kept on the original permanent pay orders retained at the Sadar
Treasury as prescribed by Article 347 of the Civil Account Code in the case
of pension paid at a Sub-Treasury.

Lemporary Malikana.

165. Temporary Malikana will be paid by the Treasury Officer on bills
in A. G. B. Form No. 813 duly passed by the Collector.

(a) The payments on this account (z.e., Temporary Malikana) will also be
recorded in a separate register in the form prescribed in para. 160 (zzs., A, G. B.
No. 152 ) for Permanent Malikana, the column ‘¢ Serial number of Permanent
Pay Ovder” being left blank. The vouchers seat with the List of ,Payments
should have a_simple covering schedule in A. G. B. Form No. 56.

166. The amounts of the two schedules should be shown separately on
page 2 of the List of Paymentsas follows:—s 2 o

31. Permanent Malikanae
32. Temporary Malikana.

. 167. In the case of permanently settled estates the same form of bill as
is prescribed for Malikana on temporarily settled lands should be used, with
suitable alterations and with an endorsement by the Commissioner to the fol-
lowmg effect added in manuscript : “ Countersigned with reference to the
separate detailed statement recorded in my office.””

Land Acquisition. (C.A.C.—102.]

168. When any sum of money is received in advance under
Appendix C, Civil Account Code, from a Municipality or other bO(ﬁul?‘luilll‘::
cially independent of Government for the payment of eompensation for land
taken up on their bcha!f, such amount shonld be eredited to the head“Deposits
for work done for Public bodies or individuals” in page | of the Cash Account.

B
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169. A separate account of the deposit of each body should be maintuined.

in a register showing the receipts, payments out of them and the balances,
and the monthily transactions are to be shown in the plus and minus memo. in
the same way as Personal Ledger Deposits under a group called after the name
of the head preseribed above with details of the municipalities, ete., making the
deposits, 1f the balance of any deposit appears to be insufficient for expected
payments against it, the body concerned should be called upon to make a
forther deposit. .

170. Payments of compensation out of these deposits should be made on
vouchers in Form C or CC, of the above Appendix, as if the payment had
been made on behalf of Government. But on the face of each voucher must
be conspicuously written in red ink the name of the municipality or other
body out of whose deposit the payment is made.

171. TIf lump sums have to be drawn for payment before vouchers in
Form C can be obtained, they may be drawn as advances on simple receipts
to be adjusted on receipt of proper vouchers by credit to “ Advances Recover-
able ” and debit to the deposit account preseribed above,

172. When a Civil officer is made a Public Works Disburser under
Rale 2 of Appendix C of Civil Account Code, charges
;Z 33;;“:{;:,{“" such as those marginally noted should be debited to

8. Law costs, including the works concerned. If he is not a Public Works
Plénders’ fecs an

) ks Disbarser, the charges to be brought to accouut in
& Broame fochs the Civil i)epartment. should be borne by the Reve-
> %::‘i:g.{i'm:‘"‘"- nue Department, on whom rests the daty of taking

up land for public purposes, and not by the Depart-
ment for which the land is acquired.

Diet and Transport of Prisoners.

_ 178, All diet and transport charges on account of prisoners, before °°n‘;
viction, are met from the econtract grant of the criminal court concerned an
included by magistrate in their contract contingent bill ; but after convietion

such charges are met by officers of the Jail Department and included in the
Jail bills,

Primary Scholarship transfer fees.

174. Treasary Officers are required to see that fees realised for the trans-
fer of Lower Primary Scholarships, payable by District Boards, are credited
to the District Fund concerned.

0

A

-
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Cbapter 8.—Loans and Advances:

Repayment of Loans . . . 175 | Drainage Advances . . . 189
Embankment Advances . . 176 | House Buildings Advance . 204

« ; Repayment of Loans. : [C.A.C.—118.]

175, The actual date of receipt, into the Treasury or Sub-treasury, of
instalmenés of principal or interest of loans granted by Government (o local
bodies should distinetly be noted against each such item in the cash account
rendered to the Accountant General,

L

Embankment Advance. [C.A.C—119.]

176, The Government of India having directed that the adjustment

of the expenditure incurred under the Bangal Embankment Act, II (B.C,)

of 1882, shall be carried out in the Civil Department as heretofore, the fol-

lowing rules, prescribing. the method in which the recoveries are to be passed
through the Government accounts, are issued :w

177. The estimates on which expenditure is to be ineurred will be drawn
up in the Public Works Department, countersigned by the Superintending
Engineer, and sanctioned by the Collector. The expenditure on these embank-
ments will be incurred partly by the Esecutive Eungineer and partly by the
Civil Department, the expenditure incurred by the Civil Department bein
only in respect of compensation, costs, and expenses under and incidentrﬁ
to any proceedings taken under Parts IT and V of the Act, including costs
of all surveys and plans. The enteries in the vouchers on whicﬁ such
expenditure is incurred will clearly show that the payments are on account of
zemindari embankments.

178, The expenditare incurred by the Executive Eogineer will be met,
in the first instance, from the funds of the Public Works Department ; but
as scon as the work is completed he will, under Section 51 of the Act, render
an account of the actual expenses to the Collector, and on receipt of his
certificate of acceptance, which the Collector will grant after the issue of
notices and the settlement of objections under Section 52 of the Aet, the
Executive Engineer will write off the expenditure from his books by debit
to the Civil Department.

179, As the expanditure in the Public Works Department is accepted,
the Collector will enter tha total sum payable under Section 53 of the Act,
i.c., the total expenditure both in the Civil and Public Works Departments,
in a register containing the following columns, and after apportionment among
the parties benefited, will gee to the recovery of the amount due from them
under Section 61 of the Act,—

1. Vouc::;!r of payment,
or orders accepting -
the npnnditurgh:% Date.
the Puablic Works | No,
Departnent,
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2. Nature of charges.

3. Amount.
&. Apportionmant . E::ng::\.t.
2 Date.
6. Recoveries . . Interest. o
Principal.
Period of interest.

* 6. Balanoe at the olose of each quarter, :

180. Recoveries on acconnt of zemindari embankments, after being
uoted in the register, will be credited in a separate register in the Treasury,

the .daily total of which will be carried to the cash-book and the monthly
total to the Cash Account,

181, In this register a colomn is provided for the record of the inter~
est due, and it must be borne in mind that the interest due is the first charge
on any sum recovered, No portion of such sum can be taken in reduction
of the principal & long as any balance is due on account of interest.

182, The dates, on which the instalments recoverable from zemindars
nre payable, are () in the case of zemindars the dates fixed for the payment of
revenues, and (J) in the case of proprictors the dates fixed as last days for the
payments of paéni rents under Regulation VIIL of 1819. The rate of inter-
est chargeable on sums paid as compensation referred to in Section 53, and
on the unpaid balance of the amount apportioned to any estate or temure

- under Section 61, has been fixed by the local Government at 5 per cent. per
axnum.

183. The Tocal Government also has the power” to capitalise the repair
¢harges of embankments under Section 63 of the Act.

184. Rente for lands appertaining to embankments, whether Govern=
ment or zemiudari, are to be realized by the Collector of the District, but will
be treated differently in the Treasury Accounts, In the former case the
amount i to be shown as Public Works revenue, and must be credited in the
liegister of Public Works receipts, and in the latter it is to be taken as a

reduckion of the outlay to be recovered, and will therefore be credited in
the sume manner us actual recoverics.

185, A plus and minns memorandum ~should be opened in which the
opening and closing balances, the total payments madeby the Collector each
month, and the expenditure accepted by him from the accoants of the Execcutive
Engineer should be added (the latter in a distinct entry, with the number and
date of the order admitting it), and the recoveries should be shown. If
any recoveries be made on account of another distriet, they should not be
mised up with the collections of the district in which they are made, nor de-
ducted from the plus and minws memorandum, but separately eredited in the
cash aecount with the name of the District to whieh they belong, an intima-
tion being sent to the Collector of the District concerned for note aund de-
duction in bis register and plus and minms memorandum. In the same
way, if any money bhe deposited in the Treasury for work to be executed iu
connection with any Government embankment, it “should be eredited in the

Register of Puablic Works receipts, with a specification that the embankment
is Government and vot Zemindari.

—s
» ,
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(2) The plus and minxs memorandum should be entered in the plug and
minus memorandum of revenue advances sent fo the Accountant General
under Article 152 of the Civil Account Code. >

186, On March 8lst of each year a detailed statement should be
prepared from the register prescribed in paragraph 179, and submitfed to the
Aocountant General, showing the number, date, and balance of each order
remaining due to Government, and explaining the circumstaness under which
it is outstanding. The total of ithis statement must be agreed with the balance
of the plus and minus memorandum,

187. In the districts in which the contract system for the repair of
zemindari embankments has been sanctioned, the zemindars who accept the
tenders made to them will be liable for a fixed contract sum yearly instead -
of the actuul cost of repairs. The cost of repairs of a zemindari embaniment,
or portions of the same, for which a contract sum has been accepted, is to find
no place in the registers and plus and minus memoranda referred to above.
The cost will be finally met by the Lublic Worka Department, and the receipts
from zemindars will be credited in ‘the cash account as realizations under the
contract system under XX X,—Minor Works and Navigation.

188, An Executive Engineer carrying oub any work on account of
which charges are incurred debitable to both contracting and non-contracting
zemindars, should carefully apportion the proportion of the charges rightly
debitable to the latter in communication with the Cellector of the District.

Drainage Advances,

189. Expenditure in conneetion with drainage schemes fails under three
categories :—
I.—Original outlay during construction.
II.—Maintenance charges in the Civil Department after complotion of the scheme.
I1I.—Maintenance charges in the Public Works Department subsegnent to
completion— -
(a) apportioned. | (&) eapitalized.

190. T.—O0riginal outlay.~—Estimates of Txpenditure on drainage schemes
under Act VI of 1880 are prepared in the Pablic Works Department, passed
by the Drainage Commissioners appointed under the Act, 2nd sanctioned by
the Government, The expenditure is incurred partly in the Civil and partly
in the Public Works Department ; that in the Civil Department is (@)
respect of compensation for lands taken up for the purposes of the Act, and
for damages inflicted in carrying out-the scheme; (/) for salavies of officers
and establishment ; and (c) for costs of surveys and valuations other than
those incurred by the Public Works Department, whether antecedent or sube
sequent to the preparation of the scheme and plans,

i }91. On vouchers on which such expenditure is incurred it must be
distinetly stated for what particular scheme the payments are made, and no
voucher should be paid at the Treasury unless it is first passed by the Collector
of the district as a charge to a particular seheme under the Act,

192. Tie expenditure in the Public Works Department should, in the
first instance, be met from the funds of the Publie Works Department. At the
end of each quarter the Examiner furnishes the Accountaut General with a
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quarterly statement of expenditure for incorporation in the Civil books. This
statement contains the following details us in the sanctioned estimate—

(a) Preliminary expenses. ¢) Bridges.

(¢) Land. ?f) Inspebdtion bungalow.
fc) Outfall sloice. () Establishment.

d) Earthwork. (4) Tools and plant.

193. The Accountant General will then furnish the Cbairman of the
Drainage Commissioners appointed under the Act with a quarterly statemert
in which he will incorporate both Civil and Public Wotks expenditure, If
upon verification of this statement with the account kept in the Drainage
Office any diserepancy is found, the Collector, as Chairman of the Drainage
Commissioners, should place himself in correspondence with the Aecountant
General with a view to its prompt settlement. If he dves not do so, it is to be
understood that the Accountant General’s fizures have been accepted, and
that they cannot be subsequently challenged,

194, To record expenditure incurred and recoveries effected in the Civik
Department, the Treasury Officer will keep a register of receipts and charges
on account of drainage advances, showing (1) date of reccipt or payment,
(2) from whom received or to whom paid, and (3) amount. Care should be
taken to keep recoveries on account of interest and process-fees separate
Erom recoveries of advauce.

. 195. Both during construction and after completion a monthly plus and
muius memorandum should be furnished by the T'reasury Officer for each
scheme, .Durmg construction the entries made therein will be civil expenditore
directly Jncurred  from the Treasury, and Public Works expenditure
communicated quarterly by the Accounfant General, This latter amount will
be incorporated in the reasury plus and minys memorandum by a distinct
enfry in red ink. The plus and minus memorandum to which it is to be
added will be communicated by the Accountant General, and the entry
should be made in the memorandum for that and each succeeding month by the
Treasury Officer, as will be seen in paragraphs 200-1 below: the plus and
minns memoravdum will contain two heads. C

196. U.PO“ completion the Accountant General will communicate the
amount of interest to be added to the plus and minus memorandum, and
thereafter the ouly entries made therein will be recoveries effected directly into

the Treasury and apportioned maintenance charges commaunicated by the
Accountant General (generally quadrennially).

197. No entries should be made on the requisition of ‘any Officer
except the Accountant General, and maintenance charges incurred in the

Civil Derarlmenb should be carefully excluded therefrom and debited to the
personal ledger account noticed below, :

198. I1.— Maintenance charges during apportionment.— While work is in
progress all charges incurred, whether for original ‘works or maintenance
of portions completed, are debited to drainage advances’; but when the
scheme is complete, further maintenance charges incurred in the Civil
Department are to he debited to a personal ledger account on the receipt side

of which are credited the profits of the canal on account of receipts from
fisheries and spoil-banks,

\
o — T~
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199. The unexpended balance at eredit of this personal ledger goes to
reduce the liability of the landholders from time to time (usually every
four years) when the cost of repairs and periodical excavations made by the
Public Works Department subsequent to final completion is apportioned
among the landholders benefited.

«200. 111.—Maintenance charges in the Public Works Denartment sibse-
quent to final completion.—These are either periodically apportioned asnoted
above, or are capitalised anod apportioned among the parties concerned once for
all under Clause 4, Section 48 of the Drainage Act. To facilitate apportion-
ment and ultimate capitalisation, the maintenance charges of all complete
drainage schemes will be recorded under a separate sub-head in the accounts
of this Office. In other words the head  Drainage Advances’ will contain
two sub-heads :—

(a) Cost of construction and apportioned maintenance charges.
(4) Unapportioned maintenaunce charges incurred in Public Works
Department.

201. The Treasury Officer will maintain these two heads separately in
his plus and minus memorandum, and they will be communicated in separate
quarterly accounts to the Local Drainage Office, which already records theso
charges separately, A comparison similar to that alluded to in paragraph 193
above should be made by the Drainage Office between its figures uncer this
head and those furnished by this office. When apporfionment of these
maintenance charges is made the Accountant General will communicate to
the Treasury Officer the amount to be added to the plws and minus memoran-
dum of “Drainage Advances,” and the Treasury Officer should be careful to
make mno additionsto that plus and minus memorandum except (2) actual -
recoveries in cash, and (6) sums communicated by the Accountant-General,
nor alter his plus and minus memorandum at the instance of any other officer.

202, In the event of the ultimate capitalisation of the maintenance
charges of any scheme, all receipts and charges on account of such scheme are
to be treated as Government receipts and charges. To enable the Accountant
General to wateh the recovery of the capitalised debt in such a case, care should
be tuken to open a separate register and credit recoveries on account of such
capitalisation separately and distinctly in the Treasury accounts,

203, The Local Drainage Officer will submit, every month, to the Account-
ant General, a copy of the Register showing the Daily Demand, Collection
and Balance of each Capitalized Drainage Scheme separately, for verification
with the amounts credited in the Treasury Cash Acecounts ; and if the eollec-
tions chown therein agree with those recorded in the books of the Aceountant
General, an intimation of agreement will be sent to him. An aceount of the re-
coveries made and the balance ontstanding at the end of each year 1s forwarded
1o the Local Drainage Officer for verification and acceptance of the outstanding
balance on account of each Capitalized scheme.

House Building Advances. [C.A.C.—138.]

204. The rules regulating the grant of house building advances are laid
down in Art. 136 C. A. Code. :
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205. Any application which may be made by a Civil officer or by a Mi- -

litary officer in Civil employ (with the exception of officers in the Public
Works Department), for advances for building purposes under the above
rules, shall be accompanied by the certificate and pledge prescribed in rule
X of the above rules and shall be made through the appﬁcant’s immediate
superior, who, after recording bis opinion as to the necessity or otherwise: of
the assistance solicited, will forward the application to the Commissioner
of the Division, who will submit it with similar remarks to the Secretary
to the Government of Bengal in the General Department. -

206. On the advance being ranctioned by Government, a copy of the
order will be communicated to the Accountant General.

207, If the bnilding has been commenced, the Commissioner of the
Division will ecall upon the applicant to esecute a deed of mortgage in the
form preseribed in appendix C.C. of the C. A. Cude, a copy of which should be
supplid to the applicant, and will intimate to the Accountant General by
what instalmente and at what periods the applicant is at liberty to draw
his advance,

Nore.—0On roceipt of the . intimation the Accountant Gonoral will igsne instructions to the
Treasury Officer, who will make psyments on the receipt of the sgﬁ}icanb, and quote the date and
namber of the Accountant General’s order on each receipt. o paymonts in the order in
whiek they occur will be posted in a rogister set apart for their record.

208. If the building has not been commenced, the Commissioner may,
on the applicant’s exeouting an agreement in Form C, request the Account.
ant General to authorise the payment of a portion of the advance sanctioned
by Governmeut. N

209. The Commissioner shall execnte the deed on the part of the Govern=
ment, and shall forward the duly executed and registered deed to the Secre-
tary to the Government of Bengal in the General Department for inform-
ation and transmission to the Inspector-General of Registration, Lower
Provineas, for safe custody,

210. Applications for advances to employés in the Public Works De-
partment shall be submitted, through Superintending Engineers, to the Se-
cretary to Government in the Pablic Works Department, and will be dealt
with by the Lieutenant-Governor in that Department.

X
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Chapter 9.—Bills and Remittances.

Remittance Transfer Receipts.

211. Subordinates of Public Works Department are allowed Remittance
Transfer REceipts on account of remittance of pay and allowances on dond fide
public purposes, Landlord’s fees are not to be remitted by Remittauce
Traunsfer Receipts but by postal money orders.

-

Supply Bills.

212, Supply bills ay be drawn by the Darjeeling Treasury on the Bank
of Bengal at par tor sums above R100, in even hundreds,
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Chapter 10.—Budget-

Preparation of Budget Bstimates 213 [Submission of Budget Hstimates 227
Form of Estimate . . 5 « 214 | Extra Budget Grants . v . 229
Estimates of Revenue ., - . 217 | Be-appropriation of Grants for

Estimates of Expenditure . . 218 Non-contract Contingencies 232

Preparation of Budget Estimates. [CA.C—156.]

213. The Budget estimates should be carefully prepared in accordance
with the instructions contained in Artiele 155 of the Civil Account Code, and
the following rules should also be observed by local officers and Heads of
Departments in the preparation of the details of their estimates.

Form of Estimate.

214. Printed forms for the preparation of estimates are supplied to all
officers by the Accountant General and these forms only should‘le used as it
is an cbject of importance to secure uniformity of details to facilitate compila-
tion into one general form of Budget estimate for the Province. !

215. The forms contain columus to show both receipts and expendi-
tare— '

1.—The headings under which the items should be elassified.
ii.—The actuals of the year preceding that for which the estimate 18
being framed.
iii.—The sanctioned estimates of the year preceding that for which the
estimate is being framed.
iv.—The proposed estimates of the year. .

v.—Explanation of increase or decrease.

r

216. In the expenditure portion of the estimates a column is provxd.ed to
show the number of employés on the strength of the establishment in the
year for which the estimate is being framed as also those of the preceding
year. The fizures should be shown separately against each detailed head of
the prescribed form. If any provision is required to be made under any head
not included in the forms it should be entered in manuseript,

Estimates of Revenue.

217. The estimates of revenune and receipts should show the amounts
expected to be realized within the year, and those only. In estimating fixed
revenue for the ensuing year, the calculations should be based upon the actual
demand, ineluding any arrears due for past years and the probabilities of its i
realization during the year: in the case of fluctnating revenue, the estimate
should be based upon a comparison of the last three years’ receipts,

T p—
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Estimate of Expenditure,

218. The estimates of disbursements should in like manner show the
amounts expected to be paid within the year, and those only. In the caseg
of exi)enditure on establishments, the estimates should provide for the gross
sanctioned pay of each ineumbent to be drawn on 1st April of the year for
which the estimate is framed, without reckoning future increments. A detailed
list showing the rate of pay to be drawn by each ineumbent working up
to the amounts provided for in the estimates should be furnished with the
estimates. If any increased establishment has been applied for, provision for
(he same skould be made and the number and date of the letter in which
sanetion has been applied for, inserted against the entry in the list,

~ 219, For travelling allowances, contingent expenditure and other fluctuat-

ity charges, the estimates should, as a general rule, provide for the averawe
actual expenditure of the past three years, If, however, any special expendi-
ture is likely to be incurred during the year, provision for the same should
be made with a remark giving reason. No entries need be made in the
colamn of actuals in respect of establishment charges.

No1e.—With regard to establishment charges and fixed allowances, it shonld be romembered
that the chargoes debited to the Budget grants are those sotnally paid from the 'l'rcunri within
the official year. For example, pay and allowances for March fall due in April, and should be
estimated for as payments of the Jatter month : thus if an establishment or's spocial nllowance is
sanctioned fur a year from 1st April, the charge for the last menth would bécomo due when the
noxt year had commenced and must be taken against the grant of that year : provision should be

made accordingly,

220. The cost of establishments employed on both Revenue and Judieial
duties, which is debitable in moieties to Land Revenue and to Law and
Justice, should be entered in moieties in the separate estimates of Collectors
and Magistrates respectively.

221. No provision need be made in the estimates for contract contingent
charges.

222. The estimate under “ Travelling Allowance ” should, as in the case
of contingent expenditure, be based generally on the average of the actuals
of the three preceding years. If unusually large expenditure on this

* account is anticipated, the necessary provision for the same should be made in

the estimates and a note inserted in the column of remarks giving reasons for
the increased provision made.

223. Savings in grants allotted for expenditure ina financial year can-
not be utilised for expenditure in the succeeding year. If, however, expen-
diture for a specilic purpose, such as ““House Rent,” Municipal Rates and
Taxes, ete., payable in a year was not claimed in the year, and is required to
be disbursed in the succeeding year, the necessary provision for the charge
should be made in the estimates and a note made agaiust the entry in the
estimates explaining the cause of the increased provision,

224, Inall cases where the estimate for the year for which it is being
framed differs from that of tlie preeeding year, full explanation must be
given justifying the figure proposed to be adopted.

225. With regard to Contingencies, it has been stated (paragraph 216)
that the estimates should be based on the average actual expenditure of the
previous threo years. These charges therefore require careful gerutiny, and
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-;Euld not be allowed to exceed what the average of the past three years
actunls show without satisfactory reasons for the increass being given.

226. Similarly, in the case of all fluctuating items, either of revenue or
expenditure, if for any special reason it is necessary to provide for larger
receipts or expenditure than {he average of the actuals of the past three

years, full explanation must be given in the estimates in justification of
increase.

Submission of Budget Estimates.

227, Tt is a matter of great importance that Budget Kstimates should
be furnished to the Accountant General on the dates fixed by the Govern-
ment of Bengal, Financial Department, in Resolution No. 42383-F., dated
3rd Aungust 1894. In order to ensure that this may be done, District Oflicers
should personally see to the punctual submission of their Budget Estimates
to Controlling Officers on the prescribed dates. They are reminded that any
delay in the submission of the Estimates prevents the completion of the
consolidated Budget Estimate of the Province and necessarily leads to much
inconvenience.

228. The following list shows the dates on which Budget HEstimates are
required to be submitted by District Officers to Coutrolling Officers, and by
them to the Acconntant General, and by other officers who are required to
submit their Estimates direct to the Accountant General :—

DATES oF SUBMISSION,

Designation of Officers. = g
To the To the Board of | To the Acconntank
Commissioner. Revenue, l Geoneral,
Collector of Revenue (Land| 1st Augnst Ist September | 1st October.
Revenue).
Collector )of Revenue  (other Do. Do. Do.
enne.
District Magistrate . . + | 16th Angust e 15th Octobar.
Judicial Commisgioner, Chota
Nagpur.

Judg;g}: Civil and Sessions . .
»  Maffussal Courts of Small
Canses.
Collector of Customs, Calontta
Collector of Cnstoms at Ontpost .

Sn&orintendent of Salkea Halt
olab.
Opium Agent of Bebar .
» ,»  of Benares . x
Buperintendent of Stamips and
tationery.
xeise Commissioner v X
Commissiomers of Divisions .

Uriya Translator, Cuttack . 3

Privata Secretary to the Lieute-
nant-Governor,

Beoretary to the Government of
Bengal.

1st SBeptember

|

Lst Oetobor

1st Noveinber,

X

——
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o Designation of Officers.

DATES OF SUBMISSION

To the
Commissioner.

To the Board of
Revenne.

To the Accountunt
Goneral,

-

Speretary to the Legisintive De-
partment, Bengal.

Boafd of Revenuve, Lower Pro-
vinees,

Seoretary to the Bank of Bengal . !

Beongali Translator to Government

Soperintende®  of  Botanical
Gardens,

Superintendent in charge of Cin-
chona Plantation,

feovetary, Asiatic Society .

Protector of Emigrants . .

Committee.

Meteorological Reporter to Gov- !
ernment of Bengal.

Migistrates, Northern and Sonth-
ern Divisions, Caleutta.

Commissioner of Polica. Calentta .

Judges. Court of Small Causes,
Calcutta.

Register, High Conrt . -

Superintendent and Remembrancer
of Legal Affairs,

Tort Officer 5 .

Ecolesinstical Rezistrars . F

Chaplain of the Chureh of Scotlan

Inspeotor General of Jails . .

I ss  of Registration .

Director of the Department of
Land Kecords and Agriculture.

Luspector Generul of Police .

= » of Civil Hospi- |

tals.

Sanitary Commissioner, Bungal . i
Dirveetor of Public Inetructinos . ‘
Scerotary to the Government of

Bengal, Public Works Depart- |
went. l

Becretury, Central Exnminntion‘

15th November.
1st December,

Extra Budget Grants.

[C.A.C.—158.]

220, Expenditure upon establishments sanctioned by competent anthority
as well as payments which are obligatory (e.g., under decrees of Court),
should be paid when due even though they are not provided for in the
jtudget ; but this does not remove the necessity of obtaining supplementary
grants for such expenditure, as under Article 158 of the Civil Account Code
expenditure which cannot be met from the grant made at the beginning of the
year for the service of the department to which it appertains, requires,
spso facto and apart from all other rules, the sauction of Government.
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230. Therefore, whenever it is necessary to incur any expenditure whick
cannot be met from the sanctioned Budget grant of the office or department

to which it appertains, application must be made for the sanction of the

Local Government to a re-appropriation of Budget provision. Such appli-
cations should be forwarded through the same channel as the original
estimate, to the Accountant General accompanied by a Re-appropriation State:
ment in the form preseribed in the Bengal Government Circular No. 29, dated
9th December 1891 (Form A. G. B. No. 346), for transmission by him
to Government for sunction. In the re-appropriation statement it is absolutely
necesgsary that the saving anticipated in the specific grant or grants to meet
the increased charge for which sanction is being applied for should be clearly
stated. All Savings in Establishment charges cannot be re-appropriated to
meet increased Expenditure unless snch saving will acerne in consequence
of a reduction in the sanctioned strength of the Establishment.

231. Except in the case of inevitable payments, such as referred to in
paragraph 229, expenditure in excess of the sanctioned Budget grant for the
year may not be incurred in anticipation of sanction to an extra grant, and
when an officer exceeds the annual grant at his disposal he may, under orders
of Government, be held responsible for the excess expenditure.

(@) It should be noted that applications for supplementary grants should be
made as soon as it is known that the grant for the year will prove in-
sufficient and that such applications should be made in sufficient time to reach
the office of the Accountant General by the 15th March at the latest so that
the orders of Government may be obtained before the close of the year, as
after the year bas closed no re-appropriation of Budget grant is admissible.

Re-appropriation of Grants for Non contract Contingencies.

232. The following rules have been sanctioned by the Local Governmel_lﬁ
with the object of vesting disbursing and controlling officers with certain
powers of making re-appropriation of grants for non-contract contingencies
without reference to Government.

(1) Without the sanction of higher authority—

(a) Degartmentnl controlling officers may transfer savings in the grant
or special or regular contingent charges from the budget of one
subordinate officer to that of another. They may also transfer
savings from a detailed head of Special contingencies to another
detailed head of Special ox Regular contingencies and wice versd,
under the same major head within the limit prescribed in paras
graph 6 of Accountant General’s Circular No. 96 of 1896, viz,
Inepector General of Police up to #1,000, and other Controlling
Officers up to R100 in each case.

(8) A Commissioner may transfer savings in the grant for special or
regular contingent charges from the budget of one subordinate
officer to that of another within his Division and also from a
detailed head of Special contingencies to another detailed head of
Special or Begular contingencies within the same major head and
tioe versd up to a limit of R250 in each case.

(e) Adiﬂbug'aing officer may transfer savings in his budget from one
detailed head of Aegular contingencies to suother within the
gawe wajor Lead,

;
2 ()

4
" 1
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* (d) In the cases of Jail, Customs, Ecclesiastical and Scientific and
Minor Departments—
> 2 (i) A Coutrolling officer may sanction transfer of savings in the grant.
for continzent expenditure from the budget of one subordinate
office to another and also from one detailed head to another with-
in the same major head,

(i) A disbursing officer may transfer savings in his budget from one

. detailed head to another uuder ¢ Contingencies’’, but not under
‘ ““ Supplies and Services.”’
fr ‘ (2) All transfers sanctioned under Rules (a), (3), (¢), (@) (i) should be

communicated to the Accountant General.
! (3) Savings in the grants for salaries, establishments and travelling and
other allowances eannot be re-appropriated to meet excesses under Contin-
gencies without the sanction of the Local Government. \

(4) Transfers of grants from one major head td° another requive the
ganction of the Local Government,
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Chapter 11.—Government Securities in Trust,

Interest on Governm;nt Secu- ITruac Funds . . o . . 241
rities ALY, A . 233

o

Interest on Securities in Trust.

233. A list of the half-yearly interest due on the investments belonging
to a Trust Fund 1s sent from this office, and Treasury Officers ar® authorized
to pay to the Administrators of Trust Funds and Deposits the net amount
therein shown on their application at the Treasury,

234. Payments should be made on receipts, forms for which will be 89!?5
from this office along ‘with the list. These receipts should be forwarded in

support of the debits in the Treasury list of payments, noting thereon the
number and item of the list,

235. The list should -be ‘returned duly filled up immediately after the
expiration of three months from the date of its receipt in the Treasury, and
after its refurn no payment should be made of the outstanding items until the
Previons sanction of the Accountant General has been obtained, who will
18sue interest payment orders in the usual form in such cases.

236. Under orders of the Government of India in the Department of
Finance and Commerce, No. 1, dated 2nd January 1884, all securities be=
longing to Trust Fands are endorsed to the local officer, who is the orlgf““l
trustee of the fund, and to the Accountant General, Bengal. The locu]. thce.r
after satisfying himself that the claim of endorsements on the securities is
complete endorses them in favour of the Comptroller General : and. then
forwards them to the Accountant General together with a covering list 1n
duplicate. Municipal Debentures and Port Trust Bonds should be endorsed in
favour of the Accountant General,

237. Under Section 16 of Act IT of 1886, Income Tax certificates relst.l‘ng
to Government Promissory Notes remain in force for one vear only. The
Comptroller General has, however, ruled that certificates in Form D (of the
Income Tax Manual) relating to Government Promissory Notes belonging to
educational, religious or publie charitable trust funds when once furq:shed need
not be renewed every year. In the event, however, of fresh additions to the
investments belonging to such funds, fresh certificates covering the additional
amounts are necessary. Inall other cases in which exemption from or abate-
ment of Income Tax is claimable by virtue of certificates in Form B or C
(of the Income Tax Manual) the certificates must be renewed every year,

238, Whenever exemption from or abatement of Income Tax for any of
such funds or deposits is desired, the requisite certificate for the year should
he obtained from the Collector of Tncome Tax for the district and sent to
the Accountant General, Bengal, as early as possible,

239. The Accountant General’s securities held by the Comptroller
General are eonverted by him into Stock Certificates under Art. 166, Chap-
ter 11, of the Civil Acconnt Code. In such cases it is, therefore, safficient
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1f; in the absence of original numbers, a remark that the Government
Promissory Notes are “ held by the Comptroller General under Chapter 11 of
the Civil Account Code ”” be entered in the column provided in the certificate
form for description of security.

240, To enable the Accountant General to grant the exemptions and
abajements in the interest payment orders it is particularly requested that
certificates should be sent in before the 10th of April each year, as the
issue of separate orders for refund of Income Tax is laborious, troublesome,
and expensive.

Trust Funds.

241. When the account of a Trust Fund is kept in the Treasury, it will
be opened as a personal ledger account in the deposit registers of the Treasury
and called by the name of the Trust Fund. All receipts paid into the
d'reasury will be credited to, and the charges, which will be drawn on a special
form of cheque (A. G. B, No. 328), will be taken against the account of the
fund without epecification of their nature.

242, A pass-book may be used if the officer who administers the Trust
Fund has not personal access to the Treasury accounts. The pass-book
should be initialled by Treasury Officer and periodically agreed with the
Treasury record.

Nore.— Reqgarding the procedure for payment of interest on Governmenl Promis-
sory Notes belonging to Trust Funds see paragraphs 233—240.
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Chapter 12.—Charitable Endowments.

Vesting of Property in Treasurers under Act VI of 1890.

243. When the Local Government has passed an order vesting any property
on the Treasurer of Charitable Endowments, the title deeds, or if the property
consists of securities, such securities (in halves) should be forwarded to him
under registered cover. The vesting order of itself operates to transfer the
securities to the treasurer, and there is no necessity for the endorsement to him
by the previous holders, 0

—
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Chapter 13.—Interest on Government Paper. :

Interest payments on Goverhment Promissory Notes. [C.A.C.—178.]

244, (2) No payment of interest to one or more of the joint:holders of a
Government Promissory note, giving a discharge on bebalf of the other or
others of them, should be made save on production of a written authority to
give a receipt for the other joint-holders. Copies of an approved form of
such authority can be obtained on indent, and should be supplied free of cost
to joint-holders of Government Promissory notes.

. (6) The use of the above form is not compulsory, and holders of notes
may use their own forms, if the‘f prefer to do so, but the forms now supplied
will doubtless be generally used.

(¢) As indicated on the form, the document is exempt from stamp duty.
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Chapter 14.—Stock Certificates.

Application for Stock Certificates. 246 | Payment of Interest . 246
Application for Stock Certificates.

245, The Treasury Officer should receive applications for stock certificate in
heu.of promissory notes and see that due registry of all documents in support
of title to them be certified on their reverse. He will then forward the
avplications and the notes (in halves) to the Secretary and Treasurer, Bank of
Bengal, Public Debt Office, in a registered cover insured as of the value of £100.

Payment of Interest.

246. The interest due on the stock certifieates will be sent by the Public
Debt Office to the Treasury without further application, upon the due date, or
to the holder direct on his written application. The interest warrants received
in the Treasury should be entered in a Register of Interest orders and then
delivered to the holder or to his agent.

T
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. Chapter 15.—Deposits.
Re&l\yment of Revenue Deposits 247 | Civil Deposit Vouchers . . 240
Rettind of lapsed Revenue Depo-
gits . . . v . . 248
: Re-payment of Revenune Deposits. [C.A.C.—250.]

247. A Revenue Deposit Payment Order should not be cashed if pre=
gented ab the Treasury after the lapse of three months from the date of the
Collector’s (Deputy Commissioner’s) order for payment, Lapsed orders may
be presented to the Collector (Deputy Commissioner), who, after making any

necessary enquiries, will re-date the order and attest the alteration of the
date by his signature,

Refund of lapsed Revenue Deposits.

248. When the total amount to be refunded to a single claimant is more

than R50 the application for the refund should be submitted through the
Board of Revenue, )

Civil Deposit Vouchers. [C. A. C.—258.]

2*?' Article 258 (I), Civil Account Code, requires a covering list to bLe

sent with the payment. vouchers of Civil Courts’ deposits; and the same is
required for the

deposit of Crimi : i i b
day ks ¥ho ofitar Séi?es&u‘gs. riminal Courte. It should be written up day by

(a) The other direction
Treasury procedure for
be followed, The prac
Orders of the High Co

8 contained in the Civil Account Code relating to
record of Civil and Criminal Courts’ deposiis need not
tice prescribed in the General Rules and Circulur
urt should be continuned.
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Chapter 16.—Local Funds.

Local Fund Acccunts . . . 250
Enumeration of Liocal Funds . 251
Lapse of Cheques . . SR N R0D

Collection and Distribution of
Joint Public Works and Road

Cesges . s . - . 231

Treasury Accounts - , . . 258 T.ocal Boards 2 < ; . 802

Returlns to Accountant-Gene- gg1 |E299 Book of Local Boards . . 305

L el oae Lo T o St Distriot Pund: i - 309
Plus and Minus Memoranda . 263 |Liotrict Fun

i £ > Pand)
Certificates to Administrators . 268 Verification  of Road Fun

2 Balance ex s Sent ool tmen SL1
Corrections 2 s PSCIRRORE L/ ‘District Post Fund A e )
Verification of Balanoes 3 - 271 Percentage on Local Funds . 3156
Submission of Annual Accounts 272 Litigation Fana 316G
Account rendered by Accountant- Mluu%cipalnl‘und AR, S0
Di,?:iﬁ:rgtn’:ng::d Ii'u-n a s.tn a sRETY |Fees from Liozal Funds for Audit

.

Road Accounts . . ., ., g75 sud: Benking MR e 87901
Treasury procedure relating to
District Fund and Road Fund
Account ois e . 277[

Local Fund Accounts,

250, The following instructions relate to Local Fund trancactions at
Treasuries generally, the accounts to be kept at the Treasuries, and the
lx;e_tumsto be made to the Accountant-General, and to be received from

im,
Enumeration of Local Funds,

251. The list given in Appendix T shows the onl
ture now accounted for under the head Local Funde.

2562, No new Local Fund may he opened without sanction of the
Accountant Generql, nor 1s 1t permissible, without similay ganction, to open a
new personal deposit account, except for a ward’s or attached estate, When

y receipts and expendi-

as a Local Fund or as a Personal De osit A t, he shoul
Accountant General for instructions.p S toustld apply o tha

253, In the Fands maked B, the nature of the receipts must i
in the returns to the Accountant ’General, and the char eI; must b:e d:s{)\:‘:ﬁ:g
bills setting forth their nature. The char Estod and limited b
ordinary Budget rules. In the Funds marked C, the nature of the recei t.i
need not be specified, and the charges may be drawn
without specification of kind.

254, When a payment has to be made from any Local Fund to G
ment or to any other Local Fand, or from Governg)’entgo any Locatl, Fa :ge;:&
when both the funds are Jodged in the Treasury, it is not necessary that the
money should be actually drawn in cash from the Treasury and again repaid

into it.* A cheque or voucher, as the case may he, should b
it should be elearly speoiﬁed’ that the amoe:nt 'is (;2 beepiﬁgdi) transf
credit. All payments to Loeal Funds should be sa . i,

rted b i
stamped when neeessary, from the administrator of thepFi?::nd. ¥ A receipt,

X4 in Parpgraph 112 (‘arc-l;tqr 6._ ]

. Seé exception in the case of Municipal Ty




® Chap. 16:] LOCAL FUNDS. 73

Lapse of Cheques.

255. A cheque will be current for three months only ; after the expira«
tione of that period payment will be refused at the Treasury and the payee
will be referred to the drawer, who, if payment is to be made, will re-date the
cheque and attest the alteration of the date by his initials.

‘256, In the case of lost or destroyed cheques, a non-payment certificate
should be required from the Treasury before the issue of a” duplicate cheque
and all duplicate cheques should have the word “duplicate® written or
printed acrdss them in red or other distinguishing ink,

267. When the Treasury Officer has issued a non-payment certificate, he
goust take care not to pay the original cheque, and to this end he should
make a note of the stoppage of the cheque at the time of the certificate, An
original cheque presented after the issue of the certificate should be returned
to the presenter, the words ““ payment stopped ” being written across it.

Nore.—This rule is applicable to all Local and Trust Funds and Persopal Deposit Acconnd
cheguea.

Treasury Accounts,

258, Two eeparate registers (Forms A, G. B, Nos, 105 and 148) will
be kept at each Treasury, both for receipts and expenditure, for (1) In-
corporated Liocal Funds, and (2) £xcluded Local Funds, Tn these registers
a separate column will be set aside for each Fund, and the total transaction
of each Fund or each class of Funds will be carried in the usual way to the
cash-book, cash account and lists of payments. For Municipal District
Fund and District Road Accounts the registers will be in the form of
Personal Ledger Accounts (A. G. B. No. 109).

259. Attention is drawn to the necessity, in the case of Local Funds, of
distinetly specifying the particular Fund to which the receipts belong, and of
heading all bills as chargeable to the particular Fund. The administrator
of a Fund should take care that its account passes correctly, not only
into his own books but also into those of the Accountant General,

260. When Service Fund, Income Tax or other deductions are made
from a salary paid from a Local Fund, the charge should be taken against
the Local Fund gross, and the deduction separately credited to Government,

Returns to the Accountant General.

261. At the end of the month the total receipts of each Register (parae
graph 254) must be separately shown in the cash account, separate schedule
working up to the totals and distributing them among the Funds to which
they appertain being appended to the cash account.

262. Upon the expenditure side the totals of the registers (paragraph
254) will be seyarately shown in in each list of payments and the vouchers
separately pinned together) for each Fund must be sent to the Accountant
General with separate lists of payments working up to the totals,
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Plus and Minus Memoranda. [C.A.C.—274.]

263. For each Fund marked (a) in Appendix F the Treasury Officer niust
make up and send a plus and minus memorandum. There have been so many
misunderstandings regarding these memoranda that special attention , 18
requested to the following instructions :—

264. The Treasury Officer recordsin his accounts merely the amounts

credited and debited to the various Fands, and the balances do not, anywhere’

appear. The Acconntant General’s accounts are balanced accounts, and the
balances are shown in them. The Treasury Officer therefore keeps a memo-
randum, intended to inform him of what the balance shown in the Accounts
ant General’s account is, which therefore is no authority in itself, but is
correct or incorrect according as it agrees or does not agree with the balanced
account of the Accountant General.

265. In making up his plus and minus memorandum the Treasury
Officer has to look only to the amount which he bas actually credited and
actually debited in the Treasury accounts against the Fund concerned. He
has nothing whatever to do with the question whether the amounts so credited
and debited are correet or not. Nor bas he any concern with the accounts
kept or the balances claimed by the officer who administers the and,_ and
bhe must absolutely refuse to alter his memorandum on the requisition of any
such officers, If the officer finds that there is an error in the accounts, he should
follow the proper procedure for correcting it, as indicated in paragraph 269
below, and thus (but only thus) procure a correction of hig balance.

266. The Treasury Officer, therefore, in his pl/gs and minus memorandum
must (1) take the closing balance of the last month; (2) add to it exactly the
amount shown in his Local Fund Schedule as receipts, without in any way
altering it ; (3) deduct similarly what is shown as expenditure,

_267. All this can and should be done withont reference to the Ad-
ministrator of the Fand, and the memorandum should be drawn up as soon a8
the Cash Account is complete, and should be submitted along with it.

Certificates to Administrators

268. A Treasury Officer may communicate to the Administrator of &
Fund the amounts which he has credited or debited to it, but is prohibited
from officially communicating or certifying any balaneé which has not been
proviously certified to him by the Accountant General. The District Road
Fund is the only exception.

Corrections.

260. The eredits and debits shown in the Treasury accounts are final
s0 far as the particular month is concerned; any mere clerical error, if

L]
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reported in time, can be corrected (see para 367-70, Chap. 18) ; but errors of
any other nature must either be specially reported with full particulars for
orders, pending the receipt of which the incorrect figures must be allowed
to stand, or must be corrected by an actual travsagtion of adjustment passing
through the Treasury accounts of the month in which it occurs, For
exafnple, if it ig brought to the Treasury Officer’s notice that he has credifed
to Fund B a receipt which ought to have gone to Fund A, he can, upon a
voucher stating the natare of the transaction, charge the amount to Fund B
and credit it by transfer to Fund A ; but this, of course, must be done through
the accounts, t.e., in the Treasury register of receipts and payments of the
funds and not merely by an entry in the plus and minus memorandum.

270. It is the duty of the Administrator of the Fund to see that his
own Fund, and not any other, gets proper debit and eredit in the Treasury
accounts; and he must remember that when a receipt of his Fund is paid
Into the Treasury, if it is credited to another Fund than his own, it is the
same as if it were not received by him, and he ought to take immediate
steps to haye it transferred to his own Fund. So,if he is debited with a
charge which should have gone elsewhere, he must accept the fact of the
charge until he has had it transferred out of his account.,

Verification of Balances.

271. As soon as possible after the close of each year the Treasury Officer
will call from the Administrator of each Loeal Fund in the district for a certifi-
cated balance at credit of the Fund on 31st March as shown in the books of the
latter, and will forward it to the Accountant General after agreeing the
balance with that shown in the memorandum ; should there be any difference,
it should be explained fully in each case with particulars of any adjustment
if subsequently made,

Submission of Annual Accounts. -

272, As soon as possible after the close of each year, the Chairman of
each District Board and Municipality will submit to the Accountant Gener.‘al
a copy of the annual accouut on the same day it is submitted to the Commis-
sioner and the Magistrate respectively. The Administrator of each I\‘!edlcal
Trust Fund should also submit his annual account to the Accountant General
in the form and supported by the certificates as prescribed in the Account
Rules for Trust Funds issued under Bengal Government Circular No. 2, dated
23rd February 1886.

Account rendered by Accountant General.

273. The Accountant General will communicate every quarter the balan-
ces and accounts of all municipal Funds, and at the elose of each year the
balance of all other Fands marked (a) in Appendix F, except oNs. L, 2, 3, 10,
12, and 16, regarding which other arrangements are in force. These will be
sent to the Treasury Officer, who, after noting the balances and comparing
them with those shown in his memorandum, will send it to the Administrator

of the Funds concerned.
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274. Regarding these it must be noted that, whether they are accepted
by the Administrator of the Fund ascorrect or nof, the fact that they are
the actual aceounts cannot be questioned. Moreover, however incorrect
they may be, the Accountant General cannot alfer them, though he may
in the accounts of a subsequent month make an adjustment so as to effect a
correction of the balance. If it is pointed out that they differ from the
figures sent in by the Treasury Officer, the Aceountant General will make the
necessary adjustment ; but if the alleged error isin the account of the Treasary
Officer, then it must be corrected in the manner laid down above. In short,
accounts once recorded must be accepted as facts, whether they are right or

wrong, and corrections may be made by adjustment only and not by
alteration,

District Funds, Road Funds, and Road Accounts. e

275. Under the provisions of the Bengal Loecal Self-Government Act
which has been extended to 38 districts in Bengal, the District Road Com-
mittees have been replaced by District Boards, whilst District Road Funds
still exist in Darjeeling, Hazaribag, Ranchi, Manbhum, Palamow, and
Singbhum. Tn the district of Dumka and the Chittagong Hill Tracts there is
a District Road Account to which are credited contributions from Government

for maintaining roads and Miscellaneous receipte, such as rents of serais,
cess on lands, ete. '

276. Public Works eess under Act IX of 1880, and Road cess under Act ITI
of 1885, are realized together and throngh the agency of the Collectorate;
and the Collector is empowered under Section 81 of the Cess Act to appoint,
with the sanction of the Board of Revenue, such establishment as may be
required for making valuations and re-valuations, for making collections, for
recovering arrears and for keeping the accounts connected therewith.

Treasury procedure relating to District Fund and Road Fund Accounts.

297, The District Fund or Road Fund Account at a Distriet Treasary is
mel’elyi_ﬂ!epostt account, and the action of the Treasury Officer in refer-
ence to it is confined to seeing that the account is operated on in aecordance
with these rules, and that the balanco is not overdrawn. A defcit, however,
may be allowed, to the extent to which the road-cess can be ascertained to
have been actually credited in the Treasury subsequent to the close of the pre-
vious month’s account minus cost of colleotion up to date.

Receipts.

278. All money paid into the Treasury to the credit of the district
flt:Dn, or road fugd, whether by servants g’f the District Board or others,
chall be ncoompnpled by a chalan, This chalan shall be in triplicate, having
the words « Original ”, “ Duplicate” and “ Triplicate?” printed or written
:n red on the first, second and third parts, respeetively. ’l&e first part shall
e l';fﬂi;l_t’d by the Treasury office, the second part shall be sent to the office
of the 15trict Board whenever the pass-book is returned, and the third part
hall be delivered to the person paying in the money.
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Payments.

279, Payments may be made ata District Treasury from a district
fund or road fund only on cheques supplied by the Treasury Officer, who
will,observe the usual precautionsin registering the number of cheque forms
issued on each occasion'for the use of the district fund or road fund.
Only one cheque book should be issued at a time.

"280. When cheques are drawn for sums not exceeding R100 they must
be signed either by the Vice-Chairman, or by the Chairman, or if both be
absent, by a member of the Finance Committes. In the case of the road
fund theré isno Finance Committee, and in such cases an ex-gfficio member
of the Road Committee, who is placed in charge of the Chairman’s duties by
his written order, can sign for him. Cheques for sums exceeding R100
must be gigned both by the Chairman and Vice-Chairman ; if either of them
be absent, by the Chairman or Vice-Chairman present and another member
of the Finanece Committee, or if both be absent, by two members of the
Finance Committee,

281. In the case of the road fund such cheques must be signed by the
](\:/lemb?r t;n charge of the Chairman’s duties and an ez-officio Member of the
ommitiees.

282. Cheques must be drawn in English, and the amount muast be entered
in words as well as in figures. The word “ only ”” must be inserted always
after the amount written in words in the body of the cheque.

283. Clieques are current for #hree months only. After the expiration
of that period payment will be refused at the Treasury unless the cheque
is re-dated under the initials of the Chairman or the official whose duty
it would be to sign the cheque. (Regarding the rule for stamp duty on
cheques see paragraph 10 above.) -

284, Treasury Officers should refuse payment of cheques not drawn in
accordance with the above rules.

Pass-Book.

285, A pass-book, which should be supplied by the Treasury Officer and the
entries it which also are to be made by the Treasury officials only, should
remain in possession of the Chairman of the fund, and should accompany all
mgynittances which he sends to the Treasury. On receipt of this pase-book ia
the Treasury the entry of the remittance made (if auy) should be initialled by
the Treasury Officer, and then the charge side should be written up to date and
the book returned at once to the office of the District Board or Road Com-
mittee. .'l‘he memorandum of the balance after each day’s transaetions, which
is given in the account kept by the Treasury Officer, nced not, of course, be
eutered in the Chairman’s pass-book. . In closing the Chairman’s pass.book
the Treasury Officer should sum up the two sides of the account, strike the
balance, see that the balance is entered at length in words and agrees with
the account kept by himself in the Treasury, and should then sign the accouns
in full,
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286. The pass-book should be supplied by the Treasury Officer. No entries
or marks should, under any circumstances, be made in it by any one connected
with the District Board or Road Committee’s office.

287. As the Chairman and Committee have no payments and receipts of
money except through the Treasury, and as the pass-book contains .the
records of all payments and receipts on account of the district fund or road
fund in the Treasury, the Chairman’s accounts kept under Section 54 of
Act TIT of 1835 or Section 178 of Act IX of 1880 onght to agree witheit.
But it is the duty of the Chairman to see to this agreement; and any
alterations or corrections which he thinks should be made in the pass-book
can only be made at his instance by the Treasury Officer, and, of course, not
unless they are in accordance with facts and with the Treasury Officer’s
account, No sigoature or acknowledgment of correctness will be taken

from the Chairman, but he will be understood to accept the pass-book ag

eorreo:, (llmless he makes any specific objection, and takes measures to have it
corrected,

288. In order to ensure the punetaal writing up of pass-books which,
under Rule 25 of the Account Rules for District Boards, published by
Notification 1758 L. S. G., dated 14th April 1894, District Boards are
required to send to the Treasury on the last working day of each month,
they should also be sent with every remitiance made by District Boards to
;be Treasury as la}d down in paragraph 285, The Treasury Officer should call
or the pass-book if it is not sent on the last working day, and see that it 13

}’.“1‘:';:?3;;}05‘“1: and returned to the District Board on the day on which it

Government Grants.

5 289. When a grant is _made to a district fund or road fund from
rovincial revenues either as a general grant-in-aid or for expenditure on a
:gecxﬁc object, the Chairman should apply to the Treasury Officer to credit
he :lgo;mt of the grant to the district fund or road fund, forwarding the
ggi:eed lor;pl Iof voucher on the reverse of the letter of advice issued by this
excee’ds‘lgz(l) ed’%u a'n‘d stamped with a one anna receipt stamp when the amount
i) 'be Treasury Officer should compare the bill with the letter
s r:l xénés received from the Accountant General, and place the amount
o orger ‘f ocil;ednt of the district fund or road fund Jy Book Eransfer,
e OI‘:J the transtey being made upon the duly stamped receipt of the
i t}? money ghould be paid out of the Treasury. The transfer-
e ¢ the voucher to be submitted with the list of payments. The
o 3 yea t,y grants for establishment for the eollection of Public Works cess
1mdxsl’.rm rml:d funds fall due on July 1st and January st of each year
by cover the half-years April to September and Ostober to Mareh_respect-
290, Whenever Government authorises

fund, the Committe ill b
to the extent of ;::n o B

advances of money to a district
e Verdra: its account at the Treasury
i - X authorised advance, and special instructions on the
:ﬁ:g:cfvmﬂl‘mbe ;;'u.ed hy the Accountant General on each oceasion, No
il el e ol o e o8 g of e Totcins, whic
. < 1dn " . A o
the limit beyoud whiel drafts s‘l:::)ul)c'l u:t b:e;::gitg(fl{.i 9 And sl andicete
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Collection and distribution of Joint Public Works and Road Cesses,

291. The manner of accounting for the amalgamated receipts and the
collection charges and their distribution between the local bodies and Govern-

ment in the dietricts to which the Local Self-Government Act has been
exf{ended, is indicated below. ‘

Register of Collections and Expenditure,

292, The amalgamated Puablic Works Cess and Road Cess receipts and
expenditure will be entered in separate registers, one for the combined receipts
and the other for the combined charges. In the register of receipts, which
will be opened with detailed heads of account, will be entered all the receipts,

viz., those collected in the district and those remitted by remittance transfer
“receipts from other districts.

293. Cess collected for other districts should be entered in a separate
register with a separate column for each district, and should, on the last day
of the month, be drawn and remitted to the Collector of the district to which
the cess properly belongs by remittance transfer receipts. The receiving
Collector will credit the amount in his accounts as “ Cess collections in other
districts ” (for which another separate column may be used), and is res-

ponsible for distributing the whole between Public Works and Road Cess
according to prescribed rules, '

204, With the view of avoiding any considerable outstandings at the
end of March, a remittance may be made on the 23rd of March of the

amount collected up to that date, so that it may come into the March
accounts of the distriet to which it belongs.

295, The amount of cess collected for other districts should be entered
as an item of receipt in the cash account and schedules sent to the Accountant
General, and an entry should be made in the list of payments of the amounts
paid out to the Collector for remittance to other districts. The Accountant
General in making up the accounts omits the items on both sides.

296, Besides cess collections proper, receipts occur on account of recoveries
of cost of collection of arrear cesses. For these a separate detailed head will
be opened in the register of cess collections, and on the last day of every
month the total of these recoveries should be deducted from the total of the
actual charges in the manner indicated in the paragraph 300 below.

297. In the register of expenditure will be entered all the charges incurred

by the Collector under paragraph 276. The payments shown in this register
need not be classified.

298, On the last working day of the month, the register of receipts will
be totalled and the amount of the Public Works Cess collections for that
month included in the combined total will be at once eredited to the proper
head of the aceount in the Treasury books and the balance will represent tvh_e
gross read cess receipts. The mode of distribution of the Road and Publie
Works Cesses is governed by Rule 1, Section 9 of the Cess Manual,

299, This distribution is subject to correction of any error that may be
reported by the Cess Deputy Collector at the time of making up his quar=
terly accounts, and the Treasury Officer will make the correction by effeoting
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the necessary addition and subtraction in the distribution he makes at the «

end of the month in which he receives the notice.

(@) The register of expenditure will then be totalled, and from its
total a deduction must be made (1) on account of the proportion of the charges
for collection to be borne by Government on account of Public Works Cess,
thé exact annual amount of which has been fixed by the Bengal Governmgent
in their Resolution, dated 31st January 1879, and one-twelfth of which is
deducted every month; and (2) on account of one-third of the actual charges
of the month for valuation and re-valuation and the balance will represent the
proportionate cost of Road Cess collection to be borne by the District Board.

300. From the gross road cess receipts (vide paragraph 298) deduct the
proportionate cost of road cess collection (paragraph 299) and the *difference,
if there be a surplus of receipts over expenditure, should be at once transferred
to the credit of the District Fund constituted under the Bengal Lacal Self-
Government Act, and entered in the pass-hook of the fund in details under®
the following heads :—

(@) Road Cess on Lands.

(2) Cess on Mines and Railways.

(¢) Interest on arrear collections of Road Cess.
(d) Miscellaneous,

(e) Recoveries on account of cost of collection of arrear cesses.

() The amount of Road Cess receipts thus withheld from the District
Fand should be credited to Government under a separate head “ Proportionate
cost of Road Cess collection subordinate to VI.—Provincial Rates.””

(#) The distribution of the combined total of the register of receipts
between the Public Works cess and the distriet fund should be shown in the

margin of the Cash Account against the credit of Public Works Cess in the
manner indicated below 1—

Coss on
mines and  Interest. Torart.
railways, efe.
. 900000 8,0000010000 12,100 0 0
. 450000 150000 5000 605000

Balance . . . 45000 1,50000 5000 6,050 0 0

Deduet—(1) Proportion of the refunds made during the month on
account of Read Coss | . .g ; A =y . . e 50,0 0
(2) Cost of establiskment and contingencies for collea-
on of joint-cosses including Valuation and Re-
raluation incurred during the month » . . 70000
(@) Less recovaries on scoount of collection vf arronr
cesses , S (G R S TGRS U
2 2 ; —_— 00 0 e
(8) Contribution for pension of cess collection establishment , 20 0 0
(4) Proportion fixed by Government towards cost of permanent

= Cess on
lands.

Combined Total a 5 - . .
Deduct on sccount of Public Works Cess

i certificate establishment plus contribution for pansion. « 9000
(o N e Ty
730 0 0
Loss— :
§ of actual cost payable by Government for collection of joint.
cesses and Valuation and Re-valuation ® SR et 2000058000
Balance due to District Fund

g . . ) . . . . g ) . . 552000
Add wiscellangong recoipts, ‘ & : 3 5 3 = 5 P ! ¥ 2 50 00

Total credited to District Fund . 5,570 0 0

a

-\

e
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301. If in any month the receipts on accounf of Road Cess collections

* fall short of the expenditure incurred in the collection thereof, the transfer

of the balance must be postponed until the end of the next month in which
> » there is a surplus, &

“ Local Boards.

302. The following procedure will be observed in supplying Liocal Boards
with funds. On the assignment of fands to the Local ’i}onrds the Chairman
or Vice-Chairman of the District Board will advise the Treasary Officer
what amount each Local Board is authorised to draw, and the Treasury
Officer will cash the cheques of the Sudder Local Board up to the amount
so advised for the Board, and as regards the Local Boards in the Sub-divie
gions, he will authorise the Sub-divisional Officer concerned to cash the
cheques of the Board there up to the amount authorised.

" 808. This authorisation will not be entered as a debit in the accounts
or in the pass-book, but a careful note will be kept of the amounts authorised
as a memorandum outside of the accounts; and the balance available for
district fund payments at the District Treasury will be regarded as reduced
to that extent, though no actual entry in reduction of the balance will appear
in the accounts.

304. The cheques of a Local Board will be signed by either the Chairman
or the Vice-Chairman of the Board if their amounts do not exceed R100,
otherwise they must be signed by both.

Local Board’'s Pass-Book,

305. Th_eaccount of each Local Board will be kept in a separate pass-
book in which will be noted only the amount placed at the disposal of the
Local Board by the District Board under paragraph 302.

306. Receipts on account of Loocal Boards are not to be credited in their
pass=books. 'When such receipts are paid into the Sub-divisional Treasury,
they should be credited in the Sub-divisional cash-book for credit at the
District Treasury to the Distriet Fuud. ;

Payments of Local Boards.

307, Payments on account of Local Boards will be made on cheques only,
and the amounts of all cheques paid will be posted daily in the pass-book of
the Board concerned, from which the daily total will be carried, in the cass
of the Local Board at the head-quarters ofy the district, into the account of
the District Board, and in that of the Boards at the Sub-divisions, into the
Sub-d'msxonnl cash book, and the balance remaining will be entered in the pass-
book in full and checked and initialled by the Treasury or the Sub-divisional
Officer, as the case may be. Care should be taken that the pass=book account
is not overdrawn, and that the pass-book is sent on the last working day of

A each month to the Treasury or the Sub-divisional officer who will see that
it is balanced and closed, and sign it. The book should then be returned at
once to the office of the Local Board,
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Incorporation in Pass-Book of Distyict Fund.

308. The payments of the cheques of the Iocal Board at the head-
quarters of :EZ district will be entered in the passsbook of the District
Fand at the close of business daily, while those of the Local Boards in the
Sub-divisions will be brought upon the pass-book when the Sub-dlvxgo!}al
transactions of the day are incorporated in the cash-book of the District
Treasury. Both the pass-book and the plus and minns memo. of the District
Fund will thus show the consolidated account of the Fund, and not marely
that of the central District Board.

Nots.—This rule applics mutadis mutandis to tho transnotions of Branch Commityees in dis-
tricta where thoro are Funds.

District Road Fund. [C.A.C.—260.]

309. In the districts in which the District Road Fund exists the joint

cesses collected are divided in_moieties between Public Works and R
Cess. The collection charges are borne hy the District Road Committees,
and Government contributes a fixed snm annually on account of cost of
collection of Fublic Works Cess, under Bengal Government Resolution No. 2,
dated 51st Janvary 1879,
_ 810. The receipts on account of the District Road Fund will be entered
in a register in Form No. A. G. B. 106, with two additional columns opened
in manuseript as shown in Form D with specimen entries. The expenditure
will be recorded in a register in Form No, A, G. B. 147. The total of each
register will be carried into the cash-bool,

Verification of Road Fund Balance.

311. In accordance with instructions received from the Government of
Bengal regarding the check and comparison of balances of the District Road
Funds, the Treasury Officer is to send to the Chairman immediately after
the close of each month’s accounts a certificate in the following form :—

Abstract of Road Fund Account for the month of
in the Treasury of

R a. p. R a9
1. Balance brought forward 4. Debited in list of payments
from last month . 3 of the month . . .
2. Credited in cash account 5. Other debits as per Account=
of this month 5 . ant General's No. ’
3. Other credits as  per dated
Accountant  General's
No. , dated
6. Balance at end of month .
GraND Toran . Geaxp Toran o

(S;igncd)

Treasury Officer,

NorB.~—FEntry 1 must correapond exnctly with entry 6 of lust mouth., FEnptries 2 and 4 moet n:S
in any ra:};ecb differ from the fignres of the cash nccount and list of psyments, and muat not ta 18
acecunt of puy ndjuatments ontside the cush weconnt, of any intended corrections. Any such ad-
justments or currections may be admitted only after definite report to, and aecceptance by the
Acocuntant Genersl, and will bo entered under 8 or 5 after tho authority tc enter them bos been
received. The two grand totals must agroe.

|
|
|
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District Post Fund. [C.A.C.—269.]

312. The Government of India in the Department of Finance and Com=~
merce, have sauctioned the payment from Jmperial Revenues of special addi-
tional remuneration to Zemindari Dik Fund employés for the performance “of
Money Order and Savings Bank work, ete. The additional allowance can
only be paid on the authority of the Accountant General, and it should be
inctuded in the establishment bill of the Zemindari Dik Fund along with the
pay of the officer, but shown separately.

813. As the additional allowance is debitable to Imperial Revenues and
not to the Fund, the bill should be enfaced by the Collector as follows :—

Payable from the District Post Foud . R
Ditto Imperial Revenues . »
o TorAL .

314. The amount debitable to the Zemindari Dik Fund only will be
charged in the accounts of the Fund kept at the Treasury and mplpded in
the p/us and minus memo,, and the additional allowance will be debited in
the Cash Book and shown in the List of payments.

Percentage on Local Funds.

315. The peroentages.recoverable from the several funds are noted
below against each :—

v Percentage for +
Name of Fund, ST Pmcu@go for andit.
District Funda - S v . 1

O leme

Distriot Road Funds » 7 1

District Road Accounts . . . + | Fed by contribution
from Government. No
percentage i: levied.

District Post Fund . . .
Steam Boiler Inspection Fund ,
Inland Labonr Transport Fund

Village Chowkidari Fund . .
Road Patrol Fund . X 3
Cantonment Fund - 3
Railway Police Clothing Fund .

Fized audit fee R580.

Pk ok ot ot O Pt

o 5 & 0 o Ao
PR T I

*lon the first 2,000
and § per cent. on
the rest,
Foundling Asylum Fand . : . o« | Exempt from the
! levy of percentage.
Fire Brigade Fund . . . . . Fged percentage of
118,
Caleutta and Suburban Police Superannua-
tion Fund ¢ . . . o

Fixed percentage of
R48. i

* Recovered half-yearly. They have also to pay 1-664 per cent, on their total expendi-
ure to mect the cost of establish ment entertained in the Imperial Postal Department for Post

a
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Name of Fund. P“‘ cen]tis"%c for Percentage for aundit,

Hospital Port Dues Fund 3 . «|1 per cent. on the

first 2,000 and 3
percent on the rest.

" Balasors Port Fund . e 1 per cent. on the

first 2,000 and half >
per cent. on the
L rest.
Cuttack Port Fond . . . - Ditto  ditto, !
Puri Port F\lnd . . . . . Ditto ditto.
Hinde College Fund . i TR . Ditto  ditto.
Durgacharan Laba’s Fund . 5 . Ditto  ditto.
Vizianagram Scholarship Fund . . .| Balance mnearly ex-
havated. “
Jagiriah Fund . - . . «|1 per cent. on the

firet 2,000 and half
per cent. on the
rest,
Ditto ditto.
Ditto ditto.

Pilgrim Lodging House Fond «
Balasore Pilgrims’ Hospital Fund

Mahomedan Burial Board Fund
H nnlciplh't{, L » .
Ghittaglong ort Fand . .
Medica

Ditto ditto.

Cuttack Annochatter Fund . . Dit\o djtto.
Chuni Lal Seal’s Endowment Fund ; Ditto ditto.
Darjeeling Improvement Fund - . Ditto  ditto.
Xhond Mehal Road Fund . . Ditto ditto,
Zoological Garden Fund . . . Ditto ditto.
Mohsin Endowment Fond . . Ditto ditto.
Christian Burial Board Fund . . Ditto ditto.

SREPNEY N A T PR N B R L R

Yt ot

Trust Fund 2 .

Litigation Fund.

816. The Litigation Fund, formed under Board’s Circular No. 2 of
November 1874 to meet the expenses for filing appeals to the High Court in
Wards Cases, is drawn upon by cheques signed by the Legal Remembrancer.

817. Accordingly, when the Legal Remembrancer notifies to a Collector
that money is required for the purposes of the Fund, the Collector ‘instead of
remitting the money to the Legal Remembrancer or to the Bank of Bengal,
will pay it into his own Treasury and credit it as a receipt of the “Liti-

ation Fund ” and will send copy of the receipt to the Legal Remembrancer
o order that that officer may know that the amount has been duly eredited.

318. The Legal Remembrancer’s cheques against the fund will be
honoured by the Accountant General so long as there is a balance at credit;
the Legal Remembrancer being responsible for the due appropriation of
moneys received upon this account. If the cheque is for an amount which is
to be refunded to a Collector, the Accountant General will enface it for pay-
ment at the Collector’s Treasury,

319, Fees for opinions given by the Legal Remembrancer, payalle from
Wards' estates, should not be eredited to the LitigationF und, but to “ XX V.~
Miscellaneous.
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Municipal Funds. [C.A.0.—271.)

320. By Section 83 of Act III of 1884 (B.C.), which came into force
from 1st August 1884, it is enacted that, unless the Local Government shall
otherwise direct, the custody of municipal funds shall rest with a Govern*
ment Treasury or in 3 Bank or branch Bank used as a Government Treasury
in or near the municipality to which the fund belongs.

821. Tt must be clearly understood that the account of these funds
with the Treasary is simply and purely a banking account, and that as the
relations between the Treasury and the Municipality by which these funds
are administéred *are merely those of a deposit bhanker with his customer,
the Treasury Officer’s sole duty in regard to these funds is to receive all
money tendered on account of them, taking care that every amount paid in
isduly passed to the credit of the particnlar municipality concerned, and
to honour all cheques drawn by the persons empowered by Seetion 84 of
the Act to do so, g0 long as there is a balance in favour of the fund.

Receipts,

822. Treasury Officers will receive all sums of money paid into the
Treasury on account of these funds, and will grant a receipt in the pass-
book, which must invariably accompany each remittance from the Muni-
cipal Office. On these occasions also the receipts on account of municipal
fines and pound revenue paid direct into the Treasury by Court Sub-In-
spectors or other officers in accordance with paragraph 2, Rule 36 of the Rules
passed by the Local Government under Section 82 of Act 1II of 1884,
and the payments made on cheques will be entered in the pass-book from
the account of each fund which is kept in the Treasury in A, G. B, Form .
No. 109 (vide paragraph 828). At the close of each month the pass-book
should be closed and a balance struck, under the signature of the Treasury
Officer, which will necessarily agree with the balance of the account kept
in the Treasury, On no account should any entries be made in the pass-
book, except by the Treasury Accomntant, the pass-book being practically
a copy of the account kept in the Treasury.

Payments,

323. Money can be drawn from the Treasury on account of these
funds only upon cheques signed by either the Chairman or Vice-Chairman.
Cheques signed by the Secretary may also be honoured if the Municipal
Commissioners so direct ; but in that case a copy of the resolution empower-
ing the Seeretary to sign cheques must Le seut to this office and to the
Treasury or Bank where the account is kept. The Treasury Officer will
honour all cheques drawn by the officers empowered to sign them, up to the
available balance of the fund. Payments in excess of the balance at credit
of the fund cannot wnder any circumstumees be. made, except upon the
special authority of Government previously obtained,

324, Payments from a municipal fund can be made only at the District
or Sub-treasury where the running account of the municipality is kept. If
a municipality situated in a Sub-division and banking at a Sub-treasury

G2
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requires money to be paid at the District Treasury, a cheque will be drawn
for the amount upon the Sub=treasury, with a request that an order may be
issued for the payment of the amount from the Distriet Treasury, .The®
Sub-divisional Officer will charge the cheque to the municipal account
eoncerned, credit the amount in his account, and issue an order on the
Sudder Treasury in the following form :— :

To the officer in charge of Treasury ab Pay to ororder B
for value received and credited in this day's account. -

This order will be paid at the Sudder Treasury on presentation, and its
amount dealt with in the same way as cheques issucd in lien of cash.

825. If the order be presented for payment before ‘the tub-divisional
account in which the amounnt is credited has been received at the District
Treasury, it will be paid with a note in the register of orders on Sub-trea-
suries, “{o be checked on receipt of sub-divisional account.”” When the
account is received, the payment will be marked off.

326. Similarly, when receipts belonging to a municipality which keeps
its account at the Sub-divisional Treasury are paid into the District Treasury,
the Treasury Officer will issue a cheque on the Sub-divisional Treasury in
favour of the municipality concerned for the amount received. On presenta-
tion of the cheque at the Sub.divisional Treasury the amount will be charged
by credit to the aceount of the municipality.

Aecounts.

897. The transactions of each municipality are to be separately kept in
Treasury accounts, and on no account may the transactions of one fun
mived with those of another. Special care must be taken by the Treasvry
Officer to prevent confusion in the record of these transactions, especially at
TPreasuries where a large number of municipalities bank. The transactions
of these funds will, in the first iustance, be eptered in a register (A. G. B.
No. 109), of which a sufficient number of sheets should be bound up into a
substantial volume and successive pages assigned to the several accounts.
1t will not be necessary to transfer the accounts to a new volume with a new
year ; but if no page is available when if is necessary to open a new account
or carry forward an old account, all accounts in the volume should be simul-
taneously earried forward to a new volume.

328, Fach account will have its own ledger page, for which the form
provides, besides a column for date of travsaction, one for receipts, one for
payments, and a third to show the balance after each transaction, with space
for the Treasury Officer’s initials, Herein the receipts will be entered in
regular order, without being numbered. Similarly, the disbursements made,
not from any one particular item, but from the aggregate balance 1n haud,
will he entered as they are made without further remarks.

329, From these ledgers the daily total of recripts and payments will be
carried into a register (A, G. B, Form No. 189), from which the daily total
only will be carried to the ecash book, the mouthly total of reeeipts to the
cash account, the charges between the Istand the 10th of a mouth to the
1st list of payments, and those from the 1ith to the end of the mouth to
the 2nd list of payments, 7The charges should be supported by the paid
cheques, which should Le sent to the Accountant General with the lists of

o
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-R?yments, together with a covering list showing (1) date of payment, (2)
o0s. of cheques, and (3) in separate columns the amounts paid on account

» of each municipality. With the cash account must be submitted a plus and

minys memorandum in A, G. B. Form No. 6, showing the monthly
transactions on account of each fund. In these forms of account, which
are the same as those in which personal deposit transactions ave recorded,
the words “ Personal Ledger’” whenever they occtur, should be altered to
Municipal Fund Account.

830. These instructions relate solely to the treatment of the transactions
of the several municipal funds by the Treasnry, and have no reference to the
treatment of accountsin the municipal offices. Rules for the compilation
of the accouuts in municipal offices have been lail down by Government
under Scetion 82 of the Bengal Municipal Act ; neither the Treasury Officar
nor the Magistrate has under the Act any authority to interfere in the
tréatment of such accounts,

Fees recoverable from Local Funds to cover cost of Audit and
Banking Establishments.
331. With effect from 1st April 1590 the following fees are, under orders
of the Government of Bengal, No. M, #5322, dated the 14th February 1820,
levied from Local Funds to meet the cost of audit and banking establish-
ments :—

(i) For andit of accounts.—(a) From all municipalities (except Caleutta)
at the rate of one per eent., on total income, to be calenlated on even
hundreds of rupees, subject in tife case of municipalities with an
annual income of R20,000 and less, to a maximum fee of #150, and
in the case of municipalities with an income exceeding 20,000, to
an additional 10U for each additional R20,000 (or part thereof)
of income,

(4) From Road Cess Committees at $th per cenf. on the total income, to be
caleulated on even hundreds of rupees, excluding op2ning balance, the
grants from Government and donations from private persons.

(ii) For control, banking and account.—From all municipalities (except in
the case of those which do not bank with Government) and Road
Cess Committees one per cent. on the total income, to be calculated
on even huudreds of rupees, excluding as above. (See also para.
315 above.)

332. These fees will be claimed annually after the accounts for the year
have been closed. They are levied to cover the cost of establishments euter-
tained in Government offices, a charge that in the first instance is borne
by Government, The amount demanded is for a debt due to Government
by the several bodies concerned, and should be paid in fall whether there has
actuully Leen an audit during the year or not., If any of the bodies con-
cerned have any objection to pay the amount claimed, they may represcufs
the grounds of their objection after depositing the amount ; and if on enquiry
any portion of the amount recovered appears to be due to them, it will Le
refunded, but on no account should the payment be deferred,
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Chapter 17.—Powers of Local Government.
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Noto~For a list of powers of Local Government exercised by several Heads of Dspart®

ments and officea—Ses Appendia J.

Nii,
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Responsibilities of District and Treasury Officers, [C.A.C.—301.]

g xpenditure . . ‘ 86
Correction of Accounts ‘)

2

833. The Collector or Deputy Commissioner.—A District Officer is person-
ally responsible to Government for the due accounting for all monies received
and disburged ; for the agreement between the departmental returns and the
cash accounts (both of which go out under his signature), and the registers
kept in the Treasury; aud for the safe custody of Cash, Notes, Stamps,
Opium, Securities, and other Government property.

. (1) Although the Coliector may mansge his Treasury by a Depuiy, he must not treat
his Treasury as a separate and independent office.

y Lottors addressed to the Treasury Officer must be regarded as addressed to himself. He
4 should not address his Treasury Officer by separate letter, as if he were an independent officer
\ and then forward the Treasury Officer’s explanation, ivstead of bis own, in reply to questions
or enquiries touching his Treasury business. When any irregalarity is brought to his notice
not}nifngtbnt a report of his own knowledge after personal investigation can be considersd

satisfactory.

(2) If the Local Government permit a public officer to bank with a Government Treasurer
on his private account, it should be clearly understood that, in the event of a deficit b°"?‘i
discovered in the balance of the Treasury or Sab-Treasury account, the Government wil
not admit any claim to money found in the Treasnrer’s or Sub-Treasurer’s custody until
their own claims are fully satisfied.

334. The Distriet Officer is bound fo satisfy himself by periodical examina~
tion (at least once in every two months for ecask, once in every quarter for
deposits, and once in each half-year for sfamps, stock notes, opinm, securities
and 4408 forms)—(1) that the actual stock of cash, stamps, stock-notes, opium
and securities is kept under joint lock and key, and eorresponds with the book
balances, and that the Treasurer does not hold a sum larger than is necessary
for the convenient transaction of the Government business, or larger than the
security given by him; (2), that the deposit registers are kept up according
to the rules preseribed in Chapter 20 of the Civil Account Code ; (8) that the
gtock of bill and similar forms which are iutended for use in money transac-
tions is earefully kept under lock and key, and periodically tallied with the
nominal balance of such forms on the stock hooks; and (4) that Fhe Sub-
Treasury balances ave verified once a year by a Gazetted Officer, if possible by a
# Covenanted Officer. When Sub-divisional Treasuries are in charge of Gazetted
i Officers, the Collector should verify the balances during bis eold weather tour.

N.B.—The examination of the depogit registers is not intended to by mechanical, snd to seenrs
only that all necessary entries are made and initialled withont fail at the time of transsction, but
' also that no monies are unnecessarily placed in deposit or allowed to remain there without guod
_ cause.
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335. The District Officer, unless unable to perform the duty from physi-
cal inability, or from absence on tour, is required to sign the periodieal
accounts. He is also required to gee that implicit obedience is given to the
instructions issued from the Account Office; and to send immediate notice to
the Accountant General of any embezzlement in an office or Treasury. This
notice must be supplemented, as soon as possible afterwards, by a detajled
report after personal enguiry into the case.

$86. The District Officer should be specially careful when assuming or
making over charge of a district, to see that the stock is thoroughly verified
and the certificate which is required from the fransferer and ¢ransferee, show-
ing the state of the cash, stamps, stock notes and opium balances, should be
invariably despatched in Form E to the Accountant General on the same day
that charge is transferred.

337, The Treasury Officer—As the Collector’s delegate and representas
tive, he is responsible to the Collector primarily for the right discharge of
bis duty. Just as Government holds the Collector responsible in the first in-
stance, and expect from him such a general supervision as is incumbent upon
an officer entrusted with the collection of the revenue and the payment of
Governments dues, so will the Collector look to the Treasury Officer for a
thorough observance of all preseribed Treasury rules and strict attention to
all details of the daily routine of Treasury work. The Treasury Officer is
responsible to the Collector for the working of the Treasury and for the con-
duct of the subordinate Treasury 9ﬂicln_ls, and has carefully prepared rules
for his guidance in every branch of his duties. The above remarks apply also
to the Officer in charge of a Sub-divisional Treasury,

838. The following are some of the important duties laid upon the
Treasury Officer by the rules of the Account Department :—

He should, in respect of—
(1) pasments, observe the general rules preseribed in Articleg 8,5,9,10and 11,
Chapter T of the Civil Account Code, and also those regarding—
z) Gazetted Officers in Article 46, Chapter 4, Civil Account Code;
2!}) payments to ontsiders in Article 313, Chapter 18, Civil Account Code ;
(c) cheques and payments against Letters of Credit in Articles 314 and 315,
%hapter 18. Civil Account Code ;
(d) payments of Supply Bills and Remittance Transfer Receipts in Articles
387 — 94, Chapter 21, Civil Account Code;
ipts, check the ings with the chalans and Bub-treasury acconnts,initial
2 u“::ery :ntiy in thm:gme Deposit Registers, observe the rules rulM'in to
such deposits given in Artioles 246 and 247, Ohapter 15, Civil Account Code,
and verify the monthly totals of all Departmental Revenue Returns ;
lv Bills and Remittance Transfer Receipts, observe the rales preseribed in
® snpgr{iole; 378, 374, 384 and 388, Chapter 21, Civil Acconut Code ;
rer's balance, roughly verify it every night and sse that it iv locked
Q) th‘;l;y“;;s:he vault, under double lock, Article 304, Chapter 18, Civil Account
Code ;
(5) monthly ,accounta, see that the vonchers and schedules are despatehed in a complete
state;
(6) receipts ;nd payments, eheck the sohedules with the vonchers at intervals ;

(7) erasures, observe Articles 21 and 224 of the Civil Aceount Code ;
(8) recoveries, observe Artiole 16 of the Civil Acconnt Code ;
(9) oftice notices, obeerve Articles 837 and 388 of the Civil Account Code.
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Telegraphic Cypher Code.

339. A Telegraphic Cypher Code has been supplied to all Collectors and
Deputy Commissioners who have tran<actions with this office. This Code
shoyld remain in the custody of the Collector or Treasury Officer, and should
not be allowed to be seen by any one else. It should be used in all telegraphic
communications to the Accountant General.

“340. All telegraphic transfers of money will in future be made in the
cypher used in the Code,

341. When private persons or corporations are the payees, °Lis necessary
that the remitter should make application to the Accountant General for the
registry of the name in full of the payee and the assignment to that name of
a cypher word. The Accountant General will communicate the name and
cypher to the Treasury concerned, and inform the remitter who, before the
first payment is made, should send this letter to his payee, with a request that
the payee will present the letter in person at the paying Treasury for the
purpose of identification, or, where he is we!l known, send the letter and
endorse at foot thereof a specimen of bis ordinary siguature. This process of
identification need only be repeated when a change of payee occurs.

342, T the event of any discrepancy in a telegram, the office from which
it bas been received should be asked to repeat the message. E

343. District Officers should advise those in their districts in the habit of
receiving t_elegrgphic transfers, that their remitters should be moved to apply
for the registration of the names of payces in the Accouutant General’s Office.

Receipts and Payments Registers. [C.A.C.—308 & 809.]

344, All service receipts will be recorded in registers, a separate register
being kept for each head of account, For Stamps, however, there will be two
registers, A. G, B, Form No. 93 (Part 1) and A. . B. Form No. 94 (Part
I1), for the record of Stamp sales and the discount allowed, and a third regis-
ter (A. G. B, Form No. 85) for other stamp receipts,

Nore.—Complaints are made of the difficulty of complying on the last days of a List with the
rale which requires the entry of each chalan in the Acconntant’s bound register of receipts. This
difficulty seems to arise from the impossibility of employing more than one man on one volume and
n‘n'nght bo avoided if, on days cf pressure, & properly headed loose sheet be made over to n writer
with & bundle of chalans encugh to §11 it, from which conld be entored at night in the ordinary
rogister ‘::3 first and last numbers of the chalans and total of each column of the register : in thie
way several English writers might be emsgged, and the loose sheets afterwards stitched together

might be preserved for reference as subsi 'y rogisters,
345. Deposits, Personal Ledgers, Bills drawn, Military, Public Works,

Forest, Postal and Telegraph receipts will be recorded in their separate
registers.

346. Recoveries on account of Taccavi Lioans and Advances will appear in
one register i A. U, B. Form No. 115, and cash recoveries of service and
other payments in Register A. G, B. Form No. 114.

347, To respect to disbursements the registers noted below are the only
ones required to be kept, other charges being entered direct in the cash-book.
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348. All returns to the Accountant General will, as far as possible, be .
made on printing foolseap paper, which will not bear erasure, and eonsequent-
ly, in ease of error occurring, it will be necessary to score through the original

entry and to initial the fresh entry which may be made. l

. 349, The schedules of salaries and travelling allowances of Gazetted
Officers and of Hospital Assistants will be of service in the issue of lasd-pay .
certificates and in checking the amounts claimed in subsequent months,

These schedules should invariably be eubmitted with the lists of paymegnts
irrespective of the number of payments made in the month.

350, The schedules of cash recoveries and of loans are required in order to
avoid the very heavy correspondence entailed by full particulars not being
furnished in the cash accounts. When sums are refunded into the Treasury
tn cash in adjustment of former over-charges, the number and date of the
voucher on which the amount was originally drawn from the Treasury ehould
be clearly stated, to enable the Accountant General to trace and record the
recovery without further reference, which is unavoidable when these parti-
culars are not supplied.

_ 851, Inthe Cash Accountandin the List of Payment forms, space has been
provided for manuscript entries, but in the event of the space being' insuffi-
cient, one or more full sheets of foolscap paper may be inserted, on which the
entries can be made. Such entries should always be /legidly and neatly
made, leaving sufficient space betweeun each item.

Peyment Registers of which the Schodules are to accompany ,‘

Lists of Payments.

1. Forests. 14. é!ml)iﬂp&aliltlies.l S

s v ; e 15. Excluded Local Funds,

g. %‘lc;gigngph Dap’l'u'tmont 16. Salaries and Travelling Allowaunces of
4. Post Office. Gazetted Officers, Travelling Allow-
5. Military Payments. ances of Ministarial Officers and Coin-
6. Public Works Payment, mission to Sub-Registrars.

- Deposit 17. Hoapital Assistants.

8. Supply Bills—Local. 18, Pensions.

9. Remittance Transfer Receipta—DLocal., 19. Education Charges.
10. Supply Bills—Other Governments. 20. Ineorporated Local Funds.
11. Remittance Transfer Reccipts—Other 21. Inland Customs.

Governmoents. 22. ?F“m Cheques.

12, Advances, Loaus, eto. 23. Malikana payments.

13. Interest payments.

Abbreviated and special form of pay.orders.

8562, In the case of—

1. Cheques,
2. Remittance Transfer Receipts,

8, Supply Bills, y
4. Deposit Repayment Vouchers, ’
5. Postal Vouchers, i
6. Lapsed Deposit Refund Vouchers,
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when the amount is expressed in words and figures and no alteration is neces-
sary owing to retrenchments, the pay order may be confined to the word
{“ Pay ’).

353, When payments on suceession certificates under Section 14 (1), Act
VII of 1889, are made in stamps, the deposit repayment vouchers should be
enfaced with the words  Paid by transfer in Stamps.”

>

Check Register of Transfer Payments.

8h4. Bills paid, wholly or partly by transfer, will be entered in the above
Register (A, G. B. Form No. 179), and the Treasury Officer will pass the
order of payment as follows :—

. Passed for payment in cash

2 v by transfer
The treasurer in making the payment will ignore the order of payment bly
transfer and will stamp the bill as “paid R ”” the amount payable
in cash.

Jail Pass-Book.

855, The Jail Pass-Book should be regularly written up by the Treasury
Officer, and each entry attested by his initials, The total should be written
in words,

Submission of March Account. [C.A,C.-824.]

856. The head-guarter accounts for the month of March should be kept
open until receipt of the daily sheet of every Sub-treasury for 81st March, in
arder that all the transactions taking place at Sub-treasuries may, without

exception, be brought into the accounts of the year.

357. The second list of payments, cash account, and cash balance
report should accordingly be defained until the daily sheet for 31st March
of every Sub-treasury has been received in the Treasury, To enable,
the Accountant General to proceed rapidly with the audit of expenditure,
on the Ist April, a preliminary second list of payments, with vovchers and
schedules, comprising payments at head-quarters up to 3lst March and
all ineorporated Sub.treasury payments up to the latest date received,
should be transmitted to him. As soon as the Sub-treasury sheets up to 31st
March have been reccived and embodied in the account a supplementary
second list of payments, accompanied by vouchers and schedules, together
with eash account and cash balance report, should follow.

358. Their despatch must not interfere with or delay the transmission
to this office on due date of the monthly abstract account for March.

850. Should there be any delay in the despatch of the returns, the
figures must be telegraphed to this office on the 7th.
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Despatch of Account. etc.

360. In communications with this office—

(i) no covering memorandum or letter is necessary in returning a ha!f-
margin enquiry ; the reply should be written upon the blink
space provided ; - g

(i1) when accounts, bills, vouchers, or other documents are sent to this
office, no covering letter should be written. If the transmission
is not mere rouvtine, all that is wanted is an attached slip of
3uarter~foolscap size, indicating the purpose for which the

ocument is sent, or the letter that cailed for 1t;

(iii) files of papers (such as eash accounts with schedules, monthly
contingent bills with vouchers, pension applications) should be
folded once longitudinally, and no more. It is found that if
they are folded into a size smaller thun half a page of foolscap
they tear in the using .

361, The Government of India have directed that all returns, forms and
eorrespondence with which it deals should be, if possible, on foolscap size;
and have applied this direction especially to pension applications, which are
often, to the inconveuience of those who deal with them, drawn up on larger
sizes of paper.

Monthly Abstract Account. [C.A.C.—828.]

362. The form of this account is printed as A. G. B, No, 4. But
the return for the month of February in each year should be prepared in
greater detail as shown in the form given below :—

Receipts, QOutgoings.
Land Revenuna . " > . s Interest on Government Promissory
Oplum . v . . . . Notes 3 . : . .
Salt . x . . . . Opinm Expenditnre ¢ . .
Stamps . . . . . . Other Civil Expenditure . . .
Excim . . . . - . [
Provincial Rates . 3 s . . Toran Civin EXPENDITURR .
Customs . . . o . o oy
Assossed Taxes o . . . . Civil Debt and Remittances
l{oﬁristm(ion . . . . . Forest and Marine . .
Other heads é . . . . Post Office s .

Military Department ’
Public Works Department .
Guaranteed Railways . .
Telegraph . . .

:

Torar Crvin Rav

l

Civil Debt and Remittance

Forest and Marine . . .
Post Office . ‘ . . o
Military Department ' .
Public Works Department v .
Guaranteed Railways . . . .
g : : . . . 3
Telegraph Opstihg Holauss | : : Closing Balance .

g Y,
Graxp Toran . Graxp Toran s

,“- ;_“"‘v L -

e

-4

Coa
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363, Full instructions for the preparation of this return are given in
Article 828 of the Civil Account Code, but fo prevent the possibility of any
misunderstanding, the ifems which in Bengal fall under the heads of
* Civil Revenue”, * Civil Expenditure” and “ Civil Debt and Remittance’’
are given below,

S Civil Revenue.

3064. A list of the heads including the Incorporated Local Funds
(Appendix F) and the remittances from Opium, Salt, Customs and Survey
Departments, ete, But cess collections of other districts and contributions
from Provincial Revenues to Incorporated Local Funds should be omitted
from both sides of the Abstract Account,

Civil Expenditure.

365. All charges connected with the above-mentioned “ Revenue heads”
s& well as the charges under the heads of “ General Administration,” “ Eccle-
siastical’”’ and “ Political,” and also the following payments :—

Refunds of all kinds.

Pensions of every kind, including assignments and compensations.

Interest on Government Loans (ofker than payments on Accountant Geweral's
Tyust Interest Orders).

Payments to the Survey Department.

Civil Dedt and Remitlance.

Excluded Local Funds (see Appendix F).
Deposits (of all kinds).

Municipal Funds.

Trust llt,xtmvst Payments.

Advances (of all kinds).

Loans to Municipalities and Loeal Bodies.

Cash Remittances of all kinds beyond the distriot.
Remittance Transfer Receipts. \
Supply Bills.

366. The lists of payments and cash account have been carefully
revised, so as fo simplify to the ntmost the preparation of the abstract
account, aud a detail of the present Esxcluded Loeal Kunds hasalso been
inserted in a foot-note to the lists of payment as a guide in placing the
entries. With ordivary care and punctunliti,; it will be unnecessary
for any Treasury in Bengal to communicate t e results of the abstract
aecount by: 'teleg'ram, but should occasion arise the amounts must be
telegraphed in elear groups of figures in the exact order and sequence of
the printed entries, as exemplified in Article 323 of the Civil Account Code.

Nore.—Should the account in any case be not closed for the month by the 2nd, as for instanco
when land rovenune i duo during the latter part of tho month, or when the account is for March,
special arrangementz should be made to have the acconnt completed by the 7th, and if telegraphio
communication ba opoen to the Treasury Officer, ho shonld telegraph the figures on that date posi-
tively in the form prescribed in the Code. If there be no telegraphic communication with tho

district, the Treasury Officer shonld make the best arrangements he can, go that the figures moy
reach this office on the Sth.
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Corrections of Accounts. o o

367. The rule to be observed is, that the Treasury figures shounld never be
altered after they have been communicated to the Accountant General ; but : ﬂ
if after submission it is discovered that an error has been made, the -
error should be pointed one, in order that he may correct, not t!le i
accounts of the Treasury, but the accounts which he draws up on their basis, ,
A note should be made in the original account of the communication of the q
error to the Accountant General. ‘

368, Forms (A. G. B. No. 244) are obtainable from the Superintendent
of Stationery, in which these corrections may be communicated ; and it may
be explained that if the requisition for correction do not arrivein time to be
incorporated in the same month’s accounts, they are included in a subse- .
quent month’s accounts so as to preserve a correct progressive total.

369, In certifying, for the purpose of revenue returns, the amount
credited in the Treasury, Collectors will save much trouble to those who
have to effect comparisons at head-quarters if they will quote first the actual
figures of the accounts as originally sent to the Accountant General, and state
separately any subsequent corrections which they have applied to them, o

870, No corrections of accounts of a past year, so far as concerns Gov-
ernment revenue or expenditure, can be admitted later than 30th June; but
if any such errors affecting dalanced heads (such ag deposits, advances, local
funds, etc.), are discovered, they shoald be specially reported to the Account- A
ant General, in order that he may direct an entry in the current month’s
accounts so as to adjust the error brought to notice.

T R ey o™ | e ——— - —————
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o

. Chapter 19. —Pension Payments.

Identification by Thumb Impression . 871

Identification by Thumb Impression.

371, As an additional means of identification, over and above those laid
down in the C. A, Code, a reference to the impression of the left thumb of
the pensioner shonld invariably be made as required by Resolution No. 4294P.,
dated 1st October 1898, of the Government of India in the Department of
Finance and Commerce. The rules under the above resolution for the identi-
fication of pensioners by means of thumb impressions have been eirculated

A with Financial Department Circular No. 20F., dated 31st October 189S, of

the Government of Bengal. (Fide also this Office Circular No, 82-.%:‘—:_'-'5.,
dated 8th September 1896.)
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Chapter 20.— Deposits. °

(See Chapter 15.)

Nil.
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Chapter 21.—Bills.

Nil.
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g

Chapter 22.—Imperial Departments.

Bills of the Meteorological Department . 872

Bills of the Meteorological Department.

872, Pay-bills of Observers of the Meteorological Department, as well,
as their establishment, contingent and other bills, should not be paid unless
countersigned by the Roporter or officer superintending the Obsorvatoriga.
Treasury Officers should see that all such bills are duly countersigned prior
to payment, g

-
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Chapter 23.—Forest Department.

Forest Receoipts . . . > . 873
Advice of Forest Remittances . 874

Forest Receipts. [CAC.—440.]

373, Altention is invited to the note under Article 440, C. A, Code, under
which earnest money tendered by contractors, ete., should be credited to
Revenue Deposits and not as Forest Ramittances.

Advice of Forest Remittances. [C.A.C.—442)

374. When the monthly schedules of Forest Remittances are sent to f(he
Acconnt Office with the Treasary Accounts, an advice list in Form A. G. B,
No., 341 should be sent at the same time to the Divisional Forest Officer
concerned showing the total amouunt of receipts credited during the month on
account of his division.

(2), The name of the Forest Division on account of which each amonnt
is received being already given in the Sehedule of Forest Receipts, the trans-
actions relating-to Forest Divisions oth.r than that within which the
Treasury is situate should be exeerpted, the total being communicated to the
Forest Officer concerned, and to facilitate this separation of the fignres
where transactions on aceount of outside divisions occur, the name ol the
division on account of which the transaction takes place should be written in
red ink in brackets below the entry in the Treasury Register of Forest
Receipts ; thus if Darjeeling ree‘.}ivedy for Julpaiguri Division, the entry will
bave below it (Julpaiguri Division) in red ink. -

v

H
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Chapter 24.—Public Works Department.

P. W. Pass Book . . . . 875 [ Staging Bungalow . ¢« o+ 879
Eealisation of Rents of Govern- Advice of P. W, Receipts . 3880
ment Buildings z 3 . 876 | Schedule of Payments . . 880A

P. W. Pass-Book. [C.A.C.—457].

375. The Government of Bengal have decided that it is the duty of the
Treasury Officer, after filling up the Executive Engineer’s pass-book under
Article 457, Civil Aecount Code, to return it immediately to the Engineer with-
out waiting for its being sent for, entering it in a peon delivery book when
sending it by hand, or obtaining a certificate of posting, if sending it by post.

Realization of rent of Government Buildings.

. 876. All rents for public buildings occupied as residences by offigers in
Civil e{npllogv must be realized by the Collector instead of being paid to the
Executive Engiueers or their subordinates direct.

877. Each Executive Engineer, therefore, is required to forward to
the Treasury Officer, on tle 1st of every month, a rent roll in Public
Worke Department Form 44B, showing the amounts to be recovered ; and
these recoveries should be made either in cash or by deduction from the
monthly salary bills of the officers concerned, 1n the former case care should
he taken that the recovery is properly deseribed in the Cash Account; in the
latter, the nature of the deduction should be entered in the bill against the
entry.

878. Whenever a building so occupied is vacated, the Collector will be
enecially advised of the fact by the Executive Engineer, so that if
the occupant has been transferred to another distriet, and rent be due, the
T'reasury Officer will be in a position to note in the Last Pay Certificate of the
officer concerned the balance of rent recoverable from him,

Staging Bungalows.

879. Tt has been ordered by Government that those charges only which
are connected with the construction and repair of staging bungalows should
be met from Public Works Funds ; while all other chargesr, including esta-
blishment and the cost of purchase and maintenance of furniture, should be
borne by the Civil Department, Magistrates are accordingly requested to
pass, for payment at the Treasury, all bills other than those on account of
constructions and repair which may be presented to them by officers of the
Public W orks Department on aceount of bungalows in their charge,

Advices of P. W. Receipts.
880. Treasnry Officers are required to advise each Execntive Engineer
monthly of the receipts from Civil Officers credited in their accounts.
Schedule of Payments.

3804, In writing up the schelule of payments in form No, A. G. B. 140
the payments on account of each Railway should be shown in a separate sheet.
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: Chapter 256.—Military Department. .

Medical and Ordnance Store . 381 )| Bengal Military Orphan Fund 3885

Margine Expenditure . % . 382 | Payments to Native Military

Remuneration to Marine Sur- Pensioners from Civil Trea-
veyors . . . . . 384 suries * . - . . 386

. Medical and Ordnance Stores.

381, Payments made into the Treasury on account of Medical and Ord-
nance Stores received upon indent from Government Depdts are to be shown

separately in the Cash-Byok and Cash Account, and not in the general classi-
fication *“ Medical Keceipts.”’

Marine Expenditure.

382. Treasury Officers are not to pay bills for services and supplies ren-

dered to vessels of the Government Marine in the absence of the authority of
Examiner, Marine Accounts.

383. All persons having claims against the Government of India for
services rendered to vessels of Indian Marine should submit the same either
direct or through the commanders to the examiner of Marine Accounts for

audit, who, after checking and passing the charges, will issue the authority
for payment.

Remuneration to Marine Surveyors.

384, Payments of remuneration to surveyors of steam vessels out of fees
deposited into the Treasury by the owners of such vessels, under Act VI of
1834, should be made on the certificate of the Magistrate that the amount
charged in the bill does not exeeed the amount credited to Government, The

‘I reasury Officer is required to see that no such payment is made on a bill
not so certified.

Bengal Military Orphan Fund.

: 385. When pensions from the Bengal Military and Orphan Fund of
widow and her child or children are drawn in the same bill, a separate receipt

is required for each person : receipts for sums over B 20 require a receipt
stamp. .

Payments to Native Military Pensioners from Civil Treasuries.
[C.A.C.—508.]

386. The following instructions are applicable to all the treasuries in
Bengal at which military pensioners may elect to be paid.
(¢) It is the desire of the Government that the military pensioners

ghould Le treated with all possible consideration as old. soldiers, some of them
of rank: and it is in this view that the following instructions are issued fo
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prevent the occurrence, when the pensioners present themselves for payment,® T
of any delays and difficulties, such as requiring the pensioners to go to
different parts of tbe Treasury Building during the process of obtaining »
payment, which might render the system of the payment of these pensioners
at eivil treasaries unpopular. 4

Check Registers of Pensions.

L
857. Check registers of military pensioners divided into the nineteen
classes laid down in paragraph 429 will be maiutained in M. A. Form 3845,
blank forms of which will be supplied on application to the Pay Examiner, %
Beogal Cowmmand, For new pensioners, descriptive rolls *and pension >
certificates will be sent to this office by the Officer Commanding the corps,
or the executive officer of the Department to which the pensioners belonged,
For new pensioners of the Madras establishment who may be permittedeto
reside and draw their pensions in Bengal, the descriptive rolls and pension
tickets will be forwarded to the Treasury Officer by the Pay Examiner,
Bengal Command, as also the disbursing officer’s and pensioner’s copies of
the pension certificates of the regimental and departmental followers of the
‘Bengal establishment who may héreafter be pensioned under civil rules.

388, TIn the case of pensioners brought on the pension list, on or after
the 1st January 1898, there sylll be pasted or securely uttached, to the 5
descriptive roll or the disbursing Officer’s copy of the pension certificate, a
slip of stout white paper, with the impression of the pensioner’s left thumb L
thereon,

Treatment and disposal of rolls, pension certificates, and pension tickets of
new penstoners when received by Treasury Officers.

289. Tmmediatley on receipt by the Treasury Officers of the deseriptive
rolls and pension eertificates, they will be earefully examined, ‘and, should
they be found incomplete or incorrect in any respéct, they will be returned
for completion or correction to the officer féom “whom they were received
(vide paragraph 387).

890. The particulars regarding each pensioner contained in the des-
criptive rolls, and disbursing officer’s copies of pension certificates in sdae” ot
regimental and departmental followers pensioned under civil rules, will then
be recorded in the check register for the class to which the pensioner belongs
under the initiale of the Treasary Officer ( vide paragraph 38 7). Great care
must be taken in copying into the check registers the distinguishing mark
noted in the descriptive rolls and pension certificates,

801, The descriptive rolls, pension certificates and tickets will b i
by the Treasury Officer till the first payment of pension is mngo.“t:,az‘l
making the first payment, he will band over to the pensioners the following
documents t—
Where a desc::'})ﬁve roll and pension eertificate haye

besn receiv: . % 3 B T . . -
Where o doseriptive roll snd pension ticket have ; B pétrte S0 Sovs 1

been resnived i - d . 2 . I
Whore a disbursing offieer’s and pensioner’s copy of FyTion finkey,
pension certificate have been reveived 5 . The pénsioner’s half ¢f
the pension certifeste.
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‘The deseriptive roll, or the disbursing officer’s eopy of the pension certificate,
as the case may be, together with' the slip containing the thumb impression of
each pensioner peusioned on or after 1st Januvary 1895, should be attached to
the schedule of payments (M. A, Form 457 or 458) in which the first pay-
ment of pension is charged (vide paragraph 437).

Norr 1.—The deucri;i‘tivo rolla of Bengal and Bombay pensionera (M. A. Forms 350 nndm

ghould be signed by the Treasury Officer after the particulars contained therein have been an
ju the check regiater.

“Nork 2—Tke pension certificates of Bengal and Bombay ponsioners (M. A, Forms 452 and 9)
should be signed by the Treasury Officer bofore delivery to pensioners.

Nore 3.—Cars should be taken to see that the signature of the pensioner or his mark attested
by th:! initials of the Treasury Officer is obtained at the time of first payment in the disburaing
officer's copy-of the penaion certificato (M. A. Form 451)in the place provided for the purpose.

Dates of Payment,

392. All pensions are payable quarterly in arrears, viz., for the quarters
ending 31st March, 80th June, 30th September and 51st December, on or
after the lst April, 1st July, 1st October, and 1st January, respectively ;
pensioners are not, however, to be regnired to present themselves quarterly to
receive their stipends (see paragraph 897).

393. The pensioners residing in or near Caleutta will be paid in the Office
of the Accountaut General, Bengal, on the l4th, 21st, and 27th of every
month, or if those days are Sundays or holidays, then on the following work-
ing days. '

Pensioners will be paid at District Treasuries at any time after the first
week of each month.

Procedure of Pagment.

1.-—-Payment of old pensioners. VI.—Payment of pensioners unable
II.—Payment of new pensions (in- to appear persanally. i
qﬁuding fumily pensions ; VI[.—Enqniries fegarding pensioners
but see paragraph 402). above the age of 70 years.
IIT.—Payment of subsequent peu- VIII.—Payment of nrrears.
sions. IX.—~Payment of pensioners re-em-
IV.—Payment of pensioners in ployed. . .
receipt of Order of Merit X.—Payment of family pensioners
pay. | employed under ~ Gorernment
V.—Payment of family pensions fin the Military Depagiment.
granted until martisge or | XL.—Declarations regarding employment
re-wnarrviage, | ond re-amployment.

I.— Payment of old pensioners.

394, All old pensioners have in their possession either parehment or
pevsion certificates (corresponding to the pensioners’ halves of the permanent
pay orders in use for civil pensioners) or pension tickets which they will
produee when they present themselves for payment. The certificates or
tickets will be compared with the entries in the check registers. TE ll.le
Treasury Officer is eatisfied with the identity of the pensioners (who will
usually know their general or serial numbers) by comparison with the partic
enlars recorded in the check register (M. A. Form 345), he will cause
the amounts dne to be paid over to the pensioners in his- presence and will
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bave the payments entered in the registers and in the schedules of payments
(M, A. Form 457 or 458) under his initials, Each payment will also be
entered on the reverse of the pensioner’s parchment or pension certificate, or
on hig or her pension ticket as the case may be in the manner referred to in
paragraph 396 at the time the payment is made,

Nora.—In Caleutia sums exceeding R100 will be paid by cheques on the Bank of Bengal, and
in districts where the Treasury business is conducted by & branch of the Bank orders will be

i=saued on the Bank for payment. These ordera and cheques will be handed over to the pensioners
concerned, who will cash them at the Bank. -

Il.—Payment of new pensions (including family pensions)

895, (i) On a pensioner appearing before the Treasury Officer for the
first time to draw his stipend, the deseription recorded in the,
roll or the disbursing officer’s copy of the pension certificate
(see paragraph 887) will be carefully compared with the
person of the claimant, and the officer will enter in the
column of remarks of M. A. Forms 380 and 381 any further
information which may come under his observation, satisfying
himself at the same time that the other entries in the roll as
regards the pensioner’s residence, next-of-kin, etc., are correct,
The pension certificate, or the pension ticket, the former being-
signed where necessary (vide note 2, paragraph 891), will then
be delivered to the pensioner, to whom will be explained his
general or serial number on the pension establishment, being
cautioned that he will be called upon un every occasion on
which he may appear for payment to quote it. He should
also be informed of the date on which he is next to present
himself to receive his stipend,

Should there be any reason to doubt the identity of any
individual presenting pxmself for payment, the Treasury Officer
will require him to bring forward some person on the pension
establisbment or some other well-known and responsible
person who will certify that he is the individual entitled to
the pension claimed. The security should be warned of the
responsibility he is undertaking, and an entry made in the
check register, in the Treasury Officer's own handwriting,
that the person has been paid on the security of pensioner—
general or serial No, . In the case of the security being
some person not a pensioner, particulars regarding his name,
residence, occupation, ete., should be noted.

As an additional means of identification, the impression of the
left thumb should be obtained from each pensioner who may
be brought on the pention list on or after 1st January 1898,
in the following manner: The impression can be most con-
veniently taken by lightly pressing the ball of the thumb upon
an ink of the kxnd supplied with rubber stamps, which
should be cbargf;e(:owtl:th }:)_rdinary black printer's ink, and tben
upon a piece of stout white paper. Upon the piece of r
should be clearly written the rank, I!::me, clzss and gee:‘epr:l
number of the person whose thumb impression is represented,
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care should be taken to obtain as clear an imprint as practi- -

cable of thedistinetive markings of the thumb. The Treasury
Officer will be held responsible that in addition to the usual
identification, a proper comparison is made between the thumb
impression attached to the pension document and othor
taken on tke spot from the pensioner himself, and he should
also record such an impression for future reference in his

" office before the pension roll and the thumb impression
attached to it is sent to the Pay Examiner,

Noze.—The above procedure is applicable also to family pensioners.

(i) The first payment of a male military pensioner should be made
on production of a last-pay certificate [see clanse (iv)]. The
date following that up to which he was paid his arrears of
regimental or departmental pay and allowances must corres-
pond with the date from which he is pensioned as shown in
his roll or the disbursing officer's and pensioner’s copy of the
pension certificate, which should be recorded in the fifth
column of the check register. The date from which a new
pension is to paid to a pensioner, however, is the date
following that up to which he drew his first advance of
pension, on discharge, from the Officer Commaunding the
regiment or the officer in charge of the department to which
he belonged (but see note below).

Nore.—No advance of pension is authorized for men pensioned under civil rules.

(iii) That last-pay certificate produced by a pensioner must, as a
rule, be the original one, “but if it is marked “duplicate,” a
reference shoulg be made to the Officer Commanding the
regiment or the departmental officer by whom it was issued,
enquiring the circumstances under which the duplicate was
granted, aud his reply should be attached to the last-pay
certificate,

(iv) No last-pay certificate is required for the first payment of
pension to a new native family pensioner, the date from ‘_vll!ch
pension is due being obtained from the pensioner’s descriptive
roll, which should be recorded in the fifth column of the check
register,

(v) The last-pay certificate must be attached to the schedule of
payments (M, A, Form 457) in which the first pension 18
charged (vide paragraph 437).

Nore.~For the extent to which arrears of pension may bo paid to a newly-admitted pensioner,
se¢ paragraph 407, |

396, The columns provided for recording payments in the pension certi-
fieate or the peusion ticket will then be filled in, the entries being attestgd
by the Treasury Officer. The required particulars will also be filled up 1n
one or other of the two forms of schedules of payment (M. A. Forms 457 and
458) in use for the month, the remark “new pensioner ?’ being entered iR
the column of remarks of the payment schedule,
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I11.—Payment of subsequent pensions.

387. These will be made in the same manner as laid down in paragraph
394 for payment of old pensioners. ~
Nore 1.—In eases of donbt regarding the identity of the rensionor, payment shonld be made on

sacurity nnd comparison of impression of the loft thumb of the pensioner with the impression on
racord in the Troasury, as laid down in paragraph 395 (i). .

. Nore 2.—~The extent to which arrears of ponsion may be paid generally is one year,
including the quarter’s pensivn in conrse of payment (vids paragraph ). Thus, if n pensioner
who wae in receipt of hia pension guarterly has neglacted to draw the amountdue to him from
Ist January 1892, without intimalion of the cause, he may, if he appeaxy at any timo
batween )st April 1593 and 30th June 1803, when the pension for the quarter ending 8lst Marca
1893 i in the conrse of payment, receive ono year's ponsion from 1st April 1892 to 81st March
1863, and the pensitn from 1st Jannary 1802 to 31st March 1892 should be withheld.

An explanation shounld, at the gama time, bo obtained from the pansionsr as to the caunsge of hes
absence from Eariodleal pu{mtmts. und @ roport of his case accompanied by his explanation, and
the result of the enquiriesinstituted locally to ascortain the corractness or otharwise of the ex-
planation, sent to the Pay Examiner, Bengal Command, for snbmission to the Controller of Mili-
tary Aceonuts, to enable that officer to déeido whether the pension withheld should be forfoited
or not (eee paragraph 408).

Norse 8.—The nbove prosedure iz applicable also to family psnsioners.

IV .—~Payment of pensioners in receipt of Order of Merit Pay.

808. Pensioners drawing Orders of Merit allowance should invariably be
asked if they ave legally married, if the wife is alive and her name, which
should be entered in the check register. In the case of a plurality of wives,
the names should be entered sccording to the dato of marriage. If the wife
whoze name is borne on the check register is dead, and if the pensioner is re-
married, the necessary alteration shounld he made in the check register and
attested by the Treasury Officer.

399. The widow of a member of the ¢ Order of Merit” is allowed to
receive the pension of the order conferred on her husband for three years
after his decease ; the claim must, however, be established, and the allowance
should never be continued to the widow excepting on the authority of a des-
eriptive roll (vide paragraph 387).

400, Tmmediately on receipt of intimation of the death of a pensioner in
receipt of Order of Merit pay, the Treasury Officer should therefore at ones
take steps to ascertain whether the pensioner’s widow (in the cage of plura-
lity of wives, the first married will have the preference), if ang, is alive, and
if 80, whether she was lawfully married tothe deceased by nika, shadee, sagai
beeah, or other equally valid ceremony. In the eventof there being such a
widow, the Treasury Officer should address the Station Staff Officer residing
nearest to the home of the woman,in view to a committee being assembled at
the head-quarters of a native regiment. The Station Staff Officer should, af
the same time, be furnished with the address of the widow, and be requested to
inform her of the date on,and place at which, she should present herself with
her witnesses to have her claim investigated. On the continnance of the
Order of Merit pay being sanctioned by the Controller of Military Accounts,
the deseriptive roll of the widow will be sent to the Treasury Officer by the
Pay Examiner,
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V.—~Payment of family pensions granied until marriage or re-marriage.

401, To eases of family pensions granted until marriage or resmarriage, a
cerfificate of non-marriage or of continued widowhood is required for each pay-
ment of such pensions. This certificate should be attached to the disburse-
ment schedule as a voucher in support of the payment.

VI.— Payment of pensioners unable to appear personally.
i—Male.——ii—Female,

402. As a rule, all pensioners must appear in person to receive their

, stipends,

i.— Male.

403. Male pensioners who are unable to appear personally owing to age,
infirmity, ete., can be paid on the production of life-certificates and their parch-
ment or pension certificates or pension tickets, or on their general numbers
being furnished, Such cases of non-appearance are very frequent occurrence
with grass-cutters and syces, who are constantly going from one place to
another to see their relatives employed in batteries of artillery or eavalry regi-
ments. As a rule, they usually get the Officer Commanding the battery or
regiment to forward their parchment or pension certificates or pension tickets

or to quote their general numbers on their applications for the arrears due to
be remitted.

404, When pensions are remitted to officers who have furnished the life-
certificates on behalf of pensioners; a description ‘of the pensioner, bis identi-
fieation marks, and a copy of M. A. Form 460 should aceompany the remit-
tance, the acquittance roll (M. A. Form 460) should be signed and returned,
alter paynient, to the Treasury Officer who remitted the stipend, and subse-

quently attached as a supporting voucher to the disbursement schedule (M. A.
Forms 457 and 458).

e NotE (1). Sach pensions should not be 2emitted by public servics remittance transfor re-
ceipts,
(2). The stipend of o native military ponsioner temporarily absent from the place ‘whore

he nsnally draws his pension may be remitted by means of a poetal monoy order, tha costof re-
mittance being deducted from the nmount of the stipond,

‘.‘.._ Flmdlﬁ

405. Stipends of female pensioners who are not accustomed to appear
in public (parda-nashing) can be paid to such other persons as the pensioners
may appoint on ‘their bebalf, on production of an authority on properly
stamped paper, & life-certificate and a certificate of non-marriage or of con-
tinued widowhood signed by a responsible Government officer when such a
certificate is requived (rdde paragraph 401). If any female pensioner is, owing
to age, infirmity, ete., unable to appear personally to receive payment, her pen=
gion may be paid in the manner preseribed for male pensioners in the preced-

og pﬁrsgmph 5
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V11.—Enquirtes regarding pensioners above the age of 70 years.

406. Payments of pensions to pensioners above the age of 70 years should
not'be made without verifying the fact of their existence. A certificate to
this effect which is printed at the end of disbursement schedules (M. A.
Forms 457 and 458) should be signed by the Treasury Officer when the
stipends of any such pensioners are charged. .

VIII.—Payment of arrears.

i~New pensions. iii,~Pensions duo to the estates of
ii,—Subsequent pengions, I deceased pe nsioners.

t.—New pensions.

407. On first admission of an individual, other than a family pensioner, to
the native pension establishment, the payments of the arrears due, but un-
drawn, of pension of any description is restricted to two years reckoning back

from date of the Comptroller’s Pension Circular, or other order notifying the
grant of pension.

Native family pensions are, however, allowed —

(D) Arrears, if due, but undrawn, for two years® reckoning back from
date of the Committee's report submitting their claims, and (II) arrears which
may have accrued between the date of the Committes’s report and that of the
Comptroller’s Pension Circular notifying the grant of pension.

In addition to the above, newly-admitted pensioners of all classes will be
entitled to euch arrears due for the period subsequent to date of the order
announcing their admission to the peusion establishment as may be admis-
eible under the rules in paragraph 408,

The rules in_this paragraph do not apply to special grants of pension of
compassionate allowance. The date from which the grant shall take effect
is decided separately in each case and is stated in the orders passed on it.

* Nore.~All doubtful cases and the cases of Gurkha family Ppenalonom who are epecially

grantod arrenrs for more than two yeurs, should be referred 1o the sy Examiner, Ben Com-
mund, for decision,

it.—Subsequent pensions.

408, Arrears of pension for twelve months only, including that in course
of payment, are admissible to individuals who may have neglected to apply
personally for their pensions, or failed to send notice of their inability to do
80, for a period exceeding one year. Arrears due for any longer period may
be smid on the authority of the Controller of Military Accounts on satisfactory
explanation as to the cause of absence from the periodical payments during
that period, But absence from twelve conseeutive quarterly payments without
mfimation of the cause will involve forfeiture of pension, the name of the pen-
sioner concerned being struck off the rolls of the pension establishment after
the expiration of that period. Pensioners thus struck off the rolls may be re-
udmitted by the Coutroller of Military Accounts, provided he is satisfied that
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o their abgence was unavoidable; they will then receive the undrawn arrears of
- pension for such period, not exceeding two years, as may be authorized by tbe
’ a3 Contreller.

—

R

-

Nore—~See note 2, paragraph 897,

5 +409. Payment of arrears due to a pensioner applying for his pension after
e release from imprisonment should be refused, and a report made to the Con-
L BRG troller of Military Accounts through the Pay Examiner, Bengal Command,
H‘ for orders. If the Treasury Officer 18 authorized to pay the arrears of pension
1 less the cost of subsistence for the period of confinement under conviction, he
will ascertain the amount of the subsistence in communication with the jail
; authoritigs, and charge the net amount of pension in disbursement schedule
: ; vouched by a certificate from the jail authorities, showing the cost of the sub-
sistence which will lapse to Government.

L)
tit.=Pensions due fo the estates of deczased pemsioners.

. 410. When a military pensioner di:s, a death report from the District
| . Superintendent of Police (showing the exact date of death) and the deceased
. - pensioner’s parchment or pension certificates or pension tickets should be
’.« obtained (but see note to paragraph 413).

: 411, Should the certificate or the ticket not be fortheoming, the
Treasury Officer, after satisfying himself thatit has been lost (as such

- certificates are frequently stated to be lost when only in pledge<), may issue a
duplicate (see paragraph 425) and pay the arrears due.

i,.] 412, Arrears duae {o deceased pensioners may be paid to an admioistrator
: appointed by a civil court, or as laid down in the following paragraph.

418. The Tieasury Officer shall pay the arrears of pension due to the

estate of a deceased native pensioner (which shall be limited to three months,

! except when proof is given of the exact date of death of pensiover, in which

. case the provisions of paragraph 408 will be followed so far as they apply),

to any person whose name may have been registered in his office by the

deceased pensioner as the persou entitled to such payments. Pensioners

should be encouraged to make such registration during their life-time. If

no such registration has been made, the Treasury Officer shall pay the

arrears to any person who shall produce a certificate from any of the under-

Ve mentioned officers of the district in which the deceased pensioner resided

i declaring such: person to be entitled to such payment, viz., Collector,®

\ Deputy Collector in charge of a Division or Sub-Division, or Assistant

-~ Collector of at least three years’ standing. The Collector,* Deputy Collector,

or Assistant Collector will grant such a certificate to such person as shall,

t > upon enquiry, appear to him to be best entitled to receive payment, either as

sole heir or as prineipal representative of all the heirs. For example, if the

pensioner has left a widow and sons, the certificate will be -given to the

eldest son if of full age, or to the widow as guardian of the sons if the sovs

\. are minors, Claims not submitted within three years of the date of decease
of the pensioner will be considered barred by reason of delay in submission.

® Novw.—In tho case of Gurkha pensioners the Resident in Nepal is anthorised to grant
cortifientes of death and also heirship certificates.
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414. The claimant will be required to prove that he is the person nomin~
Blauk forms to be obtain- 8ted by the deceased as his heir, and to furnish at
ed from the Pay Examiner, least one security, that he is the person be represents
péigs! Comiiad: himself to be. This witness should be either a
person on the pension establishment or in the employ of Government, and his
security ahouhsm be taken in M. A, Form 459 for record in the Treasury.

415. The certificate or the ticket should be forwarded with the schedule of
payments after making the following endorsement on the reverse of the
certilieate or the ticket :-— :

“ Died on the. day of 189 . Arrears from to
» amounting to B (both in figures and words), paid to his heir
] in my presance (or remitted to the for peyment to
the heir).
Place and date. Treasury Officer.

. 416. The payment of arrears should be entered in red ink in the appro
priate schedule (M. A. Form 457 or 458), giving in the column of remarks
fall payuculare of the date of decease, arrears when claimed, and the period
for which payment is made.

. 417, The pension certificates or tickets of deceased pevsioners together
with the vernacular death reports from police officers whenever received
sbauld be filed in the Treasury, and if no claims are preferred within three
years of dates of death of the pensioners, the documents should be destroyed.

IX.—Payment of pensioners re-employed.

418. The rules in Articles 583, 584, 800, and 801 of the Civil Service
Regulations should be observed, eases coming under Articles 584, 800, and

801 ¢44d being reporfed with full particulars to the Pay Examiner, Bengal
Command, for orders,

X.—Payuqnt of family pensioners employed under Government, in the
Military Department.

419, No pension is claimable by any heir who is in receipt of pay from
the State in the Military Department equal to the authorized pay of the
deceased at the time of his death, or superior to the pension ; in the latter
case the whole of the pension shall be forfeited from the date on which such
superior pay is drawn, but if in receipt of pay less than the family pensions
otherwise admissible, the heir will receive the balf of such pension in addition
to bis pay. Should he be subsequently discharged from the gervice in conse-
quence of ill-health or other unfitness not affectiog his character, he will be
allowed the full pension on the same conditions as other heirs not in the
service of the State, with reference to the following rule:—No heir is
permitted fo receive two family peusions or to retain one conjointly with any
other pension from Government ; the inferior pension must be relinquished.

NOTE.—With reference 4o a desision of tho Governmont of India § il D

v A rt &
b e ok Asticls 583, Civil Servios Rogulations, appliss to heiss of all satics omplorda of
the Gk ﬁmnuent, who (the heirs) are employod and paid by the State in any Dopartment
other umlt o“ tary Departmant, and that the rale in psmguoz 419 applies to heira o? ntl
Siteie o M Bopurtale?, 0SNG e (4, bt o el pd by o
: ! H 58 COm g
with full particnlars to the Pay Examiner, Bangal gammngsl, for o‘:.l‘;‘a'l.'aph e
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X1.— Declarations regarding employment and re-employment.

420, The rule in the preceding paragraph and the rules referred to in
paragraph 418 should be enforced in the case of all Family and Special
tempgrary peusioners; but in the case of invalid native officers and wound-
injury pensioners, the rules will only be enforced as regards those pensioned
in Controller’s pension Circulars published on and after the 1st April 1893.
To give effect to these rules a declaration in M. A. Form 415 (blank forms
to be obtained from the Pay Examiner, Bengal Command) should be required
from each of the pensioners concerned, and attached as a supporting voucher
to the schedule of payments (M. A. Form 457 or 438).

Receipts for payments.

e

421, As payments are made in the pretence of the disbursing officer, his
initials ic the column “Initials of Disbursing Officer” in the disbursement
schedules will be deemed rufficient proof of payment. The signature for
mark of pensioners on the schedules need not therefore be taken. When a
payment exceeds R20, a receipt stamp is, however, required from each
pensioner holding any of the following ranks in classes I, VII, XIIT, and
X VII :—Subadar-Major, Subadar, Ressaldar-Major, Ressaldar, Naib-Ressaldar
Woordi-Major, Ressaidar, Jemadar, and Native Adjutant. Receipt stamps
are also réquired from 2!/ pensioners whose names are included in the remain-
ing classes, and from heirs receiving the arrears of pension due to the state
of all classes of pensioners. Non-Commissioned officers and soldiers* om
receipt of pensions as such are exempt from the operation of this rule, but
if serving Government in any other capacity they are subject to the rule. The
stamps should be defaced affer being affixed to the schedule.

® Norm—All pensionors belonging to classes I, VIT, X111, and XVII, who held rank other
than those lpecines inlthis pmgnpgbi. gra non-oummiueion’od olll’eera and aoltimr!.

Recoperies.

1.—Income-tax | 1I.—Pay Esaminer's disallowances.
III.—Fea for issue of duplicate pension certificates.

I —Income-taz.

428, All pansions (or pensions together with Order of Merit, Order of
British India, or other allowances, or any other income) which amount to or
exceed R00 per annum, or R41-10-8 per mensem, are liable to income-tas.
The net amount of the pension paid will be charged in the appropriate sche=
dule of payment (M. A. Form 457 or 458), and the amount of income-tax
recovered noted in the column provided for the purpose in the schedule.

11,—Pay Ezaminer’s disallowances.

428. A disallowance issued by the Pay Examiner must in all cases be
deducted from the next payment made to the pensioner, the short payment
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only being shown in the schedule, A note showing on what account the

deduction is made will be entered opposite the pensioner’s name in the column
of remarks in the schedule of payment (M. A. Form 457 or 458), the
number and date of the Examiner’s ob jection statement being cited.

111 —Fee for issue of duplicate pension certificates. PR

424, A fine of R1 will be levied from each pensioner for the issue of a
duplicate pension certificate under the circumstances mentioned in parageaph
425. The fine should be deducted from the first payment made to the pen-
sioner. The short payment should be shown in the schedale (M. A. Form
457 or 458) and the following note entered opnosite the pensiongr’s name in
the column of remarks in the schedule:—R1 recovered being the fee on
account of issue of duplicate pension certificate.

Tssue of duplicate pension certificates.

425. A Treasnry Officer is permitted to grant mew pension certificates
to pensioners in all cases when the original parchment or pension certificates
or pension tickets, though forthcoming, may be defaced or injured to an ex-
tent calling for renewal, or in case the original may be lost, burnt, stolen, or
not lorthcoming. Blank pension certificates can be obtained from the Pay
Examiner, Bengal Commsnd.

426. A Treasary Officer is also authorized to grant new pension certifi-
cates to pensioners, when all the available space on the reverse of the p'arch-
ment and pension certificates and pension tickets is filled with entries of parti-
culars of payment (vide paragrapbs 894 and 396).

No fine will, however, be levied in such rares.

Novs.—The duplicate genuion certificates in corresponding forms usad for pansioners of the
e

Bengal establishment may be issued to pensioners of the Madras establishment when their pension
tickets are renewed.

427. A note of the date of issue should be made in the column of remarks
of the check register (M. A. Form 845) as follows:—
Duplicate P. C. jssued on (date).

428. Old parchment and pension certificates and pension tickets, whenever
delivered up, must be defaced and destroyed.

Classification of Pensioners.

429. Military pensioners are divided into the following nineteen
clagses — :

1.—Bengai Combatant. . ) {5
4.—Bengal Regimental followers. =0 s,
6.—Bengal Departmental followers, = | 2—Pengal Family. =
6.—Bengal Medical Subordinates, & 3.—HBengal Special Temporary. '3.-«
7.—Bombay Combatant. % .. .| 8.—Bombay Fumily. 2 o
).—Bombay Regimental followers, \ & 553 9. —Bombay Special Temporary. ® §
1.—Bombay Departmental followers./ . 5 T |14, ~Madras Family. g
13.—Bombay Modical Subordinates. | = 25 [18—Suakim Family. i
13.—Madras Combatant. ° 19— Madras Spoci.{ Temporary. S'E
5.—Madras Regimental followers, | = E.@ ZiE
16 —Madras Departmental followers. | = 1 2 2=
17, —Buakim Combatant, :3 =
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430, The classes in which particulars regarding newly admitted pensioners
are to be entered on receipt of their pension papers (vide paragraphs 387 to
390) should he determined by the details below—

Class I.— Bengal Combatant,

Includes pensions granted for life to native officers and soldiers, efo.,
of o]grps and batteries of the Bengal establishment who held the following
ranks :—

(1) Subadar-Major, (2) Subadar, (8) Resaldar-Major, (4) Resaldar, (5)
Woordie-Major, (6) Resaidar, (7)’ I\(Tn)tive Adjutant, '}8) Jemadar, Jemadar-
driver, and Jemadar-Mahout, (9) Havildar-Major and Havildar-Major of
drivers, (19) Havildar, Pay-Havildar, Drill-Havildar, Color-Havildar, Lance=
Havildar, Quartermaster-Hayildar, and Havildar of drivers, (11) Dafadar,
Kote-Dafadar, Pay-Dafadar, and Lance-Dafadar, (12) Naik, Acting Naik
Drill-Naik, Lance-Naik, and Naik of drivers, (18) Drum-Major, (14) Trumpet~
Major, (15) Fife-Major, (18) Bugle-Major, (17) Drummer, (18) Bugler, (19)
Trumpeter, (20) Sepoy and Sepoy Musician, (21) Private, (22) Sapper,
(23) Rifleman, (24) Trooper, (25) Sowar and Camel Sowar, (26) Gunner
(27) Driver and Sirdar Driver, (28) Mahout and Assistant Mahout, (29
Rough-rider, (30) Salutri (2) and Assistant Salutri, (31) Farrier-Major an
Farrier, (32) Shoeing-smith () or Nalbund, etc., ete.

ExXCEPTIONS—
(a) Salutri of Heayy Artillery to be olassed under class 1V.—Regimental Followers,

(%) Bhoeing-smith or Nalbund?of British Cavalry Regiments, British Mountain

tll?‘;if:’w::: Heavy Batteries of Royal Artillery to be entered under class 1V.—Regimental -

Class 11.—Bengal Family.

Includes pensions granted for life to heirs of native officers and soldiers,
regimental folﬁwers, an% medical (;:xbofdiuntes of the Bengal establishment,

Class 1II.— Bengal Special Temporary.
Includes all pensions not granted for life.

Class 1V.~—Bengal Regimental Followers.

Includes pensions granted for life to followers of corps and batteries of the
Ben(g;:;l ;stablishment who held the following ranks :—
Barwallah, (2) Bhistie, (3) Bildar, (4) Bullock-driver, (5) Carpenter
8nd M!stry C; enwr’ (8) éh())wdry’ ,(é))Cook or Lang'i’ (8) Dhob‘ie, (9)
Dooly-bearer and Mato Dooly-bearer, (10) Engine-driver, (11) Farrier (e)s
() Vide notes (o) and (3) (12) Fileman, (13) Fireman, (14) Goorgah,
i‘;’;ﬁ"zl%’::,‘{,’m‘ftf‘”‘ L (15) Grass.cutter and Jorawallah Grass-cutter,
O (16) Hammerman, (17) Lascars, Serang of Lascars,
and Tindal of Lascars, (18) Moochi, (19) Mutsuddi, (20) Puckalli, (21) Saddler,
(22) Salutri, (28) Shoeing-smith or Nalbundi, (24) Smith, Male Smith and
Mistry-Smith, (25) Sweeper, (26) Syce and Semadnr Syce, (27) Tindal,
(28) Transport-driver, Dafadar Transport-driver, and Jemadar Transport-driver,
(:Z) ‘;nrd-sweeper, (30) Ward-servant, (81) Water-carrier, (32) Weighman
ete., ete,

J I
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Includes pensions granted for life to the following of the Bengal estab-
lishment as well as to their heirs :—(1) Inferior and menial servants attached
to offices conneeted with the army, such as Office of the Adjutant or Quarter-
muster-General in India, Examiners of Pay, Commissariat Clothing, and
Ordnance Accounts, Executive Commiseariat Offices, ete., ete., (2) Inferior
and weuial servants and avtificers of Department, such as Commissariat,
Clothing, Medical, Remount, Ordnance (including Arsenal, Maguazities, Depdts
and Factories, ete,, ete, .

Ly .-,-_ 'Y . 3] ‘. “\‘d- \ " F - ’. “ w ~
i o tia ks of possionor 1 dlasnen | 453 1V: cues Shoald Do tEoe B Sato T SHSLew 1 to
EV only Begimental gnd in clags V only * Departmantal Pensionars,’”

i-
[
f
Class V.—Bengal Departmental Followers. 5 : %
’

O

Class VI.—Bengal Medscal Subordinates.
. TIncludes pensions granted for ‘life ‘to Hospital Assistants of {he Bengal
establishment,

o

Clags XV 11.—Suakim Combatant and Class XV I1T.—Suakim Family.

Jneludes pensions granted on acconut of the expedition to Suakim. 8 ¥

 The ranks of the other classes, viz., those of the Bombay and: Madras l’

“establishments, are similar to those of the corresponding classes of the Bengal A
establishment detailed above. )

The ranks aud grades peculiar to Bombay and Madras establishments are 1
ae follows :—

Class VII.~—Bombay Combatants.
Kote-Dafadar-Major, Quartermaster-Dafadar, ete.

Class X.—Bombay Regimental Followers.

-ug) Bellows-boy, (2) Flagman, (3) Head Guide, Second Guide, Private
Guide, ete.

Class X111.—Madras Combatant, ‘e

Farrier Havildar, ete,
Class XV.-—Madra:‘Regiwntal Followers.

(1) Bellows-boy, (2) Cooly-woman, (3) Chuckler, (4) Gardener, (8) Peon
(6) Toty, (7) Toty-woman, (8) Chief Guide, Head Guide, Sect;n(d Guide,
Giaide, ete, z
431. No alteration should be made in accordance with the préceding }
paragraph in the classification of L)ensioners already borme in the cheok g
register, without instractions from the Pay Examiner,

kit .~ LBaY, Li ER——
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Accounts,

I.—Preparation of the schedules of pay- II.—Treasury accounts. X
:mml (32, A. Forms 457 and 458.)

I.—Preparation of the sckedules of payment (M. A. Forms 457 and 458).

£32. The schedules of payments are in two forms, M.A. Form No,
457 for retired, compensation, invalid and wound pensions, and M. A. Form
458 for family pensions. The payments should be posted in the appropriate
one of these two forms as they are made from day to day (vide paragrsphs
394, 396, and 397), b

433. As the classifieation of pensioners under the nineteen classes detailed
in® paragraph 429 is of the utmost importance for the purpose of compilation
of the payments under their proper heads of aceount in the Military Accounts
Department, dishursing officers are particularly requested to prepare the
disbursement schedules (M. A. Forms 457 snd 458) according to those
classes, rendering a separate schedule for each class. In the check register
the pensiovs are arranged according to classes. There should, therefore, be
no difficulty in determining in which of the several sheets of payment
schedules in uso the entries for each pensioner who appears to receive payment
should be made,

434. General numbers of all pensioners should be correctly stated in
disbursement schedules ; regimental numbers should never be shown, and in
cases where Madras and Bombay pensioners have been renumbered in
Bengal, the Bengal number should be shown.

NO i 3 1 1 b 1
Madrussriny lecking b be povt n e e e o e o meon o Shoms
has been duwontmuos.

435. The following certificate printed at the end of M. A. Forms 457
and 458 should be signed by the Treasury Officer :—

“I do hereby certify that the pensioners, whose names appear in
this schedule, with the exception of tll:gso who were anthorized to receive
their pensions through their agents or who were paid by remittances, were
actually paid in my presence after minute examination of each individual
with the check register, and that whenever there was any reason to doubt the
identity of the person, every possible enquiry was made to ascertain the
merits of the elaim,

“T do further certify that special steps have been taken for identificatior
of pensioners whose age exceeds 70 years.”

436. A reference js requested in this connection to paragraphs 896, 416
421, 422, 423, 427, 445, and 446.

# Nore—A note similar to that referred to in this paragraph should bo made in disburse
ment schedulos when the Pay Examiner authorizea payment of an amonnt short paid.

437. The following documents must accompany the disbursement
schedules (M. A. Forms 457 and 458) ;—

(s) The deseriptive rall or the disbursing officer’s copy of the pension eertificate
together with the slip containing the thuwb impression of each pensioncr
pensioned on or after 1st Janunary 1898 (ride paragraph 891) and last-pay
certificate [vide paragraph 805 (iii) and (v)] og each new pensioner whoes
stipend has been charged in the schedules,

13
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(5) The parchment or pension certificate or pension ticket of each decease pensioner
whose arrears of pension have been adjusted (see paragraph 413).

(o) Aequittance rolls (M. A. Form 460) of pensioner paid by remittances (vide para-
graph 404). : {

(d) Extracts from the cheok rogisters nn sccount of pengioners transferred from
another Tredsury (vide paragraphs 443 and 444.)

(¢) Declarations obtained from pensioners referred to in paragraph 420.

(f) Widowhood and non-marriage certificates (vide paragraph 401). 2

438. All supporting vouchers to a schedule (M. A. Forms 457 and 458)
should be numbered in a consecutive series for each Treasury for each list of
payments; a list of these vouchers should accompany the schedules, and the
number of the supporting voucher should be cited against the payment

which it supports, and the vouchers themselves securely attached to the
schedules they accompany. )

439, When payment for any period is withheld under special instructions,
or 1n accordance with any rale, the correspondence or the rule in accordance
with which withheld should be cited in the remarks column of the schedule,
which should also show the period for which withheld.

I1.—Treasury Accounts.

440. Military pensioners will be paid by the treasurer in the presence of
the Treasury Officer. The treasucer, therefore, requires no order for each
payment. The payments as made should be entered by the treasurer on a

separate sheet of paper and initialled by the Treasury Officer, aud the total

thereof carried into the treasurer’s boolk.

441. After the payments of each day have been made, they will be entered
in the office eopies of the schedules of ipayments (M. A, Forms 457 and
458), which should be separate for each of the classes referred to in paragraph
420. 'The daily totals of these schedules should be entered in the column for
“ Miscellaneous Payments ”” in the List of Military payments (Form A. G. B.

44), from which the daily total of all Milit day will be
taken to the Cash Book.y A e .

442, On the 10th and last day of the month the amount columns of the
schedules should be totalled, and the total amount of each schedule, which
should be nambered for reference, entered in one line in the list of military
miseellaneous payments (Form A. G. B, 44), each entry Gesng supported by
eertified schedules in M. A, Forms 457 and 458 only. The list and sche-
dules should be sent to this office with the bi=monthly lists of payments.
Office copies of the schedules will of course be retained,

Transfer of pensions,

443. Pensioners leaving their paying stations temporarily and rgaiding
ab other stations within the Bengal Command may, if they so desire, be
paid at those stations by postal money order or otherwise without any

cost to the State, Remittance transfer receipts will not be issued i
suech ensac.

Il Ry — e oy -
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444, Transfers of the payment of pensions from one station to another
in the Bengal Command are permitted when the pensioners desire to
receive their pensions permanently or for a lengthened period at a station
other than that at which they have hitherto been paid. On receipt of
a pensioner’s application for transfer, careful enquiries are to be instituted
as tor the grounds on which the application is made. If the Treasury
Officer is satisfied that the request of the pensioner is deserving of econsi-
deration, he will effect the transfer in the manner indicated in the following
paragraphs. The Treasury Officer should, however, disconrage as much
as possible these transfers, rejecting all such as are not founded on good
grounds.

445, When an application is made for the transfer of the payment of
a pension from one Treasury fo another in the Bengal Command and under
the control of this office, an extract from the check register (printed forms
oft which can be obtained from the Pay Examiner), showing the description
of the pensioner and the latest date up to which payment has been made
together with the slip containing the thumb impression of the pensione'r on
recordin the Treasury (vide para. 395 (1)), should be sent to this office with a
requisition for the transfer aftera note of the transfer has been made,
under the initials of the Treasury Officer in the check register. On receipt
of these documents the extract with column 9 completed in as full detail as
possible will be sent, together with the slip containing the thumb impression
of t'he Pensioner, to the officer in charge of the Treasury to which the
pension is to be transferred, to enable him to complete his cheek register,
and bhe will be authorized to disburge the pension. The Treasury Officer
should note in the schedule of payments (M. A. Forms 457 and 458) the
name of the Treasury from which the pension has been transferred, when
the first payment is made, attaching the two extracts as a supporting voucher
to the schedule, but retaining the slip for record in the Treasury.

446, When an application is made for the transfer of the payment of
a pension from a Treasury in the Bengal Command to another Treasury in
the same circle, but not under the control of this office, or to a station in
anpther command of account, the extract from the check register n_nd the
elip containing the thumb impression of the pensioner referred to in the
preceding paragraph, should be sent to the Pay Examiner, Bengal Command,
with a requisition for the transfer in view, transfer being effected by bim
in a similar manner to tha prescribed above. If the transfer is to a
Treasury in the Bengal Command, the Treasury Officer should note in the
remark column of the dishursement schedule (M. A. Forms 457 and 458)
when the first payment is made, particulars regarding the Treasury from
which th? pension has been transferred, and the number and date of the
Examiner’s letter authorizing the transfer, attaching the extract as a

supporting voucher to the schedule, and retaining the slip for record in the
Treasury,

Report of Casnalties, by deati, transfer, ete.

 447. Whenever a native military pensioner in receipt of Oxder of
British India allowance, Order of Merit pay, or annuity, fails to present
himself to receive his pension, allowance, pay, or annuity, enquiries should
be instituted to ascertain whether he is living or not. In case of the demise
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of such a pensioner being ascertaived, a report of the occurrence should be®
made to the Pay Examiner, Bengal Command, as early as possible.

448, Immediately on receipt of information of the death of a native =
military pensioner of any class whether combatant or non-combatant,
the exact date of death should be ascertained in communication with the
local authorities, and after the necessary entries have been made in the theck
registers kept by the Treasury Officer that officer will at once forward the
intimation in P, B. Form No. 403 to the Pay Examiner, Bengal Command.

Nore,~The phovo atatement is not required as regards pensicners residing in Nepal.!
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k} } ; ~ Chapter 26.—Post Office.

-

Postal Payments . . : - 449

Postal Payments. [C.A.0.—512]

449, Payments to the Postmasters of Sub-offices should not be shown
separately in the bi-monthly schedules of payments on account of the Postal
Department submitted with the Lists of Payments, but should be lumped
gogether as payments to the Postmaster of the Head office to which the
Sub-offices are subordinate. Similarly, in the case of receipts from the
Postal Department, the receipts should be shown in the reasury Cash
Account as {rom Head Oflices. :

450. When there are in the same district two or more Head Post Offices
having transactions separately with the Treasury, details of the remittances
to and from each Head Office only are required in the schedule of payments
and in the Cash Aceount,

)
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Chapter 27.—Telegraph Department.

il
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Chapter 28.—Service Funds.

Deductions from Salary Bills.

451. The Treasury officer is respounsible for seeing that proper deduction is
madé on account of anouity fund from the salary bills of Covenanted Civil
Servants and that the amounts recovered from pay bills on account of the
Indian Military Service Family Pension Regulations are those advised to
them for recovery. He will also see that recoveries are correctly made on
account of the Indian Civil Service Family Pension Regulations from all

Euror;ean Covenanted Civil servants who were appointed in 1881 or subse-
quently, *
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: Chapter 29.—Coin.

o
Examination of Coin . + 452, Report to Police regarding
counterfeit coins . . . 453
Examination of Coin. [C.A.C.—577.]

452. The mechanical examination of coin must of course be I:ft to- the
Treasurer and his poddars ; but if the Treasury Officer exercises no review of
the result of their examination, the work will scarcely fail to be perfunctorily
done. It is advisable that the Treasury Officer shou{d apply a check over the
examination of coin by requiring the Treasurer to keep a rongh memorandum
book showing the tale of coin examined by each man per diem and the number
of bad or defective coin discovered per thousand rupees tested. A rapid daily
review of this memorandum would at once reveal any variations in the oufe
come of the examinations and enalle the Treasury Officer to wateh the pro=
ceedings of any of the men whose work would thus come under suspicion.
The Treasury Officer might also occasionally satisfy himself by personal obser«
vation that due diligence was being exercised by the men engaged in testing,

Report to Police regarding counterfeit coins. [C.A.C.—579.]

453, Under Article 579, Civil Account Code, counterfeit coins are out and
returned to the parties who tendered them, but the name and address of the
tenderer should be asked, as well as the name and address of the party from
whom be received the coins and the matter immediately reported to the
Police: The Treasury Officer is not required to take any further action,

-

\
1
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Chap. 30.1 CURRENCY DEPARTMENT. 12:

h ) ; Chapter 30.—Currency Notes- 5

« Eneashment of Currency Notes 454 | Paper Currency Agency . . 458
Isdents for Currency Notes . 456 :

3
fe Encashment of Currency Notes, ~  [C.4.0—6800.]

454, Dome cirele notes may be cashed at a Treasury only when incon-
venience is not likely to be caused by doing so.

455, To keep the balances as low as possible, Colleetors should see—
(i) that they allow no amounts to out-lie at Sub-treasuries beyond
what are immediately required there ;
(i) that Treasuries always have ready a stock of boxes for remittance.

. (iii) that prompt attention is given to the despatch of 1emittances
when ordered by the Accountant General ;

(iv) that they make it a practice, without waiting for orders, to remit
Bank Post-bills as soon as received to the Bank of Bengal,
for credit of the amounts to Government; and

A (v) that they remit all currency notes exceeding R 00 in value which
are not required for payment of official salaries, and all notes of
Jess value in excess of the probable public demand to the Reserve
Treasury (Aceount Code, Article 662). Should a large accumu-
lation take place after the first remittance, a second remittance
should be made within the month, provided that sufficient time
is lelt to ensure that the second halves of the notes will reach
the Reserve Treasury, Caleutta, before the eclose of the month.
All remittances thus made should be advised the same day by post
to the Accountant General.

o

Indents for Currency Notes. [C.A.Cc.—623.)

456. Indents for Government Currency notes should be madein A. G. B.
Form No. 69.

457. The orders of Government materially affect the Aeccountant
General’s ability to supply notes of large value to Treasuries. Such notes can

only be supplied for a limited sum to meet local requirements and should not
be indented for for encashment.

Paper Currency Agency—Custody of Coin and Notes. [C.A.C.—627.]

i 458, Tt is often convenient for a Treasury surplus to be placed ina Cur-
' rency chest opened permanently or temporarily. Placed in a Currency
; chest it forms part of the Currency Reserve, and is absolutely at the

disposal of the Comptroller General, and is not available for use by Col-
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payment has been made into the reserve at Calcutta or elsewhere : to withdraw y
any amount from a chest without the Comptroller General’s sanetion, which - (
is ordinarily communicated to the Accountant General and through him to ‘,
Distriev Officers, is not only beyond the powers of Collectors bu! illegal,
No’'money should therefore be removed from a Currency chest without the ~
orders of the Comptroller General, or the Accountant General. .

459. The responsibility for supplying funds for the Treasuries, rests with
the Accountant General ; the District Officer’s responsibility lies in giving
that officer sufficient and timely notice of his requirements, The notice
should give the amounts held by the Treasury in whole rupees, ngtes, and
small coin, the amounts required with reasons why required.

lectors, except with his sanction, which is only given after a previous equal ~ : ' }

460. A monthly statement of probable requirements in the month should
accompany the Cash Balance Report of the previous month., It should be e
carefully prepared, and only the sums actually required entered, as the
Treasury balances have to be worked at as low a figure as possible.

461, If careful attention is paid to the Treasury requirements, demands
for assistance by telegram should only be necessary when the Treasury
bal.anco has gone lower than antieipated owing to some unexpected paymeut A
which has been or Las to be made immediately.

- N
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. Chapter 31.—Resource and Remittance.
Vouchers for Remittances . 462 PostBills . . . . . 464
Remittance by Steamer to I
Assam Treaguries . 5 . 483 l
" Vouchers for Remittances. [C.A.0.—668.]

462. When a remittance is made either to the Reserve Treasury, Bank

of Bengal, or any cther Treasury, the remittance debit should be supported

*by the printed acknowledgment of receipt sent by the crediting Treasury under
Article 663 (§) of the Civil Account Code.

. g'lanuscript. forms of receipt may be used if printed forms are not to
and,

D Remittances by Steamer to Assam Treasuries. [C.AC.—677]

463. When remittances are despatched by river steamers to Assam
Preasuries, the name of the steamer carrying the remittance ghould beinti-
mated to the receiving Treasury, so as to emable the Treusury Officer to
ascertain the probable date of arrival of the remittance.

Post Bills,

464. Post bills of the Bank of Bengal should be received in payment of
revenue, provided they are specially endorsed to the District Officer by the
parties by whom tendered. They should be credited at once to the proper
head of receipt, and be endorsed immediately by the Distriet or Treasury
Ollicer for payment to the Secretary and Treasurer, Bank of Bengal, to whom
they should be forwarded without delay under registered cover, the transac-
tion being clearly debited in the 1'reasury cash-book and list of payments as a
remittance of the amount of the Post Bills to the Bank of Fengal. The
Treasury Officer should be especially careful to ensure the transmission
of 1he§e post bills to the Bank of Bengal, Calcutta, without any loss of time;
if possible on the actual day of receipt in the Treasury.

L)

IL
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Chapter 32.—Special Rules for treasuries banking witle s

a branch at the Presidency Bank.
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Chapter 83.—Miscellaneous

Rovehue Record-room Receipts Stationgry and Forms for

and Charges . S . 4656 Local Funds, ete. . : . 477
Government Estates . . . 466 | Taxes on Post Office and Tele-
Coljections from Government graph buildings . 5 . 483

Estates . . . . . 471/ Sale of Railway Lands . . 484
Rent of Ganja Golas . . . 472 | Destruction of Treasury
Bxciso chalans and receipts . 473 | Records . . o RT TN 48b
Adjustment of money orders. 474 | Beturn of Vouchers . . 486
Recoveries®in Pauper Suits . 4756

. - Revenue Record-room Receipts and Charges.

465, Revenve Record-room receipts and charges are no longer to be
shown under the major head of “ Registration,” but as receipts and charge
of the major head under which the office concerned is charged.

(@) Al cash receipts of Revenue Record-rooms by Distriet officers
should accordingly be eredited in a separate entry as “ Fees of Revenue Record-
rooms ” under the head “ Miscellaneous. Receipts ' subordinate to I.—Land

ll){.i*lvenue, and all charges should be shown in the Land Revenue contingent
il

_(8) Those received by Commissioners should be credited to « XXV.—
.Mucellnneoug ”_ in the body of the eash account, the charges being drawn
in the Commissioners’ general contingent bill,

Government Estates.

466. The 12 per eent. which is allowed by the Government of India
from the colleotions of Government estates, and estates ot which the rental
accrues temporarily to Government for management and improvement of the
estates, should be deducted from the collections, as they are paid into the
Treasury and credited to a sepatate head—* Twelve per cent. on collections
from Government Kstates” in the Register of Land Revenue Receipts.
The recoveries of Road and Public Works Cesses advanced by Government
,slgonk‘i‘ also be included in {he same Register, but under two separate heads,
viz., “ Road and Publie Works Cesses on all Ryotwarry tracts and Govern-
ment Estates settled Ryotwurry,” and “ Road and Publiec Works Cesses on
Governmen: Esiates gettled otherwise than Ryotwarry”,

367, Asregards payments, the charges for the management of the estates
will confinue to be drawn as heretofore. The Road and Public Works Cessess
which will be advanced by Government, will be drawn in the form of a bill
passed by the ROﬂd_ Cess Department, and on presentation at the Treasury
the amount of the bill will be treated. as a charge of management and credited
in the same way 88 cesses upam other estates. The charges for miscellaneous
improvements will be included in the bills for managements.

, 488, The ohargeg on aceonnt of primary education, hospitals and dispen-
saries, Which have hitherto been paid from the Estates Improvement Fund,
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will form a part of the expenditure of the department concerned, and be.
provided for in its own estimates. No distinction will therefore be necessary

between these payments and those ordinarily made on account of the
department, :

« (a) The eharges for Primary Education will be drawn by the Deputy In-
spector, or, where there is sugh an officer, by the Departmental Su}rh{s?ector,
of Schools, on bills countersigned by the Magistrate of the district, in such
instalments as may be required for actual payment. A

469. At the end of each guarter the Accountant General will,in accordance
with the provisions of Bengal Government Order No. 749, dated 1st March
1882, issue orders to the Deputy Commissioners of Darjeeling, Hazaribag,
Ranchi, Manbhum, Palamow and Singbhum for transfer to the credit of
the District Road Fuand, as a contribution for ecommunications, of a sum eqm}l
to one-eighth of the amount adjusted by him during the quarter to the eredit
of the head * Twelve per cent. on collections from Government Estates”” *»

(@) The payments will be made under the procedure laid down in para-
graph 289,

470. In regard to the districts to which the Liocal Self-Government Act
has been extended, instead of the above contribution being credited separately
at the end of each quarter, it will merge in the annual grants from Provineial

Funds made to every District Fund to cover the deficit in the cost of adminis=
tration,

Collections of Government Estates,

471. As it has been found that in many districts a very large amount has
been shown in the Estimates and Revenue Returns as Collection of Government
Estates, while, in the Cash Accounts of those treasuries, compnra.tively small
sums have been credited as such, it is desired that carefu] distinction be made
in the Cash Aecount between sums credited as collections from Government
Estates and sums realised as ordinary Land Revenue collections,

Rent of Distillery Buildings and Ganja Golas.

472, Thesa should be credited as miscellaneous receipts of the Excise
Department,

Excise Chalans and Receipts.

473. The original chalans or the coupons of money orders with which
excise receipts are paid into the Treasury chould be regularly sent to the
Excise Department immediately after the amounts have been credited in the
Treasury accounts to enable the registers of that department to be written
up therefrom,

Adjustment of money orders in favour of District Officers.

474. All such receipts as landlord’s fees, expenses of witnesses, _reuord-
searching fees and other miscellaneous items of the same nature received by
money order, which are not creditable to Government, but are immediately
payable by the Collectorate Nazir to some person or on some account, should
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be credited to Revenue Deposits, by transfer under Article 518A of the Civil

Account Code, from which head they may be withdrawn as required for pay-

ment on the Collector's order. The procedure regarding intimation being

given to the officer concerned will remain unaffected, Vide this Office Circular

No. 5 T-2-© dated 1st February 1894, ' P
o TAD,

Recoveries in Pauper Suits.

%475. The Board of Revenue, with the sanction of Government, having
directed that every six months a list shonld be posted in some conspicuous
place at Collector’s and Deputy Collector’s offices, of all sums of more than
three months’ standing due to Government on account of pauper svits, in
which no property, or not sufficient property had been found, together with a
notice offering to pay any informer of the existence of debtors’ property half
the value realised in liquidation of the amount due to Government, the
following orders are issued on the subject of the exhibition of these receipts
and paymentsin the Government Accounts.

476. All such receipts are to be credited in the Register of receipts on
account of “Law and Justice ” in the column ¢ Recoveries on account of
Pauper Suits,” and in order that the Accountant General may be in a position
to check the payments of rewards against the amounts received, a memo-
randum must, be submitted with the monthly Schedule of receipts containing
the following details ;—

1. Number and date of chalan. 2, From whom®received, i.c., the name of the person on
whose behalf the suit was condnoted. 3. Whether recovered from information given by an
informer or not. 4. Amount recovered. 5. Remarks.

The total of this memorandum will of course agree with the total credited
in the Schedule,

(a) Fees to pleaders in pauper suits, and other charges, such as advances
for batta to witnesses and rewards paid for the recovery of such fees, are drawn
by Collectors on regular contingent bills.

Stationery and printed forms for Local Funds, ete.

List of Officers and bodies who pay for stationery and 477, The Government
Sforms supplied from the Government Stationery Office— of Bengal having decided

Excluded Local Funds. that the officers and bodies
1. Cantonment Funds, indicated on the margin,
2. Police Funds— who pay cash for the sta-
(@) Railway Police Clothing. b ion, A for h‘
*) gonndling Wt tll:»lne_-ryfau thmn:‘s they
(¢) Fire Brigade. obtamn from the Superin-
() Calcutta and Suburban Police Superannuation. tendent of Stationery,
3. M:\nmI}{ Fur){lsl (Il:iclxxil;ng Port Funds)— Calcutta, should ladge
((;:)) Bmmrt x :rx;t ues. the cost of the articles in
. (c) Cuttack Port. _ the nearest Civil Treasury
(¢) Puri Port. before the arficles are
4. E(d\;)ml;ion Fggﬂs— o issued to them, the follow-
a) Durga Charan ’s. N ing instructions relating
(4) Jagaria. s
5. Medical and Charitable Finds— to the receipt.aud the
(@) Pilgrim Lodging Houss, accounting for the sums
() Joggmﬂm. Road and Trunk Road Pilgrim’s Lodg- 80 paid are issued.
mg House,

K
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(e) Cuttack Annachutter, 478. An indenting
officer of the elasses

%d) Chuni Lal Seal’s Endowment.
e) Cantonment Hospitals.
6. szb)litl'.) Works Funds—
a) Darjeeling Improvement.
(#) Khondmal Road.
7. Miscallaneous Funds— *
(a) Zoologieal Garden.
(&) Christian Burial Board.
(¢) Mahomedan Burial Board.
(d) Western Duars Market.
(¢) Chittagong Hill Tracts Bazar.

Other Officers and Bodies.

B. Trustees of the Indian Museum, including the Superin-
tendent and all other officers employed in the Museum.

9. Administrators of Wards and Encumbered Estates.

10. Madrassas, t the Calcutta Madrassa.

11. Orphangun rket, Kidderpore.

12. Butwara and Partition Departments.

13. Registrar, Calentta University.

14. State Railways, see para. 450.

15. Collectors and Magistrates for Vernacular Depart-
ment,

16, District Judges for Vernacular Departments.

17. Bubordinate Judges and Munsiffs for Vernacular
Departments.

see para, 481.

named above should send
the nearest Civil Treasury
the amount notified by
the Superintendent of
Stationery as the cost of
the articles required, by
him. The amount should
be accompanied by a
chalan in duplicate, which
thould quote ‘the number
and date of the estimate
of the Superintendent of
Stationery. One copy cf
the chalan will be retain-
ed by the Treasury and
the other returned to the
payer of the money duly
receipted to be forwarded
to the Superintendent of
Stationery, to enable bim
to issue the articles.

479. In the Treasury cash accomnt the total of sums paid in for such intend-

ed supplies ¢hould be shown against the printed heads  Sale of Stationery ”’
or ““ Value of printing work performed for Local Funds or Municipality, etcs,”
as the case may be; and the details as to the parties from whom received an
the number and date of the estimate of the Superintendent of Stationery
should be entered in a separate register in A.G.B. Form No. 20, an extract
of which should be sent to the Accountant General with the cash account.

(#) The Superintendent of Stationery will send to the Accountant
Geueral, not later than the 10th of each month, separate statements in Form
F showing in detail the sums paid into the Treasuries in Bengal during the
preceding month on aceount of the cost of stationery and forms to be supplied
to she officers and bodies mentioned above. -

(#) When the Superintendent of Stationery cannot exactly adjust the
articles to the price paid, he will send only such articles as are covered by the
amount paid, and refund any fractional amount which may remain over owing
to its being insufficient to meet the cost of any one of the articles remaining
unsupplied. Auy cost involved in making the refund will be paid out of
such balance. Sums necessary for these refunds will be drawn by the Super-
intendent from the Accountant General, Bengal, on abstract bills in Form
whicg will be covered by detailed bills with sub-vouchers and the prescribed
certificates. 3

480. In the case of State Railways, which also have to pay for their
stationery in eash ov by cheque, the procedure will be the same, except that
the amounts paid into the Treasuries will be eredited in the body of the cash
acconnt with a quotation of the number and date of the Saperintendent’s
estimate, A monthly statement of all such payments into the Treasury will
be sent by the Superintendent to the Aceountant General, Bengal, who will
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credit them to a distinct head ¢ Sale of Stationery to State Railways ” as an
Imperial receipt. The Superintendent will exclude the price of stationery
supplied to State Railways from his annual statement of claims against the
Provincial Government for Stationery supplied to them. ;

481, The allotment for contract contingencies of the District Judge
includes stationery allowances for all Civil Courts. Charges for stationery
for the Courts subordinate to him will, therefore, be met from this allotment.
The Superintendent of Stationery will send fo the Aceountant Genersl,
Bengal, a monthly statement for each Diyision, showing the cost of
stationery supplied to each of these officers during the preceding month.

482, THe cost of stationery supplied to Incorporated Local Funds will Le
adjusted to debit of those fnbgs by Book Transfer in the office of the
Accountant General, Bengal, with effeet from the lst April 1899, but the
vost of forms will be paid for in cash.—Comptroller General’s letter
No. 1524, dated 8tk December 1898.)

Taxes on Post Ofice and Telegraph Buildings.

483. Municipal taxes on Postal and Telegraph buildings or any Publio

(‘)Vﬂti)::rs..buildinga occupied as private residents, are not to be paid by Civil

Bale of Railway Lands.

484. Sale-proceeds of Railway ¢ Clas :

! A s B’ lands and of Railway  Class C’

::nd:a::? r?:et"ﬁts of .t‘he Public V{’orks Department, and should be credited

Ls?:d ngnuee "glssterfofbr eceipts of that department, and not included in
5 . e ‘ 5

eredited to Puablig Work‘; De;;lillggzt.and trees on the lands should also be

L. Destruction of Treasury Records.
- The following records may be destroyed - after the periods noted

against them ;—

Chalans for money paid into the T
inhe : . easu . . . . . .
Sub-vouchers retained by disbursing nnflycontrolling officers . . } Af;::"a-

Daily sheets of Races Y
Gor it Cu}:’%’; ::m:nd Disbursements from the Bank that keaps the)

Api)f‘i'c:tio:\: off)rR f::&ﬁ::g %';bumme”t{ reseived from Snb-trensnries
;Pﬁ{[moﬁi}ély Estimates or Receipts and Supply Biils .
Jaily ister of Curre q S . . B : .
Treasurer’s Cagh-Book .ncy i JO R LR 2
Ditto  Daily Balance Sh.e 5 2 > . . s
Extract Register of Deposit e x AT O *
Register of Cheques issm ianiet‘?llP:)t; cf::‘:nogug-dbr?rnans e .
Register of orders for pavment of bills on Snl;-;lrf:mnl:nr‘ise::’.r“N ;

ﬂiﬁﬁ: ":{%‘;k‘c? I?Yga;evt‘;:] ‘O,In'fraced for payment at the sub-trms;nry
Register of sale of Stock Notes casurer or in Sub-divisional Treasury ..

Daily Advice List of Payment Orders issed b; Judicial Ocerss  + .
ipta 7,

years.

: After 8

Advice List of Bills, and Transfer Reosi

. - . L] v J

X2




134 MISCELLANEQTUS. [ Chap. 33.

Register of Stamp sales and Store Book of Opinm . . . . )
Register of Repayments of Deposita . . . . . . 3
Plus and Minus Memo. of Stamps . - - . s . .
Ditto ditto  of Deposits 2 2
Ditto ditto of Zamindari Embankment Advmces . A .

Ditto ditto of Stock Notes .
Register of Recelpts subsidiary to the Cash-Book exoopt Registcr of Deposit

Keceipts . . . . .| After 13
Personal Ledger Acconnt of Dopoeits . 5 . o .

Memo. of Government Promissory Notes dapoeltod for custody safe
List of Stock Notes held in depositi + = . . .

. « § years.
Register of Bills issned " . . . . - . : g
Bubsidiary Register of Payments . . . . . . . .
Checl Regm%m of Bills payable . . . . . . . .
Curreney Note Register . . . . . . .
Acoonntant’s D'nly Balance Sheet . . . . . . . .
Acconnt of Stock Notes under double locks . . . o 5 :
Fine Statements . . . . . . . . . .
Contingent Registers « . = 5 . . - - . 2
Cash-Book . . 3 . . 5 5 . . . o Aftor 26
Acquittance Rolls . . A ik § 441) . 5 . & years.
Register of Deposit Receipts. . . S . . . . .
Do. of Powers-of-Attorney . . . . .
Do, of Transfers of Government Prommsory N otes . . . « [ Not to be
Do. of Stock Certificates + » o destroyed.

Return of Vouchers.

486. Vouchers once received in this office will not be returned except for
very cogent reasons. Accordingly when application is made for the return of
uny vouchers, the reasons for the request should invariably be stated.

A~
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e e §
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/
APPENDIX A. A
15
SECTIONS OF ESTABLISHMENTS.
(See Chap, b, para. 49.)
N.B.~A separats bill must be drawn for each of the departmsats in column 3, and each ssotion mrust be exhibited
distinetly both &"t‘hn Annual Establishment Retum (Form 8, Clvil Adoount Codc’) and In the LI, the totaly of money
eolnmos being struck for ench section in both,
Temporary Establishments should always be drawn in a separate bill, .
Dmwing Officer, Departmont or Office. sﬁ'n”xoi'iﬁ"n'.'wﬁaﬁh What 'h::}ld .‘::d::}w in
i [ (| English Department . | Clerks, sarvants, and
half the number of
orderly peons (chape
rasis) allowed to o i
Magistrate-Collector, !
the remaining A
" being drawn with the y- |
L rate’s Establish- 1
1 ment, oL .
g Vernacular  Depart- | Sheristadar, Peshkar,
ment. Record-keeper, Account-
ant, Tauzi Navis and
all Mohurirs, whether
attached to the General,
Account, Tauzi or .
Record Branch.
Collector or

Deputy Com-4
missioner,

Land Revenue

.9

Treasury Department

Treasurer and Potdars.

\ Joint Magistrate and | Mohurir, if any, specially
Deputy Collector— | sanctioned, and two -
(Name to be stated.) | orderly peons.
Assistant Magistrate | Mohurirs and one orderly
and Assistant Col-| peon. r
lector,—(Name  to
be stated.)
Deputy  Magistrate | Mohurirs and cne orderly !
and Deputy Collec- | peon. 1
tor.—~\Name _to be i
stated.) §
Process Establishment | Nazir, Bukshi, and regue A '
L U Process-servers, ) |l
T I
i
©
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Sections of Fstabliskments—ocontinued.

. Drawing Offieer, Department or Office, Suugggifé%:vgf:&ach bil
‘ [ Process Establishment
Land Revenue .{ (Temporary).
L Kanungos and Sur-
Kanungo Establish- VeYOors.
ment. Chainmon and Mes-
sengers.
.
Management of Go- | Tehsil Establishment.
vernment Estates.
< Land  Settlement Office o 7 S
(smaller operation). Measuring 5 v
Laud  Registration | Establishment . .
(District eharges).
Collector or De-
paty Commis-< | Wards' Estates . Ditto 5 .
sioner.
Partition . Ditto.
Bt&mp . . . Ditto . °
| Executive Establish-
ment.
Excise A « 4 | 8ndder Office Estab-
lishment,
Distillory Establish-
ment,
| Income tax . .| Office . . .
Office . . .
Sub-divisional Establishment  at
Officer. Sub-divisions,
Process Establish-
—— ment,
Oﬁce o - .
Bettlement or As- | Larger Settlements Field Bstablishment .
dlht?ﬁ; Settle-
ment Officer.
PDirector of Land | Land Records and |Office . .
Records and | Agriculture.
Agriculture,

What should be ingluded in
each section,

Extra Process-servers.

Clerks and servants.
Amins, chainmen, ete.
Clerks, Mohurirs, ete.

Clerks and servants.

Stamp Darogah, Mohurir,
or any establishment
for the sale of stamps.

Sub-Inspectors and peon.

Clerks and peons at the
head office.

Kanungos, Clerks and

servants,

Assessors, Mohurirs and
peonis.

Head Clerk and Sheris-
tadar, Mohurirs, orderly
peons, aud servants,

Process-servers.

Clerks and servants.

Amins, Kanungos, mea~=
SUTErs, chainmen,
guards, servants, ¢to.

« | Clerks and servants.

o @
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Sections of Establishments—continued.

Drawing OMoer.

2]

Department or Otliee.

Sections into which each bill
should be divided,

What should beincluded in
each section,

Collector of Cus-<
toms.

Opium Agent .

Customs o

Preventive Estabe

lishment.

Wharf Establishment.

(| Office . .

Boat Establishment .
Appraising Establish-

ament.

Export Department .
Import /s .
Cashier's , =

Account and Bonding

Salt Department .4
Sudder Establish-
ment, e

|
“lL

Statistical Depart-
ment.
Miscellaneous Depart-
hl ment.
| Inspectors.

Preventive Officers.
Office . . .
Boat Establishment.
Wharf Department .
(| Intendants.

Office . . .

Inspection . ¢

L Patent Salt weighing

Scale Establishment,

h)

English Department .

Vemacular ,, %
Godown, English.
Ditto, Vernacular.

Evaporatory and Labo-
ratory Department,

Factory Department .
Chest and Saw Mill .

Clerks and servants.”

Manjis, ete.

Appraisers,

Clerks and servants.

Ditto.

Cashier and Assistants.

Superintendent and Aec-
countants and Bonding
Inspectors.

Clerks and servants.

Ditto.

Clerks and servants.

Wharf Officers, Clerks
and servants.

Clerks, servants and
guands.

Inspectors and Assistant
Inspectors, Ty
Carpenters and mistries.

Olerks and servants.

Ditto.

Superintendents, # Assiat-
ants and servants,
Ditto ditto.

Engineers, mistries and
servants,
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Sections of Fstablishments—continued.

Drawing Officer.

Department or Office.

Boctions into which each bill

ghould be divided.

What should be included in
each-wection.

Opium Agent .

Sub-Depuly
Opium Agent.

Commissioner .

Government
Pleader.®

Distriet or Addi-

tional Judge.

Sub-De uty

)

Commissioner

Judge's or Addi-

~

Lithograph Press De-
partment.

Fire Brigade.
Account Department .

Treasury Department

Aundit Department .

Guards. . .

English Office . .

Vernacular Office .

Kotea Establishment
(each to be distinetly
shown).

Assistant Sub-Deputy
Agent's Estabgiab-
ment (each to be dis-
tinctly shown).

English Department .

Vernacular ,, 5

Provincial Establish-
ment.

Establishment for the
general management
of Wards’ estates.

Pleader and Establish-

ment.
English Department .

Verngenlar , -

Translators.
Civil Court Amins.
Process Establishment

Accountant, Clerks and
servants,

Treasurer, Assistants and

servants.

Clerks and servanis.
. | Sub-Inspector, jamadars

and burkandazes.

Clerks and servents.

Ditto.

(Gomastas, Clerks and

servants,

Clerks and servants,

Clerks and servants.
Sheristadar, Peshkar

Record-keeper, ami
Mohurirs.

Education and Loeal

Fund Clerks and ser-
vants,

Clerks and servants for

the general manage-
ment of Wards' estates.

Clerks and servants.

Sheristadar, Peshkar,

Record-keeper, and
Mohurirs.

Nazir, Naib-Nazir, writer

and peons.

* The bill should, however, be countersigoed by the Collector or Deputy Commlissioner before payment,
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Sections of Establishments—continued.
Drawing Officer. Departmnt or Offce: || SO0 e 1210 whtish Sxch BIllL What should bé fueluded in
. 0
District or Sub-|Sub-Judge’s Office  « o « | Sheristadar, Clerks,
Judge. Establishment * Mohurirs, and peons.
(each to be dis- '
tinetly shown
with the name of
the Sub-Judge). Process Establishment | Naib-Nazir and runners.

District  Judge | Munsiff’s Establish- (| Office . .
or Munsiff, ment (each to be
distinctly  shown
with the name of
the Munsiff). Process Establishment
Office . . «
Judge, Small [ Small Cause Court < | Sale Ameens.
Cause Court.
Process Establishment
[ | English Department .
| Criminal Court .4 v : 155 Dibariiacd
o Hon M to'
il Syl
Deputy Com- || Process Establishment
missioner, 4
Hajut « | Establishment.
Pounds . . Ditto.
|| Cireunit Hounse . Ditto . -
Chnmh . . Ditto ° .
Magistrate  or
Chaplain,
Cemotery . Ditto .
. Jailers,
Jailers, ete. . +{ | Deputy Jailers.
ok Assistant Jailers,
Buparin t
of Jail. 3 Head Warders,
Wardem, oto. . Warders.
L Apprentice Warders,
PAES

Sheristadar and Mohu-
rirs,

Naib-Nazir and runners,
Clerks and soxvants.

Nazir and runners.

Clerks and servants and
baéf 11.110 nnmb;r of
orderly peons (chapra-
sis) zllowed to the
Magistrate-Collector.

Sheristadar, Record-
keeper and Mohurirs.

Nazir Naib, Nazir, bukshi
and peon,

Mohurir
keeper.

Clerk, chowkidars,
sweeper, otc.

and pounde

. }Burial ground chowki-

dars and mallies,

—
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Sections of Fstablishments—continued.
Drawing Officer. Department or Office. Bm:{z‘;"o;%"b:h&fzgxh What ?ﬁ’g;&;:l“u in

Supérintendont of

N

Officer in charge
o of Lock-up or
Subsidiary jail,

Registrar or
Special or Fz-
oéecio Sub-

gistrar,

District Superin-

tendent of

Police.

Other Establishment .

Lock-up or Subsi-
_diary jail.

} Registration .

-

PO“CO . o .

Extra Warders, Hos-
pital Establishment
Servants.

N.B.—Pay and allow-
ances of Civil Hos-
ital Assistant to be
rawn in a separate

bill.
Warder Establishment.

Extra Warders and
Servnuts.

Embliﬂhmnt . -

Offica . . .

Hospital Establish-
ment (pay and al-
lowance of Hospital
Assistant to  be
drawn in a separate
bill),

Fixed Boat Establish-
ment.

Inspectors . .

Sub-Inspectors

European Constables
Head Constables .
Constables . .

Chowkidm . .
Mounted Constables .
Batta allowance .

Good conduct &l
lowance,

Allowanes to Court
Sub-Inspector.

[

—

Clerks, Mohurirs, and

servante.

Ditto.

b Note.—These  three

establishments ghonld
be drawn in one bill.

r Nore™—The whole of

these should be
drawn in one bill,
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Sections of Estahlishments—continued.

—

y Sectionn into which each | What should be incladed in
Drawlng Officor, Department or Office. bill should be divided. Giioh BeOUIOR:

»

Clerks and servants.

Inxector of | Inspection 5 . | Office . '

hools. .
Secretary, Distriet [y ;. Office & S . | Eduecation Clerk and ser-
e Commiteo. { T ake e b v [
t inspector q?(::t):n: SERGIE
pn -
of gchools. 3
(Gazetted officers are

aid on separate
bills,)

( Instructing staff .
(Gazetted officers are
Principal Coll Collegiat 'lilg)‘m oL
rinei > - | Collegs or Collegiate ;. ills.
School.
Office . s . | Clerks and servants.
Mohsin Fund Estab- | Monlvies, ete., paid’ from
L| lishment. Mobsin Fund.
Head Master . | Schools, English, Nor- | 8ame as Collegiate
mal or Vernacular. School.
i i ’ } { Compounders . < Cg:iponnders and dress-
Office « . « | Clerks and servants.
Inspectors.
s dte Vaccinators and As-
Vaccination . v itnte
Office . . Clerks and servanta,
(| Instructive staff . | Assistant Demonstrator
of Anatomy, Assistant
(Gm;ted officers are ImSu!'f ge:r of (ihen;ltry.
id on separate geant, eto.
Civil Surgeon . + g‘i“u.) g :

Medical School . <
Offico . - . | Writer, Taxidermist,

Cutter, Farash, Pa~~,
Sweepers, Durwans,

| Medical Pupils o | Native Pupils under in-
struction only.

Compounders + | Compounders and dress-
ers.
Hospital or Dispen-< | Office . « o | Clerks and servanta.

BAIY.
X Medical Pupils « | Native Pupils attached
to Dispensaries.
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Sections of Hstablishments—concluded.

Drawing Officer,

Department or Office,

Beetions into which each
bill should be divided,

What should be included
in each section.

Civil Surgeon . <

Lunatic Asylum

Meteorological  De-
partment.

Compounders . .
Overseers . .
Ofice « « . ”

Establishment . .

Compounders and dress-
ers. y

Overseers and Matrons,

Accountant, Clerk, Cooks,
Bhistees, Female-keepers,
Durwans, Dhobies, ete.

Overseers, Assistant -
Reporters, Clerks, and
servants.




144

APPENDIX B.

APPENDIX B.

STATEMENT SHOWING BY WHOM THE BILLS OF THE EDUCATION DEPART-
MENT SHOULD BE SIGNED AND COUNTERSIGNED. °

(See Chap. 5, para, 82.)

By whom to be
Natare of charge. oountersigned before By whom to be drawn,
payment.
-
I.—Direction:

“ Pay of Director . . s
Head Assistant . . CENS
Travelling Charges .« *
Establishment . LA
Contingencies . . . .

Distriot School Committee :

Pay of Clerk . . . ‘
Confingencies . . . .
I1.—Inspection:
(a) Inspectors and Assistant In-
spectors—

Pay . . - . .
Establishment . . . .
Contingencies . . . .

Travelling charges o .

(b) Pay of Deputy Inspectors, Sub-

Inspactors, and Establishment.

Contingencies . . . .

Travelling allowance . .

S

Not necessary .

} oo

Ditto . .

Director of Public
Instruction.

If drmwn by the
Deputy Inspector

{ Director of Pnblie
Instruction.

Magistrate or Secree
tary of the Distriot
School Committee.

{

Lln gotor or Assistant
nepeotor.

countersignature
not NECERSATY, | Deputy Inspector or
otherwise by the Sub-Inspector,
Deputy Inspector.

Circle Inspaotor. J
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Statement showing by whom the Bills, ete—~—continued.

Nature of charge.

By whom to be
coontersigned before
payment,

By whom to be drawn.

3 III.—Colleges and Collegiate
‘ Schools :
Salaries of Officers . . .
L‘ | falaries of Teachers (except of
! the first four grades) and Estab-
: lishment.
Contingencies . . . .

Library and Prize Allowances

IV.—Colleges—Special—En-

- . gineering:
(Bame as Colleges and Collegiate
\ Schools.)
| V.—High, District or Zillah
Schools:
Pay of Teachers and Establish-
ment.
Contingencies . . - .
Library and Prize Allowances .
VI—Madrassahs (1) . . .
VII.—Normal Schools:
Pay of Establishment . . -
. Contingencies . 3 . '
W
VIIl.-Technical Schools: (2)
(Same ns Normal Schools.)

IX.—Vernacular Schools:
Pay of Teachers . . .
A Contingencies « . . .

Not necessary . .

Countersignature
not  necessary
exoept by Direc-
tor in case of
Collegiate school
contingencies.

Director of Public
Tustruction.

Not necessary

Circle Inspector or
&mimmt Inspec-
T,

E

Not necessary .

Circla In
Agsistant

otor or

} Do. .

spector.

Officers themselves.

j

{

Principal of the
College.

Head Masters of
Schools.

Head Masters of
Schoole.

Head Masters of
Schools.

1) In Calentta to be troated like Colleges
!’) The contingent bills of the Ranchi

Schools,

Indastrisl S0

and at other stations 1ike District and Zillsh 8 thools.
hool are countersigned by the Assistant Inspector of
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Statement showing by whom the Bills, ete.—concluded.

By whom to be
Nature of charge. countersigued bofore By whom to be drawn.
- payment.
X.—Grant-in-aid Schools . .| Circle TInspector or| Secretary of each
Assistant Inspector. School.

XI.—Primary Schools (') . :

XII.—Examinations:
(@) Normal Schools . . .
(%) Vitl';wnhr and Minor Scholar-

ps.

(¢) Survey and other special
Examinations.
XIII.—Scholarships:

Senior and junior . 3 .

Middle English . . . .
Middle Vernacular . .

Lower Vernapenlar o

Primary . . y 5 -

Magistrate . .

Director of Public

Instruction.
Not necessary .
Circle Inspector or

Assistant Inspector.

Deputy  Inspectors
or Sub-Inspector
of Schools.

Circle Inspectors

Principals of Colleges
or Head Masters of
High Schools.

Head Master or See-
retary to Sehool.

1) In Caleutta, the cha on account of Primary sehools and schools for the trainin
0 the 8:1.5-1 l'8««»( Schools, on bills oort!nuulgned by the Doputy Inspo

the Inspector of Schouls bofore payment.

N. 8,~Assistant Inn

be eountersigned by the Circle Tespec

of gurms aro drawn

otor o? Sobools amd passed by

v may conntersign all bills, except travelling allowancs ditls, which shonld gonerally
bemsolvos,
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APPENDIX C.

CLASSIFICATION OF CONTINGENT CHARGES.

= _ -/ -— — - —

Detailed Head of Classification, Deseription of chinrges to be shown under each detailed beads

Supplies and Services. '

Petty constriiction . ’ « | Charges for constrnefion of Imperial and Provinecial b.ild-
ings not borne on the Books of the Public Works Depart-

ment, the cost or value of which is less than R1,000.

Taw Charges (Land Revenue | Cost of 8tamps and other charges in law suits in which
Department). | Government is a party, except charges connected with
| Ppauper suits.
Rewards . . . « | Rewards for apprehension of eriminals and for intelligence
leading to the discovery of crime whether paid to Police
officers or others ; also rewards to Folice ofiicers for good
conduct displayed in the prosecution of enquiries or the
apprehension of offenders, except rewards paid for the
apprehension of prisoners escaped from jails, in which
cage the amonnt should be drawn in the juil bills. Also
rewards in.the Opium, Stamp, falf, and Excise Depart-
ments.

Petty Repairs . . + | Charges for repairs to buildings not borme on the Public
Works Books and for minor repairs to Buildings which
are borne on the Public Works Books.

Section-writing . . . | Charges for copying mannseript by piece-work.
Country Stationery . . | (In the Laud Revenue, Exeise and Police Departments and

in Civil und Crimional Courts.)

Cost of stationery locally purchased, including charges for
| ordinary binding of office books, registers, efe., and for
I the following articles—glue, paste, thread, tale for native
| colours, lae for sealing, country pens, country envelopes,

repairing scissors, etc., pins and needles, twine, sand-

pounce, sand-pots, pounce bags, vinegar, oil for stamnps, oil
| for stamping and sharpening knives, stamping inkstand,
| stamping ink, country ink, country paper of all kinds.

Moving Prisoners . y . Charges for transferring prisoners from one jail to another
or from the Subsidinry to the District Jail, and all
churges on acconnt of diet and tiansport of prisonecrs,
whether before or after convistion.

|
Purchase of Reserve Btores of Stores of grain purchased nnder special sanetion of Govern-
Grain, went.— (No. anud date of order o be cited in the Wil)

Rations o 5 . .| Diet of prisoners, includirg charges connected with their
sustenan ce, such s the cost of fuel, cooking utensils, ete.

Note,—The word ‘‘prisovers” ivcludes Roveruo, Excise, and Opium
! defanlters 15 jall
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-

Classifleation of contingent charges ~continued.

Detniled hoad of Claseliiention.

o=

Deseription of charges to be shown under each detailed head.

Supplies and Services—~
continned.

-

Llsthing aud Bedding .

Contingencies.

Purchase of Books and Publiea-
tions.

Office and Ground reny . .

Hot weather Charges

Cold weather Charges . s
Service Postage Stamps
Purchase and Repair of Fue-

niture,

Rates and Taxes . 5 v

Offico Bxpevses  , ;

Tous Chatges e &

Clothing and hedding supplied to prisoners. When these
articles are purchas solo?y for hospital use the chavges
should be elassified under the head * Hospital Expenses,
Medicines, ete.”

L&)

Cost of law and other books, maps and publications, ete.,
other than thosa printed by Government.—(No. and |date
of order to be cited in the bill.)

Ground rent and hire of buildings belonging to private
persons, including cesses, rates and taxes on such gromnd
and buildings if payable by Government.

Tatiies and waterpots (allowed in the Behar and Chota-
Nagpore Districts) punkha-pullers, punkhas, punkha-
wheels, punkha-frills, ropes, eanes, ete.

In Darjecling only, where fuel and warm clothing are
allowed.

Charges for purchase of Service Postage Smmrs and pay-
ments of postage on bearing letters and pave ds.

Charges for the purchase and repair of almirahs, record-
shelves other than thoss payable from the Record-itoom
grant, tables, desks, chairs, clocks, treasnre-chest, ete,, in-
cluding repairs of the same.

Charges for Mimicipal rates or faxes on all Government
buildings or on & number of buildings in & Municipality
in the oeenpation of more than one Department of Gov-
ernment, such ns Civil, Military, Publie Works, ote.

Allowanee to sweepors, cloth for bundles or dusters, oil for
lighting Office, Treasury, Treasnry gnard-room, ete.,

conntry stationery in the case of all departmeh 3
than those named under the head “Country Stationery,’
and other petty miscellaneous charges of sn ordinary
nature apperfaining to the office, such as conveyance of
records to and from subordinate officers, and conveyance
of forms, stationery, office furniture, purchase of Railway
Time Tables, charges of opening packing cases, otc,

Hire of draught snimals and carts for conveysnce of
records and tents, ground clesring, occasional messenger
charges, torches and oil, rope for binling and tent khala-
sles,

superior binding of books for Conrt library, fodder,
other
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Classification of contingent clharges—ooncluded.

Detalled head of Classifioation. i Deseription of changes to be shown under cach delalled head.

L

Contingencies—concluded,

Féed and Keep of Elephants, | Cost of keep of Government ponies in the Darjeeling Cin-
Mules, Ponics and Bullocks. chona Plantation and keep of Government bullocks in
Jails and other departments.

Hospital EXpenses, Medicines, lAll diet of prisoners in hospital, including extra expenses
ate. incurred for sick dief, cost of bazar medicines and articles
| mequired for hospital; also clothi{ﬁ and bedding and

3 ’ furniture for use especially in hospital.
Mizcellaneous v . . | Cost of lanterns, padlocks, seales, letter scales, badges, belfs,
money bags and other petty contingent charges for which
| no separate heading is provided. —(Common {o all depart-

ments.)

In the Land Revenue Depariment.—Charges for issuing
proclamation and for the advertisoment of the sale of
estates ; also cost of rein-gauges supplied to observatories,

In the Excize Depariment.—Charges for the conveyance
of Excise Opium; charges for-bringing country spirit,
eto,, found in excess of the quantity shown in vendor's
accounts,

In the Stamp Department.—Charges for conveyance of
stamps, including postage and telegraph stamps and plain
paper used for Court-fees stamps.

In Civil Courts.—Charges for serving processes of the
High Court and other contingent charges for which no
separate heading has been provided.

In Oriminal Courts.—Chaxges for execution - of prisoners,
whipping. materials, iriangles,-ete., conveyance of dead
bodies brought for post meriem examination, cost of
sending to their homes lunaties discharged from asylums,

| and contingent charges of Magistrates” Aajufs,

Charges for dieting wounded persons sent to dispensaries by
the Police on account of injuries sustained from causes
which form the subject of criminal prosecution.

In the Jail Department.—Dict of dcfendants in the
| custody of Police, cooking utensils, kcvi) of prisoners’
children, charges for burning or burying deccased prison-
ers, purchage and repair of fefters, fettering prisoners,
razors, gaiters, ele, grafuity to relessed prisoncrs, div
money, railway fare and boat hire, maintenance or cloti-
ing on release.

e e




APPENDIX [

150

‘yuel topsdns o suoRig—0) s §
"BRU[D PUT [eARL) STHUN IO Plea HE SaATIET GO0N

oSy &1 ‘g #5010 .a_ peauii 0q 03 sueadosnsg o[quIddsyy  “85Y[S 1R paso[e 60 D) 03w §S50 481 _u»am.. Apanarndo pinnd 61 e souadng 3o ot qEROS) O V0 MPPTIY - B4 W)

"THEL S 89010 fug [OALL A[AVIIEID PIOOR 01 *SOSEETD PPN — 4] SEUE) 4

‘matp dad yp sy Sugpansxs JoN
‘wotp xod g ‘s 30 4ty
Juipodoxa Jou ey [UNjaY

swaip tod
g 'Y JO pwy Suipaanxa JON

*motp xad g syy 3o gruay
SUIpeeoxd Jou Qavp RNy

.o.—ﬁm SSR[O 48]

sgosrssud
SUP 48] ‘sesuadxo vy

ropr aod genne y S

§0 88¥10

bt |4
10d z sy Suppavoxa JoN

‘maip aad g '8y Jo
Jiwip Suipeaoxa jou ‘[unjoy

“wapp d (-8-7 '8y
3O tunp Sulpeddxe JoN

“wap xad z sy o iy
Suipasoxe jou oxej Enoy

. . A w* PUg

* QIUT SSUID 35)

“easuadxs fensoy

1ed w1y

‘majp
dod 1 reyp Burpesoxe JON

*moip 4od -g-1 7Y 30
WL SuIpooaxe 10U Euio Y

cwarp 1d g-8-1 *#M
Jo gy SuipRexd 30N

‘wmarp Jad g sy o wwig
Surpovoxe 300 MEf {PLI0Y

. . A Pag

QAV SEV[0 PUE

SMER BUAN0 {0t] —Y SN[ o

‘ ‘wpmae) 03

$ * worp xod svuut o | SHumop aqy uo Lsuonigarg

* 1 DT o)) eat[og
~12130 ‘SS2UNMY 10 ASE PIO JO | BN 4% pouBpUOYIE (¥R JO
G5B UJ ] SSE[D SN QWL O, | KARp Ay 20§ Ay wouviosuoy)

|

. *  Kep od seauy mo g w . w)jnope) tr Louow-Je§[
. » . aryy Ry J 380q L1junoo Ag
= = " } . . . -

m i Lg
QI JEaMOT] ®
|

SO Suppnppuy Ieuwals Se

‘sasnadxa (WY

QU0 PRLAIVYI0 ' $I]D §U xuky

1
‘FIUNOE 40 @FT LU jO 0¥t U] |

" ITisswngy)

L B LA

%Y 9 5t vesundxo Sustioaszy,

L §8VTID

| <Y S8V

e —— e eteeeeeere—

LesgQr sunp yap payvp Sqr *p CEG "ON "0 'Y 49 pevorgouns) vgnaju) Jo Baoy 3y} up aprdjgaov e

Romaprsor g oyg Jo sphnv 2yp o sgo3dy VNN L7 Guipuayyu SHSINIE Pup SJUONIV w0 0F (VIR PUT MO bnsyeavas] fo s
['(A) (9) @it *wand g ~deyp) 20g]

‘T XIANTddV



151

APPENDIX E.

"968T 1HAV 4301 PO3eD ‘§L01 ‘o) mornossY JUOTILADY) [0

’

N Jo aoyoaarg OpIA ) 18
~EOH ouy jo f.om_uaw_:._ca:w

68T

Ma oma §

"868T T12d Y 381 woay q00y0 WM T
(280K a1} 30 quepudy

.E..Ea:m JUSesYy wu  psjutodide 9q Svm oy
19608 W[tz wipnang JIpung puooas aqy 0f o[qe
+Avd 8t gar g0 BOTVADT(RMIIXD 0U ‘azar 30 300 (f)

‘[vdwuizg o3 £q possvg (2)

{*q1un

19380 nupstuciy

1] [¥Hane o3 s1 #1qT,)

10 Beavg gy Jog (p)

‘[#59H RPUIl odunyy ong o (o)

-

‘supmy o4 (q)

wwpomonwyy a0 (7)
CESS finp vap poagop ‘sage "o SuoLgaN I

81 YOIVy 18] w0y 123

9113 03 Bdnuwg oYy

PUE juopaijunedng juesissy 903 o4 prid oq 03
0y 'YJuouw ® (a3 spoaoxe Louvwm Puey by3 uog A }

Buog U1 PHUOTIONLS HWAYR [LI0MDY) o

"66ST 3ENIUY L O pajgup
"9¥85 *oN &, morgonageuy Oqng 2030011
“LGST X9qUI000(T YIPL Oy pagup |
‘2089 "ON 8,uotjondgsuy g T390
OL8T Afup ygay
D3P ‘eapl 'ON JUIIUIIACH |sduog
' "GGST A0QUWOAON PIGE pagep
958% 'ON 8, uoIjonIjeuy o1png 1030021y
: 0681 100 WodA0g ie pajup
6812 "ON s uoMonysuy 01| 0 A030axiq
"EORT A19n00,1 4307 paywp
‘608 "ON B, UorponLIEuT o1[(n g aeq00ar(y
"GRST SuLf UG pesup

‘916g 0N 8, uoronagsuy o1qug 03002
*ZS8L 1AV 98T pagup

"65ST Joqungdag j3 pagup
‘7683 "ON 8, uoonsuT o1{qu 030031
“16ST AVqWOAON IST Pejup
‘8089 'ON BuoijonAEU] I[Ny ‘103001

“FEST HOIVIY HISE 3O
1095 "ON B, uojjonagsuy ofqug “1040031 (1
*IGST (14dY 1385 jo
LOFE "ON Buojjonajsuy o1jqng ‘10408a1q
‘'GOST Arvnuvg ) jo
16 "N 8,uorjonagsuy orqog ‘103091t q

eres

‘SN3VREy

‘UOIONYE JO 9P pus ‘oN

‘00 6@

00 03

00 ¢
0 0_¢

00 or

0 0 poulp)
‘6688 "ON ¥,u01jonL sy OF[ T g .ks,..sﬁ.\o 0 03 (2

|

!
i

o o9 © o e D
0 ww O ;m W W

“Horynggeny dur
«pavogy wroa| ey [[Pg

L Gl
“Panog mUpsmoyL iy
" 1ooyog [uarpely
100008 GHH vipuang
®. D008 1z
¢ JoonRg ejutEa[[0n

* oMa

3 100198 Y¥TIZ

* sfundaesovyg

3 . B it e
. . wuygueg
. . * wmnyy
? ? *  WIPEN
. . ¢ ey
. . ¢ P10sE0p

[*(o1) ‘1T "eaud ‘g ,..mﬂ_o 0ag]
¢ STONVMOTIY THISOH 40 TTVOS
‘4 XIANAddY

0 ¢ olg onps
" UATH BqUASy |*  prQUPIRIDNE
0 0 1)
‘1oonoy
e 0 8 0 [uowmmsonjusnivg |- ¢ sl g
0 0 0g 0 0 U |* -pEEogumpE|c o Suodvpg)
0 €I 8T 090 |° cogogumpz e wnyuvg
0 0 o1 0 8 9 |* ¢ yvsswpup . eyElvg
s 0 8 0 C *{eoqos uwpy | - . g
08 0 odaqop AySooy | * J * Aydiooy
.& ) Q JH ‘n .4
*Luv ~Lounm
Jt fqumny PRI J0 3L [oOT0g Jo Suwe N ‘RaoruasIq
mamxy iy Lmyuon
e




152 APPENDIX F.

APPENDIX F.

LIST OF LOCATL FUNDS.

[S:¢ Chap. 16, para, 261.]

[Fands marked (a) are those the transactions of which are confined td'one district-
Funds marked (&) aré those the transastions of which oceur in more than one district. |

Drawn on .
Kame of Funds, h"nt?ula?r Bills or cheques to be signed by
L —TIncorporated Local Funds.

1. District Road Fund® (one for each C

district). () Vice-Chairman, and if for over R100;
2. Disirict Road Account (do) (a) C Chairman also.
8. District Fund (one for each dis- C

{riot). Q . ¢
4. District Post Fund (one for each B Postmas‘ers and Collector. The monthly

district, (a) pay-bills drawn by Postmasters reqnive
the eountersignature of the Collector

| and their contingent hills the connier-
signature of the Postmaster General.
Bilis drawn by the Collector himself
do not reguire conntersignature.

5. Village Chowkidari Fund under
_Act V of 1887.+ ()

6. Distriot Chowkidari Reward Fund
(one for each district.) (a)

B
B | Magistrate.
7. Road Patrol Fand under Act Vof| B
B
B

|

Bills for contingent charges shonld be
conntersigned by the Superintendent of
Emigration, but those for Medical Ex-~
aminer's fees, by the Magistrte.

1887.4 (a)
8. Stenm Boiler Inspection Fund 4

0. I(tal)nnd Labour Transport Fand.

II.— Exeluded Local Funds.

10, Cantonment Funds (one for each C
eantonment). (@)

11. Governwent Railway Police Cloth- B
ing Fund. (a)

12. Hospital Port Dues (a)

|

|

| Cantonment Magistrate and President,
Cantonment Committes.

Assistant Inspector-Gencral, Government
Railway Police.

s . B
13. Balasore Port Fund () . o B Port Ollicer.
14. Cuttack ditto  (a) - v B Ditto.
I5. Puri ditto  (a) . 0 Ditto,

* In throo digtricts, =iz, Singhbhom, the Bonthal Parganas, and the Chittagong Hill Traote, where the Rosd-
cess Act is not in foree, the Fund in ealled ' Distriot Road Account.”

+ 1n the distriets of the Chota Nagpue Division,
1 la Calcutta only,
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List of Local Punds—coucluded.

Deavin on l
Namo of Fands, by Lill ar Dills or cheques to be signed by

cheque.

16. Hindu College, (Calcutia) (a) . B By rules of Education Department.

1’7‘.2 Durﬁ-a Churn Laha’s Endowment, B Ditto ditto.

)

18. Vizgmmlgmm Scholarship (&) B Ditto ditto.

19. Jagiarah (@) . - . B Head Master.

20. Khund Mehal School (Cuttack) (a) B Superintendent of Tributary Mehals,

21. PilgrimeLodging House (a) . B Magistrate,

22. Juggernath Road and Grand B Ditto. _

Trunk Road Lodging House

o1 Fund (Balasore, Cuttack uand

Puri.) (a)

23. Balasore Pilgrim Hospital (a) .
24. Cuttack Unochatra. (a) . .
25. Darjeeling Improvement (a) .
26. Chuni 1l Seal's Endowment

Fund.
27. Khund Mebal Road (Cuttack) (a) .

28. Zoological Gardens («) ’ .
20, Mohsin Endowment () ’ .

20. Burial Board, Christian (a) . .
s1. Ditto Mahomedan (a)

5_32. Western Duafs Market Fund

53. Chittagong Hill Tracts Bazar
34. Judu Nath Mukerjee's Prize .

d5. Police Fire Brigade Fund .

36. Founding Asylum . .

87. Caloutta and Subtubsn  Police
Superannuation Fund.

88, Ben;ial Famine Orphan Fund (&) .

39. Ramlal Mukerjee’s Fund . .

III—Funds of which the transactions
are included under deposits.

40. Muonicipal Fund (one for each
Municipality). (a)

41. Port Fund, Chittagong (a) .

43, Trust Interest Fund (&) . !

43. Litigation Fund (2) - N

44. Miscellaneons Trust Funas, which
are not inclnded under Excluded
Local Funds, (a)

|

B Ew BE BY o Eegw

5 aco

[
»

¢

~

l

Civil Burgeon, Balasore.
Ditto, Cuttack.
Deputy Commissioner; Darjeeling.

Snper}intendant, Tributary Mehals, Cut-

tack. r

Seeretary.

Local Agents, Hooghly, or Principals or
Head Masters of Colleges or Schools.

Chairman, Christian Burial Board. .
Ditto  Mshomedan Burial Board.

Deputy Commissioner, Julpaiguri. :

Assistant Commissioner, Chittagong Hill
Tracts.

Head of the School, but the bill should
always be countersigned by the Director
of Publie Instruction.

}Commimioner of Police, Caleutta.

| Distriet Officer.

Ditto.

Chairman or Vice:Chairman or by the
Sccretary under the conditions Iaid
down in Ch. 16, para. 823 of these orders

Chairman or Vice-Chairman ; and if over
R 100 by both.

Acconntant General,

Legal Remembrancer.

Administrator of the Fund.

® The amounk available for cxpenditure will bo allotted by Government to the District requiring reiiel,

——— e T,
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APPENDIX G. .
/
- '
LIST OF MUNICIPALITIES IN BENGAL. { w
N {
[3ee Chap. 16, para, 320.] 5 . e
[{Those which do not bank at Government Treasurles are marked thus.*] <
Treasury. Municipality.
Backergunge . » . s . . 1. Barisal.
. Jhalakati, v
. Nalchiti.
. Pirojpur.
. Patuakhali.
Balasore . . g . 0 . . . Balasore. >
Bankura : . 2 A g . . Bankura.
. Bishenpore.
. Sonamulchi.
Birbhum . 3 - . . . - Suri.
Bhagalpur . . . . . . Bhagalpur.
. Colgong.
Bogra . . : 3 . - . = Bogra.
.. Sherpur. >

Burdwan.
Kalna.
Katwa,

. Dainhat.

. Raniganj.
Assensol.

. Chittagong.
Cox’s Bazar.
. Bettiah.

. Motihari.

. Cuttack.

. Kendrapara.
. Jajpur.
Dacea.
Narainganj.
« Darjeeling.
Kurgeong.
Darbhanga.
. Raserah.

. Madhubani.
. Samastipur,
. Dinajpur.

. Faridpur,

. Madaripore.
Gaya.

. Dandnagar,
Tikari.

. Hazaribagh,
. Chattra,
Howrah,
Bali.

. Hooghly and Chinsura.
. Bansberia,

. .‘wmm[mm.
. Uterpara.

. Buidyabattl,

Burdwan o v rt . % S :

Chittagang . . . . . . ;
Qhamparan . . v . . -

Cuttack % . . . . /: o

B9 1= 0 bt 10 1= 05 OF 55 0 B0 =t 1D ot 13 ok e €0 DO = 1 1 (5 50 B i

Dacca. . . . . . . .

Darjeeling . . . ’ . : %

Darbhauga . . . . . . .

Dinajpur
Faridpur . - . . . . o

GB}'& . . . ' . . . .

Hazaribagh . . . . . . .
Howrah . ° . v - . * °

Hoog".l]y . . . . . *

BRSNS N OIS S S0
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List of Municipalities in Bengal, ete.—~continued.
Tr:oaaury. Municipality.

Hooghly (contd.) 6. Bhaddreswar.
Kotrung.

8, Jahanabad.
Barrackpore North.
Nathati,
Jessore.

. Kotechandpur.
Moheshpore.

« Jalpaigari.

. Khulna.
Satkhira.

. Old Malda.

. English Bazar.

-
-
-
-
.
.
~¥
.

J essore o o . . . . -

—
ol Sl =

Jalpaignri . ¢ 4 . . .
Khulna °, . X . . . .

Maldn . . . . . . - .

Manbhum . . . . . > . . Purulia,

. Jhalda.

. Raghunathpur.
Midoapur . . . . . . . Midnapore,

. Tamluk.
Chandrakona.
Ghatial.
Ramjibanpore.
. Khirpai.
Kharar.
Monghyr.
. Jamalpur,
Jamui,
Muzaffarpur,
. Hajipur.
. Lalganj.
. Sitamarhi.
. Berhampore.
. Jangipur.
Kandi.
?\Iqrshida_bad.
zimganj.
’ Nxtsirfngbnd.
Jamalpur.
Sherpur,
Kishoreganj.
Bajitpur.
. Muktagacha.
. Netrokona.
. Tangail.
. Noakhali.
. Birnagar.
Kumarkhali.
Krishnagar,
. Kushtia.
Meherpur.
Nadia.
Ranaghat.
Santi u!r.
Chakdaha.
Palaman . N . . . . s . Daltonganj.
Patna . . . . . % A Patna,

b

Monghyr . . ’ . Lt

b SO RS ST T O S5 S G0 1D 00 e 8D

Muzaffarpur . . . . . . :

Murshidabad ¢ 5 . . . .

) O IUY )

o

Mymensingh . . . . . .

N(lﬂkh&li . . L) .
N ldiﬂ . . . P . . . .

O C0 0D bk 0D T O O 3 RO

smo@ae
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List of Municipalities in Bengal, etc.—concluded.
Treasury. Municipality,

FPatna (contd.) - . A . . o s lgr:h. 2
‘ 1har.

Dinapur (Nezamnt), ol

Puri.

Pabna.

. Sirajganj. >

Purnea.

Kishanganj.

. Rampur Boalia.

. Nator. °

. Lohardagza.

. Lanchi.

. Rangpur.

Déoghur. o

. Sahibganj.

. Chapra.

Revelgauje

. Siwan.

Arrah.

. Buxar.

. Bhabua.

Dumraon. .

. Jagdispur. .

Sasaram.

. Chaibassa.

Brahmanberia,

Commillah.

Chandpur.

Barrackpore, South.

Baranagur.

Baduria.

. Baruipur.

Barasat.

. Basirhat.

Goburdanga.

Garden Reach,

Garulia.

. Jeynagar.

. Dum-Dum, North.

. Dum-Dum, South.

. Rajpur.

10. Suburban, South,

11. Taki.

12. Debhatta.

* Cossipore-Chitpur. . b

* Maniktollal,

#* Titagarh.

Pﬂr‘l . . . . . . . .

Pabna . . . . . - . -
Purnea . . .

Rajshahi . C - . C . .

m.—-gez-!—‘ O_b:l-l

Rancii . .

Rangpnr LS .
Sonthal Parganas (Dumks)

Saran . - .

Shahabad . . .

Singbhum. . .
Tippera . . .

LD bt b 03 Ot jm S0 RO = 20 DO 1 0O i i D 1 B

24-Parganas 5

DT S RN 8 H
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APPENDIX H.

LIST OF TREASURIES AND SUB-TREASURIES IN BENGATL,

Sadar Treasuries. Sub-Treasurios.
Burdwan ¢ > . . . . . . Katwa.
Kalna.
Raniganj.
Banknra : . . . . . . Lishenpur.
Birbhom 5 5 . % - 3 » Rampur Hat.
Midnagore . A . 0 . . . + Ghatal,
Tumluk.
Contai.
Hooghly . . : . . . . « Serampar.
Jehanabad.
. 'Howmah . , - - . . 1 . . Ulunberia.
21-Parganas . . S . . « Barasat.
Basirhat.,
Diamond Harboure
Caloutta
Sunderbans
Nadia . . . o . . o . . Kushtia.
Ranaghat.
Clnmﬁ:mgn.
Meherpur,
Murshidabad . . . . . . . . Jdangipur.
Kandi.
Jessore . . . 3 . . » . . Jhenidah.
Magnra.
Narail.
Bangaon,
Khulna . . ‘ % . > . . « Safkhira,
Bagerhat.
Rajshahi . . - . . . . . Nator.
Nowgaon.
Dinajpur . . S . . . . . + Thakurgaon.
Jalpaigari . . . 3 A . . . Alipur (Duars).
Davjecling . . . . . . . . Siliguri,
Kurseong.
Rangpur . v . . . v 5 « Gaibanda.
Kurigram.
Nilphamari.
Pugnn . . * ’ 4 . . o « Sirajganj.
Daces . . . . . . . . + Manickgunj.
Munshigunj.
Mymensing . . ’ ¢ DR . 3 « Tangnil.
. Jamalpur.
Kishoregunge,
Netrokona,
Faridpur . v ; - . S % . Goalundo.
Madaripur.
Backergunge e Ry =y 3 e v - . Pirojepur,
Patuakhali.
Bhola.
Ti}‘PL‘ra s N . 3 . . o » . Brahmanbaria.
Chandpur.




158

APPENDIX H.

List of Treasuries and Sub-Treasuries in Bengal —continued.

Sadar Treasuries.

. Feunv. . f
g}:‘i‘g;myg % ¢ Cox Bazar. o }
B s Bandarban. b
{ %angumn.ti.
- ihar, o
il Barh. .
5 Johanabad,
ST % . Nowadal.
Aurangabad. o
Bhahabad . . Buxar.
Sasaram,
Bhabua.
Saran 2 % Sewan. o
Gopalgunge.
Champaran . s Pettia.
Muzaffarpur . Hijoapnr.
Sitamarai.
Darbbanga . . Madhubani.
Samastipuz.
Monghyr . . Jamui,
% I}3ogusumi.
Bhagalpnr . . Banka. 4
hagalp Madhipura.
Supaul.
Pornea ., . Kishenganj.
Araria.
Malda
Dumka . . ; Rajmahal.
Deoghur.
Godgu.
Pakur.
Jamtarn.
Cattack . . . Jajpur.
Kendmapara.
Khandmahal.
Banki.
Angul.
Balasore . . Bhadrak.
Purlaiiis . B Khurda.
Hazaiibagh . Giridi.
Ranchi
Palaman
Manbhum . , Gobindpnr,

Singhbhum

[

Sub-Treasuries.

—

NeB.—The liet is Arranged with reforonen to Bengal Gaver iment order No. 54327, d

with the exception that Angnl and Kl J
i L 4 sk Cntt‘cks: nd Khandmahal run.u\d undir Balasore in the Goye

nted 15th Decembar 1503,
roment order sre shown hero
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APRPENDIX J,

[See Chap. 17 (note.)]

Powers of Local Governments exercised by Heads of Departments and other
Officers, and the orders wnder whick they have been delegated.

o

Ovders of
Hoad of 3 Particnlara and nature of Quotation of | Government
Sorvieo. | Name ofOeer.| “Tpiyor, oxercised. e
y casa No.
1.—REFUsDS AND Draw-
: BACKS.
Land Reve- | Board of Re-| May aunthorise the refund of | Revenue Offi-
nue. venue. Land Revenue. cer'’s Manual
(98), page 78,
para. 3.
falt— Ditto . | May authorise the refund of =
Custom custom duties by counter-
dutics. signing the refund bills,
Stomp . Collector May authorise the refund of | B. R. Cir. No.
value of spoilt stamp paper | 2 of October
and spoilt mon-judicial | 1879,
stamps, also of spoilt jundi-
cial stamps claimed within
six months.
Commissioners. | May anthorise the refund of Ditto.
the value of spoilt judicial
stamps, if cluimed within
a year,
" Prvsidinf offi- | May authorise miscellaneons Ditto.
cer of the| stamp refunds and refunds
Conrt. in re-trial and compromised
cases,
Excise. « | Board of Re- | May authorise the refund of | B. G. No. 3418,
venue, advances for excise shops. dated 28th
December
1877, Dy.
22233.
v Excise , Com: | May anthorise other refunds. | Rule 21, See.
missioner, XXIII, page
175, Excise
Manual,
Income Tax , | Collector May autharise refund of tax | B, R. Cir. No,

paid in excess, if elaimed
within three months.

36-B., dated
21th Septem-
ber 1807, Dy,
B. R. 548,
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l Quolatt ; G()rdsrs of
Head of Particulars and nature of | Quotation o overnmony
;s Nume of Otficor. AT | anthority under | of Indis, or
Serxines powers exercised, | which delegated. | citationof
| caso No,
>y L
} 1.—REFusDs AND Draw-
BACKs—cunid.
Income Tax. | Commissioners. | May authorise refund of tax | Revenue Offi- | s
paid in excess, if claimed | cer’s Manual.
within three months after
that period.
Rates and Ditto « | May anthorise remission. Cess Manual
Cosses. (88), Nec.
VII, page
72.
Registration | Registering  |(1) May refund registration | Rule 238, Re-
Fees. Ofheers. fees, when a duunmouti gistration
is not registered. Manual.
i (2) May vefund commission | Rule 284.
fees and travelling al-
l lowance if application
= for the vigit' is with-
‘ drawn,
| (8) May refund registration ' Rule 235.
fees levied in exvess,
Registrar May refrnd registration fees

)

|

Migeellaneons Commissioners.

|
|
|

|

General admi-| Collestors ;

levied in excess and eredited |
in cash book.

May authorise the refund of | Revenue Offi-
amounts erronconsly paid | cer's Manual.
into the treasury.

8. —LA¥D REVEXNUE.

(1) May entertain establish- | Board's Rules. | Case No. 67

tedration .« ment eonsisting of four | B. G. No. of 1803-0%,
i Mohurirs at B20 to| 2085, dated
| $#30 each, and one | 2.th  Apil
peon, for every mew | 1863, Dy. G.
Deputy Magistrate ap-| B. 2004,

pointed to a district.

(2) May entertain two peons
for every permaunent
Magistrate.
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o Quotati ; GOrdsrsn!b
Hend ofe | Namo of Officer Particulurs and natare of | “#HCHL Y SESTRINSES
o : g X i { ority under | of India, ox
} il FOWEEE ex SLCiRes, which delegated cihtio§: of
case NO.

|
l
| la.—Lm» ReveEnve—conid.

(8) May entertain temporary B. G, No. 3649-

- cons at annas 4 per | L. R, dated
[ jem. 31st  July
I 18u5, Dy. G.
{- B. 2011.

| (4) May entertain temporary | No. 226-T. F,, | G. I. No.
cstablishwent ot kist | dated 9th Sep-t 1031-Ex,
times within budget| tember 1896, | dated Srd

[ limits, on pay not ex-| Dy. G. B. March1896,

, oceeding 1560 per men- | 2605, by, G. 1.
" seI. 404,
Record Room  Commissioners, May distribute Record Grant. .";- 9, dated
27th Septem-
ber 1888, Dy.
i G. B, 2178
)
A Board of Re- | May authorise the entertain- | B. R. No. 644
venne. | ment of temporary estab-| A, dated lst
lighments. June 1804,
Dy. B. R.216.
Partition Commissioncrs,  May anthorise the entertain- |Rule 12, Board's
Establish- mwent of tstablishment be- Rules.

mont. | yond cne year.

Ditto . Collector o Mn{ entertain temporary cs- [ Board's  Cir.
tablishments provided the [ No. 3 of Muy

budget allotment is not LES8,
exceeded.
Ward's Buard of Reve- ' Distributes the annual grant | Rules 8 and 14,
Estate. . nue. | and sanoctions inercase to| Board’s
establishments. Ward's
Manual.
Government |  Ditto .| (1) May sanction tehsildari Board's Rules,
Oiﬂstnte. | establishment. Rule 6, Chap.

(2) Distributes the yearly Sec. 11, Chap.

e sllotment aceording to | ILL

districts.
‘ : (3) Distributes the allotment | Rules 1 and 3,
% of R5,00,000 fomgri-| Ditto.
£ enltural improvewments,

ote. .
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Ozders of
Hond of Particulars and nature of Quotation of | Government
oA | Name of Officer. : anthority under | of India,
Butvice. powors exercised, which dcﬁemh:d. cimtcilc: ot
caso No.
L
o
3.—LaxD REVENUE—contd.
(4) May sanction establish- | No. 276, dated
ments out of the ma-| 7th  March |,
nagement grant where | 1894, No. 4186,
the payment of com-| dated 17th
mission is not in force. | April 1894,
Dy.B, R. 867 ,
and 46.

Certificnte | Commissioners. | May sancfion temporary es- | B.R.No.228. | Case No. 1
Kstablish- tablishment by countersign- | A.dated 23:d | of 1805-96.
ment, ing the bills. March 1898,

Dy. B. R.
1140. s

Sottlement | Superintends | (1) May transfer any officer |B. G. No, 597- | G. I. No.
and ent, Scttle- from one party to| L. R, dated| 253 5.4

Sl.ll‘\'uy. ment and another under Inis con- | 6th Febrnary 14-2," 2L
: Survey. trol. 1806, Dy. (.| x9th Jann-

(2) May al'er salaries and| B. 4814, ary 1890,
| number of men in Dy. G. k
te porary native es- 28.

tablishment  attached
to field parties under
his eontrol, within
budget limits,
(8) May grant and notif{
! privilege leave to all
; provineial officers and
grant all classes  of
| lonve to native estab-
Hishment, .mvidt:d that
! no exponditure In ex-
cess of the budget
| provision is ineurred
withont the sanction
of the Loeal Govern-
ment, and - that no
officor - is  transforred
, from Bengal withont
the Local Government's
ganetion, and that sane-
tion is obtained fo
leave granted to Gazet-
ted Stalf.

Case No. 10
of 1803-9 4.
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; Quotation of GOrders of
Head of Name of Particulsrs and nature of authority overnment
Servioce. Officer. powers exercised. ander which of Indis, ox
delegated. c;::z’?:f
v
3.—LiXD REVENUE-~concld.
9
Land Settle- | Director  of | May entertain temporary No. 170%
ment, Land Records.| establishment required for 141-2°
less than 12 months, pro- dated 13th
" vided that no appointment June 1895,
carrying pay of more than and No.
R100 is created, and that 3014-Ex.,
the budget is not exoeeded. dated 27th
o June 1895’
o Settlement May entertain temporary es- Dy. G. L
Officer (Puri, | tablishment on pay not 162.
Cuttack, excoeded RB25. Also tempo- Case No. 18
Balasore, rary field establishment on of 1892-93.
Chitagong, pay not exceeding R25.
Mozufferpur, | Also establishment paid ot 3
Saran, job or contract rates.
Champaran
and Govern-
ment Wards
Fstate in
Gaya).
4.—Or1oNM,
Rewards .| Commissioner | May sanction special rewards Board’s Excise
of Excise. on the Magistrate's orders ' Manual (91), ,
convicting the aoccused Bec. XXII.
being set aside.
0 Board of May grant rewards, when the | Excise Manunal.
Revenue. prisoner is imprisoned and
not fined, to an amount not
exceeding R200.
ose Collector . (1) May distribute the fine [ Excise Manual,
imposed by the Magis-| Rule 2, Sec.
trate. XXII, page
169,
(2) May grant compensation
to any person subjected
to annoyance or injury »
by the proceedings of
the case.
(3) May distribute rewards| Rule 8.
up to R100, whether
the fine is realised or
not.
vos Opium Agent, | May transfer officers below | Opium Manual,
the grade of Sub-Deputy | Chap. 1II,
Opinm Agents withont re-| See. 12.
ferenoe to Government.
M
. VS - -
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Quotation of Orders of
Head of Name of Particnlars and nature of authority GI"I"' ?;gment
Servica. Officer. powers exercised. undar which ocimtiok: g;
deleguted. N
B.—SALT. {
Rewards . | Commissloners. | May sanction rewards exceed- | Sec. V, page 42,
ing R20 upto the amount | Salt Manual
of fine imposed, plus the
value of confiscated salt. o
Ditto .| Board of May sanction rewards when [ See. V, page
Revenue. they exceed the amonnt of | 42, Salt
fine impesed, or when they | Manual,
oxceed R100, in case the
fine 18 imposed, but not rea-
lised.
8. —STAMPS.
Ditto . | Collector « | May pay rewards limited to [ Rule 19, Chap.
the amount of the finenpto| V, page 86,
& maximom of B50. Stamp
Muanual,
7.—Exo1sE.

Establish- Board of L[“v re~distribute (’Rtﬂb“ﬂh‘ No. 1947-T F-)
ment, . Revenue, ment so long as the budget dated  23rd

allotment is not exceeded. October
1886, Dy.
G. B. 2439.

Office and Ditto May sanction office and { No 46-B.,, dated
ground ground rent of exeise build- | 3rd February
rent. ings.. 1893, Dy. B.

R. 799,
o
8.~Provixcrian RATES.

Cess Colleo- Ditto « | May sanction temporary ess See. 01, Acots
tion Es- tablishment 1X (B. C.)
,‘,',‘i’,{'{"" of 1880,

e Ditto

May sanetion the employ-
ment of process-servers for
cess and ve-valuation estab-
lishraent.

Rules 7 and 10,
See. VII,
Board Cess

Manual.
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: . Quotation of GOrdorl Oft
b Head of Name of Partionlars and nature of authority ph A e
Servico. Officer. powers exercised. under which pori i
delegated. I S
bae I
9.—CusToMs.
Dutles . | Collector of May make payment for R Sec. 82 of
Cnstomns, goods under-valued. ) Act  VIII
“ | Calcutta. of 1878 (B.
Preventive Ditto « | May entertain ‘temporary | No. 341, dated
“ Staff 3 preventive officer on #1100 | 15th  June
cach per mensem up to the | 18383 recd,
| amount provided sannually [ with No 538,
| in the budget. dated 28rd
October
1893, Dy.
G. B. 2800.
Ditto . | Collector of May entertain  temporary | No. 6138, S.
Customs, preventive officer on #t1 per | R., dated 7th
Chittagong. diem up to the amount pro- | December
vided annually in the bud-| 18905, Dy.
get. G. B. 3870.

10,—Assrssep Tax.

Income Tax | Board of May sanction temporary es- | No. 24.T. F., | Cess No, 24
Revenne, tablishment out of lump | dated 24th | of 1898.04
sums placed at their dis- | May 1898, .
posal by Government. Dy. G, B,
v, i 761.
May alter the grades of | Cir. No.20 B, Ditto.

asgessors in a district, pro- | dated 7th

vided the provincial seale is| April 1893,

not affected, Dy. B. R, 89,

12,—REQISTBATION.
Establish- | Inspector May authorise the entertains | No.  978-P.,
ments .| General, sment of temporay establish- | dated 28rd

ment within budget limits, | March 1895,
the maximum salary being | Dy. G. B,
R15 per mensem for Muhar-| 5147, and No.
virs and 120 for English- | 1818-P,,

‘I knowing vlerks. dated 15th
A June 1895,
Dy. G. B.

1276,

M3
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tati £ Orders of
Head of Name of Particnlars and nature of ngtho:ityo G;"“’E“.m““
Service. Officer. powers exercised. under which s tn?:i %, ‘z'
delegated. 0(;8& "ﬁ.‘o‘:
18.—GENERAL ADMINIS- -~
TEATION.
Contingenoies | Commissioners | May sanction the purchase of | Cir No. 11-J.,
clocks for  departments | dated Ist |
under his control, the cost | March 1881,
of each not to exceed 25, | Dy. G. B.
5225.
19A.—TLaw AND JUSTIOR.
Civil Courts | District Judge | (1) May entertain process | H. C, Rules,
Establish- peons. and General
ment, (a) May appoint subordinate | Order 11(3),
ministerial officers and | Chap. VIII,
transfer them within
districts.
Ditto + | May make temporary appoint- Act. VI
ments to fill vacanecies in the (B.C.) of
Office of Munsiff. 1871, Sec.
Civil Courts Ditto . | May sanction purchass of | Cir. No. 11J.,
Contine clocks up to 125 in each | dated 1st
gencies, CASE, March 1881,
Dﬁv. G. B.
6225.
e Ditto . | May sanction additional es- |No.2841, dated
tablishment for each addi-| 12th  May
tional Mun &iff and Sub-| 1873, Dy.
Judge without reference| G. B. 4175,
to Government. and Cir. No.
73, dated
28th Decem-
' ber 1871.
Civil Suit , | Collectors  « | May pass the bills for fees to | Rule 6, Chap.
pleaders in eivil suits. 111, H. 8
Rules.
Miscalla- Presiding May order payment of such | Rule 6, Chap.
neons .| Officers of fees. IlIT, H. C.
Suits. the Court. Rules,
Pauper Suits | Collectors . | May Eny feea and advances | Chap. 6. of
for batta to witnesses and | this Manual

rewards for recovery of
feos, necording to scale.
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Orders of
Head of Partionlars and nature of Quotation of | Government
. Name of : anthority nnde; { Ind
Service. Officer, PoWers sxervised; ok deTapites. | | SRR oE
casa No,
()
19.—Law AXD JusTics
° —contd. 2
Pleadershi Board of May authorise refund of fees | Rule 21, Chap.
snd Muk- | Exaimners. on certificate that the candi-| VII, Part LI,
tearship Ez- date was refused admission | H. C. Rules.
amination to the examination.
fe“‘
Establish- Legal Remem- | (1) May sanction clerks for | B. G. No. 1185,
ment of brancer. Government Pleaders, dated 20th
Govern- March 1887,
ment Plead- and No. 1120,
er and fees dated  28th
to Pleaders. February
1877, Dy. No.
25011,
(2) May remit or write off | No.1940°J -D.,
sums dus to Govern-| dated 2nd
ment on decree of Court| November
found irrecoverable. 18909, Dy. G.
. : B., 3606.
o Ditto «| (3) May sanction the payment Ditto.
of any sum in certain
suits.
. Ditto « | (4) May apportion fees among Ditto.
el e
e Sod (5) May engage extraneous Ditto.
professional assistance
without money limit
in criminal cases, and
also can grant at his
diseretion a higher fee
than R16 in certain
cages.
" Commissioner | (1) May sanotion disburse- Diito.
ment of all sums for
carrying on expenses
in guits instituted
under the orders of the
Legal Remembrancer.
(2) May sanction payment of Ditto.

sums not exceeding
R500 without reference
to the Legal Remem-
brancer.
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Orders of :
Y B 4
Head of Name of Particulars and nature of n&‘;}‘;t‘?t'm‘:ngfer %‘ﬁ;’;‘&e o
Service. Officer. powers exercised. which delegated | citation. of
case No.
19B.—Law AND JUSTICR. ¢
Jails . « | Tnspector May sanction the purchase of | No. 2170-F.,
General, Jails | Cows for Jails. dated  20th
December '
1855 Dy.
A G. B, 3640,
Temporary Ditto « |[May sanetion the employment | Ditto pages
Establish- of extra establishment in| 9and 10,rules -
ment,

any jail in case of urgent | 12 and (9.
neeessity, subject to the ap-
proval of Government.

Jdl. .

Inspector Gene-| May disiribute rewards to Bengal  Jail | G. 1. H. D.
ral of Jails. | Civil Hospital Assistants| Code, page| No. 179,

for good service. 23, rule 89. dated 21st
’ February
1890,
20.—Porics.
Police sup- | Inspeotor Mny sanotion extra force, the Act V of
plied to General and | cost being recoverable from 1861.
rivate ine | Magist rate. the parties concerned.
ividuals,
- Inspactor May order transfor of Ist | B. G, No. 2548,
General of

and 2nd grade Inspectors | dated 17th
of Polico and grant their | September
leave. 1851,

Police,

Allowance . | Inspestor (1) May distributa secording | Polico Code.

General. to Districts the grant
for establishment
charge allowanee.
(2) May distribute the anthro- | * Ditto.
pometrical  allowance
to officers.
Rewards . (3) May grant rowards up to | Police  Code,
R500. Chap. 11.
Ri:le 12, page
i 1. .
Magistrate Ditta  up to 8200, Ditto.
Soh District Ditto n i
e S p to RS0, Ditto.
ent of
Police,* !
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uotation of Orders of
Head of Name of Particulars and natars of Q authcrity G‘;."I"'g.me:;:
Service. Officer. powers exercised. under which | Of 8E7h T
delegated. oits '°§
case Q.
(]
21 — MARINE.
o
Repairs + | Port Officer, May incur expenditure, sub- | No. 3135-F,,
) Chittagong. jeet to Article 98(%), Civil | dated Srd
Account Code, up to R100| June 1898,
5 for répairs to veseels, ifpro- | Dy  G. B.
vided in the estimates. 990,
Ditto « | Port Officer Mn}’ sulject to Article 98 (&) | B. G.’s No. 530,
Calcutta. Civil Account Code, sanc- | Marine, dated
tion expenditure up to a| 19th March
limit of R10) in each| 1806, Dy. G.
case on works, such as re- | M. 5575.
pairs to vessels or purchase
of pefty articles, for which
provision has been made in
the Marine Budget.
Allowance Ditte . | May sanction, within a limit oy G.I. F. D.
of 30 & month, the charge No.
incmred by the Command- 5004-P.,
ers of the Undaunted and dated Oth
Guide, or in their absence, Qctober
by Commander of Pilot 1894, Dy
Brigs, in gharry and boat- G, I. 233,
hive, when visiting ships| »
intended to carry n-
gers, with a yiew to the
rant of certilioates men-
ioned in sections 10 and
11 of the Native Passen-
ger Ships Act X of 1887.
Ditto . Ditto . | Countersigns the bills on | Port Officer’s
which charges on acconnt | No. 567,
of basling in and out of | dated 9th
moorings and docking and | February
) undocking of Government| 1895, Dy. M.
vessels paid to the Port| R.448.
Commissioner, Caleutta, on
his responsibility.
22.—Epvcariox.
Grantsin-ajd |Director of | (1) Distribntes grants-in-aid | Rule V(.‘!?, page
Public In. on the recommendation| 28 ; Rules of
struction, of Cirele Inspectors. Edn, Dept.
(98); G. B.
Notifiention
2381, dated
Oth July
1804,
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tation of 01'(!0“0‘
Head of Namo of Partionlars and naturo of Q‘:ﬂhorlt’ ":’:"I":-m'n‘
Bervioe, Officer. powers exercised, undor which | o7 et OF
delegatad. caso No.
23.—EpvoarioN—contd.
Boholarship . | Direotor  of | (2) Awards Banskrit College | Rule XII (1), 4
Public In- Scholarship and malkes g?gc 78; G. B.
struotins. the diseribution within otification
the sanctioned limits, 1704, dated
15th May 2
1895,
Establishe Ditto .| (8) May sanction sppoint- (G. B. No, 1295, | Case No. 16
* ment. ments  ontside the| dated 4th | of 1808-09.«
graded list on pay not| April 1808,
exceeding R46 withont | Dy, G.B. 74.
the previous sanction
of Government, but
must fornish a quar-
terly statement of such
sanctions for the ap- J
proval of Government. -

Ditto : Ditto .| (4) May order transfers and [ B. G, Resn. No| Ditto. 1
decide the positions of | 1281, dated ‘
officers of the sub-| 80th March l
educational  service, [ 1897, 2
subject to an appeal to o <[l.
Government.

Ditto . Ditto (5) May also grant leave to| Ditto + | Ditto. ' \‘\
officera in all the classes -
of ths sub-educational
service,

Books % Ditto . Ma! sanction the purchase | No. 2448-T.F.,
of books, dated 1st Oc-
taObBl' 1885v
Dy. G. '
v 2757,
24.—Mzepicar.
Offioers. Inspector (e- | May post, transfer, and grant |B. G. No, 1424
neral of Civil | Jeave to Assistant Surgeons. | Medical,
Hospitals. dated  10th .
December
1884,
Books . May sanetion purchase of | B, G, No. 4870,
books. Medical, duted
8rd Qotober
é899, Dy.
Expenses Sanitary Com- | May pass all bills for ventof | B, 207%.
uring the | missioner, Inspection Bangalows in (
prevalancs | Bengal. the ocoupation of Plague

of epidemic Inspesting Officers.

Babonie

Plagne. :

— — ¢ 2

e ———

!
4
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Hend of
Bervice.

Numa of
Officer,

Partionlars and nature of
powers exercised,

Quotation of
authority under
which delegated.

Orders’of
Government
or
citation of
case No.

Land Im-
provement,
Act (XIX
of 1883),

District and
Sub-Divi-
sional Magis-
trates.
District and
Sug;{)ivi-
sional Magis-
trates,

Board of Ree

vonuae.

Commissioners

Collector X

82, —MIRCELLANEOUS.

May pay rewards for the de-
struction of wild animals
according to the scale fixed
by Government.

May also pay rewards for
capturing alive and making
over wild animals to them
for transmission to Zoolo.
gical Garden, Calcutta.

LOANS AND ADVANCES.

(1) Distribnte the allotment
sanctioned by Govern-
ment  according to
divigions,

{2) May sanction loans ex-
ceeding 15,000,

(1) Divides the sum so allot-
ted among the dis-
gricts of his division.

2) May transfer assignments
@ iiom one district to
another.

(8) May sanction loans egx-
ceeding R1,000 a
not exceeding 15,000
within budget limits.

(1) May sanction loans not
exceeding 11,000, pro-
vided the district allote
ment is not exceeded.

(2) May charge interest not
exceeding 63 % on
arrear instalments or
interest.

(3) Ma nd payment
o% instaimonta on proof
of failure of crops or
other calamity, report-
ing it to Board through
Commissioner.

B. G. No.
4742.J., dated
24th Decem-
ber 1891,

B. G. No. 15,
dated 24th
March 1880,

oD,

1989,

Chap. V, Seo.

II, DBoard's
Rules, page
6

Ditto.

Ditto.

Rula 17,
Ditto.

- st ol
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. Orders of
go?ﬁczf Netao of Particulars and nature of 3‘}11“‘.:‘0“ gf G?'f’g.’““"
. 1 IR orl un
Officor. powers exercised. which de egate%x: zitu:io:hogr
caso No.
o
- b o
LoaANs AND ADVANCES—conid.
Agricnlturists| Loard . and | Same as the case of Land | Board’s Rules
oans Act,l Commission- | Improvement Act. (98), See, 111,12
XTI of ers, Chap.  V,
1884. gez 73 and
4.
Collectar . | (1) May sanction loans not | Board's Rules :
excoeding  R700, pro- | (96), Sec. ITT,
vided that district | Chap. Vs
allotment is not ex-| pages 73 and
ceeded. 74.

Distriet Post

Fund.

Ditto Estabt,

Post  Master
General.

Director Gene-

mlr POBt
Offices.
Collector p

(2) May delegate powers to
subordinate officers to
nt loans not exceed-

ing 1250,

INCORPORATED LOCAL
Fusps.

(1) Countersigns the contin-
) gent lgl“l: drawn by
Caollector,

(2) Sanctions the payment
for boats to be used in
the rans.

43) Determines the strength

and cost of establish-

ment in  consultation
with Collector, subject
to the final order

Commissioney in ease

of dimgreement,

May sanction the payment
from Imperial Revenues of
extra remuneration to Dis-
trict Post Fand employds
for the eonduct of Savings
Bank and Money Order
Work.

(1) Countersigns the pay bills
of establishment pre-
paved by the Fost-
magter,

Board's Tauzl
Manual, Chap.
1V, See. 1.

Tauzi Manual,
Chap. 1V,
See. I.

Case No. 24
of 1808.00),
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Head of
Sarvice,

Name of
Officor.

Particulars and nature of
powers exercigsed.

anthority nnder
which delegated.

Quatation of

Orders of
Government
of India, or
citation of

case No.

Dik Cess

Village Chow-
kidari Fund.

Road Patrol
Fund.

Inland
Labour
Transport
Fund.

Deputy Com-
missioner,

Commissioner ,

Dopnty Comi-
missioner.

Commissioner .

Magistrate .

INCORPORATED LoCAL
F'oND8 —contd.

(2) Appoints his own offica
establishment.

(8) Approves the appointment:
and dismissal of run-
ners made by Superin-
tendent of Post Office.

(4) Grants leave.

(5) Approves all nomination

or post of dak mun-
shis, overseers,and other
subordinate officers of
supérior ¢ made
by Supeérintendent of
Post Offico.

(6) May remit sums found to
be irrécoverable.

Determines the number of
Village Policemen and
thair rates of pay.

(1) Determines the number
and pay of circle tehsil-
dars. !

(2) Saneétions office establish-

ment.
(3) Controls
charges.

contingent

Fixes the number and rate
of salary of Road Patrol.

Sanctions the inerease of
assessment.

May pay fees to his clerks for
registretion at the following
rate :~One snna for each
lnbonrer and half anna for
each dependent when the
total number of registra-
tion exceeds 50 in & month.

(Nore.—The remuneration
must not exceed RIS a
month.)

B ' G % No.
26862-J ., dated
7th July 1894,
Dy. G. B.
1483.

B. G. No. 2345,
dated 14th
September
1886, G. B.
No. 3129,
dated 20th
Decomber
1887,

Act V (B. C,)
of 1887.

See. 27, Aot
Vv (B. C.),
1887,

Sec. 148 (e),
Act I of
1882,

Wy
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Ordors of
Head of Partioulars and naturo of | Quotation of | Govornment
. Name of : authority under | of India, or
Becyive: Officer. oy e, Sxarcised. which do{ognwd. citation of
CABQ NO.
.
Excrupep Looar Fuxps. A
Pilgrime’ Committes . | May incur contingent expend-| G. B. No. 1775,
Lodging iture and sanction special | dated 21sf
House temporary  establishment, | August 1891.
Fund. provided the total budget o
3 grant i3 not exceeded.
Zoological Ditto . | May sanction, without refer- | G. B. No. 3923-
Garden ence to Government, unfore | 440-Mis. F.,
Fund. seen expenditure which can | dated  30th
be met by transfer of funds | December
from some budget heads. 1887, Dy. G.
(Nor8.—Permanent increase | B, 8175.
of pay of establishment
requires the sanction of
Government.)
Anno Chatter | Ditto . | Controls the expenditure of | G. B. No. 5733,
und, the Fund. dated 5th De-
cember 1868,
and G. B. No.
2926-F., dated
23rd October
1879.
Khond Mahal | Superintendent,| May sanction the establish- | B. G. No. 2569,
Road Fund ributary ment and control the ex-| dated 1Sth
(Cuttack). | Mahals, Cut- | penditure. December
tack, 1874, received
with Dy. No.
ORC-144,
dated 5th
June 1899.
Mohein En- | Board of Re- | May sanction all expenditure |G. B. No.
dowment venue. provided for in the budget | 3203-L. R,
Fund. which is of a recurring | dated 11th
nature, except any item of | September,
of such a nature which ap-| 1899, Dy. G.
ears for the first time n | B. 2687.

udget that may be under
the discussion. Any propo-
sal involving on expenditure
of 1,000 and upwards on
rticular  non-recurring
items should be submitted
for the sanction of Govern-
ment.

S ——



‘N-W’ -

v

1

. FORMS.

A.—Register of valuables lodged in the Treasury for safe custody « . . .
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Form B.
PARTITION ESTABLISHMENT.
(See Chapter 5, Para, 64.)

Detailed  Bill of Remuneralion. to temporary  Measuring Amins

“employed inthe Dislrict of- an the
partition of Estates, wunder Act VIII (B.C) of 1576, for the
month of- THE S

Poucker Noy List for 19 .
Names of Amins. Amount, Names of Amins, Amount,

Brought forward

ToTaL 8

Deduct—Amount drawn on last
month’s bill but undisbursed .

Net amount required for pay-
Carried over 5 ment, Rupees (in words) 5

Certified that the sum of (repeat
in words also) drawn in the previous bill (less R
undishursed and now deducted) has been paid to the proper
persons and their receipts taken in acquittance rolls filed in
my office. :
Dated. } (Name)
19 e

(Designation of Drawing Officer.)

District of

Countersigned
Collector.
130 6 5 SR ) Rupees
Examined and entered.
Aecountant
Dated

19 s
} Treasury Officer.
District A

TN
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Form C.

[NV.B.—This agreement should bear a one rupee stamp.]

Form of agreement to be addressedto the Commissioner in cases where fha
buildings have not been commenced at the time of the advance,

(See Chapter 8, Para. 208.)

In consideration of

advanced to me by the Government for the purpose of building a

house in the Cantonment, I engage

to commence the house forthwith

and thereupon to sign a deed of mortgage for securing the repay-

ment of the said sum to Government, Dated, ete., ete.

N.B.~The mortgage deed shonld be signed as soon as any work has been commenced.
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180 FORMS.

FORM E.

(Sea chapter 18, para. 336.)

Report of making over charge of Treasury-
DiISTRICT OF

No. « Dated 19

From

r

To
Tur ACCOUNTANT GENERAL, BENGAL.

‘We have the honor to report that we have respec-
tively made over and received charge of the
Treasury on the______ moon of the
On the reverse are entered the details of the balance in
the Treasury on this date.

The cash balance amounts to Rupees (in words).

Relieved Officer. Relieving Officer.

(Reverse of Form E.)

Deseription. Undi";izubl“

.

Each kind of coin . J

With Trea- In Sub-
SUTET. treasuries.

ToTAL.

» a 6tamps
Government Securities
Btock Notes .
Opinm (in maunds)

Permanent advance

Other valuables, vis, :—.
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o FORM F.

Sums paid into Treasuriesin Bengal during the month of 19
on account of stalionery to be supplied “to officers, ete., who
have to pay cash for their supplies.[See Chapler 33, para. 479(a).|

o

Name of | From whom |No. and date Date of pay-

» Tressury. | received. | of estimate, ment. Amount. | Rexinxs.

FORM G-

Bill for yvefund of balances of sums deposited <un Treasuries for
payment of stationery. [See Chapter 33, para. 479 (b).]

Deraris or Derosit.

r&':;’&:g. REMARKS,

Month. | Treasury. F;:clgi:e‘éom Amount,
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SUBJECT. Chspter. | Para. Page.
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”" Houge-building) . . 8 204 57
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& Drainage) . S X o . e 189 66
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+}
REMARKS,

.
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j . ' Despatch of Accounts for March . 18 360 04
) *$ Destruction of Treasury Records . - 33 485 133
Diet and Transport of Prisoners ; 7 178 52

e —— - — R ey




=
iii INDEX.
SuBIEOT. Chapter.| Para. | Page REMARES, ™
b
Dis‘illery buildings, rents of . . . 33 472 130
Distriet officers ( esponsibiliiies oﬂ - - 18 833 89
»  Fund, Road Fand aud Rond Aecounts - 276 76 o
» Road Fund . . | AN 309 82 |See.
5 Post Fund . R 312 83 | See.
» Fund, Procedure in the Treunry . 8 277 76
Drainage Advances AE . 189 65
o
Eduutxon Chnrim 5 5 . 5 gg gg
om Ilgm . . . S : ne-
Embankment Advances . ; A % 8 176 53 s?ix %ppo
Enumeration of Local Funds . A - 16 261 72 | See Appon-
Establishments (Sectionizing) . : F . [ 49 18 dix F.
» (Annual Retum) . . . 5 50 13 18w Appen-
" (Collector’s Bxll) . . 5 64 17 SETE
Estimate of Revenue . < 5 10 217 60
»  » BExpenditure . . X 3 10 218 61
Expendxt.ure (Opinm) 7 142 47
Examination fees (Refund of Pleadersblp and
Muktiarship) 7 140 46
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Bale procceds of stationery boxes . ., | 2 31 8
of permanent Advances . . ’ ¢ 6 187 44
Bcholarships (Senior and Jumior) . ., | 5 95 25
Staging Bungalows . . . . v 24 379 102
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SURIECT. Chapter. | Para. Page. | REMARKS,
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Road Fund balance (verification) : v 16 311 82
Road Cess Collection (adjustment) . ’ : 2 22 6
Balary bills, deduction from . I 28 451 123
laries, readjustment of . ST % " b 63 17
alaries drawn through Banks or Agents . ' 4 40 11
Bale proceeds of old stores and materials . 2 25 6
Baleof Railway lands . : ? . 33 484 133
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of permanent Advances . P " . 6 187 44
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Settlement Operations (larger) . . . . 5 71 19
Securities in trust (interest on) . v . . 11 233 66
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Special form of pay order , . . ’ . 18 852 99
Btationery and printed forms for Local Fun 7 33 477 131
Staging Bungalows , , ., . P . 24 379 102
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z SuBJECT. Chapter.| Para. Page. | REMARKS.
Paxes on Post Office and Telegraph buildings . 88 483 132
Telegraphic Cypher Code . .« 3 . ) 18 339 91
Tefnporary Munsiffs . s N 4 46 12
Tent, Purchase of . . . : . . 6 123 41
Tmn?ort of prisoners . s 3 . : 7 173 52
Transfer fees ( Primary scholarships) . 3 7 174 62
Travelling aHowance of Ministerial Officers 5 102 26
Travelling allowance of Government eervants :
cited as Witness i . . . . » 103 » :
Ditto, seale Of . . . . . e e e SQG A,Ppgn-
D.
Tl'mfieﬁ, List Of . . . . . . e 1 e 800 A. -
dix l{w
Treasuries, making over or assuming charge of . 18 |. 336 90 [See F 5
Treasury procedure relating to District Fund S B s
and Road Fund Accounts . - 3 - 16 277 76
a) Receipts . . s . . v wve 278 76
b) Payments . . . . 279 7
(c) Pass book . . . . . e 285 »
(d) Government Grants e Laseya ) A3 [ e 289 78
Treasury Officers (Responsibilities of) . . 18 337 90
Teasury Records (Destruction of) 4 . . 33 485 138
Trust ¥ und . . . . . . . 11 241 67
Valuables (Cﬂ“Ody 0 . . . . . 1 4 1
Verification of Road Fund Balance . * : 16 811 82
Vouchers (Civil Deposit) « « . . . 156 2490 71
Vouchers for Remittances . o . 3 . 31 462 127
= 4, retum of o . . . B 33 486 184
Weighment and Transit (Opium) . . 5 7 143 48
Witnesses ('I‘_mvolling Allowance of Government
Servanh Glted ”) . . . . ° ;L 5 108 26
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