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PREFACE.

————

The Second Edition of the Bengal Treasury Manual is now
published. For convenience of reference the mumbers of the
Paragraphs in the First Edition have been retained. AlL T
circulars of permanent character, as well as important Govern-
ment Orders issued since 1st November 1899, have been embodied
in their appropriate places in this Edition. In future all addi-
tions and corrections will be communicated by means of Addenda
and Corrigenda slips.

The following additions and alterations havée been made:— "

Para. 4B. 5 ; « Custody of Co-operative Credit Socéety papers,
» 9d) . 3 . Exemption from Stamp, duty of Government
: grants to Aided Schools.
» ‘10, Nore ’ . Deposit repayment cheques are not liable to
Stamp duty,
» 11A ’ s . Revised. i
I.n 28B 5 . Variations in rate of pay of .Officers under
District Boards to be communicated to
' : Accountant-General, : ,
». 230 : A . Power of Board of Revenue in transferring
Officers to Court of Wards.
P ATBRA : : . Exemption from Income Tax.
,» 46B X . . Alteration of pay of Deputy, Inspectors . of
~ Schools.
» 06, Note 2 . « Alterations of dates of birth.
Paras, T0A, 70B. . . Entertainment of temporary establishment
E against consolidated Provincial Budget grants.
Para. 72, Note 1 . . Remuneration of Settlement Amins to be
treated as contingencies. _
AR e it s 9 « Travelling Allowance of Officers of the Settlement
Department, :
o 84 5 : . Revised. How money shonld be drawn to

meet Stamps and Stationery expenses for

conduct of Vernacplar Scholarship Examina-
tions,

5 J0TA S . . Leaving Jurisdigtion.

" » 112, Clavse 8 (a) . Uniforms and Equipments of Wardere in Lunatic
Asylums,
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Para, 112 Clause 11, Notr 2 Blankets and umbrellas do not form part of a
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242A.
244A.

247A.

2478,

»
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livery.

18, Nore Scale of diet of European lunatics in Bhowni-

pore Lunatic Asylum.

. Powers of different Officers to sanction Muni-
cipal tax.

, Powers of different Officers to sanction ground
rent.

,» 5 Classes of contingencies of which grants have

become provincialised.

115 (&), foot- Powers of different Officers to sanction Mathe-
note,

48, foot- Magistrate and Collector authorised to purchase

matical and other Instruments.

note (2).  type-writers,

, 118

, I187A.

(1), Re"ised.
Nore.

. Powers of different officers to sanction Per-
manent Advances.

. .

;5 228 (%), Reappropriation of grants from Imperial to
N.B,

, 2824,

249 (5) . .

319A.
332A.

332B.

Paras. 353A to 853C

»

370A

Para, 870C,

and 370B

Provincial or Divided Head or vies versé not
admissible.

. Drawing of money to prevent lapses is in-
admissible.

. Revised.

. Trust money to be deposited until Trust Fund
has been created.

. Payment of interest on Government Promissory
notes not enfaced for payment at a treasury.

. How repayment of deposits should be made in
the same month,

. Quarterly certificates to be given by District
Officers themselves.

. Vouchers paid in Civil Courts to be stamped as
“ Paid in Court.”

. Recovery of costs of litigation in land acquisi-
tion cases. :

. Powers of Commissioners, ete., to write off
irrecoverable value of Stores, ete.

, Sanctions of Local Government to petty ex-
penditure need not be communicated through
Financial Department.

. Signing and stamping of challans.
+ Treasury Irregularities.

. Exemption from Personal appearance of pen-
sioners.



Para. 371A .
Paras, 371B-371H
Para. 3717 .
» STIK-L
» S71M-N.
A1) e
» 880-C. .
St Ly M
o 4BTA
» 4B3A
5 453B-C.
9 461A .
» 461B .
5 481G %
» 462A
Appendix K. .
% } P
» M. .

Caleutta, the 11th September 1906,
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+ Thumb impressions on vouchers.

. Annual Monthly Returns of Native Military
pensioners.

. Personal deposits opened in certain cases.

. Cash orders on sub-treasuries.

« Form of receipt on Remittance Transfer Receipts.

+ Schedule of Public Works Department payment.

« Public Works Disbursers should not withdraw
from freasury more money than immediately
required.

« Revised,

. Postal Insurance Funds.

« Hints for detecting counterfeit coins.

. Quarterly Returns of light weight cut coins.

. Resource Estimates.

+ Minimum Balance,

. Poddar’s slips to be inserted in remittance of
bags.

o Deputation of poddars with remittances.

+ Instructions for the guidance of Treasury
Officers,

« List of Dispensaries in Class 1I-A,

+ List of books which can be purchased by different
officers without Government sanction.

} J. C. E. BRANSON,
Accountant General, Bengal,
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Chapter 1.—General Principles.

Roceipt of Money by Nazirs + 1| Receiptsliable to Stamp Duty . 8
Custody of Valuable A + " 4 |Stamp duty on Cheques - .10
Arrear Bills . o . - . 5 | Defacemeont of Receipt Stamps . 11

Defalcations . . . . A

Receipt of Money by Nazirs prohibited, [C. A. C—1.]

1. No money should be unnecessarily allowel to pass through the hands
of the Nazirs of District and Sub-Divisional Courts. Direct payments into
the Treasury by the persons from whom the money is receivable should be
insisted on, and direct payments made whenever this is possible.

%. Whenever, in exceptional cases, this course cannot be followed, the
Nazir may receive the money, but he should at once enter it in his Cash Book
and pay all the realizations daily, at the close of business, into the local
Treasury, accompanied by a chalan showing how the amount is to be eredited
in the Treasury accounts.

: 3. Refunds of amounts paid into the Treasury under ‘these instructions
will be made in accordance with nsual practice.

Custody of Valuables. [C. A.C.—2]

4. Under Note 2, Article 2, of the Civil Account Code, the Treasury is
authorized to receive for safe custody bullion, jewellery and other valuables
coming into the hands of a Government officer in his official capacity, and
with a view to secure uniformity in treasuries in dealing with valuables so
deposited, the following rales, which have been approved by Government, are
prescribed :—

i. When it is directed that bullion, jewellery or other valuables or
any intestate property not being current money received by a
Government officer n his official capacity, should be placed in
the Treasury for safe custody, the property should be made up
in a sealed packet, which should be presented T
with a memorandum from the officer sendj
the property contained in the packet a
actual or estimated value.
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ii. The Treasury Officer, after satisfying himself that the seal is
intact, will record receipt of the packet in a register in Form A,

which may be kept in manuseript.

iii. After noting on the packet the number assigned to it according to
the entry in the register, the Treasury Officer will endorse a
receipt in the following form on the back of the memorandum of
contents, giving it the number assigned to the packet, and will
refurn the memorandum to the officer presenting the packet:—
“ Received a sealed packet said to contain the properly detailed
on the reverse.

(Sd) A. B,
“ Treasury Officer.”

iv. The packet will then be kept in the same way as cash, and should
not be returned without a written order from the officer from
whomw it was received, who should also be required to surrender
glf?‘ original memorandum of contents receipted by the Treasury

icer.

v. The above procedure may also be observed in the case of undis-
bursed pay of the past month of the Police Department, or of
monies in the hands of the Police for purposes of investigation
which do not involve the identity of the precise coins or notes.

Nore.—Munsifs are anthorised to deposit in the Treasury in sealed bags an cash that
may be in their hands when availing themselves of the annual vacation, (B.G. No. 1121,
dated 16th March, 1887.)

4, A. Treasury Officers should receive for safe custody sealed packets
containing duplicate keys of branches of Presidency Banks at places where
there are no other Banks. )

4. B. The funds and papers of co-operative Credit Societies may be kept in
the Treasury for safe custody under orders of the Local Government,

Arrear Bills. [C. A.C.~5.]

%. When a bill for any allowance which is alleged to have been due, and
might have been claimed and paid more than six months before, is presented,
it should be supported by an authority from this office sanctioning payment,
which should be previously obtained by the drawer of the bill. Inany case,
however, in which an allowance has been clatmed at the Treasury but in con-
sequence of some objection taken payment has been delayed, the Treasury
Officer will not refuse to pay such bill if, when the objection 18 satisfied, the
claim happens to have become more than six months old.

Novit.—Scholarship, grants-in-nid, and travelling allowance bills become due respectively
on the last day of the month if which earned, and on complerion of the journey. The six
monthe’ limit should therefore be culoulated from that date, and mot from the date of
countersignature.

8. This rule applies aléo to Malikana payments and payments from Local
Funds, but not to the duplicate bills for Grants-in-aid, or for Minor and
Vernacular Scholarships, or for Primary Schools.
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7. Except with the sanction of the Loeal Government, the Accountant
General will not investigate claims fo arrears of pay or allowances, or to
increment which have been allowed to remain in abeyance for a period
exceeding two years.

Liability of Receipts to Stamp Duty. [C. A. C.—7]

8. Receipts given by chowkidars for rewards exceeding R20 paid to them
on account of good services are liable like other receipts for money fo stamp
duty.

{D(a) Receipts of counsel’s fees in excess of R20 for services in litigation
need not be stamped.

(4) In the case of mere adjustments between Provincial and Local Fand,
receipts granted for sums exceeding R20 need not be stamped.

(¢) Receipts for payments of money due as scholarships are exempt from
stamp duty. (Board of Rev. No. 152 B, dated 11th May, 1898,)

(d) Payments on account of grants made by Government to Aided Schools
even when the amounts exceed 20, are exempt from stamp duty.

Nore.—On the analogy of the above all other grants for educational, charitable, snd
religious purposes have been held to be equally exempt.

Stamp Duty on Cheques.

10, Cheques, drawn by all officers and local bodies (viz, Personal Ledger
cheques, District Board cheques, Local Board cheques, Excluded Local
Fund cheques), unless exempted by the proviso of Section 8 of the Stamp
Act (II) of 1899, are required to be stamped irrespective of the consideration
whether they exceed R20 or not.

Norr.—Deposit Repayment cheques issned under Artiole 258, Civil Account Code, and
cheques issued by a Treasury or Sub-Treasury Officer in lien of cash are not of the naturs of

cheques issued against nfernonnl deposit acconnt opened under Artiole 855, Civil Account
Code, but they are issued by a Goverament olficer in his official eapacity and are not thus

lible to stamp duty (vide Cir. No. 169 -, » dated 10th Novembor 1898),

The cheques liable to stamp duty have been emhossed with one anna
receipt stamp. These cheque books are supplied by the Controller of Stamps on
indentg by the Treasury Officers and issued to local bodics on their paying the
value of the stamps as well as the cost of form.

Defacement of Receipt Stamps,

11, Pay bills of officers and other receipts bearing adhesive stamps, when
presented for payment at a treasury or sub-treasury, should be rejected as
un-stamped unless the stamp has been duly cancelled in the manner pre-
scribed in Section 12 of the Indian Stamp Act, If any person refuges to cancel
the stamp, the document should be impounded for action by the Collector
under Section 68 of the Act, not otherwise. (B. G., No, 758-B. dated 10th
December 1898.) ’

NotE.—Receipt stamps affixed to bills and vouchers should be so cancelled that they
eannct be vsed again, and as an ndditional precaution they should be punched throngh
i 2

without destroying the signature, after the bills Tl‘mv.- been paid at {he ury or Sub.
. Treasury. (See also this office Cireular No. 60 f{_’%) dated 3rd January 1896.)
(C. A. .=9.]

AR
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Defalcations.

1 C. A. C.—20.]
11A. Losses of revenue collections due to accidents, defalcations or theft
- and occurring while the money is in the custody of the collecting officers, or
in transit to the Treasury, do not come within the category of the defaleations
or losses referred to in Article 20, Civil Account Code, Such cases should be
dealt with by the Revenue Authorities concerned. (C. G. No. 1392, dated
3rd November 1902. Dy. C. G. 346.)
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Chapter 2.—Check on Receipts.

Reconciliation of Accounts and Contribution of Officers employ-
Returns G . . 12| edon Foriegn S8ervice . . 23
Fines ; : B 5 ¢ . 17 | Recoveries of Law Charges . 24
Road Cess Collections - . 22 | Old Stores and Materials . . 26
Stationery Boxes . . 3 « 31

Reconciliation of Accounts and Returns.  [C. A. C—22]

12. To facilitate the reconciliation of accounts compiled in this office with
the returns submitted to the Revenue controlling authorities, it has been
arranged with the Board of Revenue that the Accountant General shall send
every month to each Collector a return showing the results arrived at in his
monthly account for verification of the figures therein shown.

Nore.—* Collector ” inciudes Collector of Customs.

13. It may be explained that in the Account office there are two
stages in the preparation of the monthly accounts, the first of which is
practically the correction and compilation of the Treasury accounts as received
from Treasury Officers. This return shows, under certain heads, all the
corrections and alterations introduced in the first stage; and these the
Collector must be prepared to explain to the Revenue controlling authorities
when called upon to account for the figures exhibited in his returns. Any
difference between the figures shown in these monthly statements and those
shown in the returns forwarded by this office to the Board of Revenue the
%ccor:imtant General undertakes the responsibility of explaining to the

oard.

14. The figures shown in the Accountant General’s refurn should be
carefully compared by the Collector with those sent by him to the Board.
To facilitate the comparison, the figures shown in the Cash Account are
separately shown by the Accountant General, and the corrections made by
him are entered net in a separate column with explanations in the column
provided for the purpose.

15. If the figures as shown in the Accountant General’s return do not
appear to the Collector to be correct, he should bring the matter immediately
to notice in order that the Accountant General may take any action that
may be required. But it should be remembered that the Accountant General
never alters figures once brought to book ; and even if he admits the in-
correctness, it does not alter the fact that the figures shown in the statement
are those which have been brought to account at the particular stage to which
it refers.

16. Under Board’s Cireular No. 3 of May 1890, Collectors are required
to certify at the foot of the Revenue retorns rendered to the Board that they
have been compared and found to agree with the first stage of compilation
received from the Accountant General. A similar certificate should be gent
to the Account office.
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Fines,

Their realisation. [C. A, C.—23]

17. Raoles relating to the realisation of fines through the Magisterial
Courts are given in Chapter ITI, App. C, of the General Rules and Circular
Orders of the High Court (Criminal). ' ;

Their classification.

18. Fines realised by judicial or magisterial officers are creditable to
“Law and Justice,”” while those realised by Revenue or Administrative officers
are creditable to the Revenue head concerned,

Norz 1.—Fines levied under the Gambling Act, and for neglect of duty by polica are
credifable to “ Law and Justice.”

Nore 2.—Fines imposed by Revenuo officers, but realised by Judicisl officers are oredit-
able to " Law and Justice.”

. Norr 3.—Compensation fints are fo beheld under Criminal deposits, and when payment
is required to be mado therefrom it should be wade on Criminal deposit re-payment youcher.
When however, the compensation fine of one district is realised in another, it shonld be

eredi}txed to “* Law and Justice.” When refunded it should be paid in Criminal fine refund
voucher.

Exceptions.

(i) Fives levied under Act I of 1869 are made over to the Society f:OP
the Prevention of Cruelty to Animals, with a covering list
which is receipted by the Secretary of the Society. A respon-
sible officer on its behalf also initials the Fine Register.

(i) Fines under Act V of 1861 (Tne Police Act) are credited as
““Police Receipts,” if imposed for offences committed without
municipal | limits, If within, they are creditable to the
municipality. ]

(iii) Fines under Act IV (B. C.) of 1873 (Registration of Birthe and

b Deaths) are creditable to municipalities in localitieg where the
municipality has undertaken the duties of registration.

(iv) Fines under Act V (B. C.) of 1880 (The Vaccination Act) are
credited to municipalitics if the vaccinators are paid by them.

(v) Fines under the Indian Ports Act XII of 1875 should be credited to
the account of the Port Fund concerned.

(vi) Fines under the Village Chowkidari Act VI (B. C.) of 1870 should

be credited to the account of the District Chowkidari Reward
Fund,

Rules relating to Fines ereditable to Municipalities.

19. Fines creditable to municipalities should be excluded from the

General Fines Register and from the body of the Return made to the Com-
missioner,

20, Such fines will be entered in separate registers for each municipality ;
and when the municipality banks with the local treasury, will be remitted
by the Court direct to the Treasury with chalans in duplicate, to be credited in
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the Treasury to the account of the Municipal Fund., The duplicate copy of
the chalan duly receipfed will be sent by the Court to the office of the
municipality in order that the receipt may be duly brought to credit in the
municipal accounts, ;
Norr.—The above procedure will be observed in the case of fines creditabls to local bodies
%anl:lingt with the Treasury, e.g., District Funds, Port Fund, District Chaukidari Reward
und, ete.

21, But when the municipality does not bank with the Treasury, the
amount of the fines realised should be forwarded with a covering list and with
the Fine Register to the office of the municipality entitled to receive them.
The Register should be initialled in the column intended for the Treasurer’s
initials in the ordiniry Five Register by an official of the municipality to be
named by the Chairman, and the covering list will be receipted by the Chair-
man, Vice-Chairman or Secretary of the municipality and retxrned to the
Magistrate.

Nore.—If a fine creditnble to a municipality, or local body, which banks with the
Treasury, is realised in a district other than that in which the municipality, or local body
is sitnated, the amount realised shonld be sent by Remittance Transfer Receipt to the
Treasury of the district concerned for credit fo the municipality, or local body, in  question.
1f such munieipality, or local body, does not bank with a Government treasury, the fine
should be romitted to the Chairman, Secretary or Manager, direct in the same way.

Adjustment of Costs on account of Road Cess Collections,
[C. A. 0.—24])

22. The amount to be deducted from the road cess collections on
account of costs incurred by Government in connection therewith before they
are transferred to the District Fund, is the gross amount of the charges
incurred, i,e., including the sums deducted from the bills on account of
income-tax, annuity funds, ete., minus the portion payable by Government
for collection of the Public Works Cess and for Valuations and Revaluatiens.
In order to ensure the gross charges being recovered, the register of expendi-
ture referred to in para. 297 should be maintained in A, G. B, Form 142,
and a corresponding extract or schedule should be submitted to this office
with the lists of payments. It will be observed that although the amount to
be recovered from the road cess collections is the total gross charges entered
in column 4 of the form, the total of the net amounts paid in each bill
should be entered in the lists of payments. Care should also be taken that
in column 5 of the form only bound fide deductions such as those on ac-
count of income-tax, funds, ete., are entered, recoveries of over-payment;

being charged net.

Contributions of Officers employed on Foreign Service,

98. Contributions for leave and pension allowances of officers employed
on partition work are creditable to « Partition fees” along with the pay of
the establishment recovered.

23A. The responsibility for watching the recoveries of econfribution on
account of pension and leave allowances of officers lent to the Partition
Department (service in which is Foreign Service of the 3rd kind) rests with
the Revenue Authorities and not with the Account office.
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23B. Any variation in the rate of monthly salary of the officers employed
under District Boards should be brought to the notice of the Accountant-
General, to enable him to keep a proper check over pensionary contributions

(vide Cir. No. 275 i~ dated 7th April 1005).

23C. Board of Revenue can transfer services of ministerial officers to the
Courts of Wards. (G. I. F. D, No, 998-Ex., dated 20th February 1906.
Dy. G. 1. 530.)

Recoveries of Law Charges.

24. Realisation of all Government decrees to whatever department they
may belong—Public Works, Forest, Jail or any others—shounld be credited,
not to the department concerned, but to the head ** Recoveries on account of
Law charges” subordinate to “ XX V—Miscellaneous.”

Sale-proceeds of 0ld Stores and Materials.

25. The sale-proceeds of old stores and materials, such as packing cases
or boxes (including their gunny coverings) used for the conveyance of opium,
medicines, stationery supplied from the central stores, ete., as also the sales-
proceeds of old tents, unserviceable belts, o]d furniture, old building materials
and other old materials, should be credited as miscellaneous receipts of the
derartment by which the eale-procecds are realised. The receipts, however,
belonging to a department for which there is no head on the receipt side of
the accounts should be credited to the head “ XX V—Miscellaneons—Sale-
groeeods of Old Stores and Materials.” The sale-proceeds of materials of old

ublic Works Department buildings should, in all cases, be credited to the
Public Works Department.

26. The submission of the statement of sale-proceeds of old stores and
materials to this office has been discontinued.

27 to 81 cancelled.
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Chapter 3,—Salaries and Allowances General Rules.

Last-pay Certificates 3 . 33 |Leave out of Indis, efc. . . 39
Income-Tax deduection . . 38 | Exchange Compensation Allow-
Exemption from Income-Tax 88A| 8nce SERDGRE R L

Last-pay Certificates. [C. A. C.—23.]

32. Tho only last-pay certificates upon which a Treasury Officer in
Bengal is authorised to act are those referred to in Article 67 (4) of the
Civil Service Regulations, and they must be issued either by another Treasury
Officer in Bengal or by the Accountant General. But in the case of an officer
last paid in another provinee in India, the certificate of the Treasury Officar by
whom pay was last issued may be acted upon, provided it is countersigned by
the Accountant General of the other province concerned, as preseribed in
Appendix 3 of the Civil Service Regulations.

33. An officer returning from England is required to report himself to
the Local Government, and to forward his India Office last-pay certificate
with a report of the date and port of his Janding to the Accountant General in
order that it may be exchanged for another.

(1) An officer proceeding on leave from one place in Bengal to another
cannot draw his leave allowance except on a last-pay certificate
from the Accountant General. To enable bim to issue such an
authority, the officer must furnish the Accountant General with

C a certificate from the Treasury which last disbursed his pay
showing thedate up to which payment was made to him by
that Treasury and also the date and hour of making over
charge.

34. An officer of another provinee on leave may be paid his leave allowance
in Bengal on production of the last-pay certificate granted to him by the
Accountant General of that province,

35, The blank spaces in the printed form of the certificate ghould be care-
fully filled up to enable the Accountant General to use and record the particu-
lars without further reference,

36. A last-pay certificate of an officer who is transferred or is proceeding
on leave should not be issued until the date and hour of making over charge
are known to the Treasury Officer.

37. The Civil Courts’ vacation, though an ‘“ authorised holiday,” is not
leave recognised by the Civil Service Regulations, and consequently last-pay
cerfificates shonld not be issued to gazetted officers of the Judicial Depart-
ment, as these officers, on leaving their stations during the vacation, do not
regign charge of their offices, and their salary for the period of the vacation ig
p:.ytgblzd to them only at the Treasury of the districtin which they are
stationed.
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Income-Tax on Government Pleaders’ Incomes, [C. A. 0. 32.]

88, No deduction on account of income tax is made from Government
Pleaders’ bills for fees payable to them for conducting cases on behalf of
Government. The fees should be paid in full, as they are included in their
returns of income from their profession liable to taxation. (Board of Revenue
Cir, No. 62B., dated 80th December 1890.)

Exemption from Income Tax.

38A. Exemption from income tax can be granted by Treasury Officers
upon the Collector’s certificate.

Officers taking leave out of India, retiring from service.

89. When n gazetted officer is about to take leave (other than privilege
leave) out of India, or to retire from the service, a printed letter intimating
the fact will be sent to the Treasury Officer. Immediately upon the receipt
of the intimation, or on the Treasury Officer otherwise becoming aware of
such intention, all bills for salary or travelling allowance paid to such officer,
which may not already have been sent to the Accountant General, should
forthwith be despatched fo him with a covering letter (No. and date of
which shonld be quoted in the list of payments), reporting the despatch of
the bills. All such bills afterwards paid to the officer ehould be similarly
despatched to the Accountant General immediately on payment ; but all bills
for the month in which the officer proceeds on leave, and also for the preced-
ing month presented for payment at the Treasury, should, before encashment,
beforthwitll; despatched to the Accountant General, with a covering letter
advising the despatch of the bills. Treasury Officers should be careful not to
encash such bills without the countersignature of the Accountant General.
To provide for all such bills being paid before the officer leaves his station,
the Treasury Officer should require the submission of all claims for payment
in respect of the officer’s salary and other allowances in time to cover thtl:llr
toransmission by post both ways and, say, three cle'ar wo_rkmg days in the
Account office, before the officer makes over charge of his duties.

Exchange Compensation Allowance. [C.A. C.—4l A &0

89A. As regards officers appointed in England, LEuropeans €0 8 pointed
are entitled to the allowance. As regards officers appointed in India on or
after 1st April 1807, the claim to the allowance must be supported by a cerfi-
ficate of eligibility to be granted on appointment by the Government by or
under which the appointment is made.
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Chapter 4.—Gazetted Officers’ Bills,

Payment of Balaries . . . 40 | Postage on  application for
Munsiffs temporarily appointed . 48| Lieave, ete. S o T s Y
Alterations of Pay.46A and 46B. Reminders on personal matters 48

Salaries drawn through Banks or Agents,  [C. A. C.—d4.]

40. Officers are requested to note that cheques for salary bills presented
by a Bank oran Agent can only be made payable to such Bank or Agent
if the bill has been distinctly endorsed as payable to cither of them or their
order, otherwise cheques will be made payuable to the drawers of the bills,

Notg (1)—The practice of permitting an officer to dircet his salary to be paid to a
person whom be choses to name by endorsement on the bills is unauthorised, and facilitates
fraud. The Government of India have therefore decided that the rnle nust be strictly
observed and that salaries can only be paid to officers themselves, or, at their written request
or order, to some well-known Bank or Agent, The term *“ Agent '’ must be taken to mean a

rson who, or a firm which, earrics on a banking or sgency business.
(2).—The above rule does mot debar a gazetted officer from sending, at his own risk,

a peon or orderly to draw his pay, but there should be no endorsement on the bill to pay any

such person.
(8).—The term salary in this rule includes travelling or other allowances payable on

“ personal account."”

41 to 45 cancelled,
Temporary Munsiffs. [C. A. C.~45.]

46. The Government of Bengal having, in letter No. 4332A., dated 16th
August 1877, decided that temporary oppointments made by District Judzes
to fill vacancies in the office of Munsiff, under Section 9 of Act VI of 1871,
do not require the formal sanction of Government, their salary bills may be
paid on the countersignature of the District Judge making the appointment.

Alterations of Pay. [C. A. C.—46.]

46A. As the authority required for the payment of an increased rate of
salary is issuod as soon as possible after the receipt of the Gazette, Jetters
from officers calling for this authority, will ordinarily be returned, if sent
within a fortnight from the date of issue of the Gazette.

46B. When any increase cither in the salary of a Deputy Inspectox: of
Schools below Class 11 of the Subordinate Educational Service (f.e. drawing
pay of Rs. 150 or less) or in the charge for his establishment is billed for, the
Mreasury Officer ghould require either a quotation in the bill of the Gazette
notification, or a copy of the Government order sanctioning the ‘_incrense.
1f the drawing officer cannot furnish either of them he may pay the bill at the
old rate, deferring payment of the excess till the particulars of sanction can

be specified.



12 BENGAL TREASURY MANUAL. { Ohap. IV.

Postage on Leave Applications.

47. All applications for leave or references on personal matters must be
submitted in covers stamped with ordinary postage, and not with service
postage stamps. This rule applies only to the letters of officers requiring
leave or information on personal matters connected with their own allowances,
etc. When applications for leave or references are forwarded officially by
superior officers, the letter should be treated like any other official communi-

cation,
Reminders from Officers on Personal Matters.

48. Reminders to letter from officers on personal matters will not, unless
the case is extremely urgent, be attended toif sent within a fortnight from the
date of issue of the original letter.

Charge Certificates. [C. A, C.—47.]

48A. Manuscript charge reports are forbidden. Printed forms of such
reports (A. G. B. No. 279), should be kept in stock and igv.zrzabl.v used
One such form only should be sent to the Account office direct. A copy
through, or second report from, Senior Departmental officers is not required.
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Chapter 5.—Establishments.

Sections of Establishments . P4 |Exciso Inspector : < . 13
Annual Returns . . . . 50 Revaluation Process-serving
Monthly Bills O s s e B9 T Ratablishinen €l i e D il i
Leave Btatement . : . 63 (10)  Contributions for Pension of
First Appointment . . 83 (18) Cess Establishment - ¢ 76

Disbursement Certificate 83 (16a) | Civil Court Process-serving

Re-adjustment of Salary . 63 (17)| Establishment . . . .

Advances to Probationary Sub-In-| Police Jurisdiction . ’ . 80
spectors for Uniform— . 83A | Education Charges . . . 81

Collector’sBills . . . . 64|Churchesand Cemeteries . 97
Revenue Process-serving Estab- Travelling Allowances to Min-
lishment . g 5 . . 88 isterial Officers 3 - - 102
Temporary Establishment + 70A| Ditto to Government Servants
Settlement Operations. . <« 171 cited as Witnesses 3 . 103
Salt Establishment . . . 72A | Leaving Jurisdiction . 107A
Sections of Establishments. [C. A, C.=54.]

49. The detailed sections into which mofussil establishments should be
divided will be found in Appendix A. The sections of establishments at
Calcutta for the most part follow the grades and classes into which the
salaries are divided.

Annual Returns, [C. A. 0.—55.]

50. To enable the Account office to compile the Annual Books of Es-
tablishment for the Government of India, a supply of the forms prescribed
by Articles 55 and 56 of the Civil Account Code (marked A and B) will be
gent throngh Treasury Officers to all heads of offices, who should return them

« to the Accountant General (the first only tn duplicate, not later than the 15th
of May in each year, after filling in the details of the establishments as they
gtand on the 1st of April.

51. Form A is intended to gxhibit in detail the dates of appointment,
promotion, and birth, and the name, designation, and ralary of every cove-
nanted and uncovenanted officer, and of all clerks and servants in order of
sections or grades, Form B should show the number of officers in the
sancticned scale on which the Budget estimate of the cost of the establishment
is based. The totals of the numbers will, of course, agree with those given
in the Budget as well as with the Statement in Form A (C. A., C. Forms
3 and 4.

52.) The rules for the preparation of these statements are contained in
Articles 55 and 56 of the Civil Account Code, Vol. I ; but attention is also
drawn to the following points, in addition to the instructions laid down in
the Code rules referred to.

53. In preparing Form A the number and date of the order ereating
the appointment or establishment should be entered. This order, in the case
of establichments, <hould be the one under which the last general revision
took place. If there have been any changes since the last general revision,
such as an additional clerk, or increase to, or reduction of, the pay of any ap-
pointment, the number and date of the order sanctioning these changes should
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also be entered against the particular appointments. Against any personal,
special or local allowances should be quoted the order sanctioning if, if these
allowances were not included in the order under which the general revision
took place,

54. In entering the date of appointment to present post of each person
on the establishment, and the date of his promotion to present pay, the latter
date i required only in the case of persons holding appointments on pro-
gressive pay (i.e., pay which rises from a minimum to a maximum by peri-
odical increments) or in a graded class, such as Inspectors of Police, ete. In
the case of the classes of officers just mentioned, the date of appointment to
present class should be given in eolumn 2, and that of promotion to present
class or grade in column 3.

56. The names of the head of the office and of gazetted officers should
be shown firet, followed by those of clerks and servants,

56. The exact or approximate date of birth, and not the officer’s age
shonld be given in the return, This should be taken from the previous year's
return and cheeked in the case of ministerial officers with the date shown
in the Service Book.

Nore. 1—When only the year of birth is known, the 1et of July of that year ; or when
only the month is known, the 15th of the month is to be taken as the date of birth. .

Norr. 2—Commissioners of Divisions and Hends of Departments can sanction alteration
in the date of birth in the Service Book (vide G. I. F. D, No. 998 Ex,, dated 20th Febroary
1906, Dy, G. 1. 550). 3

57. The columns “ Minimum ”” and % Maximum ? under  Pay of Post
should be filled up only when the pay is progressive, In all other cases the
ganctioned pay and sllowances (separately) should be entered in the last
column of the form. The substantive pay, acting allowances, personal allow-
ances or special allowances drawn by each member of the establishment
ghould be entered separately.

58. If the permanent inenmbent of an appointment is acting 1In an
appointment in another establishment, or is deputed to any other dGP“"me.“g‘
or office, his name should be entered in Form A, as if he were not alm'_ﬂl’
with a note beneath his name stating the office and .appmn!:mcnt in wl-nhc'l
he is acting or to which he hae heen deputed ; and immediately ‘?ﬂde_‘ o
name should be entered that of the acting officer, with the word agtmgh
against it, bis substantive pay and acting allowance being shown 1in Se
column * Name of Incumbent,”” and not in one of the pay c?lumns. (]ee
tllustrative entry in Form 3, page 325 of the Civil Account Codf, Vol. L)

59. When an officer is transferred from one office or estabhshmenfl to
another, the date of his’ joiving the new appointment should be entere II;
column 2 of the form, and not the date of his admission to Governmen
Service, :

60. The names and pay of absentees, and the pay of vacant appoint-
ments should not be omitted, inasmuch as the full sanctioned strength of
the establishment should be reported, and not_merely the men n‘c‘tnnll." °}}
duty on 1st April. In the case of vacant ap;.omtmeuls,',lbe word “ Vacant
ghould be entered in the eolumn ““ Name of Tncambents. .

g1, Temporary estoblishments should not be included in the statements
nor should separate returns be rendered for them.

Norg.—Establishment for the management of Government estates sanotioned by the
Board of Revenue from year to year is temporary,
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62. The entries in the statements should be carefully checked with the
Service Books prior to their despatch to the Accountant General.

NOTES.

(a) Collectors should show in detail the names of Joint Magistrates, Assistant
Magistrates, Deputy Collectors and Deputy Magistrates, Sub-Depnty Collectors,
and Kanungos and of the members of thm_r respective establishments ; the
details of Salt, Stamp, Exeise and Traffic Registration, which are debitable to
separato Budget heads, being shown in separate veturns, J

(b) Deputy Commissioners, when filling the lists, should show in detail the establishments
fo their Ravenue, Civil and Criminal Departments in geparate lista. 7

(¢} Judges should give in detail the names of Subordinate Judgee, Munsiffs, and Nazirs,
with their establishments, as also the names of all Conrt Aming,

(d) Magistrates and Depn Commissioners should show the Church and Cemefery
ostablishments (when such establishments are under their control), in one, and the
Cironit-house and Dik Bungalow establishmonts in another list, Thay sghould not be
included in the Criminal Courts establishments, the charges for which are debitable to
19A —Law and Justice.

(2) Supoerintendents of Contral Jails shonld include in their returns of Jail establishment,
(including hospital nssistants), undor a goparate head, the warders entertained in each
of the Listrict and Sub-Juila attached to their respective oircles, while Superin-
tondents of Districl Jails should include theirjailors and hospital ugsistnnts as wall
ag thoge entertained in Sub-Jails subordinate to them along with the rest of the
egtablishment exoluding the wardera. 2

(f) District Superintendents of Police should inelude in detail their Ofice and Hospital
cstablishments as well as the Exocutive Police establishments. The names of the
méembere of the District Palice Force, whose pry does not excsed R20 per mensom, ara
not requnired. They shonld bo shown in detail of grades only- If there are yacanoies in
any of thoso grades, the numbor of appointments vacant should be separately shown,
the notaal strength working up to tho sanctioned soale. Thusif the sanctioned scale
i3 80 1st grade constables on ﬁ’s each, and there aro 5 appointments vacant, the entries
in the return will be :—

R a. P
Constable, 15t grade, 45 @ RY each > . 5 3 . 405 0 0
Ditto  vacant 5 (@ R9 each . . . . ‘ . 45 0 0

TorALn L.450 0 0
(2) Medicnl Officers shonld supply details of the Medical, Hos=pital, Dispensary, and

Vaceination establishments under them, exelngiveo of Jail, Lock-np, and Police Hospitals
and shonld keep gnite separato such of tho establicshments as are payable whelly from
Loocal Funds or partly f_rum General R{!V.‘IHIOP and tl_y form Logal ‘andg' Separate
roeturny shonld be submitted for the Vaccination Establishments,

Monthly Bill. ©[C.A,C—88]

63. The monthly pay bill should be in Civil Account Code Form No. 6
(A.) G. B. No. 298 or 299%) with full details of names of incumbents and
the sections of the establishment in column 1. The sections into which a bill
is divided ghould correspond with the sections in Appendix A. Particular
attention gshould also be paid to the following points :—

Nore.—The pay of temporary establishments, arrear an or advancos of pay, shonld not he
drawn in the ordinary monthly bill, but in geparate bills, Bub permanent establishments shonld
a5 far as poesible be drawn on one congolidated bill.

(1) Column 2 should show the designation of each officer, that is, the
name of the post he holds, while
(2) Column 8 should exhibit scparately ke full amount due for the
month to each person on account of pay, acting allowance or
leaye nllowance, whether drawn or not.
NotE~When mlnr{ is drawn for a portion only of the month, the rate at which it is drawn

and the number of days for which it is claimed, should be stated against the name of the employé
in column 1, s

ot F‘grm No. 209 is tho same as 208, but only printed on half-sheet and intended for msein
officos,



16 BENGAL TREASURY MANUAL. [ Obap. V.

(8) Any amount included in column 3 which cannot be immediately
disbursed, ghould be shown in column 4 as held over for future
payment. It may be subsequently drawn on a separafe bill
in which the number of the original bill in which the amount was
go shown should be quoted.

(4) Nothing must appear in column 5 except bond fide fines.

(6) The amount to be entered in column 6 isthe scctional total of
column 3 less the sectional totals of columns 4 and 5.

(6) Columns 7 and 8 require no explanation except that they are not
to be taken into account in arriving at the net charge for each
section required to be shown in column 6.

(7) The salaries of the e('Fcrsons included in each section should be
marked off by a red ink line, and the totals of columns 3 to 8
struck in red ink below the line. The total of all the sectional
totals will form the total of the bill.

(8) When an officer is on leave or on deputation or under suspension,
the name of the officer acting for him should be entereg imme-
diately below his name.

(9) Any sum received by a clerk as subsistence or compensation allow-
ance for giving evidence in a Court should be deducted, together
with the total amount of income tax and funds and any other
recoveries that may have been ordered by the Accountant General
or other officers, from the net total of the bill shown in
column 6. The amount should not be deducted in the body of
the bill from the pay of the particular individuals. A footnote
need only be made stating on whose account the deduction is
made, and the certificate showing the amount granted by the
Court shonld be appended to the bill. (See note to para. 106.),

Leave Statement. [C. A. C.—60.)

(10) In entering the names of officers in columns 1 and 11, the sub-*
stantive appointments held by them should also be noted. In
any case in which an officer holde mno such appointment the
word ¢ outsider”” should be entered below his name.

(11) Only the name of the absentee should be shown in column 1, all
the acting men being shown in a chain in column 11, and the
total of their acting allowances as shown in column 13, plus
the leave allowance of the absentee as shown in column 9,
should be shown in column 14, A red ink line should be
drawn after each chain of arrangements,

(12) The amount shown in column 14 for each absence must not
exceed the actual pay of the absentee as shown in column 4 if
the absentee’s substantive pay is less than R100 a month, d.e.,
the total of columns 9 and I8 must not, except in a case of
privilege leave, be more than the actual pay of an absentee
drawing less than #100. p

(18) The entry describing the kind of leave or absence in column 5;
should be expressed thus, ¢ Medical,’  Private affairs,’ ¢ Furlough,

Norg.~—When the absence is due to the transgfer of the incumbent to any permanently
3: be;: : rarily sanotioned appointment, he should be shown a8 frangforred, and 70t as on
eputation.



Obap. V.] ESTABLISHMENTS. 17

¢ Privilege,” ¢ Extraordinary,” ¢Subsidiary,’ ¢Examination,’
¢ Deputation,” ¢ Transfer’ (sub, pro ¢em. or acting) ¢ Suspended.”

(14) When an absentee does not draw any part of the pay of bis
substantive appointment and a substitute is appointed on the
full pay of the appointment, his whole salary should be shown
in column 13 only; otherwise if he is appointed only to
officiate in such a vacancy, his substantive pay (if he have one)
ghould be shown in column 12, and his acting allowance only
in column 13,

(15) If an officeris granted casual leave for a day or two, but is made
to forfeit the whole or any part of his pay for the day or days
of such absence he should not be reckoned as on leave, nor
ghould his name be included in the leave stafement. Only
the pay actually drawn for him should be shown in column 3
of the pay bill and a footnote made explaining the reason of
short drawal.

Nore.—Where no one is absent on leave or on deputation the alternate certificate to this
effect on the bill should be filled in and signed by the disbursing officer, the other certificate
being scored through.

First Appointment. [C. A. C.—61.]
(16) If an officer’s name appears for the first time in the bill there must
be attached to the bill either—
(a) a last-pay certificate in Form A. G. B. 821 if he has been trans-
ferred from another office ; or
() a medical certificate signed by the Civil Surgeon® of the distriet
if he has been newly appointed to a superior appointment under

Government.
Norg.—If a pensioner is re-employed the fact should be stated in the bill,
Disbursement Certificate. [C. A, C. 63, Note 3.]

» (184) This certificate should be carefully filled in. The name of month

to be entered in the blank space provided for the purpose in the form is the
month immediately preceding that in which the bill is signed by the Drawing
Officer. This certificate should be given in the main establishment bill ; it is
unnecessary to repeat it in supplementary bills.

Readjustment of Salary. [C. A. C.—64.]

(17) Salaries should not be re-adjusted by giving one officer more and
another less than the sanctioned pay of an appomntment, nor should the pay
of an absentee be distributed otherwise than as provided in the Civil Service
Regulations, and the Civil Account Code.

Advance to probationar Sub—InsQ:::ors on their first appointment in
' order to enable them to purchase uniform and equipment,

63-A(1) An advance of a sum not exceeding R150 may be made to a
probationary Sub-Inspector on his successfully passing out of the Training
School provided he applies for it within three months from the date of his
leaving the school.

. ®*1In the Presidency, the certificate should be signed by one of the officers mentioned in
pnl; 1 lgfﬂ Bengsl Government, Municipal Department (Medical), Resolution No, 2114, m
ay s
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(2) The advance may be sanctioned by any officer not below the rank of a
Superintendent of Police.

(3) The amount of the advance should be recovered in monthly instal-
ments of 20 per cent, of the officer’s salary, the recovery commencing six
months after the date of his leaving the school.

(4) To ensure repayment the probationer to whom the advance bas been
made should execute a registered bond with two sureties binding themselves
jointly and severally to repay the amount within the stated time.

(5) No recoveries ghould be made from the salary of the Sub-Inspectors
towards the security deposit as required by Chapter 1V, Rule 14 of the
Bengal Police Code until the advance has been repaid.

Fide Government Order No. 4077-JD-Dy., G. B, No. 3560, dated 26th
Angust 1905.

Collector’s Bills,

84, Collectors in the ordinary administration of Land Revenue entertain
establishments and incur charges under the following heads :—

(i) General Establishment.

Bills for temporary establishments in the Certificate Department of Colleotor's offices
should be eountersigned before payment by the Commissioner of the Division, and if
presented at the Treasury without such countersignatare, the Treasury Officer should refuse

payment, :
(i) Partition Establishment.

(@) Collectors estimate the cost of partitions which ehall be levied from proprictors
lﬁuuub instalments and af such times as gmy be fixed by tho rules made by the Board of

ovenue. :

(%) The appointment of such persons as may be needed for the proceedings nnder the
Aot and the fixing of their soale of remuneration will be made with the Collector’s approval,
but additions to the Collestor or Commissioner's Office Establishment for partition work
can only be mada with the pravions sanction of the Board of Revenue.

(¢) The establishment and othor charges connected with this work must be drawn npzn ¢
separato bills, headed “Partition Establishments,” and must not be mixed op with the
regular Land Revenue Establishments. And, in the same way, the salacy bills of t 3
Deputy Collectors set apart for employment on this work must be carefully deseribed an
headed ¢ Partition Establishment,” to ensare correct adjustment. ibed

(d) With referenco to the Board’s Butwara Manual of 1902 and the rules presori “
therein for the partition of estates, and the acconnts maintainable for that purpose, it wil
bo scen that the whole of the responsibility of assessment, realisation, and expenditure, is
vested in the Collector or Deputy Commissioner, both by the rules of the Board of Revomge
:1'[';111 ;hO 14;" and that thia office is not conoo(;'ned with the details of the account kept by

or éach estabe, or portion of an estate placed nnder partition. :

(e) Under thess oirlo;umshnoes the prncl:ico of forwarding soparato bills for the !'e"l:“
amounts paid to each Measuring Amin employed in the partition work of the district 9&
been discontinued. It will bo sufficient, so far as this offico is concorned, to furnish a bi
for the total monthly disbursements relating to this class of temporary officers in Form B.

() T}\»(_;ilh on acoount of all other charges will be drawn in the manner prescribed in.

ragraph (i). S
A (g) E’ho foes eollected on aecount of these establishments must be soparately credited in
the cash aozount as “ Partition fees.”

(i1) Charges on account of Government estates.

This inclodes both estates of which the proprietary right i vested in Government
and estates in whicl:3 Government has no propr,i:.tfry right, but of which the rental belongs
for the time being to Government. o o

The charges 5ndar this head are undar the management of the Board of Revenue, which
spnolions the establishments and distributes the annusl Budget allotments by distriots,
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(iv) Commission on Liand Revenue collections.
That is, not belng collections of Government estates.
(v) Sub-Deputy Collectors (which includes Kanungos).

The bills on account of wages of chainmen and messengers should be
countersigned by the Divisional Commissioner, or his Personal Assistant
before payment, and if presented at the Treasury without such countersigna-
ture, the Treasury Officer should refnse payment.

66. Many of the charges under the three last-mentioned heads are of
precisely the same nature, so that it is not possible to tell from the details of
the bill to which of the three heads the charges really belong, and thus errors
in classification arise which give rise to lengthened investigations and corre-
spondence. )

66. In order to prevent this, it is directed that every bill drawn up by
the Collector for Land Revenue charges should be headed with one of the
above five descriptive heads, or the head noted above para, 71, ¢.e., Settlement
Operations. Treasury Officers are to refuse payment of any bill which does
not comply with these requirements.

67. The same rule applies to charges in other departments; but in these
cases the Collectors are usnally careful to head their bills ¢ Excise,” “ Stamps,”
“Income Tax,”” etc., as the case may be. It is in the case of Land Revenue
charges that the difficulties arise. .

67A. The number of orderly peons to be kept nnder Joint Magistrates,
Assistant Magistrates, and Deputy Collectors at head-quarters, is regulated
by the following rules :—

(a) The Joint Magistrate, or the senior Joint Magistrate where there
are two Joint Magistrates, or the senior or only Assistant
Magistrafe where there is no Joint Magistrate, is allowed two
orderly peons to be paid at the same rate as the Collector’s
orderly peons.

(5) Any Joint Magistrate, not being the senior or only Joint Magis-
trate, or where there is no Joint Magistrate, the Assistant
Magistrate, not being the senior or only Assistant Magistrate,
is allowed one orderly peon only to be similarly paid.

(¢) If one of the officers named above leaves the station his orderly
peon or peons, as the case may be, should not be retained for
more than two months in expectation of another similar officer
being sent to the station.

(@) Only one orderly peon is allowed to cach Deputy Collector.—(Fide
Boz;.rd'a Rules, 1902, Chapter 1II, Section IX, para. 1, page
75,

Revenue Process-serving Establishment.

68. The following instructions are issued at the instance of the Board of
Revenue, regarding the manner in which the charges for the serviee of
Revenue Processes are to be included in the bills of Collectors’ offices.

69. Establishment.—The establishment for the service of the processes has
been divided by the Board into three classes ;:—

(a) “ Supervising establishment,” including in this term Nazirs, Naib Nazirs, and Buk-
sheses; (3) " Peons ™ including snlaried peons on R7 and RO per mensom ; (¢) Tempeorary
poons, at 4 annas per diem,

B2
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70, In establishment bills, therefore, each of these classes should be shown
separately : in the case of temporary peons, however, the number of days each
was employed should always be given,

Temporary Establishment. -

70A;, The Government of Bengal in their Financial Department No.
1181-T-F., dated 24th July 1905, decided to make a consolidated grant for
the whole province for the temporory establishment noted below which are
entertained under the Government orders No, 5688-J., dated 22nd December
1804 :—
(1) District Judges : =
Record room—Record-keepers, Muharrirs, Duftries, and Peons.
(%) Mufasssl Small Cause Courts :—
Extra Muharrirs,
(8) Munsif’s Court :—Additional Muhatrirs, Orderlies, Duftries,
Temporary Naib Nazirs.

The District Judges should draw the charges for each class of such
Establishment in different Courts, in separate bills supported in the case of
the first bill by a certificate that the conditions laid down in the Government
under No. 1280-J., dated 14th March 1892, have heen satisfied.

(ide Cir. No. 284w, dated 3lst August 1005.)

70 B, Grants for the following classes of temporary establishments of the
Collector’s and Magistrate’s Court entertained under Government orders noted
against each have also been consolidated for the whole province.

(1) Revenue Officer—Temporary Comparing Clerks B. G. No. 4577,
dated 7th December 1904.

(2) Certificate Department—Temporary Establishment B. G. No.
1039, dated 10th Mareh 1898.

(8) Criminal Court—Temporary Comparing Clerks B. G. 139 J. D.,
dated 25th May 1892,

The charges on account of each class of such establishments should also
be drawn on separate bills supported in the case of the first bill by a certi-
ficate that the conditions laid down therein have been satisfied.

Nore.—The bills an account of temporary certificate establishments should be counter-

signed by the Commissioner of the Division as decided in the Board of Revenue letter
No. 228-A., dated 23rd March 1898.

(Vide Cir. No. 285 Tf A’“:‘S‘ , dated 1st September 1905.)

Settlement Operations,

71. The rules regarding sanction of Settlement Bstablishment are in
paragraph 16, pages 23 anE 24, of the Survey and Settlement Manual, The
effect of the orders is summarised below ;—

Settlement Officers or District Officers, as the case may be, can sanction
temporary appointments up to a limit of R30 and all contract establishments
within Budget provision, beyond that, the sanction of the Director of Land
Records is required up to a limit of #100, provided that the appeintment
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does not extend over 12 months, otherwise the sanction of the Board of
Revenue is necessary. All appointments carrying pay in excess of R100
ivig require the eanction of Government as usual. (See also Appendix J at page

63.)
72, The pay of establishment should be drawn in Form A. G. B. No. 298
or 299, Temporary establishments should be distinctly headed as such and
drawn separately from the regular establishment. The sanctions in the case
of appointments on more than B30 a month must, in each case, be communica-
ted to the Accountant General.

(i) Charges for establishments paid at contract rates for such work as
copying, comparing, and tabulating should be drawn in Form
A. G. B. No. 310.

(ii) Contingent charges should be drawn on A. G. B. Forms Nos. 06
or 307. The monthly detailed bills in support of the charges
drawn on abstract bilﬂ; ghould be drawn on A. G. B. Form
No. 309 and countersigned by the Settlement Officer if the ex-
penditure is incurred by officers subordinate to him : but by
the Commisgioner when the expenditure is incurred by the
Settlement Officer himself. (B. G. No. 7-F., dated 11-1-06.
Dy. G. B. 5277.)

Nore 1.—Remuneration of Amins entertained at daily or contract rates should be

rawn as “ Contingencies " aud not as “ Establishment charges.”

Nors 3.—The travelling allowsnce of an office of the Settlement Department, called
away from his duty to give evidence in any Court, should during the period of his absence be
debited to the Settlement Department, but a note should be made in the departmental acconnt,
that it is excluded from the total sam recorded for landlords and tenants (B. G. No. ’
dated 3cd November 1908, Dy, G. B. 3640).

~ Salt Establishment,

72A. The following procedure in regard to the drawal of pay, travelling
and contingent charges of the Salt Department has been sanctioned by the
Government of Bengal, Financial Department :—

(i) The pay of Superintendents of Salt Revenue, Orissa, is drawn on their
own signature; while the pay and t<avelling allowance bills of their elerical
establishments require the countersignature of the Collector of the districts
in which these establishments are located.

((i1) Inspectors of the Salt Department, Bengal, are authorised to draw
their own pay, establishment, and contingent charges.

Pay and Allowances of Excise Inspectors and their Establishments.

73. The salary and travelling allowances of the 1st and 2nd class Inspec-
tors of Excise, Bengal, and their peons, when drawn from the Treasury in any
district, are charges of that district, and should be included in the monthly
return of Excise charges of that district rendered to the Commissioner of
Ex_clse. These charges are included by this office in the first stage of compi=
lation qf accounts furnished to Collectors and Deputy Commissioners, and
the Excise Commissioner has no objection to their inclusion in the returns
sent to him by District Officers.



22 BENGAL TREASURY MANUAL. [ Ohap. V.

Adjustment of the Cost of Process-serving Establishment employed on
Revaluation Work.

74. A case having come to notice in which a double recovery was made
from a District Board in consequence of the cost of the Process-serving estab-
lishment sanctioned by the Board of Revenue for the service of revaluation
notices having been paid once in stamps (pide rule 7, section VI, page 71 of
the Cess Manual) and again recovered by deduetion from the District Board’s
share of the cess collections agreeably to paragraph 300 ; it is requested that
such charges may be drawn in bills headed “8.—Land Revemue,” and des-
cribed as “ Nizarut establishment,” so that they may not be confused with
the Cess-collecting Establishment.

Contribution for Pensions of Establishments for assessment and collec-
tion of Cesses,

75. The Government of Bengal has published on pages 2103 to 2105 of
the Supplement to the Calowtta Gasette of the 6th November 1889, the
genera’f rules formulating the principles which have been approved with
regard to the pensions and gratuities of employés of Municipalities and District
Boards. And in paragraphs 9 to 11 of those rules it is ordered that with
regard to estabhishments permanently entertained for the assessment and
collection of cesses by Collectors with the sanction of the Board of Revenue,
under Section 91 of Act IX of 1880, whose salaries are deducted from the
Road Cess Collections before the collections are transferred to credit of the
Board, that a contribution on account of pension of two-thirds of-one-ninth of
the sanctioned salarics shall be recovered to admit of the pensionary liability
being borne by the Government,

76. 1t has therefore become necessary that the contribution to be deducted
from the Road Cess collections before the collections are transferred to the
credit of the Board should be clearly shown both in the Cess establishment
bill drawn for payment and in the régister of expenditure which has to be
kept up under paragraph 297, 1 ;

77. In the Cess establishment bill a distinet and conspicuous entry in
manuscript should be made, under the signature of the drawing officer, at
the foot of the bill, quoting the amount of contribution payable on account
of the establishment caleulated at two-thinds of one-ninth of the gross total of
the sanctioned cost of the permanent establishment. This amount will, of
course, not be payable at the Treasury, and the entry is the record of fhe claim
which the Government makes for the liability it accepts. ; Py U8

78, In the register of expenditure kept, the claim for pensionary liability
should be posted in a separate and distinet entry, and added to the total
charges for collection to be deducted before the balance for ransfer o the
District Board is arrived at. The enfry should, of course, correspond  with
and be hased on the record made by a footnote in the bills under the previous
paragraph. .

Civil Courts Process-serving fstablishment. .

79. The orders regulating the employment of process-servers in Civil
Courts are Jaid down in Part 1T, Chapter VII, Rule 11 of the General Rules
end civeular Orders of the High Court of Bengal (Appellate—Civil). :

On the 15th April of each year, District Judges are required to furnish
the Accountant General, Bengal, with statements showing the average
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number of processes issued from their Courts, as well as from the Courts
subordinate to them, during the three years immediately preceding the year
for which the statement is required, to enable him to see that the total
number of Process peons employed by Civil Courts is not in excess of that
admissible under the rules. :

Police Jurisdiction.

80. For the purpose of caleulating travelling allowance the ordinary juris
diction of an Inspector of Police is the circle of the thanas he inspects ; and
that of Sub-Inspectors and Head Constables, the thanas to which they are
attached, or in the case of Head Constables in charge of an ‘ont-post, the thana
within which the out-post is situated. When, therefore, travelling allowance
is drawn, under Article 1133 (4) of the Civil Service Regulations, for any
officer of the Executive Force, below the rank of Assistant Superintendent, a
f)tialrltiﬁcate to the following effect should be given on the travelling allowance

“ Certified that in all cases in which travelling allowanee iz drawn in this bill for
journey other than journeys by rail or steamer, the officer (or officers) procecded beyond the
limits of his (or their) ordinary jurisdiction.” :

Education Charges.

81. The following instructions regulate the payment of bills relating to
the Education Department :—

82. The statement in Appendix B shows clearly by whom the bills for the
various charges of the department should be signed, and, in certain ecases
countersigned, prior to presentation for payment at the Treasury.

83. Salary bills will be in the form used by all gazetted officers, and
establishment bills in the form preseribed in Article 58 of the Civil Aeccount
Code, and will be subdivided into the following sections :—

: . Seetion into which each establishment bill
Drawing Office. Sorviee Head of Charge, shonld bo divided.

22, —EDUCATION.

Clerks.
Inspector of Schoola . | Inspection < . {
Sarvants,
Secretary, District | Ditto . : . | Deputy and Sub-Inspectors of all but the
Committee, and first four grades,

Deputy Inspector .

Govr. CoLLEGES,

1, —Teaching Staff. y
N.B.—Gazetted officers are paid on

Prineipal . . | General ; . separate bills.

Clerks and Servants.

Ditto "« . . | Law classes -
1.—Masters, except the first two classes,

Ditto . . . | Collegiate Schools

(
|
]
L 2.—Clerks and Servants.

2.~Clerks and Servants.
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Drawing Office, Service Head of Oharge,| Section mtoxgiﬁl}l ?:léienqgaotél.iahmont bill

Govr, CoLLEGES—

contd.
Head Master . . | High Schools

The same as Collegiate Schools,
Ditto . . . | District Schools A

N.B.—Bills for drawing, surveying, and
law classes to be drawn up soparately.

Head Master . « | Normal Schools
Head Pundits . « | Model Schools 3 } The same as Collegiate Schools.
Superintendent . | Government Madras-

Note,~(1) A separate bill must be drawn for each eatablishment, and each Section must be
ghown distinetly in the Annual Establishment Return (Form 3 of the Civil
Account Code), and the totals of money columns stranck for each Section.
(2) A Temporary Establishment ghould alwaya Lo entered as a distinot Section.
(3) Pay of Native Doctora or Hospital Assistants should be drawn on a separate bill.
84, To meet immediate expenses in'stamps, stationery etc., for the conduct
of Vernacular Scholarship Examination, money may be drawn in abstract
bills (A, G. B. Form No. 307) up to a limit of H20 only for each district, by
Deputy Inspector of Schools or by the Senior Sub-Inspector of Schools, with
the permission of the Inspector of Schools, in districts which have no Deputy
Inspector of Schools. Detailed bills countersigned by the Inspector of Schools
should be submitted to the Accountant General, as soon as possible. Any
gsums required in excess of R20, but within the limits of expenditure
ganctioned for the distriet should be drawn in regular contingent bills
(A. G. B. Form No. 310) countersigned by the Inspector of Schools. (Fide
Dy. E. D. 979, dated 31st August 1905.)
85. Charges against the Mohsin Endowment Fund are to be regulated
thus— /

(i) When the salary or part of the salary of a Moulvie is chargeable
to this fund, it may be drawn in the same bill as the rest of the
establishment, but the amount which is chargeable to the fund
is to be distinctly stated at the foot of the bill. ¥

(i) Scholarships chargeable to the fund are to be drawn in separate
bills lnea!led % Mohsin Scholarships.”’

(i) For the one-half fees in aid of MaEf)mcdan boys, no charge what-
ever is to be made, or paid, at the Treasury., The Director
communicates the total yearly charge to the Accountant Gene-
ral for adjustment in his books by charge to the fund and credit
to Government.

Norzr.~In case of boys attending private institutions, the bills should be paid in cash.

86. Inspectors of Schools are allowed a permanent advance of R50 each,
and District Committees R100 each, and, at the discretion of the Viee-
President, a portion of the last-named sum may be made over to the Head
Master of the Zillah or Normal School to meet its cwrent contingent

nees.

87. Each Treasury Officer will furnish the Circle Inspector monthly with
a copy of the schedules of educational charges which he has sent with his
li-tcg payments, an extract from the schedules being sent to the Distriet
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School Committee in regard to the payments made on his authority, to the
Inspector of European Schools in regard to payments made on account of
schools under him, and to the Director of Public Instruction in regard to
payments made on account of colleges. At foot of the schedules so sent the
Treasury Officers will enter the amounts received by them during the month .
under the head  Education,” as classified in their monthly Receipt
Schedules.

88. Payment of duplicates of lost bills, relating to Inspectors and
Deputy and Sub-Inspectors, to District School Committees, to Colleges,
Madrassahs, Collegiate Schools, High Schools, District or Zillah Schools,
Normal Schools, Vernacular Schools, and senior and junior scholarships, and
to the Circle Inspector in the case of other bills may be made under Article
12, C. A. Code, without reference to the Accountant General.

89. In order to ensure that all Government receipts in the Education
Department are duly brought to account, and that balances do not accumu-
late in the hands of receiving officers, Inspectors, Deputy and Sub-Inspec-
tors, Principals of Colleges, and Head Masters of Madrassahs and other
Government Schools will append the following certificate to their monthly
pay bills :—

1 certify that all fees and other receipts of all kinds belonging to Government have been

duly prid into the Government Treasury, and that the only Government money remaining
in my hands is as follows :—

Pormanont advanco B

Partioulars of other money (if any be given) B
Stgnature

Office
The TR

90. In order to prevent the alteration of bills after countersignature and
before presentation at the Treasury, Magistrates should send to the Circle
Inspectors a monthly list of the primary school bills which they have counter-
signed, for comparison by them with the schedule of educational charges
submitted by the Treasury Officers under paragraph 87.

91. The list to be submitted will merefy show (1) the school to which
such bill relates ; (2) the name of the person by whom the bill has been
drawn ; and (3) the amount passed.

92. Magistrates are desired also to require Guru stipend-bills to be sub-
mitted for Sub-Divisions, and not for any emaller portions of the district
a8 i8 sometimes done to the multiplication of entries in the Inspector’s books.

Furopean Sckools.

98, The following fixed scales of remuneration are admissible to the
examiners of the different examinations under the Code of Regulations for
European schools ;=

Primary School Ezamination.

Setting the dictation paper . .
Do. any other paper .+ = . .
Examining and"markiog a dictation paper

Do. do. any other paper

coSan
oo
cocoo'’®
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Middle School Fxamination.

oo

A.
Setting a qaestion paper . . . < 180" 0
Esxamining and marking an answer paper , 0 10

Iigh School Examination.

Setting a question paper . - . .. 60 0" O
Examining and marking an answer paper of L0 14y O
94. The fees payable by candidates at the primary and middle examin-
ations will henceforth be R3, and R7 respectively, and will be paid into the
Bank of Bengal by the Inspector of European Schools as soon as they are
realised by him.

Sentor and Junior Skolarships,

95. Bills for senior and junior scholarships should be drawn separately,
and those awarded in one year drawn separately from those awarded in
another. Separate totals should be made for each year.

95A. Principals of Government Colleges have been authorised to draw
the bills for Assam Junior or Senior Schelarships tenable in these colleges
without the countersignature of the Director of Public Instruction, Eastern
Bengal and Assam (Director, Eastern Bengal and Assam’s Circular No. 23 of
1906, Dy. E. D. 655).

96. In the event of a transfer of a scholarship from one college to another
the bill in which the first claim is made after transfer should be supported by
a last-pay certificate from the Principal of the last college showing the date
up to which the scholarship was disbursed by him,

Churches and Cemeteries.

97, Churches and cemeteries have been divided into two classes—(1)
those in stations where there are military cantonments, and the military works
in which are under the charge of the Inspector-General of Military Works ;
and (2) those in other military cantonments and civil stations,

98. In both claeses of stations joint estimates should be framed annually
by the Chief Magistrate of the district and by the Chaplain of expenditure
connected with establishments, ¢.g., pay of servants, alterations in their pay
or number, ete, also of all expenditure by Government connected with the
proyision of articles of church furniture supplied by the Civil Department,

99. Estimates will be framed by the Executive Engineer and Chaplain
for all expenditure connected with repairs and additions to church fabrie, to
the church compound or cemetery walls, to cemectery gates, walks, wells,
chowkidars’ or other servants’ houses, provision of necessery appliances for
graves, of for the repair of tombs, or for the planting of trees and shrubs in
cemeteries, and keeping the same in decent order ; also for all expenditure by
Government connected with the provision of articles -of church furniture
supplied by the Public Works Department, The estimates of receipts from
cemeteries, ete,, will also be framed by the Executive Engineer and Chaplain.

100. The only expenditure on account of cemeteries that can he paid from
the Treasury js that of the establishment attached to the cemetery, all other
expenditare being met front funds provided by the Executive Engineer or the
Public Works i)cpartment. The ounly expendifure, algo on account of
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churches, with the exception of that on account of salaries and travellin
allowances or contingencies of clergymen (the estimate of which is not fram
locally) that can be paid from the local Treasury is that of the church estab-
lishment, and also that connected with the provision of those articles of church
furniture, which by rule are required to be supplied by fhe Civil Department,
all other expenditure will be met by the Executive Engineer. The articles of
church furniture which are required to be supplied by the Civil Department
are given in paragraph 109 (15).

101. All receipts from cemeteries and church compounds are to be paid
into the Civil Treasury, no portion being retained by any Government. office
and must be credited in the body of the Cash Account as receipts on ageount
of the Public Works Department. Fees for monuments, however, in churches
in or out of Calcutta will be retained by the Chaplain, as was formerly the
case for payment to the charitable object to which the Bishop has agsigned
them,

Travelling Allowance—Ministerial Officers,

102. When a ministerial officer draws, in exchange for his daily allowance,
actual travelling expenses not exceeding the rate of mileage for his class, a
certificate in the following form must be appended to the bill :—

“ Certified that the ministerial offvers for whom road mileage is charged were required
to travel by;boat or public conveyance, or at a more rapid rate than 20 miles a day.”

NotE.—In the blank space provided in all travelling allowance bill forms, the menth
precoding that in which the present bill is signed should be inserted,

Travelling Allowance to Government Servants cited as Witnesses.

108. The travelling allowance of an officer summoned by a Court of Law
to give evidence of facts which have come to his knowledge in his pubiic
capacity is regulated by Article 1183 of the Civil Service Regulations.

Note.—~ With regard to criminal cases it has been definitely ruled by‘ Government that
1o allowanee on account of travelling or-other expensesis to be paid by Criminal Courts to a
Government servant summoned before them in his public capacity, [See, however, Chapter
VI, paragraph 112 (6) (v).]

104. When a Government servant is summoned in his privafe capacity he
is entitled to retain any travelling allowances paid to him under the rules of
the Court ; but any sum paid to him by way of subsistence allowance or
compensation, apart from any allowance for tmvol}mg expenses, must be repmd
to Government by deduction from his next pay-bill before full pay for the day
or days of his absence can be drawn for him—(vide Article 1184 of the
Civil Service Regulations). 1 ;

105. In either of the above cases (with the oxception already nobed' in
paragraph 108), the Court should pay the witness the full amount admissible
to him under the rules of the Court, and grant him a certificate of the amount
go paid in A, G. B. Form No, 368 showing clearly the amount of travelling
allowance and subsistence allowance or compensation, when these are paid in
addition to travelling allowance.
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106. If a Government servant claims travelling allowance from Govern-
ment under paragraph 103, or if he has been paid subsistence allowance or
compensation in the circumstances set forth in paragraph 104, the certificate
of the Court will be attached to the bill, and it will be the duty of the head
of the office to see that such amounts are deducted from those payable under the
ordinary salary and travelling allowance rules,

Nore.—In order to prevent donble payment, i.e., both from? the Court and from the
office, the summons which is sent to the head of the office should be filed in the same way as
other official letters, and at the time of signing the pay-bill the hend of the office should
compare the file of summonses with the certificates received by the witness from the Civil
Court which are sttached to the bill, and furnish a certificate on the bill itself to the effect
that he has done so.

107. Officers named in Appendix No. 22 of the Civil Service Regulations
arenot entitled to the cost of ordinary journeys performed within their juris-
diction for the purpose of attending Criminal Courts to give evidence except
when they travel by rail or steamer. When, however, such officers travel
beyond their jurisdiction for such a purpose they are entitled to draw travelling
allowance for the entire jowrney performed including such portions as are
within their jurisdiction.

Leaving jurisdiction.

107A. Commissioners of Divisions can allow their subordinates to pro-
ceed on duty to any part of the territories of the Local Government to which
they are subordinate and grant them travelling allowance for such journies
begond jurisdictions. They can also grant travelling allowance to officers in
inferior service on transfer,” (G. I. F. D. No, 998-Ex., dated 20th February
1906, Dy. G. 1. 550.)
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Chapter 6,—Contingent Charges.

Classification of Charges 108 Charges for Repairs, ete.,

Regular Confingencies . : 110 Government Buildings . 130
Special Contingencies . . 1138 Scale of Fermanent Advances 137
Confract ditto 51 &1o « 118

Classification of Charges. [C. A. 0.—73.]

108. Under the Resolution of the Government of Bengal, Financial
Department, dated the 22nd March 1888, published in the Supplement to the
Caleutta Gazette of the 28th idem and subsequent orders of Government,
contingent charges of all departments, except those meutioned in paragraph
109 below, bave been divided into three classes, viz.:—

(A) Regular Contingencies ;
(B) Special Contingeneies ;
(C) Contract Contingenoies ;

and the following instructions dealing with all such charges are issued for the
guidance of Controlling and Disbursing Officers.

109. The following classes of contingent charges, viz.,, Land Revenue
(Partition Charges), Revenue Record-room, Government and Wards' FEstates,
Survey of Waste Lands and Land Settlement, Land Regisiration, Opium,
Salt and Stamp KRewards, Provineial Rates, Customs, Law and Justice
(Ezaminalion Charges), Jails, Police (Cattle Pounds), certain classes of
Schools, Ecclesiastical, Scientific and Minor Departments, and Civil Works
(Ferries) are regulated in the manner noted agaivst each,

Department. Charges how regulated.
(1) Land Reveuuo} Drawn by Collectors, who should certify upon the bills that the
(Partition charges). ) amounts charged have been entered in the partition register,

Forms may be printed at local presses with the sanction of the

Commissioner.
(2) Revenus Record-room. Charges may be drawn within the district allotments made by
Commissioners.
(3) Government and ) Lump grants ars annnally placed at the dieposal of the Board of
Wards' Estates. Revenue for charges connected with the management of these
estates.

They make provizional allotment for sanitary, agrieulture, snd
miscellaneous improvements before the beginning of a Finan-
cial year, A final distribution is made about July of each
year, The charges can be incurred within the limits
of the allotmonts made. In the case of Government
Estates the previous sanction of the Local Uovernment
is necessary for the incurment of charges binding Government
beyond a single payment, and of charges for books and
periodieals, and for articles of European manvfacture
execeding R60 in value, but the prior sanction of the
Court of Wards is sufficient in the Wards' Department.

The rules upon the subject are contained in Seetion 11T of Board's
Government Estates Manual, and (2) page 58 of the Wards
Manual, 1888, Seotion VIII (3), Rule 6, amended by Board’s
Royenue Circular No, 8 of November 1890,
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Tands ond Land of Divisions.
Settlement.

(6) Land Registration.  Incurment of charges binding Government beyond a singlo
payment and charges for books and periodicals and for articles
of Enropean manufacture exceeding R50 in value require the
previous ganction of the Local Government,

(6) Opium (Rewards). Tho rules governing the grant of rewards in opinm cnses sro
iven in Rules 43 to 45, page 20 of the Exeise Manual (1891).
he bills for rewards griénted * by the Magistrate shonld be

supported by a certified copy of the Magistrale’s order in the
case ; and if paid ont of a fine which has been realized, the
S!nt&l of b_ni?limtion and oredit of the fine should be furnished
in the bill,

Bills for rewards sanctioned by the Board of Revenue ehould bo
snpported by the original order of the Board.

(7) Balt (Rewards). The rules governing the grant of rewards in salt cases are given
in Section V, page 42 of the Salt Manuval, Bills for rewards
exceeding R20, but which do not exceed the amount of the
fine imposed must be supported by a copy of the Commis-
sionor’s orders, who iaempowered to sanction rewsrds up to
the amount of the fine imposed, plus the value of tho confis-
cated salt.

Rewards which exeeed the amount of the fine im , or which
exceed R100 in the case of fines imposed but not realised,
require the special sanction of the Board of Revenue. A copy
of the Board’s order should, therefore, accompany the bills,
In all cases the billa should be supported by a certified copy
of the Magistrate’s order in the case, and if the amount is
gaid out of a fine which hns been realised, the qate of realisa~

ion and credit of the fine should be furnished in the

(4) Survey of Waste }Admmed on detailed bills countersigned by the Commissionera

(8) Stampa (Rewards). Rewards in sfamp cases are granted uuder Rule 19, Chapter V,

+ page 86 of the Stamp Manual, They should not be paid out
of the fines levied, which should be credited to Law and
Justice, but on billsdrawn by the Collector and debited fo
6.—Stamps, The amonut of areward is limited to the amount
of the fine up to 8 maximum of R50.

The billa should be supported by o certified copy of the
Magistrate's order in thoe case, and tho date of realisation and
oradit of the fine should be furnished in them.

(8 A) Excise (Rewards), The rules governing rewards in Excise cases are contained in See-
tion 78, page 92 of the Bengal Excise Act (VII of 1878) and
Section XX 1T, pages 170 and 171 of the Excise Mannal, 1891,
The bill for such rewnrds granted by the Magistrate shonld b
supported by a certified copy of the Magistrate’s orders; and
if paid ont of a fine whioh has been re ised, the date of its
renﬁaﬂon and eredit shonld be given in the bill,

(9) Proyincial Rates, Clénrgeds may be drawn within the assignments made by the
oard.
(10) Custome. Charges may be incurred within the grants communicated by the
Accountant General,

(10 A) Customs (Rewards), (a) In each cnse the reward shall not exceed one-half of the
reulized value of the confiscated goods (if any)and of the
penally or fine jmposed, subject to the restriction that a
sufficient balance shall be left to cover all ontstanding Govern-
menf  dues (if any) and incidental charges incurred in
consequencs of seizure of the goods,
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(3) If in any cnse the value of the confiscated goods or the
penalty or fine imposed is not realised or is only reslised in
parf, and if the aggregate sum realised appears to be insuffi-
cient for the pnrpose of granting rewards, the Chiaf Customs
authority may grant such reward or rewards not exceeding in
the aggrezate one-half of the catimated value of the confiscated
%oods (if any) and of the penmalty or fine as he may think

(¢) No reward shall bo paid until three months have elapsed
from tho date of the confiseation of the goods or the infliction
of the penalty. The payment of a rewsrd or rewards exceed-

ing in the aggregate R500, requires the previous sanetion of
the Local Government,

(11) Taw and Justios Charges are drawn in the shape of fees at R1—S8 a paper by the
(Examination Examiner, the charge being sanctioned in each case the
charges). Loeal Government. Other charges are drawn by the Becre-

tary to the Board of Examiners,

(12) Jails o« . . Drawn on abstract bills followed by detailed bills countersigned
by the Inspectore(iencral of Jails. The first absfract bill
cashed after the 15th of the month should contain a certificate
signed by the drawing officer that “detailed bills, with the
nacessary vouchers for all contingent charges drawn by me
prior to the first of the current month, have been forwarded to
the Inspector-General of Jails for countersignature and trans-
mission to the Accountant General .” Manufacturing charges
shounld be drawn on separate bills. Municipal rates and taxes
may be drawn by Jail officers in a fully vouched bill form
without eountersignature ; but such charges must be added to
the forward total of expenditure given in the next detailed bill,

(18) Police (Cattle ) Charges may be incurred within thegrants communicated by
pounds), this office.

NoTe.—The charges ocenr in Singbhum, Hazaribagh, Lobardaga, Manbhum, Dumka
Darjeeling, and Angul.
(14) Collegiate Schools. Paid on bills previously countersigned by the Director of Public
: Instruction.
High Schools,
Zilfah Schools,
Model Schools, X
and  Middle Do. do. by Inspeotors or Assistant Inspectors of Sclioals.
and  Lower
Class Verna-
cular Schools.

(14A) Postal Commission Certain Government middle schools which are sitnated at consider-
(Bducational). able distances from treasuries, or sub-treasuries may, after
obtaining the special permission of the Loeal Circle Inspector,
remit their fee collections by postal money order. The bills
on this acgount are payable after countersignature as re-
quired by clause (14) above,

Ecolesiastioal. Drawn by Chaplaine, Lighting cha are drawn on establish-

M) o men ybills, being regular mqr?t;:sg charges., The month)
allowance for a first class church is R20, for a second class, R10.

Postage charges can be ineurred within Budget limits.

The following articles, viz:—

A set of Communuion plate . . ¢ g
A strong box for custody of above and of records
Altar cover of red embroidered cloth . 3 « 160
Fair linen cloth and napkins for Commuuion Bervice .
Bibles and Prayer Books for clergymen < . .
Two Service Books [or the Communion Table .
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Csn be sn;éplied to each Protestant Chureh, Civil, Railway or
Military (Cathedrals excepted) on a certificate from the Exeon-
tive Engineer that they are necessary or require renewal.
Instead of supplying the articles, the value may be given
when the congregation desire to supplement the expenditure.
(G. I. F.D, No. 1779, dated 4th July 1888.)

Nore.—Such articles for Roman Catholic Churches are supplied
- by the Military Department,
(18) Scientific and Minor (i) Charges on account of the Darjesling Cinchona Plantation and
Depsartments. Botanical Gardens are drawn on abstraot bills followed by
detailed bills countersigned’ by the Superintendents of the
Cinchona Plantation snd of the Royal Botanical Garden,
respectively.
(ii) Charges for Registration of road and river-borne traffic ocour
in the districts of Darbhanga, Muzaffarpore, Darjeeling,
Bhagulpur, Purnes, Howrah, and 24-Perganas, and can be
incurred within the limits of the Budget grant commu-
. nicated by this office,
(17) Civil Works (Ferries). Charges can be incurred|within the limit of grants communi-
cated by this office.
Charges deseribed in (1), (2), (3), (5) to (1), (13), (16), (18) (ii) and (17) will be drawn
by disbursing officers on fully-vouched bill forms which do not requira countersignature,

(A) Regular Contingencies.

110. Regnlar contingencies are those which are incurred by disbqrsing
officers as the occasion for them arises, in accordance with fixed scales, without
sanction of superior anthority.

111. The charges should be budgetted for in the ordinary manner, and
when incurred, should Le entered in a separate register in the form prescribed
by Article 80, Chapter 6 of the Civil Account Code. As detailed counter-
signed bills will not be required after the close of each month to cover the
charges drawn for disbursement, the charges should be drawn from the’
Treasury in detailed bills supported by the usual sub-vouchers for sums i
excess of R10, and bearing the certificate of expenditure prescribed by
Article 88, Chapter 6 of the Civil Account Code.

112, The following are the charges included under the head of Regular

Contingencies, and may be incurred according to the scale noted against each
item i==

Supplies and Services.

(1) Bouse Allowance. This is an sllowance paid to an officer in charge of a Sub-
division whero there is no house available for his accommo-
dation. For the first three months he draws the daily allow-
aroe to which he would be entitled when out in eamp. After
that he draws R50a month ; he draws also R50 a month ine
_atend of the daily allowance if he goes on tour during the first
three months. 1f he has to vacate his house for repairs at
any time between 1st April and 1st November, he is eptu}ed
to the same allowance as l; he took charge of s Sub-division
where there was no honse. The allowance will be drawn by
the Sub-divisional Officers themselves on bills passed by the
Di“r‘ﬂt OEM-
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(2) Law Charges
in Tand Ac-
quisition
cases (inclunding
Pleaders' fees).

Charges will be passed on bills drawn by the Land Acquisition
Officer or by the Collector where fhere is no special Land
Aoquisition Officer, if within the eanctioned estimate for
the project for which it is incurred. The Dbills which
ghonld be drawn on A. G. B. Form 310 (fully vonched
contingent bill) should be accommpanied by a ecertificate
to the effect that the charge is within the sanctioned
estimate for the project concerned after allowing for awards
not yot paid. Such charges should not be included in the
Award Statement. X .

Expenditure in connection with land acquired for municipalities
or other loctl bodies will be similarly billed for and certified
but charged to the special deposit account of the body concerned.,

(2A.) Other Law Charges :—8ee Appendix C.

(3) Fees to Pleaders in
Criminal cases,

4) Fees to pleaders
@ inClSil suits.

The powers of the Legal Remembrancer and Commissioners to
sanotion charges in this connection as well as the scale of faes
up to which such chbarges may be incurred will be found in
A&pendix A, Chapter V o? the Board’s rules.

A Government pleader employed on behalf of Government in
criminal cases before any Court is entitled to o fee of 116 o
day. The Superintendent and Remembrancer of Ligal Affairs
can, however, nnder Rule TII of the rules, dated 17th January
1894, grant at his discretion & higher fee than RI6 in
certain cases. ‘“‘ In the districts of the 24-Pargavas and
Howrah, the Public Prosecutors are, as special cases, allowed
R32 and R25 a day, respectively. The Public Prosecutor of
Mozufterpore is also allowed R32 a day when he goes to
Darbhanga fo conduct Sessions cases. In appeal he is ordi-
narily entitled to R16 if the appeal takes up the wholeor
greater part of theday ; and to a Eroportionmely smaller sum
if it takes np half a day or less, Government pleaders should
not, as a rule, be employed in Magistrate Courts. When
they are so employed, the Magistate ehonid certify on the
bill that the case has been reported to the Superintendent and
Remembrancer of Legal Affairs. The Legal Remembrancer
has also power to employ and pay for extraneous professional
assistanco withont any money limir, except that the expandi-
ture on this account is not to exceed the Budget provision
without the special sanction of Government.

The fees will be drawn by the pleader himself on bills aiﬁ:od
by the Magistrate and countersigned by the Superintendent
and Remembrancer of Legal Affairs or by his deputy. The
bills shiuld give partieulars of the cases, the Courts attended,
and themumber of days occupied, and should be supported b
certificates from the presiding officers of the Courts attend
that the charges are accepted as correct.

B. G. No. 5737 J., dated 80th November 1896,
B. G. No. 2348, dated 10th September 1876; Dy. 13009 and
B. G. No. 359 J., dated 17th January 1894.

The payment of these fees is regulated under Rule 6, Chngtar
II‘;&of the High Court’s (Civil) Rnles and Orders of 1891,
Tha pleaders will draw their bills showing the particulars of
the suits in respect of which the fees are due to them, and the
bills will be paid at the Treasary after they have been passed
by the Collector as correct.

Fecs to pleaders in miccellancons suits will be included under
this head, and will be paid as ordered by the Court before
which they sppeared.

Nore—Inland acquisition cages if the incidental charges in con
neotion with such aoquisition are payable by the Civil De ent
tho pleader's foes aro dobitable to the head **8.—Iand Kevenne,”
otherwise they are debitablo to tho departmont for which the lang

is nequired. (F¥de Acconntant General’s Circular Memo.-‘s—-’ .
dated 5th February 1802.)
0



34

BENGAL TREASURY MANUAL. [ Ohap. VI-

(5) Fees to pleaders
in pauper euits,

(6) Diet and Travelling
Allowance to Wit-
nesses,

Fees to pleaders in pauper suits and other charges, such as
advances for batta to witnesses and rewards paid for the
recovery of such fees, ave drawn by Collectors on regular
contingent bills,

The charges included under this head are those paid on the part
of Government under Government Circular No. 3682 J., dated
Bth July 1895 (Judicisl) Notifieation No. 510 J., dated 19th
January 1904, to complainants and witnesses other than Gov.
ernment gervants attending the Criminal Courts. As a general
rule, the nllowance shall be a diet allowance calculated at the
following rates :—

(a)d?or the ordinary labonring class of natives, 2 annas per

iem.

(8) For natives of higher rank in life, 4 annas per diem.

(¢) For Europeans and natives of superior rank, o diet allow-

;x}ce according to circumstances up to a limit of B3 por
iem,

In addition {0 the above, charges for toll at ferries will be allow-
ed at the authorised rates to the extent to which they may
bave been actually incurred. z

Other travelling expenses  will be given only when the journey
could not have been performed on foot, or in the case of per-
sons whose age, position, and babits of life render it imposs-
ible for them to walk., In such cases, in addition to diet
allowance and ferry tolls, fravelling allowance shall be given

_at the following rates : —

(i) When the journey is by rapid dik by road, the sctual ex-

.. Ppevses incurred up to 8 maximum limit of_4 annas & mile,

(ii) When the journey is wholly or partly by rail or by steamer :—
(a) For the ordinary olass of natives, third class rail or

steaer fare, :

(%) For natives of higher rank in life, intermediate class
railway or steamer fare, except in the ease of I‘nrJeelan-
Himalayan Railway where second class fare may be allowed.

(¢) For Europeans and natives of superior ranks, ! seco_nd class
‘railway or steamer fare: hut the Court may in its discretion
award first class railway or steamer fare in cases where mo
second class accommodation is provided on_the railway or

... steamer by which the persons actually travelled.
(1ii) Tn the eastern districts of Bengal, where the only mode
of travelling is by water, tho actual expenses incurred for
.. boab hire up to a limit of R2 per diem. Rt

(iv) To witnesses following any profession, such as medicine
or lnw, specinl allownnces -{nﬁ be given nocordmf to cir-
cumstances. These ol arges must be drawn on a special form

of bill (A. G. B, No. 802), giving the number of witnesses of
each class, and details of the allowances given supported by

a certificate that the charges are in sccordance with the scale

id down by Government. X

(v) The allowances paid to complainants and witnesses at the
Presidency Magistrates' Conrts are regulated under special
orders of the Government of India, Howe Department,

No. 626, dated 41h May 1883, according to the _seale aid down

in Appendix . Actual travelling expenses within the limits
prescribed in the above order may be drawr by an
officer of Government as a charge of his own department

if he is summoned to give evidence in his publie capa-
¢ity in the Presidency Magistrate’s Coort at Caloutta.

@ tame rulg applies to leadsmen apprentiess attending

. the Marine Court or other departmental court of enquiry.

(vi) T.be same sealo of travelling sllowance, eto., nlso apg}lu to

witnieases aifonding Marine Courts held under Act XIT of
1869 for the trial of pilots.
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(6) Diet and Travelling

Allowance to

Witnesses—conéd,

B (2), and

scale —

B. G. No. 52, dated 14th Jannary, 1880, Dy. G.B. 2724 and
No. 1773 Marine, dated 5th August 1889, Dy. G. B. 1478,
(vii) Officers and seamen who have lost their ships and are

detained at the Port of Calontta for the purpose of giving

evidence before special Courts of Enguiry appointed

under

the provicions of Act V of 1883, or of Act IV of 1875,
muy ordinarily be remunerated at the rates of pay specified

in the ship's articles, but if in any ecase

payment at this

rate would amount to more than 1100 per month, the case
is fo be reported for the special orders of Government.

(viii) The following seale of subsistence allowance and couvey=
ance hire to complainants and witnesses who are residents
of Calentta, for attending the High Court in cases committed

by the Presidency Magistrates, has been

preseribed in the

Government of Indis, Home Department, Order No. 432.
dated 13th April 1897 :—

(a) Complainants and witnesses shall be divided into four clnsses, viz., A, B(l),

as follows :—

Clags A.—~Tabouring olasses.
» B (I).—Lower middle class,
» B (2).—Higher middle class.
» C.—Persons of saperior rank.

(5) Subsistence allowance shall be granted to each closs according to the following

AC

B (1)

B .(2).

C.

For days of actual

Four annas

Not exceeding
limit of B 1-8

Not exceeding
limit of R2-8

Not exceeding limit

ylnmll)] azier :t the per diem. =8 s it diowi: of B3 per diem,
l(4:) Conveyance allowance shall be granted to each class according to the following
scale :—
A, B ). ‘ B (2). C.
The same as

For days of actunl
attendance af the
High Coutt.

class B (1) in
case of old
ngo or gicks
ness, other-
wise nil.

Actual expenses
not exceeding
limit of R1-8
per diem.

{Actnal expenses

not exceeding
. limit of B2
l por diem,

Actual fare not ex-
ceeding limit of
R3 per diem.

(d) No subsistence nllowance or conveyance hire will be paid to any person in the service

of Government.

(¢) Witncsses following any profession, such as medicine or law, may be granted such
special allowance as may seem reasonable to the Presidency Judge.
(f) Presidency Magistrate who commits o case for trial to the High Court or binds over
any complainant or witness to appear st such trial, shall determine to which of the classes
mentioned above the complainants and witnesses respectively belon
the Commissioner of Police, Calontts, with a list showing the names of the complainauts and

witnesses and the class to which they belong.

and shall furnis

) Every complainant or witncss who ettends the High Court in a case committed by a

Presidenoy Magistrate, shall obtain & certificate signed by the Regiatrar of the Oou-rt. or the
Clerk of the Crown showing that he has nctually attended the Conrt and given evidence in
the case, and such witness shall produce the certificate before the Commissioner of Police
Caloutts, who will pay him the subsistence allowance and conveyance hire to which he is

entifled.
02
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(6A) -Allowance to Jurore The District Magistrate or the Sessions Judge is authorised
and Assessors, to make payment of a daily allowance, for the days of attend-
- ance at Court only, of not less than one rupee and not exceed-
ing R5 to any Juror or Assessor, sumizoned to attend his
Court who may apply orally or in writing for such allowance,
provided that the distance between the usual residence of
the Juror or Assessor and the Court-homse which he attends
oxceeds five miles. The charge should be drawn by the
Distriot Magistrato or the Sessions Judge as the case may be
in fully vonched contingent bills.—(A. G. B. Form No. 310.)
£ (vide G. B. No. 25627J., dated 81st March 1904.) ;

(6B) Diet and Conveyavce All charges for diet and conveyance, such as vail and steame”
of under-trial pricon-  fare, ete., of prisoners in lock-ups, hajats or havalats or in
€rd. custody in Magistrate’s camps should be met from the allot-

ment placed at the disposal of the Magistrate for the purpose,
charges shonld be drawn on fully vouched contingent bill
Form No. 810 A. G. B. with full details and necessary sub-

vouchers. 0
(7) Fees for the oustody There is a separate allotment for these charges, and they should
of wills, therefore be drawn on separate billsin A, G. B. Form 810,

supported by the following certificate :—

“ Qertified that the charges included in this bill have been
drawn in accordance with the scale laid down by Govern-
ment in the Notification, dated 23rd May 1892 (Caleutta
Gazette, page 505), and that each Court-fee stamps for whick
commission is drawn is defuced with the words ‘commission
allowed.” Certified also that the fees drawn on previous
bills (with the exception of those deducted above) have been
disbursed to the proper person and his receipt taken in the
acquiftance roll filed in my office.”

(8) Charges for remit- Under this head will be shown charges for remittance of
tance of treasure to treasure from ono District Treasury to amnother, including
other distriets. Post Office charges snd Registration fees for despitching

currency notes, charges for packing, opening and conveying
gold and silver coins, travelling expenses of temporary potdars
(the rate and the period for which paid to be stated) accompany-
ing remittances, (date of remittance, amount snd deseription
of money remitted and the treasury to which remitted, fo be
stated), All contingent charges incurred at the receiving
ggthO;: ]should be paid by thae receiving officer [C. A, C. Aot.
€)- y

These charges will be controlled by the Accountant General
with reference to the remittance orders issued by him,

When remiitances of coin are made by the steamers of the
British Indin Steam Navigation Company the bill for freight
will be paid by the Accountant General ; as also the freight
by river steamers.

In the case of remittances to Caloutta the officer in charge of
the Reserve Treasury will disburse the charges for conveyance
of remittances to his office from the railway stations in
Caleutta. No payments should be made on this account by
the potdars who accompany these remittances.

&.B.~ Charges on acoount of copper eoin withont the distriot are Mint
churges, and shonld therefore bo drawn in separate bills in
which the amoant and the destinetion of the remittance, ns well
as the number and date of the Accountant-General's orders
for the remittance ¢r for sale, gheuld be clearly quoted. So
ulgo the expenditure in mnkini remmittances of silver from

°'-‘°kProvinco to another aa the charge is adjusted on the Indis
ooks,

(8A) Upiform and Equip- The cost of exch uniform for men and women shall not exoeed
ment of Warders in  £27 and R, respectively, and the annuval recurring charges
Lunatic Asylums, shall not exceed R7 and R2-8-0, respectively. The cost

should te met from saviogs in the coutract sllotment of the
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(9) Escort Charges.

(10) Police Clothing.

Medical Department but will be adjusted under “ Regular
Contingancies.”” It will be recovered from the men and
women supplied by monthly instalments. (Government of
Bengal, Financial Department, No. 55 Medical, dated 13th
August 1906.)

This head includes charges for railway, boat,ferry,and steamer fare
and cost of carrying the baggage of the policemen employed in
escorting prisoners or treasure when within their jurisdiction
and travelling allowance under the rules for journeys
on tour when proceeding beyond their jurisdiction. The baifh
should show the number of the escort,the purpose of the journey,
distance coverediby road, river, and rail, the varicus fayes and
the cost of conveying their baggage. When funds are
advanced by the Superintendent of the Jail or by the Collector
to defray expenses of the Police escort accompanying prison-
ers or treasure, the money will be provided from the perinanent
advance of the Jail or of ths Collector, as the cas: may be,and
the actual expenses incurred will be subsequently drawn on
bills by the Police Department and repaid to the J’Lil Depart-
ment or the Collector, respectively. When the same boat
or conveyance is occupied by both prisoner, escort, and
tmruro, a fair proportion of the cost will be defrayed by
each,

Expenditure on this account will be passed to the extent of the
anunual Budget grants distributed by the Inspector-General of
Police. The bills should be drawn in Form No. A. G. B. §10;
but charges on acconnt of first kits should be shown separately
from those on account of maintenunce.

In driwing complete first kits, details as to the number of kits
and the totsl cost of each should only be given, the items
composing a kit need not be stated in the bill,

The following scale shows the total maximum cost of each “ first
kit " payable by Government :—

Secale of first kits.
R a »

For District Police Constables. & o . <17 &

> - o Head Constables o . .18 15

» Darjeeling Hill Police Coustablea & oY Gk

» Railway Police Constables or Head Constablos . 20 14

» " o European Sorgeants . : .41 8 0

Nore.—Bills for clothing supplied by the Jail Department shonld
dizgtinetly specify whether gho sapply is for first kit or for maintenance.
If the articles contained in any bill are on acconnt of both, the total
amonnt of the bill should be apportioned between thess two heads,
Asno free kit is sanctioned for town chowkidars, all charges on
acoonnt of clothing incurred for them is to be adjusted underthe
detailed head ** Maintenance of elothing.”

The Government of Indin having eanctioned 23,204 a year for
the supply of uniforms to the inferior establishment of the
Salt Department in Bengal, Collectors ean inour expenditure
annually vp to the limit of the amount placed at their
disposal with reference to the following seale preseribed by the
Excise Commissioner :—

Sooo

R B
Jamadars 52 s . . 5 - d
Manjees (claesed as Jamadars) 16 . > 88 @ 8 704
Engine Drivers, otc,, s :

Peons 385 . 5 . . . .
Bontmen 97 . . s . } 500 @ 5 2,500
Khalpsis, ete,, 18 3 . ‘ '
——
Toran . 3,204
@. 1. No. b701-Ex., dsted 10th November 1000, Dy, G. L 204 Exeise
; Commr., No. in 13528, dated 5th Januaryil001, Dy. C. M, 1(81,)



38 BENGAL TREASURY MANUAL, [ Obap. VL.

(11) Liverios to peons Charges on this account of the following offices should be treat-
and servants, ed as regular contingeucies ;—
1, The Bengal Secretariat in all its branches.
2. The Board of Revenua.
i: The office of the Director of Public Instruction.

» Inspector-General, Jails.
b. 5 Inspector-General, Registration.
6. 5 Inspector-General, Civil Hospitale.
7. % Sanitary-Commissioner. :
8. w  Director of Tand Records and Agri-

« _culture.

9. » Provincial Superintendent of Census.
10. 7 Commissioner of Excise.

11. ” Accountant General, Bengal.

12, The Bengal Secretariat Library.

13. The office of the Inspector of Factories. i

14. The Acconnts Department of the Bengal Secretariat.

15. 'the Book Depbt of do.

16. The office of the Superintendent and Remembrancer
of Legal Affairs. .

17. The oflice of the Commissioner for the Inspection of
Steam Boilers.

18. The office of the Controller of Stationery.

19. The Court of Small Causes, Calcutta.

The scale whether annual or biennial is laid down in the orders
sanctioning the supply of liveries to these officers. New
liveries may be supplied avnually to the Jemadars and
Peons in sttendance on the Secretaries and Under-Seere-
faries to Government, to the dufiries und peons who go
on duty with the Secretarint to Darjeoling, to peonsin
attendance on the leads of Depnrtments who accompany
the Government to Darjeeling aud to peons who are located
in the hills,

Nore 1,—The daftri, who secompanics the Commissioner of tho
Rajshahi Division to Darjeeliog, is supplied with warm clothing
at a cost of R12 a year.

Nots 2.—Blankets and umbrellas do not form part of s livery.

(12) meﬂﬁoﬂ fo Axfnas2outof3snnas per folio, which is levied by means of
copyists, - impressed stawp on all copies iksued from both Judieial and
Revenue Courts, ropresent the earnings of the copyists who
make the copies. The accounts of the copyists will be made
up monthly, and the amounts duo to the several writers will
be drawn in bill A, G, B. Form 812, to which acertificate

must be attached in the following form : —

" Cortificd that I have checked the amounis charged in the
bill with the wpper halves of the impressed stamps used for
copies, and that I have cavsed the wpper halves to be torn
to pitm and burat in ny Presence § and ﬂl‘o' that the
amonnt dyawn in the previows month has been distributed,
except the amount mow dedwcted from the cerrent bill, and
that the amounts drawn do not exceed two-thirds of the
value of stamps wsed for copies. y

“Sub-vouchers for all sums above B10in amount are attacked
to this bill, save those moted below, which will be forwarded
as soon as the amounts have been paid  The sub-vouchers

“Jor other sums have Deen so destroyed that they cannot be
usod again,

Remuneration bills of capyists attached to subordinate Courts,
Civil, Criminal or Revenue, sony be cashed at a sub-treasary

without enfacement of the Sudder Treasury. The counter-
signature of these bills by the District Judge and the Collestor

has been dispensed with, (Bundle %‘1 of 1906-07.)
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(18) Section-writing. No such charge, except in the Registration Department, may
be drawn withont the previous sanction of the authority
which can sanction the employment of an establishment.
The bills shounld state by whom the work was done, the
number of words copied, the rate st which paid, and the nom-
berand date of the Government order sanctioning the charge.
The rate for section-writing in the interior of Bengal is 1,200
English or 2,400 Vernacular words for the rupee, and in the
offices in the Fresidency Town of Calcutta is 1,600 English
orm2,000 Vernacular words per rupee as the maximum
rate.

(B. G. No. 581 P. D., dated 20th June 1888, Dy, G, B. 1140.)
Nore.—The same rates baye been fixed for the Registration Depart=

ment,
(14) Feed and keep of The following maximum monthly seale of expenditure has been
elephants, ete. fixed for the feed (exclusive of establishment oharges) of

el?hants in charge of Civil officersin the districts named
below, but the limit will not be enforced monthly, but expen-
diture admitted up to the annual limit :—

. Maximom monthly
: Size of f diture
District. elophant. mon c}i::iﬁ:g expen

zas .

Singbhum . . . .| Medium .| * 251 0 0
Cuttack . o ° . Do. . 2| 0] 0
Sonthal Parganas . . | Large . 30| 0| 0
: Large . 38| 0| 0
Banchi . . . { Medium . 251 0! 0

The above-mentioned charges will bedrawn on A. G. B. No.
810 ; but charges for the pny of establishment, ¢.¢., jemadars,
mahonts, eotc., should be drawn on establishment bill form
as they are not contingencies. o

(B.G. No. 6906 F., dated 20th May 1895.)

Boardi The following scale of boarding charges proposed by the Direct-
(16) (Egﬁtiof.l;f" B or of Fnhli% Instruction has boen sanctioned by the Government
of Bengal. Regular contingent charges under this head may
be passed at thess rates. ‘The number of boarders should be
certified on the bills on which the ¢ barge is drawn, Deduo-
tions for vacations should also be shown.

Civil Engineering College,
tudents at R20 each per mensem during term time
E‘:;ﬁl;mgn st‘l)xo understanding that the total annual grant of
216 is not exceeded.
Native students at R7 per mensem during terms on the condi-
l‘tion that the aunual grant of R72 is not exceeded.
Kurseong Boarding School.

Each Boarder at R14-4-0 per mensem.
Nore-=This rate inclndes washing charges.
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Bethune Female School.
Each Boarder (teaohers ineluded) at R11-12 per mensem.

Bhootea Boarding School.

Boarders o at RO each per mensem,
Stipendiaries or ont-boardersat R2 s

Bunderban School.
Each Boarder  at B4 per mensem.
Bengal Veterinary Institution.

(15A) Boarding charges, Each stadent at B8 por mensem.
(Scientific and Minor(B. @. 123 Agri., dated 12th January 1898, and 597 F., dated
Departments ) 25th January 1898, Dy. G. B. 4694)

(16) Medical Stores. The oost of articles supplied by the Medical Stores Department
is debited fo the departments supplied and passed with
; refarence to the provision in the Budget.
(17) Diet of patients, cte. The daily rate of diet allowance of patients in the Government
(Medical), hospitals and dispensaries in Bengal (outside Caleutta) is
8 annas for Eurcpeans and 8 annas for natives, the rate of
dict allowonce for native patients in Caleutta being 3} snnae.
This scale should be taken as a guide to the maximum expendi-
ture and not 4s a caloulation for the purposes of ordinary
expenditure.  The total number of patients reduoed to single
days sliould be certified to on the bill.

(B, G. No, 1 ‘!ﬁ)i‘. 2, dated 4th Auguet 1890.)

Note,—(i) For native patients at the Buxa Dispensary the rate
hag been raised to 5 annaa. (B, G. 704°I-M,, dated 10th
October, 1592)

(ii) In the barieeling Distriot, Medical Officers are anthore
ised to incur expenditurs up to a limit of 5 anvas
in individual caseg ®0 long ae the average cost of
diet of each patient does mot cxcoed 3 annas per
diem, (B, G. 1467 M-D., dated 22nd April 1898.)

(iif) For the patients treated in the Police Hoepital at
Calcutta the rate of diet has been raised to 4 annas per

4 : head per diem.

(18) Diet of mnsane persons The daily rate of diet allowance of patients in lunatic
(Medical). asylums in Bengal (outside Calcutts) is 8 annas for Europeans
aud 8 anmas for natives, the rate for patlents in Calcutta being

9% anuvas., This scalo should be taken ns a guide to the maxie

mum expenditure, ote., as above. The bills presented for

payment should be accompanied by the noocncr]y vendors’

vouchers in support of the charges detailed in the ill, togetter

with a certificate from the Buperintendent of the ssylum

concerned, stating the number of each class (European and

native) of patients for whom the bill for diet has been drawn.

(See also this office Cireular Memo. No. —5 "=, dated 20th No-
vember 1800.) The total number of patients reduced to
single days should be certified to on the bill.

Non.—’l‘bq following ecale of diet for European lunatics in the
Bhowauipur Lunatic Asylum has been sanctioned by Govern-
me

Claza of pationts, Maximum cost per diem.”
15t class paying patient . %7 Ra.1 8
and oluss p: s e Re.1 0
8rd clasg = 3 e . Rg.% g

Pauperpatient . . . .+ . Ra
a

(Vide B. G, Wo, 1468 T-M., dnted 4th July 1006, Dy. G. B, 1630.)



Ohap. VI.] CONTINGENT CHARGES. 41

(19) Hospital Expenses of The charges should be drawn on the same scale as that laid down
wounded persons in Clavse 17 above for diet of patients.
(Criminal Courts).
(20) Rewards for the des- (i) The scale of rewards is as follows :—
truction of wild ani- Rupees 25 for a full-grown tiger, with power to the Commis-
male, sioner of Division to sanction payment up to R50in places
or cases where thereis special need for increasing the reward.
The Commissioners of Divisions are also empowered to sanetion
rewards up to R500 for the destruction of man-eating tigers.
Bengal Government No. 3118 F., dated 9th August 1906; Dy.
G. B. 2174. In the Sunderbans reserved or protected forests,
the rate is fixed at 850 for a foll-grown tiger, and R20 fora
cub, R6 forn leopard, B5 for a wolf, R2-8 for a bear, and R2
for a hyena. In the 24-Parganas and part of Khulna which
is mext of the Passar river, a reward of 100 may be
offered either by the Forest Department or by the Civil
Department for each full-grown tiger or figress and of
for each tiger-cub (ie. « tigor or tigress of less than 6
feet in length). In the district of Darjeeling, annas 8 may be
granted for every wildcat. In Palamau B3 is given for each
full-grown wild dog. For cubs the rates are half those fixed
for %:xll-grown animals, except in the case of wolf-cubs for
which no reward will be given. No rewards should also be
given for alephants, rhinoceri or buffaloes. The Magistrates of
districts are empowered to sarction rewards up to R50 for the
destruction of a man-eating alligator (vide B. G. Resolution
No. 854-T., dated 28th January 1£05, Dy. G. B. 5456).

The Commigsioner of Sunderbans is authorised to send wild ani~
mals to the Zoological Garden, and s permanent advance of
R100 has been placed in his hands by the Committee for the
management of the Garden to weet incidental charges. The
rewards will be paid out of his own permanent advance to be
recouped by bills countersigned by the Magistrate of the
distriet within whose jurisdiction the animals are canght. The
expenditure will he charged against that Magistrate’s grant.
(G. O. No. 833 T.-R., dated 4th June 1903, Dy. G. B. 15186.)

(ii) At the foot of the bills in which the rewards are diawn a

certificate should be given by the disbursing officer that the
heads and skulls of the animals were produced before him
and that he has caused them to be so destroyed that they
cannot be produced again for fresh rewards. In the sase of
wild cats, the certificates of a Kuropean Tea Planter is
sufficient (vide No. 3614 F', dated 23rd July 1800, Dy. G. B.
1674). In the case of wolves (and of wild dogs in Palamanu
district) however, the certificate should be that the entire
carcass has been produced and that the bones of the head
have been extracted and broken up.

(iii) For the higher rates specinlly sanctioned by the Commissis

oner a copy of the sanetion must be atfached to the bills.
NoTe,—The above rewards should be paid by District and Sub-
Divisional Magistrates gut of Provincial Revenues in the case
of animals killed within the jurisdiction of municipalitics or
District Boards, excopt in cases whers a noxious animal for
the destrnction of which within a given area a municipality or
Distriot Board has offered a reward, is destroyed within such

aron.
Magistrates and Sub-Divisional Officers are also anthorised to
gmnt rewards for animala eaplured alive and made over to them

or transmigsion to the Zoological Gavdens, Calontta.
Rewards for killivg tigers within the protected forests in the

2 Sunderbans should be borne by the Civil Department.

(21) Police rewards. Police rewards include the following—

(i) General Police vewards.—These aro rewards paid out of the
money received from private persons, or corporate bodies in
recognition of successful investigation of crime or as a

.
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(31) Police rewnrds—
contd.

stimulus to detection and credited in the Treasury. They

should be drawn by District Superintendents of Police on

bills in A, G, B. Form No. 293 and supported by a guotation

of the Nofification in the Police Gazette sanctioning the

distribution by the Inspector-General of Police of the
... Ioney among the parties named in the bill.

(ii) Rewards underthe Gambling Act, I (B.C.) of 1867.—The
convicting Magistrate may order that a sum equal to half
the fine realised, but not exceeding R100, may be given as
Tewards to the informer or to the officer making the arrest or
to both in such proportion as he may think fit. In appeal-
able casea the rewards shall not ba paid till the period cf
appeal is over, or the appeal, if preferved, is decid«zd‘.)c

(iii) Rewards under the Arms Act, X1 of 1578, may be granted
by the Court or District Magistrate, but the reward payable
either to the person or persons who arrested the offender
and seized the property or to the informer or informers shall
not ordinarily exceed one-half the sale-proceeds of the
confiscated articles or one-half of their value when sent to
the Arsena!, instead of being gold, together with half the
fine rcalised from the offender. In special cases when the
seizure is important, or when tho value of the confiscated
articles and $he amount of fine realised are small, the Divi-
gional Commissioner, or in Caleutta the Commissioner of
Police, may grant & sum not exceeding R200 to be paid as
rewavds in’ each cise, The rewards should be paid as soon
as possible after the order of the Court has been confirmed
in appeal or the period within which an appeal can be pre-
ferred has expired,

(iv) Rewards under the Explosives Act, I ¥V of 1884.—The con-
victing  Magistrate moy order the payment to the informer
of & rewnrd not exceeding half the fine realised and also not
exceeding R100. The reward shall not be paid till the
order of conviction bas -been confirmed in appeal or the
period of appeal has expired.

(v) Rewards for marksmanship—

1. Civil Police— :
a) The following prizes are given each year:—
8l (i) To the bgst shot in Bengal R20.
(ii) To the best shot in each district R10. '
The best shot in Bengal will get R20, and the man next to him
in order of merit in the district to which he belongs will
get the district prize of R10. In no case vy;l] the best
chot in Bengal get the Inspeotar General of Police’s prize of
R20 as well as the district prize of RI10. Sub:Luspectors
are not oligible for these prizes. S
(b) The following badges will be awarded to the prize winners
in Musketry practice :— ’
(i) For the best shot in Bengal, crossed tifles and crown
badge worked in silver on biue eloth. : .
(ii) For the best shot in the district, orossed rifles without
erown worked in silver on blue cloth.

2. Military Police—
(a) The following ;gzeu are awarded for Musketry :—

(i) Wirst prize.~-For the best shot amongst non-commis-
sloned officers and M‘P"g S it

(ii) Second prize,—To do. do. 10 each company R10.

ii1) Third prize.—To the 2nd best shot among do. RS,

iiv) Fourth prige.—For the four next best shot among do.
b

each,
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(21) Police rewards—contd. (b) For badzes see rule at (5) abore.
N, B—Rewards up to 50 in each cnso enn be offered by the District
Superintendents, up to R200 by tho District Magistrates and
up to #500 by the Commissioners axd the Inspect:r General of
Police for the apprehension of offenders or for intelligence lead-
ing to the digcovery of erime after tho Police have failed fo
obtain o olue to the offender. The rowards sanctioned by the
Inspector-General of Police may Le paid to Palico officer balow
the rank of Assigtant Distriet Superintondents. The total
amonnt of rewards offered by Dislrict Superintendents must

never exceed the budgettod gnm on that ncconnt for ench district

s 1 without previous eanction being obtained,
(22) Municipal rates (i) These charges sre payable according to the rates assessed by
and taxes. the municipalities. When the amount exceeds B50 it should
not be paid in cash, but a contingent bill duly drawn up and
endorsed should be made over to the municipality in dis-
charge of their claim. The bill will be presented at the
Treasury with the receipted bill of the wmunicipality duly

attached (vide Bl.:r—i(%l' of 1905, 1908) and will be paid by

the Treasury Officer by fransgfer creditto the municipality

concerned. Items below R50 may be Emd in cash, and the

original receipts of the municipality £bould be attached as
7 sub-vouchers to the bills in which the charges are drawn.

(ii) The charges sre payable by the officer occupying the
building in respect of which the tax is due.

(iii) Whenever & new building is assessed, or when an old
assessment is oltered, the first charge on this account
should be supported by certificate from—

(@) where the building is at head-quarters and is in charge
of an Executive Engineer—the Executive Engineer.

(8) in the case of a Public Works building the maintenance
of which has been made over fo the District Board—the
Superintending Engineer or Inspector of Works ;

(c) where the building isat head-quarters snd is neither under
the charge of the Public Works Department nor of the
District Board—the local representative of the Depari-
ment who may be in charge of the building, but his
certificate must be countersigned by the Magistrate ;

(@) where the building is at a sub-divisional head-quarters
—the Sub-Divisional Officer, provided he certifies that
he has given the Superintending Engineer or Ingpector
of Works notice of the assessment or revision of
assessment, and that he bas no objection. :

{e) in the case of buildings in the interior~the District
Officer for those within the Sardar sub-division and the
Sub-Divisional Officer for these within his sub-division.

B. G.Cir. No. 6 M., dated 30th Jannary 18¢3, and
No. 1816 P. W. D, dated 16th May 1803,
Nore~Commistioners of Divisions and Heads of Depart-

ments are compotent to eanction the tax on the understand-

Rt b

ben.gu:f}g.rl?%. Bﬁo.m Ex,, dated 20th February 1903.

Dy. G. 1, No. 560.)

(22) Chowkidari Tax. These charges are, under Section 9 of Act I of 1892, imposed
by the panchayats under the general control of the District
Magistrate. :

Receipts signed by the panchayats must be farnished in
support of the fax, No certificate supporting enhonce
ment of the tux, as in the case of municipal taxes, is
necessary nathe tox is under the control of the District
Magistrate,

(Vide Bection 20, Act VI of 1870.)
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(28) Office and The sanction of Government is required to the first payment.
ground-rent, The first charge in every yesr must be supported by a certi-
fieate from the Executive or District Engineer cone
cerned, that a saitable poblic building was not available for
the pnrpose required ; but inthe case of buildings hired
for public offices upon leases this certificate is not required.
These charges should be drawn on separate bills with a quota-
tion of the Government ‘sanction on_ each bill. Payment of
rent by one department of Government to another is not
permissible.

(C. G. No. 325, dated 18th May 1866, Dy. C. G. 94).
Nore.—Commissioners of Divisions and Heada of Depart-
mentsa can sanction rent on lands and buildings leased by
Goyernment up toa limit of R100 a year on tho under-
standing that the necessity for renting the building for
Government purpose will continue to be attested by the
Exeeuntive Engineer concerned under Art. 98 (n) C. A, C.
g(sio {. F, D. No. 998 Exj, dated 20th February 1900, Dy. G.I.

(24) Process-serving
charges—

(i) Process-fees paid on, . 1-C :
Government lg:onnt. (Vide B. G. No. F'zz- , dated 4th April 1880.)

1ii) Boat hire for seryice
of processes passed The sanction of District Judge, or Collector, or Magistrate, as
under the rules issued  the case may be, is sufficient anthority for the admission of
by the High Court  the charges.
under Section 20,
clause (1), of the
Court Fees Act, VII

2 of lB%Oh.'

OTE.~Thoe nts under b 8), (4), , (GA), Y » 22) above in_tho
Land Revonue, Og:ximl. Jngioi:{eungug:ﬁéa)Dgplrégm(:hA (33' d é?o)nn(t?loi) l("d)fof the whole
provinee with effect from 1st April 1905. Thowo charges should bo billed for separstely from
. other items of regular contingencies. The memo. of allotment and expenditure in such bills need

not be filled in. (Vide Cir. No. 279, 1-2 , dated 13th May 1005, No. 260 ~+ | dated 1lth
g T, A. D. T. A. D.

May 1905 and 283 T.A. D dated 18th August 1905.)

The bill, of snbordinate judicial courts for tho above charges may bo cashed at the Treasury
withont the counfersignature of Distriot Judges. (Vide Cir. No. 207 i 4 p dated 1lth
May 1906.)

(B)—8pecial Contingencies.

113. Special contingencies are those which eannot be incurred without the
sanction of the Controlling Officer or of Government previo_usly obtained.
They will be budgetted for in the ordinary manner, and within the Budget
gmvision Commissioners of Divisions will have power to sanction expen-

iture up to 250, the Inspector-General of Police up to 11,000, and other
Controlling Officers up R100 for each item.

114. The money required for special contingencies will be drawn upon
separate detailed bills the authoréty sanctioning the contingencies and the sub-
vouchers for sums exceeding R10 being attached to them with the certificate
prescribed in Article 88 of the Civil Account Code, If the amount sanctioned
be drawn in more than one detailed bill, the sanction should be attached to
the first bill, and in subsequent bills, a reference should be made to the bill
with which the sanction was submitted. :

~ ® For districts in which boat hire muy be charged—Seo pago 725 of the Calentle Gacsette, dated
fth July 1890,
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115. The charges included under Special Contingencies are as follows —

Supplics and Services.
(1) Purchase of boats. ¥
(8) ,,  of elephants and mules.
(8) Cost of stores for, and repairs to, steamers and schooners fother than Polica
* Department). :
(4) Cost of supplying provisions.
(5) Ordnance stores.
6) Purchase of models, mathematical and other instraments (except maps).*®
7) Reecord-room racks (Regisiration).
(8) Petty Constrocetion (Police).
(9) Purchase of accoutrements (Police).

Contingencies,

(10) Grants to the Poliea athletic clubs, (a)
(11) Purchase,of books and publications. (5)
(12) Other items of large amount and nnusual character.

(a) An annual subgidy of 1150 ‘may be sanctioned by the Inspector General of Police to each
of the athletio clubs at district head-quarters for the Police Keterve as woll as for the Railway
Police, Howrah and Sealdah, the Bhagulpur Training School, and the 4 Companies of Military
Polics in Bengal.

(b) Sanotion of Government required in all cases, whatever the amount of the charge (except
in the Education Dopartment, where the sanction of Inspestor of Schools and Prineipals of
Celleges within Budget grant will be sufficient and in the case of Medical Schools the sanction of
the Inspector General of Civil Hospitals, Bengal). Newspapers and other periodicala can only be
obtained through the Controller of Stationery. Act XXV of 1867, undor which three copies of
every publication nged to be'purchued on behalf of Government, has been repealed, and pub-
lishers are required to furnish the copies free of charge.—[Vide Act X of 1830 (India).]

All Judicinl Officers can purchass such books asare snitable to a Law Library Erovided the
Budgot allotment is not exceeded. (G. I, No, 396 S.-R., dated Dy. G. L 158\

or list of hooks and the officdrs ompowered to purchase without further sanction see App. M,
+ (vide B, G, Cir. No, 12 T-F., dated 21st July 1906 Dy. G. B. 1925,)

(C)—Contract Contingencies.

116. Contract contingencies are those for which a lump sum is allotted
anoually to each officer within which he can incur expenditure without any
further sanction. They are as follows :—

Supplies and Services.

(1) Purchase of tents. (a)
(2) Petty Construction (other than Police) and Repairs; includes cost of improve-
ments in outcherry compounds.
(8) Cost of Photographs.
(4) Purchase of clothing (Hospitals and Asylums). - :
(5) Rewards (other than Opium, Salt, Stamr. Excise, and Police rewards, and re-
» wards for the destruction of wild animals).
(6) Repairs of boats. S
(7) Purchase of raw materials for lunatic asylums.
éB) Country stationery. (5)
9) Printing at private Presses (¢) (without grant).
?0) Remittance of treasure (within district).
11) Temporary boat establishment.

* Commissioners of Divigions, Inspector General of Polics, Commissioner of Excise and the
Director of Land Records ara competent to sanction the purchaeo of mathematical and ot!er
instruments up to 11,000 for each item within Budget provizion, while the Direotor of Publia

Instrootion exercises the same rthe lmit of 11,500, (B. G.Rev. Dop. Resln, F
d:tad g%‘;:nhnum 1906, Do ,1‘3'.0{“ )to. e limit of 11,500, (B. G.Rev. Dep. 311 Mis,,
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?2) Hire of boats, elephants and mules.
(‘{i} gonnhf'y modic;nes.
: ost of stores for, and repairs to, steamers, schooners, and patrol b Poli

(15) Charitable donations. (d)p B iAo

16) Subsistence allowance and deportation of vagrauts.

17) Passuge and diet-money of insane persons on release.

18) Process-fees advanced () (Criminal Courts).

19) Cost of cadastral maps.

20) Liveries to peons and servants. (f)

. Contingencies.

21) Hot and cold weather charges.

22) Tour charges.

23) Repairs to tents,

21) Purchase and repairs to furniture.

25) Service postage. (g)

(26) Service telegrams. (g)

(27) Office oxponses. (%)

(28) Charges for the purchase of estates sold for arrears of revenue.
} Repair of accontrements (Police).

80) Lighting charges of Police Stations.
¢31) Miseellaneous. :

(a) See parsgraph 123 helow.

(bl The purchase locally of ink snd pencil erasers, ink-stands, ink, ping, gum bottles, ota,, is
prohibited, as such articles are supplied by the Stationery Office. 3
(&) The inclusion of itomes under ** Contract Contingencies” does not remove the obligation
to have all printing done at the Govornmeat Pross, except in very urgent oasos or where it would
be mors econemiesl to have the work exeonted locally. No grant has been made on this sccount,
but if disbursing oficers can moet the charge from their allotments, Government has no objeetion
to their having the work done ot o privato press. All standard forms, however, 10 to ted
b{u the s\;ix)mo or of Stationory nt the Presidency Jail Pross. (B. G, Cir. No. 19 (Mie.), dated 21at
July 1804),

(d) Only includes charges for maintenance of strangors and indigent persons, burial of paupers
and sapport of pilgrims, 2

The chiarges incnrred in the burial of panper patients dying in hospitals should be met from the
contract contingent grant of the hospital concerned and of those dyiog elsewhoro from the
Magistrate's contract allotment. . 5

{8) These are only the frrecoverable fees which are advanocod by the Magisterial Courts under
a. 0.)1\' 0, 48, '(‘hut‘il P 71.1; Qotober 1874, (Government Cir. No. 2 dyned 16th February 1891.)

N.B.—When the complainsnts may be asoertained to be tvo poor to pay tho fece, or when the

M-&htmte may consider it {.: be of %ut.ionlntrh importancto in_the gxto::;t g“ jyu.:i:ﬁ)oi :ot mmtg
i 0 -feea in onsb,

R s \BoY ate. (rroscvrable Mnc)?rgi‘,:::otion must, howevorsbe need in adopling

(jovernment when they are irrccoverable. 1s %0 the: ‘Acconns

the course, a4 the pratics is liable to abuse, and the paymonts oauss somo tron
ont.

(f) Livories and warm clothing are itoma of Regular Contingencies, and charges incurred in
their purchass must not be met from tho Contract Allotment, excopt in the offices enumerated
balow. Tho sapply of cloth umbrollus to peons is restricted to publio offices in Caleutta, Simla,
and Darjeoling under the orders of the Governmont of India, and must not be allowed to paona
empliyed clsewhere  Charges on account of liverios to peons and sorvants of the following
officers shonld be met from the contract contingent grant :— .

1. Commissioners and additional Commizsioners of Divisions and the Judicial Commissioner
of Chota Nagpur,

2. District Officors and Distriot Judges.

3. Joint and Assistant Magistrates, Depiity and Sub-Deputy Magistratos and Collectors,
Assistant Sessions Indges, Sub-Judges and Munsiffs.

4. Inspoctors and Assistant Tnspectors of Schools, Principals of Government Colleges,
Tnspectors of Girls® Schools,

5. Assistant Direotor of Public Instruetion,

i ¢ mooting the oost of liveries from the contract contingent grant doos not
s o o b tho Kasseeds sttashed to tho staf of the

oxtond than personal orderlies, ex L
comm-u':’;é’,}’é’," 3g°<‘;'}.‘f,'m Nogpur and peons located ob Darjecling and in its sub-divisions. The



Ohap, VI.) CONTINGENT CHARGES. 47

peons who are loeated in the hills and thoze who acoompany the Commissioner of ZEnidmhito
Darjeeling will receive the liveries annuslly, and the others oncein two years. The details of
the number of peons and the amonnt drawn for each should be given on the back of the bill,as
nlso the date of inourring tho fame oxpenditore on the last occasion.

(g) The vouchers prezoribed by Civil Account Code, Chapter 6, Articie 80, olsuse 3 must be
submitted in support of thege charges. If the ohnrge ie for besring postage it should be 8o stated
in the bill. (G. I. No. 1262, dated 6th October 1874 and G, B. Nu. 48, dated 27th October 1874.)

(%) Any allowance Said to sweepera, ncti exceeding B2 & month in the Behar Distriot and not
axoeodingi!s in other dietriots, may be classitied under this head., Allowsnces in oxcesa muet be
drawn on establishment bills.

Norz1.—Suoh articlos as soap.and towels for use in lavatories attached to Government
offices should be supplied by the officers themselves for their own use, and not provided
at the expense of Government,

Norg 2,—Under Government Cironlsr No. 4336-J., dated 19th August, 1901, a
Magistrate Collector is anthorised to purchase a type-writer throngh the Controller of
Staticnary from savings in his contract allotment. He should submit hig application through
the Divisionsl Commissioner, who will in each case note whether the “Lype-writer is charged
ordinarily or against Savings in the contract grant. The necessary adjustment will be

5 T. M. 3
made in the office of the Accountant General. Vide Cir. No, 227 T A D/, dated 9th Decem-

ber 1901.) When it is proposed to purchase type-writers from regranted eavings in the
contract contingent allotments the application need not be submitted to Government, but will
be forwarded direct by the Accountant General, Bengal, to the Controller of Printing for
compliance with the intimution that the re-appropriation proposed is admissible. The price
and description of the type-writers should invariably be mentioned in the spplication and
the axplication should not bo made before 10th August (vide B, G, Cir. No. 28 F., dated
20th August 1906 ; Dy. G. B. 2573.)

116A. The following statement shows the departments and officers to

which the system of Coutract Contingencies applies :—

Controlling Officer. Department or Office.
Board of Revenue . . Office of the Board of Revenue (excluding charges for
3 management of Private Estates and Kecord-rooms.)
Director of Public Instrnction Education Department (except Collcﬁinto Schools, High
Schools, Zilla Schools, and Middle and Lower Class Verna-
cular Schools).
Ioepzctor General of Civil Medical Department, including Sanitary Commissioner’s
Hospitals. Office.
Sanitary Commigsioner, Bengal Sanitation and Vaccination Department. :
Inspector tiencral of Police,  Police Department (except pounds and clothing).
Lower Provinges. P

I":P@:_ﬁor General of Regis- Registration Department (except Jand Registration).

tation,

Exoise Commissioner . Excise Department.

Port Officer, Calontta . . Port Office.

Commissioners of Divisions . General Administration (excluding eharges for the genersl

¥ management, of Private Estatesg.

District Officer 4 . Land Revenne (exoluding Government Estates, Survey of
Whste Land, Land Settlement charges, Revenue and FPecord-
room charges, Demarcation Survey, Partition Survey, and
charges for the maungement of Private Estates) ; Salt ;
Stamps ; Assessed Taxes; Criminal Courts; Cirenit

" Houses ; Staging Bungalows ; Miscellaneons,

Distriet Jodge , .+ Civil Courts.

Superintendent, Government }Se-':ret-u'in Press }exoludingcoctof stores and

tinting, Bengal, Presidency Jail I'ress, materials,

Conmissioner of Pylice . Caleutta Police.

117(1). In the case of District Officers the contract is made direct with
them. As un‘ler Art. 295, C. A. C., savings under ¢ Imperial *” or “ Divided
Heads” cannot be transferred to wholly Provincial Heads, and vice versd
separate grants have been made for (1) Salt, (2) Stamps and (3) Assessed
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Taxes, savings under which are not transferable, and one consolidated
grant for the three (Provincial) heads taken together, viz.:—(1) Land Revenue
(2) Criminal Courts, and (3) Miscellaneous; savings under any of these
provineial heads may be utilized $o meet the requiremerts of another.

Note 1.—The term “ Miscallanoons ” ineludes “staging bungalows, >’ “ Cironit honses,”
and * Miscellaneous.” Separate bills for these departmentsare not required in future. The
::ugaséor all three may be drawn in one bill, each class of charge being distingnished from

8 oLther.

Nork 2.—District Officers and District Judges may, for purposes of their own control, dis-
tribute among the varions spending departments subordinate to them consolidated grant for
contract contingencies placed at their disposal. But snoh distribution is not recognised by
the Account Depirtment and the fact in no way diminishes their personal responsibility
for keeping the fotal expenditure within the consolidated grant. The total allotment and
the expenditure incurred against it should be shown in the memo. of allotment and
expenditure given in the bills presented to the Treasary.

(1) At the commencement of each year the allotments fixed in Statement
C aprended to Bengal Government, Financial Department, Resolution
No. 2832F., dated 10th April 1902, for each of these departments during the
currency of the contract, will be shown as the grant for the year in the
memorandum of aliotment in their contract contingent bills and contingent
registers. If any transfers are made between the three provincial depart-
ments—(1) Land Revenue, (2) Criminal Courts, (3) Miscellaneous, for which
a consolidated grant has been made, the necessary additions and deductions
in the allotments of the respective departments must be distinctly made and
the change intimated to this office.

(i) In the Excise, Registration, Police, Education, Medical, and Sanita-
tion and Vaccination Departments, the Heads of the Departments have at
their disposal fixed contract grants and they have the power to distribute
them as they think fit among the disbursing officers subordinate to them,
retaining in their own hands, if they please, a reserve not exceeding 10 per
cent. to meet emergencies. By the 31st May, if not before, the coutrollinq
officers shonld send the Accountant General statements showing the genera
distribution made by them to their subordinate officers for the new year,
subsequent allotments (if any) being communicated regularly in monthly
statements. If these statements in any month are blank, intimation to that
effect should be sent to the Accountant General. No allotment should be
made after the 31st March of the year in question.

118 (i). The principle of a contract allowance is that it is a trust to the
officers ooncerneg which imposes on them the obligation to keep strictly
within the eategories of expenditure for which the allowance is given.
The disbursing officer is, as laid down in Art. 76, C. A. C., personally
responsible for excess expenditure, Savings of one year will be regranted
for expenditure during the year after that in which they accrue, and as a
corollary to this, excesses of one year will be deducted from the fo!]owing
year’s grant. Savings which acerue in the last year of the contract will la
to Government. As soon as the accounts for a year are closed (usunally on
the 10th August), intimation will be sent to District Officers of the amount
of savings or excess, if any, as the case may be, which should either be
added to, or deducted from, the annual grant in the memorandum of allotment
for the current year, 1In the case of other disbursing officers the savings or

® All other petty items or expenditure not specially named in the above list, which do not
soms under the category of “ Regalar " or ““‘Special ” contingencios, will be taken as “ Miscella-
neous.”  Until farther orders, oharges on account of compeneations in exeise cases within the
amonnt of the fine realised may be entered under the head ** Miscelluneous,”
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the excesses will be communicated to the controlling officers who should
add t};l;em to, or deduct them from, the current year's grant, as the case
may be.

Nore—Savings can be spent on contract contingencies, as well as on the following
special contingencies by the Distriot Officers withont farther sanction of the Local Goyern-
ment, viz., (1) Purchase of expensive articles such as. typeswriters ete., (2) supply of warm
clothing to their personal orderlies, (8) purchase of books, and (4) all items of special
contingencies which bave hitherto mqnire«;l the sanction of Government or other controlling
officers. They caunoft be'appropriated for the angmentation of record grants nor can the
be utilised for payment of temporary establishment. (G. I. J.D. No. 998-Ex,, dated
Febroary 1906, Dy. G. 1. 550,) Savingsthat acorue from & Supplementary allotment are
not available for re-grant,

{ii) After intimating savings or excesses, as the case may be, to District
and controlling officers, the Accountant General will submit a consolidated
report to Government, showing the result of the past year’s expenditure.

~ 119. Contract contingent charges will be drawn from the Treasury
upon a separate bill for each department in a special form; no sub-vouchers
are required, except in the case of service postage [and telegram charges,
though the disbursing officer must obtain Jegal acquittances and be prepared
to produce them, when necessary, and no details need be stated beyond the
total figure opposite each of the printed headings. If any charge occurs
for which the printed headings do not provideit may be inserted in manu- -
seript. The disbursing officer must be careful to bring forward from the last
bill the correct total expenditure, otherwise he may over-draw his grant
without perceiving it.

120. As the allotments have in all cases been fixed with reference to past
actuals, after making an allowance for the probable expansion or diminution
of expenditure, they must remain unaltered during the period of the
contract,

121. If any articles are obtained from another department or office,
the cost of which, though debitable to the contract allotment, is not paid in
cash, their value should be added tothe amount of total expenditure in a
distinet entry, which should be supported by the original invoice or work-bill
relating to the articles. For example: (1) Jail supplies, and freight charges
(2) Sapplies of rubber-stamp and ink, and (3) Supplies of stationery by the
Controller of Stationery for the Vernacular Department (except of Distriet
Judges, Subordinate Judges and Munsif),

122. All contingent carges actually incurred in any year should be
drawn within that year and must not be left unpaid to be met out of the next
year’s grant, For any excess expenditure over the contract grant the disburs-
ing officer is personally responsible, and it will be recovered from his personal
allowances unless he can obtain an extra grant to cover it. It must be
clearly understood that no application for an extra grant will be entertained,
unless it can be shown to the satisfaction of Government that the charges
for which the grant is required, were abmnormal and beyond the disbursing
officer’s control, and could not have been postponed or met by more prudent
arrangements, The Accountant General will bring to the notice of the
disbursing officers the probability of any excess over the contraet grant
which may be indicated by the progressive monthly total expenditure, If
the disburging officer is unable to so reduce his subsequent expenditure as
to avoid exceeding hig total available grant, he must report the matter
through his emtrolling officer, if there be any, to the Accountant Geners]

D
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with a full explanation of the need for an additional grant, and the statement
required by Circular No, 11F., dated the 5th April 1900, showing full details
of expenditure incurred under each sub-head to the end of the month
preceding that in which the application is made, with explanation of un-
usual or abnormal increase. The Accountant General will then forward the
report to Government with his remarks and recommendation, Except in
such circumstanees of urgency that they can ravely, if ever, occur the appli-
cation and report should reach Government before the expenditure is actually
incurred.

123. There is a separate contract grant for the purchase of tents
which should ordinarily last for eight years. Savings of tent grants may be’
carried forward from year to year during the contract period and made
available for expenditure for the purchase of tents only. 1t must be under-
stood that thesesavings will be specially re-granted by Government on receipt
of the estimates of such savings which the controlllng officers may submit to
Government and the Accountant General not later than the lst July of
each year.

124. Charges for packing and carriage of tents should be met from the
grant for ordinary contraet contingencies and not from the grants for teuts,
(B. G., No. 5073-F., dated 28th November 1892.)

124A. Charges for the repair of tents are ordinarily met from the
contract confingent grant, but controlling officers may at their discretion,
make grants for extensive and substantial repairs to tents out of the fixed
allotment for the purchase of tents, in cases where the repairs required are
too costly to be conveniently met out of the grant for contract contingencies.
Such expenditure should appear under “ Repairs of Tents,” being covered
on each occasion by a transfer from the graut for “ Purchase’ to that for
¢ Repairs.”

125, Cancelled.

General Rules.
126. The following table shows the officers from whom distribution

statements of different grants are due to the Accountant General and the dates
on which they are due :—

. | 5 : k=
g 2 | au | B l i 58
o q g D
2 = = 8 E% & d % 7
Controlling Meer. B3 ) i} g 8 3 a8 S
= =
58| 8 | 5% | E3 35 | B2 | L3
3 =] B (1 (-9 u‘a’
Baardof Bovenne o & . o | . |.sist | 1 | As | 20w
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Commisgionors - " A 4 15th
¢ June,

Inapector Ganoeryl of Registration

Inspwtor(lonoml of Police o i
Dirootqr of Pablic lnstgnotion & g}:"f
TInspoctor-Genoral of Civil Hospitala

Sanitary Qommissioner
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127. The object of the classification of contingent charges into “ reguiar,”
“gpecial,” and “contract” is to simplify the procedure regarding the
payment of the charges, to minimise clerical labour, and to facilitate their
admission. They should, as far as possible, be paid from the permanant ad-
vance, in which case there shonld be no difficulty in drawing the charges from
the Treasury in proper detailed bills with sub-vouchers and cerh%:t‘e of
expenditure. When a claim larger than that which can be met from the
permanent advance is presented, it should be charged in the Register and
mncluded in the contingent bills as explained in Note 2 to Article 83, Civil
Account Code. In the case of a fully vouched contingent bill, a note should
be made as indicated in the printed certificate at the foot of A. G. B. Form
310. But money may be drawn from the Treasury in advance for construc-
tion and repairs of police buildings and for improvements in Government
estates agcording to monthly requirements. Such advances should be drawn
in abstract contingent bill Form, A. G. B Nos. 806 and 307. (a) Payces,
receipts for the amount epent out of advances drawn in any month on
account of construction and repairs of Police bulidings should be furniched
to the Accountant General at the close of that month, and the unexpended
balance refunded into the Treasury either in cash or by deduction from the
next bill. (2) Advances for improvement in Government estates should be
adjusted in the same way as early as possible ; in no eircumstances should such'
advances remain outstanding for mere than six months, except in the case of
advances made for the Kolhan Government estate in the Chota Nagpur Divi-
sion, which, by special concession, are permitted to remain outstanding, ¢f
necessary, for one year. A Quarterly return in the form prescribed in the
Board’s Circular No. 16 of November 1902, should be submitted to the
Acconntant General, showing advances outstanding for more than three months,

128. Each class of contingencies such as regular, special, or contraet,
should be drawn on separate vouchers. Should a disbursing officer by
mistake include a contract contingent item in any voucher in wiiel) regular
or special contingent charges are drawn, or vice versd intimatich should at
once be given to the Accountant General, who will debif the amount
against the correct grant of the department incurring the expenditure snd
acquaint the disbursing officer concerned, so that the correct availablo
balance may be inserted in the next contract, regular or special contingent bill

as the case may be,
129. It should be noted that nothing in these rules—

(i) gives authority to amy officer, who has not that authority. at
present, to draw contingent bills on the Treasury without
the conntersignature of the District Officer whose allotment
covers the whole district ;

(ii) alters the rules that separate bills are required for separate de-
partments of the office, and that the same bill may not contain
charges of two different major heads ;

(i) modifies the rulesof the Account Code preseribirg the manner
in which a disbursing officer is to record in detail his contine
gent expenditure—(Code Form 10). 1t will, however, be
found convenient to keep the account of contract contingencies in
a different register from that which contains the others. A speeial
form containing columvs for slowing the progress of contract
expenditure against allotment has therefore been prescribed ;

D2
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(iv) relaxes any restrictions which may have been imposed on subor-
dinate disbursing officers by execufive order for departmental
purposes, as opposed to purposes of account,

Norze. —In the Memo. of allotment at foot of each regnlar contingant. bill, the total allot-

ment for all tne detailed beads of & department and the total expenditure ineorred ont of it

should be noted. The bills of each department should slsoc bear an annual serial nnmber
like the contract contingent bills.

Nore 2. —The grants for library and prize allowances of the Eduoational institutionrs

should be separately denlt with from that for other contingencies. (7ide D. P. I.’s No. 4163,
dated 19th July 1900.)

Charges for the Construction and Repairs of Government Buildings,

130, All Government buildings are classed as Imperial and Provineial
and also as “ those borne on the Public Works Department books,” and “ those
not so borne. > The classified list of Government buildings borne on the
Public Works Department books is kept in the Pablic Worke Department
Secretariaf,

181. Charges for original works and repairs to Imperial and Provincial
buildings that are borne upon the Public Works Department books ave bud-
getted for and recorded in the Pablic Works Department accounts.

132. (a) Charges for the construction and repair of Imperial and Provin-
cial buildings not borne upon the Public Works Department books are bud-
getted for in the Civil Imperial and Provincial budgets and recorded upon
the Civil books.

() Charges of the following minor repairs of buildings borne upon
the Poblic Works Department books are budgetted for and recorded as those
mentioned in the preceding paragraph:—

Repairs of doorsand windows, their fastenings and glass, repairs of thatch
and tiles, the repair of ceiling cloth, punkha and other fixtures, and all charges
which can_be executed by an ordinary mistrea without skilled supervision.

_ 133, It is the duty of the officeron re-entering the building after the
periodical répairs executed by the Public Works Department to see that it is
n good order.

134. Charges described in para, 132 (a) and () are classified as  Petty
Construction and Repairs.” If however, these charges exceed R2,500 they
should ordinarily be budgetted for and recorded on the Public Works Depart-
ment books, unless it is desirable, for special reasons, that they should be
carried out by agency other than the Pablic Works Department, in which case
they will be budgetted for and recorded in the accounts of the department
ooncerned. If it is found that work provided in the Civil Budget can be
earried out thiough Public Works Department ageney, Goverment will
decide whether it should be so transferred, in which case the charges will be
transferred to the Public Works Department Estimates and Accounts.

Norr,—This rule does not prohibit a Civil Officer obtaining the adviee of the Executive
Engineet a0 long as the supervision of the work and handling of the fundsis not made
over tohim. Kxpenditure mourred by Civil Offeers from Civil estimates is accounted for
by them to his office.

185, It may h_a;:ipen that the agency of Civil Officers is called in for
works ordinarily carried out by the Public Works Department and provided
for in their estimates. In this ecase the procedure laid down in the Public
Works Department Code, Chapter IX, paragraphs 45,47, and 64, will be
adhered to, i.e., the Civil Officers will be ealled the Dishursers of the Public
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Workg Departmept, and will oltain funds and render accounts to the
Examiner of Public Works Accounts, as provided in Chapter XLV, Public
Works Department Code, paragraphs 105 to 120.

186. Rules in conuection with projects affecting buildings and application
for alterations and additions are given in theFisancial Department Kesolution
of 24th September 1891. (B. G. No. 2088-A., P. W. D, duted 24th July

1891.)

Scale of Permanent Advances, [ C. A.0.77.)

187, The following scale of Permanent Advances has been authorized by
the Government of Bengal : —
B. G. No. 780, dated 5th February 1891, Rule 132 Registration Manual
Police Cir. J., duted 5th Janvary 1852, B. G. 2661-J,, dated 30th April
1596, Dy, G. B. 687. B. G. 3016-F,, dated 20th May 1895,

7

For Commissioners . > . - % . ’ 200
”» Juﬁgcl‘ * & x . . . . . . . 160
Collectors, + ordinary pu . . . 100

4 r::alisntion of lm arrears . . 100

4 payment of prooess-fees for recovery of

s zemindary dik cess . . . .« 100
. 24-Parganas . « 100
o Exciso rewsrds {Otherdistricﬁ o e 75
F ) Mﬂ i tmm . o) ® . . . .
2 i 100 for General De=
,» Buperintendents of Jails (Central and District, partment,
except Alipore, for which the advance is R300 3100 for Manufactur-
for the General and £200 for the Manufactaring _ing Department.

g Dewtment’) . . . . v
Inspectors of Schools o By e . . b0
Deputy Inspectors of Schools in distriets having no

»n
Scheol Committes . et . b
,, District School Uommittees, including Zillah and
Normal Schools . . 1It0

Head Masters of District S;:hooh. 10

Muznﬁnl’pol'e . . . . . - . 200
Purnea . . . . . . . 400

e is- Amount to be fixed by the District Magistrate and not
Fot:atgquh sl e to exceed 1150, exz;pt at Raneegunge and Rajmehal,
where advances may be allowed up to R250 and at
Sewan R200. The Magistrate is respongible for the advance,
which is to be uged for payment of all contingenoies, in=
cluding those of lock-ups and sub-registry «ffices at Sub-
divisiongl - head-quarters. Each Bub-divisional Otlicer 18
also allowed an advance of RB0 for kxcise Kewards.

ror Regl : . A consolidated advance of R200 for each Registrar to meet

Eo;en‘?glstntxon p the contirgent expenses and refunds of registration fees of
both the Sadar and Rural Registration offices. In cases of
the dismissal or deuth of Rural Sub- Registrare, the District
Registrar will be held responsible for the amount of the ads
yanoe made to themw,
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District Superintenden’s of Police in Bengal for the paymoent of contingent charges

ara allowed Permanent Ad7ances, as below: —

" R200.

_ Burdwan.
v g:t}:;m.
= anas,
Shah:rbsad.

R150.

Bhagalpur,
Gaya.
Hazaribagh.

R 100.
Balascre.
Bankura.

Bbirbhum,
Cuttack.
Darbhangs.
Hoogbly.

#£100,

Howrah,
Jessore.
Khuina.
Manbhum.
Midnapore.
Monghyr.
Murshidabad.
Mnzaffarpur.
Nadia,

Puri.
Palamau.
Purnea.
Ranchi.
Saran.
Singbhum,

Superintendent of Salt, Cuttack

% Puri

- Balasoro
Assistant Commissioner, 24-Parganas and Midnapore . 420

&73. £50.

Champaran.

Darjeeling.

Dumka.

Gurjhat Mohals (Orissa).

. R
. . . . « 160
. . . . . 140
. . . . . 160

137A. Commissioners of Divisions and Heads of Departments can sanction
permanent advances to officers subordinate to them up to a limit of R500
subject to the condition that the Accountant General should be consulted by
them in each case and that any difference of opinion between them and the
. Accountant General should be referred for the decision of the Local Govern-
ment. (G. L F. D, No. 998-Ex., dated 20th February 1906, Dy. G. L 550.)
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Chapter 7.—Miscellaneous Charges.

Refunds of Revenue . . 138 | Malwa Opium . ’ 4 . 186
Refunds of Pleadership and Opium Stock Accoun 5 . 158
Malikana Payments R . 159

Mukhtearship Examination
e

Fees ’ . . - . 140 Land Acquisition . A 188
Payments of small Refunds . 141A Diet and Transport of Pri-
Bewardsiii. it N LS 1418 soners . . . . 178
Opium Expenditure . g . 142

Refunds of Revenue. [C.A. C.—99
and 100.]

188. As a precaution against double refunds of land revenue or othe®
receipts, the details of which are not furnished to this office, the amount and
date of cach such refund should be noted by the Treasury Officer against the
original item of credit in the Treasury receipt register, orin the cash-book
if the item has not been credited in a separate receiptregister,

189, All refunds of revenue should be drawn from the Treasury on bills
in Form A. G. B. No. 293. Before passing the bills for payment, the
Treasury Officer should sign the certificate thereon to the effect that the
amount claimed has been noted by him against the original item of credit in

the Treasury books.

Refunds of Pleadership and Mukhtearship Examination Fees,

140 (a) If a candidate after having been found duly qualified and pets
mitted to appear at any examination, is prevented from appearing, one-half of
the fee paid by him will he refunded. .

140 () Should a candidate be refused admission to the examination the
whole of the fee paid by him will be refunded. _

The refund in both cases should be made on a bill drawn in C. A. C. Form
No. 13, 'and accompanied by a certificate from the Seerctary to the Board
of Examiners to the effect that the refund is admissible of one-hall or the
whole of the fee, as the case may be.

141, Cancelled.

Payments of small Refunds,

141A. The following procedure should be observed for the payment of
refunds of revenue credited or amounts deposited in jcases where the amount
involved does not exceed R100.

(1) On receipt of a refund order passed by the Collector or other officer
concerned, the Treasury Officer may at his discretion issue a notice, (a) inviting
the persons to whom the refund is to be made to receive _payment at t_:he
Treasury, and () intimating that on failure to comply with the invitation
within one month (or such longer period as may appear necessary) the amount
of the refund will be remitted to the payee by postal money order at his
expense,

pe(5?.) When the payee appears in person at the Treasury, the Treasury Officer
should see that no available delay occurs in getting the voucher for the refund
signed by the payee who may then receive the payment personally or by a
duly authorites agent or by meney order at his own expense.
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(8) When a money order is issued under clause (3) of the notice referred
toin Rule (1) it shall be accompanied by a receipt in Form 13 or 31 as the
case may be of the C. A. C. (A. G. B. Form Nos, 293 and 294). The full
amount of the refund and the deduction made therefrom on account of the
money order fee should be clearly shown in such receipt.

(4) The Post Office will get the receipt referred to in rule (8) signed by
the payee when the amount of the money order is paid to him and will then
return the receipt to the Treasury Officer, making the payment, who will
dispose of it in the usual way. The Account Department will accept such
voucher as a valid receipt for the full amount of the refund entered therein.
(Fide G, 1. F, D, No. 8385-A., dated 18th June 1906, Dy. G. I. 151.)

Rewards,

141B, When it is not considered desirable to disclose the names of infors
mers in excise and opium cases, a certiiicate in the Aandwriting of the Collec-
tor stating that the reward bas been duly paid should be submitted in
lieu of the payee’s receipt.

Opinum Expenditure.

142. The following arrangements regarding Opium expenditure are pre-
bed with the approval of the Board of Revenue :— :
First, as regards—

A—Payments to Cultivators.

B —Payments for Leaves.

C—Payments for Trash.
D—Commission.

the following rules will be observed :—

i. The whole amount of payments, under each of these heads at each
Sub-Agency for each list of payments, should be stated by the
Sub-Deputy Agent in the form of an Abstract Contingent Bill,
and should be certified by him to agree with the defailed account
of payments kept by him under departmental rules, :

ii. The Agent will countersign these bills when they fpass through bis
hands for compilation of the Agency List of payments, the
countersignature indicating merely that the payments are accepted
by him as having actually been made and entered in the accounts
of the department,

iii. Every sum charged under any of these heads, and every sum cre=
dited as a recovery on account of any of them, must be stated
with a specification of the season to which it belongs; and if the
same bill contains payments on account of more than one reason
it must show separately the amounts belonging to each.

iv. The amounts thus received and paid will be posted by the
Accountant General in a broadsheet showing the totals for each
month charged or recovered on account of each kotee,

v. Assoonas possible after March 81st of each year, i, not later
than 30th June, the Opium Agent will draw up a statement which
will be in the same form as the broadshects referred to in the
preceding paragraph showing, by comparison with the amount of
opium leaves or trash (as the case may be) delivered, the amount
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of payments fo cultivators admissible for each kotee, and the
amount which, therefore, still remains upon that date to be recov-
ered on account of the payments for the season. " The statement
will show for each kotee— (1) The whole produce, or quantity ; (2)
calculation, on this basis, of the amount payable; (8) total
amount paid (which must be reconciled with hie monthly pay-
ments shown in the List of payment); {4) balance recoverable,

vi. Upon receipt of this statement by the Accountant General the
payments will be finally passed up to the limit admissible, and
the amounts to be recovered from each Agency transferred by the
Accountant General to a fresh page in his broadsheet register
until they are gradually adjusted by recovery.

vii, On March 31st of each year the Opium Agent will also submit
to the Accountant General, for agreement with his books, a de-
tailed statement showing the balances unrealised on account of
advances to cultivators for opium, leaves, and trash, of each Sub-
Agency during previous seasons, with explanations of the cause of
the advances remaining outstanding. (B. R. No.164-B,, dated
2od April 1879.)

E.—Transit and Weighment Charges.

143, These charges will be drawn on contingent bills in the form pre-
soribed for detailed countersigned bills, setting forth the usual details required
in respect of contingent charges,and accompanied by all necessary vouchers,
The Sub-Deputy Agents’ bills, as they pass through the hands of the Opium
Agent for incorporation in his List of payments, will be examined and
countersigned by him, and attached as vouchers to his general account.

F.—Manufacturing Charges.

G.—Timber Contract,

144. The charges should be stated in the usual detail required for contin-
gent charges and should be arranged under separate heads according to the
actual distribution of departments in the manufactory. But as the counter-
signing authority is the Agent himself, there is no use of his drawing bills
in abstract and then covering them by detailed bills, as it is simpler to make
the single detailed bill suffice for both purposes by duly countersigning it
before transmission to the Accountant General along with the List of
payments,

I.—Bonuses or Rewards.

145 These charges will be admitted cn bills signed by the Opium Agent
up to the limit fixed in the sanctioned Budget for the year,

K ~Temporary Establishment (not Labourers).

146. These charges should be set forth in separate bills, one for each
class of charge, as Weighment, Manufacture, Timber Contract, etc,, and
not mixed up with charges for fixed establishment, or contingent or
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)

miscellaneous expenditure. The bills will be countersigned by the Opium
Agent when they pass through his hands, and will be admitted by the
Acco;n;gnt General so long as they do not exceed the Budget grant under
each head.

L.—Freight.

M.—Petty Construction and Repairs.

147, These charges will be drawn by the disbursing officer and counter-
signed by the Opium Agent under the rules applied to “E—Transit and
Weighment. ” Railway freight is charged by credit order upon the Accountant
General, and adjusted by him through his Exchange Accounts with the
Railways concerned. :

N.—Office Contingencies and Miscellaneous.

148. Under this head is reckoned all such expenditure as is common to
Opium officers and to other officers of Government. They should be drawn in
the manner prescribed under,“ E—Transit and Weighment.”

(a) The charges of the Opium Agent himself, under this head, do not
require countersignature by the Board of Revenue.
(B. R. No, 732, dated 5th December 1899, Dy. B. R. 685.)

O.—Advances for Wells,

149. The whole of the detailed management and account of these advances
ghould, as at present, be in the hands of the departmental officers as it 1s
not necessary to show anything clse in the hooks of the Accountant general
than the net amount at debit of each Acency.

. 150. The amounts charged es advances should, therefore, be drawn upon
bills, stating the objeet of the advance, and countersigned by the Agent
before payment or at least hefore transmission to the Accountant General,
and the whole amount drawn will be charged upon the books of the Account-
ant General to “ Behar Advances for wells” or * Benares Advances for
wells,” as the case may be. The recoveries, of which no details are reqmred';
will as soon as they are effected, be credited to the respective “advance
account, 7

1561. On March 8lst of each year the balance outstanding against the
Agent upon the Accountant General’s books will be verified against a Qetaﬂed
list of ontstanding advances to be drawn up by the Agﬁntp showmg the
amlt;nnts still due to the Opium Department on account of advances for
wells.

162. In this list only those advances remaining unrecovered beyond the
time allowed for their repayment should be detailed, showing the name of the
person to whom the advance was made, the amount due by him, and the
circumstances under which the advance is outstanding, while all other ad-
vances sbould be shown in lump sums for each Sub-agency.

158, In order to ensure that the amounts shown in lump sum do mot
include the outstandings of longer periods than those allowed under the rules,
a certifieate should be attached to the list stating that the amounts shown
in lnmp sum do not include any such items and that the amounts have been
obtained by actual summation of the outstandings.
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154. Amounts which prove to be irrecoverable should, from time to time’
he written off by the Agent, under sanction of Government, by an entry in
the Cash Book—(1) paying out the amount on account of advance written
off ; (2) re-crediting it as a receipt on account of advances recoverable.

155. A plus and minus memorandum should also be given at foot of the
Cash Account showing the balance cutstanding on the 1st of each month, and
the amounts debited and credited during that month. The detailed list of
outstanding advances on the 81st March of the year will thereby be easily
verified, and the debits and credits of each month conveniently checked.

Nore.—Nothing in these rules dispenses with the neceseity, which at present exists, of

obtaining the special sanction of the Board of Revenue or of Government to charge of an
unusnal or special nature.

Malwa Opinm,

156. Malwa opium should be reccived into the Treasury stock at the
standard weight—one seer for each cake. The sales being similarly dealt
with in the stock account and shown in the monthly Plus and Minus
Memorandum submitted to the Accountant General, Bengal.

157. A separate register should be maintained for noting the deficienc
found in actual weight when serving out to the vendor for which refund will
be allowed when such deficiencies are in excess of the prescribed limit fixed
by the Board of Revenue.

Nore.~—Claims for refunds on account of deficiency in weight in cakes are not allowable
in the case of Bengal or blended opium, 7.c., opium manufactured by blending Malwa opium
with opium produced at Bebar and Benares,

Opium Stock Accounts.

158. The following accounts should soon after the 31st of March of each
year be submitted by the Opinm Agent to the Accountant General :—
(T) A Stock Account of Unmanufactured Opium,

(11) " Provision Opinm.
(111) . Kxcise Opium.

(1v) » Medical Opium. ;
(V) S Leave, Trash, Lews, Pussewah, etc.
(VD) " Malwa Opium (by Benares only).

Any discrepancies hetween the opening balances of these accounts and
the closing balances of the previous year should be fully explained.

Malikana Payments,

159. The following procedure should in future be observed in the Treasury
in making and recording payments on account of Malikana.

Permanent Malikana.

160. Payment of permanent Malikana will be made on Permanent Payable
Orders issned by the Collector, the Treasury Officer’s halves being pasted
into a file in gerial order. If a claim on this account is preferred six months
after it became due, it should be paid on the special order of the Collector, Who
should satisfy himself, before authorising payment, that the claim is outstand-
ing and that the delay is salisfactorily accounted for. The arrear bills should
not be submitted to the Accountant General for sanction under Article b,
T, M.

T A D. dated 81st March 1904.)

Civil Account Code. (PVide No. 255
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161. Each Treasury Officer will keep a register in A, G. B. Form No. 152
in which each payment will be gecorded at the time it is made in addition to
the record on the reverse of the Permanent Pay Orders (both recipient’s and
Treasury Officers’ halves).

162. Instead of the recipients preferring separate bills, they will give their
acquittances on a consolidated bill in A. G. B. Form No. 55, which will serve
the purposes of both schedule and voucher, the particulars in the first four
columns being entered by the Treasury Accountant. When a recipient
does mot appear in person or through an agent having a formal power-of-
attorney but sends teparate receipt supported by a life certificate, his name
will still be entered in the consolidated bill and the separate receipt
attached to it with a quotation of the number of the entry which it supports.*
The consolidated bill should be totalled und agreed with the entries in the
payment register and signed by the Treasury Officer and submitted to the office
of the Accountant General bi-monthly in support of the amount charged in
the List of Payments. No countersignature 1s required.

163. Permanent Malikana and Malikana fixed for a term of years, hoth
of which are paid on permanent pay orders issued by the Collector, may be
paid at Sub-Treasuries when the recipients live at or near sub-divisional head-
3na.rters. Receipts of the payees should be taken in the form of the consoli-

ated bill (A. G. B. No. 55) prescribed in paragraph 162.

164. A copy of the Treasury Officer’s portion of the permanent pay
order of each recipient whose allowance is to be paid at the sub-division
shonld be sent to the sub-divisional officers concerned to enable them to
identify the persons and to keep a record of the payments as required by

pgra.ph 7 of the Board’s Circulat No, 16 of August 1893, a similar record

eing kept on the original permanent pay orders retained at the Sadar
Treasury as prescribed by Article 347 of the Civil Account Code in the case
of pension paid at a sub-treasury.

Temporary Malikana,
. 165. Temporary Malikana will be paid by the Treasury Officer on bill
in A.G. B. Form No, 813 duly passed by the Collector. No arrear bills
need be submitfed to the Acconntant General for sanction under Article 5,
Civil Account Code,

(a) The payments on this account (i.e., Temporary Malikana) will also be
recorded in a segarate register in the form prescribed in para. 160 ; (viz.,
A. G. B, No. 152) for Permanent Malikana, the column  8erial number of
Permanent Pay Order ”” being left blank. The vouchers sent with the List of
Payments should have a simple covering schedule in A. G. B. Form No, 56.

166. The amount of the two schedules should be shown separately on
page 2 of the List of Payments as follows :—

31. Permanent Malikana.

. Malik
167, Canm“ed. 32. Tewporary Malikaoa.

Land Acquisition, [C. A. c.—102]

1633 When. any sum of money is received in advance under Rule 16,
Appendix C, Civil Aecount Code, from a municipality or other body finans
cially independent of Government for the payment of compensation for land

® The same procedure will be followed when the recipiéhts get their money from any
branch of the Bauk of Bengal.
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e - A

taken up on their behalf, such amount should be credited to the head « Deposits
for work done for Public bodies or individuals * in page 1 of the Cash Account.

169. A separate account of the deposit of each body’should be maintained
in a register showing the receipts, payments out of them and the balances,
and the monthly transactions are to be shown in the plus and minus memo. in
the same way as Personal Ledger Deposits under a group called after the name
of the head prescribed above with details of the municipalities, etc., making
the deposits. If the balance of any deposit appears to be insufficient for ex-
pected payments against it, the body concerned should be called upon to make
a further deposit,

170. Payments of compensation out of these deposits should be made on
vouchers in Form C or CC, of the above Appendix, as if the payment bhad
been made on behalf of Government. But on the face of each voncher must
be conspicuously written inred ink the name of the maunicipality or other
body out of whose depositi the payment is made.

171. If lump sums have to be drawn for payment before vouchers in
Form C can be obtained, they may be drawn as advances on simple receipts
to be adjusted on receipt of proper vouchers by credit to ““ Advances Recover-
able” and debit to the deposit account prescribed above.

171A. A quarterly agreement should be made between the balances of the
deposits made by different Local Bodies, as shown in the Treasnry Accounts
under the head ““Deposits for work done for public bodies or individuals ”’
with those shown in the books of the Land Acguisition Deputy Collector for
each work. At the end of each quarter the Collector should ask the Land
Acquisition Officer for a statement of the balances on account of each work,
and after verifying it with the Treasury balances, furnish a certificate of the
verification having been made at the foot of the plus and méinus memo-
randum for “ Deposits for work done for public bodies, ete.,” for the month

following the quarter, (Fide Circular No. 286 #ﬁ, dated 29th Sep-
tember 1905.) '

172. When a Civil Officer is made a Public Works Disburser under

X Rule 2 of Appendix C of the Civil Account Code,

;‘ m"(‘i:tf"“' charges such as those marginally noted should be

8. Law  oosts, inclnding debited to the works concerned. If he is not a Public

Pleaders' fees and  Works Disburser, the charges to be brought to account

Conrt costs. in the Civil Department should be borne by the Reve-

4. Process fees, nue Department, on whom rests the duty of taking

g I};:;?.z:‘fmm:fr“"' up;land for public purposes, and not by the depart=

ment for which the land is acquired,

Diet and Transport of Prisoners,

178. All diet and transport charges on account of prisoners, before con-
viction, are incurred by the Magistrate and met from the allotment placed at
his disposal for the purpose ; but after conviction such charges are met by
officers of the Jail Department and included in the Jail bills.

174. Cancelled.
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Chapter 8.—Loans and Advances.

Repayment of Loans - . 175 | Drainage Advances « .. 188
Empbmment Advances . . 178 \ House Buildings Advance . 204

R t of Loans.
2y .n [C. A. C.—118]

175. The actual date of receipt, into the Treasury or Sub-Treasury, of
instalments of prineipal or interest of loans granted by Government to oca)
bodies should distinctly be noted against each such item in the cash accout
rendered to the Accountant General. This will enable him to ascertain whether
penal interest should be demanded on account of overdue instalment of in-

terest or of principal and interest on loans granted by Government to local

bodies. (¥ids Cireular No. 153 ;5 dated 29th December 1898.)

Embankment Advance.
[C.A. C.—119,]

176. The Government of India having directed that the adjustment of
the expenditure incurred under the Bengal Embankment Act, IT (B. C.)),
of 1_3590 shall be carried out in the Civyil Department as heretofore, the fol-
lowing rules, prescribing the method in which the recoveries are to be passed
through the Government accounts, are issued :—

177. The estimates on which expenditure is to be incurred will be drawn
up in the Public Works Department, countersigned by the Suprintending
Engineer, and sanctioned by the Collestor. The expenditure on these embank.
ments will be incurred partly by the Executive Engineer and partly by the
Civil Department, the expenditure incurred by the Civil Department bein
only in respect of compensation, costs, and expenses under and incidentzﬂ
to any proceedings taken under Parts II and V of the Act, including costs
of all surveys and plans. The entries in the vouchers on which such expen=

diture is drawn will clearly show that the payments are on account of zemin-
dari embankments, :

178, The expenditure incurred by the Execntive Engineer will be met,
in the first ingtance, from the funds of the Public Works Department ; but
a8 800n as the work is completed he will, under Section 51 of the Act, render
an account of the actual expenses to the Collector, and on receipt of his
certificate of acceptance, which the Collector will grant after the issue of
notices and the settlement of objections under Section 52 of the Act, the

Execu_ti_ve Engineer will write off the expenditure from his books by debit to
the Civil Department,

179, As the‘ expenditure in the Public Works Department is accepted,
the Collector will enter the total sum payable under Section 53 of the Act,
¥. ¢, the total expenditure both in the Civil and Public Works Depnrtments,
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in a register containing the following columns, and after apportionment
among the parties benefited, will see to the recovery of the amount due from
them under Section 61 of the Act:—

I. Voucher of payment,
or orders accepting Date,
the expenditure of
the Public Works No.

Department.
» . 2. Natura of charges.
8. Amount.
4. Apportionment f:;:‘:;t.
Date,

. Interest,
b. Recoveries . . Principal.

Period of interest.
6. Balance at the oloss of each quarter.

180. Recoveries on account of zemindari embankments, after being noted
in the register, will be credited in a separate register, in the Treasury, the
daily total of which will be carried to the cash-book and the monthly total to
the Cash Account. :

181, In this register a column is provided for the record of the interest
due, and it must be borne in mind that the interest due is the first _cha.rge on
any sum recovered, - No portion of such sum can be taken in reduction of the
principal so long as any balance is due on account of interest. \

182. The dates on which the instalments recoverable from zemindars are
payable, are (a) io the case of zemindars the dates fixed for the faymcnt of
revenues, and (5) in the case of proprietors the dates fixed as last days fo:_' the
payments of pafns rents under Regulation VIII of 1819. The rate of inter-
est chargeable on sums paid as compensation referred to in Section 53, and
on the unpaid balance of the amount apportioned to any estate or tenure
under Section 61, has been fixed by the Liocal Government at b per cent. per
annum.

183, The Local Government also has the power to capitalise the repair
charges of embankments under Section 63 of the Act.

184. Rents for lands appertaining to embankments, whether Government
or zemindari, are to be realised by the Collector of the district, but will be
treated differently in the Treasury Accounts. In the former case the amount
is to be shown as Public Works revenue, and must be credited in the Register
of Public Works receipts, and in the latter it is to be taken ag a reduction of
the outlay to be recovered, and will therefore be credited in the same manner
as actual recoveries, z 3

185, A plus and ménus memorandum should be opened in which the
opening anf closing balances, the total payments made by the Collector each
month, and the expenditure accepted by him from the accounts of the Execu-
tive Engineer should be added (the latter in a distinct entry, with the number
and date of the order admitting it), and the recoveries should be shown, If
any recoveries be made on account of another district, they should not be
mixed up with the collections of the districtin which they are mad.e, nor de-
ducted from the plus and minus memorandum, but separa'fely credited in_ the
cash account with the name of the district to which they belong, an infima-
tion being sent to the Collector of the district concerned for note and de-
doction in his register and plus and minus memorandum. In the same way,
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if any money be deposited in the Treasury for work to be executed in con-
nection with any Government embankment, it should be credited in the
Register of Public Works receipts, with a specification that the embankment
is Government and not Zemindari.

(a) The plus and minus memorandum should be entered in the plus and
minus memorandum of revenue advances sent to the Accountant General
under Article 182 of the Civil Account Code, '

186. On March 3lst of each year a detailed statement should be
prepared from the register prescribed in paragraph 179, and submitted to the
Accountant General, showing the number, date, and balance of each order
remaining due to Government, and explaining the circumstances under which
it is outstanding. The total of this statement must he agreed with the balance
of the plus and ménus memorandum.

187, In the districts in which the contract system for the repair of
zemindari embankments has been sanctioned, the zemindars who accept the
tenders made to them will be liable for a fixed contract sum yearly instead
of the actual cost of repairs. The cost of repairs of a zemindar1 embankment,
or portions of the same, for which a contract sum has been accepted, is to find
no place in the registers and plus and minws memoranda referred to above.
The cost will be finally met by the Public Works Department, and the receipts
from zemindars will be credited in the cash account as realisations under the
contract system under XXX.— Minor Works and Navigation.

188. An Executive Engineer carrying out any work on account of
which charges are incurred debitable to both contracting and non-contracting
zemindars, should carefully apportion the proportion of the charges rightly
debitable to the latter in communication with the Collector of the district.

- Drainage Advances,

189, Expenditure in connection with draiuage schemes falls under three
categories :—
1.—Original ontlay during construction.
IT.—Maintenance charges in the Civil Dapartment after completion of the scheme,
1II.—Maintenanon charges in the Public Works Department subsequent to
completion—

(a) apportioned. | (b) capitalized.

190, L—0Original outlay.—Estimates of Expenditure on drainage schemes
under Act VI of 1980 are prepared in the Public Works Department, passed
by the Drainage Commissioners appointed under the Act, and sanctioned by
the Government. The expenditure is incurred partly in the Civil and partly
in the Public Works Department ; that in the Civil Department is (a) in
respect of compensation for lands taken up for the purposes of the Act, and
for damaces inflicted in carrying out the scheme; (4) for salaries of officers
and establishment ; and (¢) for costs of surveys and valuations other than
those incurred by the Public Works Department, Whether antecedent or sub-
sequent to the preparation of the scheme and plans,

191..0n vouchers on which such expenditure is incurred, it must be
distinctly stated for what particular scheme the payments are made, and no
vouchers should be paid at the Treasury unless it is first passed by the Collector
of the district as a charge to a particular scheme under the Act.
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192. The expenditure in the Public Works Department should, in the
first instance, be met from the funds of the Public; Works Departments. At the
end of each quarter the Examiner furnishes the Accountant General with a
quarterly statement of expenditure for incorporation in the Civil books. This
statement contains the following details as in the sanctioned estimate :—

(a) Preliminary expenses. (e) Bridges.

(6) Land. (#) Inspection bungalow,
(e) Outfall sluice. (g) Establishment.

(d) Earthwork. (%#) Tools and plant.

193. The Accountant General will then furnish the Chairman of the
Draioage Commissioners appointed under the Act with a quarterly statement
~ in which he will incorporate both Civil and Public Works expendilure. If
upon verification of this statement with the account kept in the Drainage
Office any discrepancy is found, the Collector, as Chairman of the Drainage
Commissioners, should place himself in correspondence with the Accountant
General with a view toits prompt settlement. If he does not do so, it is to be
understood that the Accountant General’s figures have been accepted, and
that they cannot be subsequently challenged.

193. To record expenditure incurred and recoveries effected in the Civil
Depariment, the Treasury Officer will keep a register of receipts and charges
on account of drainage advances, showing (1) date of receipt qr payment,
(2) from whom received or to whom paid, and (8) amount. Care should be
taken to keep recoveries on account of interest and process-fees separate
from recoveries of advances.

. 195. Both during construction and after completion a monthly plus and
msinus memorandum should be furnished by the Treasury Officer for each
scheme. During construction the entries therein will be civil expenditure
directly incurred from the Treasury, and Public Works expenditu.re
communicated quarterly by the Accountant General. This latter amount will
be incorporated in the Treasury plus and minus memorandum by a distinct
entry in red ink. The plus and minus memorandum to which it is to be
added will be communicated by the Accountant General, and the entry
should be made in the memorandum for that and each succeeding month by the
Treasury Officer, as will be seen in paragraphs 200-1 below: the plus and
ménus memorandum will contain two heads. :

196. Upon completion the Acccuntant General will communicate the
amount of interest to be added to the plws and minus memorandum, .and
thereafter the only entries made therein will be recoveries effected directly into
the Treasury and apportioned maintenance charges communicated by the
Accountaut General (generally quadrentially).

197. No entries should be made on the requisition of any Pﬂicer
except the Accountant General, and maintenance charges incurred in the
Civil Department should be carefully excluded therefrom and debited to the
personal ledger account noticed below.

198. I1.—Maintenance charges during apportionment.~While work is in
progress all charges incurred, whether for original works or maintenance
of portions completed, are debited to drainage advances; but when the
scheme is complete, further maintenance charges incurred in the Civil
Department are to be debited to a personal ledger account on the receipt side
of which are credited the profits of the canal on account of receipts from
fisheries and spoil-banks,
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199, The unexpended balance at credit cf this personal ledger goes to
reduce the liability of the landholders from time to time (usually every
four years) when the cost of repairs and periodical excavations made by the
Public Works Department subsequent to final completion is apportioned
among the landholders heneflited.

200, III—Maintenance charges in the Public Works Department subses
quent to final completion.—These are either periodically apportioned as noted*
above, or are capitaliced and apportioned among the parties concerned once for
all unden Clause 4, Section 48 of the Drainage Act. To facilitate apportion-
ment and ultimate capitalisation, the matntenance charges of all complete
drainage schemes will be recorded under a separate sub-head in the accounts
of this office, In other words thehead “Drainage Advances” will contain
two sub-heads :— ;

(@) Cost of construction and apportioned maintenance charges.
() Unapportioned maintenance charges incurred in Public Works
Department.

201, The Treasury Officer will maintain these two heads separately iR
his plus and minud memorandum, and they will be communicated "in separate
quarterly accounts to the Local Drainage office, which already records these
charges separately. A comparison similar to that alluded to in paragraph 193
above should be made by the Drainage office hetween its figures under this
head and those furnished by this office. When apportionment of these
maintenance charges is made, the Accounfant General will communicate to
the Treasury Officer the amount to be added to the plus and minws memoran- -
dum of ¢ Drainage Advances,” and the Treasury Officer should be careful to
make no additions to that plus and minus memorandum except (a) actual
recoveries in cash, and (J) sums communicated by the Accountant General,
nor alter his plus and minxs memorandum at the instance of any other officer,

202. In the event of the ultimate capitalisation of the maintenance
charges of any scheme, all receipts and charges on account of such scheme are
to be treated as Government receipts and charges. To enable the Accountant
General to watch the recovery of the capitalised debt in such a case, care
should be taken to open a separate register and credit recoveries on account of
such capitalisation separately and distinctly in the Treasury accounts.

203. The Local Drainage Officer will gubmit, every month, to the Account-
ant'General, a copy of the Register showing the Daily Demand, Collection
and Balance of each Capitalised Drainage Scheme separately, for verification
with the amounts credited in the Treasury Cash Accounts; and if the collec-
tions shown therein agree with those recorded in the books of the Accountant
General, an intimation of agreement will be sent to him. An account of the re-
coveries made and the balance outstanding at the end of each year is forwarded
to the Local Drainage Officer for verification and acceptance of the ontstanding
balance on account of each Capitalised scheme,

House Building Advances, [C.A.C.—136.]

_ 204. The rules regulating the grant of house building advances are laid
down in Art. 136, C. A. Code. "
205. Any application which may be made by a Civil Officer or by a Mi-
litary officer in Civil employ (with the exception of officers in the Pubhe
Works Department), for advances for building purposes under the above

B %
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rules, shall be accompanied by the certificate and pledge preseribed in rule
X of the above rules and shall be made through the appTicant’s immediate
superior, who, after recording his cpinion as to the necessity or otherwise of
the assistance solicited, will forward the application to the Commissioner
of the Livision, who will submit it with similar remarks to the Secretary
to the Government of Bengal in the General Department.

206. On the advance being sanctioned by Government a copy of the
order will be communicated to the Accountant General.

207. If the building has been commenced, the Commissioner of the
Division will call upon the applicant to execute a deed of mortgage in the
form pre:cribed in Appendix C. C. of the C. A. Code, a copy of which should
be supplied to, the applicant, and will intimate to the Accountant General by
what instalments and at what periods the applicant is at liberty to draw
his advance.

Note.—On receipt of the intimstion the Accountant General will issue instraction
o the Treasory Officer, who will make payments on the receipt of the applicant, and
quote the date and number of the Acconntwnt General’s order on each receipt. The pay-
nents in the order in which they oceur will be posted in a ragister set apart for their records,

208. If the building has not been commenced, the Commissioner may
on the applicant’s executing an agreement in Form C, request the Account-
ant General to authorise the paymentof a portion of the advance sanctioned
by Government.

209, The Commissioner shall execute the deed on the part of the Govern-
ment, and shall forward the duly executed and registered deed to the Secre-
tary to the Government of Bengal in the General Department for informa-
tion and transmission to the Inspector-General of Registration, Lower
Provinces, for eafe custody. A y

210. Applications for advances to employés in the Public Works De-

rtment sbﬁl be submitted, through Superintending Engincers, to the
ecretary to Government in the Public Works Department, and will be dealt
with by Government in that,department,
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Chapter 9.—Bills and Remittances,

Remittance Transfer Receipts.

211. Subordinates of the Public Works Department are allowed Remit-
tance Transfer Receipts on account of remittance «f pay and allowances on
bond fide public purposes. Landlord’s fees are not to be remitted by Remite
tance Transfer Receipts but by postal money orders. _

Supply Bills

212. Supply bills may be drawn by the Darjecling Treasury on the
Bank of Bengal at par for sums above R100, in even hundreds.
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Chapter 10.—Budget.

Preparation of Budget Estimates 213/ Submission'of Budget Estimates 227
Form of Egtimate i . . 214 | Communications sanction 2288
Estimates of Revenus - . 217 | Extra Budget Grants :

Estimates of Expenditure . 218 | Re-appropriation of Grants f_o{' 232
Non-confract Contingencies

LAPsE or GRANTS—232A.

Preparation of Budget Estimates. [C. A. C.—155.]

213, The Budget estimates should he carefully prepared in accordance
with the instructions contained in Article 155 of the Civil Account Code, and
the following rules shonld also be observed by local officers and Heads of
Departments in the preparation of the details of their estimates.

Form of Estimates.

214. Printed forms for the preparation of estimates are supplied to all
officers by the Accountant General and these forms only should be used as it
is an object of importance to secure uniformity of. details to facilitate com-
pilation into one general form of Budget estimate for the province.

215, The forms contain colamns to show both receipts and expendi-
ture~—

i.—The headings under which the items should be classified.

ii.—The actuals of the year preceding that for which the estimate is
being framed.

iii,—The sanctioned estimates of the year preceding that for which the
estimate is being framed,

iv,—The proposed estimates of the year,
v.—Explanation of increase or decrease,

5

216. In the expenditure portion of the estimates a column is provided to
show the number of employés on the strength of the establishment in the
year for which the estimate is being framed as also those of the preceding
year. The figures shonld be shown separately against each detailed head of
the prescribed form. If any provision is required to be made under any head
not included in the forms it should be entered in manuseript.

Estimat s of Revenue.

217. The estimates of revenue and receipts should show the amounts
expected to be realised within the year, and those only. In estimating fixed
revenue for the ensuing year, the caleulations should he based upon the actual
demand, including any arrears due for past years and the probabilities of its
realisation during the year : in the case of fluctuating revenue, the estimate
should he based upon a comparicon of the last three years’ receipts.
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Estimartes ot Expenditure.

218. The estimates of disbursements should in like manner show the
amounts expected to be paid within the year, and those only. In the case
of expenditure on establishments, the estimates should provide for the gross
ganctioned pay of each incumbent to be drawn on lst April of the year for
which the estimate is framed, without reckoning future increments. A de-
tailed list showing the rate of pay to be drawn by each incumbent working
up to the amounts provided for in the estimates should be furnished with the
estimates. If any increased establishment has been applied for, provision for
the same should be made and the number and date of the letter in which
sanction has been applied for, inserted against the entry in the list,

219. For travelling allowances, contingent expenditure and other flue-
tuating charges, the estimates should, as a general rule, provide for the
average actual expenditure of the past three years. If, however, any special
expenditure is likely to be incurred during the year, provision for the same
ghould be made with a remark giving reason. No entries need be made in
the column of actuals in respect of establishment charges.

Nore. —With regard to establishment charges and fixed allowances, it should be re-
membered that the charzes debited to the Budgzet grants are those actually paid from the
Treasury withia the official year. For example, pay and allowances for March fall due in
April, and should be estimated for as payments of the Iatter month: thus if an establishment
or & speoial allowance is sanctioned for a year from 1st April, the charge for the last month
wonld become due when the next year had commenced and must be taken against the grant
of that year : provision should be made accordingly.

220. The cost of establishments employed on both Reyenue and Judicial
duties, which is debitable in moieties to Land Revenue and to Law and
Justice, should be entered in moieties in the separate estimates of Collectors
and Magistrates respectively.

221, No provision need be made in the estimates for eontract contingent
charges,

222. The estimate under “ Travelling Allowance” should, as in the case
of contingent expenditure, be based generally on the average of the actuals
of the three Xreceeding years. 1f unusually large expenditure on this account
is anticipated, the necessary provision for t{e same should be made in the
estimates and the note inserted in the column of remarks giving reasons for
the increased provision made.

223, Savings in grants allotted for expenditure in a financial year cannot
be utilised for expenditure in the succeeding year, If, however, expenditure
for a specific purpose, such as “ House Rent,” Municipal Rates and Taxes,
ete., payable in a year was not claimed in the year, and is required to be
disbursed in the succeeding year, the necessary provision for the charge should
be made in the estimates and a note made against theentry in the estimates
explaining the cause of the increased provision.

224. In all cases where the estimate for the year for which it is being
framed differs from that of the preceding year, full explanation must be given
justifying the figure proposed to be adopted,

225, With regard to Contingencies, it has been stated (paragraph 219)
that the estimates should be based on the average actual expenditure of the
previous three years. These charges therefore require careful serutiny, and
should not be allowed to exceed what the average of the past three years 2
actuals show without satisfactory reasons for the increase being given.
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226, Similarly, in the case of all fluctuating items, either of revenue or
expenditure, if for any special reason it is necessary to provide for large
receipts or expenditure than the average of the actuals of the past three years
full explanation must be given in the estimates in justification of increase.

Submission of Budget Estimates.

227. It is a matter of great importance that Budget Estimates shonld
be furnished to the Accountant General on the dates fixed by the Govern-
~ ment of Bengal, Financial Department, in Resolution No. 42384-F., dated
3rd Auvgust 1894, TIn order to ensure that this may be done, District Officers
ghould personally see to the punctual submission of their Budget Estimates
to Controlling officers on the prescribed dates. They are remiuded that an
delay in the submission of the Estimates prevents the completion of the
gonsolidated Budget Estimate of the proviuce and necessarily leads to much
inconvenience.

228, The following list shows the dates on which Buiget Estimates are
required to be submitfed by District Officers to Controlling Officers, and by
them to the Accountant General, and by other officers who are required to
submit their Estimates direct to the Accountant Geueral :—

Dares oP SUBMISSION
Designation of Officers. |~
To the To the Board of | Tothe Acconntant
Commissioner. ‘ Revenne. General,
Colleator of Revenue (Land | 1st August .| 1st September | 1at October.
Revenue). ‘
Collector of Revenue (other Do. 3 Do, Do.
Revenue).
District Magistrate . « | 16th Augnst . 15th Ooctober.
Judicial Commissioner, Chota
Nagpur.
Judges, Civil and Sessions Conrts . |
»  Muffussal Courts of Small one
Chauses. . !
Collector of Customs, Caloutta . | 1st September 1st October . | 1st November.
Collector of Customs at Outpost .
Sngerintendent of Salkea Salt G 0
olah,
0pium Agent Of Behal' . - T e T
S s of Benares . . s
Superintendent of Stawps and v i
Stationery. '
Excise Commissioner . . o
Commissioners of Divisions . e
Uﬁyﬂ Trnnnlntor, Cﬂ%ﬂok . . e - ')
Private Secretary to the Lieute- o
nant-Governor.
Beorctary to the Government of o
Bengal.
Becretary to the Legislative De- e oo vee
partment, Bengal,
Board of Revenue, Lower Pro- o i ‘
vinoes.
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DATES or SUBMJISEION.

Designation of Officers.
To the To the Bonrd of |To the Acconntant

Commissioner, Revenue. (General,

Secretary to the Bank of Bengal.
gali Translator to Government,
Superintendent of  Botanical
ardens.
Superintendent in charge of Cin-
chona Plantation.
Seoretary, Asiatic Society . .
Protector of Emigrants . v
Seorctary, Cenfral Examination
Committee.
Metoorclogical Reporter to Gov-
ernment of Bengal.
Magistrates, Northern and South-
ern Divisions, Caleutta.
Commissioner of Police, Caloutta.
Judges, Court of Small Causes,
&g:;:“tt.h 8}1 C e e
istrar, Hi onrk 5 .
Svperintendent and Remembrancer oes e
of Legal Affairs. voe
Port Officer . . 5 5
Eoolesiastical Registrara . -
Chaplain of the Church of Scotland
Inspoctor General of Jails >
5 ,» - of Registration .
Director of the Departmont of vee
Land Records and Agriculture, ore
Inspector General of Police .
i o of Civil Hospi- vor

Sanitary Commissioner, Bengal . wel

Director of Public Instruction

Seoretary to the Government of
Bengal, Public Works Depart- 16th November,
ment, 1st December..

Controller of Stationery - 5th 5

Communication of Sanction.

228A. On the Budget Bstimates being sanctioned by the Government of
India, the Accountant General communicates the sanctioned grants to the loeal
officers concerned, grants for Distriet Officers being communicated through
the Commissioners of Divisions and the Excige Commiseiover, The grants for
Incorporated and Excluded Local Funds are also communicated after sanction
by the Local Government. As soon as the Civil Estimates are printed, a
copy is supplied to each Controlling office for distribution of the grants
placed in their hands, and submission of the Distribution Statements to the
Accountant General.

Extra Budget Grants. [0. A, 0.—158.]

229. Expenditure upon establishments sanctioned by competent authority

as well as payments which are obligatory (e.g., under decrees of Court),
should be paid when due even though they are not provided forin the

* Tho detailed Estimate according to departmonts of stationeries supplied from Con.t:'\l
Storas should be submitted not later than 10th December.




Oap. X.] BUDGET. 76

Budget ; but this does not remove the necessity of obtaining supplementary
grants for such expenditure, as under Article 158 of the Civil Account Code
expenditure which cannot be met from the grant made at the beginning of
the year for the service of the department to which it appertains, requires,
tpso facto and apart from all other rules, the sanction of Government.

230. Therefore, whenever it is necessary to incur any expenditure which
cannot be met from the sanctioned Budget grant of the office or department
to which it appertains application must be made for the ganction of the
Local Government toa re-appropriation of Budget provision. Such appli-
cations should be forwarded through the same channel as the original
estimate to the Accountant General accompanied by a Re-appropriation State-
ment in the form preseribed by the Bengal Government Circular No. 29, dated
9th December 1891 (Form A, G. B. No .346), for transmission by him
to Covernment for sanction. In column 2 of the Re-appropriation Statement
the amount as origivally sanctioned by Government should be shown, any
alterations subsequently made up to the date of the applications by re-appro-
priations or otherwise should be shown by means of p/us and minus figures in

red ink with explanatory notes (vide Circular No. 254 ]';'3_?1’ dated 29th July

1904). It is also absolutely necessary that the saving anticipated in the specis
fic grant or grants to meet the increased charge for which sanetion is being
applied for should be clearly stated. Savings in Establishment charges cannot
be re-appropriated to meet increased Expenditure unless such saviogs will
accrue, in consequence of a reduction in the sanctioned strength of the
Establishment.

: 231, Except in the case of inevitable payments, such as referred to in

paragraph 229, expenditure in excess of the sanctioned Budget grant for the
year may not be incurred in anticipation of sanction to an exfra grant, and
when an officer exceeds the annnal grant at his disposal he may, under orders
of Government, be beld responsible for the excess expenditure.

(a) It should be noted that applications for supplementary grants should
be made as soon as it is known that the grant for the year will prove in-
sufficient and that such applications should be made in sufficient time to reach
the office of the Accountant General by the 15th March at the latest so that
the orders of Goveroment may be obtained before the close of the year,
as after the year has closed no re-appropriation of Budget grant is
admissible.

Ro-appropriation of Grants for Non-contract Contingencies.

232, The following rules have been sanctioned by the Local Government
with the object of vesting disbursing and controlling officers with certain
powers of making re-appropriation of grants for non-contract contingencies
without reference to Government (vide G. B. No, 11-F., dated 28th April
1898).

Without the sanction of higher authority—

(@) Departmental controlling officers and Commissioners of Divi-
sions may transfer savings in the grant for special or vegular
contingent charges from the Budget of one subordinate officer to
that of another. They may also transfer savings from a detailed
head of special contingencies to another detailed head of
special or regular confingencies and efee versd under the same
major head up to fthe limit of R1,000 in each case,
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() A disbursing officer may transfer savings in his Budget from one
detailed head of regular Contingencies to another within the
same major head,

(c) In the cases of Jail, Customs, Ecclesiastical, and Scientific and
Minor Departments—

(i) A Controlling Officer may sanction transfer of eavings in the grant
for contingent expenditure from the Budget of one subordinate
office to another and also from one detailed head to another
within the same major head.

(i1) A disbursing officer may transfer savings in his Budget from one
detailed head to another under  Contingengies,” dut not under
¢ Supplies and Services,”

(2) All transfers sanctioned under Rules (a), (8), (¢), (@), (i) should be

communicated to the Acconutant General.

(3) Savings in the grants for salaries, establishments, and travelling and
other allowances cannot be re-appropriated to meet excesses under Contin-
gencies without the sauction of the Loeal Government.

(4) Transfers of grants from one major head to another require the
sanction of the Local Government.

&N. B.—~No re-appropriation is admissible from s purely Impeiial head to meet an

excess expenditure under & Provineial head or a Divided head or vice versd .
These rules apply also to the case of re-appropriation of grants for contin-
gencies of Incorporated Local Funds, administered by the Local Government,
2 Larse or GRrANT.
232A.—No money should be drawn from the Treasury with a view to

prevent lapses of grant before it is actually required for payment.
(G.I.F, D, No, 5511A., dated 80th August 1804, Dy. G. L
256.)
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Chapter II.—Government Securities in Trust.

Interest on Government Secu- I Trust Funds . C . 241
rities . - - > 233

Interest on Securities.

233. A list of the half-yearly interest due on the investménts belonging
to a Trust Fund is sent by the Accountant General and Treasury Officers are
authorised to pay to the Administrators of Trust Funds and Deposits the
net amount therein shown on their applieation at the Treasury.

234. Payments shoold be made: on receipts, forms for which will be sent
by the Accountant General along with the list. These receipts should be
forwarded in support of the debits in the Treasury list of payments, noting
thereon the number and item of the list.

235. On receipt. of the list in tho Treasury the blank voucher forms
attached thereto should be carefully filled in from the entries in the list by the
Treasury clerk and examined and attested by the Treasury Officer in order
that payments may be made on their presentation by the Administrators con-
cerned withoutany further reference to the list which should be returned to
the Accountant General within 15 days of its receipt. The interest vouchers
will remain current for three months as heretofore.

The dates of payments of the Trust interest vouchers will be noted in

this list in the Office of the Accountant General (vide Circular No. 282
Tk, dated 10th August 1905).

236. Under orders of the Government of India inthe Department of
Finance and Commerce, No. 1, dated 2nd January 1884, all securities be-
longing to Trust Funds are endorsed to the local officer, who is the original
trustee of the fund, and to the Accountant General, Bengal. The local officer
after satisfying himself that the chain of endorsements on the securities is
complete endorses them in favour of the Accountant General and then
forwards them to him together with a covering list in duplicate. Municipal
Debentures and Port Trust Bonds should be endorsed in favour of the
Accountant General.

237, Under Section 16 of Act IT of 1886, Income Tax certificates relating
to Government Promissory Notes remain in force for one year only. The
Comptroller General hss, however, ruled that certificates in Form D (of the
Income Tax Manual) relating to Government Promissory Notes belonging to
educational, religious or public charitable trust funds when once furnished
need not be renewed every year. In the event, however of fresh additions to the
investments belonging to such funds, fresh certificates covering the additional
amounts ara necessary, In all other cases in which exemption from or abate=
ment of income tax is claimable by virtue of certificates in Form B or C
(of the Income Tax Manual) the certificates must be reuewed every year.

238, Whenever exemption from or abatement of income tax for any of
such funds or deposits is desired, the requisite certificate for the year should
be obtained from the Collector of Income Tax for the distriet and sent to
the Acconutant General, Bengal, as early as possible.
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239. The securities held by the Accountant General are converted by
him into Stock Certificates under Art. 166, Chapter 1T, of the Civil Account
Code. In such cases it is, therefore, sufficient if, in the absence of original
numbers, a remark that the Government Promissory Notes are “ held by the
Accountant General under Chapter IT of the Civil Account Code in the 33
(or 8) per cent. stock of ”” — be entered in the column provided in the cer-
tificate form for description of security.

240. To enable the Accountant General to grant the exemptions and
abatements in the interest payment orders, it is particularly requested that
certificates shonld be sent in before the 10th of April esch year, as the
issue of separate orders for refund of income tax is - laborious, troublesome,
and expensive.

Trust Funds.

241. When the account of a Trust Fund is kept in the Treasury, it will

be opened as a personal ledger account in the deposit registers of the Treasury
and called by the name of the Trust Fund. All receipts paid into the
Treasury will be credited to, and the charges, which will be drawn on a special
form of cheque (A. . B. No. 328), will be taken against the account of the
fund without specification of their natare.
" 242, A pass-book may be used if the officer who administers the Trust
Fund has not personal access to the Treasury accounts. The pass-book
should be initialled by the Treasury Officer and periodically agreed with the
Treasury record.

Nore.— Regarding the procedure for payment of interest on Government Promis-
sory Notes belonging to Trust Funds, see paragraphs 233—240.

242A. All Trust money received by an officer in his official capacity shall
unless a Trust Fund has been created be lodged in the Treasury and creglxted
as a_deposit (Revenue, Criminal or Civil as the case may be). No expenditure
shall be incurred from General Funds except with the sanction of the authority
competent to sanction such expenditure, if made from general revenues (vide
Govt, Order, dated 9th September 1805, Dy, G. B. 3316 and Bl %’: dated

24th August 1905).
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Chapter 12.—Charitable Endowments.

Vesting of Property in Treasurers under Act VI of 1890.

243. When the Local Government has passed an order vesting any
property in the Treasurer of Charitable Endowments, the title-deeds, or if the
property consists of securities, such securities (in halves) should be forwarded
to him under registered cover. The vesting order of itself operates to transfer

the securities to the treasurer, and there is no necessity for the endorsement to
him by the previous Lolders.
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Chapter 13.—Interest on Government Paper-
Interest payments on Government Promissory Notes. [C. A.C.—178.]

244. (a) No payment of interest to one or more of the joint-holders of a
Government Promissory note, giving a discharge on behalf of the other or
others of them, should be made save on production of a written authority to
give a receipt for the other joint-holders. Copies of an approved form of
such authority can be obtained on indent, and should be supplied free of cost
to joint-holders of Government Promissory notes.

(6) The use of the above form is not compulsory, and holders of notes
may use their own forms, if they prefer to do <o, but the forms now supplied
will doubtless be generally used.

(¢) As indicated on the form, the document is exempt from stamp dutiy.
% [CoA. C.—182.]

244 A, Care should be taken that no interest is paid on a Government
Promissory Note which has not been enfaced for payment at the treasury,
as this irregular payment not only causes serious inconvenience to the Publio
Debt Office, but might result in payment on a stopped note (vide circular

No. 145 72 | dated 19th August 1898),
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Chapter 14.—Stock Certificates.

Application for Stock Certificates 245 | Payment of Interest . 248

Application for Stock Certificates,

245, The Treasury Officer should receive applications for stock certificate
in lien of promissory notes and see that due registry of all documents in sup-
port of title to them be certified on their reverse. He will then forward the
applications and the notes (in halves) to the Secretary and Treasurer, Bank of
ﬁengal, Public Debt Office, in a registered cover insured as of the value of

100,

Payment of Interest.

246. The interest due on the stock certificates will be sent by the Public
Debt Office to the Treasury without further application, upon the due date,
or to the holder direct on his written application. The interest warrants re-
ceived in the Treasury should be entered in a Register of Interest orders and
then delivered to the holder or to his agent.

12
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Chapter 15.—Deposits,  °

Repayment of Revenue Depo- Refund of lapsed Revenue Depo- '
sits : . . 247, 247A l sits . . . 5 . . 248
Quarterly Certificate . . 2478 | Civil Deposit Vouchers . . 249

Re-payment of Revenue Deposits, [C. A. 0.—250.]

247. A Revenue Deposit Payment Order should not be cashed if pre-
_sented at the Treasury after the lapse of three months from the date of the
Collector’s (Deputy a)mmissioncr's) order for payment. Lapsed orders may
be presented to the Collector (Deputy Commissioner), who, after making any
necessary enquirieg, will re-date the order and attest the alteration of the
date by his signature.
247A. (1) Deposits of any month when repaid during that month should
be drawn on separate vouchers, and entered in a covering list, A. G. B. Form
No. 177, the total of which should agree with the total sum entered at the
foot of the Repayment Register. The vouchers and the covering list should
be forwarded to the Accountant General with the Repayment Register.
b(‘121) Repayments of deposits of different months should not be made in
one hill,
(3) When a portion of any deposif is repaid in the same month the amnount
of the payment vouchers should be eeparately entered in the body of the
“ Repayment Register ”” and the entire deposit should be shown in the *“ Receipt
Register,”” 1t is only when a deposit is fully repaid in the month that the
amount should be included in the lump sum added at the foot of both the
Receipt and Repayment Registers, the voucher being entered in the covering list

referred to above (vide Circular No, 174 %’ dated 22nd December 1899).

Nore.—Instroction(2) does not refer to repayment of salo-proceeds under Act XTI of
1859 (B.C.) In the case of such deposits the receipts of several months may be repaid on

the same voucher (vide Cir. No. 176 ;I,T;:rf), dated 7th February 1900).

Quarterly Certificate. [C. A. 0.—252.]

_ 247B. The duty of recording the certificate cannot be delegated by a
District Officer to any subordinate officer. If the District Officer is unable
owing to his absence from head-quarters or other causes to record the certificate
the Extract Register of Deposit receipt should be sent without it with a note
that the certificate will follow. ‘The certificate should then be forwarded at the

earliest opportunity, (vide Circular No. 149 :)c';', dated 12th September 1898).

Refund of lapsed Revenue Deposits.

'248. If an application for the refund of a lapsed Deposit appears to
require special order it should be submitted to the Board through the Commis-
gioner otherwise and ordinarily it should be addressed to the Accountant
General. (Vide B. B, No. 1915-T. R., dafed 31t August 1906, Dy. 2535).
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Cancellation of Lapsed Deposit Refund Vouchers.

248A. Lapsed Deposit Refund orders, if not paid within twelve months
from the date of sanction, should be returned to the Accountant General for

. cancellation. A fresh order may be obtained if the amount is subsequently
reclaimed.

Deposit Vouchers. [C. A, C.—258.]

249, Article 258 (I), Ciyil Account Code, requires a covering list to be
sent with the payment vouchers of Civil Courts' deposits ; and the same is
required for the deposit of Criminal Courts, It should be written up day by
day like the other schedules. :

(a) The other directions contained in the Civil Account Code relating fo
Treasury procedure for record of Civil and Criminal Courts’ deposits need not
be followed, The practice prescribed in the General Rules and Circular
Oxrders of the High Court should be continued.

(6) Vouchers paid in Civil Courts should be stamped in the Treasury as
“Paid in Court ” (vide Case No. 28 of 1901-02).

Lapse of Cash Orders,

249A. Cash orders are current for three months from date of issue after
which they lapse. They may be renewed, if claimed within three complete
account years from date of issue.
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Local Fund Accounts.

250. The following instructions relate to Local Fund transactions at
Treasuries generally, the accounts to be kept at the Treasuries, and the
returns to be made to- the Accountant-General, and to be received from
him,

Enumeration of Local Funds,

251, The list given in Appendix F shows the only receipts and expendi-
tare now accounted for under the head Local Funds.

252. No new Local Fund may be opened without the sanction of the
Accountant General, nor is it permissible, without similar sanction, to open a
new personal deposit account, except for a ward’s or attached estate, When
a Collector has any new tranactions which he thinks should be dealt with
as a Local Fund or as a Personal Deposit Account, he should apply to the
Accountant General for instructions.

253. In the Funds marked B, the nature of the receipts must be specified
in the returns to the Accountant General, and the charges must be drawn on
bills setting forth their nature. The charges are regulated and limited by
ordinary Budget rules. In the Funds marked C, the nature of the receipts
need not le specified, and the charges may be drawn by cheque or receipt
without specification of kind.

254 When a payment has to be made from any Local Fund to Govern-
ment or to any other Local Fund, or from Government to any Local Fund an
when both the funds are lodged in the Treasury, it is not necessary that the
money should be actually drawn in cash from the Treasury and again mﬁud
into it.* A cheque or voucher, as the case may be, should be used, in which
it should be clearly specified that the amount isto be paid by transfer
credit. Al payments to Local Fundsshould be sapported by a receipt,
stamped when necessary, from the administrator of the Fund.

* See exception in the case of Municipal Taxes in paragraph 112 (32), Cbapter 6.
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Lapse of Cheque,

255. A cheque will be current for three months only ; after the expira-
tion of that period payment will be refused at the Treasury and the payee
will be referred to the drawer, who, if payment is to be made, will re-date the
cheque and attest the alteration of the date by his initials.

256. In the case of lost or destroyed cheques, a'non-payment certificate
ghould be required from, the Treasury before the issue of a duplicate cheque
and all duoplicate cheques should have the word “ duplicate” written or
printed across them in red or other distinguishing ink.

257, When the Treasury Officer has issued a, non-payment certificate, he
must take care not to pay the original cheque, and to this end he should
make a note of the stoppage of the cheque at the time of the certificate. An
original cheque presented after the issue of the certificate should be retarned
to the presenter, the words  payment stopped ”’ being written across it.

hNo-rx.—This rule is applicable to all Local and Trust Fonds and Personal Deposit Account
cheques,

Treasury Accounts, -

258. Two separate registers (Forms A, G. B. Nos. 105 and 146) will
be kept at each Treasury, hoth for receipts and expenditnre, for (1) In-
corporated Local Funde, and (2) Excluded Local Funds. In these registers
a separate column will be sef aside for each Fund, and the total transaction
of each Furd or each class of Funds will be carried in the usual way to the
cash-book, cash account, and lists of payments. For Municipal, District
Fund, and District Road Accounts the registers will be in the form of
Personal Ledger Acconnts (A. G. B. No. 109).

259. Attention is drawn to the necessity in the case of Local Fands, of
distinetly specifying the particular Fund to which the receipts belong, and of
heading all bills as chargeable to the particular Fund. The administrator
of a Fund should take care that its account passes correctly, not only
into his own books but also into those of the Accountant-General.

260. When Service Fund, Income Tax or other deductions are made
from a slalary paid from a Local Fund, the charge should be taken against
tho Local Fand gross, and the deduction separately credited to Government.

Return to the Acconntant General.

2681. At the end of the month the total reccipts of each Register (para-
graph 258) must be separately shown in the cash account, separate schadu}es
workiny up to the totals and dist.rihutin];g them :t:mong the Fundsto which
they appertain being appended to the eash account, ;

yz&?eUpon t;heg exII))g:ldit.ure side the totals of the registers (paragraph
258) will be separately shown in each list of payments and the vouchers
(eeparately pinued together ) for each Fund must be sent to the Accountant-
General with separate lists of payments workivg up to the totals,

Plus and Minus Memoranda. (0. A, 0.—274.]

963. For each Fund marked (2) in Appendix F the Tressury Officer

must make up and send a plus and minus memorandum, 'I‘hcr_e have been so

many misunderstandings regarding these memoranda that special attention is
requested to the following instructions ;—
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264. The Treasury Officer records in his accounts merely the amounts
credited and debited to the various Funds, and the balances do not anywhere
appear. The Accountant General's accounts are balanced accounts, and the
balances are shown in them. ‘'The Treasury Officer therefore keeps a memo-
randum, intended to inform him of what the balance shown in the Account-
ant General’s account is, which therefore is no authorityin itself, but is
correct or incorrect according as it agrees or does not agree with the balanced
account of the Accountant General,

265, In making up his plus and minuws memorandum the Treasury
Officer has to look only to the amount which he has actually credited and
actually debited in the Treasury accounts against the Fund concerned. He
has nothing whatever to do with the question whether the amounts so credited
and debited are correct or not. Nor has he any concern with the accounts
kept or the balances claimed by the officer who administers the Fund, and
he must absolutely refuse to alter his memorandum on the requisition of any
such officers, * If the officer finds that there is an error in the accounfs, he
should follow the proper procedure for correcting it, as indicated in paragraph
269 below, and thus (but only thus) procure a correction of his balance.

266. The Treasury Officer, therefore, in his plus and ménus memorandum
must (1) take the closing balance of the last month ; (2) add to it exactly the
amount shown in his Local Fund Schedule as receipts, without in any way
altering it ; (3) deduct similarly what is shown as expenditure.

267. All this can and should be done without reference to the Ad-
ministrator of the Fund, and the memorandum should be drawn up as soon as
the Cash Account is complete, and should be submitted along with it.

Certificates to Administrators,

268, A Treasury Officer may communicate to the Administrator of a
Fund the amounts which he has credited or debited to it, but is prohibited
from officially communicating or certifying any balance which has not been
previously certified to him by the Accountant General. The District Road
Fund is the only exception.

Corrections.

269. The credits and debits shown in the Treasury accounts are final
go far as the particular month is concerned; any mere clerical error, if
reported in time, can be corrected (see paras. 367-70, Chap. 18); but errors of
any other nature must either be specially reported with full particulars for
orders, pending the receipt of which the incorrect figures must be allowed
to stand, or must be corrected by an actnal transaction of adjustment passing
through the Treasury accounts of the month in which it occurs. For
example, if it is brought to the Treasury Officer’s notice that he has credited
to Fund B a receipt which ought to have gone to Fund A, he can, upon a
voucher stating the nature of the transaction, charge the amount to Fund B
and credit it by transfer to Fund A ; bub this, of course, must be done through
the accounts, ¢.e., in the Treasury register of receipts and payments of the
funds and not merely by an entry in the plus and minxs memorandum.

270. Tt is the duty of the Administrator of the Fund to see that his
own Fund, and not any other, gets proper debit and credit in the Treasury
accounts ; and he must remember that when a receipt of his Fund is paid
into the Treasury, if it is credited to another Fund than his own, it is the
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same as if it were not received by him, and he ought to take immediate
steps to bave it transferred to his own Fund. So, if he is debited with a
charge which should have gone elsewhere, he must accept. the fact of the
charge until he has had it transferred ont of his account.

Verification -of Balances.

271. As soon as possible after the close of each year the Treasury Officer
will eall from the Administrator of each Local Fund in the district for a
certificated balance at credit of the Fund on 31st March as shown inthe books
of the latter, and will forward it to the Accountant General after agreeing the
balance with that shown in the memorandum ; should there be any difference,
it should be explained fully in each case with particulars of any adjustment
if subsequently made, :

Submission of Annual Accounts.

272. As soon as possible after the close of each year, the Chairman of
each District Board and municipality will submit to the Accountant General
a copy of the annual account on the same day it is submitted to the Commis-
sioner and the Magistrate respectively. The Administrator of each Medical
Trust Fund should also submit his annual account to the Accountant General
in the form and supported by the certificates as preseribed in the Account
Rules for Trust Fands issued under Bengal Government Circular No, 2, dated
28rd February 1886.

Account rendered by Accountant General.

273. The Accountant General will communicate every quarter the balan-
ces of all Municipal Funds, and at the close of each year the balance of all
other Funds marked (a) in Appendix F, except Nos. 1, 2, 3, 10, 12, and 16,
regarding which other arrangements are in force. These will be sent to the
Treasury Officer, who, after noting the balances and comparing them with
those shown in his memorandum, will send it to the Administrators of the
Funds concerned.

274, Regarding these it must be noted that, whether they are accepted
by the Administrator of the Fund as correct or nof, the fact that they are
the actual accounts cannot be questioned. Moreover, however incorrect
they may be, the Accountant General caunot alfer them, though he may
in the accounts of a subsequent month make an adjustment soas to effect a
correction of the balance. If it is pointed out that they differ from the
figures sent in by the Treasury Officer, the Accountant General will make the
necessary adjustment ; but if the alleged error is in the account of the Treasury
Officer, then it must be corrected in the manner laid down above. In short,
accounts once recorded must boaceepted as facts, whether they are rght or
wrong, and corrections may be made by adjustment only and not by

alteration.

District Funds, Road Funds, and Road Accounts,

975, Under the provisions of the Bengal Local Self-Government Act
which has been extended to 29 districts in Bengal, the District Road Com-
mittees have been replaced by District Boards, whilst District Road Funds
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still exist in Darjeeling and Singbhum. In the district of Sonthal Parganas
there is a District Road Account to which are credited contributions from
Government for maintaining roads and miscellaneous receipts, such as rents
of serais, cess on lands, ete. [

276. Public Works Cess under Act IX of 1850, and Road Cess under Aot
111 of 1885, are realised together and through the agency of the Collectorate ;
and the Collector is empowered under Section 91 of the Cess Act to appoint,
with tlhe sanction of the Board of Revenue, such establishment as may be
required for making valuations and re-valuations, for making collections, for
recovering arrears and for keeping the accounts connected therewith.

Treasury Procedure relating to District Fund and Road Fund Accounts.

277, The District Fund or Road Fund Account at a District Treasury is
merely a deposit account, and the action of the Treasury Officer in refer-
ence to it is confined to seeing that the account is operated on in accordance
with these rules, and that the balance is not overdrawn, A deficif, however,
may be allowed, to the extent to which the road-cess can be ascertained to
have been actually credited in the Treasury subsequent to the close of the pre-
vious month’s account minus cost of collection up to date.

Recetpts.

278. All money paid into the Treasury otherwise than by Money
Order to the credit of the District Fund, whether by servants of the District
Board or others, sball be accompanied by a chalan, This chalan shall be in
triplicate, having the words “ Original,”’ “ Duplicate,” and “ Triplicate”
printed or written in red on the first, second, and third parts, respectively.
The first part shall be retained by the Treasury office, the second part shall
be returned on the same day to the office of the District Board, and the third
part shall be delivered to the person paying in the money.

As an exception to the above note the payments into the Treasury of the
rents of pounds and ferries, which are administered by Local Boards, shall be
accompanied by chalans in quadruplicate and the fourth part shall be sent by
the Treasury to the office of the Local Board.

Payments,

~ 279. Payments may bhe made at a District Treasary from a District
Fund or Road Fund only on cheques supplied by the Treasury Officer, who will
observe the usual precantions in registering the number of cheque forms
issued on each oceasion for the use of the District Fund or Road Fund. Only
one cheque book should be issued at a fime.

280. When cheques are drawn for sums not exceeding R100 they must
be signed either by the Vice-Chairman, or by the Chairman, or if both be
absent, by a member of the Finance Committee, In the case of the Road
Fund there is no Finance Committee, and in such cases an eg-officfo member of
the Road Committee, who is placed in charge of the Chairman’s duties by his
written order, can gign for him. Cheques for sums exceeding R100 must be
signed both by the Chairman and Vice-Chairman ; if either of them be absent,
by the Chairman or Vice-Chairman present and another member of the
Finance Committee,
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281. In the case of the Road Fund such cheques must be signed by the
Member in charge of the Chairman’s duties and an ez-gfficio Member of the
Committee.

282. Cheques must be drawn in English, and the amount must be entered
in words as well as in figures. The word “only’” must be inserted always
after the amount written in words in the body of the cheque.

283. Cbeques are current for three months cnly. After the expiration of
that period payment will be refused at the Treasury unless the cheque is re-
dated under the initials of the Chairman or the official whose duty it wounld be
to sign the cheque. (Regarding the rule for stamp duty on cheques see para-
graph 10 above.)

284. Treasury Officers should refuse payment of cheques not drawn in
accordance with the above rules.

Pass-Book.

285, A pass-book which should be supplied by the Treasury Officer and
the entries in which are to be made by the Treasury officials only, should
remain in possession of the Chairman of the Fund. On receipt of this pass-
book in the Treasury, the receipts and paymentsup to date and credits referred
to in paras. 289 and 300 shali be entered therein. On the last working day
of the month the account shall be balanced and signed by the Treasury
Officer, the amount being entered in words as well as in figures. ’I‘!le memo-
randum of the balance after each day’s transactions, which is given in the ac-
count kept by the Treasury Officer, need not, of course, be entered in the
Chairman's pass-book. In closing the Chairman’s pass-book the Treasury
Officer should sum up the two sides of the account, strike the balance, and see
that it agrees with the account kept by himself in the Treasury and should
then sign the account in full.

286. The pass-book should be supplied by the ’Preasm;y _Oﬂicer. No
entries or marks should, under any circumstances, be made in it by any one
connected with the District Board or Road Committee’s office. ’

287. As the Chairman and Committee have no payments and receipts of
money except through the Treasury, and as the pass-book contains the recor(}s
of all payments and receipts on account of the District Fund or Road Fund in
the Treasury, the Chairman’s accounts kept under Section 54 of Act IIT of
1835 or Section 173 of Act IX of 1880 ought to agree with it. But it is the
duty of the Chairman to see to this agreement; and any alterations or corrections
which he thinks should be made in the pass-book can only be ma(_lo at his ine
stance by the Treasury Officer, and, of course, not unless they are in accordance
with facts and with the Treasury Officer’s account. No signature or acknow-
ledgment of correctness will be faken from the Chairman, but he will be under-
stood to accept the pass-book as correct, unless he makes any specific objection,
and takes measures to have it corrected. N

288, In order to ensure the punctual writing up of PaSS'bE’Ok*}, District
Boards are required under Rule 25 of the Account Rules for District Boards
as amended by Notifieation No. 1246 T, M., dated 20th June 1905, to send
them to the Treasury on the 10th and also on the last workmg. day of each
month and on any other day on which the District Board may require the post-
ings to be dome., The Treasury Officer should call for the pass-book if it 18
not gent on the 10th and on last working day of the month and return it to the
office of the District Board as soon as the entries pregcribed in para, 285 have
been made in it, 1,e., on the day of receipt or the next opening day at latest.
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Government Grants.

289. When a grant is made to a Distriet Fund or Road Fund from Provin-
cial revenues either as a general grant-in-aid or for expenditure on a specific
object, the Chairman should apply to the Treasury Officer to credit the amount
of the grant to the District Fund or Road Fund, forwarding the printed form of
voucher on the reverse of the letter of advice issued by the Accountant General
duly filled in. The Treasury Officer should compare the bill with the letter of
instructions received from the Accountant General, and place the amount of the
grant to credit of the District Fund or Road Fund &y book ¢ransfer, the order
for the transfer being made upon the duly stamped receipt of the Chairman.
No money should be paid out of the Treasury. The transfer-order will be the
voucher to be submitted with the list of payments. The balf-yearly grants
for establishment for the collection of Public Works cess to Distriet Road Funds
fall due on July 1st and January 1st of each year and cover the half-years
April to September and Oectober to March respectively.

290. Whenever Government authorises advances of money to a District
Fund, the Committee will be allowed to overdraw its account at the Treasury
to the extent of the authorised advance, and special instructions on the subject
will be issued by the Accountant General on each oceasion. No entry will be
made in the pass-book on receipt of these instructions, which will merely be
noted for guidance by the Tieasury Officer, and will indicate the limit beyond
which drafts should nof be permitted.

Collection and Distribution of Joint Public Works and Road Cesses.

291, The manner of accounting for the amalgamated receipts and the
collection charges and their distribution between the local bodies and Governe

ment in the districts to which the Local Self-Government Act has been
extended, is indicated below,

Register of Collections and Ezpenditure,

202, The amalgamated Public Works Cess and Road Cess receipts and
expenditure will be entered in separate registers, one for the combined receipts
and the other for the combined charges. In the register of receipts, which
will be opened with detailed heads of account, will be entered all the receipts,
viz., those collected in the district and those remitted by remittance transfer
receipts from other districts.

293, Cess collected for other distriets shonld be entered in a separate
register with a separate column for each district, and ehould, on the last day
of the month,. be drawn and remitted to the Collector of the district to which
the cess properly belongs by remittance transfer receipts. The receiving
Collector will credit the amount in his accounts as ©“ Cess collections in other
districts ¥ (for which ancther separate column may be used), and is res-
ponsible for distributing the whole between Public W orks and Road Cess
according to prescribed rules.

204, With the view of avoiding any considerable outstandings at the
end of March, a remittance may be made on the 23rd of March of the

amount collected up to that date, so that it may come into the March
accounts of the district to which it belongs. '
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295. The amount of cess collected for other districts should be entered
as an item of reeeipt in the cash account and schedules sent to the Accountant
General, and an entry should be made in the list of payments of the amounts
paid out fo the Collector for remittance to other districts. The Accountant
General in making up the accounts omits the items on both sides.

296. Besides cess collections proper receipts occur on account of recoveries
of cost of collection of arrear cesses. For these a separate defailed head will
be opened in the register of cess collections, and on the last day of every
month the total of these recoveries should be adjusted in the manner indicated
in the paragraph 300 below.

297. In the register of espenditure will be entered all the chargesincurred
by the Collector under paragraph 276. The payments shown in this register
. need not be classified,

298, On the last working day of the month, the register of receipts will
be totalled and the amount of the Public Works Cess collections for that
month included in the combined total will be at once credited to the proper
head of the account in the Treasury books and the balance will represent the
gross road cess receipts, The mode of distribution of the Road and Public
Works Cesses is governed by Rule 1, Section 9 of the Cess Manual.

299. This distribution is subject to eorrection of any error that may be
reported by the Cess Deputy Collector at the time of making up his quar-
terly accounts, and the Treasury Officer will make the correction by effecting
the necessary addition and subtraction in the distribution he makes ab the
end of the month in which he receives the notice.

(@) The register of expenditure will then be totalled, and from its
total a deduction must be made “on account of one-third of the charges
incurred during the month for the collection of the joint cesses and for valuation
and re-valuation to be borne by Government on account of Public Works
Coss;” and the balance will represent the proportionate cost of Road Cess
collection to be borne by the District Board.

300. From the gross cess receipts (eide pavagraph 298) should be deducted
the proportionate costs of road cess collection (paragraph 299) and Cess Touzi
Establishments and the difference, if there be a surplus of receipts over
expenditure, should be at once transferred to the credit of the District F und
constituted under the Bengal Local Self-Government Act,and entered in the
pass-book of the fund in details under the following heads :—

(2) Road Cess on Lands.
(6) Cess on Mines and Railwaye,
(¢) Interest on arrear collections of Road Cess.

(#) Miscellaneous. t
(¢) Two-thirds of Recoveries on account of cost of collection of arrear

CeRses.
( Vide B. G. No. 460T.-F., dated 10th November 1899.)

(a) The amount of Road Cess receipts thus withheld from the District
Fuand and one-third of the recoveries effected during the month, on account of
cost of collection of arrear cesses, ¢hould be credited to Government in
detailed heads in the cash aceount below VI.-—Ifl'ovmt:ml Rate;,” piza—
(1) * Proportionate cost of Road Cess Colleetions:” (2) ** Proportionate cost
of Ceas 'l‘g(\):zi Bstablishment ;" and (3) “ Oune-third of the recoveries of cost
of collection of arrear cesses,”
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() The distribution of the combined total of the register of receipts
between the Public Works Cess and the District Fund should be shown in the
margin of the Cash Account against the ecredit of Public Works Cess in the
manner indicated below :—

Cesa on
Cess on mines and Inlerest. TOTAL.
lands.  railways, ete.
Combined Total - s A 4 . o . 900000 3,000 0 0 10000 1210000
Deduct on account of Public Works Cess . . 450000 150000 000 605000

Balance . . . . 40000 15000 5000 605000

Deduct—(1) Proportion c¢f refunds during the month on
account of Road Cess - ¢ g . 5000
(2) Cost of establishment and contingencies for col-
lection, valuation and re-valuation of joint-
cossea during the month . : R 3 6000 0 ®
(3) Proportion of cost of Cess Tauzi Establishment . 100 00 +
(%) Contribution for pension of Cess Colleotion Es-

tablishment . P . 3 ¢ 2 c 2000
(5) Fixed proportion of cost and pension contribntion
of permanent certificato establishment . . G000
(6) Do, do. of temporary establish-
ment c S . 5 3 : e 1000
—_— 83000
Lossm—
$of cost of collection, valuation and re-evalua-
tion of joint-cess payable by Governmont A 2000® 630 0 0
Balance due to the Digtrict Fund g - - % - 542000
Add—(1) Miscellaneons receipte 2 . = 3 . 000
(2) § of recoveries of cost of collection of arrear cesses 100 0 0 150 0 0
A Total credited to the District Pund . ... 53570 0 0

¥ This head is for those distriota in which the Roadand Public Works Cess Tanzi is
amalgamated with the Land Revenune Tauzi Establishment,

(Vide Circular No, 223 .5, dated 14th January 1902.)

301. If in any month the receipts on account of Road Cess collections
fall short of the expenditure incurred in the collection thereof, the transfer

of the balance must be postponed until the end of the next month in which
there is a surplus. .

. Primary Scholarship Transfer Fees,

801A. Treasury Officers are required to sce that fees realised for the

transfer of Lower Primary scholarshi ayable by District Boards, are
credited to the Digtrict Fund concerned. H L ¢ ;

Local Boards,

__ 802, The following procedure will be observed in supplying Local Boards
with funds, On(the assignment of funds to the Local Boards the Chairman
or Vice-Chairman of the District Board will advise the Treasury Officer
what amount each Local Board is authorised to draw, and the Treasury
Officer will cash the cheques of the Sudder Local Board up to the amount
80 advised 'for the Board, and as regards the Local Boards in the sub-divi-
siovs, he will authorise the Sub-divisional Officer concerned fto cash the
cheques of thg Board there up to the amount authorised,

303, This authorisation will not be entered as a debit in the accounts
or in the pass-book, but a careful note will be kept of the amounts authorised
asa memorandum outside of the accounts ; and the balance available for
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District Fund payments at the District Treasury will be regarded as reduced
to that extent, though no actualentry in reduction of the balance will appear
in the accounts,

304. The cheques of a Local Board will be signed by either the Chairman
or the .Vzce-Chxurman of the Board if their amounts do not exceed 1100,
otherwise they must be signed by both.

Local Boards Pass Book.

305. The account of each Local Board will be keptin a separate pass-
book in which will be noted only the amount placed at the disposal of the
Local Board by the District Board under paragraph 802.

306. Receipts on account of Local Boards are not to be crediled in their
pass-books. When euch receipts are paid into the Sub-divisional Treasury,
they should be credited in the Sub-divisional cash-book for credit at the
District Treasury to the District Fund.

-

Payments of Local Boards.

807. Payments on account of Local Boards will be made on cheques only
and the amounts of all cheques paid will be posted daily in the pass-book of
the Board concerned, from which the daily total will be carried, in the case
of the Local Board -at the head-quarters of the district, into the account of
the District Board, and in that of the Boards at the gub-divisions, into the
Sub-divisional cash book, and the balance remaining will be entered in the pass-
book in full and checked and initialled by the Treasury or the Sub-divisional
Officer, as the case may be. Care ghould be taken that the pass-book account
is not overdrawn, and that the pass-book is sent on the last working day of
each month to the Treasury or the Sub-divisional Officer who will see that
it is balanced and closed, and sign it. The Book should then be returned at
once to the office of the Local Board.

TIncorporation in Pass-Book of District Fund.

308. The payments of the cheques of the Local Board at the head-
uarters of the district will be enteredin the pass-book of the District
und at the close of business daily, while tlose of the Local Boards in the

Sub-divisions will be brought upon the pass-hook when the Sub-divisional
traneactions of the day are incorporated in the cash-book of the District
Treasury. Both the pass-book and the plus and minus memo. of the District
Fand will thus show the consolidated account of the Fund, and not merely
that of the central District Board.

Nors.—This rule applies mutatis mutandis to the transactions of Branch Committecs in
districts where there afe Road Funds.

District Road Fund Balance. [C. A. C.—269.]

800. In the districts in which the District Road Fund exists the joint
cesees collected are divided in moieties between Public Works and Road
Oess. The collection charges are borme by the District Road Commitees,
and Government contributes a fixed sum annually on account of eost of
eollection of Public Works Cess, under Bengal Government Resolution No. 2,
dated 81st January 1879,
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310. The receipts on account of the District Road Fund will be entered
in a register in Form No. A. G.B. 106, with two additional columns opened
in manuscript as shown in Form D with specimen entries, The expenditure
will be recorded in a register in Form No. A, G. B. 147, The total of each
register will be carried into the cash-book,

Verification of Road Fund.

311. In accordance with instructions received from the Government of
Bcugal regarding the check and compavison of balances of the District Road
Funds, the Treasury Officeristo send to the Chairman immediately after
the close of each month’s acconnts a certificate in the following form :—

Alstract of Road Fund Account for the month of
in the Treasury of -

R a. p. £ a p.
1. Balance brought forward . 4. Debited in list of payments
from last month. $ of the month . .
3. Credited in cash account ‘5. Other debits as per Account=
of this month . 5 ant General's No. 5
8. Other oredits as per dated
Accountant  General's
No. , dated
6. Balance at end of month
Geaxp Torar . Geraxp Tomar .
e
(Signed)
: Treasury Officer.

Nors.—Entry 1 must correspord exactly with entry 6 of last month. Entries 2and 4 must
not in any respect differ from the figures of the cash account and liat of payment, and must not
take nccount of any adjustments ontside the cash account, or any intended corrections, Any such
adjustments or correctionz may be admitted only after definite report to, and acceptanae by, the
Accountant General, and will be entered under 8 or 5 after the authority to entor thom hasbeen
received. Tho two grand totals must agree. 7

312 to 814 cancelled.

Percentage on Local Funds.

. 815. The percentages recoverable from the several funds are mnoted
below against each :—

Narm of fond. Pe?::m_ for Percentago for andit.
Distriet Fonds 3 5 : 4 1 i

District Road Fundg RS T 1
District Road Accounts 8 Fed by contribution

from Governwent, No

‘ - : percentage is levied,
Steam Boiler Inspection Fund . 0
Tnland Lebour Transport Fand 1 Fixed audit feo R580,
Village Chowkidari Fund . . 3 . 1

.
-
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Namo of Fund, Pmm:gfor Porcentago for audit.
Road Patrol Fund . ; e “ . 1

Cantonment Fund : o
Railway Police Clothing Fand . .

1
1on the first 2,000
and 4 per cent. on
the rest,

Foundling Asylom Fund . A p . |Exempt from the
7 lovy of percentage.
Fire Brigade Fund . . . ° . Fliixleldﬁ percentage of

Hoepital Port Dues Fund . A A 1 per cent. on the
first 2,000 and %

per cent. on the rest,

Balasore Port Fund, 3 . . +| 1per ocent. on the
first 2,000 and 3}
per cent, on the
rest.

Cuttack Port Fond , 2 > = ~ Ditto ditto.
Puri Port Fuond . - . . % . Ditto ditto.
Hindu College Fund ., 3 = ¥ Ditto ditto:
Durgacharan Laha’s Fand . . Ditto  ditto.
Vizianagram Seholarship Fund . . .| Balanoe nearly ex-
hausted.
Jagiriah Fund ., 3 s F ‘ «| 1 per cemt. on the
rst 2,000 and §
per ocent, on the
rest.
Pilgrims’ Lodging Houss Fand . . . Ditto  ditto.
Balasore Pilgrims’ Hospital Fund - - Ditto ditto.
Cuttack Annochatter Fund . 5 g Ditto ditto.
Chuni Ial Seal's Endowment Fund . o Ditto  ditto.
Darjeelin Imﬁrovement Fund . * . Ditto ditto.
Khond Mehal Road Fand , ‘ 3 % Ditto  ditto.
Zoologieal Garden Fand . » . 3 Ditto  ditto.
Mohsin Endowment Fuand " . 3 Ditto ditto.
Christian Burial Board Fand . > . Ditto  ditto.
glhqn.mdgfy Burial Board Fund. . ‘ Ditto i ditto,
uni . . . - . .
Modioal Trust Fund . 5 . B 5 1

: Litigation Fund.
316, The Litigation Fund, formed under Board’s Circalar No. 2 of

November 1874 to meet the expenses for filing appeals to the High Court in
Wards Cases, is drawn upon by cheques signed by the Legal Remembrancer.

317. Accordingly, when the Legal Remembrancer notifies to a Collector
that money is required for the purposes of the Fund, the Collector instead of
remitting the money to the Legal Remembrancer or to the Bank of Bengal,
will pay it into his own Treasury and credit it as a receipt of the * Litie
gation Fund”’ and will send copy of the receipt to the Legal Remembrancer
in order that that officer may know that the amount has been duly credited,

818. The Legal Remembrancer’s cheques against the fund will
honoured by the Accountant General so long as there is a bal.m::l ab erdx:)?
the Legnl Bemembx.mcer bem_g regponsib]e for the due .Ppmpﬁaﬁon of
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moneys received upon this account., If the cheque is for an amount which is
to be refunded to a Collector, the Accountant General will enface it for pay-
ment at the Collector’s Treasury.

319. Fees for opinions given by the Legal Remembrancer, payable from
Wards' estates, should not be credited to the Litigation Fund, but to
¢ XX V.—Miscellaneons."”

319A. For the recovery of costs or litigation in appeals in the High Court
in land acquisition cases undertaken by Government on behalf of or at the in-
stance of municipalities and the local bodies or institutions the following
procedure is prescribed :—

(1) The Legal Remembrancer should advise the Collector of any sums
advanced or required for the above purpose and furnish the
Accountant General with a copy of the advice in each case where
money is advanced to enable the latter to see that the costs in~
curred by Government are recovered.

(2) The Collector on receipt of the advice from'the Legal Remembrancer
(but not in anticipation of such advice) ehall deposit the sum
required to the credit of the jLitigation Fund out of the funds
at his digposal by the local bodies or the institutions concerned,
and will furnish a duplicate chalan of the amount so deposited to
the Legal Remembrancer for information.

(3) If the Collector has not sufficient Funds in his hands at credit of
“ Deposits for work done for public bodies and individuals * he
will at once obtain the required amount from the party concerned,

Municipal Fuunds. [C. A. C.—271,]

320. By Section 83 of Act III of 1884 (B. C.), which came into foree
from lst August 1884, it is enacted that, unless the Local Government shall
otherwise direct, the custody of municipal funds shall rest with a Govern-
ment Treasury or in a Bank or branch Bank used as a Government treasury
in or near the municipality to which the fund belongs. ;

321. It must be clearly understood that the account of these fands
with the Treasury is simply and purely a banking account, and that as the
relations between the Treasury and the municipality by which these funds
are administered are merely those of a deposit banker with bis cunstomer,
the Treasury Officer’s sole duty in regard to these funds is to receive all
money ten?;red on account of them, taking care that every amount paid in
is duly passed to the credit of the particular municipality concerned, and
to honour all cheques drawn by the persons empowered by Section 84 of
the Act to do so, so long as there is a balance in favour of the fund.

Receipta,

822, Treasury Officers will receive all eums of money paid into the
Treasury on account of these funds, and will grant a receipt in the pass-
bpok, which must invariably sccompany each remittance from the Muni-
cipal office, On these occasions also the receipts on account of muniei
fines and pound revenue paid direct into the Treasury by Court Sub-In-
spectors or ofher officers in aceordance with paragraph 2, Rule 88 of the Rules
passed by the Tiocal Government under Section 82 of Act IIT of 1884,
and the payments made on cheques will be entered in the pass-book from

G2
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the account of each fund which is kept in the Treasury in A. G. B. Form
No. 109 (vide paragraph 323). Af fhe close of each month the pass-baok
chould be closed and a balance struck, under the signature of the Treasury
Officer, which will necessarily agree with the balance of the account kept
in the Treasury. On no account should any entries be made in the pass-
book, except by the Treasury Accountant, the pass-book being practically
a copy of the account kept in the Treasury,

Payments.

323. Money can be drawn from the Treasury on sccount of these
funds only upon cheques signed by either the Chairman or Vice-Chairman ;
Cheques signed by the Secrétary may also be honoured if the Municipal
Commissioners so direct ; but in that case a copy of the resolution empower-
ing the Secretary to sign cheques must be sent to the Accountant General
and to the Treasury or Bank where the account is kept. The Treasury Officer
will honour all cheques drawn by the officers empowered to sign them, up to
the available balance of the fund, Payments in excess of the balance at
credit of the fund cannot wader anmy ctrcumstances be made, except upon
the special authority of Government previously obtained.

324. Payments from a municipal fund can be made only at the District
or Sub-Treasury where the ruoning account of the municipa{ity is kept. If
a municipality situated in a sub-division and banking at a sub-treasury
requires money to be paid at the District Treasury, a cheque will be driwn
for the amount upon the Sub-Treasury, with a request that an order may be
issued for the payment of the amount from the District Treasury. The
Sub-divisional Officer will charge the cheque to the municipal account
concerned, eredit the amount in his account, and issue an order on the Sudder
Treasury in the following' form :—

To the officer in charge of Tre at Pay to
for value received and credited in this day’s account.

This order will be paid at the Sudder Treasury on presentation, and its
amount dealt with in the same way as cheques issued in liea of cash.

326. If the order be presented for payment before the sub-divisional
account in which the amouunt is credited bas been received at the District
Treasury, it will be paid with a note in the register of orders on Sub-Trea-
suries, *“ to be checked on receipt of sub.divisional account.’”” When the
account; is received, the payment will be marked off,

326, Similarly, when receipts belonging to a municipality whieh keeps
its account at the Sub-divisional Treasury are paid into the District Treasury,
the Treasury Officer will issue a cheque on the Sub-divisional Treasury in
favour of the municipality concerned for the amount received. On preseuta-
tion of the cheque at the sub-divisional treasury the amount will be charged
by credit to the account of the municipality.

or order B

Accounts.

827, The transactions of each municipality .are to be separately kept in
Preasury accounts, and on no account may the transactions of one fund be
mixed with those of another. Special care must be taken by the Treasury
Officer to prevent confusion in the record of these transactions, especially at
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Treasuries where a Jarge number of municipalities bank. The transactions
of these funds will, in the firs instance, be entered in a register (A. G. B.
No. 109), of which a sufficient number of sheets should be bound up into a-
substantial volume and successive pages assigned to the reveral accounts
It will not be necessary to transfer the accounts to a new volume with a new
year; butif no pageisavailable when it is necessary to open a new account
or carry forward an old account, all accounts in the volume should be simul-
taneously carried forward to a new volume.

328. Each account will have its own ledger page, for which the form
provides, besides a column for date of transaction, one for receipts, one for

yments, and a third to show the balance after each transaction, with space
g‘r the Treasury Officer’s initials, Herein the receipts will be entered in
regular order, without being numbered. Similarly, the disbursements made
not from auy one particular item, but from the aggregate balance in hand
will be entered as they are made without further remarks,

329. From these ledgers the daily total of receipts and payments will be
carried into a register (A. G. B, Form No. 189), from which the daily total
only will be carried to the cash-book, the monthly total of receipts to the
cash account, the charges between the lst and the 10¢h of a month to the
1st list of payments, and those from the 11th to the end of the month to
the 2nd list of payments. The charges should be supported by the paid
cheques, which should be sent to the Accountant General with the lists of
payments, together with a covering list showing (1) date of payment, (2)
Nos. of cheques, and (3) in separate columns the amounts pni(fm on account
of each municipality, With the cash account must be submitted a plus and
minus memorandum in A. G. B, Form No. 6, showing the monthl
transactions on aceount of each fund. In these forms of account, whicﬂ
are the same as those in which personal deposit transactions are recorded,
the words * Personal Ledger” whenever they occur, should be altered to
Municipal Fund Account.

380. These instructions relate solely to the treatment of the travsactions
of the several municipal funds by the Treasury, and bhave no reference to the
treatment of accounts in the municipal offices, Rules for the compilation
of the accounts in municipal offices have been laid down by Government
under Section 82 of the Bengal Municipal Act; neither the Treasury Officer
nor the Magistrate has under the Act any authority to interfere in the
treatment of such accounts.

Fees recoverable from Local Funds to cover cost of Audit and
Banking Establishments,

331, With effect from 1st April 1890 the following fees are, under or-
ders of the Government of Bengal, No. M.%'—A—' 2, dated the 14th February

1890, levied from Local Funds to meet the cost of andit and banking estab-
lishments : —

() For audit of accounts—(a) From all municipalities (except Cal-
cutta) at the rate of one per cent, on total income, to be
caleulated on even hundreds of rupees, subiject in .the case of
municipalities with an annual income of #20,000 and less, to
& maximum fee of R1560, and in the case of municipalities
with an income exceeding 820,000, to an additional R100, for
each additional 20,000 (or part thereof) of income,
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(2) From Road Cess Committees at 3rd per cenf. on the {otal income
to be calculated on even hundreds of rupees, excluding opening
balance, the grants from Government and donations from pri-
vate persons,

(1) For control, banking, and account.—From all municipalities
(except in the case of those which do not bank with Govern-
ment) and Road Cess Committees one per cenf. on the total
income to be calculated on even hundred{e of rupees, including
as above. (8ee also para. 315 above.)

332, These fees will be claimed annually after the accounts for the year
have been closed. They are levied to cover the cost of establishments enter-
tained in Government offices, a charge that in the first instance is borne
by Government, The smount demanded is for a debt due to Government
by the several bodies concerned, and should be paid in full whether there has
actually been an audit during the year or not. 1f any of the bodies con-
cerned have any objection to pay the amount claimed, they may represent
the grounds of their objection after depositing the amount ; and if on enquiry
any portion of the amount recovered appears to be due to them, it will be
regmded, but on no account should the paymeut be deferred.
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Chapter 17.—Powers of Local ‘Government.

Note.—For a list of powers of Local Government exercised by several Heads of
Departments and offices—See Appendiz J.
[C. A. C.279.]

332A. Commissioners of Divisions and Heads of Departments can write
off the irrecoverable value of stores or public money up to a limit of R200 in
each case provided that the loss does not affect Imperial Revenues or disclose
a defect oF system the amendment of which requires the sanction of Govern-
men;;. (vide G. L. F. D. No, 998-Ex., dated 20th February, 1906, Dy, G.; L
550. ;

[Art. 285, C. A. C.]

332B. Sanctions of some departments of the Local Government other
than the Financial Department, having power to sanction small items of ex-
penditure, need not be communicated to the Accountant General, Bengal,

through the Financial Department (Bl No. P—'Ié' of 1902-03).
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Chapter 18.—General Procedure of Treasuries.

Responsibilities of Distriect Offi-
cers . . v 3 . 3833 | Jail Pass-Book . . . 366
Telegraphic Cypher Code . 339 | Submission of March Accounts 356
Receipt and Paymeant Registers 344 | Despatch of Accounts . . 360
Abbreviated and Special Form of Monthly Abstract Accounts 362
Pay Orders . 5 . 3562 | Civil Revenue VSR . 364
Signingand Stamping of ,» BExpenditure . . 365
Chalans 353A | Correction of Accounts . 367

Check Regiator.of 'I;mns't‘er I:'s - Treasury Irregularity . . 870A
ments . . 5 - . 85

Responsibilities of District and Treasury Officers. [C. A, 0.—301.]

833, The Collector or Beputy Commissioner.—A District Officer is person-
ally responsible to Government for the due accounting of all monies received
and disbursed ; for the agreement between the departmental returns and the
cash accounts (both of which go out under his signature), and the registers
kept in the Treasury; and for the safe custody of Cash, Notes, Stamps,
Opium, Securities, and other Government property. .

(1) Although the Collector may manage his Treasury by a Deputy, he must nottreat
his Treasury as a separate and independent office.

Letters addressed to the Treasury Offioer must be regarded as addressed to himself, He
should not nddress his Treasury Officer by separate letter, as if he were an independent officer
and then forward the Treasury Officer's explanation, instead of his own, in reply to questions
or enquiries touching his Treasury business. When any irregularity is bronght to his notice

nothing but a report of his own knowledge after persopal investigation can be considered
satisfactory.

(2) I1f the Local Government Sormit a Yublic officer to bank with a Goveroment Treasurer
on his private account, it should be clearly understood that, in the event of a deficit being
discovered in the balance of the Treasury or Sub-Treasury ascount, the Government wi

not admit any claim to money found in the Treasurer's or Sub-Treasurer's custody until

their own claims are fully eatisfied.

334, The District Officer is bound to sa tisfy himself by periodical examina-
tion (at least once in every two months for cask, once in every quarter for
deposits, and once in each half-year for stamp, stock-notes, opium securities,
and b¢ll forms)—(1) that the actual stock of eash, stamps, stock-notes, opium,
and securities 18 kept under joint lock and key, and corresponds with the book
balances, and that the Treasurer does not hold a sum larger than is necessary
for the convenient transaction of the Government business or larger than the
security given by him ; (2) that the deposit registers are kept up accordin
to the rules preseribed in Chapter 20 of the Civil Account Code ; (3) that the
stock of bill aud similar forms which are intended for use in money transac-
tions is carefully kept under lock and key and periodically tallied with the
nominal balance of such forms on the stock books; and (4) that the Sub-
Treasury balances are verified once a month by a gazetted officer, if possible
by a Covenanted Officer, When Sub-divisional Treasuries are in charge of

gazotted officers, the Collector should verify the balances during his cold
wealther tonr,

N, B,—The examination of the depoeit registers is not intended to be mechanical, and to
secure only that all nocessary entries are made and initialled without fail at the time of

transaction ; but also that no monies are unnecessarily placed in deposit or allowed to remain
there without good cause,
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835. The District Officer, unless unable to perform the duty from physi-
cal inability, or from absence on tour, is required to sign the periodica
accounts. He is also required to see that implicit obedience is given to the
instructions issued from the Account office; and to send immediate notice to
the Accountant General of any embezzlement in an office or freasury. This
notice must, be supplemented, as soon as possible afterwards, hy a detailed
report after personal enquiry into the case. .

836. The District Officer should be specially careful when agsuming or
making over charge of a district, to see that the stook is thoroughly verified
and the certificate which is required from the ¢ransferer and transferee, show-
ing the state of the cash, stamps, stock-notes, and opium balances, should be
invariably despatched in Form (A. G. B. 241) to the Accountant General on
the same day that charge is transferred.

337, The Treasury Officer.—As the Collector’s delegate and representa-
tive, heis responsible to the Collector primarily for the right discharge of
his duty. Just as Government holds the Collectos responsible in the first in-
stance, and expects from him such a general supervision as is incumbent upon
an officer entrusted with the collection of the revenue and the payment of
Government’s dues, so will the Collector look to the Treasury Officer for a
thorough observance of all prescribed Treasury rules and strict attention to
all details of the daily rontine of Treasury work. The Treasury Officer is
responsible to the Collector for the working of the Treasury and for the con-
duct of the subordinate Treasury officials, and has carefully prepared rules
for his guidance in every branch of his duties, The above remarks apply
also to the Officer in charge of a sub-divisional treasury.

838. The following are some of the important daties laid upon the
Treasury Officer by the rules of the Account Department :—

He shonld, in respect of —

(1) payments, observe the general rules prescribed in Articles 8, 5, 9, 10, and 11,
5hapter 1 of the Civil Acconnt Code, and also those regarding—

(@) gazetted officers in Article 46, Chapter 4, Civil Account Code;

(5) paymenta to outsiders in Article 313, Chapter 18, Civil Account Code ;

(c) chequesand payments against Letters of Credit in Articles 314 and
815, Chapter 18, Civil Account Code;

(@) payments of Supply Bills and Remittance Transfer Receipts in
Articles 387 — 94, Chapter 21, Civil Account Code ;

(2) receipts, check the postings with the chalans and sub-treasury accounts, initial
every entry in the Revenue Deposit Registers, observe the rules relating to
snch deposits given in Articles 246 and 247, Chapter 15, Civil Account Code,
and verify the monthly totals of all Departmental Revenuve Returns;

(3) Supply Bills and Remittance Transfer TReceipts, observe the rules prescribed
in Articles 373, 874, 3594, and 888, Chapter 21, Civil Account Code';!

(4) the Treasurer's balance, roughly verify it every night and see that i is locked
gp d:n the vault, under double lock, Article 304, Chapter 18, Civil Account

oae 5

(5) monthly accounts, see that the vomchers snd sohedules are despatched in a
complete state ;

(6) receipts and payments, check the schedules with the vouchers st intervals ;

(7) erasures, obsarve Articles 21 and 224 cf the Civil Account Code § :

(8) recoveries, observo Articles 16 of the Civil Account Code ;

(9) office motices, observe Articles 337 and 838 of the Civil Account Code.

Telegraphic Cypher Code.

839. A Telegraphic Cypher Code has been s}lpplied to all Collectors and
Deputy Commissioners who have transactions with the Accountant General,
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This Code should remain in the custody of the Collector or Treasury Officer
and ehould not be allowed to be seen by any one else. It should be used in all
telegraphic communications to the Accountant General.

340. All telegraphic transfers of money will in future be made in the
cypher used in the Code.

841, When private persons or corporations are the payees, it is necessary
that the remitter should make application to the Accountant General for the
registry of the name in full of the payee and the assignment to that name of
a ¢ypher word. The Accountant General will commuuicate the name and
cypher to the Treasury concerned, and inform the remitter who, before the
first payment is made, should send this letter to his payee, with a request that
the payee will present the letter in person at the paying Treasury for the
purpose of identification, or, where he is well known send the letter and
endorse at foot thereof specimen of his ordinary signature. This process of
identification need only be repeated when a change of payee occurs.

842, In the event of any discrepancy in a telegram, the office from which
it has heen received should e asked to repeat the message.

843, District Officers should advise those in their districts in the habit of
receiving telegraphic transfers, that their remitters should be moved to apply
for the registration of the names of payees in the Accountant General’s office.

Receipts and Payments Registers. [C. A.C.—308 & 309.]

844, All service receipts will be recorded in registers, a separate register
being kept for each head of account. For stamps, however, there will be two
registers, A, G. B, Form No. 93 (PartI) and A.G. B. Form No, 94 (Part
IT), for the record of stamp sales and the discount allowed, and a third regis-
ter (A. G. B. Form No. 95) for other stamp receipts.

Nore.—Complaints are made of the dificulty of complying on the last days of kist with
the rule which requires the entry of each chalan in the Accounfant’s bound register of
receipts. This difficulty scems to arise from the imsossibility of employing more than
one man on one volume and it might be avoided if, on days of pressure, a Frapotly headed
Joose sheet be made over toa writer with a bandle of chalans enough to £l it, from which
conld be entered at night in the ordivary register the first and last numbers of the chalans
and total of each column ofthe register: in this way several English writers might be
employed, and the loose sheets afterwards stitched together might be preserved for reference
as subsidiary registers.

844 A, The following special procedure has been sanctioned for Bengal in
modification of Artiele 308, Civil Account Code. It should be followed
except during the time of the &isé payments, when the procedure laid down
in Chapter I of the Board’s Tauzi Manual (1899) should be adopted—

«The memorandum twith which money is presented to be paid in will be

handed first to the Accountant or other officer who is in charge of the
accounts of the department concerned, who, if there be no objection
to the receipt of the money, will gign it. Next the person making
the payment will present it with the cash to the Treasurer, who will
count and test tlt)xe money enter the amount in his own book, and
sign the slip, which will then be taken to the Accountant for entry
in his cash book, and for the presentation of aformal receipt for
the Treasury Officer’s signature, Such a receipt only will be a proper
acquittance, If the memorandum is in duplicate, one copy may
be made use of for the receipt given by the Treasury.”
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345. Deposits, Personal Ledgers, Bills drawn, Military, Public Works,
Forest, Postal and 'Telegraph receipts will be recorded in their separate
registers.

346, Recoveries on aceount of Taceavi Loans and Advances will appear
in one register in A. G, B. Form No. 115, and cash recoveries of service and
other payments in the Register in A, G. B. Form No. 114.

347. In respect ‘o disbursements, the registers noted below are the only
ones required to be kept, other charges being entered direct in the cash-book.

348. All returns to tho Accountant General will, as far as possible, be
made on printing foolscap paper, which will not bear erasure, and consequently,
in case of error oceurring, it will be necessary to score through the original
entry and to initial the fresh entry which may be made.

349. The schedules of salaries and travelling allowances of gazetted
officers and of Hospital Assistants will ke of service in the issue of last-pay
certificates and in checking the amounts elaimed in subsequent months.
These echedules should invariably be submitted with the lists of payments
irrespective of the number of payments made in the month.

350. The schednles of cash recoveries and of loans are required in order to
avoid the very beavy correspondence entailed by full particulars not being
furnished in the cash accounts, When sums are refunded into the Treasury
in cash in adjustment of former over-charges, the number and date of the
voucher on which the amount was originally drawn from the Treasury should
be clearly stated, t» enable the Accountant General to trace and record the
recovery without further reference, which is unavoidable when these parti-
culars are not sapplied.

351, In the Cash Account and in the List of Payment forms, space has been
provided for manuscript entgies, but in the event of the space being insuffi-
cient, one or more full sheets of foolscap paper may be inserted, on which the
entrics can be made. Such entries should always be legibly and neatly
made, leaving sufficient space between each item.

Payment Registers of which the Schedules are to accompany

Lists of Payments.
1. Forosts. . 14, Municipalities.
2, Telegraph Department. 15. Excluded Local Funde.
3. Marine o 16. Salaries of Gazetted Officers, Sub-
4. Post Office. Registars.
5. Military Payments. 17. Establishment bills.
6. Public Works Payments. 18. Pensions.
7. Daposit. 19. Contingent Bills and Travelling Allowances!
8. Sopply Bills—Local, 20. Incorporated Local Fands.
9. Remittance Transfer Recoipts—Local, | 21. Inland Customs.
10. Supply Bills—Other Governments. 22. Opium Department Remittances,
11. Remittance Tronsfer Receipts—Other | 23, Malikana payments.
Governments. 24. Pensions for old Military Orphan Military
12. Advances, Loans, ete. Funds,

13. Inferest payments,

Abbreviated and Special Form of Pay Orders.

352. In the case of—
1. Cheques ;
2. Remittance Transfer Receipts ;
3. Supply Bills ;
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4, Deposit Repayment Vouchers ;
5. Postal Vonchers ;
6. Lapsed Deposit Refund Vouchers ;

when the amount is expressed in words and figures and no aletration is neces-
gary owing to retrenchments, the pay order may be confined to the word
“Pay.”

353, When payments on succession certificates under Section 14 (1), Act
VII of 1889, are made in stamps, the deposit repayment vouchers shounld be
enfaced with the words  Paid by transfer in Stamps.”

Signing and Stamping of Chalans, [C. A. 0.—311.]

363A. To provide for an additional safeguard all receipt chalans, as well
as entries in remittance and pass books of the Public Works, Postal and other
departments with which money is received in the treasury, should in addition

to the signature prescribed by the existing rales, be impressed with the
Treagury seal. :

Attestation by the Treasury seal is not, however, required in the case of
entries in pass books of remittances acknowledged in chalans of which one

copy is returned to the remitting officer (vide Circular No. 276 r.l‘.T_A..%’
dated 4th May 1905, and 288 ;2% , dated 14th November 1905.)

363B. The amounts of chalans should be written both in figures and
words.

353C. The Government of Bengal has ordered that native officers signing
orders for payment of money shall give their signature in full,

Check Register of Transfer Payments,

354. Bills paid, wholly or partly by transfer, will be entered in the above
Register (A. G. B. Form No. 179), and the Treasury Officer will pass the
order of payment as follows :— '

Passed for payment in cash

> 5 by transfer
The treasurer in making the payment will ignore the order of payment b
transfer and will stamp the bill as “paid R  the amount payable
in cash.
Jail Pass-Book.

355, The Jail Pass-Book, in which shall be entered every money transac-
tion between the Jail and Tressury, should be regularly written up by the

Treasury Officer, and each entry attested by his initials. The total should be
written in words.

Submission of March Account. [C. A. C.—324]

356. The head-quarter accounts for the month of March should be kept
open until receipt of the daily sheet of every sub-treasury for 81s¢ March in
order that all the tramsactions taking place at sub-treasuries may, without
exception, be brought into the accounts of the year,
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357. The second list of payments, cash account, and cash. balance
report. shonld accordingly be detained until the daily sheet for 31st March
of every sub-treasury has been received in the Treasury. To enable
the Accountant General to proceed rapidly with the audit of expenditure
on the 1st April, a preliminary second list of payments, with vouchers and
schedules, comprising payments at head-quarters up to 8lst March and
all incorporated sub-treasury payments up to the latest date received,
should be transmitted to him. As soon as the sub-treasury sheets up to 3lst
March have been received and embodied in the account a supplementary
second list of payments accompanied by vouchers and schedules, together
with cash account and cash balance report, should follow.

358. Their despatch must not interfere with or delay the transmission
to this office on due date of the monthly abstract account for March.

359, Should there be any delay in the despatch of the returns the
figures must be telegraphed to the Accountant General on the 7th.

Despatch of Account, etc.

360. In communications with the Aeccountant General—

(i) mno covering memorandum or letter is necessary in returning a half-
margin enquiry ; the reply should be written upon the blank
space provided ;

(i) when accounts, bills, vouchers, or other documents are sent to this
office, no covering letter should be written. If the transmission
is not mere routine, all that is wanted is an attached slip of
gnnrterhfoo]scap size, indicating the purpose for which the

ocument is sent, or the letter that called for it ;

(iii) files of papers (such as cash accounts with schedules, monthly
contingent bills with vouchers, pension applications) should be
folded once longitudinally, and no more. 1t is found that if
they are folded into a size smaller than half a page of foolscap
they tear in the using. ;

861, The Government of India have directed that all returns, forms, and
correspondence with whieh it deals ehould be, if possible, on foolscap size;
and have applied this direction especially to pension applicationg, which are
often, to the inconvenience of those who deal with them, drawn up on larger
sizes of paper.

Monthly Abstract Aecount. [C. A. C.—328.]

862. The form of this account is printed as A. G. B. No. 4. But
the return for the month of February in each year should be prepared in
greater detail as shown in the form given below :—

Receipts, Outgoinge.
Land Revenup . . g v Interest on  Government  Promissory
O‘pimn . . » . . e Notes S0 . . . .
Balt . ' . . | 3 Opium Expenditure : 3
Stamps . . . $0 82 Other Civil Expenditurs
Exoipe . . . . . 3 pREER
Provinelal Rates s .

: Toral Civin ExprNpITO RE
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Receipts, Outqoings.
%suwﬁed (2 U OIS oo 4 AR Civil Debt and Remittances X
ore Al . . C . . Marine . : ; . . .
Registration . é . . 3 . Post Offica X h X 3 ¥
Other heads C . . . . g!i:)i]t.ar vl)epn'tmont 5 A >
= | Public Works Department . . .
Torar CrviL REvENUR . Guaranteed Railv‘:’nya . B X .
Civil Debt and Remittance RLS LS g
Marine . . . .
Post Office . s . .
Milhu{ Department . .
Public Works Dapactment
Guaranteed Railways . -
Telegraph . Dt e .
Opening Balance . . . Closing Balance
@2AND TOTAL . GraxDp Torar .

863. Full instructions for the preparation of this return are given in
Article 328 of the Civil ‘Account Code, but to prevent the possibility of any
$ misunderstandin%- " the items which in Bengal fall under the heads of
“ Civil Revenus,” «Civil Expenditare,” and “ Civil Debt and Remittance™
are given below.

Civil Revenue.

864, A list of the heads including the Incorporated TLocal Fund
(Appendix F) and the remittances from Opium, Salt, Customs, Forest and
Survey Departments, ete. But cess collections of other districts and con-
tributions from Provincial Revenues to Incorporated Local Funds should be
omitted from both sides of the Abstract Account.

Civil Expenditure.

365. All charges connected with the above-mentioned “ Revenue heads ”
as well as the charges under the heads of *“ General Administration,” ‘“Eccle-
siastical ”” and “ Political,” and also the following payments :—

Refunds of all kinds.
Pensions of every kind, including Assignments and Compensations.
Tnterest on Goveroment Loaus (ofher than payments on Accountant General's

Trust Interest Orders),
Payments to the Survey Department.

Civtl Debt and Remittances.

Exclnded Local Fonds (see Appendix F).

Deposits (of all kinds).

Munieipal Fands.

Trust Interest Paymenta.

Advances (of nll kinds). !

Loans to Munjecipslities and Loeal Bodies,

Cash Remittances of all kinds beyond the district.

Remittance Transfer Receipts. -
Supply Bills,

866. The lists of payments and cash account have been ecarefully revised
€0 as to simplify to the utmost the preparation of the abstract Aaccount, and
a detail of the present Bxcluded Local Funds has also been inserted in a



112 BENGAL TREASURY MANUAL. [ Ohap. XVIII.

note to the lists of payment as a guide in placing the entries. With ordinary
care and punctuality it will be unnecessary for any Treasury in Bengal to
communicate the results of the abstract account by telegram, but should
occasion arise the amounts must be telegraphed in clear groups of figures in
the exact order and sequence of the printed entries, as exemplified 1n Article
328 of the Civil Acconnt Code.

Nore.—Should the account in any case be not closed for the month by the 2nd as for
instance, when land revenue is due during the latter part of the month or when the acconnt
is for March, special arrangement should be made to have the account completed by the 7th,
and if telegraphic communication be open to the Treasury Officer he should telegraph the
figures on thot date positively in the form prescribed in the Code. IF there be no telegraphic
communication with the district, the Treasury Officer shonld make the best arrangements he
can so that the figures may reach the Aeconntant General on the 8th.

Corrections of Accounts.

867, The rule to be observed is that the Treasury figures should never be
altered after they have been communicated to the Accountant General; but
if after submission it is discovered that an error has been made, the error
should be peinted out, in order that he may correct, not the accounts of the
Treasury, but the accounts which he draws up on their basis. A note should
be made in the original account of the communication of the error to the
Acconntant General.

368. Forms (A. G. B. No. 244) are obfainable from the Controller
of Stationery,in which these corrections may be communicated ; and it may
be explained that if the requisition for correction do not arrive in time to be
incorporated in the same month’s accounts they are included in a subsequent
month’s acconnts so as to preserve a correct progressive total.

269. In certifying, gor the purpose of revenue returns, the amount
credited in the Treasury, Collectors will save much trouble to those who
have to effect comparisons at head-quarters if they will quote first the actual
figures of the accounts as originally sent to the Accountant General, and state
separately any subsequent corrections which they have applied to them.

370. No corrections of accounts of a past year, so far asconcerns Gov-
ernment revenue or expenditure, can be admitted later than 30th June; but
if any such errors affecting balanced heads (such as deposits, advances, local
funds, ete.), are discovered, they should be epecially reported to the Account-
ant General, in order that he may direct an entry in the current month’s
account g0 as to adjust the error brought to notice.

Treasury Irregularities.

870A, A list of irregularitics or defects habitually found in vouchers
and receipts submitted for audit has been given in Appendix K. Heads of
offices have been supplied with a list of such irregularities to enable them to
correctly prepare the bills in future : In the Treasury a clerk should be told
off as a “Bill Scrutinising Clerk ” whose duty, it sheuld specially be, to see
that none of these defects exist in bills paseed for payment at the Treasury.
The Treasury Officer will return to the drawing officer for emendation any
bill found to contain a defect; if for any reason the defect cannot be
removed, an explanatory note written or attached to the bill must be obtained
for the information of the Audit office.
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370B. The Accountant General will hold the Treasury Officer alone
responsible for the oversight of any of these defects. (¥ide Circular No. 203

s dated 11th Janvary 1901.)
870C. To enable the Treasury Officer to guard against the irregularities,
the Accountant General communicates to him through his objection statement

all defects discovered in course cf audit of the Treasury Account,
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Chapter 19.—Pension Payments.

Exemption from ZPersonal Annual Mortality Returns . 371B
Appearance Sk . 370C Ditto of Native Military

Identification by Thumb Pensioners . . -371H
Impression , . - a8 7L

Exemption from Personal Appearance.

370C. Commissioners of ilivisions and Heads of Departments can
exempt pensioners from personal appearance when drawing pensions. (G. I,
F. D. No, 998-Ex., dated 20th February 1906, Dy. G. L. 530.)

Identification by Thumb Impression,

871. As an additional means of identification, over and above those laid
down in the C. A, Code, a reference to the impression of the left thumb of the
pensioner should invariably be made as required by Resolution No, 4204 P.,
dated Ist October 1898, of the Government of Indiain the Department of
Finance and Commerce. The rules under the above resolution for the identifica-
tion of pensioners by means of thumb impressions have been cireulated with
Financial Department Circular No. 20-F., dated 8lst October 1898, of the

Government of Bengal, (Fide also this Office Circular No, 82--:1—-——]‘1'1‘). , dated
8th September 1896.)

S71A. Thumb impressions taken upon vouchers submitted to the
office of the Accountant General in lien of “marks” in the case of those
pensioners, who cannot write, require to be attested lg' a second person in
the way as a “mark” is attested. ( Vi¢de No. 197 —%Tn:’ dated 12th Noy®

ember 1900.)

Annual Returns.
[C. A.C.—348.]

371B. The Returns should be submitted in six sets, wiz., (1) Political,
(2) Services—Native, (8) Services—-Eurog)ean including Eurasian, (4)
Marine—Native, (5) Marine—European, (6) Hyderabad Contingent, and
each set should be divided into three parts, (I) for pensions not excoeding
R10 a month, (II) for pensions exceeding R10 Lut not excceding Ri0 a
month, and (IIT) for pension exceeding ﬁso a month. The notes given at
foot of form (40A new) should be carefully observed in preparing these
returns. These returns are intended to contain the names only of pensioners
who are in receipt of civil pensions, which are chargeable to Local Funds,
or to other bodies financially independent of the Government of India, or of
those in nominal possession of compensations granted to temples or mosques
in lieu of lands resumed, or other similar compensations which partake of
the nature of annuities either terminable within a stated period or perpetual
according to the terms on which they are granted.

371C. Along with these returns the District Officers should submit a
separate list divided like the above sets into three parts, viz., (I)for pensions not
exceeding R10 a month (II) for pensions exceeding R10 but not exceeding
R50 a month, and (IIT) for pensions exceeding R50 a month, and each part

"2
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should contain 6 columns showing (1) number of Permanent Pay Order, (2)
name of the pensioner, (3) amount of pension, (4) age of pensioner, and (5)
remarks. The names should be classified and entered in the list according
to the ages of pensioners.

371D. These lists should show the names of the pensioners on the
Regieter on the 1st April, as well as those of pensioners who during the year
have been reported dead, and the names of those whose pensions have been
ltil;ntn;fered to other treasuries or have otherwise ceased to be borne on the
l .

371E. If a pensioner whose name was removed from some previous
return for non-appearance for six months has been reported dead” during
the year, his name should first be brought on the list according to age at
the time of his death “ By renewal after being struck off * and then
removed as ““reported dead’” [see note () on the reverse.]

371F. The age group shown in column 3, “51 to 60 inclusive”
may like the succeeding groups in future, be split up with the two groups
of five years each, namely, “ 51 to 55 inclusive > and “ 56 to 60 inclusive,”
and the number of pensioners which was hitherto shown in the single column
may hereafter be shown in two columns according as the age is between 51
andg5b inclusive or 56 and 60 inclusive.

371G. A specimen of the list required is given on the Revenue
Form No. 40A and printed lists may be obtained from the Controller of

Btationery, Calcutta. (ide Circular No. 217 2%, dated 11th June 1901.)

Annual Mortality Returns of Native Military Pensioners.

371H. Collectors should send annually to the Pay Examiner, Bengal
Command, not later than 15th April, returns of Native Military Pensioners
in Civil Account Code Form No. 40A, prepared in accordance with the proce-
dure laid down in Article 848 of the Code. :
" 371L-The following instructions may be observed in the preparation
of the returns:—(a) Pensioners belonging to Classes V, XI, and. XVI,
should be included in one return by themselves headed  Return of Civil
Pensioners of the Military Department.” (4) As Native Military Pensioners
are removed from the pension list after an absence of three years from perio-
dical payments, under Rule 23 of the rules for payment to Native Military
Pensioners at Civil Treasuries, (vide Chapter 25), the words *‘ three years *
should be substituted for * six months”” in heading 12 of the Civil Account
Code Form No, 40A in both the returns to be submitted to the Pay Exami-

ner (vide Circular No, 144 50", « ted 8th August 1898).
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Chapter 20.—Deposits.

(See Chapter 15.)
Personal Deposits ... 8717, | Cash Orders on Sub-Treasuries ... 371K.

Personal Deposits.
[ C. A C.—3855.]

871J. The Comptroller General has authorised the opening of Personal
Ledger Accounts in the name of the Secretary or Chairman of the Managing
Committee of Municipal Dispensaries in Clags IT A, as enumerated in Appen-

dix L. (ide Circular No. 257 gy, dated 27th April 1004.)

Cash Orders on Sub-Treasuries.
[C. A. C.—863.]

871K. The cash orders issued on sub-treasuries outstanding for more
than three months should be held to have lapsed. The payment of such
orders should therefore be stopped. The necessary adjustment by reduction
of the charges they represent will be made by the Accountant General.
In order to enable him to do this the Treasury Officers should send
with their cash account a statement of lapsed cash orders, specifying (i)
in the case of cash orders issued for service payments, the number and date
of the vouchers in which the charges were originally drawn, as well as the
name of the officer by whom they were drawn, andY (i) in the case of cash
orders issued on behalf of a Ward’s Estate or municipality, the number and
date of the cheques. If application is made for the remewal'ofa cash order
the cancelled cheque should be forwarded to the office of the Accountant
General for orders, quoting the monthly statement in which the lapsed order
was entered.

371L. The total amount of cash orders included in the above statement
ghould be deducted from the closing balance in the plus and mémus memo,
as lapsed, Note should also be made in the cash order Ledger (C. A.C,
Form No. 40) against the items included in the statement to the effect
that they have been reported to the office of the Accountant General for
adjustment as lapsed. (Fide Circular No. 267 3 -, dated 2nd August

1904.)
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Chapter 21.—Bills,

Form or Receipt.
[ C. A. C.—393(1).]

871M. The endorsement on the reverse of Remittance Transfer Receipts
paid by transfer is not always made in accordance with Articles 398 ( /),
Civil Account Code. The check preseribed therein is useful as it ensures the
attention of the Treasury Officer to the daily item in the Accountant’s
Register in which the per contra credit appears and secures his concurrent
audit to such transactions. (F7¢de Circular No, 241 %, dated 26th Nov-
ember 1902.)

S7TIN. When a voucher is paid by transfer credit to Remittance
Transfer Receipt, a challan is not necessary. The application for the issue
of the Remittance Transfer Receipt serves the purposes of the challan, - (BL

No. ~5¢*, 1804-05.)
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Chapter 22.—Imperial Departments,

Bills of the Meteorological Department. . 372

Bills of the Meteorological Department,

372. Pay-bills of Observers of the Meteorological Department, as well as
their establishment, contingent, and other bills, should not be paid unless
countersigned by the Reporter or officer superintending the Observatories.
Treasury Officer should see that all such bills are duly countersigned prior

to payment,
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Chapter 23,—Forest Department.

Forest Receipts. - : . 373 | Advice of Forest Remittances 374
Forest Receipts. [C. A. 0.—440.]

373. Attention isinvited to the note under Article 440, C, A. Code, under
which earnest money tendered by contractors, ete., should be credited to
Revenue Deposits and not as Forest Remittances.

Advice of Forest Remittances. [C.A.C.—442.]

374. When the monthly echedules of Forest Remittances are sent to the
Account office with the Treasury Accounts, an advice list in Form A. G. B,
No. 341 should be sent at the same time to the Divisional Forest Officer
concerned showing the total amount of receipts credited during the month on
account of his division.

(a) The name of the Forest Division on account of which each amount is
received being already given in the Schedule of Forest Receipts, the frans-
actions relating to Forest Divisions other than that within which the Treasury
is situate should be excerpted, the total being communicated to the Forest
Officer concerned, and to facilitate this separation of the figures where transac- .
tions on account of outside divisions occur, the name of the divisions on account
of which the transaction takes place should be written in red ink in brackets
below the entry in the Treasury Register of Forest Receipts ; thus if Darjee-
ling received for Julpaiguri Division, the entry will bave below it (Julpaiguri
Division) in red ink,
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Chapter 24,—Public Works Department.

P. W. Pass-Book . : . . 375 | Staging Pungalows . . 879
Realisation of Rents of Govern- Advice of P. W. Receipts . 380
ment Buildings - c . 378 | Schedule of Payments . . 880A

P, W. Pass-Book. [C.A.C.—457.]

375, The Government of Bengal have decided that it is the duty of the
Treasury Officer, after filling up the Executive Engineer’s pass-book under
Article 457, Civil Account Code, to return it immediately to the Engineer with-
out waiting for its being sent for, entering it in a peon delivery book when
sending it by hand, or obtaining a certificate of posting, if sending it by post,

Realisation of Rents of Government Buildings.

376. All rents for public buildings occupied as residences by officers in
Civil employ must be realised by the Collector instead of being paid to the
Exeeutive Engineers or their subordinates direct.

377. Each Executive Engineer, therefore, is required to forward to
the Treasury Officer, on the 1st of "every month, a rent roll in Public
Works Department Form 44B, showing the amounts to be recovered; and
these recoveries should be made either in cash or by deduction from the
monthly salary bills of the officers concerned. In the former case, care should
be taken that the recovery is properly described in the Cash Account; in the
latter, the nature of the deduction should be entered in the bill against the
eniry.

l’:{78. Whenever a building so oceupied is likely to be vacated after the
1st day of any mouth owing to the officer concerned proceeding on leave or
transfer to another district, the Treasury Officer who has opportunities of know-
ing beforehand the movements of Civil Officers in the distriet, ehould intimate
to the Executive Engineer the probable date on which it will be vacated, so that
the latter may send a separate rent list: for the broken period before the occupant
vacates, If the amount due cannot be recovered from the occupant before he
leaves the district, it will be noted by the Treasury Officer in the last-pay
certificate for recovery in the district to which he is proceeding.

ST8A. Rents for electrical installations in Government buildings (exeept
Belvedere) occupied by Government officials as their residences should be
recovered from the officials concerned by Treasury Officers by deduction from
their salary bills in the game way as rents for their residences. (B, G. P, W,
D. No. 637-A., dated 20th March 1005, Dy, G. B. 8140.)

Staging Bungalows,

879. It has been ordered by Government that those charges only which
are connected with the construction and repair of staging bungalows should
be met from Public Works Funds; while all other charges, including estab-
lishment and the eost of purchase and maintenance of furniture, shoald be
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borne by the Civil Department. Magistrates are accordingly requested to
pass, for payment at the Treasury, all bills other than those on account of
constractions and repair which may be presented to them by officers of the
Public Works Department on account of bungalows in their charge.

879A. The receipts from permits for shops as well as ani rents from the
letting out of the grazing and the sale of fruits in Cutcherry compounds
should be credited to the Public Works Department as Miscellaneous
Receipts.

Advices of P, W. Receipts.

880, Treasury Officers are required to advise each Executive Engineer
monthly of the receipts from Civil Officers credited in their accounts.

Schedule of Payments,

380A. In writing up the schedule of payments in Form A. G, B. No. 140
the payments on acconnt of each Railway should be shown in a separate sheet.

880B. When entering the debits on account of payments for land taken
up for P. W. D. purposes, the Treasury Officer should give the name of the
projéct and also furnish such details as will clearly indicate whether the land
has been acquired permanently or temporarily and also whether the acquisi-
tion has been made in connection with an original or subsidiary projects.

[C. A. C. 467.]

380C. The intention is that a Civil Officer acting as a P, W, Disburser
does not withdraw from the Treasury and retain in his bands more mone
than is necessary for his immediate requirements. [C. G.’s order, dated 12t
November 1801, Dy. C. G, 440.]
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Chapter 25.—Military and Marine Departments.

Medical and Ordnance Stores . 381 [ Bengsl Military Orphan Fand . 385

Marine Expenditure . ; . 882 | Payments to Native Military

Remunerafion and Travellin Pensioners from Civil Troa-
Allowance of Surveyors o suries . . . . > . 388
Inland Steam Vessels . . 384

Medical and Ordnance Stores.

381. Payments made into the Treasury on account of Medical and Ord-
nance Stores received upon indent from Government Depats are to be shown
separately in the Cash-Book and Cash Account, and not in the general classi-
fication “Medical Receipts.”

Marine Expendituré.

382, Treasury Officers are not to pay bills for services and supplies ren-
dered to vessels of the Government Marine in the absence of the authority of
Examiner, Marine Accounts.

388. All persons having claims against the Government of India for
services rendered fo vessels of Indian Marine should submit the same either
direct or through the commanders to the Examiner of Marine Accounts for
audit. who, after checking and passing the charges, will issue the authority
for payment.

Remuneration and Travelling Allowance of Surveyors of
Inland Steam Vessels.

. . 384. The remuneration and travelling allowance of the surveyors of
inland steam vessels, appointed under Act VI of 1884, should be drawn
separately on the salary and travelling allowance bill forms prescribed for
gazetted officers. The bills for the surveyors’ fee should be accompanied by
a certificate of the District or Sub-Divisional Magistrate at the place where
the survey was made, that he has received from the owner or master of the
steam vessel and credited to Government a stated sum being the preseribed
survey fees, and the Treasury Officer is responsible that the amount paid to
the surveyor does not exceed the sum stated in this certificate. A similar
certificate of the Magistrate that a stated sum being the prescribed additional
fee to meet the cost of the journey of the surveyor, has been received
and credited to Government ehould accom ny the surveyor’s travelling
allowance bill. The fees in both caces shourcil be credited i the Treasury
Cash Account as Civil Revenue, under “ X VIII—Marine—Miscellaneous—
Fees on survey certificates granted to Steam Passenger Vessels,”

Bengal Military Orphan Fund.

885. When pensions from the Bengal Military Orphan Fund of widow
and her child or children aredrawn in the same bill, a separate receipt is
required for each person : receipts for sums over R20 require a receipt stamp,

Norz.—The payment of fees for survey of inland steam vossels to officors (other than
the ealaried surveyors? selected to conduct surveys at places remote from Calontta who are

already in receipt of salaries exceeding 15,000 & year has bee tioned by the Seoreta
of State under Artiols 70 read with the Note to Art, 72 (b) C, 8. &. (vide G. L 476)0
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Payments to Native Military Pensioners from Civil Treasuries.
[C.A.C.—503.)

386, The y following instructions are applimﬁle to all the Treasuries in
Bengal at which military pensioners may elect to be paid—

(a) It is the desire of the Government that the military pensioners
ghould be treated with all possible consideration as old soldiers, some of them
of rank: and it is in this view that the following instructions are issued to
prevent the oceurrence, when the pensioners present themselves for payment,
of any delays and difficulties, such as requiring the pensioners to go to
different parts of the Treasury Building during the process of obtaining
payment, which might rendar the system of the payment of these pensionera
at Civil treasuries unpopular.

Check Registers of Pensions.

887. Check registers of military pensioners divided into the nineteen
classes laid down in paragaraph 429 will be maintained in M. A. Form
345, blank forms of which will be supplied on application to the Pay Exami-
ner, Bengal Command. For new pensioners, descriptive rolls and pension
certificates will be sent to the Treasury Officer by the Officer Commanding
the corps, or the executive officer of the Department to which the pension-
ners belonged. For new pensioners of the Madras establishment who may be
permitted to reside and draw their pensions in Bengal, the descriptive rolls
and pension tickets will be forwarded to the Treasury Officer by the Pay
Examiner, Bengal Command, as also the disbursing officer’s and pensioner’s
copies of the peusion certificates of the regimental and departmental followers
ofl the Bengal establishment who may hereafter, be pensioned under Civil
rules.

888. In the case of pensioners brought on the pension list on_ or after
the 1st January 1898, there will be lyastcd or securely attached, to the
descriptive roll or the disbursing officer’s copy of the pension certificate, a
slip of stout white paper, with the impression of the pensioner’s left thumb
thereon,

Treatment and disposal of rolls, pension certificates, and pension tickets of
new pensioners when received by Treasury Officers.

889, Immediately on reccipt by the Treasury Officers of the descriptive
rolls and pension certificates, they will be carefully examined, and, should
they be found incomplete or incorrect in any respect, they will be returned
for completion or correction to the officer from whom they were received
(vide paragraph 387).

390. The particulars regarding each pensioner contained in the deserip-
tive rolls, and disbursing officer’s copies of pension certificates in case of
regimental and departmental followers pensioned upder Civil rules, will then
be recorded in the check register for the class to which the pensioner belongs
under the initials of the Treasury Officer (vide paragraph 887). Great care
must he taken in copying into the check registers the distinguishing mark
noted in the descriptive rolls and pension certificates.



Ohap- XXV.] MILITARY AND MARINE DEPARTMENTS. 129

391, The deseriptive rolls, pension certificates, and tickets will be retained
by the Treasury Officer till the - first payment of pension is made. After
making the first payment, he will hand over to the pensioners the following

documents :—
Where a dosori‘{)livo roll and pension certificate have

heen receive . 3 . . .
Where a descriplive roll and pension ticket have
been received : - . . B
Where a disbursing officer’s and pensioner's copy of
pension certificate have been received . . -

The pension certificate.
« The pension tickef.

The pensioner’shalf of
the pension certificate.

The descriptive roll, or the disbursing officer’s copy of the pension certificate,
as the case may be, together with the slip confaining the thumb impression
of each pensioner pensioned on or after 1st January 1898, should be attached
to the so{:cdule of payments (M. A. Form 457 or 458) in which the first pay-
ment of peusion is charged (vide paragraph 437).

Norm 1,—Ths deseriptive rolla of Bengaland Bombay pensioners (M, A, Forms 3380 and 381
should be signed by the Treasury Officer after the particulars contained therein have been enter-

ed in the check register. p v
Nor® 2.—The pension certificates of Bongal and Bombay pensionera (M. A. Forms 452 and

459) should be signed by Treasury Officer before delivery to pensioners.
Nore 3,—Oare shonld be taken fo see that the signaturs of the pensionor or his mark attest-

ed by the initials of the Treasury Officor is obtained at the time of first payment in the disbura-
ing officer’s copy of the pension certificate (M. A. Form 451) in the place provided for the purpose.

Dates of Payment.

392, All pensions are payable quarterly in arrears, vrz, for the quarter
ending 31st March, 80th June, 30th September, and 31st December, on or
after the 1st April, 1st July, 1st October, and st January, respectively ;
pensioners are not however, to be required to present themselves quarterly to
receive their stipends (see paragraph 397). "

393, The pensioners residing in or near Caleutta will be paid in the
office of the Accounfant General, Bengal, on the 14th, 21st, and 27th of
every month, or if those days are Sundays or holidays, then on the followe
ing working days.

Pensioners will be paid at District Treasuries at any time after the first
week of each month,

Procedure of Payment.

I.—Payment of old pensioners,

IT.—Payment of new pensions (in-
cluding family pensions) ;
but seo paragraph 402,

TIL.—Payment of ‘subscquent pen-
51008,

IV.—Payment of pensioners in
receipt of Order of Merit

pay.

V.—Payment of family pensiona
granted until marriage or
re-marriage.

VI.—Payment of pensioners unable
to appear personally.
VII.—Enquiries regarding pensioners
above theage of 70 years.
VIII.—Payment of arrears.
IX.—Payment of pensioners re-em-
ployed,

X.—Payment of family pensioners
employed under Government
in the Military Department.

XI.—Declarations regarding employ-
ment and re-employment,

I —Payment of old Pensioners.
894, All old pensioners havein their possession cither Em'chment or

pension cerfificates (corresponding to the pensioners’ halves of t

¢ permanent;

pay orders in use for Civil pensioners) or pension tickets which they will

1
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produce when they present themselves for payment. The certificates or
tickets will be compared with the entries in the check registers, If the
Treasury Officer is satisfied with the identity of the pensioners (who will
usually know their general or serial numbers) by comparison with the par-
ticulars recorded in the check register (M. A. Form 345), he will canse
the amounts due to be paid over to the pensioners in his presence and will
have the payments entered in the registers and in the schedules of payments
(M. A. Form 457 or 458) under his initials. Each payment will also be
entered on the reverse of the pensioner’s parchment or pension certificate, or
on his or her pension ticket as the case may be in the manuner referred to in
paragraph 396 at the time the payment is made.

Norz.—In Caleutta snms exceeding R100 will be paid by cheques on the Bank of Bengal
and in districts where the Treasury business is conducted by a branch of the Bank orders
will be issued on the Bank for payment. These orders and cheques will be handed over to
the pensioners concerned, who will cash them at the Bank.

II.—Payment of new pensions (including family pensions).

895. (i) On a pensioner appearing before the Treasury Officer for the
first time to draw his stipend, the description recorded in the
roll or the disbursing officer’s copy-of the pension certificate
(see paragraph 887) will be carefully compared with the
person of the claimant, and the officer will enter in the
column of remarks of M. A. Forms 380 and 381 any further
information which may come under his observation, satisfying
himself at the same time that the other entries in the roll as
regards the Yensioner’s residence, next-of-kin, ete., are correct.
The pension certificate, or the pension ticket, the former being
gigned where necessary (vide Note 2, paragraph 891), will then
be delivered to the pensioner, to whom will be explained bis
general or serial number on the pension establishment, being
cautioned that he will be called upon on every occasion on
which he may appear for payment to quote it. He should
also be informed of the date on which he is next to present
himself to receive his stipend.

Should there be any reason to doubt the identity of any
individual presenting himself for payment, the Treasury Officer
will require him to bring forward some person on the pension
establishment or some other well-known and responsible
person who will certify that he is the individual entitled to
the pension claimed. The security should be warned of the
responsibility he is undertaking, and an entry made in the
check register, in the Treasury Officer’s own handwriting,
that the person has been paid on the security of pensioner—
general or serial No. . In the case of the security being
some person not a pensioner, particulars regarding his name
residence, oecupation, ete., should be noted.

As an additional eans of identification, the impression of
the left thumb should be obtained from each pensioner who may
be brought on the pension list on or after 1st January 1898
in the following manner: The impression can be most con-
veniently taken by lightly pressing the ball of the thumb upon
an ink pad of the kind supplied with rabber stamps, which




Ohap. XXV.] [MILITARY AND MARINE DEPARTMENTS, 131

should be charged with ordinary black printer’s ink, and then
upon a piece of stout white paper, Upon the piece of paper
should be clearly written the rank, name, class, and general
number of the person whose thumb impression is represented,
care should be taken to obtain as clear an imprint as practic-
able of the distinctive markings of the thumb. The Treasury
Officer will be held responsible that in addition to the usual
idenfification, a proper comparison is made between the thumb
impressions attached to the pension document and others taken
on the spot from the pensioner himself, and he should also
record such an impression for future reference in his office
before the pension roll and the thumb impression attached to
it is sent to the Pay Examiner.

Extra pains should be taken in the idenfification of all
Native Military pensioners over 70 years of age. (Fide Cir.

No. 294 31", dated 15th March 1906)

Pn,
Nore.—The above procedure is applicable also to family pensioners.

(i1) The first payment of a male military pensioner should be made on
roduction of a last-pay certificate [see clause (iv)]. The
ate following that up to which he was paid his arrears of

regimental or departmental pay and allowances must corres=

-pond with the date from whicﬁ ﬁ’e is pensioned as shown in his
roll or the disbursing officer’s and pensioner’s copg of the
pension certificate, which should be recorded in the fifth column
of the check register. The date from which a new pension is
to be paid to a pensioner, however, is the date following that up
to which he drew his first advance of pension, on discharge, from
the Officer Commanding the regiment or the officer in charge
of the department to which he belonged (but see note below).

Nore.—No advance of pension is authorised for'men pensioned under Civil rules.

(iii) That last-pay certificate produced by a pensioner must, as a rule,
be the original one, but if it is marked “duplicate,” a reference
should be made to the Officer Commanding the regiment or
the departmental officer by whom it was issued, enquiring the
circumstances under which the duplicate was granted, and his

_ reply should be attached to the last-pay certificate.

(iv) No last-pay certificate is required for the first payment of pension
to a new native family pensioner, the date from which pension
is due being obtained from the pensioner’s descriptive roll,
which should be recorded in the fifth column of the check
register. ;

(v) The last-pay certificate must be attached to the schedule of pay=
ments (M. A. Form 457) in which the first pension is charged
(vide paragraph 437). -

Notr.~For the estent to which arrears of pension may be paid to a newly-admitted
pensioner, s¢e paragraph 407,

396. The eolumng provided for recording payments in the peneion certifie
eate or the pension ticket will then he filled in, the entries being attested by
the Treasury Officer, The required particulars will also be filled up in one

12
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or other of the two forms of schedules of payment (M. A. Forms 457 and
458) in use for the month, the remark “ new pensioner *” being entered in the
column of remarks of the payment schedule.

III—Payment of subsequent pensions.

307. These will be made in the same manuer as laid down in-paragraph
394 for payment of old pensioners.

Nore 1.—In cases of donbt regarding the identity of the pensioner, payment should be
made on seeurity and comparison of impression of the left thumb of the pensioner with the
impression on record in the Treasury, as laid down in paragraph 859 (i).

Note 2.—The extent to which arrears of pension may be paid generally is one year, includ-
ing the quarter's pension in course of payment (vide paragraph 408). Thus, if a pensioner
who was in receipt of his pension quarterly has neglected to draw the amount due to !nim
from 1st Januvary 1892, without intimation of the catse, he may, if he appears at any time
between 1st April 1898 and 30th June 1893, when the pension for the quarter ending 81at
March 1893 is in the course of ynymcnt, receive one year’'s pension from 1st April 1892 to

:lst Mareh 1893, and the pension from 1st January 1892 to 31st March 1892 should be with-
eld.

An explanation should, at the same time, be obained from the pensioner as to the cause
of his absence from periodical payments, and a report of his case accompanied by his expla-
nation, and the result of the enquiries instituted locally to ascertain the correctness or others
wise of the explanation, sent to the Pay Esaminer, Bengal Command, to enable that officer
to docide whether the pension withheld should be forfeited or not (see paragraph 408).

Nors 3.—The above procedure is applicable also to family pensioners.

IV.—Payment of pensioners in receipt of Order of Merit Pay.

898. Pensioners drawing  Orders of Merit allowance should invariably be
asked if they are legally married, if the wife is alive and her name, which
should be entered in the check register. In the case of a plurality of wives,
the names should be entered according to the dates of marriage. 1f the wife
whose name is borne on the check register is dead, and if the pensioner is re-
married, the necessary alteration should be made in the check register and
attested by the Treasury Officer. « 3

399, The widow of a member of the  Orders of Merit’’ is allowed to
receive the pension of the Order conferred on her husband for three years
after his decease ; the claim must, however, be established, and the allowance
ghould never be continued to the widow excepting on the authority of a de-
seriptive roll (vide paragraph 587). .
400, Immediately on receipt of intimation of the death of a pensioner
. in receipt of Order of Merit Pay, the Treasury Officer should at once take
steps to ascertain whether the pensioner’s widow (in the case of plurality
of wives, the first married will have the preference), if any, is alive, and
if s0, whether she was lawfully maryied to the deceased by nika, shadee, sagat,
beeah, or other equally valid ceremony. In the event of there being su.oh' a
widow, the Treasury Officer should address the Station Stnf_f Officer residing
nearest to the home of the woman, in view to a committee being assembled af
the head-quarters of a native regiment, The Station Staff Officer should, at
the same time, be furnished with the aldress of the widow, and be requested
to inform her of the date on, and place at which, ghe should prex%ent herself
with her witnesses to have her claim investigated. On the continuance of
the Order of Merit Pay being sanctioned by the Controller of Military
Accounts, the descriptive roll of the widow will be sent to the Treasury
Officer by the Pay Examiner, L
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Vi—Payment of famsly pensions granted until marriage or re-marriage.

401. In cases of family pensions granted until marriage or re-marriage, a
certificate of non-marriage or of continued widowhood is required for each
S}nymont of such pensions. This certificate should be attached to the

isbursement schedule as a voucher in support of the payment.

VI.—Payment of pensioners unable to appear personally.

i—Male.—ii.—Female. .

. 402. Asa rule, all pensioners must appear in person to receive their
s%lpends.

t.—Male.
408. When payment is desired to be made to a representative by a male

pensioner who is unable to appear personally owing to age, infirmity, or tem-
porary absence from the district, his pension may be paid on production of the
parchment or pension certificate or pension ticket, a life-certificate signed by
a Civil Gazetted or M ilitary Commissioned Officer” and a power-of-attorney or
written authority, which need not he on stamped paper, from the pensioner.

. 404, When a male pensioner, who is unabl])e to appear personally under the
circumstances referred to in the preceding paragraph, desires payment to be
made to himself, his pension can be paid on production of the life and pension
certificates, through the Civil Gazetted or Military Commissioned Officer who
granted him the life-certificate by postal money-order, the cost of the remit-
tance being deducted from the amount of pension. The officer granting the
hfe-cel*bgﬁcato be furnished, at the time the postal money-order is sent, with
a description of the pensioner, his identification marks and a copy of M. A.
Form 460, with a view to enable him to identify the pensioner befors payment
and to record the payment in the acquittance roll which he should be requested
to complete and return to the Treasury Officer to support the charge in his
disbursement schedule (M. A. Forms 457 and 458).

_ Nors.—Pensions should never bo remitted to pensioners direct nor should public service
remittance transfer receipts be issued for such remittances.

tt.—Lemale.

405. Pensions of female pensioners, including those who are not accus-
fomed to appear in public (purda-nashins), may be paid in the manner de-
scribed in paragraphs 403 and 404, an additional certificate of non-marriage or
continued widowhood being obtained when necessary,

NoTE. —1In the case of purd i h i i
T purda-nashin women the necessary certificates furnished by an
responsible Government officer may bo accepted. an

Vi A\—Enquin'ea regarding pensioners above the age of 70 years.

408. Payments of jensions to pensioners above the age of 70 years sl.ould
not be made without verifying the fact of their existence, A certificate fo
this effect whicl is printed at the end of dishursement schedules (M. A. Forms
457 and 458) should be signed by the Treasury Officer when the stipends of
any such pensioners are charged,
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-VJII.—-Paymeut of arrears.

iL—New pensions. iii,~—Pensions due to the cstates of
ii,—Subsequent pensions. decensed pensioners.

t—New penstons.”

407, On first admission of an individual, other than a family pensioner,
to the native pension establishment,the payments of the arrears due, but
undrawn, of pension of any deseription is restricted to two years reckoning
back from date ef the Controller’s Pension Cireunlar, or other order notifying
the grant of pension.

Native family pensions are, however, allowed— -

(I) Arrears, if due, but undrawn, for two years * reckoning back from date
of the Committee’s report submitting their claims, and (II) arrears which
may have acerued between the date of the Committee’s report and that of the
Controller’s Pension Circular notifying the grant of pension.

In addition to the above, newly-admitted pensioners of all classes will be
entitled to such arrears dume for the period subsequent to date of the order
announcing their admission to the pension establishment as may be admis-
gible under the rules in paragraph 408.

The rules in this paragraph do not apply to special grants of pension or
compassionate allowance. The date from which the grant shall take effect is
decided separately in each case and is stated in the orders passed on it.

5. —=Subsequent pensions.

408, Arrears of pension for twelve months only, including that in course
of payment, are admissible to individuals who may have neglected to apply
personally for their pensions, or failed to send notice of their inability to do
g0, for a period exceeding one year, Arrears due for any longer period may
be paid on the authority of the Pay Examiner, Bengal Command, on satis-
factory explanation as to the cause of absence from the periodical payments
during that period. But absence from twelve consecutive quarterly payments
without intimation of the cause will involve forfeiture of pension, the name
of the pensioner concerned being struck off the rolls of the pension establish-
ment after the expiration of that period. Pensioners thus struck off the rolls
may be re-admitted by the Controller of Military Accounts, provided he is
satisfied that their absence was unavoidable; they will then receive the
undrawn arrears of pension for such period, not exceeding two years, as may
be authorised by the Controller.

Norn~8ee note 2, paragraph 397.

409. Payment of arrears due to a pensioner applying for his pension after
release from imprisonment should be refused, and a report made to the
Controller of Military Accounts through the Pay Examiner, Bengal Command,
for orders. 1f the Treasury Officer is authorised to pay the arrears of pension
less the cost of subsistence for the period of confinement under conviction, he
will ascertain the amount of the subsistence in communication with the jail

® Norz~All doubtful cases and the caser of Gurkha family pensioners who are
specially granted arrears for more than two yeara, should be referred to the Pay Esaminer,
Bengal Comwand, for declsion.
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authorities, and charge the net amount of pension in disbursement schedule
vouched by a certificate from the jail authorities, showing the cost of the
subsistence which will lapse to Government.

tit,==Pensions due to the estates of deceased pensionérs,

410. When a military pensioner dies, a death report from the District
Superintendent of Police (showing the exact date of death) and the deceased
pensioner’s parchment or pension certificates or pension tickets should be
obfained (but see note to paragraph 4138),

411. Should the certificate or the ticket not be forthcoming, the Treasury
Officer, after satisfying himself that it has been lost (as such certificates are
frequently stated to be lost when only in pledge), may issue a duplicate (see
paragraph 425) and pay the arrears due.

412. Arrears due to deceased pensioners may be paid to an administrator
appointed by a Civil court, or as laid down in the following paragraph.

418. The Treasury Officer shall pay the arrears of pension due to the estate
of a deceased native pensioner (which shall be limited to three months, except
when proof is given of the exact date of death of pensioner, in which case the
provisions ef paragraph 408 will be followed so far as they apply), to any
person whose name may have been registered in his office by the deceased
pensioner as the person entitled to such payments. Pensioners should be
encouraged to make such registration during their lifetime. If no such regis-
tration has been made, the Treasury Officer shall pay the arrears to any person
who shall produce a certificate from any of the undermentioned officers of the
district in which the deceased pensioner resided declaring such person to be
entitled to such payment, v7s., Collector, * Deputy Collector in charge of a
Division or Sub-Division, or Assistant Collector of at least three years’ stand-
ing. The Collector, * Deputy Collector, or Assistant Collector will grant
such a certificate to such person as shall, upon enquiry, appear to him to be
best entitled to receive payment, either as sole heir or as principal representa-
tive of all the heirs. For example, if the pensioner has left a widow and
sous, the certificate will be given to the eldest son if of full age, or to the
widow as guardian of the sons if the sons are minors. Claims not submitted
within three years of the date of decease of the pensioner will be considered
barred by reason of delay in submission. ;

414. The claimant will be required to prove that be is the person nomi-
Blank Forms to be obtain- Dated by the deceased as his heir,"and to furnish at
ed from the Pay Examiner, leastone security, that he is the person he represents
Bengal Command. himself to be. This witness should be either a
person on the pension establisliment or in the employ of. Government, and his
security should be taken in M. A. Form 459 for record in the Treasury.
415, The certificate or the ticket should be forwarded with the sechedule of
payments after making the following endorsement on the reverse of the
certificate or the ticket :=—

“ Died on the dny of ' 100 . Arrears from to
, amonnting to . (both in figures and words), paid to his heir
in my presence (or remitted to the for payment to
the heir)
Place and date. Treasury Officer.

® Nore.~—In the case of Gurkhs pensiondrs the Residont in Nepal is authorised to
grant eertificates of death and also heirship certificates.
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416. The payment of arrears should he entered in red #n% in the appro-
priate schedule (M. A. Form 457 or 458), giving in the column of remarks
full particulars of the date of decease, arrears when claimed, and the period
for which payment is made.

417, The pension certificates or tickets of deceased pensioners together
with the vernacular death reports from police officers whenever received
should be filed in in the Treasury, and if no claims are preferred within three
years of dates of death of the pensioners, the documents should be destroyed.

IX.—Payment of pensioners re-employed.

418, Therules in Articles 583, 584, 800, and S01 of the Civil Service
Regulations should be observed, cases coming under Articles 584, 800, and
801, :%¢d., being reported with full particulars to the Pay Examiner, Bengal
Command, for orders.

X.—I’aym-ent of family penstoners employed under Government, in the
Military Department. :

419. No pension is claimable by any heir who is in receipt of pay from
the State in the Military Department equal to the authorised pay of the
deceased at the time of his death, or euperior to the pension; in the latter
case the whole of the pension shall be forfeited from the date on which such
superior pay is drawn, but if in receipt of pay less than the family pensions
otherwise admissible, the heir will receive the half of such pension in addition
to his pay. Should he be subsequenfly discharged from the serviee in conse-
quence of ill-health or other unfitness not affecting his character, he will be
allowed the full pension on the same conditions as other heirs not in the
service of the State, with reference to the following rule:—No heir is
permitted to receive two family pensions or to retain one conjointly with any
other pension from Government ; the inferior pension must be relinquished.

Nore.—With reference to a decision of the Government of India in the Military De-
partuient to the effect that Article 683, Civil Service Regnlations, applies to heirs of all
native employ6s of the Military Dopartment, who (the heirs) are employed and paid by the
State in any depsrtment other than the Military Department, and that the rule in paragraph
419 applies to heirs of all native employés of the Military Department, who (the heirs) are
employed and paid by the State in the Military Department, the cases eoming under the
}nmgraph should be reported with £nll particulars to the Pay Examiner, Bengal Commwand,

or orders. A

X1.—Declarations regarding employment and re-employment.

420, The rule in the preceding paragraph aud the rules referred to in
paragraph 418 should be enforced in the case of all family and special
temporary pensioners ; but in the case of invalid native officers and wound-
injury pensioners, the rules will only be enforced as regards those pensioned
in Controller’s Pension Circulars, publighed on and after the 1st April 1893,
To give effect to these rules a declaration in M. A, Form 415 (bLlank forms
to be obtained from the Pay Examiner, Bengal Command) should be required
from each of the pensioners except female pensioners concerned and attached
& supporting voucger to theschedu'e’ of payments (M. A. Form 457 or 458).



Ohap- XXV.] MILITARY AND MARINE DEPARTMENTS. 137

Reccipts for payments.

421, As payments are made in fhe presence of the. disbarsing officer, his
“initials in the column “Initials of Disbursing Officer "’ in the disbursgement
schedules will be deemed sufficient proof of paymenf. The signature or
mark of pensioners on the schedules need mot therefore be taken. When a
payment exceeds R20, a receipt stamp is, however, required from each
pensioner holding any of the following ranks in Classes I, VII, X1II, and
XVII:—Sabadar-Major, Subadar, Resaldar-Major, Resaldar, Naib-Ressal-
dar, Woordi-Major, Resaldar, Jemadar, and Native Adjutant. Receipt
stamps are also required from a// pensioners whose names are included in the
remaining clasees, and from heirs receiving the arrears of pension due fo the
estate of all classes of pensioners, Non-Commissioned offigers and soldiers¥®
in receipt of pensions as such are exempt from the operation of this rule.
The stamps should be defaced after being affixed to the schedule.

. Now!.—Al(leonlionora belonging to Classes I, VII, XIIT, and XVII, [who held rank other

than those specified in thie paragraph, are non-commissionod officers and roldiers.
Recovertes.
I.—Income-tax. | 1I.—Pay Examiner's disallowances,

111, —Fee for issue of duplicate pension certificates.

l.—Income-taz.

422, All pensions (or pensions together with Order of Merit, Order of
British India, or other allowances, or 'any other income) which amount to or
exceed R1,000 per annum, or R83-H-+ per mensem are liable to income-tax.
‘I'he net amount of the pension paid will be charged in the appropriate sche-
. dule of payment (M. A. Form 457 or 458), and the amount of income-tax
recovered noted in the column provided for the purpose in the schedule.

o Il.—Pay Ezaminers disallowances.

423, A disallowance issued by the Pay Examiner must in all casesbe
deducted from the next payment made to the pensioner, the short payment
ouly being shown in the schedule. A note showing on what accoant the
deduction is made, will be entered opposite the pensioner’s name in the eolumn
of remarks in the schedule of payment (M, A. Form 457 or 458), the number
and date of the Examiner's objection statement being cited.

IIT.—Fee for tssue of duplicate pension certificates.

424. A fine of R1 will be levied from cach pensioner for the -issue of
a duplicate pension certificate under circumstances mentioned in para-
graph 4256. The fine should be deducted from the first payment made to the
pensioner. The short payment should be shown in the schedule (M. A,
Form 457 or 458) and the following note entered opposite the pensiover’s
name in the column of remarks in the schedule :—R1 recovered, being the
fee on account of issue of duplicate pension certificate.
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Issue qf duplicate pension certificates.

425. A Treasury Officer is permitted to grant new pension certificates to
peusioners in all cases when the original parchment or pension certificates or
pension tickets, though forthcoming, may be defaced or injured to an ex-
tent calling for renewal, or in case the original may be lost, burnt, stolen, or
nof forthcoming. Blank pension certificates can be obtained from the Pay
Examiner, Bengal Command.

426. A Treasury Officer is also authorised to grant new pension cerlifi-
cates to pensioners, when all the available space on the reverse of the parch-
ment and pension certificates. and pension tickets is filled with entries of
particulars of payment (vide paragraphs 894 and 896).

No fine will, however, be levied in such cases.

Nore.—The duplicate pension certificates in corresponding forms used for pensioners of
the Beogal establishment may be issued to pensioners of the Madras establishment when
their pension tickets are renewed.

427, A note of the date of issue should be made in the column of remarks
of the eheck register (M. A. Form 845) as follows :—

Daplicate P, C, issued on (date).

428, Old parchment and pension certificates and pension tickets, when-
ever delivered up, must be defaced and destroyed.

Classification of Pensioners.
429. Military pensioners are divided into the following nineteen

classes 1 —

1.—Bengal Combatant, cd e 4
4.—Bengal Regimental followers. o ., 5.
5.—Bengal Departmental followers, | °= | 2.—Bengal Famil{. =
6.—Bengal Medical Sabordinates. g% | 3.~Bengal Special Temporary. T
7.—Bowbay Cowbatant, % . .| 8—Bombay Family. =
10.—Bombay Regimental followers. & 25| 0.—Bowbay Bpecial Temporary. >3-§ §
11.—Bombay Departmental followers, '3'5 < |14~Madras Family. e
12—Bombay Medical Subordinates. 25|18 ~Suakim Family. = s
13.—Madras Combatant. £z |19.—Madras Special Temporary. 2F
16.—Madras Regimental followers. [ g : z, g
16.—Madras Departmental followers, "é R =Y
17.—~8nakim Combatant, [ :3

430, The classes in which particulars regarding newly admitted pensioners
are to be entered on receipt of their renslon papers (vide paragraphs 887 to
s

390) should be determined by the details below :—

Class 1.—Bengal Combatant.

Includes pensions granted for life to native officers and soldiers, ete., of
corﬁ and batteries of the Bengal establishment who held the following
ranks i—

(1) Subadar-Major, (2) Subadar, (3) Resaldar-Major, (4) Resaldar, ()
Woordie-Major, (6) Resaidar, (7) Native Adjutant, (8) Jemadar, Jemadar-
driver, and Jemadar-Mahout, (9) Havildar-Major and Havildar-Major of
drivers, (10) Havildar, Pay-Havildar, Drill-Havildar, Color-Havildar, Lance-
Havildar, Quartermaster Havildar, and Havildar of drivers, (11) Dafadar,
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Kote Dafadar, Pay Dafadar, and Lance Dafadar, (12) Naik, Acting Naik,
Drill Naik, Lance Naik, and Naik of drivers, (13) Dram-Major, (14) Trum=-
pet-Major, (15) Fife-Major, (16) Bugle-Major, (17) Drummer, (18) Bugler,
(19) Trumpeter, (20) Sepoy and Sepoy Musician, (21) Privat®, (22) Sapper,
(28) Rifleman, (24) Trooper, (25) Sowar and Camel Sowar, (26) Gunner,
(27) Driver and Sirdar Driver, (28) Mahout and Assistant Mahout, (29)
Rough-rider, (30) Salutri (a) and Assistant Salutri, (31) Farrier-Major and
Farrier, (32) Shoeing-smith () or Nalbund, ete., ete.

ExcerrioNs—

(a) Salutri of Heavy Artillery to be classed under Class 1V.—Regimental Followers.
(%) Shoeing-smith or Nalbund of British Cavalry Regiments, British Mountain Bate

teries, and Heavy Batteries of Royal Artillery to be entered under Class IV.—Regimental
Followers.

Class 11.— Bengal Family.

Includes pensions granted for life fo heirs of native officers and soldiers,
regimental followers, and medical subordinates of the Bengal establishment.

Class 111,— Bengal Special Temporary.
Includes all pensions not granted for life.

Class IV.—Bengal Regimental Followers.

Includes pensions granted for life to followers of corps and batteries of
the Bengal establishment who held the following ranks :—

(1) Barwallah, (2) Bhistie, (3) Bildar, (4) Bullock-driver, (5) Carpenter
and Mistri Carpenter, (6) Chowdry, (7) Cook or Langri, (8) Dhobie, (9)
Dooly-bearer and Mate Dooly-bearer, (10) Engine-driver, (11) Farrier *

* Vide notes (a) and (3) (12)  Fileman, (13) Fireman, (14) Goorgah,
under details of class I, (15) Grass-cutter and Jorawallab Grass-cutter,
Bengal Combatant. (16) Hammerman, (17) Lascars, Scmn% of I{nscnrs,
and Tindal of Lascars, (18) Moochi, (19) Mutsuddi, (20) Puckalli, (21)
Saddler, (22) Salutri, (23) Shoeing-smith or Nalbund, (24) Smith, Male
Smith and Mistry-Smith, (25) Sweeper, (26) Syce and Jamadar Syce, (27)
Tindal, (28) Transport-driver, Dafadar Transport-driver, and Jemet.lar
Transport-driver, (29) Ward-sweeper, (30) Ward-servant, (31) Water-carrier,
(32) Weighman, ete., ete.

Class V.—Bengal Departmental Followers.

Includes pensions grauted for life to the following of the Bengal estab-
lishment as well as to their heirs:—(1) Inferior and menial gervants attached
to offices connected with the army, such as office of the Adjatant or Quarter-
master-General in India, Examiners of Pay, Commisgariaf, Clothing, apd
Ordnance Aceounts, Executive Commissariat offices, ete, ete., (2) Inferior
and menial servants and artificers of departments, such as Commissariat,
Clothing, Medical, Remount, Ordnance (including Arsenal, Magazines, Depbts
and Factories, ete., ete.)

Nors.~As the ranks or tilles of pensioned departmontal followers nre in several

instances similar to the ranks of pensionersin Classes I and 1V, care skould be_taken ,t.o enter
in Classes 1 to 1V only Regimental oud in Clsss V only Departmental Pensioners.
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Class VI.—Bengal Medical Sulordinates.

Includes pensions granted for life to Hospital Assistants of the Bengal
establishment.

Class XVII—Suakim Combatant and Class X VIII.—S8uakim Family.
Includes pensions granted on account of the expedition to Suakim.
The ranks of the other classes, viz., those of the Bombay and Madras

eslablishments, are similar to those of the corresponding classes of the Bengal
establishment detailed above.

. The ranks and grades peculiar to Bombay and Madras establishments are
as follows :—

Class VII,—Bombay Combatants.
Kote-Dafadar-Major, Quartermaster- Dafadar, ete,

Class X.— Bombay Regimental Followers.

(1) Bellows-boy, (2) Flagman, (3) Head Guide, Second Guide, Private
Guide, ete,

" Class X111.—Madras Combatant.
Farrier Havildar, ete.

Class XV.— Madras Regimental Followers.

(1) Bellows-hoy, (2) Cooly-woman, (3) Chuckler, (4) Gardener, (5) Peon,
(6) Toty, (7) Toty-woman, (S) Chicf Guide, Head Guide, Second Guide,
Guide, ete.

431. No alteration should be* made in accordance with the preceding
paragraph in the classification of pensioners already borne in the check
register, without instructions from the Pay fxaminer.

Accounts,

1.—PFreparation of the schedules of pay- | 11.—Treasury accounts.
ment (M, A, Forms 457 and 458.)

L.—Preparation of the schedules of payment (M. A. Forms 457 and 458.)

43%. The schedules of payments are in two forms, M. A. Form No. 457
forr retlrcd,’ comvensation, invalid, and wound pensions, and M. A, Form
458 fofr it“'x{‘mxl); pens;uns. The payments should be posted in the appropriate
one of these 1wo forms as they are made fr lay to day (vide vy aph
301, 896, and 307). ey are made from day ¥ (vide paragraphs
433, As the classification of pensioners under the nineteen olasses detailed
't paragraph 429 is of the utmost importance for the purpose of compilation
‘l.) the payments und«:-r their proper lieads of account in the Military Accounts

epartment, disburging officers are particularly requested to prepare the

ettty LU o4
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disbursement schedules (M. A. Forms 457 and 458) according to those
classes rendering a separate schedule for eack class. Inthe check register
the pensions are arranged according to classes, There should, therefore, be
no diffiecnlty in determining in which of the several sheets of payment
schedules in use the entries for each pensioner who appears to receive payment
should be made. :

434. General numbers of all pensioners should be correctly stated in
disbursement schedules ; regimental numbers should never be shown, and in
cases where Madras and Bombay pensioners have been renumbered in Bengal,
the Bengal number should be shown.

Nore.—The former practice of registering the rolls of the pensioners of the Bombay
and Madras army electing to bo paid in the Bengal Command and assigning fresh numbers
to them, has been discontinued. -

485, The following certifieate prinfed at the end of M. A. Forms 457
and 458 should be signed by the Treasury Officer :—

“I do hereby certify that the pensioners, whose names appear in
this schedule, with the exception of those who were authorised to receive
their pensions through their agents or who were paid by remittances, were
actually paid in my presence after minute examination of each individual
with the check register, and that whenever there was any reason to doubt the
identity of the person, every possible enquiry was made to ascertain the
merits of the claim.

“I do further certify that special steps have been taken for identification
of pensioners whose age exceeds 70 years.” ’ .

436. A reference is requested in this connection to paragraphs 896, 416,
421, 422, 428* 427, 445, and 446,

437, The following documents must accompany the disbursement
schedules (M, A. Forms 457 and 458} +—

(@) The descriptive roll or the disbursing officer's copy of the pension certificate
together with the slip comtaining the thumb impression of each pensioner
pensioned on or after Ist Januvary 1898 (vide parngraph 891) and last-pay

certificate [vide angmph 395 (i1i) and (v)] of eaoh new pensioner whose,
stipend hias been charged 1n the schedules.

(6) The parchment or pension certificate or pension ticket of each deceased pensioner
whose arrears of pension have been adjusted (see paragraph 413).

(¢) Acqnithnc? rolls (M. A. Form 460) of pensioner paid by remittances (vide para-

() Egzgict‘ls:o;&)m the eheck registers on account of pengioners transferred from
aunother Treasury (vide paragraphs 443 and 444).

(e) Ueclarations obtained from pensioners referred to in paragraph 420,

() Widowhood and non-marriage certificates (vide paragraph 401).

438. All gupporting vouchers to a schedule (M. A. Forms 457 and 458)
should be numbered in a consecutive series for each Treasury for each list of
payments ; a list of these vouchers should accompany the schedules, and the
number of the supporting voucher should be cited against the payment
which it supports, and the vouchers themselves securely attached to the
schedules they accompany.

439. When payment for any period is withheld under special instruc-
tions, 3r in accordance with any rule, the correspondence or the rule in accord-
ance with which withheld should be cifed in the remarks column of the
schedule, which ghould also show the period for which withheld,

#* Norn.— A note similar to that referred to in this paragraph should be made in dis-
bursement schedules when the Pay Examiner authorises payment of an amount short paid.
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11— Treasury Accounts,

440. Military pensioners will be paid by the Treasurer in the presence
of theTreasury Officer. The Treasurer, therefore, requires no order for each
payment, The payments as made should be entered by the Treasurer on a
separate sheet of paperand initialled by the Treasury Officer, and the total
thereof carried into the Treasurer’s book.

441. After the payments of each day have been made, they will be
entered in the office copies of the schedules of payments (M. A. Forms 457
and 458), which should be separate for each of the classes referred to in
paragraph 429. The daily totals of these schedules should be entered in the
column for “ Miscellaneous Payments ” in the List of Military payments
(Form A, G. B. 44), from which the daily total of all Military payments for
the day will be taken to the Cash Book.

442. On the 10th and last day of the month the amount columns of the
schedules should be totalled, and the total amount of each schedule, which
should be numbered for reference, entered in one line in the list of military
miscellaneous payments (Form A. G. B. 44), each entry leing supported
by certified schedules in M. A. Forms 457 and 458 only. The list and sche-
dules should be sent to this office with the bi-monthly lists of payments.
Office copies of the schedules will of course be retained.

Transfer of Pensions.

443, Pensioners leaving their paying stations temporarily and residing
at other stations within the Bengal Command may, if they so desire, he
paid at those stations by postal money order or otherwise without any
costl;l to the State. Remittance transfer receipts will not be issued in
such cases, .

444, Transfers of the payment of pensions from one station to another
in the Bengal Command are permitted when the pensioners desire to
recgive their pensions permanently or for a lengthened period at a station
other than that at which they have hitherto been paid. On receipt of
a pensioner’s application for transfer, careful enquiries are to be instituted
as to the grounds on which the application is made. If the Treasury
Officer is satisfied that the request of the pensioner is.deserving of consi-
deration, he will effect the transfer in the manner indicited in the following
paragraphs. The Treasury Officer should, however, discourage as much
as possible these transfers, rejecting all such as are not founded on good
grounds. y

445. When an application is made for the transfer of the payment of
a pension from one Treasury toanother in the Bengal Command an extract
from the check register (printed forms of which can be obtained from the
Pay Examiner), showing the description of the pensioner and the Jatest
date up to which payment has been made together with the slip contgining
the thumb impression of the pensioner on record in the Treasury [vide
para, 895(1)], shopld be sent to the officer in charge of the Treasary to
which the pension is to be transforred, to enable him to comjplete his check
registor, and he will be authorised to dishurse the pension, The Treasury
Offiger should note in the schedule of payments (M. A, Forms 457 and 45%)
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the name of the Treasury from which the pension has been transferred, when
the first payment is made, attaching the two extracts as a supporting voucher
to the schedule, but retaining the slip for record in the Treasury. :

446. When an application is made for the transfer of the “payment
of a pension from a Treasury in the Bengal Command into a station in
another comimand of account, the extract from the check register and the
slip containing the thumb impression of the pensioner referred to in the
preceding’ paragraph, should be sent to the Pay Examiver, Bengal Command,
with a requisition for the transfer in view, transfer being effected by him
inla similar manner to that preseribed above.

Report of Casualties, by death, transfers, ete.

447. Whenever a native military pensioner in receipt of Order of
British India allowance, Order of Merit pay, or annuity, fails to present
himself to receive his pension, allowance, pay, or annuity, enquiries should
be instituted to ascertain whether he is living or not. In case of the demise
of such a pensioner being ascertained, a report of the occurrence should be
made to the Pay Examiner, Bengal Command, as early as possible. )

448. Immediately on receipt of information of the death of a native
military pensioner of any class whether combatant or non-combatant, (the
exact date of death should be ascertained in communication with the local
authorities, and after the necessary entries have been made in the check
registers kept by the Treasury Officer, that officer will at once forward the
intimation in P, B, Form No. 403 to the Pay Examiner, Bengal Command.

Nore.~The above statement is not required as regards pensioners residing in Nepal.
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Chapter 26.—Post Office.

Postal Payments . > 4 3 . 449

Postal Payments. [C.A.c—512.]

449. Payments to the Postmasters of Sub-offices should not be shown
separately in the bi-monthly schedules of payments on account of the Postal
Department submitted with the Lists of Payments, but should be lumped
together as payments to the Postmaster of the Head office to which the Sub-
offices are subordinate. Similarly, in the case of receipts from the Postal
Department, the receipts should be shown in the Treasury Cash Account as
from Head offices.

450. When there are in the same district two or more Head Post offices
having transactions separately with the Treasury, details of the remittances to
and from each Head office only are required in the schedule of payments and

in the Cash Account.
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Chapter 27.—Telegraph Department.

Nil.

K 2
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Chapter 28.—Service Funds.
Deductions from Salary Bills . 451 | Postal Insurance Funds. .451A.

Deductions from Salary Bills.

451. The Treasury Officer is responsible for seeing that proper deduction is
made on account of annuity fund from the salary bills of Covenanted Civil
Servants and that the amounts recovered from pay bills on accofint of the
Indian Military Service Family Pension Regulations are those advised te
them for recovery. He will also see that recoveries are correctly made on
account of the Indian Civil Service Family Pension Regulations from all
European Covenanted Civil Servants who were appointed in 1881 or subse-
quently.

Postal Insurance Funds.

451A. The numbers of Postal Insurance Policies and Contracts should
invariably be quoted in all salary bills of gazetted officers, and of establish-
ments, in which deductions are made on account of premia or subscriptions
on account of Postal Life Insurance or Endowment Assurance. It should
also be noted against each entry whether the amount represents, (a) Premium
on Life Insurance, or () Subscription on monthly allowances, :

Treasury Officers should refuse to cash bills in which the information is not

given. (Vide Circulars No, 148 'I‘TAI\LD-’ dated 5th September 1898, and
T. M. o
No, 218 m', dated 12th June 1901.)
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Chapter 29.—Coin.

Examination of Coin : . 452 | Hints for detecting counter-
Report to Police regarding feit Coins . B & . 453A
counterfeit Coins . . . 453 | Quarterly Returns o A S3H

Examination of Coin, [C.A.C.—577.]

452. The mechanical examination of coin must of course be left to the
Treasurer and his poddars; but if the Treasury Officer exercises no review of
the result of their examination, the work will scarcely fail to be perfunctorily
done. It is advisable that the Treasury Officer should apply a check over the
examination of coin by requiring the Treasurer to keep a rough memorandum
book showing the tale of ccin examined by each man per diem and the number
of bad or defective coin discovered per thousand rupees tested. A rapid daily
review of this memorandum would at once reveal any variations in the out-
come of the examinations and ¢nable the Treasury Officer to watch the pro-
ceedings of any of the men whose work would thus come under suspicion.
The Treasury Officer might also occasionally satisfy himself by personal obser-
vation that due diligence was being exercised by the men engaged in testing.

Report to Police regarding counterfeit Coins, [C.A.C.—579.]

453. Under Article 579, Civil Account Code, counterfeit coins are cut and
returned to the parties who tendered them, but the name and address of the
tenderer should he asked, as well as the name and address of the party from
whom he received the coine and the matter immediately reported to the
Police. The Treasury Officer is not required to take any further action (véde

T M

Circular No, 159 Tﬂ, dated 7th March 1899‘)

Hints for detecting counterfeit Coins.

_458A. The following are the hints for determining counterfeit silver
coins :—

1. Examine the general surface to ascertain, if the coin has a brassy or
leaden appearance,

2. With a magmfying glass examine carefullf' to discaver if it is a
cast or struck coin. Cast coins will generally be found to be
pitted more especially on the reverse ; the fine lines of the design
will be found less sharp than on a genuine coin. The glass
will also sometimes reveal that the mould has given way and
has caused excrescences.

3. Milling.—If this should appear not to be at right angles to the
coin and the spaces are not equidistant, it will indicate that
the coin is a counterfeit.

4, The touchstone test in practised hands is a very reliable one,

5. Ringing the coin in comparison with a genuine coin is also useful,

6. Weigh the coin, counterfeits are, as a rule, much lighter than
genuine coins,
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7. Ascertain the specific gravity. If the coin registers below 10°0 it
is almost certainly a counterfeit, and if it only registers 9'5.1t
is undoubtedly one,

8. Assay the coin, this is the only certain test (Fide Circular

No. 236 :;I', dated 11th June 1902),

Quarterly Returns.

453B. The quarterly returns prescribed in Articles 591 and 624, Civil
Account; Code, should be submitted in sufficient time to reach the Accountant
General within 15 days after the close of each quarter.

[C.A.0—591.]

463C, With a view to enable the Accountant General to agree the total
value of light weight coins, entered in column 2 of the quarterly return, a
note should be added in the remark column of the monthly statement of
shroff-marked, light weight and other uncurrent coins, against the head
Light weight, showing separately, (1) the number, and (2) the value of the
whole and half-rupees received from the public and entered in column II of

the statement (vide Circular No. 250 %, dated 23rd November 1903).
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Chapter 30.—Currency Notes-

Encashment of Currency Notes 454 ] Paper Currency Agency . . 458
Indents for Currency Notes . 458

Encashment of Currency Notes, [C. A. C.—609.]

454. Home circle notes may be cashed at a Treasury only when incon-
venience is not likely to be caused by doing so.

455, To keep the balances as low as possible, Collectors should see —

(1) that they allow no amounts to out-lie at sub-treasuries beyond
what are immediately required there;

(1) that Treasuries always have ready a stock of boxes for remittance ;

(ii1) that prompt attention is given to the despatch of remittances
when ordered by the Accountant General ;

(iv) that they make it a practice, without waiting for orders, to remit
Bank Post-bills as soon as received to the Bank of Bengal, for
credit of the amounts to Government ; and

(v) that they remit all currency notes exceeding ®100 in walue which
are not required for payment of official salaries, and all notes of
less value in excess of the probable public demand to the Reserve
Treasury (Account Code, Article 662). Should a large accamu-
lation take place after the first remittance, a second remittance
should be made within the month, provided that sufficient time is
left to ensure that the second halves of the notes will reach the
Reserve Treasury, Calcutta, before the close of the month, All
remittances thus made should be advised the same day by post to
the Accountant General.

Indents for Currency Notes, - [C. A. C.—8628.]

456. Indents for Government Currency notes should be made in A. G. B.
Form No, 69.

457. The orders of Government materially affect the Accountant
General’s ability to su§>ply nctes of large value to Treasuries. Such notes can
ounly be supplied for a limited sum to meet local requirements and should not

be mmdented for encashment,

Paper Currency Agency—Custody of Coin and Notes, [C.A.C.—627.]

458, It .is often convenient for a Treasury surplus to be placed in a
Currency chest opened permanently or temporarily. Placed in a Currency chest
it forms part of the Currency Reserve and is ubsolutely at the disposal of the
Comptrol?er General and is not available for use by Collectors, except with his
sgnotion, which is only given after a previous equal payment has been
made into the Reserve Treasury at Caleutta or elsewhere: to withdraw
any amount from a chest withont the Comptroller General’s sanetion, which
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is ordinarily communicated to the Accountant General and through him to
District Officers, is not only beyond the powers of Collectors buf illegal. No
money should therefore be removed from a Currency chest without the orders
of the Comptroller General, or the Accountant General.

458A. Telegraphic advices of the amount transferred to or from Currency
chest should invariably be sent to the Accountant General on the day that the
transfers are made. No post copies of the telegram need be sent or separate
intimation by letter. The slip prescribed in Article 635 of the Civil Account
Code should, however, be forwarded to him and to the Assistant Comptroller
General in charge, Reserve Treasury, Calentta, without fail the same day the
transaction takes place. ‘

458B. Whenever any amount is paid into or received from the Currency
chest, the opposite payment must be specified in the List of Payments or
Cash Account as the case may be.—(See note 1 to Art. 634, C. A. C.)

(i) To enable Treasury Officers to comply with this role, whenever the
Accountant General issues an order for a carrency fransfer, the order(whether
by letter or telegram) will specify the opposite payment. If it does not do #o,
the Treasury Officer should immediately apply to the Accountant General for
the information. It will be treated asa treasury irregularity, if any such
currency chest transaction appears in the Cash Account or List of Payments
without note of the opposite payments.

458C. One key of the Currency chest should always be in the bands of
the Treasurer, who is responsible for the Currency chest balance as much as
for the Treasury balances. The other key must be kept by the Co}lector or
some other gazetted officer who is not in personal charge of the Treasury

balanee,
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Chapter 31.—Resource and Remittance,

Supply of Funds . . . 459 | Vouchers for Remittances . 462

Resource Estimate e . 48)A | Deputation of Poddars . . 482A

Minimum Balances . . 461B | Remiftance by Steamer to

Poddar’s Slips 2 % . 481C Assam Treasuries - . 463

Advice to  Accountant Post Bills . . . . . 464
Genersal SRR E R 461D

S f Funds.
upply o [C.A.C.037.]

459. The responsibility for supplying funds for the Treasuries, rests with
the Accountant General; the District Officer’s responsibility lies in giving
that officer sufficient and timely notice of his requirements. The notice should
give the amounts held by the Treasury in whole rupees, notes, and small coin,
the amounts required, with reasons why required.

460. A monthly statement of probable requirements in the month should
accompany the Cash Balance Report of the previous month. It should be
carefully prepared, and only the sums actually required entered, as the
T'reagury balances have to be worked at as low a figure as possible.

461. I careful attention is paid to the Treasury requirements, demands
for assistance by telegram should only be necessary when the Treasury balancs
has gone lower than anticipated, owing to some unexpected payment which has
been or has to be made immediately,

Resource Estimate.
[C.A.C.—638.]
461A. To enable tbe Treasury Officer to prepare the Resource Estimate
the Accountant General furnishes him each month with the actuals under
each Major head as brought into his accounts. The estimate should not be
framed with reference to these actuals alone; the Treasury Officer must be
in touch with the progress of revenve and expenditure in his distriet, and
modify his estimate with reference to the best information available on the
spot.
Minimum Balances.
461B. The Accountant General fixes the minimum working balances
which each treasury must have at the begioning of each month, and
communicates them to Treasury Officers, before the beginning of the financial
year. The Treasury Officers must keep these balances in view in determining
the surpluses of the Treasuries. These balances are corrected from fime to
time according to the special features of each Treasury ; each Treasury Officer
should accordingly advise the Accountant General, whenever they find that
the minimum balances fixed for this Treasury for any month is likely to
prove insufficient giving special reasons for it.

Poddar’s Slips.
[C.A.C.—648.]

481C. All treasury hags must contain a elip in A. G. B. Form No, 198,
giving the name of the packing Treasury, the tale and description of the
contents, the names of the persons who counted and examined the coins,
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Invoices intended for the Mint should always be prepared in English

(vide Circular No. 242 —E-Ei-, dated 12th January 1903).
T. A. D.

Advice to Accountant General, [C.A.C.—661.]

461D. Intimation of the receipt or despatch of a remittance whether in
coin or currency notes should be sent to the Accountant General invariably
by post (and not by telegram) on the day the remittance is credited or charged
in the accounts. Advice to the Accountants General by telegram or by letter
of the receipt or despatch of the first halves of currency notes is not needed.
In the case of the Treasuries, however, which are at some distance from
Calcutta, intimation of the receipt or despatch of remittances may be sent by
telegram (vide note 1 to Article 661, C. A. C.)

Vouchers for Remittances. [C.AC.—663.]

462. When a remittance is made either to the Reserve Treasury, Bank of
“Bengal, or any other Treasury, the remittance debit should be supported by
the printed acknowledgment of receipt sent by the credifing Treasury under
Article 663 (&) of the Civil Account Code.

Manuseript forms of receipt may be used if printed forms are not to hand.

Deputation of Poddars. [C.A.C—664(2).]

462A. Under Article 664 (2), Civil Account Code, Collectors can employ

extra poddars toaccompany remittances, They may be retained in the treasury

?lnd' lrmanent poddars deputed with remittances if the Collectors think it
esirable.

Remittances by Steamer to Assam Treasuries. [C.A.C.—677.]

463, When remittances are despatched by river steamers to Assam
Treasuries, the name of the'steamer carrying the remittance should be inti-
mated to the receiving Treasury, so as to enable the Treasury Officer to
ascertain the probable date of arrival of the remittance.

Post Bills.

464. Post bills of the Bank of Bengal should be received in payment of
revenue, provided they are specially endorsed to the District Officer by the
Earties by whom tendered. They should be ecredited at once to the proper

ead of receipt, and be endorsed immediately by the District or Treasury
Officer for payment to the Secretary and Treasurer, Bavk of Bengal, to whom
they should be forwarded without delay under registered cover, the transac-
tion being clearly debited in the Treasury cash-book and list of payments as a
remittance of the amount of the post bills to the Bank of Bengal, The
Treasury Officer should be especially careful to ensure the transmission of
these post bills to the Bank of Pengal, Calcutta, without any logs of time ;
if possible on the actual day of receipt in the Treasury.
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Chapter 32.—Special Rules for Treasuries banking with
a Branch at the Presidency Bank.
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Chapter 38.—Miscellaneous,

Revenue Record-rooin Receipts Stationery and Forms for

and Charges L . 486| YLocalFunds,ete. . . . . 477
Government Estates . . ., 466 |Taxes on Post Office and Téle-
Collectione from Governmen graph Buildings . . . . 483

Bstates . « .+ . . 4N |SueofRailway Lands . . . 484
Rent of Ganja Golas .+ . 472|Destruction of Treasury
Bxcise Chalans and Receipts 473| Records . =+ .« « @ o 486
Adjustment of Money Orders « 474 | Return of Vouchers . + . 486
Recoveries in Pauper Suits . 476 | Return of Bpoilt Stamps . . 487

Revenne Record-room Receipts and Charges.

465. Revenue Record-room receipts and charges are no longer to be
shown under the major head of * Registration,” but as receipts and charges,
of the major head nnder which the office concerned is charged.

(@) All cash receipts of Revenue Record-rooms by District Officers
should accordingly be credited in a separate entry as ““Fees of Revenue
Record-rooms” under the head  Miscellaneous Receipts " subordinate to
« ].—Land Revenue,” and all charges should be shown in the Land Revenue
contingent bill

(8) Those received by Commissioners should be credited fo “XXV.—
Miscellaneous " in the body of the Cash Account, the charges being drawn
in the Commissioners’ general contingent bill.

Government Estates,

466. The 12 per cent. which is allowed by the Government of India
from the collections of Government estates, and estates of which the rental
accrues temporarily to Government for management and improvement of the
estates, should be deducted from the collections, as they are paid into the
Treasury and credited to a separate head— Twelve per cent. on collections
from Government Estates” in the Register of Land Revenue Receipts.
The recoveries of Road and Public Works Cesses advanced by Government
should also be included in the same Register, but under two separate heads,
vis,, “ Road and Public Works Cesses on all Ryotwarry tracts and Govern-
ment Estates settled Ryotwarry,” and “ Road and Public Works Cesses on
Government Estates settled otherwise than Ryotwarry.”

467, As regards payments, the charges for the management of the
estates will continue to be drawn as heretofore. The Road and Public Works
Cesses which will be advanced by Government, will be drawn in the form of
a bill passed by the Road Cess Department, and on presentation at the
Treasury the amount of the bill will be treated as a charge of management
and credited in the same way as cesses upon other estates. The charges for
miscellaneous improvements will be included in the bills for managemeuts,

Note.—The Road and Publio Works Cess payments on account of Government Estates
should be charged under the head * Manngement of Government Estates.” 'I'he recoveries
ghould be credited in the Treasury Accounts under ** I—Land Revenue, Recoveries on account
of Road and Publie Works Cess in Government Estates,” but they will be adjusted in the
Acconntant General's books by reduction of the charge under * Management of Government
Estates,”
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468. The charges on account of primary education, hospitals, and dispen-
saries, which have hitherto been paid from the Estates Improvement Fuud,
will form a part of the expenditure of the department concerned, and will be

rovided for in its own estimates. No distinetion will therefore be necessary
etween these payments and those ordinarily made on account of the
department.

(a) The charges for Primary Education will be drawn by the Deputy In-
spector, or, where there is such an officer, by the Departmental Sub-Inspector
of Schools, on bills countersigned by the Magistrate of the district, in such
instalments as may be required for actual payment.

469. The Accountant-General [under G. B. Circular No. 17 T. M.
(Municipal) of 23rd October 1900] will instruct Treasury Officers to pay by
transfer fo the credit of each District Board, and also (under B. G. Order
No. 749 of 1st March 1882) to the credit of the District Road Fund in the
Non-Board Districts of Darjeeling and Singbhum the amount of 1} per cent.
calculated on the actual collections realised from Government Estates of the
district during each quarter. The calculation will be made upon the actual
realisations of a quarter, and the contribution will therefore not become
available until the next succeeding quarter to that to which it relates. These
payments will be made in the manner prescribed in paragraph 289.

470. In regard to the districts to which the Local Self-Government Act
bas been extended, instead of the above contribution being credited separately
at the end of each quarter, it will merge in the annual grants from Provincial
Funds made to every District Fund to cover the deficit in the cost of adminis-
tration.

Collections of Government Estates,

471, As it has been found that in many districts a very large amount has
been shown in the Estimates and Revenue Returns as Collection of Govern-
ment Estates, while, in the Cash Accounts of those treasuries, comparatively
small sums have been credited as such, it is desived that careful distinction be
made in the Cash Account between sums credited as collections from Govern-
ment Estates and sums realised as ordinary Land Revenue collections.

Rent of Distillery Buildings and Ganja Golas,

472. These should be credited as miscellaneous receipts of the Excise
Department.

Excise Chalans and Receipts.

473. The original chalans or the coupons of money orders with which
excise receipts are paid into the Treasury should be regularly sent to the
Esxcise Department immediately after the amounts have been credited in the
Treasury accounts to enable the registers of that department to be written
up therefrom.

Adjustment of Money Orders in favour of District Officers.

474, All such receipts as landlord’s fees, expenses of witnesses, record-
searching fees, and other miscellaneons items of the same nature received by
money order, which are not creditable to Government, but are immediately
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payable by the Collectorate Nazir to some person or on some account, should
be eredited to Revenue Deposits, by transfer under Article 518A of the Civil
Account Code, from which hear! they may be withdrawn as required for pay-
ment on the Coliector’s order. The procedure regarding intimation being

given to the officer concerned will remain unaffected. (Fide Cireular

No. 5 .}‘:—:ﬁc_", dated 1st February 1894.)

Recoveries in Pauper Suits.

475. The Board of Revenue, with the sanction of Government, baving
directed that every six months a list should be posted in some econspicuous
place at Collector’s and Deputy Collector’s offices, of all sums of more than
three months’ standing due to Government on account of pauper suits, in
which no property, or vot sufficient property had been found, together with a
notice offering to piy any informer of the existence of debtors” property half
the value reulsed in liquidation of the amount due to Government, the
following orders are issned on the subject of the exhibition of these receipts
and payments in the Government Accounts. : .

476. All such receipts are to be credited in the Register of receipts on
account of “Law and Justice’” in the column “Recoveries on account of
Pauper Suits,” and in order that the Acconntant General may be in a position
to cheek the payments of rewards against the amounts received, a memo-
randum must be submitted with the monthly Schedule of receipts containing
the following details :—

1. Number and date of chalan, 2. From whom received, i.e.,, the name of the person on
whosa bohalf the sait was conlusted, 8. Whether recovered from information given by any
informer or not. 4. Amount recovered, 5. Remarks.

The total of this memorandum will of course agree with the total credited
in the Schedule. :

(a) PFees to pleaders in pauper suits, and other cbarges, such as advances
for batta to witnesses and rewards paid for the recovery of such fees, are drawn
by Coliectors on regular contingent bills,

Stationery and printed Forms for Local Funds, etc.

List of Officers and bodies who pay for stationery and 477. The Government
forms supplied from the Government Stationery Office— of Bengal having decided

that the officers and bodies
Excluded Local Funds. indicated on the margin
1, Cantonment Funde, who pay cash for the sta-
2. Police Fonds— tionery and forms they
(a) Railway Police Clothing, obtain from the Con-
() Fonndli.ng Asylum. troll £ Staki
(¢) Fire Brigade, rolier o lahonery,
3. Marine Funds (including Port Funds)— Calcutta, should lodge
(a) Hospital Port Dues. the cost of the articles in
gfg g:::“j"‘f gg";' the nearest Civil Treasary
(& Poc Pork,. before the articles are
4. Education Funds— issued to them, the follow-
(a) Darga Charan Laha’s, ing instructions relating
{h), J“K""Ch s to the reecipt and the
5. Medical and Charitable Funds— accounting for the sums

ilgrim Lodgin Iuse. i i
(a) Pilgrim Lodging House so paid are issued.

L
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(5) Joggernath Road and Trank Road Pilgrims’ Lodg- 478, An indenting

ing House. R Tt
(c) Cuttack Annachutter, officer of the classes
{d) Chuni Lal Seal's Fndowment. named above shgn]d send
A I()a)bl(!anwumenFt H(i:spita\s. to the nearest Civil Trea-
» Pablic Works Fands— sury the amount notified
E‘l")) ?{'L?:gl;':f 11{3:;:°V°m°““ by the Controller of
7. Miscellangous Funds — Stationery as the cost of
(a) Zoological Garden. the articles required by
b% %hrisnian Bu!;'ml I?osrd.d him. The amountshould
¢) Mahomedan Burial Board. be accompanied b a

d) Western Duars Markot, g ks ¥
¢) Chittagong Hill Tracts Bazar, chalan in duplicate, which
should quote the number
Other Officers and Bodies. and date of the estimate

of the Controller of

8. Trustees of the Indian Museum, including the Superin-  Stationery. One copy of

tendent and all other officers employed in the Museum.

9. Administeators of Wards and Encumbered Estates. gie chalan will be retain
10. Madrassas, except the Calentta Madrassa. by the Treasury and
11. Orphangun ge Market, Kidderpore. the other returned to the
12. Butwara and Partition Departmonts, payer of the money duly

13. Registrar, Caleutta University, 0ol
14. State Railways, sce para. 480. z;cmﬁ:;d t.ocr))gtfr(;lﬁz:rd%%

Stationery, to enable him to issue the articles.

479, In the Treasury cash account the total of sums paid in for such intend-
ed eupplies should be shown against the printed heads “ Sale of Stationery”
or “ Value of printing work performed for Local Funds or Municipality, ete.,”
as the case may be; and the details as to the parties from whom received and
the mumber and date of the estimate of the Controller of Stationery
should be entered in a separate register in A. G, B. Form No. 20, an extract
of which should be sent to the Accountant General with the Cash Account.

(@) The Controller of Stationery, will send to the Accountant General
not later than the 10th of each month, separate statements in Form
F, showing in detail the sums paid into the Treasurics in Bengal during the
preceding month on account of the cost of stationery and forms to be supplied
to the officers and bodies mentioned above,

(6) When the Controller of Stationery cannot exactly adjust the
articles to the price paid, he will send only such articles as are covered by the
amount paid, and refund any fractional amount which may remain over owing
to its being insufficient to meet the cost of any one of the articles remaining
unsupplied. Any cost involved in making the refund will be paid out of
such balance. Sums necessary for these refunds will be drawn, by the Con-
troller from the Accountant General, Bengal, on abstract bills in Form G
which will be covered by detailed bills with sub-vouchers and the prescribed
certificates.

480. In the case of State Railways, which should be charged with the
cost of stationery supplied to them, the Controller of Stationery, when
despatching a supply for the use of a railway, will intimate the cost of the
supply to the consignee, who should at once remit the amount to the nearest
Civil Treasury by cheque or cagh with a chalan showing the natore of the
payment. The Treasury Officer will credit the amount in the body of the
ensh acoount with a quotation of the number and date of the Controller’s
invoice. They will be credited by the Accountant General to a distinet head
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“ Sale of Stationery to State Railways” as an Imperial receipt in the accounts
and excluded by the Controller from his annual statement of claims
against the Provincial Government for stationery supplied to State Railways.
A monthly statement of all payments into the Treasury with full particulars
for identification will be sent by the Accountant General to the Con-
troller, who will be responsible for comparing the credits with the eclaims of
his department and for seeing that the payments of the State Railways are
made punctually and completely. :

481. Cancelled.

482, The cost of stationery supplied to Incorporated Local Funds
will be adjusted to debit of those funds by Book Transfer in the office of the
Accountant General, Bengal, with effect from the lst April 1899, but the
cost of forms will be paid for in cash.—(Comptroller General’s letter

No. 1524, dated 8th December 1898 Cireular No, 155 -2, dated 16th
February 1899,

Taxes on Post Office and Telegraph Buildings.

483, Municipal taxes on Postal and Telegraph buildings or any Public
Works buildings occupied as private residents, are not to be paid by Civil
officers.

Sale of Railway Lands.

484, Sale-proceeds of Railway “ Class B” lands and of Railway’s “ Class
C ” lands are receipts of the Public Works Department, and should be credited
separately in the register of receipts of that department, and not included in
Land Revenue. Sale of buildings and trees on the lands should also be
credited to Pablic Works Department. ;

Destruction of Treasury Records.

485, The following records may be destroyed after the periods noted
against them :—

Chalans for money paid into the Treasur . . 5 . . :
Sub-vouchers retained by disbursing smf controlling officers . . . After 8
Invoice o f cash remittances to the Treasury : . . . . JoS

Daily sheets of Receipts and Disbursements from the Bank that keeps the
Government Cash Balance . . . . : . 3

Daily eheets of Receipts and Disbursements reseived from sub-treasurics

Applications for Remittance Transfer Receipts and Supply Bills . . o] o

Tri-monthly Estimates : A % . .

Daily Register of Currency Notes. ’ - . . .

Treasurer's Cash-Book A . . . 5 = .
Ditto  Daily Balance Sheet - e ; .

Extract Register of Deposit Receipts from sub-divisions .

Register of Cheques issued in lieu of cash on sub-treasuries

Register of ordera for payment of bills on sub-treasuries .

Advices of salary bills, ete., enfaced for payment at the subsreasury

Account of Stock Notes with Treasurer or in sub.divisional treasury’

Register of sale of Btock Notes . . . ‘ 5 g

Daily Advice List of Payment Orders issued by Judicial O fficers

Advice List of Bills, and Transfer Receipts X 3 2 i .

Check Register of Native Military Pensionera . s @ . 3 o After 9

> Affer 6
years,

years.

L&
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Register of Stamp sales and Store Buok of Opiom
Register of Repnyments of Deposits . : 3
Plus wnd Minus Memo. of Stamps . . - . . v
T L TR R R M NI B S
Ditto ditto of Zaminiari Embankment Advances
Ditto  ditto of Stock Notes . R 5 : .
Register of Receipts sulsidiary to the Cash-Book except Register of R
posit Heeceipts 4 . 3 2 : :
Persinal Ledger Account of Deposits After 12
Register of Bills jssued % 3 2 - . 5 ; ; ¥ OArE.
Subsidiary Regicter of Payments . . . . . .
Check Registers of Bills payable
Curreney Note Register - 3
Accountant’s Daily Balance Sheet . .
Account of Stock Notes under double lock
Fine Statements . . . . .
Contingent Registers . 4
Register of Permanent Pay Orders
Cash-Book . -
Acquittance Rolls . . . . . .

Register of Revenne Deposit Receip .
Do. of Powers-of-Attorney . . .

. .
evenue
. . .

. . . . J

. . . . . - - . .

After 25
JOaTs.

. | Net to be
. deutroy'ad.

J

Do, of Transfers of Government Promissory Notes .
Do, of Stock Certificates ; . 3 5 . :
Memo. of Government Promissory Notes deposited for safe custody
List of #tock Notes held in deposit

Return of Vouchers.

486. Vouchers once received in this office will not be returned except for
very cogent reasons. Accordingly when application is made for the return of
any vouchers, the reasons for the request chould invariably: be stated.

Return of Spoilt Stamps.

487, Stamps in respect of which refund or renewal has.bcen grz}nted,
should be returned to the Controller of Stamps, Calcutts, in fortnightly
batches. The first latch should reach the Controller’s office not later
$han the 10th of a month, and the second not later than the 20th.
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APPENDIX A.

SECTIONS OF ERTABLISHMENTS.

(See Chap. 5, para. 49.)

N.B.—A soparate bill must be drawn in ench of the departments in column 2, and each seetion
must be exhibited distinctly both in the Annual Establishment Return (Form 3, Civil Account
Code) and in the bill, the totals of money columns being struck for each seotion iu both.

Pemporary Fstablishments should clways be drawn in a separate bill.

Sections into which What should be
Drawing Officer. Department or Office. each bill ehould inelnded in each
be divided. section,

(| English Department .| Clorks, seryants, and
half the number of
orderly peons (chape
rasis) allowed to the
Magistrate-Collector,
the remaining half
being drawn  with the
Magistrate's Establichs

ment.
Vernacular  Depart- | Sheristadar, Peshkar,
ment. Record-keeper,Aocount-

ant, Tauzi Navis and
all Mohurirs, whether
attachid to the General,
Accouat, Tauzi or
Record Branch,

Colleoior ord | Land Revenue  , { | Treasury Department | Treasurer and Potdara.
Deputy Com-
missioner. Joint Magistrate and [Mohurir, if any, specially
Deputy Collector. eanctioned, and two

orderly peons.

Assistant  Magistrate | Mohurivs and one orderly
and Assistant Cel- | peon.
lector.

Deputy  Magistrate | Mohurirs and one orderly
and Deputy Collec- | peon.
tor,

Process Eslablishment | Nauire, Bukshi, and regu-
L | lar Process-servers.
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APPENDIX A.

Sections of Establishments—continued.

Sections into which
each bill shoald
be divided.

‘What shounld be
included in each
section.

Drawing Officer. | Department or Office.
( Land Revenue . {
Kanungo Establish-
ment,
Management of Gov-
ernmeant Katates.
Land Settlement
Land  Registralion
{ District charges.)
Collector or De-
puty Commis-< | Wards' Kstates. ol
sioner.
Partition . .
Stamp . .
Exciso . .
L Incometax . -
[
Sub-divisional Establishment ut |
ficer., Sub-division. 1
(
Settlement or As- ' Land Settlements .
sistant Settle-
ment Officer,
Director of Land| Land Records
Records.

Process Establishment
(Temporary).

Kanungos and Suar-
veyors.
Chainmen and Mes-
sCngers.
Tehsil Establishment.
Office . . %

Measuring 0

Estublishment .

Pitto b g
Ditto,
Ditto c h

Executive Establish-
ment.

Sudder Office Estab-
lishment,

| Office - .

. | Office

Distillery Establish-
ment.

Office , f .

| Process Establish-

| ment.
Office o 4 7
Field Establishment .

Extra I'rocess-servers.

Clerks and servants.
Awiuns, chainman, cte.

Clerks, Mohurirs, cte

Clerks and sorvants.

Stamp Darogal, Mohnrir,
or any establishment,
for the sale of stamps.

Sub-Inspectors and peon.
Clerks and peons at the
head office.

Kanungos, Clerks, and
Bervantis.

. | Assessors, Mohurirs, and

peons,
Head Clerk and Sheris-

tndar, Mohurirs, orderly
peons, and servants.

Process-servers,

Clorks and servants.

Amins, Kanungos,
mengorers, chainmen,
guards, servants, ete.

Clerks and servants,
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Sections of Establishments—coutinued.
Sections into which What shounld be
Drawing Officer. | Department or Office. oach Wl should incladed in each
be divided. section.
r| Office . . . | Clerks and servants.
Boat Establishment . | Manjis, ete.
Appraising Establis- | Appraisers,
ment,
Export Department . | Clerks and servants.
Import Ditto.
(| Customs . i \
Cashier's ,, . | Cashiers and Assistants.
Account and Bonding | Superintendent and Ac-
countants and Bouding
. Inspectors.
Statistical ~ Depart- | Clerks and servants.
ment.
Collector of Cug- < Miscellaneons Depart« Ditto.
toms, L| ment, .
(| Inspectors.

Opivm Agent .

Preventive Estab- J
lishment.

L
Wharf Establishment .

~

falt Department <

Sudder
meut.

Establish- <

Preventive Officers.

Omoe . .
Boat Establishment.

. | Clerks and servants.

Wharf Department , | Wharf Officers, Clerks,
and servants,

Intendants,

Office .| Clerks, servants, and
guards.

Inspection . | Inspectors and Assistant

Patent Salt Weighing
Scale Establishment.

English Department
Vernacular .
Godown, English.

Ditto, Vernacular,

Evaperatory and Laba-
ratory Department.

Factory Department .
Chest and Saw Mill .

Inspectors.
Carpenters and mistries.
Clerks and servants,

Ditto.

Superintendents, Assist-
ants, nnd eervante.

Ditto ditto.

Engineers, mistries, and
sc1vants,
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Sections of Establishments—ocontinued.

Drawing Officer.

Dopartment

or Office.
”,

Sections into which
cach bill ghould
be divided.

What should be
included in cach
soction.

Opium Agent .

Sub-Depu
Opium ?gout.

Sub-Registrarst .

Commissioner

Government
Pleader.®

District or Addi-
tional Judge.

Sudder Establish-4

ment,

Sub-Dep

Agent's Lstab]ysh-

ment.

Registration

Commirsioner 4

Law Officers . .

Judge's or
tional
Court,

Addi-
Judge’s 4

Lithograph Press De-
riment.
Fire Brigade.
Account Department.
Treasury Depariment.
Audit Department
Guards . 2
English Office . -

Vernacular Office

Kotee Establishment
(each to be distinetly
shown).

Assistant Sub-Deputy
Agent’s Establigh-
ment (each to be dis-
tinctly shown).

Registry Department.

English Department .

Vernacular ,, .

Provinecial Egtablish-
ment.

Establishment for the
general management
of Wards’ estates.

Pleader and Establish-
ment.,

Exrglish Department .

Vernaenlar

Translators.
Civil Conrt Amins.
Process Establishment

Accountant, Clerks, and
servants.

Treasurer, Asgistants,and
servanis,

Clerks and servants.

Sub-Inspector, jamadars,
and burkandazes.
Clerks and servants.

Ditto.

Gomastas, Clerks, and
servants,

Clerks and servants,

Clerks and Muharirs.
Clerks and servants.

Sheristadar, Peshkar,
Record-keeper, and
Mohurirs.

Education and Local
Fund Clerks and ser-
vunta.

Clerks and seryants for
the general manage-
ment of Wards’ estatos.

Clerks snd servants,

Sheristadar, Peshkar,
Record-keeper, and
Mohurira,

Nazir, Noib-Nagix, writer,
snd peons,

6 * The bill -honld however, be conntersigned by tho Collector or Deputy Commissioner
ofore
E‘Enuhonld be countersigued by the District Rogistrars.
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Sections of Establishments—continued.

Sections into which What shonld be
Drawing Officer. | Department or Office. each bill should included in each
be divided. seotion,
District or Sub- Sub-Judge's Office . . | Sheristadar, Clerks,
Judge. Establishment Mohurirs, and peons.

(ench to be dis 4
tinetly shown
with the name of
the Sub-Judge). || Process Establishment | Naib-Nazir and runners.

District  Judge | Munsiff’s Establish- (| Office Sheristadar and Mohu-
or Munsiff. ment (each to be Tirs.

distinctly  shown<
with the name ofL

the Munsiff). Process Establishment | Naib-Nazir and runners.
"| Office . .| Clerks and servants.
Judge,  Small |8mall Cause Court | Sale Ameens.
Cause Court.

|| Process Establishment | Nazir and ronners.

(| Bnglish Department, , | Clerks and servants and
half the numb;r of
orderly peons (chapra=
sis) allowed to the
Magistrate-Collector.

(| Criminal Court .4 |Vernacular Depariment| Sheristadar, Record-
keeper and Mohurirs,
Honorary Magistrate's
Magistrate or Establishment, N
Deputy Com- \{Process Establishment [Nazir-Naib, Nazir,bukshi,
missioner. < and peon.
Hajut . . « | Establishment,
pounds - . . Ditto.
Circuit House , . Ditto « .| Mohurir and pound-
kesper.
Church . . . Ditto A . | Clerk, chowkidars,
Magistrate  or sweeper, ote.
Chaplain,
Cemetery : . Ditlo . . | Burial ground chowki-
dars and mallies.
| Jailors.
-
Jailors, eto, .1 Deputy Jailors,
l N
| Aesistant Jailors.
Superintendent
of Jail. Head Warders.
Warders, ete. 4 | Warders.
L | Apprentice Warders.
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Sections of Establishments— continned.

Drawing Officer,

Department or Office.

Sections into which
each bill should
be divided.

‘What should be
included in osch
section.

Buperintendent of

Officer in chargo
of Lock-up or
Subsidiary J ail.

Registnr or

pecial or Ex-
officio Sub-
Registrar.

Distriet Superin-
tendent of
Polico-

Other Establishment

Extra Warders, Hos-
pital Establishment
servaunts.

N, B.—Pay and allow-
ances of Civil Hos-
pital Assistant to be

Lock-up or Subsi-
diary Jail.

i

} Registration

—_—

drawn in a separate
bill,

Warder Eatablishment.

Extra Warders and
siryants,

drawn in a separate

bill),

Police . "

Fixed Boat Establish-

ment.
Inspectors . 3

Sub-Inspectors . .

Kuoropean Constables .
Head Constables .
Constables

Chowkidars’
Mounted Constables .

Batta allowance ’

Good eonduct  allow-
ance.

Allowanee to Conrt
Sub-Inspeotor,

Establishment . . | Clerks, Mohurirs, and
servants,
Offico MR Ditto.
Hospital  Esfablish- ;
ment (par and allow-
ance of Hospital
Assistant to  be |y NorR.—These  threa

establishments should
be drawn in oue bill.

+ Nore.—The whole of
thess  should be
drawn in ong bill.
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Sections of Establiskments —continued.

Seclions into which
each bill ghould
be divided.

What should be
included in emch
soction.

. | Office . s

Drawing Officer, | Dopartment or Office,
Inspector of | Inspaction
Baliools.
istri P
Sory Dghis | i
mittee, or De- | Committee.

puty Inspector
of Schools.

Principal | -

School.

Head Mastor .

Medical

Civil Surgeon | 4

BAry.

College or Colleginte |

Vaceination .

Medical School

Hospital or Dispen

School {I Office

Deputy and Suob-1n-
spectors.

(Gazetted officers are
paid on separate

| bills.)
Tostrooting staff
(Gazetted officers are
Eaid on separate
ills.)
Office .

Moshin Fund Estab-

Schools, Engli‘ﬁ, Nor-! Same
mal or Vernacular,

{ Compounders

lishient.

as. Collegiate
Sehool.

Clorks and servants.

.| Edueation clerk and ser-

viuts (i any).

Clerks and servants.

Moulvies, ete., paid from
Mobhsin Fund.

Compounders and dress-
ers,

Office . | Clerks and servants.
(| Inspectors.
; Vaccinators and As-
' sistants.
|| Office . ; Clerks and servants,
(| Instruotive staff . | Assistant Demonstrator
of Anatomy, Assistant
(Gazotted officers are| Lecturer of Chemistry,
nid on separate | Staff Sergeant, ete.
Bints)
P
Office . A . | Writer, Taxidermist,

i
S RTOmes, 5 s
1\

|| Medical pupils

Compounders .

Medical pupils . .

Cutter, Furrash, Peon,
Sweepers, Durwans.

Native Pupils under in-
striction onl.

.| Compounders and dress-

ore,
Clerks and seivants.

Native Pupils attacked
to Dispensaries.
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Sections of Establishments—concluded.

Drawing Officer.

Department or Office.

Sections into which
cach bill should
be divided.

]

What should be
included in each
seckion,

Civil Surgeon .4

-_—

Tmnatic Asylnm

Meteorological  De-
partment.

Componnders .

Overgeors .

Uffice

Establishment .

Compounders and dress-
eTH.

Overseers and Matrons,

Accountant, Clerk, Cooks,
Bhistees, Female-keep-
ers, Durwans, Lhobies,
ete.

Overseers, Assisiant
Reporters, Clerks, and
servants,
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APPENDIX B.

STATEMENT SHOWING BY WHOM THE BILLS OF THE EDUCATION DEPART-
MEXNT SHOULD BE SIGNED AND COUNTERSIGNED.

(See Chap. b, para. 82.)

By whom to be
Natuare of charge. countersigned before
payment.
I—Direction :

Pay of Director . A h

Pay of Assistant Director

Head Assistant

r Not neoessary .

Travelling Charges . . -
Establishment .

Contingencies .
Distriet School Committee :

Pay of Clerk . . .
Contingencies . ’ .

II.—Inspection :

(a) Inspeetors and  Assistant  In-

spectors—
Pay . . .
Establishment .
Coutingencies . ' ' .

Travelling Charges

(b} Pay of Deputy Inspeotors, Sub-

Inspectors, and Establishment.

Contingencies . ‘

Travelling Allowanee .

|
|

:}mw, At

‘I + Ditto . .

Director of Public
Instruction.

If drawn by the
Deputy Inspoctor
countersignatu ro
not necessary,
otherwise by the
Deputy Iuspector,

Cirele Inspector.

By whom to bo drawn.

Drawn by offieers
themselves.

|

Director of Public
Instraetion.

Magistrate or Secre-
tary of the Distriet
School Committee.

{

¢ Inspector or Assistant
Inspector.

- ——

Deputy Inspeetor or
ub-Inspector.
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Statement showing by whom the Bills, ete.—continned.

Nature of charge.

B{ whom to be
countersignod before
payment,

By whom fo bo drawn.

1II.—Colleges and Collegiate
Schools:

Salaries of Officers C S

Not necessary .

Salaries of Tenchers (except of | Countersignature
the first four grades) and Estab- not necessary
lishment. except by Direc-

tor in case of
j Collegiate schaol

Contingencies . . . . contingencies,
Library and Prize Allowances «| Director of Publio

IV.——C(;ne ges—Special—Enginecer-
ng s

(Same ns Colleges and Collegiate

Sohools.)
V.—High District or Zillah
Schools :
Pay of Teachers and Establish-
ment.
Contingencies . - . .

Library and Prize Allowances -
Bhutia Boarding School, Darjeeling.
Pay of Tenchers . ; 5
Contingencies . v
VI—Madrassahs (1) . . .
VII.—NMormal Schools:
Pay of Establishment .

Contingencies . p

-

VIII,—Technical Schools : (2)

lustruction,

Not neeossary

Citcle Inspector or
Assistant Inspee-
tor.

|

Not necessary . .
Deputy Commissioner

Not necessary .

Cirole Inspector or
Assistant Inspector,

(Same as Normal Schools.)

Officers themsolves.

)

Principal of the
College.

) Hend  Masters of

| Schools and Prin-
cipal, Training
College, Kurscong,
for Victoria School,
Kurseong.

Head Master of

} Schools,

Head  Master of
Schools.

11) In Calentta to be fronted like Colloges and at other statiore 1ke Distriot and Zillah
aohoola.
(2) The contingont bills of the Ranchi Industrial Schoul sro comnberaigned by the Assistant

Inepector of Sohools.
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Statement showing by whom the Bills, etc.—concluded.

Natare of charge.

By whom to ba
conntersigned before
payment.

By whom to be drawn.

IX.—Vernacular Schools :

Pay of Teachers .

Not necessary .

Hend Masters  of
Contingencies . « | Circle Inspectors or Schools:
Assistant Inspector.
X.—Grant-in-aid Schools +| Circle Tnspector or | Secrefary of each
Assistant Inspector, | School.

XI~—Primary Schools (')

¢ | Magistrate . ,

Depnty Imspectors or

g:‘?;a?pector of
XII.—Examinations:
\ (@) Normal Schools
(5} Vernacular and Minor Scholar- | | Director of Public | Circle Inspector.
ships. Instroction.
(¢) Survey and other gpecial J
Examinations.
XIII.—Scholarships:
Senior and junior + « «| Not necessary Principal of Colleges

Middle English ,
Middle Vernacnlar
Lower Vernacular .

Primary . v ,

Cirele Inspector or
Assictant Inspeot-
or.

or Head Masters of
High Schools.

B

Head Master or Sec-
retary to School.

XI1V.—Night and Continuation |Should be passed by | Bub-Inspector of
Sgchoola (stipends). gipn:y Inspector of | Schools.
ools.

(*) In Calentta, the charges on accovnt of Primary Schools and schools for the training of
rus are drawn l\{ the Sub-Irspectors of Scheols, on bills countersigned by the Deputy
nspector of Scheols and parsed by the Insfccbot of Schools before plnymon
N. B.—Aenistsnt Inspectore may conntersign all billg, oxcepd fravelitng allowance bills, which
3 shonld generally be connfersigned by the Cirele Tuspectirs themselves.
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APPENDIX C.

CLASSIFICATION OF CONTINGENT CHARGES.

Detailed Hoad of Classification.

Deseription of charges to be shown under each detailed head.

: Supplies and Services.
Petty construction .

- Law Charges (Land Revenue
Department).

Rewards ; o .

Petty Repnirs

Scetion-writing . .

-

Country Stationery ‘

Moviog Prisoners . .

Purchase of Reserve Stores
Grain,

Rations . . e

of

Obarges for econstruction of Imperial and Provineial
buildings not borne on the books of the Public Works
Department, the cost or value of which is less than
12,500.

Cost of Stamps and other charges in law suits in which
Government is a party, except charges conneeted with
panper suits.

Rewards for apprehension of eriminals and for intelli-
gence leading to the digcovery of erime whether paid to
Police officers or others ; also rewards to Police officers
for good conduct displayed in the prosecution of ene
quiries or the spprebension of offenders, except rewards
paid for the apprehension of prisoners escaped from jails,
in which cage the amount should be drawn in the jail
bills, Also rewards in the Opinm, Stamp, Salt, and
Excise Departments,

Charges for repairs to buildings not borne on the Public -
Works Books and for minor repairs to Buildings which
are borne on the Public Works Books.

Clarges for copying manuseript by piece-work.

(In the Land Revenue, Exoise, and Police Departments, and
in Civil and Criminal Courts.)

Cost of stationery locally purchased, including charges for
ordinary binding of office books, registers, ete., and for
the following articles—glue, paste, thread, tale for native
colonrs, lac the sealing, conntry pens, conntry envelopes,
repairing scissors, ete., pins and geedlos, twine, sand-
pounce, eand-pots, pounce bags, vinegar, oil for stamps,
oil for siamping and sharpening knives, stamping ink-
.tm:ld' stamping ink, country ink, country paper of sll
kinda.

Charges for transferring prisoners from one jail to another
or from the Subsidiary to the District Jail, and al]
charges on account of diet and transport of prisoners,

wfter conviction. (See para, 173.) B. G. No. 3% 5,
dated 28th Augost 1890, Dy, G. B. 1914.)

Stores of grain purchased under special sanelion of Governs
ment.— (No. and date of order to be cited in the bill.)

Diet of prisoners, including charges connected with their.
sustenance, such as the cost of fuel, cooking utensils, ete.

[(Norm.—The word “prizoners” ineclvde Reyonue, Exeigo, and
Opium defm‘xlteu in jail.} oYy
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Classification of contingent charges~ continued.

Detailed Head of Classification.

Description of charges to be shown nnder each detailed head.

Supplics and Services—
continued.

Clothing and Bedding .

Contingencies,

Purchase of Books and Puablica-
tions.

Office and Ground rent . 2

Hot-weather Charges

Cold-weather Charges o« .

Service Postage Stamps .
Puorchase and Repair of Fur-

niture.

Rates and Taxes

Office Exponses » .

Clothing and bedding supplied fo prisoners, When thesa
articles are purchased solely for hospital nse the charges
should be classified under the head * Hospital Expenses,
Medicines, ete.'”

Cost of law and other books, maps and publications, ete.,
other than those printed by Government.—(No. and date
of order to be cited in the bill.)

Ground rent and hire of buildings belonging to private
persons, including cesses, rates, and taxes on such ground
and buildings if payable by Government,

Tatties and waterpots (allowed in {he Behar and Chota
Nagpur Districts), punkha-pullers, punkhas, punkha
wheels, punkba-frills, ropes, canes, ete.

In Darjecling only, where fuel and warm clothing are
allowed.

. | Charges for purchase of Service Postage Stamps and pay-

ments of postage on bearing letters and parcels.

Charges for the purchase and repair of almirahs, record-
shelves other than those payable from the Record-Room
grant, tables, desks, chairs, clocks, tressure-chest, ete.,
including repairs of the same.

5 Chnr%es for municipal rates or taxes on all Government

buildings or on a number of bnildings in & municipality
in the occupation of more than one department of Gove
ernment, such as Civil, Militm’x, Public Works, ete.

NoTe.—In Jaile, the water and lighting rates psid %o a mu-
nicipnlity are adjnsted under “water supply’ and “lights
ing,” provided the service is rendored by the municipality
and the {mont is not simply o fax, vide Rale 1119 (9) of the
Bengal g: 1 Code.

Allowance to sweepers, cloth for bundles or dusters, oil for
lighting office, Treasury, Treasury guard-room, ete,
superior binding of books for Court library, fodder,
country stabioncry in the case of all departments other
than tgose named under the head “ Country Btationery,"”
and other petty miscellaneons charges of an ordinary
nature sppertaining to the office, snch as conveyance of
records to and from subordinate officers, and conveyance
of fortus, stationery, office furniture, purchase of railway
time tables, and Bengali almanace, charges of opening
packing cages, eto. (B. G. No. 44 T.-F, dated 7th
September, 1803, Dy. G. B. 2281.)

uN2
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Classification of contingent charges—concluded.

Detailed Head of Olassification.

Deseription of charges to be shown under ench detailed head.

Contingencies—conclnded.

Tour Charges . :

Feed and Keep of Elephants,
Mnles, Ponies, and Bullocks.

H:pihl Expenses, Medicines,
o,

Miscellaneous . .

Hire of dranght snimals and carts for conveyance of
records and tents, gronnd clearing, occasional messenger

charges, torches and oil, rope, for binding and tent
khalasies.

Cost of keep of Government ponies in the Darjeeling
Chinchona Plantation and keep of Government balloaks
in Jails and other departments.

All diet of prisoners in hospital, including extra expenses
incurred for sick diet, cost of bazar medicines and articles
required for lospital; also clothing and bedding and
fornitave for use espacially in hospital.

Cost of lanterns, dpadlocks, scalas, letter scales, badges, belts,
money bags and other petty contingent charges for which

no separate heading is provided.—(Common to all depart=
ments.)

In the Land Revenue Department.— Charges for issuing
proclamation and for the advertisement of the sale of
estates ; also cost of rain-gauges supplied to observatories.

In the Eacise Department.—Charges for the conveyance
of Excise Opium ; charges for bringing country spirit,
ete., found in excess of the quantity shown in vendor's
accounts.

In the Stamp Department.— Clharges for conveyance of

stamps, including postage and telegraph stamps and plain
paper used for Court-fees stampe,

In Civil Courts.—Charges for serving process of the
High Coutt and other contingent charges for which no
separate heading has been provided.

In Criminal Courts.—Charges for execution of prisoners,
whipping materials, triangles, eto., conveyance of dend
bodies brought for post-mortem exawination, cost of
sending to their homes, lunaties discharged from asylums,
and eontingent charges of Magistrates’ Aajufs.

Charges for dieting wounded persons sent to dispensaries
by the Police on aceount of injuries sustained from causes
whieh form the sabject of eriminal prosecution,

In the Jail Department,—Diet of defendants in the
custody of Police, cooking ufensils, kegp of prisonors
children, charges for burning ov burying dec prison-
ers, purchase and repair of fetters, fettering prisoners,
razors, gaitors, ete, gratuity to released prisoners,
diet-money, railway fare and boat-hire, maintenance or
clothing on releaso.




[See Chap. 6, para. 112 (6) (V).]

APPENDIX D.

Scale of Travelling Allowance, ete., to complatnants and witnesses attending Criminal Trials at the Courts of the Presidency
Magistrate in the town of Calentta (sanctioned by G. O. No.935 J. D., dated 4tk June 1883). 2

Travel ex if by Dalk
unanfnail). %

CLASS A*

CLASS B.

CLASS C.§

In caso of old age or sicknese,
same a4 Class B, otherwise none.

Crass B 1.%

Crass B 2.1

Actual expenses.

Actnal expenses.

Eight annas per mile.

By steamer inclnding mess .

By mail . . . .
By country heat e

Diet-money in Calcutta .

Conveyance hire for the days
of actual attendance at the
Police Court.

Lowest fare . s c

» - . .

Actual fare .
Four anna¢ per day . .

The same as Class B in case
of old age or sickness, other-
wise nil,

2nd-class fare . .

8rd ”» . . .

Actual fare not exceeding
limit of R 2 per diem.

Not exceeding limit of T 1-
8-0 per diem.

Actual, not excceding limit
of R 1-8-0 per diem,

. | 1t class fare . .

2"& " - .

Actual fare not exceeding
limit of R 2 per diem.

Not esceeding limit of
R 2-8-0 per diem,

Actual, not exceeding limit
of B 2 per diem,

Actunl expenses, lst olass
passages.

1t class fare.

Actual fare not execeding
limit of R 2 per diem.

Not exceeding limit of R 6
per diem.

Actual fare not exceeding
limit of # 3 per diem.

Diet-money on the Journey | Four annas per diem . « | Nof excceding B 1 per | Not esceeding B 2 ’Vper Not exceeding T 4 per diem.
to Caleutta. dien, diem.
® Class A—Labouring classes.

¥ Clars Bl—Middle clueses, who wonld ordinarily travel 3rd class by rail.
1 Class B2—Middle cluss who though not of superior rank ns wonld ordinarily travel 18t clasa are to be allowed 2nd clase.
placed in Class B2, a8 also such natives as would ordinarily travel 2nd class,
§ Claas C-~Persons of superior rank.

»

/

Respeotablo Europeans to bo

‘d XIONHJIIYV

IS8T
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APPENDIX F.
LIST OF LOCAL FUNDS.

[See Chap. 16, para. 261.]

[Funds marked (a) aro those the transactions of which are confined to one district.
Funds marked (5) are those the transactions of which occur in more than one distriet.)

Drawn on
Namo of Funds. by bLill or Billa or cheques te bo signed by
cheque.
I—Incorporated Local Funds.
1. District Road Fund?® (one for each C
2. Dil%;ﬁ?g;'agﬁcmnnt (one foreach| © Vice-Chairman, and if for over R100
dataib). i Chairman also.
3. Distriet Fund (one for each dis- C J
trict). (a)
4, Village Chowkidari Fund under| B
Aot V of 1887.%(a)
5. District Chowkidari Reward Fund B Magistrate,
(one for each district).'(a)
6. Road Patrol Fund under Aot Vof| B
1887.1 (a)
7. Steam Boiler Ingpection Fondf .| B
8. Inland Labour Transport Fund.(3)| B Bills for contingent charges should be
countersigned by the Superintendent of
Emigration, but those for Medical Ex-
aminer’s fees, by the Magistrate.
II—FEaxcluded Local Funds.
9. Cantonment Funds (one for cach C Cantonment Magistrate and President,
Cantonment). (a) Cantonment Committee.
10. Government Railway Police Cloth- B Assistant Inspector-General, Government
ing Fund. (tg Railway Police.
11, Tospital Port Dues (a) . B
12, Oriesa Port Fund (3) . B Jollector of Customs, Balasore, who is the
Administrator of the fund, exeopt the
bills for fixed charges, which at Cuttack
3 and Puri should be drawn by the Loeal
((;?lllledo“ and at Balasore by the Port
cer.

*® In tho district of the Sonthal Parganas, where th d- Act is ot in# ho Fund is
ool & blirol Kend Ageomne” T
n the OCP
BT Glwben g ever Divisi,
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List of Local Funds—concluded.

Drawn on
Name of Funds, by bill or Bills or choquos to be signed by
chegue.

13. Hindu College (Calentta) (a) | B By rules of Educalion Department.

14, Dorga Chorn  Laha’s Endow- B Ditto ditto.

ment(d).

16, Jagiarah (a) . B Head Master.

16. Pilgrim Lodging House (a) B Magistrate.

17. Dum-Dum Outdoor Dispensary (a) O Cantonment Magistrate,

18. Cuttack Unochatra (a) . B Civil Surgeon, Cuttack.

19. Darjeeling Improwment (a) B Deputy Commissioner, Darjecling.

20. Ohlll“nl dLal Seal’s Endowment B

un

21, Khund Mehal Road (Cuttack) (z).| B Sub-Divisional Officer, Khund Mehals.

22, Zoological Gardens (a) . B Secretary.

23. Mohsin Endowment (5) 5 B Local Agents, Hooghly, or Prineipals or
Head Masters of Colleges or Schools,

24. Burial Board, Chiistian {(a) . B Chairman, Christian Burial Board.

25. Ditta Mahomedan (a) B Ditto, Mahomedan Burial Board.

26, Jadu Nath Mukerjee's Prize B Head of the School, but the bill shounld
always be countemgned by the Director
of Public Instruction.

27. Polico Fire Brigade Fund C
Commissioner of Police, Caleutta.

28. Foundling Asylum C

20. Bengal Famine Orphan Fund (3) | B District Officer.

80. Ramlal Mukerjee's Fund L . Ditto.

81, Kolhan Market Fund (@) . B Deputy Commissioner; Singhbhum,

111.—Funds of whick the transactions

are included under deposits.

82, Municipal Fund (one for eachl O Chairman or Viee-Chairman or by the

municipality). (a) Seeretary under the conditions laid down
in Ch. 16, para. 323 of those orders.

33, Port Fund, Chittagong (a) . C Chairman or Vice-Chairman ; and if over
R100 by both,

84, Trust Interest Fund (3) ’ Q Accountant General.

35. Litigation Fund () . C Iiegal Remembrancer.

86, Miscellaneous Trust Funde, which| © Administrator of the Fund.

are not included under Exeluded
Local Funds. (a)

# The amount availablo for expenditure will be aliotted by Government to the District re-

quiring relief.
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APPENDIX G.

LIST OF MUNICIPALITIES IN BENGAL,

[Sea Chap. 16, para. 820.]

[Those which do not bank at Government Treasuries are marked thua.® )

Treasury. Municipality.
Balasore . ; 1. Balasore.
Bankura . - 1. Bankura.

Birbhom ; . . :
Bhagalpur . 2 . ’

Bordwan -

Champaran . ‘.
C nttack . > - .

Dtrjeel ing . . 0

Darbhanga . : . -
G.’. . . - . .
Hsurib.gh . - - .

Howrah . . . .

Hooghly . . . .

2. Bishenpore.

8. Sonnmukhi.

1, Bhagal

. agalpar.

2. Colg%ng.

1. Burdwan.

2. Kalna,

8. Katwa.

4. Dianhat.

5. Raniganj.

6. Assensol.

1. Bettiah.

2. Motihari.

1. Cuttack.

2. Kendrapara.

3. Jajpur.

1. Darjeeling.

2. Kurseong.
_1. Darbhanga.

2. Raserah.

3. Madhubaui.

4. Samastipur.

L. Gaya,

2. Daudnagar,

3. Tikari.

1. Hazaribagh.

2. Chattra.

3, Giridih.

* Howrah,

® Bali.

1. Hooghly and Chinsura.

2. Bansberia.

3. Serampore,

4. Uterpara.

5. Baidyabatti.

8. Bhaddreswar.

7. Kotrung.

8. Arambagh.

9. Barrackpore, North.
10, Naihati.
11. Halishahsr,
12. Bhatpara,
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List of Municipalities in Bengal, ete.—continued.

Treasury, ‘ Municipality.

!
|

. Jessore.

. Kotechandpar,

. Moheshpore,

Khuloa.

, Satkhira.

. Furalia,

. Jhalda.

. Raghunathpay.
Miﬁnn ore.

Tamluk.

Chandrakona.

Ghattal.

Ramjibanpore.

Khirpai.

Kharar.

. Monghyr.

_Jamalpur.
Jamui.

. Muzaffarpar,

. Hajipur.

Lalganj.

Sitamarhi.

Berhampore.

. Jangipur.

Kandi.

. Murshidabad.

Avimganj.

. Birnagar.

s %u.m]arkhali.

. Krishnagar.

Kunhtia.g“

. Meaherpur.

Nadia.

. Ranaghat,

. Santipur.

. Chakdaha.

Daltonganj.

Patna.

Barth.

. Bihar,

Dinapur (Nezamut).

Puri.

J essore - = 3 3

* Khulna . . . - . |
Manbhum . . - . ‘ . !
|

Midoapur . : s .

Monbbyr . - . .

Muzaffarpur ’ .

Murshidabad 3 . .

Nadia . 3 . . . . .

Palamau . . : 5
Patna . 3 v - .

RO 10 00 N1 O O 00 B0 1t SV s 0 DO SO RO 1 20 10 N OB O 00 19 1 60 10 1 10 1 SO 19 1

Puri . X . .
Purnea A . .

Purvea.
Kishanganj.
%nfihadr.

. Loharda
Ranchi. =
. é):g har,

2 ibgani.
('Jhtq;ori.‘l i
Revelganj.
Siwan,

. Arrah.

. Buxar.

. Bhabuns.
Dumraon.
5. Jagdispure
6. Sasaram.

Ranchi 3 . v .
Sonthal Parganas (Dumka) . : : .
Saran . s X ¢ 3 . .

O R

Shahabad . 3 § . 5 . 3

[
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List of Municipalities in Bengal, ete.—concluded.

Treasury.

Municipality.

Singblhum ., . .
24-Parganas . .

o

b b
P ERECSoONG e nen0- e 81

o eee

et ot

Chaibassa,

Barrackpore, South.
AgaT,

Baduria,

Baruipur.

Barasat.

Basirhat.

Goburdanga.

. Garden Reach.

Garalia.
Jeynagar,
Dom-Dum, North,
Dum-Dam, Bouth.
Rajpur.
Suburban, South,
Taki.
Debhatta.
Coseipore-Chitpur.
Maniktollah.
Titagarh.
Penihati,
Kamarhati.
Baj-Baj.
Talliganj.
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LIST OF TREASURIES AND SUB-TREASURIES IN BENGAL.

APPENDIX H.

Sadar T'reasuries.

Sub-Treasuries.

Burdwan

Bankura
Birbhum
Midnapore

Hooghly

Howrah
24-Parganas

Caleutla
adia

Murshidabad

Jessoro

Khulna
Darjecling
Patoa
Laya

Shakabad

Saran

Champaran
Muzaffarpur

Darbhanga
Monghyr
Bhagalpur

Katwa.
%nlr'm. _
aniganj.
Bishenpur.
Rampur Hat,
Ghatal.
Tumluk.
Contai.
Serampore.
Arambagh,
Uluberia.
Barasgat.
Basirhat.

Diamond Harbour.

Barrackpore.

Kushtia.
Ranaghat.
Chuadanga.
Meherpur. .
Jangipur.
Kandi.
Lalbagh.
Jhenidah.
Magura,
Narail,
Bangaon.
Satkhira.
Bagerhat,
Silignri.
Kurseong,
Bihar,
Barh.
Jehanabad,
Nowadah.
Aurangabad.
Buxar.
Sasaram.
Bhabua,
Sewan,
Gopalgunge,
ﬁelgia.
ajeepur.
Sitgm?rhi.
IMadhubani,
Samastipar,
-I ;unui.
egusaral.
Banka.
Madhipura.
Supaul.
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List of Treasurics and Sub-Treasurics in Bengal—concluded.

Sadar Treasuries. Sub-Treasuries.
Puroea 4 : g ;. . 3 . | Kishenganj.
Araria.
Dumka . 3 . . : . .| Rajmahal.
Deoghur.
Godda.
Pakur.
Jamtara.
Cuttack . . . ; . : + | Jajpur.
Kendrapara,
Khandmahal.
Banki.
Angul.
Balasore o 5 - - s .| Bhadrak.
Puori . : . - 2 5 .| Khurda.
Hazaribagh - . . . . Giridi,
Banchi . . . ° - . . s
Palaman . s 5 g ¥ . wve
Manbhum . . . . . . .| Gobindpur.
Singhbhnm . . . . . » . e

N.B—The list is arranged with reference to Bengal Government Order No, 5432),, dated 1Sth
December 1808, with the exception that Angul and Khandmahal entered under Balasore in the
Government order are shoewn hero as Sub-Trensuries of Cuttack. It eoxcludes 14 Treasuries
traveferred to Fastorn Bengal and Assam,

.
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APPENDIX J.

[See Chap. 17 (note).]

Powers of Local Governments exercised by Heads of Departments and other _
Officers, and the orders under whickh they have been delegated.

. Orders of
Head of Partionl Fnrtnrelof Quotation of ernment
Service, | Nome of Offcor. powers excroised. | Shthoriiy under | of India, ox
case No.
1.—REFUNDs AND Deaw-
DACKS.
Land Reve- | Poard of Re- | May authorise the refund of | Revenue Offi-
nue. venue. Land Revenue. cer's Manual
: (96), page 78,
para, 3.
Salt— Ditto . | May authorise the refund of Ditto,
Custom custom duties by counter-
duties. signing the refund bills.
Stamp + | Colleetor . | May authorise the refund of | B. R. Cir. No.
value of spoilt stamp paper | 2 of October
and  spoilt  mon-judicial [ 1879,
stamps, also of spoilt judi-
cial stamps claimed within
six months,
ovs Commissioners [ May suthorise the refund of Ditto.
the value of spoilt judicial
stamps, if claimed within
s year.
o Presiding offi- | May authorice miseellancous Ditto.
cer of the| stamprefunds and refunds 3
Court. in re-trial and compromised
: CASEs,
Excise Board of Re- M:dy nuthorise the refund of | B. G. No. 8418,
venue, vances for excise shops. dated 28th
December
1877, Dy.
22283,
- Excise - Com- | May authorise other rofunds | Rule 21, Sec.
missioner. XXIII, page
176, Exoise
Mauual,
Income Tax . | Collector . | May authorise refund of tax | B. R. Cir. No.

paid in excess, if elaimed
within three months.

85-1., dated
24th Septem-
ber 1897, Dy.
B. R. 548,
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Quotation of GOrdau dt
Head of N f Officer,|  Porticulars and nature of ugo it RO g ? 'Ia?-mn
Service. ey powers exercised, :ﬁiclfgelye;:toed‘: %itr&it,):' g;
cags No.
1.—R2FUNDS AND DeRAW-
BACKS—concld.
Income Tax . | Commissioners.| May authorise refund of tax | Revenue Off-
paid in excess, if claimed | cer's Manual,
within three months after
that period,
Rates  and Ditto .| May anthorise remission . | Cess Mannual
Cesses. 918}3 Bection
»  Page
72.
Registration | Registering (1) May refund registration | Rule 233, Re.
ces. Officers. foes, when a document| gistration
is not registered. Manual,
(2) May refund commission | Rule 234,
fees and travelling
allowance if applica-
tion for the visit is
withdrawn.
(3) M? refund registration | Rule 235.
eps levied in exoess,
oo Registrar May refond registration fees
levied in excess and credited
in cash book.
Migoellaneous Cmmﬁﬁmers. May authorise the refund of | Revenne Ofi-
amounts erroneously paid | cer's Mannal.
into the Treasury.
N Collector .| Can sanction refunds of | B. G. letter
revenne necessitated by | dated  Bth
any order passed by bim | June 1905,
or by the Commissioner| Dy, B.
mmelnding refunds in cases| 1181,
of erroneous payments,
3,—~LAND REVERUE.
Revenue|Collestors | (1) May entertain two peons Case No. 67
Offices, for every permanent of 1803-04.
Magistrate.
(2) May entertain temporary | B. G. No. 3640-
peons ot annas 4 per| L. R., dated
diem, Slst  July

1895, Dy. G.
B. 2011,
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Head of
Service,

Name of Officer.

-

Particnlars and natare of
powersa exorcised,

Quotation of
anthority under
which delegated.

Revenue

Offices.

Treasuries

Collector

Commissioners,

Collector  or
Commissioner,

Collectors

8.—LasD REVENUE—contd.

- |(3) May entertain one compar-

ing clerk at R20 per men-
gem when the surplns an-
rusl receipts from copying
fees exceed R376 snd two
comparing clerks on the
same say when such receipt
exceed R750.

(1) May sanction entertsin-
ment of temporary esta-
blishment at Lisf times
within Budget -limits,
on pay not exceeding
150 per mensem,

(2) May entertain a tem-
porary orderly peon at
the rate sanctioned for
orderly peons of exes
ontive officers in each
district, for each Sub-
Deputy Collector ex-
cept probationers, on
the understanding
that in districts where
such peon was supplied
from the Nagarat or
the cost was et from
the Commissioner’s
lump grant for chain-
men and messen
the Nazarat should
abolish one peon or the
Commissioner's grant
shonld be reduced by
the amount of extra
charge. In cases where
a Sub-Deputy Collec-
tor is transferred from
a district and his place
is not;illled up tuiklt:nclc:,l
the order shou
not ba rye?:it:lned for
more than two months
in expectation of an-
other officer being sent
to the station.

Can place Sub-Deputy Col-
lectors in charge of Sub-
Trepsurics and  Deputy
Colloctors in charge of a
Treasury and {ransfer Sub-
Deputy (ollectors within
the distriot,

B. G. No. 5821
F.,dated 16th
Decomber
1904, Dy, G.
B. 4447.

No. 412-T. F.,
dated 19th

B. G. No. 2013-
F., dated 17th
May 1904,

B. G. letter
dated 11th
January 1906,
Dy. G. B.
5276,

G. 1. No.
1031-Ex.,
dated 3rd
March Dy
1898, ;
G. 1. 464.




aggregate grant placed
at the disposal of the
Board.

(2) Distributes the yearly
allotment according to
distriots.

(8) Distributes the allotment
sanctioned by Govern-
ment for agrionltural
improvements, ete.

See. 11, Chap.
1L

Rules 1 and '3,
Ditto,
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Quitati : GOrdora of .
Head of of 3 Particnlars and naturo of autl‘:gri mtll‘n?ier of9 Ygl(’i?m(:a’;
Borvico, | Name of Offcer powers exerciged. which d:ﬂagated. citation of
case No.
3.— LAND REVENUE—contd.
Record-Room | Board of Reve-| The lump grant san:tioned | B. G. Finan:
noe and Com-| by Government may be| cial Depart-
migsioners. distributed by the Board of | ment No. F. |
Revenue  between  the | G. 332, dated
different divisions. Within | 27th Septem-
the limit of the grant for| ber 1888,
the divisicn, the Commis-
sioner has power to sanction
temporary establishment.
és Board of Re- | May authorise the entertain- | B. R. No. 644-
venue. ment of temporary estab- | A., dated 1st
lishments. June 1804,
Dy. B. R.
216.
Partition Ditto .| May sanction additions to | Rule 3, Chap,
~  Establish- Colleotor and Commis-| V, Partition
ment. sioner's office Establish- | Manual of
ment. 1600.
Ditto .| Collector . | Estimates cost and appoints | Rule 85, Chap.
such establishments as axe | V, Partition
nired for the proceedings | Manual  of
under the Act. 1900,
Ward's Board of Re-| Distributes the annual grant | Rules 8 and 14,
Estate. venue. amongst division and sane- | Sec. IT, Part
tions esztablishments in| 1V, Board's
their own office. Ward’s
Manual.
ove Commissioners | Distributes the divisional
grant amongst the districts
of the division and eanc-
tions establishments in the
Disfriet and Divisional
offices.
Government | Poard of Re-'; (1) May sanction temporary | Board's Rules, | G. I. F. D,
Estate. venue. establishments in Teh- |  Kule 8, Chap. | No. 2530-
#ildari establishment | I. Ex., dated
of which the pay does 7th.  May
not exeeed R50 in each 1908, Dy.
case, subject to the G. 1. 64,
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ge?v?egt Name of Officer.
Goyernment | Board of Re-
Iistates. venue.
3 Comimnissioner ,
Government | Superintendent
Estates. of the Tribu-
tary Mehals,
Orissa,
Certificate Commissioners.
Establish-
ment.
Land Acqui- | Commissioners.
sition Estab-
lishment,
Suttlement | Superinfend-
and ent, Settle-
Survey. ment and
Sorvey.

n®mber of men in
temporary native es-
tablishment attached
to field parties under
his control, within
budget limits.

Orders of
Particnlars and nature of “(tlgggtio:n%f“ Gov!.:rqmzz:t
powers exercised. ‘which delogated. | ocitation of
case No.
' 3.—LaND REVENUE—COntd.

(4) May sanction establish- | No. 276, dated
ments out of the ma.| 7th March
nagement grant where | 1894, No. 416,
the payment of com-| dated 17th
mission ig not in force, | April 1894,

2 Dy.B.R. 867
and 45.

Can sanction temporary ap- .1 FoD.
pointments on pay no No. 998-Ex.,
more than R50 in each dated 28th
eass, subject to the condi- February
tion that the additional 1906, Dy.
expenditure can be met G. 1. 650.
from the grant anoually
sanctioned for the manage-
ment of  Government
Estates in the district,

May sanction temporary | No. 1068-P.D,, | Case No. 120
establishments for Govern- | ‘dated 20th | of 1902-03.
ment Estates in Angul| August 1903,
previded the pay of mo| Dy. G. B,
appoiniment exceeds R50| 2638.
per month. ;

Muy sanction temporary es- | B. k. No,228. | Case No. 1
tablishment by countersign-| A, dated 23rd| of 1895-96.
ing the bills. March 1898,

Dy =B
1140.

May sanction temporary estab-! G. I. . D. No.
lishments for work in| 189-Ex. dated
connection with the acqui- | 13th Jawuary
gition of land for pnblie| 1908, Dy. G.
purposes provided that the [ I. 482,
funds sllotted for the pur-
pose are not exceeded.

(1) May transfer any officer | B. G. No. 597- | G- I. No.
from one pmty to| I. R, dated _.25...3*, dated
another vnder his oon- | 6th February | 14-3
trol. 1806, Dy. G.| 29th Janu-

B, 4814, ary 18986,
Dy. G, L
(2) May alter salavies and 428,
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: GOrdem th
. tation o overnmen
Head of N £ Officer. Particulars and nature of Ql“? ity under | of India, or
Pexvice, =i o powers exercisod. ::L‘iu:];\r:i(ay!e%uwd. Ucitution of
caso No,
3.—LAND RRYENUE— concld. 5
Scttlom e n ¢ | Buperinlendent,! (3) May grant and motif Case No. 10
and Survey. Bettlement and privilege leave to ai of 1893.94.
Survey. provincial officers and
nt all classes of
eave to native estab-
lishment, provided

Land Settle-
ment.

Commigsioner
of Divisions

and Director
of Land Re-
cords,
Board of Re-
venue.
Director of
L‘hd RQ‘
cords.

that no expenditure
in excess of the Budget
provision is incurred
without the =anction
of the Loeal Govern-
ment, and that mno
officer is transferred
from Bengal withount
the Local Government’s
sanction, and that sanc.
tion is obtained to
leave granted to Gazet-
ted Staft.

Authoriged to sanction the
grant of transit pay and
allownneces to temporary
subordinates of the Survey
or Settlement Department
serving under their con-
trol.

May sanotion appointments
ofv o fixed nature, carrying
pay not exceeding R100 per
mensem, .6, all appoint-
ments on such pay that
will continue for the whole
eriod of a settlement or
or a term exceeding 12
months,

May enierfain temporary
ectablishment required® for
not more than lg months,
provided that no payment
esrrying pay of more than
100 is crested and that
the budget is not excoeded.

B G. No. 1317-
F., dated 8th

March 1906,
Dy. G. B.
6341 and
No. 783 T.-K.
dated 13th
June 1906,
Dy. G.
1262.

Rule 16, P. 23
and 24 of the
SBorvey and
Settlement
Manual,

G. I. F. D,
No. 836,
dated 5th
F eb ruary
1%6, Dy.
G. 1. 522.

G. 1. No.
969—151-2,
dated 16th
Msy 1900,
and No.
2457-R.,
dated 10th
May 1600,
Dy. @G, I.
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Quotation of GOrden Oft
Head of ; Particulars and nuture of bt S Tonta o
Service, Nameo of Officer. powers exercised. :%ﬂ'g%z e';?‘g:;‘ ‘;{,"ﬁ‘o‘; :}'
eaze No,
3.—LaxXD REVENUE—concld.
Land Bettle- | Settlement Offi-| May entertain temporary
ments. cer  whose | establishment on pay mot
work is direct-] exceeding R30; also tem-
ly under the| porary fixed establishment
control  of | on pay not exceeding R30;
the Director | also establishment paid
of Land | at job or contract rates,
Records  or
District Offi-
cer, as the
case may be.
4—Or10M.
Opium Commissioner | May sanction special rewards | Board's Fxcise
Rewards. of Excise. on the Magistrate’s orders| Manual (91),
convicting the accused | Sec. XXII.
being et aside.

Board of May grant rewards, when | Exvise Manual,

Revenue. the prisoner is imprisoned
and not fined, to an amount
not exceeding R200.

Collector . | (1) May distribute the fine | Excise Manual,
imposed by the Magis- | Rale 2, Sec.
trate, XXII, page

169.
(2) May grant compensation
to any person subjected
to annoyance or injury
by the proceedings of
the case.
(8) May distribute rewards | Rule8.
n‘? to R100, whether
the fine is realised or
not.
Opium +| Cpinm Agent [ May transfer officers below | Opium Manua),
the grade of Sub-Deputy ( Chap., III,
Opium Agents withont re- | See, 12,

ference to Government.

2x
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Quiotald P GOrdm of :
Head of Particulars and nature of vyl i
Bervice. Name of Officer. powers exercised. \\?l‘:itxl;\oslo og}ln!ﬁgf ‘;Et:,‘ig;:' :'r
case No.
b5.—SALT.
Salt Rewards [Commissioners. (May sanction rewards exceed-| See. V, page
ing R20 vp to the amounnt | 42, Salt Ma-
of fine imposed, plus the | nual.
value of confiscated salt.
Ditto . | Board of May sanction rewards when | See. V, page
Revenue, they exceed the amount of | 42, Salt
fine imposed, or when they | Manual.
exceed R100, in case the
fine is imposed, but not rea-
lised.
6.—STAMPSE.
Ditto Collector . | May pay rewards limited to | Rule 19, Chap.
tho amount of the fineup | V, page 86,
to a maximum of R50. Stamp
Manual.
7.—Excisz, E
Establish- Board of May re-distribute establish- | No, 1947-T. F.,
ment. Reyenne. ment 50 long as the Budget | dated 23rd
allotment is not exceeded. Ootober
1886, Dy.
G. B. 2489,
Office and Ditto .| May sanction office and |No.46-B., dated
ground ound rent of excise build- | Srd Februaﬁy
rent, ngs. 1893, Dy. B.
R, 799,
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Ordors of
tati 1
Head of Namo of Offieer Particulars and natore of Q::thor??yo ! g?mq,:o::
Service. ; powers exercised. under which | Gitation of
delogated. cage No,
8.—ProviNoman Ratzs,
Cess Collec- | Board of Re- | May sanction permanent and
tion Es- venue. temporary establishments, Sec. 01, Act
tablish- IX (B. C)
ment, of 1880.
Ditto .| May sanction the employ-| Rules 7 and 10,
ment of process-servers for | See. VII,
cess and re-valuation estab-| Board Cess
lishment. Manual,
9.—Cusrous.
CustomDuties| Collector ~ of | May make payment for . Sec. 82 of
} Customs, goods under-valued. Aot  VIII
Calentta. oof 1878 (B.
i)
Proventive Ditto . May entertain temporary | No. 841, dated
: preventive officer on R100| 16th  June
each per mensem up to the !, 18365 recd.
amonnt provided annually | with No. 538,
in the Budget. dated 23rd
October 1893,
s GaNB;
2800,
Ditto .| Board of Re-| May ganction temporary ( No.  170-T.,
vonue. preventive establishments | dated  5th
employed under section 67 | July 1880,
of Act VIII of 1878, Dy. G. B.
1778.
_ 10.—Assgssep Tax,
Income Tax .| Board of Re- | (1) May sanction temporary | No. 24-T. F.,|Cess No. 24
venue. establishment out of | dated 24th| of 1803.64.
lomp sums placed at| May 1808,
their  disposal by| Dy. G. B.
. Government. 761.
. & (2) May alter the grades of | Cir. No, 20-B., Ditto.
assessors in a district, | dated  Tth
provided the provincial | April 1803,
scale is not affected, Dy. B, R. 89.
Income Tax , | Commissioners | Anthorized ander Article 841 | B, G. No. 404~
(e) of Civil Serviee Regula-| 8. R., dated
tions to grant privilege | 18th Jannary
leave fo Income Tax Asses- | 1905, Dy. G.
sors provided that local | B. 4070,

arrangements ean be made
for carrying on the absen-
teo’s duties during the
leave.
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Orders of
Quotation of Government
Head of Y Particulars and nature of authority nnder | of India, or
Service. | Name of Officer powers oxercised. which d‘g“m oimt“dol:’of
case No.
12,—REGISTRATION.
Registration | Inspector May entertain extra mohur- Government
eparvment.| General, rirs and extra English-know- of India,
ing clerks @ R16 and R20 Finanee and
per mensem, respectively, Commerce
for Sadar Registration Department,
offices in the mnffasil and No. 7903-
temporary clerks on the Ex.,, dated
maximum pay of R30 per 16th  De-
mensem for the office of comber 1904,
the Registrar, Caloutta, and Dy. G. I.
also for his own office. 400,
18.~—~GENEBAL ADMINIS-
TRATION.
Contingenciess Commissioners, | May sanction the purchase of | Cir. No. 11-J,,
clocks for departments| dated 1st
under their control, the cost | March 1881,
of each not to exceed 826. | Dy. G. B.
5225.
19A,—Law AND JUSTIOR,
Civil Courts | District Judge. | (1) May entertain process | H. C. Rules
Establish- peons, and General
ment. Order 11(5),
(2) May appoint subordinate | Chap. VIII.
Mix isterial officers sub-

ject to the approval
of Government and
transfer them within
distaicts.
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Quotation of Gg:gom dt
Head of Nome of Offcer. | Enrtionlars and natura of authority of hm:-
Servioe. y powers exercised. under which citation of
delegatod. aae e
19A.—Law AND JUSTIOE
—contd.
Civil Courts | District Judge.| (3) May entertain a night |B. G. No.
Establishment, watchman for every | 3884-J.,dated
Civil Court building or [ 318t October
group of buildings on | 1008, Dy.
condition that a process-] G. B. 4136,
Serving peon now em-
ployed on such work is
abolished.
Ditto .| (4) May eutertain one eom- | B. G. No. 5678~
paring clerk at R20| J., dated
per mensem when the | 22nd Decem-
surplus annual receipts | ber 1904, Dy.
from copying fees| G. B. 5083
exceed R375 and when | and No. 1618-
they exceed R760 two | J.,dated 31st
clerks can be employed | March 1892,
subject to Budget| Dy. G. B.
provision. 167.
Ditto .|(6) May make temporary|Sec. 12, Act
appointments to fill | XTI of 1887,
vacancies in the office
of Munsiff,

e Ditto (6) May sanction additional | No, 2341, dated] G, 1, F. D.
establishment for each | 12th  May| No. 392
additional Munsiff and | 1873, Dv.| Ex., dated
Sub-Judge without re- | G. B. 4175,| 19th Janu-
ference o Government.,| and Cix. No.| ary 1905,

73, dated | Dy. G. B.
28th Decem- | 460,
ber 1871,
No. 4502-1,,
dated  27th
Ootaober 1904,
Dy. G.
8662,
Ditto « | (7) May entertain additional | B. G. No. 494-
temporary  esfablishment | F., dated 24th
subject to the Budget pro- | Januvary 1905,
vision on the following| Dy. G. B.
conditions :— 6084, filed in
case No. 67
Rrcorp-Roous. of 1892-03.
o8 Ditta . (8) Une Record-keeper, 3 mo-
burivs, one duftry and one
peon should be allowed for
every Recorl Room with
15,000 cases sent in for
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Head of
Service,

Name of Officer.

Particulars and nature of
_ powers exercised.

Quotation of
anthority
under which
deleguated.

Orders of
Government
of Indis, or

citation of

caso No.

Civil Court
Establish-
ment.

Civil Courts
Contingen-
cles.

Civil Buit .

Miscella-
neous
Suits,

1istrict Judge.
Ditto v
Ditto .
Ditto g
Collectors
Fresiding
Officers of

the Court.

19A.—~Liw aND Justice
—contd.
REecorp-RooMs—contd.

record during the year and
one additional mohurrir for
every 10,000 cases a year
above that nember,

SUBORDINATE JUDGE'S
ESTABLISHMENT.

If the number of Swmall
Cause Coart cases exceed
500, an extra mohurrir is
allowed,

MuNs1FIs.

(1) Whers the number of
cases of all kinds dis-
posed of in the year
rises to over 1,200 per
mohurrir, an additional
moburrir on R25 is
allowed.

(2) Where thers are moro
than two munsifis sta-
tioned at one chowki,
a Naib-nazir at R20
n month is allowed.

(38) Every Munsif shounld
have an orderly at R6
and every Court where
thers are more than
one Muonsif, a Duftr
at 118 a month, provi-
ded that a correspond-
ing reduction is made
in the number of the
Emcc.«s-scrving esta-

lishment.

May sanction purchase of

clocks up to 125

in each case,

May pass the bills for fees to
pleaders in Civil suits,

May order payuent of such
feos.

B

Cir. No. 11-J.,

dated 1st
March 1881,
Dy. G. B.

5226.

Rule 6, Clms.
111, H. O,
LRules.

Rule 6, Chap.
111, H. €,

Rules, I
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. Orders of
Quotation of G t
Head of Particulars and nature of authori P e
Service. Name of Officer. powors exercised, under which ‘gul:t?;;’ gf
dolegated. calio No:
19A.—Law sNp Jusrics
—coneld.
Pauper Suits. [ Collectors May pay fees and advances | Chap, 6 of
' for batta to witnesses and | this Manuval.
rewards for recovery of
fees, according to scale.
Pleadership | Board of May authorise refund of fees | Rule 21, Chap.
and Muk- | Examiners, on-certificate that the candi- | VII, Part IT,
tearship date was refused admission | H. C. Rules.
Ex-amina- to the examination.
tion fees.
Eetablish- Legal Remem- | (1) May sanction olerks for | B. G. No. 1135,
ment of brancer, Government Pleaders. | dated 20th
Govern- March 1887,
ment Plead- and No. 1120,
er and fees dated 28th
to Pleaders. February
1877, Dy. No.
26011,

(2): May remit or write off | No.1040-J.D.|G .I. F.D.
gums due to Govern.| dated 2nd | No.392-Ex.,
ment on decree of Court| November dated J9th
found irrecoverable. 1899, Dy. G. | January

. B. 8606. 1906, Dy.
G. 1. 460.
Legal Remem- | (3) May sanction the payment Ditto.
brancer. of any eum io certain
suits.

4 Ditto .| (4) May apportion fees Ditto.

among pleaders.
(5) May engage extraneous Ditto.
professional assistance
without money limit
in criminal cases, and
algo can grant at his
diseretion a higher fee
than R16 in certain
cages.
Commissioner | (1) May sanction disburse- Ditto.
ment of all sums for
carrying on expenses
in suits  instituted
nnder the orders of the
Legal Remembranoer,
(2) May sanction payment of Ditto.

sums not  exceeding
#6500 without reference
to the Legal Remem-
brancer.
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P ; GOrderﬁ of ;

Head o Name of Partionlars and natare of EOPRSIN.O atgrehod

Sl i over awsoned © saiborty wndes | o Il o

caso No.
19B —LAw AND JUSTICE.

Jails Inspector May sanction the purohase of [ No. 2170-F.,

General of Jails| cows for Jails. dated 20th
December
1885, Dy.
G. B. 8640.

Temporary Ditto . | May sanction the employment| Ditto, pages
Establish- ofy extra establishment in | €andl0, Rules
ment. any Jail in case of urgent | 12 and 19,

necessity subject to thesp-
proval of Government,

Jails , Ditto May distribute rewards to | Bengal dail|G, I. H. D.
Civil Hospital - Assistunts | Code, page | No, 179,
for good service. 23, Rule 89. | dated 2lst

February
1840.
20.—PoricE.

Police sup- Inspector May sanction extra force, Aot V of
plied to General and the cost being recoverable 1861.
private in- | Magistrate, from the parties coneerned.
dividuals.

Inspector May ovder transfor of 1st | B.G. No, 2548,
(General of and 2nd geado Inspectors | dated 17th
Police. of Police and grant their | September

leave.

1881.
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| vt [ et
Partion! d na‘ure thori :
SBernvdlo:.! Name of Officer. Mx:g;‘r;’?(?xl::rom.r m:c‘ilerflhi’t;h gg;‘:’:'&r
delegated. 6486 No:
20.—PoricE—contd.
Allowance . | Inspector (1) May distribute according | Police Code.
General. to districts the graot
for establishment
charge allowance. :
(2) May distribute the an- Ditto.
thropometrical allow-
ancoe to officers,
8 % (8) May grant rewards up to | Police  Code,
ferees R500, e Ay T
Rule 12, page
11.
Magistrate Ditto  up to R200. Ditto.
District Ditto  up to R50. Ditto.
Superintend-
ent of
Police.
B
21.—MaRINE,
Lepairs Port Ufficer, May subject to Article 98(%), | B. G.'s No. 539
Calcutta, Civil Account Code, sanc- [ Marine,dated
tion expenditure up to a| 19th March
limit of R100 in each| 1896, Dy. G.
case on works, such ns re-| B.5575.
pairs to vessels or purchase
of petty articles, for which
provision has been mads in
the Marine Budget.
Coustructionn, Local Govern- | May sanction expenditure of | 5. 1. F. D,
ment. not more than R6,000 in| No.  3849-
excess over the Budget esti- | Ex., dated
mate for the comstruotion| 16th June
of & steamer, and also expess | 1904, Dy,

of more than that amount
if it does not esceed 10 % of
the sanctioned estimate,

G. L 124,
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Head of
ica.

Constructions.

Allowance

Ditto

Name of Officer,

Local Govern-
ment.

Port Officer,
Calcutia.

liitto ’

Particvlars and nature of
powers exercised.

2], ~MarINE—Cconid.

May eanction the constroc-
tion at the cost of provin-
cial revenues, of all vessels
that may be required for
inland navigation and for
use at ports provided.

(@) That without the pre-
vious sanction of the
Government of India
to be obtained through
the Military (Marine)
Department the cost
shall in no case exceed
11,00,060.

(&) That the advice of the
Director, Royal Indian
Marine, as regards the
type and cost of the
vessel to be constructed,
shall invariably be
obtained and shall be
adopted on all waterial
points.

May sanction, within a limit
of R30 n month, the char,
incurred by the Commausf
ers of the Undaunfed and
Guide, or in their absence,
by Commander of Pilot
DBrigs, in gharry and boat-
bire, when visiting ehips
intended to carry passen-
gers, with a view to the
grant of certificates men-
tioned in sections 10 and
11 of the Nutive Passen-
ger Ships Act, X of 1887.

Countersigns the bills on
which charges on account
of hauling in and out of
moorings and docking and
undocking of Gevernment
vessals paid fo the Port
Comwissioner, Caleutta, cn
his responsibility.

(¢) That without the previous
sanction of the Govern-
ment of India in the
Military (Marine)
Department no vessel
ul!nl be built other-
wise than at a Govern-
ment Dockyard.

Quotation of

which delegated.

authority nnder |

' Ordera of
Government
of India, or
citation of
cage No,

FPort Officer’s
No. 567,
dated, 9th
Februar
1895, Dy. M,
R. 4458,

G.I. F. D.
No. 156-Ex.,
dated 16th
Jannary
1906, Dy.
G. 1. 488.

G. 1. F.. Di
No. 5084-P.,
dated  9th
October
1894, - Dy.
G. 1. 233.
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- g Quotation of
Head of Partionlars and nature of
Sorvios, | Newe of Officer. pOWers oxer cised. ;rl:g‘l;gr‘;g o:g:g.
£23.—Kpuoarion.

Grant-in-aid. | Director  of | (1) Distributes grants-in-aid | Rule V{(2), page
Publia.  In. on the recommendation| 28; Rules of
glraotion. of Circle Inspectors. Edn. Dept.
\ (98); G. B.

Notification
2381, dated
gth July
1894,

Temporary | Superintendent,|Can sanction temporary gnards ave

Establishment| Reformatory | within the limit of the
School. sanctioned grant of R560

8 year.

Scholarship . | Director of | (2) Awards Saunskrit College | Rule XII (1),
Public  In- Scholarship and makes | page 78; G.B.
struotion. the distribution within | Notification

the sanctioned limits, 1704, dated
15th May
1895,

Establish- Ditto .| (8) May savction appoint- |G. B. No. 1295,

moat. ments outside the| dated  4th
graded list on pay mot | April 1898,
exceeding 45 without | Dy. G. B, 74.
the pravious sanction
of Government, but
must furnish a quar-
terly statement of such
sanctions for the ap-
proval of Government.

Ditto Ditto .| (4) May order transfers and |B. G. Resn. No.
decide the positions of | 1281, dated
officers of fhe sub-| 80th March
edncational  service, | 1897.
subject to an appeal to
Government.

Ditto Ditto . | (5) May also grant leave to| Ditto %
officers in sll the classes
of the sub-eduestional
sérvice.

Books Ditto .| May ranction the purchase | No, 24487, F,,

of books. dated 1st Oc-
tober 1885,
Dy. Q. B.
2767.

Ditto + | Inspector  of Ditto within the o
Schools and | Budget grant,

Prineipals of
Colleges.

Orders of

citation of
ense No.

G. I. No.
dated 20th
Septomb o
1904, Dy,
G. I. 282,

Case No. 16
of 1898-99.

Ditto.

Ditto.

G. I. F. D.
No.998-Ex.,
dated, 20th
February
1906. D’.
G. 1. 550.
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Quctatd . GOtdoru oit
Head of | Nqmq of Officer.| artionlarsand matnreof | SHORPP0 S ogvl‘:arti‘i:e:r
Bervico, powers excroised. whioh delogatied] " citation of
cage No.
22,—EpvcaTIoN—Ccontd.
Miscellaneous | Director of | May sanction honorarvia at | B. G. No. 132,
Exami- Puoblic In-| R10 a dayto outside gen- | dated = 16th
nation fees, | strnction. tlemen for superintending | January 1603,
the European School Code [ Dy. G. B
Examinations, provided the | 5175.
charge can be met from
budget provision and the
total amount granted in
each case does not excoed
R100.
24.—MEDICAL.
Officers . | Inspector Gen- | May post, transfer, and grant | B. G. No. 1424~
eral of Civil | leave to Assistant Surgeons.| Medical,
Hospitals, g dated  19th
December
1884.
Ditto Ditto .| May in selected cases fix G. I. F. D.
the pay of compounders at No.215-Ex.,
a rate not exceeding R20 dated  13th
per month provided that if January
it be incremontal it shall 1905, Dy. G.
ordinarily rise by biennial I. 451.
increments of rupee one
and attain the maximom in
ten years.
Books Ditto . | May sonction purchase of
books.
Expenses Sanitary Com- | May pass all bills for rent of | B. G. No. 4570-
uring the | missioner, Inspection Bungalows in | Medieal, dated
prevalence | Bengal. the ocoupation of Plague| 3rd October
of epidemic Inspecting Officers. 1809, Dy.
Bubonic G. B, 2072,
Plague.
26. ~SCIENTIPIO AND OTHER
Mixoz DEPARTMENTS.
Temporary Board of Re- [ May sanction temporary | B.G. No 3845-
Veterinary | venue, Veterinary establishment | F., dated 20th
Establigh- for Government Estates, | July 1903,
ment, paid from the management y. B.
grant of such Estates, 2088,
20,—SUPERANKUATION,
Pension Commissioners | Can  sanction pension of Gl R EIR
. of Divisions| officers dmwing R20 a No.998-Ex.
and Heads of | month or less subject to dated 20th
Department. | the cerfificate by the Audit February,
Officer that the pemsion is 1906, Dy.
admissible. G. ). 5560,
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Particulars and nature of
powers exercised.

Quotation of
authority under
whioh delegated.

Orders of
Government
of India, or
citation of

crao No.

g::;’i ;‘f. Name of Oficor,
Rewards . | District.  and
Sub-Divi-
sional Magis-
tintes.
Ditto
Land  Im-|Board of Le-
provement venne,
Act (XIX .
of 1888).
Commissioners.

. | May also pa

Y9.-SUPERANNUATION--conid.

These powers will be ex-
ercised only when the pen-
sion is strietly admissible
under the Civil Service
Regulations and does not
require to make it ad-
missible the esercise of
other powers (such as
condoning  deficiency in
length of eervice.

32.—MISCELLANEQUS.

May pay rewards for the de-
stroction of wild animals
according to the scale fixed
by Government.

rewards for
capturing alive and making
over wild animals tothem
for transmission {o Zoolo-
gical Garden, Caleutta,

LOANS ANXD ADVANOES.

(1) Distribute the allotment
sanctioned by Govern-
ment according  fo
divisions.

{2) May sanction loans ex-
ceeding R5 000.

(3) May remit irrecover-
able loans up to a limit
of RI00 in each case
inclusive of interest.

(1) Divide the sum so allot-
ted among the dis-
tricts of their division,

B. G. No.
4743-J., dated
24th Decem-
ber 1891.

B. G. No. 15,
dated  24th
Marech 1880,
Dy. G. B,
1989,

Chap. V, Sec.

illl Boll’d.l
ules,

64. i

B.. G. . No.
3071-F.,dated
Sth June
1800, Dy. G.
B. 045.

B. G. No. 4003
F., dated the
13th Aogust
1900.

Chap. V, Bec.

11, Board’s
Rules, page
64.
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Qustati - ' GOtde'm of
Head of Particulars and natare of uosation o oyexnment
h Namo of Officer. anthority nnder | of India, or
Peryico. DOW XS exorcisod. whioh:oylegnted. citatio?o(
case No.
LOANS AND ADVANCES—
contd.
Land  Im- | Commissioners, | (2) Msfy'!ranxfer assignments
provement om ono district fo
Act (XIX another,
of 1883)—
continued. (3) May sanction luans ex-
ceeding 11,000 and
not exceeding R5,000
within Budget limits.
Callector . | (3) May sanction loans not | Chap. V. Sec, |
exceeding B1,000, pro-| II. RBonrd's
vided the district allot-| Rules, page
ment i8 not exceeded. 64.
(2) May charge interest not
exceeding 63% on
arrear instalments or
interest.
(3) May suspend payment | Rule 17.
of instalments on proof | Ditto.
of failure of crops or
other calamity, report-
ing it to Board through
Commissioner.
-
"Loans under | Collector .| May sanction loans not ex- | Vide B. G.
the modi- ceeding R5,000 provided | Notification
fied rules of the distriot allotment is not | No. 69, dated
the Land exceeded ; and also remit § | 5th January
Improve- of such loans if the work | 1807, and also
ment Loans 18 carried out to his satis« [ B.G.No.1422.
Act, for faction. T. R, dated
tracts 81st Augnst
affected by 1800, Dy.
Famine. . B. 2469,
vor Commissioners, Ditto up to R10,000.
e Board of Re- Ditto  above 110,000.
venue.
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Quctation of GOnlorlof .
Head of Particnlars and natare of [« ‘footsbion o greman
Service, |Name of Officer. powers cxercised. :&tggggfe;:% ‘:’fi&g..;, of
case No,
LOANS AND ADVANCES—oonid
Agriculturists| Board and | Same as the case of Land [ Board’s Rules
n's Acts,| Comimission~ | Improvement Act. (96), Seo. IIT,
XIT of ors. Chap. v,
1884, pages 73.and
74.
e Collector (1) May sanction loans not | Board’s Raules
exceeding R700, pro- | (96), See, 111,
vided that distriot | Chap. v,
allotment is not ex- gages 73 and
ceeded. 4.
(2) May delegate powers
to subordinate officers
to grant loans mot
exceeding R260.
L )
Co-operative | Registrar . Mnfy ganction the payment |G. I F. D.
Credit So- of advance up to the maxi-| No. 678-A,
cieties Act, mum limit of RJ,000 but | dated 12th
X of 1904. not exceeding the amount | February
of capital sobscribed by | 1908, Dy. G.
the members, and may also | I. 585,
prescribe the number of
instalments of repayment
and the dates on which
each instalment is to be
repaid, provided that with-
out the special sanction of
the Local Government the
number of annual repay-
ments preseribed shall not
exceed twenty.
Perman e nt [Commissioners 1| Can sanction permanent ad- G. I, F. D,
Advances, and Heads of | vaneces to officers snbordi- 008-Ex.,
Departments. |* nate to them up to the limit dated 20th
of R500 subject to the February
condition that the Aceonut- 1908, Dy.
ant General should be cone G. 1. 650.

gulted in each case and
that in the event of any
difference of opinions the
matter should be referred
to the Local Government.
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Ordars of
Hoad of ¢ Partionlars and nature of Q“°‘;‘ﬁ°" of | Government
Bervice, | Ao of Officer. powers cxercised, :ﬁf:fg;%;&%‘f °c'la'g",'; o
caso No.
LoAXS A¥D ADVANCES—
concld.
Yillage Chow-| Deputy Cim- | Determines the number of T Act V (B.C))
kidari Fand | missioner. Village Policemen and of 1887.
their rates of pay.
oos Commissioner. | (1) Determines the number
and pay of cirele tehsil-
dars.
(2) Sanctions office establish-
ment.
(8) Controls contingent | B. G. No. 2652-
charges, J., dated 7th
July 1894,
Dy. G. B.
1483,
L]
Road Patrol | Deputy Com- | Fixes the nnmber and rate Sec. 27, Act.
Fuand. missioner. of salary of Road Patrol. V. (B. C)
of 1887,
ot Commissioner. | Sanctions the increase of
assessment,

Toland Magistrata .| May pay fees to his clorks for| B. G, No. 2345, | Seo. 143 (o),
TLabonr registration at the following dated 14th| Act I of
Transpork rate :—One anna for each| Saptember| 1882,
Fuand. labourer and half anna for | 1886, G. B.

each dependent when the| No. 8129,

total number of registra- dated 29th

tion exceeds 50 in a month. | December
(Nore.—The remuneration | 1887,

must not exceed RI16 a

mouth.)
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Budget that may be under
the d'senssion. Any propo-
¢al involving an expenditure
of 1,000 and upwards on
articular  non-recurrin
tems should be submitt
for the sanction of Govern-
ment.,

Orders of
taticn of | Government
Hoad of | wumo of Ofioor, |  Particulars and nature of L, oty uaee | of Taat:Tor
Service. i powors exercised. which dglagated. citation of
cass No.
Exctupep Locan FuNbs.
Pilgrims’ Committee  , | May incur contingent expend-| G. B. No. 1775,
fodging iture and sanction special | dated  2Ist
House temporary establishment, | Auvgust 1891,
Fund. provided the total Budget
grant is not exceeded,
Zoological Ditto « | May sanction, without refer- | G. B. No, 8923,
Garden ence to Government, unfore-| 440-Mis, T,
Fund. seen expenditure which can | dated  30th
be met by transfer of funds | December
from some Budget heads. 1887, Dy. G.
(Norz.—Permanent increase | B. 8175,
- of pay of establi-hment
requires the sanction of
Government.)
Anno Chatter |  Ditto « | Controls the expenditure of | G. B. No. 5733,
Fund. the Fund, dated 6th De-
cember 1868,
and G. B. No.
2026-F.,dated
23rd October
1879.
Khond Mahasl Snrrintendent, May sanction the establish-| B. G. No. 2569
Road Fund ributary ment sud control the ex-| dated 18th
(Cuttack). | Mahals, Cuot- | penditure, December
taok. 1873, recd.
with Dy. No.
ORC-144,
dated  5th
June 1899,
Mobsin En- | Board of Re- | May sanction all expenditare |G, B. No,
dowment venue. provided for in the Budget | 3203-L. R.,
Fund. which is of a resmring | dated 1lth
nature, except any item | September
of sich a nature which ap- | 1899, Dy. G.
pears for the first time in | B. 2587,

02
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APPENDIX K,

Instructions for the guidance of Treasury Officers.

(Vide Circular No. 203

-, dated 11th January 1901).

N. B.—Defeets found under any of thoso heads will be recorded as)Treasury Irrogularities and zeported to

Government,

T. M. T. M.
* See Cirenlars No, 6 “T.A. D, dated 7th Februasy 1504, and No, 188 T. A, D} dated 28th Jul 1900,

I. General Instructions.

He should see that—
A. Accounts ard Objection Etatements
are not late.
B, Registers and sobsidiary schedules
are all gent with Accounts.
C. Retrenchment Orders are always
carried ont promptly.
1. Thebill has, as far as possible, been
drawn in a printed form.
2. (@) The name of district.
16) The menth for which drawn, is filled

in.
(c) The head of service is filled in.

8. There is no erasure or unatfested
alteration.

4. The arithmetical total of the bill is
eorrect.

6. The total of the bill has been written
both in figures and in words, and that they
agree.

6. The bill has been signed by the “ Head
of the offico " or by another officer * for”
bhim ; and designation of drawing officer is
given.

7. In case of duplicate bills the certifieate
of non-payment of the original has been
taken.

8, Bill conntersigned wkhen
before payment.

9. Receipt stamp is not wanting (on any
bill or sub-voucher) and is duly cancelled.

10. Vernacular sub-vouchers  (except
Bengali) and all vernacular signatures are
transliterated and marks of thumb impres-
sions are attesied.

11. Fall details of all refunds (including
refunds of undisbursed pay) are given,

12. Full details of the original credit are
given in case of withdeawals of deposits and
the like.

necessary

II1. Establishment Bills,

1, Temporary establishment has been
drawn on a separate bill Leaded as such,
witk a eitation of the order sanctioning it,

2. Arresr pay is not drawn in the ordinary
monthly bill,

8. Bill for arrears unclaimed for more
than six months may not be cashed without
pre-audit (Article 5, Civil Account Code).

Pay claimed and withheld in o previous bill is not
** noclaimed ;" whenever arrear pay and leave allowanca
aro drawn, tho number and date of every voucher on
which any part was shown as withheld mmst be quoted:
othorwise, if it is over wix months in arrears, Article 6,
Clvil Account Code, ,’rl 11 apply.

4. The net charge of each section (not
each individual) is shown in column 6 of
the bill.

5. The month immediately preceding that
in which the bill is signed by the drawing
officer iz inserted in the disbursement certi-

fieate. it

6. Certificate iz given that all ;,:‘:,
on pay not exceeding B3 for whom pay has
been drawn wers actually entertained (Civil
Account Code, Article 58).

7. Either a leave statement is furnished
or an alternnte certificate given, and not
both.

8. Whenever pay is drawn for part of a
month for any individual, a leave statement
must accompany bill, unless the broken
period is otherwisce explained in the bill.

9. Last-pay certificate is completed by
insertion of dates (fore or nfternoon) of
giving over and receiving charge.

10, Income tax has been correctly deducted
at 4 or b pies in the rupee, as the case ma:
be, or a certificate of exemption from Col-
lector furnished, and in case of exemption on
Insurance Premin, the copy of the receipt
showing name of insured and date of pay-
ment and attested by Treasary Officer is
attached.

11, Number and date of Postal Insarance
Policy is quoted for premium deduction,

111, Travelling Allowance.

1. The certificates (with snitable altera-
tion where necessary) on the first page bave
been given.

9. The month in the disburzement certi-
fionts is that preceding that in which the
bill is signed by the Disbursing Officer.
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3. The allotment and fotal expenditore
have been entered in manusoript at foot of
the bill.

4, The purpose of jonrney has been given
in the column provided for it.

5. The name of the head-quarters of the
officer and hispay haye been given.

8. Whenever road mileage (not daily
allowavce) is drawn, the hours of journey
must be stated. The hour of departure
from and retum to head-quarters must
always be stated.

IV. Contingencies.

1. The bill bears a serial number,

2, The allotment and expenditure have
been given in the space provided for the
purpose. ;

3. Treasury receipts for service stamps
fptnisbed bear the Treasury Officer’s full
signature.

V. Gazetted Officers.

1. That Exchange Compensation Allow-
ance is correctly drawn,
2. The following reqnire previous authority
of the Accountant General, Bengal :—
(a) Refunds.
(5) Increased rate of pay.
(c) Leave allowances : except privilege
not granted under Articls 271,
Civil Service. Regulations.
{d) Honoraria,
(¢) Last payment of salary or travel-
ling allowance on death, retirement
or departure on long leave.

Mainly for observance in
the Treasury.

VI, Cheques.

1, Cheques are properly stamped.
2. The Chequeis drawn on the Treasury
cashing it.

3. Chegues in favour of Government officers
are drawe to ““order” and not to “ bearer.”

4. Cheques drawn to ‘“ onder"” hear a
proper chain of endorsemants right upto the
actual payee,

VII. Pension.

1. When a pensioner appears in person to
draw his pension, the oceriificats ** appeared
in person” hould be signed by the Treasury
Officer.
2. Life Certificate must be granted by a
person (whose designation must be given)
coming under Article 946, Civil Servica
Regulations, and not dated earlier than last
day of month for which pension is claimed.

After encashment of Bills,

1. That any correction in the pay order
bears his initial; and that tho pay order
agrees with net total of bill, :

2, That no overpayment or short payment
is made. : .

8. That thie bill after payment bas either
been stamped “ paid "’ or “ paid by transfer.

4, That in case of Y)f;cyment by transfer,
the head of eredit has dn fully and cor-
rectly given inthe pay orders A

5.y'1‘%mt cer'iﬁca&“ of refund having been
noted against original credit is signed by
Treasury Officer.

6. The pay order is signed in fall.

D. Reqguisitions for corrections of nccounts
are all recorded in the Treasury Irregularity
Register ns though somo of thess matters
are berond control of the Treasury Officer;
their fraquent and excessive ogcurrence
indicates indifference on his part. He should
address local officers responsible for these
fanlts to ineist on greater punctuality and
ROCUTALY-
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List of Dispensaries placed in Class T1-A.

DISTRICT, NAME oF DISEENSARIES, Class, n? n&‘;:‘:d_

Burdwan . . . .| IIA Municipality.

Burdwan: -y { ity Mz B M. Sk 1Tk Diteo.
Birbhum Suri 5 e 5 .| ITA Dilto.
Bankura -, Bankura . . 3 aan el Ditto.
Midnapore ( . ITA Ditto.
Midnapore { Tamla . . .| IIA Ditto.
Ghatal . s .| IIA Ditto.
Hooghly . Serampore . . .| IIA Ditto.
Krishnagar ‘ . .| ITA Ditto.
Nadia R&Dﬂghut . . . ITIA Ditto.
g Meherpur . . .| 1IA Ditto.
3 Kusbtia * . . .| IIA Ditto.
Berhampore . .| IIA Ditto.
Murshidabad { Murshidabad . . IIA Ditto.
Jangipur . .| 1IA Dittao.
Jessore ﬁ:s« 10 . 3 5 { % A lgitto.

: mpur Boalia . N A itto.
Rajshabi . 3| Nane S P 1YY Ditto.
Jalpaiguri Jalpai . .| IIA Ditto,
Darjeelin { Darjeeli ng . . . IIA Ditto.

PN ‘t | Knrseong . . . }%AA Bitto.
Rangpur . . : itto.
Rangpur . { Mﬂb%}g,an,] caBB e L AIETEN Ditto.
Bogra . Bogra ’ . . .| IIA Ditto.
Paboa Pabna . . . I1TA Ditto.
® : { Sirajgang .| IIA Ditto.
Dacea . . . | Dacea Mxtford Hospttal .| IIA Ditto.
~ Nasirabad 3 . .| TIA Ditto.
Mymensingh Hybutnagar . . | IIA Ditto,
amalp nrH tal C . {%A gitto.
Faridpur Hospi . . A itto.
Naiipur . { Mldn?:pnr 2 R AT Ditto,
Barisal Hospxtol . «| IIA Ditto.
Backergunge Perojpur s i .| ITA Ditto.
Pat“?ll:hl}lil i ‘ . HA gilfo.
Comi ospita . . A itto.
Tpvee e { Brahmanbaria . . .| IIA Ditto.
Chittagong . Chittagong . . .| 1IA | By Special Committee
(Munic:pahty)
Bankipore . . «| IIA Municipality.
Putua . s ‘ .| ITIA Ditto.
Patna . .4 | Dinapors . . .| IIA Ditto.
Bﬂfh . . . . IIA D“to.
Bihar . < 1IA Ditto.
Goyn . . Gaya Pilgrim I{oapltal . IIA Ditto,
éﬂnh Hospital - - i}ﬁ gitto.
Jsaram . s . 2 itto.
Bhababad . { | Bhabua . . | IIA Ditto.
ggnr A . : Hﬁ. Bitto.
apra Hospi ’ - itto.
Saran . . |t R 6 Ditto.
%ladhnblilﬂ H‘ . ::[[{2 Ditto.
unwari 08 ntal ] Ditto.
Darbbanga . Laheria Serai . y z 3
Samastipur ¢ 5 A (B2 Ditto.
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DISTRICT. Namz or DispExsimizs. | Olass. m%m
Monghyr . + | Monghyr . JTA Municipality.
Bhagalpur . . Bhngnlpur Hospxtal IIA Ditto.
P { Parnea . . . 11A Ditto,

T . Kishanganj . . 11A Ditto.
Malda { English Bazar . ITA Ditto,
g 3 a‘daldaDTown Iﬁspensa]ry . % } AA II;itto.

aya Dumka Hospita itto.

Sonthal Parganas . { Deoghur P | na Ditto.
Cuttack ¢ § Cuttack Branch Hospltal .| IIA Ditto.
Balasore . Balasore Hospital .| IIA Ditto.
Puri . . . Puri Pilgrim Hospital .| IIA Ditto.
Ranchi - : Ranchi Hospital . IIA Ditto.
Monbhum . . Purulia ’ . ITA Ditto.
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Government Circular No. 12-T.F., dated 21st July 1906, from the Under-Sec-
retary to the Government of Bengal, to the Commissioners of Divisions. |

In continuation of the Resolution in the Municipal Department, No. 873-T. M., dated
29th May 1905, I am directed to forward a list of books of general utility which has been
drawn up and to say that it will be open to any officer named in the list to pirchase without
further sanetion the number of copics of each book shown therain.

2. T am further to state that if a copy is lost or destroyed it may be replaced, the ocerti-
ficate of the Head of the office that it has been lost or destroyed being in each case attached
to the Treasury voucher. The cost of the books must be met either (a) from the Budget
provision for the purchase of books under special contingencies, (5) by re-appropriation
certified by the Accountant| General, Bengal, to be adwissible, or (c) from savings in the
contract contingent grant which the Accountant General, Bengal, has intimated as being

“available for expenditore. (

List of books of general utility whick officers will be authorised to purchase
without the sanction of Government.
See Resolution in the Municipal Department, No. 873-T. M., dated 29¢h May
1905, and Financial Department Circular No. 177-F., dated 17th Sep-
tember 1906, Dy. G. B. 25869.

mmﬁﬁegfogxgﬁ?m‘ Designation of officer. nﬂ%’ggﬂf
Finance Dopartment.
Ready Reckoner ‘ s .| I Diyisional.Commissioners . . «| 1 each.
II Distriet Officers . . . o| 2 ”
III Sub-divisional Officers . - bl e
I)onogh'l Indian Stamps Law, 8rd | - I Divisional Commissioners . . i 11 5
Edition,
II District Officers . . . | 1 »
Municipal Department.
Hand-book on the sanction of | I Divisional Commissioners . . LS
Mufassal buzars (Disney).
II District Officers A . . ol L 1%
Bilk's Manual of Surface Drainage| I Divisional Commissioners . 5 A (8l 2%
1T District Officors . ’ . ol 15 7%
Bengal Municipal Act, 1884 (Par-| I Divisionsl Commissioners . . .2
iter).
i ) XI D’ltl'ict Omwn . . . . 3 ”
III Bub-divisional Officers in whose sub-divi-
sions there isa municipality) . o 182 L
Collier's Local Self-Government | I Divisional Commissioners . . ,[2
Manual, .
I1 Diastrict Officers., S ¥y el At
III Sub-divisional Officors . - 0y i
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Dopartment of Government
snd names of books.

Designation of officer.

Municipal Depariment— contd.
Collier’s Municipal Manual

General Department.
(I) English Distionary . .
(2) Bengali-English Distiotary .
(3) English-Bengali » .
(4) English-Hindustani ,, .
(6) Hindu:tani-English = d

Judicial Department,
Holy Bible . - . .

Medical Jurisprudence .

Annotated Editions of the—
(2#) Indian Penal Code v
(6) Code of Criminal Procedure

(¢) Amir Ali or Woodroffe's
Law of Evidence. -

Mr. Taylor's Guide to Young
cers,
Revenue Department.
Manual of Forest Engineering

[ Divisional Commissioners . » .
I1 District Officers 2 - s -

IIT Bub-divisional Officers (in whoss sub-divi-
sions there is & muoivipality) .

I Divisional Commissioners g
> II Distriot Officers . x g 5
III Sab-divisional Officers . . ¢

I District Magistrates including the Chief
Présidency Magistrates and the Muni-
cipal Magistrate of Caloutta . .

1I Sub-divisional Officers . 5 .

I District Magistrates including the Chief
Presidenoy Magistrate of Calontta .

II Coroner of Caleutia . . A S
III Sub-divisional Officers 3 : .

I District Magistrates including the Chief
Presidency Magistrate of Caleutts -

II Sub-divisional Officers . 6 .

I District Offcers 4 % . .

I Conservator of Forests ; g .

IT Divisional Forest Officers > .

Number
of copies.
2 each
2
J G e

L

l ”
1 »
) S
1 ,
1
1 .,
1

1 each
1 5w
P S EN.
SN
) G
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Departmont of Government
and names of booka,

Degignation of officer.

Revenue Depariment—contd.

Bengal Tenancy Act, by Mr.
J ustice Rsmgxm or by Messrs,
Finucane and Amir Al

Land Acquisition Manual by Mr,
Beverly revised by Mr, Justice
Pargiter.

”

(1) Froam’s Elements of Agn-
culture . . .

(2) Bailey’s Principles of Agricul-
ture . . .

(8) Valeker's Improvement of
Indian Agriculture .. -

(4) Wallace’s Indian Agriculture.

(6) Duthie and Fuller's Field and
Garden Crops . . .

(6) Warington’s Chemistry of tho

I Board of Revenue (Land Revonuo De-
partment) s . .

II Divisional Commissioners
11T District Officers s :
IV Sub-divisional Officers >

V Director of Land Records . .

VI Officers-in-charge of important nettle—
ments . . . - -

I Colleotors 5 A .

IT Land Acquisition Officers . .

I Divisional Commissioners 5 .
> II District Otficers . . >
11I Sub-divisional Officers . : .

Farm . . a ’

Political Department.
Chaukidari Mapual . > .

I District Officers . . 8 .

II Sub-divisionsl Officers ~ 3 .

Number
of copies.
1 each
l ”»

15 96y
Iwnts

o0 B

1 ”»

1 5

|

) S

2 5,

e O

1

1

n

Obtainable from Messrs. Thacker, Spink & Co., Calentta, at Ls. 6-8 per copy by
Government servants purchasing in their official capacity.
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B.—Detailed Bill of Remuneration to temporary Measuring Amins employed in parti-
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Form A.
Register of Valuables lodged in the Treasury for safe custody. -

068

(See Chapter 1, Para. 4.)

Ofeo from | Conditionin | Articles saidto] : | Initials of Tnitials of Treas
Serial numbor (Date of receipt. which which be contained Valao (estimated Jm':f"‘gd When returned.| Sigpature of | sury OMcer and
of packet. received. reccived. in the paokat. or actaal). Tre ”"um recipient. Treasurer,
R . |
g i I3
R a. | p. |

‘SIHOA
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Form B.

PARTITION ESTABLISHMENT.
(See Chapter 5, Para. 64.).

Detasled Bill of Remuneration to temporary Measuring Amias

employed in the District of in the
partition of FEstates, wunder Act VIII (B.C)) of 1876, for the
month.of. 19 .
Foucker No. . List for
Names of Amins, Amount, Names of Amins, Amonnt,

Brought forward .

Toran

Deduct—Amount drawn on last
month's bill but undisbursed

Net amonnt required for pay-
Carried over g ment Rupees (in words)

Certified that the sum of (repeat
in words also) drawn in the previous bill (less R
undisbarsed and now deducted) has been paid to the proper

persons and their receipts taken in acquittance rolls filed in
my office.

Dated___ (Name)
19 2 (Designation of Drawtng Officer.)

District of

Countersigned

Collector.
Pay(R___ ) Rupees
Examined and entered,
Accountant

Dated L

: Treasury Officer.
District
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Form C.

[N.B.—This agreement should bear a onc;rupeo stamp.)
Form of Agreement to be addressed to the Commissioner in cases where the

tuildings kave not been commenced at the time of the advance.

{ See Chapter 8, Para. 208.)

In consideration of

advanced to me by the Government for the purpose of building a

house in the Cantonment, I engage

to commence the house forthwith

and thereupon fo sign a deed of mortgage for securing the repayment of the

said sum to Government. Dated, ete., ete.

N.B.—The mortgage deed should be signed as soon as any work has been commenced.



{See Chapter 16, Para. 310.)

FORM D.
Register of Receipts of District Road Fund.

Provincras Bares. Posuro Works IRRIGATION.
1 3 '3 4 8 7 8 9 10 1
ning No. of Date of From whom Cesson | Ce800 1o 0oy cont,! Cess on

gzl.hlﬂ. Chalan. Chalan. reoeived, lands. m‘::;:. ::g' Kou’h-ocsa. Houses, Road tolls. | Ferry tolls, | Canal tolls.

| A

1,000 J 24 1-4-02 Viee-Chalrman ¢ 50 |o0l0} 3% |00 0|00 I 7 s0!lolo 60| 0 40 | 00

1 !
115 Sl o | |
MrscELuANEOUS,

13 13 14 15 16 17 18 19 20 2 3
Rent of Foes, fines . Tnterest o0 Dally tot B Balanco
serais and o pliscel | Omgom | wmeerogio|  Advances. | Depostt. ?.2{“ vy oA eloge of the (3 slose ofday

Bungalows, ares. C : S at crefit o
road-Coss. Eook day ol Pands
Lo~ ofa |
% 0 Blojo 3|00 500 | 0 5|0 2|00 50| 0 0 18% 04 200 0f 3180 ;0| 0] 1857 |6

'Non.—d;l;lmm in column 21 are arrived at by adding colamns ) acd 19 and deducting column 20 and those {a column 23, by deducting a molety of columne 6, 6, 7, snd 16 from

]I

‘SWU0dL

866
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Form E.

(See Chapter 18, Para. 386.)

Report of making over charge of Treasury.
DisTrICT OF

No. Dated 190

Frou

To
Tag ACCOUNTANT GENERAL, BENGAL.

* We have the honour to report that we have respectively made
over and received charge of fhe. ___ Treasury on the
noon of the . On the reverse are entered the
details of the balance in the Treasury on this date.

The cash balance amounts to Rupees (in words).

Relieved Officer. Relieving Officer.
(Reverse of Form E.)
' l Under double | With Trea- l In Sub-
Dsctiption, ' locks. surer. treasuries. FORLL

|

Each Xind of coin

" » stamps
Government Securities
Btook Notes

Opinm in maunds

Permanent advance

Other valuables, viz, 1 —
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> FORM F.
Sums paid in to Treasuries in Bengal during the month of 19
on account of statsonery to be supplied to officers, ete., who have to pay
cash for their supplies. [See Chapter 33, para. 479 (a).]

Name of From whom | No.and date | Date of pay-
Treasury. received. of estimate. ment, Amguxt. | BEMARKS.
|
FORM G.

Bill for refund of balances of sums deposited in Treasuries for payment of
stationery. [See Chapter 33, Para. 479 (3).]

Dzeraizs or Derosit. .

Amount
refunded. REMARKS,

Month, | Treasury. Fr;:;i;\;l&?m Amount. <




INDEX,

SreineT.

Chapter. | Para. Page. REMARES
Abstract Acconnt (Monthly) . . . .| 18 362 110
{(a) Civil Revenue . ¢ ) 5 C 18 364 111
(5) Civil Expenditure 3 . . 18 366 111
Accounts (March) . ; . ‘ - 18 356 109
»  (Despatch 02 5 . s 18 360 110
X (Mnmol undu) ¢ . . 16 827 100
3 (Licesl bun 8) . . . 16 260 87
»  rendered by Aocoununb Goneml . 16 278 0
»  (Corrections of) 0 18 367 112
(Reconciliation of) . 2 12 5
Ad]mtmont of the oost of Pracclmmuz Estab- "
lishments employed in Re-valuation Work b 74 22
Adjustment of the cost on account of Road
Cess Collections . - 2 22 7
Adjustment of Monay Orders in favour of
istriot Officers . .| 88 474 160
Advances (Scale of Permanent Advnnees) . 3 6 187 53
»  (House I'nildiog) . : ’ - 8 204 67
w  (Bmbankment) . § : . 8 176 63
» (Drainsge) . G X = 8 189 65
» for Wells (Op mm) i . 8 149 B8
Advices of Publio Works Receipts . 24 350 126
Advice of Forest Remittances. . 23 374 123
Advices of Receipt of Remittance to Acconntant
General - : : . . 31 461D 156
Alterations of Pay . . . . . 1 46A 11
Charge Certificates y B . 4 48A 12
Annual Returns of Eatabhsbments 3 . ‘. b 50 13
Appointment, first . . . 5 63(16) 17
Arrear Bills. . 1 .2
Audit and Control of sttnot Fund and Dutnct
Road Fund Accounts. : . 16 331 101
Balance of Road Fund (Verification of) T 311 7
Biils éCollector s Bstablishment) . . . 5 64 18
» (Meteorological Department) . . 22 a2 121
Bonuses and Rewards (Opmm) o4 LS 7 145 57
Budget v . . e =1Ly 10 71
» Grants (Extra) 8 ; a .| 10 2290 74
(Its prepumtlon) vi X ] ket 213 71
(a) Form of Estimates . : ? 10 214 71
(5) Estimates of Revenue 5 .| 10 217 71
fe) Vgt ok Expenditare . - | 10 218 72
»w  of Submission of : o 10 227 78
(d) Re-appropriation of Grants, eto. . 10 232 75
Buildings r harges for oomstruction and repms) 6 130 52
" Post Office and Telegraph (’l‘nxes on) . 33 483 163
Bungalows (3taging) , . N R T ! an 125




INDEX.

SvprEcT. Chapter. | Pars. Pago. REMARES.
Certificates to Administrators of Local Funds . 16 268 89
Certificate, Disbursement, of Establishments bills 5 63( clanse 17
16a)
5 of Travelling Allamuce

v 5 102 27
Ubeok Re?mur of Transfer Pn,yments . : 18 354 109
Cheques (Lapse of Local Fund Cheques) . = 16 255 83
Churches and Cemeteries A . 5 97 26
Chalans and Receipts, Excise Depnrtment . 33 473 160
Civil Deposit Vouchers . g 5 . 15 249 86
Coin (Examination of) 3 ; 29 452 151
Collections from Government Estates . . 33 471 160
Counterfeit Coins (Report to Police) . . 29 453 161
Currency Notes, Encashment of A ¢ 30 454, 153
» Indents for . - : 30 466 163

Collection and Distribution of joint Publie
Works and Read Cesses . : - 3 16 201 93
Coliector’s Bills . s - - . 5 64 18
Contingent Charges 3 ‘s 6 108 29
(a) Begulu Contingencies : . . [ 110 32
(b; 8peoial = . 5 . 6 118 44
Contract - - A A = 8 116 456
d) Gerersl Rules . 6 126 50

Contribution for Pensions of Es(lblrshmentu !

for Assessment and Collection of Cesses . b 75 22

Contributions of Officers emplo_yed on Partition
Work . 3 3 3 3 23 7
Copying fees (Bofund of) . » s 7 141 55
Corrections (Loeal Fund Acoounte) o . 16 269 80
Currency Notes, Encasiment of . G 30 454 153
(Indents for) . . . 30 456 153
Custody of Coin and Notes . . 3 . 30 458 1563
Custouy of Va'uables . é 5 . 1 4 1
Cypher Code (Telegraphic) o . . 18 339 106
Debt and Remittance, Civil (Abstract Acconnt) . 18 365 111
Depodtl . . . 16 o 85
;fwyment of Revonuo . . . 15 247 85
” und of lapsed ,, " AN 15 248 85
Deposit Vouohm (Civil) : . E . 15 249 86
Deputation Allowance of Mansiffs . ; . 14 41 il
Despateh of Accounts for March . ' 18 360 1:0
Dostruetion of Treasury Records . s 33 485 163
Diet and Transport of Prisoners . . . 7 173 61




INDEX. iii
SosJeCT. Chapter. | Para. ‘ Page. RrMABES.
Dnshllery Buildings, Rents of 5 g . 33 472 160
Distriot Officers (Responsibilities of) 18 233 105
» Fund, Road ¥Fund, and Road Aceounts 16 275 90
+» Road and Balance . . . 7 16 208 95 | See.
»» Post Found . s 16 812 83 | See.
y» Fund Procedure in the Tremry . 16 277 91
Drainage Advances . . 3 8 189 |- 6D
Fducation Charges 7 . . - . b 81 23
> By whom signed . . . 5 82 23 | Ses Appen-
Embankment Advances q - ~ 3 8 176 63 dix B.
Enumeration of Loecal Funds . a - 16 251 87 |See Appen-
Establishments (Sectionizing) 3 . : 5 49 . 13 dix F.
5 (Annual Returns) . ; 50 Sea Appen-
”» (Collector’s Bills) . . * 64 18 dix A.
Estimates of Revenue . 5 - 10 217 71
y» Expenditure v . 5 10 218 72 .
Expendltnm (Opium) 7 143 56
Examinstion Fees (Refund of Pleadcrsbm and
Muktearship) . 7 140 55
Excise Inspectors and their Establishments (Pax :
and Allowances) - : . . b 73 21
Expenditore (Marine) . % 25 352 127
Exchange Compensation Allowance . 3 394 10
Fees recoverable from Local Funds to eover cost
of Audit and Banking Establishments! 16 331 101
Fees (Transfer of Primary Scholarships) . . 7 174 61
» for Copying (Refunds of) : A Z 141 Bg
Fines . . . 2 0
(a) Realication of Fines . . . 3 17 6
(5) Classification of Fines . . 2 18 6
(¢) (creditable to Municipalities) . 2 19 [
Form of Estimates 10 214 71
Form of Psy Order (Abbrevmted and Speoul) 18 852 108
Forest (Receipts) , RO T (i 23 873 133
»  Remittances, ndviee 0! . ' ] 0 3 "
Forms 4 von 291 .
Forms, pnnted (For Locnl ands) > 33 477 161
Forest Remittances (Advices of) . . 23 374 128
Freight, Opinm 7 147 58

Funds (See Mum‘clpul Dutrlet, Rond Locnl
Litigation, ete., Funds) .




iv ~ INDEX.

Sunincr. Chapter. | Para. Page. l REMARKE.
Gania Golahs, Bent of . . X 33 472 160
General Rulet (Contmgencm:) 6 126 50
Government Buildings, Realisation of Rents 24 376 125
= % Constmchon and Bopaln
of . v . . - 6 130 52
Government Estates 33 406 159
. - (Collouhona of) 471 160
»  Gronts (Dmtnct and Road Fund
Accounts) . 16 289 93
Government Sorvants (Trnvellmg Allowanee
when cited as Witnesses) . 5 s ] 103 27
House Building Advances St % 3 o8 204 67
Hostel Charges . % . . 6 | 112(15) 39 |See ﬁppondix
Income Tax on Government Pleaders’ Incomes . 3 . 88 10
Indents for Currency Notes . - 30 456 .| 153
Tdzntification by Thumb Impression 19 371 115
Interest Payments on Government Promxssory |
Notes . SR TP 13 | 244 81
Interest on Securities in Truste o 3 : XI 233 . 77
Jail Pass-Book 18 356 109
Joint Public Works and Road Cess Collectlon
and Expenditure v X 3 5 16 201 93
Land Acquisition . : e o 7 168 60
Lapse of Loeal Fund Cheques - 2 . 16 256 88
Larger Seottlement Opomuons . . . 5 71 20
Last-pay Certificates . 5 . . 3 32 9
Law Charges (Recoveries of) . 3 ) . 2 21 8
Leave, Officers taking out of Indm : . 3 39 10
Leave Statement . . . b |63 (10) 10
List of Powers delegated by Tiocal Government 17 103 | See App. J.
Litigation Fund . z A s 16 316 U8
Loans, Repayment of . 3 ’ . : 8 175 63
. Local Fund Accounts . F . 16 250 87
; Enumeration of Looal Funds 3 W 251
Lapse of Cheques o . . . 265 88
¢) Treasury Accounts . 5 A1 (I 268
d) Retorns to Accountant Gonoral 5 ' A3 261
(¢) Plus and Minus Memoranda : 5 X 263, oy
(f) Certificates to Administrators . . 268 89
(g) Corrections . . . = 269
(&) Verification of Bnhmoes . X . 271 20
(#) Submission of Annual Accounts . 272
() Ag:lonnt rendered by Accountant Gene-
Tal o . . . . . . 273 e




INDEX, v

1
SuBIROT. Chapter. | Para. [ Page. REMARKE.
Loeal Boards (District Funds and Road Funds& 16 302 ‘ 95
Loeal Boards’ Pass-Books (Distriet Fund an :
Road Fands) . . . . 16 806 96
Malikana Payments . 7 159 b9
Manufacturing Charges (O mm) . 7 144 o7
Ministerial Olficers ( r'welrng Allowanoe) v 5 102 27
Military Orphan and Bengal ; 2 25 385 127
Military Pensioners, Native { Pnymenhs to) . 25 386 128
Municipal Fonds . . . 18 320 99
(RIARSPGATTE | o3 1 0 ) L et o
(5) Pnyments . F A 7| 323 100
(e) Accounts . % o . . d e 327 ey
Municipalities, List of . . ; . . 16 327 100 |See Appen-
Munsiffs (Te:gomry) 5 - : . : 1 46 11 dix G.
Marins 4 ] v : 25 382 127
Marine Surveym (Remnnemtmn) : . v 25 384 127
Medical and Ordnance Stores . s s : 25 381 127
Meteorological Department Bills . . . . 22 372 121
Monthly Abstract Account . . : 18 362 110
Monthly Bills . s ' S ; 5 63 15
Native Military Pensioners (Paymonts to) . 2% 356 128
Nazire, Receipt of Meney by . g 1 1 1
Officers taking leave out of India or retiring from
the Service s 3 39 10
Old Stores and Materials (Sale- proceedu of) 2 25 8
Opinm Expenditure . ? 142 o6
(@) Transit and Wexghment (Opmm) 7 143 57
(5) Manufacturing Charges . 7 144 57
(¢) Timber Contract ‘ : kK 7 144 57
(@) Bonuses and Rewards e 3 7 145 57
(¢) Temporary Establishment . . 7 148 57
(7) Freight 7 147 58
(g) Office Contmgonoios and Mueellanoous 7 148 58
(A) Advances for Wells . 7 | 149 58
Malwa - . o A . 7 156 69
Stock Accounts . . 5 . 3 7 158 . 09
Ordnance Stores . « e %3 3 25 381 127
Paper Cnrrenci . - . 80 458 163
Partition Wo (Ocmtnbuhona) . . . 2 28 7




Vi INDEX.

Sunirer. Chapter.| Para. Page. REMARKS.

Pass-Books (District Fund and Road Fund Ae-
counts) . ~ 3 < ., 16 286 92
Pass-Books (Local Boards) 3 > . 16 306 a6
Pass-Book (Jail) . o 18 356 109
Pass-Book (Pubho Works Dcpartment) 5 24 375 125
Pauper Suits (Recoveries in) . 33 475 161

Pay and Allowance of Excise Inspeetou and their
%stablwhmenta a s . a ; 5 73 21
Payments (Postal) . 26 449 145
Payments to Nnhve Mllntary Pensloners . . 26 386 128
Pay Orders (abbreviated) . 18 352 108

Pevsioners—their Identification by Thumb
JTmpreesion . . . . 19 371 116
Permanent Advances (Scnle of) . . . 6 137 53
Percentage on Local Fuonds . . : 16 315 07
Potty Construction and Repairs (Opmm) . . 7 147 58
Post Bills s . . 31 464 156
Post Office Bulldlngs (Taxes on) . . . 33 483 163
Police Jurisdiction . . . . 5 80 23
Postage on Leave Ap lications . . 4 47 12
Process-serving Estab ishments (Civil Courts )- b 79 22
o < (Revenue) . e 68 19

> A (Adjustment of
Cost for Re-valuation Worlk) - . . 74 22
Promissory Notes (Interest on) . . . 13 244 81
Printed Forms for Local Funds . ' . 33 477 161
Priconers (Diet and Transport of) . 7 173 8l

Procedure relating to Distriet and Rond Fund
Aooounts in the reasury ' . 16 277 91
Property, ng ; 12 243 79

Publie orha Road Cesses (Joxnt Collectlon
and Distribution of) . . i ‘ 16 291 163
Public Works Receipts (Advum of) . . 24 380 126
Public Works Payments, Schedule of . . 24 380A | 126
Receipt of Money by Nazirs probibited . : 1 1 1
Receipt Stamps, punching . ; 1 11 3
Reconciliation of Accounts and Returns . . 2 12 b
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INDEX v
SuBizcT. Chapter. | Para. Pago. Resminks.
Records of Treasury (Destruction of) & . 33 485 163
Recoveries in Paoper Suits o HSAET 33 475 161
5 of Law Char, . . o . 2 24 8
Refund of Pleadership and Muktisrship Exami-
nation Fees ‘ ; g . wehe W 7 140 bb
» of Copying Fees . . ; . 7 141 55
» of Revenne & . - 7 138 b5
Regular Contingencies , . . ; 6 110 32
Registers, Receipt - . . ; 18 344 107
» Payment . . - $ : 18 347 108
Reminders from Officers on Personal Matters 4 48 12
Remittance Vonchers . . ' - A 31 462 156
o by Steamer {0 Assam Treasuries . 31 463
» ransfer Receipts . . 2 9 11 69
Remuneration to Marine Surveyors . : 25 384 127
Rent of Ganja Golahs . g - . ; 33 472 160
Report to Folice regarding counterfeit Coing . 29 453 151
Responsibilities of District and Treasury Officers 18 333 105
Returns to Accountant General (Local Funds) . 16 . 261 88
Re-valuation Work (Adjustment of the Cost of
Process-serving Establishment) o . 5 74 23
RevenuesResord-room (Receipts and Charges) . 33 465 159
Revenue (Civil) . . . . . . 18 364 111
Revenue (Estimates of) . : . A 10 217 71
Rewards and Bonuses (Opinm) e . . 7 145 57
Road Fund Balance (Verification) ., 3 . 16 311 a7
Road Cess Collection (Adjustment) . : 2 22 7
Salary Bills, Deductions from v « . 28 451 149
Salaries, Readjustment of . S 5 | e3(7) 17
Salaries drawn throngh Banks or Agents . 5 4 40 11
Sale-proceeds of old Stores and Materials . 2 25 8
Sale of Railway Lands . . . . . 33 484 163
Sale-proceeds of Stationery Boxes 7 . . 2 31 8
Scale of Permanent Advances . : . 6 137 53
Scholarship (Senior and Junfor) . . . b 95 26
Btaging Bungalows . 5 3 . 5 24 879 1256
Scholarships, Primary (Transfer Fees) . . 7 174 61
gﬁm otf Establi—bmelnts Sl Ol g ;!19 ;g
tlement Operations (larger, . . .
Securities in trast (Inter;gt on) . - R 11 233 77
Special Contingencies . R W 22 6 113 44
Special Form of Pay Order e . 18 352 108
Btationery and printed Forms for Local Funds . 83 477 161
Staging Bungalows . . . . . 24 879 125
smmp'v Dafacoment of . . . . 1 11 3
Stamp Duty, Liability of Recelptato . . 1 8 3
Stamp Duty on Cheques . . . . 1 10 8
Stores (Medical and Ordmmco} . = 25 381 127
Stock Certificate, Application for .+ : 14 245 83
» o Payment of Interest . . o 248 v
Supply Binl . . . . . . 9 212 69
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83 483 163

Taxes on Post Office and Telegraph Buildings
18 339 108

Telegraphic Cypher Code ; .

gempomry Munsifis . . . . . 4 46 11
ents, Purchase of . . . . . g 123 50
Transport of Prisoners . . . . . 7 1738 61 .
Transfer Fees (Primary Scholarships) . . 7 174 61
Travelling Allowance to Ministerial Officers . 5 102 97
Travelling Allowance to Government Servants
oited as Witnesses . . . 3 . 5 103 27
Ditto. 'c“lo of . . ® . . e e e see Ap‘pen-
5B dix D,
Treasuries, List of = il Mo . ws | See Appene
: dix H.

Mreasuries, making over or assnming charge of . 18 338 08
Treasury Procedure relating to District Fund 1 R el

and Rond Fund Accounts . . . - 16 277 o1
(a) Receipts . . . . . 16 278 s

(6) Payments . . . » » 1d 270
(¢) Pass-Book . . 5 - . 16 L 02
(d) Government Grants . . . 16 280 03
Treasury Officers (Responsibilities of . : 18 387 106
Treasury Records (Destruction of) « . ‘ 38 485 163
Trust Funds . . . . 3 . 11 941 78
Valnables (Custody of) . &, . . - 1 4 1
Verification of Road Fund Balance . ’ % 1€ 311 97
Vouohers (Civil Deposit) . v . . 16 240 86
Vouchers for Remittances . . . . 31 462 156
»  Returnof . . . . 33 486 164

Weighment and Transit (Opivm) . . . 7 148 57
Witnesses (Travelling Allowance to Government
Servants cited as) . . . . . 6 103 27
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