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CLVIL ACCOUNT CODE,
VOLUME I.

e
Chapter 1.—General Principles,
Receipt of Money . ; . 1 | Check of Charges , . . 10
Check of Receipts . : . 8 | Cheques drawn on Trea-
Payment of Money : . 8 saries 3 : ; ' 11
Instructions to peripatetie
Officers . . - il s

Receipt of Money.

1. All fransactions, to which any officer of Govern-
ment in his official capacity is a party, must, without
any reservation, be brought to account, and all the °
moneys be lodeged in the Government lr*-‘uutv, to he
credited to the Lq}pm]ﬂ'mh} account and make part of
the general treasury balance.

No department may require that funds pertaining
to it be kept apart from the eeneral treasury balance, or
be received for safe custody and ke pt out of account, or
be received at all except under ordinary rules.

. In the case of the Postal Department this rule is relaxed in
un]t-r to afford facilities to the money order husiness.

If, for special reasons, Government direct the cash chest of
m“!]lf.r ﬂn*p.uhmn? to be lodwed in the treasury for safe custody,
the fact should be reported for the information ol the Accountant
Gene r.|l

. Any person paying money into a Government
Inawm\' will present with it a n]l;r which will show dis-
tinctly the nature of the payment and the p{*rx.hn or
officer on whose account it is made, and will rlms’-uon-
tain all ihc information necessary for the? ]Hl_.thL'ltllﬂJ.'t ol
the receipt to be given in exchange. § : |

r—-v
-




2 . —GENERAL PRINCIPLES,
-

. When 111||l|1_|_l|i Forms are supp i h'l. the tre asury, the Womay,
wnh advantace, be bi-lingual, and coree 2pond X Ik”'m with e
forms used by the Lreasury offiver for giving receipis,

Check of Receipts.

It is not owdinavily the duty of the Account
Deparfment fo see that the dues of Um'vl'nnunL are
recularly paid into the treasury. In the case ol de-
partmental revenue (e.g., Land Revenue, Exeise,
Stamps, Jail Reeeipts, Registration Receipts, &e.) this
duty rests with the departmental controlline  officers,,
who receive from their subordinates aceounts and re-
turns claiming eredit for so much paid into the treasnry,
and to whom 1|:1L- Accountant General sends, for com-
parison with these, extraets from his accounts showing
the dluOLmtf-. brought to eredit in them.

. If any wrong credits are thus brought to the
I.I{}lltF‘: of the controlling officer, he should at once inform
the Accountant General with a view to the correetion
of the accounts. If any credits are claimed, but not
found in the aceounts, it is usually more convenient to
make enquiries first of the departmental officer.

5. The check of fine receipts by the Accountant
, General is provided for by special rules (see chapter 10).

Payment of Money at Treasury.

6. Any person having a claim against Government
1.1.11] present his v mlu._flu-l duly receipted, and, if neces-
sary, bearing a stamp.

I. Stamped receipts are necessary lor all sums exceeding Rs. 20,
save those iven by, or on Lehall ¢f, Government ; but the rveceipl
on o chegue 5|.|ﬂi{_'i|_-u[]:.' st .'Jmlu.'il 18 exempt.

2. Government officers are not required to stamp cheques drawn
Ly them on Government aceount ; thus, n Public Works or a Com-
missariat cheque requires no stamp.

3. But a railway eompany or a municipality having eredits at a
Government treasury can only draw against them by stamped
cheque; and receipts or L|.|!|J'Il{":- gigned by a distriet officer as
chairman of a mumeipality require a stamp.

4. Reeeipts endorsed Ly the payee on postal money orders are
exr:mpt from stamp duty [1 D. 731, dated 22nd May 1550).

5. An officer drawing ¢ any pay or allowanee Um_uimn' Rs. 20 for
himself on a separate hill iz required to stamp the rLeulpt iff he
draw it along with the pay, &c., of other persons on his establish-
ment he need not stamp the voucher, but should attach a reeeipt
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-
stamp to the acknowledgment he is bound to give in the office
pay-hoak, :

6. The receipt for a refund, or for repayment of a deposit,
Joequiresa stamp if it exceeds Rs 20,

7. The receipt for the amount of an emigrant’s money order
drawn by a Colonisl Government requires a stamp il it exceeds
Rs. 20,

7. The rules regarding the preparation and form
of vouchers are contained in the following chapters,
namely :—

2.—Salary and Allowances generally.

3.—Gazetted Officers’ Bills.

4.—Establishment.

5. —Contingent charges.

6.—DMiscellaneous charees,
7.—Advances.

The following general instructions should also be
observed :— '

a.—The ameount of each voucher should be entered in words as
well as fizures, and eare must be taken not to leave space for
fraudulent alterations before or after either entry, The form for
etating an amount in words should be “ Rupees only,”
or *“ Rupees annas, &e.,” the written amount filling the wihole
space between  Rupees, ” and “ only * or “annas.’”

b—All corrections and alterations in vouchers shonld be atfest-
ed by the initials of the person signing the receipt ; auy in the
orders of payment must be attested in the same way by the trea-
sury officer,

e.—Charges against two major heads should not be included in
one voucher, but the treasury officer will not take exeeption to a
voucher on this ground unless the items require dilferent action
from him, such as entry in different registers.

d—No payment may, under any ci|.w_'umsl:mm-;-:, be made on a
voucher or order signed by a clerk instead of the head of an office,

although in the absence of the latter the clerk be in the habit of

gigning letters for him. Nor may any moneys be paid on a voucher
or order signed with a stamp,

e—Bills requiring previows countersiznature will be returned
unpaid if presented without such countersignature.

Instructions to peripatetic Officers.

8. In most cases, andin the absence of special pro-
vision, payments can he taken only at the treasury of
the district in which the claim arises: but an officer
whose duty requires him fo trggel about on inspeetion
should ordinarily take with him- a last pay certificate,
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which will enable him o deaw his pay from the nearest
treasury. Should he pass [rom one Accountint General’s
jurisdiction to another’s, the last pay ecertificate should
he countersigned by both; rule 4 (¢) of chapler 8
explains how he ean rvemit any surplus to the head-
gquarters of fiés ‘ewn presidency. In such a case, of
course, no adeence is made, and no recovery or adjust-
ment .[]{"E"I]lh'h' '|.L|'|._"."'.'H'-Hl|.':gr.

1. When part of his establishment moves with an inspecting
officer, the treasury officer ol his head-quarters station may grant
a last pay cevtificate for that portion in order to enable him to ,
draw pay for it from another treasury. The officer may, at the
time ol cashing the bill, obtain traunsfer receipts on the head-quar-
ters station in part payment of the salaries. See also chapter 5,
rule 16.

0. A Bishop on visitation isallowed to draw the visit-
ation allowances of himself and suite, as well as such
advances as he may require, from any treasury within
his diocese, his pay bill being presented at the pre-
sidency ; a similar indulgence is extended to Archdeacons.

The monthly visitation allowances are as follow :—

Bishops of Calentta, Madras, and Bombay  Bs. 1,000 each.

Archdeacons of OCalentta, Madeas, and

Bombay - - ; : L 2a0.
Domestic Chaplain to the Bishop of Cal-
cukta : ; ; - ‘ et v 2l 5
Ditto ditto Madras F o 200,
Ditto ditto Bombay - RS

Receipts should be taken in duplicate, the original
being forwarded immediately to the Accountant General,
who usually audits the oflicers’ allowances, and the
daplicate retained to support the debit in the list of
payments.

. The treasury from which such an advance is drawn may he
either under the adminisiration to which the officer’s pay is
usnally debited, or under another: in the latter ease, the advince
will atonce be debited to the provines which usually makes the
pavment ; in the former, it will be taken against Advances Recover-
able, and (if necessary) warning may be sent to the treasury officer
who generally issues pay. :

Check of Charges.

10. Every charge comes up for audit or disposal by
the Accountant General, who, if the charge is irrecular
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or is in excess, proceeds to remove the irverul: arity or
recover the excess throuzh the fre STy ll[illLI H-1.L|]|'|.'
however, issuing a warning slip to the oflicer concerned ;
«and, if it is in defect (unless the amount be xrar-[f__:mh-
cant), informs the officer accordingly, leaving him to
prefer the additional elaim or not as he thinks !'n'r]per.

Cheques drawn on Treasuries.

11. Cheque forms intended for the use of officers,
who are authorised to draw on trensuries hy cheqgues,
should be bound in books with counterfoils. Each
book should bear a number which should be repeated
upon each cheque contained in if, together with a con-
secutive number of the cheque form, and the drawing
oflicer should tml[l‘j.' to the treasury upon which he
draws, the number of the cheque-book which he from
time to time brings 1111n use. Outside the book there
should be an order to keep it under lock and key in the
personal custody of the drawing officer, w hu. when
relieved, should take a rece ipt for the correct number of
cheques made over to the relieving officer.




Chapter 2.—Salaries and Allowances: General Rules.

Reaponsibility . . . + 1 | Additions to salary ; . B
Due date ; 2 Fund deduetions . . . a8
Doath of payoe : i . B Travelling allowancos . = o
Bu}'uﬁd jurisdiction 4

Responsibility,

1. The responsibility of drawers and payers of bills
is thus stated in the Resolution introducing the present
system of account (2189, dated 20¢h April 1865, para- ®
graph 81)—

The privilere of drawine pay abstracts or bills for salary,
allowanees, or contingent expenses, will be restricted to responsible
v:ZI”'iL‘.'I':I.'.::J and the drawer of the Lill will be held answerable for any
overcharge. The responsilility of the countersigning officer will
be that which attaches to all controlling officers, and which brings
them under a liability to make good any loss arising {rom their
culpable negligence. The treasury officer who makes payments
without pre-andit will be responsible for checking any palpable
errors, and (in the ease of change of office, or of mte of salary of
gazetted ollicers) for passing the new rate with reference to the
orders directing the change. In short, the responsibility for an
overcharge will rest primarily with the drawer of the hill, and (fnil-
ing recovery from him) the overcharge will be recovered [rom the
“treasury officer or the countersigning officer, only in the eveut of
culpable negligence in either of them.

Due date.

2. Salary bills may be signed at any time on the
last day of the month by the labour of which they are
earned, and are due for payment next day ; no part may
be paid before, except in the case of a gazetted officor
going away on leave (not privilege leave), or being trans-
ferved from one provinee to another, or finally quitting
the service of Government.

1. In the case, however, of officers transferred from the Civil
to the Military or Public Works Department, &e., the salary due
up to the date on which they leave the Civil Department !II:IIJ’ e
paid to them before the end of the month.

2. The last payment of salary should not be made to a razebted
officer finally quitting the service of Government, until the trea-
sury officer has satisfied himself by reference, both to the Acpountant
General and to his own records, that there are no demands
outstanding against bim, TIn the case of an uncovenanted medical
officer, reference must also be made to the Examiner of Medical
Accounts,
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3. Tn the ease of a ministerial oflicer®the payment may be made,
without reference to the Acconntant General, on the responsibility
of his superior ollicer,

Death of payee.

3. Salary or pension can be drawn for the day of a
man's death ; the hour at which death takes place has no
effect on the elaim.

l. The note under the last rule, regarding last payments of
salary, applies here also.

9. The death of every person employed under Government, being
a European, and not belonging to one of the covenanted serviees,
, must be immediately reported by the head of his office to the

Government under which he was serving, which will announee the
cireumestance to the Secretary of State.

3. The following particalars should be given : name and probable
age of decensed ; date and place of death; oceupation at the time
of death ; native village and county of the deceased, if known ;
particulars of family, as far as known; il any relative in the
country ; if any property left, in whose custody ; remarks,

Beyond jurisdiction.

4. An officer may not draw pay or allowances for
any time he may spend beyond the limits of liis juris-
diction, save with the sanetion of the Government which
he serves; and the confirmation of the Government of
India is required to such sanction when it involves
any increase of expenditure from imperial revenues,
beyond what would have been incurred if the officer
had remained within his jurisdiction. No order author-
izing an officer to quit his jurisdiction justifies him in
charging travelling allowance, unless such travelling
allowance is speeifically sanctioned.

1. A local Government depnted two provineial services’ officers
beyond its own jurisdietion ; it was ruled that the order above
quoted covered the deputation.

2. A local Government has power to grant travelling allowances
at the usual rates to an officer called on duty beyond the limits of
his jurisdiction, and such a grant is not such an increase of expen-
diture as to require the confirmation of the Government of India.

Additions to salary.

5. The following rules regulate the powers of local
Governments to sanction special addifions to salaries
which ave not authorised by any general or speecial order
of the Government of India:—

1. Unless, in any particular case, it be otherwise distinetly
provided, the whole time of a public officer must be held to be
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paid for by the State, and he may be employed in any manner
required by proper aunthority, within his own branch of duty,
without claim for additional remuveration, whether the services
rendered arve such as might ordinarily Le paid for from the imperial
or provineial revenues, or any loeal fund, ! - -

2. Alocal Government may, however, sanction an addition 1o
the pay of any ollicer emploved under its orders for the perform-
ance of any speeial duty, outside the duties of his rezular appoint-
ment, as a charge agninst any fund administered under the loeal
Government, inclading municipal or port trust funds, or wards’
estates,

Provided that, without the previous sanction of the Government
of India and Secretary of State, no such addition shall raise the
total emoluments of any officer to more than Rs. 5,000 yearly.

3. A local Government may also sanction a grant to any
officer from provincial revenues, as a bonas or honorarium, for
work done out of office hours and beyond the rezular duties of
his office, payment for which is a proper charge against those
revenues, :

4. A similar grant, under like conditions, may be made Ly a
local Government from imperial funds within a limit of Rs. 200
in each case, and on the understanding that no excess over the
budget grant for the head of serviee concerned is caused thereby.

9. Remuneration shall not be given under these rules for
superintending examinations rendered compulsory on persons be-
longing to the public service, but may be granted in the ease of
examinations of candidates for admission to the service, or whers
it has been specially authorised heretofore, or when the fees received

Jrom the persons examined meet the whole charge.

6. Excepting in the case of the examinations referred to in
rule 5, these rules shall not be applicable {o any ‘officer whose pay
exceeds Rs. 400 monthly,

7. In other cases not provided for by existing special orders,
the sanction of the Government of India should be obtained to the
grant of remuneration, in addition to the fjxed pay of any publie
ollicer (F. D. No. 2679, dated 31st August 1878),

Fund deductions.

6. The duty of noting the proper deductions to he
made from pay bills on account of fund deduetions
devolves on the drawers of {he bills, but no diseretion
is allowed in carrying out an order received from the
Accountant General, or a Fund Examiner or Secmtary
to make any particular deduction.

Travelling Allowances.
7. A few general rulings on the subject of travelling
allowance may be here recorded for ready reference :—

(a) Travelling allowances of officers and their
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L]
establishments moving about their distriets must be
passed without reference to hudget provision.

() When a publie ofticer is transferred without
promotion from one substantive appointment to another
at a dilferent station, a copy of the ovder transferring
him shall be sent to the Accountant General of the
provinee where he is serving, with an endorsement stat-
ing either that the transfer has been ordered on public
grounds, and not at the request of the officer, or that
the transfer has been made at the officer’s request.

(e) A junior civil servant who obtains a reward for
eproficiency in an oriental langnage is permitted to draw,
in addition to the reward, travelling allowance at the
usual rates for jowrneys exceeding five miles to and
from the place of examination; or, instead of this
mileage allowance, he may, if in receipt of a fixed
monthly district travelling allowanee, draw the latter for
the period of the leave granted to him before and after
the examination. But military officers in civil employ,
who receive rewards on the superior scale authorised
for military officers, cannot draw travelling allowance.

(d) The travelling allowances of an officer of the
native army, who commands the guard escorting con-
viets, are fixed by military rules, though paid in the
eivil department.

Distance.

(e) Distances for travelling allowance are to be
measured from the chief public office in a station, or
from some other point fixed by the local Government ;
and travelling allowance shall not be given to any public
officer for a jowrney of not more than five miles from
his head-quarters, except in the case of chaplains, lor
whom the limit is three miles when not drawing con-
veyance allowance. The distance between two stations
shall be held to be the length of the shortest of two or
more practicable routes between them, orof the cheapest
of such routes as shall be equally short ; that route shall
be held to be shortest by which the traveller can most
speedily reach his destination by the ordinary modes of
travelling.

Government Vessel.

() Without the special sanction of the Govern-
ment of India, no officer is entitled to travelling allow-
ances for a journey made in any vessel, the cost of
which is borne from imperial, provineial, or local funds.
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An officer whose travelling allowances are fixed by
the day or month must forego his allowances for any
day on which he tr avels in sueh o vessel, unless he ean
cortil y that he has on the same day incurred actug)
pe rsonal travelling expenses ; in which ease he m: \y re-
cover the aetual sum w lnvh he has so incurred, not ex-
ceeding the mmount deducted under this rule from his
fixed allowances.

Railways.

(7) When fravelling by railway, other than State
Railways, gazetted ollicers may draw 3 annas a mile if
entitled to 'I-~! class, or 14 annaif entitled to 2nd elass, ac»
vum1uml'limuLmluvkt\nilnt-' a certificate thatthey travelled
by the elass for which they claim the allowanee, or a certi-
ficate that they paid the amount charged in railway fares
for self, family, servants, and per sonal luggage, In the
latter case, an officer is entitled to actual expenses not
exceeding the amount of mileage allowance as above to
which hc wouhi have been El‘ltltlefi if he had travelled in
the class in which he is entitled to accommodation.
Officers travelling by State Railways, who are enfitled
to travelling allowance at mileage rates, draw double
1st class fare in lieu of 3 annas a mile, and double 2nd
class fare in lien of 1 anna.

(&) The following ave the rules for travelling allow-
ances for ministerial and menial officers who arve en-
titled to travelling allowances when travelling by rail-
way on duty, or on transfer from one office to another :—
For an offiver whose service is superior under the Civil Peusion Code,

1. At the option of the officer, in lieu of any daily or monthly
travelling allowance to which he may be otherwise entitled—

If the officer’s salary is not less than Rs. 400 a month, 1st class
fare.

1f the officer’s salary is not less than Rs. 50 a month. 2nd elass fare.
Intermediate class fare, or, if there Le
NG 'il'lt.i.ll:l'li..dl I"..I'_l C‘] 185 'lﬂﬂﬂﬂ]l“ﬂ{h‘l—
tion in the trmin by which he is
requirad to travel, 2nd class fare,

Otherwise

For an afftcer whose gervice 15 inferior wnder the Civil Peasion Code,
In addition to any daily or monthly travelling
allowanee to which he may be otherwise > 3rd elass fare.
entitled . e
2. If the journey involves Llu: absenm ﬂf tlm officer from his
head-quarters or standing-camp for one or more nights, so that,
presumably, it becomes necessary for him to carry with him ser-
vants and baggzage, double the fare o which he would otherwise
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-
be entitled may, at the diseretion of his superior officer, be granted
to him,
. 8. An officer in superior serviee may not, except as provided
in paragraph 4, charge rvailway fare on any day for which he
recerves daily or monthly travelling allowanee, g

4. In applying any rule which forbids the grant of travelling
allowance in two forms for the same day, the day shall, in ihe
absence of an order of the Government of India to the contrary,
be held to be twenty-four consceutive hours (F, I, 2642, dated 4th
September 1850),

9. If an officer in superior serviee is required to travel on one
day partly by railway and partly otherwise, or to make a railway
journey in the course of another journey or of a tour, then, at the
discretion of his superior officer, he may be reimbursed his actual
expenses, not execeding, on the whole, the amount to which he is
entitled under paragraph 1 or 2, added to the amount to whieh he
would be otherwise entitled, for the period occupied by the journey
by railway, as daily or monthly (contract) travelling allowance
(F. D, No. 357, dated 30th April 1579).

Sea-going and River Steamers.

(i) The rules regulating the grant of {ravelling
allowance to officers in civil employ for voyages by sea
or in river steamers are published in T, D. No. 2112,
dated 7th August 1880. (Gazelle of India, Part I,
August 7, 1880, page 391.)

FPublic Conveyance.

(/) Whenever the actual personal farve, including
freight of personal baggage only, paid by any officer in
the receipt of a fixed monthly or daily fravelling allow-
ance for a duly authorised jowrney on public duty by
rail, steamer, or other public conveyance exceeds his
fixed travelling allowance for the day on which the
journey is made, he may for that day draw, in lien of his
fixed allowanee, the travelling allowance to which he
would have been entifled if he had no fixed travelling
allowance. The words *“public conveyance” in this
rule do not inelude a palanquin, earriage, boat, or other
conveyance hired for the special use of the oflicer, but
mean a conveyance which plies regularly for the car-
riage of passengers on the journey for which the charge
is made. These orders do nof affect the numerous cases
in which officers are entitled to convert a daily allowance
to mileage (¥. D. No. 885, dated 20th February 1880).

Speciel Caseos.

(k) Local Governments and Administrations, and

ITeads of Departments under the Government of India,
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-
are empowered fo sanetion, upon the following condi-
tions, in exceptional eases, special travelling allowanees
in excess of the allowances admissible by rule :—

I.—The occasion must be speeial, such as, in the opinion of e
local Government or Head of Department, was not con-
templated, and is not provided for, by any exisling rule.

1I.—The oceasion must be temporary ; if any permanent or ve-
enrring cireumstances are discovered for which, in the
opinion of a loeal Government or Head of Department,
adequate or proper provision is not contained in any ex-
isting rule, an appropriate rule should be proposed for

; the sanetion of the Governor General in Couneil,

11T.—TFrom the nature of the case, therefore, the orders of thé
local Government or Head of Department arve not o
have the weight of a rule or precedent, and must not be
so treated. 1f a local Government desives to create any
rule or precedent, the sanction of the Governor General
in Counecil must be obtained.

IV.—The allowance should not be so ealeulated as to constitute a
reward or profit, and therefore should never, designedly,
exceed the cost of the actual loeomotion of the officer and
a reasonable following of personal attendants. The Gov-
ernment does not pay for the hotel accommeodation or
commissarial of its servants when journeying on public
duty, or, ordinarily, for the journeys of their families.
If the cirenmstances seem to require any provision of this
kind, they must be met by a deputation or other special
allowance, which usually rvequires the sanetion of the
Government of India.

V' —The Accountant General, or, in the Pablic Works Depart-
ment, the Examiner of Public Works Aecounts, or, in the
case of a Head of Department, the Chief Departmental
Account Officer, ehould invariably be consulted before
the allowanee is fixed.

VI.—The allowance should conform, as far as possible, to the
prineiples and analozies of the general mles, from which
no departure should be permitied lightly or without ob-
vious necessity.  Noallowanee must be granted in contra-
vention of any rule.

Vil.—If the Accountant General, or Examiner of Publie Works
Aceounts, or Chief Departmental Aceount Officer, con-
siders that the proceedings of the loeal Government or
Head of Department, in any particnlar case, should he
reviewed by the Government of India, the local Govern-
ment or Head of Depirtment shall be bound to forward
them for the perusal of the Governor General in Couneil.
Iu such case the papers may usually be sent in original
(F. D. No. 3302, dated 15th October 1879).




= Chapter 3.—Gazetted Officers’ Bills.

Form of Bill . o | Transier of Oflce . . . B
Alterations of Pay : . O Officers in England - TR
Lontract Officers . . i | Travelling Allowanece Bill . 10

Form of Salary Bill,

1. For the fixed allowances of a gazetted officer
the adoption of bills in a form similar to Form 1 is re-
fommended, in which the whole of the fixed allowances
claimable by an officer in respect of the same appoint-
ment are set forth. An officer who draws an addi-
tional allowance for a separate office need not present a
separate Dbill for it, unless it is chargeable to a different
major head.

2. Insome provinces, munsifls, tahsildars, and similar
officers are not ranked as gazetted officers; but as their
pay varies according to grade, it is usually more con-
venient that their bills should be drawn separvately, in
the form provided for gazetted officers, than that it
gshould be drawn as part of the establishment of the
office of which they are at the time the head.

3. Salaries may be paid only upon the personal claim
of the officer concerned, and to his personal receipt, and
not otherwise, except under the special authority in each
case of the Government of India or the Compfroller
General.

4. An officer drawing salary for the first time at any
treasury, should present with his salary bill a last pay
certificate from the treasury where he last drew pay.

Alterations of Pay.

5. No officer may draw an increased or a changed
rate of salary, unless the hill on which he draws it is
either pre-audited by the provineial Aecountant General,
or is accompanied by a letter of the Accountant General
authorising the amount to be drawn. These letters will
be issued from the account office as soon as possible ; but
as delays may occur if the change is made near the end
of a month, or if it takes effect from a date which ean-
not vet be ascertained, and cannot be fixed by a certificate
of transfer of charge appended to the bill, officers should

4
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either draw their bills for no more than old rates, or send
their bills for pre-audit fo the Accountant General, if
they do not fivst receive his letter of authority.

G. In the absence of special orders to the contrary,
personal allowance shall be diminished by the amount of
any inerease of salary, and shall cease altogether when
the salavy is increased by an amount equal to the per-
sonal allowance.

Contract Officers.

7. No pay shall be passed to any oflicer on a con-
tract of service made in England until the contract shal]
have been examined and registered by the Aeccountant
General, who shall bring fo notice any ease in which pay
is stated in sterling, or any condition appears for remit-
tance at other than the fixed rate for the year.

Transfer of Office.

8. Every transfer of charge of any gazetted office
shonld be veported by post of the same day to the
Accountant (General ; and, in the case of an oflicer hav-
ing independent charge of a public treasury, statements
of the cash balance, and of the stamp and opium stores,
will be prepared, signed by the officer taking charge
and forwarded to the Accountant General at the same
time.

1. *“ Having independent charge.” This rule, therefore, only
applied to changes of district officers, not to transfers of executive
charze of the treasury between their subordinates.

2. An officer, Commissioner of A, was acting in the same eapa-
city at B, and from that station took furloungh; returning, he
claimed, without re-appointment, to take charge at B, and thence-
forward to draw full pay ; it was ruled that he could not claim pay
until he rejoined at A, his permanent appointment.

Pay to Officers in England.

9. If pay be due in India to an officer absent in
England, he must make his own arrangements to receive
it in India.

Travelling Allowance Bill.

10. The form of bill for travelling allowance of a
eazetted officer depends upon the rules under which it
is due. For the ease of mileage, halting allowance, or
daily rate, Form 2 is recommended, as setting forth in
a convenient form the necessary details of information.

#
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When an officer is entitled to deaw actual expenses, they
should, in the absence of orders to the contrary, he seb
forth in detail, and eertificd by the drawing officer to
have been actually ineurved.

11. In some provinees gazetted officers’ travelling
allowance bills are required to be submitted for the
countersignature of the controlling officer before heing
presented for payment.

12. An oflicer in the civil department should draw
up a single bill only for all the tentage and travelling
allowanee due to him each month, as the amount is
Charged to the head to which the salary of the officer is
debited, irrespective of the particular duty on which he
may have travelled.



Chapter 4 —Rstabhishment.

-
HSeetions of Batablishment 1 Arrear Bills . : . e b |
Annunl Returns : ! ] Advancos . x : - .13
Alterntions of Estnblishment & Sorvice Books . . : e
Monthly Bill . . . . B | Travelling Allowance . . 14
Distribution of Balaries o

Fixed Allowances.

Sections of Establishment. .

1. For the pwmyposes of this chapter, parts ol an
establishment under the same officer, which are charged
under different major heads, ave to be regarded as distinet
establishments—e.g., a Collector’s excise establishment
is to be treated as distinet and separate from his land
revenue one.

9. For the purposes of pay and audit, establishments
are distributed into “sections.” No fixed rules can be
laid down as to what constitutes a section, but the sec-
tions should be fixed in communication between the
Accountant General and the heads of offices or depart-
ments on the following principles :—

(a) The distribution should be uniform throughout the provinee
for the same kinds of establishments.

() Ordinarily, an office or estallishment containing not more
than ten or twelve elerks will form a single section ; larger ones will
form two or more,

(¢) The distribution in the latter case should follow the aetual
working arrangements of the oflice ; e.g., 2 Collector’s establishment
might be distributed in the following sections: Hnglish Office,
Vernacular Office, Treasury, Nazir, Record, Sub-Collector’s estal-
lishment. Tehsil A, Tehsil B, &e.

(@) In lurge offices, where the clerks are arranged by classes
and grades, each grade should form a separate section.

(¢) Petty and wumerous establishments ave often best distri-
buted aceording to the talugs or sub-divisions of a district; eg.,
villare schoolmasters would be so distributed, while of the Ingher
classes of sehools each sehaol would form a separate section.

(f) Clerks (or schoolmasters, native doctors, &e.) should not,
except in small establishments, be lumped up with chuprassees or
servants; but the servants should, when their number is nol very
small, form a separate section or sections.

(7) The pay abstracts of the district police are regulated by
departmental rules, and are stated, so far as regards the lower grades,
in detail of grades. .
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Annnal Returns.

3. At the time of preparation of the pay bill for
March in each year, a detailed statement in duplicate,
i the establishment existing on 1st April, will be pre-
pared in Form 3 and transmitted to the Accountant
General divect not Iater than 15th April. The return
will show accurately the establishment as it exists on
1st April, and in preparing it, the following instructions
should be carefully observed :—

(¢) The name, designation, and pay of every gazetted officer,
elerk, or menial servant holding n permanent appointment, whether
on duty or absent on leave, or deputation, or under suspension,
should be distinctly shown,

(#) The date of birth, of appointment to present post, and of
pramotion to present pay of each person, as well as the number
and date of the Government orders creating the post, should Le
clearly entered in the appropriate columns of the statement ; the
date of birth by Christian era should be given, and if the exact date
is not known, the approximate date or year should be stated.

(¢) The return should show accurately the sanctioned scale of
establishment, and so will include every post, whether filled up or not ;
and if a post be vacant, the word vacant should be set against it in
the column of Name of Tnenumdent,

(@) The names of gazetted officers should be entered first, and
beneath them those of the elerks and servants in order of sectious
of the establishment; there should be a separate total for each
section.

(¢) The columns of minimum avd mazimum pay of post should
be filled up only when the pay is progressive, i.e.,, rises from a
minimum to a maximum by anuual increments; and if any annual
inerement is given with effect from 1st April, it should be ineluded
in the return, and supported by the certificate (in Form No, )
required by rule 8. A certificate need not in this case be sent
with the April bill.

(/) The name of any person acting in an appointment, as wall
as the acting allowance paid to him, should be shown in the column
Name of Incumbent, beneath the name of the absentee lor whom
he iz olliciating,

(g) It any person on the establishment has attained the age of
53 years, the number and date of the orders of Government permit-
ting his retention in the service shonld be quoted in a note at foot of
the statement, and the period for which his retention has been
anthoriged shonld also be mentioned. If no orders bave been re-
ceived, the number and date of the application for sanction to his
retention should be noted.

(#) A detailed statement in Form 3A should be given at
foot of the original retarn Form 3, showing new names of
non-gazetted officers which are not found in the return of the pre-
vious year ; and when these new names include those of persous

]
%
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who have entered Government serviee for the first time, n reference
ghould be given to the Lill with which ther age and  health certi-
fieates were furnished ; and it they include the names of persons
translerred from other Government appointments, those appointments
should be specilied, as well as the dates from whieh the {ranafeTs
have offect.  Columns ave also provided in Form A for information
required in regand to the names of non-gazetted officers which
appeared in Form No. 3 of the previous year, bub are now omitted ;
s1s lso rezarding non-gazetied officers who have been on leave other
than privilege or easual, or under snspension, during the previouns
vear. In the ease of any who have been under guspension, a note is
required stating whether it has been expressly declared that the
period of suspension shall eount as service qualifying for pension
(Civil Pension Code, section 5i-1),

(i) A separate detailed statement should be prepared for each
permanent establishment existing on lst April, whether paid from
ceneral revenues or from local funds, and not more than one estab-
lishment should be exhibited on a single page. When the pay of
any establishment or of any individual officer is met partly from
general revenues and partly [rom local or other funds, the whole
pay shounld be shown in one statement, and the portion payable
from each source specified in a footvote.

When completed in accordance with the above in-
structions, the detailed statement should be cavefully
checked with the service books, as it will be the chief
authority by which herealter pension claimswill be tested.

4. This return should be accompanied, first, by an
abstract, which will link together the gross numbers
shown in the budget estimate of each establishment and
the nominal rolls in the book of establishment; and,
secondly, by a nominal roll in triplicate, of European and
Tast Indian employés who do not belong to a covenanted
service, with the names and salaries of their appoint-
ments, and period of residence of eachin India while in
the service of Government, distinguishing Europeans
from East Indians.

TForms for the detailed statement and its two accom-
paniments will be supplied by the Accountant General.

Alterations of Establishment.

5. When a change, temporary or permanent, is pro-
posed in an office, a letter fully explaining the grounds
of the proposition should be submitted departmentally
to the local Government, along with a tabular statement
in Form 4 showing clearly its financial effect. If the
chanee would affect only a section of the establishment,
the numbers and cost of the other sections may be
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shown in fotals withont detail, but full particulars
must be given for all in which any alteration is recom-
mended.

= 1. Where the pay of any post, existing or proposed, rises from
a mimmum to o maximuwm by periodical inerements, the average
seontdly cost, not the actual or the commenecing eost, must be given,
Tlis average cost, no doubt, vories under various cirenmstances,
but under all it depends largely on the period of vise. Accordingly,
it the pay vise by five equal inerements from & minimum to a
maximum, then the average monthly cost will be taken in the ease
of a gazetted oficer at the minimum, plus two-thirds, and in the
caze of ministerial establishments at the minimum, pivs three-fourths
ol the diffevence between the minimum and maximum; if the
period of rise be twenty years, the average menthly cost may be
taken at the exact mean; in other cases an intelligent estimate
should be made.

2. The Government of India hos directed (No. 985, dated 16th
February 1575) that, before passing orders on such proposition, the
local Government should obtain from the Accountant General a
verification of the figures in the column headed * Present scale,”

Monthly Bill.

G. Pay bills will be prepared in Form 5 with full de-
tail of names, and will show separately in the first money
column the salary or leave allowance claimed for each
person for the month, whether drawn or not, and in the
second any amount not drawn and held over for subse-
quent payment. The third column will be used to show
the amount actually drawn for each person; and when
salary is drawn for a portion of a month only, the
rate at which it is drawn, and the number of days for
which claimed, should be stated ecither against the name
of the employé in the body of the bill, or in a note at
foot of the page.

Fines imposed on ministerial officers for ordinary
neglect of office duty are properly recovered by stop-
pages from pay, and consequent short dvawal from the
treasury.

1. The pay of all temporary establishments (other than lot.
weather establishments) which are entortpined under sanction
should be billed for separately,

7. The monthly bill will be supported either by a
leave statement, or by a ecerfilicate that no superior
officer has been absent with or without leave, or under
suspension, or on deputation. For the form of the
leave statement and the alternative certificate, see Civil
Leave Code, Supplement F, Appendix.
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It may be found convenient to have the certifiente
printed on the last page of the bill.

1. For an officer absent on deputation, colamns 1 to 8 and
11 to 13 of the leave statement will be filled in, and the word © de
putation' entered in colnmn 4. IT the absentee is appointed sub-
stantively pro fempore 1o his new office under geetion G of the Act-

ing Allowance Code, sub. pro fem. should be entered in column 5,

9. If an oflicer is suspended, enlumns 1 to 14 should be filled
in, and the word “suspended” entered in column 5; while in the
last statement in which a suspended officer’s name appears, it
ghould be noted in the column of remarks whether or not the pe-
riod of suspension connts for pension. (See Pension Code, section
Hd-1. -

i

8. The chain of appéintments made consequent on each absence
should be separated off’ by a line drawn across the leave statement
alter the name of the last acting officer.

8. When the name of any person appointed to superior
service appears fox the first time in an establishment
bill, either reference must be given to a previous ap-
pointment held by him, or, if he did not hold one,
o medical certificate, as required by Pension Code, 61, 2,
must accompany the bill. .

Also, to the first bill in which a periodical inerement
is deawn by any officer, a certificate in Form No. 6
should be appended. It will probably be found conve-
nient to have this certificate printed on the last page of
the bill. :

1. Rules 7 and 8 do not apply to the bills of the Postal and Tele-
graph Departments.  (See chapters 23-5 and 24-1-8).

Distribution of Salaries,

9. The head of an office is personally responsible for
every salary drawn on a bill signed by him until he has
paid it to the servant entitled fo receive it, and has
had the acquittance roll signed by the payee, with, if
necessary, a stamp. If the payee do not present himsell
before the end of the month, the amount drawn for
him must be refunded by short drawal in the next bill ;
his salary can be drawn anew under rule 11 when he
presents himself to receive it. Pay may not, under any
circumstances, be placed in deposit. The leave allowance
of a non-gazetted officer can only be drawn from the
tyeasury from which his salary is disbursed, and be musf
make his own arrangements for drawing it there and
vetting it remitted to him. (Sece chapter 8, rule 3 (a),
note 2.

L
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1. The head of an office should give a lust pay certilicate to an
officer of his establishment who is transforred or deputed to an-
ather »:.‘.'iI:ﬂn]1'.~5]||||q_-t1lJI or who is dischareed on |h.!t1hil1t1- The eertifi-
cate should state that the oflicer has reccived pay on the subseriber’s
eatablishment up till (date) inelusive, and that from that date he
ceased to drow pay on account of, &

2, In the case of an ollicer dischaveed on pension, the cerfificate

should accompany the applieation for pension, unless the applicant
is continued in the serviee after subnussion of his application, in
which case the Accountant General, in issuing orvders [or payment,
will direct that no payment is to be made until the certificate 1s
produced,
e 10. The head of an office is not at liberty to re-
adjust the salaries of an oflice by giving one officer more
and another less than the sanctioned pay of his post,
nor may he distribute the pay of an absentee, otherwise
than as provided in the Acting Allowance Code.

Arrear Bills.

11. Arrear pay should be drawn, not in the ordinary
monthly bill, but in a separate bill, with guotation of
the bill from which the charge was omitted, or on
which it was refunded by deduction, or of any special
order of Government granting a new allowance: such
bills can be presented at any time.

Advances.

12. Advances of pay to ministerial officers going on
privileze leave (under Civil Leave Code, Supplement I,
section 13-1) arve made, not as a matter of course,
but on the authority of a separate warrant in each
case signed by the head of the office; this warrant
should be presented at the treasury in support of a
separate hill, in the form of an establishment bill, for
the single item, and will accompany that Dbill to the

Account office.
Service Books.

13. Special attention is drawn to the rules regarding
service books, contained in section 82 of the Civil Pen-
sion Code. Every appointment, leave of every deserip-
tion (except casual), every period of suspension from
employment, and every other break of service (rule 3),
should be noted, the date of the beginning and end of
every employment or absence being certified by the
signature of the immediate head of the office (rule 2,
columns 9 and 12). The service book is a contempo-
rary record in minute detail of a person’s official career,
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and every enlry is attested at the time by the head of
the office whose orders have eansed it. It should be
possible to prepare the pay bill by checking the last lﬂ}f
11111 with the service books.

. The description and term of the leave granted may be written
aeross columns 2 and 3, the dates of commencement and end of
leave in columns 6 and 10; it may be convenient to make these
entrics in red ink,

Travelling Allowances.

14, Travelling allowanees of establishments should
be charged in a separate bill. At convenient intervals
during an officer’s tour, and, as a general rule, imme-
diately on any retwrn to the head-quarter station, a bill
should be ]}1'0])‘110('[ for the travelling allowance of the
clerks and others who have attended him ; this bill may
be cashed at the treasury on the receipt of the head of
the office, and the amounts distributed as in the case of
the establishment bill.

15. A bill in the same form, setting forth the details
of the several bills drawn on account of the same month
(if more than one), should be drawn up at the end of the
month, submitted for review and countersignature of the
controlling officer, if any, and forwarded to the Account-
ant General, under the rules applicable to contingent
expenditure. This bill must bear a certificate as follows:—

“ Certified that the amounts shown in the bill have been dis-

tributed to the officers named, and their receipts taken in the
acquittance roll.”

The countersigning officer may, if he prefer it, retain the ill
for check of future ones, and merely send to the account office a
notice that he has * passed the establishment travelling allowance

hill of “for the month of . for Iis,
as follows :—
Ko, of bills paid ot treasury, Amaonnt. Amannt disallowed, Reasong,

The bill contained the required certificate of the distribution of the
amounts. *

16. When the travelling allowance bill is paid after
countersignature by the controlling oflicer, it will bear
a certificate in the following terms: “ Certified that the
amounts drawn on former bills have been disbursed to
the officers therein named, and their receipts taken in the
acquittance roll.”

17. All charges for travelling allowance of eivil
establishments are debitable to the head to which the

ay is debited, irrespective of the particular duty on
which the elerks may have travelled.

f,
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General Limit.

1. Every officer who regularly incurs contingent
expenses on the publie serviee ml], at the hewmnmw of
each year, obtain from the proper controlling nutlmraf_t,r
a ""E'Ilﬂ'l“'l_l sanction to the scale of his Clpm’]{lltlll[‘. for
the year, limited in regard to number, rates, or agzre-
gate amount, as the controlling officer may think ex-
pedient. This sanction will be communicated to the
treaswry officer, as well as to the officer concerned, and
the latter will then be allowed to draw the amount of
his monthly bills for contingent expenses within the
sanctioned limif, without pre-audit or the previous coun-
tersignature of the confrolling {}Iliugr. In case no such
sanction of the countersigning officer be communicated
to the treasury officer, he will be relieved of responsibi-
lity if his payments are covered by suflicient receipts
of the disbursing officer ; but if the treasury officer be
placed in charge of the budget grant of the revenue or
magisterial branch of the district office, he will in this
new capacity acquire, jointly with the district officer,
the character and responsibility of a disbursing oflicer.

2. Within this limit a disbursing officer may incur
ordinary recurring charges, and may purchase ordinary
necessaries (such as chairs and country locks), without
previous sanection, provided he has no fear thereby of
exceeding the provision of his own office for the year.
For any other articles he must obtain previous sanction
according to circumstances and local rules; thus, for a
thermantidote or a clock, a Collector must obtain pre-
vious sanction from the Commissioner, though, as they
are within the latter’s power of sanction and are ordinary
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necessaries, he micht purchase them for his own office
without previous sanction.

1. Tt is for the local Government to define the nature and
limit of charwes which may be disbursed without sanetion by o
disbursing officer, as also the nature and limit of eharge which o
controlling oflicer is competent to sanction, and beyond which
special sanction by the Government must be obtained.

2. No officer may, without previously obtaiming an extra grant,
exceed the amount provided lor contingencies under the major
Liead concerned ; and, when an oflicer exceeds the annual grant, he
is, under orders of Government, held responsilile for the excess ; some
Governments allow disbursing officers free diseretion within thig
limit, whereas others require an officer to restrict his expenditure
within the grant for each defailed head of contingencies, unless the
controlling authority have previously transferred to the head in
which the excess is anticipated part of the grant under another
detailed head. Again, the power of making transfers from the
contingent grant of one distriet to that of another under the same
major head 1s not vested in the same officers in every provinee; the
loeal Government may retain the power in its own hands, or dele-
eate it, but the transfer can only be of an ascertained surplus within
the same major head,

Permanent Advances.

3. To officers incurring petty expenses which require
to be paid at once before money can be obtained on the
monthly contingent hill, permanent advances are allowed,
which are in generfl single for the whole office, i.e.,
a Collector is not allowed one advance for land revenue,
a second for excise, and so on, but only a lump advance
which is held by the Accountant General at his personal
debit.

1. The amount of the permanent advance for each office is fixed
by the loeal Government; it must, of conrse, be larger when dis-
tance (rom the treasury renders its frequent recoupment diffieult,
but should not be larger than is absolutely necessary.

Acknowledgment,

4. Each officer who has obtained a permanent
advance is required, on the first office day after 31st
March in each vear, fo send to the Accountant General
a short acknowledgment that the amount is due from,
and to be accounted for by, himself; if any officer
should fail to make sueh acknowledgment, the Account-

&




5, —CONTINGENT CHARGES. 25

ant General should demand it immediately.  In case of
transfer of charge of an office, a similar acknowledg-
ment must be sent by the relieving officer.

1. Care should be taken not to multiply permanent advances
ununecessavily.,  An olficer having subordinates who requive petty
snms should rather spare a small portion of his own advance for
thetr use than apply for separate advances for them,

Contingent Register.

« 5. The Government of India “expects that every
public officer will exercise the same vigilance in respeet
to petty contingent expenses that he would do if spend-
ing his own money,” and has further ordered that “a
register of contingent expenditure shall be kept in each
office, and the initials of the head of the office shall be
entered against the date of payment of each item.”

6. This register will be in Form 7, printed on royal
paper, in which each Aeccountant General will assign to
the several eolumns headings suitable to the condition of
each department and office. If the contingent grant of
an office be divided under two or three main sections
only, still under each, the most common sub-heads may
be detailed, and a single colummn allotted for the more
varied items; if the grant be parcelled out under many
detailed heads, the most common will have each its own
column with grant noted at the top, while the rest with
their grants will be thrown into the column of unusual
charges. An unusual charge, falling under any of the
separate columns, should be described in the column
headed “ description, ”* though the amount of it is entered
only in its special column ; and the same * description
column will serve also for note of the month or period to
which any recurring charges (e.g., rvent or punkha-
pullers) entered in the other columns belong.

1. Fixed allowaneces covering the wdole contingreneies of an office
may be drawn in the establishment bill, and need not be entered
in the contingent registers. But where o contract or office allow-
ance is drawn, not regularly, but in varying sums, as required
month by month within the annual total, the charge should he
included in the contingent bill, and passed in the contingent
register. X

3, The most important common heads of eontingencies are noted
below ; any others which it may be convenient to reeord separately

-
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may be added to the list, and those Lhere specified may, if desived,
Le further sub-divided—

() Seetion-writing. | (i) Conntry st;:ttic:-n?ry.

{#) Cost of land. (¥) Carriage of stationery.

(¢} Law eharces, ! (f) Hot and cold wenther
() Tour charges. i . charges,

() Purchase and vepairs of | (m) Service telegrams.
furnitore. () Official postage.
(/) Purchase and repaivs of | (¢) Kemittanee within district.
tents. | (9] rill'{';qsiu':lr' :1}!:11'3'-';.
{7) Purchase of books. (9] Cloth For records.
(#) Subsecription to newspapers. | (r) Miscellaneous.

3. No charges shall be entered in any contingent hill for any
postage labels but service postage labels, or fer any telegrams other
than State telerrams, 'I'he postage eharges must be supported by
the treasury receipts for the money, which should always be given
upon a printed form entirely filled up by the clerks of the treasury,
and the telegraph charges by receipts from the Telegraph Depart-
ment showing that the telegrams have been classified as State
telegrams,

7. Before the register is brought into use in the
disbursing office it will be ruled, and as the office
cashier pays away any money, he will enter the date,
name of payee, and number of sub-vouchers in the
three columns to the left, the amount in the proper
column (marking off all the others), and in the case
of any unusual charge, he will also take against the
deseription the initials of the officer ineurring it.

1. Regarding the entries to be made in the final columns, see
rule 19,

Abstract Bill.

8. When the permanent advance from which he has
been making dishursements begins to run short, he will
rule a red ink line across the page, add up the several
columns, and enfer their cross total in the celumn of
“Total of each contingent abstract;” then he will post
the several totals in a form of contingent abstract,
detailing against each entry the numbers of the sub-
vouchers, and also entering in ifs proper place the
description of each unusual charge, and this contingent
abstract he will lay with the sub-vouchers and the
register before the head of the office; the latter will put
his initials against the date of each payment and sign
the abstract, which the cashier will then date and num-
ber and present for payment at the treasury. >
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1. It has been roled that the head of the office must Aimaself
initial the entries in the contingent register, and not delegate the
duty to his Superintendent,

2. When the advance is ruuning short, a demand may he
presented in excess of the balanee ; this item, too, should be charged
in the resister and included in the abstract, the number given
being that which the sub-voucher will bear when payment has
been mude.

3. Even of ordinary charges [ull details are sometimes required
for purposes of eheck, and in such enses must be given both in the
abstract and in the econtingent hill; e.g., the number of punkha-
pullers entertained, and the rate at which they arve paid, must be

o stated, as also the name of any book purchased, and its price.

9. On the last day of the month, too, the permanent
advance should be replenished by drawing on abstract
bills the contingent charges advanced for each main
head of service ; and the same course may be followed
when charge of the office is transferred in the eourse of
the month: in these two cases only may a contingent
abstract cover a sum which is much less than the amount
of the sanctioned permanent advance..

1. In the case of a Collector whose permanent advance has to
meet the dishursements of several departments, the contingent
abstract of one will not be as large as the total permanent advanee ;
contingent abstracts for all may with advantage be submitted at
the same time; but in the case of this office there is less objec-
tion to the presentation of an abstract not as large as the perma-
nent advance,

Miscellaneons Rules.

10. The charges of two major heads may not be
shown in one register, nor included in one bill. But
expenses which are shared in some fixed proportion
between two branches of the same office should, unless

c they are reviewed by different authorities, appear in one
bill ; as, for instance, charges for purchase and repair of
| tents, or for carriage of stationery to be used by fhe
revenue and magisterial branches of a district oflice
whose bills are submitted for the countersignature of a
# Commissioner,

In such a case the joint grant may be entered in one
register only for purposes of control, the account adjust-
ment being left to the Accountant General.

11. When for any charge special sancfion is neces-
sary, the sanction must be quoted both in the abstract
and in the detailed bill; and when expenditure, for
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which a lamp sum is granted under a single special
sanetion, is continued over more than one month, the
second and subsequent months’ bills should hear a nofo
of how much has been spent up to date under the
sanction.

12. All eharges ineurred must be paid and billed for
at once, and under no circumstances may they be
allowed to stand over to be paid from the grant of
another year,

If possible, expenditure may be postponed {fill the
preparation of a new budget has given opportunity of
making provision, and till the sanction of that budget
has supplied means; but on no account may charges
actually be incurred and thrown on the grant of another
year. Such a cowrse is obviously improper, and has
repeatedly been strongly condemued by the Government
of India. :

13. Contingent charges are to be recorded as charges
of the month in which they were actually disbursed
from the treasury, and if a contingent abstract headed
as belonging to one month be presented for payment in
the mext, it will be returned for corrvection, as it must
be treated in the accounts as a charge of the month
in which the money is actually disbursed Irom the
treasury.

Monthly Bill.

14. After the realisation of the last abstract bill
of each month, the forward total of each column should
be made in the dishurser's register, and, when the foot
of the page is reached, it should be carried forward in
ink to the top of the next. From these totals the
monthly detailed bill will be prepared in Form 8, headed
iol payable at the treasury, and showing the monthly
total of each column, with description (as in the
abstract) of each unusual charge; the numbers of the
sub-vouchers will be entered against each item, at foot
will be 2 memorandum of the number and date of every
contingent abstract and the sub-vouchers ineluded in
each, and the amount charged in the bill must be agreed
with the amount actually drawn [rom the treasury with-
in the month. It will he signed by the head of the
office and submitted to the controlling officer, or, if there
be no controlling officer, to the Accountant General
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divect, with all sub-vouchers for service postage stamps
and telegram charges, and for all sums above Rs. 10,
and a eertificate in the following form for smaller ones :—

I certify that the expenditure charged in this bill could not, with
due 1'1.‘;,'.'“11[' to the interests of the ]mh[i{: sorviee, be avoided., I
have satisfied myself that the charres entered in this bill have been
I'L--.lH;r paid. Vouchers for all sums above Rs. 10 in amonnt, and
all sums paid for postage stamps and telegrams, are attached to the
bill. 1 have, as far as possible, obtained vouchers for other sums,
and am personally responsible that they have been so destroyed
that they caunot be used again,

If in any month the monthly proportion of the
budget grant has been exceeded, a report of the special
circumstances which rendered the excess necessary

should be sent to the countersigning officer with the
detailed bill.

1. By the word destrayed in the above certificate is meant that
they have been actually destroyed by burning or otherwise, or
mutilated, at the disevetion of the head of the office.

2. A district officer need not personally give the certificate
required from a disbursing officer; with the sanction of the Com-
missioner, or, in the Madras Presidency, of the Board of Revenue,
he may delegate the duty to one of his gazetted subordinates,

4. These orders touching use and deficement of vouchers are
applicable to all moneys disbursed by Government officers in their
ollicial eapacity, even, to take an instance, from the Wards® Rate
Fund.

15. From officers whose contingent bills require no
countersignature, and who do not embody in their bills
charges of any officer dealing separately with the trea-
sury, monthly bills in adjustment of their contingent
abstracts are not required ; provided the form of contin-
gent abstract used by them be amended by the addition
of the grant statement from the foot of the detailed
form, and the omission from the heading of any refer-
ence to future submission of a detailed hill, and provided
they attach the certificate of rule 14, and all vouchers
for service postage stamps and telegraph charges, and for
sums in excess of Rs. 10.

1. 1Mustrations may be necessary to explain the second condi-
tion. A, whose bills do'not require eountersignature, has subordi-
nates who hold part of his permanent advance and replace *them.
selves in funds by sending paid vouchers to A, and obtaining from
A the amount of their actnal expendituré; A need not submit

monthly bills.  The bills of B do not require countersignature, but
his subordivates are allowed fo deal dircel with sume treasary,
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obtaining from it funds on abstract contingent bills which are to be
adjusted by B’s monthly bills; B must submit monthly bills in
adjustment of the abstract bills eashed by himsel' and his subor-
dinates,

Inspecting Officers’ Bills.

16. An inspecting officer cannot take advances on
aceount of travelling allowances or office contingencies.
The former he may draw at any treasury within his
cirele (¢) on the ordinary certificates, supplemented by a
certificate, also signed by himself, that he has not al-
ready drawn them, or (b) on an abstract contingent hill
for his own allowances and those of his eamp establish-
ment; for the latter he should previde himself with a
portion of his permanent advance, and recoup himself
from time to time by presenting at the different trea-
suries contingent abstracts in ordinary form. Thus, one
detailed bill may adjust money drawn on abstracts at
more than one treasury ; and in this case it will be well
to require detail at foot of the bill of the places of pay-
ment of the several abstracts, as well as their dates and
amounts. But the amounts drawn on abstracts will all
be taken as final payments, and not as advances.

Countersigning Officer.

17. Tt is the duty of a countersigning officer fo see
that the charges made ina contingent bill are of obvious
necessity, and are at fair and reasonable rates; that
previous sanction for any item requiring it is attached ;
that the vouchers are all received and in order ; and that
the caleulations of those which he detains are correct ;
and specially that the expenditure has not exceeded, and
is not likely to exceed, the grant of the particular district
under the head concerned. If expenditure be progress-
ing too rapidly, he should communicate with the dis-
bursing officer, and insist on its being checked. It is no
answer to say that the charges have been really in-
curred on account of another district, and (rule 22)
cannot be recovered : if they were anticipated, provision
has doubtless been made for them in the budget of
the province, and the grant can be made available by
transfer from the grant of the other district; if they
were not anticipated, a case for extra grant may possibly
be made out. I the monthly proporiion of the budget

L&

"
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grant is at any time exceeded, the countersigning officer
18 required to note on the detailed bill, for the informa-
tion of the Accountant General, that he is safisfied that
special cireumstances have rendered the temporary excess
necessary.

18. On receipt of the monthly detailed bill in the
office of the countersigning officer, its figures will be
transeribed in a register of the same form as the dis-
burser’s register, with similar description of the unusual
items, and the bill will then be reviewed by the counter-
Signing officer with the sub-vouchers. Any disallow-
ance, with the number of the sub-voucher, and explana-
tion of the objection, will be noted on the bill at foot
and in the “remarks” column of the register, and the
amount shown in the register in the column affected
will be correeted in red ink; explanation of the objec-
tion should be given on the reverse of the bill, if there
is not room on the face. The countersigning officer
will then take up register and bill together, enter in the
former the date of admission under his initials, sign the
bill, and despatch it to the account office with the large
vouchers, and the following certificate in lien of the
smaller ones :—

I certify that in support of every charge of more than Rs. 10
made in this bill, a receipt or other voucher has been wiven
me, and is now in my possession. The receipts and vouchers
for items in excess of ls. 100 are attached to the bill, and
1 am personally responsible that the receipts and vouchers
for all other items of more than R, 10 are in proper form
and order, and that they bave been so eancelled that they
eanmot be again used to support claims against the Govern-
ment.

1. Sub-vouchers for service postage stamps and telerrams, and
Government factory bills (rule 21), must always be forwarded
to the account office with the countersigned Lill, however small
their amount,

2. The word ifem relers to items of expendifure, not items of
charae ; #g., a charge for Rs. 120 for section-writers would not
require to be supported by a voucher if the amount was made

up of sums paid to several individuals, none of which exceed
Hs. 100,

19. Thus there will be two registers of thesame form
in the offices of the disburser and the countersigner.
In the first a single line will be given to each sub.
voucher; in the second, to each monthly bill, except that



L]
32 B ——CONTINGENT CHARGES.

each dishursement which is unusual or special will have
an extra line. The third column of the form would be
used in the distriet office for record of the numbers
of sub-vouchers, but in the countersigning office it
would e blank. Again, for the columns to the right,
that concerning the detailed bill would show in the
district office the date of its despateh ; in the other, the
date of its veceipt. The column for date of admission
would in the countersigning office show the date of
despateh of the countersigned bill, while in the case of
the district office it would record the date of recovery of
any disallowance, or that of the countersigning officer’s®
letter further passing a disallowed item not yet actually
recovered ; any disallowance wounld be recorded by each
in the column of remarks on the same line with the
figures affected.

Disallowances.

20. After despateh of the bill fo the account office,
the countersigning officer should communicate any dis-
allowance to the disbursing officer, and its amount
should be without fail refunded by short drawal on the
next abstract contingent bill for the same department;
therein the gross amount of each sub-voucher would be
entered, and below the total of the abstract would be en-
tered * Deduet disallowed from bill of
Rs. ,” and the receipt given would be for
the net amount only. An item -disallowed must with-
out fail be recovered, and if, after corvespondence, the
countersigning officer withdraws his objection, the
amount may be re-drawn : after the total of the sub-
vouchers in the next abstract would be entered © Add
amount, of disallowanee from hill of
refunded by deduction from abstract No.
dated , and ve-allowed as per

;”” the receipt would be for the gross amount,
and the items would be re-included in the next monthly
contingent bill,

1. It will be observed that the totals in the disburser’s register
are those of amounts charged, not of those admitted by the counter-
signing officer ; but when an amount disallowed by him on one
detailed bead is adjnsted by a short charge on another abstract bill,
thie actual charge for each head may be worked out by entering the
amount retrenchied in black ink with a minuns sign in the column of
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the rl:i_l'un[-'lwd Liead on the line of totals for the abstract in which
the adjustwent is made ; the forward totals will thus be correct.

Work done by Government Factory.

921. In the case of work being done by a Govern-
ment factory, the officer in charge will prepare an
invoice of the quantity and price of the work dohe, and
forward it in triplicate to the officer served, who, on
approving the invoice, will countersign all, and return
one copy to the supplying officer. Another copy he
will file in his own olfice, and the third he will attach

*to his contingent bill for the current month, nofing
the amount in the statement of account at foot in
order to work out the available balance of his grant,
but not including it as a disbursement among the
charges of his bill. Before despatching his monthly
bill, however, he should post the amount of the work
bill in his contingent register, and include it in the
forward total, in order that he may agree that forward
total with that shown in the statement of account on
his confingent bills; in the register of the countersign-
ing officer the amount of such a bill should in like
manner be separately entered. Such invoices will never
be retained by the countersigning officer.

1. Such adjustments for services rendered are forbidden when
their effect would be only a transfer of formal charge from one
gection to another under the same major budget head of charge.

2, The officer served cannot efarge the amount in his confingent
hill, as no eash payment is made, but only a lbook adjustment in
the account office ; but the amount available for countingent ex-
penditure is reduced, and so to work out the available balance, note
is made in the register of contingent expenditure and in the state-
ment of account at foot of the bill.

3. Oceasional petty supplies made by jails to the Military De-
partment may be paid for in cash.

1. The adjustment of supplies to the Military and Public Works
Departments will be made by the Accountant General coneerned, on
receipt of the accounts current, from those departments for the
month in which the transactions are recorded.

Expenditure for other Officers.

22. Tt is often expedient for a public officer to make
purchases or incur expenditure in another district, mak-
ine his arrangcments through an officer in that other

district.
c
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If the amount to be paid on account of contin-
gent  expenditure incurred in this way is not less
than Rs. 50, payment may be made by transfer receipt,
but otherwise every public officer who incurs expendi-
ture in this way must treat it as expenditure of Iius own
office, and not demand recoupment by transler receipt
from tlre officer at whose request he, as an agent, incurred
the expenditure. The charge must, however, be taken
as expenditure of the department to which is attached the
officer requiring the expenditure, and therefore an officer
should address his applications for any serviee to the prin-
cipal officer of his department in the district indented on ;
e.g., a police officer should ask the District Superintend-
ent, not the Magistrate, to purchase blankets for him.
The Magistrate, in such a ease, would pass on the
indent, or the voucher if he has supplied any articles,
to the police officer, who would deal with the charge as
a final one of his own office, applying to the proper
authority for an extra grant if his own should fall short
before the end of the year.

The responsibility for obtaining proper sanetion
always rests with the originating officer,

1. This rule is not applicable when purchases are effected in the
capital town of a presidency or proviwee; the cost may then be
sent by R, 'I. Reeceipt.

Sundry Rulings.

23. Certain rulings velating to contingent charges
may be noted.

‘(@) No salary charges of any kind (except for hot-
weather establishment) and no additions to pay may be
charged as contingencies or ineluded in contingent bills,
not, even pay of peons in hospital; such charges should
be drawn on separate hills.

(0) Rules recarding supply of articles to English
churehes were published in I, D. 1739, dated 24th July
1576,

(¢) No eharge should be made for copies of official
publications supplied to another department; but none
should be supplied without authority. Thus copies of
the Leave and Pension Codes, or the Public Works Code,
or of back numbers of a Gazette, cannot be charged
for,
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(d) Mot-weather establishment and fittings ave a
Government charge, subject to the control of the local
Government.

(¢) Country scales are quite good enough for
weighing letters.

(/) Whenever the cost of an establishment is
divided between two heads, the charge for service
postage labels may be divided in the same proportion.

(#) No newspapers may be bought without Gov-
ernment sanetion.

1. The cost may be remitted Ly teansfer receipt, but the local
Acecountant General will pay for auy newspapers or periodicals sup-
plied to the Government of India.

(#) No charge which binds Government beyond a
single payment may be ineurred without the sanetion of
Government.

(i) No charge may be made for section-writing,
i.e., for eopying manuscript by piece-work, without the
previous sanection of the authority which ecould sanetion
employment of an establishment. The sanction should
specify the number of men, the number of words to be
copied per rupee, and the rate for tabular work. The
sanction may be given to the expenditure of a specified
maximum sum in a fixed period, and the bills must
state the number of persons paid, and the amount of
matter. No person in receipt of a salary lrom Govern-
ment ean be paid for section-writing save with the
speeial sanction of the local Government, and no periodi-
cal allowance may be eharged as seetion-writing.

(%) Liveries are supplied to messengers on the stafl
of the Vieeroy or the Governors of Madras and Bombay
at the charge of the houschold allowances. 'Those of
the messengers of Licntenant-Governors and the Politi-
cal Department ave paid for by the State according to
existing arrangements.  Also at the charge of the State
they may be supplied fo the messengers of a Chief
Commissioner, Agent to the Governor General, a Gov-
ernment Seeretaviat, Iligh and Chief Court or Judicial
Commuissioner, Board of Revenue or Financial Commis-
sioner, and also to any establishment located on publie
orounds at a hill station; to all these they may be sup-
plied every other year (though, in ease of much wear
and tear through travelling, the local Government may
erant them not offener thau once a year) at a charge of
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not more than Rs. 20 a head, except for jemadars and
such petty oflicers, for whom the limit is Rs. 60; but
badges and helts may still be issued to all peons.

(/) Every new building constructed by the Public
Works Department is provided by that Department
with fixtures, inchuling, when necessary, record racks,
shelves, punkhas, &e.; but the repairs of these fixtures,
except in the general repair of the building, are not
chargeable fo the Public Works allotment. Conse-
quently such speeial vepaivs, together with the purchase
and repair of furniture not comprehended in the pre-
ceding fixtures, should be paid for by the department
concerned, and be eharged in the contingent bill.

{’m} When an offender against the “India Customs
Act is punished by a M: 1[_‘;1:111112 with imprisonment,
without option of paying a fine, the persons concerned
may reeeive rewards at the rate of Re. 1 for each day’s
11111111*"~mmll:‘r1t allotted, provided that the rewards shall
not exceed Rs. 50 for one prisoner, or Rs. 200 for any
one case.

(i) The rvent of any land or building occupied for
public purposes shall, from the year 1850-51, be paid by
the public office or department oceupying it, and
recorded in the publie accounts as a charge of that oflice
or department. The first charge in every year that an
officer makes in his contingent bill shall be supported
by a certificate from the Executive Engineer concerned,
that a snitable public building was not available for the
purpose required.

This rule does not authorise payments or adjustments
betfveen departments.
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Refunds ot 1P ] it Commission to Registrors . 7

Cost of land 3 Xoe Ll Juil and Polico : . 8

Discount on stanps . i . 8 | Dopartmental paymeonts i )
Refunds.

1. The sanction necessary for refunds of revenue is
reculated by orders of the Local Government. The ori-
ginal authority duly receipted, and stamped if necessary,
can be used as a voucher (and in printed forms a space
should be left for the receipt), or if the authority is
that of the Loeal Government, or Board of Revenue,
which is separately communicated to the Aecountant
Geueral, the voucher might be of a form similar to
Form9. In all cases it is necessary that the original
entry of the receipt in the accounts submitied by the
treasury officer to the Accountant General be quoted,
and, if this is not known to the officer ordering the
refund, it ean be supplied by the treasury oflicer upon
information given by the former.

2. Refunds of fines are made under provisions of the
law, and are made by an order on the treasury either
in Form 9 or in some form giving the same informa-
tion. In some places it is avranged that the payment
can be made from the permanent advance, and recov-
ered by the court from the treasury. (Refer to chap-
ter 10, rules 1 and 2.)

3. Refunds of stamps by courts can be made in the
same way as refunds of fines. Refunds by Collectors
are usually regulated by departmental rules.

Cost of Land.

4. Land required for public purposes will be taken
up by the chief revenue officer of the district, and the
compensation payable on account of it disbursed from
the general balance of the treasury on presentation of
the formal award made by him or by the civil court,
accompanied either by a proper receipt of the person to
whom payment is to be made, if he is present, or, if the
payee is absent, by a certificate of the treasury officer
that the amount is paid by fransfer to deposit in favour
of the payce.

5. Deputy Collectors or other civil officers specially
employed in taking up lands will, in respect of the pay-
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ments to be made for lands taken up, be regarvded
as public works disbursers (zide chapter 21), and be
placed in funds by means of letters of credit issued in
their favour on the application of the Examiners of Public
Works Accounts ol the provinees concerned. They will
make payments by eheques against the credits so open-
ed, and rvender monthly to the Examiner an account of
their disbursements for adjustment in the books of the
Public Works Department. This arrangement must not
be permitted to occasion any delay in the payment of
admitted claims.
Discount on Stamps,

6. Discount upon stamps is allowed to certain classes
of vendors under fixed rules, and is given by deduction
from the purchase moneys. The practice as to finally
passing it is different in different provineces: in some
the vendors give receipts attached to a schedule in the
treasury acecounts, which is admitted upon the Collec-
tor's certificate; in others a classified hbill for the dis-
count is submitted to the Supevintendent of Stamps for
countersignature. '

Commission to Registrars.

7. Commission to Registrars is drawn under depart-
mental rules upon vouchers which exhibit the fees upon
which the commission is elaimed in such a form as to be
capable of verification by comparison with the treasury
accounts.

Jail and Police.

8. Charges for supplies to jails and police clothing
charges are regulated by the rules for contingent ex-
penditure, but should not be mixed up in the same bills
with the ordinary office and other contingencies of these
departments.

Departmental Payments.

9. Payments, such as purchase of salt in the Salt
Department, or purchase of stationery by the Superin-
tendent of Stationery, are made under some general or
speeial sanction. If not provided for by departmental
rules, they should be made upon separate bills accom-
panied by vouchers and a eertificate that they have been
entered in the proper store accounts; the authority
(unless it is a general one) under which the purchase is
made, should also be quoted.
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Forms of drawing and repaying.

1. Advances may not (except in a few cases speci-
fied below) be drawn from a treasury without authority
of the Government, which authority must be quoted in
the voucher upon which the amount is drawn,

2. In repaying an advance, the slip presented at the
treasury must state the original date and amount of the
advance, or otherwise give sufficient particulars for its
identification. If the amount repaid includes interest
as well as principal, the interest must be separately
specified ; and if the repaymentis a fixed periodical
amount, including both interest and principal, the orders
fixing the amount should be quoted.

1. It must be remembered that the calenlation fixing the nmount

of equal periodical instalments, by whick an advunee iz repaid with
interest, presupposes punctual payment of the instalments, and
that, if any instalment is not punctually repaid, the fixed instal-
ments will notin the end discharge the loan.
. 2. A personal advance to a public officer may be repaid, either
by deductions in his salary bill, orin cash; but in all eases the
amount and date of the advance must be quoted. Remittance of
the amount to the particular treasury where the advance was made
1s not necessary.

Saunction.

3. Advances of unusual character or of large amount
always require the previous sanction of the Govern-
ment of India, and no loan, even from provincial or
local funds, may be made without such sanction.

1. But, when advances are made under Act XXIV of 1870
(Oudh Talugdars’ Relief Act), those only which exceed Rs. 10,000
require previous sanction of the Supreme (Government, while
smaller ones are to be reported by the Local Administration in a
quarterly statement. Advances made under this Act bear mterest
at & per cent.
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Rate of Interest.

4. In the absence ol the previous sanetion of the
Government of Indin, and subjeet to the provisions of
the lollowine rules, money advanced from the public
freasury will bear interest at not less than 4} per cent.
per annun if advanced under the ]:rm'isinn of any spe-
cial law, and otherwise at not less than G per cent. Re-
payment will be made in equal half-yearly instalments,
including both principal and interest, which will be
fixed in the ovder sanetioning the loan.

Interest at 6 per cent. will be charged upon over-,
due instalments, except in eases in which this rate of
interest is barved by the terms of any existing agree-
ment applicable to the case. Such special cases should,
however, be separately reported for the orders of the
Government of India.

Advances for Land Improvement,

5. Advances made under the Land Improvement
Act, 1871, are regulated by rules passed by each Local
Government with the approval of the Governor General
in Council under authorvity of the Act. Provision for
these advances may be made in the estimates of each
year, -without further sanction by the Government of
India, as follows :(—

Governments of Madras, Bombay, and the
North-Western Provinees and Oudh, each . 2,000,000

Government of the Punjab . ; i . 1,560,000
Governments of Bengal, Mysore, and the

Central Provinces, each . . : . 1,00,000
Governments of Assam, British Burma, and

Berar, each . . : : : : 50,000
Chief Commissioner, Ajmere and Mhairwara 10,000

If any Loeal Government or Administration wishes
to make a larger provision than this, the previous sanc-
tion of the Government of India must be obtained.
Sums thus provided in the estimates may be dishursed
without any further orders by the Government of India
than may, in any case, be required by the local rules
under the Land Improvement Act. The yearly rate of
interest fixed by these rules is one anna in the rupee,
or 6} per cent., but the Local Government may, if in
any case it considers it expedient for special reasons,
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reduce this rato to 4% per cent., or remit due interest in
exeess of this rate.

Also, wherever the vemission would involve a charge
upon provineial and not imperial funds, the Local Gov-
eroment may vemif, af its diseretion, any portion of an
advanee made under the Land Improvement Act, 1871,
which may be found to be irrecoverable.

Local Public Works Loans.

6. The powers of the Local Government, under the
JLocal Authorities Loan Act, 1879, are regulated by rules
published under the Act by Notification No, 8745, dated
8th November 1879,

Advances in cases of distress.

7. Besides advances under the Land Improvement
and Local Authorities Loan Aects, it sometimes hecomes
necessary tomake loans of public money for the velief
of persons suffering from some temporary calamity,
as, for instance, the destruction of houses or erops or
seed-grain or agricultural stock by some ealamity of
season, or by fire or flood,—or for some miscellaneous
object. The Local Governments are authorised to ad-
vance money in such cases at their discretion within the
following limits :—

Liats or
each all advanees
advance. during the year,
s, R=.
Governments of Bombay and Madras 2,500 L 25,000
Licutenant-Governors % . 1,000 10,000
Chief Commissioners : : s00 5,000

These limits may not be excecded without the pre-
vious approval of the Government of India. The yearly
rate of interest upon such advances should ordinarily
be, as for advances under the Land Improvement Act,
one anna in the rupee, or G} per cent., and the rate may
not be reduced without very special reasons below 61
per cent. . Such loans shall be held to be made upon the’
security of the Provineial Revenues, which will be re-
quired to make good the prineipal and interest, if the
debtor do not pay. It is mot necessary generally to
make any provision in the estimates for this class of ad-
vances, the amount of which is never likely to be large
and cannot ordinarily be foreseen.
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Conditions of repayment.

8. The following general rules should apply, as far as
the law and existing regulations allow, to all the ad-
vanees to which reference is made in the last three
paragraphs :—

(«) The advances should be repaid in not more
than twenty equal half-yearly instalments, including
mterest.

1. It will be optional with each Liocal Government and Admi-
nistration to fix its own dates for the payment of the hall-yearly
instalments. (F. D, 1561, dated 25th June 1877.) Instalments
paid Lefore the completion of the hall-year will be taken entively
to principal, unléss, of course, any interest for a preceding hall-year
is overdue. Interest for any shorter period than a complete halt-
year will be, number of days + 365 x rate of yearly interest.

2. When a loan of public money is taken oub in instalments,
the first half-yearly repayment shall not be demanded until six
months after the last instalment is taken; meanwhile simple in-
terest only shall be realised. But should it appear that there is
undue delay on the partof the debtor in taking out the last instal-
ment of a loan, the Local Government may at any time declare
the Joan closed, and order repayment of ecapital to begin. The
Accountant General should bring to notice any delay that appears
to him to require this remedy.

3, The last preceding orders apply universally, but if, in any
case, particular dates in the calendar have been fixed for the pay-
ment of interest, or for the repayment of instalments of debt, then
such repayments should not begin until the second of the half-
yearly dates so fixed, after the loan has been completely taken up,
simple interest only being recovered on the first hali-yearly date
alter the completion of the loan. For example, interest is reeover-
able half-yearly on a loan advanced under the rules made by Noti-
fication No. 3745, dated Sth November 1879, issued under Section
5 of the Local Authorities Loan Act, 1879,  Supposing such a loan
to be completely taken up on 31st March and the interest to be
payable on S0th June and 31st December, the first hali-yearly in-
stalment in repayment of principal will not be due until 31st De-
cember following. Simple interest only will be due on the interme-
diate 30th June.

(4) Temporary advances to municipalities should
be repayable in not more than twelve months.

(¢) A penal rate of compound interest, not less than
6 per cent., should be enforced, as far as the law allows,
upon all over-due instalments of interest, or of principal
and interest ; and this should not be lightly remitted.

(d) Any default in the payment of interest upon a
loan of public money, or in the repayment of the prin-
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cipal, should be promptly reported by the Aceount De-
partment to the Local Government, and, il the loan was
sanctioned by the Governor General in Council, to the
Supreme Government. A Local Government receiving
such a veport should, in the case of a loan sanctioned by
the Governor General in Council, immediately explain
the ecircumstances to the Government of India in the
Home, Revenue, or Public Works Department, as the
case may be, and the steps which it has taken to remedy
the default.

Housge-building advances.

9. Advances to public officers for house-building are
regulated by the rules in Resolutions No. 3123, dated
25th August 1871, and No. 5206, dated 20th August
1874. '

1. These advances Lear no interest, In F. D. 201 of 17th
January 1870, the Government of Indiaraled that even ministerial
officers may, when it is absolutely necessary, receive such advances,
though this application of the rule should be strietly exceptional,
and advances only granted with great caution and only when
accommodation is not otherwizse available. (As dounbts are some-
times entertained as to the exaet meaning of the term * minis-
terial officer,” it may be as well to mention that this ruling was
published on an applieation for an advance to the Head Assistant
in a Commissioner’s office.)

2, Advances to officers of the Postal and other Departments
must be debited to those Departments, and not retained in the
Civil Books.

Miscellaneons advances.
10. Other cases of advances are specified below :—

(@) To survey officers, to enable them to join their
first appointments, or on fransfer to distant stations, on
the requisition of the Surveyor General. The requisi-
tion and the officer’s receipt must be submitted, in sup-
port of the charge, to the Survey Department.

() An Accountant General may authorise from any
Treasury in India, an advance of pay for fhe month in
which the officer arrives in India and for the ensuing
month, up to a maximum of Rs. 1,000, to any public
officer in the Civil Department on arrival in India on
first appointment or on retwrn from-leave or special duty
out of India. Such advances, as well as similar advanees
made by the Home Government, are to be recovered

RS
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by monthly instalmenis of mnot less than one-third of
salary, and will be advised upon the officer’s last-pay
certificate.

(¢) For boundary pillars in eases where their cost
is recoverable from the land-owners.

(d) Under special orders of a Loeal Government
subject to adjustment by the officers receiving them,

(¢) For purchase of opium for the Excise Depart-
ment (where it is net supplied from Bengal).

1. The following rule indicates the treatment of these advances
in the aceount office :— .

The cost price of opium purchased will be charged as an
advanee under a special detailed head, but the bills submitted will
be checked with the same care as if the eharge were being taken
against the serviee head direet.  1f the yemr’s supply be not laid in
at onece, and the price be likely to vary, the controlling officer of
the province should name at the beginning of each year an arbi-
trary rate representing as nearly as possible the probable average ;
credit at this rate for all opium sold will be given to this head, and
the balance taken to “ Gain on sale of excise opium ¥ under
¢ Excise,” to which will also be taken the entire proceeds of any
excess found in the stock. Credit at this vate will also be given
to the debt head for the amount lost by dryage and wastage during
the year, by debit to “ Loss on sale of excise opium™ under
“ Excise.” A similar plan should be followed in the case of ganja
purchased.

(f ) Without special authority, to an officer proceed-
ing on tour, to an amount suflicient to cover his tour
charges for a month; subject to adjustment upon his
return to head-quarters, or upon 31st March, whichever
is earlier.

(g) Without special authority, to a treasury officer
or district superintendent of police, for expenses con-
nected with a remittance of treasure, to be adjusted
when the duty is completed.

11. Advances for law-suits to which Government is
a party are treated as final charges, not as advances
recoverable, and are to be drawn and accounted for as
confingent charges.

Marine Advances.

12. Officers commanding ships of the Indian Marine
Department will be furnished with warrants in Form
No. 10, on presentation of which, accompanied by a
requisition in duplicate in Form No. 11, they may draw

s
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from the civil treasury such sums as they may require
for the pay of the officers and erew, and for petty con-
tingencies, The treasury oflicer will note the advance
in the warrant, which he will return with the original
requisition to the oflicer recciving the money, keeping
the duplicate vequisition duly receipted, as the voucher
for his Treasury cash account.
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Duplieatos . . . . \

1. Orders upon other treasuries can he obtained in
two forms—(1) Supply Bulls, (2) Remittance Transfer
Receipts. The former are issued for purposes of wve-
source, and, when they are advertised as available at any
treasury, they may be obtained on application at the
rates mentioned in the advertisement. The latter are

issued only under special conditions as follows.
Limit.

9. No transfer receipt shounld be granted for less than
Rs. 5 save for public purposes, or when money orders
are not to be had, or when it is required for a sepoy’s
remittance, ov for a remittance on account of a service
fund. And the limit of transfer receipts obtainable for
private purposes is, in all eases but that of a sepoy pro-
ceeding on leave, the amount of a month’s pay and
allowances of the remitter.

1. It will be clearly understood that military offieers in eivil
employ cannot be allowed transfer receipts for private purposes,
even though they ‘receive, on account of military pay, an excess
over the consolidated salary of their post, and even though thut
excess be remitied by a paymaster’s dralt.

Conditions of Issue.
3. By treasury officers tﬁars:}ns in the Civil Department at par—

(@) to all eivil officers for Jond fide public purposes,
to be clearly stated in the application ;

1. Officers requiring transfer receipts on public service will sub-
mit with the eash a formal application certifying that the Lill is
wanted exclusively for public purposes, and deseribing the object
of the remittance ; if the treasury officer doubt whether the object
is really publie, lie should state his doubt to the applicant, or take
the orders of the collector. On grant of o transfer receipt, its
number should be noted on the application, which should then be
posted in a rough file book of such applicatious arranged in the

, -




S.—BILLS AXD REMITTANCES. 47

order of receipb,  Questionable granta should be reported to the
Accountant General in onder to the issue of instructions for future
guidance,

2. Remittance to public officers of their pay and allowances
15 not ordinarily o boud fide publie purpose exeept in the following
cases (—

(2) Subordivate officers of (he Survey Department who may
be serving at a distance {rom the Survey Parties to
which they are attached.

(6) Officers and subordinates of the Public Works Depart.
ment absent on leave from their own division,

() Nujeebs and approvers of the Thuggeé and Dacoity

. Department deputed on duty.

() Native superintendents and vaceinators of the Vaceination
Department, while deputed on duty.

(¢) Forest officers and subordinates of other circles when
attached to the forest sehool cirele in the North-West-
ern Provinees.

A gazetted officer can, on proper documents, draw his pay and
allogances at any treasury, and no remittance is required. A
non-gazetted officer ean only draw lenve allowanees at the treasury
from which Dhis salary is disbursed (C. L. C., 48 () 7,) and he
must make his own arrangements for drawing it there; it cannot
be remitted to him by travsfer receipt.

5. Remittances under Rs. 50 on account of contingent ex-
penditure inenrred in another distriet are also forbidden except in
the case of purchases made in the capital town of a Presidency or
Provinee. (See Chapter 5, 22.)

4. Regarding issue of transfer receipts in part-payment of the
salavies ol an establishment moving with an inspeeting ollicer, see
Chapter 1, §, note 1.

(6) to judges, for remittance to the court to which
payment is to be made, on account of costs of suit, and
all sums realised in execution of decrees of other courts

(¢) to magistrates on account of remittance of pro-
ceeds of estates, property, &ec., belonging to deceased
police officers ; *

(d) to other heads of offices for remittance to the
Administrator General of proceeds of the estates of other
Government servants ;

(e) to shipping masters at out-ports, in favour of the
Master Attendant to whom they arve subordinate, for the
money realised on account of estates of deccased seamen,
in order 4o its remittance to the Board of Trade ;

(/) to public officers who have the duty of laying
diks, on account of deposits made by parties travelling
by dilk;
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(¢) to Seerctavies of the Service Funds for bond fide
purposes of the funds and to subscribers having ocea-
sion to make a special remittance to the Secretary ;

1. But the ordinary subscriptions to the funds taken by dedue-
tion from pay are not remitted by transfer receipt ;

(k) to college, school, and other local (including
municipal) committees appointed by Government, when
shown to be necessary ;

(i) to postal officials on account of premium payable
to Guarantee Societies ;

(k) to native officers and men of the police battal-
jons and police constabulary, for remitting money tt
their families in the form, and on the terms, provided
for sepoys’ remiftance (see Rule 15), the heading of the
deseriptive roll at the back of the transfer receipt being
altered by hand to suit the case: this rule is not appli-
cable to men of the thuggee and dacoity establishments ;

(1) to the Secretary of the Government Presidency
Savings Bank for repayment of sums withdrawn from the
Bank by depositors in the mofussil ; and to the Secretavies
of District Savings Banks transferring a depositor’s ac-
count to another district or toa Presidency Savings Bank ;

(m) to Chaplains to the amount of, and in part of,
their monthly pay bills, at the time of their presentation,
but not in exchange for.cash, on any treasury of the
Presidency in which they are serving.

1. When ecivil chaplains are paid by cheque ata Presidency
town, they should send their application to the Bank with the
cheque and with a certificate that the receipts required are in part
of their monthly pay.

Special orders have also sanctioned, with limitation,
the issue of transfer receipts in exchange for eash :—

() on behalf of the Calcutta Diocesan Additional
Clergy Society, by the Bak of Bengal, Calcutta, on any
treasury within the Presidency of Fort William, or by
any treasury on the Baunk of Bengal, Calcutta.

(¢) by any treasury, for remittance of the salaries of
army scripture-readers ;

(p) by any freasury in the Bombay Presidency on
the Bank of Bombay, Bombay, for remittances to the
central ook depdt there ;

(¢) by the Ratnagiri treasury to the Political Super-
intendent of the Savantvadi State for the public pur-
poses of that State;

! -
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() by any treasury on the District Treasury at Jub-
bulpore, in favour of the overseer or manager of the Thu -
gee School of Industry, to all persons having occasion to
make payments for articles supplied by the school.

() to Executive Engincers when they have to make
payments oufside their own division. But when pur-
chases ave effected, or work is done by one division or
province on account of another, the adjustment will be
made by book transfer.

() To salt traders in the Madras Presidency, who
yish to make remittances on aceount of duty on Bom-
bay salt in favour of the Collector of Salt Revenue, Bom-
bay, on the Secretary and Treasurer, Bank of Bombay.

(#) To officers in all departments servin g at any time
beyond the frontier, for remittance of their salaries in
whole or in part, to any station in India where there is a
Government treasury,

4. By treasury officers to persons in the Civil Department

at a preminm—

(e) to Collectors, or Court of Wards, in Bengal or
clsewhere, on all treasuries, at 1 per cent. premium for
remittance of sums belonging to Wards’ estates ;

(0) to the Administrator General on all treasuries in
Bengal, at 1 per cenf. premium, for remittance of sums
belonging to estates under his charge;

(¢) to all officers in civil employ on the Presidency
Bank (or its Branch) at the capital of their presidency
or province af § per cent. premium, on issue of pay, fo
the extent of their monthly salaries, for sums not less
than Rs. 150

1. Military officers in civil employ ean obtain transfer receints
nnder this rule,

2. Officers employed in British Burma may be allowed transfor
receipts under this elause, either on Rangoon, or Madras, or Caleut La,
as they may eleet, but not on more than one place.

(d) to persons having to pay an instalment of land
revenue in another district. A single transfer receipt
only can be granted to one remitter for each instalment ;
the particulars of the properties on account of which the
money is remitted must be ecarefully detailed on the
reverse, and the form filled up thus :—

Recetved from A B, on account of C D, propriefor,

the sum of Rs.———on account of land rey.

n
2
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onue demands, to be transferred to his eredit
ander land revenue, as per particulars on reverse,
at the——rtreasury.

1. The terms of issue of these transfer receipts differ under
orders of the Loeal Government : in the Lower Provinees of Bengal
u fee of two annas on each hundred rupees or parb of Rs. 100 is
chareed for transfer of sums not exceeding Rs, 500 for one remit-
ter, but Be. 1 is charged for any larrer sum up to e, 1,000, and
for every further fraction of is. 1,000 ; but the East Indian Ruil-
way is exempted from this charge in cases where it lias to pay
revenue of class C lands,

o If the Nevenue Board, or similar controlling aunthority,
choose to dispense with actual vemittance, arvanging in some other
way for announcement of the receipt to the distriet in which it
should properly have been credited, it can alzo dispense with the
foe ; but actual remittance is necessary when tlre treasury in which
the cash is actually veceived is under a different Government from
that including the estate on account of which the instalment is
paid. The fee to be levied in case of such receipts on account of
estates under another Government will ordinarily be that levied in
the provinee in which the cash is actually received ; if no fee be
there payable, eharge should be made on the plan of Bengal.

3. Tiocal cesses on land to be paid in another district may he
vemitted in the same way as land revenue; but ordinarily one
receipt only, for all cesses and all land revenue together payable on
all his lands, will be granted lo one remitter on account of each
periodical instalment.

(¢) to persons applying for transfer receipts on the
Naib Tahsil at Pahlampur, in the district of Kangra,
Punjab, at 1 per eent. premium.

5. By treasury officers on account of offlcers in the Mlilitory

Department, for eash received—

(@) for a private remittance on a treasury situated
in a Presidency on which {he circle paymaster is not
dependent for funds;

1. The eash must Le, tendered with a eertifieate from the circle
pavmaster to the effect that the amount forms a portion of the
applieant’s pay and allowances, and that he is entitled to a privilege
transier receipt.

(6) to European commissioned officers for the value
of a named bungalow sold, on the application of the
vendor or purchaser, the designation “vendor or pur-
chaser” being appended fo the applicant’s signature ;

(¢) to regiments or a committee of oflicers, for mess
or regimenial purposes ;

I. A certificate from the commanding officer that the remit-
tance is boud fide for the purpose stated must accompany, except

f -
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in the ease of money tendered by recruiting parties on aceount of
regimental fonds; but in this ease the transfer receipt must be
issued in favour of the officer commanding the regiment.

() to an oflicer suddenly leaving a station, on the
station {o whieh he is proceeding, and for an amount not
exceeding his monthly pay and allowances ;

L. A certilicate from the paymaster, circle or regimental, that
the applicant is entitled to a transfer receipt, must accompany.

(¢) to military officers and men, and to chaplains
and medical officers attached to the army, to the extent
of monthly pay and allowances, when absent on leave
or duty from regimental head-quarters ;

Certificate as with the cnse «.

i(f) to His Exeellency the Commander-in-Chief and
officers of the head-quarters staff, and elerks attached
thereto, to the extent of their monthly pay and allow-
ances, including staff salary.

(g) to brigade majors and other station staff officers
at 1 per cent. premium, on remiftances to be made under
award of a Military Court of Requests ;

1. In the case of remittances under this rule, it will generally be
necessary to deduct the amount of premium from the sum ten-
derved for remiftance. Whenever this i1s the ecase, the caleulation
of premium at 1 per cent. must be made by dividing.the amount
tendered by 101. Example,—out of Rs. 517-3-9 the transfer
receipt will issue for 1 512-1-10, and Hs. 5-1-11 will be earried
to account as preminm.

(%) for bond fide public purposes to be stated in the
applications (rule 3a, notes).

(i) To all officers in favour of the Superintendent,
Government Printing, Caleutta, on account of value of
printed forms supplied.

€. By treasury officers on account of officers in the Military

Department, without payment of eash—

() in the ease of British regiments of infantry and
cavalry, for publie purposes, in part of any of the regi-
mental paymaster’s cheques, and for private remittances
of officers and men in part payment only of the advance
drawn on the 25th of each month. Asnone of these
receipts are transferable, the name of payee as well as
remitter must be given in the application ;

(6) to military officers at stations where there is no
cirele paymaster, in liguidation of drafts or transfer
receipts, wherehy the paymaster has remitted pay and
allowances.



ha 8. —PILLE AND REMITTANCES,

I. On o vepresentation that military officers ab Dugshaie and
Subathoo had frequent need to make payments at Simla, on which
treasury their regiments ave dependent for fuids, and on which,
‘therelore, they cannot obiain transfer receipts, it was arranged that
the paymasters should send to the treasury officer a statement of
the sums to be paid at Simla, naming the payees, whether private
persons or o bank, and at the same time furnish each officer re-
quiring money to be paid at Simla with anworder or certilicate
specifying that “ the treasury officer has been requested in State-
ment No. dated to retain Rs, A, P,
for payment on presentation of this order to 202

9. The trensury officer would charge the total amount of the
paymaster’s cheque, retaining the amount of the statement fog
payment to the parties named, and issuing the remainder to the
paymaster. Afterwards the paymaster’s statement with the orders
(to which the several parties should attach their receipts for the con-
tents) should be sent to the paymaster by the treasury officer.

3. When a detachment of a Luropean regiment is serving
at a distance from its head-quarters, the regimental paymaster may
obtain transfer receipts, in exchange for cash, on the treasury of the
district in which the detachment is serving, but will in s appli-
cation (see note, following rule 5a) state that the remittance is
being made to a detachment of the corps in urgent want of funds
at the station drawn on.

By Circle Paymasters.

7. Circle paymasters will never draw transfer receipts
upon each’ other, but may grant them upon any civil
treasury in the Presidency in which ghey are themselves
located, or on a treasury at a stafion in which troops
dependent on them for funds are located.

(«) for bond fide public purposes;

(3) for private remittances of stafl and local officers,
and of officers, commissioned and warrant, of native regi-
ments, and of sepoys, including native officers, and of all
fighting men whose names are entered in the muster roll,
but not of officers on the pension establishment, non-
combatants or ordnance drivers other than drivers of
licht field batteries. Non-combatants, however, within
the old Rawalpindi eircle of payment, have been specially
allowed the indulgence of obtaining transfer receipts in
the same manner as fighting men.

1. The Superintendent of Family Payments, Madras, may 18sue
Transfer Receipts on treasuries of other provinees if the payees are
resident there.

8. Private transfer receipts under Rule 7 (4) can be
issued only at the time of payment of allowances, and in
liquidation thereof, and not in exchange for cash sepa-

Ve 0
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rafely tendered, save in the ease of a sepoy proceeding on
11‘!\1' when o receipt may be granted for reasonalle
savings from pay, provided that the savings arve for a
pu-uml ol not more than a year [rom thr;. date of the
last reeeipt issued.

The commanding officer will send with the pay ab
straet a list of transfer w.nph required in part ptntm*nt
thereol, naming the remitters and payees ; and the receipts
will h{' 1ul|11t=u1 to him, an advice list in Form 12 heine
forwarded by the Paymaster to the drawee by puaf of

the same day. (Seealso Rule 15, &e., for sepoys’ remit-
tanc 1‘"-.}

L. The privilege remittances of military officers are limited to the
pay and allowanees of recrimental officers of their rank, with the
exception of officers of Ilm Bombay Establishment, unl those on
the head-quarters staff of the army, who may remit to the extent
of their monthly pay and allowances 1||{,I|u!m-r- stall’ salary,

9. In the case of sepoys’ remittances, if the number
of remittances to the same treasury is considerable, the
commanding officer may, if he prefer it, obtain a single
transfer mu;mt including the whole of the remittances.
The paymaster’s list, Form 12, would specify each sepa-
rate item, as well as le total of each receipt.

10. To transfer receipts drawn, under rules 6 and 7,
on the Amritsar Treasury for the pay of officers on
leave in Kashmir should be appended a printed slip
in the following terms :—

* This transfer receipt is payable only to the person named in
it or to his authorised agent.”

1. If payment be desired throngh the agency of a native banker
who does not hold a power of attorney, a letter in the following
terms must be addressed to the Agent of the Bank of Bengal at
Amritsur and sent direct to him f]'u{.'p:ili}, and a ditpllc.nlL of the
letter given to the banker or his agent or representative for pre-
sentation with the transfer receipt, which must, however, also bear
the signature of the payee :—

© Sin, I request that you will

' pay the amount of the trans.

R fer receipt, of which parti-
Tirnwen biv E'I.Ilnl.lh are "H"EII ||'|I th{',' mar=
Oin Awmritsor Treasury in favour of "lll, tor
I Lave, &,
Layee,
To

Tue Depury CoMMIssioNER,
AMRITSUR,™
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Tt must be understood that the concession does not
extend, hv:l.'nml the sing_"h- case noted, cither to other
treasurics or other Lills or other payees.

Issue of Duplicates of Bills.

11. When satisfactory evidenee hias been given thata
bill has been either lost or destroyed, and applicalion is
made within a reasonable period after issue, and of course,
therefore, before it has lapsed, a duplicate may, without
reference to the Accountant General, be granted to the
party who obtained the original, or to the payee, or the
legal representative of either, but to no other person.
It the bill should not have been presented for payment
within three months, it will be necessary for the appli-
cant to produce a certificate of non-payment from the
drawee; the issue of this certificate will, of course, be
no bar to the payment of the lost bill, if presented before
the duplicate is paid.

Cancellation and refund.

12. No bill can be cancelled without surrender of
the whole set. Thus, if a duplicate or a triplicate have
been issued, the bill can be cancelled only if the orviginal,
together with the duplicate (and the triplicate it issued),
be surrendered.  Consequently no refund can be made
on a lost bill ; a duplicate must be obtained and payment
taken at the treasury drawn on.

13. Al parts being surrendered, it may be cancelled
and its amount refunded at diserction of the treasury
officer, on the application and veceipt of the remitter in
the case of a public service transfer receipt, and of the
payee in the case of a supply bill or private transfer :
receipt. If in either of the latter cases the receipt of
the payee cannot be obtained, the remitter’s application
for cancellation, with explanation of the reasons for his
request, and of the difficulty in the way of obtaining {he
payee's signature, should be submitted for orders of the
Accountant General.  Although no difficulty should be
made about cancellation of public service transfer re-
ceipts, it must be elearly understood that either of the
other classes can be cancelled only as an indulgence, and
for cause shown, No premium which has been levied
can be refunded ; but if, under any very peculiar circum-
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stance, it is thought advisable to cancel a supply bill on
which discount has been allowed, the amount of discount
must be dedneted, and no more relunded than the net
amount received on the hill.

The rules applicable to cancellation of a sepoy's re-
mitiance receipt ave given in rule 18.

1. 1f alteration of the name ouly of the payee is required by the
'!'I'!II‘IiIlTI.!I', it will suflice for the drawer to alter the name in the il
(initialling the correction) and to advise the drawee.

Exchange.

14. A treasury officer will grant a transfer receipt in
exchange for one drawn on him—

if on the pubdlie service, only if the payee be a public
officer and require the veceipt to be exchanged for
reasons to be stated in his applieation ;

if for a privefe vemittance, only if the payee have
heen removed to the neighbourhood of a treasury differ-
en® from that oviginally draywn on.

A supply bill cannot be exchanged.

1. A bill is said to be exchanged when the payee, being unalle
to appear and take payment in cash, applies fora new one, endorsing
the original * Received payment by transfer receipt on i
If he can appear and take payment in cash, his obtaining a new
Lill with the eash paid on the old one is a matter to be disposed of
under ordinary rules,

Transfer Receipts to Sepoys and Policemen.

15. On the back of the transfer receipt is a form of
deseriptive roll intended for the case of sepoys’ and
policemen’s remittances. 1In these cases the command-
ing officer should fill up and sign the descriptive roll and
then forward the veceipt to the freasury oflicer on whom
it is drawn, with a receipt in Form 13, which, signed by
the payee, will be returned to the commanding ofiicer by
the treasury officer for the satisfaction of the remitter.

The remitter should himself send an advice to the
payee of the fact of a draff having been issued in his
favour.

1. Tu the case of a consolidated transfer receipt (under Rule 9),
including several payees, the deseriptive roll must be separate from
the transfer receipt, as it must be long enough to contain deserip-
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tions of all the payees. The separate receipt, Form 13 should aiso
be conzolidated, so as to show in colomns l—Name of remitter,
2—No. of his company, S—Amount of remittance, $—Signature
of payee. ]

2" The * commanding oflicer,” in the case of a policeman, is
the district superintendent of police ; and, neeording to the rules
in foree in the lower provinces of Bengal, this officer will send a
copy of the deseriptive roll to the distriet superintendent of police
of the district in which the payee resides, who will eall on the
payee to appear, and, if gatistied as to his identity, will deliver the
roll to him with instruetions to present the saume at the trensury
and receive payment. Such drafts to policemen will be advised by
the treasury oflicer in the usual advice list.

16. These receipts are payable only to the parties
deseribed in the roll, and, if they arein favour of a sepoy,
intimation must be given to his commanding officer, who
will furnish a certificate of identity to enable him to
obtain payment. In eases of doubtful identity, payment
may be made at discretion on seeurify. Payment may,
however, be made to the payee’s regimental stafl’ officer,
should the sepoy be absent or unable to attend the
treasury and have endorsed the bill, or should h®*he
dead, but not otherwise.

17. If the payee’s corps have been removed to an-
other disiriect under the same Loecal Government, the
treasury officer on whom it is drawn may transfer the
receipt by assisnment to the treasury officer of that
other distvict, by whom if will be paid in accordance
with the above rules. Notice of such assignment and
payment should be immediately given to the drawer of
the receipt by the treasury officer by whom it is paid.

1. If the payec’s corps have been removed to another provinee,
e.g., from Cawnpore in the North-Western Provinees to Dinapore
in Bengal, the receipt should be returned to the remitter for can-
cellation.

Lapse of Sepoys’ receipts.

18. Should no application for the payment of the
receipt be made within one month of its arrival, the
treasury officer must give notice to the payee. If the
receipt remains unpaid at the expiration of six months
from the date of issue, it should be cancelled in the remit-
tance list recorded in the office of the treasury drawn upon,
and the uncurrent receipt returned to the drawer for the
issue of a fresh receipt, or for the refund of the amount,
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as may be requived: if the payee alterwards apply for
payment, he should be diveeted to address the remitter.
Should such a receipt, whether original or duplicate, lie
lost in transit, veport should be made to the local Ac-
countant General, who will decide the case specially on
its merits, sanctioning refund to the person indicated if
it appears richt. When the bill is six months old and
therefore void, there need be no hesitation in permitting
refund on production of a non-payment certificate from
the treasury on which it was drawn.

. It has happened that an uneurvent receipt returned under
this rule has reached the remitter’s station after he has lelt it on
furlongh ; in this ease its amount may be relunded on the receipt
by his commanding officer signing for the remitter, and also certify-
ing that the remitter’s signature could not be obtained, in conse-
quence of his being absent on leave from which he would not
return for some wecks.

Treatment of Sepoys’ consolidated receipts,

19. When a consolidated transfer receipt (Rule 9) is
r@eived, the treasury officer will disburse the amount,
and pay to each payee in attendance the amount remit-
ted, taking his acknowledgment in the form. of receipt
(Rule 15, note) ; the balance unpaid will be placed in
deposit, and disbursed as the payees attend. Those who
have not attended within one month will be warned as
directed in Rule 18.

As soon as all the payees have attended and been
paid, the treasury officer will return the payees’ acknow-
ledgments to the commanding officer. If any part is
still unpaid after six months from the date of the remit-
tance, the balance unpaid will be remitted, by transfer
receipt, to the paymaster, and the acknowledgments so
far as received sent to the commanding officer, with the
information that the unpaid amounts (enumerating them)
have been returned to the paymaster.
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Exponditure mnot provided :
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HResponsibility.

1. The rvesponsibility for all the estimates for the
coming year, especially those of charge, lies upon the
local Government, and they are accepted by the Gov-
ernment of India as the estimates, not of the loeal Ac-
countant General, but of the loeal Government; and
for any ervor or failure in the estimates the local Gov-
ernment is primarily aceountable. An Accountant
General is bound to place the local Government in
possession of all the facts which he can supply, and (so
far as he is permitted to do so) of his opinion and ad-
vice bearing npon the estimates; but he will not enfge,
or alter, any ficure in his estimate without sufficient
authority from the local Government (¥, D. 43 of Gth
January 1871).

1. Forest estimates are reviewed by the Government of India (in
the. Home, Revenue, and Agriculiural Department) before their
fignres are passed into the local budgzet.

Preparation.

2. No minute rules ean be laid down for the collee-
tion of local details and for the estimates of revenue and
charge, as each local' Government has power to make
such arrangements as may seem to it best; only every
head of an office will prepare a complele estimate, in-
clnding hoth the salaries and the contingent charees of
his establishment; thus the treasury officer may not be
ealled on to prepare the estimate for the civil courts
and all other offices in the district, nor may the local
estimate be for the variable charges only.

What are ecalled fixed establishments are uot irrevocably fixed
for all time, and should be brought under the formal review of
heads of departments frem time fo time; even when there is no
thought or intention of making any change in establishments, it
would still seem to be desirable that beads of departments should
review the entire estimate of the requirements of their depart-
ments.
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3. The following ave the chief rules for the prepara-
tion of the hudget estimate :— ;

() It should he for what is expeeted to be actually
received or paid (under proper sanetion) during the
year,—not for the demand or the liabilities falling due
within the year.

(4) Tor lixed charges the defailed estimate should
show the full amount of the sanctioned seale, and, where
it is found by experienee that a savine will avise from
absence or other cause, a lump deduction may be made.

(¢) The columns of numbers must be carefully
checked ; the rate of pay should be stated whenever
possible, in order to admit of verifieating with the
column of charge.

() Opposite every item of fluetuating charge, such
as travelling allowances, contingencies, official postage,
and the like, note in red ink should be made of the
actual expenditure of each of the three years last past,
together with a brief explanation of any abnormal vari-
atfon.

1. The estimates of contingent charges should be checked by the
controlling officer, upon a comparison of the expenditure of various
offices (F. D. No. 1407, dated Gth July 1575).

(¢) Arbitrary distinetions must not be made ; it is
expected that, where defails are shown, they are the
result of a comparison of at least equally detailed sub-
ordinate estimates with similar actuals.

(/) No new charge may be included in the budeet
until sanetioned by competent anthority, but anote may
be made at the end of the budget (with explanation) of
any fresh charge that is expected to be sanelioned and
to eome in course of payment during the year to which
the budget relates.

1. A sanction for expenditure, unless the order provides otherwise,
ceases to have effect afier twelve months, if not acted on.

2. It not unfrequently happens that an establishment, or some
special allowance, 1s sanctioned for an official year, and the charge
for the last month of the year only becomes due when the new year

. has commenced, and must be talien against the grants of {hat :,*}:m‘;

pru\'isiun should be made accordingly.

(g) Every department will provide for the whole
receipt and charge with which it deals finally ; thus the
Public Works Department which collects irrigation
revenue will estimate for it.
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(#) As charges for the freight paid in India on
stores received from England will be borne by the de-
partment agzainst which the cost of the stores is charged
in the home aceounts, provision will be made in the
departmental estimate.

(i) The estimates of a Government Press should be
prepaved after communieation between the Superintend-
ent of the Government Press and the several heads of
departments. In Caleufta, the Superintendent of the
Government Central Press will send to each head of a
department a elassified memorandum of the actual ex-
penditure of the past two years, and an estimate of the
future charge will then be returned and provision made
in the budget.

(/) The fact of a charge which requires special sane-
tion having been included and passed in a budeet, is
no authority for its payment.

Communication of sanction.

4, Tmmediately on receipt of the detailed budd®t,
as passed by the Government of India, the Accountant
General will send extracts to all disbursing and control-
ling officers, showing the amounts allowed for the
contingencies and fluctuating expenditure of every
office. :

1. There is no need to communicate sanction for fixed charges,
or for refunds, interest, or travelling charges.

2. The Accountant General need not notify any grants to the
treasury officers.

3. If the forms for preparation of the next budget be used for
the communication of sanction of the current one, the fizures to he
shown in the column of budget estimate in the receipt portion
ghould be those accepted by the loeal authorities for each district ;
it is not necessary to make a laborious redistribution of the fizures
finally accepted by the Government of India.

5. The grants as made by the Supreme Government
are for the service of a whole department, or, as the
account phrase goes, for major heads. With the district

Jdistribution of the grant the Supreme Government
does not concern itself, nor does it interfere with the
transfer of an ascertained saving on one section of a
department to meel new wants of another. But the
Accountant General should not report as available for
redistribution a saving on one minor head when the

e an a - o e PRV a— -~ a2 - B a2
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grant Tor the major head as a whole is likely to be
exeeeded.
Expenditure not provided for.

6. Expenditure which eannot be met from the grant
made at the beginning of the year for the service of the
department to which it appertains, requires, ipso fuclo,
and apart from all other rules, the sanction of the
Government of India. Whenever application is made
for such sanction, specific information must be submit-
ted of the extent to whieh the original assignment for
the depavtment will fall short of what is required, as
follows : —

Amount of grant for the
department  or major Amount now
head to which the appli- applied for.
cation appertaing,

Total amount now expeeted to
| - be spent on the department
| affocted doring the year.

N, B.—IT the amount entered in column 3 differs from the sum of the
amount shown in the frst and second columns, explanation wust be given.
Sanction to an application of this nature is fo be
held to authorise the expenditure during the year upon
the department concerned of the sum entered in the
third column (F. D. 3922, dated 29th December 1870).
7. Bave for exceptional reasons, expenditure for
which no provision has been made in the estimates of
the current year should not be proposed, and cannot be
sanctioned; in the absence of special arguments, the
Government of India assumes that any expenditure
proposed is intended to have effect from the beginning
of the following finaneial year, and not earlier.
Whenever, therefore, a proposition is made under the
last rule, the fact that provision has not bheen made for
the desired expenditure in the estimates should be pro-
minently set forth, as well as the particular reasons why
it is, nevertheless, considered indispensably necessary
that the outlay should be immediately incurred, and
should not be postponed to the next financial year.
Bxplanations should also be invariably given why the
need for the expenditure was not foreseen in time to
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oblain sanetion for its inelusion in the estimates (F. D.
1959, dated S1st July 1573).

S. Regular provision should be made in the estimates
for all advanees which ean be forescen I.::-i{‘L'- chapter 7,
rule 7), and which are not repayable within the same
year, and no advance is to be made without the special
sanction of the Government of India, unless funds have
been duly provided in the estimates and sanctioned by
the Governor General in Couneil.

. "An Accountant General nsked on what data and under whose
sanction provision should be made in theseash requirement estimate
for the advanees required ; he was told that the sanetion of the
loeal Government would cover him in making the entry, and that
the aceeptanee of the estimate by the Govermment of India would
be Lield to sanction the provision.

Inevitable payments,

0. The want of provision in the estimate does not
operate to prevent payment of any sums really due by
Government, nor the want of sanetion to prevent record
of any actual payment.

Money indisputably payable should never be left
unpaid ; and money paid should under no cirewm-
stances be kept out of the accounts a day longer than is
absolutely necessary. It in no way promotes economy
to postpone inevitable payments, and it is an objeet of
very great importance to ascertain, liquidate, and record
the payment of all actual obligations at the carliest pos-
sible date.

Lapse of sanction, *

10. A sanction for any charge, when not acted on for
twelve months, becomes void, and must be renewoed if
the expenditure is rvequired. But expenditure which
might otherwise be postponed is not to be incurred in
the month of March solely with a view to prevent lapses
of budget grants.

1. Orders sanctioning compensation for dearness of provisions
do not lapse in consequence of not being acted on for a year,
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Fine Returns . A : L Annual Retarn . . .
Btock Dook : ! ‘ PRl |

Fine Returns.

1. Tn the ease of fines, the duty of checking the
receipts is laid upon the Aceonntant General, to whom
a monthly memorandum of all fines realised, and of all
remittances of fines to the treasury, should be trans-
mitted by every court having the power to fine.

1. Vines which, under competent authority, are eredited to a
municipal or other loeal fund, will be excluded [rom this return,

9. In order to seeure that returns arve received from
every court having such power, it will be convenient to
arrange for their collection by the head of every depart-
ment in the distriet (the Collector, the Judge, and the
Magistrate), and their transmission by that officer. If
it be more convenient for him to embody all in his own
return, there is no objection to his doing so, but the eol-
lective return must be based on the records or accounts
of the courts, and not on those of the treasury, though
it should be compared with the freasury figures before
beine despatched. The best means of ensuring this
mmfmrifmn will probably be for the court to despatch its @
yeturn through the treasury officer, who will certily to
the agreement with his books, or will have the return
corrected by the court before he transmits it.

1. If precauntions are ab present taken acainst double refunds
of fines, or refunds of fines not actually paid into the treasury, a
simple memorandum of the collections of each court, aud of its
remittances to the treasury for cheek with the treasury eredit, wonld
cuffice ; in the absence of such precautions, a detailed list of the
fines eollected and paid into the treasnry must be transmitted in
order to facilitate cheek in case refunds ave claimed.  The form of
the veturn will be settled by the Accountant General.

9 If the several conrts submit to any controlling officer returns
of the fines imposed, the returns of the realisations may with
advantaze be despatehed to the Accountant General under flying
coal throuzh the =said contrelling officer; but, if this course he
found to eause delay, the Aceountant General should instead send to
ilie controlline ofiicer a memorandum of the monthly credits which
appear in the treasary account,
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Stock DBook,

3. A stock book in the subjoined form will be kept
by every civil officer, showing the live-stock, European
and other stores, and movable property in his custody,
including iron safes, European locks, Luropean scales
and weights, tents, ordnance stores, machines of Buro-
pean manufacture, scientific and mathematical instro-
ments, boats, vehicles, horses and elephants, but articles
of ordinary office furniture (such as henches, tables,
racks, wooden and tin boxes), books, and articles of petty
value, stores (such as stationery) supplied for consump-
tion, and stamps, opium, and other stores supplied .for
sale, for the aundit of which there are independent
arrangements, should not be shown in the stock book.

Stock Book of the af’ Disitrict,

Dateof | ¥alue real-
digposal. | ised,

Date of Kame of article, | Mo, of

receipt, | with desoription. | pieces, Lnitlals,

Cost, ;[uil'inl-x_|

Thix form should
B gped e e or-|
ol vt iy J’Llu!'.ia

[ —
| |
| |
| |
| |
o, |
|

1. Tu ense of stock on hand ab the opening of the oviginal register, it is only
necessary to give date of receipt for tents and other articles which are renewed
alter fixed periods,

2, OfF muzkets and similar avticles, loree numbers may e received af one
time; a colnmn for number has therefore been provided ; and i all are nob
returned into siore at onee, the namber ralurned at énch time ghiould be noted
in the eolumn of date of disposal.

3. If the value evedited by the Ordnanee Department for returned stores be
not known to the officer who returned them, the eolumn of value realised will
be blank in hiz resister, but in the Accountant Genoral's copy the value will ba
entered from the inwards account enrrent.

d. In the columng provided for initials, the initinls of the head of the office
will be set against each entry in the original register ; in the copy filed in the
Acconntant General’s Offics the entries will be initialed by the clork responsible
for making them, who also shonld note the number of the voucher and the name
of the acconnt from which the item is takeon.

5. Implements used in a jail manufactory, exeept such as are of petty value,
ghould be duly included in the stoek book.  Surgieal instruments, for the audit
of which independent arrangements exist in the Military Department, need not
be included in the stock boolk .

G, Instruments issned by the Mathematical Instrument Depariment, must
be brought on the stock book and shown in the returns.
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Annual Retwrus,

4. A copy of this register, showing the stores in hand
on 31st March 1876, under the signature of the head of
the office, was ordered to be sent to the Accountant
{u‘nvml, :mi_l cach year a memorandum showing every
increase and decrease has to be sent. B ivery fifth year
(1851, 1886, &c.) a complete return signed by the head
of the office, and showing the properly as it then stands,
must be submitted.

A speecial annual return (in duplicate) of ele-
phants in the possession of officers in civil employ is to
be rendered by every eivil department (including fhe
Forest) throughout India to the Provineial Accountant
General ; it shml]d be divided into three parts, as de-
seribed hf:luw, due on the 15th April, showing for each
elephant—(1) Name; (2) When purchased or otherwise
obtained by Government ; (3) Cost of keep monthly, in-
cluding servants and food.

Part 1.—Elephants in the possession of the report-

ing officer throughout the year.

—Elep]mnta received durmw the year.
3.—LElephants gone off the list during the year

(showing what has become of them),

1. Officers of the Forest Department should forward. their
rot ;Il'lli direct to the Assistant Comptroller General, Forest Braoch,
Caleatta,

2

33
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Custody 5 : : g 7l l Commission 5 - = (i3
Sale or Purchase : - o4 Publication of Accounts . 7
Custody.

1. All Government promissory notes deposited with
Government officers, ex-officio, are to he forwarded
hy such officers to the account officer to whom they
render accounts, after being endorsed as follows :—

In the Madras Presidency—* Pay to the Accountant

General, Madras.”

In the Bombay Presidency—* Pay to the Aeccount-

ant General, Bombay.”

Elsewhere—* Pay to the Comptroller General.”

With each despatch of notes a covering list in the
following form (foolscap size) is to be sent :—

Particulars of Investment forwarded for safe custody to

-i Pawticonans or NoTes,
_———— - ]
Oifirial Fund, person, | T what
deslznation | or trust in whose F ilnip intenest
ol _ behalf the Por o hinz 1‘.\.‘\.‘I: Romarks.
officer. | investment is held. [ Mo onl. of | Amount. o,
-

1. This rule does not apply to notes which are likely to be
returned within twelve months to the person on whose behalf they
are held; or to notes deposited with the Hizh Courts, the Chicf
Conrt of the Punjab, or the Court of the Recorder of Rangoon.

2. The officer sending the notes should be careful that the chain
of endorsements on the note is complete, that is, that the PErsons
or officers who endorse the notes away are the same as those in
whose name they already stand, or to whom they have been en-
dorsed. An endorsement signed “ for” any other person is in-
vahid,

3. Endorsements to or by any person * in trust for any other
or  trustee of ”* anything, are also invalid. All words relating to
the trust must be expunged under the initial or sienature of the
person in whose endorsement they oceur, %

4. Endorsements written upon a piece of paper which joins the
two halves of a note are alzo invalid,

5. These, and like defeets, should be at onee cured, else Lthey will
mevitably give rise to much trouble when the note comes to be
renewed or sold,
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2. The interest falling due upont the notes forwarded
under Rule 1 will he reccived periodically  From  the
account oflicer to whom they are sent.  But il is to be
obscrved that, asall notes of the ovilinary four per cont.
loans will be converted into the loan of 1865, the
interest upon such notes will be paid first For o broken
period up till 1st May or 1st November, and thereafter
remitted regularly every half-year.

l. Notes deposited as security for temporary purposes for
more than one year, on which it is not the wish of the Depaositor
to draw interest while they are thus deposited, are exempbed from
the operation of this Rule. Such Notes should be endorsed hiy
the Depositor to the Officer with whom the deposit is made, who
will not re-endorse them, but simply forward them for custody
through the Accountant General, as defined in Section 81, Rule
2, of the Civil Pension Code, to the Comptroller General or, as the
case may be, to the Accountant Gencral, Madras or Bomhbay.
They will not be converted into Stock but kept without any change,
and delivered up on expiry of the period of deposit. No Accounts
will be kept (other than a simple Registor of Notes in Custody),
no interest will be drawn, and no fees will be charmed,

3. Promissory notes forwarded under Rule 1 will
be delivered up upon application from the officer who
forwarded them, sent throush the account oflicer to
whom he forwarded them. The account officers act
purely as the agents of the officers who hold the notes
ex-officio; and the latter must be vesponsible that they
do not realise, or sell, or veturn any notes which, accond-
ing to the trust under which they are held, they have
no power to realise, or sell, or return.

1. It should be obscrved that when a note is delivered up under
this rule, it will not be the identical note which was sent for eustody,
but enly another note of the same loan (or, in the cuse of 4 LS
cent. paper, of the 4 per cent. loan of 1565).

<. An officer applying for delivery of a note should always
specify at what treasury he wishes it to be enfuaced for payment of
interest.’

3. Stock certificates will be sent in lieu of promissory notes, if
so desired.

Sale or Purchase,

4. The Comptroller General and {he Aceountants
General of Bombay and Madras will, as ahove stated,
sell any notes in their custody on the part of the officer
for whom they are held, and will remit the proceeds.

5. (a)—When an officer wishes to purchase a nole
out of any funds which he holds in trust, he should
forward to the Comptroller General, or Accountant
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General, Bombay or Madras, a transfer receipt for the
market value, plus five per cent.

(b).—If he wishes the note to be semt to him, it will
be sent, together with an account and an order for the
balance refundable.

(¢).—DBut it the note purchased is to be retained
for safe custody under Rule 1, then the transfer receipt
and the applieation for purchase should not be sent to
the Comptroller General (or Aceountant General, Bom-
bay or Madras) direct, but should be forwarded, in
accordance with Rule 1, in the same way as if the trans-
fer receipt and application were a promissory note.

1. An officer desiring a purchase should always speeify whether
the purchase should be of 4 per cent. or of 4 per eent. paper.

Commission. :

6. The following rule about levy of commission is
quoted from the Government notification :—

(7) A commission of one-cighth per cent., in addition to any
nctual outlay on brokerage, shall be charged by each of these
ofticers for the purchase and sale, under these orders, of Government
promissory notes; and a commission of one-quarter per cent. for
drawing and remitting the interest on any Government pro-
missory notes, excepting notes belonging to any charitable endow-
ment. These commissions shall be deducted from the payments next
due to the body or person interested, and credited as Miscellancous
Revenne.

1. The fee of one rupee, levied by the Public Debt Office for issue
of & new note, will also be charged against the ollicer on whose
part it is required.

Publication of Accounts.
" 7. Every account officer to whom notes are forward-
ed under Rule 1 is divected by the Government noti-
fication to publish yearly a list of the notes in his
custody. Every ex-officio holder of a note should watch
for this publication, and bring to notice any omission or
ervor in which he is concerned. :
The lists will be made up and published as soon as
after Mareh 31st of each yenr as they can be made up;
and the following form will be used :—

¥ AMou f IR VRETMENT.
2 Nama of peEmson or | il : Hame of olicer
Mo | fumd on whioss I fo whom Enlerst
bebielf bichl, b gt eent, (4) per cent, | A per -.-':||l.|I Other Is seuty
| . [ u T=Gh. | uf 1430, af 1371, | luans, |
S (RSt S R it VR i S e e B
. I I | |
|
1 | 1 B |
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Nore.—Rules 12, 13, 14, 20, and 21 of this chapter do not apply to Madras
auwd Dpnbay, which still compile elnssified accounts. The Accountants General
liave been requested to draw up other rules in substitution for thess.

Responsibility.

1. The treasury is in generhl charge of the district
officer, to whom the Accountant General direets all
communiecations regarding treasury work.

2. The Government has repeatedly ruled, that the
appointment of a subordinate to the immediate charge
of a treasury in no way relieves a district officer from
responsibility. This responsibility extends not only fo
the sccurity of the eash balance with the stamps and
opium, and the immediate detection of any irregular
practice on the part of the subordinates, but also to the
correctness of the retwrns and the punctuality of their
sibmission, and to implicit obedience of the treasury
officer to the instruections issued from the account office.

1. The several Local Governments have been requested to lay
down in writing the responsibility of the district and treasury
ollicers respectively.

3. District officers should remember that, when an
irregularity of any kind is brought to their nofice by the
Accountant General, nothing but a report on their own
knowledge, after personal investigation, can be considered -
satisfactory. It is not enough for them to pass on the
explanation of a subordinate : reports prepared in this
manner have more than once, by lulling suspicion, led
to greater irregularity alterwards.

Division of Departments.

4. The treasury is divided into two départmcmts,—-
that of the accounts, under charge of an accountant, and
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that of the eash, under charge of a treasurer.  The hulk
ol the treasure remains under double keys of the tren-
sty oflicer and of the treasarver; and the treasurer T HRY
not hold in his separaie custody a sum larger than is
necessary for the convenient transaction of the Govern-
ment business, or larger than the sf_umrit}f riven by him.
The s so held should be seen and roughly veritied by
the freasury oflicer every night.

5. T'he Tollowing rules must be carvefully observed in
receiving money into or giving it out from double locks.

l. As vegards specie, two different hoxes (or other receptacles)
must be in use at the same time, oneinto which the money received
i= placed, the other from which that required is given out. The
money given out must be that which has been longest in the
treasury, and each box must be completely empticd and the contents
passed out before another is taken up; if the treasure is kept in
piles or in a single treasure well, the collector will record an order
specifying the precise arrangement to be observed, so that all coin
received may, in its due turn, pass out of the treasury.

2. The money must be prepared by the treasurer for reception
into donble locks by being made up in bags of uniform size (I, 500
or 1,000, or Rs. 2,000, according to convenience of use; hut one
of these sizes must be selected and adhered o), and the treasury
officer must thereafter cause the contents of each bag so prepared
by the treasurer to be emptied into the seales weighed, and poured
into another bag, which should be tied up in his presence. The hags
thus tested should then be counted into the chest.

3. Notes intended for delivery into double locks should be made
up in bundles in the order of receipt (sce Chapter 26, Rale 6), the
number in each bundle being stated upon the outside. They should
Le counted over by the officer in charge before being received.

4. Notes when required to be given out of double locks should
be counted in detail with the same care, unless they have been
made up into formal bundles of a fixed size, and signed (after
testing as in the last rule) by the officer in charge.

3. Silver coin may be given out of double locks by counting
the number of bags ouly.

6. Every amount passed info or passed out of double locks
should be registered in Form 16 af the time by the officer in charge
with his own hand.

Receipt of Money.

6. The memorandum with whieh money is presented
to be paid in (Chapter 1, Rule 2) will be handed first to
the accountant (treasury clerk), who, if there be no ob-
jection to the receipt of the money, will sign it. Next,
the person making the payment will present it with the
cash to the treasurer, who will count and test the money,
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enter the amount in his own book, and sign the slip,
which will again go {o the accountant in order to
the preparation of a formal veeeipt for the freasury
officer’s signature ; such a receipt only will be a proper
aequittance.

1. Receipts for sums less than Rs, 500 do net require the trea-
sury officer’s signature.  All will be signed by the accountant ; and
as those forsums received by transfer in account will not be siened
by the treasurer, the district officer will, by an office order, designate
the person who shall attach the sceond signature in the ease of
sums nnder Rs, 500,

2. The Public Waorks, Post Office, and other departments, send
a remittance book with their payments to the treasury, and in it
the treasury receipt should be given. The usual memorandum (or
chalan) is required, in addition to the remittance book, for use in
the treasury.

3. When slips in duplieate are tendered with eash, the account-
ant may initial both, and, receiving both back signed from the
treasurer, may complete bis signature on one and return it as a
receipt to the person who makes the payment, first oblaining, in
caze of sums of Rs. 500 and upwards, the signature of the treasury
officer,

4. Beceipts for money paid for serviee stamps should always
be given upon a printed form entively filled up by the elerks of the
treasury ; but such receipts should not be miven to oflicers of excluded
Local Funds, or to Government oflicers in capacities conneeted
with such funds, as the sale of service stamps to such oflicers is
prohilited. ;

Payment of IMoney.

7. The bill or other voucher presented as a claim
for money will be received by the accountant, and then
laid before the freasury officer, who, if the elaim be
admissible, the authority good, signature true and in
order, and receipt a legal quittance, will pass an order
in writing for payment at foof of the voucher. Cmre
should be taken that all bills and vouchers passed for
payment are paid on the same day.

I. A ireasury officer must not honour a claim which on the face
of it is disputable ; he will request the clnimant to refer the ques-
tion to the Acconntant General.

2. Nor may he undertake correspondence for an officer making
a claim to any special allowanece, but will request him {o address
the Accountant General either direct or through his own official
st perior.

3. The treasury officer should take special care to see that receipt
stamps are so defaced that they cannot be used again, and ofler no
temptation to the abstraction of vouchers for the sake of the stamps
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upon them. Soveral cases of the loss of vouchors have oecurred
owing to the neglect of this precaution.

S. It must be remembered thal the treasury officer
has to satisfy not only himself, but also the account
department, that the elaim is valid; and has further to
prove that the payee has actually reccived the sum
charged. Careful attention must therefore be given to
the rules vegarding the completion of vouchers referred
to in Rule 7, Glmpf:'x I, of this Code. The treasury
officer must have sufficient information as to the nature
of every payment he is making, and is without excuse
if he accepts a voucher which does not formally recovd
tlmt information.

. 'The treasury officer, before paying any hill of a covenanted
cn.rlh'm must see that t]m deductions ]lh}‘-t"ll])f"rl by section 3 of
Suppfoment A of the Civil Pension Code have been made.

2. Treasury officers, when cashing bills for survey oflicers and
others at a distance from the treasury, should furnish a note ex-
plaining the amount of cash and transfer receipts (if any) issued,
and any deductions or alterations that may be made in the Iill pre-
sented. The note should be in bi-lingual form, as it is important
that the guard or messenger who receives the money should
ascertain that the amount stuted agrees with the actual cash or
drafts delivered to him; and, when that person is unable to read,
the treasury officer should himself explain to him the amount
entered on the note.

The following form is recommended —

Bill presented for salavy, &e. . ’ . : & . 000
Ditto for contingencies . . : : 11,1
Ditto for sundrics G A - : . . D00

Tovan _—

Faid in cash : r " . 000

o modeafls . : X . 0
— Q00

® Deduclions (if any) :
# [Explanation.] —_

Stunature of Messenger—

Pery f.f’reas:a_;;-tﬁ;:r
Payments to persons not in Government service.

9. The Government of India have directed (No. 1907,
dated 21st March 1878) that when a person not in the
Government serviee claims payment for work done,
service rendered, or articles supplied, the treasury officer
should require—

{#) The submission of the claim by the head of department,
ar other responsible Government officer under whose immnediate




12 —GENERAL PROCEDURE. s

arder the serviee was done or the cquivalent was given For which

pavment s demanded., e
(¢) Failing the above, in cases when it may be neeessary to pay
the amount of a bill drawn®y a person not in the Govermment

serviee, and also when the anthority of the head of department
or respomsible officer is insuflicient, an order from the Aceountant
General should be sought, by furnishing that oflicer with any
necessary particulars for obtaming the sanction of Government,
should such be needed.

{¢) And in any event if a Lill be drawn by a person not in the
Government serviee, the treasury officer should use special preean-
tion for satisfying himself of the identity of the applicant for
payment.

(@) In all doubitful eases, the treasury officer should take the
orders of the Collector, who must be expected to assume the respon-
sibility of his position ; and he would doubtless be sunpported by
the Government, if he ean show that he las exercised a proper
amount of eare and diseretion in the matter. When this necessity
oceurs, however, lie should immediately rveport the fact to the
Accountant General.

Cheques and Letters of Credit.

10. When a cheque is presented, care should he taken
to ascertain by examination of its printed number that
it really was taken from the book nofified as in use by
the officer who is said to have signed it. Bvery cheque
in favour of a Government officer must be made payable
to order only; but when the payee is mot in Govern-
ment employ, the drawer may, at his request, make the
cheque payable to beaver: treasury oflicers will there-
fore eash cheques payable to “ A. B. or bearer,” except
when A. B. is a Government servant. If a cheque pay-
able to a person not in Government employ, or payable
to such a person “or order,” is presented, the treasury
officer may decline to pay it, if he is unable to satisly
himself of the identity of the payee.

1. Where sub-treasuries ave in charge of mative officials not
acquainted with English, bi-lingual cheques should be used,

11. Every payment made on authority of any letter
of eredit must, without fail, be entered thereon at the
time of passing it under the treasury officer’s initials,
except in the ease of a Public Works cheque, which need
only be charged in the register of cheques paid and in
the Exeeutive Engineer’s pass hook. The ftreasury
officer must bear in mind that the letier of eredit shows
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the maximum amount he has authority to pay, or the
oflicoveredited has anthority fo ask for, and any further
payinent is made at the treasury officer’s risk : he shoulid
therefore be eareful so to record the progressive total of
his payments that there may be no risk of over-payment.

1. A letter of credit is ounly an awflority fo honor drafts, and
payment ean only be made on cheques or draffs drawn against if.
An olficer in whose favour a letler of eredit had been issued on o
treasury where the Government halanee was kept at a branch banlk,
drew a cheque in his own Favour for the whole amount and epeneid o
separate drawing account; this proeedure was most irregular, and
the treasury ollicer should have reported to the Aceountant General
as soon as circumstances caused him to suspect the irregularity, as
the entry in the banlk's account or the voucher atlached to it
should have caused him to do the same day.

Entry in Accounts.

12. Bvery item received or paid must at once he
entered in the cash book, or in some register subsidiary
thercto, and numbered in a consecutive monthly serics
for each register ; and the corresponding returns for the
Aceountant General (that is, the cash account, list of
payments, and schedules) should be written up belore
office closes, in order to ensure their punctual despateh
on the 10th or 31st of the month.

1. All receipts of a miscellaneous nature will be recorded in
detail in the cash book and in the monthly cash aceounts; but all
those of frequent occurrence, or belonging to departments For which
separate returns are submitted, will be recorded in registers from
whieh monthly totals only will pass into the cash account ; in these
registers columns should be provided for any necessary detailed
heads ; but no other details, such as the amount of daily receipts,
or the names of persons paying in money, will be required.

2. The net cash payment only is to be entered in the list of
pavments, thongh all deductions must be defailed mm the hill ;
there must not be a gross debit with a per contra credit, even when
a sum is being recovered under the Accountant General’s orders.
There arve only two exeeptions to this rule of net debits: in the
case of loeal funds the gross amount of a voucher will be charged
and the deductions credited ; and, when a deposit is subject to
abatement, the full sum must be charged, and the sum abaded
Lronght to eredit.

3. Fractions of a pie are not to be entered in the treasury
aceounts, and they should neither be received nor paid.

13. Ferms 14 and 15 are those prescribed for the
cash book and the separate receipt registers respectively ;
if the charges under any serviee head be so numerous
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as to make it convenient to open a separate register [or
them, the vight-land side of the eash book may he
taken as a pattern.  For deposit and bill transactions,
and for some others, special register forms ave preseribed,
for which refer to the follow ing chapters.

L. The words “separate register” here and elsewhere do not
necessavily imply a separate volume. It is often convenient fo
include several registers within the same volume, o set of conlinu-
ons pages being set aside for each. :

11 The vouchers pertaining to each schedule should
be numbered consecutively in a monthly series as they
are entered therein, and should, when veeeived back
from the treasurer after the closing of the day’s necounts,
be arranged in their numerieal order, and kept in that
order under lock and key till despatch.

Treasurer's Department.

15. After the voucher has been completely entered
in the accounts, and the order to pay signed by the frea-
sury officer, it should be passed on, together with the
payee, to the treasurer's department, when the {reasurer
will make the payment and enter it in his account.
This account is a cash book (without subordinate regis-
ters) in which each receipt and payment is posted at
the time of making it.. The treasurer will stamp the
voucher “Paid” and relain it for delivery to the
account department when the books are compared.

1. When a payment is made “ by transfer,”—that is, by enlry
of the amount in the accounts as received under some head of
receipt,—no payment of eash takes place, and the item will not find
a place in the treasurer’s cash book,

Sub-treasury Accounts.

16. From the sub-treasuries a daily sheet (supported
by vouchers) is reccived, reporting the receipts, pay-
ments, and balance of the day ; and the receipts, and pay-
ments (after examination) are to be posted from it into
the accounts of the district treasury in the same way as
il they had taken place at it. But they do not pass into
the treasurer’s cash book.

17. Transfers of cash between the several treasure
chests of a district are not to be entered in the cash
hook of the district treasury, either as payments when
the remittance is made, or as receipts when received.
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They will neeessavily appear as payments and receipts
in the eash books and daily sheets ol the sub-treasuries
coneerned, but will be excluded in posting the distriet
accounts, in which they will thus remain part of the
balanee. A complete l"l]li"l.]x over these remitfances is
obiained by means of the accountant’s bhalance sheect.
(See next rule.)

' Closing for the day-

18(a) The process of closing accounts for the day
is as follows: the daily total of each register will be
entered in the eash book, which will then be totalled,
and the balanee memorandum at the top of the account-
ant’s balance sheet (Form 17) will then be drawn up.
To the account balanee thus brought out, the additions
and deductions indicated in the form will be applied so
as to bring out the cash balance at the district treasury.

(%) Meantime, the treasurer will also sum both sides
of his eash book, and draw up his balance memorandum
in Form 16, appending on the lower part of his balance
sheet a detail in kind of the notes, coin, &ec., composing
the balance.

(¢) If the results shown in the two balance sheets
agree, the treasury officer should sign the two cash hooks
and the two balance sheets. e should fivst satisf y him-
self of the eorrectness and good “order of all these docu-
ments, and should zive special attention to the reconeile-
ment of the account balance of the distriet with that
actually in the head-quarter treasury ; the latter exeludes
the balance in sub-treasuries or under remitiance within
the distriet, which the former Zncludes.

(d) Before signing the treasurer’s daily balance sheet,
he should rough lw 1.01'|t~;the balance in the sole charee of
the treasurer, as shown in Form 16, and satisly hurm,li
on the following points :

(1) That no uneurrent coins are left in charge of the
treasurer :

(2) That no more small silver and copper coin i3 so
left than is actually required for current use:

(3) That the whole balance in sole charge of the
treasurer never exceeds his current require-
ments,

(e) Ie should always be eareful to sign the treasurer’s

balance sheet on the evening of the day itself to which
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it refers; but the sienature and compavison of the
.urnuanl s books need not be made till the followi ing
morning, unless the oflice is to be closed for two or more
days. The accountant’s balanee sheet must not be sirned
until it has been cavefully agreed with the treasurer’s.

1. In the accountant’s balanee sheet there is not one figure
which the treasury officer has not ample means of 'I,Llli"l,mﬂ': the
apening entries agree with the closing ones of the preceding day ;
the receipt and charge are taken from ‘the cash book ; the amounts
shown as sub-trensury_ balanees can be aseertnined in oa fow
moments from the daily sheets of sub-treasuries ; and any i.'h:mgu
made, sinee the previous day, in the amount under remittance
within the distvict must be s-l:l:-]:urtul by an entry in the sub-
trensury sheets, or in the trensurer’s eash hools. The balance in the
distriet treasury is shown in the freasurer’s balanee sheet, and in that
part of it which is under joint locks, no changme can be made with-
out the active intervention of the treasury oflicer himself.

Closing for the month.

19. As it is absolutely necessary that the figures
agiven in the different receipts, accounts, and returns
exchanged with other departments, should exactly agree
with those shown m the freasury account, the formal
closing of the accounts of the several sub-treasuries
for the month should be fixed for the latest date, which
will leave no risk of non-receipt of that day’s returns at
the head-quarter treasury before the end of the month ;
any transactions of a later date must be exeluded from
the returns. The transactions of every sub-treasury on
all days, from the 1st to the fixed closing date, are incor-
porated in the accounts of the head-quarter treasury on
the day on which the daily sheet is received ; those of
later days can only be brought on the accounts of the
next month, even though the daily sheet be received
before. To this rule, hm-.'mfm- there is the one exeeption
of March, for which the head-quarter accounts are kept
open until receipt of the daily sheet of every sub-trea-

sury for 31st Maveh, in ovder that all receipts and any
payments taking place at sub-treasuries within the official
year may, without exceplion, be brought into the ac-
counts of the year.

20. In addition to the usual daily closing, the
month’s totals of the registers should now be carried
into the eash account, in case of receipts, and into the
list of payments, in case of payments; the cash acecount
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should be closed with an abstract in the subjoined form,
the cash verified by actual counting, and the cash
balanee report made out as directed in the following
rules :—

Form of closing abstract of the eash acconnt—

Rs. AT
Opening balance . ; - . A P e T2 T
Cush receipts 24635 % 0§
Total receipts ; S L R R |

ta, A, P,

Payments, 1st to 10th, as per list 12,462 14 0

o Llth to S1st 3 o283l 3 6
Total payments . - ) . 15,604 L 6

Closing balance as per cash balance

repork i ? 5 . - . L22854 1 10

Total charges . g : . 08,048 3 4

1. The treasury officer has no diffiealty in applying an effective
check to the cash account when it is laid before him. Its apen-
ing and closing balanees are not deductions from accounts, but are
statements of fact certified by the distriet officer to have been
verified by actual enumeration of coin. Does the difference
Letween the receipts as shown in the eash book and sums of the two
lists of payments account for the difference lLetween these facts?
Do the entries from the registers agree with the totals of the
details of these books?  IF, at any time, the treasury oflicer Le
unable to compare all, at least he may compare some ; notably he
should compare the entries in the plus and minus memorandum
of deposits, stamps, &e., with the entries in the account—e.y.,
the plus and minus memorandum shows a reduetion in the stock of
judicial stamps to a value of Rs. 5,000 ; if the eredit in account
be less, where is the receipt from another treasury for stamps
supplied ?

: Returns to Accountant General.

21. The cash account, the second list of payments,
and a variable number of schedules and vouchers suj-
porting them, should be despatehed to the Accountant
General on the fiest working day of the following month
(the first list with vouchers and schedules should already
have been despatched on the 10th or 11th of the
month). With regard to the punctual transmission of the
accounts, the Government of India has requested Local
Governments to visit with severe displeasure any avoid-
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able delay on the part of any distriet officer in the
despateh of his first and second lists of monthly pay-
ments with schedules and vouchers; aleo ol the eash
balance report and the cash account with schedules
and papers complete.

1. The returns due for despatch on a holiday may be sent one
day (but not more than one day) late.

2. Directions have already been miven that the vouchers pertain-
g to each schedule should be -numbered in a separate sevies, and
kept under lock and key in the order of payment till they are
despatehed ; before despateli of lists of payments and schedules, the
treasury oflicer should, by inspection, safisfy  himself that the
required vouchers nve all attached. e will find it profitable af
intervals during the month to take up a schedule, and see that all
its vouchers are present with it, and in the proper order.  As no
payment can be made without a voucher, there ean be no excuse
for the absence of any, unless it Le that for a gpecie remittance,

Cash Balance Report.

22. The detailed cash balance report for the last day
of the month should be despatehed positively on the
first working day of the succeeding month. [t should
be signed by the district officer with a certificate that
he has personally verified the several details of the coin
and notes held. Whether it agrees with the accounts,
or by any error in them disagrees, it must declare the
Literal facts ; and it will include with the coin actually
found in the treasury the balances of the several sub-
treasuries on the last dates for which their returns have
been included in the head-quarters accounts.

1. The following is a suflicient and ordinary procedure of
a treasury officer or collector in verifying a cash balance by
counting,

(@) Sifver coin.—The coin being in bags, each eontaining o
certain fixed amount.  First, take any bag at random, have Rs. 50
or Its. 100 counted in detail, and used as a weizht ina small seale
against which other similar sums are weighed, until the awhole
contents of the bag are exhausted.  Care should be taken that {he
requisite number of parcelsof Rs, 100 or 50 is made up. The whole
amount thus tested should then be taken as a verifjed weight of
Rs, 1,080 or Rs. 2,000, as the case may be, and be pliced in one
pan of a large pair of seales,

The whole number of bags shonld now be counted, and one
in every twenty, takon at random, openedy and its contents potrid
into the seales and weighed against the verified Rs. L or 1te. 2,000,

Braken amounts may be verifial hy weighment in smaller quan-

tities of Ks. 50, or Rs. 100, or Ks. 201,
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1t may be noted that the maximum difference in weight
Letween new coin and coin in current use is about 3 in 1,000 for
whole rupees, up to about 16 i 1,000 for two-nnna pieces, and
difference in gross weight to this extent need not impugn the
verification. 1t a larger difference is found, the bag should he
tested by weighment in sums of Rs. 100 {or less for small coin),
which, if carcfully done, should always be precise. .

With proper arrangements, about 10 lakhs of coin can be tested
in one hour in the above manner.

(0) Copper eoin.—Thereis norule. The eollector may adopt any
method of veritication which he thinks satisfactory, and, provided he
remembers that he is personally responsible for the correctness of
the balance he states, 1s not |'|_'1_]t|i|'l,'l:|: even to count the bors every
month; but he should do it oceasionally, and should also examine
their contents occasionally,

(¢) Nofes.—All notes of Rs. 100 and over ghould be counted
with the eollector’s own hand. For smaller notes the following
plan is suflicient :—

The notes being in bundles of a certain marked number, o fow
at the top may be Lolled back, and the rest counted by clerks or
other assistants.

The Collector should then see, in the ease of each bundle,
whether the addition of the folded-back notes to the number
already counted and marked makes up the whele alleged number of
the bundle.

The elerks or assistants should not be persons who are respon-
gible for the correctness of the bundle, and the collector should
satisfy himself that the votes in the bundle are all of the alleged
value—i, e., for example, that a ten-rupee note is not counted as one
of a fitty-rapee bundle.

2. Under Financial Department No. 1760, dated 6th July 1571,
the Accountant General is bound to report to the Government of
India, as well as to the Local Government, the name of any oflicer
whose neglizence canses delay in the submission of the provinciul
cash balanece report.

23. The eash balance veport should show separately
the value of each kind of coin, giving the tale as wellas
the value of the uneurrent coin ; it will give the number
of pictes of each denomination of notes, and may with
advantage separate notes of foreign eireles from those of
the home cirvele by showing the tale in double columns.

1. In districts where the Treasury banks with a branch Lunl,
the latter should show separvately, in its balanee statements, the
snount of foreign notes entered in the special register (Chapter
2, Hule 10, Note 1), and of four and two-nnna picees and copper
coin, excluded from the balanee, under elanse 5+ (or 9) of thie con-
tract, in onder that the treasory oflicer may wateh the amount uf
avalalls balance and may in the eosh balance v it show dist Il'lll-'“:-'
the amount of available balance, as well as the amount of total
balauee,
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21. The total balance should be stated in words, and
its distribution between the head-quarters and sub-
treasuries should be exhibited so as to show the amounts
held in each in home and in foreign notes, in whole
rupees, in small silver, and in copper ; the portion of the
head-quarters balance under double locks, and under
the treasurer’s single lock, respectively, should be noted
and lastly, entry should be made of the amount of cop-
per received from the publie, issued in exchange for
silver, and issned in payment of Government dues, at
the head treasury and at each sub-treasury.

1. Tt is found easy to bring the district cash balance report into
half a sheet of foolscap; sofew detailsof the sub-treasury balances
are required that there is space across a foolseap page to show them,
and also the transactions in copper. The columns are—(a) name
of treasury; (4) balances in (1) home notes, (2) foreign notes, (3)
whole rupees, (4) small silver, (5) copper; (¢) net issucs or receipts
in copper, excluding remittances from other districts. In this form
the head treasury will come first and be followed by the several suli-
Lreasuries.

25. There should also be memoranda detailing—

(#) the remittances to other distriets, despatched in
the past month, with any of previous months for which
first acknowledgments have not been received, the date
of despatch being given in each case;

(0) the remittances received from other districts in
the past month, with dates of despatch and receipt, and
the despateh of the first and of the final acknowledg-
ment ;

(¢) the dates, not being holidays, on which the trea-
sury did not notify that it was prepared to eash notes.

26. On the cash balance report of the 30th June,
S0th September, 31st December, and 31st Mareh, note
should be made of the total amount of outstanding bills
advised, not payable at sight, i.e., payable from first
available funds, or at so many days’ sight.

District Officer’s responsibility.

27. The duty of verifying and certilying the monthly
cash balance, and of signing the monthly cash accounts,
must be performed by the distriet officer in person, and
must on no account be delegated to any subordinate
officer unless upon the ground of properly-attested actual
physical inability to perform the duty. The Account-

. 1
L]
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ant General is forbidden to accept these returns and
accounts under any other signature, save under the
circumstances laid down in the next rule.

1. The totuls of all accounts and returns, and the balanee of
the cash necount, should be entered in words as well as lgares, and
there must not be left before the entry such space as would allow
a fraundulent alteration of the amount,

98, If the distriet officer be absent on tour on the
1st of the month, the cash balance may be verified, and
the aceounts siened, by the senior covenanted civil sub-
ordinate present at head-quarters (or, if there be no
covenanted officer so present, by the senior uncovenanted
subordinate) not being the officer in charge of the trea-
sury : the fact of the district officer’s absence must he
distinetly noted. But on no account, without special
permission of the Local Government in each ease, may
a district officer allow more than two months to elapse
without a personal verification of the cash halance to he
reported to the Accountant General. When, then, the
monthly accounts and returns, on more than two ocea-
sions suceessively, ave not signed by the distriet officer,
the officer signing the accounts must quote either a
verification rveport made by the district officer himself
within two months of that date, or the special ovder of
the Local Government authorising a departure from the
rule.

1. When the verification of the eash balance takes place on a
date other than the 1st of a*month, it should be reported to the
Accountant General in the usunal form of cash balanee report.




Chapter 13.—Pension Payments.

Pormanent Pay-orders 1 Annual Return a
Roglateva: -, ", o o o4 Giratuitios ‘ 7
Manner of payment H Politienl Pensions. 8

Wore,—The relerences to the Civil Ponslon Code sro to the faurtl odliom

Permanent Pay-orders.

1. Payments of pensions are made only upon per-
manent pay-orders issucd by the Accountant General,
the treasury officer’s halves of which will he pasted in
serial order in two files,—one for political and one for
service pensions. The rules regarding these orders are
in Civil Pension Code, section 94.

1. When sanction is given for the non-appearance of a male
pensioner (Code 961),a note will be made on the permanent pay-
order of this sanction and of the form in which proof was given,
ab the beginning of the year, of the pensioner’s continued existenco :
&, ., ** Pensioner visited the eollector on ———;* and the initials
of the treasury officer, or of the officer verifying the faet, should
be put against the note.

Registers of permanent Pay-orders.

2. Each trchsury officer will keep two registers
(Form 18) of the permanent pay-orders issued on his
treasury,—one for political, the other for service pen-
sioners, which registers will serve as indices to the two
files of orders. Afterseeing that a new order is corvectly
entered in one of these registers, he will put his initials
in the column of “ Name of pensioner,” and rule a red
ink line across the page below the entry. The column
of remarks will be blank as long as the order of payment
is in foree; but when both portions of the order are re-
turned on account of death of pensioner, or application
for transfer, which causes strike it permanently off the
treasury list, the date and cause of return should he
entered in black ink under the treasury officer’s initials.
If the original only be returned on account of non-
appearance of pensioner ( Code, 102), the date will be en-
tered in red ink, and on reclamation this date will simply
be struck out. "When both portions ave transmitted for
renewal in consequence of damage, or the original in case
of loss of the counterpart, the date may be entered in
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peneil in explanation of the imperfection of the file of
orders.

1. Orders regarding the payment of Hong-Kong and Mauritins
pensioners may be inserted at the end of the file of service pen-
sioners’ orders.  Separate receipis are necessary for payments made
to these pensioners; they must not be included in a consolidated
receipt,

Manner of payment,

3. On appearance of a pensioner claiming pension,
his personal marks should be checked by, and the sig-
nature to the receipt compared with, the original pay-
order.

4. Pensioner’s receipts may be taken either on sepa-
rate bills (which bills may be attached to a schedule for
each kind of pension, or, if few in number, may support
separate entries in the cash hook and list of payments),
or on a single bill (Form 19) for all on account of
each kind. On the latter plan, the receipt of each pen-
sioner appearing personally will be taken in the column
provided for that purpose, while separate receipts will be
appended in support of the charges on account of those
paid at subordinate treasurvies (Code, 101:2), or (in au-
thorized absence) on life-certificates, note being made on
the latter class of the name of the person really receiving
the money. On all such documents should be entered
the number of the entry in the bill, and the separate
certificates of non-employment ( Code, 97) should be simi-
larly marked. .

1. When payment is made on a life-certificate, it should be made
only for months completed on or before the date of the certilicate,

2. In cases in which politieal pensioners do not appear in person
to receive payment of their pensions, if the disbursing oflicer en-
tertains any doubt which he has no convenient means of removing,
he should refer the case to Government through his immediate
superior for orders. Payment of the pension, however, should not
be suspended pending the result of such reference.

5. Every payment is to be noted (Code, 94 : 2) on the
reverse of otk portions of the order under the initials
of the disbursing officer; in case of pensions paid at a
sub-treasury (Code, 101 : 2), where will be found only a
copy of the order in English or vernacular with the dis-
trict officer’s order thereon, the sub-treasury officer will
make the entry on the counterpart and on his copy,
while the treasury officer at the head-quarters treasury
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will, from the receipt, make the necessary note on his
original of the order.

I. A single line is quite sufficient for the entry of each pay-
ment upon the reverse of the order.

Annnal Return.

6. An annual retuwrn (classified by ages) of the pen-
sioners receiving payment at each {reasury, is required
by scetion 98 ol the Code to be sent to the Accountant
General. .

Gratuities.

7. Gratuities will be paid by treasury officers on
authority received from the Accountant General, to
whom, under section 93 of the Code, the Government
communicates its sanetion.

Political Pensions.

8, With the special sanction of the Accountant Gen-
eral in each ease, the following procedure may be em-
ployed in the case of groups of political pensioners who
are paid by, and are in charge of, a political officer :—

1. In lieu of a pension pay order for each pensioner, an arder
for the paymentof the whole group will be issned in Form 18 of
the Account Code; each eniry having a number in this form,
330 238 aud so on, where 330 is the registered number of the
whole document. ! :

9. The officer in charge of the pensioners will draw up a month-
Iy bill in the following form, m which all the names will be
entered in their proper order, even though nothing is drawn for
the pensioner entered :—

(1) No. of pensioner. (2) Name. (3) Monthly pension.
(4) Amount of arrears drawn ; (a) months, (§) amount
(5) Amount drawn for current month.  (6) Remarks —
This space will be used for acquiltance in the political
Officer’s own copy of the bill.
8. The following certificate will be appended to the Lill :—

Certified that all amounts drawn in last month’s bill have Leen
duly disbursed, and reccipts taken, with doe precantions as
to the identification of the payees, and with the exeeption

of the following amounts, now refunded :

Amount
refunded.

__}_l el
s

No. | Name, Remarks.
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4, The total to be paid will be made up as follows =—

Arrearae, ns e colomn 46 - . . Bs,. 0 0
Curvent wonth, as per eelumn 5 . R L
Total o Ba 00D

Less undistributed amouunls pow re-
fumided R i . - . Os. O 0
Net amount {o be paid . o Ita. D0

Auy refunded amount ean be drawn at angy tine upon quotation of
the mouth’s ll in which the amount was refunded.

5. If any alterations have been made in the list of ]16‘1I.‘~'iUHL'I'F~'
during the past mouth, the political officer will append a stutement
ghowing—

No. of Noume

Pensioner.

Nature of alterstion

Heason or (Rl atiom
or i:t}.“l.'.

of wrler,

|
|

| |
cLell T A ‘ LTS
| i

6. No new name can be brought on the list, and no new pension
drnwn, until the Aceountant General has registersd and given a
pumber 1o the new name, and communicated it to the political
oflicer in charge.

7. If there have been no alterations, the political officer will
append to his bill astatement that “ there have been no alterations
in the list of pensioners under my charge in the past month.”
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Enfacement for payment.

1. Interest on securities of the Government of India
can be made payable at any Indian freasury on appli-
cation :

it for transfer from one treasury ol Madras (or
Rombay) to another in the same Presidency, to
the Public Debt Office at Madras (or Bombay) ;
in all other cases, to the Public Debt Office in
Calecutta.

The note must be forwarded with the applieation,
and will be returned enfaced for payment as desived,
and bearing an endorsement, in the following form under
initinls of the Superintendent of the Public Debt Office: —

« Interest for the— ———lalf-year or up to
paid on this note.

Supdt., Public Debt Office.

1. Naotes on which interest is payable in the Presidency of Madras, or of
Bombay, can be transferred to the London register by the bank of the Presi-
deney concerned.

Register of enfaced Notes.

9 When advice of an enfacement is received by a
treasury officer from the Public Debt Office, he should
make the requisite entry in a register of the following
form : a separate section of the register being set apart
for the notes of each loan. A list of current loaus is
appended to these instructions.
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Register of Nofes of the Gth 4 per cenl. Loan of 1842.43, dated
Ist February 15843, interest on whick is payable alt —

1

Kumber anid
Bumber of the date of loiter 4 .
¥ Jt'lulu. s Amount. anthorsing pay- Remarks,

menl of [nteresl,

Here should be entered
particulars  of letters
cancelling payment of
interest on any notes,

Payment of Inferest.

3. On presenfation of a Government security for the
realisation of interest due, it is necessary to see that it
has been duly enfaced for the payment of interest at
the treasury, and that advice of the same has been re-
ceived and registered. Interest should not be paid on a
Government security unless duly enfaced ; also, if the
Superintendent’s endorsement, mentioned in Rule 1, is
not on the note, the treasury officer eannot pay intevest,
but must return the note to the Public Debt Office,
in order that the omission may be supplied.

1. But if the notes are a first issue under an open loan, no
Superintendent’s endorsement is required or should be called for.

4. Similarly, before the first payment of interest is
made on a renewed Government security, attention
should be directed to the certificate of the last pay-
ment of interest made on fhe old note, which is entered
on the back of the new note in the following form, and
authenticated by the initials of the Superintendent of
the Public Debt Office :—

¢ Interest for the —— half or up to—————paid on this
note.”
A. B., Superinfendent,

5. Interest on Government securities-will be paid
either to the proprietor of a note or to his duly-consti-
tuted attorney (see Rule 22), and every such payment
will be entered in order of presentation of the notes in
an original register or schedule (Form 20) kept separately
for each loan, and for each month. This register, duly
authenticated by the signature of the disbursing officer,
will be forwarded to the local Accountant General with
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the lists of payments, an office copy of the register being
retaimed for record.
L. Forms of register ave procurable from Aceountants General,
2. In the preparation of interest registers, all delails, especially
the numbers, amounts, and the numbers of the half-year, or the
periods for which interest is paid, must be correctly filled in: due
attention to this will save much needless corvespondence.

Form of Receipt.

G. The signatures of payees will be taken at the
time of payment on the original vegister, and also under
the following form of receipt, legibly and clearly writ-
ten on the back of the notes, but so as to oceupy as
little space as possible. Receipts for interest on sepa-
rate pieces of paper, or on the office copy of the
register, are unnecessary, —

“ Receivel—half-year’s interest from
to Bs.—— i

(Signed) Y. Z.

and underneath this receipt the disbursing officer should
write as follows :—

“Pad —————18 ¥ A.D, Treasury Officer.

The blanks in the first form will be filled up with the
number ( 10th, 11th, &e.) of the half-year for which
interest is due, the dates from which and to which such
interest is due, and the amount in Government rupees,—
sicea rupees being converted into Government rupees
(see Rule 20).

1. Where actual payment is made at o sub-treasury, a separate
receipt may be attached to the interest register.

2. Signatures in o native character must be translated, and
signatures of native females attested in the manner preseribed in
Hule 9 (a).

3. Receipts for interest on Government securities are exempt
from stamp duty.

4. Tt will suffice if on each occasion of receiving interest the
proprietor authorises his agent or servant, by letter, to sign the
register for him, provided that the receipt on the back of the
note is signed by the proprietor or by his duly-constituted attorney.
These letters will be registered as stated in Rule 23,

7. The signature of a proprietor or of an agent,
whether for interest or sale, given on paper pasted to a
Government security (even where the paper is a slip
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joining together the two halves of the note), is in-
admissible ; the signature must be entered on the back
of the secuwrity ilself, and within the limits of the
plate-mark on the face of the note; the only exeeption
allowed is in the ease of an allonge aitached by the
Public Debt Office (zide Rule 16) to a promissory nole.

8. Crossed rq_'vL"ll:l.a'- lu_li]l_t_l; inadmissible on the backs
of Government securities with reference to the sub-
joined notice, published at page 238 of the Celeuila
Gazelle, dated 22nd Pebruary 1865, care should be faken
that every entry on the back of a Government security
is made to take up as little space as possible.

# Whereas much inconvenience and difficulty is experienced in
the Loan and Interest Departments of this office in tracing en-
dorsements and receipts for interest writfen across the reverse of
Government prl_un'!:-'.wl:.' notes !J]h'b".‘llh.‘ii for renewal or interest,
notice is hereby given, with the ganetion of Government, that in
future cross receipts for interest will not be aceepted, or further
interest paid npon any note the veverse of which is filled up. The
holders of notes so filled up ean obtain new notes on application to
the Loan Office, and on payment of the usual fees.”

Endorsement to a new Owner.

0. When interest is elaimed on a Government pro-
missory note, and it is found that the note bears an
endorsement showing that it has been transferred to
another owner, or that a new signature is appended fo
the receipt for interest, attenfion must be given to the
following points :—

(¢) The note may have been endorsed by its former
owWner.

1f the endorsement be in English, it will be enough
to see that there is no reason to question the signature.

II the endorsement be in any native langnage, under
it should be written a full and literal translation in
English.

[f the endorsement bears the signature of a native
female, it must be attested by the signatures of two
respectable witnesses, who must appear before the Trea-
sury officer to testify to the genuineness of the endorse-
ment. Such officer should authenticate the examina-
tion in the following form :—

 Examined before me,”

(Signed) A, B., Treasury Officer.
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(&) The note may have been endorsed by the at-
torney of the former owner.

In this ease it will be necessary to eall for the
power-of-attorney under which it has been made, and
cavelully ascertain that it conveys in distinet terms
the authority to sell, and that it has in it that word, or
its equivalent in the vernacular. Thereon an enfry
must be made on the back of the note in the following
terms :—

Spectak Power No.o . . ofc

 Certified that I have seen the power- -of-attorney under which
this endorsement has been made, and that 1 consider it sullicient
for the purpose.”

Siened) A, B., Treasury Offcer,
(Sig 1

(¢) It may have been endorsed by the heir, execu-
tor, or administrator of an estate.

In this case the treasury officer must eall for a cer-
tificate under Act XXVII of 1860 (for that class of per-
sons not usually designated British subjects), or a pro-
bate or letters of administration (in the ease of British
subjects) from a court of competent jurisdietion within
whose limits and jurisdietion the deceased’s estate is
situated ; and must vegister such certilicate, probate, or
letters of administration | Rule 22), and enter them on
the reverse of the note, immediately under the endorse-
ment, to the validity of which they are to festify in the
form laid down above for the {'nh}," ol powers-of-attor-
ney, changing only the words  power-of-attorney™ fo
certificate under Act XXVII -of 1860, or probate, &e.,
as the case may be,—care being taken that a certificate
to realise interest only is not admitted in support of a
transfer endorsement.

10. In case of every endorsement or signature sup-
ported by a document requiring ]*l"”‘l‘:il‘il-tlﬂll under rule
22 the number which the tlumuuuﬂ. bears in that
register, with the date of registry, must be noted on the
back of the note 1u1mc{lthl_=,r below such si gnature, and
attested by the treasury officer’s initials, e.g., —

Interest, Power No. uf’
(Signed) A. B., Treasury Ufficer.
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Case of Death.

11. Under ordinary circumstances, and unless the
right is openly and expressly disputed, property in
promissory notes, standing in or endorsed into the names
of more than one proprietor, lapses to the survivor or
survivors ; but, in all cases in which a joint-proprietor of
a note is stated fo have deceased, proof of decease, either
in the shape of a solemn affidavit or affirmation of the
knowledge of such decease, made by respectable and
uninterested parties before o justice of the peace or other
judicial officer, or in the shape of a burial certificate,
copied from the usual registers and attested by the pro-
per authority, or other satisfactory evidence, should be
required to be produced, and when produced should be
registered, and entry made on the note, in the following
form, below the signatures of the survivors :(—

2

* Proof of death of , registered No.  of
(Siened) A, B, Treasury Officer.

1. In the first Blank would be placed the full names of the
person decensed ; in the next, the number of the entry in the form
civen in rule 22; and in the third, the initial letter under which
the entry has been made, and the year.

Case of Marriage

12. When promissory nofes stand in or are endorsed
into the name of any European female unmarried, the
property of such notes used to pass on marriage (unless
there is proof of any setilement to the contrary) to the
husband, and the husband can, on production of the
usual marriage certificate (such certificate being a true
extract from the marriage register, atiested by the proper
authority and bearing a date prior to Ist Jannary 1866),
draw interest upon, or otherwise negotiate, promissory
notes, the property of his wife before her marriage with
him. In these cases the proof of marringe should be
registered, and an entry made on the back of the note,
underneath the husband’s signature, in the following
form :—

¢ Certificate of marriage of to
on the 18, registered No.

5
af p

(Signed) A. B., Treasury Officer.
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1. The blanks will bie filled up with the names of wife and hus-
band, date of the marriage, and the number of the register, in the
form given in rule 22.

13. But, in cases of marringes contracted on or after
Ist January 1866, the wife, under section 4 of the
Indian Suecession Act X of 1865, given below, has the
power, without her husband’s consent, to draw inferest
on, or to sell, Government securities standing in her own
name. )

 No person shall, by marringe, acquire any interest in the pro-
perly of the person he or she mavries, nor become meapable of
doing any act in respect of his or her own property which he or
ghe could have done if unmarried.”

Renewal of Notes.

14. Notes on which the interest is made payable at
a district treasury, if requiring to be renewed, must be
presented at the treasury named, for transmission to the
Public Debt Office, and the proprietor should be requir-
ed to receipt them in the following form :—

“Received in lien hereof a renewed note in my name with
interest payable at the treasury."” y

(Signed) b i

The treasury officer should despateh the notes, in
halves, by post, registered ; the upper halves should be
despatched first, the lower halves being sent on receipt
of the acknowledgment of the upper halves. Care
should be faken that the due registry in the treasury
office of all documenis conmeeted with transactions en-
tered on the back of the notes is correctly certified
against cach transaction.

(@) In the receipt for renewal, the name of the
payee of the new note should be correctly and legibly
written.

(6) In the caseof notes required in favour of a Euro-
pean female, her condition in life (unmarried, married,
or widow) should be stated.

(¢) In the cases of married women whose marriages
were solemnised hefore 1st January 18606, the consent of
the husband should be obtained, and duly cextified on
the notes by the treasury officer.

(d) A renewal favouring an office-holder, except in
the case of Government security deposits for the fulfil-
ment of contracts, &e., is inadmissible ; the name of the
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erson i whose Favonr the renewed note 1s I'L-qtllil'ud musk
be supplied,

15. A fee of one rupee is leviable on the renewal of
every promissory note, which should be transmitted with
the note sent for renewal by a transfer receipt favouring
the' Bank of Bengal.

1. Postage stamps are not reccived,

2. The cancellation of eoupons attached to a note in view to
re-igsne of the note without coupons involves a fee of Rs. 5,

16. Notes, the property of minors or belonging to an
cstate in which ecertificate of administration is limited
to the realisation of intevest, of which the backs are
filled up, should be sent with an application to the Pub-
lic Debt Office for allonges fo be attached. In no case
is an allonge to be attached by a treasury officer.

Consolidation of Notes.

17. Notes of the same loan, on which interest las
been paid up to the same date, may be consolidated or
sub-divided at the option of the proprietors; and every
note so to be consolidated or sub-divided should be
endorsed by the proprietor in one of the following
forms :—

“ Received, in heu of the within, a new note for Rs.
by cousolidation with promissory note Wo.————(mentioning
the numbers and amounts of the other notes desived to be consoli-
dated with it) ! or—

“ Received two (or morve) notes in lien of the within for
Rs.——respectively.”

The usual fee of one rupee is leviable upon each new
note issued in consolidation or sub-division, hat no fee
is charged when notes of a consolidated loan are issued
in exchange for those of other loans.

18. Debentures repayable on different dates, or at
different treasuries, cannot be consolidated ; and mnotes
of sicea loans cannot be sub-divided.

Conversion of Notes.

19. Proprietors of notes of the sicea rupee loans
desirous of converting them into the Government rupee
loan of 1812-43 or of 18065, or proprietors who may
wish to eonsolidate their several 4 per cent. loan notes
into either of the above loans, may effect the same
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thronzh a duly-appointed agent at Caleulta (pide para-
eraph 7 of the annexed Government Notifieation in the
Finaneial Department, No, 41, dated 10th January
18G7): no fees ave charged on notes so issued.  Notes of
the 43 per cent. loan of 1878 may, in the same way, be
transferved to the 4% per cent. transfer loan of 1879,

1. But a fee of one rupee, for each new note issued, is eharged
for a transfer from one of the consolidated loans into the other.

20. The rate of batta on sicca rupee notes will he
caleulated at Rs. G-10-8 per cent. in all treasuries in
Bengal, Behar, and Orissa; Rs. 4-8 per cent. in all
treasuries in the North-West and the Punjab, and
Is. 6-85 per cent. in all treasuries in Madras and
Bombay.

21, Interest will be caleulated according to the
following rules sanctioned by the Government of India,
in the Financial Department, on the 11th of May
1854 :—

L.—Intercst to be paid by the month, each montl to be {aken
a5 one-twelfth of a year, aud to consist of thirty days or parts.

11.—In cases where it may be necessary to ealeulate intercst on
the fractional parts of a month of thirty-ene days, the extra day is
to be struck ont.

Yor example, in applying the above rule to the present 4 per
cent. loan of 15854-53, on which the half-vearly interest falls due
on the 3lst December and 3Uth June of ezch yiear—

A person subscribing on the 27th October would be entitled to
anticipation interest from 27th October to 30th December, for
two months and three days : thus—
from 27th October to 27th December, two months, or twao-

twelfthis of a year ;
from 27th to S0th December, three days, or three-thirtieths of
one-twelfth—

A person subseribing to the loan on the 29th of Decemlicr
would be entitled to only eme day’s anticipation interest ; on the
J0th he would not Le entitled to any.

A person subiseribing to the 34 per cent. loan on any day in
that month previous to the 25th February 155F is entitled to
interest from the 1]:1:;' of :élll'lz-n:!'ipl!'iln to the 27th _I"uhru:u'}-} Loth
days inelusive, and for each doy he will receive one-thirtieth of ond-
twelfth ; thus, if lie subscribes on the 3rd February, he will receive
twenty-five-thirtieths, and if on the Ist February, twenty-seven-
thirtieths, of a month’s interest.

Registration of Powers-of-Attorney, &ec.
24

22. A register of powers-of-attorney, probates, certi-
fieates, or other documents conneeted with the transfer
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of, or drawing of interest on, Government securitics,
will be kept in the following form :—

Register of' powers-af-atlorney, probates, cerlificates, §e.

' |
& i Date of Name of T whom
Ko, of Regiater. doowment, | prineipal, granted.

T | Date of
sseriplion, |
Deseription, roglatry,
|

1. Separate pages should be reserved for separate initials, and
the entries under each initial should have a separate series of num-
bers.

3. Inthe case of probates, &e., and orders of court, the name
of the court, and any number it may have assigned to its order,
may with advantage be noted in the dolumn of * Date of docu-
ment.”™

Each document will be registered under the initial of
the surname in column 3, which will be in the case
of—

Powers-of-attorney . : ; . that of the grantor;
Probates or letters of administra-

tion - . g : deceaszed ;
Certificates for admimistralion of mi-

nors’ estates = x ; : MINGor;
Certificates of death or marringe ¥ person deceased,

or married,

23. In the case of powers-of-attorney, probates, or
certificates of administration, eare must be taken to
record the limitations of the power conveyed, so that
transfers may not be admitted under powers to realise
interest only. And special attention is requested to
clause 8 of Act XXVII of 1860, under which the
Government securities on which certificate-holders are
empowered to receive interest, or which they are em-
powered to negotiate, must be deseribed in the certificate.
The list of securities covered by the certificate should
be copied into column 5.

24. All powers-of-attorney,certificates of Aet XXVII
of 1860, probates or letters of administration, proofs
of death and marriage, and other documents connected
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with the transfer, &e., of iumma«nrv notes, when duly
registerved, will be mulmw:i in the following form :—

“ Rewister No. of ==

The 158 . (Signed) A. B., Treasury Officer.

1. The blanks will be filled up with the number of the register,
the name of the district, and the date of registry.

Stamp Duty.

25. No power-of-attorney to sell, or to realise interest
on, Government securities, and no letter of administra-
tion or certificate under Act XXVII of 1860, will be
registered unless duly stamped. Subjoined is a scale of
the stamps requirved by law :—

Rs. A.P.
1. General powers for sale or interest RS
2. Powers for one act . . . I BN
3. Certificates of administration to minors’
estates under Acts XLof 1855 and
XX of 1564, if the property does
not exceed l{s ang : 8 0 0
If it is above Rs. 500 but h.;;]nw
Rs. 1,000 10 0 0
And for every 'ldl.lltlﬂil'll Rs. b D{]U
or part thereof in excess of
Rs. 1,000 ; i : < & nbe D
4, Prohates or letters or cervtificates of

admimstration—I1f the amount
or value of the property in re-
spect of which the document is
granted exceed Rs. 1,000, then
on tolal value : : . 2 per cont.
For estates under Rs. 1,000, these
documents do not require stamps,
5, Cevtified extracts from uull'riuge or
burial recisters - e LR
6. Copies of powers- ~of-attor m:_v : .. 0B 0O
The duties ave fixed in cases 1, 2, 5, 6, by the General Stamp
Act (I of 1879) ; in casesof 3 and 4 by the Court Fees Act (VII
of 1870).

Rules regarding Powers-of-Attorney.

26. Attention is required to the following rules re-
garding powers-of-attorney : —

(@) Powers in favour of a house of business, without
specifying the individual members at the time compos-
ing the house, are inadmissible.

(i}
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(4) Powers not in favour of A and B “jointly and
severally,” require that both A and B should sign in
any transactions done in virtue of such powers.

(¢) General powers, i. e., powers relating to all notes
standing in the name of the grantor, are not supposed to
apply to promissory notes in which the grantor is in-
terested jointly with others, unless they contain a special
clause to that effect, or a specification of the notes.

Registry of endorsements, losses, erasures, &c.

27. With a view to protect the holders of Govern-
ment promissory notes from risk in transmitting their
notes by post, treasury officers are authorised to register
the endorsements on notes presented fo them for this
purpose, but should further warn holders of the advis-
ability of forwarding the upper and lower halves with
the same precautions as are taken by treasury officers in
despatching notes for renewal. (Rule 14.)

28. When a promissory note is said to have been
lost and the alleged proprietor is desirous of applying for
the issue of a duplicate, he should he directed to adver-
tise the loss of the note, without delay, in three suceces-
sive issues of the Gazelle of India, and also in the local
Government Gazette. Ile should further address the
Secretary and Treasurer, Bank of Bengal, on the subject,
fully detailing the cirenmstances attending the loss of
the note, and the dates and pages of the Gazefte of
India in which his notice appeared, at the same time
furnishing any proof he may possess of the note having
been his property. :

29. Every erasure in an endorsement should be ac-
companied by an explanation in writing, to be produced
by the proprictor of the note at the time of its presenta-
tion at the collector’s office, and every eancellation of an
endorsement shall be made under the signature of the
proprictor of the note for the time being.

30. No document in any native character will be
received by the Public Debt Office unless accompanied
by a translation in English, authenticated by a respon-
sible officer.

31. All communications on matters of detail relating
to the subject of this Chapter should be addressed to—

Tue SeckeTArY axD Treasurer, Bank or Bexear,
Public Delt Office, Caleutla.
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Provineial Debenture Loans

32, The rules in force for Government Securities are
generally applicable to these Debentures, except that in-
terest cannot be paid elsewhere than at the places men-
tloned in them. Payments of interest will be reported
to the Presidency Bank in schedules similar to those in
use or payments on account of Government Securities;
but the amount will be charged by the Accountant
_*ih‘!{j‘r:li provincially, and not to * Aceount current with

ndia.

ANNEXURE A.
List oF CuRRENT LoANS REFERRED TO IN TAlA, 2,

Ist 4 per cent. Loan of 1524-25.

2o e o 1828-24.

drd = . 18:52-33, dated 1st May 1832,
4ih 53 i 1835.36, ,, 38lst March 1530,
Sth _,, o Iadd-43, Ist February [543,
Gith ,, i 1854-55, ,, d0th June 1554.
Tih ,, ,, 1865, o st May 1865,

4 per cent. reduced Loan of 1579, ,, 16th January 1879,
4% per cent. Loan of 1853-54, s BBth Febroary 18554,
4% » 2 1870, »  3th July 1570,
43-4% 2 1871, % 4th July 1571,

44 e i 1878, s+ 18Ch Sept. 1578.
4} i = 1879, s 16th Sept. 1879,

7 shillings sterling per cent. portion of do. 15th Sept. 1579,

5 per cent. fifteen years' Debentures repayable 1st June 1552,

1. The & per cent. Stock Receipt Loan of 22nd April 1854, the
Myszore Family 4 per cent. Loan of 1862, and the Bhonsla Family
'l‘u_-'mptu.x: 5 per cent. Notes, are little known. 'The 4§ per cent.
Loan of 1856-57, the 5 per cent. Loans of 1525-26, 1541-42,
1554-55, 15856-57, and the 5} per cent. Loan of 1850-060 have Leen
in the main paid off, though some notes are still outstanding, and
bear no interest.

ANNEXURE B
MOTIFICATION REFERRED To 1IN DRune 10.

With o view to extend to the holders in Indin of Government
promissory notes the advantages enjoyed in Liondon of having
their property registered in the form of a book debt, notiee is hereby
oiven that, on and after Ist Febrary 1567, it will be aptional on
the part of the holders of Government promissory notes of the

# Tha iuterest which MMz doeon 4th Joly 1881 on the 45-4 per cont. Loan of
1871, is ot the mte of 44 per ecnt.,; interest on this Loan falling doe after that date
is nt thae rate of 4 per cenk
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various loans to register them at the bank in Lbook-debt aceount,
and receive stoek certificates,

2. Stock so registered may, on the a pplication of the proprie-
tor, be sold or trausferred in whole or in part, or be re-converted
into the ordinary promissory notes of this Government in sums of
Rs. 500 and upwards in even hundreds of rupees.

3, Promissory notes intended for eonversion into bool debts
must be surrendered along with a written application, forms of |
which will always be available at the bank.

+. Holders of notes of the vavious 4 per cent. Loans, who may
be desirous of registering them at the bank in book-debt account,
will receive in eschange, for the consolidated amount of such notes,
o stock certificate, not transferable Ly endorsement, of the 4 per
cent. Lioan of 1st May 1865.

5. Acerued interest to the date of registry, as well as anticipa-
tion interest on the registered stock to the close of the half-year
then eurrent, will be paid before issue of the certifieate.

8. On notes of the Sicca Loans, fractional parts under one
hundred rupees will, as at present, be either pad in cash by the
bank, or be made up to even hundreds on payment of the difference
by the holders.

7. Government promissory notes of the wvarious 4 per cent.
Loans may also be consolidated at the option of the holders into
notes of a corresponding amount in the 4 per cent. Transfer Loan
[of 1542-13% or] of 1st May 1505,

8. A holder of book-debt certificates wishing to re-convert the
whole or any portion of the sums they represent into promissory
notes of #he relative Loans, may do so by tendering them to the
bank, endorsed thus—

 Received, in lien of this stock certilicate, Government
promissory notes of Is. each in the

per eent. Loan (tomether with a new stock
cortificate for the balance, amounting to Rs. £

0. All sales or transfers of Government stock registered in the
book-debt account must be made in even hundreds of rupees from
500 upwards, and by transfer to be exeented in the huu}:s of the
bank by the registered holder or his duly-constituted attorney.
Such transfer is exempt from stamp duty.

10. When the transfer has been duly executed, and the original
certificate lodged at the bank, the transferee will be entitled to and
receive a new certificate,

11. In cases where only a portion of the stock is transferred,
such portion so conveyed will be noted on the back of the original
certificate, and the purchaser will receive o certificate for an amonnt
corresponding to the portion transferred.

12. In order to obviate the necessity of enfacing Government
promissory notes for payment of interest in London, and to lessen
the risk and inconvenience attending their transmission by post,
holders of registered stock, who may be desirous of transferring the

# Seo Notification, F. D, No. 3990 of 15th December 1871.




T4 —INTEREST ON GOVERNMENT PAPER. 101

whole or any portion of the amount to England with a view to sals,

{0 ‘Er:l_\'mu_lul:. of interest there, or to their being leld t'.'-"'lllitlllt'lll."-]j"

as an invesbment, will, on application, obtain from the Bank a non-

transferable eertifieate in duplicate, on production of which at the

Banlk of Englamd the amount of stoek =0 advised and ecertified

will be registered in the name of the payee and a certilicate issued

for the same.

13. As no enfacement or renewal Fees will be levied, each non-
transferable certificate issued by the Bank of Bengal will be eharge-
able as under,—riz., one rupee for sums not exceeding rupees five
thousanid, two rupecs on sums not 1'!u.'[:i'L]iI!g ten thongand, and an
additional rupee for every sum of rupees five thousand above that
amount,

Nore.—PresesT Coance ox giacH NoTE.—Re I /br enflicement ; RKe. 1 for
rencwad ; Re’2 on ench nmote; and only rencwed elein notes, as a ritle,
are senk to England.

14, PForms of transfer and speeial powers-of-attorney for effect-
ing sales or purchases, will'always be available at the bank on
payment of a trifling fee.
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Rovenue Deposits - Roceipta. 6 Liapses — Annual Accounta , 23
Repayments . . . o Civil and Criminnl Courts’
Form of Voucher . .10 Deposita » . .+ 20
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Explanations.

1. Deposits proper are classified under three heads,
according to the department through which they are
received—

Revenue deposits.
Civil Court’s deposits.
Criminal Court’s deposits.
And a fourth account (for which peculiar forms are
provided) is kept, ealled personal deposits; in the first
three, the accounts are kept by separate items, thelast is
in the nature of a banking deposit acconnt.®
# Whenover it is necesgary to open & new loan, o notifiestion is inserted by Gor-
erenment Tnoall Fazottes, and a gonernd letter in the following terms cirenlntod to
treasury offiedes ; the deposits on rejected tenders are returued to the depositors on
arrvender of the original deposit reccipt, while those on neeeptod tenders are creditod
to the Government of India,  The rles in this ehapter dovot further reler {0 thess
depusils.
1. All sums= tendered ot Government treasuries os deposits on necount of {he
loan now advertised are to be neeepted ; o veceipt shonld be given in the following
form =—

DEFOSIT OF ACCOUST 4 PER CENT, Loax,
Necvived from (name of depasitor with address in full) the sumof Is, -
= wi  deposit on aecount of the 4 per eent, Loun advertised in tie
frazet e af faaia Extraoriinary of __ 188

—— 183 §
- ——— Tresury. Offieer (n charge of Treasury,
“ 2 These depasita mnst e entered inoa regizter nnid carried to a separnte gub-
Liid in the cusl sceount, viz, * Deposits for Lodn?  As soon as it s quite cerinin
Tlast T T i B peceivedl in tine for tenders to resch Caleuttn on the
s 1 A 1the isber should be despats hed to {.'nm:l-lrullrr Gieneral, Calentis,
This Tist shionhl, therefore, rench Calentta not letér than the

“The list should ke in the fullowing form :=—
Digpoarrs #or Loax, 158
Nk, uf Liepoalt, i: Nnme and Address of Depositor, | Arnoant

| |

i Updirs vespecting the receipt of instalments on loan amd the issne of promis-

sury dores will be commmuniented o yoo herenfier.”
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1. Iu provinees where all branches of the civil administration,
vevenue, eriminal and civil, are under the same uil'l:*t-i_', the system
may be adopted of including all deposits of the district and sub-
|'|1'|“|'|_:'|_I|_'r courts 1 one ﬂ\g_':'is.'[l_‘[' 18 Fetenie l]i_‘ilﬂ:'liiﬂ ; or the t!'ﬂﬁ..\il'll'}'
officer may be diveeted to receive and keep accounts of all such de-
posits in éx:ll't-]}' the same way ns revenue deposits, h_uL in separale
recisters and returns, under the designation of civil courts’ and
magistrates’ deposits.

2. In some provinees the deposits of the Customs Department
are kept separate, being received throngh customs officers only, and
repaid only on the conntersignature of the Commissioner of Customs.

8. Moneys paid for lodgment in Savings Banks are not deposits
in the sense of this chapter ; postal and mlitary deposits also are
dealt with under special rules. Buf it has been settled that, at
stations where there is no branch of the Banlk of Bengal, an officer
commanding a regiment of Bengal Cavalry may, when the cﬁnlh
in his resimental chest reaches a large amount, lodge a part of it
as an ordinary deposit in the treasury: it should be shown as a
revenue deposit,

Limitations,

2. It is the business of the treasury officer to see that
no item is credited as a deposit save under formal ovder
of competent authority, and also, if the amount could be
eredited to some known head in the Government accounts,
to make representations to the court or authority order-
ing its acceptance. No sums are to be credifed in any
deposit register which can be carried to any other head
of account; for example, revenue paid to Government
on account of a demand not yet due should at once be
finally carvied to the proper budget head, and may not
be placed in deposit.

1, Government Promissory Notes or other Security Deposits
(not being cash) received from revenue farmers or other contractora
are not revenue, and muost on no account be eredited as revenue.

3. The treatment of the following items as deposits
is prohibited :—

(#) No pay, pension, or other allowance, should be
placed in deposit on the ground of the absence of the
payee, or for any other reason: in a district office, pay
should not be drawn till the claimant appears.

1. This prohibition does not extend to the balance ofthe cheque
for payment of native military pensioners (Chapter 22, Rule 22 (5).)

2., When a pension is granted to several persons jointly, it may
not be drawn on the appearance of one elnimant only, and payment
of his reputed share made, the balance being placed in deposit.
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(&) No fines should be placed in deposit on the ground
that appeal is pending ; they should be eredited at once
to Government, and refunded, if necessary, on order of
the appellate court. But compensafion-fines, due fo an
injured party, and not to Government, should be kept
in deposit till the appeal is decided.

(¢) Refunds, whether of stamp or of other receipts,
ean be drawn only on the appearance and on the receipt
of the person entitled to them, after production of due
authority : on no account may they be charged on the
receipt of an official and lodged In deposit pending
demand.

4. The net sale proceeds of impounded catile are to
be kept in deposit for three months, and, if no claim be
made within that time, are to be credited to the proper
account.

The sale proceeds of unclaimed property are not
to be placed in deposit at all; under Act V of 1861,
section 26, the property ifself is to be kept for six months,
but money realised by sale is at once (section 27) at
the disposal of Government, and should be taken to
credit of Law and Justice. But exception must be
made in the case of property left by persons dying in-
testate and without heirs, which eivil courts will secure
and hold for certain periods in accordance with the
local law.

1. If unclaimed property be perishable and be sold becanse it
cannot be kept, its proceeds should be held for six months in
deposit, but the circumstances should be clearly stated under
¢ Nature of deposit.’

2, Money belonging to prizoners in jail should not be held for
long terms by the Jail Department, but should be transferred to
the magistrate for depost.

3. The Police Department should have no deposits: property
found by, or delivered up to, a police officer should be made over
to the magistrate for deposit; proceeds of sales of old stores or
other Government property should Le paid into the treasury for
credit to Government; no pay, reward, or other allowance payuble
to a police officer should be held undisbursed.

5. The funds of guasi-public institutions, even when
aided by Government as dispensaries are, may not be
placed in, deposit without special sanction of Govern-
ment. Nor can any jewels or other property received
for custody and restoration in kind be hrought on the

deposit register, though the value be stated in ?:numay.
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1. A single excoption is made in a ease where a distriet officer
has to receive from a native state a sum of money to be paid out
to certain elaimants; the money is generally paid in coin of a
native mint, and may be eredited in the deposit register at its
veputed value ; repayments, which will be in the same coin, being
of course charged at the same value,

Revenue Deposits— Receipts.

6. Bach item of deposit received must at once be
entered in a register in Form 21, and numbered : there
will be a separate series of numbers for each register,
beginning anew each year. The treasury officer will
carefully check the amount and particulars of each
entry, and then set his initials in the proper column
against each. A daily total only will be carried from
each register to the cash book.

1. The entry in the column “ Nature of deposit™ should be
sufficient to explain why the amount is deposited.

7. Every item must be recorded in the name of the
person firom whom, not that of the Government official
through whom, it is received ; it must be passed through
the accounts even though repaid on the day of receipt,
and be kept distinet, however small it be, till finally
disposed of, never being consolidated with others.

Repaymeonts.

8. A person claiming refund of a deposit must pro-
duce an order of the court or authority which ordered
acceptance of the deposit : this order the treasury officer
will compare with the entry in the register of receipts,
and, if the balance be suflicient, he will take the payee’s
receipt, make payment, and record it at once, under his
initials, both in the register of repayments (Form 22,
from which a daily total is carried to the cash book)
and in that of receipts; noting in the former also the
date and numhber of the original receipt, in the latter
the date and amount of the repayment : if there be not
a sufficient balance at eredit of the particular item, the
treasury officer will endorse this fact on the order and
return it to the person presenting it.

1. When, at a treasury which banks with a branch bank, a
deposit is repaid by an order on the bank, the entry in the register
of receipts will be made when the order is jssued, and that in the
register of repayments, when the repayment is reported in the
daily bank sheet.
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9, When a deposit is adjusted by transfer to some
head of account, the head of account to. which it is
transferred, and the item in which it is included in the
{reasury aceount, should be noted both in the register of
1‘:*1-4~i]1t.‘q and in the register of repayments. The voucher
submitted with the list of repayments will state these
facts under the signature of the treasury officer.

Form of Vouchor.

10. In order to avoid the inconvenience and risk
which accompany the payment of money upon proceed-
ings recorded in the vernacular languages, and to ensure
cantion in the issue of such orders, the Government has
directed that every order issued by a court or office for
the payment of money from a Government treasury
shall be in English, unless the presiding officer is un-
acquainted with that language. If the disbursing oflicer
does not understand English, and the officer ordering
the payment does, the order for payment shall be both
in the vernacular and in English.

1. Form 23 has been preseribed for the repayment order and
voncher for deposits repaid.

Personal Deposits.

11. Receipts and payments (1) on acecount of Wards’
and atlached estates, and (2) on any other account, for
whieh the speeial permission of the Comptroller General
has been obtained for opening a banking account with
the treasury, should be recorded in personal ledgers.

12 (a). A suflicient number of sheets of Form 24,
should be bound up into a volume, and successive sets of
pages assigned to the several accounts; it is not neces-
sary to fransfer the accounts to anew volume with a new
year; but, if there be no page available when it is neces-
sary to open a new account or carry forward an old one,
all accounts should be simultancously carried forward to
a new volume,

(4) Livery personal account will thus have its own
ledger page, the form of which provides, besides columns
for date of {ransaction and number of cheque, one for
receipts, one for payments, and a third to show the
balance after each transaction, with space for the trea-
sury officer’s initials. IHerein the receipts are entered
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in regulie order withont being numbered ; similarly, the
ishursements, made not from any one particular item
but from the neereeate balance in hand, are entered as
they arve made without further remark.

fe) The treasury officer’s duty is simply to see that
withdrawals are made only on cheques signed by the
responsible administrator, and that the withdrawals never
exceed the halanee in hand.,

13. From these ledgers the daily totals of receipt
and payment will be earried into the register of personal
deposits (Form 25), from which again the agoregate
daily total only will be carried to the cash book.

Sub-treasuries,

14. Deposits made at a sub-treasury must e hrought,
item by item, through the daily sheet upon the district
registers, and must be numbered in the general series.
When the officer in charge has oceasion to place in
deposit an item which, according to rule, should be so
dealt with, he may also be empowered to repay it on his
own authority. In this case he would himsell' keep up

a register of such deposits, in addition to that at the
head treasury. In making repayment he would clearly
indicate the sub-treasury account in which the credit
originally appeared, so that it will be easy to trace the
item and fo charge off the payment correctly in the dis-
trict account.

If any class of deposits is repayable at the sub-
treasury, it must not be payable at the head treasury
also.

15. The adjustment of cash orders issued on sub-
treasuries may most conveniently he watched by open-
ing a personal ledger for cach sub-treasury: The orders
issued would bear a serial number, and the amount
would be credited in personal ledeer account, Form 26,
When paid at the sub-treasury, it would be charged in
the sub-treasury cash book and daily sheet as a miscel-
laneous payment, but in the district treasury would be
posted in the personal ledger account as a repayment of
deposit.

Monthly Returns.

16. An extract register of revenue deposits received
will be submitted with the cashaccount in Form 27 ;
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only the first five columns will be filled up by the trea-
sury officer, and they should be writtensup daily from
the register of receipts. It is of importance that each
deposit should be exactly confined to its own eage,
as the Accountant General has to detail repayments
azainst if.

1. In some cases where many deposits are received for very short
periods, permission has been given to detail in the veturns submit-
ted to the Accountant General only those not repaid in the month
of veceipt, the permission would not be extended without clear
proof of its necessity. In this case the veturns for submission could
not be written up till after the close of the month, and there would
be breaks in the series of numbers representing the deposits received
during the month which had been wholly repaid before its cluse,
At foot of ench extract register, both of receipt and of repayment,
would be entered a lump sum for “deposits received and repaid
during the month,” in order that the extracts might agree with
the accounts.

17. An extract register of repayments during the
entire month, with vouchers appended, is submitted with
the second list of payments : it isin the same form as the
treaswry register (Rule 8), and should also be written
up daily. Although no extract register accompany the
first list of payments, entry should be made in it of the
total payment on each head made befween the 1st and
10th of the month ; the entry in the second list will be
of the total payment made from the 11th to 31st.

18+ For personal deposits, however, a special form of
monthly return (Form 28) is provided, as in it the
totals only of receipt and repayment on each personal
ledger have to be entered : the totals of the two columns,
receipts of the month, and payments of the month,
alone will be traceable in the cash account and lists of
payments. The monthly totals brought out on this
form should be the same as those brought out by sum-
mation of the daily total columns of Form 25.

The charees exhibited in Form 28 will be supported
cither by the original paid cheques or, preferably, by a
consolidated receipt given by the administrator in ex-
change for the paid cheques surrendered.

Plus and Minus Memoranda,

19. Together with the monthly deposit returns must
be submitted a plus and minus memorandum showing
the opening balance, receipt, repayment, and closing
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balanee, under each head of deposits, including personal
deposits.  As this balanee should always equal the
aggregate of repayable deposit halanees upon the deposit
registers, it has to be redueed in the April return by the
amount reported for lapse under Rule 23.

Quarterly Certificate.

20. At the end of every quarter a certificate must
be recorded on the extract recisier of receipts by every
distriet officer not in personal eharge of the treasury,
that he has personally carefully examined the register,
and that the entries are made with the utmost care
and regularity.

1, This examination is not intended to be mechanieal, and to
secure only that all necessary entries are made and initialled with-
out fail at the time of the transaction, but also that no Moneys are
unnecessarily placed in deposit, or allowed to remain there without
good cause,

Annual Account Particulars.

21. In April of each year, a list of the balances still
outstanding of revenue deposits of the year next preced-
ing is to be made up in Form 27, with suitable change
of heading. Deposits reported for lapse under Rule 23
are, however, to be excluded from the account parti-
culars. -

1. For examplt, the aceount particulars of April 1880 will show
the balinee on March Hlst, 1880, of deposits received during
1878-79,

The changes necessary to fit Form 27 for use as an account
particulars are :

The heading would be—

Aeconnt Pariiculors of Deporits received af Therie
sury in 1S78-79 still outstanding on Ist April 1880.
In eolumn S—for amount read balance of each deposit.
In column 6—for in ke year of receipt vead in the second year
after receipt ; for in the following year read in the third year afler
receipt,

In the last column—for fransferred fo account particulars read
lapised and credited fo Government,

1. The same detnils of the name of depesitor and nuture of
deposit must be given in the account particulars as in the original
extract receipt register, and an equal depth allowed to each entry
for record of repayments,
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9, In provinces where deposits are nob so numerons as in
Bengal, the account partienlars may include every item outstand-
ing up to date, and ghould omit the balances of the past year.

22, A certificate from the administrator of every
personal ledger account (to the effect that the balance
claimed by him is of a named amount, and detailing his
outstanding cheques in order to explain the difference
between his balance and that admitted by the treasury
officer in his plus and minus memorandum) should be
transmitted along with the account particulars for other
classes of deposits.

1. For the sub-treasury personal ledgers (rule 15), the treasury
oflicer’s certificate must declare that the eredit DLalanee of ench
account agrees with the sum of orders aseertained to be outstand-
ng.

Lapses—Annual Account.

93. Deposits not exceeding one rupee unclaimed for
one whole account year, balances not exceeding one
rupee of deposits partly repaid during the last year, and
all balances unclaimed for more than three complete
account years, will, at the close of March in each year,
be eredited to Government by means of transfer eniries
in the account office. -Of deposits or balances thus
lapsing, the treasury officer must submit to the Ac-
countant General, immediately after 31st March, a list
showing date of receipt, number of deposit, and balance
at credit. .

1. Barly in Marech the old registers of deposits should be taken
up, and an extract made on ruled paper of those of each class which
would in ordinary eourse, whether from age or pettiness, lapse ab
the end of the month. This list should then be reviewed by the
district officer, and any item which in his opinion ghould not be so
dealt with should be strack out, and af the same fime (i it be an
item lapsing (rom age) entered on the lirst page of the annual
account particulars lor that class, [nl] detail of the reasons why itis
not te lapse being iven in a covering memorandum, Similarly, il
any item is repaid in the course of the month, it should be struck
ant of this list at the same time as the payment is entereil in the
registers of receipt and repayment. On the 3lgt Mareh each of
{hese lists should be again ehecked with the register of receipts,
wherein its items should be marked off as having lapsed and been
credited on 31st March, and the total of the list shounld Le
dedncted in the plus and minus memorandum from the balance
chown at eredit of the particular elass of deposits, the list itself
siened by the district officer being forwarded to the Accountant
Gencral,
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=k Deposits eredited to Government under this rule
cannot be vrepaid without the sanction of the Accountant
tieneral, but this sanction will be given as a matter of
course on ascertaininge that the item was really received,
was earried to eredit as lapsed, and is now claimed by
the person who might have drawn it any time hefore the
lapse.  The amount of a lapsed deposit refunded will,
however, be charged in the cash hook as a refund, and
not debited to deposits. But the application for refund
and the payment of the deposit should he recorded in the
district register of rveceipts, so as to guard against a second
repayment,

Civil and Criminal Courts’ Deposits.

25. There are two methods in which the aceounts of
civil courts’ and of eriminal courts’ deposits may be kept.

In the first of these, cach deposit is separately paid
into, and drawn from, the treasury, upon documents
passed by the presiding officer and setting forth the parti-
culars necessary for the entries in the receipt register,
[n this case the registers of receipt and repayment are
kept, and the monthly and annual returns and lapsed
lists submitted, by the treasury officer, in the manner
above preseribed for revenue deposits, although the sets
of registers and returns must ajll be kept separate from
those of the revenue deposits. For these no further
instructions are necessary.

1. This method is not desirable if the judee or magistrate is a
separate officer from the distriet officer, and has to keep a separate
set of deposit accounts for his own purposes,

26. According to the other method, the eivil courts
and magistrates merely bank with the treasury, remit-
ting without detail their gross deposit receipts for credit
in a personal ledger, and making repayments by cheques
on the treasury which arve taken to debit of the same
personal account. These personal ledgers, and the
corresponding aceounts and returns, must he kept by
the treasury officer, in the form preseribed for personal
deposits, but quite separate from those of personal depo-
sits proper; and they will be designated as civil courts’
or eriminal courts’ deposits. ;

1. The treasury officer, in sending as his vouchers the paid orders
of the civil eourl, should attach them to acovering list showing the
number and amonnt of cach,
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97. The object and effect of this arrangement is simply
to relieve the treasury officer of vesponsibility for the
details of the deposit transactions § not to abolish detailed
vecord, but to confine it to the departmental oflice in
which registers of receipts and payments must be kept
up in the same form, and be worked on the same prin-
ciple, as above preseribed for the treasury oflicer’s ac-
counts of revenue deposits. The civil court or magis-
{rate in this ease is responsible for the monthly detailed
yeturns despatehed to the Accountant General (although
the vouchers are sent by the treasury officer) and for
the annual account particulars and statement of lapses.

The civil court.- or magistrate will incorporate with
his own accounts and returns the deposit items of lhis
subordinate courts, as a treasury officer does those of
subordinate treasuries (Rule 14). It may, however, be
arranged that some subordinate courts should Xkeep in-
dependent accounts and submit their returns direct to
the Accountant General. Separate accounts will, of
course, be kept for, and separate returns submitted by,
the several small cause courts.

1. It has been expressly ordered that a judge must initial each
transaction of receipt or repayment of a deposit just as a treasury
officer doea.

2, The plus and minus memorandum of the balance of deposits
should be: stated by the judge or magistrate upon the register of
receipts transmitted to the Accountant General.

98, In ecivil courts where numerous petty sums are
received from suitors for iinmediate disbursement in full
(as for diet, postage, &e.), the detailed control might,
with the approbation of tlie chicf judicial authorities,
be left with the receiving court.

1. The receiving court, however, should record and deal with
these petty deposits with the same cave and formality as others.
Tt would enter all in detail in a register of deposit receipts of the
ordinary form, labelled Sheriil’s petty accounts, and repayments
would be recorded in the similar separate register of repayments,
both to be handled and attested like the general registers. From
these two separate registers daily totals would be carried into the
meneral registers (though, of course, without numbers) and alsointo
a register of the personal ledwer form in which a daily balance
would be struek: monthly totals of receipts and of payments on
Sheriff’s petty acconnts would be noted on the extracts from the
general registers submitted to the Accountant General, and lapses
periodically reported.
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2. The detailed instructions reganling these pettydeposits wonld
be preseribed, wherever the system was permilted, by the chief
Judieial authority and the Accountant General in communication,

Agreement with Treasury.

29. When the different civil courts of a distriet hank
with the civil treasury, the treasury officer may, if it
facilitates the comparison of the accounts, open a per-
sonal ledger account for each court, even though the
deposit transactions of the subordinate courts be bronght
by asuperior court in detail on its own registers.

30. To prevent disagreement between the deposif
figures reported to the Accountant General by eivil
courfs and by treasury officers, it is necessary to arrange
that the former shall report only completed transactions.
A civil court does not usually receive money, but gives
the intending depositor an order to the freasury officer
to accept it; and so, thongh recording the issue of this
order in a court register with sufficient detail, it will not
bring the item on the deposit register till the treasury
officer advises receipt. Similarly, it will ascertain from
the treasury at the close of the month which of its pay-
ment warrants have been cashed, and detail at foot of
its extract register of repayments the warrants which
are unpaid, deducting their total from the total of the
extract. .

1. When it is inconvenient for a depositor to praceed to the trea-
sury with the conrt’s order to lodge his deposit, it may be received
Ly the court, and by it afterwards forwarded to the treasury.
Courts in the same town with a treasury or sub-treasury should
make remittances daily; if at a greater distunee, they should
remit frequently at fixed intervals. Similarly, when it is incon-
venient for a elaimant to proceed to the treasury there to obtain
vepayment of a deposit, the judre may pay him in eash, provided
that there are in the court funds sufficient, whether of current
deposit receipts or of the office permanent advance.

2. In these eases, however, the gross receipts and payments taking
place at the court must be shown as remitted to and from the
treasury, and the payments be supported by the paid orders. Ifthe
receipts are in excess of the payments, the excess will be remitted
in eash to the treasury ; and if the payments are in excess of the
receipts, the treasury will pay the excess to the court, whiel will
t]’“.ts- 'I"I'_"E:IH'I.IP lhe [.I{‘t’l"lﬂ'l.l]l’_"l'tt- :i[].\.’!lTIEE ﬂﬂ("ﬂ‘ﬂl‘trq

d. No permanent advance should be given and held apart
specially for the repayment of deposits; the office permanent
aldvance may be angmented sufficiently.

it
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31. When the list of lapses is made up by the judge
or magistrate, notice of the amount must be sent to the
treasury officer to enable him to deduct the amouut in
the personal ledger.

L |
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General Explanations.

1. Two forms of bills ave used for remittance of
public funds in India, viz., supply bills (Forms 29 and
30) and remittance transfer receipls (Form 31) for pub-
lic and private purposes. Supply bills ave issued under
the special orders of the local Accountant General, at
times and on conditions preseribed by him; the condi-
tions of issue of fransfer receipis will be found in Chap-
ter 8. A list of the treasuries on which bills may be
drawn is given in Appendix A, page 275.

2. The person who draws (i.e,, issues or grants) a
bill is called a drawer ; the person on whom it is dvawn
(and who will have to pay it) is the drawee ; the person
to whom the bill is granted is the remitter; the person
to whom it is payable is the payee.

3. A remittance transfer veceipt is not transferable,
and is only payable to, or on the receipt of, the person
named therein as payee. A supply bill is transferable ;
according to its form it is payable “to the ovder of
A B, and A B, the original payee, can transfer his
right by endorsement. This he may do by simply sign-
ing his name on the back, in which case it becomes
payable to bearer, or he may write above his signature
“pay to C D,” or “pay to C D or order,” in which case
C D stands in the same position as A B did originally
and has the same powers of transfer. The writing by
which such a right is transferred is called endorsement,
and endorsement to “C D or order” is a special endorse-
ment ; the persons to whom successively a bill is trans.
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forred ave endorsecs, and the person in rightful posses-
sion of a bill at any time is the holder.

Issue of Bills,

4. At the commenecement of a year a register of bills
issued (Form 32) will be opened, by paging it and set-
ting aparta sufficient number of pages for every treasury
usually drawn on; the pages should be ruled, and the
lines numbered in the column provided for that purpose.
The series of distriet numbers will thus be separate for
each distriet, and will commence anew with each official
year; a number cannot be used again, though the bill
have been cancelled before another is drawn on the same
district. In other columns will be entered the printed
(or general) number, the date and amount of the bill,
the names of the remitter and payee, and the authority
for issue, whether this be containedin a paragraph of
Chapter 8 or a letter of the local Accountant General ;
the remarks eolumn will be left blank for note of issue
of duplicates, of cancellation, and the like.

Supply bills and transfer receipts drawn on the same
district will be recorded in the same district issue regis-
ter, and in the same series of distriet numbers.

5. Bills should be prepared and signed from fime to
time as they are applied for, immediately on the receipt
of cash: the business of signing them should not be
postponed till the close of office, and oN NO ACCOUNT
may the office be closed till all bills applied for have
been issued. Each must be signed legibly with the full
signature of the drawer (who should take pains to main-
tain a uniform signature), and should then be torn by
him from the counterfoil.

1. The counterfoils of bills issued should be periodically bound
up for preservation, and should be kept for 20 years.

6. At the time of signature, the register of bills
issued, together with the advice (Rule 7) and the book
of forms, will be laid together before the treasury officer ;
the advice must be signed before the close of office, but
he will initial each entry therein, and in the register
and the counterfoil, at the same time as he signs the
bill, after he has satisfied himself that—

(a) the several documents agree;
(0) the authority for issue is sufficient;
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(e) the date and place of issue and the name of the
payee ave legibly and distinetly enteved in the body of
the bill ;

1. Jdn the case of public service transfer receipts i favanr of a
public officer, the purpose for which the remittance is made must
also be plainly stated in the body of the bill, in order that this
document may be complete in itself ‘and independent of a covering
letter; but the drawer’s omission to give this information will not
Justify the drawee in refusing payment,

(@) the amount is entered in words as well as ficures,
and that the words are written continuously without
lifting the pen, and end with the word “only ” in order
to prevent interpolation.

(¢) a sum a little in excess of that for which the bill
is granted* has been entered in words aecross the bill
at right angles to the type;

1. “ Under thirty rapees * will mean that the Lill is for a sum
not less than Rs. 20, but less than Rs. 40; and similarly, “under
eight hundred rupees” will mean that it is for less than Rs. 8,
but not less than Rs. TOU,

(f) the bill is signed in every case by the Accountant
and also by the treasurer when the bill is issued in
exchange for cash, but by the accountant instead of
the treasurer when the amount has been received by
transfer in account: the treasurer should enter the
amount in the native character at the same time as he
signs the bill.

1. The provision that each bill issued in exchange for eash shall
bear the treasurer’s signature, is only intended to Lring home
responsibility to him: bills issued by branch banks holding the
Government balances need be signed by the Bank Agent only.

Advice List.

7. The advice list (Form 83) will include both supply
bills and transfer receipts drawn on the same day on a
parficular treasury. The general, as well as the special or
district, number of each must be shown. The advice will
be initialled as each bill is signed, and will be totalled,
closed, and signed by the treasury officer, and despatched
without a cover, without fail, belore the treasury closes
on the day of issue.

The advices of bills issued by treasuries under
charge of a branch bank will be signed and despatched
by the Agent, who will recover the postage from Govern-
ment monthly.
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8. If alterations be made in a hill prior to issue, the
corrections should be moted in the advice, and each
alteration, both in bill and advice, should be authen-
ticated by the drawer's initials, in order to prevent
lhesitation on the part of the drawee. If the drawer
should enter the amount so carvelessly as fo enable a
stranger to alter it, and fraudulently to obtain payment
ol o larger amount, the drawer, and not the drawee,
must bear the loss.  But the drawee must remember and
apply the numerous defensive checks provided for him.

9. Advices of bills drawn on the Bank of Bengal at
Caleutta, the Bank of Madras at Madras, or the Bank
of Bombay at Bombay, should be sent direct fo the
Secretary and Treasurer of the Bank. Buf advices of
bills drawn on districts of which the treasury business
is managed by a branch of either of these banks, should
be sent to the officer in charge of the district, who will
at once register them in the check register of hills
pavable (Form 36), and immediately pass on the original
advices to the Bank Agent as authority to pay the bills
on presentation without further special authorisation.

Apceounts of Eills issued.

10. The district issue registers will be, with the
check margins of the bills themselves, the only record
of detailed transactious preserved in the office, but at
the time of issue each must be enteved in a gereral list
of Dills issued, to be submitted to the Acconntant Gene-
al with the monthly cash account.

11. There will be four gencral issue lists, namely :—

Supply Bills, local (that is, issued on treasuries
in the same Provinee).

Supply Bills, foreign (that is, issued on trea-
suries in other Provinees).

Transfer Receipts, local.

Transfer Receipts, foreign.

For local bills, Form 84 is prescribed; for foreign
bills, Form 35.

The eeneral number of each bill must be given, with-
out fail, in these lists; the speeial or district number is
not required. Each of the four will be fotalled daily,
aud its total carried separately into the cash book.
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Af the end of the monih {hese lists will he sub-
mitted in original to the Accountant General with the
cash account, wherein the totals only will be shown of
the receipts of the month under supply bills and remit-
tance transfer reccipts, local and foreign, vespectively.
i\;]-:; office copy of these lists need be kept by the treasury
olcer.

Cross-checks.

12. It will be useful to note the cross-checks which

a treasury oflicer can each evening apply to the several
documents connected with Dbills issued. The several

advice lists and the distriet issue registers check one

another directly; the total of each general list must

acree with the total of the advice lists for that class, and

this agreement should be at times tested by the treasury

officer himself ; the total of each general list, too, should,

day by day, be compared with the eredit in the cash

- book ; and, lastly, the issue of forms should be chiecked

Ii\ by the number of entries in each pair of general lists.

Regularity of signature.

13. Variation in the signature of the drawer often
entails much. trouble on the paying treasury, and the
drawer will be held responsible for any inconvenience
or delay which may be caused to individuals in conse-
quence of change in, or illegibility of, his signature, or
other serious irregularity on the face of the bill, as the
drawee would be justified in suspending payment in
cases of doubt arising from such causes. Accordingly, a
native officer in charge of a treasury should sign his
name in English, or have it written in English character
below the vernacular signature.

14. When any change of treasury officer occurs, a
specimen of the signature of the new comer should be
forwarded by the out-going officer to all treasuries usually
drawn on, The following form will be convenient :

¢« The undersigned begs to notify to— that he has on
this day been relieved of the executive charge of the treasury

gt by , a specimen of whese signature i3
annexed.”
i Relieved Offiver.
et ton . SIN8 O, T :
Helteving Officer,
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I Tu the ease of o native oflicer signing in vernacular, his name
ghould also be written in English chareters in this notice, as well
as after his signature in Lills (rule 13).

2. When an officer who was formerly in charge of a treasury
POSI I ES 1:]-.:11-;_5&1 ol it after a r:l]'-.nu* of 1ime, his F'ign:ltl.lru need nob
again be civenlated among treasury ollicers; but in the Gazette
notification it will be mentioned that the new oflicer was formery
in charge,

Payment of Bills—Check Register.

15. At the commencement of each official year a
check vegister of bills payable (Form 36) should be pre-
pared. 1t should be paged and ruled, each page signed
by the treasury officer, a page (or two or more) set
apart for each treasury, or officer, usually drawing, and
the lines in them numbered ; if the pages provided be
too few, it will be easy to carry forward the record hy
noting at foot of the last page the number of that on
which future entries will be found; a baeck relerence
being similarly made on the latter.
16. The advice lists received from issuing treasuries
will furnish materials for filling up columns 1 to &  _ ;
in this register. These lists, like the public despatches,
must be opened in the presence of the treasury officer,
and each dated and initialled by him after he has satisfied
himself of its genuineness by examining the signature
of the drawer and, if necessary, the postmark. He
should satisfy himself that the particulars are punctually
and accurately posted in the check registers of hills 4
payable, and then the advice list should be filed with
others received from the same treasury. These advice-files
should all be bound up together at the end of the year.

1. It may be as well to remind treasury officers of the seeurily
{against the fraud of altering after sisnature the amount shown in
the advice) which is afforded by comparison of the total amount
reported in words in the heading with the real total of the figured
amounts of an advice. Any alteration of any entry, whether of
name or figures, in an advice, requires the drawer’s initials (Rule 8),
so that it is scarcely possible that any fraund should be attempted
by altering the adviece before he has signed it, sinee at the time of
signing be would notice any uncertified correction,

17. This register is intended to facilitate examina-
tion and identification of Dills presented for payment.
The entiries to be made from the advice list should be a
suflicient obstacle to the encashment of bills forged
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or I'l'nut111h=.nt.l}' altered ; and their sequence effectually
bars the use a second time of a distriet number, and
sugrests suspicion even of the adviee list where a high
number, general or special, follows a low one. The
column of remarks provides space for necessary notes
of ealls for advices, of references touching irregularities,
of cancellation or of issueof certilicates of non-payment,
or of advices of seconds or thirds; and the treasury
officer should be careful to see that these notes are
punctually made.

Examination of Bills presented.

1S. On presentation of a bill for payment, the trea-
sury officer must compare it with the above register and
also with the advice, and should satisfy himself carefully
that it is in order, and that it is receipted on the back by
a person able to give a legal quittance.

19. The points of order are, that the bill has been
advised, that it corresponds in all particulars with the
advice, that it bears the genuine signature of the drawer,
that it has not been tampered with, and, of course,
that it is not a cancelled or a lapsed bill or one of which
a duplicate has been paid. Yet, a bill may be paid—

W ithout advice, if there is no reason whatsoever to
doubt its genuineness, and if the holders are
known and respectable and likely to be inconve-
nienced by delay: on tender of sufficient guaran-
tee there need be no hesitation: application for
adviee should, however, be made at once.

Even though differing from the advice, at the dis-
cretion and risk of the drawee, provided there is
no suspicion of fraudulent alteration, or any pos-
sible doubt of the genuineness of the bill. But
great caution should be exercised before paying
on a hill an amount larger than that named in
the advice.

Doubtful Bills,

20. In case of erasure, alferation, or other serious
cause for suspicion, the drawee should before payment
refer to the drawer, the post office, or the Aeccountant
General, as the case may require. Any material altera-
tion of a bill without the consent of the parties, after it
has been drawn, or endorsed, such as the date, sum, or
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time or pl:u-v of payment, will invalidate it ; but the
mere correction of a mistake, as by inserting the words
“or order” in the endorsement of a supply bill, will
have no such effect. A merely technical defect, such as
the omission by the drawer to note the purpose for which
a publie service transfer receipt is required, will not
justify the drawee’s refusal to pay. Remittance trans-
fer receipts should not bear any other endorsement than
that of the payee, and Government officers are justified
in declining to cash sueh receipts bearing any ofher
endorsement whenever it may appear desirable to them
to do so.

1. The letter conveying the last instructions goes on :—* There
is no objection to the Bank of — paying on its own vesponsilility,
and for the convenience of its constituents, transfer receipts bearing
endorsements in addition o thatof the payee. In all such cases
the bank must itself endorse the trausfer receipts.”” The bank had
pointed ont that the special endorsement of the payee was as full
an acquittance to Government as a simple ““ Contents received,”
in consequence, no doubt, of the stipulation on the face of the Lill
that it is Not TraNSFERABLE.

Form of Receipt.

21. For the sufficiency of the receipt, it is necessary
to see that it is not for a part only of the bill, and that
it is given by the legal holder. On no account may a
bill be paid by instalments ; receipt for the full amount
must be given on the reverse, and the full amount
must be paid.

(«) If the legal holder be dead, payment should be
made only to his legal representative; a bill for less
than Rs. 100 may, however, be paid without a certificate
of administration.

() 1If the receipt be signed by an agent or attorney,
note of the existence, and of the record in the trea-
sury, of the power-of-attorney, should be made on the
bill. .

(¢) If more than one person be named in a bill, all
nmust join in order to give a valid endorsement or receipt.

(d) A Dbill payable to A B cannot be cashed on the re-
ceipt of his partner C D without production of a formal
power-of-attorney ; a bill payable to A B and Co. can
be paid on the receipt, as A B and Co., of any member

of the firm.
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(e) Although bills ean be legally dvawn in favour of
incorporated banks, and paid on rveceipt of the official
duly authorised for the time being, they cannot be so
drawn in favour of unincorporated banks or other insti-
tutions. The name of the payee, as well as his designa-
tion (Sceretary, Manager, &e.), must be inserted, and his
receipt required ; but, if he have left and his signature
cannot be obtained, payment can be made to his sue-
cessor on formal guarantee of indemnity.

(/) If the amount of the bill be payable by transfer
to some head of account, the fact that it has been so
credited, and the date of eredit, and the item in which
it is included, should be noted across the face of the
hill, under the signature of the treasury officer. 1f the
hill be a transfer receipt, the form of receipt on the
reverse should be scored through and a similar note
maie there; if it be a supply bill endorsed to the eollec-
tor or other public officer, he should endorse it * ere-
dit fo such a head of account™ over his signature.

Record of Payment.

22. As each Dbill is paid, it must be scored through
and stamped peid, the word paid entered against the bill
in the advice list, the date of payment noted in column
6 of the cheek register, and the amount paid entered in
the right-hand column of the same. As each payment
is made, the entry should be initialled by the treasury
officer in the column of remarks of the check register.
Entry must be made at fhe same time in the proper
register of bills paid (see next rule).

If the treasury banks with a branch bank, the entry
of payment in the latter register will be made from the
paid bills on their return from the bank (see Rule 9).

1. The entry in the check register of the amount paid on each bill
is intended to facilitate preparation “of the assets and liabilities
statement, and consequently, on receipt of advice of cancellu-
tion of any bill, or on its lapse, whether under Rule 81 or under
Chapter 8, Rule 15, its amount should be entered in like manner.
Then the difference between the forward totals of columns 5 and &
will be the Liability on account of the Lills of the drawing district.

2. The destruction of the advice lists of bills drawn may be sanc-
tioned Ly the Accountant General after he has completed and
adjusted his list of lapsed bLills for the period to which the advice
Lelongs.
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Accounts of Bills paid.

23. A volume should be prepared at the beginning
of the year (Forms 37 and 38), in which the bills will
be entered as they are paid, the daily total being each day
carvied to the cash book. These registers of bills paid
will be four in number (like those of bills issued), namely,
for supply bills and for transfer receipts, eacha pair, one
of which is for local (Form 87) and one for foreign bills
(Form 88).

94, Four schedules of bills paid (in the same form
with the registers) should punctually be written up
before office closes, in order to be submitted to the Ae-
countant General with the bi-monthly list of payments,
and the bills themselves should be attached to their
schedules.

Paymasters’ Transfer Receipts.

25. Transfer receipts issued by military paymasters,
(Chapter 8, Rule 7), undergo, previous to payment, pre-
cisely the same form of serutivy and test. But the
entry of the payment is to be made in the appropriate
column of the military schedule of payments (Chapter
29), and not in the registers preseribed in the last two
rules.

1. The following is a complete list of the cirele paymasters who
may issne such transfer receipts. It will, of eourse, be understood
that mo trausfer receipts may be drawn by civil treasuries on
them ;:—

PrEsipENCY. CinoLE. STATIONS.
Benzal . - . Presidency . . . Caleutta.
N. W. Provinces . . Allahaluad.
Puniuh . ; . Rawal Pindi.
Madras ; . Presidency . : . Madras,
Presidency pension . Madras.
Bombay . L . Presidency . : . Bombay,
Presidency pension . Bombay.
Poona pension . . Poona,
Dapoli pension . . Dapoli.

Issue of Duplicates.

96. Duplicates of a bill may be issued under the cir-
enmstances stated in Chapter 8, Ruale 11; and, in the event
of the loss of both original and duplicate, a triplicate
may be issued on the same terms as the duplicate, the
non-payment of the others being certified. No special
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form is provided for triplicates; the form of duplicate
must be altered by hand. Neither duplicate nor tripli-
cate can be issued without reference to the Accountant
General if the bill has lapsed.

27. The duplicate and triplicate must be drawn in
exactly the same terms as the original bill, with the
same date, the same number, the same amount, and the
nime of the same payee; so that, if a lost bill has been
endorsed, the endorsee must apply for a duplicate
through the original payee. It will be issued under the
signature of the officer in charge of the treasury at the
time, although he be not the person who signed the ori-
ginal bill.

28. No duplieate or triplicate older than six months
should be paid without previous reference to the Ac-
countant General, or, in the case of military transfer
receipts, to the Controller of Military Accounts; nor
should any duplicate or triplicate of a bill endorsed for
payment at a sub-treasury be either cashed, or endorsed
for payment at a sub-treasury, until the officer at the
sub-treasury has certified that he has not paid the origi-
nal, and that he has recorded the issue of a duplicate.

Cancellation.

29. When a bill is cancelled, as provided in Chapter
8, Rule 13, the fact of cancellation should be conspi-
cuously noted across the face of the bill; at the same
time note should be made in the register of bills issued
(Form 32) and advice sent to the officer drawn on, who
should at once record the fact in the remarks column
of his check register of bills payable, and also note the
amount of the bill in the column of “ Amount discharg-
ed.” The amount refunded should be charged, if a
local bill, in the schedule of local bills paid (supply
bills or transfer receipts), but, if a foreign bill, in the
body of the list of payments, the entry being in either
case supported by the cancelled and duly receipted bill as
voucher; and it must appear, even though issue and
cancellation take place in the same month. The special

«(district) number of the cancelled bill may not be used

for another bill, even though no other have been drawn
on the same district between the issue of the bill and
its cancellation.
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Exchange.

30. When a bill is exchanged for another (see Chap-
tor 8, Rule 14), the original bill will be treated and
charged as a bill presented for payment, and the amount
again eredited as received for the issue of the new bill.

Lapse of Bills,

31. Supply bills and transfer receipts, which are not
paid before the end of the third account year after that
in which they ave issued, lapse, and should be so marked
in the check register of bills payable, their amount
being at the same time posted in the right-hand column
of that register: their amount is transferred to the cre-
dit of Government by an account entry made by the
Accountant General. Should any one apply for pay-
ment of a lapsed bill, he should be directed to address
the Accountant General; if payment be sanctioned, the
amount will be charged in the cash book as a miscel-
laneous refund. The rule applies to bills drawn by
treasuries under other Governments as well as by those
under the Local Government.

1. Paymasters’ transfer veceipts lapse in the same way as those
of civil treasuries,

9. Regarding transfer receipts for sepoys’ remittances, see Chap-
ter 8, Rule 18,

: Forms.

32. Torms will be supplied to treasury officers by the
local Accountant General, to circle paymasters by the
Controller of Military Accounts. Indents for sapplies
should be in the following form, and should ordinarily
be for twelve months’ supply. The same form also will
be used for indents on the Comptroller General by those
Accountants General who are supplied by him.

Indent for Supply Bill (or Remiltance Transfer Reeeipl) forms
required for wse of the Treasury ab

Spailt and ro-
Tesusd in the | furned afier
Deseription of Form, past twelve | defacement in
moptha, L pusl vwelve
(G TS

BLOTT,
Last muanber
in tore,

Halatee In

] Indented for, .

Qriinal on Bank of Bengal
Do, om other treasuries

Duplicates . . . .
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1. All these forms are now printed with a colonred ground pattern
on water-murked paper. Any frandulent erasure is impossible,
masmueh as it involves the vemoval of so much of the coloured
ground patiern as to ensure detection.

2. It has been armanged that a proper colonr shall be allotted to
each provinee, and that Loth letter-press and ground-pattern shall
be in that ecolour, the printed numbers alone being in black, For
duplieates, however, the ground-pattern in the proper colour will
vover the whole face of the form, while the letter-press will be in black,

3. For the eonvenience of commercial houses, it hias been deeided
that supply bills for more than Rs. 1,000 may, il required, be
isaned in duplieate. For the use of Calentta, special forms are
printed in duplicate (Form 30); elsewhere the ordinary forms
for duplicates may be nsed,—the fact of such an issue being noted
in the advice. A duplicate should not, however, e given, unless
specially asked for,

Care of Forms.

33. Immediately on receipt of a parcel of forms of
bills they should be carefully examined.. The duplicates
for district treasuries are made up in books of ten each,
and bear no numbers; they should be counted. The
originals are made up in books of fifty each, and bear a
printed number in a general series peculiar to the
province ; here the series of numbers in each book should
be checked, and the books themselves compared with the
particulars given in the invoice. The acknowledgment
should certify that the forms have been counted and
found correet.

34. The forms of bills and of adviees should be
placed in store under the key of the treasury officer,
who should each morning issue the book or books
containing bill forms, and the advice-forms, for the day’s
use. e must be careful not toissue a book of a lafer
serial number before an earlier, and therefore should
see that the store is so arranged as to prevent mistakes.
Every evening the unused forms will be returned to
him, and he should see that thisseries is unbroken ; that
no form is kept back unissued unless it be spoilt ; that
the number expended in the day agrees with the total
numbers of the two lists of bills issued, »iz., on the local
and on other Governments.

30. Spoilt forms should never be destroyed ; both the
check margin and the form itself should be defaced
under the treasury offieer’s initials, and the forms
returned to the Aceountant General with the list of bills
issued, local (form 34).
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Principles.

1. District Savings Banks were established under the
Notification of the Government of India, F. D. No. 167,
dated 16th May 1870. The rules promulgated under
this nofification are cancelled by the following revised
rules published under Financial Resolution No. 3528,
dated 27th October 1880.

I—In these rules—

¢ Depositor,” “ Deposit,” and “ Seeretary,” bear the meaning
which they bear in the Governmen! Savings Hank Aet, 1873,

“ Account ™ means the account of a depositor in a Government
Savings Bank,

% Balance * means the balance at eredit of an aceount.

I1.—Any person may become a depositor on his own behalf,
ar on behalf of any other named person dependent upon him.  De-
posits may also be made by the managers of benevolent or other
public associations, or by public Officers, of money deposited with
them er-cffieio as security for the discharge of any public duty,
or for the fidelity of any public Officer, or for the accomplishment
of any pullic object.
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IIT.-I—Suhjut:h to the provisions of these rules, the Govern-
ment of India gnarantees the repayment of every deposit with
imterest,

IV.—Without the sanetion of the Comptroller General, no ae-

count will be opened for less than One Rupee; and no person’may

deposit more than Five Hundred Rupees, in all, between the 1st
of April in any year and the 31st March of the following year.

V.—TInterest will not be allowed upon a smaller balance than
1{ Rupee, or npon the excess in any balavce over the highest
multiple of 11 Rupee.

VL—Interest will be allowed for each calendar month upon the
minimum balance of the account between the close of the fourth
day and the end of the month.

VIL—Till further notice, interest will be allowed upon deposits
at the rate of one pie a month for every 1} Rupee, which is equal
to one anna for every Rs. 18, or one rupee for every Rs. 258, Lieing:
at the rate of Re. 4! per centum per annum. Without the sanc-
tion of the Comptroller General, no higher monthly interest will
be allowed upon any balance than Rs. 102.

VIIL—On the written request of any depositor, his balance,
or any part of it, will be invested by the Comptroller General in
his own name in trust for, and at the risk of, the depositor, at
current market rates, in stock of any loan which he may specify ;
if no particular loan is specified, then stock of one of the Four
Per Cent. Loans will be bought. And stock or notes of any Gov-
ernment Loan, to a moderate amount, may be received by the
Comptroller General from or on behalf of any depositor and
converted into stock. The stock thus bought or received will be
held by the Comptroller General on the depositor’s aceount,—the
interest thereon, less a commission of one-quarter per cent., being
added to his deposit on adviee from the Comptroller General, and
entered in his deposit book the first time that it is subsequently
presented. Stock held on neconnt of a depositor will, on lus writ-
ten request, be sold, and the proceeds added to his deposit, or, if
he desires it, will be converted into notes and delivered to him, A
commission of } per cent., besides the Bank’s fees, will be charged
upon such purchases, sales, and deliveries,

IX.—Every account will be made up on the 31st March, and
ihe interest then due, ealeulated under these rules, added to the
balance upon which future interest will acerne. If an account is
closed on any other date, interest due to the end of the preceding
calendar month will be paid to the depositor; but a depositor who
closes an account should not, ordinarily, be permitted immediately
to re-open it, exeept on payment of a fine varying at the diseretion
of the Seeretary from one to ten rupees.

X.—Whenever a depositor changes his residence, an aceonnt
may be transferred free of charge to the Government Sovings
Bank in the district to which the depositor is removing. Without
the special permission of the Comptroller General, an account may
not be otherwise transferred from one Bank to another.
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XL—A deposit book will be supplied to each depositor, in
which the Seerelary or, if the Savings Bank is at a public
treasury, the treasury offieer, will acknowledee every deposil.
The personal attendance of a depesitor is not required ; bot no
deposit will be received, or payment made, without the depositor's
deposit book, and the Government will not be responsible for any
deposit the receipt of which is not acknowleged i a deposit
bosuk, The interest due to date will be entered in ench deposit
Look the frst time that it is produced after the 31st March, The
first deposit book will be supplied free of charge; but if a deposit
book is lost or injured, or if a closed account is re-opened, One
Rupee will be charged for a new bool.

XIL.—Without special permission a depositor may not operate
upon his aecount more than once in thirty days, or open more
than one account in his own name or in the name of any member
of his family, or for his own benefit or the benefit of any member
of his family. The Comptroller General must take precantions to
prevent any transgression of this rule, and, in particular, any
employment of an account as an ordinary drawing account. This
rule is not meant to prevent any one from opening more than one
ex-officio or publie account.

XIIT.—The seeretary may vefuse to open any account, or may
close any aceount, for any sufficient reason, as, for example, be-
cause he thinks that the aceount is likely to be used, or is being
used, contrary to the objeet with which Government Savings
Banks are established, namely, the encouragement of saving.

XIV.—Wlhen the Secretary thinks it proper to close any
account, he shall give notice, in writing, to the depositor of such
closure. After the date of such notice, no deposit shall be aceepted
on the account so elosed, and no interest shall be allowed upon the

Lalance of the closed aceount after the end of the calendar month
Lhen current.

XV.—These rules apply as well to accounts opened lefore
as after their publication.

XVI.—The Governor General in Couneil reserves the nght Lo
alter or add to these rules at any time.

XVIL—A copy of the Government Savings Bank Act, 1873,
and of these rules, shall be printed in each deposit book, and the
siznatare (or, if he cannot write, mark) of the depositor obtained to
the annexed declaration before any deposit is accepted from him :—

Declaration to be recorded in aceordance with Rule XFILLL

I acknowledge that T have read
these rules (or, if he cannot read, that these rules have been read
o me).

Dated
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Management,

2. The business of the Distriet Savings Bank will he
condueted by the officer in charge of the treasury.

3. Where such a course is llmuf“hl. desirable, a com-
mittee, to be nominated by the Commissioner of the
division, may be appointed to aid in the management
and supervision of the aflairs of the Banl.

1. The committee should be present at the hour of business on
one fixed day in each month.

4. The Collector, or the committee where there is
one, may frame general rules relating to the business
of the Bank, provided such rules contain nothing incon-
sistent with the general directions now given; but a
copy of the rules must be sent for approval to the
Accountant General of the presidency or provinee, and
to the Comptroller General, Calcutia.

Business arrangements,

. Every District Savings Bank must be open for
husnmaa every day, Eauurl'ws and holidays excepted.

Nature of Accounts.

6. No person should be permitted to resort to the
Distriet Savings Bank as a place for the deposit of a
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floating balanee, on which he will operate constantly by
depositing and withdrawing money. The Secretary has
full discretion to close such accounts.

1. More than one withdrawal in the same month under the
game aecount shounld not be allowed without the special permission
of the Seerctary given for assigned reasons.

7. No non-official accounts should be opened in the
name of two or more persons jointly, nor should any
trust accounts be allowed.

1. This iz a prohibition of accounts of trusts, not of deposits on
behalf of minors, &e.

Corporations.

8. There is no objection to an account being opened
with a District Savings Bank in the name of a corpora-
tion or committee, provided that it be notified at the
time what officer of the corporation or committee may
draw upon the account, and by whom such officer is
appointed, and that the name of the incumbent of the
office, and any subsequent change of incumbent, be
regularly notified to the Bank, which in its turn should
report the change to the head office through the medium
of a fresh index card ; provided further, that the restrie-
tions applicable to single depositors are observed, wiz.,
that not more than Rs. 500 are deposited in one official
year, i.e., from 1st April to 51st March, and that the
Bank is not made a convenience for keeping a current
account. If, however, it is desired to have a larger
account, the orders of the head office should be applied
for, with full particulars as to the character of the
account.

9. Special accounts may be allowed to benevolent
institutions or to guasi-public associations, provided that
the funds are of a cumulative character, and that it is
not intended to employ the Bank for the custody of
mere floating deposits. The proviso in the last rule,
regarding the officer who may operate on the account,
applies liere also.

No Plural Accounts.

10. Speaking gencrally, no person who already has

an account in a Savings Bank should be permitted to

open another in the same or in another Bank. This
rule, however, is not intended to debar persous from
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opening one or more accounts in their official, as distinet
from their private, capacities, provided the accounts
open in the oflicial capacity are entirely for official, and
not private, funds.

An account may be opened in the name of the wife
of a man who already has an account, if the money is
the earning or property of the wife (see Rule 19).

Soecurity Deposits.

11. Security deposits lodged with Government officers
will be received on the following terms:—The money will
be received divectly from the person depositing if, and
the account will be opened in his name: he will be
required to sign a letter (Form 39) addressed to the
Secretary to the District Savings Bank, undertaking not
to make any claim on the Banlk for the principal of the
sum deposited, except with the express written sanetion
of the Government officer ; not to object to the payment
by the Bank to the Government officer upon his claim-
ing it, and not fo make any claim for the interest after
such officer shall have revoked the authority to him to
receive it.

' Money limit.

12. The limit of Rs. 500 for a single depositor
within one year may be exceeded only in the following
Cascs .(—

(1) A security deposit with a Government officer (Rule 11),

(2) A benevolent or guasi-public institution (Rule 9).

(3) A transfer from another Bank if the money transferred be

uot on aceount of deposits made in the exrrent year.
In each case the reason for allowing it must be explain-
ed on the weekly statement of deposits.

1. The limit of Rs. 500 is to be construed strictly; with-
drawals must not be deducted inapplying it.

Opening an Account.

13.(a) To a depositor opening an account, a pass-book
(see Rules 20 and 21) is given, which bears the number
of the depositor’s account. The depositor’s name, oceu-
!}atiun (see Annexure A), and residence, must be entered
in the pass-book and on an index card (Form 40), in a
clear hand : when a depositor can write, his signature

-
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should also be taken on the index card. If the account
is a seeurity deposif, the fact should be stated on the
index cavd.

(6) The personal attendance of a depositor need not
be insisted on either when he opens an account or onany
other oceasion, but before any deposit is accepted, the
signature (o, if he cannof write, the mark duly witnessed)
of the depositor must be obtained to the declaration
preseribed in the rules published under the Financial
Resolution, dated 27th Oectober 1880 (rveprinted under
Rule1). Accordingly, when a depositor does not appear
personally to open an account, a copy of the rules
preseribed in the above Resolution should be sent to him,
together with the index card and form of declaration;
the two latter must be duly signed and returned with
the rules, and the money tendered for deposit must not
be accepted pending their receipt : it should be tendered
and received at the same time as the index card and
declaration, so as to identify all as belonging to the same
person.

1. The numbers given to the depositor’s aecounts should be
consecutive, and a depositor’s number should never be altered, nor
chould the mumbers of closed accounts be given to new depositors.

2, If a Mahomedan depositor, on opening his account, makes
the express request that interest be not added to his deposit, a note
to this effect should be made on the index card, and the words * no
interest ” written on the top of his account in the ledger.

3. On first opening an account, the pass-book is given without
charge; but a fee of one rupee is charged for o new pass-hook when
the old pass-book has been lost or so soiled or injured in the deposit-
or’s possession as to require venewal. It is to be understood that
if a pass-book is lost, the depositor will not be allowed to transact
business until he obtaing o new one ; and, when an account is elosed,
the depositor should-not be allowed to open a new one within twelve
months, except on payment of a fine varyng, at the discretion of
the Secretary, from one to ten rupees.

Rules for writing Names.
14. In filling up the index card, the following rules
must be observed :— *

(a) Inthe case of the names of Europeans or East Indians,
the surname is to be written first in a large bhand, and
afterit the Christian name or names or prenomen in &
smaller hand, thus—

WWillins, Tames,
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{(#) In Hindu names, the personal name will be written firat,
and the tribal name or snch personal or Family addition
as Biswas, Sivkar, Haldar, orthe like, written last, as
in ordinary usage,

(¢) Iu Musulman names, the ordinary prefixes (Sheikh, Said,
Maulavi) should be written small, thus—

Baid Sllbes S,

15. The name of a depositor, when fivst written in
the depositors’ hook and on the index cavd, may be spelt
in any form which is thought best; this spelling must,
however, be strictly followed thereafter in all statements
of deposits and other returns. It is not essential that
the names of different persons bearing the same name
should be spelt in the same way.

1, In the ease of native depositors who sign in English, the
spelling which they ordinarily use should be followed.

2, When accounts are opened by persons employed at a distance
from their homes, their family as well as their temporary residence
should be entered on the index eard.

3. In the ecase of native depositors, the name of the father
may be added on the index card and in the ledger heading of the
depositor’s aceount ; but, if it is, the addition need not he made in
the deposit lists.

Disposal of Index Cards.

16. The index eard must be sent to the head office,
unfolded, with the statement of deposits for the week
in which the first deposit is made.

1. These cards will be sorted and kept in the head office in strict
alphabetical order, to serve as an index to the accounts ol depositors :
a similar arrangement ean, if it is thought desirable, be followed
in the District Bank; but, if preferred, a ledger index book in the
ordinary form can be used.

Minors' Accounts.

17. A person depositing money on behalfl of a minor
should he warned that such money cannot be withdrawn
during the owne¥s minority except by a legal guardian—
a term which the Government of India have decided
includes the father, or, if the father be not living, the
mother, of the minor, If it is desired that the minor
shall be able to withdraw the money, the minor must
deposit it himsell,—see Act V of 1873, section 10.



has read the rules published in rule 1, or that they have
been read to her.
Receipt of Deposits,

20. The amount tendered for deposit should be paid
in with a chalan, which will be signed by the treasurer
and made over to the Savings B-mL Clerk, in order that
the amount may be entered in the mmml of deposits
received (Form 41) and in the depositor’s pass-book.
An acknowledgment will be given in the pass-book, signed
by the Savings Bank clerk and countersigned by the
treasury officer, for every sum deposited; the book being
initialled by the treasury officer after comparison with
the journal, and delivered to the depositor.

1. Fractionsof a rupee should not be received in deposit.

21. The amount should be entered in the depositor’s
book in words as well as figures, the balance being
struck after each deposit or withdrawal, as in the speci-
men lm]ow*
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18. When money is deposited by anofher person on
belalf of a minor, the following words should be added
to the notice printed at the end of the pass-hook :—

[l I'l'qlln-dh- are repayable only to thp properly-constituted guardi-
an of the minor during his minority."

19, Native women not accustomed to appear in
puhlw may be allowed to open accounts and deposit
money in the Savings Bank llnuuﬂ}l their hushands or
other agents, prov ided business is transacted by the P
persons through whom the accounts were opened, and
any change ol agents is mnotified to the Bank, which
should 11:*1101'1. the {,Ennm_ to the head office through the
medium of a fresh index card. The agent, on opening
the account, should sign a deelaration that the depositor ;

!!a:r ].|4']1'IFJ|I'I|. or withdrawn, | .ﬁm:mn;. : Bignature,
]Eul'_'l » He, AC P i
Aug. 1 |Depd. Ten ... . PCD.| 10 0 0|A.B.
Fa L Depd. Twenty-five PG 25 0 0|A B
u35 00
29, | Depd. One .. S T b 1 0 DA B
36 0 0
Sept. 12 Withn Twenty = PR 2 0 OlA B
168 0 0
it g . Iulmh of LLr:!: i 1 Iuiu’u.h- of Treasury ﬂrﬁur._
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Repayment of Deposits.

22. When a depositor wishes to withdeaw money
personally, he should fill in a slip containing these par-
ticulars only—

Mo,

Recewved

Date

Sigunature,

This slip he will hand in, together with his deposit
hook ; the necessary entries will be made in the journal
of deposits repaid (Form 42) and in the corresponding
list of deposits repaid (Form 46), which will be handed
to the Depositor for signature. A stamp must be affixed
to the slip if the amount exceeds Rs, 20.

1. The signature of the depositor in the list of deposits repaid,
and the production of the pass-book, may be dispensed with only

in the ease of paymeuts made under orders of a competent civil
court.

23. Reference will then be made to the depositor’s
ledger account, and after the payment order has bheen
written on the slip mentioned in rule 22, the money will
be paid to the depositor by the treasurer, and the re-pay-
ment will then be entered in his book and attested by
the treasury officer, who should, when signing the hook,
tick off the entry in the journal and hand the book to
the depositor.

Hepayment in absonce.

24. When a depositor withdraws money without
attending personally, he will send his pass-book to the
Bank with a letter of authority naming the person to
whom payment is to be made. The treasury officer
should make reasonable examination and enquiry as to
the genuineness of the anthority produced by the payee
from the depositdf and the identity of the payee. 'I'he
list of deposits repaid should be signed by the payee as
well as the slip mentioned in Rule 22, to which a stamp
should be affixed when necessary. The payment must,
in all cases, be made at the Bank ; treasury officers are
forbidden to remit the amounts to depositors,
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Investment of Savings Bank Balances in Government Loans.

25.(e) Il & depositor wishes to have the balance af
his eredit, or any portion of if, invested in stock of any
loan, he should apply, in writing, to the treasury officer,
who will forward to the Comptroller General a copy of
the applieation with a statement of the balance at ere-
dit of the account, making a note in the account in order |
to guard against any intermediate withdrawal of the
amount to be invested.

(4) On receipt of the application, the Comptroller
Genéral will make the purchase and instruet the trea-
sury officer to debit the purchase-money, as well as four
annas per cent. commission on it, to the depositor’s
account.

(¢) The treasury officer should freat the purchase-
money of Government securities and the commission as
withdrawals, and they must pass through the journal of
repayments, the weekly list of deposits repaid and the
depositor’s pass-book, in which latier the fact of pur-
chase should be noted, as also that of the notes being
sold or returned to the proprictor. The amount should
not pass through the treasury cash account, as the neees-
sary adjustment will be made by the Accountant General
on monthly statements from the Comptroller General.
Interest on the purchase-money of Government securi-
ties should be allowed to the end of the month preceding
that of investment.

Disposal of Securities.

26.(¢) If the depositor desires to take delivery of
Government securities or to sell them, he should apply,
in writing, to the treasury officer, who will forward a
copy of the application to the Comptroller General.

(&) On receipt of the application, the Comptroller
General will surrender the notes or forward the sale
proceeds through the treasury officer. But a commis-
sion of four annas per cent., besides the Bank's fees,
will be charged on the nominal value of the notes when
delivered, and on their proceeds, when sold. Any
brokerace to be paid should be delrayed from the
proceeds.

(¢) So long as the Government securities remain in
the custody of the Comptiroller General, inferest, when
due on them, will be drawn and advised to the local
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Bank lor evedit to the depositor’s account, less commis-
sion of four annas per cent. payable to Government.
The interest will be adjusted in the same manner as the
purchase-money of the Government securitics,

27.(a) The Comptroller General will also receive, for
sale custody, from Savings Bank depositors, Govern-
ment Promissory Notes to a moderate amount. The
notes, duly endorsed to the Comptroller General, should
be forwarded fo the treasury officer with a written ap-
plication accompanied by the depositor’s pass-hook.

(0) The treasury officer will, after entering them in
the pass-book (w hich he will return), send them with a
copy of the application to the Comptroller General, who
will deal with them as desceribed above ; and when a note
is returned or sold, the fact should also be recorded in
the pass-book.

(¢) The commission of four annas per cent. men-
tioned above, and also the Bank’s fees, will be charged
when notes ave sold or surrendered to the depositor.

28. A register in Form 43 will be kept for the re-
eord of Government Promissory Noles purchased or
received and sold or returned.

Acconnts.

29. The accounts fo be kept are (besides the pass-
hook, which remains in possession of the depositor)—

(1) The jowrnal of deposits received, containing all
receipts in order of their oceurrence.

(2) The journal of deposils repaid, containing all
payments in order of their ocemrrence.

3) The ledger, in which the receipts and payments
are entered in a separate account for each depositor.

Journal of Deposits received,

30. The receipts must be posted at time of their
occurrence in the journal of deposits received {Form 41),
in which a total should be regularly carried forward.
At the end of the year space “Should be left, in which
the interest, after ]mmrr been passed by the head office,
should be added to the tl:\pcmh and the balance struck
by subtracting the total of the repayments. This balance
should then be carried forward to the next year, as the
total balance due to depositors.
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Journal of Doposits ropaid.

31. The journal of deposits repaid (Form 42) will be
posted as the payments are made, and in it also a total
should be carrvied forward fo the end of each year.

1. The column added o this form and to FPorm 46, hepded
“ Interest paid on closed accounts,” requires attention. When an
account is closed, interest is to be paid to the depositor to the end
of the preceding month, and the whole amount repaid 18 to be
entered in the column “ Amount repaid.”  As, however, the interest
so paid, although eredited to the individual depositor’s account,
will not be entered as a receipt in the journal of deposits received
till the end of the year, it is necessary to keep a record of interest
so paid, in order to ascerfain the true balance of deposits, which of
course is undiminished by such payments made during the course
of the year. For this purpose, such interest will be entered sepa-
rately in the column provided for it, and regularly carried forward
to the end of Lhe year.

2. It must be borne in mind that the interest, at the commence-
ment of the new official year, becomes a part of the prineipal, and
hence no payment should be shown in eolumn * Interest on closed
accounts,” unless, besides repaying the original deposits and interest
for past years, there is also interest paid for a portion of the current
year ; in short, the column is intended only for the interest of the
current year which bas not yet been added to principal.

Ledgers.

32. The ledgers (Form 44, which will be supplied
in printed sheets) must be posted from the journals of
deposits received and deposits repaid as soon as prac-
ticable after each transaction takes place.

1. It is desirable that the Treasury officer, when attesting
depositors’ books, should take the opportunity of satisfying himself,
by reference to the ledger in some cases every day, that it is
woperly kept, and that the balances in the ledger and in the pass-

oks agree.

Addition of Interest.

33. At the end of every month, the Savings Bank
clerk must go through the ledger, and fill up the
¢ Principal or lowest Balance " and * Interest ” columns
of every current account (see next Rule). In the
column headed * Principal or lowest Balance™ should
be entered against each month the minimum balance
of the account between the close of the fourth day and
the end of the month —see Form 44.

1. If any difficulty is experienced as to the manner of filling up
this column, an account should be sent on a spare ledger form
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(Form 44) %o the head office for instructions; care must be taken
that the clerk thoroughly understunds this point, as the accuracy
of the interest caleulation is dependent on the correctness of the
amount in the @ Prineipal or lowest Balanee ™ eolumn,

2. On these spare ledger forms (printed on common paper),
copies of any partienlar accounts may be sent to the head office for
verilieation, if there be any difficulty in tracing discrepancies.

34, Interest, though added annually to principal,
will be eczleulated monthly and entered in the interest
columm., The rule for calculation is given in No. VII
of the rules quoted under Rule 1, and an extended
interest fable will be found in Annexure E. But it
should be remembered that the highest monthly interest
to be allowed upon any balance is Rs. 10§, however
much may be the uninvested balance at credit of a de-
positor.

1. The rule may be thus stated :—

For every 18 rupees, one anna is to be taken ; for every 41 rupees
above an even 18 rupees, one pice is to be taken, with one pie in
addition if the remainder amounts to Rs. 1-8-0, and two pies if
it amounts to Rs. 3. Thus, if the prineipal 1s Rs. 727-8.0, the
interest will be on Rs, T20, or 40 times 18, 40 annas, or Rs, 2-8,
which can be set down at once; then for the pies, one pice or three
pies should be taken on Iis. 4-8 of the balance, and two pies on
the remainder, Rs. 8, or in all five pies,

2. Under the rules published with Finaneial Department Re-
solution No, 909, dated 20th February 1580, the highest monthly
interest allowed npon any balance was Rs. 174, and up to 30th
April 1881 the limitation of the monthly interest to Rs. 10% is not
to be applied to depositors who were in reeeipt of higher monthly
interest before 27th October 1880, the date of the publication of
the revised rules.

Annual closing of Ledger.

35. At the end of the year each current account will
be elosed, by making a total of the deposits without the
opéning balance, entering thereunder the opening bal-
ance and interest for the year. Then the deposits,
opening balance, and interest should be added together,
and from the total the repayments should be deducted.
The remainder will be the closing balance, and will agree
with the last ficure in the Ledger column * Balance
after each transaction,” plus the total of the interest
for the year. (See Form 44.)

1. Very active measures must be taken towards the close of the
year to complete the interest calenlations,  As no interest is allowed
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on l.l:l"|"l.‘l.'-'“£ made alter the closze of the fourth 1]:1}." of 'J"l'[;lrr-hJI the
principal and interest For March (suliject only to correction in
vrespect of repayments in March) can, immediately after the elose
of the fourth day in March, be entered in peneil, and the interest
totalled in peneil. 1n posting repayments in Mavch, any of these
calenlations would, if NeCessary, be altered.

2. IF this be done, it is not probable that there will be any
difficulty in closing the accounts of all depositors by the 15th of
April ; if possible, this should always be done, and the interest for
the past year written in the depositor’s pass-hook and added to his
balanee on the first oceasion of his presenting his Look after the
annual statement has been passed and returned by the head office.

Intermediate closing of Accounts.

86. When a depositor wishes to close his account in
the course of the year, interest to the end of the preced-
ing month is to be eredited to the account, and paid to
the depositor with the prinecipal ; ofherwise, no payment
on account of interest for the cuwrrent year should be
made within it. (See notes under Rule 81.)

1. The fact of an account having been closed must be noted on
the list of deposits repaid (Form 46), and the pass-book must he
surrendered and kept for record in the lneal bank.

2, If, after an account is thus closed and pass-hook surrendered,
a petty error in calenlation of interest is discovered, the correction
of which leaves a small balanee in the account, the treasury officer
ghould, after having, if possible, informed the depositor, and after
six months have elapsed, draw the amount on his own receipt, and
pay it into the treasury as a © Miscellaneous veceipt,” making note
on the Savings Bank ledger of the transaction. Such an amount
may at any time be refunded under sanction of the Aceountant
General,

Returns to Head Office.

37. The particulars ol all receipts and repayments of
deposits are to be entered in Forms 45 and 46, and must
bie sent to the head office four times a month, viz, :—

On the Tth, 15th, 22nd, and last days.

These lists should confain the transactions as fol-
lows :—

Date of despateh.

Evenine of 7lh . Ist to Tthinclusive,
& Iath . oth to 16th |,
2 2ond. . . 16th to 22nd ,,
= last day . . 25rd to end of month.

1. The letters of anthority of depositors must accompany the
lists of repayvments sent to the head oflice,
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2. 10 in any quarter-month no bisiness is transacted; a blank
reburn, in Form 45, should be sent.

35, At the end of each month, the treasury oflicer
should forward to the Compirvoller General, Savings
Bank Branch, a statement in Form 47 showing the daily
veceipts and vepayments according to the treasury books.

Dead Accounts.

30. The followine accounts are to be considered
“ dead accounts,” and ave to be transferred to the head
office by the procedure described in the next two para-
araphs :—
and in which there has Leen

Accounts, of which the ~ ;
v no deposit, or repayment

balanee is—

for—
Under 10 Rupees, Three complete years,
S el A Six = o
Over 100 Twelve T

unless, in the last ease, the treasury officer has reason
to believe that a claim is likely soon to be preferred fo
the balance.

40. At the end of every year, after the completion
of the interest caleulations and immediately before
writing up the closing balances in the ledger accounts
(see end of Rule85), alist of dead accounts will be drawn
up, showing (1) number of account, (2) name of de-
positor, (3) amount of balance. The total of the list
will be entered as a repayment, under date March 31st,
in the journal of repayments, and deseribed as “ trans-
ferred to head office, as per list of dead accounts;” no
entry is required in the list of repayments, nor does the
transaction pass through the freasury. Each separate
halanee will be entered in its ledger account, under
the line showing the repayments of March, as ™ trans-
ferred to head office as a dead account.” The closing
balances in these aceounts will therefore be #sil, and the
account will cease to be ecarried forward in the new year.
The list will be submitted to the head oflice as an ap-
pendix to the annual retwrn preseribed in Rule 44.

1. The interest must be ealenlated, under the usnal rules, up to

the end of March, as the transfer to ]H}.'E{i office is not a * repayment
in March ™ such as to prevent credit of interest for that month,
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41. At the head office these accounts will be brought
on to a new ledger in the following form :—

The interest due on these balances will not be ealeu-
lated, or added, so long as the account is on the ledger
at the head office.

: = - & |
OUIGEHAL = | £ i} E e
Xo. or o ﬁ = = -1
= - 4 i "
ACTOUNT H 1 e | = 2
Nama - =k —_ a'H =
s (= - I - o5 o o
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—— et i AFL R uE
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&

a

@

o

a

=

A e T 4 .;
| L Mar. 31 E
|
' I
| |

He-opening & Dead Account.

42. If, after an account is thus fransferred, the de-
positor makes another deposit, producing the original
pass-book, or his legal representative makes a claim to
repayment which, but for the transfer of the account,
the treasury officer would admit, the treasury officer
will apply to the head office for repayment of the whole
balance, with arrear interest, wherenpon an order in the
following Jform will issue to the treasury officer :—

COMPTROLLER GENERAL’S OFFICE, CALCUTTA.
( Districr Savises Baxx.)
No, dated 188
To tae Treasuny Orricen AT

In reply to your letter No. » dated .
in which you apply for refund of the following Savings Bank
deposit —

Wo, ol |-~ - Date of Amount af
dead Tepositors name, pransfer (o balanpcs
acowink, : Account dead necount. teanslerred.

Bank No. o

IMarch 81,188
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you are authovised to show the following amount as a receipt in
your Savings Bank journal :—

Original Balanca : % . - It=
Toderest to 31st March last . . . T
Total due on April Ist . . Rs.

1. The amount is not o be included in the total of the weekly
list of deposits, but should be entered, for the information of the
head office, below the total.

43. With the amount thus advised as due on April
1st, the account will be opened anew in the depositor’s
namie, and under the old number. The entry in the
journal of deposits received will bear the actual date of
the credit, but the account in the ledger will show the
amount in a line below the * balance brought forward
and above the receipts of April as ¢ received from dead
account on (date),” in order that the interest calcula-
tions for the current year may be made in the same way
as if the amount had been an opening balance.

After the account is thus opened on the ledger, the
whole or any part of the amount may be repaid, or the
account closed, under the usual rules.

Annual Return and Adjustment.

44. As soon as practicable after the close of each
year, a statement (Form 49) prepared from the ledger
must be sent to the head office, showing the stafe of each
depositor’s account open at any part of the year, vis, :—

Balanee at the beginning of the year.
Deposits during the year,
Interest allowed.
Total.
Repayments.
Balance at the close of the year.
The totals of the column for opening .balance, deposits,
and repayments, should be proved with the journals.

1. The entries under °* Repayments,” which are transfers of dead
accounts to the head office (Rule 40), and those under “ Deposits,”
which are re-opening of such accounts (Rule 43), should be in-
dicated by a D written in red ink. The former will agree with
the entries in the list of dead accounts appended to the annual
return,

45. This form will, after cxamination and approval
in the head office, be returned to the district with an
order allowing the interest claimed, which will there-
upon be entered in the journal of deposits received.

1
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1. The total amount of interest is to be added in a lnmp sum
to the balauce of the preeeding year in the journal of deposits
received (pide Rule 29); also, of course, individually in cach
depositor’s aceount ; but it should not be shown in either the weekly
or monthly statements submitted to the head office.

2, No charge on account of interest is to be made in the Col-
lector’s accounts, which will show only the amounts received from,
or paid to, the Bank. The necessary adjustment will be made on
the books of the Accountant General.

46. On 15th of April of each year, a statement of the
Government Promissory Notes in the custody of Gov-
ernment (Rules 25 to 28) on 31st March, and not re-
turned to the depositor, should be made up from the
Register (Form 43) and forwarded to the Comptroller
General for verification. The statement may be prepar-
ed in the same form as the Register, omitting the last
two columns.

Collecting Agents.

47. Collecting agents may be recognised in certain
cases where it is thought desirable by the Collector or
Committee of Management, Such agents will some-
times represent voluntary associations; as, for example,
a mechanics’ institute connected with a Railway Com-
pany, and having its own machinery for collection of
deposits from individual members; another instance
may be that of a Missionary collecting for a body of
persons.

48. Wherever such agency is recognised, it should
be a rule that the amount of the deposits made through
the agent, together with the pass-books of the deposit-
ors and a detailed list of the deposits, should be furnish-
ed to the Bank the same day in which the transactions
take place for tlie clerk to enter the deposits in the
deposit lists ; and it should be clearly understood that
the Bank is in no way responsible for deposits until they
have been actually paid into the Bank and regularly
acknowledged in the depositors’ pass-books.

Transfers of Accounts.

49. A depositor changing his residence may transfer
his account free of charge to the Government Savings
Bank in the district to which he is removing, such
transfers, whether from one District Savings Bank to
another, or from the District to the' Presidency Savings
Bank (Bengal, Madras, and Bombay), or wice versd, are

-




WHAT THE DEPOSITOL 1S5 TO DO:
(a) Submit his pass-book, either personally or by letter, naming
the Bank to which the transfer is required to be made.
(%) Present his pass-book, as soon as possible, at the Baunk to
which the transfer is made; and sign a fresh index
card,
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permitted in the following manner, except during the

latter half of Mareh, when no transter can be allowed :—

L]

WHAT THE REMITTING BPAXK IS TO DO :

{¢) Make the following endorsement on fthe pass-book, imme-
diately after the last entry :—

“Transferved to the Savings Bank at————"; and sign the
endorsement.

{(#) Make the necessary entries in its journal of deposits re-
paid, withdrawal sheet, and depositor’s aceount, just as
if an actual payment had been made.

(¢) Take the depositor’s signature on a separate piece of paper
when the applieation for transfer 13 made personally.

( £) Return the pass-book to the depositor.

(7) Obtain a remittance transfer receipt for the principal only,
from the Treasury.

(#) Send to the Bank to which the transfer is made, the transfer
receipt, with an advice (Form No. 50) of transfer,
together with a copy of the depositor’s account for the
current year; as well as the signature talen on a
separate piece of paper or the original application of the
depositor,

(i} Show the principal and interest separately in the adviee.

(/) Note on the withdrawal sheet sent to the head office, the
fact of the transfer, naming the Bauk to which trans-
ferred,

WHAT THE REMITTING BANE IS NOT TO DO :

(F) Enter eurrent year’s interest in the pass-book, or in the
copy of the nceount sent to the Receiving Bank, or in
any of its books and accounts.

= WHAT THE RECEIVING BANK 18 TO DO:
(1) On receipt of the advice, remittance transfer receipt, copy
of the account, and the signature or letter of the deposi-

tor, the hank should open an account in its books, free
of any charge for a pass-book. In district banks, the
old pass-book should continue to be used.

() When posting interest, in the depositor’s ledger, the amount
due for the period prior to the transfer, and for the
time in transit, should be entered separately, in lump,
agrainst the prineipal in the column “ Interest on lowest
balance,” care being taken that compound interest is
not allowed.
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(®) Make over the transfer receipt to the Treasury, for credit
to the'Bank in the Treasury Cash Aeccount.

{r:] Send o copy of the adviee to the head _Iifiif!f?, with the
Weekly Deposit Statement, nccompanied by a fresh
index card. ) ! :

(#) Open the aceount immediately on receipt of the advice, &e.,
without waiting for the personal attendance of the de-
positor,

WHAT TOE RECEIVING BAXK IS MOT TO DO :

{g) If a Distriet Savings Bank, not to i:s::na a [resh pass-book,
and not to charge any fee for using the old book.
(r) If a Presidency Savings Bank, not to charge any fee fora
fresh pass-book if it be necessary to 1ssue ove.
Note,—Transfers between District or Presidency and Railway
and Regimental Savings Banks are not allowed. .

Decease, Marriage, Minority, and Lunacy of Depositors.

50. The cases of decease, marriage (of women),
minority, and lunacy of depositors are provided for by
Act V of 1873. The rule for minors is also stated
under Rules 17 and 18.

In the case of a commissioned officer or European
soldier of the army dying on service, the Committee of
Adjustment appointed under the Regimental Debts Act
of Parliament, 1863, have power to “give receipts
(which shall be effectual discharges) for all or any of
the credits forming part of the estate of the deceased.”

51. When repayment is made of a deposit belong-
ing to the estate of a depositor deceased, the list of
deposits repaid must be supported by a certificate from
the Secretary, setting forth that probate of the deceased’s
will or letters-of-administration to his or her estate,
or a certificate granted under Act XXVII of 1860 (see
Form b51), in favour of the actual payee, has not been
produced before him.

1. Form 52 is prescribed for certificate under section 8 of Aet V
of 1673 (Savings Banks Act) required for proceedings regarding
deceased depositors’ estates.

52. When a female depositor changes her name on
marriage, the name must be altered in the ledger under
the initials of the Secretary, and a fresh card, signed
with the new name, must be sent to the head office for
record,—a note being made on the reverse (signed by the
Secretary) of the reason for so doing.
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Miscellaneous.

53. Every District Savings Bank has a special num-
ber assigned by the head office. This Bank number
should be entered in the space provided for it in all the
pass-books, accounts, and returns used in connection
with the Bank.

54 In the Savings Bank forms and accounts should
~ be entered only receipts and repayments on account of
deposits ; other items, such as sale proceeds of Bank
pass-books to depositors who require new books, being
noted sepavately at foot of the list of receipts, below the
total. Such items should also be separately paid into
the treasury for eredit to Government (Miscellaneous
Reeeipts), and not be mixed up with the Savings Bank
accounts.

55. Recoveries of over-payments must be passed
through the journal and ledger and the weekly list of
deposits received (Form 45).

56. None but printed forms may be used for the
purpose for which printed forms are supplied. The
Forms 39 to 52, as also pass-books, addressed envelopes,
and forms of indent, are supplied by the Comptroller
General, from whom also any further instruections may
be sought.

57. All communications with the head office should
be addressed as follows :—

Savings Bank. ; @u Hee Wajesty's tSrrbirT
105. ;

Tur

COMPTROLLER GENERAL,
CALCUTTA.

Officer in charge of Treasury.

the words * S{LT_i;IfD'S Bank,” with the number of the
Bank below them, being always placed in the upper
left-hand corner of the cover.

ANNEXURE A.
CLASSIFICATION OF DEPOSITORS.

The classification of depositors for statistical purposes will Lo
made in the head office from the cccupation, as stated on the index
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cards, The following is a sketch of the arrangement that will be
observed.

All persons in the gervice or pay of Government should be
distinguished by the word  Government * following that deserip-
tive of their ocoupation.

(Crass I.—PROFESSIONAL,
1
(«) Having fired inComes.

Clerks and superior Government servants.
Clerks in private coploy.

Ministers of religion.

Porsons cngaged in eduenation.

(5) Having eariable tucomcs.
Legal.
Medienl.
Eugineering, &e. &e.

Crass [I.—Doxestic.
Tueluding pevsons in unskilled employment on Sixed woges,

Household servants,

Policemen-

Railway employés, not falling under Class 1 or V.
Menial servants, other than hovschold servants.
Boldiers.

"

Crass 111 —CouMMERCIAL.

All persons engaged in commerce or trade not veceiving fixed salary or
WRITH,
o

Crass IV.—AGRICULTURAL,

Cultivators and others (not having fixed incomes) deriving support
dircetly from agriculture.

Crass V. —INDUSTRIAL.

Artisans and Hondieraltsmen of all elasses.
Cartmen.,

Boatmen.

Fishormen.

Washermon.

Barbers,

Nurses.

Labourers, &e.

Crass -YL.—INDEFINITE OR NON-TRODUCTIVE.

Poreons living on rent of land, houses, shops, &e.
Other persons of independent weans,

Pensioners.

Minors.

Married women.

Unmarried women,

Widows.
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Axnexunry B.

Erlract, paras, 86, 87, 88, 92, and 93, of the Regulations for Mili-
tary Savings Banfks,

=0, Warrant officers and non-commissioned officers and soldiers
on detached employ are allowed to deposit their savings in the
Government Savings Bank as civil depositors, and such savings
ean be paid for deposit cither direct into the nearest civil treasury

“or by deduction from a pay abstract through a military paymaster,

who will remit the amount to the civil treasury nccompuanied by
a statement showing the name of the depositor. Thg treasury
officer will then remit each sum le receives, either direet from a
depositor or through a military paymaster, by a remittance transfer
receipt to the Seeretary to the Government Savings Bank, Bank of
Bengal, who will return an acknowledgment for the satisfaction of
the depositor,

57. Each deposilor will be furnished with a Savings Bauk
pass-book, which he must send fo the civil treasury officer or to the
military paymaster on each occasion he pays any sum for deposit, in
order that such payment may be entered by the receiving officer.

S5. Any sum not less than one rupee will be received in deposit,

U2. A depositor wishing to withdraw either the whole or any
portivn of his deposits must draw a chegque or order for the amount
on the Secretary to the Government Savings Banlk, Baulk of Bengral,
and deliver it to the Trensury Officer if he has paid his deposit direct
in the civil treasury. When the deposit bas been made through a
milifary paymaster, the cheque or order must be given to such
paymaster (in the case of men of the local infantry, company,
or invalid battalion, through their commanding officers), who, after
countersigming it, will send it to the civil treasury officer. The
depositor’s cheque or receipt in the eivil treasury will be sent to
the Secretary to the Government Savings Bank, who will return a
remittance transfer veceipt for the sum withdrawn in favour of the
depositor, the amount of which will be paid eifher direet to the
depositor, or through the military paymaster, as the case may
require.

94, Every payment is to be entered by the paying officer in the
depositor’s Bank book.

ANNEXURE (,

MEMORANDUM OF INSTRUCTIONS FOR TREASURY
OFFICER.
WiuAT &4 TREASURY OFFICERL SIOULD DO
1. Keep a careful wateh over the ledger, and see that it agrecs
with the pass books.

2. Pay net receipts into treasury same day, if possible.
.3, See that all blanks in Savings Bank forms are filled up.

L
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WIAT A TREASURY OFFICER SHOULD KOT DO.

4. Allow a single day’s delay in the despateh of the weekly
accounts,

5. Despatch an account with unattested corrections, or paper
pasted on to lengthen the form.

6. Receive fractions of a rapee in deposit.

7. Pay interest for current year, except on elosed nccounts.

§. Allow sale proceeds for pass-books to enter the Savings Bank
account, or the annual eredit of interest to enter the ¥
treasury accounts.

L]
PoINTs TO BE IMPRESSED ON THE TREASURY CLERK IX CHARGE OF
SAVINGS BANE WORK :

9. He must fully understand the rules for caleelating and add-

ing interest.

10. Never make erasures: alterations may be made in red ink
and attested.

11. Write the index cards himself (exeept the depositor’s signa-
ture), and enter the occupation clearly with reference to
the list given in Annexure A.

12. Reecipts should be given and money paid with expedition.
Depositors should never be kept waiting.

AXNEXURE D.
STATE RAILWAY SAVINGS BANKS.

1. The Banks are required to be opened for every State Railway
which is open to publie traffic ; they will be under the control of the
managers of the respective railways as secretaries.

2, The managers will render their accounts to the Comptroller
General, under whose orders they have been placed in respect to
these Banks.

3. The rules prescribed for district banks are generally appli-
cable to the Raflway Banks. The same forms are also applicable,
except that the ledgers and pass-hooks should provide three sepa-
rate headings for (a) compulsory deposits, (&) voluntary deposits,
and (¢) bonus. '

4. None of the transactions will appear in the P. W. Exchange
account with the Civil Department, except the annual enfry of
interest, which must be credited in that account to Railway
Savings Bank ” by debit to “ Civil Department.™

5. The following rules in respeet to these Banks have heen
passed by the Government of India in the Finaneial Department
Resolution No. 128, dated 10th January 1850 :—

(I.)—In these rules, unless there be something repugnant in the
subject or context— '
(4) “State Railway ” means a state railway open to public
traffic :
(2) “Manager”’ means the manager or other chief officer of
a state railway : ,
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(¢) * Salary” means monthly salary, and does not include
overtime, batta, travelling, personal, or other fluc-
tuating or extra allowanees :

(d) “Servant means a public servant serving on the per-
manent or temporary establishment of astate rail-
way, -

(i) who is not a commissioned military officer or an
officer of the superior engincer or account
establishment of the Public Works Department ;

(i1} whose salary is not less than Hs. 15;

(iii) who is not serving nnder a special covenant; or,
if he is so serving, has nevertheless signified,
in writing, his desire to be admitted to the
benefits of these rules; and

{iv) who joins the pulblic service in the State Railway
Department after the 1st February 1880; or, if
he have joined earlier, either is promoted after
that date, or signifies, in writing, his desire to
be admitted to the benefits of these rules :

(¢) *Savings Bank” means a Government Savings Bank

opened under Rule 11 :

(f) “ Depositor ” means a servant by or on whose behalf a

deposit is made under these rules:

{7} “ Deposit” means a deposit in a Savings Bank :

(#) * Interest™ includes compound interest :

(i) * Compulsory Deposit ** meaus a deposit made under

Rule ITI or X1IT, with the interest acerning thereon :

“ Bonus” means a bonns added to a deposit under

Raule VII, with the interest accruing thereon :

(IL.)—A Government Savings Bank, of which the manager
shall be Secretary, shall be opened in the office of every manager.

(IILj—With cffect from the 1st January 1880, each Manager
shall deduct and withheld the following sums from the salary of
every servant employed under him, and deposit them in the
Savings Bank on behalf of the said servant, namely :—

(a) From each rupee of the salary of every married servant,
or widower with children dependent on him, not
being of purely Asiatie descent, and of any other
servant who may in writing so desire, the manager
ghall deduet one anna:

() From each rupee of the salary of every other servant,
the manager shall deduct half an anna.

(IV.)—As soon as the revenue account of a State Railway for
a half-year iz made up, one-half per centum of the aseertained net
carnings during the half-year shall, subject to the proviso in Rule
V, at the discretion of the Government, and till farther orders, be
provisionally distributed as bonus among the depositors of the
railway, in proportion fo the compulsory deposits made on their
behalf during the said half-year.
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(V.)—If the net earnings of the whole calendar year ¢xceed 44
per cent. upon the capital cost of the railway, anadditional one-half
per centum—making, in sueh case, one per centum of the nel
earnings for the whole year—shall be provisionally distributed in
like manner, and sabject to the same conditions: provided that the
bonuses distributed among the depositors of any railway in one
year or half-year shall in no ease exveed the compulsory depesits on
their bebalf during the same period,

(VI.)—IEf the bonus caleulated under Rule IV appears to the
Government, in any case, insuflicient, the Government of India
will deal with the case specially, according to its diseretion ; Lt i
subject always to the proviso in Rule V.,

(VIL.)—Any bonus accruing to a depositor under Rule IV, V,
or VI, shall be added, provisionally, to lis deposits; but such
bonuses, and all interest provisionally aceruing thereon, shall be
shown in a separate column in his deposit book, and shall be subject
to the condition preseribed in Rule XI'V.

(VIIL)—A servant may, at his diseretion, make other deposits
in the Savings Bank besides the compulsory deposits made on b?
behalf, Such voluntary deposits, and the interest aceruing the
will be entered in a separate column in the depositor’s deposit
and held at his free dispesal under the ordinary Goveri
Savinges Bank Rules.

(1X.)—Deposits shall be subject to all the rules as to inter
and to all other conditions affecting ordinary deposits in Gover
ment Savings Banks, excepting that neither deposits nor interest
shall be limited to any maximum amount.

(X.)—Saving with the particular sanction of the Director
General of Railways, no compulsory deposit or bonus shall be with-
drawn, excepting—

(i) on the decease of the depositor,
{ii) on his leaving the public service,
(i) with the permission of the manager, under Rule X1.
(X1.)—On the®manager being eatisfied that the pecuniary ecir-
enmstances of a depositor are such that the indulgence is absolutely
necessary, the compulsory deposits of the depositor, and, if they do
not suffice, his bonuses, or any part of his compulsory deposits or
bonuses, may be withdrawn, temporarily, to pay for the passage of
the depositor or any member of his family proceeding to Europe on
medieal eertificate, or returning after such absence, or of any mem-
ber of the depositor’s Family coming from Europe to join him.
(XIL.)—In addition to the compulsory deductions under Rule
11T, the manager shall withhold from the salary of such depositor,
and deposit again in the Savings Bank, one-twentieth part of any
sum withdrawn under Rule XI. Such deduction shall be made
whenever full salary is drawn, until the whole 1s refunded.
(X111.)—When a deposit account i first opened, the depositor
¢hall be required to record in his deposit book, under his signature
and in his own handwriting, the names of any person or persons
whom he believes to be his next-of-kin, or to whom he has
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Bequeathed {he whole or any portion of his deposits.  The depositor
should be invited to initinl or revise this record hulf-yearly.

(XIV.)—If a depositor is dismissed from the public service, the
manager may, with the sanetion of the Director-General of Railways,
withhold all or auy part of the bomuses provisionally allotted to
lim, with the interest acerued thereon, and pay to the depositor
u{;ﬂ_}' the balance at his eredit, without such bonuses and the interest
1ETE0N.

(XV.)—Any lonus and interest withheld from a dismissed
depositor under Rule XIV shall be distributed among the depo-
sitors of the railway on which he served, with the next bonus
grauted to them,
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ANNEX

Manthly Interest on District

At 4} per cent.

RUFEES ¥

70 i = - it ik

ol x|l i 5] & | 5 | 4 | 7 8

0 o| oss | s7o| soe 1152 [1410 (1728 | 2016 2304
0 B sl eg7 | 5861 873 | 1,161 1,449 | 1,737 2025 | 2013

I 13' a0G L 852 (1,170 | 1,458 | 1,746 2,034 o422
178 o7 | =g | eos| so1 (1179 [1,467 [1,735 | 2043 | 298

a 0 a6 | 324 | 612 ) 900 [1,188 1.1?6;1,7ﬂl| 2,052 2.340

as| mss| ge1| 909 (1197 [1.485 11778 | 208l | =48

3 0 64| a4z | e30| 918 [1,.206 [1494 [1782 | 2070 | 2358

[ a8 g2 | azi| es9 | 93y 1,215 (1,508 1700 | 205D 2367
4 0 i2 360 648 036 | 1,224 | 1,612 | 1,800 | 2088 2A7G ||

| 4 ¢ | 51| soo| 657 | 945 (1238 1521 (1,800 | 2,097 | 2,385 |
I 50 00| a7a| 666 | 954 1248 Iz,;acuim]s 2,106 | 2,394 |
| B B a8 387 675 gGx | 1,251 {1,539 | 1,827 | 116 2403
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g o | 18| 482 720 {1,008 1,206 | 1,584 1872 | 2100 | 2,48

g ¢ | 153 4| 720 [1,017 (1,305 | 1,593 | 1,881 | 2160 | 2,457

o o | 162] 450 | 738 1,026 (1,814 1,602 1,800 | 2178 | 2,460

9 8 171 409 247 {10856 11,323 1,611 | 1,809 2,187 =473 ||

1 180 | 468 | 766 |1,044 | 1,232 J,q;-.zu|j,:mﬁ 2196 | 2,484 ||
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|11 6 | 07| 495 | 783 [1,071 1,859 |1,697 |1.985 | 2228 | 2501 [
12 o | 216 | 504 | 792 (1,080 |1.368 1,656 | 1,944 | 2,232 | =520 |
L. @ | 25| 513| 801 1,089 |1037 |1,665 |1933 | 2241 | 2520 |

13 o | 284| 522 810 1,008 1,386 | 1,674 1862 | 2,250 | 2538

| 14 ¢ | 248 s31| 819 |1,007 [1395 [1,683 | 1,071 | 2250 | 2547 ‘:
| 14 o | 22| 10| s28 {1,116 |1408 1,602 [1.950 | 2,208 | 256 |
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N. B.—The sum of Rz, 10108 ar Ba. 10§

referred Lo in Bole VII of Plooncial Resolution

{hat ean be sliawed, howerer mash the nninvested balance at credit ol o depositor.  An excoption
Crtober 1550, 84 Interest ot cacecding s, 17-6-4 per mensem {being interest on Ra. 4,892 may bo

depositor will be Ba. 10].
“The interest on every sum ol nine rupees

pine rupecs, add lnterest as follows i — o
A,

Ah
! s 3 00

1 pia,

. 3 ples,

I

Is given in the table above, the number of mapeca

W, 4 B 0
6§ 00
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URE E.
Sarvings Bank Deposits,
per annum,

Rorexs, |

T e pierouts 1w L ow e TS | ar
) 10 | n 1-.=|13|14 15 1H|1'F| li
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|| 2628 | 2,916 |5,204 |3,492 |3,780 | 4,069 4,356 | 4,614 | 4002 2 0
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‘. 2,652 | 2,970 |3,258 |3,546 (5,834 4,122 [4,410 4698 |4986 | 5 o

| 2,691 | 2,979 |3,267 | 8,555 |3,943 | 4,131 |4.419 | 4507 5 0

| 2700 | 2988 (3,276 | 3,585 |n852 | 4150 |4428 4710 6 0

I 5,708 | 2987 13,285 | 3,673 |3.861 (4141 4437 4,725 6 &

| 2,718 | 3,006 (3,204 |3,582 | 3,870 |4,158 |4,446 4734 70
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| 2754 | 3,082 (3,330 [3,618 |8,006 (4,104 4482 4,770 | 9 0

| 2763 | 3,051 13,339 | 3,627 | 3,915 (4,203 | 4,401 (4,779 | g 8

| 2,772 | 3,060 |3,348 | 3,636 | 3924 |4.212 |4,500 |4788 | ... 10 0

| 2,781 3,060 | 3,357 | 5,645 |3/@33 | 4,221 (4,500 |4797 | .. 10 6

|| 5790 3,078 | 5,366 | 3,654 3,942 | 4280 (4,518 |4.806 | ... 1L O

| 2709 | 8,087 3,375 | 3,663 |3,951 | 4,230 |4.597 4815 | ... 11 6

| 2,808 | 3,096 |3,3584 |8,672 3,960 | 4,248 | 4,536 | 4,524 | ... 12 0
2,817 | 3,105 {3,393 |3,681 | 3,060 | 4,257 | 4,545 | 4833 | ... 18§
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2571 | 3150 5,447 |8,735 | 4,023 | 4311 4,500 | 4,887 | . 15 6
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No. 3538, dated 27th Gotobar 1890, i the Intereat on Ka, 3,072, and is the highast monthly Interest

iz made in favoar of thoss Lors who were in rocoipt of = higher monthly intorest befors =Tth

allowed to them up to Hith April 1830; therealtor the highest monthly interest Lo bo allowsd to any
beiug at the top, and the nomber of annas and pics at the side,  For the cxcess of principal aver

« 3 pies, I Be. 7 3 0 .. B ples,
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Axxexuvre F,
ACT No. V or 1574.
SAVINGS BANKS ACT.
An Act to amend the law relating to Government
Savings Banks.

Whereas it is expedient to amend the law relating to tI¥
payment of deposits in Government Savings Banks: it is hereby
enacted as follows:—

Prelimsnary.

1. This Act may be called “ The Government Savings Banks
Act, 1875 : " :

It extends to the whole of British India ;

And it shall come into force on the passing thereof.

9. Act No. XXVI of 1855 (lo facilitale the payment of small
deposils tn Government Savings Banks to the representalives of
deceased depositors) is hereby repealed.

3. In this Act—

“ Depositor ’ means a person by whom, or on whose Lehalf,
money has beeh heretofore, or shall be hereafter, deposited in a
Government Savings Bank; and “deposit” means money so
deposited :

¢ Secretary ¥ includes every person empowered to manage a
Government Savings Bank ;

and * Minor” means a person who has not completed the age

of cighteen years.

Deposits belonging lo the estales of deceased persons.

4. If a depositor dies, leaving in a Government Savings Bank
a sum of money not exceeding one thousand rupees,

and if Probate of his Will or Letters of Administration of his
estate, ora Certificate granted under Act No. XXVII of 18G0
(for facilitating (ke colleclion of debls on successions, and for Lhe
securily of parties paying debls to the representalives of deceased
persons), is not produced to the Secerefary of such Bank within
three months of the death of the said depositor,

the Secretary of such Bank may pay the said sum of money to
any person appearing to him to Le entitled to receive it, or to
administer the estate of the deceased.

5. Such payment shall be a full discharge from all farther
liability in respect of the money =o paid :

But nothing herein contained precludes any executor or ad-
ministrator, or other representative of the deceased, from recovering:
from the person receiving the same the amount remaining in his
hands after deducting the amount of all debts or other demands
lawfully paid or discharged by bim in due course of administra-

tion ;
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And any ereditor or claimant against the estate of {he deceased
may recover his debt or elaim oul of the money paid under this
Act, or the said Act No. XXVI of 1855, to any person, and re-
maining in his hands unadminisiered, in the same manner and to the
same extent as if the Iatter had obtained Letiers of Administration
of the estate of the deceased.

fi. The Secretary of any such Bank may take such security as
he thinks neeessary from any person to whom he [A¥S any money
under section 4 for the due administration of the money so paid,

and he may assign the said security to any person interested
in such administration,

7. For the purpose of ascertaining the right of the person claim-
ing to be enfitled as aforesaid, the Secretary of any such Bank
may take evidence on oath or affirmation according to the law for
the time being relating to ouths and affirmations.

Any person who, upon sueh oath or aflirmation, makes any
statement which is false, and which he either knows or believes io
be false or does not believe to be true, shall be deemed guilly of
an offence under section 193 of the Indian Penal Code.

8. Where the amount of the deposit belonging to the estate of
a deceased depositor does not execed one thomsund rupees, such
amount shall be excluded in computing the fee chargeable, under
the Court Fees® Act, 1870, on the Probate or Letters of Adminis-
tration, or Certificate (if any), granted in respect of his property :

Provided that the person claiming such Probate, or Letters,
or Certifieate, shall exhibit to the Conrt authorised to grant the
same a certificate of the amount of the deposit in any Govern-
ment Savings Bank belonging to the estate of the deceased. Such
certificate shall be signed by the Secretary of such Bank, and the
Court shall receive it as evidence of the said amount.

9. Nothing hereinbefore contained applies to money belonging
to the estate of any European officer, non-commissioned officer, or
soldier dying in Her Majesty’s service in India, or of any European
who, at the time of his death, was a deserter from the said serviee.

Deposits belonging to Minors.

10, Any deposit made by, or on behalf of, any minor, may
be paid to him personally, if he made the deposit, or to his guar-
dian for his use, if the deposit was made by any person other than
the minor, together with the interest acerued thercon,

The receipt of any minor or guardian, for money paid to him
under this section, shall be a sufficient discharge therefor.

11. All payments of deposits heretofore made to minors or their
guardians by any Sceretary of a Government Savings Bank shall be
deemed to have been made in accordance with law.

Depasite belonging fo Lunaties,

12, If any depositor hecomes insane or otherwise incapable of
managing his affairs.
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and if such insanity or incapacity is proved to the satisfac-
tion of the Secretary of the Banl in which his deposit may be,
such Seeretary may, from time to time, malke ]1'-11.'”{1:“15 ok
of the deposit to any proper person,
and the receipt of such person, for moncy paid under this
goction. shall be a suflicient discharge therefor.
Where n committee or manager of the depositor’s estate has
been duly appointed, nothing in this section anthorises payments to
any person other than such committee or manager.

Deposits made by married women.

13. Any deposit made by or ow behalf of a married woman, or
by or on behalf of a woman who afterwards marries, may be paid
to her, whether or not the Indian Succession Act, 1585, section
4, applies to her marriage; and her receipt for money paid to
her under this section shall be a sullicient discharge therefor.

Hules.

14. All certificates under section 8, and all payments under
gection 10, section 12, or section 13, shall be respectively granted
and made by the Secretary of the Bank, subject to such rules con-

sistent with this Act as the Governor General in Council may, from
time to time, preseribe.
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Banks,

REXNGAL.
1 | Patna,
MoznfTerpore,
]“I.ill.l-.!’l1||llll'|".
Parnendy,
a | Do,
G | Alymensingh.
7 | Dinagepore.
& | Backergunge.
0| Cuttaek,
10 |
11 | Howrah.
= Alipore.
3 | Hoazareebagh,
| Chota Nagpore,
| Chittagong.

| Darjeeling.
| Hooghly.

= | Tulpaiguri,
=1 | Balnsore,

=3 | Mt haree,
=3 | Moorshedabml.
24 | Bagshahye.
25 | Pubnn.

=6 | Monghyr,
27 | Bundwan.
] Furreedpore,
=3 | Purulin.
50|

31 | Kishnaglur,
42 Midnapore,
33 | Chapra.

3 |

45 | Bankoora,
di Dogra.

48 | Poores.
39 | Maldah,
40 | Soory.

#L | Jessore,
#2 | Arrah.

| Noakholly.
&4 | Bungpore.

45 | Gya,

#6 | Comillah.

47

45 | Chybassa,
44

a0

b1 | Nya Doombka,
-?2 Cooeh Behnr
oF | Rangamattec
G4 | Durblinnga.
v | Ihwchar.

Axxexune G.

")

51
6l
53
Hi
I B

Hi

Hy
| BH
[[ 88
| L
| ]|

101
102
10
104
105
106
107
108
109

[ 110

b m
112
113

[ 114

116

116

117

118

119

120

121

192

123

124

125

126

127

125

120

{130

b o131

| 132

il 133

i 134

i o133

| 136
137

List of Distriet and State Railway Savings Hanls.
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AS=AM.
Ginalmuti.

Cachar,

Syllet,

Dihubri,

Tezpur.

Shillong (Klinsi Hills).
Nowgong,

Sibsngar.

Liibrugorl,

Tura (Gare FIEL).
Koklimn {Nugn 11ills),

N. W. PROVIRCES.

Maogrnt.
A,
Crwnpore.
Ghazipur.
Bareilly.
Jhiansi.
Saharunpar.
Almorn,
Farukbalind.
Moradalad.
Aligarh,
Allndinbaud,
DBenures,
Mirzapur.
Bnati.
Mutira.
Arnmgarh,
Jalaun,

| Etak.
| Bandn.

Bijuour.
Shahjahanpur.
Gorakbpur.
Jannpore,
Etnwnh.
Lalitpur.
Frtahpur.
Bulandshahar,
Mainpuri.
Budann.
Hamirpur. -
toorkee.
Muzaffarnngar,
Delien Dan,
Eanikhet.

Chakrata,

| Naind Tal,

o
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Liet oft Distriet and Shaile flailway Saviwgs Dok il

Thanks, Tanks, |
PURJAB, |CENTRAL PROVINCES —coutd.
20l | 1helii. | Ihelaspur. 1l r
202 | Unbadla. | Climda, v
203 [ Zhmla, Chldndwara,
204 | Amritsar, | Do, =
205 | Mooltan. | Hu_-.hi:]n::fh:l.ﬂ.
204 | Peshawur. | Mandla,
207 | Lahore. | Narsingpur, If
214 | Raw !t]l:li'l'-l.lll. .""':l.l|||lll1'||hlll'.
=y & bk, Seoni.
10 | Jullundur.
211 | Hosbinrpur. BRITIZH BUHAMA.
212 | Scalkote. |
213 | Jhelwm. | 251 | Akyab.
214 | Dera Ismail Khan, || 258 H::n:(ll'ﬂ_‘l.
:,fl:: Ferozepmr, - :'ll.ul.||.:.||1.'lll.
216 | Jhnng. =i | Buesein,
'_‘:.:.; | |1:'_|.|r|'|||.;|_|'|l:'. ::.‘.;!_. !l]l.;-‘;:l:l':ld:l.
218 | harnal, ann e, I
219 | Bauroni, Il sy Thayotmyo, |
220 | Rohtak. | a5k | Kyouk Miyoo.
221 | Hissar. | 869 | Bandowny.
==Z | Shabpur. i 60 |r|"['-|.||.|i:hun.|.
223 | Kangra. Il an1 | Shon Gycen.
224 ‘ Hazura. I 0o 'J.':l'r'l:l_‘u'.-l
225 | Dalliousie, || 263 | Mergni. |
| | aal | M ||.|||-!A"I:_;_:. |
| (| ags | Thongeei, |
i OUDH. . |
| 1
251 | Lucknow. BERAR,
252 | Przabad. |
253 | Sultanpur. | 4m | Akola, i
24 | Unao, | 400 .-"ﬂ!lf:mﬁ. |
an5 | Baealeinki, i3 | :;'I_ll:u']unn’. i
256 | Hardoi. 404 | Wan. |
257 | Kherl W 405 ] Haslm. If
255 | Baliraich. 406 | Buldann. i
=50 Gondn. h
260§ Hae Bareli, |
2if] | Pertabgarh. | |
G52 | Sitapur,

| = | |
| TNDIA.
I CEXTRAL PROVINCES. |

| 431 | Port Blair. . i
i 432 | Mercarn.

501 Nagpur.

|

$2 | Jublalpor. |. 435 | Ajmers,
303 | Wardha, | 431 | Nowgong (Bundelkhund).
G0 | Enugor. | 435 | Indeore.
3056 | Balughat. § | 456 | Nusscorabind.
w06 | Khondwa. l- 457 | Morar (Gwalior), |
307 | Raipur. 435 | Hyderaloul (Decean) i
308" | Hetul. 439 | Sambliar. i
g | Bhandara. 440 | (Justtali.

e e e L
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Lt aof Dhsteeet anid Sl .Ir|'.r.".'r."'..'_._;.' SNarviaos Banfs—eontd,

Bunks,

A7
i v,
| STATE RAILWAYS
Al | Rajpootnne State Uailway, Arm,
502 [ Hedkar and =indin Neanneh State
|-:::|'|'\-l.'.||-.'. Mo,
S0 Wanlah (Sal Bajlw av, Wurorn,
Gl IJ'-Ill_i'-]' Novthern stat Lailway,
Laahosre, ;
505 | lwlus 'L'.||||,-:,' State Railway, Moel-
lan,
208 | Dhond? nnd Manmad State Bail.
way, Alimeslnng b
507 | Nagpore and Chattisgarh Railway,
o,
G051 moand Terawaddy Valley
Bailway, Rangeon.
500 | Patna amd iy i State Ratlw iy, |
Durbhang:. |
I 510 | Tirhoot State HRailoay, Dur- |
| |  hhanga,
511 | Northern Bengal State Inilway, |
Saidpore. |
512 | Colentta and South-Bastern State |
[ | silway, Caleutin,
| 613 | Nallinti State Hailw ny, Calentin |
I Bl4 | Muttrm and Hutbeos State Mail- |
| | way, Mutirn, |

515 | Western Rajpootana State Lail-
winy, Alnncdabad.




Chapter 18.—Local and Municipal Funds.

Explanation ; s : . 1 | Cantonment Funds

Incorporated Loeal Funds . 3 Plus and Minus Memoran-
Vouchers . . i 7 . .
Exclunded Lioeal Foands 5 | Verifleation of Ealances

.

dum : f

Explanation.

1. A loeal fund is thus defined in the Civil Pension .
Code : “When revenue derived from special sources is ‘
devoted to specified objects and not to the general pur- '
poses of the administration, whether imperial or provin-
cial, the revenue so devoted forms a local fund.”

The Government of India have directed that the
transactions of all local funds, except the following,—

Cantonment, Municipal, Port, Station, and Town Funds ;

Educational, Dispensary, Hospital, and all other Trast or En-
dowment Funds ;

Police Remount Funds ; Persian Famine Relief Fund; Pooree
Pilgrim Fund; Barea Tribute, Cotton improvement, Indus
Conservancy and Registration Funds;

be incorporated with the publie accounts; and have
further ordered that * care must be taken not to employ
the device of personal ledger accounts, so as to defeat
the general policy now adopted, which is, that nothing
shall be left outside the general accounts which can
with propriety be brought within them.”

1. No new fund is to be ereated without the approval of the J
Government of India in the Finanewl Department,

9. As, however, this incorporation is declared not to ‘
affect the appropriation of the funds, it is necessary that
the accounts of receipfs and dishursements of such funds
as have district balances (e.g., District Public Works
Funds) be kept in separate registers in the treasury, so
that the balance may be worked out. The distinction .
of “incorporated” and * excluded’ does not affect the
record of the transactions in the treasury.

L]

Incorporated Local Funds.

3. The transactions of all incorporated local funds,
of which the Local Government desives that there shall
be separaie accounts or separate balances, will therefore -
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he entered first of all in registers, which allow one
column for every such fund in the district. In some
]1] wees it is .umnumi that only the totals of the transac-
tions of the month shall be carried to the eash aceount
and list of p.nmmlw. a separafe classified account, work-
ing up to these figures, being sent to the Aceountant
General ; ; insome places the Public Works expenditure is
aanagzed in eonnection with, and accounted for through,
the Public Works Department. But either in one of
these ways, or along with the treasury accounts them-
selves, full details of all receipts and expenditure of each
incorporated fund must be submitted to the Accountant
General.

Vouchers.

4. The forms of the vouchers on which money is
drawn will naturally follow the form of the account.
If the account at the treasur y is a pure banking account,
money being paid in and drawn out 1.1.1’r]10|1t specifica-
tion of the nature of receipt or expenditure, the treasury
officer has only to see that the voucher for payment isin
proper form and signed by the proper officer, and that
the amount does not exceed the amount at credit of the
banking account. If the treasury account is the only
detailed account, the same forms will have to be ob-
served as in paying in and drawing money on Govern-
ment account, and the treasury officer will have to
serutinise and pass the vouchers in the same way as he
does in respect of claims on Government, besides secing
that the amount demanded is at eredit of the fund.

Excluded Local Funds.

5. The tramsactions of the exeluded local funds, so
far as they pass through the treasury, will be accounted
for under 0\'1('11? the same forms as “those of the incor-
porated funds; hut the registers should be separate, and
the totals .-'11:ml{1 pass separately into the cash.account
and lists of payments. Unless the funds arve very few
in number, it is most convenient to have registers and
totals for municipal and cantonment funds separate
from those of other funds.

i, In those ecases in which local funds other than
municipa]l aud cantonment funds merely bank with the
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freasury and ave not controlled by the account depart-
ment, the transactions may be recorded in the form used
for personal deposits (Chapter 13, Rule 11), but must be
kept quite distinet, and must pass into the cash account
as excluded local funds, and not as personal deposits.

1. Municipalities are not ordinarily obliged to place their Fomnels
1 o Government treasury, and many of them bank with private
bankers.

9. Postage on the ecorrespondence of public officers one with
anotler, about the administration of exeluded loeal funds and the
affaivs of municipalitics, is a publie charge. Service labiels bonght
with public meney chould be used on such corvespondence ; Tyt
postage on corvespondence with a municipality, is a charge on
the mugicipality and not on the public revenues, and  letters
addressed to municipalities should therefore be despatched service
foaring.

Cantonment Funds.

® The transactions of cantonment funds in the
Bengal Presidency will be aceounted for in accordance
with the following rules :—

1. The purposes for which the cantonment fund may be
expended are the followng :— '

1st.—For the payment of police and of the officers and estab-
lishments required for the maintenance of the canton-
ment in a proper sanitary condition, or for other local
purposes ; for ensuring the enforcement of all rules aund
regulations laid down by lawful anthority recavding
matters that affect the public health, safety, conveni-
ence, and deceney ; and for observing and recording
facts of sanitary importance and interest.

9ud.—Vor the construction, promoticn, and maintenance of

works of public utility and convenience, such us works
of draivage, paving, public nec wies and urinals,
water-supply, planting trees, public glanghier-liouses,
markets, lospitals and disy ensaries, and public roads,
not being roads ordinavily made or maintained at the
expense of the Government.

2, All money received will be acknowledzed by reeeipts in
Form 53, These receipts will bear printed numbers i consec-
tive series, and the namber of each receipt should be entered in the
column provided in the cash hook. The responsibility for seeing
{hat each item of receipt is thus acknowledged and is duly bronght
to credit in the aceonnts will rest entirely with the commitien,

5 The committee will pay the whole of the receipts of the
fund into the loeal civil treasury, and draw the money they require
by eheque in Form 3k, excepl when there is ne civil treasury on the
spot.
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4o For the purpese of meeting pelty payvments, the eommilbles
should draw onee For all 4 sum of Rs, 50 (if not alveady drawn),
and the amennt of peily payments met oub of this sum will be
reconped by cheque on the last day of each month and during
the month also if NECEEsITY, S0 that the full sam of Rs. b, _pffr.-a
any eash received too late for remittance to the treasury on the
last day of the month, will always be shown in the monthly account,
as eash in the hands of the committee.

3. Overdralts must not be allowed without the sanction of the
Local Government and the Quartermaster General.  Advances
from the treasury must not be allowed at all; they are merely
ovenlrafts under another form, and are more likely to cscape
nolaee.,

Gi. The cantonment committee will furnish the Provineinl
Acconntant General, ns soon as possible after the close of each
month, with a classified eash account for the past month, in Form
8, supporied by vouchers,

7. The committee will be entirely responsible for the proper
classification of the receipts, and the expenditure will be voucled
by the paid bills, which will be classified by means of a schedule in
Form 56. The amounts charged under the head  Payments into
treasuries ™ must be supported Ly the treasury officer’s receipts.

5. A statement of aceount with the treasury is appended {o
the eash account (Form 55), which will be examined and signed by
the treasury officer. Acecordingly, when the cantonment com-
mittee bank with the civil treasury, the eash account will be traus-
mitted through the local treasury officer, who will, however, confine
his examination of the account to the figures representing actual
transactions with the treasury—e.g., cheques drawn and money
paid in—and, if any differences are found to exist between the
treasury fizures and those of the cantonment committee, will take
measures to reconcile them.

Plus and Minus Memorandum,

8. A plus and minus memorandum should be ap-
pended to the monthly accounts, showing for each local
and municipal fund the balance af the beginning of the
month, the amounts received and eredited during the
month, and those paid out during the month, and
deducing the balance at the end of the montl. In the
case of local funds, which have a provineial balance only
(e.g., Lemount Fund), the balance column should not
be filled up.

Verification of Balances.

9. At the end of the year the treasury officer should
verify the halances at eredit of each fund, in communi-
cation with the Accountant General on the one side,
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and the officer or committee administermg the fund on
the other. The balance on the Accountant General's
Books is the balance acknowledged by the Government,
and the treasury officer should follow it, and not the
local acecounts, as his standard.




Chapter 19.—Survey and Inland Customs Officers.

Survey Officers : i + ¢+ 1 Imland Customs Offlcers z ]
Fixed charges x . . 1-1 | Receipts : . . . 8-1
Contingent and other Chargos F . . . B-b

charges o U : » 14 Accounts - . - . 810
Repairs of Stations . % 2

Survey Officers.

1. The following rules regulate the payment of
charges on account of the revenue (except Madras and
Bombay), and the trigonometrical and topographical
SUTvVevs.

] Fixed Charges.

1. Twice a year,—namely, in March for the seven months
April to October ; and in October for the hve month Novembe
to March,—the Surveyor-General will inform the Comptroller
General of the total avthorised amounts of fixed charges payable
by treasury officers from month to month, together with the names
of the treasuries from which they should be made payable.  Alter-
ations made by the Surveyor General in his estimates will be
notified by the Surveyor-General to the Comptroller General, and
through the proper channel to treasury officers.

2, The Comptroller General will communicate the above (i. e,
the estimate of lixed charges) to the Accountants General concern-
ed, who will inform the treasury officers under them of the amounts
thus payable, instructing them to pay all salary and establishment.
hills on presentation, with reference to the Sarveyor-General’s esti-
mates, and to forward them as vouehers with their treasury accounts.

Net amounts only will be charged in the treasury accounts even
when payments are made at a treasury in Madras or Bombay :
adjustments to eredit of serviee funds will be made by the Comp-
troller General.

3. In cases when a survey party or a gazebted oflicer, or an
officer in charge of a party, 15 transferred from one district to
another and no notice of such transfer hos been given by the
Accountant General to the treasury officer of tne latter, the pay bill
of the party or officer may be cashed at the treasury of the distriet
to which they or he is transferred on presentation of the bill,
accompanied by a last-pay certificate.  The vouchers will accom-
pany the bi-monthly list of payments, to be forwarded by the
treasury officers to the Aecountant General.

Contingent and other Chorges.

4. Laotters of eredit will be issued from the treasury branch of
the Comptroller General'’s office, on the applieation of the Surveyor
General, in favour of a mamed officer in charge of No.
party, ——— survey, on any treasury in India.
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5. Treasury officers will cash receipts drawn amainst the letters
of eredit aml charee theie amounts in the lists of payments vender-
el Lo theie |'|_':-c|.|;'|,-1_i_1.'|,' Accountants General.

Ropair of Survoy Stations,

2. The Surveyor-General, Great Trigonometrical Sur-
vey, has Turnished to all distriet officers and political
acents lists of the survey stations under their charee,
and they are authorvised to expend, for the protection of
vach station, a sum not exceedinz on an averaze Rs. 4
a year: outlay in excess of this amount should not
be incurred without special authority of the Survevor-
General.  Payment should be made on a receipted bill,
accompanied by a separate receipt; the hill should he
sent. by the treasury officer to the Surveyor-General
(who will countersign and transmit it to the Comptroller
General) ; the separate receipt will support the charge
in the distriet accounts.

Inland Customs Officers.

3. The revenue of the Inland Customs Department
paid into Government treasuries is received lfor the most
part diveet from traders and others on aceount of Customs
duty on salt, but the officers of the Customs Department
are also required to pay into the treasury, without diminu-
tion, all revenue collected by them.

4. Traders and others paying in money must present
with it a slip showing distinetly the nature of the pay-
ment and the Customs oflicer on whose account it is
made. Treasury oflicers will eredit the amounts so

_reecived in their eash accounts as revenue of the “ Inland
Customs Department,” and send a daily advice (Customs
Form 17) to the Customs oflicer coneerned.

5. Revenue paid in by Customs officers will be ac-
companied by a chalan (Customs Form No. 9), and will
also be shown in the treasury eash account as receipts
of the Inland Customs Department under the minor
head mentioned in the chalan.

6. Money paid in by Customs officers on aceount of
deposit receipts should not be included under the head
*“ Inland Customs Department,” buf brought upon the
Revenue Deposit Register as a deposit of the Customs
ollicer.
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7. A monthly schedule of the revenue reeeived (ex-
cluding deposits) will be forwarded by the freasury ofticer
to the Accountant General with the cash account show-
g —

{a) The Customs officers on whose account the
money is received,

(&) The amount received on account of ecach
ollicer.

(¢) The heads under which credited (a separaie
column for each),

(ef) Total amount received from or on account of
each Customs officer.

8. The following rules framed by the Commissioner
of Inland Customs, regulating the receipt and payment
of money on account of the Inland Customs Depart-
ment, are reprinted for the information of treasury
oflicers :—

ERoceipts.

1. The eash transactions of the Inland Customs Department
will be conducted through the intervention of local treasuries, £.0.)
the receipt of cash as duty, price of salt, &e., by Customs oflicers,
mist be avoided as far as possible, and no payment maide exeept
as provided in these rules,

2. All money unavoidably received by Customs officers must
Le vecorded at onee in the books prescribed by these rules, and
remitted without diminution to the nearest local treasury daily,
if possible; i€ nob, on the nearest day following day of receipt
it can be remitted. The Customs officer will keep a book in which
he will enter all his remittanees to the treasury. This book shoull
accompany the cash, and be reecipted by the accountant and trea-
surer when the remittance is under Hs. 500, and by the treasury
officer when it exceeds that amount, A separate chalin is also re-
quired for record in the treasury, and will be drawn up by the
Customns officer and presented with the remittance book and the
eash.

15. # # * At the close of the month & consolidated re-
ceipt for the whole of the remittunces made to the treasury during
that period should be prepared by the Customs olficer, in Form
No, 10, in detail of heads, and sent to the freasury ollicer with
the remittanee book, who, after verifying the entries, will sign the
book und the receipt and return them to the Customs officer. The
consolidated receipt will be submitted by the Customs officer as
voucher with his departmental accounts.

20, Customs revenue, f.e., price of salt and duty, will, as far as
possible, be paid by the public into treasuries ; the treasury officer
will grant for such payments an acknowledgment, in the Form
No. 16, cencrully known as a * dokhila, ” which widl bear a serinl
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uumber for the year [or each treasury reveiving money, and will
in addition forward a daily advice list of the amount received
and credited, dakhila by dakhila, to the Customs ollicer concerned,
in orm No, 17,

Chargos,

5. The total sum to be drawn from the treasury by each
Customs officer will be determined at the beginning of ench year
by the Commissioner of Inland Customs, to whom on the st of
Mareh each oflicer will submit o statement in Form No. 2, show-
inge the requirements for the ensuing financial year. This state-
ment must be earefully eonsidered and prepared on the Lasis of
the actuals of past years and the probable requirements for the
eusning year. It will be eountersigned by the Commissioner awml
forwarded to the Comptroller General for the issue of letters of credit
upon treasuries; the treasury oflicer concerned will restriet his pay-
ments to the limit fixed, and payment will be recorded on the letter
of credit in monthly totals under the treasury oflicer’s initials,

N, B.—The trensury officer ghonld recond each payment muade in a separate
register, to ennble Lim to note the monthly totals in the manner above directed.

12. Money required for expenditure must be drawn from the
treasury by presentation of establishment and travelling allowance
bills and eontingent abstracts or bills, all signed or eountersigned
4w the officers named in the letters of eredit ; the bill or bills will
be retained by the treasury officer as his vouclier. * * =

14. Repayments of deposits must also be made from money
drawn from the treasury on presentation of repayment orders | Form
No. &), which the treasury officer will retain as his voneher.

16. Repayments on account of seizure shares of conliscation
and double duty, will be made as often as may be necessary, on
bills countersigned by the Commissioner of Inlaid Customs and
receipted by the payee, Form No. 7. The bill should be submitted
in duplicate for countersignature ; the Commissioner of Inland
Customs will retain the duplicate bill for record in his office, and
retain the original for presentation at the treasury, where it will be
retained after payment.

17. Money required for expenditure from departmental funds
will also be drawn From the trensury on a payment ovder (Form
No. 8}, which the treasury officer will retain as his voucher, * * #

Accounts.

19. At the close of each month a cash account (Form No. 11),
and an abstract statement of receipts and charges {Form No. 12),
will be prepared by the Customs officer from his books for submis-
gion to the Commissioner of Inland Custorns with the treasury receipt
{Form No. 10) as voucher, and a plus and minus memorandum
(Form No. 13} attested by the treasury ofticer as agreeing with his
plus and minus memorandum, The abstract statement after check
will be forwarded to the Comptroller General for attestation of
accnracy as compared with the treasury record of credits and
delits.




Chapter 20.—Torest Department.

Recoipts 5 ; o 5 1 | Chigues - . : - S
Payments . . . . e |
Receipts.

1. The following extracts from the Forest Code con-
tain instructions to be observed by all treasury officers,
except those in Madras, Bombay, Mysore, and Berar :—

121, All revenue received shall be deposited in the treasury
with as little delay as possible.  Each deposit will be accompanied
by the usual ecdalesw ferm in use with, and supplied by, treasury
officers, in duplicate, and one copy will form the voncher to the
entry in the (forest officer’s) cash book.

122, 1f, however, funds be wanted for immediate expenditure
locally, sums locally received may be so expended ; but in all cases
the gross amount of revemue received must be remitted to the
treasury, which may be done in cash, or, when funds are required
for expenditure, cither partly in eash and partly by cheque, or
wholly by a cheque, drawn against the letter of eredit; the amount
paid 1o eash and the amount remitted by cheque being shown sepa-
rately in the clalan or remittance note.

Payments.

2, Funds are supplied to the Forest Department hy
means of quarterly letiers of eredit issued by the Comp-
troller General; against these letters of credit the
forest officers named therein will draw cheques. No
charges on account of the Forest Department will be
paid otherwise than on cheques so deavn, When eivil
officers are authorised to ineur charges on account of the
Forest Department, they will do so as forest dishursers,
and apply for letters of credit through the conservator
of the province.

132, # % ¥ Adviee of letters of eredit should reach the
officers for whose use they are intended before the commencement of
the new guarter.

All letters of credit lapse at the elose of the financial vear,

148, No money other than that drawn against letters of eredit
ghall be expended. Whenever money locally received on acconnt
of revenue is expended, a cheque must be drawn for the amount
s ux]:]nilled in paragraph 122,

134. Officers who are furnished with letters of eredit may make
payments either in cash or by cheques. Cheques should be used as
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mueh as -lmggillhn for lavge payments, Those officers who have
transaclions with more than one disteiet treasary will keep o
separate cheque ook for each.  All cheques must be i the hand-
writing of the officers drawing them Cheques will bear printed
serial numbers in ench 1.\-mi:, and the Congervator will #11:|r'|~]}' l."|u':l1u-
books in such. forms and under such rules as the Complrotier
General may from time to time direct.  All cheque books must be
kept under lock and key.

Funds may, if available, be obtained by forest officers Tfrom the
sub-treasuries or tahsils subordinate to the district treasuries on
which they hold letters of credit by meansof cheques, which =hould
be distinguished by different numbers and letters from those' drawn
agratinst the distriet trensury.  The Forest officer will, in such cases,
advige the district treasury officer from time to time of the pro-
buble amount of his drawings, in order that Funds may be duly
provided. (See, however, Rule 7 of Chapter 21.)

Cheques drawn on sub-treasuries or tahsils will be written both
in English and in the vernacular used in the courts of the provinee
in which they are situated.

Cheques.

3. An officer who is allowed credit on a eivil treasury
is also supplied with numbered cheque books, and
before bringing one into use will advise the treasury
officor of its number and of the serial numbers of the
cheques it contains. No advice of the issue of any
cheque need be sent to the treasury ; no cheque will be
issued for a sum less than Rs. 10, and none will hold
wood for more than three months from the date of issue :
cheques presented at a later date, or not bearing the
distinguishing numbers advised as in use, should be
refused . payment.

4. The cheques drawn by forest officers hefore the
end of the year, but paid in April, will be taken against
the letter-of-eredit of the official year in which the
cheques are drawn.
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Letters of Credit.

1. Funds will be supplied to the Public Works
Department by means of letters of eredit (Form 57).
The amount of each letter of credit is to be posted in
the column of balance in the register of cheques paid
(Form 58) (and in the executive engineer’s separate
pass-hook when sent to be writfen up), as the limit up
to which the officers named therein may draw cheques.
The cheques themselves should be charged in the trea-
sury accounts only when they are actually paid. See
Bule 3.

2. If a letter of credit misearry and the executive
engineer thereby run shovt of funds, he may be allowed
to draw funds within the limit of the expected letter of
credit, on producing a notice from the Examiner of
Public Works Accounts that the required authority has
been issued ; but the treasury officer will at onee report
the circumstance by telegraph to the provineial Ac-
countant General. An executive engineer can be fur-
nished with funds only by letter of credit, and only under
these cireumstances in *mimqntmn of its arrival.

1. It has been settled with the presidency banks that their
agents shall be guided by this rule when Government freasuries
bank with their branehes.

Cheques and Cheque Books.

3. The exeentive engineer will obtain money solely
by cheques against his letter of eredit. e is supplied
with numbered cheque books, and before bringing one
into use will advise the treasury officer of its “pumber
for record in the register of cheques paid. No advice
of the issue of a cheque need be sent to the treasury;
none will be issued for a sum less than Rs. 10, and none
will hold good for more than three months from the
date of issue; any presented at a later date, or not bear-



1710 2] —PERLIC WORKS DETPARTMENT,

ing the distinguishing number of the book advised as in
use, should be vefused payment.  Before order for pay-
ment is |1:t:-'»5m1. the chegue should be vmni::ll'u[l with the
veister to ascoertain that the aceount is not overdrawn,
and that the cheque really eame from the book notified
as in use by the drawer. The cheque should then be
entered in the register (Form 58) and passed for payment.

The register affords a separate column for each
exccutive engineer having a letter of credit on the
treasury, and a column is set apart for noting the
halance available after each payment. Care should, of
sourse, be taken that the fizures in the balance column
lo not in any way pass into the daily total, which is the
sum of the payment eolumns only.

I. Each payment entered in the register {und also each letter
of eredit added to the available balance under Rule 1) must be
attested by the treasury officer’s initials.

Public Works Subordinates,

4. An exccutive engincer may empower any of his
sub-divisional officers to draw cheques against his own
letter of credit to any extent that he may specify,
supylying him with a cheque hook bearing a different
number from his own, and of course advising fthe trea-
sury officer thereof.

1. Separate letters of eredit for such sub-divisional officers
should not he opened either at the head or at a subordinate treasury ;
the exccutive engineer gives a letter of credit only, and the
cheques drawn and paid u nder his authority will be charged off in
the same way as if drawn by himself. His letter of authority
<hould be dealt with on the plan described in Rule 11 of Chapter 12.

5. When funds are required for a subordinate at a
different treasury from that with which the executive
engineer himself banks, the latter should obtain a letter
of eredit on that treasury, and then empower his subor-
dinate to draw against it. TFunds should not be made
available for such a purpose by means of remittance
transfer receipts.

Payments at Sub-Treasuries,

6. Funds may be obtained by an executive en-
oineer, or his sub-divisional officers, from tahsils or sub-
treasuries, by means of cheques, which must be distin-

guished from those drawn on the head treasury by the

i |
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use ol dilferent numbers and lefters.  Adviee of {hs
number of the cheque book to be used will be com-
munieated to the sub-treaswry officer through the trea-
sury oflicer. To avoid inconvenience, it has been ar-
ranged that the executive engineer shall send the ne-
cessary notice of the number of a new cheque book
before the old one is exhausted ; but in case of necessity
he may notify the number of the new book to the trea-
sury oflicer, and dirvectly to the officer in charge of the
sub-treasury simultaneously.

1. Tt has been ordered that the Public Works Department shall
use bi-lingual cheques in drawing upon all sub-treasuries or tahsils
which supply funds to that department, and of which the officer in
charge is ignorant of the Euglish language. — Finaneiad Department
No, #7584, dated 30tk August 1577,

7. The executive engineer should warn the treasury
officer from time to time of the extent to which he will
desire to draw on any fahsil or sub-freasury, in order
that funds may, as far as is convenient, be provided.
But the district officer must judge how far this system
can in any particular case be extended, and the Account-
ant General must not permit any extension of it which
will cause extra expense, direct or indirect, by the
locking up of funds in sub-treasuries, or any radical
change in the character of these offices, which are col-
lecting depits and not disbursing treasuries.

8. The cheques drawn against sub-treasuries will be
entered by the treasury officer in the pass book against
the letter of credit of the executive engineer, just as
if they had been drawn directly against the treasury.
When the district treasury and the exeeutive engineer
bank with a branch bank, the executive engineer
should be required to write a formal letter to the bank
agent, directing him to credit to the Government account
and debit to his own letter of credit the amount of any
cheques drawn by him, or by his subordinates, on, and
paid at, a sub-treasury.

Pass-book and verification.

9. The amount of each cheque paid must be recorded
also in a pass-book (Form 59), which will remain with the
executive engineer, and be sent by him periodically to be
written up by the treasury officer from the register of
cheques paid. Nothing is to be eredited in the register or

M
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in the executive engineer’s pass-book, except the letters
of credit.

1. An exceutive engineer ab the head-quarters station should
gend his pass-book to be written np every weele ; that of an execn-
tive engineer at a distanee may be forwarded at longer intervals,
but the dates should be fixed.  An excentive engineer, having bank-
ing accounts with two treasuries, will of course have two pass books.

10. At the end of every month the treasury oflicer
will furnish the execntive engineer with a certificate
of balance as follows :(—

T hercby certify that the undrawn balance of A B, exccutive
engineer B at the end of. S

SRR S N LR e

and will return the paid cheques, obtaining in exchange
a consolidated receipt in the following form, which should
be forwarded to the Accountant General in support of the
debits in both lists of payments.

Received from the __treasury the sum of Rupees (in figures)
(in words)

being the amount of cheques paid during the month of

Erecutive Engineer.

Date .

11. Payments on account of compensation for lands
taken up for public purposes and miscellancous pay-
ments by civil officers (Rule 15) may be debited direct
in the cash book.

Receipts from Public Works Department.

12. No deposit account ean be opened in a civil trea-
sury by officers of the Public Works Department, what-
ever sums are paid into a treasury by a Public Works
officer or on his account, must be carried to the credit of
that department in the civil accounts.

1. When any work is to be emrried out by the Public Works
Department for any municipality, the municipality will pay in ad-
vance the gross estimated expenditure to the executive engincer,
who in his accounts will treat the amount as a deposit and proceed
under departmental rules; no record of the deposit; will be found in
the civil accounts. Or, if the Public Works Department of the
province prefers, the runicipality may pay the money direct into
the treasury, where it will be credited to the Public Works Depart-
ment. In the case of incorporated local funds, such a procedure
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would be inadmissille, as the transactions of {hese must be hronght

' directly on the aceounts; the expenditure inenrred in the Publie

Works Department would be charged by the Aceountant General
agaiust the local fund concerned.

13. The executive engineer will keep a book sepa-
rate from his pass-book, in which he will enter all his
remittances to the treasury ; this book should accompany

-the cash and be receipted by the accountant and trea-

surer when the remittance is under Rs. 500, by the
treasury officer when it exceeds that amount. At the
end of the month a consolidated receipt for the whole
of the remitfances made during that period should he
prepaved by the exceutive engineer, and sent with the
remittance book to the treasury officer, who, after verify-

I ing the entries, will sign the hook and the receipt, and

return them to that officer. The executive engineer

will retain the book while he will attach the consolidat-
ed receipt to his accounts as a voucher.

1. The consolidated receipt will be signed by the treasury officer,
however small its amount may be,

2. A separate chalan is n])so required for record in the treasury,

b and will be deawn up in the executive engineer’s office and pre-

" sented with the remittance book and the eash.

] 3. Surplus cash refunded by eivil ollicers from advances for
works made to them by an executive engineer will be separately
credited in the cash account.

14. All receipts on account of the Public Works

I Department must be recorded in a register, from which
an extract will be made in Torm G0 and sent to the

' Accountant General with the cash account ; and the con-
solidated receipt must be signed after comparison with
the total of this register.

Expenditure and Receipts by Civil Officers.

15. The following rules, which regulate Public Works
receipts and expenditure by ecivil oflicers, are exiracted
from Chapter XX of the Public Works Code, as revised

..~ by Government of India Circular, Public Works Depart-
ment, No. 15, dated 24th August 1880 :—

(1) All expenditure for public works, whether imperial, pro-
vineial, or local, incurred by officers not belonging to the Public
Works Department against the grant for public werks ““in charge
of Public Works officers,” will be audited by, and brought on to
the books of, the Examiner.

{2) The rules in this section are not applicable to charges for
petty construction and repair, which are adjusted by Accountants
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General agaiust the Budget grants of the deparfments coneerned ;
nor are they applieable to Public Works ferry and voad receipts
and charizes collected and paid on account of local funds by eivil
officers quite apark from the Public Works Department, nor to
owners’ rates, nor to cemetery receipts and charges collected and
paid by eivil officers.

(3) Civil oflicers must obtain funds for the purpose stated in
paragraph 1, cither by letters of eredit issued by the Acecountant
General, on the application of the Examiner of Public Works
Accounts of the provinee, or throngh an Executive Engineer named
by the Local Government or Administration, in the manner laid
down in Chapter 21, rules 4 and 5, page 176, of the Civil Account
Code, and parngraph 17, section 1, chapter X, of the Public
Works Code, for Public Works sub-divisional officers, and from
no other source whatever. Officers in charge of treasuries are
strictly prohibited from issuing any money for such dishursements,
except against letters of eredit issued in favour of the civil officers,
or the Executive Engineer named by the Local Government or
Administration. The Executive Engineer’s written authority will
always be required before any cheque can be drawn against his
letters of evedit. :

(4) In enforcement of this rule, the Accountant General will
take measures to stop, and to recover any payments which may
have been irregularly made from the general funds in the treasury
on works which are chargeable to the departmental part of the
Public Works grant.

{8) The Local Government or Administration, in passing the
estimate for a work to be executed, or in giving authority for land
to be taken up, by a civil officer, will at the same time determine
how the funds are to be supplied, and the civil officer will apply
to the Examiner or the Executive Engineer for the letters of eredit
he may require. The Examiner or Exeeutive Engineer will, at the
time that he arranges for a letter of eredit, furnish the civil
officer with a cheque book to draw against it.

(6) The civil officer's requisition for funds should be submitted
to the Examiner or Excentive Engineer by the Sth of the month
preceding that for which the advances are required.

(T} The civil officer will send up a brief monbhly abstract of
receipts and disbursements (Public Works Form No. 57), showing
total cash received and total expenditure on each work n progress.
Vouchers will be sent for all payments in excess of five rupees ench.
This account will be sent direct to the Examiner if the funds were
supplied by him; but it will be forwarded through the Exeentive
Engineer if the funds were drawn against his letter of credit.

(8) A bill (Public Works Form No. 58) will be prepared by the
civil officer on completion of each original work, and an annual
bill for the repairs exeented during the year, which will be submit-
ted to the Examiner, either direct or through the Execulive
Engineer, for final audit.

{11) The Examiners should report to the prnvinl::ia'l Account-
ant General all instances in which the accounts show that a eivil
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officer halds a cash lalance. Should a eivil officer receive money
on account of the Publie Works Department, he is bound to pay
it into treasury at once fo the credit of that department, and he
i5 anthorised to draw cheques only for the amounts needed for
immediate payments,

(18) Public Works revenue realised by civil officers carrying
out public works must not be expended, but paid into the treasury
to the credit of the Public Works Department, the receipts and
payments being recorded in the monthly abstract of receipts and
disbursements. These receipts and payments into treasury will
not be dealt with by Executive Enginecers in cases where civil
officers’ aceounts pass through their oflices. The amounts involved
will be taken to account by the Examiner in disposing of the eivil
oflicers” accounts,

16. All receipts from cemeteries by eivil officers
must be paid in gross into the treasury and credited
direct in the cash book. Amounts paid in on account
of military cemeteries should also be received for credit
lo Public Works Department.
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Military Receipts.

1. For money paid into the civil treasury on any
military account, the treasury officer (or, if the amount
is less than 500 rupees, the accountant and the treasurer)
will eive an acknowledgment, in duplicate, in the fol-
lowing form :—

Cask Receipt— Military Department,
Recerven from. —_the sum of Re,

which will be credited in my schedule of military mceipi_.s
as a (departmental veceipt ov deposit).

Rs.

Treaswry Officer.
Duplicate receipt forwarded to the (military disbursing officer)
at — with reference to his receipt order No.——,
dated
Treasury Officer.

1. The docket form is added only to meet the case of the
remittances named in Rule 2.

2. The original receipt will he the voucher in support of the
debit (in the Military Department’s account-current) to the Civil
Department of the Government eoncerned, and the duplicate will
be recorded in the office of the military disbursing officer.

2. Except in the case of deposits (see Rule 3), cash
tendered at a eivil treasury on account of the Military
Department must be accompanied by an order from the
military disbwrsing officer concerned in the following
form; on this authority the treasury officer will acceph
the money, credit it as a military receipt, give the ori-
ginal receipt 1o the person who pays the money, and for-
ward the duplicate to the officer authorising the receipt.

F
[
I
i

#

[

-
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Please receive from A, B, the sum of Rs.

on account of due to this oflice, and enter as
a military departmental receipt,

N‘.'._ 24 1= Lk W

Duted

(Signed) C. D
Military Dishursing Officer.

Doposits.

3. Deposits of cash made in favour of departmental
executive officers will, whenever practicable, be paid by
the depositor fo the officer in charge of the nearest eivil
treasury, who will give a receipt for the sum.

1. Deposits of any Military Department are eredited in the sche-
dule of receipts of the Military Department ; those of the Commissa-
riat Department being shown in a separate column only because they
are numerous, and detailed record of them in the civil account office
would therefore be troublesome, Those of the Commissariat De-
partment will be refunded by cheques against the assignment, which
will be dealt with like any other cheques ; but those of the Ordnance
Department will be refunded under the authority of an order of the
executive officer endorsed on the original receipt.  (For deposits of
surplus cash of Bengal Cavalry regiments, see Rule 1, Note 8 of
Chapter 15.)

Deceased Estatos.

4. The following form of receipt must be used when
cash is tendered by presidents of committees of adjust
ment of estates of deceased officers and men :—

Kstates of deccased Officers and Soldiers.
Civil Treasury (or Bank of Bengal at)_

Dated the__ of ol L

Recriven from President, Committen

of Adjustment, the sum of Rs. o A nclia placed to
credit of Military Deparlment on aceount of estate of

of the ____ resimeént
Presidency Paymaster,

___inthe books of f:hc

L charge of Treasury.

1. The surplus of the estates of deceased persons subject to the
Indian Articles of War (Act V of 1569), and of the property of
deserters, 15 bhowever remitted by the Military Department to the
Comptroller General, or {he Accountant General of Bombay or
Madras. 2
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Fomily Bemittances.

5. A military officer in civil employ is each year
¢ allowed to make family re-

Colonel . . . . . 800 mittances at therate of ex-
i]hl;li:lll. nant-Colonel . ; : 12'; [‘]l!'l.'l'l"__';{f' ]I.X(’d_ tar 1.-|'IE year, {0
Captain . » . . 100 theextentnoted in the mar-
Lieutonant . - 4 « 70 X LS TR T L,
< SR ' 5p &in, to certain mear relations

Captains and surgeonsareallowed o only ; he will present the
romit secerding te their relative mul, money at the 1'1'U:1-‘5’I.11'_"-’ {L].{Jl]:;{
with an authority from the cirele paymaster (Chapter 16,
Rule 25) for the reception of a named amount; the money
will be credited as a miscellaneous military receipt, and
a formal acknowledgment given, which will be forwarded
by the remitter to the Military Pay Department with the
necessary particulars, in order that arrangements may
be made for remittance. Whether the officer belongs to
the Bengal, Madras, or Bombay Army, his family remit~
tances will be made through the paymaster of the circle
in which he is residing.

Commission Duty.

6. When a military officer in civil employ receives
permanent commission on which a stamp duty ot Rs. 15
is payable, the Military Department will notify the fact
to the Civil Accountant General, in order fhat the trea-
sury officer may be instructed to recover the duty, and
to credit it to the Military Department of the presidency
to which the officer belongs.

1. The action of the Civil Department in making this recovery
is purely ministerial ; the amount has actually been paid in England
and must be recovered.

Assignments for Payments.

7. Tunds will be placed at the disposal of military
disbursing officers by annunal assignment estimates in
their favour, to be issued to treasury officers by the local
Accountant General on the application of the Controller
of Military Accounts. The probable cash requirements
of each office for each month will be specified in these
assignments.

8. Payments will be made by freasury officers against
these assicnments, provided that the dishursements made
in any month, added to the payments alrcady made in
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the previous months of the year, do not exceed the
amount for which provision has been made up to that
period in the annual estimate.

1. For example, if the total provision of funds from April {o
NL-'-:t‘mllL‘l‘ inclusive, be at the rate of one lakh of rupees per month,
ov eighl lakhs in the aggregate, and the amount drawn up to Octo-
ber be only six lakhs, the difference (or two lakhs) may be drawn
in November.

2. The amount of remiltance transfer receipts drawn by circle
paymasters (Chapter 16, Bule 25) will not be taken aganinst the
amount of their annnal assignments.

9. The balance of the assignment unpaid on the last
day ol the year will lapse, and the outstanding cheques
drawn against it will be met from fhe assignment for
the following official year.

Cheques,

10. Disbursing officers of the Military Department,
who are allowed an annual assignment on civil treasuries,
will draw against them exclusively by cheques in the
preservibed form, which will be payable at any time within
three months after the month of issue, and will he
forwarded as vouchers in support of the charges in the
treasury account. No cheque is to be drawn for a less
sum than 10 rupees.

1. Thus, a cheque bearing date any time in January is payable
at any time up to d0th April.

11. The issues of cash from the civil treasuries to
regimental paymasters will be made periodically, on the
1st, 10th, and 25th of each month, on cheques signed
by the paymasters and countersigned by the oflicer
commanding, who' will be responsible that the cheques
are only for such sums as are absolutely and immediately
necessary for the requirements of the regiment,

12. Petty payments, within a limit which is fixed
from time to time, are made by military disbursing officers
in eash, and, to meet these payments, they may obtain
cash from the eivil treasury by cheques drawn in their
own favour. They will be eareful to draw no more cash
than is absolutely requived to meet the probable cash
payments within the limits assigned to them. The un-
expended cash balances, save when exceptionally other-
wise directed, will be repaid at the end of the month into
the civil treasury.
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This does not apply to balances of regimental pay-
mastors.

13. If a disbwrsing officer be informed that a cheque
drawn by him has been lost, he may address the trea-
sury officer drawn on, forwarding for signature a cortifi-
eatein the accompanying form. If, after search through
the lists of cheques paid, the freasury officer finds that
the cheque has not been cashed, he will sign and return
the certificate, taking care to note the stoppage of the
cheque; and, if the original cheque be presented after-
wards, he will refuse payment and return the cheque
to the person presenting it after writing across it “Pay-
ment stopped.” The military disbursing officer will
enter in his aceount the original cheque as cancelled
(in order that the Military Account Department may
write back the credit it has already given to the Civil
Department), and may issue another.

Cerririkd that the cheque No. , dated 5 for
Rs. , reported by the milifary distursing officer 1o
have been drawn by him on this treasury in favour of , has
not been paid, and will not be paid if presented hereafter.

TREASURY,
The 188 . Treasury Officer.

Advances.

14. In cases of emercency, when delay in applying
for a supplementary assisnment would be productive of
inconvenience to the publie service, military disbursing
officers, in need of funds over and above the amount
which they may draw under Rule 8, may obtain an
additional eredif on a eivil treasury on the authority of
a station or division order. Such credits must not be
applied for except in cases of actual necessity, and the
circumstances must, in every case, be reported to the
Controller of Military Accounts. Payments from ad-
vances so obtained will be made on cheques in the
ordinary form, and will be charged in the treasury
accounts in the same way.

15. Emergent advances to military officers (exclu-
sive of those attached to regiments) on account of pay
and allowances will be made only on the authority of
station orders, or under special instructions of Govern-
ment.
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Receipts Tor such advances will be taken in duplicate,
and will be marked * Emergent,” and the station order,
or a reference to the lefter divecting the advance, must
be furnished in each ease to support the charge. One
receipt, with one copy of the station orders, should be
transmitted to the Military Controller concerned, on the
very day on which the advance is made, the other copy
of the receipt, with another copy of the orders, being
the voucher with the account. The officer receiving
the advance will present his last-pay certificate, which
the treasury officer will return after endorsing on it the
subjoined form :—-

TrEASURY, dated———of— 188
Pamn fo == on the authority
of siation order, dated of.
188——,thesumof Bs. on account of pay stated
tobeforthemonthof 188

In charge — _ Treasury.

16. Advances of pay cannot be made by treasury
officers or circle paymasters to regimental officers on
leave, even on the authority of a district or station order;
such officers must make arrangements with their com-
mandants for the remittance of their pay during their
absence on leave.

17. Treasury officers will on no account receive cash
from military officers in reimbursement of advaneces made
from their treasuries, as such advances should be adjust-
ed by the oflicers receiving them through the general
states and pay abstracts of their regiments, or in com-
munication with cirele paymasters.

IMiscellaneous Payments.

18. The disbursements for the purchase of, and eom-
pensation for, lands taken for military purposes, and
for compensation for loss of crops and damage fo lands,
require to be vouched by the bills and receipts of the
payees and the original authorities (or certified extracts
therefrom) under which the expenditure is incurred.

19. The vouehers in support of payments of rents of
military cantonments and other recurring charees of a
similar nature should be forwarded in original, and the
vouchers should further contain a reference to the author-
ity under which each payment is made.
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1. The Military Department will not pay 1o the Civil Depart-
ment rent For resumed rent-feee land ineluded in a cantonment.

20. Civil officers in the Presidency of Bengal sup-
]ﬂ}'in:' carringe to troops on the mareh will require im-
mediate payment from the commanding officer, leaving
him to adjust with his own ( the Military) Department
the portion of cost of the supplies chargeable to Govern-
ment while he recovers the remainder from his men.
If the commanding officer is unable to make cash pay-
ments, the ecivil officer will debit the cost of thesupplies
to the Military Department in his accounts, hut will at-
tach to each bill the original requisition of the command-
ing officer of the regiment or detachment, and, in the
case of supplies, the acknowledgment of the party or
parties authorised to receive the stores; no vernacular
vouchers in support of the above payments can be ac-
cepted.

1. In this and the next rule, * Bengal™ is used in its military
meaning, and is not restricted to the territories under the Govern-
ment of Bengal.

Payments to men on leave.

21. No payments are now made to men of the Bom-
bay Army on leave in Bengal ; but payments to men
of the Madras Army on leave in Bengal or Bombay will
be made under the following rules :—

(#) Pavments are to made only on presentation of passports in
the preseribed form, and provided that the adviee and copy of the
passport have been duly received, and that the identity of the
applicant has been satisfactorily established. |

(6) Receipts for all such pnyments are to be taken in dupheate,
and a note of every payment, of the date on whiech it is made, and of
the period to which it refers, is to be carefully entered on the back
of the passport,

(¢) Payments dre to made only at the treasuries indicated in
the passport, which is to exhibit also the probable dates of arrival
of the holder at ench of the stations specified.: In the event of the
holder arriving much earlier or later than the appointed time at
any station, the treasury officer should nolify the circumstance to
the officers at the remaining stations entered in the passport.

(d) The payments are to be charged in the accounts for the month
in which they are made, the debits being supported by the duplicate
receipls. :

Payments to Pensioners.

22, Payments to mative military pensioners of the
Bengal Avmy who receive their stipends af civil treasuries

- 4
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will be made hall-yearly under the following vules ; they
are observed also in the ease of the Bombay Arvmny:—

(2.} On the 1st of the month, the pension paymaster will forward
to each treasury oflicor who may have to disburse such pensions
a list showing the amount to which each pensioner 18 entitled,
together with a chegue for the fotal amount of pensions to be paid.

(#) The treasury officer will, on receipt of the list and cheque,
disburse the amount, paying to each pensioner in attendance the
sum to which he is entitled, and requiring him to sign or, in the
presence of a competent witness, place his mark ; the uonpaid bal-
ance of the cheque should be credited as a revenue deposit in the
treasury accounts.

{¢) The treasury oflicer will continue to make payments to pen-
gioners out of the deposit up to the 25th of the month in which
the cheque is forwarded to him, and on that day will forward to the
pension paymaster the aequiltance roll showing the payments which
have been made.

(@) Payments will also continue to be made to the 25th of the
Following month, on which date a second acquittance roll will be
forwarded to the pension paymaster with a transfer receipt for the
amount remaining under deposit and unpaid in consequence of pen-
sioners having failed to present themselves ; each deposit will thus
be wholly repaid by the end of the second month.

(¢) Payments to pensioners wheo fail to attend on or before the
25th of the second month, will be deferred to the next half-year.
But if they appear before that time, the treasury oflicer may send
to the pension paymaster duly attested and receipted hills for the
unpaid amounts of their pensions; the pensioners will then be re-
quired to wait till a cheque for the amount thus claimed is sent
to the treasury oflicer by the pension paymaster.

Petty Charges.

23. Charges incurred in the Civil Department on ac-
count of the Military Department, and vice versd when
not exceeding Rs. 50 in each case, should be adjusted as
charges of the department incurring the same; but pen-
sions, sepoys’ furlough pay, and other recuiring charges,
should be debited to the department served, even though
they be below Rs. 50.

1. Cost of labour and materials expended in workshops, maga-
zines, &c., in the manufacture of stores, or in repairs, the wear and
tear of tents, the loan of commissariat catile, and the like, will
follow the above rule,

2, The full value, at Indian rates, of arms, accoutrements,
clothing, necessaries, and other stores supplied to native states, will
e similarly adjusted or recovered.
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3. Requisitions for supplies will be made by indents in daplicate,
and their receipt acknowledged in duplicate ; the reecipt will sup-
port the debit and be :1L‘t'i_-|:|h-1] without I'L_n'1|1|_-1'_:uu]i1, bt oeeasional
petty supplies made by juils to t'htl: Military Department may be
paid for in cash. The procedure m ecase of serviees rendersd is
deseribed in Chapter 5, 21,

4. The following is an exception to the general rule: When
elephants are returned fo the Commissarint Department injured or
out of condition, due to over-work or negleet on the part of the
officer using them, the cost of their keep, until they Liecome fit for
duty, shall be borne by the Civil Department to which the officer
using them belongs.

Treasury 'Accounts.

24, The receipts and payments of the Military
Department will be entered in the treasury in schedules
(Form 61). The monthly totals of the reccipt schedules
pass into the eash account, while the bi-monthly totals
of the payment schedules pass into the list of payments.
A copy of the receipt schedule should aceompany the
cash account ; and a copy of the payment schedule, with
vouchers, should be forwarded to the Accountant General
with each list of payments.

1. A ecash remittance made, under special orders, to a military
treasure chest, is to be entered in the column for © cheques against
assicnments.”

Transfer of Assignments.

25. (¢) When, during the currency of the annual as-
sienment, a regiment is moved from its station to another
station within the limits of the same Local Government,
the officer commanding and the paymaster may draw, on
any day, the sum required to complete the regimental
payments of the month, and to meet any necessary pay-
ments on the public scrvice en route. The treasury officer,
on receipt of the cheque, will issue the cash applied for,
and grant one or more public service transfer receipts,
in favourof the drawing officers, for such sum or sums as
may be required at any station en roufe or at the destina-
tion of the regiment.

(¢) When a regiment is likely to confinue enroufe on
the 1st of any subsequent month, the officer commanding
must also apply to the local Accountant General for a
eredit on the civil treasury nearest to which the regi-
ment is likely to be on the 1st of each month ; and this
credit will be granted subject to the provisions of Rule 8.
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The cash and serviee transfer receipts will be issued by
the freasury officer for the full monthly requirements
of the regiment.

26. (@) In the case of a regiment proceeding ecither
to another presidency, or fo another provinee within the
same presidency, buf bevond the jurisdietion of the Loeal
Government on  which the annual assignment was
- granted, the paymaster will apply to the treasury officer
for a certificate, specifying the full amount paid from
the treasury within the official year for the service of
the regiment.

(b) This certificate the officer commanding will at
once forward to the local Aecountant General in a letter,
showing the stations at which the regiment is likely to
be, while en roufe, on the 1st of each month following,
and the sums required to be issued on those dates for the
service of the regiment.

(¢) The Accountant General of the provinee from
which the regiment is departing, after stating on the certi-
ficate the balance of the assignment then available for the
regiment, will communiecate the particulars in the same
form to the Accountant General of the Government to
which the regiment is proceeding, and inform the Con-
troller of Military Accounts.

Deposit of Promissory Notes.

27. Government promissory notes, deposited with a
military disbursing officer for a period not exceeding
six months, will be lodged in the nearest civil treasury
for safe custody, and be returned by the civil treasury
officer on the application of the executive officer to
whom the promissory notes have been endorsed. The
officer in charge of the civil treasury will give a receipt
for the promissory notes deposited, which receipt must
be returned by the executive officer with his application
for the return of the notes,

28. Promissory notes deposited for more than six
months will be forwarded by the military disbursing
officer at the time of deposit to the Presidency Bank or
one of its branches by which the receipt of the notes
will be acknowledged. This acknowledement must be
duly endorsed by the military disbursing officer, and
transmitted to the seeretary and treasurer of the bank
when the return of the security deposit is required.

-
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But if the notes are deposited for more than twelve
months, they must be Forwarded to the loeal Controller
of Military Accounts in accordance with Rule 1, Chap-
ter 11.

Banks.

20, The Presidency banks, and their branches with
which any treasury may bank, will be guided, in reeeiv-
ine and paying money, by the same rules as treasury
oflicers.

!



Chapter 23.—Post Office.

Recoipts

. 1 Bpecial Payments ;a8

Vorification : - . o B Deposits ai el e

Ordinary Paymonts 4 | Btamps . . z . + B
Receipts.

1. Money paid into the eivil treasury by post
masters should be forwarded with the usual chalan, and
will be acknowledged by the signature of the treasury
officer (or the accountant and treasurer in case of sums
under Iis. 500) in the column provided in the post oflice
remittance book by which it will be accompanied. The
receipts will be credifed by the treasury officer in a
schedule of post office receipts.

Monthly verification.

2. At the end of the month the post master of every
disbursing post office will prepare, in a form similar to
that of the remittance book, a statement of the remit-
tance account of his own and other post offices subor-
dinate to him with the treasury of each distriet, attach-
ing any separate receipts of sub-treasuries, and will send
it for the treasury oflicer’s signature. The entries must
be carcfully checked by the entries in the treasury
accounts, and reconciled therewith.

1. The meaning of reconcilement may be illustrated. A post
master paid into a tahsil a sum of money on 80th June, whereas
the tahsil accounts up to 27th only were embodied in the distriet
accounts for June; the treasury officer would alter the post
office form under his initials, and would in words acknowledge only
the sum actually eredited in his account, ret urning the tahsildar’s
receipt for the amount. Again, by mistake a post master has
omitted a receipt ; the treasury officer would add it in a separate
entry at foot of the statement, noting that the original receipt
had not been surrendered.  In short, the treasury officer’s acknow-
ledgment must be for the actual amounts which have passed into
his accounts in the month, no more and no less, whatever be the
vouchers produced.

3. In returning after verification the monthly state-
ment of the remittance account prepared by the post
master, the treasury officer will annex a memorandum

L
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showing (1) the value of service stamps sold, (2) the
value of non-service stamps and envelopes sold, and (3)
the discount paid on sales of non-service stamps and
envelopes,  I'he entries in this memorandam will be for
the aggresates of the sales made and the discount paid
during the month.

Ordinary Payments.

4. Before the beginning of fhe quarter, the Account-
ant General will instruet treasury officers as to the
extent to which, during the quarter, they may make
payments to each disbursing postal officer on account of
purely postal requirements. Tor money order require-
ments, however, monthly letters of eredit will be issued.

1. Letters-of-credit in favour of the Postal Department lapse
at the close of the period for which issued.

5. Payments to the Postal Department for establish-
ment and contingencies, or any other purpose, may he
made on presentation of receipts in duplicate, accom-
panied by the remittance book. The treasury officer
will initial the entryin the book, and write the amount
paid across the receipts, returning the original to the
post master and keeping the duplicate as the voucher
in support of the charge in his own account. It is
unnecessary for the post master to present any -estab-
lishment or contingent bill.

Special Payments.

6. (a) To meet special expenses, funds will be made
available by letters of credit issued by the Accountant
General on the requisition of the Divector-General,
against which sums will be drawn from time to time by
the post master on receipts in duplicate presented to the
treasury with the remittance book. The treasury officer
will initial the entry in the remittance book, enter the
amount paid across the original receipt which he will
veturn to the post master, using the duplicate receipt to
support the charge in his accounts.

(6) For unusually large sums required for payment
of money orders, Accountant General to the Post Office
will apply to the Comptroller General (or Accountant
General, Beneal, for Bengal treasuries) to telegraph to the
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freasury oflicer: and in such cases no letter of credit,
‘n'il] be issued by the Accountant General.
« The npmes of the ollicers autliorvised to draw arainst the

l~ll~ s of eredit will be notilied by the Post Office Department to
the Accountant General and to the treasury officer.

Deposits and Advances,

7. Deposits will be credited to Post Office Depart.-
ment and be treated on the same principle as those of
other departments, 4.e., received if ui]:]rmlml by =a
rece 'l’[ warrant from 2 post master describing it and
directing its receipt, and repaid under warrant from a
post master zeneral or a chiel inspector; such items will
be rare, and should be taken into the ecash book direct.
All receipts from, and payments to, the postal depart-
ment on account of permanent advances, house- building
advances, &e., will be treated in like manner.

Postage Stamps.

8. Rules for the custody, distribution, and sale of
postage stamp labels, with h’ui‘n&- of aceount approved by
the Government of India, have been circulated sepa-
rately. They are to be found i 111 the Gazelle of fndia of
April 20, 1878, Part 11, page 275,
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Recoipta . . . ' . 1-2 | Deposits : . . . 114
Payments. - . . . 1.3 Lotters of Crodit. g . 1-18
Assirnments . 3 " . 1T Transfer Recoipta . . 138
Balaries . 5 . . 1B Sub-Treasuries . % . 199
Other charpes 5 - . 1-10 Banks . : - i . 142
Officers on tour . : . 1-11 Miscellaneons : . . 1-88

Advances . " - i . 1-13 Forms and Stamps . . 2

1. The following extracts from Chapter N of the
Telegraph Department Code give all rules for the supply
of funds which concern the treasury; the wording of
paragraph 5 has been altered to bring it into accord with
that of other instructions in the Civil Department, and
some little changes have been made at the instance of
the Director General :—

Receipts at Treasuries.

2. Money received on account of Government by members of
the Telegraph Department is, as a rule, wherever 1t raises the
receiver’s cash balanee beyond a preseribed amount, called his
imprest, paid into public treasuries as soon as possible.

41. Officers of the Telegraph Department are prohibited from
opening any deposit account with civil freasuries. The only
account permissible with a treasury or bank is the amount of letters
of credit granted in the sub-divisional officer’s favour. Every
payment made to a treasury must be to the credit of Government
as a * telegraph remittance.”

Payments at Treasuries.

3. Money for expenditure iz obtainable from treasuries only on
presentation of certain prescribed documents. The issues of money
from tregguries are made only to or by order of officers in recor-
nised charge of offices or sub-divisions, and are entered in the
treasury accounts as remiftances (or transfers of public money)
from the treasury officer to the Telegraph Department.  They must
therefore be acknowledged in the telegraph officer’s account as
received from the particular trensury concerned, Treasury oflicers
do not, as a rule, pay telegraph charges direct, but they furnish
telegraph officers with the money to pay them with.

4. In every case the net amount actnally paid shonld be charged,
all deductions, whether on account of serviee funds or any other
purpose, being left for adjustment on the hooks of the Examiner of
Telegraph Aceounts.

L]
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5. Money is obfainable from treasurics in one or olher of the
following ways :—

1#t.—0On presentation of salary or travelling allowanee bills,
each of which must be accompamied by a separate
receipt for the net amount to be paid in money. No
telegraph Lill should bLe paid by a treasury oflicer
unless there is presented with 1t a separate receipt.
Immediately after payment, the bills (endorsed with
certilicate of the amonnt paid) should be returned Ly
the treasury officer to the telezraph oflicer who
presented them, the separate recedpfs only being re-
tnined by the treasury ollicers as their vouchers for
the delnt to * telecraph remittameces.” The bills
will be attached by the telegraph ollicer to his cash
account,

2ud.—0On presentation of certificates (Form 62), signed by
the local Superintendent of Telegraphs, that a eer-
tain sum is required to make up an officer’s balance
to the prescribed amount allowed to him. No pay-
ment exceeding Rs. 250 is to be made on any one
certificate of this kind.

Srd.—On presentation of certificates that money is required for
advances to persons transferred, or for refund of
deposits.  (Forms 63 and 64.)

4th.—0On cheques against letters of eredit.

Hth.—0n transfer receipts.

Should a treasury officer, under proper anthority, be ever called
upon to adeaice funds to a telegraph officer, the amount advanced
ghould be charged as a remittance to the Telegraph Department,
and not treated as an advance reeoverable; if the advance be in
anticipation of a letter of eredit, it must be regavded as paid on
account of that letter, and must be noled on the back thercof
immediately on its receipt. But such advances are not to be made
unless in most exceptional eases of emergency, and on certificate of
the local Superintendent of Telegraphs-that he considers them
indispensable. '

Assignments.

7. Accountants Genernl will communicate to freasury officers
the sums expected to be payable by them on presentation of hills
for salaries and travelling allowances and certificates for contingen-
cies, including, under the latter head, charges on account of petty
interruption and ordinary repairs and improvements.

Salary Bills.

8. Salary Lills will be paid only when signed by a Superintend-
ent of Telegraphs or an officer in charge of a sub-division or
sigual office of the Telegraph Depariment. The Superintendevrt
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of each division of telegraphs will keep the ftreasury officers
in hiz civele imformed of the names of the persons holiing such
charees. # #  Superinfendents of divisions will alse intimate
to treasury officers the probalile |:||:|.\'_i|ul:m amount of salavy Lills
pavable monthly to each person holding charge under them,  Any
small excess on the stated maximum, eansed by the fransfer of an
officer of higher salary than the officer whom he relieves, or hy
other unforeseen eause, may be paid on proof being shown under
the Superintendent’s signature, but not without such proof. In
cases when the excess i= laeee, the Director-General of Telegraphs
will himself Eurnish anthority for it.

9. Whenever a relief from charge of a sub-division or office
12 ordered, on aeecount of transfer, leave, suspension, or otherwise, or
whenever an officer in charge dies or leaves his post, the Superin-
tendent must advise the treasury ollicer {in Form B3} of the name
of the relieving officer, and request that no more bills hearing siz-
nature of the relieved or deccased officer shall be paid. The
Superintendent of Construetion will similarly report to the Aeconnt-
ant General and the treasury ollicer changes of persons holding
charges under him.

Imprest Certificates and Travelling Bills,

10. Contingent or imprest certificates (Form 62}, and travelling
hills, will be paid only on the countersignatuve of the Superin-
tendent of Telegraphs, and travelling bills must be signed by an
officer holding a distinet charme, whose name has been intimated
by the Superintendent under Rule 8, second sentence.

Officers on tour.

11. Superintendents in the Telegraph Department, when tra-
velline on inspeetion duty within their respeelive divisions, may
draw their salaries and cash their travelling bills and reconp their
contingent imprests from the wearesf civil treasuries, on certifiente
from themselves that the amount is due, aceompanied by a rveceipt
for the money in the usual form. The Diveetor of Constroction,
when intending to present hills for payment at any treasury other
than the one at which they were lnst paid, will apply to the Account-
ant General eoncerned, who will instruct the treasury officer to
pay his bills under this rule.

12. When an officer in charge of a sub-division leaves his
head-quarters to proceed to a portion of his charge that is nearer 1o
another treasury than to that from which he usvally draws salary,
he may obtain from the treasury offlcer by whom he is usmally
paid a certifieate (which he will himself make out for signature)
that his salary bill for the month of -~ amounting
probably to Rs._____ _has not been, and will not
be, paid ”* by that treasury. This certificate he will take with him
and present at the other treasury with the usual doeuments, when
the other trensury officer will pay the bill, A similar certilicato
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may be made out aud seted on in the same way, a5 regards the trav-
elling bills and imprest certificates, if necessary.

Advances.

13. Money required to be advanced for travelling expenses, or
on aceount of salary, to individuals transferved from one plase to
another, may be drawn from the treasury by telegraph oflicers’ in
charee of offices or sub-divisions, on a certificate (Form 63) from
the local Superintendent of Telegraphs, stating the amount that is
anthorised by him to be drawn from the treasury. The treasury
officer will pay the amount on presentation of the Superintendent’s
vertifieate and a receipt. ® % %

Deposits.

14. # * % Treasury officers ave required to furnish, on presenta-
tiom ]-_\' the !u[egm]:h officer in ]lll::‘:llﬂll'.ll';:,'.f of u certificate [1‘1u1'!1l
G4) siened by the Esaminer of Telegraph Accounts and eounter-
sigmed by the Divector General or Deputy Director-General of Tele-
graphs, the amount stated in that ecectificate to be requived for
refund of deposits.

Letters of Credit and Cheques.

15. Extraordinary expenses, such as extensive construction or
heavy repairs of lines, provided for in the second column of {Telegraph)
Form § (departmental cash requirement statement), will be drawn
by officers of the Telegraph Department on cheques azainst letters
of credit to be issued in their favour by provincial Accountants
Gieneral.

The letter of credit will be issned in Form 66

25. # * % The Director-General will apply to the loeal Account-
ant General concerned for o letter of eredit in favour of the officer
who requires the money on the treasury from which he ean most
conveniently draw it.  As a rule, the letter of eredit should be in
favour of the officer in edarge of the sub-division, or of an ollicer
holding charge of a construction party directly under the Director
of Construction,—not in favourof particular ollicers personally, sons
to prevent difficulty after transfers of charge. A eopy of each letter
of eredit will ba forwarded by the Accountant General to the oflicer
in whose favour it is granted.

26. Each letter of credit, when granted, will remain available
until the end of the official year in or for which issusd, with excep-
tion that undrawn balances will lapse at the expirabion of six
months from the date of the last payment made against the credit.
The money will be drawn from treasuries by cheques (Form 67),
which will be cashed as low as Its. 10 each. The officer drawing
the cheque must at the same time (unless the cheques are payable
to himsell) advize the treasury officer (see Form 67) of the number
and amount of each cheque drawn, and in whaose favour.,

Cheques are eurrent for three months only,
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37. The construction branch 'l._'.'iﬂ pay all its charges, includ-
ing salaries, from its letters of eredit.

Transfer Receipts.

38. When money has to be sent by o telegraph oflicer to any
person at a distance, not near a treasury ab which the telegraph
ollicer has eredit, the rdmitlance is made by transfer receipt.* **

Sub-treasuries.

39. A sub-divisional officer may obtain funds, when necessary,
from the tahsils or sub-treasuries, by means of eheques, which should
be distinguished by different numbers and letters from those drawn
arainst the treasury. In such ecase, the sub-divisional oflicer
should give notice to the treasury officer, from time to time, of
the probable amount of his drawings on such tahsils, in order that
funds may be duly provided (see, however, Rule 7 of Chapter 21.)
The cheques drawn against tahsils will be entered by the treasury
officer against the letter of eredit of the sub-divisional officer, just
as if they had been drawn directly against the treasury. Iiills
of sub-divisions and offices may also be paid on presentation at
sub-treasuries, by previous arrangement with the district treasury
officers.

40, Whenever money is sent to the sub-treasury office, the
telegraph officer who sends it must forward with each remittance
a pass-book, on which the sub-treasury ollicer will note his initials
as a receipt ; and a “chalan™ or memorandum of particulars of
payment, which will be retained at the sub-treasury and forwarded
with its aceounts to the district treasury. The sub-treasury officer
will furnish the telegraph officer with a separate receipt as Ins
voucher for the payment. The pass-book will be a simple memo-
randum  bool, witﬂ date, partienlars and amount of remittance,
and place for initials of the treasury oflicer.

Banks.

42, The foregoing rules apply equally to dealings with the
Banks of Bengual, Bombuy, and Madras, and their Lranches, in
their capacity as Government bankers,

Miscellaneons.

69. Officers of the Telegraph Department, when they are tem-
rarily and suddenly transferred from one part of India to another,
are allowed the privilege of drawing for their own personal use
such portion of their salary as they may 'mquiru from the nearvest
Government Treasury, the balance of tiheir pay being drawn as
usnal at their permanent head-quarters.
70. Balances found to be due to foreign telegraph adminis-
trations for messages sent by their lines will Le paid by {reasury
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oficers on presentation of certificates sigmed by the officer in
charge of the check office of the Telegraph  Department and
utlrllulﬂrsi;j;nm'l Ly the Director-General or Deputy-Director General
of ".l‘t'h';:ruplm,

Balances due to Railway companies for messages sent by their
lines of telegraph ave now adjusted by book transier.

Telegraph Forms and Stamps.

2. Books containing 100 forms with counterfoils, for
messages intended for transmission by the Government,
Telegraph Department, will be available at treasuries for
sale to the publie at § annas per book, and will he sup-
plied on indent by the Superintendent of Telegraph
Stores in Calentta ; the sale proceeds should be eredited
distinetly from the sale proceeds of telegraph stamps.
The rveccipts and issues of these form-books should be
exhibifed in the monthly plus and wines memorandum.

3. Sanctioned permanent advances of telegraph stamps
may be made to telegraph masters without payment ;
their value will not be credited in the treasury aceount,
but deducted in the plws and minws memorandum of
telegraph stamps, the deduction beingsupported by the
telegraph master's receipt.

4. To prevent inconvenience to the public when
treasuries ave closed for holidays of more than one day’s
duration, treasury officers are authorised to advance to
lozal telegraph masters, without payment and in excess
of the ordinary imprest, such telezraph stamps as the
Divisional Superintendent of Telegraphs may consider
necessary : the requisition of the Superintendent will
be attached to the receipt for the stamps, and will sup-
port the deduction appearing in the plus and minus
memorandum.

These temporary advances are to be adjusted imme-
diately on the re-opening of the treasury by the return
of the unused stamps and the money value of those
sold, and eare should be taken that no delay occurs in
elfecting the adjustment. The stamps returned will be
added, in a separate eniry, to the plus and minus memo-
randum, and the eash received be eredited as a distinet
item in the eash book and eash account, and not includ-
. ed with the sale procceds of other telegraph stamps
sold in usual course : the receipt should be deseribed as
“value sold of stamps advanced on o
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Kinds of Coin.

1. Under the Indian Coinage Act (XXIIT ol 1570)
the followine coins may be issued :—

(¢) Gorp.—Gold Mohur (or fifteen-rupee picce)
weizghing 150 grains ; and also a thirty-rupee,
a ten-rupee, and a five-rupee piece, of propor-
tional weights. These pieces are not legal
tender.

(h) 1Ly ER.— Rupee-picce weighing 180 grains, half-
yupee (or 8§ annas), quarter-rupee (or 4annasj,
eighth-rupee (or 2-annas).

The rupee and half-rupee pieces are legal
tender to any amount, the other picces only
for fractions of rupees.

(¢) Correr.—Double-pice (or half-anna) weighing
900 grains; single-pice, half-pice, and pie
(or one-third pice).

These coins are legal tender only for fractions
of a rupee.

Silver and copper coined, the former under XVIL of
1835 and later Acts, the latter under X X1 of 1835 and
Iater Acts, and declared by those Acts to be legal tender,
are still legal tender under the new Coinage Act, which
no other coins under former Acts are. They were of
the same denominations as those under the present Act.

1. Silver coins issued before 1st September 1835—that is to say,
all silver coins issued by the East India Company Learing merely
inseriptions in pative character, have been called in by Finaneial
Notification No. 2466 (Gazelte of India, §th December 1877) with
effect from the 1st June 1575, on and after which date they ceased
to be legal tender, the only silver coins which remain so being
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those which hear as device the head of the reigning sovereign (Kine
William IV, or Queen or Empress Yietoria),

2 Under the prr-x'i.-inli-'nf' the Convention |II]FI|'i'-I|!'|'I| at pame 263
of Part I of the (razette r_r.f' fuifrie, dated 156th May 1850, silver amd
copper eotng of the same 'mi“]al anil value as the British ITndian
enrrency shall be adopted in the Portugnese possessions in India,
providid that the coins shall have on one sida the efligy of the king
of Portugal with the legend Lndoviens L. Pordugalic of dlgarbiornm
Rer,, avound it, and on the other side the value of ench coin, the
year of the Christian ers, and the words Tudic Porfwgueza ; these
coins shall be izsued by the aunthority of the Government of Porfu-
ayese Tdia, and -]| il be coined on behalf of that Government by
the Government of Iudia; they shall he legal tender :]|u-1|-'|1m|1
British Indhin to the same extent and ?-'IIJI.! wel 1o the same 1:\{|,J|1|u||:-.
in the ease of coin which is under weight, or has been elipped, filad,
or defaced, &e., as corresponding silver and eopper coins of the
Britizh Indian Currency, and all =ilver and copper eoie of British
Indian enrreney shall, in like manner, be lecal tender throuchout
Portuguese India.  Portugnese silver coin received into Treasuries
ghould be reserved, as far as possible, for return o the Portuguese
authorities.

.

Receipt of Non-Legal-tender Coin,

2, Although eold coins are not legal tender, those
above named will be taken at all treasuries in pavments
fo Government, provided that they have not lost above
one part in five hundred of their uelr-ht so also will
sovercigns and half-sovereigns (of the Pmml Mints of
Ln”IJmE and Australia) at a rate of Rs. 10-4-0 and
Rs. 5-2-0 vespectively, provided they do not weigh less
than 1222 and 61} grains respectively.

1. Gold coin =o received, and subsidiary silver eoin of the Tnited
Kingdom if any chance to be received, should be held as part of
the treasury balance and not be re-issued withont previous per-
misgsion from the Accountant General, which be will only give alter
communication with the Comptroller General. Bub if any such
coln 18 recelved 'IJI'.' a bank, the bonk iy l]ih‘|ul.-¢1‘ of 1t af |r!1':|.-:u|'e.

2, Brass minimum weights for those several cold eoins, and also
for rupee and half-rupee picees, can be obtained fyom the Mint
Master,

3. Copper and small silver coin will be received in
payments to Governinent to any amount, although they
are legal tender only for fractions of a rupee.

Exchange of Small Coin.
4. Copper and small silver eoin should be issued
freely to persons wishing for either, cither in payment
L]
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of claims against Government, or in exchange for rupecs
or Tor eurreney notes which the treasury may be cashing.
There should be no objection to issuing such coins so
long as there are any in stock, and a further supply
should be asked for as soon as it is required. '

1. Care is also to betaken to let it be openly known that all
emall coins are obiainable,both at the district and sub-treasuries, with-
out obstacle and withont charge for exchange, and to seeure thab
they really are so obtainable ; the order that copper should only be
jssued when applied for in parcels of the value of 5 rupees, has bieen
cancelled.

3. Copper coin of British mintage has ceeasionally been supj lied
to native states s loeal authorities, however, have no power to 155110
the eoin save at its full nominal value, and consequently such appli-
cations must be submitted to the Government of India.

8. Portuguese copper coin (see note 2, rule 1) received into
treasuries or depdts should be reserved for return to the Porin-
euese authorities, and should not be issued for circulation in British

India.

5. The Government of India have also directed the
free issue of silver in exchange for legal-tender copper
coin in parcels of the nominal value of not less than
two rupees at every treasury, sub-treasury, and Cwrency
Office throughout British India and in Mysore and
Berar, and also at the presidency banks and their
branches.

Wherever large bodies of men are assembled on
public works under construction for purposes of famine
rolief or otherwise, the local authorities should malke
special arrangements to supply silver on the spot in
exchange for the legal-tender copper coin which may be
collected by the purveyors or foremen ab such assem-
blages.

1. Leeal-tender copper coin received by the banks under these
orders will be subject to the operation of the ninth clause of the
agreements with the banks; and the Comptroller General or
Aceountant General, as the case may be, will, nnder the ifth clause
of those agreements, pass hills for the cost of remitting elsewhere
any surplus legal-tender copper coin which may accumulate in any
bunk or branch bank.

6. The object of the orders in the last rule is to
prevent legal-tender copper coin from ecirculating at a
discount ; it is believed that, if they arve carefully obeyed,
such a state of things can never occur. If, neverthe-
less, legal-tender copper coin does, at any time, or any-
where, cireulate at a discount or at a premium, the cir-

L]
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cumstanee should be immediately reported to the Loeal
Government, and by the Loc al Government fo  the
Government of India, with full explanation of the
supposed ecauses of it and of the measures taken {o
remedy it.

7. Care must be {aken not to receive, whether under
these orders or otherwise, at any freasury, sub-treasury,
or currency oflice, any copper coin that is not a legal
tender under the Indian Coinagze Act, 1870.

Uncurrent Silver Coin.

8. Seetion 13 of the Act lays down the conditions of
eurrency of silver coin. The rupee and half-rupee are
legal tender, provided that the coin has not (1) lost more
than fwo per cent. in weight, or (2) been elipped or filed,
or defaced or diminished otherwise than by use. The
smaller silver coins (4-anna and 2-anna picces) ave current,
subject only to the second proviso. Defaced coin should
be returned to the person tendering it; but a eoin which
has been defaced by accident should, as a rule, be
received if of full weight (i. e, il it have not lost more
than two per cent.). :‘Llw (.mn to which a a piece of solder
is attached, if not so reduced in w eight as to justify its
destruction, should be accepted, at the rate of one rupec
per tola, but before it is so accepted the solder should be
cavefully removed ; such coin should never be re-issued,
but retained for remittance to the Mint for re-coinage.

1. For testing rupees and half-rupees, minimum weizhts, 17644
and §5:2 grains respectively, ave obtainable on application through
the Accountant General to the Mint Master. "These weights being
already two per cent. below the standard weight for such coins,
show the exact weight below which the coin |J 15 to be 1]L"~110} ed.,
As the scales unlm‘ul]}" used by native jewellers are sullicient for
these tests, scales are not supplwd by the Mint Masters.

9. (¢) Under Financial Notifications No. 3299, dated
4th October 1872, and No. 3556, dated 1st November
1850 (published at pages 911 and 639 of the Gazelle
of India of those years), the following officers are author-
ised to cut or break coin as described in Section 16 of
the Indian Coinage Act of 15870; the rules for which
are reprinted below :—

1, Every officer in charge of o Government Treasury.

2. Every Commissioner, Depnty or Assistant Commissioner, of

the Department of Issue of Paper Currency.

3, The Secretary and Treasurer of cach of the Presidency
Danks.

S et i e e
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b. Every Agent in eharge of a branchof any of the Presidency
Banks.
5. The Manager or principal officer of {he several Agencies in

Tudia of each of the following Banks :—

Agra Bank, Limited.

Chartered Mercantile Bank.

Chartered Bank of India,

Comptoir I’ Escompte de Pars.

Delhi and London Banlk, Limited.

National Bank of Twdia, Limited,

Ovriental Banle Corporation,

Alliance Banl of Simla, Limited,

Simla |;:|'||.|.-.'_ {.1:l'|:'|l'-ll.'il|.il-l||_. Liimuted.

6, The Chairman, Viee-Chairmun, or Secretary of the—
Culentta Port Tmprovement Commissioners,
Bombay Port Trustees,
tangoon Port Commissioners.
7. The Chairman, Viee-Chairman, President, Vice-Presudent,
or Seeretary of the Presidency Munieipalities, and
8. Any officer of any other Municipality authorized by the
Local Government or Administration.

Tahsildars and other officers in charge of sub-irea-
suries not having this anthority must simply refuse to
receive licht and counterfeit colns.

1, When any silver coin, purporting to be eoined and issued
uunder the authority of the Government of India, is tendered to any
of the officers authorised by this Notification fo act under Section
16 of the Indian Coinase Act, 1870, who has reazon to believe it
to be counterfeit, or to have been reduced in weight otherwise than
by reasonable wearing, he shall cut and break such eoin, and, under
Section 16 of the said Act, return the pieces to the person tendering
the coin.

9 When any rupee or half-rupee, purporting to be coined
and issned under the anthority of the Government of India, is
tendered to any such officer who has reason to believe it to have
lost by reasonable wearing more than two per cent, in weight, he
hall cut or break such coin, and, at the option of the person ten-
dering the coin, return to him ihe pieces, or retain them and iy Lo
him their value at the rate of one rupee for one hundred and eighty
grains, Lroy weight.

« 3. A quarter-rupee, or an eighth-of-a-rupee, tendered to such
an officer must, nnder Section 13 of the Aet, be accepted as legal
tender for a fraction of a rupee, even though it have lost by reason-
able wearing more than two per cent. in weight.

¢4, If, by reason of the obliteration of the device upon it, or
for any other eause, any quarter-rupec or cichth-of-a-rupee that
shall come into the possession of such an oflicer shall appear
to him to be unfit for further cireulation, it shall not be eutor
broken, but shall, whatever be its weight, be withdrawn from
:-in:ul:ﬂi:m and dealt with in the manner preseribed in Rule 5.
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Bt quarter-rupees and eiehths of o rupee shall not be withdmwa
: 1 B |

From civeulation, if they appear Lo be otherwize Gt o civeulate,
only becanse they have lost by reasonable wenring more than two
Per eent. in weiglht,

“3 The preces of eoin ent or broken and paid for under Hule 2,
and the coin withdewwn from eivenlation uoder Rule 4, shall Le
sent Il_"-' the livst convenient opportunity to the Master of the Mot
at Bombay or Caleutta.  Meanwhile the aetual sum paid for the eut
or hroken pieces and the vominal value of the eoin withdrawn
ghall be entered in the statement of the eash balunee of the oflicer
who has received them as uncurrent coin  Upon their receipt
at the Mint, the Muaster of the Mint shall gin: credit for them al
the same values, and any loss inenrred in their l‘u—L'Lui.J:.'l_;'L: ghall Le
Y L'tl:ll‘;_;'r of the Mint."

(6) These rules are also applicable fo Portuguese
coins (sce note 2, rule 1) that are counterfeit or have
been tampered with.

(e) In destroying coins, officers should aveid eom-
pletely dividing them, as it is often convenient to iden-
tify the parts of a particular coin. Such identification
becomes impossible if the pieces are wholly separated.
Care should, however, he taken that the destruetionis com-
plete and the coin divided for more than half its breadth.

d) 1t has been found that in some treasuries coins
arve coustantly cut or broken, while in neighbouring frea-
suries few or none ave so dealt with, and that in some
trzasuries the eut coins consist solely, or chiefly, of eight-
anna pieces, while in others rupees alone are cut: the
attention of treasury oflicers is thevelore called to the
importance of that part of their duties which consists
in the examination of coin presented by the publie, and
its withdrawal from cirvculation it tamperved with or
unduly wormn.

1. It has been further ordered that the broken coin shall not be
sent to the Mint till & sum of Rs. 20 has aceumnlated, and that,
in order to facilitate such remittance, the petty receipis of small
treasuries may be eollected at central points; but it will be well in
this case to "lljlillbt the remittance between the treasuries of r.rri'u"'in:ll
and intermediate receipt, and not trouble the Mint Master to send
an outturn certilicate to the former,

2. Any []i:|i.nL'iu1|.1'_'!.' in tale foand h_‘_r' the Mint Master must be made
good by the treasurer, and any execess in tale may be paid to him.
Any excess in value found by the Mint Master must be credited to
Government.  (Applicable to all remittances of defective coin to
the Mint.) X

3. Invoices of the remittances sent to the Mint should be
'[H'E]]:I:I':_'{] in Form G5, and treasury officers should devole prarticulir

care to filling them up correctly. :

R ————————E.
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Defective Silver Coin,

10. Good silver coins of full weight are sometimes
unfit for circulation by reason of defeets in mintage ;
they may be split, sealed, bear the impress of one die
only, or ring badly. Such coins should not be re-issued,
but should be held apart as uneurrent and returned to the
Mint at the fivst opportunity. They should not, however,
be cut, as eredit will be given for the value by tale;
whereas rupees and half-rupees withdrawn and cut
on account of reduction by ordinary wear are taken
over at Re. 1 a tola. But any coins (whether rupees,
half, qu;wim', or one-cichth 1'1L|Jm?:-:} l'r‘jt?('.tr}.[l o1 account
of being reduced in weight otherwise than by fair wear
can be taken over by the Mint only as bullion, . e., at
Re. 1 a tola, less the charge for seignorage.

Disposal of Counterfeit Coin.

11. Counterfeit coins found in a remittance should be
broken and returned to the remitter, though, in the ecase
of a remittance to a bank unaccompanicd by a potdar,
the bank might agree to realise the value of the metal
and eredit the.remitting treasury.

12. Counterfeit coins should, after being broken, be
sont to the Mint at Caleutta or Bombay, whenever it
can be done with the consent of the tenderers. Iach
coin should be put in a separate wrapper bearing the
name of the treasury, a mark and date, whereby it may
be traced with certainty in the event of any correspond-
ence.

Uncurrent Copper Coin.

13. Officers in charge of Government treasuries and
the presidency banks, wherever they act as bankers
for the Government, will receive without objection any
copper coin, however greatly worn, which bears any trace
of Government mintage. No copper coin, coined hefore
Act XXI of 1835 came into force, shall be re-issued
either by the presideney banks or from any Government
treasury. All such coins which come into the ew-officio
possession of any Government officer, or of the presi-
dency banks, may, with the previous sanction of the
Accountant General, be returned into store at the near-
est depdt orsub-depot.  (See page 211.) The Currency
Department issues good copper coin in exchange both for

silver and for worn copper coins.
L

-
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1. Copper coin having as a device a pair of scales comos under

the definition of copper coin coined before Act XXI of 1885 came
into foree,

2. Copper coin of the two descriptions ealled  Trisul ” and
“ Jharipatka, ” coined Ly the Native Dynasty in Nagpur before the
provinee was annexed to British India, and at present circulating
in the Central Provinces, will be received Ereely at the treasuries

~and branch banks in those provinees in payment of Government
dues or in exchange for British copper or silver coins at the rate of
G4 for the rupee: copper coins thus received should not be re-igsued,
but should be returned into store at the nearest depdt or sub-depdt.
1L, Uncurrent copper coins lying in a treasury, depdt,
or sub-depot in the interior should, under instructions
from the loeal Aceountant General, be cut in half and
sold as old copper, either on the spot, or in some other
market if, after allowing for the cost of ea rriage, a better
price can be obtained there. The coin must be broken
in the presence of a responsible officer, and the treasury
officer must certify that he has personall ¥ ascertained
that the coin has been so cut and defaced that it cannot
circulate again as money. The certificate should specify
the nominal value and weight of the coins destroyed :
the rate at which the copper has heen sold should also
be certified.

15. The nominal value of the uncurrent coin so de-
stroyed at a treasury should be charged off distinetly in
the list of payments as “loss by sale of uncurvent copper
coin;” the ecertificate of the treasury officer above refer-
red to must be sent asa voucher in support of the charee,
in order that it may be adjusted by the Accountant
General (except by Bombay) against the Government of
India under “Mint.” The nominal value of the uncurrent
coin destroyed at a depét or sub-dep6t should be charged
off in the accounts, supported by the certificate pre-
seribed in Rule 14. The gross realisations on account of
the sale should also be distinctly shown as sale proceeds
of broken copper coin; the cost of breaking up the coin

" should be charged on a separate bill.

16. Uncurrent copper coin may not be sent to the
Mint unless the operation is profitable ; and, in considering
the prudence of such a despatch, the cost and risk of
breaking and defacing the coin have to be set against
the price locally realisable on the one hand, and the cost
of packing, transit, and breaking up the coin in the Mint
set aginst the price to be obtained at the presidency

L]
0
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town on the other. 1In some places it may be possible
to melt up such coin more cheaply than to break it ;
but close supervision will be necessary, both to see that
the condemned coin is actually put in the furnace, and
that it is kept there so long thai no single piece can he
separated from the mass., A large quantity could be
broken up more cheaply in a Mint than in the interior,
as machinery would be used. No directions can, however,
be given, as the cost of breaking the coin and the price
of copper are found to vary much, and each case must
be dealt with separately.

1. The average price of ent copper in Caleatta 1s Rs. 30 per
maund, after paying all local charges for sale commission.

Foreign Coin.

17. Generally speaking, coin of British mintage only
is received in treasuries. But troops returningirom a
campaign, where they have been paid in foreign money,
ave allowed to exchange it at the treasury neavest the
frontier (or at the next, on a certificate that the f rontier
treasury has not sufficient funds} at the rate of exchange
at which it may have been issued to the ftroops; the
officer commanding the troops or detachment certifies
the rate, and also the fact that the coins have been
issued in part of pay. Such coins ave held apart for
ultimate disposal, and any loss is charged off under sup-
port of the commanding officer’s certificate above
referred to.

18. Foreign coins may chance to he paid into a
treasury as part of a deposit, eventually to be made over
to a third party ; the disbursement will be of the same
coins, and so it matters not whether, for purposes of ac-
count, the market rate, the assay rate, or a purely arbi-
trary value, be assigned to such currency.

1. Other cases of their receipt would be treasure trove, and uneur-
rent gold coins paid in as part of an exceptional present to Govern-

ment at a local darbar; eredit.should be given at what is believed
to be the assay value.

Annual Requisition Estimate.

19. () Tmmediately after submission of the detailed
cash balance report for 30th November, an indent for
the small silver and copper coin required for use in
the coming year should be submittedin Form 69. The
lines showing the balances in hand on 1st December in

e == 'wm W
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the preceding year, and those on hand at the time, should
be verified fromthe eash balance reports, and the firures
in the remittance lines can be easily compiled from the
records of the treasury. The differcnce between the
totals will indicate the amount that has come into the
treasury by local receipts, or passed ouf of it by local
disbursements. Should the indent be, under any head,
very different from the want indieated by the experience
of the year, some words of explantion should be given.
The indent should reach the Accountant General's Office
by 10th December, as his provincial indent is due in
Calcutta on 1st Janunary following.

(&) The meaning of such indents should, however, be
clearly understood ; they are submitted to guide Govern.
ment in ifs orders for the working of the Mints in the
new year, and are not treated as requisitions for the
coin : special application should be made whenever the
stock seems to require replenishment,

Annual Return,

20. As early as possible in January of each year should
be submitted a retwn showing the working (during
the past calendar year) of the rules reprinted in rule
9. The retwrn will be in a form in which a line
is set apart for each denomination of coin, and vertical
columns show in each line the nominal value in rupecs
of coins cut and broken, because they were believed to

(@) have lost by reasonable wearing more than two
per cent. in weight ;

(&) be counterfeit ;

(¢) have been reduced in weight otherwise than
by reasonable wearing.

Any necessary remarks should, of course, be ap-
pended. A separate return should be furnished of the
Portuguese coins so destroyed (see note 2, rule 1), and
if this return is blank, the fact should be stated in the
return regarding British Indian Coinage.

21. On the 30th April of each year should be submit.-
ted a return for the previous official year, giving the
amount and particulars of copper coin of the coinages
before 1835 withdrawn under orders of Government,
No. 207, dated 17th January 1879. The particulars
should be (1) nominal value of the coin withdrawn, (2)
nominal value of the coin transferred to depots or Sub-
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depdts, (3) nominal value and weight of the coin de-
stroyed at treasuries or dep0ts or sub-depdts, (4) rate al
which the copper was sold, (5) total sale proceeds, and
(6) nominal value of the uncurrent copper still in fhe
treasuries.

Annexure.

Small Coin Depots.

1. Under T. D. No. 1980, dated 22nd March 1878, depits and
sub-depots for the custody of small coin are established at eur-
rency offices, treasuries, and other places. Where such a sub-depdt
is in charee of a collector or treasury officer, the balance, the
accounts, and the transactions must be entirely separate from those
belonging to the treasury.

9. No coin may be paid into or out of a small coin depdt or
sub-depdt without the orders of the Aceountant-General, who, in
directing coin to be paid into one, acts only under orders of the
Comptroller-General.

3. The account of the depdt or sub-depdt will be kept in the
following form, every transaction being entered at the time of its
oceurrence, and the new balance deduced :—

Small Silver and Copper Depit Book.

ViLUR 1IN
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| I

4, On every day on which a transaction occurs, a slip, being a
copy of the entry of the transaction in the accounts, with the
balance before and after it, will be despatched to the Accountant-
General. Forms will be supplied for this purpose.
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Non-issunble Notes 8 Currency Apencies—Annexure.
Receipt-

1. Payment of Government dues can be made in
Government currency notes of any issue, irrespective
of presidency or circle. Railway companies, too, will
receive notes of any cirele in payment of faves and
freight, and the officer in charge of a treasury into
which such company pays its earnings will receive notes
s0 earned.

Payment,

2. Except at an office of issue, notes of the home
circle are legal tender in satisfaction of any claim against
Government, though ordinarily no person should be
pressed to take notes in part or full of his demand.

Issue and Exchange.

8. A treasury officer may supply to all comers, with-
out enquiry as to their intentions, such notes as he may
have fit for re-issue.

4. Although no person has a legal claim to obtain
cash for a note presenfed at a Government treasury,
Government desires that this accommodation be given
when convenient. Accordingly, whenever the treasury
officer is satisfied that no inconvenience can be caused
to the treasury by the encashment of any notes likely
to be presented, a placard in English_and the vernacular
notifying that he is preparved to give cash for notes
should be exhibited in some conspicuous place. Care
should be taken that no corrupt or undue preference
be shown to any individual,

1. At deficit treasuries (of which the ordinary cash receipts are less
than the expenditure) currency notes ought not to be cashed, except
so far as it can be done without expense or inconvenience. If the
treasury officer can spare cash for only a limited amount of notes,
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he is at liberty Lo notify that he is prepared to give cash for home
notes only,

2. J'.f;_.lf-;a, home aud Foreien, Lo a limnited extent may be cashed
for the convenience of travellers when the treasury 15 unable to cash
ihem for the general publie: visitors to hill sanitarin, however,
cannot be rerarded as travellers,

3. Pormission has, in some cases, been given for encashment of

notes at sub-treasuries under the snme conditions.
5. When an Accountant General is prepared to lay
down a named amount of silver free at a branch of the
Bank of Bengal, that branch will cash, free of charge,
notes of all circles up to the named amount ; the notes
would be held apart from, and above, the ordinary
balance, and be remitted to such treasury as may be
agreed on.

Custody of Notes.

6. Home notes, if in good condition, may be re-issued
as convenient. 'Those which require registration under
Rule 11 must be kept in the order of receipt, in bun-
dles according to denomination, each bundle containing
not more than 100; they must be re-issued to the public,
or remitted to another freasury, in the same order.

It follows from this that if any such notes are under
double locks, the treasurer must hand over all his re-
ceipts to be placed under double locks, and may issue
only such notes, namely, those which have been longest
in the treasury officer’s custody, as are delivered to him
for the purpose.

7. Cut notes should, before receipt, be joined by a
narrow strip of paper gummed across the whole breadth;
but if they are received in a remittance by halves, the
treasury officer will join them; they are re-issuable if
not otherwise defective. Damaged notes should be
separated from the good ones, and should not be re-issued;
and notes seriously mutilated, altered, or wrongly joined,
should be refused.

Disposal of non-issnable Notes.

8. Notes much soiled should nof ordinarily be re-
issued to the public, but sent to the treasury at the head-
quarters of the Local Government (or other freasury
named by the Accountant General) in the first remit-
tance made thither. The treasury officer at the head
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quarters of the currency eirele will exchange all eut notes
lLe receives for whole ones.

9. Notes of other civeles will not ordinarily be re-
issued : if, however, special application is made for such
notes, and those on hand are in good order, there is no
objection to re-issue.

10. When there are in a treasury notes of other
cireles not fif for re-issue, or not likely to be applied for,
they should be cut and remitted by halves (see Chapter
27, Rule 18) to the treasury officer at the head-quarters
of the Local Government, who will cash them at the
curreney oflice, if it is cashing foreign notes, or else will
remit them, under instructions from the Accountant
General, to Calcutta, Madras, or Bombay; the amount
would be treated, in the latter case, as a remittance
between the Governments,

1. By ite agreement for the conduct of the Government banking
business, each presideney bank is bound (at its head office, and at such
of its branches as have the conduct of the Government business) to
aceept in payment of Government revenue, and from Guaranteed
Railway Companies on account of their traffie receipts, Government
currency notes of all eircles indiscriminately, and also to eash Govern-
ment currency notes of all eireles in small amounts for the convenience
of bond fide travellers : but it reserves power to exclude from its
account of the Government balance all notes so received which are
not payable at Calenttn, Madras, or Bombay, as the case may be, or
in the case of a branch bank, which are not legal tender at the
place where the branch is situnted. Tf it does so, it will, on the
day of receipt, enter in a special register such notes as it exeludes
from the balance, and will not afterwards have power to appropriate
them for its own use without the consent of the Comptroller General
for Accountant General), at a presidency town or of the collector
at a district treasury. The Accountant General will colleet such
notes at head-quarters, or rvemit them to the head-guarters of the
earrency circle concerned (Calentta, Madrps, or Bombay), as may
be convenient; in the provineial cash balance report he will show
the value under foreign cirele notes.

2, The bank may also, in reckoning the balance standing at
credit of Government, exclude guarter-rupees, one-eighth rupees,
and copper eoin,

Record.
11. The name of every person presenting or receiving
a note of the value of Rs. 50 or upwards at any Govern-
ment treasury should be recorded. Accordingly, for

each denomination of notes, except the lowest three,
two registers should be kept,—one for notes of the home

R




216 20.—CURRENCY NOTES,

circle, the other for notes of other cireles, wherein every
note received, whether from the public or from another
treasury, should be recorded separately, so as o show (1)
the date of veceipt, (2) the name of the person from
whom the note was reeeived, (3) particulars of the note,
(1) the date of re-issue, (5) the name of the person to
whom it was issued.

1. In some provinces, local ovders require registry of the number
of every note received or issued ; the present instructions do not
change this practice,

2. Al a currency agency, the treasury officer will mark off in
his register, as paid to the currency department, any notes he may
pay into the curreney chest ; and, if they be afterwards again taken
out for issue, he will enter them in his register anew,

12. As entries are made at the time of receipt, and
as issues are made in the order of receipts, the dates will
be consecutive both in eolumn 1 and in eolumn 4. The
particulars (column 3) are the number of the series,
(e. g, E 16) and the number of the note (e. g., 17962);
in this column will be entered the name of the cirele,
when the note is not a note of the home cirvele. _[11
columms 2 and 5, the name of the presenter or the re-
ceiver will be entered when it is known, or when it
is voluntarily - given; but, if the person tendering (or
receiving) nﬂtu, refuse to give his name, he should not
be pressed to do so, unless he tender a note for which
notice of stoppage has been received.

1. The only cases in whicl there can be any doubt about the
name of the presenter or receiver will Le those in which notes are
received or given in exchange. The name must be known in any
transaction which has to be entered in the eash account, for the
name of the person on whose account money is received or paid is
always shown in the document presented at the treasury,

Stopped Notes.

13. If a note be presented of which notiee of stop-
paze has been received, the presenter should be asked
his name and address, the name and address of the per-
son from whom he received the note, and the circum-
stances under which he received it; but, unless his
answer give ground for doubt that he came by it honestly,
it should be ace epted, though notice should be given to
the police, and to the office 0t issue, that a LLlf..‘.llﬂ lost
note has been presented. That office will remove the
note from the list of lost notes, and will place the loser

L
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in communieation with the police, but then will leave
him to fake such action as seems to him gufid.

1. Treasury officers ave not required to keep a record of any
notices of stoppage save those which they reeeive from losers; a file
of the original notices.will suflice, with the addition of an index.,

14. The following opinion of the Advocate General,
Caleutta, is published for reference :—

Opinion—I1f any Government trensury officer receives a eur-
rency note, of the alleged loss of which he has received notice, he
should enquire of the person tendering it in payment as lo the
eireumstances under which he got the note. If he gave value for
it, and there is no reason to suppose from his statement that he
received it otherwise than in good faith, it should be accepted by
the Government officer as a good legal tender.

2. I"think that the Head Commissioner of Paper Currency
should satisfy himself as far as he can, by enquiring from the per-
son who alleges a note to have heen stolen or lost, whether such is
really the case, and should ask the alleged owner to produce amy
evidence he can of his former possession of the note. Having
satisfied himself of the probability of the story as to the alleged
stealing or loss, the Commissioner will be quite justified in inserting
the note in his list.

3. A person who takes a note in good faith, and For consider-
ation, will have a title to it, notwithstanding he may have seen it
enumerated in the list of lost or stolen notes. But, if he takes the
note with knowledge of its having been advertised, and does not
malke reasonable enguiry,—that is, if he takes it under such eireum-
stances as would fix on him the suspicion of participation in the
fraud,—he could not make a good title to the note. And it follows
that, if he takes the note otherwise than in good faith, it is not
a good payment, and he may and ought to refuse it as a legal
tender, unless he has reason to believe that the person tendering it
to him has come by it honestly.

Indents,

15. When notes are wanted in a district, an indent
in detail should be submitted: and it may well accom-
pany the monthly cash balance report. But it must be
remembered that a supply of nétes is, to all intents and
purposes, a cash remittance, and can only be sent by
reducing the actual cash balance of another treasury :
accordingly it is not always possible to meet an indent,
nor (if the cash balance of the indenting treasury be
strong) is it always advisable to do so. Government has
laid down that an Accountant General is not to consider
himself obliged to supply notes of large value to district
treasuries, which he knows will be remitted at once else-
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where, thus throwing upon him the expense of bringing
away the coin received in exchange for them.,

Quarterly Return.

16. Every treasury officer, with the exception of such
treasuries as are established at branches of the presidency
banks, will prepare, in Form 70, a quarterly memoran-
dum showing the receipt and issue of Government cur-
reney notes in and from his head and sub-treasuries,
and will submit it to the Accountant General,

1. Tt will be observed that the amonnt of revenue realised in
foreign notes has to be stated in this return.

Annexure—Paper Currency Agencies.
General Rules.

1. At some important stations currency agencies have been
opened to afford facilities to the public for exchanging coin for
notes, or notes for coin. !

When the district treasury is in the charge of a branch of the
presidency banl, the eurrency chest must be there too, being opened,
when necessary, by the treasury officer.

2. All applications for exchange, whether for notes or silver
coin, must accordingly be granted withont restriction, provided
that the coin or motes applied for are in the chest; but notes
cut in halves, or much worn, or notes of other eircles, should not be
re-issued from a currency chest.

Custody of Coin and Notes.

3. A separate chest must be set aside for the Currency Depart-
ment funds, the notes being placed in a tin box within it. The
whole must be kept entirely distinet from the treasury balance.

4. This chest should always contain the same total amount.
Coin may be taken out and notes deposited, or vice wersd, or ome
deseription of notes or coin may be exchanged for another; but,
unless under especial orders of the Head or Deputy Commissioner of
Paper Currency, the total amount in the chest must mever be
altered.

5. One key of the chest must be kept by the eollector or some
other gazetted officer who is not in personal charge of the treasury
balanece.

11t is not intended to incur any Targe exponse in the promotion of eurrancy

If it be found that, instead of ordinary circalation at any agency, the
]-riﬁlug‘e of cashing or ohtaining notes is used i:l“ i l:-I'I1E direction s as to require
congtant charge to Government to carry supplics of coin to the ngency or to bring
acenmulations of coin from ir, that agency must be promounced o feilore and allowed
{0 become inert when the sapply sent fo it is exhansted ; but such a state of things
shonld not be sssumed {o exist without a full and fair trinl. 1t is not thought expe.
dient to supply currency ehests with notes of value higher than Ra. 100.

amencies,
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Rules for Manasgomeont.

6. It is not intended that the ehest shonld be opened daily ;

once a week, or even once a month, may probably suffice, The
ordinary exchanges with the public should be made by the treasury ;
the eurrency chest being used as a reserve when the proportion of
uotes or coin in the treasury becomes inconveniently large. If the
chest can give no assistance, the facilities afforded to the public
must be stopped ; e g., it notes accumulate and the whole balanece
i the chest consists of notes, no more must be eashed for the publie
until the stock has deereazed, | On no account must any risk be run
of inconvenience to the treasury.
7. The notes issued from each agency will be distinguished by a
small stamp impressed at the circle office, showing the number assign-
ed to the ngency ; and it is of the first importance that such notes
should never (unless in very exceptional circumstances) be refused
encashment nt the office where they were issued. Hence, if it is
scen that notes from a distance are being brought in such quanti-
ties as to absorb the whole amount of coin available, the treasury
officer should take care to cash at the currency chest such an
amount of the notes held in his treasury balanee as will liberate an
amount of coin sufficient to meet these local notes tendered for
exchange. Such necessity should at once be reported to the head
office of the circle. ;

8. The curreney chest book (Form 71), or a duplicate of it,
should be kept in the chest, and the balance proved and sigmed at
every transaction. A slip in the same form, signed by the
treasurer, treasury officer, and officer holding the second key,
must be sent to the head office of the cirele whenever the chest is
opened ; no further accounts are necessary. Any transactions in
notes of foreign circles should be entered m #ed nk, and on the
reverse of the slip should be details of the circles to which they
belong, for which purpose the following form is provided on the
reverse of the slip:—

Dctails of Nolea eul or offherwise wnfit for re-issue, and of Noles of
olfeer cireles included in the cloving balance overleaf.

s, Hs. Ha. 18, s, Es. Tis.
Naug oF CinCLE

il 10 20 &0 100 | 500 | 1,000

Number of potes unfit for re-
Izatiy £

Notes of Cirele
Ditio ditto
Ditio ditto
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9. Copper coin must never be deposited in the chest, as the law
does not admit of its being held as currency reserve, but a reason-
able portion of the rescrve may be kept in the form of small silver
colm,

10. The exchanges with the chest should be always in ucn
hundreds of rupees.

11. Transactions shounld, if possible, beavoided in the last few
d:[_'_ru of the month, so that the correet closing IJI-U‘II.h]_'r’ halanee
may always be known at the head office. If important exchanges

take place too late for the slip to reach the head <1IE|-LL by 1
11 ansaction should be telegraphed shortly (e g., * Currency
to Currency .f‘ummhmmms, withdrawn Rupees 30,000, []-_lﬁu-!li_,{l
300 notes for 100).

12. The currency chest balance should be verified monthly like
the treasury balance.
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Supply of Funds.

It is the duty of the Acconntant General to keep all
his treasuries adequately supplied with all kinds of coin,
but otherwise to bring together any surplus balances at
convenient and accessible points; and it is the duty of
the district officer, while leaving at his sub-treasuries the
smallest sum necessary for their current expenditure, to
see that each has a sufficient supply of copper and small
silver to answer all demands for change.

Resource Estimate.

2. To enable the Accountant General to keep the
treasuries in funds, an estimate will be submitted to
him by each treasury officer, at the beginning of each
month, of the balances, receipts and expenditure, of that
and two succeeding months.

This resource estimate is prepared on printed forms
supplied by the Accountant General, and should be
despatched not later than the 3rd of each month, but
should bear the date of actual despatch. It will open
with the cash balance as reported in the eash balance
report. for the last day of the preceding month, but in
roumd hundreds of rupees; and will show, in round
hundreds also, the receipts and charges for each head
which has a separate register, and of which therefore
the treasury officer has full information, exhibiting all
other receipts and all other charges in single lump sum.
It will be found that foolscap paper is quite large enough
for the return so reduced.
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(2) Sums arve shown in round hundreds by the omission of
amounts under rupees fifty, and the exhibition of fifty rupees and
upwanls as one hundred.

() The elosing lines on the receipt side will show total reecipts,
probable closing deficiency, and grand total; on the charge side,
total payments, probable elosing cash balance, and grand total.

{e) The grand totals in the pair of columns belonging to each
month must, of course, ngree.

{(#) The heads represented by separate dntries on the receipt
side will ordinarily be—Land Revenue, Forest, Execise, Assessed
Taxes, Provincial Rates, Customs, Salt, Stamps, Post Office, Liaw
and Justice, Other Civil Receipts; of these, a total should be made,
and after it will appear the debt heads, #iz., Deposits of all kinds,
including Savings Bank, Supply Bills (both local and foreignj,
Transfer Receipts, Cash Remittances (including any remittance from
a small-coin depét in another province), Departmental Remittances,
(that is, Public Works, Forest, Military, and Telegraph Depart-
ments), Customs and Salt Remittances ; thus there will be on the
receipt side at most twenty lines, whereas a page of foolscap can
spare, in addition to the necessary space for headings, &e¢., nine
inches ; on the charge side, subject to loeal requirements, there
need be before the debt heads only one line for total civil charges, but
it will be necessary to add afterwards one for payments on account
of Guaranteed Railways without distinction of eapital and revenue,

(¢) No provision should be made for a remittance either in cash
or by means of supply bills (whether to draw away a surplus or to
supply a deficit) that can only follow specinl orders of the account
office not yet received. The estimate of cash remittances should be
supported by a list, on the face or back of the estimate, detailing
the treasuries to or from which they are expected. '

() On the reverse should be detailed any important and
exceptional receipt or charge which may be expected ; but here, also,
no remittances should be entered which have not been provided for
in the body of the estimate: thus no mention will be made of a
remittance expected only on the ground of the necessity of increas-
ing, or desirability of reducing, the closing cash balance of any
month, but cnly of such as have been actunlly ordered, or will be
made under standing orders.

(g) 1t may be convenient to provide on the left of each page a
column for the actual figure for the past month, and in this case
notes should be added on the reverse explaining any very material
difference hetween the actuals and the anticipation of the last
preceding estimate ; the estimate, however, must on no account be
delayed for the insertion of these actual figures.

Remittance Orders.

8. Remittances of cash ornotes to or from a treasury
are made only on orders (either standing orders or
special orders) of the Accountant General.
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1. Orders for eash remitlances may conveniently be issued on
a counterfoil form, The receiving oflice, immediately on arrival of
the remittanee, should forward its portion of the order to the
Accountant General with note of the date of receipt and certificate
that eredit has been given in the cash boolk, subject to any re-adjust-
ment which may be found necessary on detailed examination,  (See
Rule 23.)

4. Immediately on receipt of a remittance order
from the Accountant General, the police department
should be informed of the kind and amount of the
treasure to be remitted, and asked for a sufficient escort,
which it will supply according to the seale laid down by
the loeal Government. Any officers on the line of march
from whom assistance may be required should be advised
by the despatching office, which should also warn the
receiving office of the exact date of expected arrival,
in order that any necessary arrangements may be made,
such as provision of carts, or a guard of sufficient
strength for treasure arriving by rail.

1. Care should be taken to avoid making a remittance at such
time that it would be in transit at the end of the month, or that it
would reach its destination on a Sunday or other authorised holiday.

Packing of Treasure.

5. Treasure should be packed for remittance in stout
bags, tied and sealed after a slip of paper has been
placed in each, naming the treasury at which it was
packed, the tale and deseription of the contents, and the
name of the person who counted the contents; the
treasury officer must satisfy himself generally of the
contents of the bags.

6. For journey by road the bags may be packed in
treasure tumbrils, or in large chests placed in carts, at
the door of the treasury in the presence of the treasury
officer; for journeys by rail or boat, and also (if conve-
nient) for journeys by road, they should be packed in
stout boxes capable of containing Rs. 4,000 to Rs. 6,000
each, nailed down and bound with iron, without gunny
covering or ropes, and the hoops should be riveted or
nailed together where they cross: every box should hear
the name of the.despatching treasury cut into, or paint-
ed on, it with a number.

1. The irregularly-grained parts of a plank of wood are not
suitable for boxes; it is found that they often give way under the
severe strain whieh treasure boxes undergo in a road journey.

L]
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7. To each box designed for water conveyance, or to
cross any unfordable stream by a ferry, should be fast-
ened a buoy, formed most easily of a piece of unsplit
bamboo; the rope of the buoy should be af least ten
yards long, and the police officer in charge is respon-
sible for seeing that it is never detached from the box,
nor, so long as the box is on board any boat, coiled up or
knotted or entangled in any way.

Invoices.

8. Invoices will be prepared in friplicate, and will
state the marks on every ftumbril or chest, and the
number and contents of each, and the marks and gross
weight and contents of every box; one copy should be
retained, another should he despatched by post on the
same day to the receiving treasury, and the third made
over to the escort oflicer.

9. Remittances intended for the General Treasury,
Calcutta, should now be despatched, not to the Bank of
Bengal, but to the Reserve Treasury at No. 1, Dal-
housie Square. The treasury branch of the Comptrol-
ler General’s Office should be advised by the Accountant
General of any remittance he may be ordering to that
treasury, and also by the treasury officer of its despatch ;
the last-named advice would be a formal letter, as the
triplicate invoice should be sent to the officer in charge
of the reserve treasury.

10. Remittances intended for the reserve treasury
at Madras or Bombay should be despatched to the ad-
dress of the officer in charge of the branch reserve
treasury, and the Accountant General, Madras (or Bom-
bay), should be advised by the treasury officer of the
despateh of each remittance.

1. The addresses to which the remittances and invoices should
be sent are—

At Calentta—The officer in charge, Reserve treasury, No. 1,

Dalhousie Square,

At Madras and Bombay.—The officer in charge, branch Reserve

treasury, Currency office,

Escort Officer’s duties.

11. The escort officer will count the bags as they are
being stowed In tumbril or chests, or will see the hoxes

.

[
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weighed. e will sign the veceipt at the foot of each

copy of the invoice as responsible for hags packed
in tumbrils, or boxes of marks and weishits
detailed above, said to contain coin to the value
of Rs. ;"' the blanks will be filled up in words,

and. if the escort oflicer be ienovant of Enelish, he should
be requived to write the numbers of the bags or boxes
= whiel he has !‘i}rl'i'l.'t*l]__ in the vernacular, on the copy
ol the invoice to be retained by the treasury officer.

12, When the escort officer is rvelieved in the course
of the journey, he will obtain a receipt for *tumbrils

in good order said to contain coin to the value of
Rs. in bags,” or for « boxes, iron-hooped
and in good order, said to contain coin to the value
of Rs. S When the remittance reaches the ad-
dressee, the latter will count the bags and weigh the
boxes, and give a receipt for “ 1}'1"3 said to contain

coin to the value of Rs. * or for boxes
of marks and weights detailed in thu invoice said to
contain coin to the value of Rs. St 1If any hox

he short weight, or show signs of having been tampered
with, it should be opened in the presence of the escort
officer, otherwise he should be allowed to return at onece,

FPotdars.

13. Treasurers may send potdars in charge of specie
remittances at the expense of Govermment, who will
remain in charge while the treasure is being examined,
and will take back the locks, and, if eonvenient, the bags.
If the guard be refurning to the station of original de-
spateh, “tumbrils or chests should be sent back under its
charge ; otherwise they should wait for the potdar.

1. Expense for extra potdars for remittances within a distriet
is inadmissilile, but, for remittances between districts and provinees,
the nmount of expenses actually ineurred may be allowed, only so
that they shall not for each potdar exceed § annas per diem, Jrd
class ruhn_',r fare and earriage or eart hive when absolutely neces-
sary. The munt.,rmgm:w- rm.llmul:,-r may be fixed by the Local
Government at its discretion.

2, In cascs of heavy remittances, the Head Commissioner of the
Department of Issue of Paper Currency, or the Comptroller General,
hiag pawer fo sanction the deputation of one or more clerks in addi-
tion to the usnal eseort of potdars, and, when the remittance amounts
to 20 lakhs or more, is anthorised to grant, for the necessary period
of their absence, an allowance of Rs. 2-5 a day Lo each clerk, and

. I
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4 annas a day to each peon, who may be sent in charge ol such
remiltance,

14. If anv chest, tumbril, or wagon, be sccured by
donble locks, one key should be held by the potdar,
and the other by the escort ollicer; il there be only one
lock, the key should be held by the qrr:uinhl' but the
escort oflicer is responsible for not allowine the chest or
wagon to be opened before arriv: al at destination, save in ~°
ense of a break-down, when the treasure must be moved
to another ehest or wagon in his presence.

Railway arrangements.

15. Additional rules reeardine the arrangements o
be made in the case of remittances by Railway will be
found as Rules 25, &e., of this Chapter.

Weight of Coins.

16. Some notes on the weight of coins may be use-
ful for guidanece in making remittances.

(@) A lakh of full umnht rupees weighs net 31
maunds, and, packed for ve mittance, pomhh a little less
than 35 maunds. When there is a minimum rate of
charge, a caleulation on this basis will enable the officer
concerned so to arrange that the full weight for the mini-
mum charge be made up. Taking FLJ maunds as the
weight of a lakh of rupees packed for despateh, the
rnluajr charge (at 2 pies per maund per mile) will be
equivalent to 1 anna per Rs. 1,000 for ecach distance
of 17 miles; the cost of packing, carrying to station,
loading, &e., must be added in mlr:uLumw the gross
percentage for comparison with bill rates. When remit-
tances of not less than 20 lakhs are made at once, the
chief railway companies charge half rates only; but
notice should be given some time beforehand in order
that wagons of convenient sizes may be brought fogether,
as the charge may he made by the gross carrying capa-
city of each wagon.

1. The E. I, the G. 1. P., the Madras, and the B. B. & C. L. Rail-
ways, further agree that the charge for the carringe of an amount
less than 20 lakhs ghall not be more than wounld be charzed if full
2 Inkhs were senl; the 8. P. & D. R, refuses assent to this condi-
tion.

tb) Copper coin of the nominal value of Rs. 2-4
weighs one seer; of coin packed for remittance one

L]
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maund is found to contain the value of Rs. 82, When
comparing the cost of remitting copper by sea and by
land, pains should be taken to ascertain how reight will
really be ealeulated.  One line of steamers charges by
the ton of 10 hundredweizht, whereas another works by
the ton of 20 hundredweight (275 maunds).

Remittances of Currency Notes.

Wholo Notes.
17. When it is possible to send whole notes along
with a specie remittance, or when notes not yet cut, to
a considerable value, arve being despatched between
stations on the line of railway, or along aroad on which
means of rapid fransit ave available, they should be
placed flat between boards, wrapped in paper, folded in
waxcloth, and then cuvefully sealed. This pareel should
be placed in a small wooden box, which should be
securely fastened and sealed, and so secured should be
made over to the guard furnished by the District
Superintendent of Police under the regulations of his
own department. Whole notes should never be remitted
by post.

L. If a packet'of this kind be consigned fo a {reasury merely
for despatech, along with some other remittance, to another treasury,
the receiving treasury should give a receipt for a “sealed packet
in good order said to contain Rupees mt motes,” and should
take a similar receipt from the eseort officer when he forwards il.
Meantime, the packet should remain under joint keys,

Cut Notos.

18. A small remittance, however, or one of notes
already cut, may be sent by post. After completion of
the invoices (Rule 20) the notes should be cut in half,
the left-hand halves pucked in paper and waxcloth,
sealed, and despatched with the invoice in a rewistered
cover. The right-hand halves should be similarly paclk-
ed at the same time and kept under double locks till
receipt of acknowledgment of the left halves, when the
packet containing the right-hand halves should also be
registered and despatehed.

Packing.

19. In packing pavcels of notes for remittance from
one fireasury to another, great care must be taken.
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‘Phose of each denomination must be arvaneed in order
of series and number, and, when a large supply of any
denomination is being sent, they should be stitehed by
one edee into books of 100. Notes of dilferept cirveles
should be put up in separate bundles. The bundles
<lonld then be bound together in parcels as large as is
consistent with the Post Oflice reculations (7,000 half-
notes can easily go in one parcel) and a copy of the”
Sivoice, omitting the series and number of the notes,
must be packed up with each parcel. (See next rule.)

1. If the remittance is made to the reserve treasury in Calentta,
or to the branch reserve treasuries in Madras and Bombay, the name
of the treasury and the date of the invoice should be stamped on
the back of each note.

Invoicoes.

90. The invoice, Form 72, should set forth the detail
of series and number under each denomination and eivele,
and should bear at foot a certificate from the treasury
officer that the parcel has been made up and sealed in
his presence, and that he has. personally ascertained that
its contents correspond with the invoice.

The original invoice should be sent by post to the
treasury officer to whom the notes are consigued, a copy
being kept for record.

Both original and copy should be signed by the police
officer to whose care the parcel is entrusted, when notes
are sent under charge of a guard ; but the police officer
has not to count the notes, and his signature is only a
receipt for a packet said to contain certain notes.

1. Another [partial] copy of the invoice is included in the
parcel (see last rule).

9. In invoicing the second halves of notes of which the firsk
halves have already been acknowledged, the detail of number and
cories need not be filled in; a reference to the former invoice will be
sufficient.

Despatch of Remittance.

91, When a remittance, directed by a special order
of the Accountant General, is despatched, the treasury
officer should at once inform the Accountant General of
the fact; so, also, when a remittance of specie is made
under standing orders. But in the case of despatch,
under standing orders, of a remittance of notes, a detail
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of denomination and civele of issue should be sent to
the Accountant General,

22, A remittance is to be charged off in the cash
book when it is despatehed; or, in the ease of notes
remiitted by halves, when the fivst halves are despatehed.
The entry should state the place of destination, and
especially should state whether it is a treasury, a mint,
a small coin depdt or sub-depdt, or a bank.

Receipt of Remittance.

23. (a) ITmmediately on the arrival of a remittance of
specie, evedit Tor the invoiced amount should be oiven
in the cash book, and advice (mentioning the date of
credit) sent to the Accountant General, the place whence
the remittance is received being entered in both eash
book and advice, with the same specification as preseribed
in the last rule. If the remittance be from a mint or
treasury, or small ecoin depdt or sub-depit, in another
province, the receiving treasury officer will still send
the advice to the Accountant General of his own province,
by whom, after any necessary record, it will be pntsvd on
to the Accountant Grnu 1 of the despatching provinee.

A copy of the rveceipt given to the escort officer will he
sent by post on the same day to the despatching treasury.

{Er; The remittance must then be examined in detail,
and a formal receipt be sent to the despatiching officer
after detailed examination is complete. If the exami-
nation be not complete before the despatch of the cash
balance report, note should be made thereon that the
remittance is not yet examined.

(¢) Rules 1 and 2 of the notification, reprinted in
Rule 9 of Chapter 25 (regarding cutting coin) ave appli-
cable to these examinations.

(tl) A remittance of notes is not to be credited till
the second halves are received ; in this ease detailed exa-
mination should involve no delay, and the formal
receipt can be sent at the time of erediting the amount.
The arrival of a parcel of notes or hall-notes must always
be acknowledged by return of post.

1. Half-notes shonld be kept under double locks.

24, If any deficiency is found in the detailed exa-
mination, and is not immediately recovered from the
potdar in charge, it is to be charged in the cash-book as
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an * Advance Recoverable ;7 and the treasury officer of
{he l'vmii.iing: treasury requested to recover the mmount
and eredit it in his own freasury.

1. Bvery l'h-{ig;h-ﬂ.,-}r dizeovered during the expminofion must be
specially reported in writing to the receiving treasury officer, the
slip mentioned in Rule & being tacked to the report.  If there is o
potdar in charge, the report and the slip attached will be delivered -
to him on liis m:lkiu_-_r j:';l'»m| the ﬂuﬁtil_’ﬂl.‘}'. If there 15 110 ]:flL-:l:H' 11l
charge, the report must state the name and rank of the olficer who
personally supervised the examination, and must be enclosed, to-
gether with the attached slip, in the report to be made immediately
on the close of the examination (or, if it is a prolonged one, at the
close of cach day of it) to the remitting treasury officer. The
object of this rule is to enable the treasurer of the remitting trea-
gury, for his own purposes, to fix I'L".'-'l.'l.lrlz-ii.hi.lit}' for the ll:l.'ﬁl.‘h'iu;:;‘,
whieh he is obliged to make good.

If any bag is received without an enclosed slip, and is in any
way short or deficient, an immediate special report ghounld be gent
to the remitting treasury officer.

4. No time should be lost in examining a specie remittance, both
in order to set the potdar at liberty (and so reduce the cost of
remittanee), and also in order that any deficiency may be recovered
from the remitting treasuver.

Additional Rules for Remittances by Railway.
Loading.

925. When Government treasuve is loaded for despateh
by rail, the doors on one side of the wagons should, it
possible, be secured from the inside, and all doors open-
able from the outside should be secured by good padlocks.

1. It is the duly of the remitting treasury or curreney oflicer Lo
supply the padlocks, and there should be a sufficient stock m a
treasury whenee frequent remittances are sent by rail.  The treasury
officer should also take the receipt of the escort officer for the
padlocks and see that they are returned.

2. Small remittancez need not be Forwarded by wagon, but can
be sent in the same compartment in which the guvard in charge
travels.

26. The treasury (or currency) officer will super-
intend, personally or by substitute, the loading of the
vans, jointly with the police officer who is to travel in
charge, and will hand to him a paper of instructions
(see annexure to this chapter) and as many blank reccipts
as there will be reliefs ; for these documents he will take
a receipt.

[}
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Strengih of Escort.

27. The escort accompanying the treasure to the
station, and protecting the loading, should he of the
strength which may be lixed by the Local Government for
the escort of such a sum by road or for the special
pur puw, and a new one ol umwn.pnmhnrv strength should
meet the treasure at the station of delivery. I]uuurF the
railway journey it should be prote eted by a guard of re-
dueed whuu"th accommodated in an 'Hl'|,l:llt'!I:II" brake-van,
it the remittance is carried by goods train, or in the end
compartment of the carriage next adjoining the treasure

van; neither door of the mnn]_hni_lncni occupied by the
escort should be locked. The strength of this escort also
should be fixed by the Local Government; there should
never be less than a petty officer with two men, and,
when the treasure is loaded in morve than one wagon,
the seale should allow two men to each. When a wagon
r-mmmnn'r treasure is detached from the train by reason

heated ‘l\]ES, or for other cause, the station master,

m'thl? ouard in charge of the train, will warn the lmlmu
gnard in charge of the treasure, in order that the necessary
.111.111ﬁcmcut5 may be made to guard the treasure.

Reliefs.

98. As the rules for the guidanee of the guard, hereto
appended, require the men {o be sonstantly on duty,
arrangements should be made to relieve them af con-
venient points, giving to each party a stage of about
twelve hours. The evu,l, length of each 5-Lw:- should be
Imd {lm-. n by local orders.

Ay mn(-nu‘uio. for the reliel of the gunard will
be mqrh, by 1hL police departmeni. The officer in
charge when starting with the remittance will telegraph
{o his relievi ing officer the probable time of his arrival
at the relief station.

Payment of fares, &c.

30. The railway fares will be paid in eash, for which
purpose the police or other officer may obtain from the
treasury o sullicient amount as an advance (see Chap-
fer 7, Rule 10 (g) ). to he accounted for : afterwards. A
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requisition should be made on the railway authorities in
the following form :

Requisition for carriage of Specie,

To the Station Master, Bardwan.

Conveyunee by railway to Deldi iz required for treasure to ihe

value of lukhs of rupees londed for Deldi and contained in
warons,

And the station master will give the guard a paper

notifying that it is in charge of ireasuro loaded in so

many wagzons.

1. The last-named requisition must not be confounded with the
notice to be sent beforchand to the railway authorities, in order
that the necessary wazwons may be provided—aide Rule 16 (a).

2. In the Madras !"'l‘i'-'—'iiil'llf"‘g.' pavment is made by eredit notes.

31. The Government of India in the Public Works
Department have, under date the 20th January 1879,
decided that the following rules for the free conveyance
of escorts accompanying a[mrio sent by rail, which have
been adopted on the “ummlﬂftl 1‘11]\1”“3 except those
in Madras, shall be introduced on all State railways
in India :

One man, when the comsignment is from 2 to less than 5 tons;
Lwo men, when it is from § to less than 10 tong: and four men,
when it iz 10 tons or over. When the consignment amounts to
Rs. 20 lakhs or more {23 tons or more), a guard of four men to Le
allowed with return passage free of extra L*hnm:

Copper Remittances,

32. A remittance of copper should be packed in bags
enclosed in boxes of size similar to those preseribed for
silver, and loaded in the zame manner. The minimum
strengih for the guard should be that alveady laid down ;
but one man for each wagon will suflice if there be
several wagons: in all other respeets the procedure will
be the same.

Note Remittances.

33 A guard travelling in charge of currency notes
should h"i‘l.r" the box in the s 'unv(*‘lnl'l"{*, and should
sit in the end compartment of the earringe with the box
under the seat azainst the outer p!zmkmfr if the box be
too laree to zo under the seat, accommodation should he
reserved on the terms usually charged.
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Payment of freight on remittances by sea.

4. Tt has been arranged with the Agents of ihe
British Indian Steam Navigation Co. that when remit-
tances ol coin ave made by their steamers, the bill for
freight will be presented to and paid hy—

the Accountant General, Bengal,

o i W Madras,

- 5 = Bombay,

the Depity Accountant General, Rangoon,
according as the port to which the remittance was con-
signed is within the provinee of Bengal, Madras, Bom-
bay, or British Burma., :

This arrangement applies to currency as well as to
treasury remittances.

ANNEXURE.
Paper of instructions to be given to the Police Officer in
charge of a remittance by rail. (See Rule 26.)

[Tﬁc:{-‘ instruciiong shonld he ;il:-:".r'.-:'u"t'rl" i }E'.-J_r;uh'.-:.-'} and the vernacular Tan-
fquages r;,l'" the _Ii:-.r'u-!-'.l':'h:'n:'z in aefieh l.'.";-f'_;.' Wy he j'r‘:_l,l.'rr'}'q'.'r’. and o o rur.lf.rj'_.-.-.".;_a_,r
both the Englisk and o vernacular version must be handed by the treasury or
exppeney officer at the despateling station fo the police afficer comnrending any
gatard whao will travel tn charvge of treasure, the eopy being frausferred by bim
to the officer commanding the relicving guard, if the guard is relicved af any
point of the yourney.

A copy shonld also be supplicd fo the officers who are called wpon o furnish
mueerids far vemittances by vard, wnd they shonld be veguesied fo tmpress wpon
the police officer detached wpon this duly the necessily for slrict and wndeviaf-
tng adberence fo the fnstructions. ]

# INSTRUCTIONS.

1. The police officer taking charge of a treasure guard tra-
velling by rail will not sce the treasure packed af the treasury; but
he will gee the boxes weighed, and satisfy himself (hat each hox is
properly secured before it is transferred to the van, and that it is
properly placed therein.

2. The guard should be accommodated in a brake-van altached
to the treasure-van, or in the end compartment of the carfiage
next adjoining the treasnre-van ; and the doors of the compartment
ocenpied by the guard should never be locked.

¢ 3. An officer relieving such o goard will see that the nnm-
bers of the wagzous agree with those given in the blank receipt
tendered for his sicnature; that the locls ave secure; and that the
unlocked doors of the van cannot be opened.

4. The officer in charge of such a guard should be IJ[%\'E:[EL]
with a lantern which will burn all night, and should canse a sentry
to alight at every alternate stopping place and ascertain that the
locks have not heen fampered with. During any long stoppoge,
a goard must remain on duty by the door of the treasure-wagon ;
if there be several such wagons, it will suflice to tell off two men,
who may stand, one at each end of the wagons. 5
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“h, In ease of a break-down separatiug a convoy, the oflicer
in charze should separate his party, attaching himself to the
disabled portion.

6. On delivering the boxes al the treasury to which they are
addreszed. he will obiain a I'l_'L'L"l[IE- for * h:l:_:'.-w' gl tocontain coin
to the value of Rs. "o for <t boxes, with marvks and
weirhts detailed in the inveice, said to contain coin to the value
of Us. s | 2 any box be short 'l.\'l.:ig_';]!!, or zhow F'lg_';las. ol
having been 1:L||1]1:-|'-_'L1 with, it should be opened in the presence
of the escort officer; otherwise he should be aHowed to return
at onceo.

# e form of receipt to be used by a relieving guard should
run thus -—

“ Received charee from , police oflicer of
distriet, of railway wagon No. , said
to contain boxes, agpregating Hs, » Wagon
No. said to confain boxes, agorecating Rs.
{and so on). The wagons were duly locked, and one key for
each made over ; receipts
to be given by other relieving guards are also acknowledged. The
number and contents of each wazon should be detailed in case
of a break-down. The receipts should be in English if the police
officer is acquainted with that language, otherwise, in the oflicer’s
vernacular.

“7. Whenever any breach of these rules oceurs, the officer
in charoe of the guard must insst on the treasure-van being
detached from the train, and should immediately telegraph the
facts to the remitting officer, to his own departmental superior, and
to the Traflic Manager of the Railway,”
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1. The following rules, for the guidance of the
agents and accountants at the branches of the Bank
of Bengal in conduecting the business of the Government
treasuries under their charge, include information on
most points likely to arvise; buf in cases of doubt, and
as a general 1llli.‘ the usage hitherto observed at the
local heuwuw ‘I.'I.IH be followed. The term * Collector ™
includes officer in charge of the treasury.

Accounts.
2. The books and aceounts to be kept will eonsist of —

A seroll eash book, being the primary record.

A daily state, made up for despateh to the col-
lector.

An account in the general ledger, in the name
of the eollector of the district.

A pass-book, to be daily forwarded to -m{l re-
turned by the Collector.

3. In the seroll ecash-book will be entered all
receipts and disbursements on account of Government.
The net amount only of documents paid, on which de-
ductions have been made, will appear in this book, and

L
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the total of each side will form the daily entries in {he
general ledger.
Daily Returns.

4, In the daily state such payments and receipts
will be elassified as may be diveeted by the Accountant
General, in order that their arrangement may fit in with -
the forms preseribed for accounts kept at the {reasuries.
The daily states will be written up every day and closed
in the usual manner, by showing the balance of the
previons and of the cwrent day; and the agent,
having satisfied himself as to their being correet, will
docket and forward them, with all the vouchers apper-
taining, to the collector, on the morning following
the date to which they vefer. The net amounts of pay-
ments only arve to be entered ; that is, when a deduetion
is made from the amount of a bill, the daily state will
show only the amount paid after deduction, and not the
aross amount of the demand.

1. Tt is of importance that these documents be secured in a
locked box when sent by the ngent to the eollector, in order that
there may be no possibility of any alteration or abstraction of any
paper before they reach the hands of the collector.

5. Care will be taken that vouchers sent to the col-
lector are conspicuously marked by the agent with the
word paid. Inattention to this rule might lead to
documents being paid twice, in the event of their falling
into unscrupulous hands.

6. The pass-book will be written up and forwarded
with the daily sheets, the entries being counterparts of
those in the treasury account in the general ledger and
being certified by the initials of the agent or account-
ant. The collector after examination of the vouchers
will. if he finds the doeuments corrvect, attach his initials
to the entries on both sides and return the pass-book to
the Bank, after having taken copy of it in a register
maintained for the purpose in his own oflice.

Revenue Receipts.

7. Any one who has money to pay on account of
Government will tender the amount at the office of the
collector, accompanied by a chalan, or memorandom  of
particulars in duplicate (which, if necessary, will be

L
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prepared in the office). The ollicer entrusted with the
duty of examining (he chalans, will, after examination,
enter the chalan in the appropriate vegister of chalans
issued (see Rule ‘_’fli),:lm[ will 'n.'-']ih on both orizinal and
duplicate the word * eorvect; ™ he will then aflix his
initials to the chalan with the date, specily the head
of account, and return original and duplicate to the
payer, who will proceed with them to the Bank. There
the money will be received and eredited to {he proper
head of account, and an acknowledgment eranted to the
payer on the original chalan, the duplicate ]Jl ing retained
by the Banlk and forwarded to the collector with the daily
"I.'LL"EHHI.L

Chalans are valid only for a time, not exceeding ten
days, fixed by the collector, and, if presented after the
allotted time will be refused by the Bank, until revali-
dated by the collector.

Receipts of Public Officers.

8. Yines, forfeitures, and other miscellaneous receipts
of public officers, will be forwarded by them daily to the
Bank with a chalan in duplicate, {l(‘\-ﬁ*lllJiI]i" the several
items and the heads under which they should appear in
the accounts. One copy of the chalan will, as direeted
in the last rule, be retained by the Bank and forwarded
with the accounts of the dm.r to the collector, and the
other returned, receipted, to the public officer for record
in his office.

1. The original chalan may be in the form of a book sent d ly
for '-I“‘Ll.llull..

Deposits and Local Funds,

The detailed accounts of local funds and registers
of depcmtf-. are in the collector’ S, magistrate’s, and judge’s
offices, the Bank only receiving the amounts tendered
in accordance with Rule 7, and crediting them under
their proper designation.

Supply Bills.

10. Intimation will be given to the Bank by the
collector, daily or aveckly, as may be necessary, of the
amount for which, and the rates at which, bills may be
eranted. The Bank will receive sums tendered for bills

-
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and grant acknowledzments for the same, on presenta-
tion of which to the collector he will issue the hills,

1. A supply bill is identical in form with an ordinary Bill of
oxchanee or dralt, and is soverned by the laws '_';-*m*]'ullj.' applicable
to such nstruments,

Remittance Transfer Receipts.

11. Remittance transfer receipts will be issued hy
the Bank in accordance with the rules in Chapters 8
and 16. In any case of doubt, the agent will take the
collector’s orders.

Departmental Receipts and Security Deposits.

12. Cash receipts and security deposits of the Forest,
Public Works, Military, Postal, and Telegraph Depart-
ments, will be received at the Bank in aceordance with
the rules preseribed in Chapters 20 to 24. Forms will
be supplied to the Bank by the Collector.

Payments.
Civil Charges.

13. All charges for salaries, establishments, and eon-
tingent expenses of officers of the civil establishments,
thatis, judicial, revenue, medical, education, police, &e.,
will be presented to the collector in the fivst instance
for examination. The collector, if he approves and
passes the charge, will enface on the bill an order to pay
a specified amount, which order will be recorded 1n a
register of payment orders issued, and will be numbered,
dated, and signed. The bill will then be returned fo
the person presenting it, and will be paid at the Dank,
in accordance with the collector’s order, the Bank being
responsible only for striet adherence to this order and
for obtaining upon the bill a proper discharge from
the payee.

Payment orders are valid only for a time, not exceed-
ing ten days, fixed by the collector, and if presented
after the allotted time will be refused payment by the
Bank, until revalidated by the collector.

1. A hill for postage and telegraph charges paid in condueting
the business of the Government trensuries should be submitted
montihly to the collector, duly certified by the agent of the branch

-
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bank, and when it is passed, the amount should be debited in
account 3 but the amonut so paid For postage should be communi-
cated yearly by the Aceountant General (o the Aceountam General to
the Post Oflice, in ovder that the latter officer may transfer it from
the head of vevenne, from “ Private Postage™ to © Official Postage.”

Refunds.

14. Refunds of revenue, fines, &e., will be made hy
the Bank on bills bearing a payment order signed by the
colleetor, as in Bule 18. .

Discount on sale of Stamps and Postage Stamps.

15. Discount on sale of stamps and postage stamps
is allowed by deduction from the amount paid in by the
purchaser. The net amount will be received and
brought to account under Rule 7, the receipted chalan
being the payer’s authority for receipt of the stamps
from the Collector.

Interest on Public Debt.

16. Government Promissory Notes, on which interest
may be due, will be presented to the eollector of the
distriet, who, having made the necessary examination
and record under Chapter 14 of the Civil Aceount Code,
will give the holder an order on the Bank in the follow-
ing form :—

Pay o ey
Kupees P e L » beingr interest
per cent. due on Government Promissory
Mot Ma,.. - off For Rupecs Bl

Collector,
Deoposits.

17. Repayments of deposits standing at credit of
individuals in the collector’s, or magistrate’s, or jud oe's
accounts, will be made on the order of the oflicer
on whose registers they are, and by whom the usual
check registers will be kept. Persons claiming re-pay-
ments of such deposits must therefore apply to the
officer who received them, who, after examining the
check register, and making the necessary record, will
give the applicant an ovder for payment at the Bank.
A magistrate’s or judge’s order must be taken to the
collector for countersignature before being presented at
the Bank.

e
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Post office deposits will be vefunded on the presenta-
tion of a similar order, countersigned by the Post
Master General or a chiel inspector.

District Savings Bank.

18. Payments should be made only on cheques
mssed by the Seeretary of the Savings Bank, that is,
ihe colleetor; or the collector may draw a suflicient
amount for the business of the day, and return the
unused balance.

Eills.

19. Supply bills and remittance transfer receipts

drawn upon the treasury ave.advised to the collector,

who passes on the advice to the agent. The bills may
be paid on presentation and without further special
anihorisation, in accordance with the rules in Chap-
ter 16.

Departmental Payments.

920, («) The rules regulating payments to the Forest,
Public Works, Military, Post Office, and Telegraph
Departments, are contained in Chapters 20 to 24.

(b) Letters of credit, issied under the rules, may be
acted on without further authority, the agent observing
the preseribed limitations.

(¢) In cases not covered by letters of eredit, the
acent will act only on payment orders signed by the
collector.

Remittance of Coin.

21. The following rules are to be observed in the
testing of remiftances of coin made to agents of the
Bank from Government treasuries. They should be
fully explained to the potdars in charge of BYery remit-
tance made to the Bank : — d

fu) Weighment of boxes must be made, when practienlile, on
receipt of a remittance from a mofussil treasury.
The result of this weighment must be entered on the
receipt given to the oflicer or potdar delivering over
the remittance.

W

-

P 3
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(&} All treasure vemittances from the mofussil will ba examingd
i o room separate From the gencral business,

{¢) The contenis of each bawr are to be evmptlicd into another
and passed through the seales,

{f-'r} Mofussil ]h'h]:ll‘:-' musk see that the index of the seales he
steady belore the contents be thrown out.

(e} The treasuve iz then to be secured in separate chests and
!c:'[lt distinet from other trossurve, under the joint keys
of the Banks’ aeent and of the mofussil trensuror’s
agent, until regularly examined and brought to account,

(/) Nothing must intervenche tween the mofussil treasurver’s
agent and the Banlk's examining potdars, so that an
uninterrupted view may be obtained by the mofussil
agent of the examination of the treasure in his pre-
sence.  The wmofussil treasurer’s agent should sit
within the railed enclosure along with the Bank’s
examining potdars,

(#) Upon completion of a remitiance, light coins should be
weighed against full weight eoins, and a eertifieate of
the result granted on the spot to the mofussil trea-
surer's potdar,

(#) Weighing and examining a remittance must be conducted
separately, not simultanecusly ; the oue must be com-
pleted before the other be commenced, unless when two
potdars are deputed to represent a treasury.

(1) If the work of weighing or examining be not finished
within the day, all bags not finally taken over by the
Bank will be placed in chests under double keys, the
one to be retained by the mofussil treasurer’s agent,
the other by the Bank’s anthorities.

(7) The Bank potdars who commenee weighing and examining
a mofussil remittance, must continue at the same duty
until completion of the examination of the remittance,
or such portion of it as has been taken over for exam-
ination ; their places must not be filled by others unless
through unaveidable siclness.

(#) When a remittance is not accompanied by a potdar, the
examination will be proceeded with by the Banl’s officers
. in usual course,

b

{¢) The mofussil potdars, or agents, must sign, in a book kept
for the purpose, n memorandum of the unenrrent and
spurious eoins and any deficiency found after examination
of their respective remittances, before finally leaving
the Bank,

(uz) Should mofussil potdars, or agents, find any of the aliove
rules not complied with, or should impediments of any
kind be placed upon a free and open scrutiny of the
proceedings during  the examination by the Bank's
officers or potdars, they are immediately to report the
same to the Bank’s Agent.

Q

g —
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Iliscellancouns.

92 An Acent has the same anthority to cancel
exchanee, and issue duplicates of vemittanee transfer re-
ceipts, which is exercised by o treasury oflicer, and should
follow the same rules (Chapters S and 16).

23, MThe rules regarding receipt and issue of coin and
currency notes will be found in Chapters 25 and 206,
and regarding remittance in Chapter 27.

Exeept in British Burma, the agent is required to
send to the Accountant General, at the close of each
quarter, a report of the foreign cirele noles received from
the public during the quarter in payment of Government
tues.

24, The following annual returns will be sent by each
agent to the Accountant General :—

(25.) Before 10th January, a statement of the value
of each denomination of eurrency notes held
by him on December 31st.

(2.) Before 10th April, a statement showing the bal-
ance at credit of each Government officer on
31st Mareh who in his public capacity has a
separate account.

25. The Bank will be kept open for the transaction
of the treasnry business on all recognised holidays, if
so required by the collector of the district.

Additional Rules for Collectors.

togistors of Chalans issued and orders for payment.

2G. The above rules state in what cases the Bank
receives or pays money without the previous ovder of
the collector, and in what cases the previous orvder of
the collector is necessary. , It is also preseribed that the
collector must maintain two registers in which to note
these orders, wiz., a vegister of chalans issued and a
recister of orders for payment.  The former of these may
be worked by departments, the ehalans of land revenue
being passed and registered hy the Land Revenue Depart-
ment of the eollector’s office; those of exeise revenue
by the Excise Department, and so forth.

-
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Daily Posting of Accounts.

27. When the daily state with the chalans and
vouchers is reeeived back from the agent, the account
will first he examined against the chalans and vouchers
which support it. Then the vouchers which have
been already approved and registered by the collector
will first De marked off in the register of chalans
issued and of orders for payment, that is, ﬂlD date of
discharge will be noted against the entries of them in
those registers. 'Then each item of receipt or payment
will be posted from the daily state, with its chalans and
vouchers, into the eash hcm]\, cither direct or through
some subordinate register, in the same way as is pre-
seribed to be done by the account department of trea-
suries which do not bank with a presidency bank.

1. In this process the vouchers must be numbered and arrangred
according to 1"1{ register in which they arve entered, as the number
of the payment ovder cannot serve also as the number of the
voucher in the actual accounts.

Advices and Certifieates.

28. The advices of receipts or payments which, ae-
cording to any rule, have to be sent to public officers or
departments, and consolidated receipts or « wlillm{us of
receipts or payments required by any rule to be given
to any public officer or fh-pulmr-ut should be prepared
in the treasury, and not in the Bank, as the part to be
advised or certified is not that the money has been received
or paid at the Bank, but that the receipt or payment
has entered the treasury accounts. .



ANNEXURE A,
AGREEMENT WITH THE BANK OF BENGAL (HEAD OFFICE).

Avricnes oF AoeEevex? made and entered into this first day of DMay
oo honsand eicht hundred and  seventy-six BETWEEN THE SECHETARY oF
Srare vor Ixpia 1x Covscil of the one purt and Toe Baxk oF Bexaan of
tlie otlipr part.

Winezas by the Presidency Banks Act 1878 (leine Act No. X1 of 1876
o' the Council of the Governor General of India for making Lows and KRegula-
fions) seetion G360 elause (o) it is enneted that it shall be lawiul for the said Danl
under any arrangement or agreement with the Governor General in Couneil on
Lehalf of the sail Seeretary of State—

1

T net as banler for and to pay receive collect and remit money bullion
anil soo ties on belinlf of the Governmont:

(2) To undertake and transack any other business which the Government
may from tone to time entrust to the said Baok ;

Axp that the Directors shall have power from time to time to arrange and
goktle with the Governor General in Couneil the torms of remuneration on which
such business shall be nndertaken by the said Bank and also s to the exnmination
and audit from time to time of the seeounts and affuirs of the Bank by or on
behialf of the (Governor General in Conneil ;

AxD wHEREAS the guid Governor General in Couneil on behall of the said
Secretary of State and the said Bank have agveed that the said Bank shall have
the conduet and management at thair !-rih-:'-I]'l';] office in Caleutta of the !_;111]“{:
business bhereinalter specified upon and subject to the conditions and upon the
terms respectively heveinafter stipulated and declared ;

AND wiEREAS branches or agencies of the said Bank are now in existence
at the followines Ell.i'll,'\.'h siz.—Apra, Allahabad, Benares, Cawnpore, Dacea, Delhi,
J-[:.-.LL-J-_LL:I,rl { Decean), Lahore, Lncknow, Moulmein, N:L;;pm‘u, Patna and Rangoon ;

Axp Waeneas it has been agroed between the said Governor General in
Council on behalf of the said Secretary of State and the said Banlk that it shall
be optional with the Government of India to bank with any of the branches
of the said Bank ov not and with the said Bank to accept the Government busi-
nezs ab any of its branches or not but that no remuneration shall in any event
be granted to the said Bauk for the transaction of Government business at any
snch branches: Axp wiengas it has also been agresd that the arrangements
mads between the said contencting partics from fime to {ime ns {o (he banking
business to be transacted at any branch shall be embodicd in o separale Asree-
went reluting :-'uh-lt\; o sueh branch and net in these prosonis ;

Now THESE PRESENTS wiTsEss that in pursuanes of the said Agreement and
in considerniion of the premises each of them the suid Secvetary of State and
the said Bank of Beneal doth snd do for himself and themselves covenant and .
sgrren with the other of them as follows :—

1ot —That [rom and after the first duy of May one thensind eight hundred
and seventy-six the generul banling business of the Government of Indin and the
Government of Bengal vespeelively (in which business is included the payment
receipt collection and remittance of money bullion and seeurities on behalf of the
gnid Governmoents) shall be earricd on and transacted by the said Dank st their
principal office in Calenita subject to the provisions of this Agreement and to
gitch orders and direelions as may from fime to time be given to the said Bank
by the Governor General in Conneil or by any officar or officers of the Govern-
ment of Indin anthorised in that belalf and that for this purpose such necounts
shall be kept in their books by the said Bank witl the Governnent of Tndin and
Goveyument of Bengal as shafl be convenient or necessary or as the Goverument
of Lndia shall frow time to time diveet.

[l
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=l —That Ceom after the said date the Balanees then in the aaid Bank
al their Coleutta Offise stimlimg at the cvadit of the Government of Todia and
the Government of Llonenl anid of anv otlicer of either of these Govermments
}-||.'I.1;.| retEin |I.-;:-n.=-ir|~.| wilh the said Bank who shall thereallor to such exfent
and sitbjeet to snch onrlers as iy from time 10 time bo preseribed by the
Lrovarnmwent of India veceive and hald for the said Govornments of Tndia and
Bengal 1-"-]'l’l'|i\l.'hl'>' all monies and balanees which may be or become payabla
to or on nceonnt of those Governments and the Banle shall tramsact af theie
:"'I'I:I'h'.ll.'l.] oflipe i Calentia all sueh business for the ssid Governments recrards
mg the '|'|'\.'l'i||-|, eotlection payment aud remitlance of money and seenrities aml
other matiors as is wsually transacted by banl P

. ~That on and afier the said frst day of May one Uhousad ool
hundred and seventy-siz ihe manazement and transsetion of sl the J...._i--,‘._,..
';'.I- l'm" Government Savings Danl aod of the registerad die debt and .;“.,.T".i_
ties for the time being of the Government of Tnd il the Secretary of Stuta
for Tudin in Council and the P rformance of all duties rlatinge 'I|I|-|-|-.-!.-. T
pectively including the ealoulation and payment of interest the consolidaijon
divigion canecellation and rencwal of Government sceuritios and the keeping all
books resisters and accounts nnd the conduct of all correspondence irn'-'z'i"'TI['II
or necessary thereto shall ns | 1'1-|u|‘?,n': be transacted by the said Bank tllufl
Bank's principal office in Caleutta and the said Bank shall and will thissraat, Wik
until the determination of these presents as hercinalter mont ioned  qet f
Amenis for the sad .‘:l,".'l'l,"!:il'_‘.' of Btate 1n Council and the Government of F111'|1'i'|.
i and for the payment of so much of the interest or principal of the said
Governmeont Sav s Bank and 1|'|||||||: debt and seem ities oF any of tham
as may be or becowe for the time being payable at Calentta and ‘s shall ho
provided for 1'."' the Governmont of India and shall conduwet such ageney sulbjest
to such orders-and divections with regand to the general 1'|'|_"|r!;.'||_r|'\-n"_--|-:11_i|_,_.1 E
to receipts and payments to the opening and ]_'E.:L\Ering of bovks acconnts amd
registers as way from time to time be given to the said Bank by the Governge
General in Couneil or the Complroller General and shall obsorvo all rrilis res
lating to Savings Banks which may from iime to time be preseribed by the
Governor General in Couneil or the Comptroller General whicl orders dirsctions
and rules shall be consistent with the provisions herein contained and that the
said Bank shall not alter any practice in relation to the matters aloresid or ANy
of them without the permission in writing of the Governor General iy (s van
Comptroller General.

Ath—That the said Secretary of State shall pay or eause to be paid to the
eaid Bank from the =aid first iy of M ay one thonsand eizht Tund ved __””[
seventy-six until the deteninination of these presents in manner hereingfiop
mentioned the vearly sum of Rupoes forty-three thousand and six Inndrad fur
the remunersiion of the said Bank and in full of all eosts and expenses ablend-
ant on Lhe maintenance by the spid Bank at Caleutta of the estallishioent of
clerks and servants necessary for the carrying on the said Government meneral
banking business anid acconnis. i

5th—That the said SBecretary of State shall pay to the said Bunk the netual
costs and expenses of packing and shipping specio remitted, for which sosts and
expenses contingent hills shall from time to time be submitted to the Conng
troller General and be passed by him on approval,

. Bk, —That a5 and by way of remuneration to the said Bank for thieir undar.
taking and conducting the management ol the business of the Government
Savings Bank as aforesaid the said Bank shall be entitled to reesive from flo
said Secrotary of State anid ghall anmually charge him with o commission at the
rate of three-cichihs por cent. per anvum on the balines deposited with {he said
Bank in the said Savings Bank at the beginving of the year for which such oo
mission i3 to be paid, and the said Bank shall also be entitled to veceive and
shall annually charge the said Secrctary of State with the sum of cizht annas
for sach active account in the sabl Savings Bank. i

Tth.—That as and by way of remuncration te the =aid Banlk for (heir un.
Wartaking and eonducting the management of the business of the pullie debt
and seeuritios as aforesaid, the said Bank shall be entitled to oharge and  shal]
balf-yearly charge the said Secretary of State in Council with a commissiog 4y

L]

a for tholr eusiomers,
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the rate of Bupeesibyes thonsand and fve el per annom vpen each crove of
eupees of that portion of the snidd prlilie debit wnd securities whereol Lhe interest
shall for the time being [ ||.|_'|.'_'|.'||]|- i the territories of Deitish Indin elsewhera
than at the Presideney Banks of Madras or Bowlay or any of their branches or
treasurics of or for the time being subordinate to or nnder the control of the
Governments of Madras and Boanbay 1'l.':-'|u_-n'|_i.1.'|-';_l|' wl the =aid Bank shall be
also enfitled to chavooe and collect From the poblic but not from Government
for the use of the Hank all such fees and charges us ave now . or muy herenlter
from time to time with the consent of the Government of ladin be mada P -
able for awd upon the renowal consolidation division ov etherwise of the notes
belonging to the i ]||'|'|I|i.|: dolt and secutilies.

h That the Covernment shall not be bound to deposit or leave at the
principal Offico of the said Bank in Calenita either all the public mor for
tho time being at Calentta or any minimum sum. Bub in case ihe aggregate
balances standing in the books of the sid Bank in Culentta at the eredit of the
Governinent of Tndin and the Government of Bengal and any officers of these
Govarnments whom the Government of India may at any time in that behall’
nome shall at the elose of any day during the continunne of this Agrrcemont ba
less than thiviy-five Inkhs of rupees, then the saunl Bank shall be eutitled to veceive
from the zaid Secretary of State and ghall charze lim with interest{or such day on
the diifference between the aggregate amount ol stich balpnees and the said sum of
thirty-five lakhs of rupees such interestio be veckoned at the lowest rate charzeable
on such day by the said Bank to the public for loans recoverable on demand.

0th—That the suid Bauk shall receive and accept in payment of Govern-
ment revenue and from the Guaranteed Railway Cowmpeinies on neeount of
their traffic reccipts, Government currency noles of nll cireles indiscriminately
ind = also cigh Government currency nofes of all eircles in small amounts
for the convenience of bond fide travellers but that it shall be eptional with
the said B Wk to exclude notes thus rece rod or r_-nw]wxl which are not ]-I'.' law Tty -
able in Calentta and also eoins which are not legal tender in payment or o
account without limit of amount from ihe sem of the balances standing ot
thie eredit of the Government of India, the Government of Bengal, and the
officers of these Governments named by the Government of India ns alovesaid
on any deficieney in which balances below thirty-five lakhs of rupees interest
iz payable under the cighth clanse of this Agreement, Provided that all notes
which the Bank so excludes shall be enteved on the day ol reecipt in a spevial
remister and that when such notes have been once entered in such register
they shall nol again be appropriated by the ssid Bank without the consent of
the Comptroller General,

1045, —That the books of account and registers and the minates of proceed-
ings of the said Hank relating to the Government eeneral banking aceount i
1o ihe business of the s d Government Savings BHank and public debt and
cecurities sall at all times be open for examination and andit by any officer
or officers from Hme to time appointed or anthorised by the Governor General in
Couneil for that purpose.

11k —That a copy of the report or reports of such officar or officers as to Lhe
stateof the =nid -!:.'-m-ml banking account or as to the balunees for the fimo being
in the hands of the Bank or as ta ihe pecounts of the business relnting to the
sairl Bavings Bank and public d::l.:t and socuriligﬁ or any of them or s {o nny
proceedings relating to the said I_-_;L-:am':ll banking sccount or to the business of
the said Savings Bank and public debt and seeuritios or any of them shall be
;:uu-.m'nni-_-:.ir-;liuum--',i:ds-'l}' to the Directors of the saul Bunk to cnable them
to furnish any explanations or any further information tonching any of the
matters referred to in the report or reports and that the orders decisions or
findings passed by the Governor General in Conncil on such reporé or reporis
after reading any explanations which the Directors may desive Lo furnish shall
be Hinding and conelusive on the Dank. y s

19th.—That the & Bank shall not close its pnm:lpn} office at Caleutta
except on Sunduys und on hiolidays anthorized by the Governor General in

ouncil.
Lml]jg_l',ﬁ-_—-Thnt ihe whole responsibility for any loss or damage which may

result [rm? or arise in respect of or be oeeasioned by any theft forgery fraud
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T o 1 " - - & Ciil
misrepreseniation or conee alment o by any wronglul pavment exchopes or entis-
Faetion thromeh mistalie or |.|, ANy LTror it ealealntion or cident or mistako

wlai=oever munde done or commitied on I:ul ¥ Il'\. |.I'-' gaid ank or aty of 1ts ofli-

-:||, inoss of the '|"I- T el .I..l|. securitios
col or in the renewal consolidation sulb-divi-

e or agrenils whother i conduet i {
or in 1l paying ||I ol 1 ||q~i.||I|'I-.-|. L
sion ar caneellation of any Government noteg or nole or other se |||1|1.'
It e -.'|| tho Searetary of State for India in Connetl and the said Banle rest sole E_l. mned
III||.- '|' 1\||]| anil '\]ll_:'l be  borme ]l'u the said Bunk who shall inde I|.rli|". 1he
id S orel ALY of State in Couneil .-...-.ull;-l all loszes costs and char, et 1.III"llJf|.--I||
arising,

1485 —That this Acrecment shall contionme and remain in foree for. the fall
term anid BpHLD of ten years Frome the l|.:|.'l." ol the date thereof and uptil the
same shall be determined in manner hereinatior mentioned that i3 to a0y that il
after the exp .I..il\.lll ol nine YEnrs from the l.:!I.'n' of ihe date of these prezents
Iy Illu_l' al I,].u, Pard ||'- shall bo I|.|IIII||.||. .lII-.: desirons Lo tern ite this _11"'I-.|!I ienk
and of such his or their desive shall give to the ofler party a nolice in writing
duly signed such notice to be served wpon the said B by leaving the same
with the Secvetary of the Bank at the Bank in Caleul o be served on the
said Secvetary of State by leaving the same with the Secretary to the Govern-
ment of Indin in the Finaneial Department this Agrecment shall immediately
Hpon the L-:;Enir.n_iu,:u of twelve enlendnr months from the ds ay of anch servien
absalutely cease and determine save as to rights or linbilities acquired or fnoureed
before such termination.

ProvipEp XEVEETURLESS and it is hereby declaved and agreed that immediataly
on the passing and confirmation of a special resolution by the preprietors and
shareholders of the said Bank purauant to section 67 of the said Act X1 of 1576
that the said Bank shall be wound up this Agreement shall forthwith absolutely
eense and determine save as lo Tights or liabil 1ln-n.-.-|'--.|r-.'l1 or incurred by
such determination. * Ix wirxgss woEREOF the Richt Hon'ble Edward Raol
Liytton Bulwer-Lytton Baron Lytton of Kuoebworth in ihe County of IMertford
and o Baronet of the United Kingdom and Viceroy and Governor Ueneral of
India for and on behalf of the said Seerctary of State in Couneil has herennto
sot his hand and seal and the said Bank of Bengal have hevennto aflized
their corporate seal the day and year fivst above written.

Signed sealed and delivered by the said Right }

-uI” HE]

Hon'ble Buavon Lytton Viesroy and Governor (5d.) LYTTOXN,

General of Indie in the presence ol
(3d.) O.T. BURNE, Fient.-Colongl,
Privale J’_'"r.r'_{.f. Lo the Fied S
The commaon zeal of the sbove-named Bunk

of Beneal was affixed Lierelo m the presonoe of
me and alsg of

two of the Ihrectors and of Robert Hardio
Secreiary and Treasurer of the said Hank of
Bangal who in my presence have signed  their
nnmes hereon in tokenaf their having been so
prissent,



ANNEXURE B.

AGNEEMENT WITIH THE BANK OF BENGAL (BRANCH OEFICES].

AnrticLis o ArEEMEST made and entered into this 1st day of :'.Iil_'l.' 1871
e BETWEEN TIIE SECRETARY oF STATE For Iniaa im
Allahabad, Covxein of the one part and the Baxk or Dexgan

ey of the other part ;

1 Witsreas by the Prosidency Danks' Act 187G
! (being Act Wo, X1 of 1876 of the Council of the
(1 bl | Deccan), = o R B * . . E

1 o Geneeal “of Indin for making Laws and
E' s Reculations) section 36 clanse (o) 1t i= eoncled that
:\-f_"'l'l'_'r';_“" it shall be lawlol for the siid Bank under any
Paima, arrangement or agreement with the Governor General
Eangoom,

in Couneil on bebalf of the said Secretary of State—

(1) To nct ns banker for and to pay receive collect and remil monoy
bullion and securities on behalf of the Government :

(2) To undertale and transact amy other business which the Government
may from time to time entrust to the said Bank :

Axp that the Directors shall have power from time to fime to arrange and
settle with the Governor General in Counecil the terms of remuneration on
which such business shall be undertaken by the said Banlk and also as to the
examination and andit from time to time of the accounts and affairs of the Bank
by or on behalf of the Governor General in Council.

Axp WHEREAS il Las been agreed between the said Governor General in
Conneil on behalf of the said Seeretary of Slate and the said Lank that it shall
be optional with the Govermment of India to bank with any of the branches of
the gaid Danlk or not and with the said Bonk to accept the Government business
at any of its branches ov not but that no remunceration ghall in any event ba
granted to the said Bank for the transnction of Government business ab any
such branchies. Axb wHEREAS it has also been agreed that the arrangements
made between the said contracting parties from fhme to thine as o the banking
business to ba transacted at any beanch ghall be embodied in a separate asree-
ment relating solely to sech beanch. Amp wiereis it Las been aereed
between the said Governor General in Council on behalf of the said Secretary of
State and the said Bank that the Government of Indin shall bank with the
branch of the said Bank situnte at and the said Bank
has agreed to necept such busingss,

Now THESE PhEsSENTS WiTkEEs that in purenance of the said agreement and
in consideration of the premises cach of them the said Secratary of Stale and
the said Bank of Bengal, doth and do for himsclt and themselves covenant and
agree with the other of them as follows:—

18f.—That fromn and after the day of May 1878 the general
banking business of the Government of India and the Govermment of
(in which business 1s irl:l-'nu!m] the payment, receipt, eollection and remittanes of
money bullion and secnnities on bebalf of the said Governments) shall be carried
on and transacted by the saud Bank ot their branch office at eubjoct
to the provisions of this agreement and fo such orders and directions as may
from time to time be given to the sail Bauk by the Comptroller General, the
Aeesuniant General or by any officer or officers avtborised in that
beball and that for this purpose such accounts shall le kept in their books by
the said Bank with the Government of Indin, the Government of
or with any ]_:11J|J|.:|':.' officers as shall be convenient or NECESENTY. 0T AR the Govern-
ment of Lndia or the Compirvoller General or the Accountant General
shall from time to time direet,
9ud.—That from and after the said date the balances then in the said
braneh Bank standing at the eredit of the Government of Indin or the Govern.
went of and of any officer of either of these Governments shall remain
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'[t']"f'#i'll.'i! with the snid Bank who shall thereafier to soch extent and Hll‘.']';l'l.'l. b
sneh ovders as may From tiwe to time be preseribed by the Government of Tndin

or e Government of receive and hold for the said Government
of ludin and the Government of FERPHN 1 i'I-'I‘LT nll mateys and
balanees which may be or become payable to or on sccount of those Govern-
ments and the DBank shall transact at their said branch at all sueh

business for the suid Governments regarding the reecipt collogtion payfent and
remiltance ol Moy amd gecurities and other matters as is ""5“""“.!" tranzsacted
by banlora for their enstomers.

Srd.—That the said Seorctary of State shall pay to the enid Bank the actual
eosts andd expenses of packing wnd forwapding specie remitted for which casts
anil expenges contingent bills shall from time to time be submiited 10 the Chief
Revenue Officer of the Distvict of and be Ir:l:—:—iL“{] ia}-’ him on El-[i'[i'l":?'\'il]
subject 1o the andit of the Accountant General,

4fk.—That the Government shall not be bound to deposit or leave nt the
branch office of the said Bank at s either all the public money for the
01 any minimum sum,

Sth—That the said Bank shall receive and accept at its branch office at
in payment of Government vevenve and from the guaranteed rail-
way companies on aceount of their traflic receipts Government eurrency notes
of all eiveles indiseriminately and shall also eash Government eurrency notes of
all cireles in small amounts for the convenience of bond fide travellers but that
it shall be optional with the said Bank to exclude notes thus received or cashed
which are not legal tender ab the place where the branch is establizhed and also
ith and §th ropees and copper coins from the sum of the balances stunding in
the said braneh at the eredit of the Government of Iudia the Government of
and the officers of the Government. Provided that all notes which
the Bank so excludes shall be entered on the day of receipt in a special register
and that when such notes have been onl® entered in such vegister they shall not
again be appropriated by the suid Bank without the cousent of the Chief
Bevenue Officer of the District of .

B8k —That the books of aceount and registers of the sail branch Bank
relating to the Government banking account shall at all times be open for
examination and awdit by any officer or officers from time to time appointed or
anthorised by the Governor General in Council or the Government of
for that purpose.

Tth,—That a copy of the report or reports of such officer or officers as to the
state of the said banking aceount or as to any proceedings relating to the said
banking aceount shall be communieated immediately to the Directors of the suid
Banlk to ennble themn to furnish any explavations er any further information
tonching any of the matters referred (o in the report or reports nod that the
orders decisions or findings passed by the Governor General in Council on such
riport or reports after reading any explanations which the Dirvectors may furnish
shall be bindine and conclusive on the Bank.

Bth.—That the said Bank shall not elese ils branch office at
except on Sundays and on’holidays anthorised by the Local Government.

Uth.—That the whole responsibility for any loss we damage which may
result from or avise in vespect of or be oceasioned by any theft forgery fraud
misrepresentation or concealment or by any wrongful payment exchange or
satisfiction throngh mistake or by any error in ealanlation or any accident or
miztake whataoever made dong or committed on to or by the said Bank or any
of its officers or agents shall as betweon tho SL‘L!I‘I‘[:IL'J,‘ of Btate for India in
Couneil and the said Bank rest solely and ontively with and shall be borne by
the said Bank who shall indemnify the said Seeretary of State in Council against
all losses goats and chargea theréfrom arising.

1084.—That this Agreement shall continoe. and remain in fovee until the
game shall be determined 1n manuer hereinafter mentioned that is to sy that if
either of the parties shall be minded and desirous to terminate this Agreement
and of such his or their desive shall give to the other parly o notice in writing
Tdaly siened such notice to be served upon the said El}\uk by leaving the same
withi the Seeretary of the Bank at the Bank in Caleuttn and to be served on the
sid Saerctary of State by leaving the same with the Seeretary to the Govern-

L
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mend of Tndia in the Financial |'|.'||'||_:||:|."1 {hiz Aercement shall EIIIIIlIl:lli:1ll'|_ﬁ'
wpon the |-x-|.-||'.'|l,'|.|1: of six calendsr months from the ||.:'|I';" of such service
absolutely eonse nmd detormine save as {o righls ov linbilitics I:.'l.i_1'|i'.l.'l|. or inonrred
before such tevminntion. 1§ WiTRESs whnnrror tlio el ||.Il'li1'-= to thess
presents have heveunto sel their hands and seals the day and year first above
written,

{8d) R B. CHAPMAN,

Barelny Chapman Secrotary to tha -
Government ol in tho Department for and on behalf of the!
Right He » Baron Tovtton Viecroy and Governor General of India acting in
tlie pre s and on behalf of the Seeretary of Staie fur India in Coungil in
the presenes of

Ri:_:nu-ul senled and deliverad by Tt

(8d)  J. W. TWALLING,
Registrar, Finl. Dept.

The ecommon seal of the above-npmed Bank of Bengal was affixed hecoto in
the presence of me and alse of two of the Direclors and of Heobert Hardia
Serrctary and Treasurer of the said Bank of Bengal who in my presence luve
sigued their names hereon in tokeu of theiv baving been so present.




ANNEXURE C.

AGREEMENT WITH THE BANK OF BOMBAY (HEAD OFFICE),

Agreement betiween the Scovetary af* late fine Tadia in Cowneil and the Bank
of" I3 .-rli'o.".-.-'. warfend Lat ,l.".rt,:f 1876,

ARTICOLES OF AarEruexT made
ot thousand eight Tamdred and
Bratr vou Ixpis 1x Couxcin of
the other part. WhEREss, by

and entered into this first day of May
soventy-six BETWEEN THE SECEETARY OF
the one part and THE Baxk or Bosmay of
the Presidency Banks Act 1876 (being Act
No. XI of 1876 of the Council of the Governor Genernl of India for winking
Laws and lh':_._:'l:||:'|1|'|.'rl|s:| section 36 elause {ﬁ'] it is enacted that it shall be
lawful for the said Bank under any arrangement or agresment with the said
seerctary of Btate for India in Conneil—

(1) To act ns Banker for and to pay receive collect and remit money bullion
and securitics on behalf of the Government,

(2) To undertake und transact any other business which the Government
may from time o time entrust to the said Bank,

And that the Directors shall have power from time to time to arrange and
settle with the Governor General in Council the terms of remuncration on which
guch business shall be undertaken by the said Bank and also as to the examin
tion and audit from time to time of the acconnts and affairs of the Bank by ar
on behall’ of the Governor General in Couneil,

AND WHEREAS the snid Governor General in Council on behalf of the said
Secretary of Staie and the sid Bank have agrecd that the said Bank shall liawe
the conduct and management at their principgl office in
business hereinafter specified upon and sibject to the
teras respectively hereinafter stipulated and declared.

AND wieRgas branches or asencies of the said Bank ave now in existonce
ak the foliowing places, namely .—

fhuuhn:.' of the public
conditions and upon the

Almedabad | Hoobly Kurrachea
Alkote Indore Oomrawntten
Brouch Julganm | Poona.
Dharwar Khangaum |

Axp wanress it has been agreed between the said Governar Gensral in
Council on bebalf of the said Secvetary of State and the said Bank that it shall
be optional with the Government of India to bank with any of the branches of
the said Bank or not and with the said Bank to accept the Government business
at any of ile branches or not but that no diréet remuneration shall in any
event be granted to the said Bank for the transsetion of Government bisinscs
at any such branches.

AXD wHEREsS it has also been agreed that the arrangements made between
the said eontracting partics from time to time as to the banking business to be
transacted ab any Dranch shall be embodied in a separate agreement relating
galely to such braneli and not in these presents:

NOW THESE PRESEXTS wiTsuss that in pursuance of the said agreoment
and in consideration of the premises ench of them the said Bocretary of State
and the said Bank of Bombay doth and do for himself and themselves covensnt
and agree with the other of them as follows :—

Lirst.—That from and after the first day of May one thousand eight hundred
and seventy-six the meneral banking busi

business of the Government of India and
the Government of Bombay respectively (in which business is included the

avment receipt colleetion and remittance of money bullion and securities on

L._-i.zdf of the said Government) shall be carried on'and transaoted by the said

Bank at their principal office in Bombay subject to the provisions of this agree-

ment and to such onlers and directions as may from time to time be siven to
L]
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the anid Bank be the Governme General in Couneil or the Governor of Bombay
in Coungil or by any officer of the Government of Indin or the Govermment of
|u,n|_||'|'-'|.v '.1|,|!'|.|,-.|,14-|, d in that behall aud that for this purposse snch aceotnts shall
be ke -|.1 in thetr books by the s vd DBank with the Government of Todin and
Government of Bonbay as alhill bee ponveniont or necessar ¥ oar ns the Government
of India or the Government of Bombay shiall r' om tine Lo time diceet,

Second. —That from and after the said date the balances then in the said
Bank at their Bomb: 03 office standing ab the erait of the Government of Tndin
and the Government u[ Do by Ly and of any officer of either of these Gover
ments shall renwin de !lll"'\-|.|l.'l|. with ihe snid Bank who shall therenfter to suim.
extent and subject to such orders as may from lime to time be preseribed by
the Government of India ov the Government of Dombay reeeive and hold fur
the said Governmentz of Tndin and ]':l'rllll!.lﬂ._'r' '|'|"-'|||:'|;I,i-.'|"I_'.' nll moniea and balancea
which may be or become payable to or on sccount of those Governments and
the Banlk shall transnet at their prncipal office in Bombay all such business for
the said Gevernments regarding the receipt collection payment and remittance of
money and securities and other matters as is usually transacted by Bankers For
their oustomers.

Third —That on and after the said fivet day of May one thousand eight
hundred and seventy-six the management and fransaction of all the business
of the Government "\.|'L|||L|-\. Bank ._Lnﬂ. of the registersd Publie Debt and Seen-
rities for the time being of the Government of India and the Sceretaryof State
for India in Council and the performance of all duoties relating thereto respect-
ively including the caleulation and payment of interest and the keeping all
books registers and nccounts and the conduct of all covrespondence ine 'L‘j-.'nm'l or
necessary thereto shall as heretofore be transacted by the said Bank at the
Bank's |:l."|1ll.l'|'l"||. office in Bombay and the said Bank shall and will thenceforth
until the determination of these presents ns hereinafter mentioned net az Azents
for the said Seeretary of State in Council and the Government of Indiz in and
Epr the payment of so much of the intevest of principal of the said Govern-
ment Savings Bank and Poblie Delt and Secorilies or any of them as may be
or becowe for the time being payable at Bombay and as shall be provided for
by the Government of India and shall conduct such ageney subject to' such
oriders and directions with regard to the general management thereof and to
receipts and payments to the n|1111in--' and keeping of books neeounts and rogia-
ters as may from time to time be given to thesaid Bank by the Governor General
in Conneil or Governor of Bombay in Couneil or by the Aeconntant General
Bombay and shall observe all rules relating to .."-.u'nws- Bank which may from
time to time be preseribed by the Governor General in Conneil Governor of
Bombay in Couneil or Acconntant General Bonibay which orders direetions and
rules shall be eonsistent with the provisions levein contained and that the said
Bank shall not alter any practice in velation to the matters aforesaid or any of
them without the permission in writing of the Governor General in Couneil
Governor of Bombay in Conneil er Aceountant General Bombay.

Fourth—That the said Secvctary of State shall pay or cause to be paid to
the said Bank from the said fivst d'l.'.- of May one thowsand eizght hundred and
seventy-six until the determination of these presents in manner hereinaftor
mentioned the yearly sum of Rupees twelve thongand two hondred and forty for
the remuneration of the said Bank and in full of all costs and expenses attend.
ant on the maintenance by the sail Bank at Bowbay of the establishmeont of
clerks and servants necessary for the earrying on the said Government meneril
banking bosiness and accownits.

Fifth.—That the =aid Seerctary of State shall pay to the said Bank the
actual eosts and expenses of packing and shipping specie remitted on pecount
af the Government as well as the rensonable costs {m-'l, exceeding five ruperes o
day and bis netw il teavelling expenses) of an ngent in charge of money bullion
or securities so remitted w hLlwur the Bank considers it necessary to ﬂa,-putn
such an agent for which costs and expenses contingent kills shall from time to
titee bo submitted to the Accountant General Bombay nnd be passed by him on
approval.

Sirfh,—That 05 and by way of remuneration to the said Bank for their
undertaking and conducting the management of the business of the Govern-
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ment l‘::‘lﬁugs Bank as afuresatd the =uid Bank shall be entitled to receive from
the said Seeretary of State aud shall ;||||||.|:|'||1|.' eharwe bim with o commission at
the rate of 1||h'|:-|,"|1r:'!||_h_-i- W cent. per sanmmn on the balanee til'|'l-5hi|:L‘1l.1 with the
et Bank o the said Snvines: DBank sl the lh';i'lillilll'r: of 1he yiar for which
sileh I."I.IIIIIII'-I“-r-iIl1'| s Ly L I i-|1 ;|!||,|. 1||-|' r:l;-.1 Bank shall :|.|-HI b l.'l'lfil”'-'ll Lk 1'|_H'|.'i'|'g!
and shall sunually clarge the said Seerctary of State with the sum of cight
aunns for cach aetive aceount in the sand Savings Bank,

Serenth.—That as nnd by way of remuneration 1o the said Bank for their
undertaking and conducting the manesement of the business of the Public
Drebit and =eeurities as aforesaid the said Bank ehall be entitled to charge and
shall ||iL]I'-}'|-:L:'|:ﬁ' |.'||:|.|':_'|' the said Seeret ary of Btate in Council with & commisa
sion il the rate of Bopees four thovsand per annom upon each erore of Rupees
of that povtion of the said Public Debt and Securities whereof the interest
shall for the timo being be pavable i the Presidency Bank of Bombay or any
of its bravehes within the Presileney of Bombay or at Baroda or Indore or in
any of the treaswrics of or for the fime being enbordinate to or under the
contral of the Government of H-.rll.l.'!\.'l._',‘ and the zaid Bank shall also charee and
collect [rom 1.|!l|.1 ]|1'I|.l|i|." but not from the Government all sueh fees and 1_'||i|.'|‘lr::;:§
s are now or may hereafter from time to time with the consent of the Govern-
went of Indin be made payable for and upon the renewal consolidation division
wr otherwise of the notes belonging 1o the said Publie Debt and Securities and
shall dispose of sueh fees as the Governor General in Counedl may direct,

Eighth.—That the Govermment shall not be bound to deposit or leave at
the prirll.'ii.;l] office of the said Banlk in Bombay either all the public money for
tha time being at Bombay or any minimum sam, But in case the agrrerale
Lalanees: gtanding in the hooks of the said Bank in Bombay at the credit of the
Government of India and the Government of Bombay and any officers of thesa
Governments. whom the Government of India may at any time name on any
aceount whatsoever shall at the close of any day doring the continuancs of this
Agrreement be less than twenty lakhs of ropees then the said Bank shall be
entitled to receive from the said Secretary of State and shall charse him with
interest for such day on the difference belween the agrregate amount of such
balanges and the said sum of twenty lakls of rupees such interest to be
reckoned nt the lowest rate chargeable on such day by the said Baok to the
public for loans recoverable on demand.

Nindfi.—"That the sail Bank shall veceive and accept in pavment of Govern-
ment ravenue and from the Guaranteed Bailway Companies on account of their
traffic. receipts Government currcuey votes of all circles indizeriminalely and
ghall also eash Government currency notes of all civeles in small amounts for
the conveniente of Boad fide travellers bub that it shall be optional with the
said Bank te exclude notes thus received or cashed which are not by law pay-
able in Bombay and also coin which is not legal tender in payment or on account
without limit of amount from the sum of the halances standing af the credit of
the Government of Indin the Government of Bombay and the officers of these
Governments whom the Government ol Indin may name as aforesaid on any
deficicney in which balanees below twenty lakhs of rapoes interest is payable
under the eighth clapse of this Agreement. Provided that all notes which the
Banlk so excludes shall be entered on the day of receipt in a specinl registor and
that when such notes have been onee entered in such regisier they shall not
awnin be appropriated by the said Bank without the consent of the Accountant
General Bombay.

Fenth—That the books of account and registers and the minutes of pro-
ceedings of the #aid Bank relating to the Government general banking acconnt
and to the business of the said Government Savings Dank and Public Debt
and Sccurities shall at all times be open for examination and andit by any
officer or officers from time to fime appoinied or authorised by the Governor
General in Council or the Government of Bombay for that purpese such sudig
to be at the expense of the Government,

= Eloventh—That a copy of the report or reports of such officer or officers as

to the state of the said general banking account or as to the balances for the

time Being in the hands of the Bank or as to the accounts of the business relat-

ing to the said Savings Bank and Public Debt and Securities or any of Lhem or
L]
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as to any proesedings relating to the gniil meneral bankine scconnt or to ihe
business of the said Savings Bank and Pollic Dbt mnd utitics or any of
them shall be communieated immedistely to the Directors of the said Banlc to
enable them to fornish any explanations or any further information touehing
any of Lhe mutters vefuread in in the veport or report= and that the orders deei-
z-ii:11*- or findings El:l*—:—-.--.'. ﬁ:_\' thie Crovernioy General in Connell on such VoL O
any explanations which the Direetors may [urnish shall bo

ot

reports aftor reading nn;
bindine and eoncelugive on th Panlk.

Twe Ifth.—That the snid Dank shall not close its principal office at Bombay
exeept on Sunduys andd on holidaye puthoriaed by the Governorof Bombuy

i Conneil.
i rteenth—That the whole respovsibility for any loss or damage which
may vesult from or arise in respect of or b sioned by any theft fi iy s
frand misrepresentation or concenlment or by an wromeTul payment exelu l_'_.:u
ot satisfaction tlroush mistake or by any errorin co dation or any aecident
or mistake whatsoever made done or committed on toor by the sail Bank or any
of itz oflicers ov agents whoether in condueting the busin e of the Pabiic |||'|.-IL
Wl Reenvities or in the pavment of the interest the shail as belween the
Becretury of Btate for Indin in Counell and the said Bank vest solely and entively
with and shall be borne by the suid Bank who shall indewmnify ih ;.
tarv of State in Cou il aerainst all losses costs and ch therolrom ai

-_f'.-."."!':e--' f— 0 i
the full term and space of ten years from the day of the date thereof and until
thio game shall be determined in manner heveinalter mentioned that is tosay that
if after the ._-x'|'.5 ation of hilll'l‘.  from the day of the date of the .'I't:'-*l'h'l'l
gither of the partics shall be minded and desivons to terminaie: this Agreen
id of such his or their desire shiall give to the other party o notice in writh fL
Iv signed such notice to be served L E the said Bank '||_'.' leavine the samae
with the Becratary of the Banl at the Bank in Bombay and to be served on the
gid Secrotary of State by leaving the same with the Hecretary to the Govern-
ment of India in the Financial Department this Agrveement shall immedintely
upon the expiration of Twelve Calendar months from the day of such sery i
absolutely cease nnd determine save as to rizhils or linbilities aciuired or inoue-
red before such termination nnd that if the proprietors and shaveholders of the
snid Bank shall hereafter pass a special resolution that the Bank shall be wound
up as ]..—g-\']ricd in section 67 of the said Presidency Banks Act 1876 this Agres-
ment shall immedintely upon the passing of such special yesolution absolutely
een<e anil determing save as aforesaid,

Ix wirxess wnekgor the Rlight Honourable the Vieeroy and Governor-
General of India in Counel hath cansed one of "the Seeretaries to the Governs
ment of India to set his hond and affix the seal of the said Government hiereto
on behall of the safd Secrotary of State in Couneil and the zaid Bank hath caused
its cotporate senl to be ul_l_i_xu_l.l_ heveto in the presénce of two Divectors nnd the
Seeretary and Treasnrér ol the said Bank thé day and year Grst before written,

B L

Siened sealed and ﬂx-]i‘-':-wJ by H-_-l:u-:l-
Barelay Chapmun Esq. one of the (80) I B CHAPMAN.

Seeretariea to the Ghovernmeunt of
Indin in the presence of
(3i.) . BARBOUR,
B .-.-Irlrd.'l Civel Serpive,




ANNEXURE D.
AGREEMENT WITILTIE BANK OF BOMBAY (BRANCH OFFICES).

a J:If.l'l'l ment befween the Seere tary -'I'.f‘ State Jor Tueliee in Chunerf and the Dank
o .Illlul.ll'l'lill'_.'.'. wated Isf J.Irnl_.'." 1576,

Anticrnes oF AoR¥EMENT made and entered intothis Grst day of May one
thousand cight hundred and sevenly-8ix BETWEES THE SECEETARY OF STATH
vok Ixoia s Couxorn of the one part and toe Baxk or Bospay of the other
part.  Wiureeas by the Presidency Banks Aet 1576 (being Aot No. XT of 1576
of the Council of the Governor-General of Indix for mankine Laws and Reoula-
lions) gection 306 climse (o) it §s enoeted that it shall be lawful for the eaid
Bank under any arrmngement or agreement with the said Secretary of State lor
Lundia in Council —

(1) To act as Banker for and to pay receive collect and remit money bullion
nud seeurities on Lelinll of the Government.,

(2} To wodertale and trapsact any other buginess which the Government
Ty from time to time entrust to the said Bank.

Axp wHEREAS it has been agreed between the said Governor-General in
Council on belinlf of the said Secretary of State and the said Bauk that it shall be
optional with the Government of Indis to bank with any of the branches of the
sniid Bank or not and with the said Bank to accept the Government business at
any of its branches or not but that no divect remuneration shall in any event le
granted to the said Bank lor the transaction of Govermnent business at any such
branches. Axp woEREAS it has also been agreed that the arrangements made
between the said eontracting parties from time to time as to the banking busi-
ness fo be transacted at any branch shall be embogdied in a separate Agreement

ng solely to such branch. Axp whEREas it has been agreed between the
siidl Governor-General in Council on behalf of the said Scerctary of State and
the said Bank that the Government of India shall bank with the brauch of the
suid Bank sitnate at—

Almedabad l Kurrachee
Branch Poona
Dharwar l

and the said Bank has agreed to accept such business,

Now THESE TRESENTS WITKESS Lthat in pursuance of the said Agreement and
in consideration of the premises cael of thew the said Scoretary of State and
the said Bank of Bombay doth and do for himsell and themselves covenant
and agree with the other of them as follows :—

Fipsgt —That from and after the first day of May onp thousand eight
hnndred ard seventy-six the general banking buosiness of the Government of
[ndia and the Govermment of Bombay (in which business 5 ineluded the pay-
wment T '-'llf colleetion and remittance of MOoney bullion and securitios on behalf
af the said Governments) shall be earried on and transacted by the said Bank al
thieir branch oflice at

Ahmedabad ICnrracheo
Lroach Poona
Dharwar

subject to the provisions ol this Agreement and to such orders and divections as
may from time to time be given to the suid Bank by the Comptroller General
the Accountant General Bombay or by any officer or officers anthorised in that
behalf and that for this purpose such sceounts shall be kept in their books by
the said Bank with the Government of India the Government of Bombay or
withoany public oflicers as shall be convenient or necessary or as the Govern-
ment of India or the Compiroller General ov the Acconntant General Bowbay
shall from time to time direct.
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Seeond,—That From and after the said date the balances then in the said
braunch Dank standing at the eredit of the Govermment of Tndia or the Go-
vernment of Bombay and of any oflicer of -.i'ill s of these Governments shall
remain deposited \.-.|I;|| the said Bank who shall thereafter to such extent and
gnbicet to sneh orders as may from time Lo time be preseribed by the Govern-
ment of Indin ov the Government of DBombay veceive and hold for the said
Government of Indin and the Government of !'--mln.-.g.- !I'-:'-|ll.'l'|l'|'l'|I'|' all OIS
anid balanees whish may be or beeome payable to or on aecount of these Govern-
ments and the Bank shall transact at their said branch at—

J‘I.'||||||-\.'|.l'|'l::l.l | H.'-:II'I'iI.L']',r_'L:
Broach 1 Poona
DMusrwar |

all guch business [ov the said Gevernments regavding the receipt collection pay-
ment and remittance of I||||||-=~_'.' ond seenvities and other matters ns is usunally
tramsactod ]ll. ||-I||';|_|'\. For their costomers,

Third.—That the said Secretary of State sl ||| pay to the said Bank the
actual costs m-l expenses of packing and shipping specie remitted on account
of the Government as well as the veasonable costs {(vot exceeding five rupees o
day and his teavelling exponscs) of an Agent in charge of money bullion or
securities so remitied whenever the Bank considers it necessary to IJ.1|III|'. suah
an acent for which costs and -.~:|l-.|l--Hlmtltl-f'r'lli bills shall from time to time
b aul}uuﬂu]. to the Chiel Bevenue Officer of the District of—

Ahmedabad Kurraches
Broach Yoona
Dhavwar !

and be passed by him on approval subject to the audit of the Accountant
General. ;

Fourth —That the Government shall not be bound to deposit er leave at
the branch olfice of the said Bank at

Almedabad Kurraches
droneh Poona
Dharwar .
either all the public money for the time being at—
Abhmedabad Kurraches
Broach Poona
Dharwar

or any minimum sam,

Fifth.—That the said Bank shall reccive and necept at its branch office at—

Almedabad Kurraches
Broach Poona
Dharwar

in payment of Government revenoe and from the Guaranteed Railway Com-
panies on aceonnt of their traffic receipts Government currency notes of all
gireles indiseriminately and shall also cash Governmment eurrency notes of all
circles in small amounts for the convenience of boud fide travellers but that it
shall be aptional with the said Bank to exelude notes thus received or ecashed
which are not legal tender at the place where the branch is established and also
one-fourth and one-eighth rupees and copper coins from the sum of the balances
standing in the said branch at the eredit of the Government of India, the Go-
vernment of Bombay and the officers of the Government. Provided that all
noles whizh the Bank so excludes shall be entered on the day of receipt in a
special register and that when such notes have been once entered in such register
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they shall not again bo approprinted by the said Bank without the consent of
the ehick Revonue Officer of the Disleict of—

Almedabind K urrachee

Broaeh Ioonn

DM lyar vy

Sizth—That the books of account and registers of the said branch Tank
relating to the Govermment banking necounts shall at all times bo open for
cuapinelion . and audii by any officer or oflicers from time to time appointod or
suthorised by the Governor General in Couneil or the Governuwiont of Bombay
for that purpose such audit to be ut the expense of the Government.

Serenth ~—That a copy of the report of such officer or oficers as to the stato
of the said banking account or o 1o any procccdings velating to the said banle-
ing account shall be commumicated immediately 1o the Directors of the said
Bank to ennble them to Turnish any explanations op any further information
tonching any of the mutters reforsed to in e report or reports and the ordery
~1|‘-'i-‘ill1'|.“ O Iin.-liu-,:.\e ]I:1-'~'!-'i'~i |.|-_'l|' Lho ';_-:n_l'l-'rl'IH'lI' Gl.']'lt:l.';|| il: C|'|I|||.l_'i! ::l'f]u-ﬂn\‘i-rulnr
of Bowbay iu Council as the ease iy be on sneh report ar reporls after reading
any explanations which the Divectors may furuish shall be binding and conclu.
sive on the DBank,

Lighth—That the said Bank shall not close its branch offics at—

Almedabad Kurracheo
Broach Poona
Dharwar |

except on Snndays and on holidays authorised by the Local Government,

Ninth—That the whole l'-i.'HJIDIIﬁihi]HI'p' for any loss or damage which Iy
result from ov arise in respect of or bo ocensioned by any theft forgery framd
mixrepresentation or concealment ov by any wrongful payment exchanga or
eatisfaction through wistake or by any evror in ealenlation or any aeeident or
mistake whatsoever made done or committed on to or by the said Bank or any
of its officers or agents shall as betwesn the Secretary of State for India in
Council and the said Bank rest sololy and entirely with and shall be borne by
the sid Bank who shall indernify the snid Seerelary of State in Council
against all losses costs and charzes therolrom arising,

Tenth—That this Agreement shall continue and remain in force until the
game shall be determined in manner hereinafter mentioned that is to say that
if either of the parties shall bo minded and desirous to terminnte this Apres.
ment and of such his or their desive shall give to the other party & notice in
writing duly sizned such notice (o bo served upon the said Bank by leaving the
same with the Secretary of the Bank at the Banlk in Bombay and to be served
on the said Secretary of State by leaving the same with the Seeretary to the
Government of India in the Finaneial Department this Agreement shall imme-
diately upon the expiration of six calendar months from the day of such
service absolutely cease and determine save as to rights or labilities acquired or
incurred before suel termination and that it the proprieiors and shareholders of
the said Bank shall hereaftor pass a special vesolution that the Bank shall he
wound up as provided by ecetion G7 of the ssid Presidency Banks Acts 1876
this Agreement shall immediately upon the passing of sueh specinl resolution
sbeolutely cease and determine save ns aforesaid,

I¥ wiTsEss wnereor the Right Monorable the Vieeroy and Governor
General of India in Council hns cansed ona of the Sceretaries to the Government
of India to set his hand and affic the seal of the enid Government hereto on
behall of the said Secretary of State in Couneil nnd the said Dank hath cansed
its corporate seal to bo affixed heretn in the presence of two Divectora and the
Secretary and Treasurer of the said Bank the day and year first befors writton,

Signed sealed and delivered hy Robert Barclay

Chapman Esq, one of the Secretarios tothe } (S1) I B. CHAPMAN,

Government of India in the presence of

I BARBOUR,
Lengal Ciuil Service. ]



ANNEXURE E.
AGREEMENT WITIHL THE DBANK OF MADRAS (ITEAD OFFICE).

ARTICLES OF AGRERMENT made and entored into this 1st day of May
one thousand eizht ndred and seventy-six hetween the Right Honourable the
Seeratary of State for India in Couneil of the onepart and the Bank of Madras
of the other part.

Wiergas by the Presidancy Danls Act ome thousand eizht hundred and
seventy-six (being Act No. X1 of one thousand eight hundred and seventy-sic
of the Council of the Governor General of India for making Laws and Regula-
lions) section 36 clanse (O) it is pnaeted that it shall be lawkul for the said
Bank under any areangemcnt or agreement with the Secretary of State for
India in Council,—

{1} To act as Banker and to pay receive collect and remit money bullion
and socurities on behalf of the Government. -

(2] To undertake and fransact any other business which the Government
may from time to time entrust to tho said Bank and that the Directors shall
have power from time to time fo arrange and settle with the Governor General
in Council the terms of remuneration on which such business shall be undertaken
by the Bank and also as to the ezamination and audit from time to time of
{l:J{B wecounts and affairs of the DBank by or on behall of the Governor General
in Clanneil.

AxD WHEREAS the said Secretary of State and the said Banl Linve agreed
that the said Bank shall have the conduct and management af their prineipal
office in Madras of the public business hereinafter specilied as lrom the first
day of May one thonsand eight hundred and seventy-six upon and subjeet to
the conditions and upon the terms respectively hereinafter stipulated and
declared.

Awp wigneas branches or ngencies of the said Bank nre now in existenca
at the following places namel v—Cochin, Calicut, Coconnda, Bangalore, Bimli-
pataw, Bellary, Ootacamund, Tuticorin, Colombo, Negapatam, Kandy, Berham-
pore, Guntoor and Mangalore. AND WIEREAS it'has been agreed between the
enid Seeretary of State und the said Dank that it ehall be opiional with the
Government of India to bank with any of the branches of the said Bank or not
and with the ssid Bank to accept the Goyérmment business ab any of its
branches or not but that no direst remuneration shall in any pvent be granted
to the said Dank for tho tramsaction of Government baginess at nny such
branches, AxD WHEREAS it has also Leen agreed that the arrangements made
botween the said contracting parties from time fo time as lo the banlking busi-
o £ bo transacted at any branch shall be embodied in a separata agresment
relating solely to such branch and not in these presents. Now THESE PRESENTS
wiTsEss that in pursnance of the said Agreement and in consideration of the
premises cach of them the said Seerotary of State and the said Bank of Madras,
doth end do for himself and hemselves covenant and agres with the other of
them as follows :—

[.—That as from the first day of May one thousand eight hundred and
sovenity-six the genernl banking bosiness of the Government of Ludin and the
Government of Madras respectively (in which business is inelnded the payment
recaipt collection and remittanece of money bullion and securities on behalf of
the said Governments) shail be earried on and traneacted by the said Bank at
their principal office in Madras subject to the provisions of this agreement and
ta sueh orders and directions as may from time to time be given to the suid
Bank by the Governor General iu Council or the Governor of Madras in Council,
or by nny officer of the Government of India or the Government of Madras
authorised in that bebalf and that for this purpose such accounts shall be kept
in their bools by the said Bank with the Government of India and Govermment
of Madras as shall be convenient or neesssary or as the Governwent of India
ar the Guvernment of Madras shall from time to time divect.
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TL—That as from the said date the balances then in thoe zaid Bank at their
Mailras oflice standing ab the eredit of {he Liovermuoent of in and the G-
ernment of Madras and of any oflicer of eithor of these Governmenis shall
remin I|.l.';1|-\'?1l'l|. wilh the sl Dank who shiall thereafter {0 such extent and
stbject {o sueh ordors ns mav feomn time to fime be preseril by the Govern.
ment of Tridia or the Government of Madms r ceive amd hold for the sad Gove
ermnents of India asd Madeas venpectively all monies and balances which niay
be or beeoma paxable to or on sceconnd of t Governments and the Bank
shall transuet ni their principal office in Maidras all such business for the said
Governments regardivg the reccipl colleetion payment and  remitbines of
waney and securitios and other matiors as is usually transacied by Dankers for
their eustomors, g

IL—That as from the said first day of May one thousand eight hundred
and soventy-six the manpgement and truniswetion of all the business of the Gov-
ernment Savings Dink and of the vegistered Pablic Dob and 8 s for the
time being of the Government of India and the Secretary of State for India in
Cotneil and the performance of all duties relating therelo rvespectively in-
clading the ealeulstion and payment of interest and the keoping all books
registers and aceounis nod the conduct of all correspondence inecidental or
necessary theroto shall as heretofore be transseted by tho snid Bank ai the
Bank's principal office in Madras and the said Dank shall and will theneeforih
until the determination of these Presents as Leveinalter mentioned net s nwents
for the said Seeretary of Btate in Council and the Government of India in and
for the payment of so much of the intorest or principal of the said Government
Savings Bank and Public Debt and Securities or any of them as way be or
becoaue for the time befne payable at Madras and as shall be provided for by
the Government of India and shall conduct such agency subject to such
orders and directions with regard to the general management thereof and
to receipis and payments fo the opening and keeping of books necounts
and resizters az from time to time be given to the said Bank by the
Governor General in Couneil or Governor of Madras in Couneil or by the
Accountant General, Madras, and shall observa all rules relatine to Bavings
Banks which mny from time to time be preseribed by the Governor General
in Council Governor of Madras in Council or Accountant General Madras
which orders ‘directions and rules shall be consistent wilh the provisions
herein contained and that the said Bank shall not alter any practice in relation
to the matters aforesaid or any of them without the permission in writing of
the Governor General in Couneil, Governor of Madras in Council or Account-
ant General Madras.

IV.—That the said Secretary of State shall pay or eanze to be paid to (he
said Bavk as from the suid first r'[i;:!l af _‘Lin}' one thousand cirrcht lmdred and
seventy.six until the determination of these presents in manner bercivalter
mentioned the yearly sum of rupees twelve thousand for the remuneration af
the said Bank and in full of all costs and expenses  attendant on the mainte.
nance by the said Bank at Madras of the establishment of clerks and servants
necessary for the earrying on the sid Government general baunking  businoss
and Beeounts.

V—That the eaid Scerotary of State shall pay to thesadd Bank ihe actual
corts and expensos of preking and shipping specie remitted on aceount of tha
Gavernment as well as the rensonable costs (not ox oiling five ripoos o day
travelling cxpenses) of an agent in charre of Lullion o st
ritics a0 remitted, whenever the ik considers it necessary to depute such an
agent for which costs and exponses comtingent bills shall from time to timg
be submitted to the Accountant General Madras and be passsl by him on
approval.

VI.—That as and by way of remuneration to the said Dank for their un.
dertaking and conducting tho management of the business of the Government
Savings Bank ns aforesaid, the said Bank shall be entiiled to rescive from the
said Secretary of State and shall,aunually eharge bim with o commission at
the rate of tirec-cichtlis per eent. por anouin on the balanes 1]|-Ea|3ﬂi|L.([ with the
sxid Bank in the sad :".'l.".'jh:_:':; Bank at tha |..|-:-i”r,i_~|,._: of the yoar for which
such commission is to be paid and the said Lank shall also be entitled to weeeiv
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and shall annually charge the said Secretary of State with the sum of ecigh

amnns for each aebive acooant in the EHT

VIL—That us and by way ol remuneration 1o the said Bank Tor their nnder-
{aking aml condueting the manmerement of tho business ol the Pablic Debl sind
Soonrities ns nforesaid the said Bank shall b entitled to charge and shall Tall-
venrly charge the sid Seevelary of State in Couneil with o commission ab fhe
rute of rupees four thonsand per annmn npon each crorve of vopees of Lhat por-
Gion of the said public debt and securities whereol the interest shall for the
time being be payable in the Presideney Bank of Madras or any of iks branches
within ile Prosidency of  Madras, or in any of the {reasurics of or Tor the time
s to o nnder the contrel of the Government of Madrasy and
the said Bank shall also charge and eollect from the publie, but not from the
Government all such Tees and charges a8 ane unw oF Y from time o timo
with the conzent of e Government of Tnidia be made pryable for and upon the
ronovenl eonsolidation division or otherwise of ihe notes Delonging Lo the said
public debl and sceurities and shall dispose of such fees ns the Governor
General in Conneil may divect.

V11T —That the Government shall not be hound to deposit or leave ol thie
prineipal oflice of thie said Bank in Madras either oll the publie money for the
time being at Madras o1 any windmim sum, Dub in caso the aggregate balanees
standing in the books of the said Bank in Madras af the credit of the Govern-
ment of Indin 2nd the Govermmentof Madras and any officers of these Govern-
ments whom the Government of Indin may at any fime name, on any aceonnt
whatsoever, shall at theelose of any day during the continuance of this agree-
ment be less than filteen laklbs ol rupees ihen the snid Bank shall be entitled
to recejvo [rom Lhe said Secretary of State and shall charge him with interest
for such day on the difference between tho nggregate amount of seeh balances
and the said sem of fifteen lakhs of mypecs snch interest to be reckoned ot the
lowest rate ehargealle on such day by the said Bank to the public for loans re-
coverable on demand.

TX.—That the said Banl shall receive and aceept in payment of Govern-
ment revenue and (vom the guamateed Bailway Comp inies on aceount of their
traffic receipts Government currency notes of all civeles indiseriminately and
chall aleo eash Governmenk enrvoney notes of all civeles in 2mall amounts for the
convenionce of bond fide travellers, bt that it shall be optional with the said
Bunk to exelude notes thus received or cashed, which are not by law payable
in Madras and alsp  coin which is not lemal tender in payment or on
aeconnt without limit of amount from the suin el the balanees standing nb
the credit of the Government of India the Covernment of  Madms and
the officers of these Governments whom the Governmnent of Ludia may ab any
time name, on any deficiency in_which balaneos below [ifteen lakhs of ropees
interost is payable uniler the eighth clanse of this Agreoment.  Proviokp that
all notes which the said Bank so exclndes shall be enteved on the day of veceipl
in a special recister amd that when guch noies have been onen entered in auch
register they shall not again be ”]"1'1".'|”'E'~ll'-"-l i'.'l. the said Dank without the eo
sent of the Acconntant General, Madins,

Y. That the books of acconut and registers, and {he minntes of proceedis
of the snid Bank relating to the Government peneral banking necount ang
the business of the said Government Savings Dank and Public Debt and Se
rities shall at all times be open for examination and andit by any oflicer
aificors from time fo time appointed or authorised by the Governor-General in
Clouncil or the Government of Madras fur that purpose.

X1.—That a copy of the report or reports of such officer or officers ns o
the stafe of the suid general banking account or as to the balanges for the time
being in the hands of the Bank orns to the aceounts of the buosiness relating
£n the said Savings Bank and Publie Debt and Becuritics, or any of them or
as to any proceedings relating to the faid general banking aeconnt or o the
business of the said Bavings Bank and Publie Debt and Securities or nuy of
them shall be furmished immediately to the Djrectors of the enid Banlk to ensble
them to furnish any explanations or any further information touching any of
the matters referred to in the report or reports and that the orders decisions or
findings passed by the Governor-General in Council on such report or reports

ineea Hnnli.
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after reading any explanations which the Directors may [urnish shall be bind-
ing and conclusivo on the Bank. ;

XLL—That {he ssid Bank shall not eloso iks prineipal office at Madras exeept
ont Bundays and on holidnys nuthorised by tho Governor of Madras in Couneil,

AUL—That the whole responsibility for any loss or dunngs which miry
resull from o arise in respeot of or Ge oceasioned by any theft forgery frand
misropreseniation or concealment or by suy wrongful payment exchange or
sttisfaction through mistake or by any error in ealeulation or any nccidont or
mistake whatsoever made done or cowmitted on to or by the said Bank or
any of jta officers or agents whether in conducting the busineses of the Pablic
~Debt and Securitics or in the payment of the interest Lhereol or ollisrwise
siall us between the Seeretary of State for India in Council and the said Bank
rest solely and entirely with and shall bo borne by the said Bank who shall
indewanity the said Secretury of State in Council ageinst all losses costs anid
charres therelrom arisinge,

XIV.—That this Agreement shall eontinue and rewain in force for the full
terms and space of ten years from the day ol the date thereof, or until the same
shall be determined in either of the manners bereinnfter mentioned that is to
sy that if after the expirstion of nine years from the day of the date of these
presents either of the parties hereto shall be minded and desivous to termingt
this Agreement and of such his or theie desire shall sive to the other parly a
nolice in 1'.'1'Eﬁﬂ_'_: ||,'|'|.|11|" }'igtll.'l.l such notice to be served upon the said Bank ]"."I
leaving the same with the Sceretary of the Bank ot the Bank in Madras and
tir be served oo the said Seeretary of State by leavine the same with the Secre.
tary to the Government of India in the Financial Department or if at any
time during the said term of ten years the proprietors aud sharcholders of i
=unl Bank shall have duly passed a resolution that the said Bank shall be woumnd
up voluntarily under the Indian Companies Act ome thousand eight hundred
il sixty-six then this agrecment shall (in the ease of sucl notice) immediately
upon the cxpivation of twelve ealendar mouths from the day ol such service
of notice or (in the case of such resolution) immediately upon the passing of
such resolulion cease aml determine save as o righis and liabilities acquited
and incurred before such termination. Fir $litness W [ievent,

the Secrclary Lo the Government of Indinin {he Fingn-

ein] Department actine for and on belalf of the said Becretavy of State Lor

[udiain Council hath hereunto set his hand and the said Bank of Madras hath

herennto cansed its ecommon seal to be affized in the presence of Lwo of the

Lirectors and the ﬁl."l.'l'l.'[:l.]'l]." and Treasurer of Lhe said Banl of Madras, who

bieve respectively signed theie names hevelo in token of their presence at the
allixing ol the said scal the day and year first above wrillen.

Sicned by the said
' E (3.) I B. CHAPMAN.,

it the presonce of

4, W. TWALLING,
Registrar, Fial, Dept.

Bawk'a \

The common seal of the said Bank of Madsis SEAL
was hereunto allived and this Asrecment _/
wis il the same tine signed by Coarnes =
AnExanneEr ANsniE and Jons Jowes, LVCO A AINSLLE,
fwo of the Directors aond Toosas Eowagos [ J, JONES,
Franci the Seeretary and Treasurer of the
sabl Hank of Madras on the cleveuth day | T. BE. FRANCE,
of April 1877 in the presence of Seey, § Treasuier,

G, E. BRANSON,
W, W, MUNSIE.

} {lireetors,



ANNEXURE F.
AGREEMERT WITH THE DANK OF MADRAS (DRARCH OFFICES).

Awtiores of AcneEvEsT made and cntered into this 1st day of May
nnd |'||.~||n.-:|r|.|. ri;_{'hl. |||'||||||.'-.'|,|. .|.1~.|1 h_"\'l'll'l'.'-:ii\ befween .I.'Iltl' |:'i:'!|:|| Tlononrs 15
the Seeretary of State for Indis in Couneil of the one part and the el of
Madras of the other Pt #

Wieness by the Presidency Danks Act one themsand eleht hundred and
sbvesi (being Act No. X1 of one Lhonsand cight Tundr and sevenly-six ol
the Couneil of the Giove Chomeral of India tor 1 I'I'-E'il.'.' Laws and ;-'C“l:'l.""'“*}

36 clavse (0} § ennetod that it shall Le lawful for the zaid Danl
iy arrangement or pgreement with the Seeretary of Slate for Indin in
Council —

{1) To act na Danker for aml to pay receive collech amd remil money
budlion amild gecnritics on behali of the Government.

(2} To undertake and transact awy other business which the Govermment
may from time to time entrust to the said Bank aud that the Direetors shall
hinve power {rom time to time to artange and seltle with the Governor General
in Connetl the terms of remuneration on which wh husiness shiall be under-
taken by the Bank and also as to the examination and aud from time to time of
the neeotnts and allairs of the Lank by or on bebalf of the Governor General in
Conneil,

And WHEREas it has been arreed that the arrangements made belwoen
the said contracting parties from time fo time as to the banking business to b
transacted at any branch of the said Bank shall bo embodied in o sepaate
arveement relating solely to snch branch,

And wineneas it lias been agreed between the Governor General in Conneil
on hehalf of the said Secretary of State and the said Bank that the Governwent
of Tndin shall banle with the Branch of the said Bank situnted at
and the said Bank has agreed o accopt such business as from the fiest day of
_H:;_l,‘ one thousand eight hundred and hl.'\"h‘l'l'l-.}"-!ﬁ‘.‘:-

MW TITESE PRESENTS WITHEss that in pursuancs of the eaid agreement and
in consideration of the promises cach of thom the said Beerelavy of State anil
the £aid Bank of Madras doth and do for himself and themselves eovenant and
agroa with the other of them as follows :—

I.—That as from the first day of May one thousand eight hundred and
soventy-six the general banking buosiness of the Government of Tialin and the
Government of Madras {in which s includal the puyment receipt collection
and remittance of money bullion aud securities on behulf of the enid Govern-
ments) shall be carded on and trausneted by the said Dank al thieir branch
oflies st sibject
{0 the provisions of this nereement and to such orders pnd direetions as may
from time to time be :_:i\'-.'ll to the said Bank |:.l}' Ll L:ul:lllli'rulll.']' (General
the Accountant Genersl Madrs or by any oflier or officers authorised in
{hat behalf and that for this purpose such accounts shall be kept in their
Looks by the said Bank with the Government of India the Government of
Madeas or with any public officers as shall be convenient or nocessary or s the
Government of Tndin or the Comptroller General or the Aceountant General
Madrns shiadl from time to time dircet.

Il.— That as From the said date the balances then in e said branch Bk
standing st Ao eredit of the Government of India or the Government of Madras
atd of Hiy officor of either of thess Governments shall remain ﬂrpn-iili_'\l with
the said Bank who shall therafter to such extent and subject to such orders
an may from time to tiwe be preseribed by the Government of [ndia or the
Govermment of Madras receive and hold for the eaid Government of India
and the Government of Madras respectively all monies and balauces whish may
L or become poyable toor on secount of these Governments and the Bank shall
fransact ot their said bramch at all snch business for

(]
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the said Gevernments vegarding the receipl collection payment and remittance
of money and geeurilics and olbier matters as is 11.f1:::.llly transncted by Bankers
for their enstomers,

IIT.—That the said Seerotary of Siate shall pay to the said Bank the nctual
costs and expenses of packing and shipping specte remitted for which eosts
mul expenses contingent bills shall from time to time be submitted to the Cliof
Levenue Officer of the District of and be passed by
him on approval subjoct to tho audit of the Accountant General,

IV.—That the Government shall not bo bound to deposit or leavo at the
brameh office of the said Bank at ecither all tho
public money for the time being at ar
any minimum snm,

V.—That the said Bavk shall receive and nccept at its branch officn at
in payment of Government revenne, and from

the Guaranteed Railway Companies on aceount of their imific receipts Govern-
ment currency notes of all civeles indiscriminately, and shall also eash Govern-
ment enrrency notes of all efveles in small amounts for the conveniencoof bond
Jide travellers, but that it shall be optional with the said Bank to sxclude notes
thus received or coshed, which are mot legal tender at the place where the
brituch is established, and also one fourth and one-sighth rupees and copper
coins from the snm of the balances standing in the said branch at the eredit of
the Government of Indin the Government of Madras and the officers of the
Government. PRovipeDp that all notes which the Bank so excludes shall ba
entered on the day of receipt in n special recister and that when such notes have
been once entered in such register they shall not again he appropriated by the
gaid Bank withont the eonsent of the Chief Revenue Officer of the District of

VI.—That tha books of account and registers of the said branch Bank relating
to the Government banking account shall at all times be open for examination
and sudit by any officer or officers from time to fime appointed or authorised by
the Governor General in Couneil or the Government of Madras for that purpose,

VII.—That a copy of the report o reports of such oflicer or officers as to the
state of the said huu{{iug acconnt or s to any proceedings relating to the said
baking account shall be furmished immediately to the Directors of the said
Bank to enable them to furnish any explanations or any further information
tonching any of the matters referred to in the report or reports and that tho
orders decisions or findings passed by the Governor General in Council or the
Goverument of Madras as the case may be on such rveport or reports after
reading any explanations which the Directors may furnish shall be binding and
conclusive on the Bank,

VIIT.—That the said Bank shall not close its branch office ak
except on Sundays and on holidays authorised by the Local Government.

1X.—That the whele vesponsibility for any loss or damage which may result
from or arise in respeet of or be oceasioned by any thelt, forgery, frand, misrepre.
sentation or uuuc-.-ulluwut. or by any wrongiul payment exchange or satisfaction
throueh mistake or by any error in caleulation or any accident or mistake what-
soover made done or commitled on to or by the said Bank or any of its officera
or agents shall o8 between the Seeretary of Slate for India in Couneil and the
said Bank rest solely and entirely with and shall be borne by the said Bank who
shall indemnify the said Secretory of State in Council against oll losses costs and
charges therefrom arising. A

X.—That this arreement shall continue aml remain in force until the same
ghall be determined in cither of the monners hercinafter mentioned that is to
ray that if either of the partics shall be minded and desirons to terminate this
L‘.;;:ru}mvnt and of sueh his or their desire shall give to the Dl:]lcl' party o notice
in writing duly signed such nolice to be served spon the said Banlk by leaving
the same with the Seeretary of the Bankat the Bank in Madras and to ba served
on the said Secretary of State by leaving the same with the Sceretary to
the Government of India in the Financial Department or if ot any time during
the continuanes of this agreement the proprieters and sharcholders of the said
Bunk shall have duly passed o resolution that the said Doank E:hl]u” be wound up
valuntarily under the lodian Companies Act one thousand eight hundred and
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gixty-six then this apreoment shall (in the case of such notice) immedintely
npon thao l.'ﬂﬁ:’fl“““ of six ealendar months from 1h|'1]:|.:r' :IF sueh serviee of
notice, or { in the ease of such resolution) immediately upon the passing of such
resolulion Ea_l‘-_-;ull.[in:-'ll}' eease and dotermino save ns to vights and liabilities aequired
or ineurred befors such termination.  Ix wiTNESS wHERROP

the ;‘.;l‘\."'l'l'l.ill'_'l' to the Government of Tndin in the
Financinl ]_'lu,"||;|_|_'|_||||,'-r|1_ acting for and on behalf of the sad Hlx'l'l_'l..'li:l.' of State for
Tndia in Couneil bath bereanto sot his hand and the said Bank of Madms hath
hereunto eaused its common seal to bo affixed in the presence of two of the
Diveetors and the Seeretary nud Treasury of the said Bank of Madras, who have
respectively signed their names hereto in token of their presence ab the affixing -
of tho eaid seal the day and year fivst above writton.

Signed by the said
(84.) R.B.CHAUMAN.
- in the presence of
J. W. TWALLING,
eqstrar, Finl, Dapt.

DBaxx's :I
The commeon seal of the said Bank of Madms SEAL.
was herennto affixed and this Agresment was dri
at the snme time signed’ by Coagres ALEX. .
ANDER AtxspiEk and Jonw Joxes two of the \ C. A, ATNSLIE, Directon
Directors and Tmomas Epwarps Praxce the /J, JONES, } i
Sceretary and Treasurver of the said Bank of
Madras on the eleventh day of April 1877 in T. B FRANCK,
the presence of Seey. & Lreasurer,

G. E. BRANSON.
W. W. MUNRIE.
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Service Funds.

1. As stated in Chapter 2, Rule 6, treasury officers
have no concern with the deductions from salary bills
on account of funds, as the responsibility rests with the
drawers of the bills. In the single’ case, however, of
annuity fund deductions of covenanted civil servants
(Civil Pension Code, Supplement A, Rule 3), the treasury
officer is responsible for seeing that the proper deduction
is made.

1. Over-deduetions from the pay of a covenanted eivil servinit,
on account of the eivil funds, ean only be adjusted by a short deduc-
tion in his next bill; refund of the excess deductions cannot,
under any circumstances, be made in ensh,

2. The treasury officer will earry out any instructions he niny
receive from secretaries or examiners of funds regarding recoveries
to Le made. 7

3. Subseriptions to the Queen’s Military Widows’ Fund should
not be received, as they should be remitted by draft to the houvorary
secretary.

General Family Pension Fund.

2. Treasury officers will receive any sums tendered
in cash by subscribers to the ““ General Family Pension
Fund,” and will show the amount as received on account
of that fund. With the cash account will be submitted
a detailed list giving the date and amount of each
receipt, and the name of the person on whose behalf it
is paid in.

L. Subseriptions to this fund are not ordinarily paid by dedue-
tions from the pay bills of subseribers, hut, in cases where they are so
paid, the transaction will be recorded just as any other fund sub.
seriptions are.  Thus, in Madras and Bombay, the gross amount of
the bill will be taken againgt the service head, and the amount of
subscription per contra to credit of the fund; but in other prov-
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inces the eharze will be faken net, and no record will be made in
the treasury of the amounts dedueted.

2. At whatever time in the month a bill may be paid, subserip-
tions deducted from it will bear intevest as though they had been
received on the first day of the month; accordingly, treasury
officers in Madras and Bombay will be careful to record them in
their detailed lists, as received on the first.

2 In the cerlified lists on account of the General Family
Ponsion Fand, the subseriptions received in eash, and those realised
by deduction from pay bills, should be shown separately, while no
date need be entered acainst the lattor.

4. The detailed list submitted with the cash account will, of
conrse, be a transeript of an office register.

Hindu Family Annuity Fund.

3. Subsecriptions to the Hindu Family Annuity Fund
will be received by treasury officers, under special
instruetions in each case, as provided in the nexf rule,
and under the conditions expressed in paragraphs 3, b,
and 6 of the terms offered by Government and aceepted
by the directors, which are here reprinted for casy
reference.

3. The Government of Indin is, however, willing to receive
the funds of the Hindu Family Annuity Fund in deposit, to
authorise local treasuries to receive and account for subseriptions
and donations to the Fund, and to grant simple interest, at the
rate (at present 43 per cent.) allowed on Savings Banks deposits,
on the balances with the Government at credit of the fund at the
end of each month. Interest will be given from the beginning
of the month on all sums received into public treasuries during the
month by deductions from the pay of subscribers who, being
Government servants, may desire to subseribe in this way; but
interest on amounts received otherwise will be ealeulated according
to the ordinary Savings Banks rules.

5. The following paragraph should also be added to the letter
of applieation in Form A :—

¢ Tn aceordance with the condition npon which the Government
of Tndia allows certain facilities to the fund, I have to record that
I am fully aware that the Government exercises no supervision
over the management of the fund, and is in no way responsible for
its solveney.”

A certified copy of the letter of application containing this
rocord must be forwarded to the Accountant General of the provinee
in which the treasury is situate, where any subzeriber desives to
vay his subseriptions, before such subscriptions will be received on
behalf of the fund.

g, Instructions will also be issued by the Government to all
officers coneerned, to have the following note printed upon all
Government pay Dbills and appended to all receipts given at any
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Government treasnry and at the Pank of DBeneal for money paid
to such trepsury or bank on aecound of the und :—

n Wore—The Covernment of Twlia exercises no gupervision over the
manzcement of the Flindn l".'ll:i’ly _‘L||||L'.-|I.I‘.' Fund, sud 1= N 1o Wiy a]--:::-'l'lnlu.'
for its solvenay.”

4. On receiving from the Divectors a certified eopy
of the letter of application of anintending subseriber, the
Accountant General will see that 1t contains the ac-
knowledgment demanded by paragraph 5 of the ovders
quoted above, ad then will give authority to the oflicer
i eharee of the treasury named to receive such contri-
hutions as the subscriber may tender in cash, or by
deduction from pay if a Government servant prefer so
making payment. A detailed list of the subseriptions
realised (that is, in Madras and Bombay, of all sub-
seriptions, and in other provinces, of those realised in
cash only,) will be sent with the cash account in the
manner preseribed in Rule 2 for the General Family
Pension Fund.

When a subseriber is tra nsforred to another distriet,
the treasury officer of the district he is leaving should
certify on his last-pay certificate the fact that he is
alrcady subseribing to the £ und.

1. The treasury officer has only to receive from persons named
by the Accountant (ieneral such moneys as they may tender, and
hius nothing to say to the rate of subseription or to any elaim for
refund.

2, An important difference with regard to interest is made
Letween subscriptions paid by deduction from pay bills and sub-
seriptions paid in eash, no interest being allowed for the month of
payment on cash subseriptions received alter the 4th of the month,
whereas subseriptions deduneted from Lill bear imterest as though
they had been received on the st of the menth. In the certified
list of subscriptions, therefore, in Madeas and Bombay, eare mush
be taken to show the two classes im separate moncy columns, and
also to separate the two amounts in ®rediting the receipt (in the
aceount eurrent with India) for final adjustment to credit of the
fund nccount.

Pay of Military Officers on leave.

5 When a military officerin eivil employ embarks
for leave to England from a port in a presidency other
than his own, and draws pay there, the treasury officer
who pays him will send to the Examiner of Fund Ac-
counts for the presidency to whicli the absentee belongs,
a note of the recoveries last made for the military funds,
and also of the date ol embarkation of the absentee or

-

oy -




268 a0, —MISCELLANEQUS,

that up to which he has drawn pay. Similarly, when
such an officer returning from England draws his first
pay Trom a treasury under another presidency than his
own, the treasury officer will forward to the Examiner
of |1g|;|;[ j'i,v{_ull.!l[ﬁ of the H'11I.]Itl|l-'r officer’s ]ill*ﬁl[lt‘llk'ﬁ.’
a note of the amount recovered on aceount of funds from
his first abstraet, nttaching thereto the separate certificate
of fund payments furnished by the India Office.

. In the case ol oflicers of the Royal Artillery or
Royal Engineers in civil employ, returning from leave
in Burope, last-pay certificates signed by Messrs. Cox
and Co. will be aceepted ; any seeming crvors should be
brought to notice.

Remittance of Emigrants’ savings.

7. Indian emigrants fo Crown colonies are allowed
to remit their savings through Government ageney. In
return for money lodged with the colonial treasurer,
the emigrant receives a money-order payable at the
loeal treasury nearvest to the residence of the payee,
which he must forward at his own risk to the payee.
1Iis application will have given his own occupalion,
besides the names, ages, and full addresses of both himself
and the payee ; and the colonial Government forwards
to its Emigration Agent in India a list in duplicate con-
taining the above particulars for each money-order
issued since the despateh of the previous list. On re-
ceipt the Agent will hand in one copy of the list to the
officer in Lll"ll'“'l" of the Government treasury at his head-
quarters, foge ther with the amount thereof in rUpees.
The officer in charge of the treasury will then forward
all particulars nece ssary for payment of the mone y-order
to the loeal treasury in the interior which is nearest {o
the residence of the pa¥ee.

The receipt of the payee requires a stamp if the
amount payable exceeds Rs. 20.

Seamen's Money Orders,

The rules regulating the issue of secamen’s money
irl(]t'lb by Shlmmw Masters in India are reprinted as
Appendix € to this Code. * At the close of cacli day in
which seamen’s money orders are issued, the Shipping
Masfer will remit to the {rcasury at fhe station the
amount received by him on that account, less commission
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at 2d in the £, The remittance will he accompanied by
an extract sehedule in the form appended to the rules,
and the treasury oflicer’s acknowledement will he taken
in a pass-book Lo be kept for the purpose. At the end
ol the month the treasury officer will forward to {he
Aceountant General a sehedule in the same form, giving
particulars of the money orders issued during the month,

Aundit Objections,

9. Objections and orders, which arvise out of {he
examination by the Accountant General of the treasury
aceounts, are communicated to the treasury officer hy
letters, or by perviodical objection statements, o theso
the earliest attention should be given; and, under stand-
ing orders, the treasury officer should return the ohjee-
tion statement within a week, or send a letter explain.
ing the cause of delay.

1. The fact that some of the objections are still under reforence
15 no reason for keeping back the statement, Such eases can be
excerpted for subsequent explanation.

10. When the Accountant General eheeks a payment
or an allowance as unauthorised, the treasury officer is

- bound not only to recover the amount disallowed withont

listening to any objeetion or protest, but to refuse to pay it
in luture till the Accountant General has been satisfied
by due sanction ; that no warning slip has heen received
by the officer retrenched, or that, being received, it has
heen answered, ave facts with which the treasury officer
has no concern. And the Aceountant General must
remember that he is responsible for seeing that treasury
officers carry out his instructions: the Financial De-
partment has ruled that his ¢ objeetion must prevail
absolutely and immediately, even fo the recovery of
erroneous paymeuts, over every authovity under that
of the Local Government ; and, if the Local Government,
overrules an objection by the Accountant General even
temporarily,” reference should be made to the Govern-
ment of India.

1. If an officer from whom a recovery is ordered have meantime
heen transferred to another distriet, the treasury officer should,

without delay, pass on the order of recovery to the other treasury,
2. A treasury officer must not, when a retrenchment is ordered,
enter into any correspondence with cither the Accountant General

or the olficer placed under retrenchment; it is Lis duty simply and
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prompily 1o earry out the orders he has reeeived, and to leave the
person agarieved to his remedy in ordinary course.
Plus and IMinus Memoranda.

11. Tnstructions have alveady been given for fhe
submission, with the monthly accounts of plus and
minus memoranda of deposits (Chapter 15, 1tule 19),
and of loeal funds (Chapter 18, Rule §). Similar me-
moranda are also required of the stock of each kind of
stamps (general, adhesive, bill, court-fee, as also post-
age and telegraph stamps), of exeise, opium, and of tele-
eraph form-books. The deduetions from stock should
tally with the enfries in the accounts of revenug re-
coived, and the balances should be certified as agreeing
with the various stock registers and accounts maintained
in the treasury. Memoranda may also, with advantage,
be required of the oufstanding balances of permancnt
advanees, and of any class ol advances which the district
officer has authority to make (e. g., land improvement,
advances). Also of the Government securities (nominal
value) deposited for custody in the treasury.

For all these the same form may be used, showing in
vertical columns—(1) Name of fund or stock, (2) Balance
from last month, (3) Additions to balance this month,
(4) Total, (5) Deductions from balance,. (G) Balance at
end of month.

1. With the nccounts for March should be sent a detail of the
Government securities deposited in the treasury and in the custody
of the treasury officer, showing to which funds, institutions, &c.,
each belongs.

Defalcations.

12. Whenever any defaleation orloss of public money,
stamps, or opium, is discovered in a Government trea-
sury, the faet should be immediately reported to the
Accountant General, and, when the matter has been fully
inquired into, a further and eomplete report should be
suhmitted of the nature and extent of the loss, showing
the errors, or neeleet of rules, by which sueh loss
was rendered possible, and the prospects of clfeeting a
recovery.

Notices,

13. Notice should be painted up conspicuously in the

office of the hour at which the treasury closes for




20, —MISCELLANEOUS. 271

receipt and payment of money, which should be af least
an hour before the end of the day’s work, in order to give
time for [.'1(.:'5iﬂg and :Igl'l.."['illg IE“." aceounts.

I. ;”' any loeal law require that the treasury on any day be kept
open till a named hour, the acconnts cannot, of course, be closed

till after that time, but should then be closed and agreed in the
usual manner before any one leaves office,

14. Treasury officers should themselves see that the
notices which they ave required to exhibit, regarding the
encashment of currency notes, the supply of small coin
and copper, and the like (Chapters 26. 4 and 25 : 4, note
1) are really exhibited eonspicuously in places which the
public enters freely, and that no favouritism is shown
in the conveniences which the treasury can offer.

-

Circunlars.

15. Circulars conveying instructions to be observed
by treasury officers thronghout India are prepared by
the Comptroller General, and a sufficient supply for-
warded to each local account office for circulation among
treasuries and provincial departmentaPoflicers.

1. Such circnlars must be treated as thongh they had heen
printed and issued by the Accountant General under instructions from
the Comptroller General, but without mention of his name ; loeal
officers should address any representation to the Accountant
General, who will refer, on his own account, to the Comptroller
General any questions of which he is unable to dispose.

Last-Pay Certificates. 3

16. Torms of last-pay certificates, to be granfed in
cerfain circumstances by the treasury officer, are set
forth in the Civil Leave Code. ~ A treasury oflicer must
be careful not to pay salary to an officer to whom he has
granted a last-pay certificate, unless the certilicate is
first swrrendered. |

1. The form of last-pay certifieate preseribed (Form M of the
Leave Code, fourth edition) provides for detail of the fund dedue-
tions, although the officer preparing the billsis responsible for their
correctness ; but the treasury officer is responsible not enly for
entering in the certificate all demands against the departing officer
of which he may have received notice before granting the certificate,
but for passing on any, of which he may afterwards reeeive notice,
to the treasury from which the officer will in future draw pay.
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Printed Forms,

17. Printed forms of vouchers in English should
L mln]:f.ﬂl as much ns '|:u.~:z:i]|h'; bhul when, from any
cireumstance, 8 vernacular voucher is  unavoidably
necessary, a bi-lingual form should be used ; a specimen,
which will serve as o cenceral gruide, 1s riven as llorm 23
for deposit vouchers, and may be obtained from the
local Accountant General.

l. On purely vernaenlar vouchers a brief abstraet should be
endorsed in English, stating the amount, the name of the payee,
and the nature of ihe payment.

Erasures.

18. Trasures in any account, register or schedule,
or in the cash book, are absolutely lophidden; if any
correction be necessary, the incorrect entry should be
cancelled neatly in ved ink, and the correet entry inter-
lined : the treasury officer should sef his initials by each
of such corrections in authentication. Speecial ecarve
should be taken with all vouchers and accounts showing
sions of alteration ; and, it such documents be [lre-
quently received from any office, the attention of the
head of the office should be formally drawn to the
irregularity.

Postage.

19. The rules regulating the postage of official covers
will be found on page 137 of the Gazelle of India
for 1878, and the rates of charge on official covers are
aiven below. The points for special notice are, that
service stamps do not free a lefter unless it is also franked,;
that registration may be paid for by service stamps; that
service covers re-directed are not charged with forward
postage ; that, under certain circumstances, covers may
he sent service bearing; that packets may not be more
than 18 inches long by 12 inches willlc and deep; that
no cover weighing more than 600 tolas will be received
for despateh on service, though private persons may
despateh parcels weighing up to 2,000 tolas; that covers
weighing over 40 tolas should not, exeept for special
reasons, be sent by letter post; that parcels arve for-
warded under a system which gives the senders the
security afforded by registration.
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Eawany Posr,
Lottera, = ——
%jl.ﬂlllll:l..!.::'.;_l_ | Purecls.
A 1B A. P
Covers not execeding § tola .., 0 6
Exceoding half aud not exceeding 10 tolas R T [ o T |
- 10 " " 20 . i e PR 25-.1* noka
" 20 " " gl . SR ] e WL j (el).
i H 1] = 3 40 4 0 B o]
] amna peel 34 anna |
= 40 v - il 1,% folun, See % [Her
note {e) | )10 tolas.
" 40 1 " B, 12 0
“ s " " 120 16 O
For every additional 40 tolas .. d 0

(a) Prepayment is optiounl in all cases, excopt for registered articles, Unpuid
rates aro the same ns the propaid mtes.

() In open eovers, to coutain uo lettor or eommunication of the noature of a
lettor {nunless whelly printed, lithographed, or photographed), ov Ay 1-|"i'“i:'~' closad
agninst inspection.

() Thus an articls weighing 41 tolas will be ebarged with 41 nnnas,  Articles
which excesd 40 tolss will be conveyed by banghy post (ns packets or as pareels) ab
the lower rate of charge, unlass specinlly warked by the senders for travsmission as
letters ar propaid at letter rutes.

() No rates are given for pareels not exceeding 40 tolag in weight, becanse they
ean be sent as registered letkors ot wo groster cost,

Treasury Inspection.

20. All revenue treasuries will be inspeeted periodi-
cally by Comumissioners of divisions or other superin-
tending officers, and their observations on all matiers
connected with the accounts and treasury branches of
revenue treasuries will be communicated to the Account-
ant General of the province, together with any ovder
which, on the occasion of such inspections, they may
give to the officers in charge of the treasuries.

The Aeecountant General will communieate these re-
ports to the Comptroller General half-yearly, in April and
October, unless other seasons are more convenient., In
submitting the information, it will suffice to mention—

(@) The treasuries inspected.
(4) The defeets revealed, or other matters worthy of remark in
each case,

{z) The orders passed.

1. These orders were repeated, with reasons in support, in
Government Order F. 1), 1708, dated 24th July 1576,

2. The inspecting officer should see that the boxes in whieh the
money iz kept are in good order, that the guard is properly posted,
that the treasurer is not allowed fo keep oo much money in his

5
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hands, that the spare stores of bill forms are kept under proper
custody, that the deposit registers and pension registers arve all up
to date, that the standing orders of the depurtment are observed,
that the cirenlars from the Accountant General are understood and
filed to date, and, l_n'ht'l‘;ﬂ'l_\'. that the ollice reristers and records
are in good arder. He should also notice the degree of sUpervision
exercised by the treasury ollicer in respeet of the examination of
coin presented by the public und its withdrawal from eirenlation if
tampered with or unduly worn,—see chapter 25, rale 9 (). :
But the Accountant General may send to distriet officers
talile of questions sueh as that printed as Appendiz B and, reducing
their replies to tabular form, pass it on to the Comptroller General
for sueh notice as he may think desirable.

21. The Accountant General may, with the approval
of the Local Government, either personally or by his de-
puty, make a general inspection of ]b.lll]Lll] ar treasuries,
or may, with the like approval, should circumstances
malke it desivable, depute a qualified officer of his estab-
lishment to examine and report on special matters re-
l[mlmﬂ‘ local and detailed investization, either singly or
in subordination to an officer of the local administration,
[n case special inspection of several freasuries appears
desirable, the Accountant General should report the fact,
with his reasons, to the Comptroller General, as soon as
he resolves to apply for the permission of the Local
Government.

Returns due.

22, Lists of the periodical and other returns due hy
Tl*cfmn*}' and other officers are cireulated by the local
Accountant General. A list of speeial and annual re-
turns prescribed by this code is, however, printed for
easy reference as Appendix D,
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List of Treasuries which issue or cash Bills.

[Nore—The treasuries of Hyderabad, Deccan, and of Hyderabad, Sind, as
also Lthose of Nowgong, Bumdelkhand, and of Nowgong, Assum, must always ba
quited by their full name so as to prevenk confusion. ]

Chlicer on whom Hills may

Treasury.
L be drawn,

Indian.
Calentta | - - ] . | Secretary and Treasurer, Bank of
Bengral.

#Ajmere . : - - . | Deputy Commissioner.
Bhopal (Sehore) i - : | Political Agent.
+Bushir . : : : . | Political Resident.

Coorg (Mercara) 3 r . | Superintendent.
Gwalior . - : : . | Political Agent,
Hyderabad, Decean . ; . | Azent, Bank of Bengal,
J » = 2 =
Indore . - ; : . | Offcer in charge, Treasury.

fMuseat . ; : ] . | Political Agent.
Nepal (Khatmanda) . : . | Resident.

Nowgong, Bundelkhand . . | Politieal Assistant.

TPort Bl . g . | Officer in charge, Treasury.
Quetta . : ; i .| Ditto.

Turkish Aralia (Bagdad) . . | Political Agent,

+Zanzibar ; ; : . | Ditto.

Central Prowvinces.

Balaghat . . .+ .| Deputy Commissioner.

Betul : i ; g : Ditto.

Bhandara . ; : : ; Ihtto., 3
Bilaspur . ; . . ’ Ditto,

Chanda . : ; ) : Ditto.

# Ajmere is, for special reagons, allowed to deaw romittunce traosler receipts en
the military trensure chest al Neemnch,
+ Tssucs bills, But oy be drawn on for pubilic purposes ouly.
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Officer on whom Bills mny

Tressury. | bt
1
Central Provinces—eonld,

Chhindwara . | Deputy Commissioner.
Damoh 3 ] | Ditto.
Hoshangabad Ditto.
Jubbulpur Ditto.
Mandla Ditto.

Nagrpur . : : Agent, Bank of Bengal,
Narsingpur . Deputy Commissioner.
MNimax~™ . : : Ditto.

Raipur o D'LL(D.
Sambalpur 2 Ditto,

Sangor | Ditto.

SR s S - el = Ditto,
Wardbha . : : : Ditto.

British Burma

Alkyab

Bassein :
Henzada . r
Moulmein ;
Maoobeng (Thonlkwa)
Mergui

Proms :
Rangoon . ; .
Kyouk Phyoo
Sandoway

Shoa Gyeen .
Tavay ; ; ;
Tharawaddy (Thongzai)
Thayetmyo

Tounghoo

Arent, Bank of Bengal,

Deputy Commissioner,
Ditto.

Agent, Bank of Bengal.

Deputy Commissioner.
Iitto,

= Ditto.

. | Agent, Bank of Bengal.

. | Deputy Commissioner,

. Ditto.

Ditto.

Ditto.

Thitto.

; Ditto.

. Ditto,

®

-

Assam.
(For payment of Rills nk Sub-divisions, see foot-note on pnge 277.)

Cachar . -
Darrang [Tezpur)
Gara Hills (Tura) .
Goalpara (Dhubn) .
Kamrup (Gaubauti) .

E | Deputy Commissioner.
= Ditto.

Ditto.

Ditto.

Ditto.

-
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Officer on whiom Bills may

Lrensury, b drmwn,

Assam —econtd,

Khasi Hills {(Shillong) : « | Deputy Commissioner,
Lakhimpur {Dibrogark) . ol Ditto.
Mapipur . ; ! : . | Political Agent.
Naga Hills (Kohima) : » | Political Officer in charge,
Nowgong, Assam . ; . | Deputy Commissioner,
Sibsagar . : . = : Ditto.
Sylhet . ; - : , Ditto.

® Bengal.
Backergunge (Burrisal) . . | Collector.

Balasore Z R .| Ditto.
Bankoora . = 2 ; .| Ditto.
Beerbhoom (Soory) . : .| Ditto.
Bhagalpore : . : | Ditto.
Boora . L - : .| Ditta,
Burdwan . ; - s .| ‘Ditto.

Caleutta . i : i . | See under India,
Chittagong . : - . | Collector.

Chumparun (Motibharee) . | Difto.
Cuttack . . - : .| Ditto.

Dneen - ., . . | Agent, Bank of Dengal,
Darjecling ; g - . | Deputy Commissioner,
Dinagepore . ; : . | Callector.

Durbhunga .| Ditto.

Furreedpore . . : | Iitto,

Gva : : : - .| Ditto,

Hazaribagh . : : . | Deputy Commissioner,
Hooghly | ; - : . | Collector.

Jossore . +|  Dittao,

Jalpaiguri : : { Deputy Commissioner,
Lohardugea (Ranchee) . ! Ditto.

Maldah . ; . . . i Collector.

* In most Bengnl and Assam districts are several sub-divisional trensuries, at which
the ofticer in charge of the head-quarters trensory may ba nble to make o Lill payabla
on the holder’s application.  Bot it most be understood that the holder of a bill
eannot demand sneh convenience, and that it will not be aforded if Joss or incon-
venieuce is likely thereby to be eansed to the erdinary business of the State. In case
of loss of n bill 50 eufaced, delay i3 likely to oecur fo payment of a doplieate,

-
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T o Oilicer on whom Billa may
iz b ba drawn.

Beangal—contd.

Manblivom [Pum]n] : . | Deputy Commissioner,
Midnapore ' : . | Collector,
Monghyr . Ditto.

Moorshedabad -']wl|| l1"|p1l]1} .| Ditto.
Mozufferpore . ; ; .| Ditto.
Mymensingh . - - .| Ditto.

Noakholly : . .|, Ditto.

Nuddea Lhwhmﬂ]un} : .| Ditto,

MNya Doomka . . . .| Deputy Commissioner.
Patna + . - . . . | Agent, Bank of Bengal,
Pooreo . - : : . | Collector.

Pubna Ditto.

Purneah . ; .| Ditto.
Rajshahye {Hm]mh} ; | Ditto.
Rungpore ; . .| Ditto.
Sarun (Chupra) . ; .| Ditto.
Shahabad (Arrah) . . .| Ditto.

Singhbhoom (Chybassa) . . | Deputy Commissioner.
Tipperah (Comillah) : . | Collector,
24-Pergunnahs (Alipore) . .| Ditto.

North-West Provinees and Oudh.

Agrra . - ; : . | Agent, Bank of Bengal.
Allahabad : : : .| Ditto ditto.
Aligarh . : : ; . | Collector.
Azamgarh . . : . | Ditto.
Bahraich . : . . . | Deputy Commissioner.
Banda . A 3 . . | Collectar,
Barabanki - . c 2 Deputy Commissioner.
Barailly . . ; ; . | Collector.
Basti : : . . ‘| Ditto.
Benares . ’ ; - . | Agent, Bank of Bengal.
Bijnor . ; ; : : Lﬁ]ll."LiI."ll.
Budaun . : : v : | Ditto.
Bulandshahar ; Ditto.
Cawnpote : : ; . | Agent, Bank of Bengal.
Dehra Dun : . | Superintendent,

Chakrata Euh Llnruzl.mt : . | Officer in charge.
Etah : : : : . | Depuly Collector.
Etawah . - - ; ; ! Collector.

|
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(Hlicer on whom Hills may

Ireasury, b drawi,

North-West Provincos and Oudh—eonfd,

Farokhabad - - . | Collector,

Fatehpur . . - . .| Ditto,

Fyzaliad Deputy Commissioner,
Ghazipur . . : . | Collector.

Gondn . : : ; .| Deputy Commissioner.
Gorakhypur | Collector.

Hamirpur . . | Ditto,

Hardoi . : ; . . | Deputy Commissioner.
Jalaun . . : - .| Ditto.

Jannpur . : : : . | Collector,

Jhansi . - - : » | Deputy Commissioner.
Kheri (Mahamdi) . - ‘ Ditto.

Kumaun (Almora) | Benior Assistant Commissioner.
#*  Naini Tal Sub- dwmun . | Joint Assistant Commissioner.
#  Ranikhet Sul-division . | Treasurer’s Agent.
Lalitpur [{"Inudul} . | Deputy Commissioner.
Lncknow . | Agent, Bank of Bengal.
Mampuri .

| Colleetor,

Meerut . : : ; : | Ditto.
Mirzapur . ; g ; .| Ditto.
Moradabad c \ : .| Ditto.
Muttra . g - . .| Ihtto.
Muzaffarnasar . 2 : /| Dilto.
Partabgarh : . : Deputy Commissioner,
Rae Bareli : . - : Ditto.
Roorkee . - : ; | Officer in charge.
Saharanpur : : ; { Collector,
Shahjahanpur ; . .|  Ditto.
Sitapur . ; Deputy Commissioner.
Sultanpar . Ditto,
Unao : : : Ditto.

Punjab.t
Amritsar - 5 | Deputy Cominissioner,
Banno (Edwardesabad) Ditta.
Dera Ghazi Khan . : Ditta.
Dera Ismail Khan Ditto.

# (ashes bills, but does not issne them.
+ The treasuries in the Ponjab are, for special rensons, allowed to draw remit-

tunee transfer receipts on the wilitary treasure chest af Neemuo,
-
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Oflicer on whom Bills may

oAy
Prensury be denwn.

Punjab—coard.

Delli - ’ ' . . | Agent, Bank of Bengal,

-

Ferozepur, i - : . | Deputy Commissioner,
Gujranwala . ; : i Ditto,
Gujrat . - - - . Ditto.
Guridaspur ! ; - Ditto,

*# Dalhousie Sub-division .
Gurenon . : : : ol Ditto.
Hissar . ; ; . . Ditto.
Hoshiarpur : ; - i Diito.
Huzara (Abbottabad). L . Ditto.
Jhang : : ; . Ditto.
Jhelum . : ] : o | Ditto.
Jullunduor . . ; . : Ditto,
Kangra (Dharmsala) . : Al Ihitto.
Kohat . ; . . . Ditto.

T Thull Sub-division . : Ditto.
Karnal . . . . : Ditto.
Lahore . . . . - | Agent, Bank of Bengal.
Ludhian . : : : . | Deputy Commissioner.
Mooltan . : : : i Ditto.
Montgomery . : ; ; Ditto.
Muzaffargarh . : . : Thito.
Peshawar . . - Ditto.

#* Mardan Sub-division .
* Naoshera Sub-division

Rawalpindi : . : ; Ditta.
+ * Murree Sub-division . - | Officer in charge.
#* Attock Sub-division [
Rohtak . . . : + | Deputy Commissioner.
Sialkot . . ' ‘ i Ditto.
Sirsa = : ; c - Ditto.
Shabpur . ; : ‘ ; Ditto.
Simla ; : : . ; Ditto.
+ Kasauli Sub-division , . | Dfficer in charge,
Umballa . ; . : . | Deputy Commissioner,

% A bill drawn on the district treasnry may be made puyable at Hiess sub-divisions
by being farwarded, unreceipted, to the treasury officer of tha district, with n requeat
that it may ha so endarsed for payment and forwarded to the pavee, whose nididreas
must be given.  IF it has been granted for private purposes, the"t,re:l.ﬁnl'}' oflicer will
forward it servies 1..;-nrill|_.;‘; if for publie prurposes, free, Murree eashies Lills during
the summer months only.

4+ Cashes hills, but does oot ieme tham,

I lesues Bills, but does et cash them, aud may not be drawn on.
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Dilfeer onowhom e miny

1 TeasIry. bie ddrnwn,

Madras.
*#*Bangalore : : ; . | Deputy Acconntant General,
Bellary . : . | Agent, Bank of Madras.
0 ]Llll"]ﬂ]n!i {:\LLJHH_E} ; . | Collector,
*Coimbatore . , .| Ditto.
Cuddapah : - .|  Ditte.
Ganjam (Berhs tm]‘-nu] : . | Agent, Banlk of Madras,
Godavari (Coconada) - i Ditto,
Kiztna (Masulipats h]i} : . | Colleetor,
Kurnool A . .| Ditto.
Madras . - : ; - | Secretary and Treasurer, Bank
of Madras
Madura . ; ; . | Colleetor,
Malabar (C ﬁheut] . ; . | Agent, Bank of Madras,
*Nilgiris (Ootacamund) . .| Ditto ditto.
Nellore . - . | Collector,
‘\L‘-rih Arcot {Llntlomj ; : | Ditto,
Saler : ; : «|  Ditto.
Snurh Arcot [Eud{[u]m‘u} : .| Ditto.
South Canara (Mangalore). . | Agent, Bank of Mndras.
Tanjore . : - . . | Collector.
Tinnevelly (Palameottak) . .| Ditto.
Travancore (Trevandrum) . . | Resident.
Trichinopoly . : ; . | Collector.
* Vizagapatam . : : | Ditto.

4
Bombay.
#¥iden . i : . | Politieal Resident,
Ahmedabad : o . . | Agent, Bank of Bombay.
Ahmednagar . . - - LuI]me
#PBaroda . : - . « | Agent, Governor General,
Belgaum . ; . : Lﬂ]hﬂu]
Bombay . ; - : |SLE‘1F1<IT'r’ and Treasurer, Bank
of Bombay.,
Broach . ; . - Agent, Bank of Bombay,
Colaba (Alibag) . - Cﬁ-]]ea:mr

* lssues bills, but may be denwn on for public purposes only.
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Mty Ofieer on whom Dills may
ALY, :
> : b ilrmwn.

Bombay—ronrfd.

#Cuteh (Bhuj) . : : . | Politieal Agent.

Dharwar . : ; : « | Collector.
Hyderabad, Siud : . . Ditto.
Kaira , ] . - .| Ditto.
Kaladei . = " . . Ditto.
Kanara (Carwar) : ; .| Ditte.
#RKathifvwie (Rajeote) i o | Political Agent.
Khandesh (Dhulia) . . . | Collector.
Kurrachee . : : .| Agent, Bank of Bombay.
Nasik . . ] ' . | Collector.
Poonn . : 2 ; .| Agent, Bank of Bombay.
Ratnagiri. ; ; : . | Collector.
Satara : . : : . Ditto.
Shikarpur ; : : .| Ditto.
Sholapur . : : . .| Ditto,
Surat : : : : .| Ditto.
Thina : ; ; : .| Ditto.
Berar.t

hrjfre't'r':z-{-mﬁ ;f.?.ﬂfyi!frf Digtriets— |
Akola . ; : :
Amraoti
Basim .
Buldana
Ellichpur - 2 : 4l
Wun . = 5
Hyderabad, Deccan—
Hyderabad (Chudderghat)
Bolarum : :

See under Tndin,

M ysoroe.t

Bangalore : : ; . | Bee under Madras.

Chikmagalur '
|

% Tasues bills, but may be deawn on for public prrposes only.

+ Mo Lills ean be drawn on any tresury in Berar or Myeore; should it be neces-
sarv to make any remittances on publie service, transfer receipts may be grantsl on
tha Hyderabad, Tiecenn (under India), or Rangalore (under Madras) treasury in favour
af the district officers, to whom the amonuts are to be remitted, Biu-i]nrl}: n district
officer in Perar or Mysore, laving oceasion to make a remittance on publie service to
any British district, most olitnin o transfer receipt from the Hyderabad or Bangulore

frensury.
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| Oiliger on whom Bills 1Ly

Troszury. =
L, | b drawn,

Mysoro-—conid,

Chit '.I.hh'-:lug
Haz=an

i'{ nll:'l'l‘
Myszore
Shimooa
Sucklaspore

Tumkur




ATPENDIX B.

Questions for Treasury Inspections.

[Nore,—The quotations in figures ave to Chapter and Rule of the Code.]

ProcEDURE—

1. Are Enmi"ﬂ forms (chalans) available lr_s-'u||]',, to persons
having to pay money into the treasury 7 (1-2 4|

Ts money ever received without one? (1-2 ]

Are payments made defore a formal order is obtained from

the treasury officer? f (12-F.)

4, Are they at once noted in {hn.- each book ? (12-12.)

5. Are standing orders transgressed by the maintenance of

a second set of ‘accounts in the vernacular? (12-14.)

The {reasurer’s account of exsk Eranszelions is not o second account.

6, Is every payment made on the authority of a letter of
cradit other than those of the' Public Works Depart-
ment, noted thereon at the time of payment ? (12-11.)

. Is the daily balance sheet fully agreed with the aceounts
and the treasurer’s ensh bool before the establishment
leaves office each evening, or immediately on opening
office next morning # (12 2. 18.)

. Does the Treasary officer roughly verify the balaneein the
sole c'll irgre of the Treasurer before ki"niu“‘ the Tren-
surer's Llil]} balance sheet ? (12-4 and ]b]

9. Does the treasury officer see that the cash balanee shown
acainst ench tabsil agrees with that admitted by the
tahsildar on the last returns embodied ? (12-18, note.)

10. Are remittances between tahsil and distriet treasuries
watched by means of the daily balance sheet? (12-14,
note.)

11. Are returns for the account office written up day by 1]:1}' 7
(12-12.)

12. How are vouchers stored, between the date of payment
and of transmission to the account office? (12-14.)

13. Do officers in charge of tahsil, talug, or sub-divisional
treasnries send o mnnﬂﬂ}- certificate of personal verifi-
cation of their balances?

14. Are the balances at such treasvries verified during the
tours of district and inspecting officers ?

15. Is the balance in the chief trensury verified every month
by the Collector? (12-27.)

[0 2= ]

=3

on

PexsroNs—

16. Is there a register kept of the permanent pay orders pay-
able at the treasury ? (13-2.)
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17,

Is the file of permanent pay orders complete aceording to
that register? (15-1.)

- Is ib aceessible to strangers? to auny one but the trea-

sury oflicer ¥

- Are the orders in good condition ?

=U. Are all payments noted on them? (13-5.)

21, Are any over-full of notes of payment ?

22, Are any improperly detained, new payment of pension
having been more than six months due ? (Pension Code,
102.)

23. Does the treasury officer regularly check the pensioner’s
marks with the original order before paying him ?
(13-8.)

24. In case of pensioners permanently exempted from per-
sonal attendance, is proof every year obtained of {heir
continued existence (Pension Code, 004) and recovded ?

IsTEREST—

25. Is a register kept of Government paper on which interest

has been made payable at the treasury ¥ (14-2.)
Derosrra—

26. Are new receipt registers opened every year? (15-6.)

27. Does the treasury officer initial each deposit in the receipt
register? (15-6.)

28. Does he ever question the admissibility of a deposit 2
(15-2.)

29, Is the order for repayment passed without previous réefer-
ence to the receipt register? (15-8,)

d0. Is each repayment entered in the receipt register at the
time of payment, and initialled by the treasury officer
(15-8.)

Sl. What personal ledgers ave kept ? (15-11.)

32. Is there a periodical agreement of the balance at evedit of
a municipality, as certified by the Accountant Gonpe-
ral, and that claimed by the mun ieipality 2 (15-22.

33. Is a formal acknowledgment of the correctness of the
balance certified by the Accountant General, periodi-
cally passed by the municipal committee ? (18-0.)

Birrs—

d4. Where are spare stores of bill forms kept ? (16-84.)

3. Under whose key ? (16-34.)

6. By what precautions maintained in order? (16-34.)

47, Is the numerical series of each class unbroken ? (16-34.)

8. Are the books of forms required for the day’s use issued
in the morning ? (16-54.)

39, And are they checked by the treasury officer on return in

the evening ? (16-34.)

40, Are issue registers ruled, paged, and initialled by the trea-

sury officer before the year begins? (16-4.)
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i1. Ts rule and clanse, or Accountant General’s letter, piving
authority for izsue of ecach bill, noted in the issuc
rerister 2 (16-4.)
{3, Are the counterfoils of bills issued, initialled by the trea-
sury officer ? (16-6.)
43. Do they agree with entries in the issue register on the
experience of a few taken at random ?
4t Arve the issues of duplicates noted in the issue remister?
(16-4.)
Nole—The counterfoils of duplicates of bills will make it easy to Lest
obisvrvance of rule in this matter.
45. Are the eross checks given in rule 12, chapter 16, of the
Account Code, understood and applied ?
46. Where ave files of original advices of bills drawn on the
treasury kept? (16-16.)
47. Ave those from each treasury laid together in order of
date? (10-16.)
48. Ts the check register of bills payable written up daily
from the advices received ¢ (106-16.)
49. Does the treasury officer ever cheek the entries by the
original adviees? (16-16.)
5. Is the column of amonnt totalled as soon as each page is
filled, and the total earried forward ¥
51. When bills are presented for payment, are they cheeked
with the check register of bills payable? (16-22.)
Are the date and amount of payment entered in the cheek
register ? (16-22.)
53. Is the fact of payment also marked off in the original
advice ¥ (10-22.
5t Are paid bills numbered in order of paymentand attached
to the paid bills sehedule for transmission to the necount
office? (16-24.)
55. Tn old check registers of bills payable are lapses marked
off ? (1G-31.)

IisTRIcT Bavinos Dawns—

66, Is the Bank open for business every day, Sundays and
holidays excepted 7 (17-5.)

57. Are all transaetions posted in the journal at the time of
their cecurrence? (17-30.)

58. Does the treasury officer initial each entry of receipt and
repayment in the depositor’s pass books? (17-23.)

59. Does he compare each entry in the pass-book with the
corresponding entry in the journal before initialling it ¥
(17-235.)

6. Does he satisfy himself by daily reference to the ledger
that it is properly kept, and that the balances i the
ledgrer and in the pass-books agree? (17-32, Note 1.)

61, Are the sale proceeds of Bank puss-books credited to
Government? (17-b4.)
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Piprie Works Devasrsest—

G2. Is every letter of credit entered at onee in the column of
balance in the reeister of cheques paid ¥ (21-9.)

G3. Is anything credited in the register of cheques paid or in
the Public Works pass-book, but the amounts of letters
of eredit issued by the Accountant General? (21-9.)

G4. Is the pass-book with the Executive Engineer ? (21-9.)

65, How often does he send it to be written up ? (21-9, note.)

tifi, Is the treasury register kept up to date ? (21-3.)

67. Is it laid before the treasury officer Lefore any new cheque
is passed for payment ? (21-9.) a

G8. When are cheques paid at tahsil or sub-divisional trea-
suries posted in it ? (21-5.)

Casn—

69. What is the amount under double locks ? (12-4.)

70. Are two different boxes (or other receptacles) always in use
at the same lime, one for money received into, the
other for money passed out of, double locks 7 (12-51(1}.)

. Does the treasury officer himself register (in Form 106)
every amount passed into or passed out of double locks
at the time with his own hand ? (12-5 (6).)

. What is the amount in the treasurer’s hands ® (12-4.)

. Are the different kinds of coin kept apart ?

- Is each kind kept in bags of uniform size ? (12-5 (2).)

- Is there any Lag or store of coin in the treasury kept

apart from the general Lalanee ? (1-1.)

Is there any money or valuable placed in the treasury for
snfe custody by private persons or other departments ?
(1-1 & 15.5.)

77. Does the amount of ecash in the treasury, including cur-

rency notes, agree with the balance as shown in the lust
entry in the cash balance bhook 7 (12-20.)

78. Does the cash halance book show correctly its distribution
between treasure under single and under double locks ?
(12-24.)

70. Are pains {aken to empty the trepsure chests in the same
order as they were filled ? (12-5(1).)

b0. Has each chest a memorandum of its contents altered and
initialled by the treasury officer when money is put in
or taken out ?

S1. What uncurrent coin is there in the treasury ? (25-17.)

#2. Under what orders received ?

83, How is silver coin cut nnder the Coinage Aet held ? (25-0.)

54, Have any | or ] rupees been cut as lisht 7 (25-9.)

55. What precautions are taken by the treasury officer 1o sce
that all coin presented by the public is earvefully exa-
mined and withdrawn from eirculation if {ampered
with or unduly worn ?(23-2 (4).)

S6. Whereis the set of minimum weiglits and fest scales

57. In what eondition are the scales ?

=1
—
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85. Arve rupees supposed to be hight, testedd by flose senles before
beingr ent ¥ (25-4.)
89, Are there mimmum weights for sovereigns and hall-
sovereizns, as well as for rupees and half-rupees ? (25-5,)
00, T= small silver n';h]i]}' obtainable on :1]-]:]h-.“-1iuu 7 (Ba-4.)
91, Arve requisitions for copper coin ever received from tabsils ?
92. Ave they promptly answered ?
3, Is the supply of copper at each fahsil ample to meet all
demands ? (25-4, note.)
94. Is Government copper enin freely taken without limit of
amonnt? (25-3.)
95, Is it freely issued to all applicants seeking it in exchange
for silver or in payment of claims against Government ?
(25-4). ;
96. What record is kept of the copper so received and issued at
the head-quarter and subordinate {reasuries ?
97. How muel uneurrent and defaced copper coin is there on
hand 7
8. Is it kept =o apart from the current copper that it cannot
be issued by mistake ?
99, TIs it returned into store at the nearvest depét or sub-depbt ?

25.13.)

w

CUREENCY—

100. Are notes of foreign circles frecly taken when tendered in
payment of Government demands ? (26-1.)

Note that payment for supply bills on other treasuries is not payment of

Government demands.

101. Is the placard in English and the vernacular (regarding
encashment of notes) exhibited in a conspicuous place
when the balances allow such eneashment? (26-4.)

102. Are currency noted of the home circle arranged in bun-
dles according to their denominations? (206-0.)

103. Are they placed in order of receipt? (26-G.)

104. Are they regularly re-issued in the order of their receipt?
(26-6.)

105. Is the prohibition to demand the name of the payer or
receiver of notes obeyed ? (26-12.)

106, Ts the note register punctually kept up? (26-11.)

107. Is it in English or in vernacular ?

108, Does it separate the different denominations of notes?
(26-11.)

109. Does it separate notes of the home ecircle from those of
foreign circles? (26-11.)

110. Are the notes of foreien eireles kept apart but in bundles
and with care in arrangement similar to that observ-
ed for home notes? (26-6.)

111, Are they ever re-issued without special application from
the person receiving them 7 (26-9.) ;

BraMPs—
112, Is the store account of stamps kept regularly upto date ?
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1183, What stack iz left with the treasurer or official stamp
vendor ?

114. What is under the treasury officer’s charge ?

115, When was stock last netually taken ?

116. ”."" whom 7

117. Was it found {o agree with the balances in the regisiers ?

118, Describie fully the charges paid from the freasury for the
sale of stamps.

Excise Orroa—
119 3 The questions are the same as those regarding slamps,
to 112-to 118.
125,
Treasury FurNiTung—
126. How many spare Chubb’s locks ave there in atore?
127. What is their condition ?
128, Who keeps their keys ?
129, What is the state of the treasure boxes ?
130. Are they of uniform size ?
151. Have those in use Chubl’s locks?

MISCELLAXEOUS—
152, What record is kept of the Accountant General’s orders of
retrenchment ? (29-9.)
133. In whose custody 1s it ?
154, Is reference made to 1t before new pay is issued ?
135. Are the corrections to the Civil Account Code posted up to

date?
136. Is the cirenlar file of the account office complete 7 -
1537, Is it accessible ? £

138. Does the treasury officer take pains to see that important
new ecirculars are understood ?
139. Are the office registers and records in good order?

TREASURER—
140. What security does the treasurer give?
141. Where is the bond kept ?
142, When was it lnst tested ?
143. What amount is ordinarily left in the treasnrer’s hands?
144. Who appoints fakvildars, shroffs or cash-keepers, at sub-
treasurics ¥
145. And on what security ?

EsTABLISHMENT— .
14G. Are receipts taken in a register for all pay and allowances

izsued ¢ (4-9.)
147. Is a stamped receipt required whenever the amount ex-
ceeds Rs. 20 7 (4-9.)
148. Have service .books been prepared for the whole establish-
ment? (4-13.)
419. Are they kept up to date?



APPENDIX C.

Instructions to Shipping Masters in India.

SEAMEN'S MONEY ORDELS.

To enable Seamen to vemit their wages home when they ave paid

1. The system of Seamen’s Money Orders will be introc

in India.

into Indin from the Ist July 1875.

9, From that date Money Orders may be issued by the gevoral
Shipping Masters in India, and made payable at the following
ports in the United Kingdom :—

Aberdeen.
Aberystwith.
Allon.
Arbroath,
Ardrossan.
Ayr.
Buallina.

]_I}. 11 j‘f.
Barnstaple.
Beammnaris.
Belkast,

k.
Bideford.
Borrowstoness.
Basion.
BErifd swaler.
Brid port.
Bristol.
Caernarvon.
Campbeltown.
Cardiil,
Cardigan.
Carlisle.
Castletown,
Chepstow,
Chester,
Colehester,
Coleraine.
Cork.
Cowes.
Tartmenth.
Dieal.
I}uIJfL_:i.:I.S.
Dover.
D!‘f.l:_"lllrllnh
Dublin,

Dumfiries.
Dundallk.
Dundes,
Exeter.

Fleotwood.
Folkestone.
Fowey.
Gainshoro.”
Gialway.
Glasrow,
Gloneester.,
Goole,
Groemock.
Grangemonth,
Grantomn,
Grimahy.
Guernsey.

Hartlepool, West.

Hart Ir-]-u:;-l, Dld.
Hayle.
Harwich.

Hull.
Inverness,
Tpswich,

J erEey.
Kirkealdy.
Kirkwall.
Tancaster,
Lilanelly.
Leith.
Lerwick.
Limenrick.
Littlehampton,
Liverpool.

London (2 Hammet
Sireet. Minories).

Tomdonderry.
Lowestolt,
Lyme.
Liynn.
Maldon.
Marvport.
Middlesborough.
Milford.
Montrose.
KNoweastle.
Newhaven,
Newport (Mon-
mauth).
NI,'L‘-'I'_I.'.
Padstow.
Penzanco.
Porth.
Peterhead.
Plymouth,
Paoole.
Portsmouth.
Preston.
Romsgate.
Rochester.
Rogs,
Ruoncorn.
Rye.
Bearborough.
Seilly.
Shields, North.
Bhields, South.
Sorcham.
Skibbereen.
Sligo,

uced
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Southamplon, Trowm. Whitchaven.

Stockton, Truro, Wick.,
Waterford, Wiriown,
Wells (Norfoll). Wisheach,
1|.1|rl.'-'-|.]'lll'L Tl-'{'l-u'BLriJ;:c!.
Wexiond. Workington,
Weymouih. Yarmouth.
Whitly. Youghal,

3. With a view of mnking seamen acquainted with the system,
placards have been prepared, which the Shipping Master will eause
to be exhibited in some conspienous place in his office where they
will ativact attention, and he will be good enough to explain its
advantares to British seamen discharzed and paid off before him.,

4. The system is o be coufined to the use of seamen only, and
i nol wnder any civenmstances to be extended to Masters of British
Merehant Fessels,

5. By means of these Money Orders, which may he issued in
favour of the seamen themselves, or of their relatives or Friends,
seamen are enabled to remit the whole or any part of their earn-
ings to the United Kingdom at a charee of 34, in the pound.® Qf
this sum, 2d. is to be retained by the Shipping Master as remuner-
ation for his trouble, and 14. is to be accounted for,

6. When a seaman requires a Money Order the following course
is to be pursued :—The seaman must state to what port he desires
to remit the money, and the name and address of the person to
whom if is to be remitted. These particulars are to be carvefully
written on one of the Forms of Application; and if the seaman
can write, he should sign his name in full on the Form of Appli-
cation. If he eannot write, it is to be written for him, Tle Ship-
ping Master will e careful not fo issue a Money Order fo a
seaman for any part of fhes wages if ke is likely to be a eharge upon
the Pole for the Relier of distressed British Seamen.

7. The seaman will then deposit in the Shipping Master’s
hands the amount he wishes to remit, together with the commis-
sion of 3d. in the pound. On this being done, the Shipping Master
will complete the Form of Adviee, and fill in the particulars at the
oot thereof, to assist in identifying the person in whose favour
the order is drawn,

8. The orders must be drawn in sterling money. If the sea-
man deposits sterling money, the Shipping Master will issue an
order for the amount so deposited, less the commission of 34, in
the pound.® If the scaman deposits money in the currency of the
country, the Shipping Master will issue an order for the equivalent
in sterling of the amount so deposited (less the commission of Sd.
in the pound), ealenlated at the rate of exchange notified to him from
time to time by the Civil decountant General of kis province,

8, The Money Order i then to be written out and delivered to
the seaman, and the Shipping Master is to transmit the Form of

® Or one anna in every five ropees, divided into 8 pies, retained by the Ship-

ping Muster, and 4 pies wecounted for, :
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Application and Adviee to the Board of Trade by the fiest post
following.

1. At the close of each day in which Seamen’s Maoney Orders
are issued; the Shipping Master will remit to the civil treasury atb
the station the amount received by him on that account, lezs the
commission of 2, in the pound referred to in paragraph 5. The re-
mittance will be accompanied by an extract from Schedule No. 1
(annexed). The treasury olficer’s acknowledgment will be taken in
a pass-book to be kept for the purposo.

11. Should the Shipping Master find it necessary to eancel any
Money Otrder, the Form of Adviee relating to it should be trans-
mitted with the Form of Advice relating to the next order issued,
<o that the Board of Trade may be aware of the misearviage of any
Form of Advice. The seamen should clearly understand  that
when they have obtained an order, and the Advice of the snme has
heen transmitted to the Board of Trade, the money ecan i no
cnse be returned to them abroad, and that paymeut can only L
made in the United Kingdom.

12, When * currency * bas been deposited by seamen for Money
Orders issued to them, the Shipping Master will enter in the
Schedule No. 1 (annexed) the particulars of such Money Oriders,
showing the amount in sterling and the equivalent in eurrency (less
the commission 34. in the pound) for each order in the columns for
¢ sterling  and “ eurrency ™ respecti vely. When sterling money
is received, no entry should be made in the currency column. The
cchedule will be sent to the Board of Trade as soon after the close
of each month as possible.

13. The transactions in respect of Money Orders are not to
appear in the preseribed accounts of Shipping Masters with the
Board of Teade. 4

14. Tt may happen that a seaman of provident habits who has
an aceount open in the Seamen’s Savings Bank under the manage-
ment of the Board of Trade, and is not returning direct to the
United Kingdom, may wish to remit money to be added to his
acconnt in the Bank. In such a case, the Money Order may be
drawn in favour of the Assistant Secretary, Finance Department,
Board of Trade, London, and the Shipping Master should ascertain
from the seaman the number of his pass-hook, and enter such
number on the Money Order, which shonld be sent with the Form
of Advics to the Board of Trade. The seaman should he directed
to deliver his pase-book to the Superintendent of any Mereantile
Marine Office on his first arrival in the United Kingdom, to be
jorwarded to the Board of Tradesin order that the amount remitted
may Le entered therein.
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I".MLO.
Schedule No., 1.

Particnlars of Seamen’s Money Orders issued during the month

af -7

AMoust oF naou Dabea,
.\-I'.I'llll'u'r ||1! BXCl VEOF COMMISSION.
Order. | Date of Order. Dy whoan remilited, i — —
Carreney. Bilerling.
|
| | |
|
|
1
! | 11|
[ |
| | |
|
|
| | |
| | |
| | |
| |
‘ | |
| | | |
|
|
|
|
| |
| = — |
| | |
|
- |
| Total amount of Orders issued | | |
Board of Trade Commission j |
at 1ef, in the £ ) |
|
| | |
L3 | | ==
Toran £ | | | |
|

The amount of this Seheduls has been paid into the Treasury at
during the manth.

sureeixGg Oprick

A .
The e 80
Skigping Musler,
Thia furm, when Blled in, shonld be [oewarded o (ke Lisietant Secrafary, Finanee Deparfinul
Board gf Trade, Whitchull, Loados, g i

-
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I7.A1.0.
Schedule No. 1.

_.ll"..'.".".'..'.'- fare of Neawon ' Woney Cleders rasnedd ofur Hi the moulh

of 158

| b ENT O &
| I PRIVE OF
Hiwmber o
Lirsler fiinte of Order.] By o re i |
Cuarreney Eterli |
|
|

| Total amonnt of Orders issued
b

| Fonrd of Trdo Commizsion 3 . | | | »
ab 1ef, i the £ HEi

Torar £

Credited in Aveount Cuvrent for the wenth of? ———

TREASURY ; '?

T : Lt j

Lie charge of Treasnry.

* Te be fibid in ot (he Aconntant Geueral's Ofice,
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Special and Annnal Returns from Treasury and other Officers.

Latest date of
despatch,

Jan. 1, Aprill,

July 1, and

Oct. 1.

Jan. 10, April 10,
July 10,0ct.10.

Ditto

January 10th
Do. 15th

Ditto
April 1st
Ditto

*

April 10th

Ditto

| :
:3]‘_'"\';”'; Name of Return. By whom sent. R"Eﬁf:m i
Quarleriy. o
1 | Certificate of examination of Deposit Registers . | District Officer . . | 16—20
| Foreign circle notes received in payment of Govern-
| ment dues , : : ‘ . . : o | Bank’s Agent . * . . | 28—23
2 | Currency Notes received and issued p . . | Treasury Officer : - | 26—16
Annnal, i
1 | Carrency Notes in branch Banks . - . Bank’s Agent .. 85—24
2 | Coins eut and broken . it | Treasury Officer and Banls !L"clit 25—20
3 | Portuguese coins cut and br (ILG!I . ¥ : Ditto rlLLf.u ah—20
4 | Ackvowledgment of Permanent Advances Each Head of Office : - b—d
5 | Government Promissory Notes in custody of trea-
| suory . . Treasury Officer ; 20—11
6 | Account p-n-uculars of Revenue Dc:pnsata out- Note 1.
standing . : : : 3 Intto . ¢ . .| 15—21
7 | Lapsed Kevenue qublla . . R Ditto . : . .

By W=

15—24

|

"SNUNITE TVANNYV NV TVI0Eds—d XIARILIY 96E



April 10¢h

Ditto
Ditto .
Ditto .
.-'Lpl‘il 15th
Ditto .
Difto. .
Ditto

_"lel 30th

Ditto
Ditto
Thtto
Ditto

TS =t

-
oa

ok
S il

18 |
LT
15 |
19
20

Aceount partienlars of Civil or Criminal Depnanq |

| outstanding : . | Civil Court or Magistrate
Lapsed Civil Court or Eumnnl 1?L]rr.15|tq : : Ditto ditto
| Balanee Certificate of Administrator of personal
1 e
ledger aceount . - . | Treasury Officer
| Balances at eredit of Government Oﬂ:{,{‘.rs ex-officio
in branch Banks - A . | Bank’s Agent .

Statement of establishment [m {]uplu Ltu‘} Each Head of Office
Nominal Rells (in triplicate) of Europeans and Last |

Indians . y : .| Dilto ditto
| Elephants in possession of Civil Officers : . | Various Officers
Memorandum of inerease and decrease in Stoek Book | Each Head of Office

Government Promissory Notes held for SLHUL;-.I

Bank Depositors ) | Treasury Officer
| Copper coin withdrawn . : . : ; : Ditto . :
Mortality of pensioners. | : ' Ditto
| Verifieation of Loeal Fund B‘Lhnccs : : . Ditto .
Savings Bank Depositor’s accounts : . 5! Ditto . ;
| Savings Bauk dead accounts. Py : | Ditto
Ocensional.
| Losses and defaleations ; ; ! . .| Head of Oflice.,
| Death of Enropean employés - : . | Ditto.

A= ; ; :
| Cirenlation of copper coin at a premium or at a
discount . . ; ; : 5 : . | Treasury Officer

P |
L Tu—h

1{}—4
17—16

n " L 1
I 5—~€r
15—9
| 1T—10
S 1T—44

Lo29—12
. 2—1

25—0

Notes 2 & 4.

I XTONAILYV

g

SNUALTT TVANNY ONV TVIOIL

LGG



APPENDIX E.

RULES
FOR TILE
CUSTODY, DISTRIBUTION, AND SALE
oF

POSTAGE STAMP LABELS, &c.

Approved by the Government of India in the Department of
5311:%:18%% and Commerce in letter No. 2837, dated 16th Septerm-
er 1880. :

[¥. B.—These Rules apply to all kinds of postage stamps, with the exception noted

in Rules V and VIIL, in vespeet of service stumps nud soldiers’ envelopes.]

Central Depils.

1.—There shall be three central depdts for postage stamps in
@ Socretary of States charge of the Superintendents of Stamps at
cial Despatch No, Madras, Bombay, and Caleutta. These cen-
25, dated 13th Aprl  trgl depdts shall maintain® a stock of postage
L stamps sufficient for two years’ consumpiion,
"The Superintendents of Stamps in Madras and Bombay shall for

+Government of 1ndin, this plEpoge forward, .“nt' later than t]H.J last
Finanes Department, No,  week of Septembert in - each year, their re-
972, dated 20th Febroary - gpective indents to the Superintendent of
AN Stamps in Calentta, who will include them

tGovernment of India, in his general} consolidated indent for stamps
Department of I"iu-"“"‘]'- of all descriptions, showing separately the
3.-.'-1'.11..111;,.5{:[!"“ Uth  gomand for each of the three presidencies.

S This general consolidated indent shall be
eubmitted to the Government of India in the Department of
time for transmission to the Secretary of State by
L the 1st of Novemberf in each year. The
Dejurtment of Finance, Superintendent of Stamps, Caleutta, shall
s, dated 16th  further forward,§ within the first week of
October 1850, October, to the Director-General of the Post
Office of India, a eopy of the seetion of the indent relating to
postage stamps.  Supplies from central to local depdts shall be

Finance in

1ssued on eredit.
Supplies from Central Depdis.

[I.—Postage stamps for the Madras Presidency, including
Mysore and the local depdts subordinate to Madras, shall be sup-
L]

-
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plied by the Superintendent of Stamps at Madeas on the indent of
officers in eharge of loeal depdts.

III.—Postage stamps for the Presidency of Bombay, including:
Sind, Bervar, the Central Provinces, and loeal depdis subordinate
to Bombay, shall be supplied by the Superintendent of Stamps at
Bombay on the indent ol oflicers in charge of loeal depdts,

IV.—Postage stamps for the Benzal Presidency, ineluding the
Norvth-Western Provinees, Oudh, the Punjab, Central India, Itaj-
pootana, Assam, and British Burma, and loeal depits subordinate
to Caleutta, shall be snpplied by the Superintendent of Stamps at
Calcutta on the indent of oflicers in charge of loeal depdis.

Local Depiita.

V.—Every treasury thronghout India, ineluding those attached
to political, customs, and salt agencies, shall be a local depdt for
the sale of postage stamps, provided that the value of the stamps
sold at one time to any purchaser shall not be less than Rs, 5, and
shall not inelude any fraction of a rupee. At any station at which
there is a collector of land revenue, neither a salt agent nor col-
lector of customs shall be entrusted with the custody and sale of
postae stamps. All sales under this rule will be for cash on
delivery; and when the purchaser is one of those who are
required to retail stamps under Rule UI.II[ (not being a person
employed in a Government treasury), or is one specially author-
ised under Rule IX, a discount of one-hall anna per rupee
will be allowed. DBut to purchasers other than the above no
dizeount will be allowed ; and officers in charge of local depdis
must see that discount is not allowed, except to the privileged
oflicors nhove referred to. The sale of ordinary envelopes and post-
eards shall be subject to the same conditions, exeept that they shall
be sald in packets containing sixteen each; portions of a packet
not being saleable. The price of each packet shall be the value of
the stamps borne by the envelopes or post-cards contained in it,
the discount (if any) being ealculated on that value.

The preceding rule is only partially applicable to soldiers’
envelopes,” which will be sold in complete packets only in such
trensuries as may be selected for the purpose by the Dircetor-
General of the Post Office in communieation with the military
authorities. Further, on these envelopes no diseount will be allowed,
and the charge per packel will include {he eost of the envelopes, i. e,
12 annas for the value of the sixteen 9-pie stamps and 2 annas
for the cost of the envelopes, or a total of 14 annas per packet.

The preceding rule is also only partially applieable o “service
stamps,” which may be sold only fo Gurcrrr‘r.rwrn‘. officials, on a
written application, accompanied by payment of the value in cash ;
such sales are withowd restriction as fo a wintmum awonnt, and no
diseount iz allowed, A receipt containing in detail the gross value
of cach deseription of service postage stamps s:phl will be granted
by the treasury officer for the amount paid to him, The conditions
in this clause are also applicable o serviee post-cards, with the
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exception that they shall be sold only in eomplete packets contain-
ing 32 each ; portion of a packet not being =aleable,

Cértain Government trensuries have been specially anthorised
113,- ihe Director-General of the Post Office to gell service glamyps Lo
specified particular officials of specified native states, and for such
sules, ns well as for sales which may be made nnder future special
instructions of like character, the conditions mentioned in the pre-
coding clause shall apply,

VI—A supply equal to the probable consumption for five
monthis of the district attached to each local depdt shall be kept in
each ; nnd as soon as the number in store has fallen below the
number expended during the preceding six months, the collector,
or other officer in charee of the depdt, shall
indent® on the central depdt of his presidency
for a number equal to the consumption of the last three months
for which accounts have been renderved to the central deplt of the
presidency. 1f, by any aceident, the stock of stamps of any value
should run short before the receipt of a fresh supply from the
central depdt, the officer in charge of the treasury will indent on
neichbouring distriets for a quantity suflicient to meet the demand,
which may be supplied or not, according to the diseretion, and on
the responsibility, of the officer indented on, with reference to the
wants of his own distriet. It will be the duty of the Superiniend-
ent of Stamps of the presidency to report to the Director-General
of the Post Office, for the orders of Government, every occasion on
which it may appear, from the monthly statement or otherwise,
that the store of stamps of any particular value in any distriet hus
fallen Lelow the anthorised amount,

# Form 1.

Branch Depits.

VII.—Every branch treasury and every tehsil treasury shall
he a branch depdt for the sale of postage stamps under the condi-
tions deseribed in Role V. It will receive its stamps from the loeal
depdt to which it is subordinate, keeping always in store a supply
guflicient to meet {he prolable demands of one month, estimated
according to the average of former sales. Tt will keep an nccount
of sales in the same form (3) herealter prescribed for the treasurer’s
aecount, and will indent for supplies in the same f{orm (4) as here-
after preseribed for the treasurer’s indent. It will render an
aceount monthly to the loeal depdt in Form 6A immediately on the
expiration of the month. .

Retail sale of Staweps.

VIIT.—A sapply of stampe for sale by refail shall be kept avail-
able at every post office, receiving office, tehsildaree, thana, and
every police station at which letters ave received for despateh, and
with every licensed stamp-vendor; and it ghall be the duty of the
officer to whom the person in charge of any of the abiove-named
places is subordinate, to take steps to eusure that the supply kept
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on hand is at all times equal to at least one week?s demand.  Per-
sons in charee of the aboyve-mentioned places will receive disconnt,
on purchases under Rule V. Superintendents and inspectors of
post offices, within their respective jurisdictions, and any ather offi-
cers ol the post office specially deputed for that purpose or anthor-
ized on that behall by the Post Master General or officer exercis-
i:ll_!: [hIJ HowWers of Post Mpster Gieneral, are ,‘-1t-|-|-..|1_'|;'._-|-1-.;|_ to examine
the stock of postage stamps kept by o licensed stamp=vendor.

This rule does not apply to “ service stamps” or to “ soldiers’
enveiopes.”

By the ferm “licensed vendor,™ as used above, is meant a
stamp-yendor licensed under rules framed by the local Government
in aecordance with seetion 55 of the General Stamp Act (1 of 1579)

Authorisation of eertain retail vendors other than the alove.

IX.—A district officer may authorise the grant of discount at
half-anna per rupee on purchases under Rule V to any person who
is a fond fide retail vendor of postage stamps, although he may not
be one of those required to retail them under the above rule. Such
authority shall be given in writing, and must be produced by the
person authorised when elaiming discount on purchases ; the anthor-
ity will hold good for ouly twelve months from the date on which it
is wiven, and may be revoked at any time at the diseretion of the
district officer. No such authority may be given to any person
employed in a Government treasury. The authority so given may,
at the diseretion of the district officer, be made, subject to con-
ditions to be expressed in the writing of authority in any or all af
the following respects, viz., the maintenance of a sufficient supply
of all or any specified denominations of postage stamps for retail :
a particular shop, place, or locality, or particular shops, places, or
loealities, in which postage stamps are to be exposed for sale: the
days and hours during which they are to Le so exposed, and any
restriction upon the sale in shops, places, or loealities other than
those specified. A register showing the name, residence, and oeeu-
pation of every person =o authorised, and the date of the authority,
shall be kept by the district oflicer. Superintendents and inspee-
tors of post offices within their respective jurisdictions, and any
other officers of the post office specially deputed for that purpose
or authorised on that behall by the Post Master General or officer
exercising the powers of Post Master General, are empowered to
examine the stock of postage stamps kept by any person so author-
1ged.,

The term * district officer,” as nsed above, inecludes the political
officer in a native state who may grant authority to dond fide retail
vendors as provided in the above rule.

Custody of Btamps in Local Depéts.

X.—The bulk of postage stamps in store at any local depdt
shall be kept in parcels, containing a known number of sheets, in
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the treasury or other secure place, in one or more strong chests or
presses under double locks,—ilie key of one lock of each ehest o
press always remaining in the hands of the eollector or other offi-
cer in charge of the stamps, and the key of the other in the hands
of the treasurer.

X L—"The remainder of the stamps in store shall be in the hands
of the tressurer, and shall not execed the probable demand of four-
teen days, estimated according to the average of former sales.

X1L.—The treasurer shall keep adaily account of receipts and
gale® in the vemacular of the districl, in
which the transactions of each sncceeding
day shall be enteved econsecutively, a balanee being struek at the
close of each day, and attested by the initials of the officer in
charee of the treasury,

X111.—On the first open day of each month, and on every
Monday during the month, the treasurer shall prepare in the ver-
nacular, and submit to the officer in charge
of the postage stamps, an indent + for a sup-
ply of postage stamps for the following week. The indent, after
being approved or altered by the officer in charge of the postage
stamps, shall be signed by him, aud complied with as directed in the
following rule. The indent thus signed shall be the warrant fur
the izsue of the stamps.

NIV.—The officer in charge of the postage stamps shall eause
the store under double locks to be opened, and the required number
to be counted and delivered to the tremsurer in his presence. A
store-book{ shall be kept in English, in
which the number and value of the stamps
delivered fo the treasurer shall be entered, and a balance struck at
the time of delivery. This balance will be attested by the initials
of the officer in charge and of the treasurer, both of whom shall
invariably be present during the whole time that the store under
double locks, or any part of it, remains open.  The deliveries shown
in the store-book will agree with the indent as approved.

XV.—1I the treasurer require stamps at any intermediate time,
the same process will be observed as is preseribed in the two preced-
ing rules,

XVI.—Stamps will be supplied from the store under double
loeks only to the treasurer and to branch depdis, and on indent from
them respectively. Sales should be made not out of store, but
from the supply in the hands of the treasurer or the supply in
branch depdts.

XVIL—As soon as possible after the arrival of a despateh of
postage stamps from a central depdt, or from any other loeal depdt,
the packets or boxes are to be opened, one at a time, in the presence
of the officer in charge of stamps. The stamps contained in each
box or packet are then to be immediately counted and compared
e with the inveice,§ which, after being receipt-

§ Funm & ed, will be returned by the first post to the
depbt whence they were despatched.  Unless the officer in charge

# Form 3.

% Form 4.

+F B
1 Form b.
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of the stamps ecan certify that the stamps contained in any iven
packet or box were immediately counted by himself personally, or
in his presence, he will be held respongible for the walae of any
that may be found deficient, The stamps are then to Lo placed
in the store under double locks and entered in the store-books, and
no stamps are to be delivered to the treasurer or sold to any party
without being fivst bronght into store.
j ; XVIIL—Oflicers in charge of stamps will have the stamps in
store, both those under double locks and those in the hands of the
treasurer, counted in their presence on the last open day of Sep-
" tember and March in ecach official year, and will certify having
done so in the following terms at the foot of
the monthly accounts of sales and stoek® for
those months furnished to the Superintendent of Stamps:—

% Form 6.

‘I do hereby certify that I have personally counted the number of sheets
of postage stamps of the value of four annas each and upwards in store on
1880, and that theivactual value fsf__ =" :
and I also further cortify that the number of complete sheets of postage stamps
of a lower value than fonr annns each, in store on the same date, hns been
counted by the freasurer in my presence, and that their aetual value ist
= o LT — and I do further ceriify that,
from the report of the treasurer made to me this day, the actual valee of tho
giampsin hig handeamounts to A :
and that the rules preseribed by the orders of the Government of India, dated
16th September 1880, ave duly observed.”

N. B.—In enses where portions of the stock of stomps are in ebarce of telisil
officers, it will be neceszary to oblain o cerlifieate from ench of the tehsildars for
the postage stamps in his charge and attach these certificates 1o the ceriificate for
hend-quarter store,

Officer in charge off Stamps.

+ Nore—The nmounts to be enteved in words as well as figures,

XIX.—On oceasions of transfer of charge, postage stamps will
@ made over in the same manuver, and under the same precantions,
e the cash balance in the treasury.
XX.—The officer in charge of each loeal deplt will submit,
within the first week of each month, an
acgount] to the Superintendent of Stamps of
presidency, showing the balance in hand at the sudder and
ranch treasuries at the close of the preceding month, and the
sales effected during that mouth.

1 Form 6.

Returns to be made by Central Depdt, &e.

XXI.—The Superintendent of Stamps of each presidency will,
at the commencement of each month, in addi-
tion to any account requived by the Accountant
General, furnish the Director-General of the Post Office with a
memorandum showinz§ the number of stamps of each deseription

& Form 7.
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distributed by him during the pr cedine month, and the number
remainine in stook ot the elose of the month.

The i‘.\'la]-rrih:v|nh-ul s of Stamps of Calentta, Madras, Bombay,
Labore, and Nagpur, will, as soon alter the close
ol each month as |_I|--i--li'|1', furnish the Aceount-
ant General to the Post Ollice with a memorandum® showing the
total amounts of the actual sales in each local depdt aud of all the
loeal L]L-]rtll'i_:-i :‘-i'I.I.EI]:‘]'il."-I- ||:|' them.

® Form 8.




FORMS.

Code Chapler
1 & 3, Gazetted Oficers’ Bills : ; . . 3
3 to 6. Establishment Forms . ; : ; : 4
7 & 5. Contingent Charges Forme i
9. Bill for Relunds : : . . : G
10 & 11. Maripe Forms . i d : a A T
12, Paymaster’s Advice Listof Bills . 8
13. Receipt for Sepoy’s Remittance . F : 8
14 to 17. Treasury Accounts . - : ; : 12

15 & 19. Pension Registers . : ; ; : 13
20, Interest Register ‘ ; : - . 14

21 {o 25, Deposit Forms ; . ; p ; 15
29 to 33. Bill Forms . - : . ; ; 16
29 to 52. Savings Bank TForms. . : » ) : 17
39 to 56, Cantonment Fund Forms . ; ; ; 15
57 to 60. Executive Engincer’s Pass-book and . W.
Forms . - . : ; 5 : 21

G1. Military Schedules . - ; ; ; 29
62 to 67, Telezraph Forms : ! : - : 24

*

68, Inveice of Unecurrent Coin : - : 25
69, Coin Requisition Estimate . - : e ERBh
T0. Clll‘rﬂrlc}r Note Return i ; z . a6
71. Currency Agency Accounts ; ; ; 26
2. Invoice of Currency Notes . - 3 : 27
LF
/
!



OIS, Wiy

Form 1—Gz.

LOn w quarter sheet of ||.|".:'.I-.'. lengthwaye,

SALARY BILL.
Awclit Numlor

|
|

|.1'-E-..l.‘:‘:||5_'.' I:'.|I,.| Amount,
|

Beceived for (month or otlier period)
My pay as

s 5 | |
Act i allowanece ng
Lioeal allowanes ns I | ‘

Fized travelling allowance as

Taotal elaim & - A |

Liecs _I:'|||||:l|_|.- deductions at 4 rer eent. ifa covenanted civil
sorvant

Net elajm = - =
L= il -E.-.Elh 1 ::|||c_ as dedagle il nm Py arsy

Net amount |-|l.:|i-i-'

Dafd 155 Sienature '\'."-'-""',."-I

O
.I".r_._.- Tt pwes

Tevasn ry fJIr_Iﬁ'.-. "

Dated

e omes of the fonds, and a maney calnmn, wonld be printed on the 1

t e E-1'El--| Tur which the ;-||iu.-.-i|.:i| 0 wng Jdpe slionkl Tee uj

r& from the pericd for which pay is drawn,  The total.of fond dedue-
:||1||||_

i fund deduetions of a covenanted civil servanl are Laken npon
his allowances before annuity deduetion,




308 FOIME.

Form 2—0Gz.

|.{"||'| rlll:-l.:u'.lp gize, Loth siles. ]

Dhstrict of I 'TI'.n‘i'lli-lll'r'; allowance of M. : Month of
olfice.
Head of Service chavgeable, ; Foucher No. af
list of paymeiis
Jop 188

ot e e gt . . —
Rovre. | [ R AER :
H - e . ol
Date of | 2 Purpose of *]"“]__I_'“'[' | Days| &
Journey. | journey. | | balied.| A
Frowm | Ta J J‘l}' |';|”, J_{}' 'r._:;._|'|_l 1 :

Colnmne continued to other side of page and the last throe totalled ; then
form continued as follows):—

(Space for printing any cerlificates required to entitle to allowance.)

= ;
3 - i — of uthicer
Miles by rail ab | :‘-:?_’III:-.|.|.EL'I." |.“-'|:1|.'.5'-I e
Oifice | | welled,
. rond &t e
Days' halt ab Aemo.
Tatal { v
I I T 1 [ Passed (dale.
Allotment for I | |
: A | 158 -8 , |
Fund deductions, if| | Bxpenditurs | o
any | including |
' ! tlis Bill.

Net elaim ‘| | |
] I]i.;]:ﬂu.‘l!

| || _|Conntersipnial (dale),

District officer.

Rupees

Date . Controlling Cfficer.

Puy Rapees

Trated X Treaary (fficer.




. " =~ . — — =

\'?/_

i

Form 3—Est.

[To be printed on Hght paper, voyal size.]

Defailed Stalement of the Estailishment of the as it slood en Tst April 188 .
———— = - == — == = —— = = — e — — - E:_r._  _ - - - - — —_————————— =
PRESEXT INCUMBENT 1 BATE OF | EE® T'ax o1 rost, g
—_— 53 ' .| &
L'I'ITI‘.;":_Ilr.::wEIl,I._:_Ilrré ; | Namo of post. f . ‘Ei Name of Intambent. i ]
SR T | Appointment | Promotion = = Mintmum. | Masimum, [ © 8
L preschl | Lo present | SE=38 7 ! e
! post, | pay. | fa=m | =
—! I | e
| : Orouglt forward o Y 1660 | 1,604
o
G. 1., H. D, 109, 1%th | | Munpranoo Tansic, | | -
Februaey 1560, | | 3
] o]
GBI, I D, 1090, dated | Tib March 1570 | Fth March 1674 | Deputy Tabsildar ! +  «|Sopt, 1847 | Lals Lachman Dass . . .| ) Bl a0 (o
Tih April 1871, | : Acting Tashililar, Ghiswa, | ..:
! 1st Feb, 1575 o5k > w . [Aeting) | Ganpat Tiwari {Aeting), | 3
| I1th Jane 1820 Cawanga, Pargnna Muoudinhoo «Apl, 12, 1534 Ajoodhia Perslad 5 | 4i 40
| b Now, 1573 A Tuppah Lnrsatl & ol 1512 Hauwari Lall # ‘ i 2 &5 45
Isth Ang. 1834 | o b " Gopalpnr ol SEHE] Biseenr Dial E k x r HL] i
ard Jupe 1574 | Tahivildar T . |Peh, 1537 Daboo Bnm Eoa w0 z i 1a 15
7th-Sent. 1570 | Dopartmental Clork . . ., [Jam. 23, 1800 Aldool Hug I e s SsE o us a5
| Gth June 1571 | = R el i 1451 Tamgopal Mise . . . . a0 2n
15t Oct. 1860 | TNevenae peon e 1519 | Iamn Goviod o e 7 7
th Now, 1571 i R R ) (R 7 R T e i i
i ———
Gmiswa Tamere !

At foot of the retarn ehouald be detailed all items of establishment sanetloned, but not yot inewrrsd,

The date of Government order first given ia that of the last peneral revinion of the révonne establishment of the distriet, bot the fakei! named wna transferred from another
istrict of which the establishmentz were revised at a dafferent date. In the Collector's office (which s not shown In this sumpbel, too, there have been two clanpes sines (he
general revision: an’ additional elerk hadt een sanetionsd, and the treasurer’s pay lns been raised 3 the orders will be quoted against cach of the two appolutments, but when o
oew pengral revision shall have taken place, only the number and date of the order confirming i need ba cited. -

A perzosal allowance shoald b stated on o separate ling immodiately balow the puy of the officer who reccived it, the Government order sanctioning It being quoted In the Arel

celomn.
The rale about eotry of Government erders may be stabed geocrally ; thus, the gonoral orderis to bo entered oace ouly, any other order will be cotercd agalaat cvery calry o

which it supports.
Further instroetions for Sllig up the form are contained fn rale 3 of ehapter 4.

60O



Form 3 4. : Establishment.— Detailed Statement of new Names, Leave, §e.

gLE

il of lea¥e OF gns-

5 what daig,

emnskin, - Brale

i period

will count towards pengion .
Pemsdon Code Gi-1.]

i,
nmil why,

|
|
=
2
=
=
o
|
| |
|
|
| | |
i |
- | |
- |
- —_— — - e —— e T — = = —a=_—__ = ————— %, _ L

N. H~Thlx form shonld elther secompony Form 3 or be printed at feot of that form.




Form 4—Est.

[ To be priuted on open foolseap.]

Statement of Proposition for revision of Establishment,

g NATURE OF CHARGE | ROPOSITION. 3  [QEDERS OF THE GOVERN-
3 | JF CHARGE. PROPUSITIO | g MENT OF INUIA,
g | AT ~=F N . I | 8 |5ousnal BT
= AN TET, B ALY ] oM [ig- FisaneiiL
B | | :i’nn- Lol Truropaus, g |ramrue T.| IDEPARTMENT,
Kz | I_ a e ——
= o Prrazxr Scave, Propos Epate. x - | -
=L z i RN SN 2. Eln ,_fl Inerease Deerense Gronuds of i
T | ERElEg O per per T'ropesition, g2
=" &_;-_|;% =g| wmouth, month, E
= | 2 i e £ | nemarks, |1
= | 7 | » = T = E | emarks, | Remarks, | Orders,
z : 1 | { g E | o g o E 3 o
Ko, | Date, | E No. | Designativn, | Par.| Mo. | Designation, | Pay.| 2 £ |l | 5 |2 ! = i T | S
= B g =} B =
| e N N S |5 | =
e e = _ E | ) Tel ) bl LRgh D, SRk ! e —
| | | | | | | o
| « | . = . - s |
|
| I |
| {3
| |
| | ‘
|
I ' |
| | |
. | | , [ .
. | |
— I.. ——— 1 ——— / J
® Mouey columng, Il Local Government 18 eompelent to oo

sanction, its order will be writicn —
scrosd these four columus, =t



412 FORMS,

Form 5—Est.
| T Jo |||i||||-.] o fool=cap. |

Detail Bill of permanend esfableshwent aft the Jor Lhe
wonth of Qefoler 1850,

|
lawminey Fines anid :‘:'!I..::rl :I'z-.:m Fuamnid
'|| 1l over for|  savimges, = '|--.||l‘ dieductions,
| Dutnre pay B v
i. -.'| |.u.l-|~'l went,
| Its, Ku. A, Iiu, A I s, A. P ks, A, I
Brought [prwand T .::l TR O0|205 1 & 6L 4@
Mospianeo Tansi, |
Lachmon Dass . | Deputy [(On depailo- v -
I Id=r, fhoa. }
' f v o "E
fianpat Tiwarl . | Aeting | |
4 0 0 | |
Ajoodhin Pershad + | Canango i 00 ans } . o
|
Banawari Lal . . | Ditio 25 04 = | B 4
|
Bisesur Dial = . Ditio Moo 0 ' 2 0 i
Eabon Bam . « (Tahsildar 1§ 0 0 15 0 0 | !
| |
Aldool Huq e | o 35 0 0 i K | H
|
Ramgnpal Misr  (on Dikle 16 ¢ 0) 15 0 O b |
leavel.
Ratn Inal (Acting) r Ditln 16 0 0 : L
Rama Govind - « | Bevenao T 00 | |
s |
Gangarom . 5 . | Dbitta | a0 a3 | 0D o4 0
._"L‘“ 1] H- _In 0w 2 I;T L [ S D a
Gmraws Timsic, |
| |
T like defall - a 3|/ 7T OB |
Torak . oL 205715 0 "

fetimrecd poy refmmbel, as dotailed bol 4 |
recoveries ordercd by Accountant deeneral in |

thona
lotter MNa. o dated {or slatement for) He, 7-3 1]
Kel sum required for payment iss 3 =

Kupees two thousand five handred and sizly-Tonr and Lhres pied only,

® g al Re. 21, ) !
Reecived eontonts: alan cartificd 1hat all enlzries drawn on formor bille, with the exeoplion ol

ihose detables] below [of w
ik o the proper persans,
o my ofice, with recolpl stamps doly cancelled Tor cvery pe

from his B} liave bees

v
Haney rolls 1ed
=,

Thted 1st November 1550 A (Moo and  deslpmation of hiead
; = L ol ofliee,
Pay {Hs, 2,500-0-0) rujecs two thoosand five hundred andd sixty-foar and thiree pica only.

Examined and enterod —o—o oo

Trewsuey Aceountant Lreasuey Officcr.
Drited Jst Novembor 1550,

Condinscd cu mexd peye.]




FOIMS, S13

Form 5—continned.

Detail of Pay of Adlbsentees refunded.

Hewllon of Establishment, Marne, | Perloid, Amaunt,
|
{ | Es. A D,
Mandialios Talsal - - « | Baboo Bam . « | Beptember 1850 | I 0 0
|

f'.-_:'{!',"."t'u!r fo be I':.'r-n'".ra when wo superior officer twos absend on I"r-'j‘ii'lf-:-':fl'l-'.'r
o with or without feave—Code 4-7,

Certificd that no person in superior servie

on thiz cstablishment lins Leen
ahsent either on deputatic

ub lewve (except on casnal leave)
durine the mwonth of Oetober 1580 ; and further, that all appointwents and
promotions, temporary or permancnt, have been recorded in the ser
of the persous concerned under my initials.

or with or withe

ice books

Head of Qfftce.

Norte—In eelnblishoments in which progreesive salaries nro nomerans, the form of periodical
imerement cortificate [ Form N vith advaniage, e printed on the bas page of Lh pay hill
It may alse be anel eopvonion ko cslaldisliments o have fhe forw of leave wlatomsnt
priuted oo i be pay W1,



Form 6—FEst. : s

Leriodieal Tncrement Corlifi

Certified

CLLELICRR

the offi
].u'l'i-'li:w ol

named below have been the permanent incumbents of the appointments indieated, and that,
suspension for misconduct and alsences on leave without allowances, they are allowed the
sanctioned periodical inerements from the dates eited for approved serviee :—

SysreNpED TOR LEAYE WITHOUT
Date of lost | Date of present e - J"'r"n'\"“‘”":_'
Kan i snermetit. [ ECTCiont, o AR
| Maxignmm, | Minimunm Avnnal, | Dienmial, From ! To From To
= L et ] AR el pomgn S P T o S o
i | =
| | | =
| | | w
| | | | e
| o
i |
|
| | | | | : |
| | | | !
| | |
; | |
| [ | | |
1 I | 1 ]
| | | |




Form 7—Ctt.

[Ta be printed on open royal.]

Liegister of Contingent Charges of the Department of the District, 158 .8 .

Left-hand page.

I i | Deraseo 1ans or Beoonm
| 5 — e — — e e o -
| B 5 -
| |
s
To whom paid. = -é
i Ee stniled Bends as may be convenient. 17 the orx e of A detailed
= ald be linked by o braco sod the s plueed below,  Eael of thete ey eolnnn,
|
[ |
¥ e o = i = = =y = = 1 W T [
2 | Uodget graut for cachhesd. | 8 | | | | . '
L | f~ | Lhk 2 g e
nid page,
1 g =
t | -
= Unnsunl charzos, | "; E
| .j | :_
Sahalivizbon of detn 1 heads. | = | ‘H BEstanys,
— —— { [ a
= 8.:
| | i o
=N Thescriptic PR
|

UOL

i=
i

L



310 FOILMS.

Form 8—Ctt.

:”1111 b [\t‘]t;!--:l an I_III\:IIH:.Il'.]
Not pavapre at Tie TrREasunRY.

Government of

I for continzent clinrpes of | Muntls L1
Hendd of service, Nus. ol Youcherd.
Mos, of sub.vonchers, Amount.
The abetract contingent bill will contain
the swme detail of sub-vonchers and deserip-
tow of' charge. Lhe heading will slute,
instecd of Lhe whove, Lhe fael, thal a delailed
bitl 12 fo be sent for countersiguature on o
named dafe.  The memorandum at foot of
this form also will be omitted,
I the caze p:r.:.-.-‘-i'f-ri .'f:"" ta rule 15, the
| words not '||.|_'l\.':||||:L ot the treasury il be |
| sl onf. e words veceivid |_~'|1,'|||4,'||:'--
i will be fuserled above the signatwre, and the
|_.'r;""'"i o wze -‘I.l_f,l the eownte PEfe it I_-Il':l?r'-!'.' *
i, all bolon the Line marked ® %, will be
oipiticd,
1 ' |
|
|
Total Rs. (reordsl.
Collector,
Nama v E
ol distmarsing oficer dnto Deawn on ahstract hill Mo, dlate T,
Giflice Iritta i - \
Allstment of 158 | R Dikta e
Expenditare, inclading this bill ., TR o
Ampount of work ldills annezed |, Add amonnt of disallowanen refunided
Dalane nvailable . Its, Tatal of contingent Wil » s, FUL i
& Pasusl Cir la,
i Disallowod from sub-vouchers Mo, Rs
Namg 1
of crunlersigoing ollicer | AP
Oitice )
Dhste Ditto
-
[ ]



IhsTaToT oF

Form 9—MMis.

REFUND OF FINES,

Toucher No, of

I of Sercice §
ehirgeolie, L

3 —REFUNDS & DRAWDRACKS,
Law a¥Dp JUsTICE.
Other Feoe aml Fincs,

MIBOBELLANEOVS REPUNDS

Liwi of paymesds

Jor 185 ,

xames of clfenders,

| Tates on which |

i reqitbed o

Amotint of fines | yponpury nd
TR shoren in the |
o siatement, |

Name of Payeo.

Amanut o be
| refanded.

Authority for refund,

|
|
| Tatal Ma. [wordi)

T

Pay rupees wel ———
%

FEyauined,

As per onnexed. eopy* of
order of
| Conrt,

Claimant’s

Paseed for payment,

* ¢, copr of the order, nolof the
Teasi
This order of refand hns

con pegistercd, and pre-

vioud order for refund of the sane sum has not bocn issued,

Magistrate or other Offieer.
i . ) enly

135 Stanp, 1f
required,
1
Siguature,
158 .
HAecountant,

Officer tn charge off Treasury,

"SINOL

L1E



oLt

Form 10—1ITar,

[Oetavo size.]

Tot

L
I the ovdinary eontin

DTkl

nry Officers.
is entitled to o sum not execeding Hupees

monthly onaccount of tlie pay of the olficers and crew

atthorised Lo receive this nmonnt if due, or such smaller sum a8 may bave acorued sines date of

ot or advance.
OFFICE OF GIXTLRE., MILY. ACCTS,, )

- Accovst Braxcen, 2 = 3 e 3
Dicted c . fo. oy o j Military Adecountant i chavge. =
et
s e T = e e ——— w

e Atngunt of adranes. For what perind, Name of Trepsnry ¢ of Treasury Udicer, Rouasgs,

-
|




FORMS. ot

Form 11—Mar,
REQUISITION AND RECEIT FOR MONEY

T - ; - i

. of 15

..'ru'.-'rr'}.r-'.w'."a-rr:.' for money wanled for the service of the abore .'..-':'fl,u_

Halanee of money on hinnad, Amonnt required For what rvle

Ihntgo,

Total reguired, Rs

Clerk,

Approved, the above sum being required [0z the sevviee stated.

Clommander,

Ta

Received this. dny o 187 ;from A=

thasnmof Binpwes annas ol iR, a8 por rooquisi-

tion above wrilton. »

Rs.

Wilness

Chomtmender.

spmiped B8 do be ber siated, ropeT viaichirs nre to
" cnalde ke Captain ARG T
Wik I any caer s noel mord Uy is regaieed for the serviee [ s




Form 12— Bl

List of Remi tiance Reecipls issued this day,

Lreasury.

Circle Paymasier.

being the

payable af the
1:'.:-:Ié||-;. | Ly whom remitted. | To whom remiited. Ansoont. Rnuatis,
|
| II
| |
! !
|
To e OFFICER I¥ CIARGE OF THE T]!f.\-‘:'-[,'it‘j.' o e o i T . =
Form 13—Bl,
Payee's Receipts for Sepoy’s vemiltance.
Received from the Collector of the sum of Rupees
amount of a remittanee from z of the Cumi}.'u||}'._.“_._u_._RegimDI|t.
Dated g St D
(Signature of Pavee.)
Tu =

—-\.___,_‘\.

%

e

0&¢

eI HOL



Cash Book of

Diake,

_| = From wham received. | Partle
x| |
= =

& | B |
o |
==
|
|
|
]

ump for
| being lelt
uEe in the A

| bcads is Form 16,

lars. Amonnt,

Form 14—Tr. ]

TLreasury Government of 18 Cr,
— - = e — | | ==
ErrnnExcE
| ETMIERE OF |
Daily Tofal, | Date. | | To whem paid, &e, Poriicalars, | Amocunt. Irally Total,
o o
= = |
io B
[ e
E=Sr—en | | = ) Hi
AR | I B, | A B Ba | Aol By g
N I | 2
|3 | =
| .
| |
| i
the column I'-l_r ilaily
| total Teeing left i | |
| for use in the H
| tant fipme | |
| I , : I
| | |
1 | |
| | wanfed for [réquent |
yasments, this form i
| mny be usod il |
no oiher las been |
| preseribed,
| | 1
| | |
| )
| ; -
—t



Form 15—Tr.
(Land Revenrue) Deceipts.

2t

. it _Treasury for the wmonth of _ 15

Date of Dersicen llein,
¥ amler ) Wi o i Dally Total of Dally Total
Deceapt, of I R Trea : cach earried
Chalan, | 5ty il & | Treasury, to Cash Dook,
| Hoturns. |
| |
| ' : e, o .
] | | | | i
| | | |
18 . l | | | S
18t May v TO Lo EO® | Tead 7,000 U| -a| 1,672 .i of 0 4o | o} o wu | ] 13T o) o
| L ]
| April 27 | A. pore 100 | 0] 0 | 3000 | O O = . I B 4,000 i o) o o
| | & a0 | B, pore e ) 0| 0 : | 0l 0 ass e traah 474 | 0O | o ; Q
nd Mny | BL b E0% | tead Al | I —_—f—| 1w | o 0 s
|
1 ||
| 1 | |
| 1 | |
i ' i : !
| | |
| | | |
| | | | |
1 ! b _|_ I ! b o G | e
| = | [
Totin vis | | | | | s | | K I !

* These entrics would L in detafl, although bere shewn ln lump suma.




FO It ALS, 323

Form 16—Tr.
Preasurer's Daily Balunce Sheef,
Dare__ |5

Balanee browghe focwand from 15 s
Brecoived this dny ns per ‘Uressurer’s Cnsh Boslk S |
5 Tatal fte, e [
Expended gl  per Treasurer's Cash Dook i .
| — o | =
Dalance Re o | |
Particalurs t:'.ufl fafance.

ErncIFIOLATION,

Governme .|
Currency il
Aol e i
" 10

" 8 |

Tatal Rs.

Gavernmont Carrency Notes of other [ | i || |
Cirel # x aF | | | |
Bauk Post Bills ] AU [ . 5
BrLvm. |
| Lo 11 |
B 5 ! | | | | | | |
Lo e ..-| | | | | | | |
DSOS pIEced 3 as | |
Todal M, | | |
e L —m e e e —
Corrnn, | 1 | |

| |
Donhlo Pico ... ¥ | i | [ | : i
Malf o Lk ) R I [ {3 |

g pleccs e sas o | | i E 8 . e o

Tatal Ms. 1| | 5
| | | |

< O (1] it 2 S

value, must he | | [
§ m in the rederve— [ | | | [
Gald, _'-'-l':r-r,f (1) every il T | | [ [ 1

Logifer. amonpks re |

wil that | | . | | | |
sy | 1 |
(2] om the lasl working | | | | IR M | |

day of cach month. |

Total Ha.

Geayn Toran Rs el

NEAAD— —_ .= b AL -
atd balanee in the hands of the Treasarer ingpeetisd,
Treaeurer,

Officer in charge of Triviaury

1. No uncr g i et vl Treasarér.
2. ¥o mA 1

4 The wh

redqirsraents : : !

& I liis balance sheet is Lo b signod on the evening of the duy [tsell to which it refers.
-




324 FORMS.

Form 17—Tr-
‘[Foalseap or Demy. ]

Avcountant's Daily Balowee Sheot for 188

Opening Balance ns per last page . - ‘ - : . I

Heceipts as per eash book . 3 . . : ‘ a B
Trtal : - = | |

Disbursements as per cash book . . . . . : |

Closing DBalance .

Total : ] : > |
balances in sub-treasuries as fol- | | !
N — : |\ |
f‘:n:::.l||-.|-,'|1|'I:.'1 ;I,N'lll'_"'l'(!..lil:\' shizet of Ir;nlfr:l |
Do do. of | |
o, do. of | | { i :
Do, do. of | L | |
Do, ] of | [l] =1
Lo do. ol | | |
wh remittances within the district as | ‘
'|1l'.".'i1|:_.' |||,-'.._|:|'— |
| | |
1, SRS = | | .:

From To

i
Net Dalance, being cash in District Treasory .., l | |

(Signed) Arreed with Treasurer’s

balance ehieet.
Aecountant.

z . Tremsury Qfficer.




Form 18—Pen.

[Condensad by compression of column marked

to be printed on ordinary foslseap taken langthways.]

Register of permanenl pay orders for pensions payable at * Trgasnry,
| Dntae of | |
e | |
Ko.of P.P. 0. | Name and caste of peosioner.® ﬂnflf': #f:unﬂ;lr T ——| Height. | Residence. | Peraonal marks of pensicuer, NEMinEL,
— - Gavt, n
I Ordr. Birth, |

Form 19—Pen.

-
[To be printed on ordinary foolseap longlhways.] ?::«
e
— . =
BiLL FOR PENSIONS CHARGEABLE TO {major ead) PAID AT TOE TrEASURY :
betwren and 188 .

We do hereby acknowledge to have received the amount set against our respective names

as peusions due for the periods noted, under the
orders quoted in our respective permanent pay orders.

Piruesr, Xa, of perma

nent pay Kame of peasioner, Monthly amaant.
Date. Mo, i 25

Peyiod o slalis Amsount paid, | Elgu:numum:ta::-‘féulli:l;‘r:]h if pay-




Form 20—Int. b
[Foolseap Emuﬂn-.‘;;l-,-:..] o
- INTEREST REGISTER.
e pereent, Loan of dated erEs e
~ We do hereby acknowledge to have received from the officer in chargeof the —
lreasury the sums H]H'”-‘. 1 'l"‘lm-—t our respective names as follows, ]n,_‘-1]|lr the .1|]11-11|11_ rul' 1]1L4_'r st due to us as ~]1Li'lf|l_'-ll —_—
[ IsTnunsT | | ¥ |
| Kumibers i ¥
Date. ol Far the ¥ Holders" names, Amoant of
| the Notes. | half-yenr lnst | previous hall- HINRETH R
| e, | JrarE,
- e — = e = = |
| | | | | o
" | | | w
: 2 =
| | | | | | o
| | | | =1
| | ' !
| | |
| : | |
| b B
| | [
: | | | ' ' -
S e : : s el U, _ ] . ; ‘
X, B—2¢parate stotomonts shiould be farntished for the payments in each nsonth and on sccount of cach loan, g




Register of Receipls of

Deposits in the monih of

From whom rescived.

Natoro of deposit.

0,

Amonnt
il cach
depasit.

Form 21—Dp.
[To be printed on royal paper breadthways, and ruled across into separate spaces about  inch deep.]

Dipraics oF HETATMENTS.

earriod

tokal
to eachi book,

repaymenl,

Tepay ek

Amount ol each
Initials of '.I.:'." e

Imitials of T, 01,

Imitinis of T.

Diaily
Diade,

| Ameount of each |

"SIHOL




Form 22—Dp. ! e
1=
[To be printed on royal.] -
» »
- ] 1
Register of Repayments of Deposits at Treasury.
Ligraris or O o :
AILE OF Umioixst Drerosrr. I¥1TIALS OF
No. of Whether
[ ' D !
| abe of preseat | repay- 5 akil fu : | Dty botal
Date of Amount ot balsgce | FePaymeu, et | 79 whom repaid. L_“';'h or by Amount ropaid. | Treasury. | mrriucr!o cash REwiExs,
Teeeiph. | | pesiptn, of deposit, voacher. transler. 'J”:Ez:““' or disbirs- Baok:
| " g uLﬁ-.'CT.l
— — R — | |
I 1 — —_— | — - —
|
| | | ]
| | =
| | | { :
| | 1 | | ﬁ
| | [ 5ee g

i
| | Lasg)
|

The vame form will serve for the Lt of vepagments rubaittod sach month ;

Irpoanis af

i

Troasury for the muath of

the lost fonr coliwmms may ba struck out by hand ond the deading changed to List of Repoymente of



—

Form 23—Dp.

Treasury, wanth gf

155

Vovcnee No.

: R OF List ov
HeAD OF SERVICE } 3 3
——————— —DEFORITA; s ¥ Al BN,
CHARGEABLE. DE LY MENTS
= 3 |
Original 1 Dats of s <o Name of } Amonnt, Bo e mgon s
Number. b Dieposit. } | Depositor. Hiteds

Tn this spece o branslation
veragcalar shonld be gioen.

Exmunined and eniered.

Approved for payment

of” the receipt form info the cenrrent |

Aeeoinfant,

Preasury. |

elaimant's E
gignalure,

Treasury Officer.

Stamp il reqnired.

Received this _day of 158
Thesom of Reeee - L
Annaz_ IMie=

being the smount payable fo_

on gecount of the deposit described above.

Passed for payment,

3

1. M

Juddie, .].|l'f|:_-".'n'-ar.l';'url'g'J or Cullector,

"SIUOL

GEE




Form 24—Dp.

[Full size ; to bo printed on foolseap.]

—_— Treeasury, Register of Peorsonal Deposits on account of
Date. ¥o. of pasment cheque. Ampoont reecived, Amount paid, Balanes alter each fmnsaction,
| | | l
. . I . I
' !
|
' ' - ‘ |
| | | |
L] | |
| | { |
| | | |
| | 1
|
| |
| | e
| | o | | .
| | | | | |

Treasury officer’s inftiala,

The columns could no doabt be more comprested, and en woulld leares
remitter o paxee, and ih wtof 1he transsetion ; these detalls are vuly
ook, bot oeed oot be oljected Lo,

= larac l':l‘-_ill-ll.:l'.i n of the necount., In ano provinee columns arp adided, showing the meme of {he
the soavenizuso of the administrator of the secount, aud nra open to objection in o mere banking  poss

0£g

H]
=
=




Form 25—Dp.

[To be printed on open foolscap, twa pages. T

Reqister off Daily Receipls and Repayments of Personal Depogilz at the Treasury in the moath of
J | Py 7 :
A ; RECEIPTS, 72 PavanxTd,
BE= g B | Daily Tatal to
Date, Amoant. | Amonnt. | | Ca -{I. ok,
- _.1 " L —— — — |-- —_— —_ N - - "i p | |_
2 : | | i F I |t
: | - ! e .
't | 1 | | |
B [ |
6 | | |
il | |
? | | | | |
10 | | | | | ez ]
n 1 | | | B (=]
12 | ' -
1d | | | | | | E
1k | 7
16 | | [ | | | | ! i
16 | | | | | |
17 | | ] | |
15 | 1 | | |
19 . | ] | I |
) | | | { |
=1 | | | |
Co | | | | |
&y | |
2| | | |
25 | | | | | |
= | | | |
n | ! ' .
ay | | | | | | | | l |
", | 1 | | [ | 1
i 5 | | | . L1l ® ! Il ;i
A | ! lige | : |
— - . - - : . .
T i | Il |iToTas | | | | | |
ToTAL | | | fed ] [ | | ! | |. | 1 aTh . | . | j
A separnle column on e Te will b asskgned to sach sccount, wherein the daily gross receipt and gross charge will be entered from {ho pereonal ledger. Thus there will be [
bt & v ling in thia reg r (i the transactions of all peraonn] lalger sceonuts sach day, and [ts eross todal will pive the figured to pans into the eash hook. A page of foolscap -]
anmid ¢ 0 there e mors than one page can necommuodate, either the two sides may e soparated into different parts of (he same voluwme, o

has pn.t.:_":-i‘i; breadth enongh for nine gich m
the same columos beipg carrled acress both pages, or more than one reglster may be opensd, and the totals of the second, thind, &e., carried inlo separnte columny of the first,



Form 26—Dp.

[To be printed on ordinary faolscap.

.
FraisTER oF ORDERS oF Sus-TREABURIES ISSUED AND ADIUSTED.
Personal Ledger deconnt with Sub-Treasury,
A ORDERS 155U0ED, | ORDERS PAID,
| = = ] ] Paxumusr ar Spp- | | g
fi - ; | Ixtrravs. | | = _-l | L | g
= = 3 e & Daily lotal o0 |—F———————— 2 = | Daily Latal 1o
| & Pasee. =gl4 | 8 ‘inm':}'l'lt_‘_‘:r each = & | Tegialer of personal | |8 au:;m]t_ OF | resister of persoual
| = 2= B2 | § deposits, 2 Amonnt, ] depsits,
s |' 8 2% gd | @ o 2|z
E | 2 o [ & &=
AEl | AL e | e sl g VS TR g > i e ey

_!__..._—_I__... ! | | R i ' =l

aml ascertainiog whether the totnl of the

went ot subslreasur providel under Ordors [sened, In order to give space for matking off pild ordera
4 with the balanee on the bocks, 'The balance month by wonth (the difference bobween the Bams of thi twao polumns of dlatly tatnls) shoulil be enrried
¢ column of daily total under Onders Issoed,  Unsler ordors wdd, the entries will be made in the order i which the paid ordors are recelvpd back froan
# to the period of lesne, and the to1al will be agreed with the 1otal charge in the sub-iressury account ; the payments will aftcewnrds be marked off

i the issoe coir b urlginal palid orders,  The ords T8 may be npmbered in a peneral series for the whole distriet, but those en paclh sul-trosury mast also bo uwmbered in 5
separale snnasl serles, Lhie column " valee kow reevived ™ [s inteuded for marks denoting cash or teansder,

GSE

SIUodL



Form 27—Dp.

pr inted on roy al papeT, 0 that the ]IE":".-“I'-E is on the lele giite
pages 2 and 3, 4 and 5, &e.]

Deposits al the

Extract Reqister of Reecipts

Fi=3
=

Treasury in the month of

of $he open double page, and that the columns run continuously acros=

. — — = — = — - = — — = R e — =
| | | Drritis oF RErivMEsTs [fo be parfed in the deconntant Generol's Offied). i
=] alamee
1 % = = of cach
0 . 3 L eeelph In the follswing vear. Tatal |deposit
3 From whom In the year of receipt, ie following yeor repay. | Atans.
| = TenRaTed. | - = : ; = — ; =T — | menia I:rn.l! ta
| < l25| 2 | 4 || 8 253 |28 3 ;
zE| g c5| 8 |E5| B |
E | 2 =] 2 =| 3 [%=| 8 [T&] 3 [5E] 3
| - — S —
| Ot 4| Al | July Oct. | Jan.
| ; .
Xov Feb. : May Aug, Kaov. Feb |
Dye. Mar. | | June Sepd, | Dee. | Mar, i
== —— | —— | —— —_ =
| The =name of Apl. July Ot | Jan, | Apl | Jfuly (el Jan, |
| | | |
| May Ang. | Now, Fel, | May | Ang. Nav. Fob,
| | | |
| posi celve | June | Hop, Dee, | Mor. June Bept. | Do, Mar,
vd moat be e e ] o Pt ..._| e e B e
| glrven, | : |
|
. = | !
| | | E |-

SINHOL



Form 28—Dp.

[To be printed on ordinary foolscap.]

Eelract Register of Bleceipls and Payments of" Personal Deposifs af the

Trecsury in the month of

Paymonts, Closlng lLalanees,

Agcot'ars, | Opeuing balances. | Reeeipts of monkl. | Tatzl crediis.

Terit | ! | ‘ I : \ ! ![

TEE

TSHNOL



II.I :

FUNJAB. Form 29—Bl.

DN
L

PUNJAB.

No. 3

Umballa, L e (SULE)

AT SIGHT PAY tiis SQLE Bill of Exchange to the

e N o 1

Y

Payee

1
)

order c;,."'_.. - =%

55

Liaicee

Ll i)

1”‘.1 r(’f_?

BIU0L

Rupees

LA,

"ﬁ*

Falue recd. IS CASIL

Do, DY TRANSFER.

g
"

e .



FIRET.

Na,

A L =

Payee —

Drgetie = —

ROrEss ———— — . c

SECOND.

N —

Dafe

Puayes.

Druwrre

Berzits —

W
L

o Form 30—EBL

= 22
) " " r N TART T
T OFFICE OF COMPTROLLER GENERAL. o
Gt
s A - - : e ——
C e 2.4
: (FIRST) (FIRST)
:IE_ -'_f CALCUTES, 153
et AT SIGHT of (his FIRBT of Erchunige {EDL‘-DTLI:]. Unpaid) poy fe dhe oeder
ﬁ-"“}" af = s = o e
£ R
=
; -
........... 15 Arsistout Comptralicr (7 -; )
VVWWW‘WYVWVVVWVWVWVWW?WW T g g e | E
==
OFFICE OF COM I’l hl]I LER GENERAL. o
2P — a.ﬁ“ e
7 a7 s, S
- (SECOND) AT T el = (SECOND)
- AT BIGHT of thie EECOND of Erchuuge (Firat Unpaid) pay fe the arider
7 -

[
L

L
o
e

_Jrl,llf-l,u-"'l'-'l' ¥ 4

5

"
%,
T*




5 Form 31—Bl.
REMITTANGE TRANSFER REGEPT. s REMITTANGE TR ,fl. h] SFER REC EI PT.
o P i e

1 (]

e b
KA - >

No. =
NOT \ I GOTIABLE. -

Jhate . = z
2 PUNJAB.

il = |
e : Office of . ey /1 R RS /]

JEIJ_.-'..- e CaZ fﬁ(’{.‘ﬁ'}"(’{f .ﬁ‘lﬁfﬂl‘_
s ".“.*i-‘.?lnLE',L"'
Lupees . 3¢ O
Fafwe veceived 13 casn . ':’.;ﬂ.’.’z'
=2
Do, By TRANSFER _
L.-_F‘:,..r"..

Incane of o 1F"|*- eF receipk

r P bl parpe then

o OF Lhe pomiiter, th e |J|||, af 1
I bie

% ki vl
Wi l'-'I tha spplleation, should be - -1-.-;'
} = BASL

_f.frfmufffrf

i Officer in charge of Treasury. %

WV'W VWVVVY"Y"V"V'WV A o o N N N A N N e e i )

M

"SI0

G2

Lg



Form 32—BlL
[Cond

ensed forn,]

Register of Bills isened on Treasury,

.
| HNUMBERS,
= = : | i
Anthority | -
e PRINTRED Gn I'.I-:\'I_IHT.. b J-_.1|I.l||u-|~|.r. 1 amdl an To whom pasalde. | Amoont .:_l':_|||_:
[ 3 {
[ distrigt. | Bupply Ll |
| | | |
| |
|
|
|
|
|
|
|
| | 4
| | '
|
| |

[ the Acecmntant General ar a clanze of 1ho rales, anther
| i foe this form o the lengih of & hall shest of T P (ubont 13 inehes), whicl s hould aeeordin
1 machine-mado ap supplicd by tho Sin vy Uillee 15 :.L'lﬂl«.l\l.‘l.l.j good for Le purpose,
nhlidle (a8 received from the Stationery Oflee), not by tho odige.

g Besne of bill, should be quoted o this

= Tho letter of
T g

ot ]
o2
¥ )
Pres |:-';-"‘.'r|!:_-:.'
Proviuce,
Inltinls of
| It ¥ TN L8
or discvuant. | Otllcer,
| | 3
=]
| st
| =
| =
==
oA

o, ;
B veed inatend of ook paper, the latter betne fis

T

The rogister eheuld be prioted and Bound belooe Lasil,




Form 33—Bl.
[Full size form.]
ADVICE LIST,
To
Tre OrriceEn 1N cHARGE oF THE TrEasuny,

AT

to adwvize ]I.'H'ing' t['-.t]:'n:,' 1ssned upon you the

under-noted supply bills and remitiance transfer receipt

Trrasuny,

B TR i 3
The - 188 -, Officer in eharge of Tre aRUTH, =
. 9 e
— . — - === = - — — — = - = = = - 5
RUMBERS: [ :
~ —= Tniials of
PrixTED oR |GE¥RRAL), To whom parable. Amoant, Treasury Offkeer chocking Last i
- Fop —— - — i o LCEH TN
Epacialk |
= Translor Tove ipta, |
| |
|
| |
| I
! [
| |
[ (]
= e SR ' e T e T —r 0
* Total to be entered fu words, oy



Form 34—Bl.
|'_':."I..II||J.|.".|.:-|.--] [ul‘ln._l

076

LIST of* Treasury of the Province during the month of 183

on local freasuries,

> e

b y ; B R o 5 Ex Cad

] = & o 2 | T | B . S S ==

- = = = = i f ] - Lo

L = A = e = E 2 - T

o z = ; o ] ] =4 ¥

2 |+ (B - T e op - o NEL BEa
= T = £ = = = E i
NURBEL = = 5 e =g B = g = E_?-"'.a o

= g 3 b= o g a2 | | Rt [ ET
| = E = = iy i - O B = Ed= s
i1 e = ol E [ B 3 | EEE £ S =3 =
= == = 2l - == g E3 = [ = E e B
7 B 8 B | = = o B8 S=a = = E
= = = = = = B : hn = ) —_— Lo

kit pmlare

Tlin general (or priuted} wime-

= Here inseet supply bills, or Remitiance Transfer Recelpis, as the ease may be.

¥ Either a letter of Accouniant General, or o ritbe sid elanse (not rule only) of Chapter § also, i the clause quoted be 3 {a] or 8 (K], the sature of the public purpose milst
ke siated as sherliy 28 pussible.




Form 35—BL

._'..'.IJ:'I.I.'Il-I.'Il form --_I

UED.

FOREIGN BILLS ISS

LIST of* drawn upon Treasuries in olher Provinees by {he Lreasnry of

Presidency il j
— of during the wonth of 1589 ,

|".".1"-'"

Froviuce
= 3 | L = =
= [ g | TREUASUEIES UNDER TN GOYERNMEST OF | o
L : L e . : | =
| 5 = = = I | | E
= E = i - -2 =
= o B = o = R
B | « - £ j: . | =2 5 p
. = E B (] = ! > x . = | By 1 =1
z - = E g o] -] = = 3 g 2B = o
% i B S | L] & g g a = a0 | = & = =
L = [ H = = -1 g = = | = | 2= o
= £ - = = = = 5 | z 8 | = 2 E = !
S = o = fi = o | ] | - | -9 = = oy | = =
- —— — | - — _— f—_— - | W
| 1 : T | i
|

remitianes transfer recedpls (as the case wmsy Le),
pber anly must be given,

insert supply b
BT

11e




Form 36—BL

[Full size form. This ferm should be printed on foolscap.]

Checl Regisfer off Bills poyable and dicwn by Treasury of the Presidency
Prorinee,
e HXUMDETR, :
e e |
Dats or Bree, Purszen (o i I LTS TERTT RS : Amount pald,
B L :
Sapply Billa. | ]I:"_r:'_'_"i;ll:: : | |

When & Bill is endorsed for payment at & sub-treagars, the date of such endordement and the name of the sub-treasury slould Le eatered fn the column of Reasarks.

bt

o

i

Hod



Form 37—Bl

[Full size form.]

Locarn BiLns paib.

'?'.-'.l_'._r_cr.:.l;:,r of that Province and .'.'I.‘.-'r.-"-'r‘."'r'r.-u.':

i

[inte

=

Here lneert supply bills, or remittance transfer rooeipis

by Treasuries in the Punjeb on the

Amounl.

o Ll caso may be,

Daily total carried ta Cash Haok,

IO

&
C’

&t



Form 38—Bl.

[Condensed form.]

TTe

TForerex Biris Parp.

~ SR et
Renister of drawn by Treasurtes in o
Treasnry, and cashed fron 58 .
. et e - - = — e
g oF Coaron:mey |
E - e e i
= | Da I+ E | Brvings :-Q
F| ol . = & | 5 i -
© L = = [ ¥ | | ==
- - Trate = = B = . =
5 - - = g = B =
£ z i = : = el -
= | 7 - = = & [ o
TR s - | | -! B = S BT e ]
. MY |
| | i | I ]
| | | | |
[ [ [ !
{ | |
| | | |
| | | | | | |
| | | | | | |
[ [ {
| | | | | |
: ' '
4 | | [l e | |
. — ——  ———— = = - — ; : .




FORMS. b8 I

Form 39—SB.

1Tl\.]
Tur SrEcnerany, Disrnier Savixas ANk,
Dhaled e -~ 188
Sk,
I iave the honour to inform you that I have deposited the
sum of Hs. _in the District Savings Bank at——

as my SI_'L'H:I'-H_',' to Government, and that the same
will not be payable to me until I shall produce to you the express

written sanction of the. SR e B =TS T

—— * pnder whom I may be serving fo p.‘1l':'1|'.1-||1 of the

game. 1 have also agreed not to object to the payment Ly the

Bank of this deposit to such— > 1y

—#* qupon his claiming it; and not to make any

claim for interest after sneh_ = s :
_* ghall have revoked the authority for the District

Savings Bank to pay me the mnterest.

I have the honour fo be,

i Simy

. Your most cbedient Servant,

- (Signature of Depositor) —= ——

{Designation of ditto)——— = - o s
Form 40—5B.
]]1\]..‘_1.~_-Hh|":—i Wi, r Bail-No, et
¢ Nome_ = = e b

Oecupation.— e =

Residence =

Birnature
I of Depogilors,

e —————

* Here insert desigoation of Government Oficer,




Form 41—8B.

District SH'-:.,_-.H Bk

ne

DISTRICT SAVINGS BANK.

Mo, af Bank Journal of Deposifs received.

Ee—— e TN - E—— — =
DrrosiToR's |
Date —_—— S e—_ — = — Amonnt of Deposit, Dafly Tolal,
W o |
wu F NEme,

"SICHOd




S

L]
b ©

District Savings Dank.

Ne. of Baul

Form 42—8B.

DISTRICT SAVINGS BANK.

Jonrnal oft Deposits paid.

Amonnt withdawn,

Daily Tuetnl,

Tuterest padid {on clesed
sevaunts only |,

SO




Form 43—SB. &
o e
Register of Govermment Promigsory Noles held on aceonnt oft Sevings Bank Deposifors,

: ' | | | :
| " 1 g
Number Inltals of ‘Frea-| Date o i
e ul Liv sty L casery Ofleer
| traller Generald, | al Beeretars, or of Sceretary,
|
| |
|
=
| -
1 ] el
| ==
| =
| =
(¥ /]
; | |
| | |
1 | |
| |
| 1
1 -




Diata,

Balanee Trom
15 -8

April 2od

Mav 4th
gne Zdrd
July 3nl

Gih

Carefeld forwand ...

112 8 0

000

g0

30

.‘-.11 0o

10 0
13 00
5 ¢ 0
15 0 0
1200 ..
e a0
12 0 0

T 8B

91004k B

Malanee

i

121
143
0 133
100
0 130
145
0 136
| 154

| 166G

0 157
160
0f 162

10F &
{ransaction, |

=1 2% 0

ek

oo G0 G O 0D 00 OO 00

L1

(1]
0
o

0} 152

u

(1]

e

Forms 44 and 442—8B.
(SPECIMEN OF DEPOSITOR'S L;I:IDL’IEH.]
District Bank No.

LEMIDEN OB,

8
]
8

wm”

L1
]

{
i

(]
i

i

Date.

year 188 -8

LICCUrATION.

riocipal
arf lowest

| Deposit. balance of

Broucht Forward
Felbrzary 2nd

i 11th
15th

March 4th

91 0 04k B 0 162 0 O
4 o o 153 O O
: 36 0 0147 O O g
150 0O 66 0 ¢ 147 O
a0 0 is0 O O 180 O

Todnl Deposits aud

[ Withdrawals

Lil48 0 080 B O

Add opening balenee...: 112 0 0 !

o lnterest for t
yenr

Tatal

0G0
& Tl
O 7 b
0O %7 3
b7 3 |
07 F
08 7
a8 ¥
0 b B
o 9 0

Deduct Witlidrows

4| Closing balanoe

T
G111

L6 B 11
Is | 50-8 0O

w1861 11

* | each manth,

Intercst on
et
balanen,

"SITOA

ore




350 FOTLME,

T . 1 r . v y 1 L
No. of District Savings Bank !
= DISTRICT
HAVINGS HBANIK.
STATEMENT OF RECTIPTS,
(Yide Clamsa 357 of fthe Rules.)
Fona 45—8D. WERE ENDING _ 158
fimpas:
Liate. Amomab | g gl
Feeeliod. b
s I
{3 A B (AT
| ]
|
|
| | | |

B N, B=The blanks at the top shonld always e filled uys

Ufficer i clarge of the Treusnry
af




=

FOHILMS, 35
STATEMERNT OF WITHDRAWALS.
Dank No.
DISTRICT

SANVINGS BANIL.

Fory [6—3.H,

WEEE ExpIxG = =

{ Vide Clunee 37 of fhe Ruler.)

, tho whala pmsunt pasd, inel
rawn,” tho int
ately tn Lhe eelumn® ¥ Intercst paid ow elosel socounts,™ |

nle.

Torat Ha. |

& be Alled wp,

N M, ~Thel
Maors than
U ETiEs A8 L

shonld ot be used lo one day, unless the trunsactiong are e

Eor wee tn Head Cffice.

Entered in Day Book 155 , by
Clfficer a r.".lrr."lrlrc uf” the ']f}'.-'u_uf,-h.:.r

Puosted in District Ledger by

e

Dlj'l_hr:"i.ll e LL'IJ:.:L‘: L




359 FOTLMS,

Form 47—S.B.
Ko. of District Savings Dank——
DISTRICT
SAVINGS DANI.
STATEMENT OF DAILY TRANSACTIONS

o the month of 1588
Derostrs Rucpiven. | I'erosiTs ['aip.
Date. | —

Daily Total, [Weekly Total | Daily Total, |

15 | |
19 | [
by ] |
a1 | |
|

17 [
ag {
| . !
- |
40 | | | | |
f i = | ——
Taodal for th [V | S | | | 1| |
1 |
_ [ | | [ |

At the end of each quarter-month o line shoull be drawn neross the form
amd the totulz of the transnciions Lor that [-I'Tiln.l. on b iu:'|_|_||:1_|_|]|,|.|||r| “* Week-
J_l.' Total.”  (Zee Code, {.'ll::].lil. r 17, Hule :J-,"._}

f.fi.'?l'r " iN r'.'r.'.-n'l.:r.- .-_._In"j,ﬂ“-. Treaswry

aid




8. B. Foru 43.

s Distriet Savings Bank.

N ==

No transactions this week

*EINHOA

ending® _day thet N 0

Officer in charge of the Treasury

at

* Here coter day of the wetk. t Here enter date and month.

£98



dad FOTLATS,

Form 49—8.B.
N, ._:_f' District Seeings Bank,
Annual Statement of Depositors’ Balances 185 B

talamee o spe ke - . L Halnnoo
== b prll 15 .| during the allowed, | TOTALs Wilhdrawn. ‘on J1st March
[ [ 18,




8. B, Form No. 50,

Depositor’s No.—

Dittn Name

Principal Rz Soesman T e B e e

trangforred to the -..I i
Tresic

5. B. Form No. 50.
B o e 8
DISTRICT

g SECRETARY 1o ToD OTYET T

SAVINGS DANK

AT

! Tug SECRETARY 10 Top— L RICT

PRESIDENCY SAVINGS BANK

e L
I have the honour to forward herewith a 1

temittance Transfor IL_‘--?\_-':Jnt for

= being the ameunt of principal
s Fled

F i . = B oy ot 1 3
Presidency ~2riugs Bank ot this station, whose ne-

7 Dopositor No. inthe

3 count is transferred under Rule 49 tothe -DiErct o

avings Dank ab____

Y A

The sum of s,

A L - o S —ia the current yenr's
(o e R S o 5 i g 3 . . ; ¥
f';.m’._{ interest 1o the end of the menth preceding the date of teansfer, which should be

o eutersd i Jump against the priveipal in the column * Interest on lowest balnugs.

BARG B I

A V'\.

i = i lun

5 - A copy of the deposiler’s ledger nccount and his iewmiare Bre sent herawith,

slgiam

* ot I hnve the houour to Lo,
o Sin,
[ . . -
= Your most obedient Servant,
Gt
et )
= Distrint

' 5 iy o dheo e Savings Bank,

"SNHOL

tH



EHTH FOILMS.

Form 51—8B.

WHEREAR®

* Nome.

§ His or her. depositor No. in the Government
Savings Bank ot died on the
duy of 188 |, leaving therein the sum

i of and Probato

i oft Will, or Lettevs of Administration

¥ 1f security off olfects or o Certifieate under Act XXVII of 1800,

it ‘wiven, here has not been produced to me within three months from the

“ if time off death, I do hereby certify, porsnant to Act 'V
aof 1873, ‘.]I!‘l.1:_ L'iﬁ t]|1'|'|

of the said decensed depositor has on before me

|||.'.‘_|'.'|-._',1" richt to administer the effects of the said

will

mot Le (lledup, deecnsed, and I herchy direct the said sum of

#& I1im or Lor.
to be paid to®* accordingly®
Dated this doy of 188

Seeretary,

Governiment District Savings Bank.

Form 52—5SB,

WrenEss (mome, pogidence, fn'l"'l".'l"j..'lfrlln'-‘.r-'-'.:l e —— Et ll'-"]lU\-il'LII'

Mo in the Government Savings Bank at
—, and WHEREAS e

is reported to have died on——
_ settinge forth that he has claimed Probate of the

7| e

Will or Tetters of Administration of the estate or eertificate nnder Act XXVIL

of 1860 (for facilitating the collection of debts on succossions, &e.) has applicd

to me for a certificate ander Sectiom 8 of Act V of 1873 (The Government

Bavings Banks Act, 1873), 1 HEREBY certify that the nmount of the
2

deposit belonging to the estate of the snid

Do this . 155

Secrelary or Manager

of the Government Savings Tank,




e .

SLLRARY

S
4

=
=

i
S
UL

N

|
|
3

1]

'I,L' ;
5

ﬂn’f{‘r?_ = o Iﬂ. .

)

i
¥ &}
3

LR LR,

Received from____

)

CORRCCTS

AT
L)

N

1
W

HE

X

on accounrd o

==

Form 53.

Received from __

No._

_ Dated

e ¥, g
President, Canfonment Commiiice,

‘SITNO0L

Lag



No,

Dated

R, —

L]

' Fonar 54,

£
=) |
(7]
CANTONMENT FUND CHEQUE.
2y P o S v e L I 8 Lo
To the Officer in charge of the Treasury at________
%
Payds 5

— = - —angdokorgado

Canlonment Fuad.

va
=

Under

President, Canlonment Commitice.
I,



et

Form 55.

Aeeount of Receipts and Expenditure of the— Canfonment Commitice for the month off =l b e

ToTit. | T AL,
- - = . i Sanctioned
lzsins or Recier, Toend of | Forcwrrent | From 1st | Hezins or EXrINDITORm, Tocndof | Forcurront | From 1si | Fiodgets
| lnst month, ul AT Le, [ Inst moumtly, | wfomth.  [Apeil (0 date,| SHHMBALe.
|
o = =t St el D — = | Wl
| Wlige— | I |
1 ey |
| | i
g, [ruif, tréce
o . ke . |
YI.—5als procceds of
i aan | |
|
| | |
= | |
. - | |
[HEniarics |
| | Il
1 1
i i
|
ey b ] { [ 1 1
iance and repair of | | -
: ; |
| 10 —Miscollaneons . % |
olal Receinis ) | Total Expenditurs | |
Toial Meceip wimts indo Treasury
| I
, . | .
. . | | =
x B . =K | i — |
e |
* Mo entry In this space. * Xo tntry, % Cloging balance of current month Lo be shown here,

President, Cantfonment Comnriftee,

BIUOA

6eg



360 FORMS.

Balance .-!:'mnufﬁ!* S maniAol R
{to be printed on the last page of the monthly Cash Account) Form 55.

1.— Balancosin the Treasury at the beginning of the month, | |
2 —Reeeipts during the momih, as per entry * Payments
ko Treasuries,” in :I|'|1l1||.'.':|._'|' aceount sis
3.—Clheques entstanding at the end of the month, as per |
bl.ill_"i-..-:.llu,'-.{ list b - -
I 1=
Number, Diate, Amount, | | |
= | | |
I ‘
|
|
| 1
| | TR
Tatal s
Deduct— |
4.~ -Ameunt drawn by cheques during
the month, as per receipt entry
* Cheques drawn™ in monthly | {
account - | |
5—Cheques outstanding ot the end
of previous month, as per list
then sent s s

Total — |

§.—DBalanea in the Treasury at the end of the month

ToTan

Tiems 2, 3, and 4 checked and lound correct,

TREASURTY,

The

o) p— /.. Treasury Officer.




FORMS. 361

“Traog, = _ - —-— e e _
& “
= |
_ ..|..| TR T T rm e e e _
an N = e e D =
= ] |
~ =
[ - |
e s tanarate il i
oy 2 B =01 .
| m
=
= g B SR |
1 - = 5 M _
‘BI04, SOI—0 | . I
B i
— |
B«
< s _
‘Soianjia-pueyp=—"g |~ . |
| = i
— —— “
= —— — |
=

_ "B TMER—"

__ -

FUMMTn AE ="

Cantomment for the monik of —

Form 56.

| s o L = __
e —|
WAL ="E .
o
4 |
n.. — - — = e
B TR LI | B e e —(|
AT I, =" 4 I
= |
_ = 10 g R - S |

patipa £ il
J0 T A7 I

Sekedule r:f P.:rj:.'me:'rfs !J}'- ihe

T gananoa
J0 daguiEngyg




H FOLME.

Form 5%
PUBLIC WORLS DEPARTMENT.

LerTrER oF CrEDIT No.

Dated the 55

To
COLLECTOR
e S ek, & - L TP |
Tue DEFUTY COMMiSsI0NER

SIR,
I have the honour to request that you will
cash the cheques drawn by the

.

to the extent of Rupees

{This lettor of eredif has effeet from the—— .}

I have the honour to be,

“y
BIR,

Your obedient Servant,

Aeccowntant General.

X, B, —Thiz letter of credit may be nsel antil the full amonnt has been drawn.
If the lust cheque presented before ite exhanstion exceeds the undrawn balance, the

excess will be |,'||:1.-g._-|:'|_ sgninat the next letter of eredin,

-




Regizler of paym

Form No. 58.

ente made to officers of the Public 1o

i AN e ===

Excovrive ENGINEED o8

Cheqna ook Ko, Chequa ook Xo,
Wa, of i e Tuitial Y
Chingui AT ul.! Balanes ir Il 0 j Amounl.’ Balance. B
|
|
|
|
i
|
|
|
|
1 ]
|
|
|
|
|

AL {J.-_I.-:;.r_.'-f_-;.lr.l:.l' aa J:-::'«'q--'«.'s |T_r_|'|'fr'-.'-:f leffers |IJ,I" credit

155

Exrcrrive EXCINEER OF Exeocrive ExGivEne op

Donk No, | Chegue Book No.

| Tnitinls | ¥o. of

faf T, 0. | cheque, | 4000wk D

Amguut.| Nalanee,

!
|
& |
|

BIU0A

¢O8



“pAsUETe SEEs 2970 [ny W) paadye pon Ay NIMIN[TY B of, =" AT

= m— — —— — — — — | ——— = = | g
| L | 600'93 =i [ Tr} & | 6reT o s R
S S ‘
i L | ereHt | =+ ootwpog Sq |
0 [0 | 0GO'LT THAL ! ' ‘
[ | I |
T e |r i
0 |0 | ocE g % copny | gt o i 11 li GE0'9S 1MoL '
| |
0 |0 | 0000T ¥ oma M| o1 M e e | i
x 0 o | OFL | g " o | 8 | . | o |0 |oo0ss | | Auyy Aoy Wpoaa go agge I
= [ | Lot
g 0 |0 oo T “ox anbopy g ] Svpy | 1Tl 2 GEO'T | o o, | T : Lury
= | | | - |
o = | =T L 51 [
: o B R FR | | o i gl I |
| | : a
a0l “ggEl 5 "0gS1
| | | :
| | !
— - —_— I — JE— —_— ! — == —— — e 3
g AV L1} QASIAQY 1&1
“wersang 0N HOOH dObHID
g U RN T VT RHE JUALTD JRuoaon 1t o ynog oy o Bansvoay " vy
=5 TO0H =5V
(= TRk W
&2 0 M 'd—69 WI0g



Form No. 60,

Schedule of Public Works Receipls duving the month of

| | |
From whom recclved, On what aeeoant. O necount, On geconnt| M pealiche """'“"'l, [ty totad
Dy of recelpt. | of Exe of Exéeu- of Exeeu- | Deher | rarried £5
(To be filled wp only when not | (To be Alled up only when not received from | Live Ei tive Engi- tive Eogl | llems,  jn. Hook
| nnofieer of the B. W, L, nn oflbeer of the 18, W, 1) nedr of I'lm_rul' neer of Ak Dok,

"EIHOJ

cHe



BT FORME.
Form 61—ML
GOVERNMENT.

Mitarany ReceirTs Anuy,

nie o accond |._.-" _Tjra:|'r|:'|llr|".j|' Services eredifed  in

List oft I

acconils of Treasury for the month of 158 -

B FCELLANEOUS ncEIrTs,

EHOP BECLAR-

= Fromn vl s X AOLILERS ¥ Tustal
= Dhate ksl e UTMITTANCEE,
e i e 0¥ AOENTH, Koo | L

Deseription.!  Amount,

wid frodm, or e Lhe anthorily o
ary dksbursing ol cer— Vi

¢ Account Code
e GOVERNMENT.
MimTany PavuexTs ARMT.

List of Payments on acconnt of Ailifary Services al

Treasury belween Lhe el of 185 .

=] [ Cruat | | MiseELLaNtors Pay. =
| il : MIRTE: £, AL
| B AGALNST | TeRANSTRE e _-'J' : =
| dssax- | Recsirrs, MivrTany ExrExni- é
. Tk ny Crvin Orri. "
= = o, &g, )
= T 5
3 | ~5
S | | | ==
L = Ko, Amount, |¥o.| Amounl. = e
5 I = . eseription.! Amount. o
[ 5 | B | | =
= - | =




FORME, a0

Form 62—T1.
Telegraph Form No. 20.
I_']l'l--.'nu:_\.' |I'|i-_'._-|_'s are not 1o pay more I'!-.:_lu =25l E:'l.'.|:r'-'- on any ci :'I,;ﬁ-:ntu of
tins form.)
No.. "

[MEREST CERTIPICATE, dafed 155

I |':'I'Ii.:'_-. that the eash aceount of —
=Tl hx o e Rl R E > — 138
-
has been checled by me; that its opening balanee agroes with It e
is 4

the r'-'---i:':'_'; ]-.l!:'.lll.':_‘ of the '|_'-I'|'1.'i1l.l.- Aecount; :I.'II'.! lli|.l!. its
closing balanee is corveetly calealated.

I further certify that the Tmprest at present allowed him is |

Camd that has actual eash balance last re ported Lo me is

—, leaving a defiviency ol

S el S S — whichsum [

hereby anthorize him todeaw Bromthe —  Treasury.

'\."-!-"J.l-:'."-'|.'|":‘..-r.;'. uf af T .".'_rlr.l".'.'_.l.l.l':'.y'.

— Ninsen.

Form 63—TL
Telegraph Form No. 22.
GOVERNMENT TELEGRAPH DEPARTMENT.
Cortifind that tha Melograph Master___

15 anthovised to drmw from the - - Myreasurythesnmolb

(Ra, ) on peonnd of advances, as detailed b lowr, o be mada Lo

proceeding to_ = e T -

.?.\-'n'.-'lr'-ir'.".-:'fl.?ll:"lq sl —= —  Drvision,

Diolsd —_the S X gf et o SRy
s,

Un aceonnt of :~:|]:|T_'l.' for—

On account of travelling expenses

Total. ,.:



an6s FORMS.

Form 64—T1

Telegraph Form No. 23.
GOVERNMENT TELEGRAPH DEPARTMENT.

= i
Certified that the — e E ‘ | |
R £l
s | || B
is authorised to draw from the _ SN iE = 5
Treasury the sum of ]:-npg--.'.-a = & i) ié [ _E
PR RNR e 22 [
f £ a = @ E i
to enable him to refund depozits of il BN ) [ et
-] Boan & =]
e — — % || 3%4 B
= 218 =,
- et | ‘ % |59 R
E | &z 7
= 1= N e | T = =t | = | E
= I i =
= =
O
e |
Eraminer of Telegraph Accownts. = |8 |8 5=
: = W
Dhited Caloutta, the B ___Is88 E g : "é it
& |£|388 3
Director-General of Telegraphs in India, 2 ..'—E E5< ]
Form 65—TIL
Telegraph Form No. 18.
N P R R e S
Fpom
Tre SUPDT. or TELEGRAPIIS,. _ DIVISION.
To
Tug OFFICER 1v cmagae oF GOVT. TREASURY
AT = R —
S1g, -
I have the honour to inform vou that Mr,

.- hias been ordered to take charge of the_
s = » and to request that
no Turther payments may be mads to his I-]‘\_lriﬂ'._-?;:;i_.rl Mr,

s 0 on any documents bearing Mr.

e Tl s signature.  The probable maximum amonnt of salary
Talls [.l:l_'q','l.]]]l_" to Mr.
will be Rupees

i L monthly

Superintendent of Telegraphs,




FOTLMS, )

Form 66.—T1.
Telegraph Form No. 13.

Ta
Tuw OFFICER 1x cmance oF tor TREASURY.
AT o
S,
This Iil".fl.':' of credit is ;_'l':m'.uﬁ on the ']'l'i;.'::klll'}' At
in favourof . for
Iz, ) o . It will rgmain 1 foree till 31st

March next.

I have, &e.,

Acconntand General,

Copy forwarded to g e for information,

Accounfant General.
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0E auba p

5
da
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nh Form No. 1

aonpavining

ponds 5 anbai;

POTLAMER.
form 67—TL

S DT

Telegrs

fImaAT] SE0TT ] + Ty s
— - - —_— e g il

—: B9l —poup

AT JIpeay Jhoaagy g m?....._.__.._..__.._._ Ky oo h.:._m:h.
Jumnni pyl .._.“. FL L] ."__....._......._...._.. ien W
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FOIMS. 371

Form G8.

Tuvoice uf bog___ of uncurrent coins despatehed per (rail;

leae iy OF ¥ 18k JL.'-.‘} wniler .".-':I:H'_l,'?f.’ f{."' an escord
constaling of seonieanded by

. v
Fiom - Trewan Fify aCCoin-

Mark l
Mo, U N Welght Deseriplbon of
of il of ench each kivd of Total.
bixos. | box, eodn,
| |
| |
b |
| |
| |
i [
| il
| | |
| [
| ] i | |
| (o F 1 |
[ [ |
[ =
| I | |
| ] | | |
| 1 | | . [ | | |
LA R
‘ | | [ | |
i
| ! - | |
A |
Ihe _ I8N . ':lr:"r.'l-l'-.'-.ln'-':_-:,-' (Fdff_'g:.".
Becoiveddrom - - o - ool Wit
gnid to contain treasure valued at Rupees &
gihcenbipneiidose e - o 0 B T oo =

The 188 . Commanding the Fscord.




Form 69—Cn. _ =
[To be printed on dto Toolseap.] £
STATEMEST oF SaatL Sinver %D Corpek Coin,

Shotwing the aclwal resulls of 1880 and the probable vequivements of I881,
Suann BLVER (VALEE) Coreun (varun],
PagricuLaigs, | - | — —— L I. =r =
| Hali-ltupees, | Quarter-Hupees, | Eighih-Rapees DaoubliitPlee, l Pice, Hall-Plee, Ples,
| | |
| | | |
Iztan: 1 | [ |
Eeeeired from other trezsuries or diposits o 1850 K ‘ | |
= — i1 | == .
Total . ' I, | | ‘?‘
| { _l b by
PR T T A | &
Remitted 10 cther treasuries or depdta in 1350 | 7
Bilawee oo 1st Decembar 1as0 s " | L e i - |
ToTan L |

Diffirenes, being nef local

('H-;-.\lul i 1 |

M Lwsno...

S e B TR b T U T 1

The .':?.rrg.{ ﬂﬂ;'g,'m'-'_:r'.l' 1550, j
Note that *in 1850 " in this form means “between 1si December 1870 and 30th Noveober 1580.°

T W e

Collector.



FOTMS, 373

Form 70—Cur.

Sliclement ﬂf CHI‘?'HH‘IH Notes received tnfo, and raxned Sram, Lhe T'J'frr;:rr';ll.'
during the gruarter exding

Valae roceived from, Valoe fssned Lo,
1
5l | = 1
B '
General Treasury, Banl: of vor | Por the purposes of | For the purposes of
. this p.!:||q'|||a,~||E,r this stat emen t,
Other Treasuries wio | remittance of | notesareregarded

as isaned s soon
ng their first

ceived as soon as | halves are des-
E Foreign .  ...| their first halves | patehed to another
| arrive. & treasury.

notes i3 consi-

Tublic in [t.u‘nmnﬂ( Home Notes ... | dered tobs re-

of Govt. dues.

Public for silver

Ditto in exchange for Notes of other

values
1 I =

Total Transactions ... | -
| i
Ealances as per Cash Balance report [ |
|
Graxp ToTAL ! |

|

The opening halance should be shown under Receipts, the elos.
ing under Issues, in order that the equality of the srand totals may
be made to prove the statement.

The value of notes received in exchange for notes will, of eourse,
agree with the value so fssued.




Form 71— Cur.

[To be printed on foolscap taken lengthways.]

A

CURREXCY CHEST BOOK,
Garernment Paper Currency Ageney.
L] R o T T T i T B
= —— S = —_— = e T
| Crrenxcy Notis ron Rorees BinveEe Corx Vaiton 1x Todnl | Initfals of
i Valae Al Ofleers
Dare, &eo. - : | | Kotes lalding *
. & Tatal Tatal Valoe | i o LT
B I 0 | | L | 00 | 500 | 1,000 | :\‘:-t-.Li. “fl1l'_i“‘ Bupees, {5 .‘m'naa.lI..!.1|.u|11.i::.'|.m|.:n.|lutnl Value, L'T:il:}. Lﬁf‘:ﬁ_
i i L (o | Pt o =
|
1 | = 3 ! l G ! I | i 8 i o 10 11 12 13 14 15 10 17
R R = il et
i | | -
Bilanee of | | |
1=5
Withslrawn il |
Deposited i | | |
- e — | e -
Tiatnnee of | | |
J=5 | i
Withdriwn .l | | :I 1 |
Deposited =4 | | | 1
i | | 1 |
L IR e ; — | e
I {
Balance of [ | |
173 | | |
Witldrawn il | |
Dopestied i | |
== B ]
Halanee of | |
153 |
Withdrawn i :
Depusited e | | |
.
2 : { i
i Balance : 1 |
| |
i _A\Mw--—‘- i i G-
- N —L e e TR -

TLE

SIHOL



=1 §

FORMS. 37

Form 72—Em.

X a - 1
[Foolseap size. ]
Tuvoice of Currency Notes Cirele, rewitled from
witiler orilers -'1l.l" i el
Valu
wl SERTES AND NUMBEN.
N
| |
| 0
' !
i -
| | |
® |
| |
|
| |
| | |
| |
|
|
| | |
|| |
|| |
|
! ' ; .
| | | |
|
= . |
' !
it e 4] .
1 | |
| | [
|
I | |
1
[ [ |
' |

i ']
i | |
| | | |
{bu| =i ! !
] ol
G | | { |
- ‘ | | |
il | | = :
A | [ | | |
] | | |
ABSITRACT OF ABOVE.
L Bronght forward Ds,
: Dheawe a liae grerosse ]uir-:'t-st walue FEby gt
q thi o fr wejut= ditto e
gl |f£.i_?.:'|'| ai it ko M e
. waluer rl._,f' Nules: ditto Fey
- Carried forwand s, =
.



INDEX.

I Fagee Chapter, Rula.
A
AccousT HgeTiovrans of deposita required annually < 108 [ 15 | 21
ADVANCES pequire panction of Government to be lu'l.ll.l.ll i I |
Lk L . : . " . ) 7 [ 1
Unutual or lat re |]|:||||~ ‘-..1:\". jon of bu‘.‘;lllll'l-. nt |
of India . - . | " " &
in repaying, full |_|".r|i|'|:|!:||'-; to be u;l."'lj I-I - | |
vance and interest . . E 5 - 5 o W 2
Befund may be made ioto any treasary - i - ' | = Noke 2
to Tolookdars, Chadh . . . . . | - Bl | ks Jes e ol |
Dot erost sl timie of repaywent . A A1 P
to cultivators, interest and remission . : l " PR B
Local Public Works leans 5 : s 41 i i
Relief’ of distress: Bulea . | " " (]
to cultivators, nnder Public W |-r1n Lo "ul".. .|I|-.i |
for reliel ; Rules for vepayment and interest A 13 - B
Default in payment of interest Lo be r-'[mrlul : | i o B (i)
for house building = 1L ales . i - 3 43 | = b
to survey n.h-.--1- . : . " A 5 10 ()
to officers on arvival in India on lIlr-L l'|'l|ll.lIII11L1I nt | |
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