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PREFACE
Member-in-Charge: Shri S. BANERJEE, I.C.S.

The Manual was last printed in 1934, Issue of numerous orders
of Government and the Board since then modifying several rules has
necessitated numerous changes in the Manual. It has now been
revised on the basis of these changes and also Constitutional and

other changes.

2. It supersedes the Bengal Board's Miscellaneous Rules. 1934,
and is to be cited as the West Bengal Board's Miscellaneous Rules,
1955.

3. All errors and omissions should be brought to the notice of
the Board.

BoARD oF REVENUE, P. BANERIJEE,
WEST BENGAL ; Secretary.
The 16th March, 1955.
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CHAPTER 1
Powers of Oficers
() PRELIMINARY

1. The powers specified in this chapter do not include
those relating to matters dealt with in separate manuals or in
other chapters of the present volume. They do not purport to
be a complete list of the powers of the wvarious revenue
authorities mentioned : they show for the most part powers
conferred by rules rather than by the law.

2. Those specified in it have been assigned by competent
legal and executive authority. Rules 3 to 6 are of general
application.

3. Itisto be wunderstood in each case that a higher
authority has all the powers of any lower authority and,
further, may, with or without appeal, modify or reverse any
orders passed by a lower authority in a matter primarily within
the competence of the lower authority, unless, by any law, the
orders of the lower authority are final.

4. A lower authority dissatisfied with the orders of the
authority immediately above him may move that authority to
refer the matter for the consideration of an authority superior
to both. The responsibility in such case rests with the referring
officer.

5. Officers are to be very careful to submit no matter for
the decision of superior authority which they are competent to
dispose of themselves.

6. The following Heads of Departments engaged in land
revenue administration in the State are under the administrative
control of the Board of Revenue:—

(1) Commissioners of Divisions.
(2) Director of Land Records and Surveys.

7. The following subjects are administered by the Board
of Revenue:

I. (1) Judicial functions (appeals, revisions, etc.) under
the various Revenue Regulations and Acts;

(2) Appeals under the Excise, the Opium and the
Dangerous Drugs Acts—vide rule 4 of the rules
! under the Excise Act, rule 76 of the Rules under
b the Opium Act and rule 42(c) of the Rules under
£ the Dangerous Drugs Agt.
II. (1) Assessment and collection of land revenue;
(2) Maintenance of land records, survey for revenue
purposes and record of rights;
{(3) Management of Government estates and of Canton-
ment lands not in use by the Government of India;
(4) Waste lands;
(5) Colonisation and disposal of Government lands;
(6) Court of Wards, encumbered and attached estates
and the Murshidabad Estate;
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(7) Land Revenue Sales and Parni Sales;

(8) Certificate Procedure;

(9} Land Revenue, Tauzi and Accounts;

(10) Partition of estates;

(11) Road and Public Works Cesses and Education Cess;

(12) Land Repistration;

(13) Alluvial lands;

(14) Jurisdiction, including matters regarding State
boundaries and revision of district and sub-
divisional boundaries;

(15) DMiscellaneous revenue matters, such as Treasure
Trove, Escheat, Rent money orders and money
orders other than revenue money orders, Revenue
Agents, Price list of staple food crops under the
Bengal Tenancy Act, Proceedings under Act 1V
of 1868 (island chars), constitution of villages
under section 115A of the Bengal Tenancy Act,
Summary Settlement exceeding Rs. 10,000, rent
roll and confirmation of rent rolls exceeding
Rs. 10,000;

(16) Collector of Calcutta;

(17) Recovery of Agricultural and Land Improvement
Loans;

(18) Loans to landhelders and other notabilities;

(19) Stamps—Statutory functions as the Chief Controlling
Revenue Authority;

(20) Record rooms in Commissioners’ and District an
Subdivisional offices, other than Historical Records;

(21) Establishment—Commissioners’,  Collectors' and
Magistrates’ offices including Subdivisional offices
and other departments under the Board of Revenue;

(22) Circuit Houses;

(23) Darjeeling Improvement Fund;

(24) Protection of aboriginals and other backward classes—
Member, Board of Revenue, acts as adviser to Gov-
ernment.

The judicial powers are exercised by the Board independently
in accordance with the provisions of the various Acts and Regula-
tions. In executive matters the subjects are administered by the
Board, important questions of policy and principle being settled in
consultation with the appropriate department of Government, as
and when necessary.

(b) PowERSs OF GOVERNMENT

QGovernment <2n - 8. Government has power to issue orders, at its discretion,
where the power iN any matter in which the power to pass orders has not been
is mot Iegally conferred by law upon a lower authority.

given to a lower

authority (¢) Powers oF A COLLECTOR
::;r:‘r:o:u 9. A Collector has power to act in all matters not reserved

by any law or order for the orders of higher authority.

- 2



o
(d) MISCELLANEOUS

10. A Collector may satisfy the undisputed claims of parties
claiming to be legal representatives of deceased creditors of the
State to sums of Rs. 100 and under without requiring the pro-
duction of a certificate under the Succession Ceruficate Act, VIl
of 1889. There must be, of course, no doubt as to the moncy
being due to the estate of the deceased and as to the
right of the claimant. In no case may more than Rs. 100 be
paid away without a certificate and when such a certificate has
been filed no local enquiry should ordinarily be deemed necessary
except where some definite ground for doubt or suspicion exists.

11. Upon receipt of a notice from the Sheriff of Calcutta
attaching monev in a Collector’s hands belonging to  private
individuals, the Collector is to send a simple acknowledgment of
the receipt of the notice. He is then, immediately, to communi-
cate to the Solicitor to Government the circumstances ‘under
which the money came into his hands, the conflicting claims (if
any) which have been made to it, and his reasons (if any) for
thinking that the money should not be paid to the Sheriff. This
information is to be furnished in so complete a shape as to enable
the Solicitor without delay, and without further reference, to
prepare an affidavit to be sworn by the Collector, if it should be
thought advisable to show cause against any rule nisi for the
payment of the money being made absolute. The Collector must
be careful, meanwhile, to confine himself to acknowledging the
notice. He must not pay away the money without specific
instructions from a competent authority, or he may render him-
self personally liable for the amount.

12. The Board of Revenue is vested with power to write off
the irrecoverable value of stores or public money lost by fraud
or the negligence of the individuals or other causes exceeding
Rs. 1,000 in each individual case after consulting the Finance
Department, if necessary. [Government order No. S51-L.R.(I),
dated the 11th November 1946.]

13. Commissioners of Divisions and the Director of Land
Records and Surveys are authorised to write off loss as mentioned
in rule 12 up to a limit of Rs. 1,000 in each case, subject to the
conditions (1) that the loss does not disclose a defect of system
the amendment of which requires the orders of higher authority,
and (ii) that there has not been any serious negligence on the
part of some individual officer or officers which might possibly
call for disciplinary action requiring the orders of higher authority.

District officers and Settlement officers are similarly autho-
rised to exercise the above power up to a limit of Rs. 200 in
each case,

14. Under Government order No. 10160F., dated the 1st
September 1919, the Board of Revenue is authorised to remit
all disallowances by audit officers so far as they affect payments
made more than six months before the date when they are
challenged or within six months from the date of payment,
subject to the fulfilment of the conditions laid down in Article
279A of the Civil Account Code and the restriction imposed by
note 2 to the article.
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A certificate should be given by drawing officers on

bill for stationery o;ch bill on which contract contingencies are drawn to  the

Fees and Honora-

ria

Authorities
compotent to
sanction fees or
honoraria

effect that it does not contain any charge for stationery and
rubber stamp in excess of Rs. 20,

16. A Government servant may be—
(a) permitted to perform, without detriment to his official

duties or responsibilitics, a specified service or
services for a private person or body or for a
public body, including a body administering a local
fund, and, if the services be material, 1o recelve as
remuneration therefor a non-recurring or recurrng
fee;

(i) granted or permitied to receive an honorarium from

revenues of the Central or a State Government as
remuneration for work performed which is oecca-
sional in character and either so laborious or of such
special merit as to justify a special reward; subject
to the following conditions:—

(i) no Government servant may accept a fee without the
sanction in writing of a competent authority;

(ii) except when special reasons exist which should be
recorded in writing by the sanctioning authority,
sanction shall not be given to the acceptance of
a fee or honorarium unless the work has been
undertaken with the prior consent in writing of
the sanctioning authority, and unless the amount
has been settled with his concurrence in advance;

(iif) the amount of a fee or honorarium shall be fixed
with due regard to the wvalue of the services
in return for which it is given;

(iv) the sanctioning authority shall record in writing that
due regard has been paid to the principle
enunciated in rule 15 of the Bengal Subsidiary
Rules, Part I, and shall record also the reasons
which in his opinion justify the grant of extra
remuneration

subject to budget provisions, the power to grant or 1o

permit the acceptance of an honorarium or fee in each

case may be exercised—

(i) where the honorarium or fee exceeds Rs. 500, by
the Board of Revenue [vide Government order
Ng.ﬁ.‘iSIL.R.{l}, dated the 11th November
1946];

(if) where the honorarium or fee does not exceed
Rs. 500, by Heads of Departments; and

(iii) in the case of a non-gazetted Government servant
where the honorarium or fee does not exceed
Es. 100, by the appointing authority,

provided that in respect of a recurring honorarium or
fee the above limits shall be applied to the total sum
involved and not to a single payment.
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In exercising the powers the sanctioning authoritics should
strictly follow the relevant rules in the Bengal Subsidiary Rules,
Part 1.

Naote 1.—A clerk of a Commissioner’s office was permitied
to receive a monthly allowance at the expense of the Divisional
Agricultural Association for clerical work for an unlimited time,
because the work required an experienced man, was extremely
light in character so as to involve no strain and finally was not
on behalf of Government but of a guasi-official body working
for public objects.

Note 2.—An honorarium was sanctioned to an assistant of
the Board of Revenue for the preparation of an index to one
of its Manuals, because the work in question was special and
for a limited time only, could be done best by that particular
assistant, but could not be done in office hours, because the
ordinary duties of the assistant occupied the whole of his time,
and though the work required care, yet it imposed no severe or
continuous strain on the assistant likely to interfere with his
ordinary duties,

Nore 3.—An honorarium shall not be given for superinten-
dence of examination of candidates rendered compulsory on
persons belonging to the public service or any other examina-
tion, the conduct of which comes within the ordinary duties of
the officer or officers conducting them. But an honorarium
may be granted to a Government servant superintending an
examination of candidates for admission to the public service
or any other examination the conduct of which is declared by
Government or the Head of a Department authorised to hold
such examination not to come within the ordinary duties of the
Government servant or servants conducting them.

Note 4—A Government servant, who, in his official capa-
city, is nominated as a Chairman or Member of a Government
or guasi-Government body, or as a member of the governing
body of an institution which receives a grant from Government,
shall not be allowed to draw any fee or other remuneration
(except travelling allowance) which is admissible to non-Gov-
ernment servants for attending a meeting of the body or institu-
tion concerned or for performing other work thereof [Finance
Department No. 1910(34)F, dated the 20th September .1949].

Note 5—Each sanctioning authority will submit, through the
head of his department, to Government in the administrative
department concerned by the 30th April annually a return
showing the amount of fees, recurring or non-recurring, sanc-
tioned by him for individual officers under his control during
the preceding financial year.

17. Commissioners are empowered to post and transfer
Sub-Deputy Collectors within their Divisions without reference
to Government, and Collectors of Districts can similarly post
and transfer them within their districts without reference to the
Commissioner.

Commissioners are also empowered to  grant leave for six
weeks or less to Sub-Deputy Collectors, provided local arrange-
ments for carrying on the absentee’s work during such leave can
be made.

Commissioners’

and Collectors”
powers as regards
posting, transfer
and leave of Sub-
Doputy Collectors
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Exception—In the case of Sub-Deputy Collectors with first
class powers, postings, transfers and grants of leave are sanc-
tioned by Government in the Home (General Admimstration)
Department. The Board may grant leave up to six weeks Lo
Sub-Deputy Collectors employed as Assistant Settlement Officers
and to those whose services have been placed at the disposal of
the Department of Land and Land Revenue for employment in
the Khasmahal and Cess Revaluation Departments. In the
case of other Sub-Deputy Collectors whose services have been
placed at the disposal of the Department of Land and Land
Revenue postings, transfers and grants of short leave will be
sanctioned by Government in that department.

158. All postings, transfers and grants of leave made under
the last preceding rule should be published in  the Calcutta
Gazette over the signature of the appropriate authority, imme-
diate intimation being sent to Government for information.

Note—The postings and transfers made by the Collectors
within their districts will be published in the Caleutta Gazette
over the signature of the Commissioner,

CHAPTER HI
Miscellaneous functions and duties of officers

19. It is a recognised principle of administration that if
an officer of one department desires to make official comment
on the work of officers of another department over whom he
has no control he should do so through his immediate superior,
who will, if necessary, refer the matter to Government or will
deal with it in direct communication with the head of the other
department concerned. Where a complaint or comment is made
by an officer serving directly under the Government it is deal
with in the Secretariat under the orders of the State Government.

The above procedure should also be observed in those cases
in which the oflicer making the comment is dealing with work
which is under his control but is carried out by officers of a
department which is not subordinate to him. If an officer in
such a position desires, as a result of inspection or otherwise,
to make official comment or complaint with reference to the
work done, he should do so through the channels indicated
above.

These orders are not to be understood to preclude or dis-
courage direct demi-official or unofficial reference between the
officers concerned.

20. WMo officials of the Government of West Bengal should
address official communications direct to officials of a foreign
State. [If any such correspondence becomes necessary, this
should be done with the Government in the Home (Political)
Department through proper channel. The above instruction
applies also in the case of East Bengal, except where the offi-
cials of this Government have been specifically authorised to
carry on correspondence on specified subjects by the Govern-
ment of India.

21. No appointment is to be given to, or engagement to
be made with, any person out of India, save on reference to,
and under the orders of, Government,
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22, The rules for the submission of petitions to the Gov-
ernment of India will be found in  Appendix A. These rules
will apply mutatis mutandis to memorials and petitions addressed
to the President until new instructions are issued by the Govern-
ment of India in this respect.

23. Revenue officers may consult the Advocate-General
on important points of law through the Board, where necessary.

24. The announcement in the Official Gazerre of an
appoimment, removal, leave of absence, etc., over the sighature
of a Secretary to Government or any other officer empowered
in this behall, 15 suflicient authority for all officers concerned to
recognize and act upon without any particular orders.

25. Oflicers exercising important civil functions are expect-
ed to bring to notice anything injurious to the publie interest in
the operation of any law or system, after communicating with
the officers of the depariment concerned.

26. The performance of any specific order of a superior
officer is always to be specially reported.

27. The communication to inferior officers of the remarks
and correspondence of their superiors in authority and position
is always a matter of discretion.

28. 1Ii distinct charges arc made against officers, or special
praise awarded to them, they will, as a matter of course, be
furnished with the remarks of their superiors; but they have no
right to demand a copy of every official report made concerning
them.

29. If a subordinate asks a former superior to grant him
a certificate, the former superior should confine himself to say-
ing that he will be glad to answer any reference that may be
made by a would-be employer. In answering such a reference
the officer should be careful to guard himself by stating clearly
that his answer applies only to the time when he had official
relations with the applicant. Officers are strictly forbidden to
grant certificates to subordinates after they have ceased to have
official connection with the latter.

30. The Board is held responsible by Government for all
delays in the despatch of business, although these may be due
to the dilatoriness of some one or more officers subordinate to
it. In like manner the Board = holds each Commissioner
responsible for delay in his division, even though it be due
directly to the misconduct of a Collector, unless the Commi-
missioner distinctly reports such misconduct. Collectors in the
same way are entirely responsible for any delay by the officers
under them,

21, The District Officer should be kept informed of all
important problems, activities and developments in connection
with the administration of every department of Government, so
that he has an accurate over-all idea of the current Government
activities in every sphere of the life of the community. All
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departments of Government should issue necessary instructions
to their departmental officers at district level requiring them to
keep the District Officer informed regarding all such matters.
The District Officer should, for instance, be informed and, if
necessary, consulted by the departmental officers whenever
important directions are received from a Government department

and also whenever important proposals or reports are sent up to
Government by them,

32. District officers are competent to authorize any officer

subordinate to them to proceed on duty to any part of the State
of West Bengal.

33, (1) It is the duty of Subdivisional Officers and Dis-
trict Officers to report promptly the existence of any agricultural
deterioration and such reports should be forwarded by the Com-
missioner, with their views thereon, to the Board of Revenue
for orders. In the case of temporarily-settled, Government and
Wards' estates, it would be a matter for consideration whether
abatements or suspensions of revenue or rent should be granted.
In the case of permanently-settled estates, the question of
abatement of revenue cannot arise, while that of suspension will
seldom need consideration. In the case of all classes of
estates, the reports will be forwarded, when this appears to the
Board .to be necessary, through the Department of Land and
Land Revenue to the Director of Agricuiture whose duty it is
to watch over and foster agriculture. '

(2) Agricultural deterioration has been described by the
Government of India as including (1) occasional failure, that is,
sudden distress due to unforeseen calamity, such as failure of
rain, hailstorms, inundations, etc., requiring, as a rule, imme-
diate relief; (2) gradual failure, that is gradual deterioration due
to ascertainable causes, requiring early and special measures of
prevention and relief, instances of which are cattle murrain,
swamping due to the interference of drainage by railway embank-
ments or canals, the growth of noxious weeds and other causes
which gradually reduce the value of land or affect the pros-
perity of the people; and (3) persistent failure, this is, failure
to reach the highest attainable standard of production, due to
causes or defects of a more or less persistent character and
requiring prolonged investigation, such as want of irrigation,
frequent liability to failure of rain, insufficiency in the wood or
fuel-supply, cattle diseases, plant diseases and blights, want of
drainage, the prevalence of saline efflorescence, proved imper-
fections in agricultural practices, the want of suitable manures
and so on.

34. Besides the immediate report of inundations which
include floods and storm-waves, and of droughts which is direct-
ed, by the above rule, other calamities, such as, earthquakes and
tornadoes, should also be reported immediately. The rules
regulating these reports are summarised in Government order
No. 1223P.S., dated the 6th December 1952, which is reproduc-
ed in Appendix B and which must be closely observed.

35. District and Subdivisional Officers on hearing of any
serious general calamity within the area under their jurisdiction
should report to their immediate superior by telegram and
proceed at once to make such local enquiry and take measures
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for such immediate relief as may be advisable. The assistance
of the Executive or District Engincer may be invited. Endea-
vour must be made to ascertain, as exactly as possible, what is
the extent of the damage done and, as far as possible, to render
immediate effective assistance, for instance. on the occasion of
a flood, there may be lives to save; people or cattle who have
taken refuge on islands or high lands to be rescued; dead bodies
and carcases of animals to be removed and disposed of; and the
collection of boals and scavengers to carry out these measures to
be attended to. If there is danger of starvation owing to the
destruction of the local stores of food, measures should be taken
to meet the danger. The higher authoritiecs must be kept

promptly informed of the progress of the inquiry and recommen-

dations should be made as to the action which may be taken
on the part of Government. An officer who fails 1o act in
accordance with these instructions incurs a very serious respon-
sibility.

36. The communication between a Collector and his
Deputies should be close, constant and personal; not confined to
the interchange of official orders and reports. The carelul
supervision of the proceedings of his Deputies, both at head-
quarters and at subdivisions, is one of the most important of a
Collector's duties.

37. An officer taking charge of a Collectorate should
examine particularly the state of the camp equipage and of the
library.

38. An officer delivering over charge, whether of a Collec-
torate or a Commissionership, is to furnish to his successor, for
transmission to superior authority, a list of all existing arrears
of business and a memorandum, for the annual report, of his
opinion of the official character and conduct of his subordinates
to the date of his quitting office,

39. Officers to whom advances have been made, or to
whom public money has been in any way entrusted, shall, as a
general rule, be held personally responsible for such money, if
it happens to be lost or stolen while in their immediate custody,
or from a police-station in which it may have been placed by
their order, unless they can clearly show that every reasonable
precaution was taken by them for its safe custody.

40. Government desire to impress upon all disbursing
officers that a contingent grant should be economised to the
last, that it is highly reprehensible to utilise State funds in an
irregular manner merely because there is a balance towards the
end of the year, and that serious measures will be taken in casecs
in which an irrﬂguiari‘ljy occurs  owing to - expenditure being
rushed towards the end of the financial year.

41. Officers should be guided by the instructions contained

in paragraphs 10-12 of the Bengal Audit Manual regarding
losses, fraud and embezzlement of Government money and

prosecutions connected therewith.
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APPENDIX A
(See Tule 22)
Instructions for the submission of petitions to the Governor-General in Council

(Government of India, Home Department, notification No. 106/38, dated the
24th August 1939.)

The following instructions for the submission, receipt and transmission of
petitions to the Governor-General in Council are published for general infor-
mation in supersession of the instructions published with the Government of
India, Home Department, notification No. F.6/7/33-1I-Public, dated the 19th
June 1933, in so far as they relate to petitions from persons who are, or have
been, in the Civil Service of the Crown in India:

ParT I

Preliminary
1. Definitions.—Ia these instructions—

(1) “Provincial Government” includes the authorities mentioned in the
Schedule; and

(2) “Petition” includes memorials, letters and applications of the nature of
petitions.

2. Scope of Instructions.—(1) Save as hereinafter provided, these instruc-
tions shall apply, so far as may be, to all petitions addressed to the Governor-
General in Council, by persons who are, or have been, in the Civil Service of
the Crown in India other than those employed under the Crown Representative
in respect of matters arising out of such employment or in respect of the termi-
nation of such employment.

(2) They shall apply only in so far as they are not inconsistent with the
conditions of Royal Indian MNavy, Army, or Royal Air Force Service to peti-
tions of the nature referred to in sub-instruction (1) from persons who are or
have been in such service in respect of matters arising therefrom.

(3) They shall not affect any rules or orders made by the Governor-
General in Council in respect of representations submitted by recognised associa-
tions of Government servanis.

Part 11
Form and manner of submission of petitions

3. Form of petition—(1) A petition may be either in typescript or in
print.

(2) Every petition shall be authenticated by the signature of the petitioner,
and submitted by the petitioner in his own behalf.

(3) Every petition, and the documents accompanying it, shall be in English.

4. Contents of petition—Every petition shall— .

(a) contain all material statements and arguments relied upon by the
petitioner;
(b) be complete in itself;
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(€) if any recorded order of a public authority is complained against, be
accompanied by a copy of the orders and by a copy of any order
m the case passed by a subordinate authority; and

(d) end with a specific prayer.

5. Method of submission.—(1) Every petition shall be submitted through—
(@) the Provincial Government mentioned in the Schedule in respect of
the petitioner; or
(6) if no Provincial Government is mentioned in the Schedule in respect
of the petitioner, the Provincial Government of the province in
which the petitioner is or has last been residing or employed,
and shall be accompanied by a letter requesting the Provincial Government to
transmit the petition to the Governor-General in Council,
(2) If there is no Provincial Government such as is referred to in sub-

instruction (1), the petition shall be submitted to the Governor-General in
Council direct.

. 6. (1) Every petition shall be submitted to the authority provided in
instruction 5 through the head of the office or department to which the petitioner
belongs or belonged.

(2) The head of an office or department, on receipt of any petition sub-
mitted through him in accordance with sub-instruction ( 1), shall forward the

petition, by means of the usual official channel, to the authority provided in
mstruction 5.

Part IIT

Withholding of petitions by the Provincial Government

1. Circumstances in which petitions may be withheld.—The Provincial
Government may, at discretion, withhold a petition when—

(1) the petitioner has not complied in full with the provisions of Part II
of these instructions;

(2) the petition is illegible or unintelligible or contains language which is,
in the opinion of the Provincial Government, disloyal, disrespectful
or improper;

(3) a previous petition from the petitioner on the same subject has been
disposed of by the Secretary of State for India or the Governor-
General in Council, and the petition, in the opinion of the Provin-
cial Government, discloses no new facts or circumstances which
afford grounds for a reconsideration of the subject;

(4) the petition is a representation against a decision which is declared 1o
be final by any law or statutory rule:

(5) the petition is—

(a) an application for employment in Government service not made in
pursuance of any rule or announcement regarding applications
for such employment, or

(b) a request for exemption from the provisions of any law or rule
prescribing the qualifications to be possessed by persons in the

service of Government or by persons engaging in any profession
or employment;

(6) the petition relates to a subject on which the Provincial Government
is competent to pass orders, and no application for redress has been
made by the petitioner to the Provincial Government;
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(7) the petition is a representation against an order communicated to the
petitioner more than six months before the submission of the
petition, and no satisfactory explanation of the delay is given;

(8) the petition is a representation against a failure to exercise a discretion
vested in the Provincial Government:

Provided that no petition submitted by an officer appointed by the Secre-
tary of State in Council or the Secretary of State or a Commissioned
Oflicer on the Active List of the Royal Indian Navy, or an officer
holding the King's Commission on the Active List of the Regular
Army or the Royal Air Force or an officer appointed substantively
to a reserved post, or an officer appointed by the Governor-General
in Council to a Central Service, shall be withheld;

(9) the pelition is a representation against the discharge of a person—
(a) appointed on probation, during such probation,
(b) appointed, otherwise than under contract, to hold a temporary
appointment, on the expiration of the period of such appoint-
ment, or

(c) engaged under contract, in accordance with the {erms of such
contract;

(10) the petition is a representation against an order—

(a) from which the petitioner has exercised, or possesses, a right of
appeal under—

(i) rules or orders regulating his conditions of service, or
(ii) the terms of his contract of service;
(b) passed by any authority in the exercise of appellate or revisional
powers conferred by any rule, order or contract such as is referred
to in sub-clause (a); or

(c) from which, not being an order of punishment passed by the
Governor-General in Council on an officer appointed by the
Governor-General in Council, an appeal is expressly barred by any
rule, order or contract such as is referred to in sub-clause (a) ;

(11} the petition is° a representation relating to—

(a) the application of—

(i) rules or orders made by the Secretary of State for India in
Council or the Secretary of State for India; or

(ii) the terms of the contract of service of the petitioner; or

(&) an order of the Provincial Government refusing to grant or to
recommend—

(i) a special pension,

(i) a compassionate pension, or
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(iii) any pecuniary or other concession to which the petitioner is not
entitled under any law or statutory rule;

Provided that no petition submitled by an officer appointed by the
Secretary of State in Council or the Secretary of State or a Commissioned
Officer on the Active List of the Royal Indian Navy or an officer hold-
ing the King's Commission on the Active List of the Regular Army or
the Royal Air Force or an officer appointed substantively to a reserved
post, or an officer appointed by the Governor-General in Council to a
Central Service, shall be withheld:

(12) the petition is submitted, otherwise than in accordance with any rule,
order or contract such as is referred to in sub-clause (a) of clause
(10), with regard to the prospective claim of the petitioner to
pension; or

(13) the petition is a representation against the withholding of a petition
by an authority competent to do so.

8. Petitioner to be informed when petition is withheld —The Provincial
Gu}fernmem shall, when a petition is withheld under instruction 7, inform the
petitioner of the withholding and the reason therefor.

9. List of petitions withheld —The Provincial Government shall send a
quarterly return to the Governor-General in  Council specifying all  petitions
from officers under the rule-making control of that authority or an authority
subordinate thereto, withheld under instruction 7 by the Provincial Government,
and the reasons for withholding them.

[Note.—The quarterly return of petitions withheld under the above instruc-
tion need not be sent to Government of India, vide Government of India letter
No. D-8418/53-Ests, dated the 19th October, 1953, and enclosure given
below.]

Part IV

Transmission of petitions by the Provincial Government

10. Procedure for transmission.—The Provincial Government shall trans-
mit to the Governor-General in Council all petitions not withheld under
instruction 7, together with a concise statement of facts material thereto and,
unless there are special reasons to the contrary an expression of the opinion of
the Provincial Government thereon.

Schedule

List of authorities included in the term “Provincial Government”
[See Imstruction 1(1).]

1. Chief Commissioners.

2. The Commander-in-Chief in India and Army, District, and Independent
Brigade Commanders.



petitioner or of the subject-matter of the
mendations on the petition.
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Note.—In the case of petitioners who are ex-soldiers and have served under
more than one Army, District, or Independent Brigade Commander, the Pro-
vincial Government for the purposes of these Instructions shall be the Army,
District or Independent Brigade Commander who from his knowledge of the

petition is best able to make recom-

3. The Air Officer Commanding, Royal Air Force in India.

4. The Flag Officer Commanding, Royal Indian Navy.
dii. Heads of Departments who are dircctly under the Government of
6. In respect of persons serving under the Railway Board—

(a) as regards non-pensionable non-gazetted stafl—

(i) General Managers of the North-Western, Eastern Bengal, East
Indian and Great Indian Peninsular Railways;

(if) Chief Engineers of the North-Western, Eastern Bengal, East Indian
and Great Indian Peninsular Railways;

(iif) Chief Operating and Transportation Superintendents of the North-

Western, Eastern Bengal, East Indian and Great Indian Peninsular
Railways ;

(iv) Chief Traffic and Commercial Managers of the North-Western,
Eastern Bengal, East Indian and Great Indian Peninsular Railways;

(v) Locomotive and Carriage and Wagon Superintendents of the North-

Western, Eastern Bengal, East Indian and Great Indian Peninsular
Railways;

(vi) Chief Mechanical Engineers of the North-Western, Eastern Bengal,
East Indian and Great Indian Peninsular Railways;

(vif) Superintendents of Mechanical Workshops of the North-Western,
Eastern Bengal, East Indian and Great Indian Peninsular Railways;

(viii) Financial Advisers and Chief Accounts Officers of the North-Western,
Eastern Bengal, East Indian and Great Indian Peninsular Railways;

(ix) Divisional Superintendents of the North-Western, Eastern Bengal, East
Indian and Great Indian Peninsular Railways;

(x) Controller of Railway Accounts of the Nnnh-"m‘g’nstern, Eastern Bengal,
East Indian and Great Indian Peninsular Railways;

{(b) as regards other staff—
the Railway Board.



15

Copy of letter No. D-8418/53-Ests., dated the 19th October 1953, from the
Governmemt of India, Ministry of Home Affairs, New Delli, 1o the
Government of West Bengal, Home Departiment, General Adminisiration
Branch, Calcutta,

SusJecT:—Submission of memorials and petitions

With reference to your letter No. 3750-G.A./P2P-150/48, dated the 1st
October, 1953, on the subject noted above, I am directed to say that returns
of memorials and petitions addressed to the President by persons under the
rule-making control of the State Government need not be sent to the Government
of India. Attention is invited in this connection to paragraph 2 of this Minis-
try letter No. 40/2/46-Ests,, dated the 9th December, 1946, to all Provincial
(now State) Governments. A copy of that letter was forwarded with this
Ministry’s letter No. 60/8/50-Ests., dated the 31st August, 1950, referred to
in your letter under reference.

Copy of letter No. 3750-G.A., dated the 1st October, 1953, from the Govern-
ment of West Bengal, Home (General Administration) Deparument,
Calcutta, to the Secretary to the Government of India, Ministry of Home
Affairs, New Delhi.

SuBJecT:—Submission of memorials and petitions.

I am directed to refer to the Government of India, Ministry of Home
Affairs letter No. D.1478/53-Ests., dated the 24th February, 1953, in which
it has been stated that pending framing of new instructions for submission of
memeorials to the President, the instructions issued under the late Home Depari-
ment notification No. 106/38-Ests., dated the 24th August, 1939, as amended,
will apply mutatis mutandis to the memorials and petitions addressed to the
President. I am also to refer to the Home Ministry’s previous letter
No. 60/8/50-Ests., dated the 31st August, 1950, directing that the submission
of ‘nil' returns should be discontinued but that returns of any petitions, memo-
rials or appeals actually withheld should continue to be submitted to the Minis-
tries administratively concerned. A question has now arisen whether returns
of memorials addressed to the President even by persons under the rule-making
control of the State Government and authorities subordinate thereto, which are
withheld, should be sent to the Government of India in view of the changed
constitutional position that such persons hold their office during the pleasure of
the Governor [ef. Article 310(1) of the Constitution). Rule 9 of the instruc-
tions issued under the late Home Department notification No. 106/38Ests.,
dated the 24th August, 1939, laid down that the Provincial Government should
send a quarterly return to the Governor-General in Council specifying all peti-
tions from officers under the rule-making control of that authority or an autho-
rity subordinate thereto, withheld under instructions by the Privincial Govern-
ment, and the reasons for withholding them; and these instructions were possibly
explained by the fact that every post then held under the Crown in India was
held during His Majesty’s pleasure, vide section 240(1) of the Government of
India Act. 1935. 1 am to request that the State Government be informed at
an early date whether it is not at all necessary that returns of memorials and

itions addressed to the President by persons under the rule-making control
of the State Government, which have been withheld by the State Government
should be sent to the Government of India.
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APPENDIX B
[See rule 34.]
Memorandum No. 1223-P.5,, dated Calcutta, the 6th December, 1952,

From Shri Ranjit Gupta I.C.S., Secretary to the Government of West Bengal,
Home Department,

To—The Commissioner of (1) Presidency Division and (2) Burdwan Division.

SUBJECT:—FPrompt communication o Government and the Military authorities
of information relating to matters of Political and Administrative impor-
tance.

In supersession of the orders contained in this Government circular letter
No. 391-95-P.D., dated the 10th May, 1920, on the above subject, the under-
signed is directed to convey the following instructions for guidance and for
communication to the District Officers.

2. District Officers should report the following matters promptly to Com-
missioners of Divisions, by telegram when the officers are not in the same
station—

(1) riots which involve a serious breach of the public peace, and which
indicate a disturbed condition over a wide area or are likely to be
followed by disturbances elsewhere, unless prompt measures are
taken by the authorities;

(2) collisions between Indians and non-Indians or between one class of
Indians and another or between the majority and the minority
communities, which have a political importance as affecting the
relations between different classes of people in the part of the State
where they occur or over the entire State; but not cases of alleged
assaults, regarding which there is no confirmation, or assaults of a
positively insignificant character;

(3) Outrages which have a political aspect;

(4) Natural calamities such as floods, cyclones or earthquakes as well as
major accidents such as boat disasters, train or motor accidents or
air crashes which cause serious damage to life and property; and

(5) all uthe; events and inpidents of major importance not specified above,
e.g., involvement with Armed Forces personnel which have a
political or administrative importance.

3. District Officers should send a copy of this report simultaneously to
Government in the Home (Political) Department. The Headquarters of the
Brigade within whose jurisdiction their districts lie, should be furnished with
reports on matters falling under heads (1), (2), (3) and (5). In addition to
the aforesaid reports a District Officer will also send a report to the Officer in
command of the military unit when such a unit is actually stationed in his
district.

4. The preliminary report to the Commissioner should be followed as soon
as possible by a detailed report dealing fully with the facts, copies being sent
simultaneously to the State Government. Copies of portions relating to the
heads (1), (2), (3), and (5) should be sent to the Headquarters of the
Brigades and also to the Officers commanding the military units in the districts




-

17

where such units are, for the time being, located.
report intended for Government should be addressed to that

One copy of the detailed

Department of

Government which ordinarily deals with the matters of the kind reported and

one copy to the Home (Political) Department; but if in any case
from later information received that the occurrence is not of

it is discovered

a serious nature, it

will suffice if an intimation of the fact is sent to the Home { Political) Depart-
ment, the Commissioner, the Brigade Headquarters and the Officer commanding

the local military unit, if any.
5. Whenever in a case falling under
Commissioner supplements the District Officers

heads (1),

(2), (3) or
' report by a report of his own to

(5) the

Government, he should send a copy of his report simultaneously to the Head-
quarters of the Brigade within whose jurisdiction the district affected lies.

CHAPTER Il
Rules relating to the conduci of Government servanis

42. The principal general rules governing the conduct of
Government servants will be found in the pamphlet published
by the Government of India. The rules in this Chapter relate
to miscellancous matters not specifically dealt with in the

general rules.

43. Collectors are prohibited from entering into any
pecuniary transactions with a public servant on behalf of an
estate under the management of the Revenue authorities.

44. Collectors are strictly forbidden to borrow money
from landholders, or managers of wards' estates, or guardians

of wards.

45. Any commission on purchases made by a public
servant on account of Government, or any gratification, or pay-
ment, the receipt of which is not specially sanctioned by Govern-
ment, has been, by notification in the Gazetle, dated 16th July
1865, declared not to be a “legal remuneration” within the
meaning of section 161, Act XLV of 1860 {Indian Penal Code).

46. Deputy Collectors are forbidden, on pain of dismissal
or removal—

(i) to employ, or retain on their establishment, any person
being their private creditor, or any relative, depend-
ent, or surety of such creditor;

(if) to borrow money from, or in any way incur debt to,
any zamindar, talukdar, raiyat, or other person
possessing real property, or residing in, or having a
commercial establishment within the city, district,
or division to which their authority may extend;

(iii) to take a farm of any estate borne upon the revenue-
roll of, or situate in, or belonging to a ward of, the
district in which they are employed;

(iv) to purchase lands sold at public sales by the Collector
or to hold land in the district in which they are
employed;

(v) to engage in any commercial transaction within the
district in which they are employed.

Rules in this
chapter additional
to rules in the
Government Ser-
vents' conduct
Rules

Pecuniary
transactions on
behalf of estate

under Govern-
ment
management

Collectors not to
borrow money

Commission  on
purchases for
Government
forbidden

Deputy Collector
may not—

Employ creditor

Borrow im  the
district

Take a farm in
the district

Buy land

Or frade



Subordinates not
to be employed
privately

Clerks forbidden
to take leases

Insolvancy of
clerks

Register 45—List
of landed property
owned by clerks

Declaration of
immovable
property held by
Sub-Deputy
Collectors
employed in
khasmahal,
Court of Wards,
ete.

Rules applicable
to Commissioner's
establishment

Duties and
responsibilities of
the Superinten-
dent of a Collec-
torate

15

47. Government oflicers are forbidden to employ their
oflicial subordinates upon their private concerns,

48. Clerks may not take farms or nukarraris from any
landholder in the district in which they are employed. There is
no objection to clerks acquiring, as well as holding, immovable
property in the districts in which they are employed, provided
that such purchases are made openly and are eflected in the
ordinary course, and that the officers in question neither por-
chase nor take any part in the sale of property which has been
the subject of litigation in the courts in which they are employed,
or in courts subordinate to those courts,

49. All heads of offices having establishmenis in the pay
of Government should make their subordinates distinctly under-
stand that all public servants arrested for debt, or having
recourse to the Insolvent Court, will be deemed to have forfeited
their appointments, unless it can be shown that their embarrass-
ments have been the result of unforeseen misfortunes, or of cir-
sumstance over which they could exercise no control, and have
not proceeded from dissipated or extravagant habits.

The same principle will apply in the case of officers whose
salary is constantly under attachment for debt. All heads of
departments and gazetted heads of offices are authorised to pass
final orders, subject to appeal to Government, in cases of serious
indebtedness and insolvency of non-pazetted officers subordinate
to them.

50. In connection with the control to be exercised over
clerks Register 45 of the Register and Return Manual has been
prescribed for a record of the immovable property in which each
has an interest on entering Government service or in which he
may subsequently acguire an interest. It must be carefully
revised by the first week of March every year according to the
instructions contained in that Manual.

51. Every Sub-Deputy Collector employed as Manager,
Sub or Assistant Manager, Khas Tahsildar or Circle Officer of
khasmahals and Court of Wards Estates, as Batwara Officer or
as Cess Revaluation Officer should submit in the same form as
Register 45 of the Register and Return Manual by the first week
of March each year to the Secretary to the Board of Revenue
(1) a declaration of all immovable property held by him or by
his wife or by any member of his family living with him or in
any way dependent on him, and (2) an annual statement either
of alterations or of the fact that therc is no change in the
declaration already submitted by him.

52. The foregoing rules relating to clerks are applicable to
officers on a Commissioner’s establishment.

53. The office Superintendent of a Collectorate is in general
supervisory charge of the whole district office and is to deal with
all matters of establishment and discipline. He should be pri-
marily responsible to the gazetted officers in charge of the
departments and to the District Officer, for the eflicient and
pnuctual discharge of the work. He should ordinarily be relieved
of all actual case or correspondence work and should be
required to inspect frequently each department and to bring to
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the notice of the gazetted officer in charge and of the District
Officer all cases of delay or bad and ineflicient work. He is
bound to bring immediately to the nouce of the District Officer,
with the express purpose of obtaining the effectual interference
of higher authority, any malpractices among the clerks of which
he may be become aware. I he neglects to do so, he is liable
to dismissal for connivance. A plea of ignorance of such
malpractices will be received as an admission of unfitness for
the high and responsible duties of his office,

54, 1In terms of the Government Servanis’ Conduct Rules,
Government servants are, unless generally or specially

empowered by the State Government in this behalf, prohibited
from communicating o any one any document or information
acquired by them in the course of their official duties. Where
the document or information is confidential, private or secret,
any breach of these rules is the more scrious and will entail not
merely departmental punishment, but also prosecution under the
Indian Official Secrets Act, 1923,

55. Government servants must not appear in public in a
drunken or disorderly state. They must also refrain from
serving alcoholic drinks at official or semi-official functions

sponsored by them and from taking such drink in public places,
such as hotels, and restaurants.

They should not attempt to travel in public conveyances or
accept any provisions or services of any Kind from others, free
of charge.

Any instance of infringement of the above instructions will be
recarded as a breach of the Government Servants’ Conduct
Rules and will be severely dealt with [Government order
No. 838G.A., dated the 23rd March 1949].

56. Canvassing by a Government servant on behalf of
applicants for permits or licenses issued by the Food Department
and the Supplies Department is strictly prohibited. Recom-
mendation by an officer for such permits and licenses, except
where he is required to do so under the relevant rules, should
be treated as a form of canvassing. Officers entrusted with the
duty of issuing permits or licenses should attach no importance
to unauthorised recommendations and should bring all cases
of canvassing by Government servanis to the notice of the
higher authorities.

CHAPTER IV
Clerks

SECTION [—APPOINTMENT

57. (i) The appointment and promotion of clerks are in
the power of the Commissioner as regards his office, and of the
District Officer as regards the Magistracy—Collectorate, subject
to the special procedure laid down in rule 64 for appointment
to the sclection grade post of Office Superintendent.

(ii) A District Officer’s choice in appointing clerks to the
lower or upper divisions is not limited to his own district or
division. Similarly Commissioners are not restricted.
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(#ii) District Officers are not, however, authorised to
appoint members of other services or outsiders to higher clerical
posts, unless it has been found that no suitable clerk is available
either in the district in which the vacancy has occurred, or in
the whole State (vide Rule 63).

(iv) Any clerk, who considers that he/she has been passed
over for a post other than a selection or selection grade post,
may appeal to the Divisional Commissioner, but the latter is
not bound to admit an appeal from any clerk who is not serving
in the district in which the appointment has been made. In
the case of appointment to a post other than a selection or
selection grade post in the Divisional Commissioner’s office the
disappointed clerk may appeal to the Board of Revenue and not
to the Commissioner who may, however, revise his own order
on application or otheérwise. There shall be no appeal by such
candidates, who are not clerks, in either case.

(v) For the purpose of verification of antecedents of a
candidate for appoiniment wunder Government the appointing
authority should send the verification roll (in the sample form
appended below) duly completed direct to the Superintendent
of Police of the district in West Bengal in which his/her per-
manent home is sitvated and in the event of his/her permanent
home being situated in Calcutta to the Deputy Commissioner
of Police, Special Branch, Calcutta. If, however, the home
district of a candidate is in Pakistan, his/her wverification roll
should be sent to the Deputy Inspector-General of Police,
Intelligence Branch, West Bengal, for verification. In the case
of a candidate, whose home district lies in a State outside West
Bengal, the verification roll should be sent to the Stale Special
Branch, i.e., the Superintendent of Police of the district of the
State concerned. But in respect of a Nepalese candidate the
verification roll should be sent to the Superintendent of Police
of the district in which he/she is proposed to be employed or
to the Deputy Commissioner of Police, Special Branch,
Calcutta, if he/she is proposed to be employed in Calcutta.
Verification roll should be issued as soon as a candidate is
selected, but if it is necessary to  appoint a candidate before
verification is complete, he/she should not be employed on work
which might enable him/her to know the secrets of the office.

Sample verification roll

A responsible officer should properly interrogate the appli-
cant for correct entries against all the items, because any
omission is likely to cause delay and lead to confusion of
identity.

It should be clearly stated in the report of the Enquiry
Officer that the candidate’s identity has been established
beyond doubt.

(1) Name in full with aliases, if any.

(2) Father's name in full with aliases, if any, and designa-
tion of service, if any.

(3) Home address in full (i.e., village, thana and district).
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(a) In the case of residents of Caleutta, the industrial
area and the larger towns, the name of the road,
street, or lane with the number, il any, of the
house.

(b) If originally a resident of Pakistan, the address in
that Dominion and the date of migration to
Indian Union should be stated here.

(4) Present address in full as in 3 above.
(5) Addresses during the preceding five years.

(6) Age and date of birth (if the candidate is a Matriculate
his/her Matric age should be noted).

(7) Educational qualifications showing places of education
with years in schools and colleges since the 15th
year of the candidate.

(8) Offices or firms with full description and addresses
where the candidate previously worked.

{9) Names of two responsible persons in the locality or
two referees to whom the candidate is known.

Signature and designation of the issuing officer and the name
of the office with full address and date.

Note—As regards surplus temporary optees from East
Bengal, no police verification of their anfecedents will be neces-
sary at the time of their permanent absorption under this Gov-
ernment, vide Home (Transfer) Department order No. 1129-
H.T.O., dated the 14th June, 1951.

58. Clerical establishments under Commissioners and Dis-
trict Officers comprise lower and upper divisions and some
selection or selection grade posts.

The lower division consists of a number of posts of lower
value, the upper division contains specific posts of higher value,
while the selection or selection grade posts are of special value
attached to each of them—all put on a time-scale basis.

Appointments in the upper division and the selection or
selection grade posis in a district office, excepting that of the
Superintendent which shall be filled up in the manner laid down
in rule 64, are to be made with regard to the special fitness of
the post and unless other considerations are equal seniority is
not to be regarded in filling them. No clerks should be appoint-
ed to selection or selection grade posts unless they have
experience of work in a subdivision. In the matter of appoint-
ment and promotion the district staff is to be treated as a whole
and care must be taken that the staff at subdivisions receives
equal consideration with that at headquarters, At the beginning
of each year the District Officer should accordingly prepare
separate lists of clerks fit for promotion to the selection or selec-
tion grade posts, other than that of the Superintendent, and the
upper division posts, in order of merit, in consultation with the

azetted Officers in charge of the various departments at head-
uarters and Subdivisional Officers of outlying subdivisions.
ng vacancies in any such posts whether due to the grant of
leave preparatory to retirement to the incumbents or otherwise,
should be filled up from the relevant list in order of priority,
Short vacancies may alsb be filled up likewise as far as pracfi-
cable. The lists should be revised annually.

Lower, upper and

selecticn or
selection
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grade
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Although the district and subdivisional establishments are
amalgamated, District Officers are not at liberty to inter-change
the salaries attached to particular appointments in the upper
division but they are authorised to distribute the lower division
appointments among the different branches of their own and
subdivisional offices in such manner as may from time to time
be found to be convenient,

The principle and procedure prescribed above should be
followed muatis mutandis in the promotion of clerks to  the
selection or selection grade and the wupper division posts in
Commissioners” offices. In the matter of appointment and
promotion, the clerical staffs of the Jalpaiguri and the Calcutta
sections should be treated as a whole under the Commissioner
of the Presidency Division.

59, A leave reserve of 10 per cent. is merged into the
permanent establishments of the offices of the Commissioners of
Divisions, and of the district and subdivisional offices under each
Collector taken collectively as a unit, and leave vacancies should
on no account be filled by the appointment of temporary hands.

District Officers will make their own arrangements in regard
to the distribution of the leave reservists allotted to their districts
between their district and subdivisional offices.

60. Under the new set-up necessary clerical establishments,
permanent and temporary, have been fixed with reference to the
existing volume of work in each of the district and subdivisional
offices and the sanctioned strength of Stipendiary Magistrates,
such as Deputy and Sub-Deputy Magistrates and Sub-Magis-
trates, who sit regularly in courts in the district headquarters and
subdivisions. In the event of any increase in the strength of
such officers at headquarters and, in consequence, if the number
of regular courts increases, the District Officers are empowered
to sanction, without previous reference to Government, the
creation of posts of additional temporary lower division clerks
for the additional officers in terms of Government order
No. 594-Estht./S/5R/61/46, dated the 28th February, 1947,
As for such additional officers posted to outlying subdivisions
the appointment of additional clerks requires the sanction of
Government and, as such, the proposal for their appointment
must be submitted in time with a reappropriation statement
showing how the charge is to be met. When any of these addi-
tional officers is transferred and is not replaced his extra estab-
lishment must be discharged at once; if he is absent on leave his
extra establishment should not be retained for more than two
months unless his place is filled at the end of that period.

Under the Government order mentioned above, the District
Officers can also directly appoint additional temporary clerks
for the Land Registration and the Record Room Departments in
accordance with the standards prescribed therein. As regards
the Certificate Department, which is not covered by the Govern-
ment order, the Collectors are empowered to appoint additional
temporary clerks in certain cases subject to the standards pres-
cribed in the Certificate Manual and subject to budget provision
having been made to meet the char%e. These temporary clerks
will draw pay in the time-scale for lower division clerks.
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This rule does not apply in the cases of additional Gazetted
Oflicers engaged on Seitlement, Partition or Land Acquisition
work, for whose special temporary establishments separate rules
exisl.

61. In filling vacancies by direct recruitment in the posts
of lower division clerks, typists and peons, in the Commission-
ers’, District and Subdivisional Offices, 15 per cent. of such
vacancies should be filled up by candidates belonging to the
Scheduled Castes and 5 per cent. by candidates belonging to the
Scheduled Tribes, subject to ayailability of qualified candidates.
No preference should however be shown on communal grounds
in cases of promotion [Government order No. 308F, dated the
5th February, 19353].

Inmstructions governing the reprezentation of Scheduled
Castes and Tribes in the posts mentioned above will be found
in Appendix A [Government Order No, 2948-F., dated the 13th
June 1953].

The maximum age-limit prescribed for entry into any of the
above posts shall be increased by five years in case of appoint-
ment of a Scheduled Caste or Scheduled Tribe candidate
thereto [Government order No. 3954-F., dated the 7th Septem-
ber 1953],

62. Notices of wvacancies in the lower division of the
Commissioners’ and District Offices shall be suspended in a pro-
minent place in those offices and offices subordinate to them, and
a date, not later than 30 days after the issue of the notice, should
be fixed for filling up the vacancies in accordance with the
conditions laid down in rule 65.

63. (a) Normally a permanent vacancy in the upper
division or in a selection or selection grade post, other than
that of the Superintendent, in a district office should be filled up
in the manner laid down in rule 58. In the event of a suitable
clerk being not forthcoming in his office the District Officer may
fill up the vacancy by appointing a clerk from another district
provided he/she fulfils the conditions laid down in the rule
referred to above, and in such a case he should insert a notice in
the Calcutta Gazeite inviting up to a date, to be fixed by him,
applications for the post from clerks of other districts in the
Stale.

(b) On the date fixed for filling up the vacancy the district
Officer shall examine all the applications and record a procee-
ding stating that he has done so. Before making the appoint-
ment he shall also note in detail the claims of all the eligible
candidates and give his reasons for the selection ultimately
made. If no clerk with experience of work in a subdivision
is available for appointment to a selection or selection grade
post, temporary arrangement should be made to fill up such a
vacancy pending selection of a suitable person with such
experience which is essential for these appointments.

(c) If on examining the claims of the applicants he finds
that none of them is suitable for appointment to an upper divi-
sion post, he may proceed to fill up the vacancy by appointing
a member of another service or other suitable person, regard
being had to the conditions laid down in rule 67. In such
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cases a fresh notice should be published in the Calcutia Gazette
inviting, up to a date to be fixed by him, applications for the
post. .

(d) The proceedings together with the applications and
cerlificates filed and a copy of the notice in the Calcutta Gazerte
shall be made into a regular record bundle and be available in
case of an appeal being made against the appointment,

The above procedure applies mutatis mutandis 10 offices of
Commissioners of Divisions.

Note—All applications from candidates, who are already in
Government service must be submitted through the oificers
under whom they are serving.

64. At the beginning of every year each District Officer
should submit to his Commissioner the name of the clerk of his
office whom he considers most fit for promotion to a post of
Superintendent. Such clerks only are to be considered for re-
commendations as have already proved their merit by obtaining
promotion to a selection or a selection grade post. In view of
the dutics and responsibilities of the Superintendent given in
rule 53, no clerk who has no experience of work in subdivisional
offices should be recommended [or the post. The Commissioner
should as far as possible acquaint himself with the quality of
the candidate nominated by each District Officer either by pay-
ing particular attention to his/her work during the course of his
inspection of the district office or by a discussion with the Dis-
trict Officer and a personal examination of the candidates. The
Commissioner should then place in a divisional order of merit
the candidates from his division including clerks of exceptional
ability serving in his office and having experience of work in
Collectorate and subdivisional offices and submit the same to
the Board by the end of June each year. The Board will draw
up the final list in order of merit from amongst the candidates
recommended by the Commissioners. When a District Officer
has a post of Superintendent vacant he should report this to the
Board of Revenue, which should supply him with the first name
on this list. The person bearing this name will have to be
appointed by the District Officer. The list should be revised
annually so as to give District Officers an opportunity to revise
their nominations if they so desire. Short vacancies in posts of
Superintendents should be filled up by officiating office promo-
tions. Long vacancies, however, whether due to the grant of
leave preparatory to retirement or otherwise, should be filled up
from the list of the Board of Revenue.

65. A candidate for appointment in a permanent vacancy
in the lower division must [ulfil the following conditions:—

(a) the candidate must be a citizen of India as defined in
Part IT of the Constitution of India and upder
Article 16(2) thereof a female candidate is not
ineligible for such employment;

fb) the candidate must have passed the Matriculation
Examination of the Calcutta University, the Schocl
Final Examination of the Board of Secondary
Education, West Bengal, or any other examination
{Emgniscd by the State Government as equivalent

ereto.
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Note.—The following examinations have so far been
recognised by the State Government as equivalent
to the Matriculation Examination:—

(1) The Indian Army Special Certificate of Education.

{2) The Advanced Class (Indian Navy) Examination.

(3) Final School Standard Examination of the National
Council of Education, Bengal.

(4) Matriculation Examination of the Jammu and
Kashmir University.

(5) High School Examination of the Rajputana Univer-
sity.

(6) Anglo Vernacular School Leaving Certificate
{Burma) Examination.

{7) Burma High School Final Examination.

(8) Matriculation Examination under East Bengal
Secondary Education Board, Dacca.

(9) High Madrasah Examination under East DBengal
Secondary Education Board, Dacca.

(10) School Final Examination (Science-side), under
East Bengal Secondary Education Board, Dacca.

(11) French Government School Examination “Brevet
Elementaire” and Brevet *“D” Exsiegnement
Primaire de Langue Indienne (for Tamil, Telegu
or Malayalam), subject to the condition that a
person who has passed these examinations should
produce a certificate of proficiency in English
from the Director of Public Instruction of any of
the States in the Indian Union.

(c) The candidate not be over 25 years of age.

Note—At the time of appointment the candidate must
make a declaration of age in the manner indi-
cated in Government order No. 2253-F., dated the
15th November, 1949,

(d) The candidate must produce a certificate of good
moral character from the school in which he/she
has last been educated, or from some respectable
house-holder to whom he/she is well known in
private life and who is himself known to a respon-
sible officer of Government the last fact being certi-
fied by the countersignature of the officer in
question.

(e) The candidate must produce a certificate of physical
fitness for Government service in the prescribed form
from a Civil Surgeon.

Note.—A certificate in Bengal Form No. 790 is a suffi-
cient safeguard to ensure that clerks, etc., have
reasonable constitutional soundness. It would be
wrong to apply any s%ccial standards of physique,
eyesight, etc., to persons applying for clerical posts.
Persons of good brains and sound constitutions are
required. Size, weight, etc., do not matter provided
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they arc constitutionally and physically sound. In
the case of a female candidate the provision con-
tained in rule 14 (a) of West Bengal Service Rules,
Part I, should be f[ollowed.

In the case of wvacancies in the district or subdivisional
offices an examination of candidates should be held after due
notice within the period mentioned in rule 62 to select the best
persons for the posts. The examination will be held in English
and Bengali to test (@) handwriting, (b) knowledge in English
and Bengali and (¢) general knowledge and intelligence.
There will be one paper to be answered in two hours. The test
for type-writing will be for half an hour. A candidate should
be able to transcribe accurately from legible handwriting at a
ral¢ of not less than 30 words per minute and the paper will be
marked on the basis of a penalty of five words for every mistake,
e.g., misspelling, wrong spacing, wrong paragraphing, one
letter typed over another, etc. The manuscript will be such as
is used in ordinary Government correspondence and the per-
centage of errors permissible shall not be more than 5 per cent.
The Examinations should be held by the District Officer or by
any Senior Gazetted Officer to whom he may delegate the duty.

Exception (i).—Commissioners of Divisions and District
Officers may, in special circumstances, appoint to permanent
vacancies qualified men above 25 years of age who are
already permanently employed in other Government offices.
District Officer may appoint temporary clerks to perma-
nent vacancies in the district and subdivisional offices
without any limit of number or age, provided that (i) they had
been appointed to temporary posis before they reached the age
limit prescribed for permanent appointments, (ii) they had held
such posts continuously without a break before they were
appointed to permanent posts and (iii) they have the educa-
tional qualification prescribed in the preceding part of this rule.
In special circumstances and for reasons to be recorded in
writing and subject to the provisions of rule B of the West
Bengal Service Rules, Part [, a temporary clerk whose age does
not fall within the prescribed limit may be appointed to a
permanent post in these offices with the specific sanction of the
Commissioner of the Division previously obtained.

The above procedure applies mutatis mutandis to offices of
Commissioners of Divisions.

66. Recruitment of stenographers in District and Com-
missioners’ Offices should be made in accordance with the
West Bengal Subordinate Services (Recruitment of Stenogra-
phers) Rules, 1950,

67. A candidate for appointment in a permanent vacancy
in the upper division must fulfil the following conditions
unless he is already in permanent Government service:—

{a) The candidate must be a citizen of India as defined
in Part Il of the Constitution of India and under
Article 16(2) thereof a female candidate is not
ineligible for such employment.

(b) The candidate must be a graduate of a recognised
university.




Amendment of rule 65 of the Board’s Miscellaneous Rules, 1955
CORRBRECTION SLIP No. 1

Pape 26, tule 66 affer “..........0. to select the hest persons for the
posts”’, insert the following (—

“provided that when a candidate has been appointed to a temporary
post after an examination in the aforesaid manmer, no fresh examination
will be necessary for his appointment to a permanent post later, on the basis
of seniority.”
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Note.—The Degree Examinations of the Rajputana Uni-
versity have been recognised by the State Govern-
ment for purposes of appointment to  services
under it.

(c) The candidate must not be over 25 years of age.

Note.—At the time of appointment the candidate must
'make a declaration of age in the manner indicated
in Government order No. 2253-F., dated the 15th
MNovember, 1949,

(d) The candidate must produce certificates of good
moral character, wrilten not more than one year
prior to the date of his/her application, from two
responsible persons not  related to  him/her and
who are known, to a responsible officer of Gov-
ernment the last fact being certified by the counter-
signature of the officer in question.

(e) The candidate must produce a certificate of physical
fitness for Government service in the prescribed
form from a Civil Surgeon.

Note—A certificate in Bengal Form No. 790 is a suffi-
cient safeguard to ensure that clerks, etc., have
reasonable constitutional soundness. It would be
wrong to apply any special standards of physique,
eyesight, etc, to persons applying for clerical
posts. Persons of good brains and sound con-
stitutions are required. Size, weight etc., do not
matter provided they are constitutionally and
physically sound. In the case of a female candi-
date the provision contained in rule 14 (a) of the
West Bengal Service Rules, Part I, should be
followed.

68. Applicants for employment as clerks in the offices of Relationship of

Commissioners of Divisions and District Officers whether by
examination or otherwise must state in their applications
whether they are related to any persons already in the per-
manent or temporary service of Government, and if so, must
specify the names of such persons and the nature of the
employment held by each of them, and the nature of his/ her
relationship to them.

Any incorrect or incomplete statement will render the
applicant liable to summary dismissal. Relationship to Gov-
ernment servants does not disqualify a candidate, but there
must be no concealment of the truth.

69. When the previous service of a person as the incum-
bent of a permanent appointment has afforded opportunity for
testing his/her ability, he/she may, when selected to fill a
vacancy, be appointed outright, but if the fitness of such a
person has not been g:reviaust tested he/she should be
appointed on probation for a period not exceeding two months.
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70. A Subdivisional Officer is authorised to appoint
menials in his establishment.

1. Subdivisional Officers are authorised to grant leave
on average or half average pay nol exceeding 30 days to
clerks of their establishment provided local arrangements can
be made within the establishment and no extra expenditure is
incurred.

SECTION [I—CoNTROL

72. The Collector should see that a Deputy or Sub-
Deputy Collector in charge of a Revenue Department sits as
near as possible to that department SO that he may exercise
control and simulataneously save the time of the clerks, which
otherwise is wasted in journeys to and fro. Care should like-
wise be taken to see that the Deputy Collector or Sub-Deputy
Collector in charge of a department knows what is the standard
outturn of work which he should expect from his subordinates.

73. District and Subdivisional Officers should see that a
service book for every clerk holding a substantive appointment
on a permanent establishment including probationers or hold-
ing a temporary or officiating post, whose service is transferable
and who is likely to be made permanent, is opened and properly
kept up to date and that all entries are duly made and attested and
that the book contains no erasure oOr overwriting, all correc-
tions being made and properly attested.

74. Article 74 of the Civil Account Code, Volume I,
Sth edition, and rule (38)-IV-Records of Service, Appendix B
to the West Bengal Service Rules, Part I, prescribed that the
service books should be kept in the custody of the head of the
office. They should be transferred from office to office with
the clerks to whom they relate and not made over to them.
The words “head of the office” shall in district offices be taken
to mean * the Treasury Officer, as the agent of the District
Officer”. 1In subdivisions the Subdivisional Officer is the “head
of the office”. Service books are not valuables within the
meaning of rule 2 under Article 4 of the Civil Account Code,
and should not, therefore, be kept in the strong room of the
Treasury or the Sub-Treasury. They should be kept outside
under single lock.

75. (a) The service book may be given up to the Govern-
ment servant if he/she resigns or is discharged from the service
without fault, an entry to this effect being first made in the
service book or, in the event of a Government servant’s service
terminating by his/her death, to his/her relatives on application.

(b) There is no objection to the service book being
returned to a pensioner, if asked for by him/her after pension
has been sanctioned. In such cases, a closing entry under the
signature of the proper authority should be made rominently
in the book at the end of the record of service as ollows:—

“Shri/Shrimati...........

left the service on pension on............:: date) and
this book is returned to him/her at his/her own request.”
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76. In all offices subordinate to the Board a clerk’s Conduct roll book

conduct roll book shall be maintained in the form given below
for ecach clerk. It should furnish the District Ollicer with
better data for estimating the worth of those clerks who do not
personally come before him than the black book previously
prescribed. It will check favouritism and will give every
officer. under whom a clerk works, an opportunity of record-
ing his/her good points as well as his/her defects. In the con-
duct toll will be regularly entered sufficient but complete
details of (a) any good work done by the clerk which is not
sufficiently important and (b) any error, act or omission of
the clerk which cannot be entirely overlooked but is not
sufficiently serious to be entered in the service book. The
entries will be made under the orders of the District or Subdi-
visional Officer or of the gazetted head of the department con-
cerned. The eniry, as soon as possible after being made, will
be initialled by the officer who ordered it to be made. At each
half-yearly inspection the officer in charge of the dapariment
will draw a line accross the roll below the entry last made
and record a brief opinion of the clerk’s conduct and merits.
The conduct rolls of clerks should be kept with the Superin-
tendent at district headquarters and with the head clerk at
subdivisional headquarters and should be treated as confi-
dential. They should be put up with the service books of the
clerks concerned when any question of promotion arises.

Clerk’s conduct roll
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The remarks, good or bad, entered in the conduct rolls of
clerks should be shown confidentially to them for encourage-
ment or rectification.

77. The time-scales of pay sanctioned for the offices of
the Commissioners of Divisions and district and subdivisional
offices provide for a probationary period of two years for each
clerk when he/she is first appointed in Government service.

If on completing two years of probation a candidate is
not definitely regarded as fit for confirmation, he/she should
at once be liable to removal from service, but the Collector
may, at his discretion, extend the period of his/her probation
for such time as he may think fit subject to a limit of not
more than one year.

=% District Officers and Divisional Commissioners are
authorised to withhold an increment if a clerk’s conduct has
not been good or his/her work has not been satisfactory. No
clerk will draw pay above the stage of the efficiency bar unless
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the Divisional Commissioner or the District Officer, as the case
may be, certifics that the clerk has been allowed to pass the
eflicicncy bar,

79. The following penaltics may, for good and sufficient
reason and as hereinafter provided, be inposed upon members
of subordinate services, namely:—

(i) Censure.

(fi) Withholding of increments or promotion, including
stoppage at an efficiency bar.

(ifi) Reduction to a lower post or time-scale, or to a
lower stage in a time-scale.

(iv) Recovery from pay of the whole or part of any
pecuniary loss caused to Government by negligence
or breach of orders.

(v) Suspension.

(vi) Removal lrom the civil service of the State which
does not disqualify from future employment,

(vii) Dismissal from the civil service of the State which
ordinarily disqualifies from future employment.

Explanation 1.—The discharge—

(a) of a person appointed on probation, during the period
of probation,

(b) of a person appointed otherwise than under contract
to hold a temporary appointment, on the expiration
of the period of the appointment,

() of a person engaged under contract, in accordance with
the terms of his contract,
does not amount to removal or dismissal within the meaning of
this rule.

_ Explanation .?.—Non-:;ulutl*linn for a selection post or selec-
tion grade is not a penalty within the meaning of this rule.

Note.—Under Article 311 of the Constitution of India a
temporary Government servant is, in the matter of dismissal or
removal from service during the period of his employment,
entitled to the same protection and the same rights as a perma-
nent employee,

80. Subject to the condition that no clerk may be removed
or dismissed by an authority subordinate to that by which he/she
was appointed, the authorities specified in  column 3 of the
schedule appended to Appendix D may impose the penalties
specified in column 4 of that schedule upon members of the
service included in that schedule.

81. Subject to the condition that no clerk may be removed
or dismissed by an authority subordinate to that by which
he/she was appointed, the authority having power to make first
appointments to the service or post in question may impose any
penalty specified in rule 79 upon members of subordinate services
not included in the schedule to Appendix D.
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82. The sanction of the State Government is required for
the re-cmployment of a  person who has been dismissed.
Precautions should be taken that will prevent the inadverient
re-employment of such a person. Ordinary cases of dismissal
of clerks need not be notified in the Gazette.

Note.—Information of dismissal or removal from Govern-
ment service with a bar to further employment should be sent
only to the Special DBranch (Calcutta) in the case of an
employee who is a permanent resident of Calcutta and to the
Deputy Inspector-General of Police, Intelligence Branch, and
the Superintendent of Police of the district concerned in all other
CaSCS,

83. No person should be dismissed from Government
service upon light grounds. Fraud and dishonesty, continued
and wilful neahgence, and all offences involving moral disgrace
meet with their appropriate punishment in  dismissal, and in
every case in which that punishment is inflicted upon just
grounds the individual should be debarred permanently from
Government employ.

The service of a Government employee terminates from the
date on which the order of his/her dismissal or removal from
service is passed and such order cannot be given retrospective
effect.

84. (i) Without prejudice to the provisions of rule 55 of
Civil Services (Classification, Control and Appeal) Rules, no
order imposing a penalty specified in  rule 79, other than an
order of censure or suspension pending proceedings or an order
based on facts which have led to his/her conviction in a crimi-
nal court, shall be passed against a member of a subordinate
service unless the clerk concerned has been given an adeaquate
opportunity of making any representation that he/she may
desire to make and such representation, if any, has been taken
into consideration before the order is passed:

Provided that the requirements of this sub-rule may, for
sufficient reasons to be recorded in  writing, be waived where
there is difficulty in observing them and they can be waived
without injustice to the clerk concerned,

(fi) The authority imposing any of the penalties mentioned
in rule 79 shall maintain or cause to be maintained a record in
the form in Appendix B showing—

(a) the allecations upon which he proceeded against the

clerk punished,

{b) the clerk's representation, if any, and the evidence

taken, if any,

{c) a recital of the clerk’s previous character as recorded

in his/her service book or office records,

(d) the finding and the grounds thercof,

(iii) In the case of a clerk who has been lent to the punish-
ing authority, the latter shall consult the lending authority before
exercising any power of punishment other than the power to
suspend.

(iv) Except under very special circumstances no pleader or
agent should be allowed to appear on behalf of Government or
the accused either before the officer who conducts the enquiry
or any officer to whom appeal may be made.
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85. When the orders for punishments are passed by an
authority other than the person conducting the inquiry into the
conduct of the Government servant concerned, it will be suffi-
cient if the authority passing orders of punishment definitely
records his agrecment or disagreement with the person by whom
the enquiry was conducted.

86, The record is to be prepared as the case is gone into:
it is not to be written by a clerk after the case has been decided.

87. When any orders of punishment have been passed, the
clerk punished shall be entitled to receive a copy of the order
of punishment free of cost, and shall also be allowed to take a
copy of the rest of the record, paying for the copy at the usual
copy rates or providing his/her own paper and copyist.

88. In order to preserve the confidential character of
correspondence which in the interests of the public service it is
not desirable to disclose, and in order that copies of whole of
proceedings may without objection be supplied to clerks punish-
ed, in accordance with rule 87, the authority conducting such a
proceeding must base his findings and orders on facts and
inferences appearing in or deduced from the record and should
not refer to confidential papers which cannot be embodied in
the record.

89. As regards the standard of proof required and the
principles which should guide an officer in awarding punishment,
reference may be made to a resolution of the Government of
Bombay, No. 7170, dated the 16th October 1883 (vide
Appendix C to this chapter), forwarded by the Government of
India.

90, The above instructions will not apply when from facts
elicited in a criminal case brought against a public servant, in
which the latter has not been convicted, or in a civil
suit instituted against him/her, it is apparent that his/her reten-
tion in the pubilc service is prima facie no longer desirable.
These facts may be used as the basis of an order calling on him/
her to show cause why he/she should not be punished by
dismissal or otherwise. In such a case the clerk concernsd
should have an opportunity of submitting his/her defence, and
he/she should not be precluded from tendering such further
evidence in support of his/her case as he/she may see fit to
produce.

91, The rules relating to the presentation of appeals and
petitions by members of subordinate services will be found in
Appendices D and E, respectively.

The instructions in Appendix E apply, so far as may be, to
all petitions, applications, memorials, etc., addressed to the
Board of Revenue.

Note 1.—Applications and petitions when presented to a
Commissioner or to the Board with a request to exercise some
power of revision conferred on them by any law, or by any rule
having the force of law, are liable to stamp duty under the
Court Fees Act, VII of 1870.

Note 2.—The Board is entitled to exercise its supervision
over a subordinate authority whether there is an appeal to the
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Board or not. At the same time the Board will not exercise its
power of revision so as to render nugatory the provisions of the
rules in regard to finality of appeal. When there is an appeal
provided for by the rules, that appeal can be made and the
Board will exercise its ordinary appellate jurisdiction, and will
exercise the jurisdiction in the ordinary manner in which appeals
are dealt with. Where there is no appeal provided, the Board
will recognise the fact that there is no appeal; and if a case is
brought before it by an appeal where no appeal exists, it will
refuse altogether to deal with the case in its appellate jurisdic-
tion. If, however, in any way, a case comes before the Board
where the order is clearly so wrong as to necessitate interference
on the part of the Board in the exercise of its revisional autho-
rity, the Board will interfere. The grounds for interference in
revision are different from those governing appeals. The
mere fact that the appellate or revisional authority may take a
different view of the case from that taken by the authority
appealed against does not justify the former authority in inter-
fering with the latter on an appeal where no right of appeal
exists. If the order appealed against is not an unreasonable
one. or does not, from some impropriety in it, call clearly for
interference, no interference ought to take place. The intention
of the rule oucht to be carefully conserved. Tt should be noted
bv heads of departments that powers of revision shounld be
exercised by them in the manner laid down in the foregoing

instruction.

Note 3.—All Revision Petitions filed before the Board
against the orders of the Divisional Commissioners in service
appeal cases should be preferred within 90 days from the date

on which the appellant is informed of the order passed in appeal.

92. When the Board calls for a report in cases of appeal
or revision, in which Government servants have been removed
or dismissed from the service of Government, the Commissioner
should invariably submit the original proceedings (or copics of
the written charge, defence and decision thereon) which are
required by rules 84 and 83.

93. Cases occasionally occur in which it is considered
inexpedient to undertake the prosecution of Government ser-
vants who are dismissed on account of offences for which they
are liable to be criminally prosecuted. In such cases, the
reasons which render it inexpedient to undertake a criminal
prosecution should be recorded at the time that the order of
dismissal is passed. When there is no objection to such a
course, the reasons should be included in the order of dismissal,
of which the dismissed servant receives a copy; but in every
case a copy of the recorded reasons for not instituting a
prosecution when the offender was liable to one should be
forwarded with any report that may afterwards be made on the
case to the Board or to Government.

04. TIn the case of Government servants whose removal
for acts committed by them as public servants does mot require
the sanction of Government, resort should generally be had (o

departmental  disciplinary measures where dismissal is an
adequate punishment for the alleged offence. As a rule pro-
secutions should be instituted only where there is sufficient
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evidence to sustain a conviction by a court and it is desirable that
a more severe punishment than dismissal should be inflicted, or
that wide publicity should be given to the offences and its conse-
quences.  In all cases of doubt the opinion of the Government
Pleader of the district and, if thought advisable, of the Legal
Remembrancer should be obtained before recourse is had to
the criminal courts.

95, The attention of all officers is specially drawn to the
necessity of stating the whole of the facts in respect of the
character and conduct in all certificates which may be granted
by them to their subordinates.

96. Rules 71 and 72 of the West Bengal Service Rules,
Part I, regulate the grant of subsistence allowance or pay to a
clerk under, or reinstated after, suspension.

97. When a clerk is reinstated after suspension with for-
feiture of any part of his/her allowances, the authority who
reinstates him/her should always declare at the time whether
the period of suspension is to count towards pension (vide
Article 417 of the Civil Service Regulations).

98. When any servant of Government is committed to
prison, either for debt or on a criminal charge, he/she is to be
considered as under suspension from the date of his/her arrest,
and not allowed to draw any pay, leave salary or allowances
until the termination of the proceedings against him/her when
any adjustment of his/her emoluments will be made, according
to the circumstances of the case, the full amount being given
only in the event of the Government servant being acquitted of
blame, or (if the imprisonment was for debt)of its being proved
that his/her liability arose from circumstances beyond his/her
control,

99. Clerks are attached to their respective offices: and
officers are forbidden to take them with them when they are
transferred to other districts, The transfer, by officers of one
department, of clerks in the employ of other departments, with-
out the concurrence of their immediate superiors, is forbidden.

100. (/) A Government servant may not take service in
two offices at once nor give part of his/her time to private
service; and Government servants are forbidden to employ their
official subordinates upon their private concerns.

(2) A Government servant shall not apply for private
employment, nor shall he/she signify his/her willingness to
accept such employment without the previous permission of the
appointing authority of his/her post or service.

(3) An application for permission to apply for private
employment shall not be entertained unless such authority is
satisfied that the premature resignation of the applicant may be
accepted without detriment to the public service.

(4) If a Government servant, who is refused permission to
apply for private employment, wishes to resign his/her appoint-
ment under Government, such resignation shall ordinarily be
accepted.

e
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(5) A Government servant, who is permitted to apply for
private employment, must, on accepting it, resign his/her
appointment under Government,  Alter such acceptance he/she
shall not be allowed any leave, and he/she shall not be per-
mitted to retain a lien on his/her appointment under Govern-
ment.

101, (f) A Government servant shall not apply for an
appointment in another office or department of the State Gov-
ernment, or under another Government, unless the head of such
office or department or such other Government has invited
applications for the post

(2) A Government servant must submit his/her application
for such an appointment through the appointing authority of
his/her own post or service, which shall decide whether he/she
shall be permitted to apply. Such permission shall ordinarily
be granted, unless such authority considers that the application
should not be allowed on the ground that the transfer would not
be consistent with the interests of the public service. Applica-
tion submitted direct to the authurity making the appointment
shall be rejected, if the authority is a department of, or subordi-
nate to, the State Government.

(3} No canvassing shall be allowed in the case of
applications referred to in this rule,

Exception—A Government servant, who wishes his/her
name to be considered for an appointment for which applica-
tions are not ordinarily invited, may inform the authority which
makes the appointment by a letter submitted through the
appointing authority of his/her own post or service.

102.  Unless otherwise provided in the recruitment rules
rplatlng to the service or post, a Government servant having a
lien or a conditional lien on a permanent post shall not be
eligible for appointment by direct recruitment to a post for
which he/she is eligible or will after confirmation be eligible for
appointment by promotion,

103. A person serving a Government in India other than
the Government of West Bengal shall not be accepted as a can-
didate at an examination for admission to service under the
Government of West Bengal save with the permission of the
Government under which he/she is serving,

104. A Government servant who wishes to appear at a
competitive examination for another service or post shall obtain
the previous permission of the State Government, [Motification
No. 3764A., dated the 7th Scptember 1942, from the Home
(Appointment) Department of this Government,]

105. Subject to the general control and direction of the
Board, and rule 107 and also to the condition that a clerk of
the upper division may not be transferred to a post on a lower
salary except in accordance with an order of punishment
passed after regular proceedings, Commissioners and Colleclors
have full power to transfer clerks from one office, headquarters
or subdivisional, to another within their Divisions and districts,
respectively, as they may think expedient for the public service.
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In order to facilitate inter-district transfers, Collectors should
ordinarily submit their proposals once a year only in a confi-
dential report which will reach the Commissioner on the 20th
February and will explain the reasons which render a clerk’s
transfer desirable.

106. A clerk with less than ten years' service must not be
attached to any one department for more than two years.
Commissioners should occasionally transfer senior clerks to
and from their own offices and from one collectorate to another.
They should take particular care during their inspection of
collectorates to see that clerks are not kept too long a time in any
one department, and that probationers are given opportunity to
show their merit before the time for confirmation comes.

107. (1) Transfer of Superintendents will be made by the
Board of Revenue. Superintendents should not ordinarily be
kept in one district for more than five years. In special circum-
stances, they may be retained in one district for a longer period
which should not exceed seven years.

{2) The names of Superintendents who are due to complete
five years' service in that capacity in one district should be
reporied by the Collectors through the Commissioners to the
Board of Revenue at least threc months before the expiry of
such period.

108. Appointments should be exchanged, or transfer made,
between those clerks only who belong to the same time-scale of
pay. Transfers are not to be made without definile reasons in
each case. This rule applies to compulsory transfers as well as
to wvoluntary exchanges.

109. (i) No clerks (except Treasurers) holding responsible
positions as heads of offices dealing with accounts and money
can be allowed to hold their appointments uninterruptedly for
an indefinite time.

(ii) Clerks, holding the post of Treasury Accountant,
Tauzi Navis, Nazir, Head Clerk of the Cess and Excise Depart-
ments or Fine Clerk, and other clerical heads of departments
dealing with accounts and money, are liable to transfer after
five years; their transfer is compulsory after seven years. Such
transfers may be to another department of the same office or to
another office, and shall extend over a period of at least six
months.

(iii) Clerks who are subordinate to clerical heads of offices
dealing with accounts and money will not necessarily be liable
to transfer, but should be required to take leave for at least three
months once every seven years.

(iv) In such cases the District Officer should take special
care that the clerk appointed to act is not a relative or dependent
of the clerk for whom he/she acts.

110, The names of clerks liable to transfer under rule 109
shouid, after they have served five years in one appointment, be
reported by the Collector for the orders of the Commissioner
and should be entered in a list to be kept in the Commissioner’s

'l

-



37

office. The Collector’s report should reach the Commissioner
on the 20th February each year. If in the case of any such clerk,
the Commissioner and Collector are unable to arrange a trans-
fer within the Division before the lapse of seven years, the
matter should be reported to the Board of Revenue who will
arrange it in communication with other Commissioners. But in
cases where no other post exists in the State carrying the same
pay as that of the clerk to be transferred, leave for three months
may, with the special sanction of the Board of Revenue be
granted to the clerk instead.

111. A clerk may be required lo retire at any time after Retiremeni of
altaining the age of 55 years, and may not in any case be clerk
retained in service after attaining the age of 60 years except in
very special circumstances, which must be recorded in writing,
and with the sanction of Government.

112. Services of licensed copyists and typpists whose work Retirement of
is inaccurate or in other respects unsatisfactory on account of ropyists and
old age or other reasons should be dispensed with, and in any ‘Pists
case nmo copyist and typist shall be retained in service after the
age of sixty years.
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APPENDIX A

(See rules 61 and 117)

The instructions given below will govern the representation of Scheduled
Castes and Tribes in services.

2. A roster of 20 vacancies will be necessary to give effect properly 1o
the reservation for Scheduled Castes and Scheduled Tribes. The roster given
below should be adopted for the services in which reservation has been agreed
to:

st vacancy o .. Unreserved.
2nd vacancy i i Ditto.
3rd vacancy o .+ Scheduled Caste.
4th vacancy = .+ Unreserved,
5th vacancy o i Ditto.
* 6th vacancy i e Ditto. :
Tth vacancy i 1 Ditto.
8th vacancy 30 .. acheduled Tribe.
9th vacancy o «.  Unreserved.
10th vacancy i a Ditto.
11th vacancy o i Ditto.
12th vacancy i i Ditto.
13th vacancy ik .. Scheduled Caste.
14th wvacancy i .. Unreserved.
15th vaecancy o e Ditto.
16th vacancy T ot Ditto.
17th vacancy o o Ditto,
18th vacancy s .. Scheduled Caste.
19th vacancy i .. Unreserved.
20th vacancy e s Ditto.

A register should be maintained as shown in the Appendix AL

3. Before making an appointment by direct recruitment the appointing
authority should ascertain by consulting the register, whether the vacancy is
reserved or unreserved; and if it is reserved, for which community it is reserved.
Immediately after the appointment has been made, the particulars should be
entered in the register and attested,
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4. The roster is a running account from year to year and must be main-
tained accordingly. For example, il recruitment in a particular year stops at
the 6th point of the cycle, recruitment in the following year will begin at point 7.

5. Mo gap should be left in the roster in filling vacancies and if a reserved
vacancy (at, say, 8th point of the cycle), has, for want of a suitable scheduled
tribe candidate, to be treated as unreserved, the candidate appointed should be
shown against that point and attempt should be made at the tume of filling each
successive unreserved wvacancy to recruit a scheduled tribe candidate but if a
scheduled tribe candidate cannot be recruited against an  unreserved vacancy
later in the year, the reservation should be carried forward to the following
year. The first unreserved vacancy in that year should be reserved for scheduled
tribe besides any other vacancy reserved in accordance with the cycle.

6. Roster should be maintained separately for permanent vacancies and
temporary vacancies exceeding three months. Appointmenis of less than three
months’ duration should not be shown in the roster.

7. The appointment of a person holding 2 post to which the rules do not
apply to a post to which they do apply should be made according to the

roster for the latter.

8. Vacancies due to whatever cause, except termination of service during
probation or trial, should be treated as fresh vacancies.

9. In all cases where experience has shown that a sufficient number of
suitable qualified candidates of a particular community will not be forthcoming
by advertisement alone for vacancies reserved for them, the departments con-
cerned should consult organisations to be notified by the Tribal Welfare

Department in this respect.

10. The claim of candidates for employment to be treated as Scheduled
Castes or Scheduled Tribes should be supported by a certificate from a Gazetted
Officer, or M.L.A., or M.L.C., belonging to the Scheduled Caste or Scheduled
Tribe in the form shown in Appendix AlL

APPENDIX Al

Statement of recruitment made in the Department/Office of...........

during the year 195
Service, grade, ... .... .. i
Number of reserved vacancies carried forward from previous year—

Scheduled Castes. .. .oivcavnassraaans
Scheduled Tribes.....oovvuvees
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APPENDIX Al—concld.

Reservations: Percentage

Scheduled Castes. ...ovvinveeinn. B.
Scheduled Tribes..... e B R
Foint of roster at which recruitment began in the year....................
Mame of the Namo of the Community of Date of I & condidate of Iemarka  Slgnaturs of the
pist eandidate canidldate appolnt- right eommunlly appeinting
appoinged apsdnted {1101 4 was not pppointed muthority
to & reserved
vaeaney, TesEoms
for not dolog 8o
1 = 3 1 ] 5] T

APPENDIX All

Certificate to be produced by Scheduled Castes and Scheduled Tribes candidates
applying for appointment to posts under the Government of West Bengal

THIS IS B0 CRRTIEY that o s s s e s e . son of
.......................... L ign /11 T T B S8 il o v e
AiStrict/DIVISION . o« i vy soisg s e ains I TR e e e e State  belongs
fo i the el i st e o community which is recognised as a

Scheduled Caste/Tribe under the Constitution (Scheduled Castes) Order, 1950/
the Constitution (Scheduled Tribes) Order, 1950/the Constitution (Scheduled
Castes) (Part C States) Order, 1951/the Constitution (Scheduled Tribes)

{Part (3 States) Order, 1951, SBO .. .o oooviwmns b i 5 o e andy/
or his family ordinarily reside(s) im the........coocieaiveniiain.. district/
Dyivigionof therlls il s e eiws e aawieotates

{Designation of the Officer)
M.L.A., or ML.C.

Dated:

Seal.

N.B.—The term “ordinarily reside” used here will have the same meaning as
in section 20 of the Representation of the Peoples Act, 1950.
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APPENDIX B

[See rule 84(ii)]

Tastraictisne for drawing up procecdings PROCEEDINGS
The followlie soqirene will be obzerved ;=

(1) Name, rank and grade of ollicer proc. Agalnk i L e
epded against,

(2) Each efence charged o be explleiily
sl forth (pagea io %

8 & memorandum  of evidence (o be
rocordod,

{f) Defence. This must be redoced to
writing. If o written defence §s arile

mltted, it will form part of the recond, Commienced ........ St
() Remarks. Here record commenis on Concluded by Disivel OmMcer.
the evidenee {paged Lk s

(6) Gharacter of the aecused  (pages

5] 1 P
(%) Qrder will Le recorded In dhe Torm Concluded by Appellate Authordity......
preseribed (pages o I8

(5} Orders, If any, regarding subslstence  Order of District Oficer
allowance, service for pension.
N.B.=I7 it is deckded to prosecuie, this
whl be noted as a prelimioary order, the final
order being recorded when the judleial procees
dings, including appeal, have Leen disposed of,

DISTRICT OFFICER'S ORDER Finnl order of Appeffate Authority ;. ... ..
District Officer
p b el R
COMMISSIONER'S ORDER
Commissioner ﬁmnoig-u m‘mm: Ormm“ m‘lﬂ n;— mmm
Dbeted o s

An appeal against (his erder liesto. ..., ..
App, I, (Bules 2, 3 and 4) of this chapter,

It must be made within six months feom
o wide App. Dn  [Bule 8 (3)] of this
ghapter.

Ar o copy of rest of record, sen rules 5T and
I8 of [his Maunal,

A copy of the Appellate order will be filed
wilh the proceedings,

Name, rank and grade of officer proceeded against:

Charges and statement of allegation on which each charge is based and of
any other circumstances which it is proposed to take into consideration in
passing orders on the case:

[Charges must be specific. Each charge should be drawn up and separately
numbe and should give the date, oeccasion and nature of the offence com-
mitted. A copy should be given to the officer charged.]

No. Particulars of charges




APPENDIX B-—concld.

DEFENCE

[This may be recorded in abstract, the full defence, if one is submitted in
writing, being attached to the proceedings.]

[If the Officer charged can write, he should be permitted to submit his
defence in writing, In cases of illiterate men, the District Oflicer may tecord
the delence.]

Chorse No. Plen

EVIDENCE

[A memorandum of evidence to be recorded, Where the full statements of
witnesses have been recorded in  English or the wvernacular, they should be
attached to the proceedings.]

Charga No. Particulars of evidence

REMARKS

[Here record comments on the evidence and defence.]

Charge No. |

CHARACTER
[Date of appointment, punishments and rewards to be noted.]
ORDER

[Will be recorded in the form prescribed. Orders, if any, regarding sub-
gistence allowance, service for pension, ete., should be given.]

Finding amd sentenca by Districe Oificor.  ‘T'oe aitention of District

Charge No. Oficers 4 deawn to rules 84 pod 87
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APPENDIX C
(See rule 89)

ORDER OF THE COMMISSIONER OR OTHER APPELLATE COURT
Mo. 50-1682, dated Simla, the 13:h November, 1883,

From—G. 5. Forbes, Esq., Offg. Under-Sceretary to the Government of India,
Home Department,

To—The Secretary to the Government of Bengal, General Department.

I am directed to forward, for the information of His Honour the Licutenant-
Governor, the accompanying copy of a resolution recorded by the Government
of Bombay on the subject of dismissals of native subordinates for misconduct.

Exiract from Proceedings, of the Government of Bombay, Tudicial Departiment,
No. 7170, dated Bombay Castle, the 16th Ocrober 1883,

Read the following:—

Resolution of Government on the subject of the procedure that should be
adopted when native subordinates in the civil departments are
dismissed from pensionable service lor misconduct,

ResorLuTion.—The Court of Direclors, by Despaich No. 42 ol 6th August
1851, enunciated their views on the habit imputed to Evropean Heads of oflices
and depariments of inconsiderately dismissing npative subordinates. This
habit had been reporied to the Court of Dircctors as deeply rooted. The
Court quoted a Member of the Agra Board of Revenue as observing that, since
he had entered the service, “the Government have done much to temper the
arbitrary severity with which their native officers are treated by their European
fellow-servants, and they have in consequence malerially increased the honesty
and faithfulness of that deserving class of men, but more remains to be done,
and, he doubts not, will be done by degrecs”. The purport of the instructions
then laid down was that native subordinates were not to be dismissed merely
in consequence of unfavourable opinions enteriained towards them by their
superiors, or for slight reasons, but on proof only of tangible delinquency in
such matters as “fraud and dishonesty, continued and wilful neglizence, and all
offences involving moral disgrace,” and a subordinate once dismissed upon
just grounds was to be permanently excluded from Grovernment employ.

—

be still existent in sufficient force (o inducutlhu {'}mff:rnmcnt of In_dia 1o
republish these instructions of the Court of Directors with an  expression of
their own concurrence, and to add to them as follows:—

2. After 28 years, i.e., in July 1879, the habit adverted to was found to

In all cases of the “dismissal of pulic servants, the charge against a public
servant should be reduced to writing, his defence should be either
taken in or reduced to writing, and the decision on such defence
should also be in writing”. As a reservation, it was stated that in the
case of public servants who are dismissed in consequence of facts
or inferences elicited at a judicial trial, or in the case of persons
who abscond with an accusation over their heads, this procedure
may be unnecessary or impossible.
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3. In May last, by Resolution 1549 of the General Department, this Goy-
ernment further added the orders that “the dismissing authority should always
record in English under his own handwriting a statement showing briefly, but
clearly, the charges brought against the official, the evidence supporting those
charges, the motives which are supposed to  have influenced lum, and the
opinion of the dismissing authority on each charge™

4. Cases that have lately come before Government sugeest that even addi-
tional fulness and precision should be given to the orders of Government,

5. The Governor in Council would first observe that the state of things
now calling for correction is not quite the same as that which attracted the notice
of the Court of Directors in 1831. The Court had in view the habit of dis-
missing native officials in consequence merely of the unfavourable opinion of
their superiors or for sligcht reasons, but as a rule subordinates are now dismissed
only on very precise charges of delinquency. The same disposition of mind,
however, on the part of European superiors, which in [ormer days led to the
dismissal of native subordinates on slight charges, now too often leads to the
hasty acceplance of evidence as establishing serious charges.

6. The Governor in Council will now state why the late rules do not
sufficiently ensure that the defence of a native subordinate shall be patiently
heard before his dismissal is recommended or ordered. The rules require that
the charge shall be reduced to writing, that the defence shall be given in or
reduced to writing, and that the decision shall be in writing, and comprise cer-
tain details. But all this is compatible with the disposal of the case in a very
off-hand way. It would seem indeed as if the rules were sometimes taken as
meaning that the charge against the accused might be communicated to him
and his explanation taken by correspondence, whereas the first principles of
justice require that he should be brought before the enquiring officer in person.
Again, it is not enough that he should be told of the charge he has to meet—
he should be told also of the evidence and arguments in support of the charge
before he is required to defend himself. It is wvery unfair that he should not
know the case against him until the enquiring officer has actually committed
himself to a decision.

7. The necessary orders so far are that an enquiry in judicial form, should
precede an order or recommendation for dismissal. It is not meant that the
admission of evidence should be restricted by the law of judicial evidence. All
evidence which in the opinion of the enquiring officer conduces to moral con-
viction should be admissible, but in whatever form received, it should be noted
and explained to the person charged. Much evidence could be recorded
simply in the form of questions to which the person charged should be required
to give specific answers, He should be allowed besides to place on record a full
written statement of his defence.

8. In the next place, some principle should be laid down for guidance in
those cases where there is strong suspicion rather than actual proof against the
person implicated, The intention of Government is that no servant of theirs
should be dismissed except on proof, but preef in the great majority of cases,
even in a court of justice, means no more than a preponderance of probabili-
ties, and the estimate of what the preponderance ought to be and varies with
‘the temperament of the judging officer. Exccutive officers in the maftter of
dismissal have to discharge the judicial function, but do not always possess the
judicial faculty. It is necessary, therefore, to lay down as a general rule that
no subordinate should be dismissed except on grounds capable of being stated.
There is a distinction between judicial enquiries and departmental enquiries as
regards the admissibility of evidence, but there should be no  distinction as
regards the decision being based solely on the evidence admitted.
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9. It may indeed be thought that in some cases a compromising suspicion
is in itsell a sufficient reason for removing a subordinate from the service of
Government, but if so, this should be honesily stated, and there should be no
pretence of proof when there is only suspicion. The subordinate should not be
dismissed with disgrace, but allowed to resign or simply relieved of his office.
And in such cases it is more necessary than ever that the exact case against him
should be carefully recorded, in order that he may, if possible, satisly any other
employer who has the means of livelihood in his giit,

10. The possibility of men being removed from the public service on mere
suspicion suggests the difficult question of the moral liability of Government in
such cases o make compassionate allowances. It has been decided, and the
Governor in Council thinks rightly, that the admission of such liability would
work mischicl to the public service in its general effect. But if a man has
carned, or nearly earned, his pension, his would not be a proper case for removal
on suspicion. He would necessarily be an old servant of Government who has
reached a time of life when it would be most improbable that he would turn
to any other occupation for a livelihood. The sudden beggary of a man whose
working days are drawing to a close is as serious an cxercise of power as the
penal sentence of a court of justice, and should not be inflicted on haphazard
principles. The pension rules, moreover, provide that a portion of the pension
may be withheld from those whose service has not been entirely approved.

11. The Governor in Council considers that in proportion as the evidence
falls short of full proof, consideration should be given to the previous character
of the subordinate concerned, and espicially to any specific instances of good
or bad service that may have been officially noted in his case. It would secem
sometimes as if previous good conduct was regarded as an aggravation of a
man's offence as showing concealment of his true character. It would, in the
opinion of the Governor in Council, apart from the gquestion of evidence, work
well for the service of the public, if subordinates were able to feel that a good
character and acts of good service would stand them in real stead when their
conduct is exposed to question.

The admission, however, of evidence of previous bad character requires
great caution. It was argued lately in a petition that if one fault is taken as
evidence of another, the first punishment of a small fine expands into dismissal
by a sort of natural growth. It is certainly not uncommon for dismissing
officers to support a weak case by reference to previous punishments for mis-
conduct, too slight for confidence that it received close attention.

12. Controlling officers, as, for instance, Commissioners, to whom orders
of dismissal are submitted for confirmation or on appeal, should be reminded
that they have an individual responsibility of their own. They must, of course,
on certain points, like all appellate authorities, place confidence on the jude-
ment of the officer who has personally conducted the enquiry; but they should
withheld this confidence unless it is clear from the proceedings that the
enquiring officer has acted with care and fairness. No defects in the record
of enguiry should be passed over with such reflections as that the enquiring
officer is a very careful man, and that he probably knows a good deal more
about the casc than he has been able to say. If there are such defects, the case
should be remanded f[or further enquiry, and the controlling officer should
commit himsell to no opinion of his own till the casz is as complete as it can be

made.

13. Lastly, the Governor in Council observes that the reservation of the
Government of India, quoted in paragraph 2 of this Resolution, to the effect
that the prescribed procedure might be unnecessary “in the case of public



servants who are dismissed in consequence of facts or inferences elicited at a
judicial trial,” has been in some cuses misunderstood. Doubtless  trials may
oceur in which the couduct of some public servanis is so0 mixed up with the
matter under adjudication that any alter enquiry  into it by the head of his
department would be superfluous; but what oftencr happens is that some censure
i5 passed on a public servant in a side remark from the Bench which he has
no opportunity of answering, or  which the presiding  officer may not have
thought of sullicient importance o require verification. It would be extremely
hazardous and unfair to accept such a remark as a deliberate judement, and
there scems no safe general rule except that a public servant, unless himself
convicted at a judicial trial, has a right to defend himself departmentally
against any imputation that he may have therein incurred.

14. The system enjoined might result in occasionally undesirable indivi-
duals being retained in the service who would otherwise be got rid of; but the
Governor in Council is satisfied that its general tendency would be to raise the
tone of the native subordinate service. Any disposition on the part of
superiors to seck opportunities of making  examples, and to act on  peneral
impressions in disposing of specific charges, is calculated to  encourage the
prevailing habit of intrigue and false accusations among their native subordi-
nates. So far as dismissals are examples rather of the precariousness of the
Government service than of a strictly just discipline, their effect must be demo-
ralising. Such examples; instcad of having a deterrent effect, must rather
suggest the use of opportunitics for laying by provision for the future, in case
the Government pension should never be attained.

15. The Governor in Council has purposely confined these remarks to
dismissals for misconduct. Dismissals for inefficiency, though equally falling
within the scope of the observation of the Court of Directors in 1851, depend
on a different set of principles, and His Excellency in Council has not observed
any need for correction in the practice of dealing with this class of cases.

16. The case of peons differs in some respect from that of Government
servants of a superior class. Though their service is pensionable, they belong
to the class of cultivators and the lower rank of domestic servanis; their parents
have put themselves to no sacrifices to educate them for the public service, and
they require to be kept very strictly in hand. But, however unwilling the
Government may be in such cases to interfere with the discretion of departmental
authorities, it will be gathered from what has been said that the Governor in
Council expects from the responsible officers the exercise of a fair and impartial
consideration of the case even of the humblest servants of Government. Loose
decisions and inconsiderate dismissals are stains upon the Administration,

APPENDIX D

(See rule 91)

Rules regarding the presentation of appeals

1. Every member of a subordinate service shall be entitled to appeal, as
hereinafter provided, from an order other than an order of the State Govern-
ment,—

(a) Imposing upon him any of the penalties specified in rule 79, or

() discharging him in accordance with the terms of his contract if he has
been engaged on a contract for a fixed or for an indefinite period
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and has rendered under either form of contract continuous service

for a period exceeding live years at the time when his services are
terminated.

2. There is only one appeal in the case of officers of the subordinate
services and the schedule to these rules shows the authorities which exercise the
original powers of degradation, suspension, removal, ete., in the case of officers
of the subordinate services employed under the Depariment of Land and Land
Revenue as also the authorities which exercise the appellate powers in their cases.

Note I —If, owing to the conditions mentioned in rule 80, the authority
ordering the removal or dismissal of an officer is higher than the authority
specified in column 3 of the schedule, then the officer shall be entitled to appeal
to the authority immediately superior to the authority imposing the penalty. If
any doubt arises as fo who that authority is, the matter shall be referred to the
State Government whose decision shall be final.

Note 2.—In disciplinary cases involving loss of Government money, Gov-
ernment should not be asked to approve of the orders of punishment imposed
until the time for filing appeals against the original punishing authority’s orders
has expired and until orders have been passed on any appeals filed within the
prescribed time.

3. Members of subordinate services not included in the schedule to these
rules may appcal from orders passed in exercise of powers conferred by rule
81 to the authority immediately superior to the authority imposing the penalty.

Note.—If any doubt arises as to who is the immediately superior authority
for the purposes of this rule, the matter shall be referred to the State Govern-
ment whose decision shall be final.

4. A member of a subordinate service may appeal from an order of dis-
charge of the kind referred to in rule 1(h) above to the authority to whom he

would have been entitled to appeal under these rules had the order been an
order of dismissal.

5. The appellate authority shall consider,—
{a) whether the facts on which the order was based have been Eslnblishe&;

(b whclI:ier the facts established afford sufficient ground for taking action;
an

(c) whether the penalty is excessive, adequate or inadequate;
and after such consideration shall pass such order as it thinks proper.

6. Every person preferring an appeal shall do so separately and in his
own name,

7. Every appeal preferred under these rules shall contain all material
statements and arguments relied on by the appellant, shall contain no disrespect-
ful or impropr language, and shall be complete in itself. Every such appeal
shall be addressed to the authority to whom the appeal is preferred, through the
authority from whose order the appeal is prefcrrcd and shall be submitted
through the usual official channel.




45

8. An appeal may be withheld by an _authority not lower than the
authority from whose order it is preferred, if—

(Z) it is an appeal in a case in which under these rules no appeal lies, or
(2) it does not comply with the provisions of rule 7 above, or

(3) it is not preferred within six months after the date on which the
appeliant was informed of the order appealed asainst, and no
reasonable cause is shown for the delay, or

(4) it is a repetition of a previous appeal and is made to the same
appellate authority by which such appeal has been decided. and no
new facts or circumstances are adduced which afford grounds for
a reconsideration of the case:

Provided that in every case in which an appeal is withheld the appellant
shall be informed of the fact and the reasons for it:

Provided also, that an appeal withheld on account only of failure to comply
with the provisions of rule 7 above may be resubmitted at any time within one
month of the date on which the appellant has been informed of the withholding
of the appeal, and, if resubmitted in a form which complies with those provisions,
shall not be withheld.

9. No appeal shall lie against the withholding of an appeal by a com-
‘petent authority.

10. The Board is to be informed at the time any appeal is withheld by a
subordinate authority.

11. An appellate authority may call for the records of any appeal withheld
by an authority subordinate to it which under these rules may be made to it
and may pass such orders thereon as it considers fit.

. 12. Nothing in these rules shall preclude the State Government from revis-
ing, whether on its own motion or otherwise, any order passed by an authority

subordinate to it in exercise of powers conferred on such authority by these
roles.

13. [Except under very special circumstances no pleader or agent should
be allowed to appear ecither on behalf of Government or the accused either

xfnredthe officer who conducts the enquiry or any officer to whom appeal may
made.

Note.—Petitions of appeal by Government servants and ex-Government
servants submitted under these rules need not be stamped.




SCHEDULE

Title of serview or post,

Aunthority cmpowered
L0 APPOINT

Authority empowored to impose ponelties, and penal-
tics which he may impose

Authority

Penaltios (see rula 70—

{1) Consuris

(fi) Withholding of
mniiEs, ete,

(##8) Reduciion to o lower
post, ele,

{iv) Recovery from pay, ole.

(#) Susponsion

{ri} Removal, ete.

{eii}) Dimissal, cto.

Tere-

4

. District Konungoa

Clerieal sod inferior establishment
{m) Offices of Commissioners of Divisions

(&) Daatrier OGifices

3. Clenical  establichment  in  subdivisional
offiees.
4. Inferior establichment in  subdivisional

offices.

ffice of the Direclor of Land Records and Surveys,
West Bengal,

§. Clarical sstablishmant

Commisgionrrs of
Ihvisions,

ikt
District Officors

Dhitto

Subdivisional
Officers,

Director of Land

Records and Sur-
voys, West Bengal,

District Officera

Commissioners of
Divisions,

Commigsioners  of
Divisions,
District Officers

Sunbdivisional
Oilicora,
Dhstrict Officers

Subdivisional
Officara.

Director of Land
Records and Sur-
vays, West Bengal,

{3}, (id), (fv) and (v)

{ift), (vi) and (rif)

All

All

(6] ad (1)

(F8). (F8), (), (pi} nnd (uid)

All

All

Apipellate autlority

i)

Cormnmissionora of
i Nvigions.

Board of Revenue,
West Bengal,

Board of Rovenue,
West Bangal.

Coimmissioners of
Divisions.

District Officara,

Commissionera of
Diivisions.
Distriet Officers.

Board of Ravemns
Weat Hengal.

¥



SCHEDULE—concld.

Title of serviee or post

Authority empowered
Lo appoint

Authority empowered 1o impose penalties, and penal-
ties which he may mpose

Authority

Penaltios (see rule 79)—

(¥} Consuro

{#f) Withholding of inore-
ments, ele.

(fit) Redueticn to a lower
past, oto,

{fv) Recovery from pay, sie.

(¢} Suspension

(ed) Removal, ete,

(vit) Dismisanl, ele.

|

Appollate authority

1 i 2 g 4 1
8. Menial establishment Director of Lond | Personal  Assisfunt | All Diireetor of lnnd Re-
4 Records and Sur to Director of Lond eords and  Surveys,
veys, Weat Bengal, | Reconds and  Sur- Wost Bengol.
: vovs, West Bengal,

West Bengal Troverse Parly ond Drawing Office.

7. Assistant Survey Officer Ditto Dircetor of  Land | All Board of Hevenue,
Hecords ond  Sar- West Bengul,
vove, Woest Bongul.

8. Head Map Record-Eeep and Printing Ditta Ofticor-in-chargo, (1) to (2} Director of Land

BUrpervisor. West Bengnl Tra. Hecords and Surveys,
versn  Party  and West Bengal,
Drowing Offieo.
Dircotor  of Land | (@f) and {wi) Board of Revenus,
Heecords and Sur- Wt Bengnl.
vove, Weat Bongal,

g, Head Drafisman and Draftsman Ditto Officer-in-chargs, All i Dircetor  of Fand
Weat Bongal Tra- Records and  Sur-
verse  Party ancd voys, West Hengal.
Drawing Oilics,

10. Head Computors and Computors IHtto Ditto All Ditio

11. Eub,,suf\"ﬁyﬂrﬂ Ditto Ditto All Ditto

. i | i

12. Printers, Zinc-Correctors, stc. Dritto -8 Ditto All s v Dit.?a



13. Despatchers, Store-Keeper, Assistant Map

14,

1.

18,

1D.

Reenrd- Keopors and ot her Technical hands
in Weat Bengal Drawing Office.

Meninl eatablishment

Seitlerment Department.

Settlement Kanungos
Clerical establishment (above Ra. 5).)

Clerical and Jobwork establishment on pay
of Ra. 50 and less,

Office and Field menials
Board of Revenue, West Hengal.

Lower Division Cleriesl cstablishment e
Upper Division Clerical establishment

Menial ostablishment

Tahsildars, Overseers. Amins, Surveyor,
ete., of the Khas Mahal Departmont

Ditto

Ditto

Director of Land
Records and Sur-
voye, West Bengal.

Diitto e

Sottlement Officer

Ditto

Serrotary, Board of

Revenuo, Wast
Bengal.

Dritto e

Ditto Ty
Caolleotor

Ditto

Assigtant Oifieer-an-
chorgo, West Bengal
Traverse Party and
Dirawing Offico.

Officer-in-charge,
Woest Bengul Tra-
verso Party and
Dirawing Oilico.

Director  of Luand
Reocrds and  Sur-
voys, West Bongal.

Sottlement Officer

Ditto

Aszistant Settleoment
Ollicera concerned.

Seerolary, Board of

Revenuo, Wiast
Bengnl.
Ditto oy
Ditto
Collector

All

(£} to (v)

(vi) and {vir)

All

All

All

All

Al

All

All

All

Ditto

Offigeran-charge,
Wost Bongal Tra-
vorse . Party  and
Dirawing Offios.

Dircetor  of  Land
Fteooridls and Survoys,
West Bengal.

Momber, Board of
Bovenus, Weat
Bengal.

Director of Land
Reconds and Surveys,
West Bongal,

Dritto

Sottloment Oficer.

Mimbor, Board of

Hovenug, West
Bogigel,
Ditto
Ditto

Cormmissionars of

Divigizna,

149
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APPENDIX E

(See rule 91)
NOTIFICATION

No. 16572Misc.—20th December 1929 —The following  revised instruc-
tions framed by Government of Bengal to regulate the submission, receipt and
transmission of petitions and other papers of the same class to the State Gov-
ernment are published for general information in supersession of all instructions
on the subject issued from lime o lime:—

Instructions regarding the submission of peliticns to the State Government
General explanations

I, These instructions apply, so far as may be, to all memorials, letters and
applications, etc., addressed to the State Government.

Section I—As to the submission of petitions io the State Governntent by private
persons or public bodies,

1. Every petition to the State Government should ordinarily be forwarded
through the District Officer or local representative of the department of Gov-
ermment concerned with the  subject-matier of the pelition, Petitions from
persons within that portion of Calcutta which is outside the jurisdiction of the
District Magisirate, 24-Parganas, should be submitied either through the
Commissioner, Presidency Division, or through the Commissioner of Police,
Calcutta, according to the nature of the subject-matter of the petition.

2. A petition may be in manuscript or typed or in print, but must with all
accompanying documents, be properly authenticated by the signature of the
petitioner or when the petitioners are numerous, by signature of one or more
of them, and it must conclude with a specific prayer,

3. Every petition should be accompanied by a letter addressed to the
officer concerned requesting its transmission to the State Government and when

any order is appealed against, by a copy of that order, as well as of any orders
passed in the case by subordinate authorities.

4. Communications on matters connected with bills before the State
Legislature may be in the form of a petition to the State Government and must

be forwarded to the Secretary to Government in the administrative department
concerned,

Section l—As to the submission of petitions by officers in civil employ*

5. Every officer in civil employ wishing to petition the State Government
should do so separately:

Provided that nothing in this instruction shall apply to representations sub-
mitted by recognised associations of Government servants in accordance with
such rules as may, from time to time, be prescribed by the State Government,

*Note ]1.—The term “civil employ” includes employment by a local
authority, ;

Note 2.—For the purposes of this section a petitioner is considered to be
an “Officer in civil employ,” if he has been previously in civil employ and
if this petition relates to any matter connected with his position while in such
employ or the circumstances in which he left it.

-
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6. Every petition from an oflicer in civil employ should be submitted
through the head of the office or department 1o which the petitioner belongs or
belonged, and should be [orwarded by him through the usual official channel.

7. No oflicer in civil employ may submit a petition in respect of any matter
connected with his official position unless he has some personal interest in the
matler,

8. No notice will be taken of a petition relating to any matter connected
with the ollicial prospects or position of an officer in civil employ unless it is
submitted by the officer himself.

Section HI—As to the transmission or withholding of petitions addressed to the
State Govermment,

9. Save as provided by rule 11 every petition to the State Government
shall be forwarded by the officer concerned with a concise statement of the
material facts and (unless there are special reasons for not doing so) an
expression of opinion.

~ 10. When the petition is not in English the officer concerned should trans-
mit a translation with it

11. District Officers, Commissioners of Divisions and heads of departments

are vested with discretionary power to withhold petitions addressed to the State
Government in the following cases:—

(/) When a petition is illegible or unintelligible or contains language
which, in the opinion of the officer concerned, is disloyal, dis-
respectful or improper.

(2) When a previous petition has been disposed of by the State Govern-
ment and the petition discloses no new [acts or circumstances
which afford grounds for a reconsideration of the case.

(3) When a petition is a mere application for relief, pecuniary or other-
wise, which is presented by a person manifestly possessing no
claim or advancing a claim of an obviously unsubstantial character,
or is so belated that its consideration is clearly impossible.

(4) When a petition is an application for employment from a person not
in the service of Government or is a request for exemption from
the provisions of any law or rule prescribing the qualifications to
be possessed by persons in the service of Government, or by persons
engaging in any profession or employment.

(5) When a petition is an appeal from a judicial decision with which the
executive has no legal power of interfercnce.

Note—In the following cases, namely—
{a) when a petition is an appeal from a judicial deeision in case in

which the Government has reserved any discretion of
interference, or

(b) when a petition is an appeal from a judicial decision in a suit
to which the Government was a parly, or
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{c) when a petition js practically a prayer for mercy or pardon, or
contains such a prayer,
the petition must be transmitted to the State Government unless it falls under
clause (10) of this rule, or unless it is a petition of the Kkind referred to in
clause {c¢) and the case is one which the officer concerned 15 compelent to
dispose on ils own responsibility.

(6) When a petition is an appeal against a decision which by any law or
rule having the force of luw is declared to be final.

(7) When a petition is addressed by an officer still in the public service
and has reference to his prospeclive claim for pension, except as
orovided in article 415 of the Civil Service Regulations.

I &

(8) When a petition is a representation against the non-exercise by a
subordinate authority of a discretion vested in it by law or rule,

{9) When a petilion is an application in a case for which the law provides
a different or specific remedy, or in regard to which the time limited
by law for making the application has been exceeded.

(10) When a petition relates to a  subject on  which a Commissioner,
District Officer, or head of a department is competent to pass orders
and no previous application for redress has been made to him.

(I1) When the petition refers to matters in which the petitioner has not a
direct personal interest, unless it is a petition of the kind described
in the note to clause (5).

(12) Deleted.

(13) If a petition is withheld, the petitioner should be informed of the
fact, and the reason for it.

(14) Government is to be informed at the ‘I!irm: any petition or memorial
is withheld by a subordinate authority.

CHAPTER ¥
Executive Subordinates.

1. DiIsTRICT KANUNGOS

Pay of District 113. The kanungo service is a separate service on a time-

Kanungas scale of pay of Rs. 100—4—180—5—200 with a probation-
ary period for two years prior to confirmation and the eflicizncy
bar after the 12th stage.

Increments 114. The Commissioners of Divisions are authorised to
withhold an increment if a kanungo's conduct has not been
good or his work has not been satisfactory. No kanungo
should be allowed to draw more than Rs. 148 unless the Com-
missioner certifies that the kanungo has passed the efficiency
bar,

115. The distribution and posting of kanungos in each
Division is at the discretion of the Commissioner, who will be
guided by the requirements of each district, which vary from
time to time. All orders regarding such distribution and
postings should be communicated to the Accountant-General,

Control

.
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West Bengal, and to the District Officers concerned, with parti-
culars of the pay drawn at the time by the kanungos. The
bills on which the charges on account of salaries of kanungos
are drawn should be countersigned by the District Officer
before payment,

116, Kanungos who have done exceptionally good work
are eligible for promotion to the West Bengal Junior Civil
Service, and, whenever possible, the services of efficient and
deserving men should also be utilised as Manapers and
Sub-managers of Government and Wards' Estates.

117. The following rules provide for the recruitment and
training of district kanungos:—

I. Appointing Authority —Commissioners of Divisions.

II. Method of appointment.—By selection from—

(a) approved settlement kanungos in consultation with
the Director of Land Records, or

(b) the registered candidates on the lists maintained by
the Divisional Commissioners,

IHI. Qualifications—Age—In case of (a) no limit; in
case of (b) 30 years.

Domicile—A citizen of India as defined in Part 1I of the
Constitution of India.

Character.—Certificates from two responsible persons, not
connected with or related to the candidate in case of (b) only.

Medical.—Certificate of physical fitness for Government
service in the prescribed form from a Civil Surgeon.

. Technical—Must have passed the LA, or 1.Sc. Examina-
tion. In case (b) satisfactory course in the West Bengal
Survey Institute, Bandel,

. IV.  Disqualification—(i) Canvassing, and (ii) political
disability about which Commissioner to  satisfy himsell by
special enguiries.

V. Communal reservation—In making appointment of
District Kanungos by direct recruitment 15 per cent. of the
vacancies should be filled up by candidales belonging to the
Scheduled Castes and 5 per cent. by candidates belonging 1o
the Scheduled Tribes, subject to the availability of qu:liﬁied
candidates. WMo preference should however be shown on

communal grounds in cases of promotion [Government order
No. 308F., dated 5th February 1953]. 3

[nslmctiﬂm_'i governing the representation of Scheduled
F:as;ics aniTr;':rcs in hthe, service mentioned above will be found
m Appendix A 1o the preceding chapter [Government g
No. 2948F ., dated 13th June 1953]. 4 : ROt

. The maximum age limit prescribed for entry into the afore-
said service shall be increased by five years in case of appoint-
ment of a Scheduled Caste or Scheduled Tribe candidate

tlh;;g;n [Government order No. 3954F., dated 7th September

Eligitility for
other posts

Recruitment and
tr:ining  of
distrief kznungos



Budget provisicns
for kanun o esiz-
blishmen

Duties of
kanungos
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VI. Registration of candidates—The maximum number
of registered candidates  should pot  ordinarily exceed 1/3rd
of the tolal number of sanctioned posts of kanungos, perma-
nent and temporary, in each Division.

No candidate will be registered wunless he can  produce
evidence of possessing a sirong constitution and being of active
habits and has (/) passed the Intermediale in Aris, Science or
Commerce Examination and has undergong a nine-months’
course of survey at the West Bengal Survey Institwie at Bandel
or any other survey school recognised by the Siate Government
providing an equivalent training; or (if) passed the Matricula-
tion Examination of the Calcutta University, the School Final
Examination of the Board of Secondary Education, West Bengal,
or any other examination recognised by the State Government as
equivalent thereto and passed the second year final examination
of the West Bengal Survey Institute at Bandel. The candi-
dates will undergo the course of training in the Survey Insti-
tute at their own expensec.

VII. Scholarships—To provide for the training of can-
didates who are unable to undergo the prescribed course at the
Bandel Survey Institute at their own expense, scholarships not
exceeding Rs. 20 each month, tenable at the school for nine
months, will be provided. The Director of Land Records and
Surveys will make provision for these scholarships in the budget
under head “7—Land Revenue Survey, Settlement and Record
Operations” each year according to the requirements of Com-
missioners.

118. Collectors will make provisions for pay, allowances,
etc., of kanungos and chainmen employed on general duty in
their district budget under the head “7—Land Revenue—
Charges of Administration—Kanungo Establishment”. They
will also countersign establishment bills.

The scale of pay for chainmen is Rs. 20—3—25 and they
get a compensatory allowance at Rs. 2 per month while employed
in Calcutta, Howrah Sadar, Alipere Sadar and Darjeeling.

119. Collectors are required to make arrangements for the
punctual and methodical performance by kanungos of the duties
entrusted to them. In outlying subdivisions the Subdivisional
Officer exercises control over kanungos and orders issuing from
headguarters should be communicated to kanungos through Sub-
divisional Officers. In the Sadar subdivision the Collector
should arrange (hat either the Sadar Subdivisional Officer or a
Deputy Collector who is engaged on revenue work shall exer-
cise control over the kanungos, and other officers who have
occasion to require the services of kanungos should keep the
controlling officer informed ol their requisitions, so that the
latter may be in a position to distribute work and prevent delay.
Kanungos are required to keep diaries in bound books and to
enter briefiy the work done each day whether on tour or at head-
quarters. They should also submit at the end of every month
a statement showing the special items of work which they have
been required to do and the progress made, and the work
remaining to be done. The diaries and statements of kanungos
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at headquarters should be shown every month to the Collector
after being scrutinized by the controlling officer, and those of
Kanungos at outlying subdivisions 1o the Subdivisional Officer.

Kanungos are executive revenue officers who are expected to
pass the greater part of their time in the mufassal and on out-
door work, but when they have office work at headquarters they
should attend the Collectorate or subdivisional office. Their
employment as clerks is  forbidden, and they may not be
empioyed in conducting local enquiries in criminal cases except
for the purpose of dealing with a specific point in which know-
ledge of survey is essential,

120. Whenever it is necessary to relay old maps in char
areas the supervision of the Director of Land Records and
Surveys will be requisitioned by the Collectors who will at the
same time inform him of the approximate area involved in the
relay and the distance from fixed points in the Asli lands, etc.,
to enable him to decide whether the work should be done by
the Collectorate kanungos or by an expert from the Director's
staff. [Government order No, 1049L.R., dated the 26th January
1932.]

2. REVENUE OFFICERS AND ASSISTANT REVENUE OFFL-
CERS (EMPLOYED ON LOAN COLLECTION WORK)

I121. There are two classes of officers employed on loan
collection work in the districts, viz., Revenue Officers and
Assistant Revenue Officers. The scale of pay of Revenue
Officers is Rs. 100—4—180—5—200 and that of Assistant
Revenue Officers Rs. 55—3—118—4—130.

122. The distribution and posting of Revenue Officers in
the districts will be at the discretion of the Board and those of
the Assistant Revenue Officers at the discretion of the Commis-
sioner, who will be guided by the requirement of each district
which may vary from time to time.

Commissioners may, however, transfer Revenue Officers
within their divisions and Collectors and Deputy Commissioners
- may similarly transfer Assistant Revenue Officers within their
districts informing the Board and the Commissioncr respectively,

Commissioners_are also empowered to grant leave for one
month or less to Revenue Officers provided no  substitute is
required during such leave. Applications for leave exceeding
ane inonth should be submilted to the Board.

Collectors may grant leave to the Assistant Revenue Officers
provided local arrangements can be made for carrying on the
abscntees’ work during such leave.

123. Revenue Cfficers draw fixed travelling allowance
at the rate of Rs. 50 per month in dry districts and Rs. 93-12
in wet districts.  Similarly Assistant ~ Revenue Officers draw
fixed travelling allowance of Rs. 18-12 p.m. in dry districts and
of Rs. 37-8 in wet districts.

124, The following rules govern the recruitment of
Revenue Officers and Assistant Revenue Qfficers—

I. Appointing Authority—Board of Revenue (in the case
of Revenue Officers) and Collectors (in the case of
Assistant Revenue Officers).
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1. Method of appointment—By sclection after inviting
applications through advertisement.

[1l. Qualifications.—

(a) Age limit—25 years but in special circumstances
this can be raised up to 30

(b) Domicile—A citizen of India as defined in Part 1L
of the Constitution of India.

(c) Character—Certificates from two ruspucmblcl persons
not connected with or related to the candidates.

(d) Medical.—Certificate of physical fitness for Gov-
ernment service in the prescribed form from a
Civil Surgeon. Candidates must be fit to under-
go touring in rural areas.

(¢) Minimum educational gualifications—In the case
af Revenue Oificers B.A., B.Sc,, or B.Com. In
the case of Assistant Revenue Officers, the can-
didates must have passed the Mairiculation Ex-
amination of the Calcutta University, School
Final Examination of the Secondary Board of
Education, West Bengal, or any other equitable
examination recognised by the State Government.

(/) Canvassing in any form will be a disqualification.

125. There should be in every district headquarters a select-
ed Deputy or Sub-Deputy Collector to look after the loan coliec-
tion work of the district. This Oflicer should be the Khas-
mahal Officer where there is a whole time Khasmahal Officer.
In other districts the Coliector will select such otlicers as have
the time and aptitude for this kind of work. The Oflicer m
charge of the Loans Department at the headquarters will act on
behalf of the Collector and, with his approval, issue instructions,
call for reports and returns, and visit particular arcas to improve
the work of collection, where necessary. He will also be
responsible for proper supervision of the work of Revenue
Ofticers and Assistant Revenue Officers. The Revenue Officers
‘1 the Sadar Subdivision may be given the powers of Certificale
Officers.

Subdivisional Officers of outlying subdivisions will be res-
ponsible for the supervision of work of Revenue Officers and
Assistant Revenue Officers in their subdivisions and may utilise
the services of Circle Officers for that purpose. The Revenue
Officers who will work under the direct control of the Subdivi-
sional Officers may be given the powers of Certificate Officers.
They will supervise the work of Assistant Revenue Officers and
also make collection themselves in their own blocks.

Revenue Officers will remain under the administrative control
of the Board which will take disciplinary action against them,
if and when necessary, on the recommendation and reports of
the Collectors and Commissioners. The Collectors, being the
appointing authority of Assistant Revenue Officers, will similarly
take disciplinary action against them, if and when necessary,
keeping the Commissioner and the Board duly informed of such
action. The detailed procedure in this respect contained in the
preceding Chapter should be followed.
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CHAPTER V1
Securities of Officers

126.  As a general rule, all payments should be made direct
to the treasury by the person from  whom they are due and
should not pass through the hands of any Government official.

No exception to this rule should be allowed without the
special sanction of the Board. An exception has been sanc-
tioned in the case of collections of all kinds made by Govern-
ment officers in  the mufassal and brought to headquarters,
When money cannot be paid in on the day when it is brought,
owing to the treasury being closed, or to other sufficient cause,
it should be deposited with the Mazir, who should give a
receipt for it. On the next opening day the Nazir should pay
in the money and should attach a copy of the receipt to the
chalan,

127. Every officer through whose hands public money
passes is to furnish security, which should, as a rule, be 10 per
cent. in excess of the maximum amount likely to be in his cus-
tody at one time. He shall also furnish two sureties.

In special cases in which the application of this rule would
cause hardship, and where th: amount of money under the
oificer’s control cannot be diminished by administrative arrange-
ments, ihe Commissioners are authorized, for reasons o be
recorded in each case, to reduce the amount of security as far
as they think necessary.

Where the amount which would otherwise be required as
security does not exceed Rs. 100, this power of the Commis-
sioner 1o reduce such amount may be exercised by the Collec-
tor with the same limitations.
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128(1). Subject 1o the provisions of sub-rule (2) below, Forms of security
the security taken from a Government officer not covered by and cenditions

the provisions of note 3 below rule 134 should be in one of the
followinz forms strictly in accordance with the conditions noted
against cach, or partly in one or partly in another of these forms
when this is specially permitted by the departmental authority
authorised to accept the security:

Forms Condiiions

(i) Cash Government wil not pay any
interest on any deposits held in the
form of cash,

(if) Government Promis- These securities  should be
sory Notes, Municipal accepted at 5 per cent. below the
Debentures or Port market price, or at the face value,
Trust Bonds. whichever is less, and should he

dealt with in accordance with the
rules in Chapter IX of the Gov-
ernment Securities Manual,
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Forms Conditions

(iii) Post Office Savings A Pass Book for a deposit made
Bank Pass Books, under the Post Oflice Savings Bank
Rules may be accepied as sccurity,
provided that the deposilor has
signed and delivered to the Post-
master a letter in the prescribed
form as required by those rulcs.
(iv) Post Office Cash Cer- [he certificates should be for-
tificates, Defence mally transferred (o the depart-
Savings  Certificates menial authority which takes the
and National Savings deposit with the sanction of the
Certificates, Head Postmaster and should be
accepted at their surrender value
at the time of tender.

(v) Deposit Receipts of (1) The deposit reccipt should
the Imperial Bank of be made out in the name of the
[ndia. pledgee or, if it is made out in the

name of the pledger, the bank
should certify on it that the depo-
sit can be withdrawn only on the
demand or with the sanction of the
pledgce.

(2) The depositer should agree
in writing to undertake any rnisks
involved in the investment.

(3) The bank should agree that,
on receiving a  signed  {reasury
challan and a withdrawal order
from the pledgee in respect of the
deposit or any part thereof, it will
at once remit the amount specified
into the nearest treasury along with
the challan and send the treasury
receipt to the pledgee.

(4) The responsibility of the
pledgee in connection with the
deposit and the interest on it will
cease when_ he issues a final with-
drawal order to the depositor and
sends an intimation to the bank

; that he has done so.

Note—When an officer is  specially rmitted to furnish
security partly in one and partly in another of the forms of
security specified above he should execute separate bonds for
the different kinds of security to be determined under orders of
the head of the department—vide rule 27 of West Bengal
Financial Rules, Volume I.

(2) Securiiy furnished in cash by a Government officer may
be converted, at the cost of the depositor, into any of the interest-
bearing forms of security mentioned in items (ii) to (v) of the
preceding paragraph, provided:

(i) that the depositor has expressly requested in writi
hthntlhisbcdonc.andp A =
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(ii) that the acceptance of the new form or forms of secu-
rity is permissible under the rules and the terms of
agreements or bonds in this chapter.

Note—Cash actually received or recovered may be convert-
ed into an interest-bearing form of security even when it forms
part of a deposit which is being paid in instalments and has not
vet been realised in full.

129. The general principle of fixing security at 10 per cent.
above the amount likely to be in their hands at one time, and
not on the amount of their salaries, or at a fixed sum, applies
to the following officers:

Nazirs and other officers of the Nazarat Department
(except peons) through whose hands public money
passes—Circle Officers in  khasmahals who are not
gazetted officers.

Tahsildars, who arc not oazelted officers—Head clerks of
the subdivisional offices.

The Government allows to these officers the concession
already granted to public works employees by Resolution
Mo. 152-T.-G., of the 20th September 1894, namely, that the
security of officers of 20 years’ pensionable service or upwards
may be diminished by a sum calculated on their monthly pay,
multiplied by 25, with the proviso that the security shall in no
case be diminished by more than one-half.

Note—The concession allowed by this rule is not to be
extended to head clerks of the subdivisional offices who are
also sub-treasurers.

The forms of bond to be used under this rule are given in
Appendices A and B.

130. The amount of the security of treasurers is not regu-
lated by the principles enunciated in rule 129, but is determined
by the number of treasury transactions in the district where
they serve. The scale of security is as follows:

Rs.
Treasurers of 1st class districts <o 20,000
Treasurers of 2nd class districis .. 15,000
Treasurers of 3rd class districts .. 10,000

The form of security bond prescribed for treasurers is given
in Appendix F. In the case of treasurers of district treasuries,
no modification should be made in the from except after com-
munication with the Government Solicitor. The amount of the
security fixed for a treasurcr by no means represents the actual
value of the money and treasure for which the treasurer is
jointly responsible with the treasury officer. To safeguard the
interest of Government the treasurer must, therefore, furnish, in
addition to the securities deposited, two sureties, who agree to
bind themselves in a penal sum ordinarily egual to the amount
fixed for his deposit for the purposes stated in the form of bond.

Amount of
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Exception in
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131. The amount of security to be deposited by sub-
treasurers is fixed in accordance with the principles enunciated
in rule 127. The two surcties which, under that rule, they are
also required to furnish, must agree to bind themselves ‘in u
penal snm ordinarily equal to the amount fixed for the security
deposit. The form of security bond for sub-treasurers, includ-
ing head clerks of subdivisional offices who are also  sub-
treasurers, is given in Appendix F.  Sub-treasurers who are per-
mitted, under rule 134, 0 give a fidelity bond, should execute
the security bond in the form given in Appendix F(2).

132. Each Revenue Ollicer shall furnish a cash security of
Rs. 2,000 which is t0 be recovered by monthly deduction of
10 per cent. of his pay. He shall also furnish a fidelity bond
of an Insurance Company approved by Government for an
equivalent amount and execute a sccurity bond in the form given
in Appendix F(2). [Board’s order 315-Colin., dated the 13th
January 1953.]

An Assistant Revenue Officer shall furnish a cash security
of Rs. 500. He shall also give fidelity bond of Rs. 1,000 of an
approved Insurance Company and execute a securily bond in
the form given in Appendix F(3).

The security bonds in both the cases may suitably be modi-
fied, if necessary.

Note.—The monthly deductions from the pay of a Revenue
Officer to cover his security should be dealt with in accordance
with the provisions of Note 3 below rule 134.

133. Ordinarily clerical and other Government servants,
who are required to give security to Government against loss
through dishonesty, negligence or disregard of rules, should
deposit the whole amount of the security on appointment.  If
an officer is unable to furnish the full amount of security due
from him in a single payment, he may, at the discretion of the
Collector, be permitted to bind himself by two sureties for the
whole amount and pay it by monthly instalments of not less
than one-fourth of his pay within 2 = maximum period of five
years:

Provided that where such officer has to contribute 6%
per cent. 1o a  provident fund constituted under the
orders of the Board in any Ward's, Attached or Trust
estate, the contribution to security shall at the discre-
tion of the Collector not be less than 183 per cent.
of his pay, but subject to special exemption by the
Board the total amount of the security must still be
paid within a maximum period of five years,

The forms of bond to be used for payment of security instal-
ments are given in Appendices B and E.

Note 1.—This rule does not apply to treasurers whether in
charge of sadar or sub-treasuries.



(3

Note 2.—As regards monthly instalments paid by an officer
to cover the amount of his security and in  respect of cases,
where under special orders of Government, fidelity bonds for
securities in excess of Rs. 500 are allowed to be taken the
relevant provisions of rule 134 should be [ollowed.

134. An officer required to give security of Rs. 500 or
less may give a fidelity bond of an Insurance Company approved
by Government for the full amount of the required securily
guaranteeing Government against losses through  dishonesty,
negligence or disregard of rules on the part of the officer. He
shall also be required to bind himself with two sureties for the
whole amount of sccurity and exccute a bond in the form given
in Appendix F (2).

Deduction will then be made at the rate of 10 per cenL of
the officer’s salary, the fidelity bond to be cancelled only after
the full amount of the security bond has been deposited in
cash.

The officers in charge of offices will be responsible for seeing
that fidelity bonds, which expire before the full amount of
security has been recovered by deductions from pay, are renewed
in good time so as to cover the putstanding amounts.

Note 1.—This rule applies to sub-treasurers including head
clerks of subdivisional oflices who are also sub-treasurers.

Note 2.—Fidelity bonds with the Indian Insurance Com-
panies Asspciation Pool, Bombay, shall, in all cases, be accept-
ed subject to the form of the bond being scrutinised in indivi-
dual cases by the heads of departments in consultation with the

law officer, where necessary.

If in any particular case, an employee desires that a policy
from some insurer (other than the Indian Insurance Companies
Association Pool, Bombay) may be accepted, the case shall be
referred to the Assistant Controller of Insurance, Government
of India, Simla, for advice.

Note 3.—When deductions are made monthly from the pay
of a Government servant 1o cover the amount of his security, a
Savings Bank Account should be opened with the post office
in the name of the officer to whom the security is to be pledged,
for the deposit of the amounts realised monthly. The realisa-
tions should always be made in cash at the time of disbursement
of the pay and the amounts remitted forthwith for credit to the
Past Dgicc Savines Bank. The amounts realised by deduction
and paid to the Savings Bank shall also be debited and credited

in the General Cash Book.

135. House property may in no case be accepted as
security.

136. No officer appointed to any post requiring security
will be permitted to furnish it in the form of landed property:

Provided that if the pay of the officer be Rs. 70 or under,
the Collector may allow the security to be given in
Janded property. In any case in which security in
Janded property is allowed under this proviso, the
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officer shall be required to place 10 per cent. of
his pay in the Savings Bank as a security deposit and
will be entitled to have the security bond on the
landed property cancelled, as soon as the deposit is
equal to the amount of the security required.

The form of bond and the form of mortgage to be used in
the case of the clerks who are allowed to give Security in
landed properly are given in Appendices G and H.

137. For the safe custody of security deposits furnished in
the forms piven in items (i) to (v) of rule 128 and also of
fidelity bonds and security bonds or agreements the instructions
laid down in rule 28 of the West Bengal Financial Rules,
Volume I, should be followed.

138. The form of securily bond which should be executed
by stamp clerks of district offices where the treasury work has
been taken over by the Imperial Bank of India. is given in
Appendix F(1).

Two sureties shall also be furnished who should agree 1o
bind themselves in a penal sum ordinarily equal to the amount
fixed for the security deposit.

139. Security bonds for good and honest conduct, in the
sum of Rs. 1,500 should be taken from record-keepers and in
the sum of Rs. 250 from the other officers named below, the
amounts being reduced, if desired, after 20 vears' pensionable
service, as laid down in rule 129 :—

Designation of officers

Accountants Librarians
Assistant record- Tauzi Navises
keepers

Tavuzi muharrirs

Clerks confidentially employed (whether as shorthand
Writers or otherwise) at the discretion of the head of the depart-

ment, or, in the case of clerks employed under a District Officer,
at the discretion of the District Officer.

Any officer may, if he prefers it, deposit security in cash
or in any of the forms of security mentioned in items (i) to
(v) of rule 128 with a bond without sureties, in lieu of security
bond for the amount prescribed above,

The forms of bond to be used under this rule are given in
Appendices C, D and E. :

Note | —The term accountant does not include assistant
accountant.

Note 2.—The security deposit for librarians in subdivisional
headquarters is Rs. 125,

140. The practice of one officer

: C standing security for
another in the same office is forbidden,
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141. It is obligatory on all officers, on whose behalf
security bonds are furnished under this Chapter to report
without loss of time any change in the status of their suretics
which is ecaleulated to render their security invalid or insuffi-
cient. Apart from any special inquiries which may be made
upon receipt of such information, the solvency of the suretics
should be verified at intervals of three years by responsible
officers under the Collector’s orders, but the necessary inquiries
should not be of an inquisitorial nature. The result of the
verification should be noted in Register No. 73—Securities of
ministerial and non-gazetied officers.

142, When an officer is transferred to  another appoint-
ment and it becomes necessary to demand a higher amount of
security from him owing to the increased responsibilities of the
new post, no fresh bond need be executed, but a memorandum
(to be signed by the principal and his sureties) should be
endorsed on the bond, giving particulars of the addilional
security and the manner in which it has or will be deposited.
It should also be expressly stipulated that the terms of the bond
with regard to the security originally deposited are to be
applicable to the additional security.

When any addition is made to a bond, it should be present-
ed for fresh registration. The registering officer will make a
note on the copy of the original document kept in his office,
that it has been so modified. In the copy of the addition to be
kept in the registration office, it will be noted that it is an
addition made to the original document, the number and year of
which should be mentioned :

Provided that when any such officer is appointed to act in
a post in which a higher amount of security is de-
manded for a period of not more than three months,
the security already deposited by him, whether in the
form of cash or in any of the forms of secunty given
in items (i) to (v) of rule 128, or in the form of
personal security as required by rule 139, shall gener-
ally be deemed to be good and sufficient.

Provided further that if an officer holding subtantively a
post in which no security is demanded is appointed
for a period not exceeding three months to a post In
which security is required, the Collector may permit
him to furnish security for a reduced amount or, when
the security required does not exceed Rs. 500, may,
for special reasons to be recorded, exempt him from
furnishing any security.

When a Government servant who has furnished security
takes leave or is deputed to other duty for not more than six
months, he should ordinarily be required to stand surety for
the Government servant appointed to act for him to the extent
of his own security or for the difference between the security
offered by the acting incumbent and that prescribed for the
appointment. If, however, in special circumstances the
permanent incumbent is unable to do so, the Government servant
acting for him must furnish the full amount of the security, or,
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at the discretion of the head of the office, half the amount in
cash and the rest in fidelity bonds. Security to the full amount
should always be taken when the acting appointment is made for
more than six months,

143, When the sureties arc unable to read English, care
should be taken that the provisions of the bond are explained to
them before execution, and the persons doing this should in every
such case attest the signatures of the sureties and make a note
at the foot of the attestation clause that the terms of the bond
were so explained.

144. 1In all cases in which the security consists, in whole or
in part of landed property, the validity of such security shall be
tested in January-February of each year in the following manner:

(1} A proclamation shall issue and be affixed at  the
mufassal cutchery or residence of the surety or in a
conspicuous place in the village where the land or
other property pledged in the bond is situate, in the
presence of not less than two respectable residents
of the village, and also at the police thana within
the jurisdiction of which the property is situate
(the receipt of the Inspector or Sub-Inspector in
charge of the thana being obtained through his
superiors), calling upon all persons who have
claims upon, or who deny the right of the proposed
surety to the property mentioned in the bond (which
is to be carefully set forth in the proclamation) to
come forward within one month and prefer their
claims or objections in respect to it, on failure of
which the inadmissibility of any pleas of objection
will be pleaded by the revenue authorities in bar
of any future claim whensoever preferred. On the
expiration of the month, the returns evidencing due
service of the proclamation as above will be put up
and any claims or objections made will be considered.

(2) Search will also be made in the registration office, in
which any transaction affecting such landed proper-
ty would be registered, with the view of ascertaining
if the rights and title of the surety to the land have
remained unchanged.

(3) Lm:alt inquiry will also be made in the localities in
which the landed property is situated by a revenue
officer not inferior in standing to a nazir or kanungo,

who will report fully as to the sufficiency of the
SCCUriLy given.

(4) The officer who has furnished this security shall also
submit a declaration in writing, setting forth distinct-
ly the circumstances (if any) that have affected the
value of the landed property as security since the
date of the last testing of the same. The head of
the office, after duly weighing any claim or obiject-
tion made on proclamation issued, the mul’t of
search in the registration office, and of the local
inquiry with the declaration of the officer giving
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security shall pass orders accepling or rejecting the
security, The result of the annual  testing  of
securities should be noted in column 11 of Register
No, 73—Seccurities of clerical and non-gazetted
officers, prescribed in rule 136.

145. (1) A security deposit taken from a Government
officer should be retained for at least six months from the date
when he vacates his post, but a sccurity bond should be retained
permanently or until it is certain  that there is no [lurther
necessity for keeping it.

{2) Without the special orders of the competent authorily
no security deposit should be repaid or retransferred, to  the
depositor, or otherwise disposed of, except in accordance with
the terms of his security bond_or agreement. A departmental
authority on returning any security to the depositor should
invariably obtain his acknowledgment duly signed and witnessed.
When an interest-bearing security is returned or retransferred,
the acknowledgment should set forth full particulars of the
security.

146. If the District Officer considers that the bond required
from an officer should be in a form other than those appended
to this Chapter, he should have the bond drafted by the local
Government Pleader and submit the same through the Commis-
sioner to the Board for approval in consultation with the Gov-
ernment Solicitor, if necessary.

147. Government Promissory Notes, Municipal Debenture
or Port Trust Bonds deposited as security for the performance
of public duties are to be endorsed over and forwarded through
the administering officer to the Reserve Bank of India.

148. Security bonds executed by non-gazetted officers are
exempted from payment of stamp duty and registration fees.

149. The general rule that every official who handles Gov-
ernment money should give security is not ordinarily to  be
enforced in case of peons. But in future no peon should be
appointed who cannot give a security bond (exccuted by some
person of known respectability and solvency) for his good and
honest conduoet, in the following form:

“T know A. B. to be an honest man, and 1 agree to forfeit
Rs. 100, if called upon to do so, should he be found
to have embezzled or lost through negligence or
disregard of rules, Government money up to or beyond
that amount.”

Indian military pensioners employed in civil capacities as
peons, messengers, elc,, are exempled from the operation of
this rule, provided that such pensioners do not come under the
provisions of Act XII of 1850 (Public Accountants Default

Act),
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The dates of security bonds for peons and the names of
sureties should always be noted in  the “remarks” column of
“Register 30—peons™ and the nazir should test the entries once
in two vears and note the result with the date in this same
column of the register. 1If the security bond is invalid the nazir
should bring the fact to the notice of the Collector for the
execution of a fresh bond.

Note—Peons of Revenue Officers and Assistant Revenue
Officers who are entrusted with the execution of MONey Processes
in respect of agriculturial or land improvement loans should
each furnish a cash security of Rs. 250 and a personal sccurity
of an eguivalent amount in the manner and in the form prescrib-
ed in the rule. [Vide Board’s memorandum No. 8760-Colln.,
dated the 9th December 1952.]

150. In the Register (No. 73) of securities should be
inserted an index, Parts I and II, the forms of which are given
in the Register and Return Manual.

The register and index will be in the charge of a Deputy
Collector designated by the Collector, who will each year cerlily
that the register is full and complete and that the name of every
officer liable to give security has been entered in the register
whether he has given security or not. This certificate will form
Part II of the index. When filling in the certificate the Deputy
Collector will also initial and date the last entry in Part I of the
index. This register should be kept at subdivisions as well as
at district headquarters.
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APPENDIX A

(See Rule 129)

Form of Security Bond to be executed by the officers named in Rule 129 of
this Chapter who handle Government money, but who have not the
power of nominating their own subordinates and who deposit the whole
of their security at the time of execution.

MNote.—When the sureties are unable to read English, care should be taken that
the provisions of the bond are explained to them before execution and
the persons doing this should in every such case attest the signature of the
suretics and make a note at the foot of attestation clause that the terms
of the bond were so explained.

Know all men by these presents that (1)

son of * resident of

vflﬂage thana in the district

o

(2) son of

resident of village thana
.in the district of

(3) son of resident

of village thana

in the district of
are held and firmaly bound unto the Governor of the State of West Bengal in
the sum of Rs. to be paid to the said Governor of the
State of West Bengal his successor in office or assigns or his or their certain
attorney or attorneys for which payment well and truly to be made we bind
oursclves and our respective heirs executors administrators and representatives
jointly and/or severally firmly by these presents. Sealed with our secals this

day of 19
and each of us the said® doth hereby for himself his heirs
executors adminisirators and representatives covenant with the Governor of
the State of West Bengal his successor in office and assigns that if any suit
shall be brought touching the subject-matter of this obligation or the condition
hereunder written in any Court subject to the High Court at Calcutta other
than the said High Court in its Ordinary Original Civil Jurisdiction the same
shall and may at the instance of the Governor be removed into tried and deter-
mined by the said High Court in its Extraordinary Original Civil Jurisdiction.

WHEREAS the above bounden (1) was on
the day of 19
appointed to and now holds and exercises the duties of office of

at AND WHEREAS the said (1)

may hereafter from time to time be appointed to some

other office and it is expressly intended and agreed that the obligation of the
above-written bond and the liabilities of the said (2)
and (3) shall not be affected by reason of any such
new appointment AND WHEREAS the said (1)
has and during the time he shall continue to be in the services of or employed
by the Government of West Bengal will have amongst other dutics the
care charge and supervision of and responsibility for the safe and proper
storing and keeping in the place appointed for the custody thercof respectively
of all moneys specie bullion coin jewels Government currency notes stamps and

(1) Principal.

{2} let surety.

(3) 2nd sursty. -

*Prinnipal and suretics,
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Government securities of whatsoever description gold silver copper lead poods
stores chattels and eilects stored and uwsed at received nto or wespatched rom

the tor tne tme being ol which he the sad (1)
shall be the or paid deposited
or brought into such by any person or persons whomsoever and for any
[Jl.ll']_'.'lﬂf\l.: ar [:Illri){'l."-l..'ﬁ whalsoever AND WHEREAS 1he ,\".HH_' | |j|
a5 such atoresaid- is also responsible that all

such moneys specie bullion coin jewels Government currency notes stamps and
Government securities ol whatsoever description gold silver copper leaa goods
stores chatiels and effects (hereinatter called the sald property) are and is ol

full measure and good quality when received into such and
until he has duly accounted thereior and tor every part thercol in manner
hereinaiter relerred to anND WHEREAS the said (1) I3

and shall remain bound whenever called upon so 10 do to show to his superior
officers that the said property and every part thereof save so much thercol as
he has duly accounted for is at all times intact in the places aforesaid and is
also bound to attend for the purpose of discharging his duties aforesaid at such
times and places as his superior officers may appoint AND WHEREAS the said
(1) is and shall remain [urther bound to keep
true and faithful accounts of the said property and of his dealings under
written orders of his superior officers therewith respectively in the lorm and
manner that may from time to time be prescribéd under the authority of Goy-
ernment and also to prepare and submit such returns and such accounts as he
may [rom time to time be called upon 1o do but as between the said (1)

and the said Governor of the State of West Bengal

he the said (1) is alone responsible and answerable
theretor and for every part thereof AND WHEREAS the responsibility of the saul
(1) for the said property and every part thercol

does not cease until the same has been duly used under the written orders
aforesaid and accounted for or been duly despatched from the said

and delivered over to and a full and complete discharge thereior
obtained from such persons and places as the District Officer of
or other person exercising his functions for the time being under the sanciion
of the Government of West Bengal may direct AND WHERTAS
the said (1) in consideration of his said appointment
has delivered to and *deposited with (and endorsed over to)
as such District Officer as aforesaid [(the sum of Rs. 1] (Gav-
ernment securities to the extent of Rs. of which the numbers
amounts and other particulars are set forth and specified in the schedule here-
under written) for the purpose of in part securing and indemmnifying the said
Governor of the State of West Bengal his successor in office and assigns agains
all loss and damage to which he or they might or may in any way suffer by
reason of the said property or any part or parts thereof being in any way
consumed wasted embezzled stolen misspent misapplied or otherwise dis-
honestly negligently or by or through oversight or violence made away or parted

with by him the said (1) AND WHEREAS the said
(2) and (3)

as the surcties of the said (1) in that behalf have
entered into the above bond in the sum of Rs. conditioned for the
due performance by him the said (1) of the

duties of the said office aforesaid and of other the duties appertaining thereto

(1) Principal.
(2) 18t suraty.
(3) 2nd surety.

*If the officer deposits cash as security, the words in single brackets muost be omitted through-
out the bond; if Government securities, the worde in double brackets must be omitied.



Tl

or which may lawfully be required of him and for the due performance by him
the said (1) of the duties of any other office to
which he the said (1) may from lime 1o time
be appointed and for the purpose of securing and indemnifying the said
Governor of the State of West Bengal and his ¢mployees against all loss from
or by reason of the acts or defaults of him the said (1)

Now the condition of the abovewritien bond is such that if the said (1)

*lhas whilst he has held the said office of

as aforesaid always duly performed and fulfilled the said

duties of the said office and other the duties aforesaid and

if he the said (1) | shall whilst he shall be in the

service of or employed by the Government of West Bengal always duly perform

and fulfil all and every the duties of the said office or other the office for the

time being held by him the said (1) and
further that if the said (2) and (3)

do and shall indemnify and keep saved and harmless

the said Governor of the State of Woest Bengal his successor in  office and

assigns the Government of West Bengal and all and every the persons or person

who from time to time has or have held or shall hold or exercise the

said office of District Officer of and other the District
Officer from time to time having control over the office for the time being held
by the said (1) of an from all and every loss

and damage which *[during the time the said (1)
has held executed and enjoyed the said office has happened or been
sustained or] shall or may at any limes or time hereafter during the time
that he the said (1) shall be in the service
of or employed by the Government of West Bengal shall happen to or be
sustained by the said Governor of the State of West Bengal his successor in
office or assigns the Government of West Bengal or the said District Officers by
from or through the means of the neglect failure misconduct disobedience
omission or insolvency of the said (1) or by
from or through the consuming wasting embezzling stealing misspending losing
misapplving or otherwise dishonestly or negligently or through oversight or
violence making away or parting with the said property or any part or parls
thereof by the said (1) during the whole of the time
during which the said (1) *(has been and) shall
continue to be in the service of or employed by the Government of West
Bengal whatever the nature of the office for the time being held by him may be
and wheresoever such office may be situate then this oblization shall be void
and of no effect otherwise the same shall be and remain in full force and virtue
PROVIDED ALWAYS and it is hereby agreed and declared that neither of them
the said (2) and (3)
shall be at liberty to terminate their suretyship except upon
aiving to the District Officer for the time being of the Government of West
Bengal six calendar months' notice in writing of his or their intention so to do
and their joint and several liability under this bond shall continue in respect of
all omissions and defaults on the part of the said (1)
until the expiration of the said period of six months PROVIDED
ALWAYS and it is hereby declared and agreed by the said (2)
and (3) with the said
Governor of the State of West Bengal his successor in office and assizns that

{11 Prinripal.
{2) 1zt surety.
(3) 2nd surety.

*If {he officer has not held office previous to eigning of the bond, the words in brackets
may be omitted.
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the said *(Government promissory notes [or Rs. ) [(sum of
Rs. )] so deposited as aforesaid respectively or such Govern-
ment security or securities to the same value as the District Officer for the time
being of the Government of West Bengal may consent from time to time to
accept receive and shall accordingly be received in exchange for the same and
the interest thercof respectively shall be and remain with the said District
Oificer for the time being of the Government of West Bengal as and for part
and additional security to the said Governor of the State of West Bengal his
successor in office and assigns for the purposes aloresaid with full power to the
said Governor of the State of West Bengal his successor in office or assigns or
his or their officers and employees duly authorised in that behalf from time to
time as occasion shall require to *(scll and) dispose of the said [(sum of
Rs. J] (Government promissory unotes for Rs.
or any notes that may be substitufed therefor or a sufficient portion thereof with
the interest thercon and to apply the proceeds thereof in and towards the
indemnity as aforesaid of the said Governor of the State of West Bengal his
successor in office and assigns as the case may require but mnevertheless the
interest of the said *[(sum of Rs. 1] (Government securities)
or any notes that may be substituted therefor may in the meantime be paid
over as the same shall be realised by the said District Officer for the time being
of the Governmeni of West Bengal if he shall think fit to the said (1)
PROVIDED FURTHER and it is hereby expressly

agreed and declared between and by the said (2) and

(3) with the said Governor of the Siate of
West Bengal his successor in office and assigns that it shall be -lawlul for the
said (1) with the consent of the said District
Officer or of other the person exercising his functions for the time being under
the sanction of the Government of West Bengal first had and obtained
to change and substitute for the said deposit of *[(Rs.

in cash)] (Government promissory notes for Rs. ) oE - any
part thereof or for any substituted notes from time to time *(Government
promissory notes) (other notes of the same or other loans) of the same or
greater value without in any way affecting the obligation of the said bond or
the liability of the said (2) and (3)

as such sureties as aforesaid.

AND it is hereby lastly apreed and declared by and between the said
(1) and the said (2)
and (3) as the sureties of the said (1)
and the Governor of the State of West Bengal his

successor in office assigns that on the said (1)
ceasing to be in the employ of the Government of West Bengal the above-

mentioned *[(sum of Rs, )] (Government promissory notes
for Rs. or any notes that may have been substituted as
aforesaid) shall not be at once returned to him but shall be and remain with
the said} for the term of six months as security against any

loss that may have been incurred by the said Governor of the State of West

*If tho officer depozits cash as recurity, the words in single bracketa must be omitted through-
out the bond; if Government gocurities, the words in double brockets muet be omitted,

{1) Principal.

(2) 1st suroty.

{3) 2nd surety.

1The authority with whom the eecurity is deposited.
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Bengal his successor in office and assigns owing to the neglect or default of
the said (1) ’ which may not have been discovered
until after the vacation of his appointment by the said (1)

PROVIDED ALWAYS that the return at any time of the said *[(sum of
Rs. )] (Government promissory notes for Rs,
or any notes that may have been substituted therefor shall not be deemed io
affect the right of the said Governor of the State of West Bengal his successor
in office and assigns to take proceedings upon the said bond against the said

(1) and (2)

and (3) in case any breach of the condition of
the said bond shall be discovered after the return of the #*[(said sum of
Rs 11 (Government promissory noles for Rs. ) or

any notes that may have been substituted thersfor as aforesaid.

PROVIDED FURTHER that nothing hercin contained nor the security hereby
given shall be deemed to limit the liability of the said A. B. in respect of
matters aforesaid to the forfeiture of the said sum of Rupees
(Rs. ) or any part or parts, thereof and that should the said
sum be insufficient to indemnify the Government in full for any loss or damage
sustained by them in respect of matters aforesaid the said A. B. shall pay to
the Government on demand such further sum as shall be deemed by the

1o be necessary, in addition to the said sum of
Rupees (Rs. )} to cover such loss or damage as
aforesaid and that Government shall be entitled to recover such lurther sum
pavable as aforesaid in any manner open to them.

AND IT IS FURTHER AGREED AND DECLARED that notwithstanding any accom-
modation extended to the said in connection with the
discharge of his liabilities under these presents or any variation or modification
of the terms and conditions of these presents with or without notice to the said
sureties the liability of the sureties under these presents shall remain unaffected
and undischarged unless and until the terms and conditions of these presents
recarding indemnity are duly fulfilled.

The Schedule above referred to

Sienature of the Principal

We declare that we have fully understood the contents of the abovewritten
bond and being satisfied endorse our signature thercon.

Signature of the Ist surefy—
Signature of the 2nd surety—

I certify and declare that I have read over and explained the contents of

the abovewritten bond in the vernacular to the said
and before the same was signed by them and that

the same appeared to me to have been fully understood by them.
Sienature of the attesting withesses—
(1)
(2)

(1) Principal,
(2} lst surety.
{3) 2nd suroly.
*Tf the officer doposits cash as security, the words in single brackets muet he omitted throvgh
out the bond ; if Government securities, the words in double brackets must be omittied.

[
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APPENDIX B
(See Rule 129)

Form of security bond 1o be exccuted by the officers named in Rule 129 of
this Chapter, who handle Government money, but who have not the power
of noninating their own subordinates and who deposit their security in
instalmenis.

MNote—~When the sureties are unable to read English, care should be taken
that the provisions of the bond are explained to them belore execution,
and the persons doing this should in every such case attest the singature
of the sureties and make a note at the foot of the attestation clause that
the terms of the bond were so explained.

Kxnow ALL men by these presents that (1)

son of resident of village

thana in the district of
(2) son of
resident of village thana
in the district of (3) 500
of resident of village
thana in the district of are held and
firmly bound unto the GOVERNOR OF THE STATE oF WEST BENGAL in the
sum of Rs. to be paid to the said Governor of the State of

West Bengal his successor in office or assigns or his or their certain attorney
sor attorneys for which payment well and truly to be made we bind ourselves
and our respective heirs executors administrators and representatives jointly
and/or severally firmly by these presents, Sealed with our seals this

day of 19 and ecach of us the said*
. doth hereby for himself his heirs executors
administrators and representatives covenant with the said Governor of the
State of West Bengal his successor in office and assigns that if any suit shall be
brought touching the subject-matter of this obligation or the condition here-
under written in any Court subject to the High Court at Calcutta other than the
said High Court in its Ordinary Original Civil Jurisdiction the same shall and
may at the instance of the said Governor be removed into tried and determined
by the said High Court in its Extraordinary Original Civil Jurisdiction.

WHEREAS the above-bounden (1) was on the

day of 19 appointed to
and n®w holds and exercises the duties of the office of
at AND WHEREAS the said (1)
may hereafter from time to time be appointed to some other office and it is
expressly infended and agreed that the obligation of the above-written bond and

the liabilities of the said (2) and (3)
shall not be affected by reason of any such new appointment AND
"WHEREAS the said (1) has and during the time

‘which he shall continue to be in the service of or employed by the Government
of West Bengal will have amongst other duties the care charge and supervision
-of and responsibility for the safe and proper storing and keeping in the places

(1) Principal.

(2} 1st surety,

{3) 2nd surety.
“*Principal and sureties,
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appointed for the custody thereof respectively of all moneys  specie bullion
coins jewels Government currency noles stamps and Government sccurities of
whatever description gold silver copper lead goods stores chattels and effects
stored and used at received into or despatched [rom the
for the time being of which he the said (1) shall
be the or paid deposited or brought into such

by any person or persons whomsoever and for any purpose or
purposes whalsoever AND WHEREAS THE said (1)
as such aforesaid is and shall remain also responsible that all such money specie
bullion coins jewels Government currency notes stamps and Government secu-
rities of whatsoever description gold silver copper lead goods stores chatiels and
effects (hereinaiter called the said property) are and is of full measure and

good quality when received into such and until he has
duly accounted therefor and for every part thercof in manner hereinafier
referred to AND WHEREAS the said (1) is

bound whenever called upon so (o do to show to the superior officers that the
said property and every part thereof save so much thereof as he had duly
accounted for is at all times intact in the places aforesaid and is and shall
remain also bound to attend for the purpose of discharging his duties aforesaid
at such times and places as his superior officers may appoint AND WHEREAS the
said (1) is further bound to keep true and faithful
accounts of the said property and of his dealings underwritten orders of his
superior officers therewith respectively in the form and manner that may from
time to time be prescribed under the authority of Government and also to
prepare and submit such return and such accounts as he may from time to
time be called upon to do but as between the said (1)
and the said Governor of the State of West Bengal he the said (1)
is alone responsible and answerable therefor
and for every part thercof AND WHEREAS the responsibility of the said (1)
for the said property and every part
thereof does pot cease until the same has been duly used under the writien
orders aforesaid and accounted for or been duly despatched from the said
and delivered over to and a full and complete
discharge therefor obtained from such persons and places as the District

Officer of or other person exercising his functions for
the time being under the sanction of the Government of West Bengal may direct
AND WHEREAS the said (1) in consideralion
of his said appointment has agreed to deliver to and deposit with *(and
endorse over to) as such District Officer as aforesaid
*[(the sum of Rs. 3] (Government securities to the extent
of Rs. ) for the purpose of in part securing and indemnilying

the said Governor of the State of West Bengal his successor in office and assigns
against all loss and damage which he or they might or may in any way suffer by
reason of the said property or any part or parts thereof being in any way consum-
ed wasted embezzled stolen misspent misapplied or otherwise dishonestly negli-
gently or by or through oversight or violence made away or parted with by him

the said (1) AND WHEREAS the said (1)

has already delivered to and deposited with *(and
endorsed over to) as such District Officer as aforesaid
*[(the sum of Rs. )] (Government securities to the extent
of Rs. of which the numbers amounts and other parti-

culars are set forth and specified in the schedule hereunder written) part of

(1} Principal.
*If the officer deposits cash as security, the worde in gsingle brackets must Lo omitled
throughout tho bond ; if Government securitics, the words in double brackeis must bo

omitted,
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the said security so to be deposited as aforesaid and it has been agreed that the

said (1) shall deliver to and deposit with
*(and endorse over to) the said as such District Officer
as aforesaid the balance of the said |(sum of Rs. ¥ (Gov=
ernment securities (o the extent of Rs. ) s0 to be deposited
as aforesaid in monthly instalments of Rs. such monthly

instalments to be deducted from the salary of the said (1)
if the said District Oflicer shall so think fit AND WHEREAS
the said (2) and (3)
as the suretics of the said (1)
in that behall have entered into the above bond in the sum of Rs.
conditioned for the due performance by him the said (1)
of the duties of the said office aforesaid and of other the
duties appertaining thereto or which may lawlully be required of him and
for the due performance by him the said (1)
of the duties of any other office to which he the said (1)
may from time to time be appointed and for the purposs
of securing and indemnifying the said Governor of the State of West Bengal

and his employees against all loss from or by reason of the acts or defaults of
him the said (1)

Now the condition of the abovewritten bond is such that if the said (1)
T (has whilst he has held the said office of
as aforesaid always duly performed and fulfilled the said
duties of the said office and other the dutics aforesaid and if he the said (1)
} shall whilst he shall be in the service of or be
employed by the Government of West Bengal always duly perform and fulfil all
and every the duties of the said office or other the office for the time being
held by him the said (1) and further that
if the said (2) and (3)
do and shall indemnify and keep saved and harmless
the Governor of the State of West Bengal his successors and assigns the
Government of West Bengal and all and every the person or persons who
from time to time has or had held or shall hold or exercise the said office
of District Officer of and other the District
Officers from time to time having control over the office for the time being
held by the said (1) of and from
all and every loss and damage which f[during the time the said (1)
has held executed and enjoyed the said office has
happened or been sustained or] shall or may at any times
or time hereafter during the time that he the said (1)
shall be in the service of or employed by the Government of West Bengal shall
happen to or be sustained by the said Governor of the State of West Bengal his
successor in office or assigns the Government of West Bengal or the said Dis-
trict Officers by from or through the neglect failure misconduct disobedience
omission or insolvency of the said (1) or by
from or through the consuming wasting embezzling stealing misspending losing
misapplying or otherwise dishonestly or negligently or through oversight or
violence making away or parting with the said property or any part or parts

thereof by the said (1) during the whole of thé

time during which the said (1) T(has been and)

shall continue to be in the service of or be employed by the Government of
(1} Principal.

{2} lst surety.

(3) 2nd surety.

*If the officer deposits cash as security, the words in gingle braockels must be omitted
throughout the bond ; if Government securitics, the words in double brackets must be omiited.

_ 111 the officer has not held office previous to signing of the bond the words in brackets may
be omitted.,



West Bengal whatever the nature of the office for the time beine held by him
may be and wheresoever such ollice may be situate then this obligation shall be
void and of no effect otherwise the same shall be and remain in full force and
virtue PROVIDED ALways and it is hereby agreed and declared that neither of
them the said (2) and (3}

, shall be at liberty to terminate their suretyship except upon
giving to the District Oflicer for the time  being of the Government of West
Bengal six calendar months’ notice in writing of his or their intention so to do and
their joint and several liability under this bond shall continue in respect of all
omissions and defaults on the part of the said (1)
until the expiration of the said period of six months. PROVIDED ALwaYs and
it is hereby declared and agreed by the said (2)

and (3) , : 3 with the said Governor of the State
of West Bengal his successor in office and assigns that the said *(Government
promissory notes for Rs. } [(sum of Rs. 1]

or so much thereof as shall for the time being be deposited as aforesaid respec-
tively or such Government security or securities to the same value as the said
District Officer for the time being of the Government of West Bengal may con-
sent from time to time to accept and receive and shall accordingly receive in
exchange for the same and the interest thereof respectively shall be and remain
with said District Officer for the time being of the Government of West Bengal
as and for part and additional security to the said Governor of the State of West
Bengal his successor in office and assigns for the purposes aforesaid with full
power to the said Governor of the State of West Bengal his successor in office
or assigns or his or their officers and employees duly authorised in that behalf
from time to time as occasion shall require to *(sell and) dispose of the said
*[(sum of Rs. 1] (Government promissory notes for Rs. )
or so much thereof as shall for the time being have been deposiied or any notes
that may have been substituted therefor or a sufficient portion thereof with the
interest thereon and to apply the proceeds thereof in and towards the indemnity
as aforesaid of the said Governor of the State of West Bengal his successor in
office and assigns as the case may require but nevertheless the interest of the
said *[(sum of Rs. )1 (Government promissory notes for
Rs. } or so much thereol as shall for the time being have been
deposited or any notes that may have been substituted thercfor may in the
meantime be paid over as the same shall be realised by the said District Officer
for the time being of the Government of West Bengal if he shall think fit lo
the said (1) p

ProvineDp FURTHER and it is hercby expressly agreed and declared between
and by the said (2) and (3) ;

with the said Governor of the State of West Bengal that it shall

be lawful for the said (1) with the consent

of the said District Officer or of other the person exercising his functions for

the time being under the sanction of the Government of West Bengal first had

and obtained to change and substitute for the said deposit of *[(Rs.

in cash)] (Government promissory notes for Rs. : ) or

so much thereof as shall for the time being have been deposited or for any

substituted notes from time to time *[(Government promissory notes)] (Other

notes of the same or other loans) of the same or greater value without in any

{1} Principal.
{2) 14t surety.
(3] 2nd surety.

#If the officer deposiis cash as seeu rity, the words in single brackets must be omitted through-
out the bond; if Government securitics, the words in double brackets must be omitted.
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way affecting the obligation of the said bond or the liability or the said (2)
and (3) as such sureties
as aforesaid.

AND it is hereby lastly agreed and declared by and between the said (1)

and the said (2) and (3)

as his the said (1) surcties

and the said Governor of the State of West Bengal his successors and assigns

that on the said (1) ceasing to be in the employ
of the Government of West Bengal the abovementioned *[(sum of Rs.

)1 (Government promissory notes for Rs. } or so much
thereof as shall have been deposited or any notes that may have been subs-
tituted there for as aforesaid shall not be at once returned to him but shall be
and remain with the said (4) for the term of six months
as security against any loss that may have been incurred by the said Governor
of the State of West Bengal his successor in office and assigns owing to the
neglect or defanlt of the said (1) which may
not have been discovered until after the vacation of his appointment by the
said (1) :

PROVIDED ALways that the return at any time of the said *[(sum of
Rs. }1 (Government promissory notes for Rs. )
or so much thereof as shall have been deposited or any notes that may have
been substituted therefor shall not be deemed to affect the rizght of the said
Governor of the State of West Bengal to take proceedings upon the said bond

against the said (1) and (2)

and (3) in case any breach
of the condition of the said bond shall be discovered after the return of the
said *[(sum of Rs. }1 (Government promissory noles for
Rs. ) or so much thereof as shall have been deposited or any

notes that may have been substituted therefor as aforesaid.

AND IT IS FURTHER AGREED AND DECLARED that notwithstanding any accom-
modation extended to the said in connection with
the discharge of his liabilities under these presents or any variation or
modification of the terms and conditions of these presents with or without
notice to the sureties the liability of the sureties under these presents  shall
remain unaffected and undischarged unless and until the terms and conditions
of thesz presnts regarding indemnity are duly [ulfilled.

The Schedule above referred to
Signature of the Principal

_We declare that we have fully understood the contents of the above-
written bond and being satisfied endorse our signature thereon.
Signature of the Ist surety—
Signature of the 2nd surety—
I certify and declare that I have read over and explained the contents of
the abovewritten bond in the vernacular to the said
and before the same was signed by them and
that the same appeared to me to have been fully understoed by them.

Signature of the attesting witnesses—

(1) Principal.

L)

f;; Sureties,

(4] The authority with whom the security is deposited.

*If the officer deposita cash as security, the words in single brackets must be omitted
throughbut the bond ; if Government securities, the words in double brackets must bo omitted
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APPENDIX C
(See Rule 139)

Form of Security Bond 1o be executed with sureties by the officers named in
Rule 139 of this Chapter, who have not the handling of Government
mMoney.

Note.—When the sureties are unable to read English care should be takem
that the provisions of the bond are explained to them before execution and
the persons doing this, should, in every such case, attest the signature of
the sureties and make a note at the foot of the attestation clause that the.
terms of the bond were so explained.

Kxow all men by these presents that (1)

son of resident of village:
thana in the district of

(2) son of

resident of village thana

in the district of (3) 501
of resident of village

thana in the district of are held and
firmaly bound unto the Governor of the State of West Bengal in the sum of
Rs. to be paid to the said Governor of the State of West Bengal

his successor in office or assigns or his or their certain attorney or attorneys
for which payment well and truly to be made we bind ourselves our respective
heirs executors adminisirators and representatives jointly and/or severally
firmly by thesc presents. Sealed with our seals dated this

day of 19 and each of us the said*

doth hersby for himself his heirs executors administrators and representatives
covenant with the said Governor of the State of West Bengal his successor in
office and assigns that if any suit shall be brought touching the subject-matter
of this obligation or the condition hereunder written in any Court subject to
the High Court at Calcutta other than the said High Court in its Ordinary
Original Civil Jurisdiction the same shall and may at the instance of the said
Governor of the State of West Bengal be removed into tried and determined
by the said High Court in its Extracrdinary Original Civil Jurisdiction.

WHEREAS the above bounden (1) was
on the day of 19 appointed to and now
holds and exercises the office and duties of at
in the district of AND WHEREAS the said (1)

may hereafter from time to time be appointed to some

other office and it is expressly intended and agreed that the obligation of the
abovewritten bond and the liability of the said (2)

and (3) shall not be affected by reason of
any such new appointment and whereas the said (1)

has and during the time during which he shall continue to be

in the service of or be employed by the Government of West Bengal will have

amongst other duties the care charge and supervision of and responsibility for

the safe and proper storing in the places (if any) appointed for the custody

{1} Principal,

{2} lst surety.

(3} 2nd surety.
*Principal and suretics.
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thereof and keeping of all papers property chattels and effects  (hereinafter

called “the said property™) received by or made over to him the said (1)

in the course of the duties and business

entrusied to him in respect of  the office for the time being by him by any

person or persons whomsoever and for any purpose or purposcs  whatsoever
AND WHEREAS the said (2)

and (3) as the sureties of the said (1)

in that behall have entered into the above
bond in the sum of Rs. conditioned for the due performance
by him the said (1) of the duties of the said

olfice aforesaid and of other the duties appertaining thereto which may lawfully
be required of him and for the due performance by him the said (1)

of the dutics of any other office to which he the said
(1) may from time to time be appointed and for
the purposes of securing and indemnifying the said Governor of the State of

West Bengal and his employees against all loss from or by reason of the acts
or defaults of him the said (1)

Now the condition of the abovewritten bond is such that if the said (1)

of *[has whilst he has held the said office
of as aforesaid always duly performed and fulfilled the
said duties of the said office and other the dutics aforesaid and if he the said
(L) ] shall whiist he shall be in the service of or be

employed by the Government of West Bengal always duly perform and fulfil all
and every the duties of the said office or other the office for the time being held
by him the said (1) and further that if the said
2 and (3) do
and shall indemnify and keep saved and harmless the Governor of the State of
West Bengal his successor in  office and assigns the Government of West
Bengal and all and every the person or persons who from lime to time has or

have held or shall hold or exercise the said oifice of District Officer of
and other the District Officers from time to time having control over

the office for the time being held by the said (1)

of and from all and every loss and damage which [during the time the said (1)
has held executed and enjoved the said office
has happened or been sustained or] shall or may at any times or time hereafter
during the time that he the said (1) shall be in
the service of or be employed by the Government of West Bengal shall happen
to or be sustained by the said Governor of the State of West Bengal his successor
in office or assigns the Government of West Bengal or the said District Officers
by from or through the means of the neglect failure misconduct disobedience
omission or insolvency of the said (1) or
by from or through the consuming wasting embezzling stealing misspending
losing misapplying or otherwise dishonestly or negligently or through oversight
or violence making away or parting with the said property or any part or parts
thereof by the said (1) during the whole of the
time during which the said (1) *(has been and)
shall continue to be in the service of or be employed by the Government of
West Bengal whatever the nature of the office for the time being held by him
may be and wheresoever such office may be situate then this obligation shall

be void and of no effect otherwise the same shall be and remain in full force and
virtue.

(1) Principal. .
(2) lst surety,
{3) 2ndl surety,

*If the officer has not held office prev

ious to signing of the bond, the words in brackels may
bo omitted.
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PROVIDED aLwaYS and it is hereby agreed and declared that neither of
them the said (2) and (3)

' shall be in liberty to terminate their surctyship except
upon giving to the said District Oflicer for  the time being  of the Government
of West Bengal six calendar months’ notice in writing of his or their intention so
to do and jointly and their several liability under this bond shall continue in
respect of all omissions and defuults on the part of the said (1)

until the expiration of the said period of six months.
PROVIDED ALWAYS and it is hereby declared and agreed that the said sum
of Rs. ( Rupees ) so delivered and
deposited as aforesaid shall be and shall remain with the
for the time being as such securily as aforesaid with full power to the
for the time being as occasion shall require to apply the said sum
of Rupees (Rs. J or any part
thereof in and towards the indemnity of the Governor or the Government of
West Bengal or otherwise as aforesaid.
AND it is hereby further agreed that in the event of the death of the said
or on the final termination of the service of the said A.B.
whether as such as aforesaid or otherwise or in the event of the said A.B.
ceasing to hold any office requiring security the said sum of Rupees
{ Rs. ) remain with the for
calendar months or so much thereof as shall then remain
in deposit and shall not have been applied or appropriated as aforesaid shall

be returned to the said or his legal representative as the
case may be without interest and this bond shall remain with the
for calendar months thereafter for recovering any loss

injury damage costs or expenses that may have been sustained incurred or
paid by the Government of West Bengal or expenses that may have been sus-
tained or incurred owing to the act neglect or default of the said A.B. or any
such other person or persons as aloresaid and which may not have been dis-
covered until after the termination of his said service or ceasing to hold any
office for which the security was required,

PROVIDED ALWAYS that the return at any time of the said security shall not
be deemed to affect or prejudice the right of the Governor or the Government
of West Bengal to take proceedings upon or under this bond against the said
A.B. or against his heirs exccutors administrators or legal representatives after
his death in case any breach of conditions of this bond shall be discovered after
the return of the said security and the responsibility of the said A.B. or his
estate as the ease may be, shall at all times continue and the Governor or the
Government of West Bengal shall be fully indemnified against all such loss or
damage as aforesaid at any time.

ProVIDED FURTHER that nothing herein contained nor the security hereby
given shall be deemed to limit the liability of the said A.B. in respect of matters
aforesaid to the forfeiture of the said sum of Rupees 3
{Rs. ) or any part or parts thereof and that should the said
sum be insufficient to indemnify the Government in full for any loss or damage
sustained by them in respect of matters aforesaid the said A.B. shall pay to
the Government on demand of such further sum as shall be deemed by the

to be necessary, in addition to the said sum of Rupees

(Rs. } to cover such loss or damage

as aforesaid and that the Governor or the Government of West Bengal shall be

entitled to recover such further sum payable as aforesaid in any manner open
to them.

{1} Principal,
{2) 1zt sureiy.
{3) 2nd surcty.
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AND IT 1S FURTHER AGREED AND DECLARED THAT notwithstanding any
accommodation extended to the said (1) in
connection with the discharge of his liabilities under these presents or any
variation or modification of the terms and conditions of these presents with or
without notice to the suretics the liability of the suretics under these presents
shall remain unaffected and undischarged unless and until the terms and con-
ditions of these presents regarding indemnity are duly fulfilled.

Signature of the Principal—

We declare that we have fully understood the contents of the abovewritten
bond and being satisfied endorse’ our signature thercon.

Signature of the 1st surety—

Signature of the 2nd sureiy—

I certify and declare that 1 have read over and explained the contents of
the abovewritten bond in the vernacular to the said

and before the same was signed by them and that
the same appeared to me to have been fully understood by them.

Signature of the attesting witnesses—

APPENDIX D

(See Rule 139)

Form of Security Bond 1o be executed without sureties by the officers named
in Rule 139 of this Chapter, who have not the handling of Government
mongy, and who deposit the whole of their security at the time of execu-
fean.

KNow aLL men by these presents that son
of resident of village
thana in the district of

is held and firmly bound unto the Governor of the State of West Bengal in the

sum of Rs. to be paid to the Governor of the State of West

Bengal his successor in office or assigns or his or their certain attorney or

attorneys for which payment well and truly to be made 1 bind myself my heirs

executors administrators and representatives firmly by these presents. Sealed

with my seal dated this day of 19

and 1 do hereby for myself my heirs executors administrators and representa-

tives covenant with the Governor of the State of West Bengal his successor in

office and assigns that if any suit shall be brought touching the subject-matter
of this obligation or the condition hereunder written in any Court subject to
the High Court at Caleutta other than the said High Court in its Ordinary

Original Civil Jurisdiction the same shall and may at the instance of the Governor

of the State of West Bengal be removed into tried and determined by the said

High Court in its Extraordinary Original Civil Jurisdiction.

WHEREAS the above bounden was on the

day of 19 appointed to and now

holds and exercises the office of at in
the district of AND WHEREAS the said

may hereafter from time to time be appointed to some other office
and it is expressly intended and agreed that this security shall remain in force

{1} Principal.
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during the whole of the time during which the said
shall be in service of or be employed by the Government of West Bengal what-
ever the nature of the office for the time being held by him may be and wherever
such office may be situale AND WHEREAS the said ;
has and during the time during which he shall continue to be in the service of
or be employed by the Government of West Bengal will have amongst other
duties the care charge and supervision of and r-:ﬁmnsilni!ir-.' for the safe and
proper storing in the places (if any) appointed for the custody thereol and
keeping of all papers property chattels and effects (hereinafter called “the said
property™) received by or made over to him the said
in the course of his duties and the business entrusted to him in respect of the
office for the time being held by him by any person or persons whomsoever
and for any purposc or purposes whatsocver AND WHEREAS the said

in consideration of his said appointment has delivered to

and deposited with (and endorsed over to) as the District
Officer of *[(the sum of Rs, 3] (Government securities to the
extent of Rs. of which the number amounts and other particulars

are specified in the schedule hereunder written) for the purpose of in  part
securing and indemnifving the Governor of the State of West Bengal Tis
successor in office and assigns against all loss and damage which he or they
might or may in any way suffer by reason of the said property or any part or
parts thereof being in any way consumed wasted embezzled stolen misspent
misapplied or otherwise dishonestly neeligently or by or through oversight or

violence made away or parted with by him the said :
AND WHEREAS the said has entered intor
the above bond in the sum of Rs. conditioned for the due per-

formance by him of the duties of the said office aforesaid and of other the duties
appertaining hereto or which may lawfully be required of him and for the due
performance by him of the duties of any other office to which he may fronr
time to time be appointed and for the purpose of securing and indemnifying
the Governor of the State of West Bengal his successor in office and assigns
and his and their employees against all loss and damage which he or they misht
or may in any way suffer by reason of any act default or neglect of the

said .
Now the condition of the abovewritten bond is such that if he the said
+(has whilst he has held the said office of

as aforesaid always duly performed and fulfilled the said

duties of the said office and other the duties aforesaid and if he the said
Y shall whilst he shall be in the service of or

emploved by the Government of West Bengal always duly perform and fulfil
all and every the duties of the said office or other the office for the time being

held by him the said and further that if
he the said do and shall indemnify and keep

saved and harmless the Governor of the State of West Bengal his successor in
office and assizns the Government of West Bengal and all and every the person
or persons who from time to time has or have held or shall hold or exercise

the office of District Officer of and other the District
Officer from time to time having control over the office for the time being held
by the said from and against all and

every loss and damage which T(during the time the said

has held executed and enjoyed the said office has happened
or been sustained or) shall or may at any time or times hereafter during the
time that he the said shall be in the service of

*[f the officer deposits eash as mecurity, the words in single brackets must ho omitied
throughont, if Government securities, the words in double brackets must be omitted.
$If the officer hasnot held offlee previous to signing the bond, words in brackets are

unnecessary.



b2

or be employed by the Government of West Bengal happen to or be sustained
by the Governor of the State of West Bengal his successor in office or assigns
the Government of West Bengal or the said Disteict Officer or Officers by from
or through the means of the neglect failure misconduct disobedience omission or
insolvency of him the said or by from or through
the consuming wasting embezzling stealing misspending losing misapplying or
otherwise dishonestly or negligently or through  oversight or violence making
away or parting with the said property or any part or parts thereof by him
the said during the whole of the time
during which he the said (has been and) shall
continue to be in the service ol or be employed by the Government of West
Bengal whatever the nature of the office for the time being held by him may
be and wherever such office may be situate then this obligation shall be void
and of no effect otherwise the same shall be and remain in full force and
virtue,

PROVIDED ALWAYS and it is hereby agreed and declared that the *[(said
sum of Rs. J] (Government promissory notes for Rs,

) 50 deposited as aforesaid or such Government security or securities
lo the same amount as the District Officer of the Government of West Bengal,
may consent [rom lime to time to accept and receive and shall accordingly
receive in exchange for the same and the interest thereof shall be and rémain
with the said District Officer for the time being of the Government of West
Bengal as and for part and additional security to the Governor of the State
of West Bengal his successor in office or assigns for the purposes aloresaid
with full power to the Governor of the State of West Bengal his suceessor
in office or assigns or his or their officers and employees duly authorised in
that behall from time to time as occasion shall require to (sell and) dispose
of the said *[(sum of Rs. )] (Government promissory
notes for Rs. ) or any noies that may have been substituted
therefor or a sufficient portion thercof with the interest thercon and to apply
the proceeds thereof in and towards the indemnity as aforesaid of the Governor
of the State of West Bengal his successor in office and assigns the Government
of West Bengal or the said District Officer or Officers as the case miy require
but nevertheless the interest of the said *[(sum of Rs. 1] Government
promissory notes for Rs. ) or any notes that may have been subs-
tituted therefor may in the meantime be paid over as the same shall be realised
by the said District Officer of the Government of West Bengal if he shall

think fit to the said : AND it is hercby lastly
agreed and declared that on the said ceasing to be in the employ of the Gov-
ernment of West Bengal the said *[(sum of Rs. 11 (Government
promissory notes for Rs, ) or any notes that may have been
substituted therefor as aforesaid shall not be at once returned to him but shall
be and remain with the said +( ) for the term

of six months as security against any loss that may have been incurred by the
Governor of the State of West Bengal his successor in office or assigns the
Government of West Bengal or the said District Officer or Officers owing to

the neglect or default of the said . . " which
may not have been discovered until after the vacation of his appointment by
the said ) PROVIDED ALWAYS that the return
at any time of the said ¥[(the sum of Rs. 1] Government
promissory notes for Rs. ) or any notes that may have been

substituted therefor as aforesaid shall not be deemed to affect the right of the

*If the officer deposits cosh as security, the words in single brackets must be omitted
throughout; if Government securities, the words in double bracketa must be omitied,

+The authority woth whom the security is deposited,
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Governor of the State of West Bengal his successor in office and
proceedings upon the said bond against the said

m case any breach of the condition of the said bond shail be discovered
the return of the said *[(sum of Rs,
notes for Rs,
therefor as aforesaid.

assigns to take

aller
}] (Government promissory
) or any notes that may have been substituted

The Schedule above referred to

APPENDIX E
(See Rule 139 )

Form of Security Bond 1o be executed without sureties by the officers named
in the Rule 139 of this Chapter, whe have noi the handling of Government
money, and who deposit their security in instalimenis,

KNow ALL MEN by these presents that

son of resident of village
thana in the district of

is held and firmly bound unto the Governor of the State of West

Bengal in the sum of Rs. o be paid to the said Governor of

the State of West Bengal his successor in office or assigns or his or their cerlain
attorney or attorneys for which payment well and truly to be made | bind my-
self my heirs execulors administrators and representatives  fiemly by these
presents.  Sealed with my seal dated this day of

19 and I do hereby for my heirs executors adminisirators and
representatives covenant with the said Governor of the State of West Bengal
his successor in office and assigns that if any suit shall be brought touching the
subject-matter of this obligation or the condition hereunder writien in any
Court subject to the High Court at Calcutta other than the said High Court in
its Ordinary Original Civil Jurisdiction the same shall and may at ithe instance
of the Governor of the State of West Bengal be removed into tried and deter-
mined by the said High Court in its Extraordinary Original Civil Jurisdiction.

WHEREAS the abovebounden was on the

day of 19 appointed to and now

holds and exercises the office of at in
the district of AND WHEREAS the said

may hereafter from time to time be appointed to some other
office and it is expressly intended and agreed that this security shall remain in
force during the whole of the time during which the said
shall be in the service of or be employed by the Government of
West Bengal whatever the nature of the office for the time being held by him
may be and wherever such office may be siluate AND WHEREAS the said
has and during the time during which he
shall continue to be in the service of or be employed by the Government of
West Bengal will have amongst other duties the care, charge and supervision
of and responsibility for the safe and proper storing in the places (if any)
appointed for the custody thereof and keeping of all papers property chattels
and effects (hereinafter called “the said property”) received by or made over
to him the said in the course of the business
entrusted to him in respect of the office for the time being held by him by any
person or persons whomsoever and for any purpose or purposes whatsoever
AND WHEREAS the said in consideration of his

*If the officer deposits cash as security, the words in singls brackets muat b omitted
throughout, if Government securities, the words in double brackets must be omitted.

R
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said appointment has agreed to deliver to and deposit with (and endorse over

10) as the District Officer of
*[(the sum of Rs, J1 (Government securities to the extent of
Rs, ) for the purpose of in part securing and indemnifying the

said Governor of the State of West Bengal his successor in office and assigns
all loss and damage which he or they might or may in any way suffer by reason
of the said property or any part or paris thereof being in any way consumed
wasted embezzled stolen misspent misapplied or otherwise dishonestly negli-
gently or by or through oversight or violence made away or parted with by him

the said AND WHEREAS the said

has already delivered to and deposited with (and endorsed
OVer o) as such District Officer as  aforesaid *[(the
sum of Rs. )] (Government securities to the extent of
Rs. of which the numbers amounts and other particulars are

specified in the schedule hereunderwritten) part of the said security so to be
deposited as aforesaid and it has been agreed that the said

shall deliver to and deposit with (and endorse over to) the said

as such District Officer as aforesaid the balance

of the said *[(sum of Rs. )] (Government securities to  the

extent of Rs. ) so to be deposited as aforesaid in monthly

instalments of Rs. such monthly instalments to be deducted from

the salary of the said 3 if the said District Officer
shall so think fit AND WHEREAS the said has

entered into the above bond in the sum of Rs. conditioned for
the due performance by him of the dutics of the said office aforesaid and of
other the duties appertaining thereto or which may lawfully be required of
him and for the due performance by him of the duties of any other office to
which he may from time to time be appointed and for purpose of securing and
indemnifying the said Governor of the State of West Bengal his successor in
office and assigns and his and their employees against all loss and damage which
he or they might or may in any way suffer by reason of any act default or

neglect of the said . Now the condition of the above-
written bond is such that if he the said T(has

whilst he has held the said office of as aforesaid always duly
performed and fulfilled the said duties of the said office and other the duties
aforesaid and if he the said ) shall whilst
he shall be in the service of or be employed by the Government of West Bengal

always duly perform and fulfil all and every the duties of the said office or other
the office for the time being held by him the said

and further that if he the said 3 do and shall
indemnify and keep saved and harmless the said Governor of the State of West
Bengal his successor in office and assigns the Government of West Bengal and
all and every the person or persons who from time to time has or have held or
shall hold or exercise the office of District Officer of and
other the District Officer from time to time having control over the office for
the time being held by the said from and against
all and every loss and damage which T(during the time the said

has held executed and enjoyed the said office has
happened or been sustained or) shall or may at any times or time hercafter
during the time that he the said shall be in the
service of or be employed by the Government of West Bengal happen to or be
sustained by the said Governor of the State of West Bengal his successor in
office or assigns the Government of West Bengal or the said District Officer or

*Tf the officer depesits cash as securily, the words in single brackets must bo omiited
throughout ; if Government securitics, the words in double brackets muet bo omitted.

If the officer has not held office previous to signing the bond, the words

in brackeis are
UNNECCRSATY.
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Officers by from or through the means of the neglect failure misconduct dis-
obedience omission or insolvency of the said h or
by from or through the consuming wasting embezzling stealing misspending
losing misapplying or otherwise dishonestly or negligently or through oversight
or violence making away or parting with the said properly or any parts or pari
thereof by him the said during the whole of the
time during which he the said #(has been and)
shall continue to be in the service of or be employed by the Government of
West Bengal whatever the nature of the office of the tinme being held by him
may be and wherever such office may be situate then the obligation shall be
void and of no ellect otherwise the same shall be and remain in full force and
virtue,

PROVIDED ALWAYS and it is hereby agreed and declared that the [ (said sum
of Rs. }1 (Government promissory notes for Rs.
or so much thereol as shall for the time being have been deposited or such
Government security or securitics to the same amount as the Disirict Officer
of the Government of West Bengal may consent from time to time to accept
gmd receive and shall accordingly receive in exchange for the same and the
intarest thereof shall be and remain with the said District Officer for the time
being or of the Government of West Bengal as and for part and additional
security to the said Governor of the State of West Bengal his successor in office
or assigns for the purposes aforesaid with full power to the said Governor of
the State of West Bengal his successor in  office or assigns or his or their
officers and employees duly authorised in that behalf from time to time as
occasion shall require to (sell and) dispose of the said T[({sum of Rs. 1|
{Government promissory notes for Rs. or so much thereof as
shall for the time being have been deposited or amy notes that may have been
substituted therefor or a sufficient portion thereof with the interest thercon and
to apply the proceeds thereof in and towards the indemnity as aforesaid of the
said Governor of the State of West Bengal his successor in office and assigns
the Government of West Bengal or the said District Officer or Officers as the
case may require but nevertheless the interest of the said 7[(sum of

: )] (Government promissory notes for Rs. )
or so much thereof as shall for the time being have been deposited or any noles
that may have been substituted therefor may in the meantime be paid over as
the same shall be realised by the said District Officer of the Government of
West Bengal if he shall think fit to the said AND
it is hereby lastly agreed and declared that on the said

ceasing to be in the employ of the Government of West

Bengal the said 7[(sum of Rs. 11 (Government promissory notes
for Rs. ) or so much thercof as shall have been deposited or
any notes that may have been substituted therefor as aforesaid shall not be at
once returned to him but shall be and remain with the said (4)
for the term of six months as security against any loss that may have been
incurred by the said Governor of the State of West Bengal his successor in office
or assigns the Government of West Bengal or the said District Officer or
Officers owing to the neglect in default of the said ) : which
may not have been discovered until after the vacation of his appointment by
the said

*If the officer has not hold offico provious to signing the bond, the words in brackets ara
URMNEOSLIATY.

If the officer deposits cash as security, tho words in single braclets must be omitted
Ifhr«:ughnrut ; if Gm*onpu‘l.zient. securities, the words in double brackets must be omitted.

{4} The authority with whom the securily is deposited,
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PROVIDED ALWAYS that the return at any time of the said *[(sum of
Rs. M (Government promissory notes for Rs,
or so much thereof as shall have been deposited or any notes that may have
been substituled therefor as aforesaid shall not be deemed to affect the right
of the said Governor of the State of West Bengal his successors and assigns
to take proceedings upon the said bond against the said
in case any breach of the condition of the said bond shall be discovered after
the return of the said *[(sum of Rs. )] (Government promissory
notes lor Rs. ) or so much thereof as shall have been deposited or
any notes that may have been substituted thercfor as aforesaid,

The Schedule above referred 1o
APPENDIX F
(See Rules 130 and 131)

Form of Security Bond for Treasurers

Kngw aALL MEN by these presents that son of
(Principal} of
(Ist Surety) (2nd Surety) son of
of and
son of of
are held and firmly bound unto the GOVERNOR OF THE STATE OoF WEST
BExGAL in the sum of Rs. to be paid to the said GoverNOR his

successor in office or assigns or his or their certain attorney or attorneys for
which payment well and truly to be made we bind ourselves our heirs
executors administrators and representatives jointly and every two of us bind
ourselves our heirs executors administrators and representatives jointly and
each of us binds himself his heirs executors administrators and representatives
severally firmly by these presents. Sealed with our seals this
day of 19 and each of us the said

doth hereby for himself his heirs executors administrators and
representatives covenant with the said Govirnor his successor in  office and
assigns that if any suit shall be brought touching the subject-matter of this
obligation or the condition hereunder written in any Court subject to the High
Court at Calcutta other than the said High Court in its Ordinary Original Civil
Jurisdiction the same shall and may at the instance of the said GoveErnor be
removed into tried and determined by the said High Court in its Extraordinary
Original Civil Jurisdiction,

WHEREAS the above bounden was on the
day of 19 appointed to and now

holds and exercises the office of Treasurer at AND WHEREAS
by virtue of such office the said has amongst other

duties the care charge and supervision of and responsibility for the safe and
proper storing and keeping in the places appointed for the custody thereof
respectively of all money specie bullion coin jewels Government currency notes
stamps and Government securities of whatever description gold silver copper
lead goods stores chattels or effects stored and used at received into or des-
patched from the Treasury of or paid deposited or brought into the said
Treasury by any person or persons whomsoever and for any purpose or pur-
poses whatsoever AND WHEREAS the said as such

*If the officer deposits cash ams security, the wordsin single brackets must be omitled
throughout; if Government securities, the words in double brackets must be omitted.
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Treasurer as aforesaid is also responsible that all such moneys specie bullion
coin jewels Government currency notes stumps and Government securities of
whatsoever descrption gold silver copper lead goods stores chattels or effects
(hereinafter together called “the said property™) are and is of full measure and
good quality when received into the said Treasury and until he has duly
accounted therefor and for every part thereof in manner hercinafter referred
10 AND WHEREAS the said is bound from time to
tume whenever called upon so to do to show to his superior officers that the
said property and every part thereof save so much thercof as he has duly
accounted for is at all times intact in the places aforesaid and is also bound
to attend for the purpose of discharging his duties aforesaid at such times and
places as his superior officers may appoint AND WHEREAS the said

is further bound to keep true and faithful accounts
of the said property and of his dealing under written orders of his superior
officers therewith respectively in the form and manner that may from time to
time be prescribed under the authority of Government and also to prepare and
submit such returns and such accounts as he may from time to time be called
upon to prepare and submit AND WHEREAS the bulk of the said property
remains as well in the care charge and custody of the Treasury Officer for the

time being at as of the said

but as between himself and the said GOVERNOR OF THE STATE oF WEST
BEnGAL he the said is alone responsible and
answerable therefor and for every part thereof AND WHEREAs the responsibility
of the said for the said property and every part

thereof does not cease until the same has been duly used under the written orders
aforesaid and accounted for or been duly despatched from the said Treasury
and delivered over to and a full and complete discharge therefor obtained from
such persons and at such places as the District Officer of or
other the person exercising his functions for the time being under the sanction
of the Government of West Bengal may direct AND WHEREAS the said

in consideration of his said appointment has

delivered to and deposited with and endorsed over to as
such District Officer as aforesaid Government securities to  the extent of
Rs. of which the numbers amounts and other particulars are

set forth and specified in the schedule hereunder written for the purpose of in
part securing and indemnifying the said Governor his successor in office and
assigns against all loss and damage which he or they may in any way suffer by
reason of the said property or any part or parts thereof being in any way

consumed wasted embezzled stolen misspent lost misapplied or otherwise dis-
honestly negligently or by or through oversight or vioclence made away or
parted with by himself the said Of any person
acting for him in his said office during his absence or otherwise who has been
nominated or accepted by him or by any sub-treasurers servants clerks sircars
cashkeepers poddars coolies or other persons nominated or accepted by and
serving under him the said Or any person acting
for him in his said office as aforesaid anD WHEREAS the said

herehy acknowledges that he is bound by all the conditions
rules and regulations of the Civil Account Code of the Government of India for
the time being in force and such departmental or other appropriate rules and
orders of the Government of West Bengal as may from time to time be issued
by authority and may be in force and especially those with reference to his
rélatinns and dealings with and the rights of his subordinates and his own sub-
ordination to his superior officers and that it is his duty to keep himself
acquainted at all times with the contents of such Code and such departmental

T
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or other appropriate rules and orders as aforesaid and all or any alterations
made from time to time therein AND WHEREAS the said ( Principal)
and the said (1st Surety)

(2nd Survey) as the

s in that behalf have
entered into the above bond in the sum of Rs. conditioned for

the due performance by him the said and of
any such person as aforesaid acting for him in his said office during his
absence or otherwise of the duties of the said office aforesaid and of other
the duties appertaining thereto or which may lawfully be required of him or
such other persons and the indemnity of the said GovErnor and his
employees against loss from or by reason of the acts or defaults of the said

and of all and every the persons and person

sureties of the said

aforesaid

Now the condition of the abovewritten bond is such that if the said

and every person acting for him in his said office as afore-

said has, whilst they respectively have held or exercised the duties of the said
office of Treasurer as aforesaid always duly performed and fulfilled the said
duties of the said office and other the duties aforesaid and if he the said
and every person acting for him in his said

office as aforesaid shall whilst they respectively shall hold or exercise the duties
of the said office. always duly perform and fulfi] all and every the duties thereof
aforesaid and perform and observe all and every the conditions

rules and
regulations of the said Code and the said departmental or other appropriate
rules and orders and further if the said and

do and shall indemnify and keep saved and harmless
the said Govervor of West Bengal his successor in office and assigns the
Government of West Bengal and all and EVEry person or persons who from time
to time has or have held or shall hold or exercise the said office of District
Officer and all other employees of the said Governor of West Bengal or the
said Government of West Bengal from and against all and every loss and
damage which during the time the said or any
person acting for him in his said office as aforesaid has held executed and
enjoyed the said office has happened or been sustained or shall or may at any
time or times hereafter happen to or be sustained by the said GoveRrNOR of West
Bengal his succesor in office or assigns the Government of West Bengal or the
said District Officer for the time being or any such employee as aforesaid by
from or through the means of the neglect failure misconduct disobedience
omission or insolvency of the said or of any person
acting for him in his said office as aforesaid or of any of the sub-treasurers
employees clerks sircars cash-keepers poddars coolies or other persons nominat-
ed or accepted by and serving under him the said
or any person acting for him in his said office as aforesaid or by from, or
through consuming wasting embezzling stealing misspending losing misapplying
or otherwise dishonestly or negligently or through oversight or violence making
away or parting with the said property or any part or parts thereof by any such
person or persons aforesaid whilst he the said
or any person acting for him in his said office as aforesaid has held or executed
the duties of the said office or shall hold or execute the duties of the said office

then this obligation shall be void and of no effect otherwise the same shall be
and remain in full force and virtue.

PROVIDED ALWAYS and it hereby agreed and declared that neither of them
the said and

shall be at liberty to terminate their suretyship except upon gi ing to the said
District Officer for the time being of the Government of West Bengal six
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calendar months’ notice in writing of his or their intention so 1w do and the
liability under this bond in the event of any such notice being  given of the
surety by whom it shall be given shall be thereby determined in respect only
of acts and omissions happening after the expiration of the said period of six
months. PROVIDED ALWAYS and it is hereby declared and agreed by the  said

and and
with the said GoveErnor of West Bengal that the Government
Promissory notes for Rs. so deposited as aforesaid or such other

Government securily or securities (o the same amount as the District Officer [or
the time being of the Government of West Bengal may consent from time to
time to accept and receive and shall accordingly receive in lieu or exchange for
the same and the interest thereof respectively shall be and remain with the said
District Officer for the time being or the Government of West Bengal as and
for further part and additional security (over and above the above-written bond)
to the said GovERNOR of West Bengal his successor in office and assigns for
the indemnity and other purposes aforesaid with full power to the said
GovERNOR of West Bengal his successor in office or assigns or his or their
officers and employees duly authorised in that behalf from time to time as
occasion shall require to sell and dispose of the said Government securities or
any part thereof and to apply the proceeds thereof together with any interest
receivable or received in respect of such Government securities in and towards
the indemnity as aforesaid of the said GoveErnor of West Bengal his successors
and assigns as the case may require but nevertheless the interest of the said
Government securities may in the meantime be paid over as the same shall be
realised by the said District Officer for the time being or the Government of
West Bengal, if he or it shall think fit, to the said
PROVIDED ALwayS and it is hereby expressly agreed and declared between and
by the said and

and and the Governor of West Bengal
that it shall be lawful for the said with the consent
of the said District Officer or of other the person exercising his  functions for
the time being under the sanction of the Government of West Bengal first had
and obtained to change and substitute for the said Government Promissory notes
for Rs. so deposited as aforesaid or any part thereof or for any
notes substituted therefor under the present provision from time to time other
notes of the same or other loans of the same or greater value without in any
way affecting the obligations of the said bond or the liability of the said

and as such securities as
aforesaid.
AND it is hereby lastly agreed and declared by and between the said
( Principal} and the said {one
Surety) and
(other Surety) as his the said (Principal's)
sureties and the said GovERNOR of West Bengal that in the event of the death of
the said (Principal) or the vacation by him of
his said office of Treasurer the above-mentioned Government Promissory notes
for Rs. or any notes that may be substituted therefor as aforesaid

shall be retained and remain with the said District Officer for the time being
for the term of six months after the date of such death or such vacation as the
case may be as security against any loss or damage that may have been or may
thereafter be incurred by the said Governor of West Bengal his successor in
office and assigns and in respect of which the said

(Principal) and his heirs executors administrators and representatives after his
death is and are or shall or may be liable to indemnify the GovErNOR of West
Bengal his successor in office and assigns the Government of West Bengal and
all such persons as aforesaid PROVIDED ALWAYS that the return at any time of the
said Government Promissory Notes shall not be deemed to affect the right of the
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said Governor of West Bengal to take proceedings upon or under the said bond
against the said ( Principal) and

( 1st Surety) and (2n Surety)
or any of them in case any breach of the conditions of the said bond shall be
discovered after the return of the said Government Promissory notes but the

responsibility of the said ( Principal) and of the
said (lst Surety) and of the said

(2nd Surcty) shall at all times continue and the said
Governor of West Bengal shall be fully indemnified against all such loss or

damage as aforesaid at any time.

AND IT IS FURTHER AGREED AND DECLARED that notwithstanding any accom-
modation extended to the said in connection with
the discharge of his liabilities under these presents or any variation or modifica-
tion of the terms and conditions of these presents with or without notice to the
sureties the liability of the sureties under these presents shall remain unaffected
and undischarged unless and until the terms and conditions of these presents
regarding indemnity are duly fulfilled.

The Schedule above referred to

Government Promissory note No. of the
loan for Rs.
Government Promissory note Mo, of the
loan for Rs.
Total Rs,

Signed sealed and delivered by the
abovenamed in the presence of

of of Seal

Signed sealed and delivered by the
abovenamed in the presence of

of of Seal

Signed sealed and delivered by the :
abovenamed in the presence of ZrEy

of of Seal

APPENDIX F(1)

Fe

(See Rule 138)
Form of Security Bond for stamp clerks

Know ALL MEN by these presents that of
(hereinafter called “the Principal” which expression shall whether the context
so admits include his heirs executors administrators representatives and assigns)
and . of and

- 0 herei 5
Sureties” which expression shall where the context so adE-nits. il:macti:féeca]é:gh ﬂ-;%
them and their respective heirs executors administrators and representatives)
are jointly and severally held and firmly bound unto THE GOVERNOR OF THE



i

STATE oF WesT Bencal (hereinafter called “the Governor™ which expression
shall include his successor in office and assigns) in the sum of Rs,

1o be paid to the Governor for which payment well and truly to be made we
bind ourselves and any two of us jointly and each of us binds himsell severally
firmly by these presents.

Sealed with our respective seals and dated this day
of 19

WHEREAS the above-bounden Principal was on the
day of 19 appointed to and now holds and
exercises the office of Stamp Clerk at AND WHEREAS by

virtue of such office the Principal has amongst other duties the care charge and
supervision of and responsibility for the safe and proper storing and keeping
in the places appointed for the custody thereof respectively of all money
specie bullion coin jewels Government currency notes stamps and Government
securities of whatever description gold silver copper lead goods stores chattels
or effects stored and used at received into or despatched from the

of (hereinafter called “the said office”)
or deposited or brought into the said office by any person or persons whomso-
ever and for any purpose or purposes whatsoever AND WHEREAS the Principal
as such Stamp Clerk as aforesaid is also responsible that all such money
specie bullion coin jewels Government currency notes stamps and Government
sucurities of whatsoever description gold silver copper lead goods stores
chattels or effects (hereinafter referred to as “the said property”) are and is
of full measure and good quality when received into the said office and until
he has duly accounted therefor and for every part thereof in manner herein-
after referred to AND WHEREAS the Principal is bound from time to time
whenever called upon so to do to show to his superior officers that the said
property and every part thereof save so much thereof as he has duly accounted
for is at all times intact in the places aforesaid and is also bound to attend
for the purpose of discharging his duties aforesaid at such times and places as
his superior officers may appoint AND WHEREAS the Principal is further bound
to keep true and faithful accounts of the said property and of his dealings
under written orders of his superior officers in the form and manner that may
from time to time be prescribed under the authority of the Government of West
Bengal (hereinafter called “the said Government”) and also to prepare and
submit such returns and such accounts as he may from time to time be called
upon to prepare and submit AND WHEREAS the responsibility of *he Principal
for the said property and every part thereof does not cease until the same
has been duly despatched from the said office and delivered over to and full
and complete discharge therefor obtained from such persons and at such
places as the District Officer of or other the person
exercising his functions for the time being under the sanction of the said
Government may direct AND WHEREAS the Principal in consideration of his
said appointment has delivered to and deposited with the said District Officer
of Government Promissory notes for Rs. of which the
numbers amount and other particulars are set forth and specified in the
schedule hereunder written cI?uIy endorsed over in favour of the Governor for
the purpose of in part securing and indemnifying the the Governor against all
loss and damage which he may in-any way suffer by reason of the said
property or any part or parts thereof being in any way consumed wasted
embezzled stolen misspent lost misapplied or otherwise dishonestly negli-
gently or by or through oversight or violence made away or parted with
by the Principal or any person acting for him in his said office during his
absence or otherwise who has been accepted by him or by any employees
clerks sircars cash-keepers coolies or other persons serving under the Principal
or any person acting for him in his said office as aforesaid AND WHEREAS the
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Principal hereby acknowledges that he is bound by all the conditions rules
and regulations of the Bengal Financial Rules for the time being in force and
such other departmental rules and orders as may from time to lime be issued
by authority and may be in force and especially those with reference to  his
relations and dealings with and the rights of his subordinates and his own
subordination o his superior officers and that it is his duty to keep himself
acquainted at all time with the contents of such rules and such other depart-
mental rules and orders as aforesaid and all or any alterations made from time
to ime therein AND WHEREAS the Principal and the Surcties have entered
into the above bond in the sum of Rs. conditioned for the
due performance by the Principal and of any such person as aforesaid acting
for him in his said office during his absence or otherwise of the duties of the
said office aforesaid and of other the duties appertaining thereto or which may
lawfully be required of him or such other persons and the indemnity of the
said GovernoRr and his employees against loss from or by reason of the acts

or defaults of the Principal and of all and every the persons and person
aforesaid.

Now the condition of the abovewritten bond is such that if the Principal
and every person acting for him in his said office as aforesaid has whilst they
respectively have held or exercised the duties of the said office of Stamp Clerk as
aforesaid always duly performed and fulfilled the said dutics of the said office
and other the duties aforesaid and if the Principal and every person acting for
him in his said office as aforesaid shall, whilst they respectively shall hold or
exercise the duties of the said office, always duly perform and fulfil all and
every the duties thereof aforesaid, and perform and observe all and every
the conditions rules and regulations of the said rules and such other depart-
mental rules and orders, and further if the Principal shall indemnify and keep
saved harmless and indemnified the Governor the said Governmeni and all
and every person or persons who from time to time has or have held or shall
hold or exercise the said office of District Officer and all other employees of
the Governor or the said Government from and against all and every loss
and damage which during the time the Principal or any person acting for
him during his said office as aforesaid has held executed and enjoyed the said
office has happened or been sustained or shall or may at any time or times here-
after happen to or be sustained by the Governor the said Government or the said
District Officer for the time being or any such employees as aforesaid by, from
or through the means of the neglect failure misconduct disobedience omission
or insolvency of the Principal or of any person acting for him in his said
office as aforesaid or of any employees clerks sircars cash-keepers poddars
coolies or other persons, accepted by and serving under the Principal or any
person acting for him in his said office as aforesaid or by, from or through
the consuming, wasting embezzling stealing misspending losing misapplying
or otherwise dishonestly or negligently or through oversight or violence making
away or parting with the said property or any part or parts thereof by any
such persons or person aforesaid whilst the Principal or any person acting for
him in his said office as aforesaid has held or executed the duties of the said
office or shall hold or execute the duties of the said office then this obligation

shall be void and of no effect or otherwise the same shall be and remain in full
force and virtue.

PROVIDED ALwAYS and it is hereby declared and agreed that the Govern-
ment Promisory notes for Rs. so deposited as aforesaid
or such other Government security or securities of the same amount as the
said District Officer for the time being or the said Government may consent
from time to time to accept and receive and shall accordinely receive in lieu
or exchange for the same and the interest thereof respectively  (hereinafter
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called “the said security”) shall be and remain with the said District Officer
for the time being or the said Government as and for further part and addi-
tional security (over and above the abovewritten bond) to the Governor for
the indemnity and other purposes aforesaid with full powers to the Governor
from time to time as occasion shall require, to sell and dispose of the said
security or any part thereof and to apply the proceeds thereof together with
any interest receivable or received in respect of the said security in and towards
the indemnity as aforesaid of the Governor as the casc may require but
nevertheless the interest of the said security may in the meantime be paid over
as the same shall be realised by the said District Officer for the time being or
the said Gm'u_:rn_rm:m, if he or it shall think fit, 1o the Principal ProvIDED
ALWAYS and it is hereby expressly agreed and declared that it shall be lawful
for the Principal with the consent of the said District Officer for the time being
or other the person exercising his functions for the time being under the
sanction of the said Government first had and obtained to change and substi-
tute for the said Government Promissory notes for Rs.

deposited as aforesaid or any part thereof or for any notes substituted therefor
under the present provision from time to time other notes of the same or other
loans of the same or greater value without in any way affecting the obligations
of the said bond or the liability of the Principal. £

FPROVIDED ALWAYS AND IT IS HEREBY AGREED AND DECLARED that in the
gvent of the death of the Principal or the vacation by him of his said office of
Stamp Clerk the said security shall be retained and remain with the said
District Officer for the time being for the term of six months after the date of
such death or such vacation, as the case may be as security against any loss
or damage that may have been or may thereafter be incurred by the Governor
the said Government or the said District Officer for the time being or any
such employee of the Government as aforesaid and in respect of which the
Principal is liable to indemnify the Governor the said Government and all
such persons as aforesaid PROVIDED ALWAYS that the return at any time of the
said security shall not be deemed to affect the right of the Governor or the
Government lo take proceedings upon or under the said bond against the
Principal and the Sureties or any of them in case any breach of the conditions
of the said bond shall be discovered after the return of the said security but
the responsibility of the Principal and the Sureties shall at all times continue
and the Governor shall be fully indemnified against all such loss or damage
as aforesaid at any time.

PROVIDED ALWAYS AND IT IS HEREBY AGREED AND DECLARED that if any
suit shall be brought touching the subject-matter of this obligation or the
condition hereunder written in any court subject to the High Court at Calcutta
the same shall and may at the instance of the Governor be removed into
tried and determined by the said High Court in its Extraordinary Original
Civil Jurisdiction.

PROVIDED ALWAYS AND IT IS HEREBY FURTHER AGREED AND DECLARED
that the Governor shall be at liberty without reference to the Sureties to take
other security from the Principal and to grant indulgence to the Principal and
to continue the employment of the Principal notwithstanding any breaches by
the Principal of his duties without in any way thereby releasing the Sureties
from their full liability to the Governor hersunder or of prejudicing the rights
of the Governor against the said security and that generally the sureties waive
all suretyship or other rights with the intent that the Governor may treat the
Sureties as though they and the said security were primarily and severally
liable with the Principal and further that the Sureties or any of them shall not
be at liberty to terminate their or his suretyship except upon giving to the
said District Officer for time being or the said Government six calendar months’
notice in writing of their or his intention so to do and the liability under this
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bond in the event of any such notice being given of the Sureties or Surety by
whom it shall be given shall be thereby determined in respect of only of acts
and omissions happening after the cxpiration of the said period of six months.
AND IT IS FURTHER AGREED AND DECLARED that notwithstanding any accommo-
dation extended to the said Principal in connection with the discharge of his
liabilities under these presents or any variation or modification of the terms and
conditions of these presents with or without notice to the Sureties the liability

of the Sureties under these presents shall remain unaffected and undischarged

unless and until the terms and conditions of these presents regarding indemnity
are duly fulfilled.

The Schedule above referred to
Government Promissory note No.

of the
loan for Rs,
Government Promissory note No. of the
loan for Rs.
Total Rs.

Singed sealed and delivered by the

abovenamed (Principal) in the presence
of

Singned sealed and delivered by the

abovenamed (1st Surety) in the
presence of

Signed sealed and delivered by the
abovenamed  (2nd Surety) in the

presence of
Dated 19
to
The Governor of the State of West Bengal
Draft

Security Bond
for Stamp Clerks.

Solicitor to the State
of West Bengal

APPENDIX F(2)

(See Rules 131, 132 and 134)

Form of Security Bond for sub-treasurers who are permitted to deposit their
security in instalments after giving a fidelity bond of an Insurance Company
approved by Government.

KNOW ALL MEN by these presents that

(hereinafter called “the Principal”) of and

of (hereinafter called “the Sureties”) are
held and firmly bound unto the Governor of the State of West Bengal in the
sum of Rs. to be paid to the said Governor his successor in
office or assigns or his or their certain attorney or attorneys for which payment
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well and truly to be made we bind ourselves our respective heirs executors
administrators and representatives jointly and every two of us bind ourselves
our respective heirs executors administrators and representatives jointly and
each of us binds himself his heirs executors administrators and representatives
severally and firmly by these presents. Sealed with our scals this

day of 19 . And each of us
the Principal and Surctics doth hereby for himselfl and his heirs executors
administrators and representatives covenant with the said Governor  his
successor in office and assigns that if any suit shall be brought touching the
subject-matter of this obligation or the condition hereunder writlen in any
Court subject to the High Court at Calcutta other than the said High Court
in its Ordinary Original Civil Jurisdiction the same shall and may at the
instance of the said Governor be removed into tried and determined by the
said High Court in its extraordinary original jurisdiction.

WHEREAS the abovebounden Principal was on the

day of 19 appointed to and now holds and
exercises the office of treaserer in the office of at

AND WHEREAS by virtue of such office the Principal
has amongst other duties the care-charge and control of an responsibility for
the safe and proper storing and keeping in the places appointed for the
custody thereof respectively of all money specie bullion coin jewels Govern-
ment currency notes stamps and Government securities of whatever description
gold silver copper lead goods stores chattels or effects stored and used at
received into or despatched from the Treasury of or
paid deposited or brought into the said Treasury by any person or persons
whomsoever and for any purpose or purposes whatsoever AND WHEREAS the
Principal as such treasurer as aforesaid is also responsible for all such moneys
specie bullion coin jewels Government currency notes stamps and Govern-
ment securities of whatsoever description gold silver copper lead goods stores
chattels or effects (hereinafter together called the said property)
are and is of full measure and good quality when received into the
said Treasury and until he has duly accounted therefor and for every part
thereof in manner hereinafter referred to AND WHEREAS the Principal is bound
from time to time whenever called upon so to do to show to his superior
officers that the said property and every part thercof save so much thereof as
he has duly accounted for is at all times intact in the places aforesaid and is
also bound to attend for the purpose of discharging his duties aforesaid at
such times and places as his superior officers may appoint AND WHEREAS the
Principal is further bound to keep true and faithful accounts of the said
property and of his dealings under written orders of his superior officers
respectively in the form and manner that may from time to time be prescribed
under the authority of the Government of West Bengal (hereinafter referred
to as the “Government”) and also to prepare and submit such returns and such
accounts as he may from time to time be called upon to prepare and submit
and whereas the bulk of the said property remains as well in the care charge
and custody of the Treasury Officer for the time being at

as of the Principal but as between himself and the said Government
he the Principal is alone responsible and answerable therefor and for every
part thereof and whereas the responsibility of the Principal for the said
property and every part thercof does not cease until the same has been duly
used under the written orders aforesaid and accounted for or been dul
despatched from the said Treasury and delivered over to and a full and
complete discharge therefor obtained from such persons and at such places as
the Dstrit Officer of or other the person exercising his func-
tions for the time being under the sanction of the Government of West Bengal
may direct AND WHEREAS the Principal has agreed in consideration of his
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appointment to deposit Government securities to the nominal value of
Rs. with the Collector of duly endorsed to
him as such District Officer as aforesaid as and by way and for the purpose of
in part securing and indemnifying the Governor his successor in office and
assigns against all loss and damage which he or they may in any way suffer by
reason of the said property or any part or parts thereof being in any way con-
sumed wasted embezzled stolen misspent lost misapplied or otherwise dishonestly
negligently or by or through oversight or violence make away or parted with by
the Principal or any person acting for him in his said office during his absence
or otherwise who has been nominated or accepted by him or by any sub-
treasurers servants clerks circars cash-keepers poddars coolies or other persons
nominated or accepted by or serving under him the Principal or any person acting
for him in his said office as aforesaid and whereas the Principal is not in a posi-
tion to deposit Government securities to the full nominal amount or value of
Rs, aforesaid and has accordingly deposited Government
securities to the nominal value of Rs. only (of which the numbers
amounts and other particulars are set forth and specified in the Schedule here-
under writlen) AND WHEREAS with intent to bring the amount of the deposited
securities up to the full agreed nominal value of Rs. the Principal
has agreed that a sum of Rs, shall be deducted from his salary
monthly and in each and every month and retained by the Collector of

and that such deductions shall be expended from time to time as and
when the said Collector shall think fit and there shall be in hand a sufficient
sum for the purpose in the purchase of Government securities in the name of the
Principal who shall whenever called upon by the Collector of
s0 10 do forthwith endorse and deliver the said securities to the said Collector
as District Officer to be held by him in deposit as and by way of such additional
security as aforesaid AND WHEREAS the Principal has further obtained from the

Insurance Company a Fidelity Indemnity Policy

No. issued to the Governor in a sum of Rs.
as additional security for indemnifying the Governor against any loss which may
be sustained by the Governor by reason of default or failure by the Principal or
any substitute agent or subordinate appointed by him in the due and faithful
performance of the duties of his said office and hereby agrees and undertakes to
maintain the said policy and to pay the necessary premia therefor until the
nominal value of the sccurities deposited as aforesaid shall have reached the full
nominal value of Rs. AND WHEREAS the Principal hereby
acknowledges that he is bound by all the conditions rules and regulations of the
Civil Account Code of the Government of India for the time being in force and
such departmental rules and orders as may from time to time be issued by
authority and may be in force and especially those with reference to his relations
and dealing with and the rights of his subordinates and his own subordination to
his superior officers and that it is his duty to keep himself acquainted at all times
with the contents of such Code and such departmental rules and orders as afore-
said and all or any alterations made from time to time therein AND WHEREAS the
Principal and the Sureties have entered into the above bond in the penal sum
of conditioned for the due performance by him the Principal
and of any such person aforesaid acting for him in his said office during ﬂls
absence or otherwise of the duties of the said office aforesaid and of other the
duties appertaining thereto or which may lawfully be required of him or such
other persons and the indemnity of the said Governor and his servants against
loss from or by reason of the acfs or defaults or the Principal and of all and every
the persons and person aforesaid,

Now the condition of the abovewritten bond is such that if the Principal and
every person acting for him in his said office as aforesaid has whilst they
respectively have held or exercised the duties of the said office of Treasurer as
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aforesaid always duly performed and fulfilled the said duties of the said office
and other the duties aforesaid and if he the Principal and every person acting for
him in his said absence as aforesaid shall whilst they respectively shall hold or
exercise the duties of the said office always duly perform and
fulfil all and every the duties thereof aforesaid and perform and observe all and
every the conditions rules and regulations of the said Code and the said depart-
mental rules and orders and further if the Principal and Surities do and shall
indemnify and keep saved and harmless the said Governor his successor in office
and assigns the Government of West Bengal and all and every person or persons
who [rom time to time has or have held or shall hold or exercise the said office
of District Officer and all and other scrvants of the said Governor or the said
Government of West Bengal from and against all and every loss and damage
which (during the time that the Principal or any person aciing for him during
his absence as aforesaid has held executed and enjoyed the said office) has
happened or been sustained or shall or may at any time or times hereafter happen
to or’ be sustained by the said Governor his successor in office or assigns the
Government of West Bengal or the said District Officer for the time being or
any such servant as aforesaid by means of or from or through the neglect failure
misconduct disobedience omission or insolvency of the Principal or of any
person acting for him in his said office as aforesaid or of any of sub-treasurers
servants clerks sircars cash-keepers poddars coolies or other persons nominated
or accepted by and serving under him the Principal or any person acting for him
in his said office as aforesaid or by from or through the consuming wasting
embezzling stealing misspending losing misapplying or otherwise dishonestly or
negligently or through oversight or violence making away or parting with the
said property or any part or parts thereof by any such person or persons afore-
said whilst he the Principal or any person acting for him in his said office as
aforesaid has held or executed the duties of the said office or shall hold or execute
the duties of the said office THEN this obligation shall be void and of no effect
or otherwise the same shall be and remain in full force.

ProvinED ALWAYS and it is hereby agreed and declared that none of them
the Principal and Sureties shall be at liberty to terminate their suretyship except
upon giving to the District Officer for the time being of the Government of West
Bengal of six calendar months’ notice in writing of his or their intention so to do
and the liability under this bond in the event of any such notice being given of
the surety by whom it shall be given shall be thereby determined in respect only
of the acts and omissions happening after the expiration of the said period of six
months PROVIDED ALWAYS and it is hereby declared and agreed by the said
Principal and Sureties with the said Governor that the Government Promisorry
notes for Rs. so deposited as aforesaid or
such further or other Government security or securities to the same
amount as the said District Officer for the time being of the Gov-
ernment of West Bengal at may consent from time to time
to accept and receive and shall accordingly receive in addition to or in lieu of
or exchange for the same and the interest thereof respectively shall be and remain
(together also with the Fidelity Policy hereinbefore referred to but as to such
policy for so long only as the nominal value of the Government seurities so
deposited as aforesaid shall be of a less nominal value than Rs. )
with the said District Officer for the time being or the Government of West
Bengal as and for further part and additional securities (over and above the above-

written bond) to the said Governor his successor in office and assigns for the
indemnity and other purposes aforesaid with full powers to the said Governor
his successor in office or assigns or his or their officers and servants duly
authorised in that behalf from time to time as occasion shall require to sell and
dispose of the said Government securities or any part thereof and to apply the
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proceeds thereof together with any interest receivable or received in respect of
such Government securities or any part thereof in and towards the indemnity as
aforesaid of the said Governor his successor in office and assigns or the Gov-
ernment as the case may require but nevertheless the interest of the said Gov-
ernment securities may in the meantime be paid over as the same shall be
realized by the said District Officer for the time being or the Government of West
Bengal if they shall think fit to the Principal PROVIDED aLways and it is hereby
expressly agreed and declared between and by the Principal and the Sureties and
the Governor that it shall be lawful for the Principal with the consent of the said
District Officer or of other the person exercising his functions for the time being
under the sanction of the Government of West Bengal first had and obtained to
change and substitute for the said Government Promissory notes for Rs.

so deposited as aforesaid or any part thereof or for any notes substituted therefor
under the present provision from time to time other notes of the same or other
loans of the same or greater value without in any way affecting the obligations
of the said bond or the liability of the said Suretics as such provided always that
so long as the Government securities deposited as aforesaid shall be of less nomial
value than Rs. the Principal will maintain the said policy and pay
the necessary premia and deliver the said premia receipts to the Collector and in
default the Coilector may pay any such premia as and when falling due and
recover the same from the paid by deduction from his salary
or otherwise PROVIDED ALWAYS that it shall be at the option of the Governor in
case of any loss either to resort to the said Government securities or to claim
under the said policy so long as the same is subsisting or to both.

The personal liability of the Principal under this bond shall in no way be
limited to the value of the securities for the time being held by the Governor as
security hereunder PROVIDED aALwaYs that if the Governor shall at any time have
occasion to resort to the said Government securities deposited as aforesaid or any
part thereof in order to make good -any loss sustained the said

shall forthwith thereafter make up the deposit of Government paper o
the total nominal value of Rs, and if necessary take out a-fresh
Fidelity Policy and in any event all the provisions herein contained shall apply

as if the fresh deposited Government securities and Fidelity Policy had been the
original deposit and policy.

AND it is hereby lastly agreed and declared by and between the Principal and
the Sureties as Sureties for the Principal and the said Governor that in the event
of the death of the Principal or the vacation by him of his said office of Treasurer
the abovementioned Government Promissory notes for Rs. or any

notes that may be substituted therefor as aforesaid shall be retained and remain
with the said District Officer for the time being for the term of six months after
the date of such death or such vacation as the case may be as security apgainst
any loss or damage that may have been or may thereafter be incurred by the said

Governor his successors and assigns and in respect of which the Principal and
his heirs executors administrators and representatives af

ter his death is and are or
shall or may be liable to indemnify the Governor his successors and assigns and
all such persons as aforesaid PROVIDED ALWAYS that the return at any time of the
said Government promissory notes or the lapsing of the said policy shall not be
deemed to affect the right of the said Governor to take proceedings upon or under
the said bond against the Principal and the Sureties or any of them in case any
breach of the conditions of the said bond shall be discovered after the return of
the said Government Promissory notes but the responsibility of the Principal and
of the Sureties shall at all times continue and the said Governor shall be fully
indemnified against all such loss or damage as aforesaid at any time.
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APPENDIX F(3)
(See Rule 132)

Form of Security Bond (Fidelity Bond deposited as Security)

Know aLL MEN by these presents that I, A.B.

of . am held :_md ﬁ_rm]}- bound unto the Governor of the
State of West Bengal, his successor in office and assigns (hereinafter referred 1o
as ‘Governor’) in the sum of Rs. { Rupees

to be paid to the Government of West Bengal (hereinalter referred lo as tl1jc
Government) for which payment, well and truly to be made I bind myself, my
heirs executors administrators and legal representatives by these presents.
Sealed with my seal this day of 19 :
I the said for myself my heirs executors administrators and
representatives covenant with the Governor that if any suit shall be brought
touching the subject matter of this obligation or the conditions hereunder
written In any court subject to the High Court at Calcutta other than the said
High Court in its Ordinary Original Civil Jurisdiction the same shall and may at
the instance of the Governor be removed and tried and determined by the said
High Court in its extraordinary original jurisdiction.

WHEREAS the abovebounden A.B. was on the day of 19
appointed to and now holds the office of in the office of

AND WHEREAS the said A.B. by virtue of holding such office is bound to
collect (here describe the nature of Cashier's Store-keeper’s
Sub-Storekeeper’s Subordinate’s duties) and to keep and render true and faith-
ful accounts of his dealings with all property and money which may come into
his hands or possession or under his control, such accounts to be kept in the
form and manner that may, from time to time, be prescribed by duly constituted
authority, and also to prepare and submit such returns, accounts and other
documents as may from time to time be required of him.

AND WHEREAS the said A.B. has, caused a fidelity guarantee bond to be
executed by Company in favour of the Governor for the sum
of Rs. { Rupees ) as security for the due
and faithful performance by the said A.B. of the duties of his said office and
of any other office requiring security to which he may be appointed at any time
and of other duties which may be required of him while holding any sugh
office as aforesaid and for the purpose of securing and indemnifying the Gov-
ernment against all loss injury damage costs or expenses which the Govern-
ment may, in any way, suffer sustain or pay by reason of the misconduct
neglect, oversight or any other act or omission of the said A.B. or of any person
or persons acting under him or for whom he may be responsible.

AND WHEREAS the said A.B. has entered into the above bond in the sum
of conditioned for the due performance by him the said A.B.
of the duties of the said office aforesaid and of other duties appertaining thereto
or which may lawfully be required for him and to indemnify the Government
against loss from or by reason of the acts cf‘ defaults of the said A.B. and of
all and every the persons and person aforesaid.

Now the condition of the abovewritten bond is such that if the said A B.
has whilst he has held the said office of - as aforesaid always
duly performed and fulfilled the duties of his said office and if he shall, whilst he
shall hold the said office or any other office requiring security to which he
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may be appointed or in which he may act, alwavs duly perform and fulfil all and
every the duties thereof respectively and other duties which may from time to
tume be required of him while holding any such office as aforesaid, and shall
duly pay inte the Government Treasury at all such money
and securities for money as are payable or deliverable to Government and shail
come into his possession or control by reason of the said office and shall duly
account for and deliver up all moneys papers and other property which shall
come into his possession or control by reason of the said office and if the said
A.B. his heirs executors administrators or legal representatives shall pay or cause
to be paid unto the Government the amount of any loss and or defalcation in

the accouats of the said within 24 hours after the amount of
such loss and/or defalcation shall have been demanded from the said A.B. by
the such demand to be in writing and left at the office or

last known place of residence of the said A.B. and shall also at all time indem-
nify and save, and keep harmless the Government from all and every loss injury
damage actions suits proceedings costs charges and expenses which has been
or shall or may at any times or time hereafter during the service or employment
of the said A.B. in such office as aforesaid, or any such offices aforesaid be
sustained incurred suffered brought sued or commenced or paid by the Gov-
ernment by reason or any act embezzlement defalcation mismanagement neglect
failure misconduct default disobedience omission or insolvency of the said A.B.
or of any person or persons acling under him or for whom he may be respon-
sible, then the abovewritten bond shall be void and of no effect, otherwise the
same shall be and remain in full force.

PROVIDED ALwAYS and it is hereby declared and agreed by and between
the parties hereto that the said fidelity guarantee bond No. executed
by the said Company Limited in favour of the Governor as
aforesaid shall be and remain in full force and virtue as and for part and addi-
tional security over and above the above-written bond to the Government, for
the indemnity and other purposes aforesaid with full power to the Government
or an officer duly authorised in that behalf to obtain and receive payment of
the sum or sums of money recoverable or to be received upon or by virtue
of the said fidelity bond or a sufficient portion thereof and all benefits and
advantages thereof and to apply the same in and towards the indemnity as
aforesaid of the Government.

AND it is hereby further agreed and declared by and between the parties
hereto that the said A.B. shall keep the said fidelity bond issued by the said
company in full force by payment of the premiums payable therefor when they
fall due and by otherwise conforming to the rules of the said company relating
thereto.

PROVIDED ALWAYS that the cancellation or lapse at any time of the said
fidelity bond shall not be deemed to affect or prejudice the right of the Gov-
srnment to take proceedings upon or under this said bond against the said

in case any breach of the condition of this bond shall
oe discovered after the cancellation of lapse of the said fidelity bond but the
responsibility of the said A.B. shall at all times continue and the Government
shall be fully indemnified against all such loss or damage as aforesaid at any
me.

PROVIDED FURTHER that nothing herein contained nor in the Fidelity Bond
so executed shall be deemed to limit the liability of the said A.B. in respect of
matters aforesaid to the forfeiture of the said sum of Rs, or any
part or paris thereof and that shall the said sum be insufficient to indemnify the
Government in full for any loss or damage sustained by them in respect of




1063

malters aforesaid or any of them the said A.B. shall pay to Government on
demand such further sum as shall be deemed by to be necessary in addition to
the said Fidelity Bond of Rs. to cover such loss or damage as
aforesaid and that the Government shall be entitled to recover such further sum
payable as aforesaid in any manner open to them.

Signed and delivered by the abovenamed A.B. in the presence of

Signarnure

APPENDIX G

(See Rule 136)

Form of Security Bond for clerks allowed 1o give security in Landed Property

KNOW ALL MEN by these presents that I,

son of resident of village
thana in the district of

am held and firmly bound unto the Governor of the State of West Bengal in

the sum of Rs. to be paid to the said Governor of the State

of West Bengal his successor in office or assigns or his or their certain attorney
or attorneys for which payment well and truly to be made I bind myself my
heirs executors administrators and representatives firmly by these presents.
Sealed with my seal dated this day of 19 ;
And I do hereby for my heirs executors administrators and representatives
covenant with the said Governor of the State of West Bengal his successor in
office and assigns that if any suit shall be brought touching the subject matter
of this obligation or the condition hereunder written in any Court subject to the
High Court at Calcutta other than the said High Court in its Ordinary Original
Civil Judisdiction the same shall and may at the instance of the said Governor
of the State of West Bengal be removed into tried and determined by the said
High Court in its Extraordinary Original Civil Jurisdiction.

WHEREAS the abovebounden was on the
day of 19 » appointed to and now
holds and exercises the office of at in
the district of AND WHEREAS the said
may hereafter from time to time be transferred to some other
place or appointed to some other office at ; _aforesaid or else-
where and it is expressly intended and agreed that this security shall extend as
a security not only in respect of ang loss and damage which may be suffered by
the Governor of the State of West Bengal his successor in office and assigns and
his and their employees by reason of any act default or neglect of the said
during his employment in the capacity afore-
said whether at aforesaid or at any other place to which
he may from time to time be transferred, but also in respect o any loss and
damage which ma% be sufferred by the Gavernor_ of the State of West Bengal
his successor in office and assigns and his and their employees by reason of any
act default or neglect of the said 1 . during his
employment by the Government of West Bengal in any other capacity whatever
the nature of the office for the time being held by hu:n. may be and at whatever
place the said may for the time being stationed while
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in the service of or being employed by the Government of West Bengal anp
WHEREAS the said has and during the time during
which he shall continue to be in the service of or be employed by the Govern-
ment of West Bengal will have amongst other duties the care charge and
supervision of and responsibility for the safe and proper storing in the place
(it any) appointed for the custody thereof and keeping of all papers chattels
eficcts and property (hereinafter called “the said property”) received by or
made over to him the said by any person or
persons whomsoever for any purpose or purposes whatsoever in the course of
his duties or the business entrusted to him in respect of the office for the time
being held by him AND WHEREAS under the rules of the Government of West
Bengal for taking security from ministerial and non-gazetted officers the said

has in addition to the above-written bond to
furnish security to the extent of Rs, AND WHEREAS in pur-
suance of such rules the Commissioner of has consented to
the said security being furnished by the said in
landed property and by an Indenture of even date herewith
the said

has executed in favour of the said
Governor of the State of West Bengal a mortgage of the land and hereditaments
specified in the schedule hereunder written for the sum of Rs. by

way of additional security to the said Governor of the State of West Bengal his
successor in office and assigns and his and their employees against any loss and
damage which he or they might or may in any way suffer by reason of any act
default or neglect of the said AND WHEREAS
by the aforesaid rules it is provided that in any case in which security in
landled property is allowed thereunder the officer shall be required to place ten
per cent. of his pay in the Savings Bank as a security deposit and will be entitled
to have the security bond on the landed property cancelled as soon as the deposit
is equal to the amount of the security required AND WHEREAS the said

has entered into the above bond in the sum of
Rs.

conditioned for the due performance of the duties of
the said office aforesaid and of other the duties appertaining thereto or which

may lawfully be required of him and for the due performance by him of the
duties of any other office to which he may from time to time be appointed and
for the purpose of indemnifying the said Governor of the State of West Bengal
his successor in office and assigns and his and their employees against all loss

and damage as aforesaid. Now THE CONDITION of the abovewritten bond s
such that if the said shall on the day

of every month commencing with the day of

pay to the credit of the security deposit account opened or to be opened with
the Post Office Savings Bank in the name of the said

ten per cent. of his monthly for the time being until the sums so paid to
the credit of such account sﬁaal amount in the apgregate to the sum of
Rs, and if the said do and
shall at all times during the continuance of the said mortgage security duly and
punctually pay all Government revenue cesses rates taxes and other impositions
and outgoings for the time being payable in respect of the land and heredita-
ments mentioned in the schedule hereto and further if the said

(has whilst he has held the said office of

as aforesaid always duly performed and fulfilled the said duties of the said
office and other the duties aforesaid and if he the said )
shall whilst he shall be in the service of or employed by the Government of

West Bengal always duly perform and fulfil all and every the duties of the said
office or other the office for the time being held by him the said

and further that if he the said
do and shall indemnify and keep saved and harmless the said Governor of the

State of West Bengal his successor in office and assigns the Government of
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West Bengal and all and every the person or persons who from time to time
has or have held or shall hold or exercise the office of District Officer of
and other the District Officer from time to time having
control over the office for the time being held by the said
from and against all and every loss and damage which (during the
time the suid has held executed and enjoyed
the said office has happened to or been sustained by or which) shall or may at
any time or times hercalter during the time that he the said
shall be in the service of or be employed by the Government
of West Bengal happen to or be sustained by the said Governor of the Sate
of West Bengal his successor in office or assigns the Government of West
Bengal the said District Officer or officers by from or through the means of the
neglect failure misconduct disobedience omission or insolvency of him the said
or by from or through the consuming wasting
embezzling stealing misspending losing misapplying or otherwise dishonestly or
negligently or through oversight or violence making away or parting with the
said property or any part or parts thereof by him the said
during the whole of the time during which he the said
(has been and) shall continue to be in the
service of or employed by the Government of West Bengal whatever the nature
of the office for the time being held by him may be and wherever such office
't may be situate then this obligation shall be void and of no effect otherwise the
same shall be and remain in full force and virtue. PROVIDED ALWAYS and it is
hereby agreed and declared that the money for the time being standing to the
credit of the said Security Deposit Account shall be and remain with the

for the time being of the Government of West Bengal as
and for part and additional security to the said Governor of the State of West
Bengal his successor in office or assigns for the purposes aforesaid with full
power to the said Governor of the State of West Bengal his successor in office
or assigns or his or their officers or employees duly authorized in that behalf
from time to time as occasion shall require to resort to the moneys for the
time being standing to the credit of the said Deposit Account and apply the
same or a sufficient portion thereof in or towards the indemnity as aforesaid
of the said Governor of the State of West Bengal his successor in office or
assigns and his and their servants or (if the Government of West Bengal shall
so think fit) in paying any Government revenue cesses taxes or other imposi-
tion or outgoings for the time being payable in respect of the said land and
hereditaments mentioned in the schedule hereto and which shall not have been
paid by the said but nevertheless the interest from
time to time accruing on the said moneys for the time being standing to the
credit of the said Deposit Account may in the meantime be paid over to the

said by the said of the Government
of West Bengal if he shall think fit to the said and it is hercby
lastly agreed and declared that on the said ceasing to be

in the employ of the Government of West Bengal the moneys then standing to the
credit of the said Deposit Account shall not be at once made over to the said
but shall be and remain with the said

for the term of six months as security against any

loss that may have been incurred by the said Governor of the State of West
Bengal his successor in office or assigns or his or their employees owing to any

act default or neglect of the said ) and which may
not have been discovered until after the cessation of the employment of the
said by the Government of West Bengal

PROVIDED ALWAYS that the making ‘over at any lime of the moneys then
standing to the credit of the said Deposit Account shall not be deemed to affect
the right of the said Governor of the State of West Bengal his successors or

8

b
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assigns to take proceedings upon the said bond against the said
\ : in case any breach of the condition of the said
bond shall be discovered after the making over of the said moneys.

The schedule above referred to

Signed Sealed and delivered by the
above-named in the presence of

of ; Seal
of

APPENDIX H

(See Rule 136)
Form of Mortgage for clerks allowed to give security in Landed Property.

THIS INDENTURE made the day of

15 of son of
of the One Part And the Governor of the
State of West Bengal (hereinafter called the mortgagee) of the Other Part.

WHEREAS the said was on the

day of 19 , appointed to and
now holds and exercises the office of at

in the district of AND WHEREAS under the rules of the
Government of West Bengal for taking security from ministerial and non-
pazetted officers the said has in addition to signing
a bond in the penal sum of Rs. to furnish security to the
extent of Rs. AND WHEREAS in pursuance of such rules
the Commissioner of consented to the said security being
furnished by the said in landed properly AND WHEREAS

by the aforesaid rules it is provided that in any case in which security in
landed property is allowed thercunder the officer shall be required to place ten
per cent. of his pay in the Post Office Savings Bank as a security deposit and
will be entitled to have the security bond on the landed property cancelled as
soon as the deposit is equal to the amount of the security required AND WHEREAS
the said on the day of

entered into a bond with the mortgagee in the sum of Rs.
to secure the due performance by the said
of his duties as such and of other the duties of the
office for the time being held by the said
while in the service of or employed by the Government of West Bengal anD
wHEREAS the land and hereditaments described in the Schedule hereto are the
absolute and sole property of the said
and are free from all incumbrances and it has been arranged that the said

shall execute such mortgage of the said

land and hereditaments in favour of the mortgagee to secure the payment of
the sum of Rs. as is hereinafter contained.

Now THIS INDENTURE WITNESSETH that in pursuance of and for effectuatin
the said arrangement and in consideration of the premises he the sai
doth hereby grant convey and assign unto the
mortgagee all that and those the lands hereditaments and premises in the said
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Schedule hereto described together with their respective appurtenances and all
the right title and interest whatsoever of the said

of, in, to, out, of, or upon the said lands hereditaments and premises or any
part thercof and all deeds, pattahs, evidences, and writings or other muniments
of title whatsover relating to the said hereditaments and premises or any part
thercof and now in the custody power or control of the said :

To #ave anp 10 uoLp the said lands and hereditaments and all and
singular other the premises hereinbefore expressed to be hereby assured with
their appurtenances (all which lands hereditaments and premises are hereinafter
referred to as “the said mortgaged premises™) unto the mortgagee for ever sub-
ject to the proviso for redemption next hercinaller contained PROVIDED ALWAYS
and it is hereby agreed and declared that if the said
his heirs, executors, administrators, representatives or assigns or some or one
of them shall at all itmes carry out and perlorm all and every the conditions set
forth in the said bond and on his part to be performed and observed then and
at any time not earlier than six months after a final adjustment of account
between the said or his representatives on the
one part and the mortgagee or his representatives or his or their successors-in-
office on the other part the mortgagee shall upon the request and at the costs
and charges in all things of the said or his
representatives re-convey the said mortgaged premises unto the said his heirs
executors administrators *representatives or assigns or as he or they shall
direct PROVIDED aLso and it is hereby further agreed and declared that it shall
be lawful for the mortgagee at any time after the said
shall have failed to carry out and perform any of the conditions set forth in the
said bond without any further conseat on his part to give notice in writing to
the mortgagor requiring payment of the principal money secured by these
presents pursuant to the provisions of section 69 of the Transfer of Property
Act, 1882, and upon default in payment as mentioned in that section to make
sale and dispose of the said mortgaged premises or any part thereof either by
public auction or private contract and either together or in parcels and either
subject or not subject to any special or other conditions or stipulalions relative
to title or evidence of title or otherwisc as may appear expedient and with full
power to buy in the same or any part thereol at any auction and to rescind or
vary the terms of any contract for sale and to resell without being answerable
for any loss occasioned thereby and otherwise to act in relation to such sale or
sales as may be deemed expedient and for the purposcs aforesaid or any of
them to execute and do all such assurances and things as to the mortgagee shall
seem proper PROVIDED NEVERTHELESS AND it is hereby agreed and declared that
upon any sale purporting to be made in pursuance of the aforesaid power in
that behalf the purchaser or purchasers shall not be bound to see or enquire
whether any such failure as aforesaid has happened or due notice has been given

on default made as aforesaid or as to the necessity or expediency or regularity
of such sale and notwithstanding any irregularity or impropriety whatsoever in
any such sale the same shall as far as regards the safety and protection of the

purchaser or purchasers and whether he or they shall have bought with notice

thereof or not be within the aforesaid power of sale in that behalf and be valid

and effectual accordingly and the remedy of the said
his heirs executors administrators representatives or assigns in respect of any

s{Tnder section 69 of Transfor of Property Act a power of gale in favour of the Governor's

od but notice has to bhe given calling :II:;: payment and defnult hos o he made (for 3 montha
aftor giving such notieo) in payment of the wholo or any part of the mortgage-money before
the power of sales can be exereised.  The notice should require payment at once and the thres
months are then allowed to the mortgagor, If "9 monthe® notice’' was given the mortgagor

would have a further month for payment,



s

impropriety or irregularity whatsoever in any such sale shall be in damages only
AND it i3 also agreed and declared that upon any such sale as aforesaid the
receipt of the mortgagee for the purchase-money of the premises sold shall
effectually discharge the purchaser or purchasers therefrom and from  being
concerned to see to the application or being answerable for any loss or misappli-
cation or non-application thercof and it is further agreed and declared that the
said mortgagee shall by and out of the moneys which shall arise from any such
sale as aforesaid in the first place reimburse himself or pay and discharge all
the costs and expenses incurred in or about such sale or otherwise in respect
of the said premises and in the next place apply such moneys in or towards
the payment or satisfaction of the said sum of Rs. and then hold
the surplus if any in trust for the said .

ProviDED ALSO and it is hereby agreed and declared that the morigagee
shall not be answerable or accountable for any involuntary losses which may
happen in or about the exercise of the aforesaid power and trusts or any of them.
ProVIDED ALSO and it is hereby agreed and declared that all the rights and
powers by the Indian Contract Act, 1872, and by the Transfer of Property Act,
1882, respectively, conferred upon a mortgagee or pledgee which are in any way
applicable to a security of the nature of these presents and which do not in any
way conflict with or restrict any of the powers herein expressly set forth shail
be deemed as incorporated herein and as hercby empowering the mortgagee
his successor in office or assigns to exercise the said righis and powers or any of
them anD the said doth hereby for himself, his
heirs executors administrators and representatives covenant with the mortgagee
his successor in office and assigns as mentioned in section 65 of the said Act IV
of 1882 and that the covenants mentioned in that section shall be considered as
embodied in and as forming part of these presents PROVIDED always and it is
hereby lastly agreed and declared that notwithstanding anything hereinbefore
contained the said shall provided no steps shall

in the meantime have been taken to enforce this security, be entitled at his cost
and expense to have the said mortgaged premises re-conveyed to him when and
s0 soon as the moneys to be deposited as aforesaid by the said

in the Post Office Savings Bank as a security deposit shall amount in the
aggregate to the sum of Rs,

The schedule above referred to®

In wiTnESS whereof the said hath hereunto affixed
his hand and seal the day month and year first abovewritten.

Signed sealed and delivered by the
abovenamed in the presence of

of Seal
of
profession and
of of
profession,

*A mortgage requiresto be witnessed by two witnesses and to he registered. Tho witneeses
should give their addresses and professions

The schedule must contain a description of the property sufficient to identify it.
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CHAPTER VII

Budget Procedure and Sanctions
(A) GENERAL

151. The estimates of receipts and of ordinary charges
prepared in district and departmental offices in August and
September are checked, and, if necessary, consolidated in the
ofhce of the Accountant-General, West Bengal. They are then
considered by the Secretariat in the months of December and
January. In January the State Government setile the programme
of recurring and non-recurring expenditure which they desire to
incur on new schemes in the ensuing financial year, the amounts
being determined by a review of the funds available and of the
proposals either initiated in the Secretariat or put forward by
heads of departments in their schedules of new expenditure and
lists of new major works, together with the estimates of the
i;‘.’ninur works grants. Some of the dates given in the preceding
paragraph are subject to slight alterations, but the prineipal
stages in the preparation of the estimates do not alter year by
year and no deviation from them is feasible. It is thercfore of
the utmost importance that all officers should transmit their
estimates on the prescribed dates, which allow only the minimum
period necessary for scrutiny in the wvarious controlling offices.
The prescribed dates are given in Appendix A at the end of
the chapter.

(1) All corrections in the estimates, subsequent to its
submission in September, which are likely to affect the estimated
ficures materially, should be reported by District Officers direct
to the Accountant-General, West Bengal, to enable him to
incorporate them in his budget-notes and a copy of the com-
munication should be submitted to the Board of Revenue for
the information of Government. If, in any case, these correc-
tions are not accepted or are modified by the Board of Revenue
or Government, an intimation will forthwith be given by Gov-
ernmeni to the Accountant-General, West Bengal.

(B) ESTIMATES OF REVENUE AND RECEIPTS

152. (1) Five copies of the estimates should be prepared.
One copy should be kept for record in the office of origin and
the remaining four copies should be sent to the Commissioner,
The Commissioner will keep one copy and transmit the other
three copies to the Board which will retain one copy, sending
one copy to the Accountant-General, West Bengal, and one to
the Finance Department.

(2) The dates on which the estimates should be transmitted
to the Accountant-General, West Bengal, the Finance Depart-
ment and the other authorities are given in Appendix A.

(1) Revised Estimates

(3) These estimates are forecasls, as accurate as it is
possible to make at the time, of what the actual receipts of
the current year will be, and the most important guide to their
preparation will therefore ordinarily be found in the actual
receipts of those months of the year which have already elapsed.

Instructions  for
preparation of
budget estimates



110

If an officer observes that the actual receipts from a particular
source of revenue reveal a growth or a diminution compared
with those of the corresponding period of the previous year, he
will, ceteris paribus, be justified in assuming a continuance of
the prowth or decline at the same rate during the remaining
months. The proportionate estimate based on this assumption
should, however, be corrected by a consideration of the other
materials which are awvailable for the formation of a sound
forecast; either collections of revenue for instance, or the anti-
cipation of agricultural or commercial depression may suggest
that the rate of growth or decline will be retarded or accelerated,
and the proportionate estimate should therefore only be used
by the estimating officer as one among a number of factors which
influence his decision. It is also rarely suitable for use in
estimating land revenue and other receipts for which a fixed
demand is formulated, or income, such as that from the sale of
land and houses, which necessarily fluctuates widely from year
to year.

(4) In all cases and especially in dealing with important
revenue estimates the reasons, which have determined the officers
through whose hands the estimates pass to adopt the figures
which they propose, should be briefly but clearly explained.
This explanation should recount the particular circumstances
which have, in their opinion, let to a recorded increase or
decrease in the revenue of the earlier months, and the grounds
on which they expect to obtain the valance of the estimates in
the latter part of the year; it should not be merely mechanical.
A statement, for instance, that the revised estimate is based on
the income to date plus that anticipated during the remaining
months of the year is mercly an arithmetical explanation and is
of no assistance to controlling officers in deciding whether the
estimate is reasonable,

(5) The sanctioned budget estimate should not be used in
the place of past actuals as a guide to the revised estimate; a
comparison of two guesses, of which the first is out-of-date, is
rarely a profitable proceeding.

(2) Budget Estimates

(6) The actuals of previous years and the revised estimates
ordinarily afford the best guide in framing the budget estimates,
and a continuance of any growth or decline in income indicated
by them may, in the absence of definite reasons to the contrary,
properly be assumed in all cases in which the proportionate
estimate can be usefully employed.

(7) The reasons which have led to the adoption of the
figure proposed for the budget estimates should be briefly and

clearly explained with reference to the remarks in sub-rule (4)
of this Rule.

(3) Compilation of figures in the estimate of receipts under
“ViHl—Land Revenue

_(8) In the first place it should be borne in mind that the
estimaies of land revenue receipls should show the amounts
expected to be realized within the year under budget and those
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only. In estimating fixed revenue the calculations should be
based on the actual demand, including any arrears due for past
years, and the probabilitics of its realization during the year. In
the case of fluctuating revenue the estimate should be based upon
a comparison of the actual receipis of the last three years.

(9) In framing the estimates against “Fixed Collections” and
“Collections from Government estates”, the two minor heads
under “Ordinary land revenue” in the form of the budget under
“VII—Land Revenue” (vide Accountant-General, West Bengal,
MNo. B-1) the demands shown in the Land Revenue Annual
Return No. XLI should be referred to. The figures in that
return against cross-heads 1 (Estates permanently-settled), and
IT (a) (Estates settled for periods with proprictors) should be
made the basis of the estimate for the former, and those against
the remaining cross-heads, viz., 11 (b) (Private estates leased
to farmers for periods), Il (¢) (Government estates leased to
farmers for periods), and III (a) and (b) (Estates held direct
by Government), for the latter.

(10) The following indicates the mode to be ordinarily
followed in arriving at the estimates under “Fixed Collections™:

Add—

(i) Current demands shown against cross-heads I and
II(a) of Annual Return No. XLI for the financial
year preceding that in which the budget is
prepared.

(ii) Probable additions to the current demands up to
the close of of the year under budget.

(iii) Balance likely to remain unrealized out of the
demand of the year in which the budget is pre-
pared, i.e., the anticipated arrear demand of the
year under budget.

(iv) Amounts expected to be collected in advance
during the year under budget on account of the
demands of the following years. ’

Deduct—

(v) Total balance likely to remain unrealized at the
close of the year under budget.

(vi) Anticipated deductions from the demands up to the
close of of the year under budget.

{vii) Portions of the demands of the year under budget
to be adjusted from the advance collections made
in preceding years.

(viff) Probable remissions to be made during the year
under budget.

It will be seen from the above that for all practical purposes
the items (iii) and (iv) will counterbalance items (v) and (wvii)
respectively, and result will be that the current demands of
estates under classes I and Il({a) plus and minus the expected
additions, deductions and remissions will form the basis of the
estimate. When, however, the District Officer has any reason
to anticipate any abnormal variations in the arrear and surplus

Fixed Collection
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collections of the year under budget as compared with those of
the preceding vears, or when, from his knowledge of any
circumstances, he considers that the estimates arrived at in the
above manner will not represent sufficiently accurately the
amounts cxpected to be actually realized during the year,
necessary changes should be made, and details showing how the
estimates have been arrived at should be shown in the cxplana-
tion sheets, together with the reasons for making the changes,

(11) The estimate under the head “Collections from Gov-
ernment estates™ should be based on the current demands shown
against cross-heads 11(b) and (¢) and II{a) and (b) of
Return No. XLI. The other considerations mentioned in the
case of “Fixed collections” should be taken into account, “Mis-
cellaneous receipts including receipts from hars and markets in
Government estates should be shown under minor cross-head
(3) Miscellancous receipts from estates held direct by Govern-
ment in the budget form as required by rules 31, 37 and 251
of the West Bengal Government Estates Manual”,

(12) *The estimates against minor cross-head (3), referred
to in the preceding sub-rule, as also against minor cross-heads
(4) to (6) of the same budget form”, should be ordinarily
based on the average of the actuals of the last three years,
provided there is no reason to anticipate any abnormal varia-
tions under any head.

153. Estimates of sale proceeds of waste lands and of
money receivable in redemption of the yearly rent of holdings
in Khas mahals are to be included under the respective headings
under “VII—Land Revenue”.

154. “Interest on arrears of revenue should not be included
in these cstimates as it is provided under the head “XX—
Interest”. The estimates on this account should be submitted
by the District Officers to the Finance Deparlment direct by
the 15th September.

(C) ESTIMATES OF EXPENDITURE

155. Pensions are not to be included in the Board's
estimates, as the Accountant-General furnishes the necessary
estimates for them to the Finance Department,

156. In the preparation and transmission of these estimates

the provisions contained in rule 152(1) and (2) should be
followed.

(I) The reasons which have led to the adoption of the
figures proposed for the revised estimates, and the budget esti-
mates of ordinary expenditure, should be briefly and clearly

explained with reference to the remarks in sub-rule (4) of
rule 152.

(1) Revised Estimates

(2) The revised estimates of expenditure are merely fore-
casts, based on later information, of what the actual outlay of
the year will be; they do not operate either to increase or
to reduce the grants which have been placed at the disposal of
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officers in the sanctioned budget. This is as true of revised
estimates of Civil Works expenditure as of those of other
expenditure.

{3) There should ordinarily be liitle difficulty in arriving
at an accurate estimate of the expenditure of the year. When
the experienced of the earlier months is available as a guide,
and, as in the case of the revenue estimate, it can generally be
assumed, in default of reasons to the contrary, that any increase
or decrease exhibited by the actuals of the months which have
elapsed, compared with those of the corresponding period of the
previous year, will continue proportionately throughout the year.

(2) Budget Estimates

(4) These estimates serve two purposes—

(a) Their primary function is to forecast the expenditure
of the ensuing year, and thus to enable Government
to make the necessary arrangements for financing
the charges which it will be called upon to meet.

(b) As finally passed, they fix the allotments at the disposal
of officers for expenditure in the ensuing year.

An over-estimate of expenditure reduces the amount which

can be treated as available for new schemes, while an under-
estimate of expenditure or the omission of items of outlay which
are likely to be incurred can only be remedied by the post-
onement of other schemes for which provision has been made.
t is consequently of great importance that expenditure estimates
should be accurately framed, that programmes involving new
expenditure should be carefully worked out before the budget
estimates are forwarded, and that no charges which are likely
to be incurred should be omitted.

(5) In the preliminary stages the expenditure estimates are
divided into two parts, viz.:

(a) The estimates of ordinary charges which are trans-
mitted to the Accountant-General and the Finance
Department on prescribed forms, and

(b) the estimates of new expenditure.

The reason [or this division is explained in rule 151,

(c) In framing the estimates of expenditure the items of
expenditure which are charged upon the Consoli-
dated Fund of the State in terms of Article 202(3)
of the Constitution of India should be shown
separately from the voted items of expenditure.

(6) (i) The budget estimates of expenditure, to be pre-
pared in District and Commissioners’ offices, must be rigidly
confined to ordinary charges and to charges which, although
not yet being incurred, have been finally sanctioned for intro-
duction in the ensuing financial year. They must not include
provision for any new unsanctioned schemes which it is desired
to introduce in the ensuing financial year.
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(ii) Proposals for new expenditure on schemes, which it is
desired to introduce in the ensuing financial year, should be
separately  submitted by the Board to the Land and Land
Revenue Department in good time to enable them to send in
their recommendations to the Finance Department for examina-
tion prior to the 15th September for the purpose of their
inclusion in the schedules of new expenditure for the ensuing
year.

(7) Provision is made in these estimates only for sanctioned
charges including those for which direct budget provision has
been authorised by the Finance Department.

In justification of the estimates under “Pay of Officers” and
“Pay of establishments” full details of the number of officers
and their pay together with the number and pay of the perma-
nent and temporary establishment should be separately supplied
with the estimates in the prescribed form. In the case of
temporary establishment, authority under which they are enter-
tained should be quoted.

(8) (a) The budget estimate of charges, such as travelling
allowance or the diet-money of witnesses, the amount of which
tends to vary from year to year, should be based on the actuals
of previous years and the revised estimate; and, in default of
reasons to the contrary, it is ordinarily advisable to assume a
continuance of any growth or decline which is revealed by these
figures.

(b) The estimates of ordinary charges should exclude the
value of stores proposed to be obtained from the United Kingdom
for which, an indent, has already been submitied to the Govern-
ment.

(9) The directions contained in articles 72 to 77 of the
Account Code, Volume I, regulating the exhibition of recoveries
of expenditure in Government accounts are reproduced below
for the guidance of local officers in adjusting accounts and
framing budget estimates:

(i) These directions shall regulate the exhibition of recoveries
of expenditure in Government accounts. In these directions
the term “recovery” means payment by another Government,
department or an outside body or person of expenditure initially
borne by a Government department and recorded as such in its
accounts.

(fi) Recoveries from private persons or bodies (including
local funds and Governments outside India) should, as a
general rule, be treated as revenue and not as deduction from
expenditure.

Exceptions.—(a) When a Government undertakes a service
merely as an agent of a private body, so that the entire cost
of the service is recovered from that body, the net cost to
Government being mil, the recoveries may be taken in reduction
of expenditure,
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(b) Recoverics of expenditure on works in progress and

transactions of stock and other suspense accounts—

The technical estimates take cognisance of all anticipated
receipts from sale proceeds of materials, plant, ete,,
received from the old structure, while the receipts
under “Stock and Suspense” are by their very
nature inseparable from the expenditure recorded
under the main head. The recoveries falling undet
these two categories should therefore be treated as
reduction of gross expenditure.

(iii) As between two or more Governments the following
directions shall regulate the classification of recoveries:

(a) If the recoveries represent debits to another Govern-
ment of expenditure which was so debitable from
the moment it was sanctioned, they should not be
treated as revenue of the Government effecting the
recoveries but as deductions from expenditure.

(b) In the case of joint establishments, where the expen-
diture is not shared by two or more Governments
ab initio but is incurred by one of the Governments
and partially repaid by the others, the repayment,
if made while the accounts of the year are still
open, should be treated as deduction from
expenditure.

{c) Recoveries of the classes falling under (a) and (b),
if not effected within the accounts of the year in which
the expenditure was incurred, should be treated as
[evVenue.

Exception—In cases where the recovery is made on the
basis of the calender year instead of the financial
year, the whole amount of the recovery may be
treated as reduction of expenditure though a portion
of it relates to expenditure incurred during the
previous financial year.

(d) Recoveries on account of commuted value of pensions
effected from other Governments should be treated
as deductions from expenditure.

(e) All other recoveries should be credited as revenue of
the recovering Government, whenever they are
received.

(iv) As between different departments of the same Govern-
ment, the recoverics should be treated as deduction from the
gross expenditure, except such recoveries as are made by a
Commiercial department, which should be treated as receipts of
that department.

Norg 1.—The term *recoveries by a Commercial depart-
ment” for the purpose of this direction shall apply to recoveries
in respect of services rendered to other departments in pursuance
of the proper functions for which the department is constituted,
that is to say, in the case of the Posts and Telegraphs Depart-
ment, recoverics shall be treated as receipts only when they are
made in respect of Postal, Telegraph or Telephone services
rendered to the other departmenis. Where, however, a Com-
mercial department acts as an agent of another department for
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the discharge of functions not germane to the essential purpose
of the department, the recoveries shall be taken in reduction
of expenditure,

Nore 2.—Recoveries made from another department if not
effected within the accounts of the year in which the expen-
diture was incurred, should be treated as revenue and not as
deduction from expenditure, unless the latter course is authorised
by provision in the budget estimates.

(v) Notwithstanding anything to the coptrary that may be
provided by or under these rules receipts and recoveries on
capital aczount in so far as they represent recoveries of expen-
diture previously debited to a capital major head concerned
except where under the rules of allocation applicable to a parti-
cular department, such receipts have to be taken to revenue.

(vi) In case of doubt or dispute, the question whether any
particular recovery is classifiable as revenue or as deduction
from expenditure under the directions in these rules will be
decided by the Auditor-General,

157. Applications for extra grants under any budget head
the allotments of which are not under the financial control of
the Board should be submitted direct to Government, in the
administrative department concerned and, not through the Board,
with re-appropriation statements,

The allotments under the expenditure heads mentioned in
Appendix A are controlled by the Board. Applications for
extra grants thereunder, accompanied by re-appropriation state-
ments, should therefore be submitied to the Board.

158, Collectors are authorised to sanction the transfer of
items from one head of revenue to another when such items
have been wrongly adjusted in the first instance, with an inti-
mation to Accountant-General, West Bengal, where necessary.

159. (i) Commissioners should at once bring to the notice
of Government in the administrative department concerned any
reductions of establishment which they may consider practicable.

(ii) Reports, however, in respect of possible reduction of
establishments which are under the control of the Board should
be submitted to the Board and not to Government.

160. In order that the Commissioner may be in a position
to decide whether any increase in an establishment is needed,
or a reduction is justified, it is necessary to maintain up to
date statistics in respect of the various establishment, and the
volume of work with which they have to deal in the several
districis of his Division. He should, therefore, cause to be
prepared for each separate department of the officers who are
subordinate to him a statement showing (a) the volume of
work of the department, (b) the number of officers and staff
employed to do the work. In the preparation of this statement
it is essential to make certain that the volume of work is com-
piled on a uniform basis in every district. The statement so
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prepared should be reviewed and brought up to date from
time Lo time owing to the devices which are commonly adopted
when a question arises about the adequacy of an establishment,
a most careful scrutiny by Collectors and Commissioners of the
data supplied and the methods adopted will be very necessary.
An examination of the lists maintained under such safeguards
as will help in arriving at a standard of outturn which
may be applied with reference to the standards prescribed by
Government from time to time and will enable the Commissioner
readily to dispose of demands for additional staff, il any, or 1o
recommend reduction in the existing staff 1o Government or to
the Board as the case may be.

(1) The District Officers have been empowered under Gov-
ernment order No. 594Estbts., dated 28th February 1947, read
with No. 2932F., dated 20th November 1952, to sanction, with-
out reference to Government, the creation of additional temporary
post to cope with work in the various depariments of the Col-
lectorate according to the standards set out therein. The posts
sanctioned by the District Officer in terms of this order will be
temporary additions to the cadre of corresponding permanent
posts in his office.

161. When any temporary establishment is employed on
any special work or when any permancnt establishment is
deputed to a special work to be completed within a fixed period,
the progress of the work of the clerks should be carefully
watched by the District Officer. To enable him to do this, each
clerk should submit fortnightly to the Collector, through the
Deputy Collector in charge of the department, a progress report
in simple form showing the total amount of work done up to
date, the amount done with explanations of any failure to attain
the standard expected. The Board does not consider it necessary
to prescribe a particular form of report or a standard, but leaves
it to District Officers to adopt the form and the standard most
suitable for the work in hand. These orders apply more
especially to the work of temporary establishments employed in
copying registers, overhauling records and other works of a
similar nature; they do not apply to the major works of Cess
Revaluation, Survey and Settlement or Land Acquisition, for
which progress reports are already prescribed.

162. Applications for sanction to the retention of temporary
establishments beyond the period covered by the original sanc-
tion should invariably be submitted in time to allow of due con-
sideration and the issue of orders before the expiration of the
term of sanction. [In cases of appointments requiring the sanction
of the Government of India, the application should be made
at least three months before the expiry of the term of sanction.

A list of such temporary establishments should be kept in
each office and should be regularly scrutinized.

163. The date on which a temporary establishment is dis-
continued is always to be reported to the Accountant-General.

164. Punkhas are allowed to be used for all Government
servants, Gazetted ar non-gazetted, for the period from the
1st March to the 31st October of each year. It is, however, to
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be distinctly understood that the punkhas are not to be brought
into use earlier or continued in use longer than is actually
necessary and Heads of Departments and Oflices should se that
this is enforced. The charges for the wages ol punkha-pullers
should be met from the contingent grants of the offices con-
cerned.

165. The Map Record and Issue Office, Calculta, supplies
printed maps on the public service, on book-debit, when the
value exceeds Rs. 50, and on cash payment when up to that
value. It also arranges for the colouring and mounting ol maps
when required. All charges for freight and postage of parcels
must be borne by applicants themselves. Incidental charges for
colouring, mounting and binding maps and for packing cases, are
included in the bills submiited by this office. When accounts
are settled by book-debit, the rules as to the disposal of the
duplicate and triplicate copies of the invoice, printed thereon,
must be strictly adhered to. Cash payments include payments
by money order, remittance transfer receipts, and cheques (not
crossed) on Scheduled Banks in Calcutta. Hundis and receipts
for payment into treasuries arc not accepted, but postage labels
of the value of half or one anna are accepted for bills not
exceeding one rupee in amount.

All applications for printed maps on the service should be
made to the officer in charge of the Map Record and Issue
Office, 13, Wood Street, Calcutta, and should give full and
clear particulars as to the kind of map required and its scale,
and any other information that will guide that office in knowing
exactly what is required.

The mode of transit and address or station to which the
maps are to be sent should invariably be specified. All addresses
should be clearly written.

Indent forms for maps on the public service can be obtained
from the officer in charge of the Map Record and Issue Office.

List of all newly-published maps are periodically notified in
the Gazettes of India and to State Governments,

166. Indents for maps required from the Map Record and
Issue Office must be duly approved and countersigned by the
authorized officers. The following officers are authorized to
countersign indents so far as the Board of Revenue is con-
cerned :

Commissioners of Divisions.
Collectors of districts.

Where the contract system is not in force, the charge on
account of maps is met from the ordinary contingent grant of
the officer incurring it, and adjusted accordingly in the accounts.

167. The Board of Revenue, West Bengal, and the Director
of Land Records and Surveys, West Bengal, are authorised to
countersign indents for the supply of mathematical and other
instruments up to Rs. 1,000 for each item subject to the rules
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in Appendix 2 of the West Bengal Financial Rule., The power
of a Commissioner of a Division is limited to Rs. 250 in this
respect (vide paragraph 432 of the Bengal Audit Manual,
1939).

168. Subject to the conditions cnumerated below and also
to the condition that funds may not be re-appropriated to meet
an item of expenditure which has not been sanctioned by proper
authority, the Board of Revenue, Commissioners of Divisions
and the Director of Land Records and Surveys are authorised
to sanction, without previous reference ecither to the Finance
Department or to the administrative department concerned, re-
appropriation within the appropriations under a grant which are
placed at their disposal :

(i) that the grant as a whole is not likely to be exceeded;

(ii) that a re-appropriation from a “charged” to a “voted”
head or vice versa is not involved;

(iif) that the expenditure which will be met by the re-
appropriation does not involve the undertaking of a
new unapproved recurring liability;

Explanation.—Savings that become available as a result
of the postponement whether deliberate or unavoid-
able, of expenditure for which specific provision
exists in the budget may be re-appropriated to
accelerate the implementation of any approved
scheme already in progress because even should
such acceleration involve an immediate temporary
increase in Government's recurring liabilitics, Gov-
ernment will not be assuming a new unapproved
(ultimate) recurring liability. 3

(iv) that the savings are known in sufficient time to permit
of their being spent to good purpose and that the
expenditure is not incurred merely to prevent
savings lapsing;

(v) that a re-appropriation saqcﬁoninﬂg the undertaking of
a “new service” is not involved.

N.B—No satisfactory definition of “new service” has been
evolved but the general purport of the term is reasonably clear.
When there is any doubt the case should be referred to the
Finance Department.

Note.—If a grant is controlled by two or more administra-
tive departments, an administrative department desiring to
sanction a re-appropriation from a head controlled by another
administrative department must obtain the concurrence of the
latter to such re-appropriation.

Power of re-app-
ropriation
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Orders sanctioning reappropriation under these powers will
issue from the oflicer concerncd to” the Accountant-General,
West Bengal. A copy of every such order must be sent forth-
with to the Finance Department and to the administrative
department of Government concerned.

“IFinancial Delegation Orders, dated the 1st April 1937, as
modified by the Finance Department order No. 22200F.B.,
dated the 24th Seplember, 1945]."

169. Paragraph 531 of the Audit Manual regarding excess
expenditure over allotment is quoted below :

“Objection relating to allotment of funds are removed
during the course of the year, on receipt of orders regarding
the necessary allotment, re-appropriation or a supplementary
grant as the case may be. As stated in Article 56 of the
Audit Code, no allotment or re-appropriation within the
grants of a year can be authorised at any time after the
expiry of the year. In consequence of this rule, objections
for ‘want of allotment’ and ‘excess over allotment’, if the
official year has closed, cannot be met by the issue of a
formal order of appropriation.

Objections on the ground of “want of allotment” or
“Excesses over allotment” may be removed on submission
to Government of the Appropriation Accounts and Audit
Report in which they are included”,
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APPENDIX A

Statement showing the dales on which revised and budgel estimates

are due to the Board of Revenue, the

Bengal, and the Pinance Department
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CHAPTER YIII
Malikana and other permanent periodical payments

170.  Malikana is of two kinds (vide Chapter XII, pages Description of
98-100 of Mr. D. J. McNeile's memorandum on the Revenue malikana
Administration of the Lower Provinces of Bengal, 1873)—

I.—Malikana, or proprictary  allowance, granted for
estates of which the settlement is not made with the
proprietors. This is fived for the term of the settle-
ment,—(a) when tender of settlement is made to the
proprietor, and his offer is not accepted, in which
case the malikana is calculated on the amount of his
offer ; and (b) when tender of setilement is made to
the proprietor, but the settlement is refused absolute-
ly without any offer being made, in which case the
net collections of the year immediately preceding form
the basis of the calculation of the malikana. In both
these cases also the amount of malikana is not depen-
dent on collections. Malikana is flucivating—(c)
when settlement is not offered to the proprietor, the
malikana being then calculated on the net collections
of each year (vide section 5 of Regulation VII of
1822).

Il.—Malikana which was allowed to zamindars in virtue
of their right as proprietors, in comsequence of the
settlement of their estates, or lands out of their estates,
with others. This is a compensation permanently
granted to proprictors,—(a) on account of the settle-
ment of their estates with others, on their refusal ; (B)
for lands given out of their estates rent-free to others,
by grants, which were never subsequently resumed ;
and () for such lands which were subsequently resumed
and assessed to revenue by Government and settled
with the holders. It is of a pensionary nature, and
does not depend on collections.

Malikana of the first class is payable for a term of years
only, that is, during the currency of a settlement. In cases (a)
and (&) the amount is fixed, while in case (c), it may vary
from year to year. Detailed instructions about calculafion of
this class of malikana will be found in rule 607 of the Survey
and Setilement Manual. Malikana of the second class is
permanent.

171. The payment of malikana due to proprietors during Register
the currency of settlement, whether the amount is fixed or
dependent on net collections, will be made only in one instal-
ment for the whole year. A record of recipients and of pay-
ment of such malikana will be maintained in Register No. 65
in the Register and Return Manual.



Permanent
payable orders

Register

How to be kept

Supervision of
registers

Roll of Mali-
kanadar

124

This Register will be in charge of a Deputy Collector,
whose duty it will be to sce that all entries are correctly made.
The amounts pavable and the payments must be checked with
great care. No payment will be made without a special order
of the Collector, or the officer in charge in his absence. The
instructions at the foot of the register must be carefully observ-
ed. They will not appear on every page, but one of the pages
on which they are printed will be placed at the beginning of
each register.

172, Permanent or pensionary malikana will be paid on
permanent payable orders issved by the Collectors.

173. A register (No. 66) of recipients of permanent
malikana will be kept by each Collector in the form given in the
Register and Return Manual.

All malikana grants relating to the same estate (where there
are more than one) should follow one another in the register,
that is, the register should be wrilten up estate by estate ; and
the same course should be followed whenever the register has
to be rewritten at any future time. The register provides also
for the recording of mutations, whether due to sale, git, or
inheritance. On a mutation occurring, the necessary parti-
culars will be filled in, in the mutation columns against the ori-
ginal item affected, and whether the whole or only a portion of
such item is transferred, the original entry will be secored
through (i.e., columns 1 to 4) by a line in red ink, and entries
of the transferred amount and of the balance, if any, of the
original amount will be made at the end of the register in
continuation of the last serial number in the register. By thus
recording changes a continuous and clear record of all items
payable in a district will be maintained in the register. When
malikana is payable to joint sharers, all their names will be
entered in the register under a single number, and mutations of
any of the names will not be accompanied by the entry of the
new sharer's name under a separate number at the end of the
register. The addition of such new and scparate numbers is to
be made only when the transfer is of a share to be held
separately in [uture.

174. The register will in the first instance be prepared
under the personal supervision of a Deputy Collector, who will
initial every item in token of his having satisfied himself that
the malikana is payable. Every subsequent entry of a mutation
and of a new serial number in continuation of the register will
similarly be initialled by a Deputy Collector.

175. Both the registers referred to in rules 171 and 173
will be kept under the supervision of the Superintendent. They
will be in English.

176. For each item in Register No. 66 a roll in the follow-
ing form will be drawn up under the signaturc and seal of the
Collector and made over to the recipient, who will present it




125

hall-yearly for payment at the district treasury on or about the
Ist April and the 1st October, respectively :(—

Roll of recipients of permanent malikana

Zerial
numberin
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In columns 5 and 6 the fisures to be entered in words as
well as figures.

Memo. of actuwal payment

Date of Yor what Amount paid| Signature of the Tres- emarks
payment parjod sury Officer

Ry, 0. p.

|
(To be printed on the back of the roll.)

177. Duplicate copies of the rolls (which will contain two Duplicate rofl
additional columns between 4 and 5 for identification, showing
the height of and any marks borne by the recipient) will be
prepared for record in the treasury, and, when applications
are made for payment, the Treasury Officer must satisfy him-
self of the validity of the claims by comparing both copies of
the rolls in every case, and will then order payment, noting
the fact in both rolls, in the memorandum form on their reverse.
When no space is left in this form to note the payments, fresh
duplicate rolls should be prepared and given to the recipients
under the Collecior’s seal and signature, care being taken to
have the old rolls first returned by the recipients for cancellation.

178. Whenever any transfer of malikana by sale, gift or Transfer of
inheritance occurs, the roll given to the old recipient must malikana
similarly be recalled and cancelled, a new roll being then drawn
up and given to the transferee. If the transfer is of a portion
only of the malikana, the old recipient must still be required
to give up his roll for cancellation. A new roll for payment of
the balance of the malikana retained by him will then be
supplied to him, and a roll will be also given to the transferce



Exemption of
Malikanzdar
from personal
appearance

Life certificate

Precaution

Time-barred
malikana ¢ciaim

Description of
Sair compensa-
tion allawance

126

for the share acquired by him, Care must be taken on no
account to give o new roll for malikana until the old roll has
been surrendered and cancelled.

179. A recipient of malikana specially exempted by the
Commissioners of Divisions [rom personal appearance, a female
malikanadar not accustomed to appear in public, or a male
malikanadar who is unable to appear in consequence of bodily
illness or inlirmity, may receive his or her malikana upon his
or her causing 10 be produced before the Treasury Officer a
life certificate signed by a responsible officer of Government,
or by some other well-known and trustworthy person.

I80. A recipient of malikana of any description who
causes to be produced before the Treasury Officer a life certi-
ficate signed by some person exercising the powers of a Magis-
trate of any class under the Criminal Procedure Code, or by
any Registrar, or Sub-Registrar under the Registration Act, or
by any pensioned officer who, before retirement, exercised the
powers of a Magisirate, or any other gezetted officer of Gov-
ernment, is also exempled from personal appearance, and the
malikana due to him can be paid to the presenter (provided
the Treasury Officer has no doubt as to the latter’s bona fides)
of the bill, which should be accompanied by the life certificate
above referred to, without requiring a formal power-of-
attorney.

181. In all cases referred to above, the disbursing officer
must take precautions to prevent imposition, and must, at least
once a year, require proof, independent of that furnished by the
life certificate, of the continued existence of the recipient of
malikana,

182. Under Article 132, Schedule I, Act IX of 1908, the
period of limitation for a claim to money due on account of
malikana, whether permanent or temporary, is twelve years
from the time when the money becomes due. Hence no claim
to undrawn arrears due for over twelve years should be enter-
tained unless the claimant can show good cause to the contrary
and explain the delay in applying for payment. '

Since the right to malikana is a periodically recurring right
to be exercised when the money falls due, mere non-payment
for twelve years does not extinguish the right nor bar the claim
to arrears falling due within that period.

If, however, payment has been refused, then, under Article
131, Schedule I, Act IX of 1908, the claimant whose alleged
right has been thus denied must sue to establish it within twelve
years from the first refusal.

183. Sair compensation allowance was granted to holders
of land as compensation for the abolition of duties and taxes
levied by them in markets upon their lands.

N. B—The validity of this compensation was given by
Regulation XXVII of 1793 : this Regulation was repealed by
Act XXIX of 1871 which, however, provided for retention of

validity already existing at the time of the repeal of the Regula-
tion XXVII of 1793.
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184, These allowances are analogous to  permanent
malikana, and the rules 170 to 180 for the payment of perma-
nem alikana, are applicable to the payment of Sair compensa-
tion allowance also. The permanent pay orders will continue
to be issued by the Accountant-General, West Bengal.

Payments shall be made in equal quarterly proportions and
the rolls should thercfore be presented for payment in  the
months of June, September, December and March.

In the case of certificate-holders who have hitherto drawn
the allowance monthly, the privilege may be continued, during
their lifetime only, by payment of advances not excceding one-
third of the total quarlerly instalment during each of the two
months preceding that in which the quarter’s payment is due.

Note.—As ticca rents payable by Government in lien of
lands held in perpetuity are more in the nature of ‘malikana’
than ‘saver compensation’, they should be paid out of the funds
allotted under “7—Land Revenue—Assignments and Com-
pensations—Malikana”, Permanent pay orders will be
renewed and issued by the Collector.

[Government order No. ISTE;IL.]R.. dated the 30th September
1935

185. If a joint receipt from all the share-holders cannot
be obtained, proprietary allowances may be paid scparately
to the individuals entitled, if there is a record of their share in
General Register A, and if their right to receive the allowances is
undisputed.

186. The Government of India in their Resolution
No. 3744A., dated the 24th August 1898, have prescribed the
following rules for calculating the capitalized wvalue of all per-
manent periodical payments to or by Government :

(1) When Government is entitled to receive a periodical
payment in perpetuity, and existing orders autho-
rize the commutation of that payment for a single
payment, the said single payment should not be
less than thirty times the amount annually paid.
If the payer is not willing to commute at this rate,
the right to receive periodical payment should not
be given up.

(2) When Government is under an obligation to make
a periodical payment in perpetuity, and existing
orders authorize the commutation of that payment
for a single payment, the said single payment should
not be more than twenty times the amount annually
paid. If the payee is not willing to commute at
this rate, the system of periodical payment should
continue.

These rules apply only to cases of actual commutation of
payment. They do not affect any orders relating to the valua-
tion of a grant, assessment, or other concession or demand, when
such valuation is made for official purposes only, and not for
the caleculation of an actual payment,
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CHAPTER IX
Pensions

PRELIMINARY

187. The rules governing service pensions, extraordinary
pensions and gratuities for service not entitling to pension are
contained in the Civil Service Regulations published under the
authority of the Government of India. Supplementary instruc-
tions are laid down in Part 1 below,

As for territorial and political pensions disbursed through
the Revenue authorities, the rules governing them are contained
in Part II,

Part I—Service and Extraordinary Pensions and Grauiities

188. The officer who has authority to fill the appoint-
ment vacated by a retiring officer may, in the case of non-
gazetted officers, sanction the pension, which is certified by the
responsible audit officer to be clearly admissible under rule.

189. Such sanctioning officer exercises—

(a) the power of accepting in respect of such non-gazetted
officers, medical cerlificates of incapacity for further
service given by a medical officer in charge of a
civil station, or of assembling a special invaliding
committee at a convenient civil station ;

(b) the power of accepting a medical certificate bearing a
later date than that of the application for pension ;

(c) the power to commute retrospectively periods of
absence without leave into leave without allowances ;

(d) the power to sanction condonation of all interruptions

in service under Acrticle 422 of the Civil Service
Regulations, 1950 ; ;

(e) the power to sanction condonation of deficiencies up
to three months under article 423(1) of the Civil
Service Regulations, 1950, in cases where the appli-
cant for pension is serving on a State establishment.

190. The authority who sanctions the pension may also—

(a) sanction the payment of a pension more than one year
m arrears if the pension is to be paid for the first
time, or if the amount of arrears exceeds Rs.1,000 ;

(b) sanction the payment of a pension exceeding Rs. 100
due to a deceased pensioner to his heirs, more than
one year after the pensioner’s death.

Note—When the sanctioning authority is the State Govern-
ment powers under (a) and (b) above can be exercised by
district officers, etc. (vide column 4, items 10 and 11 of the
statement enclosed with Finance Department Order No. 9858F.,

dated the 2nd November, 1918).
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191. Authorities sanctioning pension should see that all
sums due to Government from a Government servant at the time
of his retirement, e.g., over-issues of pay, allowances or leave
salary, admitted or obvious dues such as house rent, postal life
insurance premia, outstanding balances of various advances, elc.,
which cannot be recovered from his pension without his con-
sent (vide Auditor-General's instruction under Article 351, Civil
Service Regulations) are fully recovered before the pension s
sunctioned. It is emphasised therefore that care should be
exercised to ensure that there is no avoidable delay cither in
informing the officer concerned of the total amount due by him
to Government, or in sanctioning the pension after the amount
has been recovered.

[Finance Department Order No. 2473-F., dated 4th August
1951].

192. Commissioners, Heads of Departments or the District
Officers may exempt a pensioner from personal appearance under
article 945 ‘of the Civil Service Regulations, 1950.

193. All sanctions to pensions, whether payable in this or
another State, should be communicated to the Accountant-
General, West Bengal.

194. The declaration of age, made at the time of, or for
the purpose of, entry into Government service should be decmed
absolutely conclusive and no revision of such a declaration
should be allowed to be made at a later period for any purpose
whatsoever. The rule should be brought to the notice of all
applicants for Government service.

195. Special attention should be given by every officer con-
cerned to the prompt disposal of applications for pension.

Part II.—Territorial and Political Pensions

196. The following rules have been framed, in supersession
of all previous rules on the subject, by the Board of Revenue,
with the consent of the State Government under section 14 of the
Pensions Act, 1871 [Central Act XXIIT of 1871], for West
Bengal and published in the Board's notification No. 7557-Misc.,
dated the 2nd September, 1953, on pages 2981 to 2988 of Part I
of the Calcutta Gazetre of the 10th idem :—

I. The following rules (except rules XXII to XXVI
inclusive) shall apply to territorial and political pensions only,
disbursed through the Revenue authorities. Rules XXII to
XXVI inclusive shall apply to the former pensions only.

II. Except as provided in rule IIT, all pensions shall be pay-
able at the District Treasury, upon which a permanent pay order
has been issued by the Accountant-General, West Bengal.

I1I. Pensioners residing within any subdivision of a district
may obtain payment of their pensions from the Subdivisional
Treasury in the same way as from the District Treasury.
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IV. A Commissioner of a Division may, on application
and on sufficient cause shown, permit transfer of payment from a
treasury in his Division to any other treasury in India :

Provided that this rule shall not extend to political pensions
in cases where the pensioner resides by order of the Government
in a particular place.

V. A copy of the order directing the transfer referred to in
rule IV shall be forwarded by the Commissioner to the Account-
ant-General, West Bengal, together with a brief narrative of the
origin and particulars of the pension ; and the District Officer of
the district from which the payment is transferred shall be ins-
tructed ®o return his and the pensioner’s portion of the perma-
nent pay order to the Accountant-General. The Accountant-
General shall then issue a fresh permanent pay order to the
officer who will, in future, pay the pension, or, if that officer
belongs to another State, shall move the Accountant-General of
such State to do so.

VI. Except as otherwise provided in these rules, all pensions
shall be paid monthly.

VIL. If a pension remains undrawn for more than six
months, the Collector or other disbursing officer must at once
make enquiry into the cause of the non-appearance of the pen-
sioner, and report the result to the Government in the Home
Department, as soon as the inquiry has been completed.

If the pensioner afterwards appears, the Collector or other
disbursing officer may renew his payments, and the payment
of arrears that have accumulated within a period of six years
not exceeding Rs. 1,000 may be sanctioned by the Collector or
other disbursing officer. If the amount of arrears exceeds
Rs. 1,000, the previous sanction of the Commissioner must be
obtained.

Pensions not drawn for six years cease to be payable at the
treasury without the prior sanction of the Accountant-General,
and the Collector or other disbursing officer should return their
halves of the pension payment order to the Accountant-General
immediately on the expiry of the period stated above. They
should also submit with the report, prescribed in the first para-
graph, a statement showing the names of pensioners who have

not drawn their pensions for six years together with reasons for
the nondrawal, if any.

VIIL. (1) Except as provided in sub-rules (2) and (3)
and rule IX, a pensioner must take payment in person, after
identification, by comparison with the permanent pay order.

(2) The following persons, namely,—

(a) a pensioner specially exempted by the Collectors or .

the Heads of Departments from personal appear-
ance,



131

(b) a female pensioner not accustomed to appear in public,
and
{¢) a male or female pensioner, who is unable to appear
in consequense of bodily illness or infirmity,
may receive his or her pension, upon the production of a life-
certificate, signed by a responsible officer of Government, or
by some other well-known and trustworthy person.

(3) A pensioner of any description, who produces a life-
certificate signed by some person exercising the powers of a
Magistrate of any class under the Code of Criminal Procedure,
1898, or by any Registrar or Sub-Registrar under the Indian
Registration Act, 1908, or by any pensioned officer who, before
retirement, exercised the powers of a Magistrate, is also exempted
from personal appearance.

(4) In all eases referred to in sub-rules (2) and (3), the
disbursing officer must take precautions to prevent imposition,
and must, before the first payment in each year, require proof,
independent of that furnished by the life certificate, of the con-
tinued existence of the pensioner. For this purpose he shall
(except in cases of exemption, from personal appearance grant-
ed by the Heads of Departments or Colleciors) require the
personal attendance and due identification of all male or female

ensioners who are not incapacitated by bodily illness or infirmity
rom so atiending, and in all cases where such inability may be
alleged, he shall require proof thereof in addition to the proof
submitted of the pensioner’s existence.

IX. Pensions of pensioners of rank, who are specially
exempted by the Heads of Departments or Collectors from per-
sonal appearance, shall be paid to an agent holding a power-of-
attorney on their behalf upon the production of the permanent
order and of a separate receipt.

X. Pensions of pensioners exempted from personal appear-
ance under sub-rule (2) or (3) of rule VIII (except in cases
mentioned in rule IX) may be paid to an agent on their behalf
on the production of the permanent order, of a life-certificate
as prescribed by those sub-rules, respectively, and of a separate
receipt.

XI. On the death of a pensioner payment of any arrear
actually due may be made to his heirs provided that they apply
within one vear from his death after which period no such pay-
ment shall be made without the sanclion of the Accountant-
General, West Bengal,

Collectors of districts are empowered to sanction the payment
of arrears of pension due (o deccased pensioners to one or any
of their heirs. Ewven if the pension has not been sanctioned
before the death of the pensioner, the payment may be made
under the orders of the authority who would have been com-
petent to sanction the pension if the pensiomer had not died.

Note.—Funeral expenses of a deceased pensioner are the
first charge on the arrear pension due to the deceased and as
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such the Collectors should pay as much of such expenses as is
covercd by the arrear pension and dispose of the balance, if any,
as they deem proper.

XII. On the receipt by the disbursing officer of the perma-
nent pay order, he shall summon the pensioner and, on his
appearing, shall make over to him his portion of the permanent
pay order, and shall explain to him at what times he can draw
his pension and how he must proceed for the purpose. No other
certificate need be given.

XIII. When the pensioner is exempted from appearance in
person, the permanent pay order may be made over to any person
authorized to act on the pensioner’s behalf,

XIV. When the reverse of a pension payment order is filled
up or when the pensioner’s half is found to be worn or torn,
both halves may be renewed by the Treasury Officer.

XV. If a pensioner loses his half of the pension payment
order a new order may be issued by the Treasury Officer, who
should see that no payment is made on the half alleged to be
lost by a strict observance of rule 2 under Article 943 of the
Civil Service Regulations. The necessary note should be made
in the remarks column of the register in Form 40, Civil Account
Code, Volume II [now West Bengal Treasury Rules Form
No. 40.]

XVL In each Collectorate a list of pensions granted shall
be kept up in the form given in Appendix A. Applications for
pensions are to be entered in Register 8 of miscellaneous cases.

XVII. All pensions not drawn for six years shall be struck
off the register given in Appendix A. If such pensions are
renewed under rule VII, a fresh entry shall be made in  the
regisier in respect thereof.

XVIII. Upon the death of a pensioner, the District Officer
shall at once report the circumstance to the Accountant-General
and shall return the original permanent pay order to his office,

after payment of arrear pension to his heirs in accordance with
rule XL

XIX. When a pension is granted, the Accountant-General
shall issue a permanent pay order to the disbursing officer of the
station at which the pension is payable, directing him to pay
periodically, until further notice, the amount of the pension upon
the production of the counterpart of the order and a separate
receipt according to the prescribed form. This order shall be
entered in the register of permanent orders prescribed in Article
327 of the Civil Account Code, Volume II.

~ XX. When payment of any pension is permitted at a sub-
division, a copy of the permanent order in respect of such pension
shall be forwarded to the subdivision, a note to that effect being
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made in the register of permanent orders at the headquarters
station. At cach subdivision a register a permanent orders so
received shall be kept up in the same form as the register
prescribed for the headquarters station.

XXI. Upon presentation of a claim for payment, the Dis-
trict Officer shall at once record the sum paid upon the perma-
nent order, enter the amount in the cash-book, and submit the
separate receipt (Appendix B), with his treasury account, to the
Accountant-General 9s a voucher in support of the charge,

XXII. The Board of Revenue is competent to sanction the
continuance of hereditary pensions when the hereditary tittle
has been already recognized by the Government or decreed by
a competent Court of Justice. But it is to be borne in mind
that the Government never undertook, absolutely, to pay the
pensions included in the permanent scttlement and that if a
pension has been unadvisedly continued to heirs, the hereditary
nature of the gratuity may, on the death of the incumbent, again
be questioned.

XXIII. As a pgeneral principle, pecuniary grants will not
be continued after the death ﬂfp the parties in whose favour
they were originally made. Pensioners whose pensions are
granted for life only, and are resumable at their decease, are to
be in no way encouraged by the local officers to hope that their
pensions will be continued to their heirs, and thereby induced
to neglect making a proper provision for their families. The
board is to submit to Government for decision any case in which
it may be of opinion, on the decease of a life-pensioner, that
the pension or any part thereof should be continued to the heirs.

XXIV. The principles laid down in the memorandum by
Mr. F. Millet, printed in Appendix C, are, under the orders of
Government, to be followed in recommending or deciding
upon, the continuance or discontinuance to heirs of the various
classes of pensions with which the memorandum deals.

XXV. As a rule, the distribution of pensions is irrespective
of Hindu or Muhammadan law, and dependent on the pleasure
of the Government only.

In cases where the original grant of a pension to two or
more persons was joint and undivided, the survivor or survivors,
shall be considered entitled to retain only an exact half, or a
lesser share, according to  circumstances, of the whole sum
without reference to sex.

XXVI. Notwithstanding anything contained in rule XXV,
when the grant was of a specific sum annually, payable in per-
petuity and unconditionally, the District Officer may, with the
sanction of the Commissioner and the Board, grant a certificate
to the Civil Couprt under scction 6 of the Pensions Act, XXIIIL
of 1871, where the question at issue is the right of one or other
of two parties to receive any portion of such grant.
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APPENDIX A
(See Rule XVI)

Register of Territorial and Political Pension.
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APPENDIX B
(See Rule XXID
Form of receipt for payment
_Bill for pensions chargeable to (major head)
paid at the treasury between
and 19 :

We do hereby acknowledge to have received the amount set against our
respective names as pensions due for the periods noted under the orders quoted
in our respective permanent pay orders.

1 2 3 4 4] 4] 7
Payment Slgnaturs af
Number of Name of Maomnthly FPoriod af Amount payes with
permancot penslonor amount clajim pald stamp if
pay order paymont ex-
Dt Ko. coods R, 20
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APPENDIX C
(Sce Rule XXIV)

Memorandum by Mr. F. Millet on Pensions and Charitable or other allowarces,
dated 12th May 1842

The Government never undertook absolutely to pay the pensions included
in the Permanent Settlement.

Sections 74, Regulation VIII, 1793, provided “with respect to any of the
existing established zamindari charges, such as pensions, charitable or other
allowances, which it may be thought proper to continue, they shall be paid by
the Collectors, ete.”

Regulation XXIV, 1793, prescribed the rules for determining their conti-
nuance or discontinuance, the fundamental principle being that all such pensions
and allowances were gratuilous.

The following are the principal provisions of that Regulation :

“Pensions received by virtue of senads granted before the Dewany, or
since granted with the sanction of Government, and pensions received from
before 1179 (Country Era), to be continued 1o the grantees or original
holders ; but if the grantees or original holders be dead, the pensions not
to be continued to their heirs or descendants without the sanction of Gov-
ernment ; and

“No pension after the death of the person then entitled to it to be
continued to his descendants without the like sanction, whether the grant
was, in either case, according to the terms of it, hereditary or otherwise.

“Whenever Government orders the continuance of a pensiea, whether
to the original holder or his heir, the Collector to give him a certificate,
stating the title of the party thereto during his or her life.

“The Collector to keep a register of these certificates noting therein
such personal identification of the parties as might detect any attempt to
transfer the certificate to others.

“The pensions and allowances being gratuitous, the determining upon
the continuance or discontinuance of them under the rules prescribed is
reserved to Government”.

It appears to me plain that, according to this Regulation, every pension
confirmed was to be confirmed as a life-pension only and that, on the death of
any pensioner, the case of any new claimant was to be submitted to Government

for its determination.

Section 6 of Regulation XXIV, 1803 (Ceded Provinces), provided that
pensions granted to fakeers and other religious persons, for the purpose of light-
ing mausoleums or mosques, or for that of repairing them, as also to enable
them to perform their religious ceremonies usual in the Muharram, were to be
continued : but that pensions of this description were not to be considered as
of a personal nature, and that the Collector was to be responsible for their
being applied to the purpose for which they were bestowed.

1Bongal Regulations XXIV of 1783, XXXTV of 1705, XXTV of 1803, XNXTI of 1806 and
%T of 1813, referrod to in this memorandum, wero repealod by Act XXTIT of 1871 (Pensions),
soction 2 and schaduls, subject to a saving a3 te rules mads therounder,

2Zaction T4 of Bangal Rogulation VILL of 1793 was repealad by Act XVI of 1874,
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Certificates were, under this Regulation, 1o be granted for pensions renewed
on the death of pensioners, and registers of certificates to be kept as under
Regulation XXIV, 1793 ; and section 16 declared that the continuance or dis-
continuance of pension was, after the death of the persons then receiving them,
to depend solely on the pleasure of Government.

I reconcile sections 6 and 16 in this way. Pensions received by fakeers
at the date of the Regulation for certain purposes were to be continued to them ;
but if they applied them to other purposes, they would be resumed. On the
death of the then holders, the pensions were to be continued to their successors
or not, as Government might determine, each renewal requiring a specific order.

By section 30, Regulation XII, 1805, the provisions of Regulation XXIV,
1793, were made applicable to pensions and allowances granted for religious
purposes in Cuttack, with these provisos :

(i) That pensions obtained from the Government of Berar, under grants
prior to October 1803, should be continued to the then incumbents,
and on their death should descend to their heirs and successors or
revert to Government, as should appear to the Governor-General
in Council,? on a consideration of the tenor of the grant and all the
circumstances of the case, to be proper. *

(ii) Pensions received, under whatever authority, for three or more years
before October 1803, to be continued to the then incumbents for
life : but on their death to revert to Government, unless any parti-
cular reasons should appear to the Governor-General in Council?
to exist for continuing them to their heirs and successors.

In the terms “on a consideration of the tenor of the grant” contained in the
proviso (i), we find the first indication of Government prescribing a rule to
itself respecting the continuance of a pension to heirs and successors of incum-
bents. Section 4, Regulation XXIV, 1793, to which reference is made, contains
no such rule.

By section 7, Regulation XXII, 1806, the Board were instructed, in deter-
mining whether, on the death of a pensioner, the pension, or any part of it,
should be continued to heirs or successors, “to ascertain particularly the situation
and circumstances of the person claiming the continuance of the pension, and
not to comply with any applications of that nature, unless, on the ground of
poverty or other substantial reason, the party claiming it shall have a strong
claim on the indulgence of Government”.

Fhis relates to pensions to a certain amount (fifty rupees) left to the Board’s
decision ; but I presume the principle was applicable to all.

Section 8 enjoined Collectors to discontinue the payment of all pensions
where the persons to whom they had been adjudged had died, until it could be
determined whether they were to be continued to heirs.

Section 9 had in view the commutation of money pensions for grants of
waste land or property.

1The waords “Governor-Genoral in Couneil””  inssction 30 of Bengal BRegulation XTI of
1805 are now to be road as if the worda “Stata Covernment” wore nubafit-utcrlglglaref;-,

Tha words aod figures “under saction 4 of the eaid Regulation’ are omitted, since the
words and figures “under gfction 4, Regulation XXIV, 1793." in section 30 ai’ Be':jgal ERngl;'
lation XIT of 15805, were repealed by Act XIT of 1891,

*Tha referonce iz now omitted : stz footnote ¥, supra.
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It begins by repeating the declaration that pensions are gratuitous, and that
the continuance or discontinuance of them is to depend on the pleasure of
Government.

It then enacts that adjudged pensions are not to be commuted for grants of
and except with the consent of the pensioner, and adds these further provisos:—

That pensions granted for, and bona fide, appropriated to, the suport of
institutions, cither of the Hindu or Muhammadan religion, shall be
continued for the support of such institutions, unless the present
incumbents or their successors shall, of their own free will and accord,
agree to accept waste lands in licu of the said pensions; and

that no pensions which are declared to be hereditary, either by the terms
of the grant or by any existing Regulations, shall be commuted without
the consent of the present pensioners or their successors.

The first proviso has been quoted as containing an abstract rule that
pensions for the support of the institutions therein described shall be continued in
perpetuity ; but considering the whole scope of the section, it seems to me
rather to mean that so long as the allowances are continued by the pleasure of
Government, they shall be continued in the shape of money payments, unless
the incumbent for the time being consents to a commutation for land.

So also in respect of pensions which, in consideration of the terms of the
grant, the Government may hereafter continue to the heirs of present incum-
bents. These shall likewise be continued in the shape of money payments,
unless, with the consent of the heir to whom it is continued, it shall be com-
muted for land.

The same rule to apply to pensions declared hereditary by the Regulations,
i.e., those described in section 2, Regulation XXXIV, 1795, and section 2,
Regulation XXIV, 1803, which are declared to be property, and liable to be
sued for and inherited as such, and are distinct from the gratuitous pensions.

Suppose, then, a case in which the grant was not hereditary by the terms
of it, but which the Government thought it right to continue to the heir of a
deceased incumbent, they might insist on his taking land in lieun of it or re-
nouncing all claim to the allowance.

Sections 2 and 3, Regulation XI, 1813, enact that all pensions shall be
stopped until those receiving them prove that they are either the original
grantees, or that they have been regularly declared entitled to succeced to the
enjoyment of the pensions, and that new registers shall be made and corrected
as often as any pensions revert wholly or in part to Government, or whenever
other individuals than those, by whom the pensions are at present received,
shall be adjudged entitled to the reversion of them.

So far, then, as the law is concerned, it appears to me that the cqntinuancr.
or discontinuance of any pension or allowance on the death of an incumbent
rests entirely in the discretion of Government that when continued, it should

be for the life of the applicant only.

In practice, I believe the Government has very much fettered itself in the
exercise of this discretion.

10



Deposit of plans
of public buil-
dings and of
lands acquired
on behalt of
Government

Register of lands

Rules regarding
stlection of
sites Tor civil
buildings

138

CHAPTER X
Buoildings and Lands
PART I—GENERAL

197. Plans of public buildings are deposited cither in the
Chief Engineer's or Superintending Engineer's office accord-
ingly as the estimated cost of the works is more or less than
Rs. 10,000. The original plans of lands acquired on behall of
Government shall be kept in the Collectorate record room wiEh
the acquisition records, of which they form a part. the cerli-
fied copies thereof being deposited in the Chief Engineer’s office.

198. A Register (No. 6) of all lands used for public
purposes is to be kept up. Lands in the occupation of Muni-
cipalities, District Boards, Local Boards, Union Boards and
Union Committees should be entered in separate volume called
Register 6A. Detailed instructions regarding these two
registers are given in Register and Return Manual.

199. The following rules regarding the selection of sites for
civil buildings are laid down in Appendix V to the DBengal
Public Works Department Code with appendices, 1st edition,
1925 :

(1) In rule 146 of the above Code, it is laid down that
“the site of every building should, if possible, be definitely
settled before the detailed designs and estimates are prepared”.
It has been found that the rough estimates of the cost of pro-
jects are liable to material modifications when sites are finally
settled, if they are not decided on prior to the preparation of
the rough project and that inconvenience is caused thereby.
Accordingly it is now ordered that an Executive Engineer shall,
unless instructed to the contrary, take steps to have a sitc
selected in the manner described below before the project for
a work is submitted for administrative approval. In all other
cases the site must be selected by the Committee before the
detailed designs and estimates are prepared.

(2) The selection of sites for civil buildings shall
ordinarily be made by a Committee composed of—

The District Officer—President.
The Civil Surgeon,
The Executive Engineer,

An officer representing the department concerned—
Members.

In outlying stations officers may, on their own responsibility,
delegate their subordinates to represent them on the Committee.

This Committee will be assembled by the District Officer at
the request of the Executive Engineer.

(3) The Executive Engineer will prepare a plan of the site
selected and if the site is on land liable to be flooded, the
highest flood level should be shown with reference to  the
general level of the site. He will forward this plan with the
proceedings of the Committee, after both have been counter-

signed by the members, to the Superintending Engineer of the
Circle.
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{4} If the officers composing the Committee are unable
to agree as to the site proposed, the case should be decided by
the Commissioner of the Division. A note of any objections
made should be attached to the proceedings of the Committee,
After deciding the case so  referred, the Commissioner will
communicate his decision and send the plan of the site approved
by him to the Superintending Engincer, and at the same time
he will communicate his decision to the President of the Site
Committee.

(5) The Superintending Engineer will, if he approves of
the site and arrangement of the buildings, countersign the plan
and forward it with the proceedings to the Head ol the Depart-
ment concerned for countersignature and transmission to the
Commissioner of the Division for his sanction and counter-
signature and return to the Executive Engineer. If he does
not approve of the site or arrangement of the buildings, the
Superintending Engineer will discuss the matter with the Presi-
den: of the Site Commiltee, and, if unable to agree, will forward
the plan to the Head of the Department concerned with his
opinion,

{(6) In case where the views of the Head of the Depart-
ment differ from those of the local authorities, the matler
should be referred for the decision of Government.

{7) In the case of important buildings the Governor acting
with his Minister desires that Heads of Departments will, belore
countersiening the plan, send it to the Sanitary Commissioner
for opinion.

(8) Two plans are required. In addition to the block
plan which shows the position of the subsidiary buildings with
reference to the main building on the site selected, a small-
scale plan is required showing the position of the site with
reference to its surroundings on north, south, east and west.

200. Government can authorise the execution of civil
works, whether of construction or repair, by civil officers in
cases in which they may deem such a course to be desirable,
and lay down rules regulating the execution of such works.
But when a work is estimated to cost over Rs. 5,000, the execu-
tion of the work should ordinarily be entrusted to the agency of
the Works and Buildings Department. The amount of profes-
sional check to be exercised on the proceedings of the civil offi-
cers in regard to the execution of public works will be regulated
by Government as it thinks proper. When such a work is esti-
mated to cost Rs. 5,000 or less and is executed by officers of
civil departments out of funds placed at their disposal in the
civil department concerned, rule 2(a) of Appendix 11 of the
West Bengal Financial Rules, Volume LI, will apply.

So far as non-residential buildings borne on the books of
the Department of Works and Buildings are concerned, civil
officers in occupation of them may at their option execute from
their departmental grant all classes of petty works of construc-
tion and repairs costing not more than Rs. 2,500 in each case
in respect of such buildings, excluding all works and repairs in
connection with sanitary, water-supply and electric installation
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and the provision of fire appliances, which should invariably be
executed through the agency of the Department of Works and
Buildings. ‘Work undertaken departmentally by civil officers
must be done to the satisfaction of the Exccutive Engineer
concerned.  He shiould be given facilities to examine materials
and inspect work in  progress, Officers of the Works and
Buildings Department, however, should not be asked to pre-
parc plans and estimates, but the Executive Engineer should be
allowed to inspect the plans and estimates prepared by the
agency employed by the civil officers. On completion of a
work carried out departmentally, the civil officer concerned must
send to the Executive Engineer the detailed completion plans
after endorsing thercon the actual cost of the work,

201. Petty repairs of buildings not on the books of the
Works and Buildings Department are to be executed by Col-
lectors and charged in their contingent bills.

202. Expenditure on construction and repairs executed by
civil officers can be treated as contigent expenditure of the
department incurring it and classified as Construction (Petty)
and Repairs only when it does not exceed Rs. 2,500 in amount,
When it exceeds that sum, it should be treated as works
expenditure of the department vested with the administrative
control of the expenditure. The monetary limit is inclusive of
the cost of land.

203. Temporary buildings in the charge of District Offi-
cers are to be examined periodically to ascertain their condi-
tion and the probable necessity of repairs.

204. All buildings of which the cost is estimated to be
over Rs. 5,000 are ordinarily to be constructed by the Works
and Buildings Department and borne on the books of that
department, the expenditure being estimated for in the budget
of that department. The repairs of all buildings borne upon
the books of the Works and Buildings Department will
ordinarily be executed by that department, and the cost pro-
vided in their budget.

205. No buildings, irrespective of the funds from which
the cost is to be met, should be constructed departmentally on
Government lands in charge of the Works and Buildings
Department without the previous sanction of that depart-
ment. No additions or alterations should be made to the
buildings borne on the books of that department and o
new structure should be erected on land adjoining to such

buildings without first obtaining the sanction of that depart-
ment.

206. The building in which records are stored should be
of brick, if possible, with concrete floors,

207. Thatched buildings may not be erected upon the
premises surrounding any public building without a reference to
the department in whose charge the building is,
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208. No structure with an inflammable roof should be
erccled within a radius  of 30 yards, nor any structurc  with
inflammable walls and corrugated iron or other type of pucca
roof within a radius of 20 yards from a building constructed
of permanent materials. Where circumstances admit, in-
flammable buildings should be placed at a greater distance than
30 or 20 yards, as the case may be, from permanent buildings,
more specially from court houses, record-rooms or other build-
ings of an important nature,

209. When it is proposed to enlarge kachharis or other
buildings for the accommodation of offices or courts other than
those by which they are occupied or to erect buildings near 1o
other public buildings, the senior officers of the department
occupying the existing buildings should countersign the plans in
token that there is no objection on their part to the proposed
arrangement.

210. Al civil officers, who have public buildings in their
charge, are frequently to inspect them and to sce that they are
kept clean. Some person of the establishment should be made
answerable for the general condition of the buildings, including
the glass in each room and the fixtures; also for Kkeeping a
watch on the attacks of whiteants; for paying sirict attention
io the cleanliness of the interior (including the periodical
washing of doors, windows and wood work) and the neatness
of the exterior of the building and its surroundings, etc., and
for keeping the rain water down-pipes and surface drains
(where such exist) free from all obstructions. He should also
see that the furniture is kept clean and in good order. The
charge for such items and for petly repairs of doors and win-
dows, including the replacement of broken glass shall be made
by the officer concerned in his contingent bills. Repairs of all
other kinds will be carried out in accordance with the provisions
of rule 200. These instructions do not apply to residential build-
ings, borne on the books of the Works and Buildings Depart-
ment, all repairs to which should be executed and accounted
for by the Works and Buildings Department, whether rents for
the buildings are recovered from the cccupier or not,

211. Commissioners of Divisions and the Director of
Land Records and Surveys have been authorised to sanction,
within the limit of budget provision, payment of rent on lands
and buildings leased by Government up to a limit of Rs. 144
per annum in each case subject to the condition that the Exe-
cutive Engineer concerned should certify that no suitable public
building was available for the purpose, as specified in rule 15(a)
of Appendix 11 of the West Bengal Financial Rules, Volume II.
In addition they are also empowered to sanciion house rent for
ordinary office accommodation within the following limits :

When the accommodation is provided in a separate building
—Rs. 100 a month.

When the accommodation is provided in a building partly
used as a private residence—One-half of the total
rent subject to maximum of Rs. 45 a month.
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212. In making payment of Municipal or Cantonment
taxes on Government buildings the instructions contained in
Exception (a) to Article 100 of the Civil Account Code,
Volume 1, and rule 22 of Appendix 11 of the West Bengal
Financial Rules, Volume II, should be followed.

213. When buildings are hired or purchased for the use
of departments subordinatz to the Board, the contracts should
be executed by the Chizf Local Officer of the department for
which such buildings are hired or purchased—uvide item 6 of
the Schedule below Judicial Department notification No. 2174-),,
dated the 22nd April, 1952, reproduced in Appendix 3 at
pages 7-13 of the West Bengal Firancial Rules, Volume 1L
Under item 5 of the notification, Collectors and Deputy Com-
missioners are empowered to execute contracis and other instru-
ments in matters connected with the lease or sale of land.

214, Where no suitable Government building is available
private buildings may be hired for public purposes and the rent
paid in accordance with rule 280 of the West Bengal Financial
Rules, Volume I. Powers of Commissioners to sanction the
renting of office accommodation are given in the preceding rule
211,

215. The principle and procedure for providing residences
of Government servants are laid down in rules 282 to 286 of
the West Bengal Financial Rules, Volume 1. The holder,
whether permanent or temporary, of a post to the incumbent
of which a building, owned or leased by Government, has
been allotted as a residence should pay rent as prescribed in
Chapter XVI of the West Bengal Service Rules, Part I.

PART II—MaAJOR AND MINOR WORKS

216. The main division of works, whether new works or
additions or alicrations to existing works, is into (a) residences
of Government officials, and (b) works other than residences;
and of each of these classes into (1) major works estimated to
cost more than Rs, 10,000; and (2) minor works estimated to
cost not more than Rs. 10,000. The powers of officers to
accord administrative approval to expenditure on individual
works other than residences, connected with their own depart-
menls, are limited as follows :—

Rs.

Board of Revenue o .. 100006
Commissioners of Divisions (except for works

of improvemenis in Government estates) .. 10,000
Commissioncrs of Divisions (for works of im-

provement in Government estates) 5,000
Toilectors of districts and Deputy Commis-

BiOners T 2 A 1,000
Superintending  Engineers  (for Works and
Buildings  Depariment  buildings, Com-
munications and Miscellaneous public im-

provements) " .. 10,000
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Superintending Engincers for purchase of tools
and plant (except livestock and office Turmi-
ture) exclusive of any single item costing
Rs. 2,500 or more i .. 10,000
Executive Engineers (for Works and  Buildings
Department buildings, Communications and

Miscellaneous public improvemenis) an 2,300
Superintending  Engineers (for purcahse of
office furniture) ik 500

Executive Engineers for purchase of tools and
plant  (except livestock and  office
furniture) 4! o a 500

All projects in excess of the above amounts and all projects
in connection with residences require the administrative appro-
val of Government in the depariment concerned. Projects for
additions and alicrations to existing residences, however,
amounting to not more than Rs. 200, may be dealt with in the
Works and Buildings Department without reference to the
administrative department concerned.

Note.—The Board of Revenue has been empowered to
accord adminisirative approval to all works of improvements,
of which the costs excecds Rs. 10,000 in each case, and to all
residential projects in Government estates. (Vide Govern-
ment order No. 551-L.R., dated the 11th Movember, 1946.)

Superintending Engineers and Executive Engineers may
undertake “contribution works” estimated to cost not more
than Rs. 10,000 and Rs. 2,500 respectively (exclusive of
charces for establishment and tools and plant). Remission of
charzes for establishment and tools and plant requires the
sanction of Government in the Works and Buildings Depart-
ment. Contribution works in excess of these limits can only be
undertaken with the administrative approval of Government in
the Works and Buildings Department,

Technical sanction fo estimates for original works—Pro-
vided administrative approval has been accorded by competent
authority as laid down in rule above, Superintending and
Exccutive Engincers have power to sanction technically
estimates for original works up to limits of Rs. 50,000 and
Bs. 10,000, respectively, after the report prefacing the
estimate and the principal plans connected with it have been
countersigned by the civil officers or the head of the department
concerned.

These limits also apply to estimates for special repairs and
contribution works (excluding charges for establishment and
tools and plant).

In the case of estimates for tools and plant and office
furniture Superintending Engineer’s and Executive Engineers’
powers of technical sanction are the same as their powers of
administrative approval.

Other civil officers have no powers of final or technical
sanction to estimates for public works.

Appendix IV,
Bengal P.W.D.
Code and Appen-
dices, 1st Edi-
tion

Appendix IV,
Bengal P.W.D.
Code and
Appendices,
15t Edition
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When an estimate includes provision for the acquisition
of land, a separate land acquisition estimate with draft
declaration, ete,, will be submitted for the sanction of Govern-
ment in the Works and Buildings Department,

Teclnical sanction to estimates for repairs—FEstimates for
ordinary (annual and periodical) repairs, except those for
repairs (o residences, may be sanctioned by Executive Engincers,
provided the estimate is first countersigned by the local head
of the department concerned, and 1that the amount of the
estimates is  within the amount of the budget provision.
Estimates for repairs to residences require the sanction of the
Superintending Engineer.

Procedure for obtaining sanction to projects

217. (1) When it is proposed to undertake any original
work, plans and estimates will first be obtained [rom the Works
and Buildings Department by the principal local officer of the
department concerned whose duty it will be to furnish full parti-
culars as to the necessity and nature of the work and the accom-
modation to be provided.

When the estimated cost is such that the project can be
classed as a minor work, i.e., a work likely to cost Rs. 10,000 or
less, the local officer of the department concerned may request
the Executive Engincer or (where District Boards carry out work
for the Works and Buildings Department) the District Engineer
to prepare plans and estimates.

In the case of a major work, ie., a work likely to cost
more than Rs. 10,000, the local.officer of the department
concerned will address the Superintending Engineer, but before
doing so, the local officer, if not himself the head of his
department (as defined in the Civil Service Regulations), will
explain his proposals to the head of his department, and will
obtain the concurrence of the latter to a request for the pre-
paration of the rough plans and estimates. The object of the
provision is that the Works and Buildings Department shall not
be called on to prepare plans and estimates for major works
without an assurance that the necessity of the work and the
accommodation required have been considered and accepted by
the head of the department, and that there is a reasonable
probability of the work being undertaken in the near future, by
giving his concurrence to such a request the head of a depart-

ment will not be considered to have expressed his final opinion
on the scheme.

(2) On the reccipt of a requisition, the Executive Engineer
(or District Engineer) will prepare plans and estimates, which
should be in detail in the case of a minor work, and rough or
approximate in the case of a major work.

(3) If the estimate is prepared by an Executive Engineer
and does not exceed Rs. 10,000, it will be forwarded direct to
the officer who called for it. If the estimate exceeds
Rs. 10,000, or if it has been prepared by a District Engineer,
it will be forwarded to the Superintending Engineer, who, after
such changes as he may consider necessary, and counter-
signature, will forward it 1o the civil officer concerned for
administrative approval or transmission to the officer com-
petent to deal with it under rule 216.
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218, If the project is in excess of the limits specified in
rule 216 or if it 13 in connection withh a residence, the civil
officer will forward the projeci altér countersigning it lo
Government in the départment concerned (to Govermsment in
the Works and Buildings Department in the case of additions
and alterations to residences costing not more than Rs. 200),
through the usual channel or such channel as may have been
specificd departmentally.  When administrative approval has
been accorded, orders will issue in the Works and Buildings
Department regarding the preparation or disposal of the
derailed plans and estimaltes,

Ii the amount of the estimates is within the civil officer's
power of administrative approval, he will countersign the
report prefacing the estimate and the principal plans and will
accord his approval on the abstract of cost using the words
“Approved for Rs. . over his signature. He will
then return the approved plans and estimate to the officer of the
Works and Buildings Department from whom they were
received and at the same time allot funds for expenditure on
the work, and thus enable the officer of the Works and’ Build-
ings Department lo sanction the estimate technically and carry
out the work at once. Granis from the Civil Works Budget
will be placed annually au the disposal of civil officers to enable
them to allot funds for works within their powers of adminis-
trative approval as laid down in rule 216. Civil officers should
restrict their ﬂp];rmral to projects to the aggregate of the grant
at their disposal, except in cases of extreme urgency. In the
case of residential buildings they will allot funds up to the
amount for which they are vested with powers to accord
administrative approval in respect of non-residential buildings,
after administrative approval has been accorded by Govern-

ment.

219. On receipt of an approved detailed estimate from the
civil officer, the Superintending or Executive Engineer will
technically sanction it at once if an allotment of funds has been
made by the civil officer. 1f no allotment has been given,
technical sanction to the estimate should be held over till
intimation of an allotment has been received.

Estimates of new expenditire

220. (a) For convenience these estimates are also, in the
preliminary stages of the budget, divided into two parts, viz:—

(A) expenditure on new major works (ie., above
Rs. 10,000) to be carried out by the Works and

Buildings Department; and
(B) other new expenditure, including minor works.

(h) The following time-table has been framed for the
submission to the Land Revenue Department of this
Government of the lists of major public works and
minor building schemes and of new schemes other than build-
ings, with which they are concerned, for the guidance of offi-
cers subordinate to that department. All these lists should, so
far as the Board is concerned, be submitted to it by the Com-
missioners of Divisions at least a month before the dates

noted against each :
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lst April—List of major public works for which it is
necessary to provide funds in the next following
financial vear, arranged in order of wurgency. The
works should all be administratively approved pre-
vious to that date, and the Government order of
such approval should be stated apainst each work.
It follows that arrangement should be made in good
time ahead to obtain the necessary administrative
approval before the date for the submission of the list,
i.e., before 1st April. :

15th October.—List of minor building schemes for which
it is necessary to provide funds in the lump grants
for minor works to be fixed for the Commissioners in
the next following financial year. (For Commis-
sioners only.)

30th JTune—List of new schemes other than buildings
which are necessary to be included in the schedules
for the next following financial year. Administrative
approval of all such schemes should be obtained
before this date, and the Government order of such
approval should be quoted in each case.

(Government order Nos. 16514-16533, dated the 25th Novem-
ber, 1927}

(A) Estimates of new expenditure on major works

These estimates are submitted by the administrative depart-
ments in lists of major works, the form for which is given in
Appendix I. They should reach the Government in the
Finance Depariment not later than the 30th September in each
year, and the orders with regard to their preparation are
as follows :

(1) The lists should be submitied in duplicate.

{2) These lists should be sent to Calcutta and not to Darjee-
ling.

(3) No works should be included in the list for which
provision has been made in the Works and Buildings Depart-
ment’s budget under “50—Civil Works” for the current year,
even if construction has not begun at the time of the submis-
sion of the list, or is not likely to be taken in hand during the
year. Provision for such works will be made, if necessary, by
the Works and Buildings Department in their estimates as for
works in progress.

(4) No projects should be included in the lists of major
works which have not received administrative sanction.

(5) No important projects should be included in the lists
of major works unless detailed plafs and estimates have
already been technically sanctioned in the Works and Build-
ings Department, or are so far advanced as to ensure that they
will be technically sanctioned before the commencement of the
next financial year.

(6) No proposals regarding a major work, which has not
been included in the list of major works submitted by the
30th September, or which does not fulfil either or both of the
conditions under paragraphs 4 and 5, will be accepted after the
30th September in each year. unless it iz shown that the work
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is of such extreme urgency that it cannot possibly wait for
inclusion in the subsequent year’s budget,

(7) Care should be taken to see that all major works are
entered in order of urgency. In determining the projects to
which the available funds will be allotted, the State Govern-
ment will be guided by the recommendations of heads of
departments in this matter, provided there is a reasonable pro-
bability of the projects being commenced in the ensuing
financial year.

(B) Estimates eof other new expenditure

These estimates are submitted in schedules of new expendi-
ture in the form given in Appendix Il in accordance with the
following orders :

(1) The schedules are submitted in duplicate by the
administrative  departments to the Finance Department not
later than the 30th September in each year. They contain all
new charges for which it is desired to provide funds in the
ensuing year other than those entered in the list of major
works. The entries in the schedules should be confined to
measures which have, after examination by the Finance
Department, been approved by Government, and no scheme
should be entered unless proposals for its introduction have
been sent to Government in the administrative department in
good time to enable them to send in their recommendations to
the Finance Department for examination prior to the 30th
September.

{2) No proposal for new expenditure, which has not been
included in the schedule of new expenditure, will be accepted
by the Finance Department after the 30th September. No
schedule will be received by that department after that date
except under special orders of the Minister in charge of the
Finance Department.

Proposals for mew unavoidable expenditure, which could
not be included in the schedule and which are of such
importance that they cannot wait for inclusion in the subsequent
years' budget, may, however, be sent to the administrative
departments concerned before the I5th November for report
to the Finance Department.

(3) The schedules are prepared in the form given in
Appendix 1I. The items should be entered in order ol urgency,
and in the last column of the form a reference should invariably
be given to the number and date of the latest communication to
or Irom Government relating to the proposal.

Note.—Examples of new charges which should be shown in
the schedule are—additions to the pay or numbers of existing
establishments for which direct provision has not been autho-
rised by the Finance Department, increases o contract con-
tingent grants, improvement of Court libraries, etc.

No schedules need be prepared for individual minor works
for which lump provisions arc made in the Works and Build-
ings Department budget. If an administrative department is
of opinion that the lump sum allotted each year for minor works
is adequate, a schedule in the form given in Appendix 11, show-
ing the proposed increase in the lump provision, should be
sent to the Finance Department not later than the 30th Septem-

ber each year.
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AFPENDIX 1,

List of new major works of the Department proposed for inclusion in the
State Civil Works budget estimate for the year 19 -19
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APPENDIX 11

Schedule of new expenditure proposed by the Department for inclusion
in the budget estimate for 19 -19
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{8 Clear buk brief explanabion should be given In the “Remarks' column in reapect of the urgency of and
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(d) Each scheme should be shown In a separats form,

221. Funds for the execution of major works are speci-
fically provided in the budget of the Works and Buildings
Department in  accordance with the procedure laid down
rule 220. For work for which no provision exists in the
budget but which is considered to be very urgent and cannot
wait, proposals should be submitted to the Administrative
department concerned, which will ordinarily arrange for a re-
appropriation from savings in the Works and Buildings Depart-
ment’s budget from works under its control, or substitute it for
any work for which provision exists.
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CHAPTER XI
Tents

222, The following types of tents are prescribed for use of
Commissioners of Divisions and the officers under them :

For Commissioners

Two single-poled regulation ients, 16 feei square.
Two servanis’ pals, 12 feet square.

Two necessary tents,

One bechoba, 12 feet square.

For Disirict QOfficers

Two single-poled regulation tents, 15 feet square.
Two servants’ pals, 10 feet square.

Three necessary tenls.

One bechoba, 10 feet square.

Reserve for gach districi

One Swiss coltage tent, 12 feet square.
One servants’ pal, 10 [eet square.
One necessary tent.

For Subdivisional Officers

One Swiss cottage tent, 12 feet square.
One servants’ pal, 10 feet square.
One necessary tent,

For Circle Officers

One Swiss cottage tent, 10 feet square.
One servants’ pal (ordinary 7 feet square).
One necessary tent, 4 feet square.

Note . —Commissioners and District Officers are authorised
to purchase tents of this nature of which the prices do not exceed
those quoted by Buxar Central Jail or other manufacturer
approved by Government, provided the cost is within the sanc-
tioned allotment.

Note 2.—Only one set of tents is at present supplied to Circle
Officers in each district except the districts of Midnapore gnd
24-Parganas, where three sets per district are supplied.

223. Only one set of tents is to be supplied to Subdivisional
Officers. In special cases a sleeping pal or a bechoba and
occasionally an additional tent can be supplied by District
Officers from the headquarters reserve.
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224. The reserve of tents is to be kept at the headquarters
of districts, where they will be at the disposal of the Magstrate-
Collector, but it will also be at the discretion of the Commis-
sioner to sanction their transfer from one district to another,
if occasion should arise.

225, Tents required for official use may be purchased
either from the Buxar Jail, or from other places provided the
quality is not inferior and the prices are lower.

226. District Officers arc authorised to sanction the pur-
chase of larger or smaller tents than those given in rule 220
provided that the total allotment placed at their disposal for the
purchase of tents is not exceeded.

227. The allotment made by Government for the purchase
of tents is to be treated separately from the rest of the grants for
contract contingencies, savings being carried forward from year
to year during the contract period and made available for expen-
diture on that account only. Savings under other heads of con-
tract contingencies may be appropriated to the purchase of addi-
tional tents, or tents of larger size than is allowable according
to the scale, or even for darbar tent when required.

228. A tent is expected with repairs to last in efficient con-
dition for eight years.

229, A correct record should be kept of the date when each
tent that has been, or is hereafter, purchased and an annual
report of such charges is to be submitted to Government and to
the Accountant-General within three months after the close of
the year in which they are incurred.

230, The sale-proceeds of old tents are to be credited to
Government.

231. All tents are to be carefully preserved and frequently
examined and aired when not in use.

232. An officer in camp is entitled to charge to Govern-
ment the cost of carrying one office tent for himself, one tent for
his establishment while engaged in official work, one tent for
chaprasis, and one for his police guard, in cases where he is
entitled to a guard. When Government tents are used only for
office purposes by an officer on tour, they are carried at Govern-
ment expense. When Government tents are used partly for
office and partly for private purposes, the officer so using them
must pay half the cost of carriage. When Government tents
are used wholly for private purposes, the officer so using them
must pay the whole cost of their carriage. The travelling allow-
ance paid by Government to Civil Officers is intended to cover
expenses of this character (vide rules 67 and 84 of the West
Bengal Service Rules, Part I1).
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CHAPTER XII
Chauvkidari Chakran Lands

233, Chaukidari chakran lands dealt with under Part II
of the Bengal Chaukidari Act, VI of 1870, are not to be con-
sidered as separate “estates” within the meaning of the Bengal
Land Registration Act, VII of 1876. Under section 41 of
Regulation VIII of 1793, they form part of the estate in which
they are situated. Under sections 48 and 51 of the Chauki-
dar Act, they are to be transferred to the “zamindar™ of such
estate or tenure, who is defined in section 1 and it has been
ruled that they are not 1o be treated as amalgamated with such
estate or tenure. Under the General Clauses Act, the singular
includes the plural, so that the word “zamindar” in section 48
et seq means all the registered proprictors. Transferred chau-
kidari chakran lands are the property of the zamindar to whom
they are transferred, but are hypothecated for the payment of the
amount due to the *Village Chaukidari Fund”. The settlement
of them is offered at half rates to the zamindar in the first
instance, because half the services of the chaukidar were legally
supposed to be his. 1f he does not take settlement, after having
had the opportunity, which section 50 gives him, of contesting the
assessment, the Collector should make the order of transfer in
Form C absolute, and if the assessment is not paid, should deal
with the lands under sections 54 to 56. Ewven if such lands are
subsequently transferred by sale under section 55, Bengal Act
VI of 1870, this does not create them an estate within the mean-
ing of that word as used in the Land Registration Act,

CHAPTER XIII
Miscellaneous.

234. The principles for the guidance of all officers who
have to enter into contracts or agreements are laid down in
section IX, Chapter 2, at pages 16-17 of the West Bengal
Financial Rules, Velume I, 1953.

A list of officers authorised by the Governor to execute
deeds, coniracts and other instruments on his behalf will be
found in Appendix 3 given at pages 7-13 of Volume II of the
above publication.

235, Revenue Officers are to abstain carefully from
giving rise to any hopes or expectations of the grant of Jagirs,
assignments of land revenue, political or charitable pensions
and the like, or in any way committing the Government thereto.

236. Revenue Officers, when proceeding on the public
service, should, under all circumstances, pay, on demand, the
amount of all tolls (whether road or ferry), other than canal
tolls, for which the next succeeding rule provides, which may be
demanded of them, the sums thus paid being subsequently
recovered by being charged in their contingent bills.
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237.  All vessels which are being wused exclusively by
Revenue Officers travelling on duty, are exempted from the

payment of toll or demurrage on canals or canalized rivers.

238. In order to maintain accurate statistics of traffic,
passes must in all cases be given which in the case of wvessels
used by officers must specily the nature of the wvessel and the
names of occupants.

239. The creation of unauthorised funds by the fines and
deductions of pay, or in any other way, is strictly forbidden,

240. An Additional, a Joint or an Assistant Collector, a
Deputy Collector, a Sub-Deputy Collector or a Sub-Collector,
requiring leave of absence, must make his application to the
Collector who will forward it to the Commissioner with an
endorsement stating whether or not the leave may be granted.
The Commissioner will exercise his discretion in submitting the
application, through the Accountant-General, to the appro-
priate authority, or declining to do so.

241. Whenever a Commissioner submits to the appropriate
authority an application for a short leave of absence from any
of his subordinates, he must suggest the arrangements which
should, in his opinion, be made for carrying on the duties of the
absentee during his absence.

242, (Casual leave is not recognised by the West Bengal
Service Rules and an officer absent on casual leave is not
treated as absent from duty. The grant of such leave is, how-
ever, subject to the conditions specified in the note 2 to rule
195 of the West Bengal Service Rules, Part I. Government
will make no arrangement to supply the place of officers
absent on such leave. The officer granting the leave and the
officer taking it will be held responsible if the public service
suffers in any way from the absence of the officer on casual

leave.

(2) (a) Casual leave may not be combined with any other
kind of leave, and ordinarily may not® extend to more than ten
days in any onc calendar year including any gazetted holidays

which may have been included in such leave.t :

*See nlao rule 198 of the West Bongal Sorvies Hules, Part I.

tClause (2) lays down that, erdinnrily, casual leave may not extent to
more than ten days in any ene calendar yoar. Whils ten days is the maxi-
mum limit of easual leave which cannot useelly bo oxeoeded, it is not
the intention of clauss (2) that an officer should be entitled to enjoy
casual leave for ten days exelosive of gazettod holidays. Ho ean be pranted
sguch loave for ten days if he does not peafix or affix & holiday, but if he
tales casual loave in combination with a gazettod holiday, that holiday
must bo counted 68 part of the loave.  Addifional casunl loave up to a
firnit of four days in a vear may howover be pranted to a Government
servant, if required for roligious purposes, and such leave may be juin d
pither to Sundays or other daclared halidaya,

{8undar s are to bo taken as gazetted holidays for the purposes of the
rules. (G. O, No. 3753 A. Apptt., dated 13th May. 1914.)

11
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(b) If, in any exceptional circumstances, the sanctioning
authority grants, for urgent special reasons, a few days more
than ten days, the grant, with the reasons, must be reported at
once for the information of Government.

In no circumstances may more than ten consecutive days
be granted.

(3) Casual leave should only be granted for adequate
reasons, and cannot be claimed of right or given when the
interests of the public service forbid it. The concession of
casual leave must not be converted into an unauthorised
system of privilege leave. Commissioners and Government
officers of all grades must not allow the privilege to be abused.

An officer who takes casual leave when on tour is not
entitled to draw daily allowanee during such leave.

The officers empowered to prant casual leave may also
grant to their subordinates leave of absence during holidays.

In all cases in which the officer asking for casual leave, or
for leave of absence during holidays, desires to absent himself
from the jurisdiction of the officer empowered to grant the
request, this fact must be clearly stated in the application.

(4) Commissioners of Divisions require the sanction of
Government to casual leave taken by themselves and should
report the grant of it to the Board of Revenue for information.
The Board of Revenue and the authorities under it who are

authorised to grant casual leave to the officers subordinate to
them are given below:

Sanctioning authority Subordinale officers

Board of Reveonue. ++ Becretary, Board of Bevenue,

Commissioncers of Divisions, .- Maozirtrates and  Colloctors ond
Deputy Commissioners,

Magistratea and Colloctors and Joint and Assistant Magistratos,
Deputy Commissionord. Bubdivizgional Officora and
officers of the Executiva Branch
of the State Civil Service and
of the Junior Civil Service

serving in their districta.

Director of Land Records tmdl Bottlement Officera,
Surveys,

Bettlement Officers. Assistant Ssttlement Officers sorv-

ing under them,

When Commissioners grant casual leave to District Officers, a
report should be sent to the Chief Secretary to Government at
the time when the leave is granted, and similarly a report should

be sent to the Commissioner when a District Officer grants
leave to a Subdivisional Officer.
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_(3) Clerks may be granted leave by the head of their
office.

{6) Before a Civil Surgeon or a Superintendent of a
Central Jail avails himself of casual leave, he should report to
the Commissioner of the Division, through the Magistrate of
the district, the period of such leave and the date of his
departure. He should also report the date of his return to
duty.

(7) Superintendents and Assistant Superintendents of
Police should forward requesis for casual leave through the
Magistrate of the district. Should the Magistrate record &u
objection to the grant of the leave, the leave applied for
cannot be granted. If the leave is granted, it will still be
necessary that the Police officer should take the Magistrate's
orders before leaving the district. The Magistrate should
invariably inform the Commissioner when he consents to the
grant of casual leave being made to Superintendents. District
Engineers and District Surveyors should forward their requests
for casual leave through the Chairman of the District Board.

(8) A District Officer, a Civil Surgeon and a Superinten-
tendent of Police, before taking casual leave, should notify to
the District Office their addresses during the period of such
leave.

(9) Every authority which grants casual leave shall cause a
register (Register 46A of the Register and Return Manual)
of such leave to be maintained in the following form. The
register should be regularly examined by inspecting officers :

Column [ —Name and rank of officer.
Calumn 2.—leave granted—

(a) Form
(p) To

Calumn 3.—Cause of absence.
Column 4.—Address while on leave,
Column 5.—Initial of head of office.

243. A leave repister 46 (vide Register and Return
Manual) is to be kept in every office in which all leave other
than casual leave granted to clerks who have elected to remain
under the leave rules in the Civil Service Regulations should
be entered.

244. In all settlements, revisions of settlements, grants of
compensation, rakavi advances, balances of all kinds and in
every species of accounts, charge or receipt the use of pies, the
fractional parts of an anna, should be avoided. If the frac-
tion is below six pies, it should be omitted altogether; if it is
six pies or above one anna should be entered.

Register 46

Fractions of an
anna to be avoi=
ded
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245. Further, in all settlements, revisions of settlements,
grants of compensation, takavi advances and other revenue
transactions, as distinguished from those of account, the use of
annas should be dispensed with as [ar as possible. In assess-
ments they should never be used; and in the distribution of
assessment, either into instalments or shares, their use should be
avoided, where possible.

Note. —The word *assessment” in the rule cited above, should
be understood to mean “assessments of land revenue payable by
proprictors”, and not “rents paid by raiyats in a Government
estate”, though both are defined as “land revenue” by seciion 1,
Bengal Act VII of 1868.

246. The only exceptions which can be allowed to the
above rules are in (1) fines and forfeitures, (2) saving of
establishments, (3) deposits, (4) interest, (5) deductions for
the funds, and (6) pensions.

247. All agreements, licenses and leases, entered into
with Government, should in future be subject to the express
condition that the original document will be retained by Govern-
ment Government will, however, have no objection to a
duplicate being executed and registered in any case in which a
lessee or licensee desires to have a duplicate for his own reten-
tion, provided that the whole cost of such duplicate is borne
by the lessee or licensee.

In case of a conveyance of Government property, the
original deed should be made over to the party concerned and
the duplicate copy kept by Government, .

Title deeds, conveyances and other similar I?'al documents
belonging to the West Bengal Government should be deposited
with the Inspector-General of Registration, West Bengal,

248, The following rules have been prescribed for the pur-
chase and sale of elephants :

The power of purchasing elephants required for the public
service in the State shall be exercised by the under-
mentioned authorities, subordinate to the Board of
Revenue, up to the limit prescribed against each,
and subject to the budget provision :

The Commissioner of the Presidency Division (in
respect of the districts of Darjeeling, Jalpaiguri,
Malda, West Dinajpur and Cooch Behar) and the
Director of Land Records and Surveys—Rs. 1,500
for each animal.

Note.—The limit of Rs. 1,500 does not apply when an
clephant is required by the Director of Land Records
for Major Survey and Settlement operations in which
case Government sanction is necessary.

(2) The Board is authorised to sanction the purchase
of elephants out of the Government Estates Management grnat
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without limit of value, 1In other cases the sanction of Govern-
ment must be obtained to the purchase of clephants, exceeding in
value the limits stated above.

(3) The sale of elephants, purchased out of the Government
Estates Management grant, shall be subject to the sanction of
the Board. In the case of elephants belonging to other depart-
ments the orders of Government shall be obtained.

(4) All purchases should be made in the open market and
the following procedure should be followed in all cases:

(7} When an officer requires an elephant, he should with
the previous sanction of the authority concerned as
laid down in sub-rules (1) and (2) above, publish
an advertisement in the Calcutia Gazette and in
selected local newspapers inviting tenders.

(i} Copies of the advertisement should be circulated to
owners of elephants, and also to elephant-caichers
in the districts where hunting operations are carried
on.

{iii) On receipt of tenders, the Collector or Deputy Com-
missioner of the district concerned should be request-
ed to arrange for the formation of a committee for
the purpose of inspecting the animals offered for
sale. The Committee, which will consist of the
Collector or Deputy Commissioner, the Divisional
Forest Officer, and any other person whom the Col-
lector or Deputy Commissioner may select, should
forward a report of their inspection to the officer who
proposes .to purchase, and the report should give
detailed information under the following heads : —

(1) Breed.

{2) Male or female.
{3) Tusker or makna.
(4) Age.

(5) Height.

(6) General condition.

*7) State of back (a back scored with cuts should be
looked on with suspicion).

13) Condition of feet.
(9) State of eyes.

(10) Whether the animal was ever employed on timber-
dragging.

(11) Whether it is heavy-bodied.
(12) Desecription of skin (kind and present state).
(13) General opinion regarding the animal.
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Registration of
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(14) Name of owner.
{(15) Price asked for by the owner.
(16) Price in the opinion of the Committee.

(iv) The Committee should invite, where feasible, the
advice of other elephant-owners in the district.

(v) Particular attention should be given to eye-sight and
condition of feet. For timber-dragging elephants,
a short neck and heavy body in front are essential,
while for baggage animals, small female elephants
are more suitable,  Quickness of movements is an
important consideration.  The age of the animals
should be about 35, and they should have been for
not less than three years in captiviity prior to pur-
chase. Ewvans’ book on Elephants (pages 7 to 10),
which sets forth the points to be inquired into in the
case of bagzage and dragging elephants, may be
referred to when necessary,

The price for a baggage elephant should not
ordinarily exceed Rs. 1,500 and for a timber-dragging
clephant Rs. 2,000. A copy of the order of sanc-

tion should be communicated to the Audit Depart-
ment,

249. Elephants are to be included in the stock book. The
information required is to be given under three heads, showing
for each elephant (1) name, (2) when purchased or otherwise
obtained by Government, and (3) cost of monthly keep, includ-

ing servants and food:

Head (1)—Elephants in the possession of the reporting
officer throughout the year.

Head (2)—Elephants received during the year.

Head (3)—Elephants removed from the list during the year
(showing what has become of them).

250. Of the instruments described in section 18 of the Indian
Registration Act, 1908 (Act XVI of 1908), to which Govern-
ment, or the Court of Wards, may be a party those described in
clauses (a) and (b) should always be registered with the excep-
tion of the documents mentioned in clause (a), section 90. If a
District Officer considers it desirable, for any special reasons, to
register any of the other instruments described in the section, he

is at liberty to do so; but ordinarily the Board does not consider
that it is necessary.
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17 Cancellod 45 45 [it] 72
18 17 46 IG 70 73
] 18 47 17 71 T4
20 18 48 18 72 5
21 20 49 4 73 76
22 21 i} ol T4 i)
23 i ; 76 78
24 Omitted S0A &l 76 70
a5 23 ol o2 77 20
26 24 52 L TTA Cancelled
27 25 54 (now) 78 81
ag oG 50 (niew) 70 82
24 27 e 56 (new) &0 83
a0 28 53 57 B1 24
31 b 54 h8 82 85




0ld Present el Prosent Old Presont
23 86 107 Ornittod. 12GA 140
84 87 105 117 127 141
85 85 105 115 123 142
86 30 110 119 12 143
&7 a0 110A 120 130 144
88 0l - 121 {now) 131 145
&0 02 122 (now) 132 146
] a3 123 (new) 133 147
a1 04 124 {now) 134 1458
82 95 125 (new) 135 Omoitted.
03 96 111 126 130 150
04 a7 112 127 137 151
a5 03 113 149 152 (new)
06 o0 128 (now) 138 153
o7 100 114 120 App. A 139 154
and B,
05 101 1410 156
115 130
HETY 102 1404 2
116 131 .
08B 103 1400
132 (now})
08¢ 104 (D) (E)
117 128 » 166
99 105 {F)
118 Delotod
100 1046 (G) (T}
119 133
101 107 App. Bond E.| (I} i
1014 108 119A 134 1408 Omitted
1018 100 120 Omitted 141 157
= 10e 110 121 135 142 158
1011 111 122 136 143 159
101E 112 123 Omitiod 144 Daloted.
102 113 124 137 145 Do,
103 114 125 130, 131 i LE0 (now).
App. F x
104 Cimitted. % 148 181
1854 138
14A Do, App. F(1) 147 Omitted.
105 115 128 139 148 162
App. O,
106 116 I:IP. 149 163




161

o1d Present Old Prosont Ol Prosont

150 164 106

151 Doleted 197

152 165 198 (now) 220

153 168 199

153A 167 200 222
1538 168 206

153C 160 201 a4

154 170 202 325
135 171 203 a3g
156 172 204

157 173 205 228
158 174 1504 Dalatod 229
158 175 207 330
160 176 208 231
1G1 177 209 233
162 178 210 233
163 174 211 234
164 180 212 235
165 181 213 236
166 182 al4 237
167 183 215 238
168 154 Omitted 239
168 185 Do, 240
170 186 i 241
171 187 a
172 188 243
173 184 244

L Omitted

174 100 5
175 191 246
176 192 247
177 193 d 248
178 194 216 240
179 195 217 a0
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Snbject

A
Absenee—~See also “Leave.”’
Leave of —
Notifieation in Governmont Gazelte of—Aunthority of— .-

OF Agsistant or Deputy Colloctor—Procedurs for—

Discrotion in sulimitting applications of—through Accountant.
Cenoral to Government or declining to do  soe—Comamis.

sionoer to usoe ., oy o Hi s

nts doring—for short periods, Commissioner to

mest—

Bules for the grant of casual leave— i =
Accommodation—
Besidential—
Rezidences of Government servants ‘e i i
Account{s}—Transfors in—. Collector may sanction— i

Aceountant-General, Hongn'l—

To propare budget estimetes of expenditure for pensions, not
to be included in the Revenue Departmont estimatos va

Date of discontinuance of temporary establishment to be
reported to— - . s o

Ordors  sanctioning reapproprintions  should bo  addressed
to tho-— .s ‘ i o i

All sanctions to pensions, whether payable in this or anothoer
provinee should be communicated to the— i .
To issuc permanent pay orders for sair compensation  allowance
Tents, charges ineurred for, annual report of, to bo Turnished
to— o i i o

Administration—Certificnte of, need not bo  insisted upon in
cortain cases o

Advanece—Responsibilities  of officers to whom—or public money
is entrusted .. .a s

Advocnte-General—To be consulted through Board by Rewenuo
Oflicers on points of English Law .. = M.
Apa—

Appaointment of candidates above 25 yoars of—who are already
employed in Governmant officea

Declaration of—mads at the time of entry into Governmont
gerviee 18 conclusive and no rovision is permizssible o

Agreemente—See also “Contracts.””
Agricultural Deterioration—

Subdivisional and District Officers to roport promptly— i
Dieseription of— s i v e

Allotments—For purchase of tents to be separately treated from
rest of the grant for contract contingencics, gavings being
carried forward and mads available in after yoars i

A'coholic drinks—

Government ssrvants not to serve or consume— it

Fail
wLLACK

ay

240

168

193
154

39

fi5

19

Fa(1)
332

i

ih
130-141

128

1%

129

127

24

125

=]

1561

19




INDEX

Subjoct Rula Page
Ll
BA—contd.,
Alwwanee(s}—See also “Malikana'’ and “Sair compensation allo-
wance, "’
Proprictary—. Payment of—to share-holders b T 185 127
Hiro of office accommeodation . i e 214 142
Reszidence of Government servants e e .. 2156 142
Travelling—to civil officors is intended to cover cost of enmaga
of Government tents takon out for private use ., 232 1451
Annafs)
Fractions of—to bo omitied from accounts and all revenue
transactions, ono anno being entered if it is six pies or above 244 155
In all revenuo transactiona as distinguished from those of
account the uso of—to be dispensed with wherover poasible 245 1568
This is to bo done in revenue and not rent assossments ¢« Nota
below 245 ik
Exceptions iy i i o - 246 ib

Anuity(ies}—&ee ' Permanent periodical paymoents. '

Appeal(s}—S&ee nlsa petitions.
A higher authority may with or without—modify or reverse

any ortlers of o lower autherity e 3 1

A clerk can appenl to the Commissioner, if dizsatisfiod w:th an
appointmont mode by o District Oilicor o ‘v 67(iv) 20
Against orders of dismiz=al or removal, to whaom lies o B a0

Rules regarding presentation of—and pemmn hy Clovernment
servants ., - : : «v ADPLTY 40-51
01 a2

Revised instructions for submission of—to the Luml Govern-
ment = i : .. Notification 52-54

Officers of Provinical Civil Sorvicea ma_v—-l.o l,hu:r Gnvornment. |

of India o “ : . - App.D. 46-61

There is  only one-—in t.ha caso of officers of l,}m Su]:u:mlmatq
Sarvices L] b
Fram anmrmm. sorvants nmd not bu at.ampocl - b ib
Should be accompanied by o copy of the order appealed agninst ib ib

May be withheld by cortain officers undor certain specified
grounds a5 i o b5 ++App. D, th
Notification 562-54

A list of petitions such withheld should be maintained and
submitied pericdically .. = e b ib

Original proceedings to be submitted when the Board calls I‘ar
B ro ort in eases of—or rovaion

- : 02 a1
Application(s}— :
Submission of—for extra grant to be submitted to Government
direet on which the Board hum"ﬁnmcml ml;ml '

For extra grant under
financinl mntrut ta bo
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INDIEX
Subijoct
A—concld.

Appointment(s}—See also “Clerks" and “Muhummodana'’.
Or engagement with porsons out of Indin =i =
Authority of notification i Cozetto of—removals, leave, ete.
Progress Report of temporary— 3
Application for tho renewal of sanetion to. temporary-—requiring
a roforened to the Secrotary of Stuto, to bo submitted in  time
When applientions for retention of temporary establishment
and thoss requiring the sanetion of the Government of Indis
to be made,

i
Arrcar{s]—Of rovenue. Interest on—to bo estimated for

Arrears of Business—A Collector or & Commissioner to furnish to
hia suceezzor a list of—

Attachment—Procedure on—by Shoriff of Caleuttn of money in &
Collector's hand bolonging to private individuals

Aunditor-Cenersl—To decide in case of doubt or dispute whother
any particular reewvery ia classifinble as revenus or a3 doedue-
tion from expenditure

Authority—0OI notification in Gazette of nppamtment!. removals,
loave, ote. i

B
Bill{s)—

A certificato is required in a Contract Contingent—that it does

not contain any charge for stationery or rubber stamp in
oxeess of Ha, 20

Chaorges for punkha-pullers to be included in contingent—

Board of Revenue—

Departments of the—transferred fo Governmont
D¢partments remained with tho—

Any functions, appellate or otherwise, veated in tho —bj.‘ statuto
not transferrod e

Authorizsed to writo off irrecoverable value of storos or  public
money up to Hs. 1,000

Aunthorised to remit disallowaneces by uudlt- officora

Power ro-delogated to—end other heads of dupurlmenta ta
sunction honoraria N 4 =

Revonuo officers may consult tha Advocate-Goneral on  points
of English law through the—

All delays by their subordinntes.  Is reponsible for—

A Bub-Deputy Collector omployed in khasmahals, Court ﬂf
W ards Estates, ete,, should submit to the—a declaration of
all immovable property held by him

Transfer of clorks by Collectors and Cominissioners is subject
to the control of the—

May withhold petitions addreassed o r.]m Local {,-avnm.mnnt
for certain specified reasons .

Should maintain a list of such pohl,wus nnu:! uui.‘rml'[- p«:rm':llcall}r
to Lovernment

Copies of budget estimates should bﬂ Eubmutled to r.lw——
through Commissioners of Divisions

Such copies should be sent by the—to the I-‘mama Dapm-tmunt.
and Accountant-tiensral, Hem:al xe

Hulo

21
HE.
1G]

162

16
164

ih

il

Note.

23

30

6l

105
Notification
ik

152

ib

18

a0
D254
ih
109

ik
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INDEX

Subject Rula Page

B—contd,

EBoard of Rovenuoe—coneld.
Allotments undor cortain hends have been placed nt the :]'r-pmnl

of the— Lie i Fir o y 157 116
Applications for extra grants under these hends should bo ﬁub
mitted to the— ¥ a = -7 ib ih
Authority of tho—to countersign indents for mathematical
and other instruments up to Ra, 1,000 s i 167 118
Authority of the—to sanetion reappropristion within a prant
botween heads subordinate to o mmor head i s 168 119.120
Authorised to admit excess expendituro over approprintion .. 169 120
List of major public works, minor building schemes, efc.,
should boe submitted to Government through the— = 200 1456
Bond(z), Security—=See nlso “Security, '’
Peons handling public money to furnish—in the sum of Rs, 100
in future appointments .. o v “in 149 a7
Form of such— 5 h i 4 ih il
Kative military pensioners emploved as pmns, mesacngers, ole.,
ardinarily exempted i ite i 1ih b
Nazirs, tahsildars, manogers of Government estate, oo, to
furnish— s e = ih wn 129 Gl
Amount of such— - . o 4 ih il
Form of such— sis . i .« 1200 App. ih
Aand B 60-78
Form of—{or paymont of seeurity in instalments «« 133, App. [
B and E. T4-78
Form of—for Revenuo Officora and Asstt. Revenue Officers .. 132 85.88
Security of Re. 500 or less may bo given in fidolity—of an
approved Insurnnes Company o e .. App. F(3) 101-103
134 K]
Form of security to be oxecutod by stamp clorka = 138 04
App. F(1) 02.08
Form of—for treasurers .. ik A .. 130, 131 £1.62
App. F, 88.92
No modificntion in this form without communicstion with
Government Solicitor s 5 - = 130-131 61-62
To be taken from officers in charge of lmpo:rr.nnt. puhh-:' docu-
mients - = b 138 G4
OF rocord-keepers in the sum of Rs, 1...1{"3 i s ib ib
Of assistant record-koopora i
Of accountants i - .+ | In tho
Of librarians .. o =i R L 139 o4
OFf tauzi navises T o o | Thl 250
Of tauzs muharrirs e i%
teduction of amount of such—aftor 20 wyears' ponsionable
BETVIes i A = i 139 64
Form of—from 1hc1r~ officers A i v 130 App. ih
C, D and T0.88
E.
Addition to—how rogulated 5 i g 142 G5
Forms of—to be explained to sureties ignorant of _T:.nghah ik 143 66
Special form of—may bo drawn up L.;.r Government  solicitor
or any other = 146 67
Fesponsibility of heads of uiTm.'a. in vm:uptmg—wmhuul con-
sulting Government salicitor = i o b ih
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INDEX
Subject
B—ooneld,

Bond(#), Security—=See also “*Socurity" .—conchi,

Charge for preparation of his—. Person actunlly in Govern.
ment servics not linble to any—

Exemption of—exccuted by non-gozetted officer from pay-
ment of registration fees and stamp duty
Budget Estimate(s)—
Of Expenditure—
For pensions to bo prepared by Aecountant.Gonoral, Bu.ngu.l
and not by the Revenuo Dopartmont
Extro—

Submission of—grant application diroct to Government on
which the Board has no financial control

Submiszaion of —grant application to Board in which the Bua.rd
has financial control an
Of Revenue and Heceipts—
Instructions for the preparation of—

Copies of—should be snbmitted to the Board through Com-
missioner

The Board should send copies to th} -'xceounmm 'L-ﬁﬂorﬁ]
EBengal, and Finance Department .

Dates of submission of—

Particulars of estimates of oxpenditure, budget cstimates,
rovised estimates, estimates of ordinary charges, ote.

Classification for the exhibition of recoverios of L?{lhﬂ'l‘lditul‘ﬂ in
Government account

Procedure for reporting corrections uFLLr subml-«smn of—in
Soptomber

Of receipta from wasta Iands how to 'L:-c: mada

Of receipts from interest on arrears of revenue te be prov J.t!‘}d
for b

Of receipts 1‘:nn:|. :-ammum.,mn of nhmrm of Government to ]uul:l
tax to be provided for

Powor of sanctioning reappropristion ..
Fower of sanctioning admission of exooss m:p-onrlltum

Building(s), Public—See “Public buildings and lnnds."
Buxar Jail—Tents to be purchased from—

L4

Calamity{ics)—Immediate report of sudden—such as ll'lllﬂdnl'.mnz.
floods, stormwaves, earthquakes, and tornadoca

Action to be taken in caso of sudden—
Camp equipage—And Library should be purtuu!url_',' axn.rruned
when taking charge of o collectorata
Canal duss—
Offlcers exempled from paying —
Vessels exemptod from paying—

Canvassing—
By Government servants for issue of permita or  licenses hy
the Food and the Supply Departments prohibited
Capitalized value—Method of caleulating—of all pemmnﬂnt. porio-
dical payments to or by Government s

Ruls

148

h
b
ib
App. A.
166
15G{9)

161(1)
153
154
153

168
169

186

Page

b

67

112

116

109
ib
ih
ih

121-122
112-116
114-118

109
112

112
119-120
120

161

153
ih

19

127
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INDEX
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C—econdd.

Casual leave—
Grant of—and permission to leave station

No arrangoment should be mﬁdn to rguppl} the 1'.ulacn of officers
nbzont on—

Responsibility il the p'ul.lh:, BOrVICH e.ul'ﬁ.,n. from Lha nbssnce DI'
oilicors on—

Cannot be considered with any other Inn.d of leavo

May not extend to more than ten drtys in an:.r ona culandnr
yoir

Gazotted Im'llda}-a or "'aundn}ra connot tha used to uxt.c:nd l]:|.1:|
limit:

The limit may lm oxhn:lcd 0:5]:; in ﬂmﬂphmmt circurnstances

Such extonsion should be reported to Government with
FEasons

Cannot bo elaimed of nght- .

Bhould be granted for adequate roasons .
An oilicer cn—not entitled to doily allowsnes e
Of Commissioner of Divisions

Of heads of departmonta

List showing the officers to whom it mny' be gmnmd and b_!r
whom .

Of clerks = i

Intimation to f‘ﬂmmm.qmnnm of tlu isions through District
Magistrotes when o Civil Burgeon or o Suparmwndﬂm of &
Contral Joil avails himsell of— 5

Procedure for the grant of—te Suporintendonta l:l.n-'.l Amstant-
Superintendents of I’uhv::u, District Engm.onrs end Distriot

Survoyors
District Officer, Civil Surgcnn, Supqnnt,cndqnt ul' Polioe to
notify to the Distriet Ofeoer their nddrossea during— o
Begistor of—
Certificato(s)—

OFf administration need not be insisted upon in eertain cases
Grant of—to a subordinnte by o former superior

Giticers forbidden to grant—to subordinates aftor thoy hlL'-"ﬂ
censed to have official connection with the latter

To subordinates should contain all facts in rm.[mct- of :hn.ru.clm"

and conduct ve ve
Certificate, Medical —Powoer of an officer who sanctions ponsions to
non-government officers to necept— s e
Chainman—(Ses Kanungo) Grades of— ., S A

Channel of communication—

Offleer of cne departinent desiring to make offfcial comment on
the work of offlcers of another department should do so

through his mmediste superior = B
These orders not to discourage direct demi-offleial or u.nnﬂ‘r:ml
reference botween officers concerned B s

Of Government officers in Indin with offlcers out of India is
grdmanl;r through Gmamﬂnb of Ind.m and Earmul-m:r of
tate . + s

Hulo

242

ib
i5(2)

ib

242
24909y

sh(2)
1h(3)
il

ih
242(4)
ih

il
App.
ib{5)

i5(6)

ib(7)
ih(8)
ib()
10
20
i
92

189
(a)it)

118

19

20

Plléﬂ

153-155
ib

ih
b

il

166

ib

ih

ik
33

128
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C—conid.

Channol of communieation—coneld,

Government offieinla in Indin not to communicate direct with—-
() Ofticials in the United Kingdom S o
(#i) in Continental Europo a - -
{#fi) in colonics - =

Local Governmont may cummunicnto Fn ely with Lln colonics
of the Straits Settlements and Coylon e =5

Tndividunl officors  prohibited from communieating  except
through the preseribed— o - i

Indonting officers anthorized to cor m-]mr:d direct with tho
Drirector-Goneral of Stores ot the India Offica .. o

Character Roport{s)—
Digeretion to be us od in communic .J..l,l]'lg to inferior officors the
remurks and eorrespondenco of their superiors .. ey

Of officers containing definite praise or blame to be O -

cited o
Of subordinates to be furnished to successor by uff‘mrs on trang-

fer of charge .. e 2 “e i

Charge—
Camp equipags and I:bmr}r Officer 1 |k1ng—o!' & collectorate

to exnTning-—
Officer delivering—to E'ur-nn-h list of ntu&l.mé_ arrears of business

L0 BUCCOESDT
And ehareeter report of subordinates ..

Chaukidari Chalkran Land(s)—
Dealt with under the Chaunkidar Act V1 of 1870, aro not sopa-
rated estates 4z meant by tho Land Rogistration Act i
Form part of the estate in which situated Lk L
And to be tranaferred to the zomindar of such estato or tenurs

But not to be trated as amalgamated with such estate or tenure

Are the property of the zamindar translorco
But hypotheeated for the EIII-}"I'.I:I.I'.:I'H.- of amount duos to the v:..hnu-

kidari fund oE
Sottlement of—with the :nmmr.lur at huII' ratea to hu pffored in

the first instance 3
Procedure il settlement is nok mccptw] 'hy zltmmdu

If transforred by sale, aro not still separate cstales s meant by

the Land Registration Act ot e R

Chaukidari Circle Officers—
Zeale of tents for—

Civil Surgeon—=Ses “(Cpsual leave.
Claims—
OF logal reprr«senlutnm of decensed creditors of the State;
Collsetor's power to s ify i

To time-burred malikana

Clerk(s]—
Not to take fnrms or mukarreriz in the district ..

Armested for debt or having rocourse to  insalvent Court or
sl salary i constantly ur ~r attachment o dobt, liable

10 bo dismissed, suljo.t to ah,uul to Governmi il
12

a8

Buyls

il

27
238

HE

a7

38
il

233
ib
il
ib
ih

ily
il
if

282

10
187

45

40

Pogo

ih

it

il

150

126

18

ib
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C—contd,

Clerk{a)—econtd,

Proviso againat dismizsal in such casos o e

Registor No. 45 to be kept up and revisod in Moarch of overy
yoar v i i

Rules applicablo to Commissionor's establishmont of—

Responsibilitics of Supeoriniendont

Suporintendent’s duty ss supervisor to roport malpractico
Among—

Ponalty if he nogleets to do so-—dismissal

Apjmi'nfml:u.t—

The appeiniment, promotion and posting of—is in the power
of Commissioners and Colloctors

Choice in nppnmlm[,—tu tha lowor or upper dh igions is not
limited to the district or division concorned

An outsider i3 not to bo appointed to a highor post unless no
suitable—ig available in the district or in the whole Presi.
dency

A—who considers thot ho hes boen passed over in promotion
may appeal .

Clarical establishononta comprise uppor and lower divisions

Appointment in the uppor division is to bo made with rogand
to the spovial fitnesa for tho post

Seniority i3 nob Lo be considersd in flling upper division [me.lu
unloss other considerations are equal

Btaff at subdivisions should receive oqual mm-lduml ions with
that at hoadguarters in  matlers of appointioent and
|_'|.|‘1_|ﬂ11'.|[lﬂl1 1w I .

A ton per cent. of loave resorvoe is mnlgcut into tho purn'l.um_-nt.
vlorical ostablishmonts

Leave vacanciea shonld not bo fillod hjr tha u.]}lmtnr.mmal. c-f
tomporary honds %

Diatribution of leave rmsorvisis botwoon the district and R-ulp
divizional officos -

Provision for temporary Clerical establishanoent for u:l:humml
Daeputy Colloctors : 20

Pay of such tomporary estoblishmont

Sanction of CGovernmont i3 nocessary to  onfertain such
additionel establishmont i

Propo=al for entertainment of additional establishment  to
by aceompained by a mappropristion statemont

Ordinarily one  additional —is allowed [or an nd:h!:nnal
Dovputy Collector

Special rules for temporary nsmbhs-h:nmt. for DuPuf.y Gor
loctors ongagod on  Settlomont, Partition and  Land
Acquisiticn

Extra sstablishment to I:w.l ruta.lnn:l or discharged when tho
Additional Deputy Collector is on lonve or tansfirmoed

Collectors any cmpowered 1o appoini additional temporary
clorks without provious sanction in cortain coses b

Notives of varancies in the lower divigion should b(r mpmd.od
in o prominent place

A dute not less than 30 days after t.h.u ismun of tlm modien almu!d.
be fixed for filling the vacancy

Rule

57(4)

b1}

th{iit)

ib(iv)
i}

th

il

ifr

oo

ib

G0
b

ib

ils

ib
if
G0

G2

Paga

15-111

ib

i

21

il

22.93

il
24

23
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B—aonld,
Clerk{s )-—contd,

Whon a vacaney in the upper division is intended to be Gllod

up from another district o potice should be insertod in the
Calentin (fozelfe ra g A X 33{a) il

The DMstriot Oflicor to oxamine oll tho applications and nots in
dotail tho claim= of all eligiblo candicdiatos R i b} ih

If wll applicants ba foud uosuitablo appointment may be made
from outsidors by publishing o notice in the Caleatfo Gazetie ihle) 23,94

All procesdings of such appointments should bo i” oporly iu]rL
anid bo available in case ol an nppeal ibifel) a4

All applications lrom Government servonts should Im s bt ted
through their respoctive office mastors e e it ih

(Nota),

Cualifications of candidatos required for |1mntr|nrml appoint-
moent to the lowor division i + [LH] 24-26

Seloction from the candidates should e made by the District
Oiticor persanally “s i n e il il

If no suitablo Matriculate is availuble, seloction may bo made
by means of a test oxamination o A o i ih
Excoption (1)
But such condidates must iul:n(‘l their age and moral charecier
a5 pre=criixoecd : e r A il th
Candidates above 25 vears of age, who arp l'\'l'l:"lj:-l:lll:.'l.‘il i Cia-
vornment oflices  may b appointed  in =pecial  elreum-
staneos A s £ h i i {1
Excoption (i}
Gualificntions rogquirsd for lut wmanont appointment  to  the

uppor division . . + o 07 b

Relationship of applicants {0 any Grs'.m-rnn--nr sorvant must
bo clearly statod m thoir applications et o s 27
Prohation i= not essentinl on promotion x s ill] ih

Confirmation in the lower division is mado nfter o poriod of
Prubut]r_l“ for two years i ah Flf 77 24

The poriod may be extendod up to one year if o probationer
be umifit for confirmation o o b ih

A probastioner is lishle to removal fnr pmw:l inoompo tr-npy or
for misconduct without formal procecdings i 77 an
Ineroment of a—may bo withhold for unsatisfactory work .. 78 20-30
A special cortificate is required for passing the efficicney bar . . ite il
Perioadieal transfor of— 1 e i -1 1006 a0
Should not be kept too long a time in any one department ., il il
FProbationers should be given opportunity to show their merit il ih
Conirol

Maintainenee of conduct rell book e Ffs 0 a0
Procedurs for romoval or dismissal of— e e B a0
Procedurs in departimental enguiries &4 a1
App. B, 41.42

Ssnction of the State Government 15 re qulrul for - mplm'rncm.
of o porson who has been dizmiszed . - L B2 31
Record to be propare | s : 86 49

Punishment orders, :npmu -:rl'—lu ba gwi-.-n to—frm of cost, af
wpplied for .. s Fi 87 ih
Guiding principles in proof un:l pu.nmh.mmb o Firs A ib
App. C. 43-46
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INDEX
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G—contd.

Clorks—econeld,
In cortein eascs the abovo instructions for punishrment de

not apply W - e aie o i 32

Rules regarding  prosenlation of 41.}1]& nle  ond ]_:-L ititione by
l;.muuutau:Ll: seryvanis . . . a1 ih
App. Do & E A4

Ruogsons for not instituling erimingl prosceution to be rocorded
pmel in overy eaan to be forwarded with ¢ report 1o Board or

Government . . 30 o .. e 03 a3
Diserotion of superior oflicor to sanetion prosecution of & sub-

ordinato—, how to bo used il o i 04 39.94
Cortificates Lo subordinates Lo contain all facts in respect of

chisracter ol conduct .. e . e L] a4
Allowenes or aslary to bo suspendod or re-instate d officer .. i it
Procodure for granting forfeited sllowance to re-instated

officor " i i i = " ib
Effect of imprisonment of— o s o 05 ib
Imposition of penaltics on— “E s e 24 a1
Aro attachod to tho offiee . . i 6e LT
Transfer of—of other departments not to be made without

consent of thoir superior i v 4 100 54.36
Not to accompany heads of offices on tranafer .. .- il ilt
Mot to serve in two oflices R o e a5 ik
Mot to give part of their time to privatoe wOTVICD .. o il ik
Mot ta bo employod on privete concorns of superions o th = ik
Rule regarding the trensfer of serviees to another Government

office or do partment . f . i Tinl 35
Transfor of—within distriet by Collectors and 'Ml:iuu division

by Commissionors v i gt = 1605 45.36
But subject to Board's control nd - 4 i @
Transfor '|;,,-|, Colleetors to bo roparte d to Commissicner in Foh-

Tunry e . 5 i i &b
Exchango of nppointments hutl.u p— n:irummg [ qun] salaries or

of the same grado e ‘e R 5 108 a8
Doaling with monoy snd accounts to bo transferred after 7 yoars

or to be required to go on leave at least for 3 months L 100 b
Colleetors to repord such liability to transfers of their subordi-

nisbes to Commissionera .., o = s 110 26.37
Rotirement of o elerk—Collector’s power about— . . 1o 111 97
Ratiromont of copyists and typista e f ; 112 i
In chorge of mlpurmnr.- pu'l.ﬂln:. documents to fu.mmh mcuru.}r %

bond . .. 139 84
Security bonds .;-l' -—uxuupud from registration I'uu and thmp

dury T i 148 67

Collector—

Powera of a— s .t 2 0 2

May make payments to i\,gnl ropresentatives of ﬂmm} ore-
ditors of the State without a certificato under th Buceessinn
Cortiffente Act provided the smount does not exived Hs. 100 10 3

Procedure to bo adopted by—on attachment by SherifT of

Crlenita of mm-ay . his hond Imtongm;, to pnva.l,a inelivi- =
duals ; ; 11 3
Moy transfer a.ml puat. bub Dcpul.y Callnctar within hm
district i 17 5.6
5 L
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INDEX
Subjoct

C—contd.

Collector—caonclid,

Responsible for delays by his subordinates

Competent to authoriso subordinatea to proceed on duty to any
part of Bongal v s .

To roport prompily agriculiursl doterioration P v

Communication bolweon—and  his Deputics to be  closs,
ponatant and porsonal sl “s

Doputy Collectars to Lo eavelully supervised by—. .

To examine the slate of comp equipnge and library in tnking
charge of o colleetorate A

Ta furnish to his successor o list of arrears of business, o mermo-
randum for annual report nnd his opinion of the officinl
character and eonduet of his subordinatda

Prohibited from entering into any pecuniary transactions w ith
a public sorvant on behalf of an estate under Government
managemnent . ] . an .e

Not to barrow money i'Lmn land-holders, or mnnngurs or gunr-
dians in wards® estates

Commission on purchases for Government. Not to take—

Power of—to appoint temporary cler ks without 1'.-mwmm sane-
tion in certain coses 3 3 L

Power of—to dismiss or remove clerks

May withhold petitions addressed to Loecal Gow ornment umlm
cortain specitied reasons . ¥ i

A list of the petitions to be maintained sLmE enbimitiod
periodically .

To make arrangements for tho [mnctuu] and mutlwdmu! porfor-
mancs by ]clmungoa of duties entrusted to them o

Public buildings in the Revenus Dopartmont helow the cost of
Ha. 2,500 may be constructed under the —’s orders

Colloctor of Custorms-

Authorised to write off irroroverablo value of stores or public
monoy up to Rs. 200 subject to certain conditions s

Comment—Officinl —on the work of officers of another du]mrltm nl

to go through his immediate suporior .- .
Commission—
On purchase for Government not to be taken h} Clovernment
officors i i G i
Commissionorisj—

Authorised 1o writs off frrecoverable value of stores or puh!:c
money up to Bs. 1,000 subject to cortain conditions R

May post and trnn,a.fnr ‘;ul: anr!.} Calleetors within his divi-

Ao . aw
May grant leave to Sub- Duputy Colleetora up to 6 uneks pex
Fesponsible for delays by his subordinates e
To furnish a list of arrcars of bu:iim'ﬁ’g pto., to his sucoessor

when delivering charga .. .

May withhold peittions address to mul l.'“m.:hmmcnt- under
pertain spocificd rensons ;

A list of such petitions :dluruld ba mnmtumal a.nd uubmuttc{i
periodically .. v

Increments of pay of Imnungoa to be grnnled by— e

Ruls

30

42

ad

ab

a7

38

43

44

G0
S0

Motifieation
ih
119

200

13

13
17
1h
an
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Kotification

eh
114
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17

139
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INDEX
Bubject Rule Pago
G—coneld.
Commisgioner(s)—eontd,
Diseretion about distribution and postings of kanungos in cach :
division P Vs o e 17 115 il
Power Lo appoint district kannngo - < e 117 fia-66
Scale flxed for registering candidates in different divisions . ik ils
Authorised to countersign indents for maps o 2 Lk 118
Anthorized to countersign indonts for mothematical and other b
instrmments up Lo Hs, 250 i a5 i 167 L1E-114%
Aunthorized to sanetion reapproprintion within n grant belween
heads subordinate to a minor head | . i i 168 119-120
Authorised to admit excess oxpenditure over approprialicn up
to Ha, GO0 ‘s s " . 1G4 120
Power of —to exempt o ponsioner from personnl appearance | 2 129
Ta decide when officers composing the committes appointed for
the selection of o site for a eivil building are unable to agres 160{4) 138
Seale of tonts for— i 5 i e 2322 160
May sanction transfor from reserve tonts from one district o
nnother i s i g i 244 151
Tents. To sanction purchose of larger or sl ler— = 226 it
Casual leave of— 2 L ot o 240(d) 153-155
Commissioners of Excise and Sali— ;
Authorised to write off irrceoverable valus of stores or pulilie
money up to Re. 1,000 subject Lo certnin condition 2 13 3
Communieation—See also “Channel of communication.”
Prompt—of information reluting to matters of political and nd-
ministrative importance by District Officors = AT a4 8
App. B 16-17
Between Colloctor and his Deputies, to be close, constant and
personal dek i i3 9
Commutation—Rate of —of permanent periodical payments to, or
by, Covernmaont i i 186 127
Concession—To cortificate holders of snir eompensation sllowanos
who have hitherto drawn the allowasnes monthly it 184 il
Contingent grants—Shonld bo economised (o the lash and ex pondi-
ture should not be rushed towards {he end of the financial
¥ear b W 40 )
Contract(a)—
Rules for the grant of— it s 234 1562
List of officers empowered to sxecnio— as i ih ib
Control—Collector’s—over offiee arrangements,  Of Deputy Col-
lector or Bub-Deputy Collector over their subordinates’ work Tl 28
Securities in promissory notes for due performanes of duties
ta be endorsed and sent to tho— ; 147 67
Conveyanee(s)—Ses *Docuament’’ “ D]
“ Correspondence—8ee also “Channal of communication.”
Court—See “Insolvent Court,™
Crﬂdibﬂr[a}—ﬂcpu{y Cooleciors not to cmploy—ar his maon i 46(8) 17
Criminal prosecution(s)—
Reazons for not instituting—ngainst o Covernment servant
ghould be recorded = i it 3 a3
When such prosecutions are to he institutad Ar o) ib ib
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Bubjoct
D

Date({s)—For annun ] roport to Government and Accountant-General,
Bengal, of eharges inourred {or tonts, three months from elosos
of year of oxpenss

Debt—

Clerks arrezted for—linbla to Lo dizmissed

f‘i!"f]:i:{- having vecourse to Insalvenoy Court linble to be dis-
mitssocd

FProviso against dismissal in such cases e o
Clerks whose zalary i3 constantly under attachment for—
linble to dismizaal subject to appeal to Government
Deed—Title—of Government Innds where to be deposited

Dalay(g)—In the despatch of business, Board, Commissionsr and
Collector are responsible for—by thoir subordinates

Delegation of Power—=&See also  “Power."

Department{s}—
What—of the Board were transferred to Government
And what—remained with the Board ..

Departmental Encuiry—
Procedurs for conducting a—

Procedure when orders of punishment are passed by an autho-
rity other than the person conducting the—

The record is to be prepared as the case is gone into and leulfl
not ha written by a elerk after the ease has been decided

Deputy Collector(s)—See nlzo i Establishment"—
Not to employ ereditor or his men
Not to borrow in the district
Not to take o furm in the district

Not to buy or hold land in the distriet i o
Not to trade or engage in commercial transactions in the
district
Diary(ies)—

Kanungos to keep—in bound books
Wark done to be bricflly entered in it
To be ghown to Collector every month

Direetor of Agriculturs—

Authorised to write off irrecoverable value of stores or public
money up to Re. 1000 subject to certain conditions i

Director of Land Records—

Authorised to write off irrecoversble value of stores or public
money up to Re, 500 subjeet to certain conditions .

Authorised to countersign indents for mil hmnticul and other
instruments up to Ra. 1,000 T 5=

Anthorised te sanction muppmprmtmn within a gru.ut hetweon
heads subordinate to a minor head v

Authorised to admit excess expenditure over appropriation .,

Ruloe

220

40

il
ily

L
=1

an

Ba (i)

App. B.

85
86
46(i)
ibiid)
ib{iii)
ib{iv)
ib{v)
119

ih
ib

167

168
169

Pago

161

1-2
ile

a1
41-42

s

17
ik
ik

Lili]
il
i

3
118

119-120
120
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] D—concld.

Direotor of Surveys—

Authorised to writo off ircccoverablo valuo of stores or public
money up to Ra. 1,000 subject 1o cortain conditions

Authorised to countersign indents for mathemetical and other
instroments up to Bs. 1,000
Divector of Industrics—

To make '|.‘l!|'1.'|'|.!*-s ton for scholnrs ]nr'.-g for the training {nriun(‘hr,uh_\q
for ]-IJII'IJlI-E,I-'H|'|-I]'HII| the Indusiries Department Budgs

Discretion—The communication to inforior officers of the remarks,
ote., of superiors, is a mattor of—

Dismissal—Sre also *Punishment’’, “Removal™’, “Suspensions’’,
ote.—

Clerks arrested for debt or taking recourse io Insolvency Court
or whose salary is constantly under attachment for deht,
linble to—

Provizo agninst—in such coses
Power of—of Clerks vests in the Dhstrict ﬂfﬂcm

Authorities passing orders of—, ote., should not refer to con-
fidemtinl papors in their findings and ordors

Cufrhf'mtm granied to a dismissed subordinate should state ull
ncis i

Distinetion betweon, romoval and—

Dismissed clerks not to be ro- Lmj}luvcd I}\E‘DJJ{ W |Li: Govern-
ment sanetion

Principle as regords—Iaid dul.l. n by 1!|a 'Duu]l, of Dermrﬂ
Procedure in cases of—or removal

Procedure in departmental enguires, charge, explanation, ovi-

denco of witneases, if any, nnd decizion 1o bo recorded
before—

Departmentol disciplinary measures to be adopicd whon—is an
adequste punishment for the offence

When eriminal proseculions are to bo resorted to

In casea of doubt, the opinion of the Government Pleader or

Lepal Remembrancor to be obtained before eriminal pross-
cutions are instituted

District Engineers and District Surveyors—=See “Casual leave."

Diatrict Oficor(s}—See “Colloclors™—
Powor of—to appoint clerls

Cannot intorehange the enlnries attachod to pnrlmu]ur appoint-
monis in the upper divisdon

.

Authorised to distribute the grade af |]u| lower division among
different branches of their ovwn and subdivisional offices

To obsarve certain rules in filling up vocancies

i
Power of—to sanction exemption of pcn-mnu-_ fromn peraonal
EPFIE‘H'I'J.I]'H."I'_" 3

Y

Seale of tents for—

Documeant—

Legal—(title deeds, conveyances, ete.) of Government connest.-
ed with property to be deposited with lhn .'Inapuch:r-
General of Registration, West Bengal

Rula

]
il
1]

B4(fi)
App. B.

&1

il

BT(i)

ih
67-71

103
222

247

Pogo

118

o
A

18
ih
30

44
31

ih
a2
30

31
41-42

a3
(1]

il

19

il
19-24

129
150

166
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INDEX
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D—concld.
Duly(ics)—
Anything in any law or system injurions to public interest
ghoulil ba reported by Civil Officors e o 5 7

A Buperintendent of a Collectornte must report any malpractices
& among the clorks o e e o 53 18-190
District Oficera ean allow subordinates to procecd on—to any
park of the State of West Hengal = L e 32 3
Of District and Subdivisional Officers to roport of once the ex-
izstence of agriculiural deterioration or the occurrenco of
garions and saddon colamitics and to mako immediate en-
guiry and take menzures for immediato rolief  ©. i 33-35 8-

Efficiency bar—
Certificate of o Commissioner or District Officer is l'aqmrnd b:.r o

clark to pass tho— L - 78 20.30
8o nlso a Kanungo =4 - 5 A 114 a4
Elophant(s)— -
Bules as to the purchase and sole of .. e H 248 166-168
Powaer of certain officers to purchose— i ih i
Power of the Board to sanction purchase and ‘m[e nf— Wi il 2)(3) L]
Procedure for the purchass of — o - o ibi{4) ]
To be shown with eertain particulars in stoel:. Iqu o 249 158
Engagement—Appointment or—with porsons out of India e 21 fi
English Law—Advoeate-Genoral to be consulied on points of — .. 23 1
Establishment—
Commissiocners authorised to n:dur:b—rcpurtm;, formally to
Government through Board 3 159 116
Procedurs in dociding  the necossity fﬂr extra eﬂiubhshmnnt-
and in reducing— - e s i 160 b
Temporary—
FProgpress roport of tho worle of—omployod on special work, to
f be submitted fortnightly to the Callsctor s o 161 117
When applicationa for retention of —to bo made .. 2 162 th

Those requiring tho sanction of Government of India to bo
made three months hﬂ!nna tha FYE'ILF!.I’ of the term of the

sanetion 3 G = ils il
A ligt of such appointments to ba kcpt b A it il
Date of discontinuance of— i e = 163 ils
Menial— .
Power of Subdivisional Officer to nppmnt- punish or remove—
in his establislunent . o fre Ti 28
Exchange—0OF appointment between clerks A iy 108 36

Excess axpendutumr—Power {0 sanction thn admiasion of—umr
appropristion . . 160 120

s 7
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E—concld,

Estatefs)—

Transtorred chaukidari chalkran lands are not—as meant in the
Land Registration Act

But form part of—in which situated
Anid zamindar of such—to get their tranafor
But such Innds are not 1o bo amalgamated with siaeh—

And, if transferred by sale, such lands aro not still separate—
as defined in the Land Rogistrotion Act

Estimates—

Of Revenuo and Receipts

Farm(s}—
Deputy Collectors forbidden to tale—in the district
Clerks not to take—in the district—

Fee(s}—Security bonds of non-garetted officers exempted from re-
gistration and stamp—

Form(s)}—
Of socurity honds of peons h rEs
Of register of socurities to be kept in colloctorate

Of security bond of officors handling public meney and depositing
whaols security i

OF security bond of officers in charge of important public do-
cilmenta s “a i

Of security bond of those why deposit by instalment
Of security bond for troasurors

Of Security bond for stamp elerks

Of security bond and mortgage for clerks allowed to give
security in landed property o

Of indent for maps to bo obtained from Map Rocord and Tesue
office, Caleutts o e

Fraction{s)—Of an anna, to be omitted from nceounts and all revenie
tranctions, one anna being entored if it is six pies or abovo

Fund—Creation of unauthorised—prohibited

Funeral expenses—of a deceased pensioner are the first charge on
tho arrear pension due to the decessed

[
G
Gazette—
Notifieation of nppointment, removal, leave, otc., in—, Au-
thority of— #oe i i s
Liste of newly published maps periodically notified in India
and local— s

o " on 4w

Bale

233
ahi

AG({if)
45

148

I49
150

App. A

App. C
& I,
App. B
& B,

130, 131
App. 7.

138
App. F(1)

App. G
& H.

165

244
234

106(xi)

24

185

Pago

152

il

il

1059

67

67
it}

T0-85
T4-T8
Ri-88
01-62
B5-02

02-06

103-106
106-108

118

168
153

129-130

=1
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INDEX

Subjoct
G—eoncld,

General ealamity—Action to be talon in thoe eose of—

Government of West Bengal—

Powers of —to isaue orders where the power is not legally given
to & lower authority i .

Moy correspond [recly with other local Govornments and with
the eoloninl possessions of thi Straits Setilements and Ceylon

Tents. Annunl  reporl of charges incurred for—io bo sub-
mitted 1o—thres months aftor close of vear of expensa

Government estates—Socurity of managers of—

Govermment monoy—

Government to be prosécutod for losses, fraud and embezzlement

Governament Solicitor—

To be consulted if any spoecinl form of socurity bond s
desired .4

Logal documonts of Governmont connectod with property  in
Caleutta and suburba should be deposited with—

Honds of department—
What authorities are called—

Authorised to write off irrecoverablo uﬂue of atoros or puh!m
money up to Hs, 1,000

Re-delegation  of the power to—to sanction ]mrmm”um I'ﬂr
nrdous works §is

May withhold potitions addrozsed to local (:m-ummf\m under
gpecified reasons

Should maintain and Hubmll o list of L]w potitions su{‘h w:th

held
Power of —to sanction r-xnmptmn of pensioners fl i pprﬁmn]
appearance -

Honorarium-—When to be sanctioned

& |
Increment—

Of n eclork may ba withheld by a Commissioner or a District
Officer for unsatisfuctory work 4

#Of Hlmungm may be withheld by o COMI‘J‘rISEIUﬂDI‘
TNiness—See “ Absenca”'

Indebtedness—Of public servants
Indents—For maps

Insclveney—3&ee “ Indebtedness.""
Insolvency Court—Clerks not to resort to—

Inspoctor-General of Registration—
Legal documents of Government connected with proporty

g;ﬁltiﬁga?uh the Iu.af:.eclur-ﬂﬁmml of Repgistration,

e i i

Rulo

20
229

129
App. A& DB

3
=
=1

i

13

16
Noto

Notifieation

ih

182
16

T8

114

4%
164- 166G

49

247

Pago

166

4.5

b62-564

124

4-i

29-30
04

18
118

a8
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INDEX
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l—coneld,

Inatalmont{s)—
Malikana for the whols year when payable in one— .

Sair componsgation sllowaneo to be paid in oqual :]ua: terly pro-
portions :
Instrument{s}—

Rogistration of—to  which CGovorminent or the Court of
Wards may be a party

Power of conntersigning indent for mathemation] and other—

Investment{s}—OFf cash socurities in Gevernmont promissory noles

d

Jagir(s}—Revenue officers to give no hopes of the grant of— s
K
Kanungo(s)}—
Pay of—
Ineromonis to be grantod u:njj.r by Lulnmﬁslonun
Distribution of—

Commissioner’s diserotion nbout tho distribution and posting
of the staff of— ! :

All orders regarding distribution and psoting to lm cOmMmuni-

catod  to -\rrnunLunt-Gnm}m] BDIELI' and to IDisirict
Oillicors .

Salary bills nf—--tu ln:- :uuntﬁralgnml i.ur DiatnL,I.- (}ﬂ’imm before
oy mont .

Eligibility for the posts

Rewruitment and training of—

Budget provision for tho—establishmeni
Duties of—

To keop diaries of work

Ta submit to the controlling officor at lhu ond of ovory muuth a
statoment showing spocial itoms of work e

Diarios and statement of work to bo shown to Colloctor and at
outlying subdivisions to tho Subdivisional Officors

An executive rovenne officor

as

Employment s clorks forbidden i G =
Not to bo amplm'od in t-nn(lnlnting local endquirea in criminal
cnsos : et s

Procodure for ro]a.}mg old maps in char nroas i

L
Land(s)—Ses alzo *Chaukidari chakran lands™.
Deputy Colleciors not 1o buy or hold—in tho district aia
Landed prﬂ]':-url"—i{ﬂ'gl.ﬂ.m‘ of pammn nt‘—hy Govornmont, Ror-
'\'ﬂII - "
l.q':r{sj-;'!.n} thing i m_]uriausl. in the upemlu:m of—to I:ua bmught. t.o
notics : '
1 easo(s}—Clorks not to hold any mui’u#aﬁ—fm lamd.- hold.oﬂ in
distriet in which they are employed i

Rule

171

154

250
167

147

113
114

116

ih
il
116
117
118
119
b

ih
ib
ib

ib
130

-liﬂ['l.-lr}
il
25

48

Pogo

158
118

07

152

1h

iR B

a7

17

18

18
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L—concld.

Loave—Ses also “Cnsunl leave"™,
See also “Absonca'’.
Of Hnlu-]'h-]mr_\lu' Colleetors up to six wooks may be sanctioned
by Commissionoers il
Such—to bo notified in the Caleutie Gazetie
Register No, 40 of—othor then casual—

Leave reserve—A ten per cont, of—is !m:l'gr.-:i into tho POrTAIGTE
pstablishment of the oflices of Commissioners, Disirict
Officera and Subdivisional Oflicers

Leave vacancies—3No oulsider should bho appointed in—of per.
manont establishmenis of the ofiices of Commissionors,
District Oflicors and Subdivisional Oflicors

Library—aAnd  camp-equipage should be ]mrt:cu]nrl} examinod
when taking charge of a Colloctorato :

Life cortificato—Malikanadars prmm:tmb—wuh tho hill exempiod
from porsonel appoartnce . .e i

Limitation—
Claima to malikans barred h;.- —not to bo entertainod without
gr_lmt SRR . o5
Period of—1{or  claim to malikana is 12 yoars
List(g}—

Of arrears of business—A Unn:r.mi*—'ﬁianﬂr or & Colloclor to
furnizh to his succossor— v

OF landed property ownod by clorks (l{og:ator 45)

M
Malikana—
Description of—
Diffarent clasaes of — i
One instalment for the wholo yoear when payable .. .
FRegistors of recipiunis of—to be maintuined of

Register (No. 65) of payment of—during the currency of &
gottlomont to bo in charge of o Deputy Colloctor y

Payment will not bo made without & s}:-ocmt order of tho Cai]oc-
tor ; ‘ Ak

Pormanent pay .J.].rtu ardors, Ponmnmr;. —io bo pEl.lLl on—

Registor (No. 66} of rec Iplﬁlll-ﬂ of pnrm:mam-— how to  bo

written up
And how to be kept P -
Both registers Nos, 05 and ﬁﬁ- to bo kupt undor tho Supnrvmmn
of the saristadar or Superintendent .. :
Rall of malikanadar to bo made ovor 1o the l'ﬂ-L‘Ip:lo.l'lt.
Form of the roll ; ; i
Duplicate -:upiﬂﬂ of rofls to bu pmpamd for meurd. in the trom.
Bury
Trogmury officor Lo satisfy hrmmrf uf tho wn]ni'.ll!.y ni‘ the clnm:n
before ordering payment s .
When fresh duplicato rolls to be given to thn recipionts o
L s
-

Rule

37

150

152

48
50

150

]

171
171-173

171
b
172

173
174

=

177

ih

gz

G6-0

164

126

126

18

123

ih

i
123-124
123-124
L 1/]

124

ib

il

th

126
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M-—contd.

Maliknna—coneld,
Procedurs on transfor of-
Porsonal appearance,  Exemption of malikonadar from—
Lifo certificate. 13l may Ly presontod with—
Imposition. Trecautions (o be taken to proventi— >
(Claims to—Dbarred by limitation, not to be ordinarily ente rlulm-rl
Poriod of limitation for a claim to—in 12 Voars
Paymont of—to sharo-holdors v
Mothod of caleulat i.l_ll.' i'al:[1i1.':||':-'~m:l valus of—

Manager of Govornment Estates—Socurity of—

Map(s)—
Procodurs for rolaving old—in efar aroas

Supply of—on book-debit or on cash payment by Map Hecord
and Tsaue office, how rogulated * 4

Charges for colouring, mounting, hlntllru, and |Mf1 ing of—
above aflico to 'n\ll 2

Chargoea for freight and postage of |_1:'|h'11!:-€, .-\!ll)l.h‘l‘.ll]iﬁ. to boar—
Ssttloment of account of—by book-debit, how regulated

Cash payments for—how to be mado

Applications for—what to stoto nnd whero to be sent

Indent forms for—to be obiained from whoro

Lists of newly r|l_1h!i.'1h1'.||_i—[:|_r|'i¢|;ll-;;:l||:.' notifiodd in fudic and
Caleutta azelics :

Indent for—, Authoritios to conntorsign=—
Medical cortificato—=Ses “Cortificate’,

Memiorial(s)—
Government of India

Money(icsj—Sce ** Public money',
Dealings with & public servant on belinlf of an cstate undor
Governmeent  mansgement,  Collectors  aro ﬁ:rhl:!:il-n to
enter into any— :

Collectors not  to Lorrow—{rom ]nm]lmhl: \Td, mru:mg[rrn or
guardians ain wards" cstatos

Leputy Collectors not to horrow—in thoe distriet
Mukarrari{s}—Clerks not to take—in the districl of cmployment

N
Nnzir—
Whon money to be deposited with— .. i ad
To test entires in Registor 30
Amount of security of—

Noto(s)=CGovernment Promissory—to be purchased I.r_].r Controller
of Curreney without commission 2

Notice(s)—
Of vaeancics in the lower division should bo suspended in o
prominent plaoe o - A it
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Sul :lj1 i
N-—concld.

Notico(s}—roncld.

OF wocancics in the upper division, where officors from other
districts ore intended (o be oo lljwllllt ul, ghould be  inserted
in the Caloutla Gasctie ;

B also when an outsidor 13 to o reerunted

Notifieation—Authority of—in gezette of sppointments, removals,
liswwe, olo. .

0
Office arrongements—Colloctor's control over—

Offiper(z)—
District—to report promptly agricultursl deterioration

Govern ment—

Channel of communiestion of—mn  India with—out  of
Indis

Anything injuricus in the oporation uf Ju'-n., to bo rought to
notice by— A

Character roports of —vontaining dofinito praise or blame to b
cornrmmicated

OfMicial report moade concerning them. Hoave no  right o
domand a copy of overy—

P 49«1:];-.”_15“1}" of—to whom advances or Irlthl.lll."' NiGHeY i3 on-
trusted s

Poouniary transnctions 1.1.Llh—u|1 Lu.]ml:l' of an cstato  under
- Government moanagoment.  Collectors not to have—

Commission on purchases for Govormiment. Not to take—

Forbidden to employ subordinates upon private concorns s

Handling public money to give sccurity

List of—to whom gencral pnm iples ns o amount of ssouritics
applica . . 4

In charge of important pu.hfl(‘ documents to furnish ».{'Lunl-}f
bonds " ‘e “e

Li#t of such— e

List of—empowered to oxecute doecds, contracts and othor
instruments

Subdivisional—

To report promptly agricultural deterioration

To roport sudden calsmities 3 o

Action to be taken by—in case of sudden ealamities

Operation of Luu.-i.—gLnJ. thing HI-JHFII:.HI-H in the—to b Irmught. to
notice

'l

Passcs—To iasue in all cases of vessels used by officors 1o maintain
pocurale statisties of traffic e

Paymont({sj—
Direct—into the treasury to be insisted on and made whonever
P'-‘f‘""hl" Fir - ren '
Excoptions . . .- +a e
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INDEX
Bubjeot Rule Higo
P—contd,
Pecuninry dealings—>See “Monoy."
Penalty(ios)—
If superintondent negleets to report malproetices among elorks ik 18-18
Imposition of—on elorks .. S ‘5 b i LT
Pension(s)—
Not to bo included in Bevenue Dopoarbiiont estimates e 156 112
Spocial budgot preparcd by the Accountant-Genernl . il it
Service and extraordinaey-—.  Rules of—to bo found in the Civil
Sorvieo Regulstions s e s i 187 128
Delogation of ptm-_'-u- regarding the grant of—te non-gazetted
officers .s . ¥ix 158 i
Power of sanctioning uﬂ:r_m" to aceopt modieal cerlificoles i 150 ib
(a)(b)
Power of sanctioning officer to commute periods of abscnco
without leave into Jeave without allowanoco iy e ilife) ib
Powers of such officors to sanction condonation of breaks and
deficicness in service 5 - e o 173(d) ib
bfe} ity
Powers of such officers to sonotion paymont of arroar— ire 190(a) 1258-129
Powera of such officers to sanetion poymont of—due to o de-
ecoensed ponsioner .s o . . () il

Powoers of such officers to recovor on NEDI]:I.]'HN!ILl.I'I.lIDIIH of thr_-
Accounts officor nny over-payment of leavo allowances irre-

gularly drawn by applicants for pension o o 191 129
Exemption from pe sraomnel :‘l.pp: prance of 4 pensionor  when

drawing— .. f 192
All sanctions to—to bo ccmumuuu.,ttd to  Accountont- GL,nLrn]

Bengal i e e i 163 ib
Prompt disposal of n—pphl:'nl ions for— . . 194 ib
Rovonuoe officers to give no hnpd:-r. of the gront u[' pulltieul or

charitablo— .. e 236 162

Pension(s), Political and Hercditary—
Board's rules apply only to territorial and political— . 1EH(T) 126
Ordinary rules ss o other pensions and gratuities 1o bo fmmd

in the Civil Servics Re selntions s 3 v Noto ib
Payablo genorally at distriet treasury .. - o LUG{LT) il
Payable at subdivisions = Ve i i (111} 1.
Tranafer of—to anothor troasury o i “e (I¥) 130
Tronsfer of —  Paymont of—.  Procedurns in enso of— v (V) b
To b paid monthly s o o e ib{VI) ih
When undrawn for maore than six months—, Procedure for

payment of arrears— ‘e i ‘a i ib(VIL) b
Pensionsts to appesr in person e i “a ([ VILT) 130-131
Excmption from personal attendanes . = = :'Eig['v’]ﬂ ib

: (2) (3]
Proc: ! on to bo n Lo provent imposition T far B[ VIIL ib
(4)]
Of persons sxempted from eppesrance o whom to be paid .. il{IX & 131
X)
Funernl expenses of 8 deceased II-I!.‘H.D\IH.[' aro the first chorpn
on tho arrear 3 . o e ih{xi) 121-132
: Note,
Arroars of deceased pensioners .e - - ib(X1) ib

oy
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P—contd,

Pension(s), Political snd Hereditery—vencld,
Begister of—ta ba kept., Form of—

Applications for—to be ontered in Ry b:nt-.r § of miscellancous

[ LS
Not drawn for aix yoars to bo struck off

Frosh entry to be mnde in enso of ronowals
Procedure on the desth 'of o pensioner

Continusnee of horeditary—
Hereditary pensions not to be ordinarily allowed

General principles to bo followed in recommending or deciding

the continuanes or discontinuance of such ponsion to heirs

Distribution of such pensions among recipionts is not depen-

dant on Hindu or ] u}*umm-‘dm Jlew but on thoe plonaum of

Governmont . .

Gront  of cortificates to eivil court allowablo w]mn pension

perpotunl and unconditional -

Millet's memorandum on pmsmn ond charitable and other

allowances

Permanent pay ordor—
Pensionary malikana to bo paid on— 57
Sair compensation allowaneo 40 be poaid on—- e
To bo mudo over Lo poasioner

VWhen made ovor to egent

When worn out or tarn—Procedurs

When lost—Prooedure

Original to bo returned on pensioner’s death

Diatriet Officirs u:. report such cases to the Aecountant- General,

Wost Bengal . i e
Accountant- Gnm:ml tao issue— 5 e
Bogisters of — ., (7 i o

Notes aboul payments at subdivisions i
Procodure on presentation of o claim for payment

-

And form of rocsipt for payment of such claim .,

Pormanent periodical paymenta—DAMethod of ealoulating ca :tahm:l
; value of all—, to or by Government g ¥

Potition(s)}—See also “Appoals"—
To the Governmant of Indio—
Rules for the submission of—to the Governor-Genoral in Couneil

Form and manner of submission of— .. i
Withholding of—by Local Government o

13

Ruls Fopo
i XVI) 132
App A 134
180G 132
[XVI)
ib ib
[XVII)
'zb ih
ih
{‘U’III] J
ib 133
(XXIT)
196 133
(XXIIT)
ih ib
[(XXIV 133
App. C. 135-137
i 133
(XXV;
133
(XXVT)
App. C. 135-137
172 124
154 127
196 118
(XIT)
it 132
(XIIT})
il i
(XIV)
th ib
(XV)
ik ih
(XVIIL)
ib ib
b XI1X) il
i X1X i
& XX)
r{u{h}ﬂ 132133
ih ib
(XX1)
App, B. 133-134
186 127
22 G-7
App. A, 10-15
App.A(II) il
iL{IIT) ih



xxiv

INDEX
Bubject Rule
P—conid,
Potition(s)—See also “Appeals' —eoneld,
To the Government of Indin—eoneld,
Transmission of—by Local Government S L #W{1V)
Authorities included in the words “Loeal Government™ N 1]
{Scheduls).
Ta the Local Gevernmini—
Rules for the submission of—1o 1he Stato Ciovernment Kotification
Plan{s)—0f Public Works Department hmklmp anid Coyernm.
ment lands, whoro to bo kept e S 187
Powor{s)—
What classes afF—specified in Chapter 1 . s4 1

Assigmed by competent legal and executive uutimnw

A higher suthority has all the—of lower suthority and maoy

mdify or roverse any orders pas.,u_d by tho latter unboss

forbidden by law . o 3
A lower authority if he dlf'['urg with the CII'E]LI‘b of Im- immedinte

higher suthority may move the lotter to refer the matter
to on authority suporior to both

£ s 4
Responsibility in such casea rests with tho referring officer .. ib
Officers should act upon their—in cases which tho} ATD  COIM-
potent to disposs of . ' 5
Vestod in the Board by statuto not Lmuaformd o ac 7
Of Government to issuo orders whore tho—is not legully gmm
to a lower authority e il B
Geanoral—of & Colloetor e i o
Of a Colloctor to mako paymonts to Ingnl reprmntu.m-ra of
docpased eraditors of tho Stato i . 10
Of Board to write off irregovorablo value of stores  or puhlm
money up to Ra. 1,000 12
Of Commissioners, Diroctor of Land RLccm;lE. D:rccmr of Eur-
voys to writo off such amount up to Rs. 1,000 subject to
cortain conditions 13
Of District Officers and Sebtlumr.nl. Dmm:rrs to m'itu off up to o
limit of Rs. 200 in coach casa 3 . ih
OFf Board of Revenuo to remit d:pmil'lowumes by nurllt officers 14
OF heads of departmenta to sanction honorarium . . O, 16
Note.
OF Commissioneras and Collectors na regards poatmg. transfor
mnd losve of Sub-Deputy Collootors .. ai 17
Of District Officers to allow subordinates to gu on dut.y any-
waro in YWost Bengol . . e a2
OF withholding increment of a clork .. . 78
Of Collectors 10 sppoint temporary clcrka in cortnin casca
without previous sunction T . 60
Of dismissal or removal .. BO
Of Collectors to sanction the transfor Df itoms {‘mm ano ]:H:IM]
of rovenuo to another i B 158
Of Commissionors to reduce eal&hhshmqmt e o 169
Of countersigning indents for maps . 166
Of eountoraigning indents for mnth&malma.l and uther matru.-
ments e 167
Of aanctioning mpprapﬂntmn mthm & grant h-nl.we&n hmdn
subordinate 1o & minor head e i 188
Of sanctioning the sdmission of exeoss r.-}.pnml.:tum OVer
appropriation . . . . 189
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P—contd,

Power(s)—ceneld,
To exempt recipionts of malikana from personsl nppearance
Dilegation of—regarding pensions to nen-gnzotted officers

Of Commissionors, Heads of Dopartments or District Officers
to exempt o pensioner from porsonal appearanee

To sanection purchase of tents, District Oflicors nuthorised

Of tho Bosrd to sanction purchase of clephanta out of Govern-
ment cstates monngement grant and to sanction their sales

Probationer(s)— Sce ** Ministorinl officora,"’

Progress Heport—
Of elerks emploved on any specinl work

Kot applicablo to major works, such pa cess rovaluation, Eunay
and settlomnont, ote, Ak .

Pro4ibition(s)—

Proscribed channel of communication. Governmont officers in
India not to communicate with those out of In(ll'll.. excopt
through— e . s P -

Menoy transaction with & puhlu: sorvant on :I.mhu]f of an ostate
undor Govornment mnnpmmem (,‘u]tucr.ara forbiddon 1o
havo any— .. ..

Colloctors [orbidden to hurmw from ]nn.rl hl‘.‘rldﬁrﬂ. MANRErE
or guardinns of wards oo i

Commission to Government officers on purﬂhaa!ae l'-:ur Govern-
mont forbiddon i i

Deputy Colloctors forbidden to umpiﬂ}r croditors, to harrow,
to take a farm, to buy land and to ongago in trado

Govarnmoent servants forbiddon to eommunicnte official ﬂmua
ment or information

Governmont officers forbiddon to nmp]m ELI:I.‘IClI‘dI]:I.B.InEI upon
pruu.w CONCOrng . v et Rk

Clerks forbidden to take h.m

Authoritioa passing ordoers of dismiasal, u!c.,, aro not to rofor tu
confidentin]l papers in their findings and ordors i

Croation of unasuthorised fund is strietly prohibited 02
FPromotion—
From lower to upper division of clerical of establishments under
Commissioners and District Officers .. e e
Staff at subdivisions should rocoive equal consideration with
that at headquarters in matters of— e i
Bpecial fitness for the poat is to be considered in— W
Senfority is not to bo considerod unless other considerations
ara oqual i v e

Froperty—List of landed—owned by clarka to ba kept up and rovised
in March overy year ite .

A declaration of all immovable held hy o Bub Dc-put.y Enl]oc-

tor loyed in khasmahals, court of wards cstates, ote.,
ghould be submitted to the Board af Heovenue b}r the first

weok of March cach yoar 0
An annual setiloment of alterations, ote., of the a-bnw declara-
ﬁm should also be mado i e .

Hulo

170
188-180

161

ib

44

54

47

BO
239

68

ih
ib

1]

ol

129
151

156-158

117

b

ih
il
19
18
ih

153

21-22

18

ib



XXV
INDEX
Subijoct Fhunle Page
P—eonid,

Public buildings and lnnds—

Wheore plons of Works and Buildings Departmoent buildings aml
cortificd an urjgnml plans of Covernment lends are lo bo

lkeopt f ya e ik o 197 138
Rulo regarding bu!m.t-wu of sites for Civil buildings - 149 135-139
Seloction of sitea to bo dofinitely sstiled boloro detailed designs .

and ostimeted aro proporod ala ib{1) ih
Comumittes for such solection . ¢ e ib{2) ib
Exocutivo Engincor to forward to the "mpormtomf.mg Engincor

plan and procoedings of the Comaitioo . . £h(3) b
Commissionor to docido in case of d.iaugm-nmuub nmuugsl- eI~

bors of tho Commitieo .. —a REHTEY] 138-139

Procodure to bo followed by the ‘>l.:pennt0n:lu:g 1 ingincor in
cases whon ho approvos of the sile as also in cases whon he

thoes not do so i h(a) ib
When the head of tho d;crpartment- dlﬂ‘urﬂ from frH:'l:l.E r:L'l.u}.L-::.n"mﬂf

the matior to bo referrod to Government . . ib{@) i
In gasea of important but[d::u[,b. Sanitary Commissioner i.-hw..]d.

bo consulted . b o BT ib(7) il
Two plans are roquired .. - 1 o ib{3) il
Public buildings in the Revenuo Departmont, Cul'lm_tor 3]

ordor if the cost is loss than Ra. 2,500 . e 200 139
Buildings of the rocord rooms and their floors v +a 206 140
Potty construction and ropoirs of— .. : it 201 ih
Poriodical oxamination of tumpnmry —in chargo af District

Oilicors o - 203 ib
If tho cost i3 Re. 5,000 or moro, thu}—ts 1o Lo consiructed lr;.r

Works and Buildings Dopartment .. A k 204 il

No—ia to bo constructed in Govornmont landa in chargo af
Works and Buildings Departmont without the previous

sanction of that dopartmont - . 205 il
Thatched buildings Burmunﬂ:ng—fﬂrhid:lm o 4 207 ib
Roofs composod of inflammablo matorial should not bo con-

structod within a radious of 20 yards of o pormanont— s 205 141
Enlargomont of cutchorios or othor—, sn:unior officor to counlor-

gign plans .. v 3 A e 209 i
Dutics of officors in chargo nf publie hu:l(llngﬂ i 210 il
Poaymont of rent for lands and buildings hold by C:nwarnment 211 h
Municipal or cantonmont taxes on Governmont . .. 212 142

- Exccution of loases of housces mqulm{l ﬂnr tho use of dnpurt.- -
ments undoer the Board s . 213 ih
Allowaneo for offico rent in the interior Commwnmr 8 powWer

to prant— s e i 214 il
Government sorvants for m.ndanm . 2156 ib
Powers of civil officers to sanction oxpundat.u:’u o md.wuhml

worka - ve . . 216 142
Definftion of major and minor works v v ih i
Administrative approval of Government roquired for pro-

jocts relating to residences of Government officiala . ib h
Limits of powora of officors spocified .. as aa ib 142- 144
Technieal snetion to mt.imatm for original works ond for

ropairs i . .. . ib ib
Procedure for obtaining mnhm to projocta “ w 217 1k
Plans and estimates, whon to Lo propared - i b ik
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INDEX

Bubjoot
P—concld,

Pubtie buildinga and lands—econeld,

Pracodure if the projoct is in exeoss of tho limits of power spoci-
fiek o va Va in o=

Allotment of funds for works within tho powers of civil officor ..

Pullie Works offfcer to technically eanction only when allot-
ment of funds has been mode i

Estimates for now oxponditure

Lists of major Tublie works and minor building schomes and
of now schomes othor than baildings should bo sulmitied to

Government through the Board of Rovenue . ‘s
Do dates for submission of such lists ., .. .
Procodure of submitting estimatos of new Mpmlr.hl‘.uru on

public works o i N

Buch ostimates shonld roach tho Finance Department boforo
15th Eoptember, cach year e

Estimatos of othor new ox pendituno
Funds for the execution of major worls

Public Interost—Anything in any law or systom injurious to—

should Lo reported by Civil Officors

Publie money—0ilicora nntrustc-d with—aoro mmnﬂllv mlponmblu
if lost or stolon .
Punishment—See also ** Dismissal " and “Clorks’".

Procodure when orders for—are passed by an authority other
than tho person conducting the inguiry

Copiea of orders of—elorks to bo given freo of cost if applied I'or
Guiding principles in proof and— .
When the ahove instruction for—of clorks aro :mnphmb]c-

Punkha pullors— _
Charge to be included in contingont. bills

Daration of omploymont to bo from the 31st ‘luﬂn.h to st
Oetobor a e o 4F

Reappropristion—See nlso * Budget Estimate, Extra'.

Delegation of the power of—within o grnr:.lt. botwoon  hoads
subordinnio to o minor hoad : ;

Reappropristion Statemont—DProposal for the entertsinment of
fchtlnn.ul olork for an additional D{rpul} Caolloctor to ]J-G
accompanisd by a— o

Rodomption(s)—0Of land rovenue of petly estates, HReeeipts from
—how to bo entered in budgot estimate s

Rogistor(s}—5&ce also * Forma™,
No. 45 Lo bo kopt up and revised hy the first weok of March

oVery yoar,
No 85 of mclplmta and pa.]-mnnta of ﬂzm;l and fuctuating
malikana =5 A

No. ﬂ-ﬁofrooipimta nfpnrmn.nmt mnl:kn.na
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Bubjeot.,
R—<contd,

Registor(s)—See also “Forms" . —econcld,
Of pormanent pay orders of ponsiona

OF ensual leave i%
No, 46 of loavo other than casual
No. 6 to bo kept for all lands

Registration—0f instruments to which Qovernmont or the Court
of Wards may bo o party

Removal—=See also * Dismisanl **
Distinetion botwoon—and dismissal ..
Procodurs in cases of— ..

Rent—Allowanes for office—in the interior, Commissioner's power
to snnction— .

Roport(s}—See also * Charactor roporis.”

Civil Officers to roport anyihing in nn}- law or pystom injuo-
rious to public interost

Porformance of gpocific order of a superior officer to bo spocial-
Iy roportod k

B

Charactor—of officors Eﬂumlmng dofinite proise or hrﬂmn {o
bho communicatod i

Of agricultural dotorioration should be made promptly ar
Of sudden calomities, eg., inundations, earthquales, ricts,
ote., should be made immaodiately

Of mntiers of political or administrative importance, how to
bo mado H

v

A memorandum of annual—to be furnished to succossor by
officers on transfor of charge i

Responsibility(ios)—

Of Board, Commissionor and Collector for :1@[41;.13 by their
subordinatos

e

Of officers to whom monoy is untruBLL'-:l

Of dishursing officors, so that a muhm,cm grnnl is economised
to the last ..

Of superintondent of a collectorato e
Of officors in granting cortificates to dismisced subordinates | .

Of heads of offices in accopting eccurity bonds without con- -
sulting Government Solicitor o

v

Rotiroment—Age of—of Clork

Ed ew

Rovenuo{s}—

Roedomption ef—of potty oalatos, F-itimutnn for—how o
bo mndo .

Intorest on arrcars of—to hc provided ['ur in hudgab

Rovenue officer(s)—May consult the Advocate-General on poml:s
of English law through the Board

"

Revenue officers—{on loan eolloction work) classification e

Roll of Malikanadar—To be prosented ha.lf-;.w]y for payment
at the Treasury e e

194G

| XIX and
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INDEX
Subject

R—concld,
Rulo(s)—

For tho submission of petitions to the Government of Indin
Govorning the conduct of Government sorvanis to bo found
in the pamphlot published by the Governmont of India

For caleulating the eapitalized valuo of all pormanent periodi-
cal paymonts to or by Governmont .
For the grant of contracts . .

For the grant of cosual leave
For the purchuso and sale of alophants

Sair compensation allowance—
Deacription of— o
FProcedure for payment of— - ‘e
Analogous to permanont malikana

Rulea regarding pcrmunnnt maliknng nppl} to ru!u.s m]utmg
to— .4 aa

Payment to bo made in nqlml qu nrtvr]v prupnrtmm

Monthly payment in easo of certificate-holders who havo
hithorto drawn—monthly

4 s

Payment of proprictary allowancos to a]mm holders
Method of caleulating eapitalized value of—

Balo—Proceeds of—of old tonta to Eo erodited to Government

Sanection—See alzo “powors'’,
Transfer in aceounts.  Colloctors may— = i

Suparintandent—
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lector to give—in landed property s i ib
OF Rovenuo Oficors and Assistant Revonuo Officors i 132 Gz
Fules rogarding Promissory Notes doposited ns— 128(i)(ii) L]
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Form of—bond to bo exocuted by stamp elorks ., 38 G
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